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SHORTHAND 


Teachers  and  schools  ate  cautioned  against  purchasing  mod- 
ifications of  the  Isaac  Pitman  Shorthand  sold  under  various 
lilies,  which  are  in  many  instances  reprints  of  obsolete  editions. 
The  only  authorized  text-books  of  this  system  bear  the  accom- 
panying Registered  Trade  Mark  design  on  cover  and  the  imprmt 
of  Isaac  Pitman  &  Sons,  31   Union  Square,  New  York. 


JPITMANS 

SHORTHANl) 


Isaac  Pitman's 
Short  Course  in  Shorthand 

An  Entirely   New  Exposition  of  the  Author's  System  of   Phonography 

Adopted    by    the    New    York    Board    of    Education    for    use    in   the    Day    and    Evening 
Elementary  and   High  Schools  of   Greater  New  York 


SPECIAL 
FEA  TURES 


^  There  are  only  Forty  Lessons,  simply  graded. 

^  Words  and  Sentences  introduced    in  the  first  lesson. 

^  Business  Letters  introduced  in  the  seventh  lesson. 

^  Position  writing  taught  from  the  commencement. 

^  Phrases  taught  from  the  fifth  lesson,  and  indicated   by  hyphen. 

^  Reporting  Style  taught  from  the  commencement. 

^  Finality  of  outline — no  form  introduced   before  the  principle  govern- 
ing it  has  been  explained. 

^  The  best  and  most  interesting  shorthand  text=book  ever  issued 
for  the  efficient  training  of  the  American  Business  Amanuensis. 

OPINIONS  OF  PROMINENT  TEACHERS 


"We  are  getting  excellent  results  with  Isaac  Pitman's  'Course 
in  Shorthand,'  and  we  expect  to  save  almost  a  term  by  the  use 
of  it.  All  of  our  shorthand  teachers  praise  it  highly." — Edwin 
A.  Bolger,  Teacher  of  Isaac  Pitman's  Shorthand,  Commercial 
High  School,  Brooklyn,  N.  Y. 

"As  a  text-book  for  use  in  our  Evening  High  Schools  it  will 
prove  invciluable,  for  this  reason:  There  are  120  school  nights 
in  the  evening  school  year;  the  'Short  Course'  contains  40  les- 
sons. If  one  lesson  b:  mastered  in  three  nights  (as  it  undoubt- 
edly can),  the  whole  book  will  be  finished  in  one  school  year. 
A  mastery  of  this  little  book  means  a  pretty  thorough  knowledge 
of  the  art  of  shorthand  writing." — Charles  S.  Findlay,  Official 
Court  Reporter  and  Teacher  of  Isaac  Pitman  Shorthand,  East- 
em  Evening  High  School,  Brooklyn,  N.  Y. 

"I  know  of  no  subject  taught  in  the  high  schools  that  is 
capable  of  giving  more  cultural  and  practical  benefit  to  the 
students  than  shorthand  if  it  is  properly  taught.  I  have  ex- 
amined your  'Short  Course  in  Shorthand'  very  carefully,  and 
am  pleased  to  state  that  I  consider  that  the  simple  grading — 
with  sentences  and  position-writing  from  the  first  lesson — the 
logical  arrangement  and  the  pedagogical  presentation  combine 
to  make  it  the  most  perfect  American  shorthand  text-book  ever 
published.  It  should  do  much  to  Increase  the  popularity  and 
efficiency  of  this  subject  in  the  high  schools  as  well  as  in  the 
business  schools." — Woodford  D.  Anderson,  Ph.D.,  Washing- 
ton Irving  High  School,  New  York  City. 

"After  carefully  perusing  your  'Short  Course  In  Shorthand* 
nd  comparing  it  with   the  text-books  of  other  systems.   I   must 


similar  work.  I  am  especially  pleased  to  note  that  position  writ- 
ing is  taught  from  the  very  beginning,  and  I  believe  that  I  will 
be  able  to  shorten  the  Stenographic  Course  nearly  a  month.  — 
George  W.  Bird,  Bronx  Business  Institute,  New  York  City. 

"A  perfect  method  of  presentation  is  the  point  aimed  at  in 
the  making  of  a  text-book  which  is  rarely  accomplished.  'Isaac 
Pitman's  Short  Course  in  Shorthand'  is  the  one  shorthand  text- 
bock  in  which  this  has  been  attained.  The  simplicity  of  elucida- 
tion which  IS  inherent  in  all  Isaac  Pitman  text-books  shows  itself 
forcefully,  and  the  advanced,  practical  methods  of  expert  ex- 
ponents of  the  art  of  teaching  are  all  embodied  in  its  text. 
Writing  in  position,  phrasing,  elimination  of  unnecessary  vowels 
are  introduced  in  the  early  chapters,  and  the  whole  are  happily 
embodied  in  what  is,  perhaps,  the  most  important  and  interest- 
ing features  of  all — sentence  exercises  and  business-letter  dicta- 
tion from  the  start.  In  fact,  the  student  learns,  with  increasing 
enthusiasm,  from  the  beginning,  that  which  he  will  practice  at 
the  end."— Robert  A.  Kells,  The  Kells  School,  New  York. 

"I  am  convinced  that  this  new  text  marks  a  giant  stride  in 
the  teachings  of  Phonography.  It  brings  the  art  within  the  grasp 
of  even  child  minds,  and  simplifies  the  teaching  to  such  an  ex- 
tent as  to  permit  of  Phonography  becoming  a  subject  for  primary 
education.  I  think  it  no  extravagance  to  hope  that  this,  your 
'Short  Course  in  Shorthand,'  will  prove  an  innovation  second  in 
importance  only  to  that  inaugurated  by  the  great  Father  of 
Phonography  himself.  Until  such  time  as  rival  systems  are  in 
a  position  to  remodel  their  textbooks,  it  would  seem  idle  to 
discuss  their  inferiority.  The  Isaac  Pitman  now  stands  in  a 
class  by  itself." — Brother  Rogalian.  De  La  Salle  College, 
Vedado,   Havana,  Cuba. 


say    that,    for   simplicity    and   thoroughness,   it    is   ahead    of   any 

Cloth,  embossed  in  gold,  192  pages.  $1.25.     Examination  copy  to  teachers,  50  cents  on  mentioning  school 

Send  postal  for  copv  of  "Some  Points,"  " PitmaiC s  Journal"^^ 
and  "International  Shorthand  and    Typeivriting  Contests" 

Isaac  Pitman  &  Sons,  31  Union  Square,  New  York 

Publishers  of  "--/  Practical  Course  in  Touch  Typewriting,"  30  cents;  cloth,  yj  cents 
Adopted  'by  the  ^^e^i^  York  Board  of  Education  and  leading  business  schools 
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m.  YOU  INTERESTED 


In  securing  the  very  best  texts  in 
your  Commercial  Department  ? 

Have  you  examined  our  "20th 
Century  Bookkeeping?"  It  might 
be  to  your  interest  to  do  so  at  once. 

It  is  being  used  by  a  large  number 
of  leading  schools,  which  is  evi- 
dence that  it  has  some  merit.  The 
reasonable  cost  of  supplies  should 
interest  every  one.  The  Home  Study 
feature  is  of  a  special  interest  to  Busi- 
ness College  Proprietors. 

Teacher's  outfit  will  be  sent  com- 
plimentary,  upon  request. 

SOUTH-WESTERN  iBLISHING  COMPANY 

KNOXVILLE,  TENNESSEE 

FOR     SALE    BY 

TME     BAKER    &    TAYLOR    CO. 

New  York,  N.  Y. 


UNIVERSAL  DICTATION  COURSE 


EIGHTEEN  DIFFERENT  SYSTEMS 
—A  BOOK  FOR  EACH  SYSTEM 


IT  is  made  up  of  actual  letters  selected  from  26  different 
lines  of  business,  such  as  the  Wood  and  Coal,  Furniture, 
Paper  and  Printing,  Loans  and  Collection,  Lumber, 
Building  and  Loan,  Hardware,  Wholesale  Grocery,  Im- 
plement, Railroad,  Dry  Goods,  Grain  and  Commission,  Legal, 
Court  Reporting,  etc.,  etc.  Each  business  is  separate  and  is 
preceded  by  a  vocabulary  of  words  and  phrases,  selected 
from  the  letters,  with  proper  shorthand  outline  to  be  prac- 
ticed by  the  student  preparatory  to  taking  dictation,  but  all 
bound  in  one  book. 

It  also  contains  Legal  Forms  and  Court  Testimony  in 
Civil  and  Criminal  Cases  arranged  in  the  same  manner,  and 
has  a  Dictionary  and  Reader  in  the  back.  The  Dictionary  is 
a  reference  to  all  the  vocabularies  throughout  the  book. 

It  begins  with  easy  letters  and  gradually  becomes  more 
difficult.  The  greatest  book  and  complctest  course  that  has 
ever  been  prepared  for  the  student  and  the  teacher,  and  the 
best  plan  for  a  stenographer  to  increase  speed  or  prepare 
for  a  new   position.     Price,   postpaid $1.50. 

Special  wholesale  prices  to  schools  and  dealers. 


W.    L.   MUSICK    PUBLISHING    CO. 

404  Burlington   Building,  ST.  LOUIS.  MO. 


Hundreds  of  Adoptions  and  Orders 


CORRECT  ENGLISH 
HOW    TO    USE    IT 

By  JOSEPHINE    TURCK    BAKER 

Is  the  record  to  date.  The  success  of  this 
book  has  been  viore  immediate  tha?i  any 
book  we  have  ever  published. 

We  expected  big  things  from  the  book 
because  of  its  many  new  and  attractive 
features,  but  hardly  the  many  adoptions 
that  have  been   made  in  so  short  a  time. 

If  you  conduct  one  of  the  schools  that 
give  adequate  instruction  in  English,  you 
want  to  see  this  book. 

Sadler-Rowe  Company 

BALTIMORE,    MD. 


The  Benn  Pitman  System 

Of  Phonography  is  the  National  American  Standard 
o£  Shorthand  Instruction  and  Practise. 

Taught  in  the  Public  High  Schools  of  24  out  of  the  37 
Cities  of  the  first  class  (100,000  population  and  over) 
in  the  United  States. 

[Send  for  our  selected  list  of  Public  High  Schools]. 

Taught  in  more  Private  Commercial  Schools  than  all 
non-Pitmanic  systems  combined. 

[Send  for  our  selected  list  of  Commercial  Schools]. 


Taught  in  a  majority  of  the  Catholic  Parochial  and  Insti- 
tutional Schools  that  teach  Shorthand. 
[Send  for  oi.r  selected  list  of  Catholic  Schools!. 

Used  by  the  Official  Reporters  of  Debates  of  the  United 
States  Congress. 

Used  by  two-thirds  of  the  Shorthand  Clerks  holding  Civil 
Service  positions  under  the  United  States  Govern- 
ment 

Used  by  a  majority  of  the  Official  Shorthand  Reporters 
in  the  State  and  Federal  Courts. 
Published   by 

The  Phonographic  Institute  Company, 

Cincinnati,  Ohio. 

BENN  PITMAN,  President. 
JEROME  B.   HOWARD,  Manager. 
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Comment  Needless! 


MR.  GUILBERT   riTMAN 


86  &  87  Fleet  Street, 

London,  E.G.,  England 
July  29,  1907. 


John  R.  Gregg,  Esq., 

Chicago ,  U.S.A. 

Dear  Mr.  Gregg: 

I  have  watched  for  some  time 
the  remarkable  progress  of  (Jregg 
Shorthand  in  America  and  have 
read  your  magazine  with  interest 
from  month  to  month.   This  set  me 
to  thinking.  It  seemed  to  me  that 
the  continued  success  of  a  comparatively  new  system  in 
America,  where  shorthand  is  made  such  a  strong  feature 
of  business,  was  evidence  that  it  must  have  some  sub- 
stantial advantages  over  other  systems.   This  impression 
was  deepened  by  the  reports  I  received  from  different 
sources,  and  I  decided  to  make  a  fair  and  independent 
investigation  of  the  system  on  my  own  account.   You  will 
readily  understand  that  one  who  has  lived  in  the  atmos- 
phere of  Pitman's  Shorthand,  as  I  have,  would  find  it 
exceedingly  difficult  to  regard  other  systems  without 
•'envy,  hatred,  and  malice  and  all  unchari tableness. ' ' 
Yet  as  I  continued  the  study  of  the  Gregg  System  I  was 
amazed  at  its  logical  and  practical  arrangement  and  the 
absence  of  ''Exceptions  to  Rules. •'   The  ease  with  which 
I  acquired  the  system,  even  after  having  written  the 
older  style  28  years,  was  almost  incredible--!  was  even 
more  surprised  at  the  completeness  and  brevity  of  the 
outlines  and  the  facility  with  which  they  could  be 
written.  Your  system  is  based  on  scientific  principles, 
applied  in  a  scientific  way,  and  I  believe  that  it  is 
destined  to  become  the  shorthand  of  the  English-speaking 

P®°P^®'  Faithfully  yours, 


(Nephew  of  Sir  Isaac  Pitman  and 

formerly  Manager  for  20  years  to  Sir  Isaac  Pitman,  Ltd.  ) 


In  ansncring  advertisements  please  mention  the  Penman's  Art  Journal. 
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BEGIN  THE  NEW  SCHOOL  YEAR  RIGHT  BY  USING  THE 
WILLIAMS  &  ROGERS  SERIES  OF  COMMERCIAL  PUBLICATIONS 


Modern  Illustrative  Bookkeeping 

It  gives  careful  instruction  in  the  elements  of  book- 
keeping; thorough  drill  in  making  records  in  books  of 
original  entry ;  easy  and  progressive  instruction  for  post- 
ing original  records;  test  ledgers  to  give  students  addi- 
tional drill  in  closing  ledger  accounts;  reproduced  pen- 
v/ritten    incoming  vouchers  and  individual  price  lists. 


Gano's  Commercial  Law 

This  volume  provides  a  thorough,  practical  course 
in  elementary  commercial  law,  a  knowledge  of  which 
cannot  fail  to  be  of  great  benefit  to  every  business 
man.  It  presents  only  the  most  useful  and  valuable 
fundamental  principles.  A  teacher's  handbook  has 
just  been  published,  which  will  prove  most  helpful. 


Moore's  New  Commercial  Arithmetic 

In  the  preparation  of  this  book,  business  men  have 
been  consulted  freely.  Its  distinctive  individuality  is 
due  to  the  manner  in  which  the  topics  are  treated  and 
to  the  practical  character  and  great  variety  of  the 
problems.  All  complicated  and  obsolete  subjects  and 
all  puzzles  have  been  studiously  avoided. 


Belding's  Commercial  Correspondence 

This  book  affords  a  specific  preparation  for  com- 
mercial life  and  makes  the  student  able  to  write  letters 
correctly  and  carry  on  a  correspondence  wath  ease  and 
precision.  The  most  approved  office  practice  along 
some  kindred  lines  is  clearly  explained.  The  student 
is  called  upon  to  me«t  actual  business  problems. 


other  popular  and  successful  books  in  this  series  are :    New  Introductive   Bookkeeping,    New  Complete  Bookkeeping,  Office  Routine  and 
Bookkeeping,  Modern  Illustrative  Banking,  Modern  Business  Penmanship,  and  Seventy  Lessons  in  Spelling,  Revised. 


AMERICAN     BOOK    COMPANY 


(New     York 


Cincinnati 


Chicago 


Some     oj^    the 

PACKARD   PUBLICATIONS 


One  Hundred  Lessons  in  English       .        $K00 

Prepared  to  meet  the  requirements  of  commercial 
schools,  and  intended  to  provide  students  with  those 
essentials  of  practical  Enelish  required  in  business 
intercourse.  Especially  adapted  to  the  teaching  of 
eorrespondence. 

Packard's    Progressive    Business    Prac- 
tice, four  numbers,  each     .         .         .        $0.30 

What  the  student  will  be  expected  to  do  when  he 
becomes  an  accountant  in  a  business  office,  he  is  re- 
quired to  do  here,  and  with  none  of  the  cumbersome 
manipulation  involved  in  other  schemes  of  practice. 
This  plan  is  simply  ideal  and  is  so  pronounced  by 
all  teachers  who  have  used  it. 

The    New    Packard    Comnnercial    Arith- 
metic   «      .        $1.30 

Recognized  as  the  standard  work  on  the  subject. 

The    Packard    Commercial    Arithmetic, 

School   Edition $1.00 


Packard's  Short  Course  in  Bookkeeping     $1.00 

Packard's    Advanced    Course    in    Book- 
keeping        $1.23 


Packard's  Bank  Bookkeeping 

A  reliable  exposition  of  banking  as  carried  on  at 
the  piesent  da>'. 

Lessons  in  Munson  Phonography 

With  an  abundance  of  supplementary  shorthand 


$1.23 
$1.00 


LIBERAL   DISCOUNT   TO    SCHOOLS 

Any  of  ike  above  books  will  be  sent  to  teadiers^  for  examination ^ 
upon  vexy  reasonable  terms. 
Correspondence  invited. 


S.  S.  PACKARD,  Publisher 


lOl     East     23d    Street 
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SHE  WHO  HAS  COME  TO  STAY 

\'CE  in  a  while  somebody  calls  attention  to  the 
/^  fiii  comparative  modernness  of  woman  as  a  factor 
^-^  M  in  business  education.  It  surely  is  a  large  sub- 
ject. Probably  the  girls  who  are  attending  com- 
mercial schools  throughout  America  outnumber 
the  boys  by  a  substantial  majority.  In  the  cities  and  larger 
towns  the  proportion  may  be  two  to  one.  Of  course,  the 
universal  demand  for  the  office  amanuensis  was  the  chief 
factor  in  producing  this  result.  It  is  a  great  mistake,  how- 
ever, to  suppose  that  women  did  not  figure  in  our  commer- 
cial schools  to  an  appreciable  extent  before  the  introduction 
of  the  typewriter.  In  the  early  days  of  the  Bryant  &  Strat- 
ton  "chain"  all  the  schools  had  what  they  called  "Separate 
Ladies'  Departments."  That  was  more  than  two  decades  ago, 
as  we  find  by  the  old  records  that  these  special  departments 
were  abolished  i,with  profuse  apologies  to  the  ladies  and  the 
distinguished  assurance  that  i.iey  would  be  welcome  to  share 
floor  space  with  the  boys)  at  the  commercial  schoolmasters' 
convention  held  in  Chicago  forty-one  years  ago  this  month. 

So,  you  see,  the  business  woman  i?n't  quite  so  "new"  as 
some  of  us  have  been  accustomed  to  call  her.  Women 
teachers  in  commercial  schools  also  date  well  back,  but  in 
the  early  days  they  were  not  relatively  so  numerous  as  now. 
To-day  the  demand  for  them  is  chiefly  for  the  shorthand 
and  penmanship  departments.  Few  of  the  larger  schools 
employ  women  in  the  business  department — why  it  would  be 
hard  to  say,  "nlcss  there  be  something  in  the  claim  that  the 
feminine  mind  does  not  grasp  mathematical  details  so  quickly 
or  firmly  as  that  of  the  sterner  sex.  The  Journal  knows  a 
number  of  schools,  however,  that  employ  women  teachers  of 
bookkeeping,  arithmetic  and  other  commercial  branches,  and 
is  pleased  to  say  that  they  are  doing  excellent  work.  They 
are  not  likely  to  force  men  out  of  certain  positions,  and  are 
not  to  be  considered  competitors. 

One  reason,  if  not  the  main  reason,  that  more  women 
are  not  employed  as  teachers  in  commercial  schools  is  a 
widely  prevalent  impression  that  they  are  not  good  disciplin- 
arians— can't  keep  the  boys  in  order.  Is  this  the  fact,  or  is  it 
precisely  contrary  to  the  fact?  How  about  our  public  schools, 
where  the  great  majority  of  teachers  are  women  and  a  large 
proportion  of  students  are  raw,  uncultured,  and  many  of 
them  vicious.  (We  refer  particularly  to  city  schools).  Ex- 
perience has  demonstrated  beyond  cavil  that  women  preserve 
order  and  command  attention  and   respect  as  well   as  male 


teachers,  if  not  better.  There  is  something  in  the  masculine 
nature,  however  uncultured  the  individual  may  be,  that  at- 
taches to  womanhood  a  certain  quality  of  reverence.  Boys 
who  would  defy  a  man  would  be  ashamed  to  commit  any  act 
of  rudeness  toward  a  woman. 

Don't  you  all  recall  very  well  the  howl  that  went  up  when 
the  business  offices  began  to  be  filled  with  young  women  aman- 
uenses .'  Don't  you  remember  that  the  men  were  scared  out 
of  their  wits  for  fear  that  the  bread  would  be  taken  out 
of  their  mouths?  Everybody  was  talking  about  it — almost 
everybody.  The  newspapers  had  ponderous  editorials  on 
the  subject,  and  from  more  than  one  pulpit  were  thundered 
solemn  warnings  to  young  ladies  not  to  defile  themselves  by 
contact  with  men  engrossed  in  the  vulgar  pursuit  of  money- 
making.  Let  them  be  queens  in  their  own  parlors — to  say 
nothing  of   the  cookstove  and      the  washtub. 

How  about  it  now?  If  you  were  in  front  of  The  Jour- 
nal office  to-day  between  I2  and  I,  you  will  see  an  endless 
procession  of  young  women  going  to  and  from  lunch — thou- 
sands of  them,  bright-faced,  happy-looking,  well  dressed,  well 
mannered.  Many  of  them  girls  in  their  teens,  all  of  them 
working  in  offices  and  coming  into  contact  with  men  of  all 
kinds  and  conditions — and  none  of  them  a  whit  the  worse  for 
it.  Instead  of  the  woman  being  degraded  by  her  contact 
with  business,  the  thing  has  worked  precisely  the  other  way. 
The  atmosphere  of  the  office  has  been  purified.  The  morale 
of  the  entire  male  force  from  the  office  boy  up  has  been 
strengthened.  Her  desk  is  her  sanctuary.  She  is  as  secure 
from  any  form  of  rudeness  as  she  would  be  in  her  own  home. 
The  coarse  man  curbs  his  tongue  in  her  presence;  gentlemen 
throw  away  their  cigars  instinctively;  others  are  reminded 
to  do  so.  Even  the  flippant  squibs  about  the  typewriter  girl 
in  which  our  thrifty  penny-a-liners  used  to  glory,  have'  been 
called  in.  They  are  no  longer  funny— simply  vulgar.  All  hats 
ofl  to  the  business  woman,  whether  you  find  her  in  the  school- 
room or  the  office ! 

THE    PENMANSHIP  CERTIFICATE 

A  beautifully  engraved  certificate,  i6x2i  inches  in  size, 
signed  by  the  Conductor  of  the  Course,  the  editor  of  The 
Journal  and  the  Teacher  of  the  Student,  will  be  given  at 
the  end  of  the  year  to  all  who  satisfactorily  complete  any 
one  of  our  penmanship  courses.  Framed  copies  of  this  cer- 
tificate adorn  the  walls  of  hundreds  of  homes,  and  many' 
occupy  conspicuous  places  in  the  offices  and  recitation  rooms 
of  our  leading  schools. 
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The   National   Penmanship   Press 

Pres..  H.  G.  Healey.     Sec.-Treas.,  H.  R.  Convngton. 

229    Broadway,   New   York 

Horace  G.  Healey,  Editor 


TWO   EDITIONS. 

The   Joubnal  is   published   mojitlily    in    two    editions. 

Ths  Penman's  Art  Journal,  32  pages,  subscription  price  T.5 
cenis  a  year.  .S  cents  a  number. 

The  PENitAX's  ART  Journal,  News  Edition.  Tlnis  is  the 
regular  edition  with  a  special  supplement  devoted  to  News,  Mis- 
cellauy.  and  some  special  public-scTiool  features.  Su'bscrlption  price 
$1.00    a    year.    10  .cents  a  number. 

All  advertisements  appear  in  lioth  editions;  also  all  instruc 
tion  features  intended  for    the    student. 

CLUBBING    RATES. 

Regular  Edition — 75  cents  a  year.  In  Clubs  of  more  than 
three.   (JO   cents   each. 

News  Edition — .«!1.00  a  year.  Five  subscriptions,  $5.00  ;  one 
hundred    subscriptions,  SIOO.OO. 

After  having  sent  in  enough  subscriptions  to  entitle  the 
club  sender  to  the  minimum  rate,  as  specified  above,  additional 
subscriptions  in  any  number  will  be  accepted  at  the  same  rate 
throughout  the  school  year. 

On  foreign  subscriptions,  including  Canadian,  and  ou  sub- 
scriptions in  Boroughs  of  Manhattan  and  Bronx,  New  York,  25 
cents   a  year   extra,    to  pay   for   additional    cost   of   delivery. 

ADVERTISING    RATES. 

$3.00  an  inch.  Special  rate  on  "Want"  ads.  as  explained  on 
those    pages.      No    general    ad.    taken  for  less   than   $2.00. 

CHANGE     OF    ADDRESS. 

Subscribers  wishing  to  have  their  magazine  sent  to  a  new 
address  should  notify  lis  promptly,  giving  the  old  address  and 
specifying  the  edition,  whether  News  or  Regular.  Notices  must  be 
received  one  full  month  in  advance,  that  all  copies  may  be  re- 
ceived. 


The  one  thing:  of  which  The  Journal  is  proudest  is  that  nine-tenths 
of  ttie  school  proprietors  and  teachers  that  talte  the  trouble  to  put  it 
in  the  hands  of  their  students  at  the  clubbing  rate  thinlc  enough  of  the 
paper  to  send  in  their  own  subscription  year  after  year  for  the  News 
Edition  at  one  dollar. 


THE  PENMAN'S  ART  JOURNAL  fOR  1907-1908 

UR  friends  are  always  interested  in  the  pro- 
grams we  arrange  for  them.  We  trust  this 
year  that  they  will  not  only  be  interested,  but 
pleased.  In  planning  the  various  courses  we 
strive  to  fulfill  two  requirements :  First,  to 
get  the  best  obtainable  from  the  professional  or  artistic  view; 
second,  to  provide  that  by  which  one  may,  if  he  will  but 
become  skillful  in  it,  achieve  not  only  fame,  but  fortune. 
You  will  find  in  this  and  the  succeeding  numbers  of  the  year 
that  everything  we  publish  may  be  readily  classified  under 
one  of  two  headings — Necessary  or  Beautiful — the  former 
predominating.  We  cannot  mention  any  one  course  partic- 
ularly without  doing  great  injustice  to  the  others.  Each  is 
perfect  in  its  individual  sphere. 

Practical  Business  Writing  needs  no  champion.  The 
world — both  business  and  literary — is  calling  loudly  for  legi- 
ibly  and  tersely  written  English.  Penmanship  has  been  called, 
"the  Soul  of  Commerce."  Who  is  better  qualified  as  a 
teacher  and  practitioner  than  C.  C.  Lister  to  give  us  a  course 
equally  well  adapted  to  the  needs  of  both  private  and  public 
schools? 

F.  W.  Tamblyn,  of  Kansas  City,  Mo.,  will  cater  to  the 
aesthetic  temperament  by  giving  a  course  in  Ornamental 
Writing. 

Sherwin  Cody,  one  of  America's  greatest  living  authorities 
on  practical  Business  English  will  give  a  series  of  talks 
en  this  most  vital  subject.  This  course,  goes  hand  in  hand 
with   Mr.   Lister's. 

Ability  to  speak  and  write  well  in  order  to  be  profitable 
must    find    expression    in    some    particular    vocation.    E.    O. 


Folsom,  of  Worcester,  Mass.,  will  write  to  the  young  men 
each  month  on  business  transactions  as  they  are  daily  per- 
formed in  the  marts  of  trade,  and  Mrs.  Nina  P.  Hudson 
Noble,  of  Salem,  Mass.,  will  counsel  the  young  women  in 
this  particular  field. 

For  the  teacher  of  business,  on  whom  depends  not  only 
the  interest  of  the  student,  but  the  school,  we  have  planned 
a  course  in  Higher  Accounting  by  Messrs.  Bentley  &  Laird, 
public  accountants  of   New  York  City. 

The  subject  of  Rapid  Calculations  will  be  treated  by 
W.  E.  Douglas,  Wilmington,  Del. 

The  professional  penman  will  find  his  interests  carefully 
attended  to  in  the  course  in  C-\rd  Writing  by  the  world's 
master  card  writer,  L.  Madarasz.  This  course  will  be  worthy 
the_best  effort  of  the  most  expert  penmen  of  the  world. 

M.  B.  Moore,  the  master  flourisher  of  Morgan,  Ky.,  will 
delight  the  fancy  of  those  who  appreciate  an  artistic  flourish, 
while  the  Penman's  Exchange  will  give  our  leading  penmen 
an  opportunity  to  show  the  others  how  to  swing  the  pen 
in    a    skillful    manner. 

The  Penman's  Art  Journal  has  exerted  a  more  potent 
influence  in  raising  the  standard  of  work  in  Engrossing  and 
Illuminating  than  any  other  agency  in  this  country.  It  is 
a  source  of  gratification  to  us  that  we  are  permitted  to 
announce  a  series  of  lessons  in  this  beautiful  and  highly 
profitable  department  of  our  work  by  E.  E.  Marlatt,  who  for 
twelve  years  was  one  of  the  most  valuable  and  versatile 
artists  on  the  Ames  &  Rollinson  staff.  Mr.  Marlatt  has 
recently  embarked  in  business  on  his  own  account  in  Newark, 
N.  J.  Our  cover  page  and  several  department  headings  are 
from  his  pen  and  brush  and  bear  far  more  eloquent  testi- 
mony concerning  skill  and  genius  than  any  words  of  ours 
might   do. 

To  go  hand  in  hand  with  the  course  in  engrossing,  O.  E. 
Hovis,  a  practical  script  artist  with  a  large  insurance  com- 
pany in  Springfield,  Mass.,  will  conduct  a  series  of  lessons 
in  Engravers'  Script,  the  most  beautiful  and  practical  of 
all   professional   writing. 

Valentine  Sandberg,  of  The  Journal  staff,  will  conduct 
a  course  in  pen  drawing  and  illustrating.  This  will  be  by 
far  the  most  complete  course  he  has  ever  given.  For  sev- 
eral years  Mr.  Sandberg  was  on  the  great  metropolitan 
dailies,  including  the  New  York  Herald  and  the  World. 
He  is  kept  busy  now  preparing  cover  designs  for  Munsey's, 
McClure's   and   other  popular   magazines. 

The  News  Edition  will  continue  to  be  in  the  future 
what  it  has  been  during  the  past  thirty  years,  the  chief 
medium  for  the  dissemination  of  the  latest  professional 
news  throughout  the  business  school  world.  This  edition 
is  called  by  our  fraternity  "The  Newspaper  of  Business 
Education."  Among  the  departments  always  to  be  found  in 
every  issue  twelve  months  in  the  year  are  the  following: 
News  of  the  Profession,  Movements  of  the  Teachers, 
New  Schools  and  Changes,  Hymeneal,  Obituary,  Con\'ek- 
TioN  News  and  Notes,  Higher  Accounting,  Rapid  Calcu- 
lations, Who's  Who  in  Penmanship,  Editor's  Calendar 
and  the  Galaxy  of  the  World's  Famous  Penmen. 

Are  the  foregoing  features  worth  the  subscription  price? 
This   is   for  you   to   decide. 

The  Penman's  Art  Journal  is  published  in  two  edi- 
tions. The  Regular  Edition,  in  which  are  found  all  the  profes- 
sional features,  at  75  cents  a  year.  Canadian  subscriptions, 
10  cents  extra.  For  clubbing  rates  see  Editorial  Page.  The 
News  Edition  not  only  contains  all  of  the  professional  fea- 
tures, but  the  news  features  enumerated  above,  at  $1.00  per 
year.     Canadian  subscriptions,  25  cents  extra. 


'tmm^]^ 


,^r^"' 


BY    C.C.LlSTEl^ 


X  bringing  before  the  thousands  of  Journal 
subscribers  a  course  of  lessons  in  business  writ- 
ing, I  wish  to  extend  greetings  to  all,  and  to 
express  the  hope  that  we  shall  have  a  pleasant 
and  profitable  practice  during  the  coming  school 
year.  It  is  my  plan  during  this  course  each  month  to  offer 
some  general  words  of  advice  in  practicing  penmanship,  and, 
therefore,  I  shall  not  go  into  the  matter  very  extensively  in 
this  issue.  The  subject  is  too  big  and  too  broad  to  be  treated 
in  a  single  number  of  any  magazine. 

There  are  hundreds  of  thousands  of  pupils  in  America 
now  practicing  business  penmanship.  Some  of  them  will  make 
a  splendid  success  of  their  work,  others  a  moderate  success, 
while  a  few  will  fail  absolutely.  I  am  sure  that  not  one  of 
The  Journal  subscribers  will  be  found  in  the  latter  class. 
The  course  of  lessons  I  have  prepared  for  this  year  is  the 
best  work  I  can  possibly  do  after  more  than  twenty  years  of 
teaching  experience.  I  am  going  to  give  you  the  result  of 
all  my  reading,  training,  education  and  experience.  All  I 
shall  ask  of  the  student  is  a  faithful  adherence  on  his  part  to 


the  principles  and  instructions  which  I  shall  lay  down.  I  will 
guarantee  the  result.  I  should  like  to  take  up  at  least  a  page 
of  space  to  tell  of  the  course,  its  plan  and  method,  but  this  I 
cannot  do.  It  will  be  necessary  to  wait  and  let  each  lesson 
unfold  at  its  proper  time. 

I  have  been  asked  if  I  could  not  allot  a  lesson  for  each 
school  day  of  the  year.  This  I  could  do  if  the  time  devoted 
to  class  drill  were  the  same  in  all  schools.  But  it  is  not. 
Some  schools  devote  an  hour  a  day  to  penmanship,  others 
but  forty  minutes  three  times  a  week.  The  best  that  I  can 
do  is  to  suggest  that  from  one  to  ten  pages  of  each  exercise 
.should  be  made  during  the  year,  and  that  at  least  fifteen  min- 
utes of  each  recitation  be  devoted  to  the  movement  drills 
found  in  the  first  five  plates.  For  this  purpose  I  suggest  that 
the  fifteen-minute  drill  be  divided  up  as  follows :  Plate  T 
for  Monday,  Plate  2  for  Tuesda\-,  Plate  3  for  Wednesday, 
Plate  4  for  Thursday,  and  Plate  5  for  Friday.  During  the 
first  three  months  I  would  suggest  that  the  pupil  practice 
fifteen  minutes  a  day  on  each  of  these  five  plates  outside  of 
school  hours. 

M-\TERIALSj    POSITION    AT     DESK,     ETC. 

A  workinan  is  known  by  his  tools.  If  you  are  satisfied 
to  write  on  poor  paper  with  pale  ink  and  a  poor  pen,  you  may 


be  sure  that  you  will  not  make  any  progress.  Do  not  stint 
yourself  when  it  comes  to  buying  penmanship  supplies.  Get 
the  best  business  pen  you  can  obtain,  a  rubber  or  cork  tipped 
penholder  and  a  firm  white  paper.  These  can  be  bought  at 
any  school  or  stationery  store. 

Sit   straight   in   front  of  the  desk,  with  both   feet  on  the 


floor,  the  left  foot  a  little  in  advance  of  the  right.  Keep 
both  elbows  on  the  edge  of  the  desk.  Incline  the  body  at  the 
hips  and  do  not  bring  the  eye  closer  to  the  paper  than  four- 
teen inches.  By  assuming  such  an  attitude  you  can  not  only 
do  better  work,  but  you  can  practice  much  longer  without 
tiring.  The  proper  position  of  the  arm  on  the  desk  is  in- 
dicated in  cut  No.  I.     Study  it  carefully.     The  proper  position 


for  the  penholder  and  the  distance  of  the  point  of   the  pen 
from  the  first  finger  is  shown  in  cut  Xo.  2. 

The  paper  should  rest  on  the  desk  in  an  inclined  position, 
as  shown  in  cut  No.  3.  Notice  carefully  how  the  hand  lies 
across  the  lines  and  that  each  down  stroke  is  drawn  directly 
toward  you.  The  left  lower  corner  of  the  paper  should  be 
about  two  inches  from  the  edge  of  the  desk  and  the  right 
lower  corner  should  be  about  seven  inches  from  the  edge. 
The  arm  should  cross  the  ruled  lines  very  nearly  at  right 
angles. 
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PLATES    1. 

Line  I  is  tiie  straight  line  exercise,  two  spaces  high.  Notice  carefully  the  beginning  and  end  of  each  group.  Be 
sure  to  make  your  lines  perfectly  straight;  do  not  let  them  wabble.  Make  twenty  down  strokes  to  each  group.  Al- 
ways count  each  down  stroke.  Line  2,  same  instructions  as  for  Line  i.  Make  one  hundred  down  strokes  in  each  group. 
Count  in  all  of  your  work  as  follows:  i,  2,  3,  4,  5,  6,  7,  8,  9,  /o— i,  2,  3,  4,  5,  6,  7,  8,  9,  zo—i,  2,  3,  4,  5,  6,  7,  8,  9,  30— 
and  so  on,  up  to  100.  By  this  method  it  is  very  easy  to  count  in  penmanship  drills.  In  counting  move  the  lips,  but  do 
so  silently. 

4        Pi  /tTir  Jl 


PL.4.TE    2. 

Oval  and  straight  line  exercises,  one  space  high.     Go  ten   times   around   the   oval   and   five   times   across    for    the 
straight  line.     Make  eighteen  to  twenty  to  each  line.     Count-  for  every  down  stroke. 


P1^4TE    3. 

The  compact  oval  exercise,  two  spaces  high.  Count  one  hundred  down  strokes  to  each  group.  Make  circles  as 
true  as  possible.  Do  not  let  them  scrawl  around.  Let  the  pen  touch  the  paper  lightly.  Do  not  make  any  ink  puddles. 
Work  rapidly. 


PLATE    4. 

Turn  your  paper  so  that  you  can  write  across  the  lines  instead  of  on  them.  Mark  off  four  spaces.  Make  oval  one 
space  in  height.  Let  the  pen  go  around  the  oval  ten  times  and  cross  the  straight  line  five  times.  Keep  oval  very  flat, 
one-fourth  as  high  as  long.    Make  from  twenty  to  twenty-five  to  the  column. 


PLATE    5. 

Turn   the    paper    as   in    Plate   4.       Make   two    small  0' s  three  spaces  apart.  Then  kt  the  pen  swing  over  the  last  0 
and   under   the    first    0.     Repeat   ten   times.      This    is   a   valuable  exercise  to  develop  a   free  movement  and  control. 
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PLATE    6. 


We  are  now  ready  to  begin  writing.  At  least  two  weeks'  practice — two  hours  a  day — should  be  devoted  to  the 
foregoing  five  plates  before  beginning  on  Plate  6.  Turn  the  paper  as  previously  instructed.  Count  off  seven  lines  and 
make  a  down  stroke  the  length  of  the  figure  I  on  each  line.  Count  I,  2,  3,  4,  5,  6,  7.  Make  the  down  stroke  perfectly 
straight.     Fifty  lines  to  the  column. 


PLATE    7. 

There  are  thirteen  different  exercises  in  this  column.  It  is  expected  that  at  least  one  full  page  of  each  will 
be  made.  If  desired,  the  columns  may  be  made  alternately.  By  crossing  the  seven  lines  the  writer  will  develop  a  strong, 
free  lateral  movement.     Study  carefully  the  forms  and  size  of  letters. 
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In  this  plate  we  begin  the  special  study  of  individual  letters.  Draw  slowly  the  i,  e  and  u.  Notice  that  they 
begin  and  end  in  the  same  way.  The  first  line  constitutes  the  proper  drill  to  prepare  the  muscles  for  making  each  let- 
ter.    Make  one  full  page  of  each  line.     Count  for  every  aown  stroke.     Watch  the  speed  and  make  your  exercises  rapidly. 
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PLATE    3. 

A  review  of  the  right  curve  and  straight  line  exercises,  constituting  the  i  and  u.     Make  six  lines  of  the  i,  then 
turn  the  paper  and  make  a  column  of  u's.     Make  all  lines  the  same  distance  apart. 


PLATE    10. 

The  first  line  in  this  plate  is  the  key  not  only  to  m  and  n,  but  to  many  other  letters.  It  constitutes  a  very  im- 
portant movement  drill,  and  I  advise  daily  practice  upon  it.  Watch  the  retrace  closely,  and  keep  the  down  strokes  straight 
and  as  close  together  as  possible. 


PLATE    11. 

We  have  here  our  first  word.  Try  to  step  off  the  !etlers  as  evenly  as  possible.  Leave  a  space  the  width  of  the 
small  m  between  all  letters  in  this  drill.  'Legibility  depends  as  much  upon  uniform  spacing  as  anything  else.  After  writ- 
ing the  word  m'me  six  times,  turn  your  paper  and  write  the  word  nine  across  it.  ■  j-  .  • 

Here  is  more  than  enough  work   for  the  most  industrious  student  during  September.     Be  prepared  for  somethmg 


fine  next  month. 

The  Journal's  penmanship  certificate  has  been  granted 
to  the  following  since  our  last  issue ; 

Dakota  Business  College,  Fargo,  N.  D.,  E,  C.  Watkins, 
instructor;  Rosalia  Schjeldahl,  Roy  E.  Dunn,  Fred  G.  Hill, 
Irvin  G.  Schneider,  Walter  A.  Haskins,  E.  E.  Sletvold,  Peter 
Boeckel,  Edwin  F.  Hodgdon,  Frank  J.  Herman,  Lewis  C. 
Parsons,  Isadore  E.  Giedt,  Adolph  M.  Engelsoii,  H.  I.  Fur- 
geson,  H.  B.  Olson,  T.  Elvesater,  Edward  H.  Arnelgard, 
Oscar  H.  Kjorlie,  Eugene  P.  Patton,  Earl  S.  Snyder. 

Spencerian  Business  College,  Milwaukee,  Wis.,  D,  I. 
Rowe,  instructor;  Adala  Grobe,  Norma  E.  Kesselhut,  Edwin 
F.  Koch,  Joseph  D.  Deuster,  Oscar  Jan  Wittig,  Victor  Frank 
Kihm,  George  A.  Glassnei'.  Edwin  G.  Steiert,  Clara  E.  Coer- 
per.  Manly  W.  Markert,  Josie  Seliger,  Robert  W.  Schroeder, 
Monroe  Wussow,  Lorine  Ellen  Krueger,  Hazel  M.  Hibbard, 
Marie  F.  Coleman,  Frank  J.  Hirshek. 


Eastman  College,  Poughkeepsie,  N.  Y.,  S.  E.  Leslie,  in- 
structor: Carlos  Mones  Casanouas,  Frank  R.  Womack,  Man- 
uel  Villegas,   Arthur   R.    Caron. 

American  Commercial  School,  Allentown,  Pa.,  O.  C.  Dor- 
ney,  instructor:     Miles  T.  Bitting,  Nevin  W.   Hensinger. 

Gem  City  Business  College,  Quincy,  111.,  J.  M.  Latham,  in- 
structor :     Bennie  F.   Behimer,  Wilbur  H.   Allen. 

Rutland,  Vt.,  Business  College,  L.  J.  Egelston.  instructor: 
Man-  V.   Piette,   Paul  H.  Blanchard. 

Centre  Line,  ivlich,.  Public  Schools,  M.  W.  Plunkett,  in- 
structor :     Lily  Hartsig,  Alma  Busch. 

Lima,  Ohio,  Business  College,  C.  J.  Gruenbaum,  instruc- 
tor:    C.  J.   Straugler,   Henry  Carmean. 

Douglas  College,  Connellsville,  Pa.,  I.  D.  Beals,  instruc- 
tor :     Lena  M.   Moore. 

North  Park  College,  Chicago,  111.,  J.  A.  Linblade,  in- 
structor ;     Odelia   Olson. 


OR  a  long  time  I  have  wished  that  I  might 
have  a  page  in  The  Journal  each  month  where 
I  might  talk  to  young  men  in  a  familiar  way — 
no  straining  for  fine  effects  or  a  polished  liter- 
ary style.  But  there  has  always  been  so  many 
things  to  occupy  the  room  that  it  has  not  seemed  possible 
to  do  so.  This  summer  I  made  up  my  mind  I  would  save  a 
little  space  for  this  purpose.  I  do  not  know  how  long  it 
will  be  before  we  shall  be  crowded  out,  but  until  that  time 
I  am  planning  to  talk  to  the  young  men  only  of  The  Jour- 
nal family — to  those  who  are  in  school  as  well  as  to  those 
who  have  gone  into  business.  I  shall  write,  first,  as  a  young 
man  who  has  traveled  the  road  which  ninety-nine  out  of  one 
hundred  travel — the  road  of  ordinary  achievement ;  second, 
as  a  former  instructor  with  a  somewhat  extended  experience 
in  teaching  business  branches,  and  third,  as  an  employer  of 
young  people. 

It  was  a  difficult  matter  for  nie  to  decide  what  to  write 
about  this  month.  Many  of  my  readers  will  be  in  school, 
and  I  thought  I  had  better  say  something  about  school  work; 
others  will  have  returned  from  their  vacations  to  begin 
work  once  more  in  their  old  positions,  and  some,  possibly, 
will  be  starting  in  business  for  themselves.  The  decision 
was  in  favor  of  those  who  are  in  school,  and  to  them  I  wish 
to  say  a  few  words. 

With  the  majority  of  you  this  year  will  be  your  last  in 
the  school  room.  What  you  learn  from  books  hereafter 
you  will  learn  without  the  assistance  and  guidance  of  a 
teacher.  Make  the  most  of  every  day  and  every  recitation. 
Your  instruction  costs  you  from  ten  to  twentj-  cents  an 
hour.  Try  to  get  your  money's  worth.  You  would  not 
think  of  going  into  a  store  to  make  a  purchase  and  then 
come  away  ■  leaving  the  goods  on  the  counter.  Yet  many 
thoughtless  and  careless  young  people  would  buy  a  dollar's 
worth  of  instruction  and  be  very  glad,  indeed,  not  to  re- 
ceive it. 

Your  term  in  school  should  do  three  things:  improve 
your  manners,  develop  your  character  and  train  you  suf- 
ficiently for  some  position  of  usefulness  and  responsibility  in 
this  busy  world.  Let  me  repeat  the  list:  Manners,  char- 
acter, training.  Your  training  will  be  worth  little  to  you 
unless  you  have  a  character  upon  which  men  can  rely,  and 
no  matter  how  honest,  industrious  and  capable  you  may  be 
if  your  manners  are  rude  the  best  positions  are  not  open  to 
you.  A  disagreeable  person  is  as  offensive  to  a  business 
man  as  to  anyone  else.  If  we  pay  people  for  staying  with 
us  all  day  long  it  is  because  we  like  them  and  need  their 
services.  The  nearer  you  are  to  the  head  of  the  firm  the 
more  necessary  it  is  for  you  to  be  agreeable.  Three  hun- 
dred and  eighty-four  of  the  leading  business  men  of  our 
country  were  recently  asked  several  questions  concerning 
the  personality  of  the  young  people  who  were  in  their  em- 
■  ploy.  The  results  show  that  46  per  cent,  of  their  assistants 
were  deficient  in  politeness.  44  per  cent,  in  punctuality,  34 
ner  cent,   in  truthfulness,   35;  per  ci.nt.   in   cleanliness.  44  per 


cent,  in  reliability,  and  40  per  cent  in  a  desire  to  advance. 
What  a  blasting  criticism  this  is  on  the  young  manhood  of 
America,  when  nearly  one-half  of  those  who  are  seeking 
employment  are  deficient  in  one  or  more  of  the  fundamental 
qualifications  of  success.  If  these  cost  money,  or  if  one  had 
to  go  to  some  great  college  in  a  distant  state  to  learn  them, 
then  there  would  be  some  reasonable  excuse  for  their  lack; 
but  it  costs  nothing  to  be  polite,  or  clean,  or  reliable,  or 
truthful,  or  punctual. 

Twenty  years  ago  I  entered  a  large  college  located  in  a 
western  city.  The  vice-president  of  the  institution  pre- 
sided at  the  morning  exercises  the  first  day  I  was  present. 
He  was  talking  to  the  young  people  about  some  of  the  com- 
mon things  which  make  for  success — things  so  common  that 
they  are  usually  overlooked.  "Why,"  he  said,  "after  a  young 
man  has  been  here  a  little  while  he  begins  to  take  notice  of 
himself.  He  brushes  his  clothes,  cleans  his  teeth,  combs  his 
hair,  and  espcciSlly  does  he  watch  his  shoes  to  see  if  the 
heels  are  not  worn  down."  I  have  never  forgotten  that  part 
of  his  talk,  and  it  has  cost  me  fifty  cents  a  year  ever  since 
to  keep  the  heels  of  my  shoes  in  good  shape.  I  might  say 
that  I  have  often  been  willing  to  spend  as  much  more  in 
repairing  the  shoes  of  other  people  with  whom  I  have  been 
associated,  could  I  have  done   so  without  giving  offense. 

Now,  these  are  some  of  the  things  usually  left  out  of 
our  text  books,  and  it  is  most  unfortunate  that  such  is  the 
case.  Every  bookkeeping  text  should  impress  upon  the  stu- 
dent the  importance  of  keeping  one's  desk  clean  and  every- 
thing in  systematic  order,  and  especially  the  value  and  bear- 
ing that  a  neat  personal  appearance  has  on  securing  trade. 
When  A.  T.  Stewart  opened  his  store  in  New  York,  a  half 
century  ago,  he  hired  the  best-looking  and  the  best-dressed 
young  men  he  could  find  as  his  salesmen.  (There  were  no 
lady  clerks  in  those  days.)  He  did  this  simply  from  a  busi- 
ness standpoint — to  draw  trade.  Customers  always  prefer 
doing  business  with  agreeable  clerks,  and  many  a  sale  has 
been  lost  because  of  an  indifferent,   slipshod  salesman. 

I  said  you  would  improve  your  manners  while  in  school. 
You  will  if  you  keep  your  eyes  and  ears  open.  It  is  not 
likely  that  lessons  in  etiquette  will  be  given.  What  you  learn 
you  will  get   from  observation. 

Next  month  I  shall  tell  you  about  a  young  man,  a  former 
pupil  of  mine,  who  has  gone  from  the  bottom  to  the  top  of 
the  ladder  in  ten  years — he  is  not  yet  thirt5' — simply  because 
of   his    agreeable    manners    and    business   judgment. 


"Life  isn't  a  spurt,  but  a  long,  steady  climb.  You  can't  run 
far  up  hill  without  stopping  to  sit  down.  Some  men  do  a 
day's  work  and  then  spend  six  lolling  around  and  admir- 
ing it." 

"The  only  undignified  job  I  know  of  is  loafing,  and 
nothing  can  cheapen  a  man  who  sponges  instead  of  hunting 
any  sort  of  work,  because  he  is  as  cheap  already  as  they 
can   be  made." 


TO  THE  SEPTEMBER  STUDENTS 

O  young  girl  exists  who  has  not  a  wish  that  she 
were  better  in  character,  more  largely  endowed 
with  talents  and  fully  equipped  with  an  under- 
standing of  such  subjects  as  would  reap  her  one 
or  all  of  these  things :  admiration,  fame  or 
money. 

The  first  desire  is  woman's  right,  as  it  were,  by  division 
of  humanity.  The  second  is  the  twentieth  century  call  of 
the  woman  and  the  third  is  the  outgrowth  of  the  Declaration 
of  Independence.  Some  women  have  attained  all  three,  and 
about  these  renowned  women  I  shall  tell  you  later.  _ 

It  is  to  you,  individually,  I  would  write,  however,  be- 
cause I  know  with  how  much  wonder  you  are  making  out 
your  first  check,  having  a  capital  of  five  thousand  dollars  in 
college  currency,  or  now  strangely  those  symbols  of  syllables 
in  the  shorthand  book  look  to  you. 

You  are  hesitating  because  all  seems  so  difficult  to  under- 
stand. The  question :  "Is  it  worth  while  ?"  arises  now  as  it 
will  so  many,  many  times  through  life. 

You  have  a  great  deal  of  work  before  you,  and  it  will  not 
cease  with  the  close  of  school  or  when  severing  from  your 
first  position. 

It  is  for  you,  numbering  thousands  strong,  to  raise  the 
standard  of  womanliness  in  your  school  and  in  your  office. 

The  Wv^rld  is  a  very  different  place  to  dwell  in  now  from 
tnat  of  even  twenty-five  years  ago,  the  existing  social  condi- 
tions are  such  that  tne  pupil  taking  a  commercial  course  is 
not  the  exception.  I  believe  much  of  the  refinement  that 
stamps  the  offices  to-day  has  been  wrought  through  the  intro- 
duction of  young  women. 

A  girl  can  be  commercial,  she  can  understand  the  intrica- 
cies of  business  u-iihout  losing  her  dignity.  In  her  striving 
for  that  wliich  will  return  money,  she  too  often  succumbs  to 
admiration,  false  or  true,  and  flattery.  This  is  for  you,  then, 
to  cultivate  a  bearing  not  exalted,  yet  not  lax;  a  confidence 
in  your  ability,  but  not  conceit;  integrity,  not  priggishness ; 
wholesomeness,  not  sensuality;  dignity,  not  conservatism;  to 
be  capable  of  assuming  duties,  not  presuming  on  another. 
This  should  be  as  much  a  part  of  your  training  as  learning 
the  regular  lessons;  and  it  will  be  for  you  to  cultivate  your- 
selves largely. 

It  is  a  peculiar  fact  that  business  men  are  governed  in 
their  choice  of  office  employees  by  appearance  and  person- 
ality of  the  applicant.  He  will  select  a  lady  with  apparel  sim- 
ple, neat,  minus  surplus  pins,  ribbons  and  jewelry;  finger 
nails  carefully  manicured;  white  teeth;  sensible  well-blacked 
shoes ;  becoming  and  sparsely  trimmed  hat,  and  with  hair 
combed  neatly  without  stray  locks   fringing  the  eyes. 

These  details  must  be  observed  in  school  first,  because  no 
manager's  recommendation  is  worth  anything  if  the  pupil  is 
careless  in  appearance. 

There  is  probably  no  more  difficult  task  allotted  to  the 
teacher  or  principal  than  to  tell  the  pupil  to  comb  her  hair, 


not  to  wear  soiled  collars  and  waists,  to  attend  to  her  com- 
plexion; and  yet  not  a  week  passes  but  this  occurs. 

Neat,  clean  clothing  does  not  demand  any  greater  amount 
of  expense;  the  schoolroom  and  the  office  are  no  places  for 
velvet  suits,  fancy  silk  waists  and  French  heeled  boots.  Par- 
don me,  if  I  am  necessarily  abrupt  in  my  remajks,  but  we 
cannot  "see  ourselves  as  others  see  us." 

Environment  is  by  no  means  the  keynote  to  success,  yet 
it  has  much  to  do  with  the  progress  a  student  may  make. 
The  United  States  is  not  without  caste,  but  it  is  a  simpler 
matter  to  rise  than  in  other  countries.  Money  or  position 
rather  than  birth  is  the  division  line;  and  because  you  are  to 
work,  instead  of  wasting  your  time  at  pink  teas,  is  in  no  way 
causing  you  to  be  inferior  to  the  class  with  whom  you  asso- 
ciate. Many  of  the  daughters  of  the  so-called  "best"  families 
are  becoming  competent  stenographers,  believing  that  life 
incomes  are  uncertain. 

The  stenographic  work  presents  a  splendid  opportunity  for 
advancement,   revealing  as  well   as   developing  latent   ability. 

Stenographers  from  their  employers  (men  generally  of 
wide  understanding,  versatile  in  large  industrial  undertakings), 
learn  to  distinguish  business  propositions  and  to  be  familiar 
with  financial  questions. 

Mrs.  Storer  is  an  example  of  the  progress  a  woman  can 
make  from  snorthand  writer  to  a  position  of  international 
prominence.  It  means  much  for  you  to  clothe  and  feed 
yourself;  it  means  more  to  be  able  to  be  responsible  for  a 
portion  of  a  business ;  and  it  is  most  to  be  an  authority  on 
questions  of  vital  interest  to  the  American  citizen.  You  have 
reason  to  be  complimented  on  the  beginning.  May  you  suc- 
ceed! 

f^H^t.^JjELLOW  WORKERS :— When  Mr.  Healey  wrote 
me  with  the  request  for  something  of  a  literary 
nature  that  would  be  of  interest,  and  possibly 
beneficial  to  my  fellow-workers,  I  hardly  realized 
what  the  undertaking  meant ;  but  since  I  have 
endeavored  to  get  material  together,  and  have  been  to  various 
institutions  where  women  were  employed,  I  have  come  to 
feel  that  a  majority  of  the  mass  of  humanity  that  leave  the 
stores  and  offices  at  5  and  6  o'clock,  are  women;  most  of 
them  girls  between  the  ages  of  l6  and  25.  Then,  again,  in 
my  teaching  work  I  have  had  an  excellent  opportunity  to  come 
into   very  closest   touch   with   young  women. 

Truly  it  means  a  great  deal  if  one  b«  able  to  write  any- 
thing that  will  appeal  to  them,  increase  their  ambition  and 
longing  for  better  things  and  will  make  their  lives  better. 

It  seems  to  me  that  if  we  have  before  us  the  example 
of  what  young  women  are  doing  to-day,  who  have  made 
themselves  renowned,  not  only  because  of  the  splendid  work 
they  have  been  pursuing  in  business  fields,  but  also  of  pleasing 
personality,  we  should  perhaps  learn  whereby  we  could 
make  ourselves  better,  increase  our  ability  and  widen  our 
horizon. 


'i^enma/ui  Q^Cit ' 


■.6 


CARD  WRITING 

By  L.  Madarasz. 
A  Course  for  the  Professional  Penman. 
For  years  there  has  been  a  constant  demand  frorn  the 
expert  penmen  of  this  country  for  a  course  in  card  writing 
by  Madarasz.  It  is  with  great  delight  that  we  present  in  this 
issue  the  first  installment  of  a  series  of  lessons  in  this  de- 
partment of  Pen  Art.  We  believe  that  every  one  will  agree 
that  the  half-dozen  cards  shown  are  worth  many  times  the 
cost  of  this  number  of  The  Journal. 

INSTRUCTIONS. 

Use  either  India  or  Japan  ink.  If  the  latter,  dilute  with 
fluid  ink  in  the  proportion  of  two  parts  Japan  to  one  part 
fluid.  Mix  ink  in  large  quantities.  Use  Spencerian  No.  i,  or 
Gillott's  No.  I  pen  and  the  best  quality  of  card.  Do  not  rule 
card,  for  one  of  the  chief  requisites  of  the  card  writer  is  the 
ability  to  write  in  a  straight  line.  Write  each  signature  one 
thousand  times  and  send  your  best  effort  to  The  Journal 
office  for  criticism. 


CARD  FLOURISHING 

By  M.  B.  Moore. 

To  accompany  the  Madarasz  course  in  Card  Writing 
The  Journal  has  procured  the  services  of  M.  B.  Moore, 
Morgan,  Ky.,  to  prepare  a  series  of  Card  Flourishes.  He 
stands  unequalled  in  America  to-day  in  this  particular  field. 
This  course  is  also  designed  for  the  expert  penman.  The 
amateur  will  find  it  a  little  too  advanced,  although  by  a  care- 
ful study  of  the  main  strokes  and  noting  how  the  filling  in  is 
done  one  should  be  able  to  derive  profit  from  practicing  the 
copies.  One  hundred  copies  of  each  flourish  should  be  made 
and  the  best  one  sent  to  this  office.  Especially  creditable 
products  will  appear  in  the  Penman's  Exchange. 


lO  THE  JOURNAL  READER:  Is  there  an  esthetic  side  to  your  nature?  If  so,  what  I  shall  give  you 
during  the  next  few  months  in  this  department  should  appeal  to  you  most  strongly.  Ornamental  pen- 
manship has  been  the  guiding  star,  which,  for  many  generations,  has  led  thousands  of  j'oung  people  up- 
ward and  onward  to  a  proper  appreciation  of  the  beauties  of  art  and,  at  the  same  time,  to  a  pleasanter 
and  more  profitable  position  in  life.  The  chief  characteristics  of  this  department  of  penmanship  are 
grace  of  line  and  contrast  of  color.  Every  one  admires  it,  and  those  who  are  skilled  in  its  production  find 
it  an  open  gate  to  many  good  things.  I  count  it  a  distinct  privilege  to  greet  the  readers  of  The  Pen^ian's  Art 
JouPN..\L  once  more  with  a  course  in  this  style  of  writing,  and  I  promise  each  and  all  that  these  pages  shall  reveal 
the  product  of  my  very  best  thought  and  skill. 

In  this  lesson  I  endeavor  to  present  two  fiyidamental  features,  namely,  the  full,  free  oval  and  the  low,  snappy 
shade.  It  is  presupposed  that  before  one  attempts  this  style  of  writing  he  is  master  of  a  free  arm  movement.  If  not. 
then  it  is  fatal  to  attempt  this  work  for  the  present,  but  instead,  turn  to  Mr.  Lister's  lessons  in  business  writing  and 
devote  months  of  practice  to  the  drills  there  given.  Then  you  will  be  prepared  for  this  work.  Use  a  good  black  ink, 
a  fine  pen — Spencerian  No.  I  or  Gillott's  No.  604 — and  a  good,  firm  paper.  Study  your  work  carefully  and  compare  with 
the  copy  frequently.     At  first  make  the  exercises  two  spaces  -in  height  and  then  bring  them  down  to  one  space. 


PL.VTE    a. 


NOTICE     THE      DATE      ON     YOUR      WRAPPER 

A  NUMBER  OF  JOURNAL  SUBSCRIPTIONS  EXPIRE  WITH  THIS  ISSUE.  If  yours  is  one  of  Ihcm  the  date  on  the  wrapper  will  fully  inform  you.  Have 
you  not  found  THE  JOURNAL  genuinely  helpful  in  your  work  ?  If  so,  would  it  not  be  wise  to  send  us  at  once  75  cents  for  renewal  or  $1 .00  for  subscrip- 
tion to  the  News  Edition,  and  we  will  enroll  you  on  our  Professional  List,  which  contains  the  names  of  a  great  majority  of  leading  business  educators  ? 
CHANGE  OP  ADDRESS. — Sabseribers  wishing  to  have  their  magazine  sent  to  a  ntMv  address  .shonlil  notify  as  prompt- 
ly, giving  the  old  address  and  specifying  the  edition,  whether  News  or  Regnlar.  Notiees  must  be  received  one  fnll 
month    in    advance,    that    all    copies    may    be   received. 


i^'i ANS  Ar^  Joi/rHal    n'ews  Edition     ^I.OOayfar 


rrijJh  AAii  .^  i',i>jliOX  OF  THE  JOURXAL  cosls  $i  a  year.  IIV  /lo/,-  h,  make  it  u,>r!/, 
I  at  least  that  much  to  every  teacher  and  school  proprietor.  It  is  a  matter  of  deepest 
gratification  to  us  that  hundreds  of  our  professional  brethren  -who  give  their  students 
benefit  of  the  lozi'  clubbing  rates  for  the  regular  edition  think  irell  enough  of  The  Journal  to 
enroll   their   oirn    names   on  the   Professional  List,    at  $i  a  year. 


RECENT  JOURNAL  VISITORS 

DWARL^  TOBY,  Toliy's  Business  College,  Waco, 
Tux. 

Clyde    L.     XeWLll,    Wood's    School,    Brook- 
lyn,  N.  V. 

X.   A.   Fulton,    Sherman's   Business    School, 
Mount  Vernon,  X.  Y. 

D.  B.  Williams,  Wendell   Phillips  High   School,  Chicago. 
Frank  W.  Martin,  Boston,  Mass. 

C.  W.  Clark,  Miner's  Business  Academy,  Brooklyn,  X.  Y. 

L.  M.  Holmes,  Portland,  Ind. 

A.  R.  Lewis,  Merchants   and  Bankers'  School,  New  York. 

Howard  Van  Deusen,  Brooklyn  Business  Institute,  Brook- 
lyn, N.  Y. 

C.  A.  Stewart,  Richmond  Hill,  Long  Island,  X.  Y^ 

C.  S.  Richmond,  Xew  York. 

:M.  L.  Miner,  Miner's  Business  Academy,  Brooklyn,  X.  Y'. 

C.  M.  Miller,  Coudersport,  Pa. 

W.  H.  Vernon,  Brooklyn  Business  Institute,  Brooklyn, 
N.  Y. 

Clyde  H.  Marshall,  Xew  York. 

L.  E.  Gerhold,  Boston,  Mass. 

Amos  Alloway,  Asbury  Park,  X.  J. 

Mr.  and  Mrs.  R.  A.  Spellman,  Providence,  R.  I. 

M.  La  Blaney,  Providence,  R.  I. 

L.  S.  Zider,  Enterprise  Transportation  Co.,  Xew  York. 

E.  R.  Zimmerman,  Newark,  N.  J. 

T.  C.  Knowles,  Pottsville  (Pa.)  Commercial  School. 
George  N.  Le  Fevrc,  Pittsburg,  Pa. 

P.  W.  Harms,  Drake  Business  College,  Jersey  City,  X.  T. 
W.    S.    Ashby,    Continental    Teachers'    Agency,    Bowling 
Green,  Ky. 

J.  L.  KoUorohs,  Bowling  Green,  Ky. 

E.  B.  Burnhani,  Ransomerian  School,  Kansas  Citj',  Mo. 

George  W.  Kuhne,  Lawrence,  Kan. 

Fred  G.   Soxman,  Lawrence,  Kan. 

M.  H.  Marius,  Pottstown,  Pa. 

J.  D.  Todd,  Heffley  School.  Brooklyn,  N.  Y. 


MOVEMENTS  OF  THE  TEACHERS 

W.  KXISLEY,  i.irmerly  principal  of  the  Mar- 
Ifjl  quette,  Mich.,  Business  College,  is  now  con- 
cted  with  the  Ionia,  Mich.,  Business  College. 
A  recent  accession  to  the  teaching  force 
!  of  the  Wisconsin  Business  University,  La  Crosse, 
Wis.,  is  S.  (i.  Broadwater,  of  the  Denver,  Colo.,  Business 
L'niversity. 

J.  T.  Westcott  for  the  past  year  with  Piatt's  Commercial 
College,  St.  Joseph,  Mo.,  having  entire  charge  of  the  com- 
mercial department,  has  resigned  his  position  and  leaves  for 
Arizona  the  first  of  August.  ;\Ir.  Westcott  will  not  do  any 
teaching  for  a  few  months. 


J.  W.  Donnell,  of  the  ]\Ieadville,  Pa.,  Commercial  Col- 
lege, is  now  located  at  the  Pennington,  X.  J.,  Seminary.  Mr. 
Donnell  is  a  teacher  of  the  commercial  branches. 

C.  E.  Miller,  formerly  with  the  Lansing,  Mich.,  Business 
University,   goes   to   the   Bliss   College,   Columbus,   Ohio. 

Miss  Gertrude  Beers  has  engaged  with  the  University  of 
X'orth   Dakota   as   commercial   teacher. 

A  new  teacher  at  the  Massachusetts  College  of  Com- 
merce, Boston,  Mass.,  is  C.  A.  Robertson,  late  with  Hinman's 
Business  College. 

W.  O.  Crosswhite,  formerly  with  the  Pittsburg.  Kans., 
Business  College,  is  now  with  the  Sandusky,  Ohio,  Business. 
College. 

W.  P.  Kinion,  of  the  Spencerian  School.  Newburgh.  N. 
Y.,  will  be  located  at  the  Mountain  State  Business  College, 
Parkersburg,    W.   Va.,   the   coming   year. 

The  principal  of  the  Globe  Business  College,  St.  Paul, 
;\Iinn.,  is  P.  L.  Greenwood,  of  Eau  Claire,  Wis. 

H.  G.  Snyder,  formerly  of  Lewistown,  Pa.,  goes  to  the 
commercial  department  of  the  Lincoln,  Xeb.,  High  School. 

Wm.  Jayne,  who  is  a  graduate  of  the  Williainsport,  Pa., 
Commercial  College,  and  a  former  teacher  there,  has 
engaged  with  Clark's  Business  College,  Philadelphia,  Pa., 
as   commercial   teacher. 

Miss  A.  N.  Xeuhauser,  of  Millersville,  Pa.,  will  teach  in 
the  Girls'   High   School,  Reading,  Pa. 

Chas.  Smith,  author  of  "Practical  Course  in  Touch 
Typewriting,"  has  severed  his  connection  with  the  Kennedy 
School  of  Shorthand,  Toronto,  Ont.,  to  become  principal  of 
the  shorthand  and  typewriting  department  in  the  Business 
Systems    Commercial    School,    Limited,    Toronto,    Ont. 

W.  P.  Potter,  formerly  with  the  Southwestern  Business 
College,  St.  Louis,  Mo.,  has  been  engaged  as  principal  of  the 
commercial  department  of  the  Sparta,  111.,  High  School. 

Miss  M.  E.  Hansel,  of  Chester,  Pa.,  was  recently  elected 
supervisor  of  writing  in  the  public  schools  of  that  city.  Miss 
Hansel  is  a  pupil  of  John  F.  Siple,  Banks'  Business  College, 
Philadelphia,   Pa. 

C.  O.  Weeks,  of  the  Chatham,  N.  Y.,  High  Schqol,  goes 
to    Huntsinger's    Business    College,    Hartford,    Conn. 

M.  B.  Chidester  leaves  the  Canfield,  Ohio,  Business  Col- 
lege, to  take  a  position  with  the  Excelsior  Business  College, 
\''oungstown,  Ohio. 

Jas.  E.  Hannah,  late  of  the  Bowling  Green,  Ky.,  Business 
University,  will  have  charge  of  the  new  telegraphy  depart- 
ment of  King's  Business  College,  Raleigh,  X.  C. 

F.  E.  Ryan,  formerly  with  the  Dixon,  111..  Business  Col- 
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lege,    has   engaged   with    the    Lansing,   Mich.,    Business   Uni- 
versity to  take  charge  of  the  telegraphy  department. 

A  new  addition  to  the  teaching  force  of  Hoffmann's 
Business-  College,  Chicago,  III.,  is  V.  L.  Hughes,  of  the  Chil- 
licothe,  Mo.,  Business  College. 

E.  L.  Hollis,  late  of  the  Shenandoah,  Iowa,  Business  In- 
stitute, will  teach  commercial  work  in  the  Centerville,  Iowa, 
High  School. 

B.  F.  Ader,  who  was  with  Hill's  Business  College,  Seda- 
Ha,  Mo.,  last  year,  goes  to  the  Behnke-Walker  Business  Col- 
lege this  Fall. 

F.  W.  Baldwin,  of  the  Highland  Park  College,  Des 
Moines,  Iowa,  is  now  connected  with  the  Park's  School  of 
Business,  Denver,  Colo. 

The  new  shorthand  teacher  in  the  Sharon,  Pa.,  Business 
College,  is  Miss  Bessie  C.  Bierne,  formerly  teacher  in  the 
Gregg  School,  Chicago,  111. 

L.  M.  Crandall,  of  Hartford,  Conn,,  is  n.iw  witli  the 
Douglas    Business    College,    McKeesport,    Pa. 

R.  W.  Diehl,  Spencer's  Business  University,  Spencer, 
Iowa,  will  have  the  commercial  department  of  the  \'alley 
City,  N.  D.,  High  School. 

J.  H.  Drake  has  resigned  his  position  with  the  Iowa 
Business  College,  Des  Moines,  Iowa,  to  take  charge  of  the 
commercial  department  of  Xickerson  College,  N'ickerson, 
Kans. 

Miss  Emma  Duncan,  who  has  been  teaching  in  Moot- 
hart's  Business  College,  Cape  Girardeau,  Mo.,  is  now  teaching 
in  the  Indiana  Business  College,  Madison,  Ind. 

Miss  May  W.  Hosbrook,  of  Lancaster,  Ohio,  has  engaged 
with  the  Ashtabula  Business  College,  Ashtabula,   Ohio. 

H.  F.  McKay,  formerl5'  of  South  McAlester,  Indian 
Territory,  Business  College,  is  now  with  Hill's  Business  Col- 
lege, Waco,  Tex. 

F.  O.  Pinks,  of  Bryant  &  Stratton's  Business  College, 
Warren,  Ohio,  will  be  with  the  Lackawanna  Business  College, 
Scranton,  Pa.,  next  jear. 

George  A.  Race,  who  was  with  the  Morse  Business  Col- 
lege, Hartford,  Conn.,  last  year  will  have  the  commercial 
work  in  the  Jamestown,  N.  Y.,  High  School  next  year. 

Ernest  E.  Race,  Raceville,  N.  Y.,  has  taken  a  position 
with  the  Westerleigh  Collegiate  Institute,  New  Brighton, 
Staten  Island. 

H.  C.  Stanley,  of  the  Brandup  &  Nettleton  Business  Col- 
lege, Winona,  Minn.,  has  accepted  a  position  in  Denver,  Colo. 

A.  R.  Furnish,  of  the  Bowling  Green,  Ky.,  Business  Uni- 
versity, is  teaching  in  the  Northwestern  Business  College, 
Chicago,  111. 

E.  G.  Hewett,  who  had  the  commercial  work  in  the  Hall- 
Moody  Institute,  Martin,  Tenn.,  last  year,  will  have  the  com- 
mercial department  of  York  College,  York,  Neb.,  next  year. 

Otis  Stone,  of  the  Bowling  Green,  Ky.,  Business  Uni- 
versity, has  charge  of  the  business  department  of  the  Wabash 
Business  College,  Terre  Haute,  Ind. 

J.  M.  Reaser,  of  Milton,  Pa.,  will  be  located  in  New  Or- 
leans  next   year. 

Corliss  Gitford,  who  taught  at  Salamanca,  N.  Y.,  last 
year,  is  the  new  teacher  in  the  College  of  Commerce,  Kenosha, 
Wis. 

C.  H.  Longenecker.  of  Columbus,  Ohio,  will  be  with  the 
Mueller  School  of   Business,   Cincinnati,  Ohio,   next  year. 

G.  J.  Wilson,  of  the  Bowling  Green,  Ky..  Business  Uni- 
versity, has  accepted  a  position  with  G.  W.  Moothart.  Farm- 
ington,  Mo. 


W.  F.  Gra3',  Chicago,  111.,  is  now  connected  with  the 
Lansing,   Mich.,   Business  University. 

W.  J.  Rice,  of  the  Northwestern  Business  College,  Chi- 
cago, will  have  charge  of  the  commercial  department  in  the 
Enid,  Okla.,  High  School  next  year. 

Edgar  McAlone,  of  the  Rutherford,  N.  J.,  High  School, 
will  have  the  commercial  department  of  the  Rahway,  N.  J., 
High  School  next  year. 

C.  E.  Baldwin,  of  the  Hastings,  Neb.,  Business  College, 
is  now  doing  some  outside  work  for  Hill's  Business  College, 
Sedalia,  Mo.  The  coming  year  Mr.  Hastings  will  have  charge 
of  the  commercial  and  penmanship  work  in  the  Columbia, 
Mo.,  Business  College. 

S.  C.  Bedinger,  formerly  of  the  Paris,  Tex.,  Commercial 
College,  has  engaged  with  Hill's  Business  College,  Sedalia, 
ilo.,  for  the  coming  year.  Mr.  Bedinger  will  have  charge 
of  the  commercial  department. 

The  New  Britain,  Conn.,  Commercial  College,  has  added 
to  its  teaching  force,  Henry  C.  Leffingwell,  of  Rochester, 
N.  Y. 

Leslie  Warfel,  of  DuBois,  Pa.,  has  engaged  to  teach 
shorthand  at  the  American  Business  College,  Allentown,  Pa. 

C.  A.  Waynant,  who  recently  taught  at  tlje  State  Normal 
School,  Mansfield,  Pa.,  has  accepted  a  position  in  the  com- 
mercial department  of  the  High  School,  Martinsburg,  W.  Va. 

A.  L.  JMorrow,  late  with  the  Westerleigh  Institute. 
Staten  Island,  will  take  charge  of  the  commercial  department 
of   the  High  School,   New  Castle,   Pa. 

A  new  teacher  at  the  Elliott  Business  College,  Burling- 
ton, Iowa,  is  C.  H.  Shaw,  of  Ionia,  Mich.  Mr.  Shaw  has 
been  taking  a  special  Summer  course  at  the  University  of 
^Michigan,  Ann  Arbor. 

D.  L.  Hunt,  Wichita,  Kans.,  the  well-known  penman,  has 
closed  a  contract  with  the  Nichols  Expert  School,  St.  Paul, 
Minn. 

Bert  Tharpe,  late  with  Muncie,  Ind.,  Business  College, 
has  accepted  a  responsible  position  with  the  MacCormac 
School,  Chicago. 

L.  A.  Fawks  and  Mrs.  Pearl  Crosswhite,  both  of  Webb 
City,  Mo.,  have  engaged  to  teach  at  Brown's  Business  College, 
Kansas  City,  Mo. 

Miss  Eleanor  Peterson,  late  head  of  the  commercial  de- 
partment of  the  East  Chicago,  Ind.,  High  School,  has  en- 
gaged to  teach  the  coming  year  in  the  Morrison,  III.,  High 
School. 

Miss  Elizabeth  Stephenson,  Quinc}',  111.,  is  a  new  Gregg 
teacher  at  the   Drake  Business   College,  Orange,  N.  J. 

The  Estherville,  Iowa,  Business  College,  has  engaged 
Miss  Eva  BuUard,  of  Milwaukee,  Wis.,  to  take  care  of  the 
shorthand  and  typewriting  work. 

The  new  supervisor  of  penmanship  in  the  public  schools 
of  Shawnee,  Okla.,  is  Miss  Dora  ]\I.  Carter,  of  Greens- 
burg,  Ind. 

The  commercial  work  of  the  Dover,  N.  H.,  High  School 
will  be  under  the  direction  of  Miss  Vara  H.  Sawyer,  a  recent 
graduate  of  the  Worcester,  Mass.,  Business  Institute,  the 
coming  year. 

G.  B.  Jones,  of  Fancher,  N.  Y.,  is  the  new  supervisor  of 
penmanship  in  the  Norwood,  Cincinnati,  Ohio,  public  schools. 

The  Detroit,  Mich.,  Business  LTniversity  has  engaged 
the  services  of  J.  L.   Holtsclaw,  of  Johnstown,  Pa. 

E.  N.  Gerrish,  of  the  Jacob  Tome  Institute,  Port  Deposit, 
Md.,  is  an  assistant  commercial  teacher  in  the  Newton,  Mass., 
High    School. 
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NEWS  Of  THE  PROFESSION 

N  a  recent  letter  received  from  R.  N.  Marrs,  who 
during  the  past  school  year  has  been  doing  spe- 
cial work  in  the  schools  in  Manchester,  Eng- 
land, and  surrounding  towns,  we  learn  that  he 
las  just  closed  one  of  his  most  successful  sea- 
sons and  will  devote  the  remainder  of  the  summer  and  fall 
to  travel.  Mr.  Marrs  is  much  enthused  over  the  prospects  in 
England.  He  believes  that  there  is  plenty  of  room  for  Amer- 
ican enthusiasm  in  the  old  country.  Any  one  acquainterl  v^ith 
Mr.  Marrs  knows  that  when  he  went  over  there  he  took  his 
share  of  hustle  with  him.  We  trust  that  his  success  will  con- 
tinue. 

J.  B.  Knudson  is  hard  at  work  with  Messrs.  Heaney  and 
Roseberry,  proprietors  of  the  Cambridge,  Mass.,  Conmiercial 
College.  This  school,  though  young  in  years,  enjoy.s  the  C'Oifi- 
dence  of  the  business  men  over  in  the  university  city  and  is 
well  patronized. 

James  D.  Todd,  the  penman  who  has  been  connected  with 
the  Heffley  School,  Brooklyn,  N.  Y.,  during  tha  past  year, 
left  on  the  1st  of  August  to  spend  his  vacation  at  his  old 
home  in  Salt  Lake  City.  Mr.  Todd  has  been  in  the  East  for 
about  four  years,  and  during  that  time  has  made  a  great 
many  friends.  He  has  been  a  frequent  visitor  at  The  Journal 
office,  and  our  scrap  book  has  been  enriched  by  his  contribu- 
tions. 

The  many  friends  of  Mr.  Madarasz  will  be  glad  to  know 
that  he  is  now  quite  fully  recovered  from  his  very  severe  ill- 
ness of  three  or  four  months  ago.  Those  who  know  anything 
about  pneumonia,  will  appreciate  the  fact  that  it  will  take 
some  time  for  him  to  regain  his  full  health  and  strength. 
In  a  recent  letter  to  The  Journ.\l  he  states  that  he  is  getting 
along  nicely.  He  and  Mrs.  Madarasz  are  living  the  simple 
life  in  a  mining  camp  some  distance  out  from  Goldfield.  The 
1st  of  September  will  see  him  back  among  the  mining  people 
again  ready  for  another  year's  hard  work. 

The  well-known  Salem,  Mass.,  Commercial  School  has 
enjoyed  the  most  successful  year  in  its  history,  and  the  out- 
look for  the  coming  year  is  very  promising. 

The  Home  Correspondence  School,  Springfield,  Mass.,  re- 
cently purchased  the  engraved  plates  of  Mr.  Flickinger's  one 
hundred  lessons  in  writing  and  has  brought  out  a  new  edition 
of  this  splendid  compendium.  This  is  a  piece  of  news  which 
should  attract  the  attention  of  many  penmen,  and  our  advice 
to  those  who  have  not  a  copy  of  the  compendium  is  to  send 
for  one  at  once.  This  correspondence  school  is  one  of  the 
most  substantial  institutions  of  its  kind.  We  have  visited  the 
school  in  Springfield,  and  have  been  impressed  by  its  methods. 
In  the  catalogue  and  booklets  are  strong  and  truthful  argu- 
ments. Of  course,  every  one  should  attend  a  school,  person- 
ally, if  possible,  but  were  this  the  only  way  to  obtain  an  edu- 
cation, thousands  would  be  deprived  of  this  absolute  necessity. 
With  the  correspondence  schools  there  is  no  excuse  whatever 
for  ignorance  ot  the  common  acaden  ic  branches.  It  is  a 
pleasure  to  commend  such  a  school  as  the  Home  School  is. 

C.  A.  Faust,  the  hustling  author  and  penman,  writes  us  \ 
\    from  Scranton,  Pa.,  that  he  is  putting  in  one  of  the  busiest  j 
I)  summers  of  his  unusually  active  career.     ]\Ir.  Faust  has  cer-   ) 
V\  tainly  done  yeoman  work   for  the  cause  of  good  writing  in  ' 
J/    America,  and  we  hope  that  the  returns  financially   from  his  V 
\j    books  are  a  commensurate  reward  for  his  zeal  and  enthusiasm 
|(    in  the  work.     Mr.  Faust  states  that  he  has  devoted  most  of 
\     his  time  to  the  Catholic  schools  and  colleges.     He  has  visited 
1^    many  of  the  mother  houses,  giving  instruction  to  the  Sisters.  , 
Y   He   is   very  much   encouraged,  and  we  wish  to   congratulate' 
him  upon  his  success. 


Messrs.  Condy  &  Pelton,  proprietors  of  the  Lynn  branch 
of  the  Burdett  College,  Boston,  have  remodelled  their  recep- 
tion room  and  office,  making  them  among  the  finest  to  be 
found  in  New  England. 

Academy  Notes,  published  by  the  Buffalo,  N.  Y.,  Fine  Arts 
Academy,  for  July,  contains  a  very  interesting  article  under 
the  heading  of  catalogues.  The  article  goes  on  to  state  that 
G.  H.  Shattuck,  the  penman  and  author  of  Medina,  N.  Y., 
has  recently  presented  to  the  Academy  of  Fine  Arts  a  very 
extensive  and  interesting  collection  of  catalogues  of  art  exhi- 
bitions and  sales  mostly  held  in  New  York  City  during  the 
past  thirty  years.  The  catalogues  describe  the  different  pic- 
tures that  have  been  placed  on  sale  by  the  various  galleries. 
This  gives  us  an  opportunity  to  say  that  there  is  no  one  in 
the  profession  who  exhibits  a  more  hearty  esprit  de  corps  than 
does  our  friend  ]\Ir.  Shattuck.  He  has  his  finger  on  the  pen- 
manship pulse,  is  a  close  student  of  affairs,  an  extensive 
reader,  and,  withal,  has  a  fine  discrimination  in  educational 
matters.  His  penmanship  library,  from  a  historical  point  of 
view,  is  one  of  the  finest  in  America. 

We  have  been  informed  indirectly  t'.iat  Mrs.  E.  C.  A. 
Becker,  of  Worcester,  Mass.,  contemplates  incorporating  the 
Becker  Business  College  in  September. 

The  graduating  exercises  of  Sherman's  Business  School 
were  held  on  Friday  evening,  July  26,  in  Willard  Hall,  Mt. 
Vernon,  N.  Y.  A  large  class  was  graduated.  F.  W.  Clark, 
president  of  the  Common  Council,  was  present  and  delivered 
a  brief  address  to  the  graduates.  Several  local  artists  con- 
tributed to  the  musical  part  of  the  program.  The  editor  of 
The  Journal  delivered  the  annual  address.  Mr.  Sherman 
conducts  a  model  school.  He  has  one  of  the  finest  buildings 
in  the  city,  and  the  school  is  exceptionally  well  lighted,  with 
high  ceilings  and  most  modern  equipment?  The  school  is  now 
in  its  fourteenth  year  of  successful  work,  and  Mr.  Sherman 
is  much  encouraged  over  the  prospects  for  the  future. 

J.  J.  Hagen,  president  of  the  American  Business- College, 
Minneapolis,  Minn.,  writes  that  business  is  looking  up  in  his 
section.  The  one  portion  of  his  letter  which  attracted  our 
special  attention  is  that  which  refers  to  the  Get  Together 
Policy,  for  which  The  Journal  is  fighting.  Mr.  Hagen 
states  as  follows :  "During  the  last  winter  and  spring  the 
business  college  proprietors  of  this  city  had  several  meetings 
together,  and  di-xussed  matters  pertaining  to  business  collcg; 
work,  etc.  As  a  result  of  these  meetings  there  is  a  better 
feeling  among  us,  and  a  better  understanding  of  the  situation 
as  regards  business  colleges,  than  has  ever  existed  before. 
Rates  have  been  raised  and  methods  of  advertising,  etc.,  have 
been  discussed,  and  undesirable  advertising  eliminated.  The 
outlook  for  the  coming  school  year  is  good."  We  shall  cer- 
tainly look  for  further  reports  from  Minneapolis.  The  school 
men  of  St.  Paul  have  held  one  or  two  meetings.  .All  in  all, 
matters  look  very  harmonious  for  the  school  year  of  1907-S 
in  our  larger  cities. 

In  addition  to  their  forty-foot  billboard  sign  in  Somer- 
ville,  Mass.,  Fisher  Bros,  have  a  life-sized  stenographer  busy 
at  a  Smith  Premier  placed  above  the  sign  at  one  end,  and  a 
bookkeeper  at  the  other  end.  (These,  of  course,  are  made  of 
wood).  The  only  way  one  can  get  by  this  sign  without  taking 
a  second  look  at  it  is  to  travel  at  night. 

Not  all  school  men  have  had  sufficient  practical  experi- 
ence as  auditors  and  expert  accountants  to  warrant  their  going 
into  the  business  of  preparing  others  for  such  a  vocation. 
R.  J.  Bennett,  principal  of  the  Detroit,  Mich.,  Business  Uni- 
versity, however,  is  one  who  is  fully  qualified  for  such  work. 
He  is  a  chartered  accountant  of  Canada  and  a  chartered 
public  accountant  of  the  United  States.     The  C.  P.  A.  degree 
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is  looked  upon  with  great  favor  by  business  school  people 
everywhere.  It  is  almost  necessary  to  have  the  credentials 
of  the  state  back  of  you  in  order  to  cornmand  the  attention 
of  large  corporations.  Several  of  the  states  have  passed  C. 
P.  A.  laws,  and  in  others  movements  are  on  foot  to  that  end. 
\\'herever  possible,  teachers  of  the  commercial  branches  should 
qualify  themselves  to  pass  this  examination.  It  will  not  only 
give  them  a  broader  outlook  upon  their  work,  but  it  will  give 
them  a  certain  standing  among  the  banks  and  large  commer- 
cial houses  of  the  state  which  they  could  not  get  any  other 
way.  These  individuals  or  schools  who  offer  advantages 
to  others  for  preparation  along  this  line,  should  receive 
encouragement. 

The  Utica,  N.  Y.,  Observer,  July  30,  gives  a  very  nice 
write-up  of  the  marriage  of  Miss  Elizabeth  Alma,  daughter 
of  Mr.  and  Mrs.  T.  J.  Risinger.  The  bridegroom,  Clarence 
F.  Putnam,  has  been  connected  with  a  large  importing  house 
in  New  York  City.  The  young  couple  will  maKe  tneir  home 
in  Utica.  Miss  Risinger  was  well  known  in  artistic  circles, 
being  an  accomplished  soprano  soloist.  She  is  a  member  of 
several  musical  organizations  and  directs  one  of  the  largest 
choirs  in  the  city. 

The  Rockland,  JMe.,  Commercial  College  lias  excellent 
.quarters  in  a  new  building  erected  for  it.  Messrs.  Howard 
and  Brown  enjoy  a  privilege  unknown  to  most  school  men. 
Their  territory  is  practically  unmolested,  and  they  can  feel 
reasonably  sure  of  a  good  volume  of  business  each  year 
without  much  hustling. 

Rowe  College  of  Business,  Kalamazoo,  Mich.,  W.  \V. 
Bennett,  manager,  is  using  its  share  of  newspaper  space  call- 
ing attention  of  the  people  to  the  merits  of  that  institution. 
j\Ir.  Bennett  is  a  pithy  writer  of  advertising,  and  we  predict 
that  the  citizens  of  Kalamazoo  read  his  advertisements  as 
readily  as  they  do  the  news  columns. 

The  Lowell,  Mass.,  Commercial  College  graduated  a 
large  number  of  students  this  year  and  has  them  all  well 
placed,  which  speaks  volumes  for  Messrs.  Spence  and  Kimball. 

H.  T.  Loomis,  president  and  manager  of  the  Practical 
Text  Book  Company,  Cleveland,  Ohio,  spent  a  few  days'  vaca- 
tion at  Chautauqua.  This  has  been  an  unusually  busy  season 
with  the  Practical  Text  Book  Company,  and  I\Ir.  Loomis 
found  it  impossible  to  get  away  for  an  extended  stay. 

W.  J.  Sanders,  principal  of  the  commercial  department  of 
the  Lynn,  Mass.,  branch  of  Burdett  College,  spent  the 
month  of  July  in  the  New  Hampshire  mountains.  Iilr.  San- 
ders is  an  able  teacher,  and  like  other  good  men,  he  does 
not  dodge  responsibility.  We  hope  the  change  of  environ- 
ment was  a  good  investment. 

We  are  in  receipt  of  a  large  photograph  sent  by  the  Wich- 
liita,  Kans.,  Business  College,  showing  an  exhibition  of  pen 
>/  work  by  D.  L.  Hunt,  formerly  penman  of  that  school.  The 
work  comprises  every  branch  known  to  the  profession.  Mr. 
Hunt  is  highly  accomplished  in  all  lines,  and  the  exhibit  is 
certainly  a  credit  to  him. 

C.  E.  Comer,  of  Boston,  Mass.,  is  sending  out  a  very 
attractive  catalogue.  The  general  design  is  conservative  and 
strong,  which  honestly  represents  Comer's  Commercial  Col- 
lege. 

Sidney  H.  Godfrey,  the  ten-year  world's  champion,  recent- 
h'  won  new  honors  by  winning  a  contest  in  London,  England, 
writing  with  a  net  speed  of  197  words  a  minute.  The  contest 
was  held  under  the  auspices  of  the  business  show  in  London. 
There  were  thirteen  contestants.  The  contest  was  along  the 
plan  of  that  held  in  Boston  last  March.  At  the  same  time 
there  was  a  typewriting  contest.  The  winner  copied  from 
print  2,514  words  net,  giving  her  an  average  of  87  3-5  words 


per  minute.  This  is  within  one  word  per  minute  of  the 
record  made  by  Miss  Fritz  in  this  country.  It  would  be  a 
nice  thing  if  some  of  these  English  experts  could  be  induced 
to  enter  the  contest  at  Philadelphia  next  spring. 

J.  F.  Caskey,  principal  of  the  commercial  department  of 
the  Haverhill,  Mass.,  High  School,  assisted  in  the  work  at 
the  Winter  Hill  Business  College,  Somerville,  Mass.,  during 
the  summer  session. 

R.  G.  Laird,  of  the  firm  of  Bentlcy  &  Laird,  public  ac- 
countants. New  York  City  and  Hartford,  Conn.,  has  recently 
been  appointed  by  the  Governor  of  the  State  of  Connecticut 
a  member  of  the  commission  to  examine  candidates  for  de- 
grees ks  public  accountants  in  that  State.  This  is  a  distinct 
honor,  and  could  not  have  come  to  a  worthier  man. 

The  editor  of  The  Journ.^l  spent  a  few  days  during  the 
last  week  in  July  in  Valparaiso,  Ind.,  and  had  the  great 
pleasure  of  visiting  the  classes  of  that  master  penman  and 
superior  teacher,  W.  A.  Hoffman,  head  of  the  penmanship 
department  of  Valparaiso  University.  Mr.  Hoffman  has  for 
twenty  years  stood  among  the  very  finest  penmen  of  this 
land.  His  blackboard  skill  has  won  the  admiration  of  the 
greatest  artists  in  our  profession.  His  classes  are  unusually 
large,  some  of  them  numbering  three  hundred.  Those  who 
find  that  it  keeps  them  busy  to  teach  forty  or  fifty  at  one 
time,  should  bear  this  in  mind.  He  has  four  blackboards  and 
places  the  same  copy  on  each.  His  instructions  are  as  clear 
as  crystal  and  his  enthusiasm  boundless.  We  visited  four 
or  five  different  classes,  and  the  desire  to  become  a  member 
of  the  class  was  almost  irresistible. 

Valparaiso  University  is  one  of  the  wonders  of  the 
educational  work  in  America.  It  has  separate  colleges  of 
law,  pharmacy,  medicine,  music,  science  and  the  arts.  The 
enrollment  during  the  past  year  was  a  little  more  than  five 
thousand  pupils.  The  school  is  presided  over  by  H.  B. 
Brown,  president,  and  O.  P.  Kinsey,  vice-president.  These 
men  have  been  in  charge  during  the  entire  history  of  the 
school,  now  thirty-four  years.  They  are  revered  and  loved 
by  thousands  of  former  students  and  graduates.  The  work 
done  in  the  various  colleges  is  of  distinctly  university  grade. 
The  classical  and  scientific  departments  are  attended  by 
large  numbers  of  pupils,  and  the  graduate?  leave  the  school 
to  occupy  positions  of  honor  and  trust.  The  editor  of  The 
JouRN.\L  was  a  Valparaiso  student  years  ago.  and  owes  what- 
ever success  he  has  made  in  life  to  the  inspiration  and  train- 
ing he  received  while  there.  He  counts  it  as  an  honor  to 
be  numbered  among  the  alumni  of  the  schoiil.  being  a  grad- 
uate of  the  scientific  department  and  having  conferred  upon 
him  the  degree  of  Bachelor  of  Science. 

Mr.  and  Mrs.  A.  Tjarnell,  of  Holyoke.  Mass.,  are  re- 
joicing over  a  little  son,  Frank  Arthur  Tjarnell,  who  arrived 
on  July  18.  The  Journal  extends  best  wishes  and  hearty 
congratulations  'to  the  happy  parents. 


NEW  SCHOOLS  AND  CHANGES 

B.  JIILLER,  for  several  year?  connected  with 
the  Behnke-Walker  Business  College  in  the  com- 
mercial department,  and  jNI.  G.  Cleaver,  who  has 
also  been  with  the  school  for  the  same  time  as 
a  sliorthand  teacher,  will  open  the  Miller-Cleaver 
Business  Cullege  at  North  Bend,  Ore.  The  school  will  open 
about  the  middle  of  September.  Messrs.  Miller  and  Cleaver 
have  every  qualification  for  the  highest  success. 

Business  Systems,  Limited,  Toronto,  Ont.,  who  have  been 
conducting  a  prosperous  business  in  loose-leaf  devices,  sys- 
tems, etc.,  for  a  number  of  years,  have  opened  a  new  school 
at  46-52  Spadina  avenue,  Toronto,  for  the  purpose  of  instruct- 
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ing  young  men  and  women  in  modern  office  systems.  This 
school  is  doing  some  extensive  and  imique  advertising. 

R.  R.  Holcomb  has  sold  the  Indiana  Business  College,  of 
JNIadison,  Ind.,  to  A.  N.  Symmes,  of  New  York  City,  and  will 
have  charge  of  the  commercial  work  in  the  Coshocton  (Ohio) 
High  School  next  year. 

G.  T.  Wiswell.  for  the  past  two  years  principal  of  the 
Interstate  School  of  Commerce,  of  Cedar  Rapids,  la.,  has 
resigned  his  position  to  open  the  Bradford  (Pa.)  Business 
College.  His  partner  in  this  enterprise  is  Orton  E.  Beach, 
who  has  had  charge  of  the  shorthand  department  of  the  Law- 
rence (j\Iass.)  Commercial  School  the  past  three  years.  These 
two  men  are  specially  adapted  for  the  work  they  are  under- 
taking and  we  bespeak  for  them  a  large  measure  of  success. 

W.  E.  Anderson,  president  of  the  Trinidad  (Col.)  Busi- 
ness College,  is  opening  a  new  school  at  La  Junta,  Col. 

E.  E.  Gardner,  of  Lansing,  Mich.,  will  have  charge  of  the 
Chartier  shorthand  department  of  the  American  Business  Col- 
lege, AUentown,  Pa.,  having  sold  his  Lansing,  (Mich.)  school. 

R.  A.  Stevens,  for  two  years  at  the  head  of  the  commer- 
cial department  of  the  Dedham  (Mass.)  High  School,  has 
joined  his  former  superintendent,  James  W.  Brehaut,  of 
North  Attleboro,  Mass.,  in  the  purchase  of  the  B.  &  S.  Busi- 
ness College,  Manchester,  N.  H.  The  former  proprietor, 
William  Heron,  will  remain  with  the  school  for  the  present. 

G.  L.  Hofifacker,  late  of  the  Massachusetts  College  of 
Commerce,  Boston,  has  purchased  the  interest  of  W.  N.  Cur- 
rier in  the  Bellingham  (Wash.)  Business  Institute.  Mr. 
Hoffacker,  together  with  G.  C.  Savage,  formerly  of  the  Salem 
(Mass.)  Commercial  School,  will  conduct  the  promising 
school  in  the  future. 

W.  E.  Garvey,  formerly  with  the  Bliss  Business  College, 
Columbus,  Ohio,  has  purchased  an  interest  in  the  Bagwell 
Business  College,  Atlanta,  Ga. 

The  long-established  Spencerian  Business  College  at 
Washington,  D.  C,  which  was  purchased  two  or  three  years 
ago  by  L.  P.  W.  Stiehl,  has  been  sold  to  J.  F.  Draughon,  of 
Nashville,  Tenn.  Mr.  Stiehl  retires  from  business  college 
work  temporarily  on  account  of  ill  health. 


A  SUMMER  VISIT  O'ER  TME  SEAS 

R.  and  Mrs.  John  R.  Gregg,  of  Chicago,  111., 
returned  from  their  three  months'  trip  abroad 
on  August  10.  They  sailed  from  Boston  early 
in  May.  and  had  a  most  enjoyable  trip  through- 
out. They  sailed  by  the  way  of  Italy  and  vis- 
ited that  country,  Switzerland,  France,  Holland,  Belgium, 
England  and  Scotland.  Mr.  Gregg  paid  a  pleasant  visit  to 
The  Journal  office  on  his  return,  and  from  him  we  had 
quite  an   extensive  account  of  their  journey. 

No  country  impressed  them  so  favorably  as  did  Italy. 
They  visited  all  the  larger  cities  and  learned  a  great  deal 
about  them.  It  is  a  fact  not  generally  known  that  the  cities 
of  Italy  are  very  different  in  many  characteristics.  Florence 
is  the  rich  and  classical  city,  noted  for  its  galleries  and  his- 
toric palaces.  Naples  is  the  city  of  commerce.  Here  may  be 
found  museums  containing  many  of  the  relics  of  the  ruins 
of  Pompeii.  Rome,  the  monumental  city,  with  St.  Peter's 
and  the  Vatican,  always  arouses  the  admiration  of  the  tourist- 
student.  Venice  is  a  city  by  itself.  It  has  apparently  no 
connection  with  any  other  city.  Its  beauties  and  charms  have 
been  told  for  ages.  Milan  is  the  cosmopolitan  city.  Here 
may  be  found  people  of  all  countries — -Americans,  English, 
French  and  others.  By  many  what  is  considered  the  most 
beautiful    cathedral    of   the   world   is   located   here,   and   our 


visitors  spent  a  great  deal  of  time  in  studying  its  many 
attractive  features.  There  is  also  located  in  Milan  one  of 
the  largest  libraries  in  the  world.  Among  other  cities  no 
less  noted  is  Genoa,  the  city  of  palaces,  sometimes  called 
the  marble  city.  In  the  gallery  at  Florence  is  perhaps  the 
most  famous  painting  in  the  wopld,  the  Madonna  della 
Seggiola  di  Raffaello. 

Nothing  in  northern  or  western  Europe  can  compare 
with  Italy  in  art  and  sculpture.  The  finest  works  in  Eng- 
land came  originally  from  Italy,  and  the  most  famous  paint- 
ings in  the  galleries  of  Paris  are  those  brought  by  Napoleon 
from  his  various  expeditions. 

Mr.  Gregg  stated  that  the  most  common  peasants  of 
Italy  adore  these  works  of  art  in  a  way  that  can  scarcely 
be  understood  by  people  from  other  countries.  In  every  gal- 
lery crowds  of  them  may  be  found  reverentially  studying 
every  line  and  shadow.  They  are  also  very  fond  of  music 
and  spend  much  of  their  time  listening  to  it. 

Having  toured  Italy  and  jiiinutely  studied  the  people 
and  institutions,  Mr.  and  Mrs.  Gregg  journeyed  through 
Switzerland.  They  stopped  at  Geneva  and  visited  many 
places  of  attraction  in  the  little  mountain  republic. 

Paris,  the  admiration  of  so  many  tourists,  did  not  appeal 
strongly  to  them,  partly,  no  doubt,  for  the  reason  that  they 
found  so  much  to  admire  in  Italy.  Their  impression  of  the 
capital  of  France  was  'that  the  people  are  leading  more  or 
less  a  superficial  life.  Of  course,  much  of  this,  no  doubt, 
is  assumed.  There  is  no  question  that  Paris  caters  to 
the  tourist,  and  that  the  authorities  endeavor  to  make  it  a 
sort  of  Coney  Island  for  all  nations. 

Holland  and  Belgium  impress  one  with  their  stability  and 
simplicity.  Contrary  to  the  general  American  belief,  King 
Leopold  is  very  popular  among  his  subjects.  He  is  ex- 
tremely wealthy,  and  in  the  old  countries  that  is  sufficient 
to  make  one  welcome  any  place.  They  visited  the  Hague, 
but  were  unable  to  attend  any  of  the  sessions  of  the  Peace 
Conference.  Queen  Wilhelmina  and  the  Prince  Consort  are 
beloved  by  all  their  subjects. 

Crossing  to  Great  Britain,  Mr.  and  Mrs.  Gregg  spent  con- 
siderable time  in  London.  Edinburgh  and  Glasgow.  They  have 
relatives  living  in  each  of  these  cities. 

Mr.  Gregg,  like  all  Americans  who  visit  Europe,  upon 
his  return  finds  himself  a  thousand  fold  more  patriotic 
American  than  ever  before.  While  Italy  has  its  art  and 
sunny  skies,  Switzerland  its  mountain  scenery  and  beautiful 
lakes,  France  its  gayety,  Belgium  and  Holland  their  con- 
tent, England  and  Scotland  their  conservative  and  narrow- 
margined  business  methods,  America  after  all  has  much  of 
all  these,  and  besides  unlimited  opportunities  for  every  man, 
no  matter  in  what  stratum  of  society  he  may  be  born,  to 
rise  to  the  very  highest.  Those  who  are  dissatisfied  with 
American  conditions  should  spend  a  few  months  abroad. 


The  sliorthand  work  of  the  Blair  Business  College,  Spo- 
kane, Wash.,  will  be  in  charge  of  C.  S.  Springer,  for  severil 
years  with  Heald's  Business  College,  Fresno,  Cal. 

W.  E.  Bartholomew,  of  the  Fifth  Avenue  High  School, 
Pittsburg,  Pa.,  succeeds  F.  G.  Nichols  as  head  of  the  com- 
mercial work  in  the  Rochester,  N.  Y.,  High  Schools.  Mr. 
Nichols  takes  a  very  responsible  and  remunerative  position  as 
immediate  head  of  the  important  new  department  of  the 
Rochester,  N.  Y.,  Business  Institute  for  the  special  training 
of  commercial  teachers. 

Two  new  teachers  in  the  Rutland,  Vt.,  High  School  com- 
mercial department  are  F.  E.  Mitchell,  of  the  Lawrence, 
Mass.,  Commercial  School,  and  Miss  Bertha  Mann,  of  Leb- 
anon, N.  H. 
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Annual    Roll    Call    of    the    JOURNAL'S    Old    Guard    o/    Honor 


TO    THE    FRIENDS    OF    BUSINESS   EDUCATION: — Here  are  the  names  at  the  Generals,  Colonels   and  Car- 
ol' Professional  Industry  who  each    year    marshal    together    the    great  penmanship  army  of  JOURNAL  read- 

Hoifman!  "Here,  three  hundred 
e         hundred         strong."         CoHlnsI 

and  twenty  strong."  Eldon! 
eighty-three  strong."  "W'atkinsI 
d       seventy-eight       strong."       Anil 


Would  yon  realize  what  a  foree  this 
twenty-four  strong."  Latham,  Behre 
re,  two  hundred  and  seventy-three  stro 
re,  two  hundred  and  six  strong."  Spe 
'e,  one  hundred 


sf      Listen  as  "we  eall  the  names: 
smeyer   and    Pratherl    "Here,    thri 
g."  HortonI  "Here,  two  hundred 
eerian!  "Here,  one  hundred  and 
;."  Bailey!  "Here,  one   hundred    a; 


the   list    of   FOUR    HINDRED    NAMES. 
AVe  hope  to  have  every  member    of  "The  Old   Guard"  present 
to  have  the  pleasure  of  enrolling 


ith 


and 


addition 


ne^T  names 


DOUBLE   AND   TRIPLE  CENTURY. 

W.   A.   Hoffman,    Valparaiso,   Ind 324 

H.   R   B"e*r''ensmeyer'1l    ^^^    '^"cl„i!f.!v"nf    ^'""°'' l ^'"' 

E.   O.   Prathei-                 4J                      !^"  "?^'  i  070 

R.   S.  Collins,  Peiree  School,  Philadelphia,   Pa ■  ■  •  -li 

C.  W  Horton,  Harbord  St.  Collegiate  Institute,  Toronto,  Out.  ^^0 
K.   H.    Eldon,   Technical   High   School,   Toronto,   Out -Ob 

CENTURY  TO  TWO  CENTURY. 

Spencerian    Business   College,   Milwaukee,    Wis....... 183 

E    C    Watkins,   Dakota  Business  College,   Fargo,   ^.   D l^a 

J.  J.   Bailey,   Collegiate  Institute,   London,   Out l^s 

W.  Meehau,  B.  &  S.  Business  College,  Buffalo,  >!.   1 lo^ 

A    Friend     .* ■: j*° 

D.  L.   Hunt,   Business   College,   Wichita,   Kans i^s 

E.  S.   Watson,   Commercial   College.   Williamsport,   Pa 1J5 

S.   E.   Leslie,   Eastman   College,   Poughkeepsie,    N.   Y 125 

R.   W.    Ballentine,   Chicago,    111.,   Business   College 1^^ 

J.  N.  Fulton,   Interuational  Business  College,  Ft.  Wayne,   Ind.  114 

0.  N.  Cord  68  1  ^  „  „^.  „,  ,._ 
H.  D.  Davis  35  ^Metropolitan  Business  College,  Chicago,  111..  107 
J.    F.    Sarley     4  J                                                     ,      .,     t  ini 

Coleman   National   Business  College,  Newark,   N.   J 101 

H.    N.     Stronach,    Northwestern    Business    College,     Spokane, 

"V^asli      101 

1.  W.   Piei-son,   B.   &  S.   Business  College,   Chicago,   111 100 

THREE-QU.4RTER    CENTURY    TO     CENTURY. 

E    Warner,    Central    Business   College,    Toronto,    Ont 89 

W.  P.  Canfleld.  Canfleld  School  of  Business,  Owatonna,   Minn.  80 

J.   W.   Foote,  Massey  Business  College,  Houston,  Texas 83 

G.   H.   Van   Veghten,   Poughkeepsie,   N.  Y §2 

Bro.   Jerom,    Mt.   St.   Louis   Institute,    Montreal,   Can SO 

C.   W.  Jones,  Business   University,   Brockton,   Mass 77 

HALF  CENTURY  TO  THREE-QUARTER   CENTURY. 

O.   C.   Dorney,   American  Commercial  School,  AUentown,   Pa..  71 

A.  J.  Park,  Commercial  School,   Woonsocket,  K.  1 70 

F.  E.   Barbour,   Merrill   College,   Stamford,    Conn bi 

Mcintosh  Bros.,  Business  College,   Dover,   N.   H b7 

P    W    Harms,   Drake  Business   College,  Jersey  City.   N.   J. .  .  .  b6 

R    A.  Spellman,   R.   I.   Commercial  School,  Providence.   R.   I . .  64 

J  C.  Barber,  B.  &  S.  Business  College,  Providence,  K.   1 64 

Knoxville,    Tenn.,    Business    College 60 

C.  J    Gruenbaum,   Business  College,   Lima,   Ohio ol 

Rev.   F.   Hausser,   St.   Francis   Solanus   College,   Quincy,   111...  ."16 

Ernest  Voss,   Toby's  Business  College,   Waco,  Texas o4 

C.  A.  Wessel,   Lansing,   Mich.,   Business  University    52 

J.   F.   Fish,   Northwestern   Business  College,   Chicago,   111 52 

J.  T.   Westcott,    Piatt's   Commercial   College,   St.   Joseph.    Mo.  52 

D.  A.   Casey,   Berkshire  Business  College,  Pittsfleld,  Mass 52 

Gunness  &  Weaver  4T  j  Agricultural  College,  Fargo,  N.  D.  . .  52 
A.    B.    Haskins              5  1" 

E.  C.   Davis,   Central   Business   College,  Denver,  Colo ol 

J.  W.  Hood,  So.  Calif.  Business  College,  Los  Angeles,   Calif. .  51 

J.   H.   Bachtenkircher.   Evansville,   Ind .21 

Leon   Levy,   Commercial   High   School,   Brooklyn,   N.   Y ol 

D     C     Ahlers.    Heald-Chestnutwood    Business    College,    Santa 

Cruz,    Cal 51 

J.  D.   Rice,  Chillicothe,  Mo..  Normal    50 

E.   E.   Childs,   Childs's  Business  College,   Pawtucket,   R.   I....  50 
QUARTER  CENTURY  TO  HALF  CENTURY. 

Miss    Vinnie   MacLean,    Business   College,    Napa,    Cal 47 

George  F.   Van  Pelt,  Queen   Citv   Bu.siness   College,   Crookston, 

Minn 47 

E.  J.   Abemethy  &  T.   V.  Terrell,   Coleemee,   N.    C 46 

F.  L.  Dyke,  Be'rkev  and  Dyke's  Business  School,  Cleveland,  O.  44 

Frank   Hook,   Temple   College.   Philadelphia,    Pa 44 

E.  A.  Young,   Euclid  School,   Brooklyn,   N.  Y 44 

Margaret  Dunbar,  Y.  W.   C.   A.,   Brooklyn,   N.   Y 43 

E.  J.    Wilcox,     Connecticut     Business     College,     Middletown, 

Conn 43 

F.  W.  Williss,  Williss  Business  University.  Springfield,  Ohio.  43 
J.   J.   Hagen,   American  Business  College,   Minneapolis,   Minn..  42 

C.    A.    Reed,    Roswell,    New    Mexico 41 

C.   A.    Barnett,   Oberlin,   Ohio,   Business   College 40 

T.  C.  Knowles,  Commercial  School,   Pottsville,  Pa 40 

J.  V.   Sullivan,  Shenandoah.  Pa.,  Business  College 40 

J.  W.  Westervelt,  Forest  City  Business  College,   London,  Ont.  40 

Alfred   Higgins,   Orange   Union   High   School,   Orange,   Cal 38 

F.  M.  Nlerstheimer,  Howard  Payne  College,  Brownwood,  Tex.  37 

J.   H.   Rogers,   Business  College.   Warrensburg,   Mo 37 

E.    H.   Armstrong,   Grass  Valley,    Cal.,   Business   College 36 

M.   F.   Bellows,   Drake   Business   College,   Newark,   N.  J 36 

.7.  J.  Engbrecht,   Freeman,  S.   D 36 

J.   A.   McDonald,   Business  College,   Alpena,   Mich 36 

J.    M.    Ohslund,    Luther  Academy,    Wahoo,    Neb 36 

W.  D.  Moffatt,  State  Business  College,  Taeoma,  Wash 35 

Y.-   '-'..^'^'^-^   ?^  1  Capital    Business   College,   Salem,   Ore 35 

Merritt  Davis  14   j 

E.  A.   Cast,   Central   B  isiness  College.   Spokane.   Wash 34 

J.   A.   Linblade,   North   Park  College,    Chicago,   111 34 

L.  C.  McCann,  McCann's  Business  College,  Mahanoy  City,  Pa.  34 

F.  E.    Merriam,   Bayless   College,    Dubuque,   Iowa 33 

M.  T.  Skinner,   Eastern  Shore  College,  Salisbury,   Md 33 

C.   C.   Stone,   Business   Institute.   Utica.   N.   Y 33 

Ernest  Hatch,   Colonia  Juarez,    Chih.,   Mexico 32 


TJ!   G.   Jloore.   Business  College,   Springfield,    111 32 

C.   W.    Ransom,   Kansas   City,  Mo 32 

R.  W.  Hedlev,  High  School,  Paris,  Ont 32 

A.   F.  Tull.  The   Business  Institute,  Detroit,   Mich 32 

A.  M.  Wounell,  Ferris  Institute,   Big  Rapids,  Mich 31 

George  H.   Walks,   Wood's  School,   Brooklyn,   N.   Y 31 

M.    P.    Ropp,   Heffley  School,  Brooklyn,   N.   Y 31 

Nathaniel   W.   Colby,   Colby  Academy,   New  London,   N.   H . . .  30 

H.   N.   Doe,   Doe  Business  College,  Bangor,  Me 30 

A.   R.   Punke,   Cream   City   Business   College,   Milwaukee.   Wis.  30 

H.   A.    Rockhill,   Ft.   Wayne,    Ind 30 

A.   D.   Skeels,   Miles   College,   Detroit,   Midi 30 

G.  C.  Christopherson,  Sioux  Falls,  S.  D.,  Business  College 29 

J.  H.  King,  King's  Business  College,   Raleigh,  N.   C 29 

A.  R.  Lewis,  'Merchants  &  Bankers'   School,   New  York 28 

W.  H.  McCarthy,  Business  School,  Springfield,  Mass 28 

B.  W.  Somers,  Dominion  School  of  Telegraphy,  Toronto,   Ont.  28 
S.   C.  Bedinger,  Paris,  Texas,   Commercial  College 27 

C.  W.  Clark,   Miner's  Business  Academy,  Brooklyn.   N.   Y....  27 
R.   L.   Harman,   Smith's   Business  College,   Newcastle,   Pa 27 

E.  S.  Heweu,     Massey  Business  College,  Jacksonville,   Fla....  27 

J.    S.    Lilly,   Lile,   W.    Va 27 

I.   D.   Beals,   Douglas   College,    Connellsville,   Pa 26 

C.    S.   Fritschel,    Wartburg   College,    Clinton,    Iowa 26 

H.  D.  Goshert,   Columbia  Commercial  College,  St.   Louis.   Mo.  26 

T.  J.   Hill,   Southwestern   Business  College,   St.   Louis,    Mo....  26 

F.  R.   Burden,   Columbia,   Mo.,   Normal  Academy    25 

F.  J.  Atwood,  Magnolia  City  Business  College.   Houston,  Tex.  25 

C.  C.  Craft,  National  School  of  Business.  Concord,  N.   H 25 

C.  P.   Crawford.   Henager's  Business  College,   Leadville,   Col..  2i> 

J.  E.   Garner,   Harrisburg,   Pa 25 

M.    A.    McClain,    Wynnewood,   Ind.    Ter 25 

J.  M.  Niswander,  Central  Normal  College,   Danville,   Ind 25 

IN  COMPANIES. 

C.  H.   Dunton,   Troy   Conference  Academy,   Poultney,   Vt 24 

L.   Faretra,   Burdett  College,   Boston,    Mass 24 

E.  W.   Van  Kirk,   Central  Business  College,   Sedalia.   Mo 24 

L.  H.  Boyd  12  (  jiorse  Business  College,  Hartford,  Conn.  23 

George  A.  Race    11  1 

H.   L.    Bridges,   Dixie   Business   College,   Atlanta,   Ga 23 

G.  E.  Spera,  Weslevan   University,  Mitchell,   S.   D 23 

M.   Tandy,   Dallas  City,   111 23 

Fred  J.  Briel,  Addison,   111.,   Seminary 22 

H.   L.   Burdick,   Technical  High  School.   Scranton,  Pa 22 

E.   T.   Overend,   Academy,   Pittsburg,   Pa 22 

E.  ,1.   Goddard,   Cambridge,  Mass.,  Commercial  College 21 

Ward    Hamilton,    Toland's    Business    University,   'Mason    City, 

D.  E.   Shumaker,   Crlchton's  Business  College.  Atlanta,   Ga...  21 
A.  H.  White,  Orangeburg  Business  College,  Orangeburg,  S.  C.  21 

A.  Willoughby,  Business  College,   Houston,  Mo 21 

J.   E.  Dyer,  Bakersfield,  Cal 20 

R-  ^^-^^^  i5    '  Yeatman   High   School,   St.   Louis.   Mo 20 

H.   W.    Darr    10    1 

A.  K.  Feroe,   Lutheran  Normal   School,  Madison.  Minn 20 

B.  D.   Howes,   B.   &  S.   School,   Boston,   Mass 20 

L.  J.  Kelledy,  All  Hallows  College,  Salt  Lake  City,  Utah 20 

Meux  &  Munro,   Business   College,  Mobile,  Ala 20 

R.    W.    Nickeison,    Lawrence    School    of    Business,    Appleton, 

Wis 20 

Walter  Rasmussen,  Practical  Business  School,  St.  Paul.  Minn.  20 

L.   M.   Arbaugh.   Drake  Business  College,    Passaic.   N.  J 19 

H.   W.   Closs,   Rochester,   N.   Y.,   Business  Institute 19. 

A.   C.   Gegenheimer,   Northwestern  College,      Naperville,  HI. . . .  IS)' 

R.  I.   Longley,  Sherman's  Business  School.   Mt.   Veraon.  N.  Y.  19 

A.  C.  Sloa'n,  Davis  Business  College,  Toledo,  Ohio 19 

E.  A.   Zartman,  Omaha,   Neb 19 

W.   H.    Beacom,    Wilmington,    Del.,    Business   School IS 

Isam    Blackburn,    Holston   College,    Moshelm,    Tenn IS 

E.  G.    Parkinson,    Schissler   College   of   Business,    Norristown, 

Pa 18 

C.  A.  Reed,  Metropolitan  Business  College.  Dallas,  Texas....  IS 

R.   A.   Bivin,   Central  Business   College,   Sedalia,   Mo 17 

Mrs.   Florida  Hendrix,  Gainesville,   Texas 17 

W.   I.  Monroe,  Monroe's  Business  College,  Waterbury,   Conn..  17 

Morton  MacCormac,  MacCormac  Schools,   Chicago,   111 17 

Jim  Oxford,  Daniel  Baker  College,  Brownwood,  'Texas 17 

H.   C.   Post,   Business   College,   Waterbury,    Conn 17 

F.  T.  Weaver,  Ohio  Valley  Business  College,  E.   Liverpool,   O.  17 

E.   C.   Winters.    Lewis   Inst,   Chicago,   111 17 

Bro.   Felix-Antoine,   St.   Romauld  d'Etchemin,   Can 16 

J.   C.   Estlack,   Commercial   College,  Bowie,   Texas 16 

George   W.    Hoyt,    Williamsport,    Pa 16 

D.  I.  Rowe,   Gilbert  Commercial  College.   Milwaukee,  Wis....  16 

J.  A.   Savage,   Commercial   College,   Omaha,   Neb 16 

J.  G.  Wootton,  Smlthdeal  Business  College,  Richmond,  Va....  IC 

C.   E.   Yost,  Rochester,   N.   Y 16 

Theo.   Anderson,   Minnesota   College.   Minneapolis,    Minn I.t 

C.   E.  Baldwin,  Hastings,   Neb..   Business  College 15 

Charles  Dell.  Drake  Business  College,   Bayonne,   N.  J 15 

Claude    L.    Eyster,    North   American    Business    College,    Rock- 
ford.     Ill 15 

A    Friend 15 

C.   C.  Jones.  High  School,   Dunkirk,   N.   Y 15 

P.    H.    Landers,    Worcester,    Mass 15 

J.   W.   Martindlll,  Lndington,    Mich 15 

M.   B.   McDowell.   High   School,   Bradford.    Pa 15 

W.  J.   Osborne,   Business  College,   Fredericton,   N.  B 15 
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J.  T.   Stockton,   Illinois   Business   College,   Springfield,   111 

S.   H.   Suter,  Business   University,   Detroit,   Mich 

J.   M.  Tran,   Central  Business  College,    Toronto,   Ont 

Fred   Berkman,   Spencerian   Commercial    School,   Cleveland,   O. 

S.  A.   Drake,   Davis   Business  College,   Erie,   Fa 

E.    M.    Huntsinger,    Huutsinger     Business     School,    Hartford, 

Conn 

J     W.    Jacobs,    Leech's   Actual   Business    College,    Greeusburg, 

Fa 

J    H.   Kaiser,  Warren,   Minn.,   Business  College 

C    V.   Langs,  Standard  Business  College,  Hamilton,   Out 

H.  O.   Miller,   Business   College,   Wilkes-Barre,   Pa 

E.   L.   Miller,   Simpson   College,   Indianola,   Iowa 

G    W.   OBrien,   Warner's   School,    Elmira,   N.    Y 

J.   F.  Siple,   Bank's  Business  College,  Philadelphia,  Pa 

M.   J.    Walters,    Bedford,    lud.,    Business   University 

E.    F.    Whitmore,    Merrill    College,    So.    Norwalk,    Conn 

A.  E.    Dav,    Business    College,    Brantford,    Can 

•  A.  C.  Doeriug,    High   School,    Paterson,   N.   J 

L.  J.   Egelston,  Business  College,   Rutland,  Vt 

Bertha   W.    Ferguson,    Salem,    Mass 

T.     P.     McMenamin,     Philadelphia,     Pa 

E.  R.    Welch,   Busiuess   College,    Oil    City,    Pa 

F.  R.  Alger,   Rowe  College  of  Business,   Kalamazoo,    Mich.... 

F.  G.  Allen,  Rogers  c&  Allen  School,  Fall  River,  Mass 

C.  B.   Beck,   Piqua,   Ohio 

W.  D.  Chamberlain,  Clark's  Business  College,  Hamilton,   Can. 
Thos  M.  Houck,  American  Telegraph  and  Commercial  College, 

MilledgeviUe,    Ga 

W.   H.  Matthews,'  Business  College,   Salem,  Ohio 

Ernest  Draper,   Business  College,   Moscow,    Idaho 

Adolph    Mohler,    Business    College,   Kewanee,    111 

W.  L.  Morris,   Commercial  College,  Tyler,  Texas 

D.  Beaucbamp.    Montreal,    Can 

Mary    L.    Champion,    Capital    City    Commercial    College,    Des 

Moines,     Iowa 

T.  M.  French,  Union   College,  College  View,  Neb 

G.  A.  Frantz,   Bayard,   W.   Va 

N.  A.  Fulton,  Spencer's  Business  School,  Kingston,  N.  Y 

C.  Carl  Hughes,  High  School,   Kearny,   N.  J 

B.  H.   Kienbaum,  'Business  College,  Newton,  N.  J 

F.    C.    Morris,    Billings,    Mont 

T.  R.  Morrissey,  Massey  Business  College,  Montgomery,  Ala . . 
Johu    A.    McAlleu,    McAllen's     Business     College,    Knoxville, 

Teun 

A.   Walin,   Northwestern    College,    Minneapolis,   Minn 

George   Anderson,   Austin   School   of   Commerce,    Austin,    Minn. 

C.  B.   Carlton,  Academy  of  Idaho,   Pocatello,   Idaho 

C.  Austin  Croninger.   153  La  Salle  St.,  Chicago,  III 

C.  A.    French,    Boston,    Mass 

D.  M.   Keefer.   Butcher's  Busiuess  College,   Beaver  Falls,    Pa.. 

Ben  Kirbo,  Atlanta,   Ga.,  Commercial   College 

Irwin  P.  Mensch,  Spencer's  Business  School,  Newburgh,  N.   Y. 

W.  A.  Middleton,  Business  College,  Ft.   Worth,  Texas 

Barney    McDaniel,    Labette    County    High    School,    Altamont, 

Kans 

W.   H.   Pond,   Breck  School,  Wilder,   Minn 

F.  J.   Pope,   Pope  Business  College,   Derby,  Conn 

Homer  F.    Sanger,   Juniata   College,   Huntingdon,   Pa 

A.    R.    Stephens,   Commercial   College,    Marietta,    Ohio 

D.  E.    Waltman,    Wright-Sterling    School    of    Business,    Phila- 

delphia,   Pa 

F.  H.   Briggs,  Jones  Business  College.   Chicago,   111... 

W.  S.  Chamberlain,  Eaton  &  Burnett  Business  College,  Balti- 
more,    Md 

P.    E.   Hollev,   Waterbury,   Conn 

W.    S.    Morris,    Hebron,    W.    Va 

P.    M.    Bridges,    Dallas,   Texas 

Bro.    Olippius,    St.    Paul's   College,   Varennes,    P.    Q 

M.  W.  Cornell,  Central  Business  College,  Chicago,  III 

F.   M.   Davis,   College  of   Commerce,  Kenosha,   Wis 

J.    F.   Fowler,   Ellsworth   College,    Iowa    Falls,   Iowa 

C.  C.   Freeman,   Big  Isaac,  W.   Va 

S.   P.   McWilliams,    Canonsburg,    Pa 

Clyde  L.   Newell,   Dunsmore   College,   Staunton,   Va 

H.   W.   Strickland,   Goldey  College,    Wilmington,   Del 

A.  J.   Swenson,   Salt  Lake  City,   Utah 

A.   B.   Wraught,   Pittsfield,   Mass 

N.   C.   Brewster,   Milton,   Pa.,   Commercial   College 

Charles  E.  Benton,  Benton's  Business  School,  New  Bedford, 
Mass 

C.   E.   Brumaghim,   Gloversville,  N.   Y.,  Business  School 

Henry    Clausen,    Omaha.    Neb 

M.   A.   Conner,   Morse   High   School.   Bath.   Me 

E.  A.   Hall,   Hall's  Business  College,   Pittsburg,   Pa 

Will    Barnard,    Morrisville,    Mo 

F.  J.    Lynch,    New   York 

F.  T.   McEvoy,   Bethany  College,    Bethany,   W.   Va 

J.  T.  Reese,   Brigham    Young  University,   Prove,   Utah 

G.  P.  Selvidge,  Selvidge  Business  College,  Ardmore,   Ind.  Ter. 

C.  A.   Sherman,   Humboldt,   Iowa,   College 

George   Turner,   Parkdale,  Toronto,    Ont 

G.    E.    Van    Busklrk,    Morrisville,    Pa 

A.  B.  Zu  Tavern,  Metropolitan  Business  College,    Elgin,   111... 

Albert  Backus.   Baker  City,   Ore..   Business   College 

George    W.    Bird,    Bronx    Borough    Business    Institute,    New 

York     

E.   H.   Craver,   High   School.   Meriden,    Conn 

A.  W.  Dakln,   Dakin's  Business  Institute,  Syracuse,  N.  Y.... 

W.  B.  Day,  EI   Paso,   Texas 

M.   S.  Cronk,  Towanda,  Pa.,  Business  College 

C.   N.    Falk,   San  Jose,   Cal 

A    Friend     

Robert  Jones,    New   Boston,   Texas 

Miss  Nettie  S.   Matteson,   Lakemont,   N.   Y 

Arthur  E.   Masse,   Institute  Feller,   Grande-Ligne,   Que 

W.    H.    Bergherm,    Aaker's  Business  College,  Fargo,  N.  D 

C.   M.  Miller,   Coudersport,   Pa 

G.   P.   Roberts.    W.    Lafayette,   Ind 

H.   C.   Short,   Business   College,   Norwalk,   Ohio 

J.    A.    Snyder,    Chicago,    III 

J.  W.  Welsh,  Latter  Day  Saints'   Academy,  Thatcher,  Ariz... 


CLCBS  AVBRAOrNG  FIVE. 

J.   D.   Arnold,    Brown's   Business  College,   Jacksonville,   111. 
H.  H.  Beldleman,   Eagan   School,   Hoboken,   N.  J 


S.  L.  Beeney,  Newark,   Ohio,   Business  College 

Wallace  Burgess,  Speucer  Business  College,  Jersey  City,  N.  J. 

H.   G.   Burtner,Reno   College,   Pittsburg,   Pa 

H.    C.    Blake,   Waterbury,    Conn 

Bro.   John,    Ottawa,    Can 

R.  T.  Denbo.  Ch  ckasha,    hid.   Ter.,  Business  Colbg.- 

H.    L.   Arnold,   Western   Business   College,    Moose  Jaw,   Sask., 

Can 

G.  W.   Dichl,   St.   Louis,   Mo 

J.   A.   Primeau,   Montcalm  School,   Montreal,   Can 

S.   S.   de   Notre   Dame,   Ft.    Wayne,   Ind 

E.  B.   Thomas,   Manchester,   N.   H.,   Business  College 

Tjarnell   &   Foote,   Busiuess   Institute,    Holyoke,    Mass 

V.   E.   Wolf,   Baker   University,    Baldwin,  Kans 

F.  C.  Anderson,   Collegiate  Institute,  Woodstock,  Ont 

C.  S.   Auble,  New   London,    Ind 

N.    S.    Biery,    AUentown,    Pa.,    Business    College 

Bro.    Camille,    St.    Lindes    Laurentides,    Can 

H.   C.   Crombie,  Cortland,   N.   Y 

H.  P.   Crumb,  School  of  Business,   Auburn,  N.   Y 

R.  O.  Cook,  Rochester,  N.  Y.,  Busiuess  Institute 

D.  Crowley,   Boone,   la..  Business  College 

J.   Dufour,   St.   Moise,   Que 

Charles   Heipel,   Business   College,   Nashua,   N.   H 

Meigs   Hays,   Illinois  ;  City,    111 

J.   T.   Johnson,    Springfield,    Mo 

J.    F.    Klingeusmith,    Valley    City   Commercial    School,    Grand 

Rapids,     Mich 

F.    W.    Millhouse,    Northern    Business    College,    Owen    Sound, 

Out 

T.  W.  Ostend,  Business  College,   Asheville,  N.  C 

O.   J.   Penrose,    Elgin,    111.,   Academy 

M.    W.    Plunkett,   Centre    Line,   Mich 

H.    F.    Reid,    Reid's    College    of    Business,    Sault    Ste.    Marie, 

Mich 

J.   F.   Robinson,   Burdett  College,   Boston,  Mass 

W.   N.  Smith,  Massey  Business  College,  Birmingham,  Ala.... 

Mahonri   Thomson,    Snow   Academy,    Ephraim,    Utah 

Lee  A.   Thompson,   Business  College,   Coatesville,    Pa 

Charles    White,    Sanderson    School    of    Business,    Indianapolis, 

Ind 

F.   H.    Arnold,    Otwell,    Ind '.      

O.   D.   Bolin,   Brazil,   Ind ' 

J.   M.   Connors,  Fitzgerald   Business  School,  Schenectady,  N.  Y. 
J.   W.  Creig,  German   Wallace  College,  Berei,   Ohio 

F.  D.   Cross,  Oshkosh,    Wis,  care  Normal*.. j     

D.  H.  Farley,   Trenton,   N.   J '. 

J.   F.   Flower,   Miller  School,  New   I'ork i  . 

G.  H.  Grinnell,  High  School,  Kankakee,   III 

H.  E.  Jacques,   Danville,  Iowa 

Earl  Kelty,   Iowa  City,   Iowa 

F.  W.  Alagill,  High  School,  Danville',  Pa ' 

J.   W.  Mowere,  West  Chester,  Pa 

P.   E.   Nesbltt,  Greer  Business  College,   Bracldock,  Pa 

L.  E.  Ogburn,  Chesterfield,  S.  C _• 

N.  H.   Roberts,   Business  School,  Gloversville',  N.  Y 

Sr.  M.  Pauline,  St.  Joseph's  Academy,  Lindsay,   Ont 

Katherine   Sheehy,    Fergus,    N.    D i ."' 

E.  Stewart,  Charlottetown,  P.  B.   I.,  Can 

T.    C.    Strickland,    E.    Greenwich,    R.    1 1      

L.   D.  Talbot,  High  School,  Altoona,   Pa ! 

Miss    Elsie    Thayer,    Frveburg,    Me .' 

D.  M.   Warner,   Edmond,    Okla ; .  .■ 

B.  A.  West,  Archibald's  Business  College,  Minneapolis.  Minn. 
M.  A.  Albin,  Behnke-Walker  Business  College,  Portland,  Ore.. 
J.  B.  Beveridge.  Wheat  City  Business  College,' Brandon,  Man. 
Bro.  Edmond,  College  de  Notre  Dame,  Cote-  des  Neiges,  Mon- 
treal, Can 

P.  G,  Butler,  Springdale  St.  Commercial  School,  St.  John's, 
Newfoundland     ,jd 

W.  M.  Bush,  Dothan.  Ala >, 

J.  F.  Caskey,  High  School,  Haverhill,  Mass. 

H.    F.    Diehl,   Klingerstown,   Pa 

T.  A.   Doss,   Hico,  La 

John  F.  Griffin,  So.  Wisconsin  Business  College,  Janesville, 
Wis 

T.  M.  Harvey,  Commercial  High  School,  Brooklyn,  N.  Y 

Ben,   Kupf erman.  Boston,   Mass 

A.  R.  Merrill,  Saco,  Me 

J.  V.  Mitchell,  Dominion  Business  College,  "Toronto,  Out 

E.  H.  McGhee,  Shenandoah,  Iowa 

H.  P.  McKay,   Lawton,  Okla 

L.   McReynolds,   Roanoke   College,  Salem,   Va 

T.  G.  O'Brien.  Drake  Business  College,  Jersev  City.  N.  J 

A.  L.  Peer,  Elliott  Commercial  School.  Wheeling,  "W.  Va 

H.  G.  Phelps,  Phelps'  Commercial  School,  Bozeman,  Mont 

R.  R.  Rogers,  Walnut  Cove,  N.  C 

A.   H.   Ross,   Rensselaer,    N.   Y 

P.   E.   Stevens,   Chicago,  111 

W.  J.  Trainer,   Perth  Ambov,  N.  J. ."' 

C.  O.  Weeks,   High  School.  Chatham,  N.   Y.' 

J.  T.  Whitt,  West  Texas  Normal  &  Business  College,  Chero- 
kee,   Texas    

W.  E.  Cornell,  Graham  School  of  Sharthand,  Battle  Creek, 
Mich 

J.   M.   Cox.   Lordsburg.    Cal ., 

E.   L.   Bechtel,  Hammel   Business  College,   Akron,   Ohio 

N.  G.   Felker,  Throop  Polytechnic  Institute,   Pasadena,  Cal... 

E.  O.  Folsom,  Business  Institute.  Worcester,  Mass '. . 

O.  A.  Gates,  Jamestown.  N.  Y.,  Business  College '.' 

L.    B.    Edgeeomb,   Business   Institute,    Cortland.    N.   Y 

J.  R.  Jones,  Draughon's  Business  College,  Kansas  City,  Mo... 

M.   S.   King,    Patterson.    N.    J 

Charles  M.   Miller,   New   York 

E.   Muse,   Des  Moines,   Iowa ; 

J.  J.  Nagle,  Freeport,  HI.,  College  of  Commerce 

C.   B.   Post,   Bu.siness  Institute,   Worcester,   Mass 

N.   L.   Richmond,   Business   College.   Kankakee,    111 

Rice  &  Fulton.  Business  College.   Butte,  Mont 

S.  M.   Smith.  Tulsa.  Ind.  Ter.,  Business  College 

L.  L.  Tucker,  Mt.  Union  College,  Alliance,  Ohio 

Harold  W.  West,  Rider-Moore  &  Stewart  School,  Tfen- 
ton,  N.  J 

G.  G.  Zeth.  Zeth  School,  Altoona,  Pa 

George  H.  Zinnel,  Curtiss  Business  College,  Minneapolis,  Minn. 
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T     M.    Honck. 


r.    W.   Harms. 


X.    S.    Biery. 


E.    O.    Prather. 
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Fred  Berkinaii 


With  this  issue  in  the  News  Edition  we  resume  the  feature 
of  running  the  photographs  of  America's  Foremost  Penmen 
and  Business  Educators.  In  this  number  we  show  the  fol 
lowing:  E.  S.  Watson,  Williamsport,  Pa.;  M.  F.  Bellows 
Newark,  N.  J. ;  G.  H.  Walks,  Brooklyn,  N.  Y. ;  F.  R.  Alger^ 
Saginaw,  Mich. ;  C.  C.  Craft,  Concord,  N.  H. ;  J.  V.  Sullivan, 
•Shenandoah,  Pa.;  M.  B.  McDowell,  Bradford,  Pa.;  J.  J 
Bailey,  Toronto,  Ont.;  C.  H.  Dunton,  Poultney,  Vt. ;  Charles 
Heipel,  Nashua,  N.  H. ;  J.  T.  Johnson,  Springfield,  Mo. ;  M. 
Tandy,  Dallas  City,  111. ;  Irwin  P.  Mensch,  Parkersburg,  W. 
Va. ;  P.  W.  Harms,  Jersey  City,  N.  J. ;  W.  E.  Cornell,  Battle 
Creek,  Mich. ;  M.  T.  Skinner,  Salisburj',  Md. ;  M.  W.  Cornell, 
Chicago,  111. ;  J.  M.  Connors,  Schenectady,  N.  Y. ;  E.  H. 
Craver,  Meriden,  Conn. ;  Wallace  Burgess,  Jersey  City,  N.  J. ; 
J.  F.  Robinson,  Boston,  Mass.;  N.  S.  Biery,  Allentown,  Pa.; 
J.  H.  Kizer,  Warren,  JMinn.;  J.  S.  Lilly,  Lile,  W.  Va.;  D. 
Mcintosh,  Dover,  N,  H. ;  J.  W.  Westervelt,  London,  Ont. ; 
C.  M.  Miller,  Coudersport,  Pa. ;  A.  J.  Swenson,  Salt  Lake 
City,  Utah;  H.  L.  Bridges,  Atlanta,  Ga. ;  E.  W.  Van  Kirk. 
Sedalia,  Mo. ;  Geo.  A.  Race,  Jamestown,  N.  Y. ;  Theo.  Ander- 
son, Minneapolis,  Minn. ;  T.  M.  Houck,  Milledgeville,  Ga. ; 
F.  M.  Nierstheimer,  Brownwood,  Texas ;  W.  P.  Canfield, 
Owatonna,  Minn. ;  E.  O.  Prather,  Quincy,  111. ;  Chas.  White, 
Indianapolis,  Ind. ;  S.  M.  Smith,  Tulsa,  Ind.  Ten;  M.  P. 
Ropp,  Brooklyn,  N.  Y. ;  E.  J.  Voss,  Waco,  Texas ;  Frank 
Hook,  Philadelphia,  Pa. ;  F.  C.  Morris,  Billings,  Mont. ;  Fred 
Berkman,  Spokane,  Wash. ;  F.  T.  Weaver,  East  Liverpool, 
Ohio;  J.  Dufour,  St.  Moise,  Que.;  D.  C.  Ahlers,  Santa  Cruz, 
Cal. ;  Barney  McDaniel,  Altamont,  Kas. ;  Earl  Kelty,  Iowa 
City,  Iowa:  H.  F.  Sanger,  Huntingdon,  Pa.;  T.  P.  McMena- 
min,  Philadelphia;  J.  M.  Tran,  Toronto,  Ont.;  C.  P.  Craw- 
ford, Leadville,  Colo. ;  Hu  Woodward,  Knoxville,  Tenn. ;  J. 
T.   Stockton,   Springfield,  111. 


H.    F.    Sanger. 


G.    A.    Race. 


B.  W.   Van  Kirk. 
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W.   E.   Cornell, 


M.    B.    McDowell. 
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E.   >.   Watson. 


M.   F.   Bcllo 
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Graham's  Amanuensis  Phonography.  A  presentation  of 
all  the  principles  of  Graham's  btandard  or  American  Phonog- 
raphy essential  for  shorthand  amanuensis  work.  Compiled 
from  the  works  of  Andrew  J.  Graham,  by  Chandler  Sexton, 
.\ndrew  J.  Graham  &  Co.,  publishers.  New  York.  Black 
cloth  and  gilt  letters.    240  pages. 

This  new  book  of  Graham  Phonography  will  be  most 
heartily  welcomed  by  teachers  and  students  of  standard  pho- 
nography throughout  the  country.  It  is  a  condensation  of 
the  old  "Handbook,"  with  an  immense  amount  of  new  ma- 
terial, which  places  it  abreast  of  present-day  thought  in  teach- 
ing. The  plates  are  all  new  and  handsomely  engraved;  the 
writing  exercises  are  not  keys  to  the  reading  exercises,  but 
new  material,  thus  affording  an  opportunity  for  the  devel- 
opment of  the  initiative  and  constructive  faculties,  as  well 
as  the  imitative — so  essential  to  stenographic  success.  Words 
are  written  in  the  first  lesson,  sentences  in  the  eighth,  with 
a  supplementary  list  of  word  signs  and  contractions  at  the 
end  of  the  book.  It  should  prove  an  invaluable  and  much- 
needed  addition  to  the  long  list  of  Graham  literature,  and 
will   be   heartily  received   by   teachers   and   reporters. 

Wellcome's  Phonographic  E.xposure  Record  and  Diary.  A 
handy  little  volume  for  the  camera  man.  Burroughs  Well- 
come &  Co.,  publishers.  New  York  office,  45  Lafayette  street. 
Gives  general  information  about  development,  developers, 
restrainers,  preservatives,  fixing,  hardening,  eliminating  hypo, 
sensitizing  carbon  tissue,  reducing  density,  etc.,  besides  diary 
pages,  light  tables,  etc.  An  indispensable  adjunct  to  the 
camera  outfit. 

Steadman's  Graded  Lessons  in  Writing.  By  Andrew  H. 
Steadman,  supervisor  of  penmanship  Cincinnati  Public 
Schools,  and  Carrie  D.  Steadman,  formerly  assistant  super- 
visor of  penmanship.  The  American  Book  Company,  New 
York,   publishers. 

This  system  of  graded  lessons  in  writing  consists  of 
eight  pads,  size  7x9,  80  pages  in  each,  fastened  at  the  top 
and  side;  photo-engraved  penmanship,  beautifully  written; 
copies,  modern  style  of  script;  cuts  so  arranged  that  the 
printing  is  done  on  blue  lines ;  excellent  quality  writing  paper. 
I'lach  pad  contains  cuts,  showing  the  proper  position  of  the 
pen,  hand  and  arm.  Each  small  letter  and  capital  letter  is 
preceded  by  the  proper  movement  drill,  and  the  subject  matter 
has  been  chosen  with  great  care,  giving  a  large  and  choice 
vocabulary.Each  pad  is  complete  in  itself,  and  the  idea  is 
to  form  a  consecutive  course  through  the  grades.  No  one 
is  better  qualified  to  prepare  such  a  work  than  are  the  authors, 
both  from  the  standpoint  of  education  and  experience. 


-M.    W.   Corneil. 
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THE  GET  TOGETHER  POLICY 

E  wish  it  were  possible  for  the  school  owners 
of  this  country  to  visit  The  Journal  office  and 
read  the  letters  which  come  to  our  desk  con- 
cerning the   wisdom   of   what  we   have  termed 

"The    Get   Together    Policy,"    letters    from   the 

most  conservative  managers  of  this  country,  letters  that 
under  no  circumstances  would  we  be  permitted  to  print,  all 
laden  with  the  thought  that  problems  of  management  for 
1907  are  far  different  from  what  they  were  in  1897  or  1887. 
Three  distinct  changes  are  constantly  taking  place.  First, 
the  constant  increase  of  rent,  of  salaries  and  other  expenses, 
becond,  the  multiplication  of  schools;  new  ones  are  con- 
stantly being  established.  Third,  the  marked  tendency  on 
the  part  of  the  officials  of  the  public  schools  to  map  out 
their  work  so  that  as  far  as  possible  it  will  be  an  exact 
duplicate  of  the  courses  given  in  the  private  school.  Now, 
when  such  momentous  questions  as  ,  these  confront  a  busi- 
ness man  it  is  no  time  for  him  to  stand  alone.  Would  the 
banker,  the  wholesale  dry  goods  merchant,  or  even  the  retail 
grocer?     Indeed  not. 

The  school  men  of  Baltimore,  Brooklyn,  Philadelphia, 
New  York,  Cleveland,  Denver,  Minneapolis  and  St.  Paul 
have  all  held  meetings  to  foster  the  spirit  of  harmony.  Other 
cities  will  surely  get  in  line,  because  the  school  men  are 
awakening  to  the  importance  of  the  situation. 


BUSINESS  ETHICS  AMONG  BUSINESS  SCHOOLS 

HV  sliould  commercial  schools  get  together  and 
work  together  in  harmony?  Because  it  is  the 
only    sensible    and    businesslike    thing    to    do. 


THE   INDIANAPOLIS    SITUATION 

IHIS  city  needs  a  remedy,  and  we  are  trying 
a  to  apply  one.  We  passed  a  resolution  at  a 
'^  meeting  of  our  principals  and  managers  a  few 
Ijlj  weeks  ago  not  to,  under  any  circumstances,  try  to 
Ma  break  a  contract  when  we  learn  of  some  one  who 
has  contracted  to  attend  some  other  school,  and  not  to  place 
any  more  confidence  in  the  statements  of  a  prospect  than  we 
do  in  statements  of  our  competitors.  They  are  both  com- 
petitors until  the  prospect  has  determined  upon  one  school  or 
the  other,  as  the  prospect  will  always  endeavor  to  get  the 
school  to  cut  the  tuition  rate  if  possible. 

We  have  eliminated  everything  that  bears  the  features 
of  a  life  scholarship.  We  issue  no  graduating  or  life 
scholarships,  but  require  the  student  to  pay  for  the  actual 
time  he  is  in  attendance.  We  have  established  a  rate  of 
tuition  which  is  still  under  the  rate  of  most  first-class  schools. 
Our  tuition  is  $50.00  cash  for  .six  months;  $90.00  cash  for 
one  year.  We  do  not  under  any  circumstances  cut  these  rates 
and  lose  the  student  before  we  do.  While  our  competitor 
may  not  fully  understand  this,  he  will  realize  it  in  time  that 
we  stand  by  our  established  rates. 

We  try  to  treat  our  competitor  the  same  as  we  would 
any  other  business  man  who  is  honest  and  is  trying  to  con- 
duct a  straight,  legitimate  business.  When  we  meet  him  we 
like  to  be  able  to  take  him  by  the  hand  and  ask:  "How  is 
business?"  If  he  says  it  is  good,  we  congratulate  him.  We 
realize  that  there  should  be  more  fraternalism  in  schools  in 
Indianapolis.  We  are  trying  to  bring  this  about,  but  on  ac- 
count of  being  exceptionally  busy  within  the  last  year  we 
have  not  been  able  to  give  this  as  much  attention  as  we 
would  like,  but  feel  that  everlasting  persistency  is  the  price 
of  success,  and  if  we  are  able  to  set  a  good  example  it 
ought  to  have  a  beneficial  effect. 

We  do  not  allow  our  opinions  to  be  formed  by  what 
we  hear  and  are  not  looking  for  any  compliments  from 
our  competitor.  If  we  hear  of  any  mean  things  purporting 
to  have  come  from  him,  we  endeavor  to  forgive  him  and 
forget  it   and   go   on   attending   to   our  own  affairs. 

Charles  C.  Cring. 
Indianapolis,   Ind.,  June  8,   1907. 


^"i  They  profess  to  teach  business,  yet  in  many 
^  cities  they  are  unable — through  ignorance,  or  un- 
willing, through  viciousness — to  put  into  every  day  practice 
many  of  the   fundamental  principles  of  business. 

Cut-throat  competiton  by  cutting  rates,  by  advocating 
short  time,  by  belittling  and  vilifying  competitors  does  in- 
calculable injury,  not  only  to  those  who  engage  in  it.  but  to 
the  reputable  commercial  schools  in  the  same  community 
as  well.  It  lowers  the  standard  of  the  work  and  causes  it  to 
be  looked  upon  by  the  people  of  the  community,  the  pros- 
pective patrons,  with  contempt.  It  low-ers  the  standing  of 
those  who  are  engaged  in  the  work  by  taking  them  from 
an  elevated  profession  and  a  iiigh-toned  business  and  putting 
them  down  in  the  gutter  to  throw  mud  at  each  other. 

Rate-cutting  means  a  reduced  income,  and  a  reduced 
income  means  reduced  profits,  cheap  teachers,  inferior  equip- 
ment and  a  cheap  course,  generally.  The  short-time  advo- 
cates do  themselves  a  great  injury,  for  if  they  sell  but  six 
months'  tuition,  where  they  might  have  sold  twelve  months, 
they  lose  the  difference.  But  the  injury  to  themselves  is 
small  as  compared  with  the  injury  to  the  pupil.  The  so- 
called  short,  easy  course  must  necessarily  turn  the  pupil  out 
only  half  prepared  for  the  work  that  is  before  him,  and  he 
cannot  but  meet  with  disappointment  and  discouragement 
in  his  efforts  to  secure  and  hold  a  business  position.  And 
this  all  works  to  the  injury  of  the  whole  profession. 

Any  way  you  look  at  it  nothing  but  harm  comes  from 
cut-throat  competition.  Nobody  is  benefitted  financially,  but 
all  are  injured.  Reputations  for  honesty  and  fair  dealing 
are  shattered;  social,  business  and  professional  standing  in 
the  community  is  sacrificed;  professional  pride  and  self-re- 
spect are  forgotten  virtues.  And  all  for  what?  For  the  glor- 
ious and  edifying  privilege  of  throwing  mud  at  a  competitor  I 
Sensible,  isn't  it?  And  we  call  ourselves  business  men  and 
teachers  of  business !  We  do  all  these  things,  and  then  we 
have  the  unmitigated  gall  to  ask  fathers  and  mothers  to  give 
us  their  boys  and  girls  to  train  for  business. 

School  men,  let  us  get  together ;  let  us  act  with  sanity 
and  sense.  Let  us  increase  the  volume  of  business  and  in-  • 
crease  our  revenues  by  charging  a  fair  compensation  for  the  . 
services  we  give.  Let  us  advocate  publicly  what  we  know  to 
be  an  ample  length  of  time  to  properly  qualify  young  people 
for  business.  Let  us  improve  our  courses  of  study  and  let 
the  merit  of  our  work  be  the  only  inducement  urged  to  at- 
tract young  people  to  us.  Let  us  get  together  and  work  in 
harmony.  It  will  reduce  the  cost  of  getting  business;  it 
will  elevate  the  profession  by  adding  tone  and  dignity;  it 
will  reduce  the  ill  feeling  and  friction  that  cut-throat  com- 
petition engenders,  and  it  will  increase  our  own  self-respect 
by  making  us  more  worthy  the  respect  of  others. 

We  have  everything  to  gain  and  nothing  to  lose  by 
treating  the  "other  fellow"  with  due  consideration  dnd  de- 
cency, even  though  he  may  have  so  deported  himself  in  the 
past  that  we  feel  that  he  is  below  our  class.  Treat  him  right 
and  you  may  elevate  him,  and  thereby  elevate  the  profession ; 
you  will  certainly   elevate  yourself. 

I  am  glad  to  see  the  stand  that  The  Journ.\l  is  taking 
in  this  matter.  There  is  certainly  no  way  in  which  it  could 
possibly  better  serve  the  profession.  The  Business  Mana- 
gers' Association  was  organized  mainly  for  this  purpose 
and  has  accomplished  much  good,  yet  the  ground  has  only 
been  broken,  Every  man  in  the  profession  should  take  an 
active  interest  in  this  work.  It  will  do  more  to  add  to  the 
standing  and  permanency  of  our  schools  than  anything  else. 

Enos  Spencer, 
President    Private    Com.    School    Mgrs'    Association. 


RAPID    CALCULATIONS 


W.  E.  DOUGLAS 


i¥«»»g»»w*'t'«t»»»»»«»»»***»********^**********'**^***®****®®*^^'^'******** 


TEACHING  PERCENTAGE 

rUDENTS  who  are  well  prepared  in  fractions 

S|ij|  and  decimals  have  little  difficulty  in  mastering 
"^  percentage.  It  is,  in  fact,  an  application  of 
decimals.  The  terms,  are  few  and  the  principals 
easy  to  apply. 

As  a  preface  to  actual  drill  work  it  is  my  custom  thor- 
oughly to  define  the  terms  base,  rate  per  cent,  percentage, 
etc.,  to  the  class,  and  make  clear  their  relationship.  He  is 
indeed  a  careless  and  disinterested  student  who  does  not  see 
the  necessary  distinction  between  the  phrases  "by  hundreds" 
and  "by  hundredths."  Nevertheless,  this  must  be  anticipated 
to  guard  against  a  superficial  knowledge  of  the  subject,  for 
percentage  is  generally  understood  to  be  the  process  of  cal- 
culating by  hundredths.  This  naturally  suggests,  then,  that 
any  number,  whether  abstract  or  concrete,  may  be  divided 
into  one  hundred  equal  parts.  In  percentage  the  number  so 
divided  is  called  the  base. 

'  I  tell  my  class  that  successful  solutions  of  percentage 
problems  depend  very  largely  upon  a  quick  recognition  of 
this  base,  whether  it  be  expressed  or  implied.  The  following 
rule,  framed  by  that  very  successful  teacher  of  business 
arithmetic.  Professor  Wills,  of  Sadler's  Business  College, 
Baltimore,  Md.,  is  an  excellent  one  for  teachers  as  well  as 
students  to  follow : 

"The  base,  like  its  equivalent  in  common  fractions,  when 
not  self-evident,  may  be  identified  by  reference  to  the  rate 
per  cent  which  will  then  be  followed  by  of,  more  than  or  less 
than,  introducing  the  base." 

We  now  indulge  in  a  few  minutes'  practice  in  "base  hunt- 
ing," and  .the  applications  of  the  foregoing  rule  are  clearly 
brought  out. 

To  illustrate: 

Select  the  base  in  the  following  problems  according  to 
the  rule  just  given: 

Q.    $270.  is  what  per  cent  of  $180? 

A.    $180  "s  the  base,  as  it  follows  the  words  "per  cent  of." 
Q.    $500.  is  what  per  cent  more  than  $400? 
A.    $400.  is  the  base,  as  it  follows  the  words  "per  cent 
more  than." 

Q.    $  .75  is  what  per  cent  less  than  $1.25? 
A.    $1.25  is  the  base,  as  it  follows  the  words  "per  cent 
less  than." 

Such  drills,  liberally  seasoned  with  the  "why"  of  it,  as- 
sist greatly  in  eradicating  sluggishness  in  reasoning  as  well 
as  keeping  up  interest  in  the  subject. 

Turning  to  the  rate  per  cent  the  class  is  shown  that  it 
always  indicates  the  number  of  hundredths  of  the  base  to  be 
taken,  and  that  it  is  really  a  decimal  fraction  in  a  different 
form.  Right  here  it  seems  to  me  highly  important  that  board 
illustrations  be  used  to  show  every  member  of  the  class  how 
closely  related  a  family  fractions,  decimals  and  percentage 
really  are.  This  is  done  by  taking  various  rates  per  cent  and 
reducing  them,  first,  to  decimals  and  then  to  fractions  n 
their  lowest  terms,  as: 
Percentage  Form.  Decimal  Form.  Fractional  Form. 

1  percent.  01  i-ioo 
ii/4  per  cent.                          -OiS                                    ^3-200 

2  percent.  .02  2-100  -1-50 


.025 

23-1000=1-40 

■03 

3-100 

•035 

35-1000  =  7-200 

.04 

4-100  =1-25 

•045 

45-1000  =  9-200 

•05 

5-10Q  :=  1-20 

2/2  per  cent. 

3  per  cent. 
syi  per  cent. 

4  per  cent. 
45^2  per  cent. 

5  per  cent, 
etc.,  etc.,  etc. 

When  sure  that  the  students  have  the  idea  they  are  re- 
quired to  take  their  tablets  and,  in  the  same  manner,  reduce 
the  rates  per  cent  that  I  dictate.  Not  exceeding  ten  rates  are 
given  and  a  time  limit  set  for  their  completion.  The  papers 
are  then  collected  and  aid  me  considerably  in  grouping  mem- 
bers of  the  class  who  need  special  reviews  in  fractions  and 
decimals. 

Having  now  considered  two  of  the  terms  of  percentage, 
the  question  naturally  arises,  "What  are  we  to  do  with  them .'" 
Here  is  an  opportunitj',  then,  to  show  that  elementary  per- 
centage is  very  similar  to  multiplication,  for  we  have  the 
base,  which  corresponds  to  the  multiplicand;  the  rate  per 
cent,  which  corresponds  to  the  multiplier,  and  by  multiplying 
the  base  by  the  rate  per  cent,  expressed  as  a  decimal,  the  re- 
sult, when  pointed  off,  is  called  the  percentage  instead  of  the 
product. 

A  problem  in  which  the  base  and  rate  are  easily  deter- 
mined is  now  placed  on  the  board  with  the  solution  below  it. 
Referring  to  this  illustration  for  proof,  I  show  the  class  that 
a  percentage  is  always  the  result  of  multiplying  a  base  by  a 
rate  per  cent.  It  is,  therefore,  a  composite  term,  having  as 
its  factors  a  base  and  a  rate  per  cent.  From  this  the  students 
apparently  have  little  difficulty  in  seeing  that  if  any  two  of 
the  three  terms  are  given,  the  third  may  readily  be  obtained 
by  multiplying  or  dividing.  The  following  principles,  then, 
are  nearly  self-evident : 

(A).  Base  X  Rate  =  Percentage. 
(B).  Percentages  Rate  =  Base. 
(C).     Percentage -=- Base  =  Rate. 

As  will  be  seen  from  the  foregoing,  the  first  lesson  really 
consists  of  an  earnest,  explanatory  talk,  in  which  I  endeavor 
to  dispel  any  preconceived  idea  that  percentage  is  a  diflScult 
subject  and  yet  leave  in  the  minds  of  the  students  consider- 
able food  for  thought. 

C.  S.  Preston,  of  Aurora,  111.,  goes  to  the  Oshkosh,  Wis., 
High  School  as  head  of  the  commercial  work. 

The  new  head  of  the  commercial  department  of  the 
Spencerian  Business  College,  Newburgh,  N.  Y.,  is  R.  E. 
Arksey,  of  Chillicothe,  Mo. 

W.  P.  Henning,  formerly  with  the  Philadelphia,  Pa., 
Business  College,  has  engaged  with  the  Palmer  School,  of 
Philadelphia. 

Elsie  R.  Metcalf,  a  graduate  of  Simmons  College,  Bos- 
ton, will  teach  commercial  subjects  in  the  Littleton,  N.  H., 
High  School  next  term. 

James  E.  Huchingson,  who  has  had  charge  of  the  short- 
hand department  of  the  Central  Business  College,  Denver, 
Col.,  for  the  past  two  years,  has  been  elected  to  the  West 
Denver,  Col.,  High  School,  where  he  will  have  charge  of  the 
commercial  department.  Mr.  Huchingson  is  also  Command- 
ant of  Cadets  for  the  Denver  High  Schools. 
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HOW  THEY  BECAME  PENMEN 

Isaacs,    President    Woodbury    Business    College, 

Los  Angeles,  Cal. 
lOW  did  I  get  into  it?  Just  the  same  as  every- 
body gets  into  everything— I  grew  into  it!  It 
was  simply  a  matter  of  trend  and  tendency 
developing  into  a  liking,  love,  passion.  This  led 
to  skill,  proficiency;  these  in  turn  brought  me 
publicity;  publicity  brought  success;  success  coaxed  the  dol- 
lars and  cents;  but  maturer  years  emphasized  more  the  im- 
portance of  dollars  and  sense. 

By  the  last  clause  I  do  not  mean  to  insinuate  that  there 
is  no  sense  in  penmanship.  But  the  blind-love  stage  of  every 
fervent  youth  must  sooner  or  later  give  place  to  sane  and 
serious  selection.  The  "boundless"  stag  bounding  over  a 
beautiful  bay  bounded  by  the  extremities  of  said  stag  is  poor 
comfort  to  wife  and  children  in  their  "hour  of  need" — and 
needs. 

It  is  all  right  to  love  art  for  art's  sake.  It  is  all  wrong 
to  persist  in  the  pursuit  of  penmanshijy  or  anything  else 
when  such  pursuit  perverts  a  person's  larger  possibilities  and 
prevents  him  from  attaining  position  and  promotion  and 
greater  prestige  and  power  along  other  higher  and  more 
responsible  and  lucrative  lines. 


It  seems  somewhat  strange  to  be  referred  to  now  as  a 
"penman,"  inasmuch  as  I  am  not  engaged  actively  either  in 
teaching  the  subject  or  as  a  pen  artist.  I  can  do  both,  how- 
ever. I  never  felt  stronger  or  better  qualified  as  a  teacher 
than  now ;  and  as  to  execution,  I  do  not  see  that  I  have 
retrograded  any — which  may  not  be  saying  much. 

Just  for  fun,  I  will  send  you  a  few  strokes  to  publish 
with  this  article.  It  must  be  twenty  years  or  more  since  I 
"retired"  from  the  penman's  papers,  and  to  see  a  specimen 
— my  very  own — again  now  will  undoubtedly  bring  back 
some  of  that  "tickled"  feeling  that  vi^as  such  a  sweet  morsel 
to  me  during  a  portion  of  the  first  half  century  of  my  life. 


E.  S.  Colton,  Jr.,  for  a  number  of  years  principal  of  the 
commercial  department  of  the  Lowell,  Mass.,  High  School, 
is  now  principal  of  the  Brookline,  Mass.,  High  School  at  an 
excellent  salary.  His  former  assistant,  Mr.  Atkins,  takes 
charge  of  a  new  commercial  department  in  the  Rindge  Manual 
Training  School,  Cambridge,  Mass.  E.  M.  Hunt,  of  the  Hope 
Street  High  School,  Providence,  formerly  with  the  Lowell 
High  School,  has  been  recalled  to  take  Mr.  Colton's  former 
position  as  head  of  the  department,  and  he  will  be  assisted 
by  H.  G.  Fisher,  late  with  the  Central  Falls,  R.  I..  High 
School,  and  Miss  Lillian  Edgerly,  of  Gardiner,  Mass. 


My  experience  has  been  that  of  hundreds  of  others, 
namely:  The  youth-stage  of  fervent  love  for  the  art  of 
penmanship ;  the  supreme  satisfaction  of  seeing  my  name 
and  specimens  in  the  penman's  journals;  success  as  a  teacher 
of  penmanship  and  as  an  all-round  "pen  artist;"  then,  with 
maturer  years,  a  recognition  of  the  limitations  of  penman- 
ship, not  only  as  an  art,  but  as  a  profession ;  such  recognition 
leading  to  the  search  and  to  the  realization  of  other  and 
broader  powers  and  possibilities  within  me ;  and — thus,  in  a 
sense,  I  have  outgroivn  penmanship — at  least  my  earlier 
first-love  conception  of  it. 

From  the  above  it  should  not  be  inferred  that  I  under- 
value penmanship  at  the  present  time.  On  the  other  hand,  I 
have  perhaps  a  keener  and  stronger  appreciation  of  its  in- 
herent and  practical  value  than  ever  before.  But  my 
fieiv  in  print,  or  focusing,  is  different.  In  the  earlier  stages 
the  penman  is  inclined  to  focus  all  his  rays  on  the  one  sub- 
ject; later  he  must  focus  some  of  his  "rays"  and  "race" 
"raise"  along  other  "lines." 


P.  Hammel,  of  the  Bay  City,  Mich.,  Business  College, 
will  be  with  the  Modern  Commercial  School,  Brockton,  Mass. 

Ira  Richardson,  formerly  head  of  the  commercial  work 
at  the  Ashbourne,  Pa.,  High  School,  has  engaged  with  Bur- 
dett  College,  Lynn,  Mass.  He  will  be  followed  in  Ashbourne 
by  J.  L.  Street,  who  was  with  the  Schissler  College  of  Busi- 
ness, Norristown,  Pa.,  for  the  past  year. 

The  commercial  department  of  the  Central  Business  Col- 
lege, Denver,  Colo.,  will  be  in  charge  of  J.  A.   Covalt. 

Miss  Mary  Cutter,  a  Leland  Stanford,  Jr.,  graduate,  will 
have  charge  of  the  shorthand  department  of  the  Melrose, 
Mass.,   High   School,  the  coming  year. 

Miss  Mary  Garton,  of  Baldwin,  Kans.,  is  now  with  the 
Joplin,    Mo.,    Business    College. 

H.  C.  Ritter,  a  graduate  of  the  Gem  City  Business  Col- 
lege, Quincy,  111.,  will  be  assistant  commercial  teacher  in  the 
L^niversity  of  North  Dakota. 

The  new  commercial  teacher  at  the  Troy  Conference 
Academj',   Poultney,  Vt.,  is  Arthur  W.  Ross,  of  Boston. 
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WHO'S  WHO  IN  PENMANSHIP 


E.  BARBOUR,  with  the  Merrill  Business  Col- 
ege,  Stamford,  Conn.,  does  iiot  say  that  he  was 
born  on  a  farm,  but  states  that  the  only  school 
in  his  vicinity  was  six  miles  from  home,  so 
we  are  prone  to  infer  that  he  was.  After 
he  had  finished  the  work  in  his  home  school,  he  taught  for  a 
while,  but  tells  us  that  the  "salary  did  not  attract, '  and  that 
he  went  to  the  lumber  woods,  where  he  worked  for  two 
years.  We  infer  again,  viz.,  that  the  salary  was  satis- 
factory. Then  he  clerked  a  year  and  a  half 
in  a  dry  goods  store.  Wonder  if  the  salary 
kept  getting  better  all  the  time?  We  next 
find  him  at  the  Ferris  Institute,  Big  Rapids, 
Mich.,  graduating  from  the  bookkeeping, 
shorthand  and  Civil  Service  Departments, 
after  which  he  acted  as  accountant  for  two 
or  three  large  firms  in  the  West.  For  the 
past  three  years  he  has  been  doing  most  ac- 
ceptable work  at  the  Merrill  Business  College  as  principal 
of  the  commercial  department.  I\Ir.  Barbour  is  a  frequent 
and  welcome  visitor  at  The  Journal  office.  He  is  a  gentle- 
man in  every  sense  that  the  word  implies. 


"I  have  a  pleasant  home  here,  and  with  my  wife  and 
daughter  am  contented  and  happy."  In  a  brief  letter  regard- 
ing his  work,  A.  C.  Sloan,  of  the  Davis  Business  College 
and  Shorthand  School,  Toledo,  Ohio,  closes  with  these  words. 
They  reveal  more  of  the  character  and  spirit  of  the  man 
than  all  that  goes  before,  and  we  are  always  rejoiced  to  find  a 
man  who  is  "contented  and  happy"  and  who  knows  it.  May 
it  increase  year  by  year,  Mr.  Sloan ! 

It  is  always  superfluous  to  say  of  these  fellows  who  have 
made  their  way  in  the  world  that  they  were  born  on  a  farm — - 
for  it  seems  they  all  were — but  to  be  born  in  a  log  cabin  is 
quite  a  distinction,  even  on  May  6,  1869, 
Air.  Sloan's  birthday.  He  is  also  careful  to 
state  that  he  was  sent  to  the  district  school. 
That  word  "sent"  is  well  put.  After  the 
usual  work  in  the  public  and  normal  schools, 
Mr.  Sloan  learned  bookkeeping  and  penman- 
ship of  W.  P.  Richardson,  now  dean  of  the 
Brooklyn  Law  School,  and  the  following  year 
after  completing  this  work,  succeeded  Mr. 
Richardson  in  the  school  where  he  was  a  pupil.  He  has  been 
busy  with  commercial  work  for  eighteen  years,  five  of  which 
have  been  in  the  school  where  he  now  is.  Mr.  Sloan  is  an 
active  Christian  worker,  an  all-round  successful  teacher  and 
a  man  whom  it  is  good  to  know. 


H.  B.  Cole,  the  veteran  commercial  teacher,  will  put 
life  and  efficiency  into  the  commercial  work  of  the  Quincy, 
Mass.,  High  School  the  coming  school  year. 

Earl  T.  Whitson,  graduate  of  the  Lincoln,  Neb.,  Business 
College,  will  have  charge  of  the  commercial  work  of  the 
Central   Nebraska  College,  Central  City,  Neb. 

Miss  Marion  V.  Ney,  formerly  of  Williams'  Business 
College,  Milwaukee,  Wis.,  goes  to  the  Iron  Mountain.  Mich., 
High   School. 


Another  farmer  boy,  Isam  Blackburn,  was  born  in  Pike 
County,  Kentucky,  August  31,  1882.  He  worked  on  the  farm 
in  Sunmier  and  attended  school  in  Winter — how  famili;  r 
that  sounds — until  he  was  fifteen  years  old,  when  he  pre- 
pared for  teaching.  After  teaching  for  two  years,  he  went 
to  the  West  Virginia  State  Normal  at  Huntington,  where 
he  completed  a  business  course.  Of  his  work  in  penmanship, 
Mr.  Blackburn  says  that  at  this  time  there  appeared  a  sentence 
in  The  Penman's  Art  Journal  that  has  al- 
ways been  an  inspiration  to  him,  "Grace 
is  an  art  that  charms  the  eye  and  makes 
penmanship  easy."  After  spending  five  years 
as  teacher,  bookkeeper  and  student,  he  com- 
pleted the  commercial  course  at  the  National 
Business  College,  Roanoke,  Va.,  and  was  im- 
mediately employed  in  the  Graham  Business 
College,  Graham,  Va.,  resigning  there  last 
year  to  accept  the  principalship  of  Holston  Business  College, 
Mosheim,  Tenn.  Mr.  Blackburn  is  a  young  man  of  good  habits, 
who  loves  his  work,  and  is  bound  to  be  successful. 


Ranking  high  among  the  popular  and  most  successful  edu- 
cators of  this  country,  stands  F.  W.  Williss,  founder  and  pro- 
prietor of  Williss  Business  University,  at  Springfield,  Ohio. 
A  practical  reporter  and  bookkeeper  for  many  years,  a  most 
successful  attorney-at-law,  and  a  scholar  of  high  order,  he  has 
brought  to  his  work  of  teaching  a  natural  adaptability  as  an 
instructor,  a  rare  combination  among  our  heads  of  business 
colleges,  and  one  which  has  enabled  him  to  attain  an  almost 
unparalleled  success  in  fitting  young  people 
for  successful  lives.  Mr.  Williss  gives  his 
personal  attention  and  supervision  to  the  en- 
tire school,  and  has  by  such  personal  en- 
deavor and  careful  watchfulness  of  the  re- 
quirements of  each  individual  pupil,  estab- 
lished for  himself  a  confidence  both  in  his 
students  and  the  business  community. 

Mr.  Williss  was  stenographer  to  Judge 
Wm.  White,  Chief  Justice  of  the  Supreme  Court  of  Ohio, 
and  private  reporter  to  Hon.  J.  Warren  Keifer,  ex- Speaker 
of  the  Lower  House  of  Congress  and  present  member  of  Con- 
gress from  Ohio.  In  addition  to  his  attainments  as  a  re- 
porter, Mr.  Williss  is  a  lawyer  of  ability,  receiving  the  high- 
est average  in  the  State  examination.  The  Nashville  College 
of   Law  conferred   the  degree  of  LL.   D.   upon  him. 

In  speaking  of  Mr.  Williss,  a  prominent  citizen  of  his 
town,  who  has  known  him  from  boyhood,  said :  "F.  W.  Wil- 
liss is  a  sharp,  keen,  shrewd,  business  man,  a  well-read  lawyer, 
an  expert  stenographer,  and  an  honorable  and  self-made  man." 


R.  H.  Fisher,  for  several  }-ears  with  the  Newburyport, 
Mass.,  High  School,  has  engaged  with  one  of  the  Boston 
high  schools. 

W.  E.  Ingersoll,  a  Gregg  teacher,  has  retired  from  the 
teaching  field  to  take  up  editorial  work  on  the  Northwest 
Magazine,    Spokane,   Wash. 

Mrs.  S.  A.  Godfrey,  of  the  Steubenville,  Ohio,  High 
School,  goes  to  the  Fargo,  N.  D.,  High  School  as  head  of 
the  commercial  work. 
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STOCK  RECORDS 

"GOING"  or  "perpetual"  inventory  is  one  of  the 
most  essential  features  of  a  cost-s^'stem  which 
provides  for  monthly  showings.  In  order  to 
ascertain  the  gross  profit  from  sales  it  is  nec- 
essary to  know  the  cost  of  commodities  sold. 
This  can  be  accomplished  either  by  making  a  physical  in- 
ventory of  all  commodities  on  hand  at  a  time,  or  by  conducting 
a  perpetual  inventory  of  each  commodity.  The;  advantages  of 
a  perpetual  inventory  are  as  follows :  '' 

1.  It  enables  one  to  ascertain  at  any  time  the  quantity  and 
cost  of  any  given  commodity  on  hand.  Such  information  is  of 
great  value  to  a  purchasing  agent,  or  stock  clerk,  since  it  is 
important  that  certain  stock  shall  not  be  allowed  to  run  too 
low  nor  too  high.  Without  such  a  record  much  valuable 
stock  may  be  stored  in  an  out-of-the-way  place  and  lost 
sight  of.  Other  stock  would  be  bought,  and  by  the  time  the 
older  lot  is  discovered  it  may  be  damaged  by  reason  of  de- 
terioration. 

2.  It  is  seldom  that  physical  inventory  is  taken  correctly. 
The  clerks  may  duplicate  lots,  omit  lots,  make  incorrect  counts, 
etc.  The  errors  would  go  unnoticed  where  no  book  inventory 
is  kept,  but  where  one  is  kept  any  material  difference  between 
the  book  figures  and  the  physical  inventory  figures  may  be 
investigated  and  reconciled. 

3.  Many  concerns  carry  stock  which  is  very  valuable. 
A  small  quantity  of  such  stock  may  be  stolen  each  day  by  a 
dishonest  employee  and  not  be  missed,  yet  the  aggregate  value 
of  such  losses,  spread  over  a  year,  would  be  considerable. 
A  book  inventory  would  locate  shortages  caused  by  steal- 
ings, provided  the  stock  clerk  reports  the  quantity  of  a  given 
commodity  on  hand  when  it  has  run  low  and  just  before 
ordering  a  new  lot. 

A  cash  book  is  kept  to  show  the  receipts  and  disburse- 
ments, tmd  the  balance  at  any  time  should  agree  with  the  cash 
in  bank  and  on  hand.  A  business  man  would  not  dispense 
with  a  cash  book  and  rely  on  a  count  of  cash  every  si.x 
months  to  find  out  whether  his  money  was  being  handled 
honestly.  The  cash  book,  besides  being  a  journal  of  original 
entry,  is  a  perpetual  inventory  of  cash  on  hand.  Raw  ma- 
terials and  finished  products  are  conversions  of  cash  or  other 
equally  valuable  assets,  and  deserve  to  be  watched  quite  as 
carefully. 

A  cost  system,  if  properly  conducted,  enables  one  to  as- 
certain the  cost  of  each  article  produced.     Costs  may  fluctuate 


from  month  to  month  without  any  perceptible  reason.  A  cost 
system  reflects  those  reasons.  A  manufacturer  may  produce 
several  articles  and  not  know  whether  some  are  produced  at 
a  loss.  A  cost  system  would  show  him  which  were  the 
most  profitable  to  push  on  the  market,  and  thus  he  could 
devote  his  efforts  to  producing  and  rriarketing  the  profitable 
articles  and  dispense  with  the  unprofitable  ones,  or  devise 
means  of  decreasing  their  costs.  Monthly  showings  are  desir- 
able if  not  absolutely  essential  to  a  well  managed  establish- 
ment. Since  a  perpetual  inventory  is  an  indispensable  ad- 
junct to  a  monthly-showing  cost-system  its  importance  can 
be  appreciated. 

The  records  for  a  going  inventory  are  the  stock  clerk's 
daily  record  of  materials  and  supplies  used  and  a  stock 
ledger.  '  An  account  should  be  kept  in  the  stock  ledger  with 
each  kind  or  class  of  raw  materials,  supplies  and  finished 
products.  The  rulings  are  illustrated  by  cut,  which  is  a  re- 
production of  a  stock  ledger  sheet  I4".xi6".  The  columns  to 
the  left  of  the  first  fancy  triple  line  provide  for  a  complete 
record  of  goods  received  or  manufactured,  as  the  case  may 
be.  The  two  columns  between  the  fancy  lines  are  for  the 
purpose  of  showing  the  quantity  and  cost  of  each  commodity 
on  hand  at  close  of  each  month.  The  columns  to  the  right 
of  the  "balance"  columns  provide  a  record  of  goods  used 
or  disposed  of.  The  name  of  the  commodities  should  be 
written  on  the  top  line  of  each  page  to  be  utilized,  just  as  an 
account  is  opened  in  a  general  ledger.  The  unit  should  also 
be  noted  on  the  top  of  the  page,  i.  e.,  whether  the  unit  of 
measure  is  feet,  pounds,  bags,  tons,  pieces,  etc. 

All  purchases  of  raw  materials  and  supplies  (such  as 
coal,  coke,  oils,  small  tools  and  implements,  repair  parts, 
etc).,  should  be  entered  in  the  stock  ledger  after  the  goods 
are  received,  reported  on  by  the  receiving  clerk,  and  the  in- 
voice O.  K'd.  The  freight  inward  should  be  added  to  the 
cost  of  purchases  before  arriving  at  the  price  per  unit,  which 
should  be  carried  to   at  least  four  places. 

All  commodities  produced  should  be  reported  to  the  ac- 
counting dcpartinent.  A  record  of  daily  productions  should 
be  kept  on  specially  ruled  sheets  apart  from  the  stock  ledger 
and  the  total  weekly  or  monthly  productions  of  each  com- 
modity should  be  transferred  to  the  stock  ledger.  The  price- 
per-unit  cannot,  of  course,  be  ascertained  until  the  monthly 
costs  are  computed,  at  which  time  they  should  be  recorded 
in  the  stock  ledger. 
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BUSINESS  EDUCATORS'  ASSOCIATION  OF  CALIFORNIA 

^HE  third  annual  cuivcntion  of  the  Business  Edu- 
cators'  Association  of  California  opened  its  ses- 
sions ilonday  morning,  July  8,  at  Woodbury 
Business  College,  809  South  Hill  street,  Los 
Angeles,  Cal.,  with  over  fifty  members  present, 
the  largc-t  opening  in  the  history  of  tne  association. 

The  meeting  was  called  to  order  by  the  president,  Mrs. 
F.  Brownsberger,  of  the  Brownsberger  Home  School,  Los  An- 
geles, who  iatroduced  Mr.  W.  C.  Patterson,  vice-president  of 
the  First  Xational  Bank  of  Los  Angeles,  who  in  a  most 
felicitous  manner  extend_ed  a  cordial  welcome  to  the  business 
educators.  This  address  of  welcome  was  responded  to  by 
Past  President  J.  S.  Sweet,  of  Santa  Rosa.  He  paid  an 
eloquent  tribute  to  the  energy  and  resourcefulness  of  the  Cal- 
ifornia commercial  teachers  and  the  Southern  California  busi- 
ness men,  speaking  enthusiastically  of  the  wonders  which 
they  had  accotnplished  in  developing  the  resources  of  their 
section   of  the   State. 

Mrs.  Brownsberger  conceded  to  the  time-honored  privilege 
of  making  the  president's  address  and  introduced  as  one  of 
the  most  earnest  workers  in  business  education  Dr.  Harry 
Marc  Rowe,  of  Baltimore. 

Dr.  Rowe's  every  word  was  listened  to  with  keenest 
attention.  He  pointed  out  the  difficulties  that  confront  busi- 
ness colleges,  and  offered  practical  suggestions  for  their  solu- 
tion. 

The  morning  session  closed  with  the  enrollment  of  many 
new  members. 

The  afternoon  work  of  the  association  was  taken  up  at 
the  Los  Angeles  Business  College,  where  new  speakers 
were  introduced.  Prominent  among  those  was  Carl  C.  Marshall, 
who  was  introduced  by  the  president  as  "the  son  of  the  uni- 
verse, whose  educational  influence  is  felt  from  ocean  to  ocean." 

A  logical  and  forceful  paper  was  read  by  E.  K.  Isaacs,  of 
the  Woodbury  Business  College,  followed  by  an  able  address 
from  W.  J.  Kennard,  of  the  Los  Angeles  Business  College. 

H.  E.  Cox,  treasurer  of  the  association,  from  San  Jose, 
presented  a  paper  of  great  merit. 

W.  A.  Gibson,  president  of  the  Oakland  Polytechnic  In- 
stitute, injected  into  the  discussion  which  followed  the  read- 
ing of  the  papers  some  pertinent  and  helpful  remarks. 

Perhaps  the  most  interesting  feature  of  the  afternoon 
was  the  practical  exposition  from  Dr.  Rowe,  given  at  the  re- 
quest of  Dr.  Heald,  president  of  the  Heald's  Southern  Cal- 
ifornia Business  College,  of  the  workings  and  purpose  of  the 
American  Commercial    School's   Institution. 

In  the  speeches  of  all  the  speakers  from  out  of  the  State 
who  are  acquainted  with  national  conditions  among  business 
colleges,  there  was  genuine  and  sincere  reference  to  the 
universally  good  work  being  accomplished  by  the  California 
commercial  teachers,  and  the  lofty  spirit  in  which  the  work 
was  carried  out  and  the  high  standard  invariably  aimed  at. 
I.i  the  opinion  of  these  men,  California  business  college 
teachers   stand   equal,   if   not   superior,   to   any   in   the  L'nited 


States.     The  keynote  struck  by  Dr.  Rowe  and  responded  to  by 
all   the   other   speakers,   was   co-operation. 

At  the  Woodbury  College,  in  the  evening,  a  reception  was 
tendered  the  California  Commercial  and  Shorthand  Teachers' 
Association. 

The  business  session  of  Wednesday  afternoon  resulted 
in  the  election  of  the  following  officers  for  the  ensuing  year : 

President,  H.  E.  Cox,  Pacific  Coast  Business  College, 
San  Jose,  Cal. ;  first  vice-president,  W.  E.  Gibson,  Polytechnic 
Business  College,  Oakland,  Cal. ;  second  vice-president.  Miss 
Sophie  Andrews,  Brownsberger  Home  School,  Los  Angeles ; 
treasurer  and  financial  secretar}',  C.  Weston  Clark,  Los  An- 
geles Business  College,  Los  Angeles;  recording  secretary. 
Miss  Annie  Belle  Glenn,  Sweet's  Business  College,  Santa 
Rosa,  Cal. 

The  last  afternoon  session  was  preceded  by  a  very  ap- 
propriate luncheon  at  the  Brownsberger  Home  School.  The 
faculty  of  this  institution  were  the  hosts  at  this  lovely 
impromptu  meal,  and  the  occasion  did  much  to  unite  more 
firmly  the  ties  of  friendship  which  binds  our  miUual  interests. 

While  the  general  and  special  sessions  of  the  associa- 
tion seemed  to  be  most  satisfying  to  all,  the  climax  was 
reached  on  Wednesday  evening  at  a  delightful  banquet  at  the 
Hotel  Angelus.  Past  President  J.  S.  Sweet  presided,  and  the 
following  toasts  were  responded  to  in  a  manner  that  sparkled 
with  wit,  humor  and  good  sound  doctrine : 

"Sowing  and  Reaping,"  Dr.  E.  R.  Shrader,  Los  Angeles 
Business  College;  "Our  President,"  H.  E.  Cox,  Pacific  Coast 
Business  College;  "Lest  We  Forget,"  E.  P.  Heald,  Healds' 
Colleges;  "Dreaming  vs.  Hustling,"  Irving  Hague,  Browns- 
berger Home  School;  "Sawing  Wood,"  J.  W.  Lackey,  South- 
fern  California  Business  College ;  "Coral  Builders,"  M.  E. 
Austin,  Woodbury  Business  College;  "Dollars  and  Sense," 
W.  E.  Gibson,  Polytechnic  Business  College;  "Fake,  Fate 
and  Faith,"  Carl  C.  Marshall,  Cedar  Rapids,  Iowa;  "Purse 
and  Power,"  L.  A.  Jordan,  Metropolitan  Business  College; 
"Mechanical  Workers  and  Live  Wires,"  C.  Weston  Clark, 
L.  A.  Business  College. 

Besides  the  above,  Dr.  Harry  ^larc  Rowe,  Miss  Mary  C. 
Askew,  of  Woodbury  Business  College,  and  Prof.  H.  L.  Gunn, 
of  Napa  Business  College,  were  called  upon  and  responded 
with   appropriate  sentiments   full  of  wit  and  wisdom. 

It  was  long  after  midnight  when  all  joined  in  singing 
"America,"  and  with  a  kindlier  fraternal  feeling  than  ever 
before  experienced  we  parted  fully  resolved  to  assist  in 
raising  our  work  to  its  highst  plane  for  the  good  of  humanity. 

The  success  of  this  convention  will  cause  all  to  look 
forward  to  its  next  annual  session  with  a  deeper  interest 
than  ever  before. 


The  shorthand  department  of  Benton's  Business  School, 
New  Bedford,  Mass.,  is  new  in  charge  of  Miss  Ethel  R. 
Moulton,  of  Boston. 

Guy  D.  Miller,  formerly  at  Piqua,  Ohio,  goes  to  the  Brad- 
ford, Pa.,  High  School. 
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THE  LOS  ANGELES  MEETING 

Depaktmext  of  Business  Education. 
IHE  annual  meeting  of  the  Department  of  Busi- 
ness Education  of  the  N.   E.   A.    was  held  the 
second  week  in  July  at  Los  Angeles,  Cal.   Dr. 
H.  M.  Rowe,  Baltimore,  Md.,  was  president  of 

the  section.    The  meeting  was  one  of  the  most 

profitable  ever  held.  One  of  the  prime  factors  of  the  success 
was  the  fact  that  the  California  Commercial  Teachers'  Asso- 
ciation held  its  meeting  at  the  same  time,  and  on  Tuesday  and 
Wednesday  afternoons  joint  meetings  were  held.  Thte  com- 
bination resulted  in  a  larger  attendance  of  the  Department 
meeting  than  perhaps  ever  before  in  its  history.  The  papers 
were  of  unusual  excellence.  The  information  as  to  the  work 
of  the  Department  contained  therein  seemed  to  come  as  a 
great  surprise  to  nearly  every  one  present,  although  it  is  an 
old  story  to  those  who  have  been  active  in  the  Department. 

H.  B.  Brown,  president  of  the  Valparaiso,  Ind.,  University, 
and  F.  C.  Weber,  of  the  Polytechnic  High  School,  Los  An- 
geles, presented  excellent  papers  on  subjects  coming  under 
the  topic,  "Preparation  and  Improvement  of  Commercial 
Teachers."  These  papers  were  ably  discussed  by  the  mem- 
bers. 

F.  F.  Showers,  Stevens  Point,  Wis.,  Business  College, 
presented  a  splendid  paper  on  "Co-ordination  in  Individual  and 
Class    Instruction    in    the    Commercial    Branches." 

J.  M.  Green,  principal  of  the  State  Normal  School,  Tren- 
ton, N.  J.,  discussed  "The  Relation  Between  General  and 
Commercial  Education,"  from  the  viewpoint  of  one  who  is 
favorable  to  commercial  education,  but  is  opposed  to  the 
methods  employed  by  the  private  schools  to  get  business. 
His  paper  was  ably  discussed  by  J.  il.  Francis,  principal  of 
the   Polytechnic   High   School,   and   others. 

The  officers  elected  were :  President,  H.  B.  Brown,  Val- 
paraiso, Ind.;  secretary,  J.  S.  Curry,  Central  High  School, 
Cleveland,   Ohio. 

The  meeting  ne.xt'  year  will  be  held  in  Cleveland,  Ohio, 
and  the  attendance  of  Eastern  school  men  should  be  large. 

Those  who  were  at  the  meeting  speak  in  words  of  high- 
est praise  of  the  Western  schools  and  their  management. 
Some  of  the  Eastern  men  have  gone  so  far  as  to  state  that 
the  coast  schools  are  the  best  private  schools  to  be  found 
anywhere.  There  is  no  question  but  that  the  men  of  the 
Pacific  Coast  are  as  progressive  as  it  is  possible  for  Americans 
to  be.  and  we  are  not  surprised  at  the  good  tidings  that  have 
been  brought  back  to  the  East  by  those  who  were  present. 


The  Executive  Committee  of  the  National  Commercial 
Teachers'  Federation  held  a  meeting  at  the  office  of  the  chair- 
man, H.  L.  Andrews,  in  Pittsburg,  Pa.,  on  August  lo.  The 
arrangements  already  made  by  the  local  committee  were 
heartily  endorsed  and  other  matters  pertaining  to  the  wel- 
fare of  the  organization  were  gone  over  in  detail.  As  fast 
as  the  details  are  arranged  for  the  coming  meeting  they  will 
be  reported  in  this  department. 


HYMENEAL 

EV.  and  Mrs.  Charles  Alvin  Tuttle  announce 
the  marriage  ai  their  niece,  Anna  Margaret 
Buchanan,  to  Prof.  George  .\ustin  Race, 
SJ  Wednesday,  July  17,  190;,  at  North  Prairie, 
Wis.  We  extend  our  hearty  congratulations. 
ilr.  and  Mrs.  Thomas  J.  Risinger  announce  the  marriage 
of  their  daughter,  Elizabeth  Alma,  to  Clarence  Fox  Putcani, 
on  Tuesday,  July  30,  1907,  at  Utica,  N.  Y.  The  Journal 
extends  its  heartiest  congratulations  to  the  newly  married 
couple,  and  also  to  Mr.  and  Mrs.  Risinger  person/.')  ■ 


INVITATIONS  RECEIVED 

OU  are  cordially  invited  to  the  graduating  exer- 
cises of  Sherman's  Business  School,  Friday  ev- 
ening, July  26,  1907,  at  Willard  Hall,  30  South 
mi  Third  avenue.   Mt.  Vernon.  N.  Y.,  8:15. 
^1  New   London,   Conn.,    Business   College   an- 

nual excrcisLS  and  reunion,  to  be  held  at  college  rooms,  Mon- 
day, July  29,  and  at  Wequetequock.  Tuesday,  July  30,  1907. 

Yourself  and  friends  are  cordially  invited  to  attend  the 
thirteenth  annual  commencement  exercises  of  Wilson's  Mod- 
ern Business  College,  Seattle,  Wash.,  Grand  Opera  House, 
Tuesday  evening,  August  20,   1907.  at  8:30. 

OBITUARY 

X  July  26,  at  his  home  in  Brookville,  Ohio,  oc- 
curred the  death  of  C.  A.  Gruenig,  one  of  our 
most  promising  young  penmen  and  business  edu- 
cators. We  count  it  as  a  distinct  privilege 
to  have  known  Mr.  Gruenig  in  his  lifetime,  and 
it  IS  a  pleasure  to  bear  witness  to  his  many  good  qualities 
of  mind  and  heart.  He  was  a  perfect  specimen  of  American 
manhood,  ilr.  Gruenig  was  between  twenty-five  and  thirty 
years  of  age.  He  was  a  graduate  of  the  Gem  City  Business 
College,   located   at   Quincy,  III.   He   had  been   a  teacher   in 


Roanoke,  Va.,  and  also  in  Bruuklyn,  X.  V.  He  was  in  New 
York  but  a  short  time  when  his  health  began  to  fail,  and 
upon  the  advice  of  his  physician,  he  spent  a  year  in  the  West. 
He  returned  to  his  home  in  Brookville  somewhat  encour- 
aged, but  the  hand  of  death  had  been  placed  upon  his 
shoulder,  and  while  he  fought  vigorously  to  have  his  daj's 
lengthened,  it  was  not  to  be.  The  Jourx.^l  staff  join  with 
his  many  friends  in  extending  warmest  sympathy  to  the  be- 
reaved widow. 

H.  W.  Stone,  the  noted  pen  artist,  many  specimens  of 
whose  work  have  appeared  in  The  Journal  in  years  past,  died 
at  his  home  in  Melrose,  Mass.,  July  17,  succumbing  to  heart 
trouble  after  several  months  of  illness.  Dur- 
ing his  life  Mr.  Stone  had  done  much  fancy 
penmanship  work,  samples  of  which  may  be 
seen  in  the  National  Capitol  at  Washington, 
in  many  of  the  state  buildings,  and  in  a  num- 
ber of  foreign  countries.  His  most  noted 
work  was  the  execution  of  the  pen  script 
memorial  to  the  martyred  President,  William 
:\IcKinley,  which  hangs  in  the  Capitol  build- 
ing at  Washington.  His  last  piece  of  work  was  done  for  a 
customer  in  Rome.  Mr.  Stone  was  forty-seven  years  of  age, 
and  was  born  in  Beverly,  Mass.  He  was  not  married  and 
made   his   home   with  his   mother. 
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the  purpose  of  this  course  in  engross- 
ing and  illuminating  to  train  the  student  to  do 
the  highest  grade  of  engrossing  work,  in- 
cluding pieces  for  framing  and  albums,  that 
is  being  done  by  the  artists  of  to-day.  For 
the  iiiL-Liit  we  shall  not  devote  any  time  to  the 
stud\'  of  old  English,  German  text  or  round  hand.  These 
are  executed  in  a  very  satisfactory  way  by  all  penmen. 
However,  later  in  the  course  brief  lessons  will  be  given. 

It  is  the  purpose  of  this  course  to  take  up  engrossing 
and  illuminating  about  where  elementary  courses  leave  off. 
Every  detail  will  be  shown  from  the  typewritten  copy  of 
resolutions  to  the  finished  product,  including  pencil  outlines 
of  letters  and  designs,  the  various  colors  used,  the  stock  on 
which  the  work  is  done  and  the  necessary  implements  with 
which   satisfactory   work  can   be   done. 

The  central  piece  of  any  page  or  design  is  usually  some 


then  have  your  specimen  the  same  size  as  the  originals  pro- 
duced for  this  month.  It  will  be  necessary  to  be  extremely 
critical.  Do  nothing  but  outline  these  letters.  In  the  Octo- 
ber  number   I    will    tell   how    to   put   in   the    colors. 

MATERIALS. 

Get  a  good  quality  of  wedding  bristol  drawing  paper. 
Whatman's  Hot  Press  paper  is  the  best  for  this  purpose. 
For  this  particular  lesson  have  your  paper  cut  10x13.  Use 
Gillott's  303  drawing  pen  for  your  outlining  and  an  H.  B. 
pencil  for  sketching.  You  will  need  the  following  water 
colors:  Payne's  gray,  vermilion  red,  carmine  red,  Hooker's 
green  No.  i.  Hooker's  green  No.  2,  French  blue,  Prussian 
blue  and  Chinese  white  in  tubes.  One-half  pan  of  each  of 
these  colors  will  be  sufficient.  Of  course,  you  will  have  to 
have  a  drawing  board  and  a  T  square.  The  Journal  office 
will  be  glad  to  procure  these  supplies  for  those' who  cannot 


initial  or  word  which  is  emphasized  either  by  size  or  color. 
The  more  costly  pieces  usually  have  a  number  of  these 
initials  or  words,  and  we  shall  make  this  feature  the  subject 
of  our  first  lessons.  Three  initials  are  given  this  month — 
A  B  and  C.  They  have  been  reduced  one-half  in  the  en- 
graving. In  studying  them  first  trace  them  in  order  to 
familiarize  yourself  with  the  details.  Then  take  your  ruler 
and    pencil    and    make    the    letter    twice    as    large.     You    will 


get  them  in  their  local  stores.  However,  in  cities  of  moder- 
ate size  no,  trouble  should  be  had  in  obtaining  every  one  of 
them. 

As  this  course  is  going  to  be  a  very  thorough  and  ex- 
pensive one  for  the  magazine,  I  wish  those  who  are  planning 
to  follow  it  would  send  their  names  to  the  editor  of  The 
Journal,,  that  it  may  be  enrolled  in  our  professional  engross- 
ing  class. 
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BUSINESS    ENGLISH 


SHERWIN    CODY: 
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THE  MONEY  VALUE  OF  GOOD  ENGLISH 

HIS  article  is  addressed  to  the  young  men  and 
women  in  business  offices  who  would  like  to 
get  better  salaries.  Many  of  the  young  women 
are  probably  stenographers  and  many  of  the 
young  men  are  bookkeepers.  They  are  now 
earning  from  $5  to  $15  a  week.  They  would  like  to  earn  from 
$15  to  $25  or  $30  a  week.  It  is  my  object  to  tell  them 
just  as  clearly  as  I  can  what  I  believe  to  be  the  quickest  and 
surest  way  to  get  that  increase  of  salary. 

M.  M.  Savage,  president  of  the  International  Stock  Food 
Company,  has  said:  "If  all  my  salesmen,  clerks,  stenograph- 
ers, etc.,  could  learn  to  write  a  correct  and  effective  business 
letter,  they  would  be  worth  25  per  cent,  more  to  me,  and  I 
should  be  willing  to  pay  the  full  value  of  their  services." 

Other  business  men  in  commenting  on  this  statement  of 
Mr.  Savage's  have  said  they  would  make  it  50  per  cent,  or 
100  per  cent.  It  is  perfectly  certain  that  a  stenographer 
with  ordinary  business  ability,  who  is  able  to  write  letters 
that  are  absolutely  accurate  in  spelling,  punctuation,  and  gram- 
mar, has  no  very  great  difficulty  in  finding  a  position 
in  one  of  the  larger  business  houses  where  the  president  or 
secretary  or  general  manager  will  pay  $18  or  $25  a  week. 

Such  a  stenographer  must  be  the  business  man's  ever 
present  expert  authority  on  correct  English.  She  must  know 
so  much  about  the  subject  that  a  business  man  will  feel  that, 
as  he  is  the  highest  authority  on  business  affairs,  so  his  sten- 
ographer is  the  highest  authority  on  matters  of  correct  Eng- 
lish. Even  the  best  educated  men  get  rusty  on  grammar 
and  punctuation,  and  on  the  use  of  words.  They  forget  how 
to  spell.  They  want  some  one  who  can  be  sure  of  these 
-hings  for  them,  and  when  they  find  a  guide  who  can  always 
be  depended  upon,  and  will  never  lead  them  astray,  they  are 
ready  to  pay  more  than  an  average,  fair  salary.  They  will 
pay  a  big  salary. 

But  a  command  of  good  business  English  is  very  much 
more  than  this.  It  means  the  ability  to  use  words  so  as  to 
make  people  do  things.  That  ability  enables  the  possessor  to 
write  letters  that  bring  orders.  Letters  that  bring  orders 
are  so  much  to  the  business  man  that  he  is  prepared  to  pay 
as  high  as  $35  a  week,  and  even  $40  a  week,  for  a  good  cor- 
respondent. Here  is  an  opportunity  for  the  bookkeepers 
and  poorly  paid  office  men  quite  as  much  as  for  the  stenog- 
raphers. 

In  short,  a  command  of  good  business  English  assures 
entrance  to  that  higher  field  which  is  seldom,  if  ever,  crowded. 
In  fact,  business  men  complain  every  day  that  they  are  utterly 
unable  to  find  stenographers  who  can  write  absolutely  correct 
letters,  or  correspondents  who  can  compose  letters  that  will 
get  business. 

^When  I  have  made  these  remarks  to  some  teachers  in 
business  colleges,  I  have  heard  the  reply:  "It  is  true  that 
a  business  man  might  pay  a  stenographer  a  higher  salary 
if  she  were  absolutely  accurate,  but  the  average  business  man 
will  not  pay  more  money  than  he  is  paying.  He  prtfers  to  get 
along  with  a  cheaper  grade  of  work." 

This  is  true  only  of  the  smaller  business  houses.  There 
are  50,000  big  manufacturers  and  wholesalers  in  the  United 
States  of  whom  this  is  not  true.  Beyond  a  question,  these  larger 
houses  will  pay  more  if  they  can  get'  the  service,  and  beyond 


a  question  the  demand  from  these  larger  houses  for  this 
superior  and  better  paid  service  is  far  greater  than  the 
supply. 

Probably  not  one  in  ten  of  those  who  read  this  page 
will  heed  its  message,  but  the  few  who  do  will  certainly  not 
overcrowd  the  higher  positions,  and  they  need  have  no  fear 
that  if  they  take  a  year  or  two  years  to  fit  themselves  pains- 
takingly for  one  of  those  higher  positions  they  will  find  they 
are  all  filled.  It  takes  some  effort  to  get  a  position  of  that 
kind,  and  one  is  not  to  be  had  at  a  moment's  notice.  It  may 
be  necessary  to  wait  and  try  for  six  months,  but  the  positions 
do  exist,  and  those  who  are  competent  to  fill  then  can  find 
them  if  they  will  make  the  proper  effort. 

How  TO  Leakn  Business  English. 

One  reason  which  has  always  been  against  an  effort  on 
the  part  of  stenographers  to  master  correct  English  is  that 
they  don't  know  how  to  do  it,  and  any  effort  that  they  might 
make  seems  likely  to  prove  fruitless. 

It  is  quite  true  that  the  ordinary  grammar,  for  example, 
has  many  theoretical  rules,  which,  as  a  matter  of  fact,  do 
not  in  the  very  least  help  the  student  to  write  or  speak  more 
accurately.  Indeed,  I  honestly  believe  that  any  person  who 
is  able  to  express  himself  with  clear,  simple,  logical  ac- 
curacy will  instinctively  obey  all  the  rules  of  grammar,  even 
if  he  does   not  know  one  of  them. 

We  study  grammar  from  the  practical  point  of  view, 
chiefly  to  aid  us  to  correct  our  more  or  less  slovenly  think- 
ing. What  is  wanted  more  than  anything  else  is  the  habit 
of  constructing  sentences  carefully  and  taking  time  to  study 
them  to  be  sure  that  they  are  right.  If  the  study  of  grammar 
can  do  anything,  it  should  create  the  habit  of  thoughtful 
criticism  and  careful  correction  of  that  which  has  been  done. 
The  original  construction  or  writing  of  a  sentence  is  a  matter 
of  instinct,  not  of  the  rules  of  grammar. 
How  TO  Learn  to  Spell. 

Of  course,  some  people  spell  well  by  instinct,  but  others 
are  likely  to  be  a  little  shaky  on  their  spelling.  How  shall 
such  a  person  become  a  good  speller? 

It  is  not  so  difficult  as  it  might  seem.  The  first  thing  is 
to  know  whether  you  know  how  to  spell  a  given  word  or  not. 
If  you  know  when  you  are  absolutely  right  and  know  when 
you  are  a  little  hazy,  then  you  are  perfectly  safe,  because  in 
the  second  case  you  can  always  look  in  the  dictionary  and 
find  out.  Poor  spellers  are  almost  always  those  who  never 
have  time  to  look  in  a  dictionary,  and  so  do  not  have  a  dic- 
tionary to  look  in. 

The  number  of  words  that  the  ordinary  man  uses  in  a  single 
business  in  dictating  letters  probably  does  not  exceed  5,000. 
If  you  know  what  those  S,ooo  words  are,  you  can  take  them 
one  by  one  and  drill  upon  them  until  you  know  exactly  how 
to  spell  them.  I,  myself,  have  carefully  compiled  lists  of  words 
which  have  given  me  and  others  difficulty  in  spelling,  and  I 
have  been  surprised  to  find  how  small  the  lists  were.  In- 
deed, any  person  who  can  be  absolutely  sure  of  the  spelling 
of  one  thousand  special  words  will  be  a  very  good  speller,  and 
there  is  no  excuse  for  any  stenographer  not  to  master  be- 
yond a  doubt  the  spelling  of  those  1,000  words,  especially  when 
they  have  been  picked  out  and  printed  in  a  book  that  is  easy 
to  obtain. 
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Teachers  and  stndents  are  cordially  invited  to  contribate  to  this  page,  irhich  will  be  made  a  perma- 
nent   feature  hereafter.       The    specimens    this    month    ^vere    contributed    by    the    following; 

1.  M.  Cecilia  Murrav.  pupil  of  A.  C.  Doering.  Paterson,  N.  J..  High  School.  2.  Edith  Hllgeman,  pupil  of  C.  C.  Lister. 
Sadler's  Business  College,  Baltimore,  Md.  3.  Annie  M.  Bemls,  pupil  of  C.  W.  Jones,  Brockton,  Mass.,  Business  University.  4. 
Benjamin  Roth,  pupil  of  O.  L.  Rogers,  Metropolitan  Business  College,  Chicago.  111.  5.  H.  G.  Cleveland,  pupil  of  Fred  Berkman, 
Spencerian  Commercial  School.  Cleveland,  Ohio.  6.  O.  O.  Thomas,  pupil  of  J.  J.  Hagen,  American  Business  College,  Minneapo- 
lis, Minn.  7.  Frances  Gerveski,  pupil  of  L.  M.  Arbaugh,  Drake  Business  College,  Passaic,  N.  J.  8.  K.  B.  Gates,  pupil  of  C.  C. 
Craft,  National  School  of  Business,  Concord,  N.  H.  9.  J.  M.  Canas,  pupil  of  E.  Warner,  Central  Business  College,  Toronto, 
Ont.     10.  A.    0.   Phlpps,    pupil    of    E.    H.    McGhee,    Western    Normal   College,   Shenandoah,   la. 

A    PRIZE    FOR    IMPROVEMENT    TO    JOVRNAL    SUBSCRIBERS 

To  stimulate  added  interest  in  the  course  of  Business  Waiting  wliich  begins  in  this  issue,  the 
pubHshers  of  The  Journal  will,  on  March  i,  1908,  award  a  certificaie  free  to  the  student  in  each  school 
who,  in  the  judgment  of  his  teacher,  has  made  the  greatest  improvement  in  writing.  The  name  of  the 
winning  student  is  to  be  sent  to  The  Journal  office  not  later  than  March  ist,  together  with  specimens 
of  writing  showing  improvement.  This  prize  offer  is  open  to  all — the  poor  writers  as  well  as  the  good 
ones — for  it  is  upon  improvement   and  not  upon  general  excellence. 
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EDITOR'S  SCRAP   BOOK 

ROM     William     Bauer,     School    of  Commerce, 

Marion,    Ohio,    we     have    received  some    very 

eautiful     cards     written     in     the  ornamental 


D.  Crowley,  of  the  Boone,  Iowa,  Business 
College  -ends  us  some  nicely  written  specimens  in  the  busi- 
ness and  ornamental  styles  that  show  his  to  be  a  skillful  pen. 

We  note  from  a  letter  received  recently  from  J.  O.  Peter- 
son, Columbus,  Ohio,  that  he  is  master  of  a  business  hand 
that   ranks   among  the  best.     He  is  to  be  congratulated. 

J.  A.  Shanley,  of  Lowell,  Mass.,  in  a  letter  renewing 
his  subscription,  shows  how  skillfully  he  can  wield  the  pen. 
Mr.  Shanley  may  well  be  proud  of  his  penmanship. 

L.  E.  Gerhold,  penman  and  engrosser,  of  Boston,  Mass.. 
recently  called  at  our  office  and  left  some  very  beautiful 
specimens  of  his  flourishing,  business  writing  and  orna- 
mental writing.  The  work  is  all  of  a  high  grade.  The 
flourishes  are  unique,  in,  that  they  are  mostly  all  executed 
with  colored  inks,  producing  pleasing  effects. 

E.  J.  Abernethy,  of  Forest  City,  N.  C,  has  favored  The 
Journal  with  some  excellent  specimens  in  both  business  and 
ornamental  style.  The  touch  of  the  genuine  penman  is  seen 
in  the  graceful  lines  of  the  work. 

It  is  a  pleasure  to  look  at  such  a  letter  as  that  from 
A.  M.  Wonnell,  Big  Rapids,  :Mich.  It  is  certainly  a  work  of 
art. 

P.  W.  Harms,  of  Drake's  Business  College,  Jersey  City, 
X.  J.,  contributes  some  ornamental  specimens  to  the  Scrap 
Book  that  are  a  delight  to  the  eye. 

From  D.  Beauchamp,  late  of  Montreal,  Canada,  but  now 
of    Harper    Bros.,    Xew    York    City,    come    some   very   cred- 


itable specimens,  showing  his  ability  with  the  pen  in  bqth 
the  ornamental   and  business   style. 

J.  S.  Lilly,  itinerant  teacher  of  penmanship  of  Lile,  W. 
Va.,  is  still  able  to  swing  the  pen  as  of  old,  as  is  noted  by 
a  letter  just  received  enclosing  a  list  of   subscriptions. 

Superscriptions  in  both  the  ornamental  and  business  style 
have  been  received  from  the  following:  M.  Hogge,  Rich- 
mond, Va. ;  A.  W.  Dakin,  Syracuse,  N.  Y. ;  H.  L.  Bridges, 
Atlanta,  Ga. ;  O.  Q.  Martin,  Lexington,  Ind. ;  H.  C.  Spencer, 
Winsted,  Conn. ;  S.  M.  Blue,  Grand  Island,  Neb. ;  J.  W.  Fur- 
bush,  Glen  Ullin,  X.  D. ;  E.  M.  Barber,  Xew  York;  James 
A.  Shanley,  Lowell.  Mass.;  L.  M.  Hatton,  Tampa,  Fla. ; 
R.  H.  Bond,  Macon,  Ga. ;  J.  A.  Savage,  Omaha,  Neb.;  C.  W. 
Clark,  Brooklyn,  X.  Y. ;  J.  F.  Bower,  Easton,  Pa.;  W.  A. 
Hoffman,  Valparaiso,  Ind. ;  E.  J.  Abernethy,  Forest  City,  X. 
C. ;  C.  W.  Ransom,  Kansas  City,  Mo. ;  J.  T.  Westcott,  Rosen- 
dale,  iMo. ;  J.  O.  Peterson,  Columbus,  Ohio ;  C.  F.  Clark, 
Kansas  City,  Kans. ;  L.  C.  McCann,  Mahanoy  City,  Pa. ; 
Anna  A.  Duffy,  Chicago,  111. ;  J.  S.  Lilly,  Camp  Creek,  W. 
Va. ;  F.  W.  Tamblyn,  Kansas  City,  Mo. ;  William  Bauer, 
Marion,  Ohio ;  O.  E.  Hovis,  Springfield,  Mass. ;  A.  H. 
Steadman,  Cincinnati,  Ohio;  O.  N.  Cord,  Chicago,  111.;  W.  L. 
Jackson,  Quincy,  111.;  E.  L.  Brown,  Rockland,  Me.;  H.  W. 
Strickland,  Wilmington,  Del. ;  Miss  Marie  Harrison,  Mc- 
Keesport,  Pa. ;  M.  B.  Moore,  Morgan,  Ky. ;  D.  Crowley, 
Boone,  la.;  Geo.  H.  Shattuck,  Medina,  N.  Y.;  Chas.  H. 
Ashburner,  Baltimore,  Md. ;  A.  Mclntyre,  Central  Falls,  R. 
I. :  J.  H,  Janson,  San  Francisco,  Cal. ;  C.  J.  Gruenbaum, 
Lima,  Ohio;  F.  T.  Weaver,  E.  Liverpool,  Ohio;  A.  M.  Won- 
nell. Big  Rapids,  Mich. :  F.  W.  Martin.  Boston,  Mass. ;  R.  A. 
Lee.  Pontiac.  Mich.:  J.  G.  Halsey.  Chicago.  111.;  T.  F.  Mein- 
hardt.   New   York. 


Ornamental  Sig.naturls  nv  Joh.n   F.  Sh'LE.  Philadelphia.  Pa. 
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Development  of  Cai'Ital  Letter  v.\  J. 
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M.   Latham.   QriN'C\  . 


Rapid  Bl'sixess  Capitals  hv  E.  J.  .^iiernethv.  RrTiiERi-oRD  Collei-.e.  N.  C. 


Superscription.  Professional  Style,  bv  S.  C.  Bedinger.  Sedalia.  Mo. 


I  N  preparing  a  series  of  talks  with  Journal  read- 
ers who  are  just  beginning  the  study  of  book- 
keeping and  allied  branches,  it  has  been  my 
purpose  tj  select  those  topics  which  are  not 
only  of  prime  importance,  but  which  require 
constant  reviewing  if  you  would  progress  satisfactorily  in 
your  work.  Therefore,  I  have  endeavored  to  supplement  the 
work  of  the  teacher  and  textbook,  and  certainly  not  to  sup- 
plant it. 

You  are  one  of  thousands  who  are  absorbed  with  a  laud- 
able ambition  to  accomplish  certain  results  during  the  coming 
year.  Likely  these  questions  frequently  recur  to  your  mind: 
"Shall  I  be  successful?"  Shall  I  be  competent  at  the  end  of 
ten  months  to  take  a  position  in  a  business  office?"  The 
answer  to  these  questions  depends  almost  entirely  upon  your 
answer  to  the  question:  Are  you  willing  to  pay  the  price  of 
success?  The  species  of  success  which  you  would  attain  is 
not  to  be  obtained  with  money,  nor  with  a  "pull,"  but  its 
price  is  honesty,  industry  and  a  knowledge  of  the  proper 
direction  in  which  to  exert  your  energies. 

I  presume  you  are  studying  bookkeeping,  arithmetic,  pen- 
manship, and  the  other  branches  common  to  a  business  course. 
Let  me  urge  you  at  the  start  not  to  make  the  mistake  of  over- 
estimating the  relative  importance  of  bookkeeping,  at  the  ex- 
pense of  penmanship  and  arithmetic,  especially.  This  mistake 
causes  hundreds  of  applicants  for  office  positions  to  be  re- 
jected every  year.  Ask  as  many  office  employees  as  you 
please  what  qualifications  were  particularly  investigated  be- 
fore they  were  employed,  and  almost  invariably  they  will  tell 
you  that  their  penmanship  received  careful  inspection,  and 
their  ability  to  perform  simple  computations  in  arithmetic 
accurately  and  rapidly  was  tested.  If  they  passed  muster 
in  these  respects  it  was  usually  assumed  that  they  were  all 
right  so  far  as  their  knowledge  of  bookiceeping  was  con- 
cerned. On  the  other  hand,  an  almost  perfect  knowledge  of 
bookkeeping  principles  will  never  excuse  deficiency  in  pen- 
mansnip   and  arithmetic. 

Direct  your  inquiry  to  employers  and  you  will  be  told 
that  a  surprisingly  large  percentage  of  applications  are  rejected 
owing  to  poor  penmanship  alone. 

^  Now  these  are  facts  which  cannot  be  controverted.  Are 
they  not  sufficient  to  convince  you  that  it  is  to  your  interest 
to  give  to  each  subject  its  proper  amount  of  time  and  study? 
I  do  not  wish  to  have  you  minimize  the  importance  of  book- 
keeping, but  I  am  anxious  lest  other  things  be  sacrificed  for 
bookkeeping,  and  that  near  the  end  of  your  course  you  will 
be  deploring  the  fact  that  you  were  "in  such  a  hurry  to  get 
through  bookkeeping  and  didn't  practice  penmanship  more." 
A  complaint  by  no  means  unfamiliar  in  a  commercial  school 
room. 

Would  not  this  be  a  sensible  basis  on  which  to  work? 
Give  first  attention  to  those  subjects  which  seem  to  give  you 
the  most  difficulty,  respect  the  importance  of  each  study  in 
your  course,  and  sacrifice  none  of  them  for  any  of  the 
others.  You  know,  there  is  a  saying  to  the  effect  that  any- 
thing which  is  worth  doing,  is  worth  doing  well.  This  ap- 
plies forcibly  to  bookkeeping. 

Neatness  should  be  your  motto  every  minute  of  the  day. 
Can  you  think  of  anything  which  looks  more  untidy  and 
unkempt  than  books   covered  with  blots  and   scratches?   Do 


you  think  a  business  man  would  want  to  employ  you  if  he 
should  see  such  books  as  samples  of  your  work?  Some  say 
they  cannot  keep  their  books  neat  owing  to  the  fact  that  they 
write  poorly.  Good  writing  will  help  the  appearance  of  books, 
of  course,  but  it  is  not  essential  to  neatness.  I  have  known 
many  fine  writers  whose  books  were  really  slovenly  in  their 
appearance  owing  to  soiled  hands  and  careless  habits.  Again 
many  whose  writing  is  poor  are  so  careful  and  painstaking 
in  all  their  work  that  their  books  are  models  in  neatness. 

Another  thing  which  will  have  much  to  do  with  the  ap- 
pearance of  your  books  will  be  the  manner  in  which  j-our 
ruling  is  done.  Great  care  should  be  taken  to  rule  light  and 
even  lines  which  begin  and  end  at  exactly  the  right  place. 
The  subject  of  ruling  is  worthy  of  considerable  study,  though 
we  are  too  likely  to  overlook  its  importance.  There  are  prin- 
ciples which  govern  ruling  just  as  they  govern  your  other 
work,  and  a  line  should  never  be  ruled  unless  you  have  a 
definite  reason  for  ruling  it.  A  single  ruled  line  always  de- 
notes that  some  computation  has  been  performed  just  above 
it.  The  figures  above  it  have  been  added  or  subtraction  has 
been  performed,  the  result  being  shown  just  under  the  single 
ruled  line  or  just  to  its  right.  A  single  ruled  line,  then, 
crosses  money  columns  only,  and  denotes  that  some  computa- 
tion is  to  be  performed  with  the  figures  above  it. 

You  will  need  to  watch  closely  when  you  rule  a  ledger 
account  or  you  will  cross  not  only  the  money  columns,  but  also 
the  date  or  folio  columns  with  your  single  line.  Be  sure  that 
your  single  lines  cross  nothing  but  money  columns. 

Double  rulings  denote  completeness.  They  are  placed 
under  footings  or  results  and  they  cross  everything  across 
a  page  except  the  wide  explanation  column.  That  is,  they 
cross  date  columns,  folio  columns,  and  money  columns.  It 
should  be  borne  in  mind  that  after  double  rulings  have  been 
placed  under  an  amount,  you  are  through  with  that  amount. 
It  is  not  to  be  carried  forward  and  is  not  to  be  added  to 
figures  which  may  follow  below  it.  This  applies  to  the 
ruling  of  all  books,  not  simply  to  the  ledger.  See  how  it  ap- 
plies to  your  sales  book.  When  one  page  of  the  sales  book 
is  filled  a  single  line  should  be  ruled  under  the  money  column 
and  then  the  footing  of  the  column  should  be  placed  directly 
under  that  line.  No  double  line  is  ruled  here,  as 
the  amount  is  carried  to  the  top  of  the  next  page  and 
added  to  the  sales  on  that  page.  You  continue  in 
this  way  until  you  are  ready  to  post.  Obtain  the 
final  footing  and  rule  a  double  line  under  it;  also  a 
double  line  under  date  and  folio  columns.  The  double  line 
is  ruled  here  because  this  footing  is  posted  to  the  credit  side 
of  the  merchandise  account  in  the  ledger  and  is  not  added 
in  with  sales  which  follow  in  the  sales  book.  Never  in  footing 
the  sales  book  include  figures  which  have  already  been  double 
ruled.  This  is  a  mistake  common  with  beginners  and  is  many 
times  the  cause  of  trouble  in  getting  a  trial  balance. 

It  is  a  most  excellent  drill  to  take  a  piece  of  ledger  paper 
and  rule  it.  On  the  first  line  placing  single  lines,  on  the  next 
double  lines,  and  so  alternating  over  the  entire  page.  This 
should  give  you  deftness  in  handling  the  ruler  and  firmly  fix  in 
your  mind  just  where  both  single  and  double  lines  should  go. 
The  methods  of  some  bookkeepers  will  occasionally  involve 
slight  modifications  of  the  above  directions  for  ruling.  These 
exceptions,  however,  are  few  and  do  not  impair  the  genera! 
rule. 


Barnes 


A    DEMAND 
SATISFIED 


Have  YOU  Tried 

BRIEF   COURSE 


Shorthand  teachers  state  connection,  and  send  postal  today  for  FREE  paper-bound  copy.    Cloth-bound  copy  to  teachers,  50c. 


TESTIMONIALS 

You  may  send  us  thirty  copies  new 
Brief  Course  (Graliam). — J.  A.  Klrty, 
Call's  College,  Pittsburg,  Pa. 

Please  sbip  l)y  express  sixty  copies  of 
your  new  text  on  Pitman  Plionography. 
— C.  B,  Post,  Worcester  Business  Insti- 
tute.   Worcester,   Mass. 

I  beg  to  advise  you  tliat  I  am  testing 
your  work  on  Grabam  shortliand,  and 
wisb  to  congratulate  you  on  your  lesson 
scheme. — Bernard  C.  Anstcd,  Dixie 
Business   College,   Atlanta,   Ga. 

I  have  read  this  book  through,  word 
for  word.  I  am  very  favorably  Im- 
pressed with  it. — R.  P.  Felch.  [Mr. 
Felch  sends  in  an  advance  order  for 
Brief  Course  (Graham),  to  be  used  in 
his  new  school  at  Yankton,  S.  D.3 

I  find  that  Brief  Course  does  aWay 
with  the  discouraging  feature  of  short- 
hand. It  tells  and  shows  the  student, 
and  then,  while  it  is  fresh  in  his  mind, 
puts  him  to  work.  The  book  s  the  best 
I  have  ever  seen  for   classroom   work — 


plain,  simple  and  instructive.  For  these 
reasons  I  have  decided  to  use  it.  I  will 
also  use  your  Typewriting  Instructor 
this  year. — F.  B.  Adams,  Greenville,  111, 

I  have  l)een  pleased  with  the  results 
I  have  obtained. — W.  E.  Cornell,  Gra- 
ham School  of  Shorthand,  Battle  Creek, 
Mich, 

The  plan  exactly  accommodates  my 
views.  I  want  to  see  Brief  Course  in 
its  complete  state,  as  I  know  it  will  be 
a  "gem  of  purest  ray  serene." — J.  P. 
Speir,  Phonographic  Institute,  Atlanta, 
Ga. 

It  suits  my  idea  of  how  shorthand 
should  be  presented. — Geo.  B.  Frasher, 
Hill's  Business  College,   Memphis,  Tenn. 

It  seems  to  me  that  your  method  (in 
Brief  Course)  is  far  ahead  of  anything 
that  I  have  seen.  It  is  difScuit  to  see 
bow  it  could  be  improved  upon. — Walter 
V.  Bulieit,  Official  Reporter,  Fifty-sec- 
ond Judicial  Circuit,  Xew  Albany,  Ind. 

We  hare  l)een  using  tbe  new  lessons 
several   weeks.      On   first   examination   I 


■was  not  at  all  favorably  impressed  with 
Brief  Course,  but  after  a  trial,  in  which 
we  have  been  able  to  give  it  a  thorough 
and  practical  test,  I  am  pleased  to  re- 
port that  we  are  getting  flne  results. 
The  more  I  use  it.  the  better  I  like  It. 
Please  deliver  to  us  3,000  Brief  Course 
circulars  for  advertising. — Mrs.  ^I.  B. 
Summers,  Principal  College  of  Com- 
merce,  East  St.   Louis,  111. 

I  must  say  I  never  had  i)etter  suc- 
cess than  with  these  lessons.  They  are 
so  interesting  and  attractive. — Mrs.  V. 
M.  Costen,  El  Dorado,  Kan, 

I  am  ready  to  say.  in  the  language 
of  Roosevelt,  "I  am  delighted."  This 
Brief  Course  will  meet  a  long-felt  want. 
After  having  taught  at  least  e  ght  dif- 
ferent systems.  I  find  by  far  tbe  least 
number  of  the  pupils  become  discour- 
aged who  study  your  text-books. — M.  S. 
Cole,  Marion  Normal  College,  Marlon, 
Ind. 

I  cannot  see  where  I  can  offer  one 
word  of  criticism. — Sue  E.  Buchanan, 
■  Lincoln  Business  College,  Lincoln,  III. 


Complete  Instructor  and  Dictation  Course    $1.50 
Special         -         $1.00  Abridged        -        .50 


TYPEWRITING  "^^f,^, 

THE  ARTHUR  J.  BARNES  PUBLISHING  CO., 


FREE  Booklet  "How  to 
Become  an  Expert" 

^      St.  Louis 


THE  SATISFIED  TEACHER 

is  not  always  successful.  The  wide-awake  principals  and  teachers  are  constantly  on  the  lookout  for  the  best 
possible  aids  in  their  work. 

If  you  have  not  already  done  so,  it  would  pay  you  to  give  our  Practical  Bookkeeping  and  Twentieth  Century 
Business  Practice  a  thorough  examination  and  trial. 

Our  method  of  presenting  the  subject  of  accounting  is  most  practical,  and  endorsed  by  the  best  educators 
and  business  men  in  the  country.  Our  aim  has  been  to  make  thoughtful  bookkeepers,  rather  than  mere  ma- 
chines, and  to  lighten  the   work  of  the  teacher  as  much  as  possible. 

We  publish  the  Bookkeeping  in  three  editions: 

PROGRESSIVE  BOOKKEEPING,    MERCANTILE  PRACTICAL  BOOKKEEPING,    COMPLETE  PRACTICAL  BOOKKEEPING, 

and  can  furnish  books  presenting  the  principles  by  either  the  journal  or  ledger  method. 

The  Twentieth  Century  Business  Practice  is  in  five  Parts,  each  devoted  to  a  different  kind  of  business 
and  Independent  of  the  others. 

Write   for   full  information  concerning  the  above-mentioned  publications,  also  our 
Practical  Spelling,  Everybody's  Dictionary,  New  Practical  Arithmetic, 

Xew  Practical  Spelling,  Practical  ShorthancJ,  Plain  English, 

Letter  Writing,  Commercial  Law,  Exercises  in  English, 

Lessons  in  Letter  Writing,  Spelling  and  Letter  Writing,  New  Practical  Type-writing. 


We  pay  the  freight. 


Catalogue  tree. 


The   Practical  Text  Book   Company 

EUCLID    AVENUE    AND    EIGHTEENTH    STREET  ::  ::  CLEVELAND,    OHIO 


In  answering  advertisements  please  mention  the  Penman's  Abt  Jocenal. 


Ik^S^^fy^-nma,^  2:6toXat 


MAIL    COURSE    IN 

HIGn[R  ACCOUNTING 


CONDUCTED    BY 


R.  J.  BENNETT,  C.  A.,  C.  P.  A. 


nber  American  Associati< 
Principal  Detroit  Bu 


of  Public  Accountants 
ncss  University 


ASSISTED  BY  A  STAff  Of 
CERTIFIED  PUBLIC  ACCOUNTANTS  AND  LAWYERS 


'  I  'HE  Course  will  consist  of  25  carefully  graded 
Jessons  in  Theory  of  Accounts,  Auditing, 
Practical  Accounting,  and  Business  Law  prepared 
especially  for  candidates  for  the  degree  of  CERTI- 
FIED PUBLIC  ACCOUNTANT,  and  for  those  who 
wish  to  qualify  as  accountants. 

The  entire  Course  is  under  the  direct  supervision 
of  Mr.  Bennett,  Accountant,  Author,  and  Teacher, 
whose  counsel  and  advice  may  be  had  at  all  times. 
We  guarantee  satisfaction,  promptness,  and  careful 
attention  to  all  work,  and  reasonable  rates.  Special 
attention  given  to  commercial  teachers. 

Send  for  circular  giving  full  information  and  an 
mitline  of  the  lessons  to 

R.  J.  BENNETT,  C.  P.  A. 

15    Wilcox    Street  Detroit,   Mich. 


Home  Study    Courses 


Our  school  offers  an  opportu- 
nity to  study  at  home  uniicr  the 
tersojial  instruction  of  Icadins 
professors  in  otir  ffreat  colleges. 


Our  tuition  rates  are  so  low 
that  no  one  need  be  kept  from 
enrolling  with  us  on  the  ground 
of  expense.  , 


THE  HOME  CORRESPONDENCE  SCHOOL.  Dtpt.  76         Springfield,  Miis 


PENMANSHIP   SUPPLIES 

The  Jouenal  will  send  the  following  supplies  by 
mail  tor  the  prices  named:      Stamps  taken. 

Soennecken  Broad  Pointed  Pen  for  Text  Lettering, 
set  of  11,  25c. 

Doulile  Holder  for  Soennecken  Pens. — Holds  two 
pens   at  one   time,  10c. 

French  India  Ink. — 1  large  bottle  by  mail.  50c.;  1 
dozen,   by   express,  $5.00. 

Gillott's  Double  Elastic  E.  F.  No.  604  Pens. — A  me- 
dium fine  pen.    1  gross,  75c.;  Vi  gross,  25c.;  1  dozen,  10c. 

Oillott's  Principality,  No.  1  Pen. — A  very  fine  pen. 
1  gross,  $1.00;    V4  gross,  25c.;    1  dozen,  10c. 

Oblique  Penholders. — One,  10c. 


FOR    THE 

chool  Year 
of  1907-8 


TT  IS    necessary  for   penmen   doing   ornamental  writing  to  have    a  holder   adapted   to  that    special 
purpose.     The   above   holder   is  hand-turned  and  adjusted,   made  of  selected  rosewood  or  ebony, 
and  cannot  be  made  by  an  automatic  lathe.     Look    for    the    brand.     If  your  dealer  cannot  supply 
you  send  to  the  designer  and   manufacturer. 

12.1nch    -    Fancy.  $1 ;     Plain,  50c.  8-inch    -    Fancy.  SOc;    Plain.  25c. 

A.  MAGNUSSON.    ;    208  North  5th  Street.  Quincy.  111. 

Twelve  ecliijse  ijioduciug  uumljers  are  pr.iiiii.sed,  tilled  fiuiii  cover  to  cover  eacli 
month  witli  tlie  best  obtainable  illustrated  articles  on  Business  Writing,  Oroa- 
mental  Writing,  Practical  Lettering,  Flourishing,  Pen  Drawing,  etc.  C.  C 
Lister,  of  Baltimore,  has  entered  the  employ  of  The  A.  N.  Palmer  Co..  and  wiii 
contribute  his  best  thoughts  and  best  penmanship  to  the  paper.  That  master  of  the 
pen,  W.  C.  Henuing.  will  be  Mr.  Palmer's  associate  editor.  Mr.  C.  C.  Marshall  will 
give  practical  talks  each  month  to  young  men  and  women  who  are  fitting  for  'business 
careers.  The  School  News  and  Personal  Mention  Department,  the  Photograph  Gallery, 
Perambulous'  Monthly  contributions  and  the  Shorthand  Department,  edited  bv  Miss 
Hattle  Cook,  will  be  strong  leading  features  of  the  Professional  Edition.  The  Penman 
will  be  divided  into  the  following  departments:  Business  Writing.  Ornamental  Writ- 
ing, Lettering  and  Engrossing,  Pen  Drawing,  Flourishing,  Graded  School  Writing,  .Stu- 
dents' Honorable  Mention,  Criticism,  Amateur  Photography,  Personal  and  School  News. 

Teachers  of  Writing  should  use  the  Students'  Edition  of  the  American  Penman 
as  an  auxiliary  in  their  classes.  No  better  assistant  teacher  can  be  found.  A  sam- 
ple copy  of  the  September  number  will  be  sent  free  to  any  teacher  or  prospective 
subscriber.  Please  mention  the  work  in  which  you  are  engaged  when  writing.  Men- 
tion this  paper  and  address  THE    A.   N.    p.\i,mer   CO.,    Cedar  Rapids,  Iowa. 

We  have  just  issued  from  tlie  press  a  book  eon- 
tainlns  the  photog;raphH  of  the  winners  and  tro- 
phies, the  records  made  and  all  the  matter  used 
In  the  Shorthand  and  Tjpewrlting  Contests  held 
in  Bo.ston,  March  30,  1907.  The  matter  is  counted 
and  makes  excellent  dictation  material  for  class 
use. 

A  copy  will  b^  sent  to  any  one  upon  receipt  of 
five   two-cent  stamps. 

PENMAN'S    ART    JOURNAL, 

229  Broadway,  JVew  York  City. 


My  only  regret 
is  that  I  did  not 
begin  sooner,  for 
I  have  been  repaid 
not  only  in  the  self- 
satisfaction  I  feel, 
but  in  dollars  and 
tents." 
—  M.  B.  Dewey. 
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^^^^^^^^^^^^H  Hundreds 
J^^H^^^^^^I  throughout  the  United 
'  state.s,  ilesico  and  Can- 
ada are  expressing  theni- 
solvi.-s  in  like  manner.  The  Ransomerian  method  is? 
8i>  simple  and  easy  that,  without  requiring  you  to 
leave  home  or  your  present  position,  it  will  quickly 
make  you  a  specialist  in  your  chosen  line  of  work, 

I  received  twenty-five  calls  for  penmen  and  com- 
mercial teachers  in  one  month:  placed  five  of  my 
students  in  positions  during  the  past  twenty  days, 
the  date  of  this  being  August  3d,  the  positions 
ranging  from  $60  to  §100. 

THE  RANSOMERIAN  i 
Setid  for  if 


brimful  of  inspiration. 


C.W.  RANSOM,^^\lXXT' 


THE  STAMP 
OF  QUALITY 

Dixon's  t^ir^,^l  Pencils 

trc  manufactured  of  the  best  materiali  rtocvf 
able  and  with  careful  attention  to  secure  fer> 
fection  of  every  detail  af  grading  and  finiak. 
If  your  dealer  cannat  give  you  exactly  what 
TOtt  want,  tell  us  and  send  i6  centa  in  staiapi 
tor  generous  samples. 

In   writing,   mention   Penman's   Art   Journal. 
JOSEPH  DIXON  CRUCIBLE  CO., 

Jersey  Oty,  N.  J. 


In  answering  advertisements  please  mention  the  Pbnma.n's  Art  Jodrnal. 


/a-^l'uuiaS 


PEN  DRAWING  AND  ILLUSTRATING 

VALENTINE  SANDBERG 


^^xJ^^5>^,J>-Jx^^j^,i.^^ . 


•>•>  •>«xS>*^>^^S>^>«>^  •;<»>® 


T  is  my  purpose  to  make  these  lessons  as  prac- 
tical as  I  can.  I  have  found  that  the  chief  ob- 
stacle in  the  way  of  the  success  for  the  begin- 
ner is  a  disinclination  to  lay  a  strong  foundation 
in  the  elements  of  drawing — too  much  anxiety 
to  get  to  work  along  the  more  advanced  lines. 
No  greater  mistake  can  be  made,  and  I  would  advise  all 
learners  who  have  ambition  in  art  to  cultivate  the  desirable 
quality  of  patience  and  be  content  to  "make  haste  slowly." 
I  have  graded  these  lessons  as  carefully  as  I  can,  and  if  each 
lesson  is  practiced  diligently  one  cannot  fail  to  be  benefited 
and,  at  the  same  time,  greatly  pleased  with  his  progress. 


3 _J4 


Lesson   i. 

Each  pupil  should  be  supplied  with  two  pencils — an  HB 
and  an  H.  The  HB  pencil  is  more  easily  erased  and  is  used 
for  making  the  outline.  He  should  also  have  an  H  rubber, 
a  bottle  of  Higgins's  waterproof  drawing  ink,  a  No.  270 
Gillott  drawing  pen,  a  sheet  of  bristol  board  and  a  drawing 
board. 

Each  object  has  its  vanishing  points — that  is,  the  lines 
all  converge  to  a  point  on  the  horizon.  Place  a  cube  on  its 
base  in  front  of  you.  Draw  a  square  on  paper  to  represent 
the  front  face  of  the  cube,  5,  6,  7,  8,  and  place  a  pin  on  the 
horizon  line  directly  over  centre  of  cube.  Draw  perspective 
lines  A,  B,  C  and  D  as  indicated.  Next  find  how  great  the 
distance  is  between  i  and  5.  Draw  the  line  from  i  to  2, 
and  the  vertical  lines  i  to  3  and  2  to  4,  until  they  meet  the 
dotted  lines  B  and  D.  Now  draw  the  line  from  3  to  4.  Ink 
in   the   cube   and    erase   pencil   lines. 


Two  Orn.\mental    Signatures. 


Modern  Commercial  Arithmetic 


WHAT  DO  YOU  WANT? 


An   arithmetic    of   merit? 

An   arithmetic    np  to   date? 

An  arithmetic  of  force? 

That  can.se.s  i^tndents   to  think? 

That  secnres  better  results  than   others? 

If  THE  MODERN  COMMERCIAL  ARITHMETIC  HAS  AIL  THIS 

In   an   attractive   text-book 
Full  of  snap  and  ginger 
Kssentially    practical    in    detail 
Pedagogrieally  correct  in  method 
With    everything    that    Is    necessary 
AVith    nothing   that   is   snperflnons 
A  leader  among  arithmetics 

YOU  WILL  USE  IT,  WON'T  YOU? 

MODERN  COM.MERCIAI-  ARITH.METIC  is 
especially  strong  in  rapid  calculations,  short 
methods  of  compating  interest,  practical 
measurements,   etc. 

■\Ve  are  also  publishers  of  the  justly  popu- 
lar NEW  BUSINESS  Arithmetic,  a  remarka- 
bly complete  and  well-graded  text  for  a 
full  business  course,  and  the  PRACTICAL 
ARITHMETIC,  adapted  to  the  needs  of  be- 
ginning classes.  One  of  these  three  texts 
will   meet  your   needs. 


378  Wabash  Ave. 
CHICAGO 


1133  Broadway 
NEW  YORK 


SUCCESS  INSURANCE 

is  ihe  advantage  students  gain  who  secure  the  privilege  of  being 
trained  for  the  stenographic  profession  by  the  schools  or  colleges 
using  the  following  texts,  because 

PATERSON  PHONOGRAPHY 

is  so  simple,  legible  and  speedy,  and  free  from  complications, 
that  the  ordinary  student  excels  in  efficiency  the  extraordinary 
one  learning  any  other  system.  The  revised  edition  of  the  text 
is  the  outcome  of  knowledge,  based  on  practical  experience,  of 
exactly  what  is  necessary  to  become  an  expert.  It  can  be  mas- 
tered easily;  the  graceful,  facile  formations  enable  speed  to  be 
acquired  readily;  no  other  system  can  equal  it  in  legibility;  its 
efficiency  in  reporting  is  its  great  feature.  The  text  is  so  com- 
plete and  comprehensive  as  to  avoid  the  necessity  for  supple- 
mentary books  and  the  attendant  expense. 

STYlf  MANUAL  fOR  STENOGRAPtlfRS,  Reporters  and  Correspondents 

is  the  essence  of  a  life's  work  In  the  profession.  In  all  its 
branches,  and  the  knowledge  of  what  is  necessary  to  produce 
skilful  operators.  It  gives  Instruction  on  the  things  that  stenog- 
raphers ought  to  know,  but  of  which  so  many  of  them  are 
ignorant. 

TYPEWRITING  BY  THE  PIANO  METHOD 

teaches  In  the  simplest  and  most  direct  manner,  without  space- 
filling repetitions  or  verbal  stumbling  blocks,  the  art  of  type- 
writing by  sense  of  location,  commonly  knovra  as  "touch"  type- 
writing. 

Paterson  Phonography,  $2;  Style  Manual,  $1.25;  Piano 
Method,  85c.  Special  Examination  Price,  only  to  teachers  and 
schools:     $1.25,  $1.00  and  50c.,  respectively. 

H.  GRAHAM  PATERSON, 


vttt^oXuznaS 


GRAHAM'S  AMANy[NSIS  PHONOGRAPHY 

IS  THE  TITLE  OF  A  NEW  TEST-BOOK  JUST  PUBLISHED  BY 

ANDREW    J.     GRAHAM     &    CO. 

It  is  a  presentation  of  all  the  principles  of  Graham's  Standard  Phonography, 
essential  for  shorthand  amanuensis  work.  ^  The  book  consists  of  2  3  7  pages, 
profusely  illustrated  with  shorthand  engravings,  and  is  especially  well  adapted 
for  school  use.     Price,  $  1 .25.     *  specimen  copy  will  be  sent  lo  any  leacher  of  sliorlliand  for  50c. 

ANDREW  J.  GRAHAM  &  CO.,  1137  Broadway,  New  York 


SHORTHAND 


BY    MAIL 


Janes'  ShadeUss  Shorthand  or  Arlstoa  (Tho  Best) 

Thf  Famous  Par/iamcntary  System 

THE  SIMPLEST,  THE  SPEEDIEST,  THE  MOST 
LEGIBLE  SHORTHAND  SYSTEM  OF  THE  AGE. 

Unlf  For  rartuuUr, 


Complete   Set   of    THnVIO    SCHOOL  OF  CORR. 

?r'iirL%fs"„^nJ*"3''fS    TOBY    S  '"™^"'  . 

—Beeln  Now;  •  W M  1     w    ^EW   YORK  CITY 

TOBY'S  PRACTICAL  BUSINESS  COLLEGE, 

Waco,  Texas 

One-half  of  the  amount  paid  in  on   a   Mail   Course   in   either  Shorthand  ot 
Bookkeepina  will  be  accepted  as  a  credit  on  a   full    course   at   Toby'i   Waco 
___^^^^_^^^^___^  College.     Our  prices  are  moderate---Our  payments  are  easy. 

On  account  of  its  simplicity,  legibility  and  brevity,  this  system  is  especially  adapted  for  schools. 


FOR  YOU 


"WORDS 


This  book  has  been  remarkably  successful.  The 
sound  pedagogical  plan  of  the  book  meets  with 
the  enthusiastic  endorsement  of  every  commer- 
cial teacher  who    examines  it.  ^   If  you  are  not 


satisfied  with  the  results  obtained  from  your  pres- 
ent speller,  send  fifteen  cents  for  a  sample  copy 
of  "  Words:  Their  SpelMnsr,  pronunciation.  Defi- 
nition and  Application."  The  book  will  be  a 
surprise  to  you. 

The  Gregg  Publishing  Company 

CHICAGO 


Are  You  From  Missouri? 


Then  let  us  show  you  that  the 
Byrne  Simplified  Shorthand  has 
merit.  The  way  we  propose  to  do 
this  is  to  SHOW  YOU  by  teaching 
you  FREE  OP  CHARGE,  if  you  are  a 
teacher  of  shorthand,  through  our 
Home-Study  Department,  so  that  you 
may  base  your  decision  on  a  knowl- 
edge of  the  system,  not  hearsay. 

Yes,  you  have  a  good  system,  but 
there  are  inventions  being  made  every 
day  that  revolutionize  the  world;  so  it 
is  in  shorthand;  the  Byrne  Simplified 
is  not  a  modification,  but  a  revolution 
of  the  "Mystic  Art,"  a  system  that  is 
the  same  in  business  correspondence 
and  in  court  reporting,  a  system  that 
meets  every  requirement  of  the  com- 
mercial world,  a  system  that  is  gain- 
ing in  favor  and  in  reputation  daily. 

You  are  under  no  obligation  if  you 
accept  this  FREE  offer.    Ask  for  par- 
ticulars. 
BYRNE  PUBLISHING  COMPANY,    •    Tyler,  Texas 


PRACTICAL 

DICTATION  BOOKS 

AND  lYPfWRIlING  AND  COMMERCIAL  IRAININC 

PUBLICATIONS 

Every  established  school  and 
teacher  of  standing  needs  them. 
Returnable  if  not  satisfactory. 
Send  for  price  list. 

THE    BEALE    PRESS 
150   State  Street  Boston,   Mass. 


FERGUSON 


SHORTHAND 

I  J  Superior  lo  All  Others 

Because  it  is  20  to  50  per  cent,  shorter 
more  legible,  and  can  be 

7^__aa_         Learned 
T^lMiiiliJ  in  Half  the  Time 

With  this  System  it  is 
"Dictation  from  Start  to  Finish" 
Sample    Copy  and  Mail  Instruc- 
tions to  Shorthand   Teachers,  $1 

ferguson  Shorthand  Co. 

WAYCROSS,  GEORGIA 


MAC  K. 

Shorthand 


Has  real  merit!  Consonants  are 
lengthened  to  add  "R,"  and  it  has 
many  other  original  features. 

"Price,  postpaid,  -fil 
Sample  copy  to  teachers  for  50c. 

MACK     PUBLISHING     CO. 

NEWBURYPORT,  MASS. 


ADVERTISING 


CUTS 


CATALOGUE  MAILED    UPON  REQUEST 

AMES    &     ROLLINSON     COMPANY 

203     BROADWAY,    NEW   YORK 


GRAMMAR  AND  CORRESPONDENCE-REVISED  AND  Enlarged 


w. 


What  you  want  for  your  Fall  supply  is  our  Essentials  of  Grammar  and  Business  Correspondence. 
It  has  a  key  to  Punctuation  and  Letter  Writing.  You  will  say  it  is  the  most  practical  course  for  the 
Shorthand  Department  and  for  the  Commercial  Department  that  has  yet  been  made.  It  contains  line 
suggestions  for  the  business  man  in  charge  of  a  department.  Copy  fur  cxamination,30  rfs.  postpaid. 
Practical  Speller  for  both  Shorthand  and  Commercial  Departments,  15  cts.  postpaid. 
L.  MUSICK  PUBLISHING  CO.,  502  Burlington  Building,  ST.   LOUIS,  MO. 


"'^cn/naM  QftiC  Qji>ai 
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SPENCERIAN 

STEEL    PENS 


FORTY  FALCON,    SILVER    PLATED 

This  new  pen  is  specially  made  for 
general  correspondence.  Heavily 
plated  with  silver  to  prevent  corro- 
sion, easily  kept  clean,  writes  per- 
fectly smooth.  Samples  sent  free 
on  receipt  of  return  postage,  2  cts. 
Ask  for  No.  40  Falcon 

SPENCERIAN    PEN    CO. 

349   Broadway.  New  York 


DON'T   SCRATCH. 

IS    BTYiES    or    PENS    roH 

ARTISTIC    WEITIlfO    SElfT    OH 

RECEIPT    OP    10    OEITTB 

C.  HOWARD  HUNT  PEN  CO.,  Camden,  N.J. 


The  most  popular  pens  are 

ESTERBROOK'S 

Made  ix  All  Styles 


Fine  Points,  Al,  128,  333 
Business,  048,  1  4,  I  30 

Broad  Points,  3  12,3  13,3  14 

Turned-up  Points,  477, 

531,   1876 
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^       ENGRAVERS' 

<                                          O.  E.  HOVIS 

< 

SCRIPT 

> 
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NGRAVERS'  Script,  or  Round  Hand,  is  uni- 
versally admired,  yet  how  few  are  capable  of 
executing  it.  Of  course,  its  field  is  not  so  broad 
as  the  business  styles,  but  it  is  vastly  more  use- 
ful  and   practical   than  the  so-called   ornate   or 

flourished  styles.     It  combines  legibility,   beauty 

and  compactness ;  hence  it  is  used  with  great  effect  on  bank- 
notes, legal  papers,  letterheads,  resolutions,  announcements, 
etc.  The  person  who  masters  script  will  add  to  his  earning 
capacity  as  policy  writer,  bookkeeper,  engrosser,  accountant, 
etc.,  and  to  awaken  interest,  arouse  enthusiasm  and  stimu- 
late a  capacity  for  practice  and  mastery  of  this  style  of  writ- 
ing will  be  the  object  of  these  lessons. 

Use  the  best  materials.  An  oblique  holder  adjusted  to 
produce  clean,  sharp  shades  and  smooth  hair  lines.  Ink  that 
is  a  dead  black,  yet  freely  flowing.  Arnold's  Japan,  French 
or  Stick  India  are  the  best.  An  addition  of  Windsor  and 
Newton's  ivory  black,  diluted  with  soft  water,  will  make  the 
hair  lines  more  intense  and  the  shades  more  "sooty." 

Use  paper  that  has  a  tough  fibre  and  smooth,  unglazed 
surface. 

Gillott's  No.  I  and  No.  303  pens  are  good  for  the  large 
and  medium  script.  (These  articles  may  be  had  at  The 
Journal  office.) 

For  general  practice  make  small  letters,  about  one-fourth 
inch  high.  Practice  with  and  without  headlines.  Make 
every  stroke  count.  Let  every  effort  be  your  best.  Do  not 
form  the  habit  of  writing  fifty  words  to  pick  out  the  best 
one.     You  will  lose  confidence  and  interest  if  you  do. 

The  movement  used  is  mostly  finger,  yet  the  wrist  and 
forearm  are  used  in  conjunction  with  the  finger  movement. 
Make  all  up  strokes  and  hair  lines  smooth  and  snappy. 
Shades  on  i,  u,  n,  m  and  x  should  be  uniform  in  slant  and 
weight.  The  compound  shades  on  first  part  of  v  and  x  and 
last  stroke  of  »  and  m  should  be  well  rounded,  not  bunched. 
Note  the  two  styles  of  finish  on  v  and  w.  Do  not  make  the 
loop  or  dot  too  heavy. 

You  should  practice  these  copies  until  you  see  improve- 
ment. Write  each  line  of  the  plate  at  least  ten  times.  Then 
write  the  plate  complete  as  given. 

I  shall  be  pleased  to  criticise  all  work  mailed  to  me. 
Enclose  stamps  for  return  of  same.  Address  O.  E.  Hovis, 
253  Belmont  avenue,  Springfield,  Mass. 


Esterbrook  Steel  Pen  Mfg.  Co., 

WorKs :  Camden,  N.  J.  26  John  St.,  N.  Y. 

Marriage  Certipicate 

Mailed  lor  50  Cents.      Send  2  cents  tor  Circular. 

W.  E.  DUNN.  fli^s^-,\'^^^i 


YOU  CAN  TEACH  WRITING 


in    one   half    the    time 

generally  required,  if  you 
use  FAUST'S  IDEAL  PRACTICE  PAPER.  Its  special  ruling  Prevents 
Scribbling  to  a  minimum  degree,  holds  pupil  in  check  all  the  time.  Costs  less, 
no  doubt,  than  the  paper  you  are  using.  Sample  with  illustrations  of  its  use 
for  the  asking. 

C.  A.  TAUST,  40  Dearborn  Street,  Chicago,  III. 
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WANT     ADS. 

Classified  Advertisements  will  be  run  under 
the  above  head  for  5c.  a  word,  payable  in 
advance.  Where  the  advertiser  uses  a  nom  de 
plume,  answers  will  be  promptly  forwarded. 


WANTED — Schools  In  need  of  competent 
instructors  to  advertise  in  the  "Want  Ad" 
columns  of  The  Journal,  also  teachers  de- 
sirous of  malilng  a  change,  to  Isnow  that 
the  "Journal  Want  AdTertisements  Bring 
Results."  Whether  you  are  a  proprietor  la 
search  of  an  assistant  or  a  teacher  loolsing 
for  a  position,  bear  in  mind  that  The 
Journal  goes  to  all  the  people  you  wish  to 
reach.     Five  cents  a  word. 


OWNERS  OF  BUSINESS  COLLEGES  who 
requiie  commercial  teachers,  penmen,  or 
shorthand  teachers  (Isaac  Pitman),  should 
communicate  with  W.  J.  Elliott,  principal 
of  the  Elliott  Business  College,  Toronto,  On- 
tario. We  malje  a  specialty  of  preparing 
students,  who  have  formerly  been  public 
school  teachers,  for  teaching  In  business 
colleges.     State  salary. 

TEACHERS  SUPPLIED — When  you  re- 
quire a  teacher  of  the  Commercial 
branches  or  Gregg  Shorthand,  write  Tie 
■Willis  Business  College  (S.  T.  Willis,  prin- 
cipal), Ottawa,  Canada,  and  we  can  prob- 
ably supply  the  right  person.  We  conduct 
a  thorough  course  for  the  training  of  public 
school  teahers  as  teacheis  of  the  Business 
branches  and  shorthand.     State  salary. 


BOOKKEEPING  AND  COMMERCIAL 
LAW  teachers  and  students  to  get  the  cur- 
rent law  on  accounts,  boolikeeping,  commer- 
cial paper,  etc.,  send  2oc.  to  "BUSINESS 
AID,^'  112  Clark  St.,  Chicago,  for  that 
magazine  three  months. 

A  RARE  OPPORTUNITY— Owing  to  my 
penmanship  publications  demanding  more 
or  less  of  my  time  upon  the  road,  I  find  it 
necessary  to  arrange  for  some  one  to  man- 
age my  'Mail  Order  and  Automatic  Shading 
Pen  business,  and  will  sell  an  interest  in 
the  business  to  such  a  party  at  a  low  figure 
nnd  on  satisfactory  terms.  Address  C.  A. 
Faust.    40    Dearborn    street,    Chicago,    III. 

WANTED— TO  BUY  A  MONEY-MAKING 
business  school  in  New  England,  North 
Central  or  Middle  States.  A  city  of  from 
thirty  to  fifty  thousand  preferred.  .411  re- 
plies treated  confidentially.  Address  SHER- 
MAN, care  Penman's  Art  Journal. 

WANTED — A  YOUNG  MAN  TEACHER  of 
commercial  branches ;  must  be  well  edvi- 
cated  and  a  good  penman  ;  also  an  experi- 
enced teacher  of  Benn  Pitman  or  Graham 
system  of  shorthand.  Address  "TACK," 
care  Penman's  Art  Journal. 

WANTED— A     POSITION     AS     INSTRUC- 

tor    in    a    commercial    school:    have    had 

experience.    John  J.  Frick.  Larlmore.  N.  D;ik. 

LEARN  TO  WRITE  YOUR  NAME  RIGHT 
six    ways.    25    cents.      Address    Parsuns. 
Penman,   KeolvUk.   la. 

WRITING  FOR  THE  PRESS 

A  practical  manual  for  the  literary  writer 
and  the  business  man.  Gives  complete 
information  regarding  the  preparation  of 
cripy  and  the  printing  of  the  same.  Mailed 
to  any  address  upon  receipt  of  $1.00. 
Stamps  taken.  PENMAN'S  ART  JOUR- 
NAL, 229  Broadway.    New  York  City. 


TheBook  of  Flourishes 

The  gem  of  its  kind.  72  large  pages,  plate 
paper.  142  specimens  of  flourishing,  all 
different,  by  the  expert  flourishers  of  the 
past  thirty  years.  The  price  is  $1.00. 
PEN.MAN'S  ART  JOURNAL  22»  BROADWAY,  NEW  YORK 
In  answering 


A  Preparatory  School    ^^^  Rochester  Business  Institute, 

^'-"'  ^^=^^^^=^  Rochester,  N.  Y..  has  juS  closed  a  successtul 

Commercial  Teachers 


Summer    School  for  Comme 


Teache: 


Candidates  more  or  less  familiar  with  the  commercial  texts,  but  in  need  of  special 
advanced  work  or  drill  in  methods,  were  able  in  every  instance  to  get  just  the  work 
the.v  desired.  Every  candidate  placed  several  weeks  before  the  close  of  the  summer 
schoi'l    term.      Scores  of  applications  for  commercial  teachers  coming  in  every  month. 

Students  Reeisterine  Now  ^'■"'  '°^t™<^f'°°  '°  '"^  commercial  branches 

**  «*  and  for  special  preparatory  work  for  teach- 

ing   n  high  schools  and  business  colleges.     The   normal    training   work   will   be   carried 
on  throughout  the  entire  year.     High   school,  normal  school  and  college  graduates  pre- 
pared,  both    in  the  subject  matter  and   in   methods,   in  one  school  year. 
Write   for   prospectus. 


This  is  Aug.  1.  In  July  we  had  66  calls 
for  teachers.  We  placed  20 — 7  in  high 
schools  and  9  at  from  $85  per  month 
to  $1,600  per  year. 

What     we     neied     is     well-qualified 
teachers.     There    will    be    emergency 

vacancies  all  Fall. 

u-,-,t,-     THE  NATIONAL  COMMERCIAL  TEACHERS"  AGENCY 
A  Specialty  by  a  Specialist  E.  E.  Gaylord,  Manager,  11  Baker  Ave.,  Beverly,  Mass. 


A 

HOT   WEATHER 

RECORD 


NOW     IS     THE     TIME     TO     REGISTER 

We  have  vacancies  for  commercial  teachers  in  almost   every  state  in  the  Union. 
Write  to-day.     Address 

CONTINENTAL     TEACHERS'     AGENCY 

Bowling    Green,    Ky. 

Free  Registration  if  you  mention  this  paper. 

COLORADO  TEACHER'S  AGENCY    fred  dick  ex  s.Me  sup. 

Manager,     Denver.     Colorado 
TEACHE'RS   WA^TI/^C    POSITIOJVS  SHOULD    HECISTE-R    WITH   US 

We  liavi-  a  lai'se  .leman.l   for  teacher-  of  r.immert-ial  liranclies.     This  is  the  time  to  register. 

KELLOGG'S  TEACHERS'  AGENCY  ^^^^  j:^:  ^:,z:^^ 

31  UNION  SQUARE,  NEW  YORK  men  and  women  paying  good  sal- 
aries  in  High  and  Private  Schools.  Don't  you  want  a  better  position?  Shall  we 
recommend  you?     Write  now  for  our  ' 'Money  back"  plan.     Mention  Journal. 


THE  KINSLEY-DRAKE  COMPANY 

School    Headquarierj 

DIPLOMAS.    CERTIFICATES.    STOCK    CUTS 

SCHOOL  AND  COMMERCIAL  STATIONERY 

Samples  and  prices  on  application. 

Secures  leaciiers  for  sciiools  and  positions  for  teaciiers. 


fl  No  teacher,  however  good,  will 
fit  every  place. 

f\  1  have  a  few  teachers  registered — 
fewer  than  ever  before  —  and  yet 
have  more  unfilled  places  than  ever 
before  at  this  season. 

^  URGENT  is  the  word  around 
school  opening.  Tell  me  right  off 
the  reel  all  about  yourself  that  a 
prospective  employer  would  wish 
to  know. 

FRANK  VAUGHAN 

Manager  Union  Teachers'  Bureau 
203  Broadway,      New  York 

For  nearly  twenty  years  Editorial  and  Busi 


to>:^c. 


olicitcd. 


245  BROADWAY 


NEW  YORK 


AUTOMATIC  SHADING  PENS 

THE    BEST    ON    EARTH  .' 


We    Manufacture    Thei 
R.  A.  LEE,  Pontiac,  Mich. 

C,it,i/,'i:rir  en  i-,;i:,,s!  .Siirfe^-or  Ki  .*tn 


satisfa 


1  that 
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advertisements  please  mentloo  the  Penman's  Abt  Jodbnal. 


PENS!  H/-      _ 

pen  that  would  slide  easily  over  any  kind  of 
paper?  Eight  two  cent  stamps  gets  three  dozen 
of  just  the  pen  for  business  writing 

The  Penman's  Art  Journal 
229  Broadvt'ay  Mew  York 


^^Cyi 


'^L/e/uituM  2-  Lif  0^cici.\a(S' 


\  RIBBON  of  three  colors 
-^^and  a  small  lever  that 
brings  the  color  desired 
between  the  type  and 
the  paper  — that's  the 
three-color  feature  of 


which  enables  it  to  write 

black  record  for  documents, 
purple  copying  for  letters  and 
red  for  emphasis  or  display. 

It  is  so  simple  that  the  wonder  is 
it  was  never  discovered  before.  The 
ribbon-changing  lever  is  as  access- 
ible as  the  keys,  making  it  possiljle 
to  change  from  one  kind  of  type- 
writing to  another  in   an   instant. 

A  stenographer  equipped  with  a  Tri-Chrome  Smith 
Premier  can  produce  in  proper  manner  every  kind 
of  typewriting  any  business  office  demands. 

The  price  is  the  same  ;is  that  of  all  Smith  Premier  model-. 

THE  SMITH  PREMIER  TYPEWRITER  COMPANY 

Syracuse,  N.  Y. 

Branch  Stores  Everywhere. 


WHAT    IS     GOOD     BUSINESS     ENGLISH  ? 


IT  is  the  simple,  clear,  terse  laixguage  a  business  man  uses  when  he 
talks  to  a  customer  whose  order  he  wishes  to  get.      The  man  who 

would  write  a  good  letter  must  talk  to  his  customer  a  thousand 
miles  away  just  as  he  would  if  the  other  were  sitting  by  his  desk;  only 
in  a  letter  one  must  create  an  impression  in  two  hundred  words  instead 
of  fifteen  hundred. 

The  art  of  "Writing  Letters  that  Pull"  is  one-half  knowledge  of 
human  nature  (salesmanship)  and  one-half  ability  to  use  words  that 
hit  the  nail  on  the  head  like  a  hammer  every  time. 

The  Cody  System  of  "Letters  that  Pull." 

Four  years  ago  I  wrote  and  published  a  series  of  four  little  books 
on  the  Art  of  Writing  and  Speaking  the  English  Language,  which 
(somewhat  lo  my  surprise)  business  men  bought  by  the  thousand.  A 
boy  in  a  grocery  store  out  in  Kansas  wrote  to  thank  me  for  the  good 
he  had  received  from  studying  these,  saying,  "They  are  just  what  I 
have  been  looking  for,  they  are  such  simple  and  easy  study."  Not  long 
after  President  James  (now  of  the  University  of  Illinois,  then  of  North- 
western) told  me  one  day  that  he  had  sat  up  till  three  o'clock  that 
morning  reading  those  books  in  the  hope  that  he  might  pick  up  some 
points  for  himself.  That  the  very  same  books  could  appeal  so  strongly 
to  an  errand  boy  and  a  college  president  semed  to  me  the  highest  pos- 
sible compliment  to  my  ability  as  a  writer  of  simple,  clear,  effective  Eng- 
lish, and  to  my  gift  for  common-sense  analysis  of  an  every-day  subject. 

Encouraged  by  the  success  of  my  books  on  English  I  prepared  a 
series  of  fifty  instruction  cards  for  business  men  on  "How  to  Write 
Letters  and  Advertisements  that  Pull."  dowry  Chapman,  the  adver-^ 
tising  expert,  immediately  said,  "It  is  the  only 
course  on  advertisement  writing  (and  I  have 
seen  all  the  important  courses)  thai  really 
teaches  how  to  WRITE  advertisements." 

I  sent  these  instruction  cards  out  two  each 
week.  The  suggestions  given  in  terse,  simple 
language  were  such  as  a  business  man  could 
apply  directly  to  the  letters  lying  before  him 
on  his  d«sk,  and  on  the  back  of  each  card  I 
gave  illustrative  letters — some  of  the  most  suc- 
cessful ever  sent  out  in  this  country. 

No  business  man  was  ever  too  busy  to 
spend  the  necessary  twenty  minutes  weekly 
reading  his  pair  of  cards,  and  such  study  con- 
tinued for  six  months  could  not  help  but  make 
thoughtful  men  more  successful.  One  man  in- 
creased the  orders  he  got  when  quotations 
were  made  from  25%  lo  36% — nearly  50% 
more  business  within  sixty  days.  Mr.  Warren, 
the  advertising  manager  of  Marshall  Field  & 
Co.,  said,  "You  seem  to  have  condensed  the 
experience  of  a  lifetime  into  a  few  words  that 
a  business  man  can  use  immediately,"  and  not 
long  ago  he  wrote  the  foUowng  letter  to  a 
stranger  who  inquired: 

MARSHALL   FIELD    &   COMPANY 
State.  Washington,  Randolph  and  Wabash.        « 
OHIOAGO 
Mr.  M.  It,  (Heminway 

Sales  Manager  Charles  A.  Eaton  Co. 

Brockton,   Mass,  Feb   4    1907 

Dear  Sir: — 1  am  glad  to  endorse  again  Sherwin  Cody's  systein  'of  letter 
writing.  You  ask  in  what  ways  the  course  is  Ijeneficial.  It  is  as  if  a  father 
took  his  son  aside  and  put  him  nest  to  the  game.  Cody  is  a  practical  biisintss 
man,  and  haji  dealt  so  long  with  practical  men  that  his  writings  get  right  down 
to  brass  tacks.  If  you  were  going  to  start  a  new  salesman  in  your  business 
you  could  take  him  aside  and  tell  him  in  an  informal  way  lots  of  things  you 
probably  wouldn't  write  out.  You  tell  him  how  to  go  easy  with  the  old  man 
there,  and  how  to  keep  from  stepping  on  the  toes  of  this  other  man.  You  tell 
him  some  of  the  mistakes  that  have  been  made  and  what  you  learned  by  them. 
In  short,  you  give  him  standpoint.  Now  that  is  what  Cody  does  more 
than  any  other  writer  I  ever  read— he  gives  you  standpoint.  Although  I  pass 
for  a  capable  letter  writer,  I  take  my  hat  off  to  Cody.      Youre  truly, 

Waldo  P.    Warren,  Adv.   Manager. 

Failure  of  Schools  in  Teaching  Business  English. 

It  is  a  sad  fact,  but  one  too  true,  that  our  high  schools  and  business 
colleges  wholly  fail  to  teach  this  simple  English  composition  which  is 
effective  in  getting  business. 

Their  graduates  cannot  even  spell. 

TTiey  do  not  know  even  how  lo  sirrange  and  punctuate  a  business 
letter  properly. 

And,  what  is  more,  the  books  on  business  letter  writing,  even  those 
with  recent  imprinb,  are  a  mass  of  stereotyped  phrases,  colorless  expres- 
sion, and  downright  errors. 

Says  Alexander  H.  Revell  in  an  open  letter  published  in  the 
Chicago  Daily  News: 

"Three  times  in  the  past  month  I  have  sent  for  advertised  books  on  com- 
mercial correspondence  to  put  into  the  hands  of  our  correspondents.  All  three 
were  dead  letter*  publications,  merely  the  old,  well-worn  stock  phrases:  'In 
eoiapliauee  with  your  request  contained  in  your  letter':  "Thanking  you  for  your 
orrk-r.  and  soliciting  your  further  favors,  we  remain' ;  Your  eteemed  favor  re- 
ceived, and  we  beg  to  advise,'  etc. 

What  we  need  is  men  and  women,  young  and  old,  who  understand  how 
to  drop  all  these  old,  stereotyped  forms  and  get  right  down  to  business  from 
the  word  go.  If  there  is  a  business  college  that  turns  out  such  a  product,  I 
should  like  to  know  its  name." 

The  Cody  System  for  Schools. 
I  studied  the  school  problem  for  three  years.      I  interviewed  scores 
of  teachers.     I  taught  one  term  in  a  business  college.      I  prepared  ten- 
tative exercises  and  tried  them  in  a  score  of  first-class  schools  such  as 


the  Seattle  High  School,  the  Ferris  Business  Institute,  the  Rochester 
Business  Insitute.  Last  fsJl  I  took  twenty  young  men  at  a  Y.  M.  C.  A. 
over  my  entire  course  (word-study,  grammar,  punctuation,  literary  com- 
position, and  letter  writing)  in  sixty  lessons  and  saw  that  they  actually 
mastered  the  subjects  in  that  very  short  time. 

Then  I  prepared  and  published  (in  January  last)  the  present  Cody 
System  for  Schools — Good  English  Form  Book  in  Business  Letter 
Writing  (new  school  edition),  with  fac-simile  business  letters  to  be 
answered  (either  loose  for  commercial  and  general  classes,  to  be  given 
out  one  at  a  time,  or  bound  up  with  a  brief  typewriting  instructor  for 
classes  in  shorthand  and  typewriting)  ;  Short  Term  Grammar  Drill  (a 
grammar  drill  which  in  a  few  weeks  will  actually  teach  pupils  to  write 
more  correctly  and  get  a  rule  of  thumb  by  which  they  can  test  the  cor- 
rectness of  any  sentence)  ;  and  Word-Study  for  Schools,  a  spelling  book 
that  really  teaches  the  spelling  of  words  often  or  usually  misspelled  in 
business  letters,  the  pronunciation  of  words  often  or  usually  mispro- 
nounced, the  real  business  meanings  of  business  terms,  and  the  simple 
principles  of  word  building  and  the  nature  and  use  of  the  dictionary. 
And  I  made  them  the  cheapest  series  of  books  of  this  sort  ever  offered 
to  schools — $1  for  the  series. 

WhcH  these  books  are  and  what  they  will  do  may  be  judged  from 
the  two  following  letters: 

School  of  English,   Chicago.  BELOIT.   OHIO,   April  8.    1907. 

Gentlemen:      I  thank  you    for    the    Word-Study    and    the    Letter    Writer. 

Have   delayed    reply   to   your  questions  in  order  tq  put  them  to  the  actual  test 

in  class  work.      Was  able  to    do    this   with    a    class    which    desired    a    review. 

After  such   a  tost,   I   believe  that  neither  can  be  equalled. 

Your  Word-Study  should  be  in  every  secondary  school  to  remedy  the  uni- 
formly poor  spelling  found  therein.  .  The  "new  edu- 
cation" has  failed  to  provide  sufficiently  for  spell- 
ing and  I  know  of  no  method  which  will  teach  this 
important  branch  under  the  changed  conditions  and 
keep  spelling  from  becoming  a  lost  art,  as  well  as 
Sherwin  Cody's  Word-Study. 

As  to  the  Letter- Wnter.  I  wil  say  that  it  la 
the  only  work  on  the  subject  that  I  ever  found 
which  came  up  to  my  ideaL  It  teaches  business 
letter  writing  m  a  practical,  business-like  way  that 
certainly  appeals  to  reason  as  the  onljj  method  for 
practical  business  needs.  Very  truly  yours, 
Geo.  p.  Hoffmann,  Prin.  Beloit  High  School. 


SHERWIN  CODY 


ODACHITA  COLLEGE 
AEKADELPHIA,     ARK. 

Mr.  Sherwin  Cody.  Chicago.  Dec.  13,  1905. 

My  Dear  Sir — We  are  using  your  system  of  cor- 
respondence in  our  school  now,  and  I  would  not 
exchange  it  for  all  the  other  systems.  It  is  the 
best  on  the  market.  I  have  taught  my  pupils  more 
in  two  months  with  it  than  in  an  entire  course 
with  other  systems.  You  ought  to  place  it  in  every 
school  in  America.  It  is  practical,  to  the  point, 
simple,  and  easily  grasped  by  the  pupil.  My  pupils 
are  all  delighted  with  it.      Youib  truly, 

A.  C.  Moss,  Prin. 

Literature  in  High  Schools  and  Pri- 
vate Schools. 
When  in  college  under  Prof.  John  F.  Ge- 
nung,  I  learned  the  principles  of  effective  Eng- 
lish by  studying  and  imitating  the  great  mas- 
ters, as  Franklin  and  Stevenson  did. 

No  boy  or  girl  can  ever  attain  to  success 
in  writing  and  speaking  Enghsh  effectively  and 
■with  culture  who  does  not  read  the  great 
authors  and  read  them  often. 
Just  before  I  left  college  I  bought  a  little  hbreiry  of  poets  and 
essayists  in  condensed  form  so  that  I  could  carry  it  all  over  the  world  in 
one-half  of  a  steamer  trunk.  But  even  of  that  small  bulk  there  was 
not  one-tenth  that  I  ever  read  or  wanted  to  read.  I  dreamed  some  time 
of  getting  my  good  literature  into  a  dozen  or  two  beautifully  printed  and 
bound  volumes  that  I  could  carry  in  a  hatbox.  "Then,"  said  I,  "I  will 
have  something  I  can  recommend  to  every  one  I  meet." 
I  have  lived  to  realize  my  desire. 

My  Nutshell  Library  consists  of  a  dozen  little  volumes,  the  first  my 
own  key  to  the  reading  of  good  books,  and  the  other  eleven  presenting 
each  a  great  author,  and  the  best  work  of  that  author  in  such  a  way 
that  the  grocery  errand  boy  and  the  college  president  will  read  him 
daily — Shakespeare,  Scott,  Dickens,  Thackeray,  Lamb,  Irving,  Haw- 
thorne, Longfellow,  Tennyson,  Burns,  and  Lincoln, 

The  cost  of  the  twelve  dainty  little  volumes,  with  an  attractive 
weathered-oak  bookcase  to  contain  them,  sent  prepaid,  is  but  $3.25. 

My  Greatest  Short  iStories,  Great  English  Poets,  Great  Orations, 
and  Best  English  Essays  are  standard  texts  at  Harvard,  Yale,  Vassar, 
Chicago  University,  and  the  rest. 

I  offer  you  the  Nutshell  Library  as  the  best  collection  of  real  litera- 
ture  to  place  in  the  hands  of  a  boy  or  girl  to  start  a  library. 

Why  talk  ABOUT  literature  when  you  can  place  a  little  library  of 
the  real  thing  in  the  hands  of  your  pupils— a  library  sifted,  arranged,  and 
made  interesting  to  them  by  one  who  understands  their  indifference  and 
their  difficulties,  and  KNOWS  he  can  make  them  LOVE  the  great 
writers  as  he  loves  them? 

Prof.  Edw.  Dowden  of  Dublin  University,  Prof.  Richard  Moulton 
of  Chicago  University,  Dr.  E.  Benj.  Andrews,  and  others  have  warmly 
endorsed  the  Nutshell  Library. 

If  you  write  me,  state  whether  you  are  Interested  in  cards  for  busi- 
ness men,  in  the  text-books,  or  the  Nutshell  Library. 
Sherwin  Cody,  School  of  Eng.,  1408  Security  BIdg.,  Chicago 
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Isaac   Pitman  Shorthand 


ROOM  AT  THE  TOP 

"There  is  always  room  at  the  top,"  is  the 
old  and  true  adage.  But  in  the  ladder  that 
leads  to  attaiameut  the  perspective  is  reversed 
aud  the  rungs  become  farther  apart  as  the  top 
is  reached.  The  poorly  equipped  will  reach 
no  higher  thin  the  level  of  their  attainments, 
and  so  is  it  with  shorthand  writers  aud  short- 
hand systems.  The  writer  who  chooses  a  poor 
system  is  far  from  the  winner  when  the  race  is 
over. 

The  accompanying  diagram  represents  the 
highest  net  speeds  attained  by  the  different 
systems  in  the  FIRST  INTERNATIONAL 
SPEED  CONTEST  held  at  Baltimore.  April  16, 
1906;  the  SECOND  INTERNATIONAL  CON- 
TEST, held  at  Boston,  JIarch  30,  1907,  and  the 
OPEN  CHAilPIONSIIIP  held  at  London. 
England,  July  9.  1907. 

iVSetul  for  "International  Contests." 
"Some  Points''  and  a  copy  of  "Pit- 
man's Journal."  A  postal  iciU  bring 
them. 


Adopted    hy    the    Hi<ih    Schools     of    New     York, 
Brooklyn   and   other   leading    cities. 


ISAAC  PITMAN'S 
COURSE  IN  SHORTHAND 


SPECI.AL  FEATURES: 

Short  Lessons,  simply  graded — no  discour- 
agement. 

Words  and  Sentences  introduced  in  the  first 
lesson. 

Business  Letters  introduced  in  the  seventh 
lesson.     There   are  89  letters  in    all. 

Position  Writing  taught  from  the  com 
mencement. 

Phrases  taught  from  the  fifth  lesson,  and 
indicated    by  hyphen. 

Reporting  Style  taught  from  the  commence- 
ment. 

Cloth,  gilt  lettering,  2^0  pp.  $l..jO.  Liberal  dis- 
count to  schools  and  teachers. 


Gregg    (Light-line) 

64^^^^^^^^^^^^^^^^^^H 

Benn  Pitman 

116           ^^^^^^^^^^^^^^M 

Graham 

15a                 ^^^^^^^^M 
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A     Practical     Course     in     TOUCH      TYPEWRITING 

By  CMAS.   E.  SMITH,    Adopted   by  the   New  York   Board   of   Education 


TME     FASTEST     EJNGERS     IIN     THE    WORLD 


From  the  World's  Champion 
Typist 
I  ;;m  pleased  to  s-tate  tliat  I  coa- 
3  del-  "A  PRACTICAL  CDLTISE 
IN  TOUCH  TYPEWRITING."  the 
only  te.xt  book  from  which  I  studied, 
the  best  typewriter  instrnetion 
book  that  I  have  seen.  The  exer- 
cises are  excellent  and  have  helped 
nie  wouderfnlly  in  ^vorking  np 
speed.  The  whole  course  is  very 
interesting  from  the  beginning,  and 
it  cannot  Ijut  produce  the  best  re- 
sults in  the  shortest  time.  I  attri- 
bute my  success  in  typewriting  in  a 
large  measure  to  the  assistance  given 
me  by  Mr.  Smith,  the  author  of  thn 
Itook,  and  I  am  sure  any  one  n-ho 
uses      it      Tvill      he      more      than 

pleilsed     with    the    re.snlts i?o.sr 

L.   Frit::. 


Somt-   Brilliant  Records    made 
by  Miss  Rose  L.  Frit:. 
Chicago,    March.    190C. 
BLINDFOLD    CHAMPIONSHIP: 

4007  Words  in  One  Hour. 
L.VDIES-    CHAMPIONSHIP: 

-tlOl    Words   in   One   Hour. 
AMERICAN      CHAMPIONSHIP: 
22S9  Words  iu  30  Minutes. 


2952  Words  in  30  Minutes. 

.Madison  Square  Garden.   Nov    1906. 
AMERICAN     CH.\MPIONSHIP: 

4905  Words  iu  One  Hour. 
WORLD'S    CH.\MPIONSHIP: 

2322  Words  in  30  Minutes. 

Toronto.    Decemljer.   1900. 
AS.S(tCI-\TION    H.\LL: 

2129  Words  in  20  Minutes. 
Chicago,  March  21.  1907. 
AMERICAN     CHAMPIONSHIP: 
2445  Words  in  30   Minutes. 


Price,    SO    Cents 


Cloth,    75    Cents 


Isaac  Pitman  &  Sons,  31  Union  Square,  New  York 


Publishers  of-  ..,, 


Ciimulatirc  Speller  and  Shorthand   Vocabuhiry.' 


[^"Taquinriifiti    Evpaiiola    de    Isaai:    Pitmui.'    $l.!-j. 


In  answering  advertisements  please  mention  the  I'k.nman's  Art  Jodrnal. 


36 


'en/naM  Qytit  Qyca 


aO 


AR[  YOU  INT[R[STED 


In  securing  the  very  best  texts  in 
your  Commercial  Department  r 

Have  you  examined  our  "20th 
Century  Bookkeeping?"  It  might 
be  to  your  interest  to  do  so  at  once. 

It  is  being  used  by  a  large  number 
of  leading  sciiools,  which  is  evi- 
dence that  it  has  some  merit.  The 
reasonable  cost  of  supplies  should 
interest  every  one.  The  Home  Study 
feature  is  of  a  special  interest  to  Busi- 
ness College  Proprietors. 

Teacher's  outfit  will  be  sent  com- 
plimentary, upon  request. 

SOUTH -WESTERN  iilSniNG  COMPANY 

KNOXVILLE,  TENNESSEE 

FOR    SALE    BV 

TME     BAKER     &    TAYLOR    CO. 

New  York,  SJ.  Y. 


UNIV[RSA1  DICTATION  COURSE 


EIGHTEEN   DIFFERENT  SYSTEMS 
—A  BOOK  FOR  EACH  SYSTEM 


IT  is  made  up  of  actual  letters  selected  from  26  different 
lines  of  business,  such  as  the  Wood  and  Coal,  Furniture, 
Paper  and  Printing,  Loans  and  Collection,  Lumber, 
Building  and  Loan,  Hardware,  Wholesale  Grocery,  Im- 
plement, Railroad,  Dry  Goods,  Grain  and  Commission,  Legal, 
Court  Reporting,  etc.,  etc.  Each  business  is  separate  and  is 
preceded  by  a  vocabulary  of  words  and  phrases,  selected 
from  the  letters,  with  proper  shorthand  outline  to  be  prac- 
ticed by  the  student  preparatory  to  taking  dictation,  but  all 
bound  in  one  book. 

It  also  contains  Legal  Forms  and  Court  Testimony  in 
Civil  and  Criminal  Cases  arranged  in  the  same  manner,  and 
has  a  Dictionary  and  Reader  in  the  back.  The  Dictionary  is 
a  reference  to  all  the  vocabularies  throughout  the  book. 

It  begins  with  easy  letters  and  gradually  becomes  more 
difficult.  The  greatest  book  and  completest  course  that  has 
ever  been  prepared  for  the  student  and  the  teacher,  and  the 
best  plan  for  a  stenographer  to  increase  speed  or  prepare 
for  a  new  position.    Price,   postpaid $1.50. 

Special  wholesale  prices  to  schools  and  dealers. 


W.    L.    MUSICK    PUBLISHING    CO. 

404  Burlington  Building,  ST.  LOUIS.  MO. 


"//  it's  a  Sadler-Rowe  book  H'^  "  goo*^  book" 

New  Rapid  Shorthand 

Revised  Edition,  September  30,  1907 
Easily  learned.      Legible  as  print.       Exceedingly  fast. 

TESTED.  TRIED,  IMPROVED  and 
Perfected  after  continuous  use  for  20  years. 
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WHO  DOES  NOT  WANT  TO  TEACH  'X 
A  BETTER  SYSTEM  OF  SHORTHAND  J 
IF  THEY  CAN  FIND  IT • 

WE  HAVE  IT. 

SEE  THE  NEIV  EDITION. 


We  will  send  an  Expert  to  teach 
you  and  start   your  classes. 

Sadler-Rowe  company 

B  ALTIMO  RE 


The  Benn  Pitman  System 

Of  Phonography  is  the  National  American  Standard 
of  Shorthand  Instruction  and  Practise. 

Taught  in  the  Public  High  Schools  of  24  out  of  the  37 
Cities  of  the  first  class  (100,000  population  and  over) 
in  the  United  States. 

[Send  for  our  selected  list  of  Public  High  Schools]. 

Taught  in  more  Private  Commercial  Schools  than  all 
non-Pitmanic  systems  combined. 

[Send  for  our  selected  list  of  Commercial  Schools]. 


Taught  in  a  majority  of  the  Catholic  Parochial  and  Insti- 
tutional Schools  that  teach  Shorthand. 

[Send  for  our  selected  list  of  Catholic  Schools]. 

Used  by  the  Official  Reporters  of  Debates  of  the  United 
States  Congress. 

Used  by  two-thirds  of  the  Shorthand  Clerks  holding  Civil 
Service  positions  under  the  United  States  Govern- 
ment 

Used  by  a  majority  of  the  Official  Shorthand  Reporters 
in  the  State  and  Federal  Courts. 

Published  by 

The  Phonographic  Institute  Company, 
Cincinnati,  Ohio. 

BENN  PITMAN,  President. 
JEROME  B.   HOWARD,  Manager. 
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The   Gregg  Pi(bHsh'tug  Company 

takes  pleasure  in  announcing  that  the 

Board  of  Education  of 

Portland,  Oregon, 

at  a  recent  meeting  adopted 

Gregg  Shorthand 

and 

''Words'' 

for   exclu s ive    use    in  the 

Portland  High  School 


In   answering  adTertisoments  please  mention  rbe  I'exman's  Akt  Jouenal. 
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RELIABLE  COMMERCIAL  TEXT=BOOKS 


^  The  WILLIAMS  &  ROGERS  COMMERCIAL  PUBLICATIONS  are  used  more  widely  than  all  others  of  their  kind  combined. 
This  phenomenal  success  is  due  to  the  fact  that  they  are  especially  adapted  to  practical  and  satisfactory  work  in  Com- 
mercial Schools  and  the  Commercial  Departments  of  Secondary  Schools.  The  most  recent  publications  in  the  series  are : 


Modern  Illustrative  Bookkeeping 

^  It  gives  careful  instruction  in  the  elements  of  book- 
keeping; thorough  drill  in  making  records  in  books  of 
original  entry ;  easy  and  progressive  instruction  for  post- 
ing original  records;  test  ledgers  to  give  students  addi- 
tional drill  in  closing  ledger  accounts;  reproduced  pen- 
written  mcomin^   vouchers,    and   individual   price    lists. 


Gano's  Commercial  Law 

^  This  volume  provides  a  thorough,  practical  course 
in  elementary  commercial  law,  a  knowledge  of  whicji 
cannot  fail  to  be  of  great  benefit  to  every  business 
man.  It  presents  only  the  most  useful  and  valuable 
fundamental  principles,  and  is  so  arranged  that  it  is 
entirely  in  accoid  with  the  most  approved  methods  of 
teaching    this   subject. 


Moore's  New  Commercial  Arithmetic 

^  In  the  preparation  of  this  book,  business  men  have 
been  consulted  freely.  Its  distinctive  individuality  is 
due  to  the  manner  in  which  the  topics  are  treated  and 
to  the  practical  character  and  great  variety  of  the 
problems.  All  complicated  and  obsolete  subjects  and 
all  puzzles  have  been  studiously  avoided. 


Belding's  Commercial  Correspondence 

^  This  book  affords  a  specific  preparation  for  com- 
mercial life,  and  makes  the  student  able  to  write  letters 
correctly  and  carry  on  a  correspondence  vAlh  ease  and 
precision.  The  most  approved  office  practice  along 
some  kindred  lines  is  clearly  explained.  The  student 
is  called  upon  to  meet  actual  business  problems. 


Wc  issue  circulars  which   not  only  tell    fully  what  these   books  arc,   but  also  show   how   they   arc    regarded    by 
competent  authoritie!s.     These  circulars  will  be  sent  to  any  address  on  request. 


AMERICAN     BOOK    COMPANY 


New     York 


Cincinnati 


Chicago 


Some 


PACKARD   PUBLICATIONS 


One  Hundred  Lessons  in  English       .        $1.00 

Prepared  to  meet  the  lequirements  of  commercial 
schools,  and  intended  to  provide  students  with  those 
essentials  of  practical  Enelish  required  in  business 
intercourse.  Especially  adapted  to  the  teaching  of 
correspondence. 

Packard's    Progressive    Business    Prac- 

tice,  four  numbers,  each     .         .        .        $0.30 

What  the  student  will  be  expected  to  do  when  he 
becomes  an  accountant  in  a  business  office,  he  is  re- 
quired to  do  here,  and  wiih  none  of  the  cumbersome 
manipulation  involved  in  other  schemes  of  practice. 
This  plan  is  simply  ideal  and  is  so  pronounced  by 
all  teachers  who  have  used  it. 

The    New    Packard    Commercial    Arith* 

n\etic  .......        $1.50 

Recognized  as  the  standard  work  on  the  subject. 

The    Packard    Commercial    Arithmetic, 

School   Edition $1.00 


Packard's  Short  Course  in  Bookkeeping     $1.00 

Packard's    Advanced    Course    in    Book- 
keeping        $1.25 


Packard's  Bank  Bookkeeping        .        .        $1.25 

A  reliable  exposition  of  banking  as  carried  on  at 
the  piesent  day. 


Lessons  in  Nunson  Phonography        , 

With  an  abundance  of  supplementary  shorthand 
matter. 


$1.00 


LIBERAL   DISCOUNT   TO    SCHOOLS 

Anjf  of  the  above  books  will  be  sent  to  Uachtrs^  Jor  examination^ 
upon  very  reasonable  terms. 
Correspondence  invited. 


S.  S.  PACKARD,  Publisher 


101     East     23d     Street 


Jfebu    yorK 


In  answering  advertisements  pleiae  mention  t2ie  Pbnuam's  Abt  Jodbmau 
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ilr.  llovis  is  a  specialist  in 
Round  Hand  Writing.  He  was 
born  in  Pennsylvania  a  little  over 
thirty  years  ago.  and  received  iis 
first  penmanship  training  in 
Meadville. .  Has  had  a  successful 
teaching  experience.  For  the  last 
five  years  he  has  been  with  a 
large  insurance  company  in 
Springrfield,  Mass.,  as  engrossina 
specialist. 


M 


Ohio 


Lister  was  born 
February  12.  l.SGt!.  I 
teaching  at  the  age  of  sixteeu. 
He  was  a  star  pupil  of  the  late 
Uriah  McKee.  the  celebrated  pen- 
man of  Oberlin.  Ohio.  He  taught 
for  some  time  in  Toledo,  Ohio, 
and  has  b.een  with  Sadler's  for 
twelve    years. 


Mr.  Ueulley  was  born  in  Con- 
necticut February  28,  1877.  At- 
tended the  puhlic  seliools  and 
Rohbiiiss  Preparatory  School  of 
Norfolk.  Is  a  yraauate  of  the 
commercial  department  of  East- 
man College.  'Established  the 
Winsred,  Conn.,   Business  College. 


Mr.  Tamblyn,  one  of  the  most 
versatile  penmen,  was  born  in 
Kansas  City,  Mo.,  January  4, 
1S70.  Began  teaching  penman- 
ship at  twenty  years  of  age  in 
Sedalia,  Mo.  After  teaching 
awhile  in  St.  Louis,  he  removed 
to  Kansas  City.  Ho  has  made 
a  snug  litle  fortune  by  uip;»us  nf 
his     penmanship. 


Mr.  Madarasz  was  l)Orn  in  San 
Antonio,  Tex.,  in  ISGO.  Ever 
since  he  was  sixteen  years  of  age 
he  has  been  classed  as  one  of 
America's  leading  penmen.  The 
signatures  running  in  The  Jode- 
XAL  this  year  will  find  their 
place  in  the  scrap  books  of  every 
.'onnrussrur. 


Mrs.  Xiua  P.  Noble,  nee  Hud- 
son, was  born  in  Providence,  K. 
L  Her  education,  however,  was 
received  in  St.  Johnsbury,  Vt.  She 
is  a  classical  and  scientific  gradu- 
ate, and  ranks  among  America's 
foremost  lady  penmen,  receiving 
her  professional  training  at  the 
Z;jner'aii. 


E.  O.  Folsom  was  born  about 
thirty  years  ago  in  Osage  City. 
Kans.  He  is  a  hig'h  school  arid 
normal  college  I'-aduate,  also  of 
the  Cedar  Rapids,  Iowa,  Business 
College.  He  is  now  at  the  head 
of  the  business  practice  depart- 
ment of  the  Worcester,  Mass., 
Business  Institute  and  Is  well 
qualified  to  write  on  his  topic. 


Mr.  Browni  is  a  little  over 
thirty-five  years  of  age  and  is  a 
native  of  the  State  of  Maine.  For 
fifteen  years  he  has  ranked 
among  the  foremost  peu  artists 
of  America.  Be'ng  equally  at 
home  in  designing,  lettering  and 
script  work,  he  excels  in  practi- 
callv  every  department  of  pen 
art. 


Mr.  Douglas  was  boru  in  Delhi. 
X.  Y.,  in  1874.  He  received  his 
early  education  in  the  public 
schools  of  that  town  and  at  Dela- 
ware Academy.  From  1889  to 
1895  he  resided  in  South  Dakota, 
and  was  a  clerk  in  the  House  of 
Representatives  of  that  State. 
Graduated  froni  Goldev  College  in 
1.S08. 


Mr.  Marlatt,  a  native  of  the 
State  of  New  Jersey,  was  born  in 
August,  1866.  He  was  a  student 
in  the  Easton,  la.,  school  of  Bus- 
iness. While  in  the  latter  insti- 
tution he  became  interested  in 
penmanship  and  engrossing,  and 
spent  much  of  his  time  In  copy- 
ing the  specimens  which  appeared 
in  The  JorRNAt, 


K.  G.  Laird  was  boru  iu  Ohio 
between  thirty-five  aand  forty 
years  ago.  He  began  teaching 
while  vet  very  young.  Has  had 
a  number  of  years'  experience  as 
an  auditor  and  accoun.ant.  He  is 
a  graduate  of  New  York  Uni- 
versity  School   of  Commerce. 
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TWO   EDITIONS. 

The   Jocbxal   is   published   monthly    in    two    editions. 

Tna  Pexmax's  Abt  Jouknal,  32  pages,  subscription  price  75 
cents  a  rear.  S  cents  a  number. 

The  PEXiiAX's  ART  Jocenal^  News  Edition.  This  is  the 
regular  edition  with  a  special  supplement  devoted  to  News,  Mis- 
cellany, and  some  special  public-sciool  features.  Subscr'ption  price 
$1.00 "a    year.    10    cents  a  number. 

All  advertisements  appear  in  both  editions ;  also  all  Instruc- 
tion features  intended  for    the   student. 

CLUBBING    RATES. 

Regular  Edition — 75  cents  a  year.  In  Clubs  of  more  than 
three.   60   cents   each. 

News  Edition — SI. 00  a  year.  Five  subscriptions.  $o.00  ;  one 
hundred    subscriptions,  $100.00.  . 

After  having  sent  in  enough  subscriptions  to  entitle  the 
club  sender  to  the  minimum  rate,  as  specified  above,  additional 
subscriptions  in  any  numlier  will  be  accepted  at  the  same  rate 
throughout  the  school  year.  . 

On   foreign    subscriptions.    Including    Canadian,    and    on    sub- 
scriptions   in     Boroughs   of   Manhattan  and   Bronx,   New    lork,  ia 
cents   a  year   extra,    to  pay   for   additional    cost   of   delivery. 
ADVERTISING    RATES. 

$3.00  an  incb.     Special   rate  on  "Want"  ads.   as  explained  on 
those    pages.      No    eeneral   ad.   taken  for  less   than  $2.00. 
CHANGE    OF    ADDRESS. 

Subscribers  wishing  to  have  their  magazine  sent  to  a  new 
address  should  notify  us  promptly,  giving  the  old  address  and 
specifying  the  edition,  whethpr  News  or  Regular.  Notices  must  be 
received  one  full  month  in  advance,  that  all  copies  may  be  re- 
ceived^  

The  one  thing  of  which  The  Journal  is  proudest  is  that  nine-tenths 
ol  the  school  proprietors  and  teachers  that  talie  the  trouble  to  put  it 
In  the  hands  of  their  students  at  the  clubbing  rate  thinic  enough  of  the 
paper  to  send  in  their  own  subscription  year  after  year  for  the  News 
Edition  at  one  dollar. 
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AUTUMN 
HERE  is  that  wild  intoxication  in  the  air, 

That  nameless  something  everywhere, 

That  makes  the  passers  in  the  village  ^eet 

Congratulate  each  other  when  they  meet. 

— Longfellow. 


GOOD  WORDS 

"The  September  number  is  a  hummer." — C.  C.  Craft, 
National  School  of  Business.  Concord,  X.  H. 

"The  September  Journal  is  a  gem."— M.  L.  Miner.  Miner's 
Business  Academy,  Brooklyn,  X.  Y. 

"The  new  cover  design  is  a  'crackerjack.'  " — t).  W.  Hoflf, 
Lawrence,  Mass. 

"The  Jol-rxal  just  suits  me." — Clyde  L.  XewoU,  Brook- 
lyn,  X.   Y. 

"We  believe  in  The  Journal  and  its  mission,  and  strong- 
ly and  heartily  recommend  it  to  every  student." — O.  C.  Dor- 
ney,  American  Com.   School,  AUentown,  Pa. 

"I  find  The  Journal  my  greatest  source  of  inspiration 
both  in  my  private  work  and  in  my  work  in  the  class  room." — • 
Lee  A.  Thompson,  0ark  Business  College,  Coatesville,  Pa. 

"I  wish  to  congratulate  you  on  the  appearance  and  general 
good  theYe  is  in  the  September  issue  of  The  Journal." — L.  M. 
Hatton,  Tampa,  Fla.,  Business  College. 

"I  hope  I'll  never  miss  a  single  copy  of  your  Journal 
the  remainder  of  my  natural  life.  The  September  Journal 
is  a  converter." — R.  H.  Bond,  Ga.  .Ala.  Business  College, 
^laccn.   Ga. 


"The  September  copy  of  your  excellent  Journal  is  fine." 
— Sr.    Mar\-  Germaine,   St.   Mary's   Academy,   Monroe,   Mich. 

"The  September  number  has  just  come  to  hand,  which 
certainly  is  a  leader  in  the  penmanship  line." — Chas.  Heipel, 
X'ashua,  X'.  H.,  Business  College. 

"I  know  of  no  incentive  so  strong  in  its  bearing  and 
complete  in  its  details  as  your  paper  which  embodies  all  that 
is  good  and  ennobling  along  educational  lines." — J.  A.  Snyder, 
Metropolitan   Business  College,  Chicago,   111. 

"As  a  professional  illuminator,  may  I  be  permitted  to  ex- 
press my  great  pleasure  in  the  portion  of  The  Journ.\l 
devoted  to  engrossing  and  illuminating.  This  month  I  am 
particularly  pleased  with  the  new  cover.  It  is  most  artistic. 
The  scroll  work  is  beautiful." — Edith  E.  Shaw,  Toronto, 
Out.,  Canada. 

"There  is  one  feature  of  The  Journal  which  appeals  to  me 
especially,  and  that  is  the  feature  of  school  news.  The  vari- 
ous penmanship  papers  present  about  the  only  medium  in 
which  one  can  read  of  the  changes  in  the  schools  and  the 
movements  of  the  teachers.  I  do  not  think  that  you  can  de- 
vote too  much  time  and  space  to  getting  together  school  news. 
I  believe  that  many  proprietors  of  schools  enjoy  this  feature 
of  the  various  is.ues  above  any  other.  Of  course,  articles 
of  various  departments  of  education  are  ahvays  of  interest, 
but  they  are  frequently  so  long  and  drawn  out  that  the  busy 
school  man  does  not  find  time  to  wade  through  them.  Your 
outline  of  special  features  for  1907-1908  presents  a  strong 
array  of  talent  and  should  make  the  Penman's  Art  Journal 
a  more  popular,  a  more  influential  and  a  more  readable  jour- 
nal than  it  has  ever  been."  H.  O.  Keesling,  X'ew  .\lban}% 
Ind..  Business  College. 

"You  are  to  be  congr-atulated  upon  the  success  of  The 
Journal  for  the  past  school  year.  It  is,  no  doubt,  due  to  your 
untiring  efforts  to  place  before  the  penmanship  fraternity  and 
the  students  of  our  private  and  public  coihmercial  schools  a 
journal  containing  such  valuable  information  and  instruc- 
tion that  this  success  has  been  attained.  'Long  live  The  Jotrr- 
nal,  and  may  it  be  the  foremost  among  the  best.' "  T.  C. 
Knowles.  Pottsville.   Pa.,  Commercial  School. 

"I  have  been  very  much  pleased  with  the  lessons  in  the 
.Art  Journal  the  past  year,  and  wish  that  I  were  able  to  de- 
vote n\v  time  more  to  the  beautiful  art  of  penmanship."  M. 
T.   Skinner,   Eastern   Shore  College,   Salisbury,   Md. 

"Your  magazine  has  been  so  excellent  the  past  year  that  I 
consider  it  useless  for  me  to  attempt  to  offer  any  sugges- 
tion for  improvement.  I  know  that  we  all  appreciate  what 
you  have  done  for  the  cause  of  penmanship,  as  well  as  the 
commercial  school.  We  need  the  professional  papers:  in 
fact,  we  could  not  very  well  get  along  without  them."  Wal- 
ter Rasniussen.  Rasmussen  Practical  Business  School,  St. 
Paul,  Minn. 

"We  find  that  we  are  getting  splendid  results  by  subscrib- 
ing for  a  bundle  of  Journals  and  giving  them  to  the  students. 
We  are  using  the  papers  in  class  work,  and  the  students  use 
them  for  home  practice,  and  some  of  our  improvements  are 
phenomenal.  We  hardly  think  it  will  be  possible  to  publish 
a  better  work  on  penmanship,  and  it  meets  with  our  require- 
ments to  such  an  extent  that  we  have  no  suggestion  to  offer." 
Knoxville,  Tenn.,  Business  College. 

"The  subscribers  seem  to  enjoy  your  Journal  very  much, 
and  I  highly  recommend  it."  Leon  Levy.  Commercial  High 
School,  Brooklyn.  X'.  Y. 

"The  most  excellent  paper  yotx  have  given  us  the  past  year 
shows  that  j'Ou  are  sparing  neither  expense  nor  hard  work 
to  give  us  more  than  value  received."  R.  .A.  Spellman,  R.  I. 
Commercial  School.  Providence.  R.  I. 
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IIH  L'k-ven  platus  in  the  September  number,  if  fully  masteretl,  I  am  >ure  made  a  big  month's  work  for 
r\ery  student.  Re-read  the  instructions  with  reference  to  the  importance  of  movement  practice  in  the 
September  number  of  The  Journal.  I  hope  every  one  will  follow  the  daily  program  I  suggested:  namely, 
t'l  practice  Plate  i  on  Monday,  Plate  2  on  Tuesday,  Plate  3  on  Wednesday,  Plate  4  on  Thursday,  and  Plate 
3  (in  Friday.  I  should  like  to  repeat  these  movement  drills  in  each  issue,  but  it  is  unnecessary,  for  the 
reason  that  I    shall  precede  each  new  exercise  with  an  appropriate  movement  drill. 


y-V~^c 


'  a-^  o-^  o~^  o-^ 


c^  a-"  o-'  o-^  o-'  (?-^  o-^  <?-^  o—'a^' a-^  a-^  o^  o^  a-  o--^o-^ 


PI-ATE    \-Z. 


Capital  O  is  a  favorite  letter,  for  the  reason  that  in  itself  it  is  a  valuable  movement  exercise.  Go  around  the 
oval  seven  times,  and  then  turn  and  finish  with  a  short  npivard  swing.  Do  not  let  the  finishing  part  be  too  long.  Count 
each  down  stroke  and  the  finishing  stroke.  Note  carefully  the  shape  of  the  small  0.  It  is  a  perfect  ellipse.  Make  a 
line  of  o's  singly,  and  then  join  them  seven  in  a  group.  Count  one  for  each.  In  writing  the  word  one  and  iioiu-  make 
the  letters  a  quarter  of  an  inch  apart  or  the  width  of  the  small  in. 


^    c/^   ^  ^    ^      £^    C^^     ^    ^     <^  ^   ^   ^  ^   ^  ^     ^'-^ 
^TL-^ii-t:^  d^^^^^-z^Z^  ^rZ,^^^^  i^L-^c^  <^Z^^-g«^  i^,-^^^^::?^-  ^:^^^>«?:^  <i?2^^^^^  ^L^i-'t:zy 

^^Z^^C^^^  a..^-c:C^^  ^Z^^:?C^i^  £^e^?^^^^^^ 


PL.IlTE  13. 

The  capital  A  is  a  more  ditficult  letter  than  the  capital  O.  Close  the  top.  Observe  that  the  second  down  stroke 
in  this  drill  is  a  straight  line.  To  emphasize  this  retrace  it  seven  times.  Make  a  page  each  of  lines  I  and  2.  The  A 
and  the  figure  9  are  very  similar.  Notice  that  the  oval  part  of  the  9  rests  upon  the  base  line.  Some  bookkeepers  prefer 
to  have  the  entire  figure  rest  upon  the  base  line.  The  small  a  is  like  the  first  part  of  the  p.  Make  five  in  a  group. 
The  d  is  just  the  same  as  the  a  with  the  figure  /  on  top  of  it.  Make  a  full  page  of  each  line.  In  writing  the  words  ai'rf, 
add  and  moan  strive  to  keep  the  a  ovals  as  nearly  alike  as  possible.  The  oa  in  the  word  moan  will  show  the  difference 
between  these  two  letters.     They  are  frequently  confused. 


PLATE   14. 

Here  we  have  a  valuable  review  of  the  letters  and  words  we  have  l)ecn  drilling  upon.  Fill  several  pages  of 
these.  First  write  five  lines  of  the  word  mainc.  Then  turn  the  paper  and  write  the  word  moan  across,  placing  tje 
letters  between  the  lines. 


Here  are  two  letters  the  finishing  parts  of  which  are  very  similar — the  ic  and  v.  Notice  that  the  w  is  like  the 
small  n  w-ith  a  little  finish  like  a  horn.  Make  the  letters  far  apart,  and"  a  full  page  of  each  line.  The  v  begins_  like  a 
small  ;;,  but  it  finishes  like  the  w.  The  words  ivoz-c,  vien'  and  zi'ciivc  will  give  practice  in  writing  these  two  letters  in  con- 
nection with  others.     A  full  page  of  each  word  should  be  written-. 


PLATE  10. 


Review.  Make  five  lines  of  the  small  o,  seven  in  a  group  and  four  groups  to  the  line.  Then  turn  the  paper  and 
across  the  lines  write  the  w  exercise,  so  that  each  letter  will  come  between  the  lines.  Arrange  so  as  to  form  a  perfect 
square. 


PLATE    IT. 

We  have  two  very  difficult  and  characteristic  letters  in  this  plate.  I  mean  by  characteristic  that  each  one  is 
unlike  any  other  letter  when  carefully  made.  This  cannot  be  said  of  all  the  letters  of  our  alphabet.  The  .f  is  like  a 
small  c-  upside  down  preceded  by  a  beginning  stroke  similar  to  the  one  found  in  small  i.  Notice  carefully  the  shape  of 
the  letter.  The  diminishing  movement  drill  preceding  is  to  be  practiced  in  order  to  develop  muscle  control.  Make  five 
letters  to  the  group.     The  word  assess  will  tax  your  skill.     I  would  advise  making  two  pages  of  this  word. 

The  )•  begins  just  like  the  i.  but  it  has  a  slanting  roof.  The  last  part  of  the  r  is  just  like  the  i.  If  you  omit  the 
slanting  part  of  the  r  and  join  the  two  remaining  sections,  you  will  have  a  good  letter  i.  The  words  ndii  and  arrcar  will 
afford  splendid  practice  on  this  difficult  letter.  There  are  two  full  stops  in  the  r,  the  one  at  the  end  of  the  first  stroke, 
and  the  second  at  the  end  of  the  short  inclined  stroke.  There  is  really  a  pause  at  base  line  where  the  last  downward 
stroke  touches  it.     Be  sure  to  write  upon  the   baseline. 


PLATE  18. 

Here   is   another   review.     Write  page   after  page   of   this   plate.     It   will   pay  you   big   dividends. 


PLATE    19. 

The  X  is  not  a  very  frequently  occurring  letter.  In  average  English  composition  where  we  make  twelve  x's 
we  make  one  thousand  e's.  Nevertheless,  we  must  learn  how  to  make  it.  The  first  part  of  the  x  is  like  the  first  part  of 
the  ((.  Then  lift  the  pen  and  make  the  last  part  like  the  i.  Join  the  two  together,  and  you  will  have  a  good  business 
letter.     It  is  not  a  difficult  one  to  make.     Make  a  full  page  each  of  lines  2  and  3. 

The  word  maxim  should  be  written  at  least  one  thousand  times.  Write  it  five  times  to  the  line.  Space  it  out  well. 
The  word  mixer  can  be  written  five  times  to  the  line,  so  may  the  word  axio)ii.  The  latter  word  will  be  difficult  for  some 
of  you. 


^^^t/c/ima/id  Cl'Vit  lAui/iuC? 


cyycy 


PLATE   20. 

Hpr^  U  a  verv  difficult  letter     The  reason  the  c  is  ditRcult  is  because  of  the  tendency  to  curve  the  back  or  down- 

possess  a  -reat  deal  of  skill,    the  words  I  have  given  should  not  be  very  difficult,  unless  it  is  the  word  occur.     This  word 
gives  you°two  c's,  and,  of  course,  that  old  difficult  letter  r  at  the  end. 


^.^>^z:-^-?-^^--^-^;z^^>;^^-z^-<:<?:^-' 


_.,5,'7'Z^€>z7-:^^^2^-€..'^>2>:?^?^/^^-i£'<^ 


,^.^^^^^A^^'^.^^^^^.^.<:,.^^-^^-?^^-^^-^-^^<^■^'^^^^^'- 


y'T^yi^-i:^^ 


^.^2>^^-^-^^,^.^-^^'Z^/^^2.^^^Z,'^'^^^^^^'^-^-'^^^^^^^^"^^^''^^^ 


PI,.\TE  31. 


Here  we  have  a  review  of  all  the  letters  I  have  so  far  given  you.  Make  a  page  of  each  one.  ^  •"=  ;^,'''  '™^^ 
eight  pages  in  all  or  ver^-  nearly  three  hours'  work.  I  would  suggest  that  those  who  can  get  out  a  good  Page  of  any  o.-.e 
of  these  words   send  theiV  work  to  The  Jolrnal  office.     Maybe  some  of  it  will  appear  ,n  "The  Student  s  Own  Page. 


1  1 1  1  M  i  1    '^  ^  ^  ^ 

ill  I  1  !  1    -"^^ 

1  111  1  lit  '^^-^ 

Mil  I  1  i  1'  \^^^ 

'1 11  '  I  1 1  i'  ^-^^ 

nil  \\\\  :::; 
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N    \  \         S 
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X    \ 
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\\    1 

XX  I 
KsNs-  ■ 
X   \ 
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.  X   X 
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X    \     s. 

K  KK-  . 

X    ^     X. 

KK-lx-- 

X      V.      X 

-K-KK- 
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K-^^-Vx-N 

S     X     V      I 
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X    X      \ 
XXX 


XXX 
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XXX 
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XXX 
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XXX 
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PLATE    22. 

There  is  a  full  month's  practice  on  this  one  plate.  I  hesitated  very  much  as  to  the  wisdom  of  giyi"g  ^''  °/^ ''\^ 
fi<n,res  in  one  lesson  Manv  of  the  students  who  are  following  this  course  are  taking  bookkeeping  and  it  is  ne««ar> 
Sd,  that  tley  should  make  good  figures  from  the  start.    Good, fi.gure_ making  is^the  --'[f^f --^^^t^orri-^'o^-th; 


the  shape  of  the  figure;  second,  a  definiteness  of  stroke;  and,   third,   a 


ligures.  The  4,  6  and  6'  are  the  only  figures  that  are  higher  than  the  figure  /.  Tiic 
small  I.  The  9  and  7  are  the  only  ones  which  pass  through  the  base  line.  Step  t 
large.  Then  make  them  small.  Take  your  pencil  and  see  if  you  can  make  them  as  w 
make  use  of  your  pen.  In  order  to  practice  the  figures  as  I  have  here  shown,  turn  ; 
paper  will  run  up  and  down.  Make  eight  figures  in  a  column,  putting  each  figure  >  . 
and  the  cipher  make  a  straight  dash  one-quarter  of  an  inch  in  length.  For  the  rcir. 
inclusive  make  the  figure  /  in  tlie  middle  of  the  column.  You  can  use  tlie  /  as  a  yar. 
other  figures. 

To  the  ten  students  wli'>  send  to  The  Jol"RX.\l  office  on  or  before  Noveniln 
jlate,  ti.e  editor  of  The  Jol'Rn-.\l  will  present  to  each  a  copy  of  Volume  I  of  the  Pen- 
si.xty  cents,  and  contains  some  rif  tlie  penmanship  of  the  greatest  penmen  in  the  worM 


-  /  is  25  per  cent,  higher  than  the 
blackboard  and  make  the  figures 
•ii  as  you  did  with  the  chalk.  Then 
!:r  paper  so  that  the  lines  on  your 
:  'Lip  of  a  blue  line.  Between  the  / 
uiuing  figures  in  exercises  3  to  10 
I  stick  to  measure  the  heign.s  of  the 

I    1st  the  best  reproductions  of  this 
:  '~ '^  Librarv.  a  book  which  retails  at 
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Movement  Drills  for  October   Practice — By  Horace  G.   Healey. 


Rapid  Busixess   Capitals   for  Suppleme.vtarv   Practice — By  Horace  G.  Healey. 
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3-\  giving  illustrations  or  authority  it  is  always 
a  good  plan  to  give  chapter  and  page.  It  is  all 
right  to  say  that  once  upon  a  time  a  young  man 
by  hard  work  and  the  constant  application  of 
inherent  talent  has  made  a  success  of  his  work, 
but  when  one  gives  the  name  and  address  of  the  person,  the 
account  contains  more  of  human  interest. 

Some  one  has  said  that  the  secret  of  success  in  anything 
is  to  always  do  a  little  more  wcrk  than  you  are  paid  for 
doing..  1  doubt  if  there  are  any  secrets  of  success.  Every 
man  who  has  climbed  to  the  top  of  his  profession  or  calling 
has  written  pages  telling  how  he  did  it.  All  of  his  neighbors 
know  why  he  succeeded.  There  is  one  element  to  be  found  in 
all  of  these  accounts,  and  that  is  "working."  "Being"  is  not 
sufficient.  One  of  the  smartest  men  I  ever  knew  was  a 
teacher.  He  was  engaged  in  writing  a  Latin  grammar — a 
poor  one,  of  course — and,  furthermore,  a  task  wholly  un- 
necessary, for  there  is  no  demand  for  additional  Latin  gram- 
mars that  one  can  notice.  He  was  a  marvel  as  a  mathema- 
tician, and  not  a  fact  or  date  in  history  had  ever  escaped 
his  attention  or  faded  from  his  memory.  Yet  he  was  so 
lazy  that  he  could  scarcely  draw  a  deep  breath.  He  was  sup- 
ported by  a  widowed  mother,  who  kept  a  small  boarding 
house,  and  who  worked  hard  sixteen  hours  a  day.  He  could 
have  succeeded  in  any  one  of  a  hundred  different  lines 
had  he  worked,  but  this  he  would  not  do.  Here  is  the  differ- 
ence between  "being"  and  "doing." 

A  year  ago  an  official  of  the  Commercial  National  Bank 
of'  the  city  of  Chicago  visited  the  editor,  and  he  said :  "Do 
you  know  that  John  Fletcher  is  considered  one  of  the  best 
banking  men  in  the  West?"  I  replied  that  I  had  heard  some- 
thing to  that  effect.  "Well,"  he  said,  "he  is.  He  is  personally 
acquainted  with  nearly  every  banker  in  the  State  of  Iowa, 
Western  Illinois,  Southern  and  Eastern  South  Dakota.  Min- 
nesota and  Eastern  Nebraska."  That  was  interesting  to  me. 
for  this  same  young  man  ten  years  ago  was  a  pupil  of  mine, 
and  well  do  I  remember  him.  Not  only  because  he  could 
write  shorthand  and  run  a  typewriter  exceedingly  well — get- 
ting out  transcripts  that  never  had  to  be  corrected — but  be- 
cause of  his  wide  range  of  general  informatioji.  I  spoke  in 
my  last  article  about  the  importance  of  being  agreeable,  and 
if  John  Fletcher  possesses  one  trait  of  character  to  a  large 
degree,  it  is  that  of  agreeableness. 

The  cashier  of  the  Cedar  Rapids,  Iowa,  National  Bank 
telephoned  to  the  school  one  day  ten  years  ago  for  an  office 
boy  at  about  $6.00  a  week.  Some  one  who  could  write 
shorthand,  and  at  the  same  time  go  out  and  collect  drafts. 
Furthermore,  this  ycung  man  had  to  be  a  "comer" ;  that  is, 
one  with  a  future.  The  requisitions  described  young  John 
Fletcher  sitting  there  at  his  desk  in  knickerbockers.  He  went 
to  work,  and  in  a  .very  short  time  proved  his  fitness  for  the 
place  by  receiving  promotion  after  promotion.  He  was  a 
"business    getter."     That   to   mv   mind   is   the   greatest   secret 


of  success  in  office  work.  Let  every  employee  ask  himself 
tne  question,  "Am  1  gettmg  any  busniess  for  the  house?"  it 
may  be  possible  that  you  are  burdened  by  taking  care  of 
business  that  comes  in  through  others,  yet,  as  Mr.  Cody  well 
says  in  his  article  in  this  number,  even  the  bookkeeper  can, 
if  he  will,  hustle  up  business. 

This  is  what  John  Fletcher  did  for  the  National  Bank  with 
which  he  was  connected,  and  he  did  it  so  well  that  the  officials 
of  the  Drovers'  Deposit  National  Bank  of  Chicago  looked  across 


John  Fletcher. 
the  State  ot  Illinois  over  into  the  middle  of  Icvva  and  saw 
this  young  man  and  invited  him  to  come  to  the  great  Western 
metropolis  ai  a  salary  equal  to  five  times  what  the  average 
teacher  or  office  man  receives.  He  is  now  twenty-six  years 
of  age,  and  is  one  of  the  head  officials  of  that  great  bank. 
If  possible.  I  am  going  to  try  to  obtain  from  John  some 
hints  for  young  men  who  are  trying  hard,  and  yet  do  not 
seem  to  be  able  to  push  ahead  as  he  has  done. 


Boys  with  hats  on  the  backs  cf  their  heads  and  long 
hair  hanging  down  their  foreheads  and  cigarettes  and  smutty 
stories  in  the'r  mouths  are  cheaper  than  old  worn  out 
horses.  Nobody  wants  them  at  any  price.  ^Men  will  net  em- 
ploy them.  They  are  not  worth  their  keeping  to  anybody, 
and  they  will  not  keep  themselves.  If  any  boy  who  answers 
this  description  happens  to  read  this,  let  him  take  a  look  at 
himself  and  do  what  his  conscience  says  is  best  to  do. 

Washington  Democr.\t. 


AM  to  tell  you  tliis  month  about  a  young  lady 
who  is  no  older  and  possibly  younger  than  you 
who  are  beginning  the  shorthand  work  this 
year,  yet  to-day  she  is  known  abroad  and  at 
liome  as  the  world's  champion  typist.  Her 
peculiar  success  -s  diie  to  the  selection  of  the  work  she  was 
best  adapted  to.  From  childhood  her  fingers  have  been  most 
carefully  trained  to  execute  dexterously  upon  the  piano,  so 
that,  setting  aside  her  inborn  talent  for  and  appreciation  of 
melody,  she  was  the  more  fitted  for  typewriter  teachnique. 
It  would,  indeed,  seem  as  though  the  thirteen  years'  prelimi- 
nary piano  practice  was  most  valuable  because  it  required 
but  three  months  to  complete  her  typewriting  and  shorthand 
course,  writing  shcrthand  one  hundred  and  twenty  words 
a  minute. 

Possessing  an  excellent  public  school  education,  she  was 
competent  to  meet  the  demands  made  upon  a  stenographer  to 
frame  grammatical  and  business  letters..  Her  first  positions 
not  only  gave  her  experience  I  a  magnetic  word  with  com- 
mercial men")  but  also  self-confidence  and  courage,  two 
essentials  so  necessary  to  the  girl  of  this  era. 

Self-confidence  is  not  conceit.  In  order  to  be  confident 
of  your  own  ability  you  should  be  ambitions.  There  is  a 
star  of  promise  over  you  just  as  there  was  a  star  the  shep- 
herds watched  centuries  ago. 

Miss  Fritz  entered  her  first  contest  in  1905  at  Madison 
Square  Garden  and  was  second  in  the  competition.  This 
trial  of  her  capability  was  repeated  three  times  in  the 
National  Business  Show  of  Chicago,  twice  in  New  York,' 
twice  in  Chicago,  and  once  in  Boston.  Success  was  hers  in 
ever\-  exhibition  of  her  skill,  and  March  30,  1507,  she  won 
permanently  the  International  Championship  Trophy,  donated 
by  The  Penm-\x's  .\rt  Jof  rx.\l.  as  well  as  the  Championship 
Cup  offered  by  Office  Apt>liam-cs —  and  yet  she  is  but  nineteen 
3'ears  old  and  is  honored  among  men  and  women. 

It  may  be  because  of  her  training  in  school  and  office 
that  Rose  Fritz  was  and  is  so  well  qualified  to  write  from 
new  matter  so  speedily.  She  has  written  in  public  at  the  rate 
of  106  words  a  minute  for  twenty  minutes  at  a  time :  a 
remarkable  speed  when  one  considers  that  a  word  is  composed 
of  so  many  letters  and  not  a  simple  note  or  chord. 

]Miss  Fritz  does  not  memorize  sentences  but  devotes 
her  practice  entirely  to  new  editorials  or  articles  from  maga- 
zines in  demonstrating  touch  operating. 

Her  will-power  must  have  been  exerted  chiefly  to  do 
that  which  was  not  the  most  easy  and  pleasing.  She  has 
comprehended  the  value  of  practical  practice.  Her  business 
future  must  be  very  bright  because  of  her  talent,  her  will- 
ingness to  take  advantage  of  every  opportunity  for  advance- 
ment, and  the  will  to  succeed. 

Stenography  and  typewriting  are  beneficial  as  studies 
because  of  the  demand  for  concentration  of  effort  and  the 
faculty  of  excluding  school,  office,  or  business  work  of  no 
material    interest    to   ycu.      If    in    an   office,    vou    are   obliged 


to  take  your  dictation,  do  your  work  and  have  no  eyes  nor 
ears  for  that  whicli  does  not  concern  you. 

We  are  not  all  talented  nor  geniuses ;  but  we  can  improve 
cur  present  education  and  surroundings.  D  i  not  be  discon- 
tented, but  more  ambitious. 


Rose  L.  Fritz. 

NEWS  EDITION  BULLETIN 

IN  the  News  Edition  for  October  appear  the  following 
special  articles,  written  especially  for  this  issue :  The 
Get  Together  Policy,  (a)  School  Advertising  That  Pays, 
by  E.  H.  Morse,  Hartford,  Conn.;  (b)  Conditions  in  Mil- 
waukee, by  O.  A.  Hoffman,  Milwaukee,  Wis. ;  Autom.^tic 
Penmanship,  a  sensible  and  timely  article  by  A.  H.  Stead- 
man,  Supervisor  of  Writing,  Cincinnati,  Ohio ;  How  I  Be- 
came \  Penman,  an  illustrated  article  by  E.  M.  Huntsinger, 
Hartford.  Conn.;  Teaching  Percentage,  by  W.  E.  Douglas, 
Wilmington.  Del.;  Higher  Accounting,  by  Bentley  &  Laird, 
Hartford,  Conn. 

In  addition,  the  reader  will  find  all  the  regularly  main- 
tained features  of  this  edition  which  makes  it  popularly 
known  as  "The  Newspaper  of  Business  Education ;  Move- 
ments of  the  Teachers,  A^eivs  of  the  Profession,  New  Schools 
and  Changes,  Obituary,  Hymeneal,  Tlie  Journal's  Galaxy  of 
Business  Educators,  with  photographs  of  fifty-four  members 
of  the  profession;  Editor's  Calendar  or  Rcvic'tV  of  Books, 
Who's  Who  in  Penmanship,  Convention  A'eins  and  A'otes. 

The  News  Edition  is  $l.co  a  year.  Single  copies  ten  cents. 


FOR  THE   CARD   WRITER 
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The  half  dozen  cards  by  Madarasz,  wliich  The  Jovrnal 
presented  to  each  one  of  its  subscribers  last  month  elicited 
more  praise  than  anything  of  a  similar  nature  we  have  ever 
run.  This  month's  installment  we  are  sure  will  meet  with 
the  same  hearty  approval.  What  we  wish,  however,  is  to 
see  what  some  of  our  best  penmen  can  do  on  these  cards, 
and  should  be  very  glad,  indeed,  to  have  them  send  some 
to  our  office.  We  have  in  the  profession  a  number  of  first- 
class  card  writers,  and  they  are  all  invited  to  contribute  to 
our  Penman's  Exchange.  The  Madarasz  course  is  reviving 
the  interest  in  this  delightful  branch  of  penmanship. 


FLOURISHING 

Here  are  two  more  of  those  dainty  little  card  flourishes 
by  Mr.  Mtjore.  All  of  our  subscribers  will  agree  with  the 
statement  made  in  our  last  issue  that  M"".  Moore  has  no  peer 
in   this   department   of  pen   art.     We   predict  that   every   one 


of  these  will  be  clipped  and  find  its  way  into  the  scrap  book 
of  all  the  penmen.  Do  not  forget  to  send  your  best  efforts 
to  The  Jourx.\l  office.  Some  of  them  may  appear  in  the 
Penmen's  E.xchange. 


INVITATIONS  RECEIVED 

The  graduating  class  of  the  Patrick  Commercial  School, 
York,  Pa.,  requests  the  honor  of  your  presence  at  its  com- 
mencement e-xercises,  Friday,  September  6,  1907,  at  8  o'clock 
P.  M.     Auditorium,  York  High   School. 


ITION       $1.00AyfAR 


rril/E  XEll'S  EDITION  OF  THE  JOURNAL  costs  S'  a  year.      IVe  hofe    to   make    it    worth 

I       at    least    that    much    to    every    teacher   and    school  froprietor.     It    is   a    matter   of   deepest 

gratification   to   us   that  hundreds    of   our  professional  brethren  -who    give    their    students 

hinefit    of  the    loic  clubbing   rates  for   the  regular   edition    think  zvell  enough  of  The  Journal  to, 

enroll  their  ozcn   names  on  the  Professional  List,    at  $i  a  year. 


RECENT  JOURNAL  VISITORS 

R.   and   Mrs.   John   R.   Gregg,   Gregg   Publishing 
Company,  Chicago,  111. 

George   H.   Walks,  Wood's   School,   Brook- 
N.  Y. 

John  J.  Molloy,  Hartford,  Conn. 
D.  P.  Lynch,  New  York  City. 
Stephen  Dwan,  Seattle,  Wash.,  High  School. 
C.  Ropp,  author  of  Ropp's  Commercial  Calculator,  Chi- 
cago, 111. 

R.  G.  Laird,  Bentley  &  Laird,  Hartford,  Conn. 

H.  H.  Beidleman,  Eagan  School,  Hoboken,  N.  J. 

T.  W.  Stewart,  Parkersburg,  W.  Va. 

C.  A.  Stewart,  Commercial  High  School,  Brooklyn,  N.  Y. 

Edgar  M.  Barber,  U.  S.  Appraiser's  Office,  New  York. 

G.    DeFelice,   Kinsley   Studio,    New   York. 

C.  G.  Prince,  supervisor  of  writing,  Bridgeport,  Conn. 

C.  W.  Slocum,  supervisor  of  writing,  Newark,  N.  J. 
Chas.  T.  Piatt,  Piatt's  School,  Hoboken,  N.  J. 

D.  N.  Greer,  Iron  City  College,  Pittsburg,  Pa. 

J.  E.  King,  American  Book  Company,  New  York. 
M.  L.  Miner,  Miner's  Business  Academy,  Brooklyn,  N.  Y. 
S.   B.   Koopman,   Packard   School,   New   York. 
G.  O.  Shoop,  Shamokin,   Pa. 
C.  F.  Johnson,  Ames  &  Rollinson,  New  York, 
C.  G.  Price,  Packard  School,  New  York. 
W.  Meehan,  Commercial   High  School,  Brooklyn,   N.  Y. 
Harry  T.  Blodgett,  care  N.  Y.  H.  B.  R.  R.,  Long  Branch, 
N.  J. 

W.  J.  McCarty,  Packard  School,  New  York. 

S.   W.   Winne,   Brooklyn,    N.   Y. 

F.   F.   Healey,   Williamsport,   Pa.,   Commercial   College. 

F.  E.  Barbour,  Merrill  College,  Stamford,  Conn. 

Chas.  F.  Zulauf,  Drake  Business  College,  Jersey  City,  N.  J. 

W.  E.  Dennis,  Brooklyn,  N.  Y. 

S.    Matthews,   Columbus,   Ohio. 

P.  W.  Harms,  Drake  Business  College,  Jersey  City,  N.  J. 

M.  S.  Moyer,  Bentley  &  Laird,  Hartford,  Conn. 

H.  H.  Leeds,  Brooklyn,  N.  Y. 

W.  L.  Jackson,  Drake  Business  College,  Orange,  N.  J. 


MOVEMENTS  OF  THE  TEACHERS 

A.  O'MEALY,  late  of  the  Mankato,  Minn., 
Commercial  College,  has  engaged  with  the  Rose 
City  Business  College,  Portland,  Ore.  Mr. 
O'Mealy  states  that  the  school  has  moved  into 
new   and  larger  quarters  and  that  the  prospect 

for  a  good  enrollment  is  very  bright. 

C.  B.  Adkins,  of  Hartford,  Conn.,  has  been  engaged  as 

teacher  o.f  writing,  commercial  law  and  bookkeeping  in  the 

Huntsinger  Business  School,  Hartford,  Conn. 


Thornton  H.  Lodge,  formerly  with  the  McKinley  High 
School,  St.  Louis,  Mo.,  has  accepted  a  position  as  head  of 
the  School  of  Commerce  of  the  Throop  Polytechnic  Institute, 
Pasadena,  Cal. 

C.  M.  Miller,  of  Coudersport,  Pa.,  has  been  elected  prin- 
cipal of  the  commercial  department  and  instructor  of  German 
in  the  Dayton,   Pa.,  Normal  Institute. 

C.  W.  White,  of  the  Sanderson  School  of  Business,  In- 
dianapolis, Ind.,  is  now  located  at  Portland,  Ind. 

C.  P.  Crawford,  late  with  Henager's  Business  College, 
Leadville,  Colo.,  is  now  in  charge  of  the  Boulder  &  Harrell 
Business  College,  Fort  Collins,  Colo.  Mr.  Crawford  is  a 
strong  penman,  and  is  well  prepared  for  the  position  he  is 
now   holding. 

R.  W.  Clement,  formerly  of  Boston,  Mass.,  is  now  head 
of  the  shorthand  department  of  the  Nashua,  N.  H.,  Business 
College. 

A  new  addition  to  the  staff  of  the  Modern  Commerc'al 
School,  Brockton,  Mass.,  is  J.  C.  Logan,  of  the  University  of 
Ottawa,  Ont. 

W.  A.  Clark,  of  DuBois,  Pa.,  is  now  connected  with  the 
Howell,  Mich.,  Business  College. 

George  G.  Wright,  of  Robert  College,  Constantinople, 
Turkey,  goes  to  the  Merrill  College,   South  Norwalk,  Conn. 

Roy  V.  Coffey,  formerly  with  the  Brown  Business  Col- 
leges, of  Illinois,  and  later  with  the  St.  Joseph,  Mo.,  High 
School,  graduated  from  the  law  department  of  the  University 
of  Michigan  in  June  and  was  almost  immediately  chosen  for 
the  commercial  department  of  the  Akron,  Ohio,  High  School, 
while  having  the  offer  of  two  or  three  other  excellent  posi- 
tions. 

Mrs.  Helen  E.  Long,  of  the  Berkshire  Business  College, 
Pittsfield,  Mass.,  has  engaged  with  the  Berlin,  N.  H.,  High 
School,  where  she  will  have  charge  of  the  commercial  de- 
partment. 

Miss  Flora  L.  Adair,  a  Zanerian  gra4,uate,  will  supervise 
penmanship  and  drawing  in  the  Greensburg,  Ind.,  public 
schools. 

The  new  principal  of  the  Royse  City,  Tex.,  High  School 
is  G.  P.  Blackburn,  recently  teaching  commercial  work  in 
Texas. 

S.  L.  Romine,  formerly  of  the  Sumner  County  High 
School,  Wellington,  Kans.,  goes  to  the  Logan  County  High 
School,  Guthrie,  Okla. 

M.  E.  Skaggs,  of  the  Clay  County  High  School,  Clay 
Center,  Kans.,  has  been  chosen  for  the  commercial  department 
of  the  Durango,  Col.,  High  School. 

The  commercial  work  at  Miner's  Business  Academy, 
Brooklyn,  N.  Y.,  will  be  in  charge  of  N.  J.  Aikin,  of  New- 
ark, N.  J. 

C.  V.  Clippinger,  of  the  School  of  Commerce,  Harris- 
burg,  Pa.,  succeeds  L.  P.  Bettinger  in  the  Lockport,  N.  Y., 
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High  School.  In  the  future. Mr.  Bettinger  will  give  his  whole 
attention  to  his  own  school  in  Lockport. 

J.  B.  Clark,  formerly  of  Jacobs  Business  College,  Day- 
ton, Ohio,  is  now  with  the  Columbus,  Ohio,  Business  College. 

Two  new  teachers  in  the  Heffley  School,  Brooklyn,  N.  Y., 
are  Mrs.  Olive  Brow  Bailey,  of  Taunton,  Mass.,  and  Miss 
Adeline  R.  Evans,  who  has  been  with  the  Drake  Business  Col- 
lege, Orange,  X.  J.,  for  some  time. 

The  commercial  department  of  the  New  Albany,  Ind., 
Business  College  will  be  under  the  direction  of  L.  E.  Eichel- 
berger,  of  Lancaster,  Pa.,  for  the  coming  year. 

Miss  Clara  Means  and  Mrs.  Clellie  Hoover,  both  Ferris 
graduates,  are  now  teachers  in  the  shorthand  department  of 
the  Northwestern  Business  College,  Chicago,  111. 

T.  G.  Boggs,  of  Folsom,  W.  Va.,  is  an  assistant  com- 
mercial teacher  in  the  National  Business  College,  Roanoke, 
Va.,  and  E.  I.  Fish,  of  Petersburg,  Va.,  has  been  engaged  as 
head  of  the  commercial  department. 

A.  F.  Wallace,  formerly  of  the  Pennsylvania  Business 
College,  Lancaster,  Pa.,  succeeds  B.  O.  McAdams  in  the  New- 
ark, N.  J.,  Business  College. 

Miss  Frances  Schureman,  for  several  years  at  the  head 
of  the  commercial  work  at  the  Gerreseo,  111.,  College,  will 
have  charge  of  the  shorthand  work  of  the  Morse  Business 
College,  Hartford,  Conn. 

J.  E.  Boyd,  of  the  University  of  North  Dakota,  is  now 
with  the  High  School,  at  Lead,  S.  D. 

N.  A.  Fulton,  formerly  with  Spencer's  Business  College, 
Kingston,  N.  Y.,  will  have  charge  of  the  commercial  depart- 
ment of  Sherman's  Business  School,  Mount  Vernon,  N.  Y., 
ne.xt  year. 

The  Drake  Business  College,  Jersey  City,  N.  J.,  has 
added  Miss  Blanche  O.  Peck  to  its  teaching  staff. 

Annie  M.  Sharood,  late  of  the  Keene,  N.  H.,  Business 
College,  is  now  with  the  Mechanicsville,  N.  Y.  High  School. 

E.  K.  Converse,  of  the  Elliott  Business  College,  Burling- 
ton, la.,  goes  to  the  Menominee,  Mich.,  High  School  to  take 
charge  of  the  commercial  work. 

Miss  Elsie  L.  Jenkins  goes  to  the  Brewer,  Me.,  High 
School  as  commercial  teacher. 

Miss  Charlotte  R.  Lowell,  of  Somerville,  Mass.,  is  the 
new  commercial  teacher  at  the  Wobum,  Mass.,  High  School. 

G.  M.  Hawes,  formerly  of  the  Fitchburg,  Mass.,  High 
School,  has  been  engaged  as  assistant  commercial  teacher  in 
the  Maiden,  Mass.,  High  School,  where  T.  T.  Wilson,  for- 
mierly  of  Illinois,  is  the  principal  commercial  teacher.  Mr. 
Hawes  is  spending  the  Summer  in  Europe. 

W,  E.  Chapin,  late  of  the  Wilbraham,  Mass.,  Academy, 
takes  the  place  of  C.  H.  Mumma  at  the  Wakefield,  Mass., 
High  School,  Mr.  Mumma  going  to  the  Dedham.  Mass.,  High 
School. 

B.  E.  Wick,  last  year  of  the  Glenwood.  Minn.,  Academy, 
goes  to  the  Pendleton,  Ore.,  High  School. 

The  Berkshire 'Business  College,  Pittsfield,  Mass.,  which 
is  now  owned  by  S.  McVeigh,  of  the  Bliss  Business  College, 
North  Adams.  Mass..  has  engaged  Miss  Ida  M.  Dearborn,  of 
the  Keene,  N.  H.,  Business  College,  to  take  charge  of  the 
shorthand  work. 

The  commercial  work  in  the  North  Attleboro,  Mass., 
High  School  will  be  in  charge  of  Miss  Frances  K.  McCaffrey, 
a  recent  graduate  of  Simmons  College,  Boston.  Miss  Mc- 
Caffrey takes  the  place  of  L.  M.  Rand,  who  goes  to  Comer's 
Commercial  College,  Boston. 

Miss  Ada  Patterson,  formerly  of  the  Valley  City  Com- 
mercial School,  Grand  Rapids,  Mich.,  has  engaged  with  the 
Polytechnic    Business    College,    Oakland,    Cal. 

W.  W.  Arner,  of  the  Kansas  Wesleyan  Business  College, 
Salina,  Kan.,  is  the  new  head  of  the  commercial  department 
of  the  Clay  County,  Kan.,  High  School.     D.  E.  Britton,  an- 


other Kansas  Wesleyan  graduate,  goes  to  similar  work  at 
Coffeyville,  Kan.,  and  Morris  Edgar,  also  a  K.  W.  B.  C.  man, 
will  handle  stenography  in  the  Worcester,  Mass.,  Business 
Institute. 

IMiss  Sarah  F.  Wells,  recently  with  the  Drake  Business 
College,  Orange,  N.  J.,  has  taken  charge  of  the  shorthand  de- 
partment of  the  Worcester  School  of  Commerce,  Worcester, 
Mass. 

A  new  commercial  and  penmanship  teacher  at  the  Mem- 
phis, Tenn.,  Business  College  is  W.  P.  Jones,  a  recent  Zaner- 
ian  graduate. 

Two  new  instructors  at  the  Spencerian  Business  College, 
Milwaukee,  Wis.,  are  John  Alfred  White,  of  the  North  Divi- 
sion High  School,  Milwaukee,  and  S.  L.  Lowrey,  for  many 
years  at  the  head  of  the  Indiana,  Pa.,  State  Normal  School. 

E.  E.  McClain,  late  of  the  Miller  School,  New  York,  will 
manage  the  Interstate  Commercial  Schools,  Cedar  Rapids,  la., 
the  coming  year. 

The  shorthand  department  of  the  Business  Institute.  De- 
troit, Mich.,  will  be  in  charge  of  B.  I.  Van  Gilder,  of  Brown's 
Business  College,  Kansas  City,  next  yea.r. 

The  new  commercial  department  in  the  Cheyenne,  Wyo., 
High  School  will  be  opened  by  Virgil  E.  Anthony. 

H.  J.  Oke,  formerly  with  the  Elliott  Business  College, 
Burlington,  la.,  has  been  elected  head  of  the  commercial  de- 
partment of  the  Spokane.  Wash..  High  School. 

Miss  Emma  L.  Scheffler,  of  the  Iron  ^fountain,  Mich., 
High  School,  has  been  elected  to  take  charge  of  the  com- 
mercial department  of  the  Peru  Township  High  School,  La 
Salle,  111. 

The  commercial  department  of  the  Derby,  Vt.,  Academy 
will  be  in  charge  of  Miss  Harriet  Leonard,  of  Malone.  N.  Y., 
the  coming  year. 

W.  B.  Simpson  will  have  charge  of  the  Central  Business 
College,  Cheyenne,  Wyo.,  the  coming  year. 

A  new  accession  to  the  teaching  facult}-  of  the  Brown's 
Business  College,  Bridgeport,  Conn.,  is  E.  J.  Goddard,  form- 
erly  of   the   Cambridge,   Mass.,   Commercial    College. 

Miss  Susie  Fox,  of  Wytheville,  Va.,  goes  to  Palmer 
College,    Defuniac    Springs,   Fla.,   as   commercial   teacher. 

L.  B.  McKenna,  for  many  years  with  the  Gem  City  Busi- 
ness College,  and  later  president  of  the  National  Business  Col- 
lege. Quincy,  111.,  has  been  engaged  by  the  Illinois  Business 
College,  Springfield,  111.,  of  which  C.  N.  Stockton  is  president 
and  J.  T.  Stockton,  secretary,  as  lecturer  of  commercial  law 
and   instructor   of   English   and  mathematics. 

F.  C.  Anderson,  commercial  master  of  the  Collegiate  In- 
stitute, at  Woodstock,  Out.,  is  now  principal  of  the  Col- 
legiate Institute   at  Vankleek   Hill,  Ont. 

G.  C.  Burton,  pupil  of  J.  G.  Wootton,  of  the  Smithdcal 
College,  Richmond,  Va..  will  have  charge  of  the  penmanship 
work  of   this   school  the   coming  year. 

Frank  E.  Madden,  who  for  the  past  year  has  been  em- 
ployed as  principal  of  the  commercial  department  in  Heald's 
Business  College,  San  Francisco,  Cal.,  has  retired  from  the 
teaching  ranks  to  take  a  position  as  accountant  of  the  West- 
ern Electric  Company.  ISIr.  Madden  was  one  of  the  best 
known  teachers  on  the  coast,  and  we  are  sorry  to  lose  him 
from   the  profession. 

Mrs.  Anna  M.  Johnston-Crouse.  late  with  the  San  Jose. 
Cal.,  Business  College,  is  now  located  at  Centerville.  Iowa. 

C.  G.  Prince,  teacher  of  writing  in  the  West  Side  Branch 
of  the  Y.  M.  C.  A.,  New  York  City,  has  been  elected  super- 
visor of  writing  in  the  schools  of  Bridgeport,  Conn. 

Miss  Sheppard  is  now  principal  of  the  commercial  de- 
partment of  the  San  Mateo,  Cal.,  High  School.  She  takes 
the  place  of  A.  C.  Cunning,  who  resigned  to  engage  in  com- 
mercial business  in  San  Francisco. 
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K.  M.  Clayton,  a  well-known  teacher  in  Florida,  has  joined 
the  faculty  of  the  Tampa,  Fla..  Business  College.  He  will 
have  charge  of  the  shorthand  and  typewriting  departments. 

Miss  Elizabeth  Bates,  late  of  the  Meadville,  Pa.,  Com- 
mercial College,  has  engaged  to  teach  at  the  Suffolk,  Va., 
Business  College. 

H.  S.  Meyer  goes  from  St.  Paul  College,  St.  Paul  Park, 
Minn.,  to  take  charge  of  the  commercial  department  of 
Alma,  Mich.,  College. 

Miss  Alice  Wagner,  of  the  Lansing.  Mich.,  Business  Uni- 
versity, has  engaged  with  the  Granger  Business  School,  Aber- 
deen, South  Dakota. 

Miss  Louise  Binns,  who  taught  at  the  Pottstown,  Pa., 
Business  College,  also  at  the  DuBois,  Pa.,  Business  College, 
has  accepted  a  shorthand  position  with  the  College  of  Com- 
merce, Kenosha,  Wis. 

H.  A.  Bostdorff  has  been  added  to  the  faculty  of  Tri- 
State  Business  College,  Toledo,  Ohio. 

Miss  Bessie  Stewart,  for  some  time  past  in  charge  of  the 
commercial  department  of  Public  Schools,  Peetzburg,  N.  J., 
has  engaged  in  a  similar  capacity  in  the  Public  Schools  of 
Woodbury,  N.  J. 

Bruce  T.  Dougherty,  late  with  the  Pottsville,  Pa.,  Business 
College,  has  joined  the  faculty  of  Duff's  College,  Pittsburg. 

Miss  Elizabeth  ]\L  Charles,  who  had  charge  of  the  com- 
mercial work  at  Hiram,  Ohio,  College,  is  now  teaching  at  the 
Marion,  Ohio,  Business  College. 

The  latest  addition  to  the  teaching  force  of  the  Merrill 
Business  Schools,  Stamford  and  South  Norwalk,  Conn.,  and 
Port  Chester,  N.  Y.,  is  Miss  Aurilla  B.  Crouse,  recently  of 
Poughkeepsie  and  Johnstown,  X.  Y. 

The  Drake  Business  College,  Xewark,  N.  J.,  has  added  to 
its  faculty  Jliss  Lola  M.  Nelson,  of  Salisbury,  Md. 

D.  C.  Deming.  of  the  Huntington,  Ind.,  High  School,  has 
changed  to  the  commercial  department  of  the  High  School 
at  Wichita,  Kans. 

J.  R.  Lamphear,  of  the  Ferris  Institute,  Big  Rapids,  Mich.. 
is  now  with  the  Drake  Business  College,  Plainfield,   N.  J. 

Chas.  F.  Zulauf,  of  the  Ferris  Institute,  Big  Rapids, 
!\Iich.,  is  teaching  in  the  Drake  Business  College,  Jersey  Citv, 

K.  H.  Bishop,  of  Dixon,  111.,  has  accepted  a  position  with 
the  Allen  Business  College,  Eau  Claire,  Wis. 

Miss  Alice  Wagner,  of  the  Lansing,  Mich.,  Business  Uni- 
versity, has  accepted  a  position  with  the  Granger  Business 
School,  Aberdeen,  S.  Dak. 

Miss  Carrie  Nusbaum,  of  the  South  Bend,  Ind.,  Business 
College,  has  taken  a  position  with  the  Elkhart.  Ind.,  Business 
College. 

C.  T.  Forcade,  of  the  Gem  City  Business  College,  Quincy, 
111.,  recently  took  a  position  with  the  Drake  Business  College, 
Jersey  City,  N.  J. 

G.  L.  Polski,  of  Ashton,  Neb.,  is  with  the  Southern  Iowa 
Normal  School,  Bloomfield,  Iowa.  He  was  educated  in  the 
school  at  Shenandoah,  Iowa. 

R.  A.  McNall  is  the  manager  of  the  business  college  at 
Washington,  Pa.,  owned  ty  C.  Edward  Presho,  of  Alle- 
gheny,  Pa. 

Chas.  B.  Stroudt,  of  the  School  of  Commerce,  Reading, 
Pa.,  has  accepted  a  position  with  the  Douglas  Business  College, 
Pittsburg,  Pa. 

E.  C.  Ryan,  St.  Paul,  Neb.,  is  the  new  teacher  in  Buena 
Vista  College,  Storm  Lake,  Iowa. 

L.  C.  Kline,  of  Lima,  Ohio,  has  been  elected  principal  of 
the  commercial  departtrient  of  the  High  School.  Wellston, 
Ohio. 

Jesse  J.  Orr,  of  Kansas  City,  has  the  shorthand  depart- 
ment in  the  Spencer,  Iowa,  Business  University. 


W.  L.  ^\■ea\ .  J  Lycippus,  Pa.,  has  the  commercial  de- 
partment in  the  .Amern.an  Commercial  School,  Allentown,  Pa. 

W.  D.  Chan:'i':tain,  of  the  Clark  Business  College,  Ham- 
ilton, Ont.,  has  acxv  jted  a  position  with  the  Metropolitan 
Business   College,   Cleveland,    Ohio. 

Ralph  Benedict,  of  the  Auburn,  Me.,  High  School,  goes 
to  the  Fitchburg,  Mass.,  High  School,  as  head  of  the  com- 
mercial work. 

Miss  Effie  Blaisdell,  of  Clinton,  Mo.,  is  now  connected 
with  the  Brandrup  &  Nettleton  Business  College,  Mankato, 
Minn.     She  goes  to  the  Winona  School. 

H.  A.  Gregg,  of  West  Lafayette,  Ohio,  College  goes  to 
the  commercial  department  of  the  Oskaloosa,  Iowa,  High 
School. 

J.  Frank  Yenner,  of  the  Warsaw,  Ind.,  High  School,  is 
now  with  the  Seymour,  Ind.,  Business  College. 

C.  H.  McGuire,  last  year  business  manager  of  the  Kansas 
Wesleyan  business  College,  Salina,  has  engaged  with  the  New- 
Era  Business  College,  Superior,  Wis. 

C.  J.  Bennett  is  the  new  supervisor  of  writing  in  the 
public  schools  of  Brockton,  Mass. 

John  Trickey,  of  Lynn,  Mass.,  takes  the  place  of  Hasting 
Hawkes  at  the  Winthrop,  Mass.,  High  School.  Mr.  Hawkes 
wishes  to  enter  the  civil  service,  although  he  was  re-elected 
at  the  High  School  at  an  increase  in  salary.     . 

W.  E.  Warner,  of  Detroit,  Mich.,  has  accepted  a  position 
in  the  Sioux  City,  Iowa,  High  School. 

Miss  Elizabeth  Van  Denberg,  of  Big  Rapids,  Mich.,  will 
have  charge  of  the  shorthand  department  in  the  Heidelberg 
Business  College,  Tiffin,  Ohio. 

A  new  addition  to  the  teaching  staff  of  the  Schissler 
College,  Norristown,  Pa.,  is  Chas.  M.  Gray,  of  the  Interstate 
Commercial  School,  Reading,  Pa.  J.  S.  C.  Adamson,  of  the 
Wheeler  Business  College,  Houston,  Texas,  has  also  engaged 
with  this  school. 

Miss  Richardson,  of  the  New  Bedford,  Mass.,  High 
School,  is  now  with  the  Brockton,  Mass.,  High  School. 

Henry  L.  Brown,  a  student  of  F.  W.  Martin,  Boston,  has 
engaged  with  Becker's  Business  College,  Worcester,  INIass. 

N.  B.  Good,  of  the  Huntington,  Ind.,  Business  University, 
will  now  have  charge  of  the  commercial  work  of  Williams's 
Business  College,  Oshkosh,  Wis. 

Miss  Alice  E.  Hawkins,  of  Springfield,  Mass.,  is  the  new 
shorthand  teacher  at  the  Connecticut  Business  College,  Mid- 
dletown.   Conn. 

H.  C.  Pender,  late  of  the  Raisin  Valley  Seminary,  Adrian, 
Mich.,  has  accepted  a  business  position  with  the  American 
Steam  Pump  Company,  Battle  Creek,   Mich. 

Roy  Brackett,  a  graduate  of  the  Amos  Tuck  School  of 
Dartmouth  College,  is  now  in  charge  of  the  commercial  work 
at  the  Portsmouth,  N.  H.,  High  School. 

D.  S.  Hill,  formerly  of  Lockyear's  Business  College, 
Evansville,  Ind.,  is  the  new  principal  of  the  commercial 
department  of  the  Paris,  Texas,  Commercial  College. 

C.  B.  Bowerman,  of  the  East  High  School,  Cleveland, 
Ohio,  and  lately  engaged  in  business  in  Chicago,  is  now  head 
of  the  commercial  department  of  the  Central  High  School, 
Detroit,  Mich. 

L.  B.  Gregory,  of  the  Petoskey,  Mich.,  High  School,  goes 
to  the  High  School  at  Brainerd,  Minn.,  at  a  handsome  increase 
in   salary. 

Miss  Beatrice  Rusling,  of  Bay  City,  Mich.,  is  now  teaching 
shorthand  in  the  Du  Bois,  Pa.,  Business  College. 

Miss  Virginia  A.  Ake,  formerly  of  Banks's  Business  Col- 
lege, Philadelphia.  Pa.,  has  engaged  with  the  Pottstown,  Pa., 
Business  College  and  will  take  charge  of  the  shorthand  depart- 
ment. 
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ADVERTISING  THAT  WOULD  BRING  RETURNS 

By  E.  H.  Morse,  Proprietor  of  Morse  Business  College, 
Hartford,  Conn. 
OW  can  we  best  secure  large  and  prosperous 
schools?  By  proving  to  the  people  that  we  give 
practical,  lasting  value  for  value  received.  Some 
line  has  said  that  an  advertisement  is  a  good  ad- 
vertisement in  so  far  as  it  convinces  the  people 
that  it  is  for  their  interests  to  buy  your  goods.  Some  school 
proprietors  spend  almost  their  entire  advertising  appropriation 
in  egotistically  trying  to  convince  the  public  that  theirs  is  the 
largest  school,  or  that  their  competitor  isn't  to  be  trusted,  or 
that  theirs  is  the  ONLY  school  that  has  the  public  approval, 
and  only  this  and  best  that.  Few  schools  think  of  advertising 
the  thorough  and  valuable  training  that  they  give,  and  very 
few  use  the  space  theyi  buy  in  the  newspapers  to  advertise 
business  education  as  the  up-to-date  education  of  the  times. 
Take  up  the  advertising  of  most  private  schools  the  coun- 
try over  during  the  month  of  August  and  you  will  find  it 
full  of  hints  regarding  the  ottier  fellow.  It  is  surely  time 
to  quit  this.  The  people  don't  want  to  know  anything  about 
the  other  fellow's  faults,  if  such  there  be.  They  have  money 
to  spend  for  education.  They  want  to  put  it  in  that  kind  of 
education  which  will  bring  them  returns.  Talk  with  the 
average  prospect  and  you  will  find  it's  not  so  much  a  ques- 
tion of  which  school,  but  it's  a  question  of,  "Does  business 
education  pay?"  or,  "Shall  I  take  up  the  preparation  for 
teaching  or  art  or  music  or  some  mechanical  pursuit?"  It 
has  surely  come  to  a  time  for  consolidation  of  advertising 
energy.  If  the  schools  of  a  city,  state  of  section  would  get 
together  and  agree  to  spend  money  jointly  upon  advertising 
the  real  value  of  practical  business  education  and  the  demand 
in  offices  for  well-trained  young  men  and  women,  and  leave 
out  all  reference  to  any  particular  school,  they  would  all 
profit  largely  from  such  advertising,  and  such  articles  would 
be  given  better  than  the  average  position  in  the  newspapers 
and  be  read  as  news,  because  they  would  be  unbiased  and 
would  advertise  no  particular  firm.  When  it  comes  hard 
times  and  money  is  scarce  people  think  twice  before  expend- 
ing it.  The  mud-throwing  advertising  of  some  business 
schools  would  tend  to  drive  them  away  rather  than  attract 
them  to  invest  in  the  education  offered.  The  great  common 
people  of  to-day  are  looking  out  for  number  one.  If  they 
can  be  led  to  see  that  their  son  or  daughter  will  make  a  bet- 
ter success  of  life  by  getting  a  business  education  they  will 
sacrifice  to  get  it.  But  it  is  the  results  they  want  and  not 
slandering  news  about  the  other  fellow. 

People,  furthermore,  place  no  higher  value  upon  your 
school  than  the  standard  you  place  before  them.  If  you  say 
you  can  get  a  student  through  in  an  unreasonably  short  space 
of  time  and  at  cut  rates  they  get  the  idea  right  away  that 
yours  is  a  second-class  school  and  that  the  training  that  can 
be  gotten  in  so  short  a  time  isn't  worth  much.  It  is  the  most 
advisable  plan  for  the  future  success  of  the  private  business 
school  to  maintain  as  high  a  standard  as  its  equipment  and 
teaching  force  will  warrant.  The  high  school  commercial 
courses  certainly  are  drawing  students  from  the  private  busi- 
ness schools.  It  is  because  the  people  don't  know  the  differ- 
ence. They  think  that  they  get  for  nothing  the  same  educa- 
tion for  which  the  business  school  charges  a  good  price.  This 
comparison  we  all  know  is  fallacy.  But  the  people  don't 
know  the  difference,  and  how  shall  they  know  unless  we  tell 
them  in  well-written,  unbiased  newspaper  articles? 


Most  people  find  out  when  it  is  too  late  that  the  three 
years'  high  school  commercial  course,  with  its  French,  Ger- 
man, higher  mathematics,  some  bookkeeping  and  a  little 
shorthand,  is  not  practical,  but  when  they  find  out  they  have 
spent  their  time,  and  many  of  them  cannot  afford  another 
year  in  a  business  school. 

The  public  should  be  educated  to  the  real  value  of  the 
practical,  condensed,  ready-to-use  training  of  the  business 
school,  and  they  can  best  be  informed  in  this  get-together 
method  of  advertising.  It  is  not  only  possible,  but  it  is  the 
only  sane  thing  for  private  business  schools  nowadays  to 
form  a  sort  of  trust  for  the  protection  of  their  own  interests, 
for  the  saving  of  money  and  for  clean  publicity. 

The  writer  hopes  to  see  this  not  only  a  sectional  but  a 
national  movement. 


FROM   MILWAUKEE 

H.WE  been  reading  under  the  heading  "The 
Get-Together  Policy"  some  things  interesting  to 
.ill   business   college  men. 

You  state  that  you  hope  to  hear  from  Chi- 
cago, Milwaukee,  Kansas  City  and  Denver.  As 
I  am  represented  in  the  two  cities  first  mentioned,  I  will 
briefly  give  you  a  few  of  my  views  on  the  subject,  which  may 
be  of  some  interest,  and  it  may  be  the  means  of  getting  to- 
gether some  of  the  leaders  in  this  line  of  business.  It  seems, 
however,  the  movement  would  have  to  be  started  from  the 
outside,  through  the  medium  of  your  journal  for  instance, 
unless  some  of  the  older  men  would  condescend  to  meet  and 
talk  to  those  who  are  younger,  and  who,  through  their  ener- 
getic ways,  which  may  be  just  as  honest,  secure  a  little  more 
business  than  the  older  gentlemen  who  have  been  in  business 
much  longer,  and  think  for  that  reason  they  deserve  more. 

I  do  not  think  that  the  "rule  or  ruin"  policy  has  yet  struck 
Milwaukee,  but  we  have  an  over-abundance  of  business 
schools,  and  the  tailenders  are  paying  the  penalty,  especially 
those  who  begin  to  cut  prices  and  lower  the  rates  and  offer 
catchpenny  inducements.  This  weakness  is  plainly  perceptible 
on  the  part  of  the  cheaper  ones,  thanks  to  one  or  two  good 
schools  that  are   run  on  a   dignified  plan. 

As  regards  Chicago,  I  desire  to  state  that  some  of  our 
big  men  who  are  supposed  to  be  running  the  good  schools 
are  ruining  the  business  by  selling  the  courses  for  less  time 
than  it  takes  to  complete  them.  What  is  the  result?  we 
find  little  boys  and  girls  taken  out  of  the  eighth  grade  and 
offered  a  fine  education  in  a  six  months'  course  in  shorthand 
and  typewriting.  They  have  not  yet  a  foundation  laid,  and 
they  are  placed  in  the  business  world  after  a  few  months' 
training  to  take  places  as  stenographers,  bookkeepers,  etc. 
True,  good  help  is  very  scarce  in  Chicago,  and  the  business 
men  are  somewhat  to  blame  by  taking  those  half  educated, 
half  baked  children  and  employing  them.  They  ought  to 
insist  upon  a  better  education,  but  the  fault  lies  with  the  busi- 
ness schools.  We  find,  after  investigating,  one  of  the  first 
abuses  is  to  cut  the  yearly  rate  from  $120  to  $85,  and  terms 
are  made  to  suit.  One  or  two  schools  are  selling  the  courses 
at  this  price,  but  the  majority  try  to  get  the  young  people  in 
for  six  months  at  $50  in  monthly  payments.  Another  school 
sells  its  scholarship  for  two  months  for  $15,  expecting  to 
get  them  enrolled  and  then  to  encourage  prolonging  the 
courses  after  they  have  begun.  One  or  two  others  allow 
tuition  to  be  paid  after  employed. 


■^eA/iumii  I^Xil  QAme/iuL:' 


On  September  14  the  Cunard  Liner  "Lusitaxia,"  the  Largest  Vessel  Afloat — 792  Feet  Long,  100  Feet  (ii 
Stories)  High  and  88  Feet  Wide^Arrived  in  New  York  City.  Within  a  Few  Hours  After  It  Docked  a  Letter  Was 
Delivered  to  The  Journal  Office  from  Edward  Lloyd,  Manchester,  England.  The  Above  Cut  is  a  Photograph  of  the 
Envelope.    "Lusitani.\"  is  the  Ancient  Name  of  a  Portion  or  Europe  Now  Known  as  Portugal  and  a  Part  of  Spain. 


The  most  satisfactory  schr^larship  is  the  one  we  sell  for 
$120,  which  requires  about  a  year  to  a  year  and  a  half  to 
complete.  The  courses  enable  the  school  to  give  the  young 
people  an  English  training,  which  is  so  necessary  after  learn- 
ing the  rules  and  principles  of  arithmetic  and  grammar, 
which   seems  to  be  their  best  stock  in  trade. 

A  subject  which  ought  to  interest  business  college  men 
and  others  who  sell  short  and  cheap  courses,  and  which  is 
worthy  of  discussion,  is  the  matter  of  percentages  to  be  pro- 
portioned to  dififerent  items  of  expense.  For  instance,  a 
school  is  conducted  on  a  yearly  basis,  it  pays  rent  by  the  year, 
its  contracts  with  teachers  are  made  on  a  yearly  basis,  tele- 
phone and  advertising  and  other  incidentals  are  usually  con- 
tracted for  by  the  season.  Therefore,  in  order  to  do  justice 
to  themselves  the  school  proprietors  ought  to  sell  scholar- 
ships by  the  year.  Besides,  the  general  public  wants  to  have 
the  courses  sold  this  way,  and  prefers  a  full  course  to  a 
short  course  if  it  is  properly  approached.  It  is  the  "cheap"' 
man  or  solicitor  who  pulls  down  the  business,  and  tries  to 
get  it  for  six  months  or  two  months,  who  does  the  harm. 

Let  these  proprietors  determine  what  percentage  is  to  be 
allotted  to  solicitors  or  soliciting,  advertising,  rent,  teachers 
employed,  light  and  janitor  service,  telephone,  ofifice  clerks, 
stationery  and  books,  livery,  etc.,  besides  the  cost  of  equip- 
ment, which  is  usually  not  reckoned.  Then  there  are  inci- 
dental, as  well  as  "accidental",  expenses,  which  will  surprise 
the  average  teacher  or  inexperienced  business  college  man. 

Another  subject  which  might  interest  your  readers,  and 
which  would  be  worthy  of  discussion  by  the  profession  gener- 
ally, is  for  the  proprietors  to  give  their  views  and  write  arti- 
cles on  the  subject  of  "How  to  Conduct  a  First-Class  Busi- 
ness College."  These  dififerent  views  and  ideas  would  not 
only  be  interesting  and  entertaining,  but  valuable  to  the  pro- 
fession generally. 

I,  for  one,  am  in  favor  of  the  "live-and-let-live"  policy,  and 
if  you  can  give  any  information  as  to  how  the  Eastern 
schools  have  gotten  together  and  will  push  the  subject  further 
through  your  paper,  I  will  be  only  too  glad  to  co-operate 
with  those  interested.    Respectfully,  O.  A.  Hoffmann. 
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INEW  SCHOOLS  AND  CHANGES 

R.  BURDEN,  late  of  the  Columbia,  Mo.,  Acad- 
emy has  established  the  Mexico  Business  Col- 
l.ge,   at   Mexico,   Mo. 

J.  M.  Reaser,  of  the  Milton,  Pa.,  Commer- 
cial College,  is  now  at  the  head  of  a  new  school 
which  uptned  on  October  I.  The  name  of  the  school  will  be 
Ferrell's  Business  Institute.  The  courses  will  be  very  thor- 
ough and  the  students  competent  to  do  the  work  claimed  by 
their  diplomas.  The  ]\Iilton  (Pa.)  school  will  be  run  as 
before,  and  Mr.   Reaser  reports  same  as  booming. 

M.  B.  Farr,  of  the  Alma  Ladies'  College,  St.  Thomas, 
Ont.,  has  purchased  the  Clark's  Commercial  College,  New- 
port, Ky.  This  school  will  now  be  conducted  under  the  name 
of  the  Newport  Business  College.  Prospects  are  very  bright 
for   a  good   school. 

N.  Reginald  Fletcher,  of  the  Wingham,  Ont.,  Business 
College,  has  established  a  school  at  North  Battleford,  Sask., 
Canada.  He  states  that  he  has  a  splendid  class  and  that  the 
outlook  is  very  promising.  Mr.  Fletcher  has  been  principal 
of  the  Wingham  Business  College  and  also  of  the  Tavistock 
College. 

Messrs.  E.  C.  Harrell  and  R.  L.  Dickensheets  are  now  pro- 
prietors of  the  Boulder  &  Harrell  Business  College,  located  at 
Boulder,  Fort  Collins,  and  Greeley,  Colo. 

The  Standard  Business  College,  Dr.  Forrest,  principal,  is  a 
new  school  in  Toronto,  Ont.  The  school  will  carry  two  de- 
partments, shorthand  and  commercial. 

Eagan  School,  formerly  located  corner  of  Spring  street 
and  Broadway,  New  York,  has  removed  to  the  new  Arcade 
Building,  overlooking  Bryant  Park,  northeast  corner  of  Sixth 
avenue  and  Forty-second  street,  New  York. 

P.  H.  Landers,  formerly  of  the  Utica,  N.  Y.,  Business 
Institute,  and  more  recently  of  the  Packard  School,  New 
York,  has  opened  the  Worcester,  Mass.,  School  of  Commerce. 
He  has  secured  Miss  S.  F.  Wells,  of  Orange,  N.  J.,  to  take 
charge  of  his  shorthand  department.  Mr.  Landers  is  well 
fitted  by  training  and  experience  to  conduct  a  first-class  school 
for  young  people. 
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MRS.  W.  H.  SADLER  DEAD 
Wife  of  President  of  Business  College  Expires  Suddenly 

I^RS.  WARREX  H.  SADLER,  wife  of  Prof. 
Sadler,  president  of  the  Bryant  &  Stratton 
Business  College,  died  suddenly  of  heart  disease 
a  few  minutes  after  boarding  the  Merchants  and 
.Miners'  steamer  Ontario  at  Newport  News  last 
evening.  Accompanied  by  their  daughter,  Mrs.  H.  C.  Reitz,  and 
niece.  Miss  Florence  EUicott,  Professor  and  Mrs.  Sadler  had 
been  spending  several  days  at  the  Jamestown  Exposition,  and 
were  guests  at  the  Hotel  Chamberlain.  Desiring  to  return 
to  Baltimore  by  way  of  the  Merchants  and  Miners'  Transpor- 
tation Company,  the  party  yesterday  afternoon  went  to  New- 
port News  to  take  the  boat.  They  had  just  gotten  settled  in 
their  staterooms  when  Mrs.  Sadler  was  seized  with  heart 
failure  and  died  almost  immediately.  The  steamer  had  not 
yet  left  the  wharf,  so  the  body  was  taken  to  an  undertaker  s 
establishment  and  prepared  for  burial.  The  body,  accom- 
panied by  the  family,  will  arrive  here  this  afternoon  and 
will  be  taken  to  the  Sadler  home,  on  Edmondson  avenue, 
near  Bonnie  Brae  Cemetery,  whence  the  funeral  will  be  held. 

While  Mrs.  Sadler  had  been  enjoying  good  health,  she 
had  long  been  a  sufferer  from  asthma.  The  trip  on  the 
trolley  cars  from  the  Hotel  Chamberlain  was  tiresome,  and 
when  the  station  in  Newport  News  was  reached  a  storm  came 
up  and  necessitated  rapid  walking  to  the  steamer  landing.  It 
is  believed  that  the  excitement  of  the  storm  and  the  too 
violent  exercise  caused  by  the  rapid  walking  brought  on  the 
heart  trouble. 

Mrs.  Letitia  H.  Sadler  was  a  Miss  Ellicott,  and  was  boi-n 
at  Medina,  N.  Y.,  but  she  had  been  a  resident  of  this  city  for 
the  last  forty-three  years. 

Mrs.  Sadler  is  survived  by  her  husband,  a  daughter — 
Mrs.  Harry  C.  Reitz — and  two  sons — Fairman  and  Warren 
Edward   Sadler. — Baltimore  News. 


MRS.  W,  H.  SADLER 

The  funeral  of  Mrs.  Letitia  H.  Sadler,  wife  of  Prof. 
Warren  H.  Sadler,  president  of  Sadler's  Bryant  &  Stratton 
Business  College,  took  place  yesterday  afternoon  from  her 
home,  Edmondson  avenue  and  Nineteenth  street. 

The  Rev.  Ezra  K.  Bell,  pastor  of  the  First  English 
Lutheran  Church,  conducted  the  services  and  spoke  impres- 
sively of  Mrs.  Sadler's  ideal  home  life.  He  also  dwelt  on 
the  remarkable  influence  for  good  which  she  exercised  on 
others. 

There  was  a  large  attendance.  Many  beautiful  flowers 
were  received,  including  a  cross  of  white  roses  more  than  six 
feet  long  from  the  faculty  of  the  business  college.  Among 
those  who  attended  the  funeral  was  Mrs.  Anna  Hooker,  of 
New  York,  a  first  cousin  of  Mr.  Sadler  and  his  only  living 
near  relative.  The  pallbearers  were:  Messrs.  R.  D.  Hop- 
kins, John  L.  Blake,  Dr.  Perry  Ould,  William  H.  Brandau, 
William  H.  Brandau,  Morris  Ould.  James  B.  McXeal,  Charles 
Husted  and  H.  M.  Rowe.  Burial  was  in  Loudon  Park  Cem- 
etery.— Baltimore  Sun. 


HYMENEAL 

E.  Sumner  Cook,  of  the  Maryville,  Mo.,  Business  College, 
and  Miss  Edith  L.  Inman  were  united  in  marriage  on  Thurs- 
day, August  IS,  1907,  at  St.  Joseph,  Mo.  The  Journal 
extends  heartiest  congratulations. 


W.  D.  Sears  is  now  president  of  the  prosperous  business 
college  at  Pensacola,  Fla.  Mr.  Sears  was  penman  and  com- 
mercial teacher  at  the  Tampa,  Fla.,  Business  College  for 
several  years. 


The  Above  Photograph  of  Mr.  and  Mrs.  Sadler  Was 
Taken  on  the  Board  Walk  at  Atlantic  City  During  the 
Month  of  August,  1907. 

Miss  Edith  Abbott,  a  graduate  of  the  commercial  depart- 
ment of  the  Dorchester,  Mass.,  High  School,  goes  to  the 
^^'areham.  Mass.,  High  School. 

The  Western  School  of  Commerce,  Stockton,  Cal.,  has 
engaged  Miss  Helen  M.  Tucker,  of  Denver,  Colo. 

Miss  Louise  Binns,  of  the  Pottstown,  Pa.,  Business  Col- 
lege, has  joined  the  teaching  staff  of  the  College  of  Com- 
merce. Kenosha,  Wis. 

J.  R.  Anderson,  for  a  number  of  years  principal  of  Barnes's 
Business  College,  St.  Louis,  Mo.,  has  resigned  his  position  to 
become  principal  of  G.  W.  Brown's  East  St.  Louis  Business 
College.  Mr.  Brown  has  thus  added  to  his  splendid  faculty 
one  of  the  ablest  principals  in  the  country. 

W.  C.  Browntield,  of  Oak  Grove,  Mo.,  will  teach  pen- 
manship and  bookkeeping  in  the  Metropolitan  Business  Col- 
lege, Dallas,  Tex. 

Jliss  Florence  Hamblin,  late  of  the  Brimfield,  Mass., 
High  School,  goes  to  the  Ayer,  Mass.,  High  School  as  a 
teacher  of  shorthand. 

C.  W.  Clark,  last  year  with  Miner's  Business  Academy, 
Brooklyn,  N.  Y.,  has  accepted  a  position  with  Warner's  Busi- 
ness  School,  Elmira.   N.  Y. 

Miss  Cornelia  S.  Holconib,  of  Springfield,  Mass.,  is  the 
commercial  teacher  in  the  Gardner,  Mass.,  High  School. 

J.  V.  Dillman,  of  Elyria,  Ohio,  is  now  supervisor  in  the 
Connellsville,   Pa.,   Public  Schools. 

A.  C.  Cuffey,  formerly  of  the  Lackawanna  Business  Col- 
lege, Scranton,  Pa.,  has  been  elected  principal  of  the  com- 
mercial department  in  the  City  Schools  of  Oklahoma  Cily, 
Okla. 

Geo.  A.  Fellows  has  charge  of  the  commercial  work  in 
the   Central  Falls,   R.   L,   High   School. 

C.  E.  Kersey,  of  the  Kansas  Wesleyan  Business  College, 
Salina,  Kan.,  Is  now  in  charge  of  the  commercial  department 
of  the  Memorial  University,  Mason  City,  Iowa. 
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HOW  THEY  BECAME  PENMEN— No.  2 
M.    Hl'xtsi.xger,    Presiiiext    Huntsixger    Business 
School,  Hartford,  Conn. 

OR  years  I  have  been  out  of  the  coterie  of  profes- 
sional penmen,  tliat  whole-souled,  good-natured, 
generous-to-a-fault  class  of  men.  I  took  a  course 
in  penmanship  under  that  master  teacher,  A.  H. 
Hinman,  who  knows  how  to  inspire  students  and 
how  tu  criticise  the  handwriting  for  the  best  good.  Mr.  Hin- 
man pounded  into  me  that  nine-tenths  study  and  one-tenth 
practice  made  the  fine  penman.     He  is  right. 

I  taught  penmanship  in  connection  with  business  branches 
until  about  twelve  years  ago.  I  am  a  greater  lover  now  than 
ever  of  beautiful  penmanship,  whether  in   the  form  of  body 


The  boy  who  u.j.:  farm  his  own  fortune  needs  at  least 
three  qualificat.  -^^ — a  good  command  of  the  English  lan- 
guage, facility  in  ..,.  '  metic  and  a  fine  hand-writing.  These 
are  the  business  man's  trinity,  the  money-makers.  The  boy 
who  has  this  abilii     i>;itters  down  the  door  of  opportunity. 

Most  modern  nict'.iods  introduce  too  many  false  lines  and 
false  motions,  bad  i)roportions  and  some  rank  nonsense.  Some 
of  the  present  penmanship  results  may  be  safely  compared 
with  a  fire  sale  of  a  dry  goods  store. 

The  business  men  of  this  land  are  indebted  to  P.  R.  Spen- 
cer, John  D.  Williams,  A.  R.  Dunton,  Peter  Duff,  H.  W. 
Shaylor,  H.  W.  Flickinger,  A.  H.  Hinman  and  the  great  S. 
S.  Packard  for  what  they  did  for  business  penmanship.  But 
the   present  generation  is   more    familiar  with  the  matchless 


writing,  a  signature  or  the  sinuous  and  bewildering  beauty  of 
the  once-famous  offhand  bird  flourish.  1  am  a  past  master 
in  all  and  know  how  to  rave  over  the  lines  which  are  as  soft 
as  velvet  and  as  springy  as  steel.  To  my  delight,  I  am  still 
able  to  push  the  pen  and,  when  necessary,  to  set  a  dashy  copy 
for  a  boy  who  may  think  he  alone  knows  how  to  put  the  ink 
in  the  right  place  to  tickle  the  retina.  Sometimes  I  ask  the 
penmanship  teacher  to  take  a  "back  seat,"  and  I  take  the  class 
and  have  some  fun. 

My  success  as  a  teacher  of  penmanship  has  been  in  my 
ability  to  systematize,  to  minimize  the  useless  flourishes,  and 
to  employ  only  exercises  that  have  a  positive  and  direct  bear- 
ing upon  the  skill  of  practical  business  writing.  To  criticise 
a  pupil's  penmanship  helpfully  without  hurting  his  feelings 
and  to  supplement  the  copy  with  words  of  inspiration  to 
make  a  boy  do  his  best  is  almost  a  gift.  I  am  never  too 
busy  to  give  a  boy  a  lift  if  he  is  in  earnest  about  learning  to 
write  better.  It  is  fun  to  teach  a  boy  to  reel  off  his  signa- 
ture and  put  that  arch  fiend  Jim  the  Penman  into  utter 
confusion. 


H.  W.  Flickinger  and  the  artistic  Lyman  P.  Spencer  and  the 
powerful  A.  H.  Hinman.  On  their  lines  hang  beauty,  grace, 
energy,  color  and  life — the  kind  of  penmanship  that  will  not 
be  dismissed  lightly.  With  their  copies  as  models  one  gives 
his  whole  attention  to  the  trail. 

In  this  era  of  unrest  and  haste  pupils  will  not  bone  down 
to  a  single  copy  to  conquer.  They  want  the  visible  and  tan- 
gible results  without  the  hard  work  that  earns  the  reward 
They  want  too  many  changes  of  copy. 

My  present  touch  in  writing  is  retained  by  signing  my 
business  letters  and  superscribing  some  of  the  envelopes  daily. 
Enclosed  are  some  signatures'  I  wrote  yesterday. 

The  boy  who  loves  fine  penmanship  is  to  be  congratulated 
if  he  has  a  superior  and  orderly  teacher. 

My  views  as  to  the  fitness  of  lines  of  penmanship  have 
changed  to  a  greater  clearness  of  forms,  with  higher  values 
as  to  simplicity  on  the  one  hand  and  utility  on  the  other.  And 
in  teaching  I  can  now  accomplish  more  real  good  in  a  twenty- 
minute  lesson  than  I  could  in  two  hours  twenty-five  years  ago. 
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THE     JOURNALS     GALAXY     OF     PENMEN     AND     BUSINESS     EDUCATORS 


NEWS  OF  THE  PROFESSION 

I  HE  Detroit,  Mich.,  Business  University  has  estab- 
lished a  course  in  expert  accounting  and  auditing 
to  be  given  evenings.  The  session  begins  Octo- 
ber I,  1907.  The  commercial  teachers  and  school 
proprietors  are  becoming  greatly  interested  in 
liigher  accounting.  Every  commercial  teacher  would  find  it 
to  his  profit  to  prepare  for  a  C.   P.  A.   degree. 

The  editor  of  The  Journal  begs  to  acknowledge  receipt 
of  a  very  beautiful  post  card  from  Grand  Pre,  N.  S.,  con- 
taining the  greetings  of  Mr.  and  Mrs.  C.  E.  Doner.  Mr.  and 
Mrs,  Doner  spent  their  summer  in  that  beautiful  region  and 
report  a  very  pleasant  vacation. 

The  Sterling,  111.,  Gazette  in  a  recent  issue  contains  a  big 
write-up  of  Brown's  Sterling  Business  College,  located  at  that 
city.  The  school  opened  this  year  with  double  the  enrollment 
of  last  year. 

On  September  6  the  Patrick  Commercial  School,  York, 
Pa.,  under  the  principalship  of  W.  H.  Patrick,  held  its  gradu- 
ating exercises.  Seventy-three  young  people  received  their 
diplomas.  The  address  was  delivered  by  one  of  the  local  min- 
isters of  the  city.    Dr.  H.  M.  Rowe  presented  the  diplomas. 

The  Hesser  Business  School,  of  Manchester,  N.  H.,  stands 
out  quite  prominently  as  one  of  the  leading  schools  of  New 
England.  Mr.  Hesser  has  had  an  extended  experience  as  a 
teacher  and  school  proprietor.  Last  year  two  hundred  and 
twenty  pupils  were  enrolled  in  this  school. 

R.  A.  Grant,  of  the  department  of  business  of  the  Yeat- 
man  High  School.  St.  Louis,  Mo.,  reports  everything  prosper- 
ous with  him. 

J.  W.  Foote,  of  the  Massey  Business  College,  Houston, 
Texas,  in  a  recent  letter  states  that  the  prospecfs  for  a  good 
year  are  most  encouraging.  Mr.  Foote  is  one  of  The  Jour- 
n.^l's  most  enthusiastic  clubbers,  and  he  promises  a  big  busi- 
ness this  year. 

We  regret  to  learn  from  a  recent  letter  that  E.  G. 
Brandt,  the  popular  principal  of  the  Drake  Business  College, 
Newark,  N.  J.,  has  been  very  ill  during  the  summer  undergo- 
ing an  operation  for  appendicitis.  He  is  now  sufficiently  recov- 
ered to  be  at  his  office,  and  expects  soon  to  be  in  his  old 
working  trim  again. 

N.  C.  Brewster  expects  to  resume  itinerant  teaching 
shortly.  He  has  been  spending  his  summer  at  Covington,  Pa., 
leading  the  simple  life  with  his  garden  and  other  outdoor 
pursuits.    His  eye  trouble  seems  to  be  lessening. 

Miles  College,  Detroit,  Mich.,  under  the  principalship  of 
Mrs.    R.    H.    Miles,   is    enjoying   a   prosperous   session.      Mrs. 
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Miles  has  recently  purchased  a  building  site  and  will  erect  a 
dormitory  building  to  be  used  in  connection  with  the  school. 
This  is  for  the  convenience  of  young  men  and  women  coming 
from  suburban  cities  who  feel  the  need  of  home  conveniences. 

We  are  in  receipt  of  a  circular  from  G.  W.  Wood,  the 
well-known  handwriting  expert  of  Pittsburg,  Pa.  The  circular 
contains  photographic  reproductions  of  a  number  of  newspaper 
comments  on  some  of  his  successful  work. 

On  August  29  the  Metropolitan  and  Ohio  Business  Col- 
leges, of  Cleveland,  Ohio,  held  their  joint  commencement  in 
the  Franklin  Circle  Church  of  that  city.  A  long  list  of  gradu- 
ates received  their  diplomas.  Addresses  to  the  students  were 
delivered  by  Rev.  W.  B.  Slutz,  of  the  Franklin  Avenue  M.  r.. 
Church,  and  Samuel  P.  Orth,  of  the  Cleveland  Board  of 
Education.  Both  these  schools  are  under  the  control  of  E. 
E.  Admire,  the  prominent  penman  and  business  educator.  ».. 
D.  Chamberlain,  well  known  to  Journal  readers,  is  principal 
of  the  Ohio  Business  School. 

T.  B.  Liner,  principal  of  the  Stonewall  Commercial  School, 
Stonewall,  Okla.,  reports  that  business  is  good  with  him.  He 
is  establishing  his  school  on  high  ideals  and  is  bound  to 
make  his  influence  felt.  His  advertising  is  very  attractive,  and 
shows  that  he  is  a  conscientious  educator  and  business  man. 

We  have  learned  recently  of  the  death  of  two  of  the 
faculty  of  the  Bryant  &  Stratton  Business  College,  Boston, 
Mass.,  James  F.  Mooar  and  E.  D.  Howes.  Both  of  these 
gentlemen  have  been  long  and  well  known  to  the  profession, 
and  we  trust  to  have  sufficient  information  at  hand  to  give 
complete  obituary  notices. 

The  Quincy,  111.,  Daily  Journal  of  August  27  devotes  two 
columns  to  the  personal  appreciation  of  D.  L.  Musselman,  the 
head  of  the  Gem  City  Business  College.  The  editorial  is 
inspired  by  the  receipt  of  the  last  annual  catalogue  of  that 
well-known  institution.  The  writer  certainly  appreciates  the 
value  of  business  education,  but  he  goes  on  to  say  that  the 
people  as  a  rule  are  not  alive  to  the  benefits  to  be  derived 
from  taking  courses  in  schools  of  business. 

J.  F.  Fish,  of  the  Northwestern  Business  College,  Chicago, 
111.,  in  a  recent  letter  states  that  he  has  had  the  best  fall 
opening  in  the  history  of  the  school. 

Frank  B.  Davis,  policy  engrosser  for  the  John  Hancock 
Life  Insurance  Company,  Boston,  Mass.,  and  one  of  the  best 
all-round  penmen  in  the  East,  has  resumed  his  work  after  a 
very  pleasant  vacation  at  his  summer  home  on  the  coast  of 
Maine. 

W.  H.  Lothrop,  Boston's  veteran  penman,  has  not  Been 
able  to  take  his  usual  summer  vacation  on  account  of  the 
volume  of  business  from  the  Masonic  Lodge  of  his  city. 
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Convention  Room   (Martin  School)  of  National   Business   Teachers'   Association; 


An  increasing  number  of  schools  are  adopting  the  Isaac 
Pitman  shorthand  and  "Short  Course"  this  fall,  among 
which,  may  be  mentioned :  Griffin's  Springfield  (Mass.)  Busi- 
ness College,  Coleman's  National  Business  College,  Newark, 
N.  J.;  American  Business  College,  Minneapolis,  Minn.;  Metro- 
politan Business  College,  East  St.  Louis,  111. ;  Business  Sys- 
tems Commercial  School,  Toronto,  Can. ;  Young  Men's  Insti- 
tute, Cincinnati,  O. ;  Paterson  (N.J.)  High  School ;  Milwaukee 
(Wis.)  High  School,  Meriden  (Conn.)  High  School,  Tor- 
rington  (Conn.)  High  School,  Grand  Island  (Neb.)  High 
School,  Lincoln  (Neb.)  High  School,  Charlton  (Mass.)  High 
School,  Glastenburg  (Conn.)  High  School,  Pennington  (N. 
J.)   Seminary,  etc. 

Some  new  adoptions  for  Charles  E.  Smith's  "Practical 
Course  in  Touch  Typewriting"  are :  "Coleman's  National 
Business  College,  Newark,  N.  J. ;  Bryant  &  Stratton's  Business 
College,  Providence,  R.  I. ;  Central  City  Business  School, 
Syracuse,  N.  Y. ;  Clark's  Business  Institute,  Buffalo,  N.  Y. ; 
Central  Business  College,  Marion,  Ind. ;  Simmons  College, 
Boston,  -Mass. ;  Heald's  Business  College,  Fresno,  Cal. ;  Rus- 
coe's  College  of  Commerce,  New  York  City;  Jones  &  Hender- 
son Business  College,  St.  Louis,  Mo. ;  Success  Shorthand 
School,  New  York  City;  Chandler  Normal  Shorthand  School, 
Boston,  Mass. ;  High  School,  Paterson,  N.  J. ;  Higli  School, 
Newark,  N.  J. ;  High  School,  Lincoln,  Neb. ;  High  School, 
East  Providence,  R.  I. ;  High  School,  Plymouth,  Mass. ;  School 
of  Commerce,  Worcester,  Mass. 

E.  J.  Abernethy,  of  Forest  City,  N.  C,  will  have  charge 
of  the  school  at  that  place  again  for  the  coming  year. 

I.  H.  Libby,  of  Comer's  Commercial  School,  Boston, 
Mass.,  has  resigned  his  position  with  this  institution  and  is 
now   entirely  out   of   school  work. 

Eugene  Lane  Bunker,  a  commercial  teacher  of  Laconia, 
N.  H.,  returned  the  latter  part  of  August  from  a  European 
trip. 

Miss  Julia  Rieser,  head  of  the  senior  shorthand  depart- 
ment  of   Eagan   School,   Hoboken,   N.   J.,   spent   a   delightful 


summer    in    tlie    "Land    of    the    Midnight    Sun"    among    the 
fiords,  mountains  and  lakes  of  Norway. 

L.   M.   Hatton,   president   of    the   Tampa,   Fla.,   Business 
College,  has  been  so  occupied  with  his  school  duties   that  he 
has  not  been  able  to  take  a  vacation.     He  expects,  however, 
to  take  a  run  up  to  the  exposition  the  latter  part  of  September  . 
and  will  take  his  family  with  him. 

The  business  college  men  of  San  Francisco  have  regular 
meetings,  which  meetings  are  doing  a  great  deal  of  good  for 
business  college  interests  in  that  city. 

The  business  colleges  of  Florida  have  enjoyed  unusual 
prosperity  during  the  past  year  and  from  the  reports  received 
"Good  Times"  are  still  in  evidence.  In  fact,  Florida  has  been 
thoroughly  enlivened  on  educational  matters,  and  new  colleges, 
both  private  and  denominational,  have  been  organized  lately. 
Columbia  College  at  Lake  City  is  a  new  Baptist  college,  which 
will  open  early  in  October.  It  is  to  have  a  well  organized 
business   department  in  connection  with  it. 

Heald's  Business  College,  of  San  Francisco,  is  preparing 
to  move  into  an  elegant  new  building  that  has  just  been 
erected  for  it  in  the  burned  district. 

As  stated  in  our  last  issue,  J.  F.  Draughon,  of  Nashville, 
Tenn.,  purchased  the  Spencerian  Business  College  at  Wash- 
ington, D.  C.  The  Draughon's  Practical  Business  College 
Company  now  owns  and  conducts  thirty  schools,  located  in 
seventeen  States.  It  is  reported  that  it  is  their  intention  to 
establish  Northeastern  headquarters  at  Washington  and  open 
schools  in  Maryland,  Pennsylvania  and  the  Virginias.  Eighteen 
years  ago  there  was  one  school  by  the  name  of  "Draughon," 
with  a  capital  of  $60;  to-day  there  are  thirty  schools  with  a 
capital  of  $300,000.  This  company  opened  a  school  on  Septem- 
ber 2  at  Springfield  Mo.  ' 


Mrs.  Gertrude  Hall,  of  the  Bowling  Green,  Ky.,  Business 
University,  has  accepted  a  position  as  principal  of  the  type- 
writing department  of  the  Marion,  Ind.,  Normal  and  Business 
College. 
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THE   BUSINESS   MANAGERS'    SECTION    AT  THE    PITTS- 
BURG MEETING 

The  accommodations  for  the  Business  Managers'  Section 
at  the  Pittsburg  meeting  of  the  Federation  have  been  nicely 
arranged  by  the  Executive  Committee,  and  will  undoubtedly 
be  the  best  we  have  ever  had. 

F.  F.  Showers,  Stevens  Point,  Wis.,  chairman  of  the 
Section's  Executive  Committee,  is  now  working  on  the  pro- 
gram and  will  be  pleased  to  receive  suggestions  from  members 
and  also   from  the   fraternity  generally. 


The  private  commercial  school  men  seem  to  realize  more 
tiian  ever  before  the  importance  of  getting  together  and  the 
advantages  that  would  follow  a  close  fellowship  and  co-opera- 
tion of  the  schools.  The  time  seems  to  be  ripe  for  an  effective 
organization  of  the  private  commercial  schools,  and  for  that 
reason,  if  no  other,  we  believe  the  Pittsburg  meeting  will 
be  the  largest  and  most  effective  for  good  that  has  ever  yet 
been  held. 

Let  the  watchword  be  "get  together,  co-operate."  Let 
every  proprietor  commence  planning  to  be  at  the  Pittsburg 
meeting.  Respectfully,      Enos  Spencer,  President. 
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TEACHERS  OF  PENMANSHIP  AND  PENMEN 

T  is  time  to  start  the  "ball  rolling"  for  the  next 
meeting  of  the  Penmanship  Teachers'  Associa- 
tion at  Pittsburg.  Last  year  the  enrollment  of 
the  section  was  increased  nearly  loo  per  cent. 
This  was  encouraging,  but  instead  of  105  mem- 
we  shuuld  have  at  least  500.  You  ought  to  become  a 
member  and  help  make  the  organization  larger,  better  and 
of  more  use  to  the  profession.  You  can  surely  afford  to  pay 
the  enrollment  fee,  even  though  you  will  not.  be  able  to  attend 
the  meeting;  the  report  of  the  proceedings  of  the  section, 
as  well  as  the  report  of  the  other  sections,  goes  to  all  mem- 
bers, and  it  is  worth  more  than  $2.00  to  a  "live"  teacher. 
The  officers  of  the  section  and  all  of  the  old  members  are 
doing  their  best  to  make  the  meeting  the  "best  ever"  and  need 
your  backing. 

Under  the  new  constitution  membership  in  any  section 
(with  the  exception  of  the  Private  School  Managers'  Associa- 
tion) will  be  $3.00  after  January  i,  1908.  Before  that  time 
the  fee  will  be  $2.00  and  $1.50  for  succeeding  years.  Addi- 
tional sections  will  be  75  cents  each. 

One  hundred  enrollments  before  Christmas  will  give  us 
a  good  start  at  the  opening  of  the  meeting;  then  with  a  good 
program  and  a  little  hustle  we  will  get  another  100.  Don't 
say  that  you  live  in  Maine  or  California  and  will  not  be  at 
the  meeting;  send  your  enrollment  fee  and  show  that  you 
are  loyal  enough  to  spend  $2.00  for  the  "good  of  the  cause." 
Send  your  enrollment  fee  NOW.  Don't  put  it  off  until  next 
week  or  next  month,  but  send  it  to-day. 

At  this  writing,  September  9,  1907,  Mr.  L.  C.  McCann, 
Mahanoy  City,  Pa.,  "One  of  the  Faithful,"  is  the  only  one 
who  has  renewed  his  membership. 

Get  in  line  and  send  your  fee  at  once;  remit  to  the  sec- 
retary-treasurer, L.  E.  Stacy,  Meadville,  Pa.,  and  your  re- 
ceipt will  be  forwarded  by  return  mail.  We  have  a  limited 
number  of  membership  certificates,  suitable  for  framing. 
They  will  be  given  to  those  who  want  them  and  ask  for 
them,  as  long  as  they  last. 


AUTOMATIC  WRITING 

By  a.  H.  Steadman, 
Supervisor  of  Writing,  Cincinnati,  Ohio. 
.\N  "Muscular  Movement"  writing  be  acquired 
by  children  of  the  first  year?  One  might  ask, 
with  equal  propriet}-,  "Can  reading,  spelling  and 
numbers  be  learned  by  the  children  of  the  first 
year?  A  correct  answer  to  the  second  question, 
will  apply  to  the  first,  "A  good  start  can  be  made,  but  perfec- 
tion   cannot   be   attained." 

Teachers  of  the  first  grade  work  do  not  expect  perfection 
in  reading,  spelling  and  numbers.  They  know  the  teachers 
of  the  succeeding  grades  have  a  work  to  perform  as  the  child 
advances,  why,  then,  expect  him  to  make  perfect  script  forms? 
Why  not  make  a  start  in  the  right  direction,  teach  the  simple 
arm  movements,  although  the  forms  may  be  erratic,  and  pass 
the  child  to  the  second  grade,  permitting  this  teacher  to  con- 
tinue the  work  you  have  begun;  this  teacher  to  pass  him  on 
to  the  third  grade,  where  more  difficult  drills  are  to  be 
given,   etc.,  etc. 

Where  this  plan  is  followed,  each  teacher  devoting  her 
energy  to  "movement  drills,"  so  carefully  graded  that  they 
are  within  the  ability  of  her  children,  real,  automatic  writing 
results.  Teachers  should  be  satisfied  with  results  correspond- 
ing with  their  grades.  Eighth  grade  work  should  not  be  ex- 
pected  before   the   children    reach   this   grade. 

From  the  above  it  will  be  understood  that  the  writer 
is  a  firm  advocate  of  an  early  beginning  of  that  muscle  train- 
ing which  is  required  to  give  to  children  the  ability  to  write 


automatically,  that  is,  to  write  while  they  are  thinking  01 
what   they   are   writing,    not   of   how   they   are    writing. 

We  should  begin  the  work  of  making  automatic  writers 
in  the  first  grade  by  teaching  the  simple  arm  movements, 
made  by  the  use  of  the  large  muscles  in  the  upper  arm  and 
shoulders.  These  drills  should  be  supplemented  by  black- 
board   drills    of    similar    exercises. 

We  should  discourage  the  use  of  the  finger  movement  in 
this  grade  because  the  children  use  their  small  muscles  and 
are  under  a  severe  nervous  strain,  and  because,  invariably,  the 
position  assumed. by  the  pupil,  while  writing  with  this  move- 
ment, is  pernicious  in  the  extreme.  By  starting  in  the  right 
manner,  we  are  certain  that,  eventually,  we  will  accomplish 
more  than  is  possible  when  we  permit  the  children  to  acquire 
habits  in  the  lower  grades  which  must  be  corrected  in  the 
upper  grades. 

Too  much  stress  has  been  placed  upon  making  a  "pretty 
page."  The  first  requisite  of  writing  is  that  it  shall  be  legible 
— as  easily  read  as  print.  Then  it  must  be  written  with  a  fair 
degree  of  speed.  Legible  writing,  executed  with  speed  always 
is  graceful,  therefore,  a  page  of  it  is  pretty. 

Too  much  time  has  been  spent  in  "teaching  form." 
The  lack  of  knowledge  of  form  never  has  been  to  blame' for 
the  poor  writing;  it  is  poor  movement,  with  its  inevitable 
poor  form,  that  should  bear  the  odium.  Forms  impress  them- 
selves upon  the  minds  of  the  children  without  special  effort 
upon  the  part  of  the  teacher.  The  fact  that  children  make 
poor  forms  is  not  proof  that  they  do  not  knoiv  good  forms. 
Draw  a  picture  of  a  daisy  upon  the  blackboard,  let  the  chil- 
dren see  it,  then,  after  erasing  the  drawing,  ask  the  children 
to  reproduce  it.  Their  efforts  will  be  extremely  crude,  but  if 
the  teacher  draws  another  daisy  upon  the  board  every  child 
in  the  room  recognizes  it.  So  it  is  with  teaching  script  forms, 
the  picture  is  impressed  upon  the  child's  mind  long  before  he 
is  able  to  write  it. 

Not  a  great  many  years  since  it  was  deemed  necessary 
to  teach  the  A  B  C's  prior  to  making  a  start  to  teach  the 
children  to  read;  now  we  teach  words,  letting  the  letters  take 
care  of  themselves.  No  person  thinks  of  teaching  the  alpha- 
bet. As  it  is  with  the  teacning  of  reading,  so  it  is  with 
teaching  writing,  the  forms  are  of  minor  consideration ;  they 
will  be  learned  by  the  time  the  children  must  use  them.  What 
is  taught  should  be  taught  correctly.  Teach  correct  move- 
ment. 

It  has  been  said  that  the  muscles  of  the  children's  fore- 
arms are  not  sufficiently  developed  to  admit  of  their  use  in 
the  "arm  movement"  writing.  Now,  the  fact  is,  the  muscles 
of  the  forearm  are  not  the  pen-propelling  power  and  are 
unnecessary  to  the  act  of  writing.  These  muscles  enable 
us  to  grasp  and  to  hold  objects,  while  the  true  writing  muscles 
are  located  in  the  upper  arm  and  the  shoulder.  Every  child's 
arm  is  covered  by  a  loose,  flexible  skin,  and  it  is  this  loose, 
flexible  skin,  resting  upon  the  desk,  while  the  large  muscles 
of  the  upper  arm  and  shoulder  give  the  vibratory  motion  to 
the  pen,  that  enables  one  to  write  with  the  abandon,  the  swing, 
the  dash,  the  speed  and  the  graceful  stroke  which  characterize 
the  "arm  movement"  writing. 

Teaching  children  to  use  the  proper  muscles  in  writing 
is  rather  discouraging  work.  One  is  enabled  to  see  the  record 
of  their  movements,  which  must  be  rather  erratic,  as  their 
muscles  are  wholly  untrained.  In  teaching  one  to  perform 
upon  a  musical  instrument  no  record  is  made,  but  we  are 
painfully  cognizant  of  the  fact  that  many  har.sh  tones  and  a 
multiple  of  discords  are  produced.  In  fact,  we  are  satisfied 
if  a  series  of  correct  tones  are  produced  occasionally,  for  we 
know  that  by  a  continuation  of  the  proper  drills,  eventually 
the  desired  result  will  be  attained.  The  blots,  the  scratches 
and  the  poor  forms  made  in  writing  are  but  the  harsh  tones 
and  the  unrecorded  discords  of  music. 


LABOR 

HE  three  elements  which  enter  into  the  cost  of 
a  manufactured  product  are:  Materials,  labor 
and  manufacturing  expenses. 

A  method  for  keeping  an  accurate  record  of 
all   raw   materials  and   supplies   purchased,   and 
forth  under  the  heading  of  "Stock  Records." 
The   subject   of  labor  will   be   treated   as   applied   to   the 
two  methods  of  costing:     First — The  process  method.    Sec- 
ond— The  production-order  method. 

There  are  two  classes  of  factory  labor — productive  and 
non-productive.  The  former  class  includes  all  labor  directly 
applied  to  the  production  of  commodities.  The  latter  class 
includes  all  labor  applicable  to  the  production  department,  but 
which  is  indirectly  applied  to  the  production  of  commodities ; 
thus  the  two  classifications,  sometimes  known  as  direct  and 
indirect  labor,  rather  than  productive,  and  non-productive 
labor.  Salaries  of  superintendent,  foremen,  engineers,  fire- 
men, watchman,  etc.,  would  come  under  the  heading  of  non- 
productive labor.  If  a  foreman  devotes  time  to  a  specific 
job  or  process  then  that  time  is  chargeable  direct  to  the  job 
or  process,  and  his  labor  becomes  partly  productive,  and 
partly  non-productive  (for  the  time  devoted  to  supervising). 
If  a  productive  laborer  is  put  to  sweeping  floors,  cleaning 
machines,  etc.,  such  time  is  chargeable  to  non-productive 
labor.  Lost  time  should  be  charged  in  the  same  manner.  In 
brief,  only  labor  which  can  be  charged  direct  to  some  specific 
job  or  process  should  be  classed  as  productive  labor.  All 
other  labor  applicable  to  the  production  department  comes 
under  the  heading  of  non-productive  labor. 

It  might  be  well  to  bear  in  mind  the  three  departments 
of  a  manufacturing  establishment,  viz. :  production  depart- 
ment, selling  department,  and  general  and  administrative 
department. 

The  majority  of  factories  nowadays  are  equipped  with 
time  clocks  at  each  entrance.  Each  employee  rings  up  his 
time  when  going  in,  and  again  when  going  out.  Each  time 
an  employee  rings  up  his  time  an  impression  is  made  on  a 
paper  ribbon,  which  is  automatically  wound  on  a  wooden 
spool.  This  impression  shows  the  exact  time  of  entering  and 
leaving,  together  with  the  employee's  number.  Each  night 
the  record  for  the  day  is  taken  from  the  clock,  and  it  is 
from  this  record  that  the  payroll  book  is  made  up.  Factory 
labor  is  usually  paid  weekly.     The  payroll  book  should  pro- 


vide  for  the  number  and  name  of  each  employee,  and  the  rate 
of  wages  per  hour.  It  is  well  to  have  enough  short  leaves 
inserted  between  the  ones  which  carry  the  number,  name  and 
rate,  to  last  for  six  months  or  more.  This  does  away  with 
the  work  of  writing  the  numbers,  names  and  rates  each  week. 
The  short  leaves  should  provide  six  columns,  one  for  each 
day,  for  hours  worked,  a  column  for  total  hours  worked,  a 
column  for  amount,  one  or  more  columns  for  deduct-ons 
where  rent  of  workmen's  cottages,  fuel,  etc.,  are  furnished, 
and  in  case  columns  for  deductions  are  required,  a  column 
will  be  required  for  the  net  amount  due  employees. 

The  hours  worked  each  day  should  be  recorded  from 
the  time  clock  record. 

If  Saturday  is  pay-day,  it  is  probable  that  employees  will 
be  paid  for  the  week  ended  Thursday  night.  This  is  to  give 
sufficient  time  for  figuring  up  the  payroll. 

When  labor  is  paid  for  on  piece-work  basis  it  is  neces- 
sary to  secure  daily  records  from  the  foremen  or  inspectors 
of  the  different  departments  showing  the  number  and  name 
of  each  employee,  together  with  the  quantity  of  work  accom- 
plished. The  cost  of  such  work  is  computed  and  recordeH 
in  the  time  book,  and  thereafter  the  method  of  handling  the 
payroll  does  not  differ  from  the  hour-rate  basis. 

When  the  payroll  is  made  up  a  check  should  be  drawn 
for  an  amount  equal  to  the  total  and  cashed  at  the  bank.  A 
payroll  slip  should  be  sent  with  the  check  showing  the  num- 
ber of  the  different  denominations  of  bills  and  currency 
required.  The  total  of  the  payroll  should  be  charged  to 
"Payroll"  account  in  the  general  ledger. 

The  above  explanations  refer  only  to  a  method  of  hand- 
ling labor  for  paying-off  purposes.  It  is  now  necessary  to 
provide  records  for  classifying  labor,  and  methods  for  arriv- 
ing at  the  cost  of  labor  as  applied  to  each  process  or  job. 

There  are  many  different  forms  of  time  tickets,  and 
several  different  methods  for  securing  the  time  worked  on 
each  job,  or  process,  but  all  work  to  the  same  end.  If  costs 
are  arrived  at  by  the  process  method  it  is  necessary  to  secure 
the  time  which  each  productive  laborer  devotes  to  each 
process ;  e.  g. — employee  No.  65  works  nine  hours  at  grinding 
and  grinds  four  hundred  pounds  of  a  given  product  in 
process  of  manufacture.  Five  others  may  have  worked  with 
him  and  consequently  it  has  required  forty-five  hours  of 
labor  to  grind  the   four  hundred  pounds. 

(To  he  continued  in  November.) 


The  Cut  in  the  September  Number  Did  Not  Show  All  the  Lines.     It  Has  Been  Re-engraved  and  Reproduced  Above. 
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literature: 


HE    JOURNAL    has    received    during    the    past 

TIS]  month  a  most  excellent  assortment  of  business 
^  school  literature.  The  catalogues,  booklets, 
and  journals  all  show  the  result  of  not  only 
careful  preparation,  but  skillful  printing  and 
judiciuUi    choice   of   cover   paper,    stock,   etc. 

One  of  the  handsomest  catalogues  received  is  the  Twenty- 
third  annual  announcement  of  the  Capital  City  Commercial 
College,  Des  Moines,  Iowa.  W.  H.  McCauley,  president ;  B. 
F.  Williams,  vice-president,  and  I.  H.  Carothers,  secretary, 
are  the  officers  of  this  well-known  institution.  Miss  Mary 
Louise  Champion  is  principal  of  the  penmanship  department 
and  Miss  Carrie  A.  Clark  of  the  shorthand  department.  The 
catalogue  is  printed  on  heavy  stock,  bound  in  durable  brown 
cloth  with  embossed  gilt  title  page,  size  8x1 1,  seventy  pages. 
Complete  information  and  an  alphabetical  list  of  students 
occupying  positions  are  features  of  the  book.  Photographs 
of  the  principal  rooms  of  the  schools  and  prominent  clubs 
and  student  organizations  are  also  given.  A  striking  feature 
is  the  photographs  of  about  five  dozen  j-oung  men  graduates 
of  the  school  who  are  engaged  in  the  banking  business. 

The  ^lichigan  Business  and  X'ormal  College,  located  at 
Battle  Creek,  Mich.,  C.  J.  Argubright,  president,  sends  us  a 
copy  of  its  announcement  for  the  school  year.  This  is  a 
ver>-  beautiful  and  practical  catalogue,  containing  thirty-two 
pages,  8x11.  It  is  well  printed  and  gives  complete  informa- 
tion about  this  excellent  school. 

The  Dixie  Business  College,  Atlanta,  Ga.,  presided  over 
by  H.  L.  Bridges  and  Bernard  C.  Ansted,  issues  a  very  credi- 
table catalogue.  The  type  is  large  and  the  printing  carefully 
done.  There  are  forty-one  pages,  7x10.  Several  very  hand- 
some  specimens   of   penmanship   embellish  the  pages. 

The  American  Business  College,  Allentown,  Pa.,  O.  C. 
Dorney,  C.  P.  A.,  founder  and  president,  gets  out  a  very  at- 
tractive catalogue.  The  colors  of  this  well-known  school  are 
as  patriotic  as  possible,  being  no  less  than  the  Stars  and 
Stripes.  The  school  is  located  in  the  Y.  M.  C.  A.  building, 
thus  giving  the  pupils  the  advantages  of  the  facilities  of 
that  institution.  The  catalogue  is  bound  in  a  beautiful  linen 
cloth,  light  color,  and  embossed  in  gold  with  the  national 
colors.  Size  8x9,_  forty-eight  pages.  It  gives  complete  in- 
formation regarding  the  courses  of  study,  rates  of  tuition, 
and  all  the  departments  of  the  school.  A  neat  brochure  has 
also  been  received  from  this  school  containing  large  cuts 
showing  the  principal  rooms,  and  also  views  of  the  city  of 
Allentown. 

We  have  received  the  announcement  of  Benton's  Business 
College,  New  Bedford,  Mass.,  C.  E.  Benton,  Ph.  B.,  princi- 
pal and  proprietor.  This  modest  little  catalogue,  containing 
sixteen  pages,  7x10,  gives  complete  information  regarding 
the  school,  which  maintains  business,  shorthand  and  type- 
writing departments. 

Sherman's  Business  School,  Mt.  Vernon,  N.  Y.,  sends 
out  a  well-printed  announcement.  The  printing  is  done  in  two 
colors,  red  and  black.  The  stock  is  sort  of  an  egg-shell 
wood-cut   paper.     There   are   twenty-seven   pages,   6x9. 

R.  A.  Lee,  of  Pontiac,  Mich.,  who  has  taken  over  the 
.Automatic  Shading  Pen  business  formerly  controlled  by  the 
Stoakes    Shading    Pen    Company,    of    Milan,    Ohio,    issues    a 


catalogue  which  shows  him  to  be  an  enterprising  and  pro- 
gressive business  man.  A  complete  list  of  all  the  pens  and 
supplies,  together  with  illustrations  and  prices,  are  given 
All  interested  in  this  line  should  write  Mr.  Lee  for  a  copy. 

W.  D.  Euler,  principal  of  the  Berlin,  Ont.,  Business  Col- 
lege, a  school  established  eight  years  ago,  prints  a  very  hand- 
some catalogue  in  two  colors  on  yellow-tinted  paper,  con- 
taining thirty-two  pages,  6x10.  The  catalogue  from  every 
point  of  view  shows  the  result  of  very  careful  preparation 
of  copy  and  faultless  work  by  the  printer. 

The  sixth  annual  catalogue  of  the  Ce".tr-nl  Business  Col- 
lege, Chicago,  111.,  is  received.  W.  H.  Harmon  and  W.  I. 
Tinus,  well-known  shorthand  men,  are  at  the  head  of  this 
institution.  The  school  is  located  in  the  Schiller  Building, 
one  of  the  finest  office  buildings  in  the  city.  The  catalogue 
is  practical  from  every  point  of  view.  Size  7x9,  fifty  pages. 
All  the  information  that  could  possibly  be  desired  by  a 
prospective  student  is  given. 

W.  P.  Mcintosh,  principal  of  the  Haverhill,  Mass.,  Busi- 
ness College,  favors  us  with  a  copy  of  his  recent  catalogue. 
The  book  is  well  bound,  the  cover  being  printed  in  two  colors. 
It  contains  twenty-four  pages,  6x9.  Cuts  and  photographs 
of  students  and  rooms  are  prominent  features  of  the  cata- 
logue. 

We  have  received  from  Sadler's  B.  &  S.  Business  Col- 
lege, Baltimore,  Md.,  another  specimen  of  the  printer's  art 
to  prove  that  they  can  still  do  good  printing  in  Baltimore. 
It  is  a  sort  of  tabloid  catalogue,  twenty  pages,  4x6,  giving 
information  regarding  the  different  departments,  but  the  chief 
feature  is  a  series  of  photographs  of  all  the  departments  of 
the  school.  The  printing  and  illustrating  could  not  be  im- 
proved  upon. 

The  1907  and  1908  annual  catalogue  of  the  Easton,  Pa., 
School  of  Business,  S.  L.  Jones,  principal,  lies  upon  our  desk. 
Mr.  Jones  has  had  a  great  deal  of  experience  in  getting 
out  catalogues,  and  it  can  scarcely  be  conceived  how  any  more 
information  could  be  given  in  the  space  occupied  by  this  book. 
It  is  handsomely  bound,  being  printed  in  two  colors,  and  con- 
tains   thirty-four   pages,   6x10. 

The  National  Business  College,  Roanoke,  Va.,  gets  out  a 
very  striking  catalogue,  8x11,  forty-eight  pages.  E.  M.  Coul- 
ter is  the  president  and  general  manager  of  this  splendid  insti- 
tution; J.  M.  Spencer,  vice-president,  and  E.  I.  Fish,  secretary 
and  treasurer.  The  school  is  located  in  the  Exchange  Build- 
ing, which  is  situated  on  one  of  the  prominent  corners  of  the 
city.  The  first  thing  that  attracts  the  eye  is  a  stanza  of 
poetry,  which  reads  as  follows : 

"We  want  no  kings  but  kings  of  toil. 
No  crowns  but  crowns   of  deeds; 
No  royal  birth,  but  sterling  worth, 
Must   mark   the  man  who  leads." 

We  take  this  as  the  motto  of  the  school.  The  institution 
is  under  the  control  of  a  board  of  trustees,  with  an  advisory 
board  of  directors.  The  middle  of  the  catalogue  is  given 
up  to  a  bird's-eye  view  of  the  city  of  Roanoke,  which  is  cer- 
tainly a  very  enterprising  piece  of  work.  It  is  a  good  thing 
to  go  to  a  good  school  in  a  good  city,  and  Mr.  Coulter  evi- 
dently wishes  prospective  pupils  to  know  that  he  has  such 
an  institution. 
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College  journals,  pamphlets  and  folders  have  been  re- 
ceived from  the  following:  The  Record,  B.  &  S.  Business 
College,  Providence,  R.  I.;  The  Xew  Education,  Meadville, 
Pa.,  Commercial  College;  Oshkosh.  Wis.,  Business  College; 
Southern  Exponent  of  Business  Education,  Bowling  Green, 
Ky. ;  Spencerian,  Spencerian  Commercial  School,  Louisville, 
Ky. ;  The  Budget,  Sadler-Rowe  Company,  Baltiriiore,  Md. ; 
Watson's  Business  College,  Chicago.  111.;  Kennedy's  Business" 
College,  Macomb,  111.;  Business  Success,  Beutel  Business  Col- 
lege, Tacoma  and  Everett,  Wash. ;  Haverhill,  Mass.,  Business 
College ;  The  Business  College  Journal,  Port  Huron,  IMich. ; 
Business  University;  Commercial  College  Journal,  Williams- 
port,  Pa.;  Commercial  College;  Pottsville,  Pa.,  Business  Col- 
lege; Central  Business  College.  Chicago,  111.;  The  Montana 
Business  Magazine,  Helena,  MoiU.,  Business  College ;  Hill's 
Business  College,  Sedalia,  Mo. ;  Rowe  College  of  Business,  Kal- 
amazoo, Mich. ;  An  Ohio  Girl,  School  of  Commerce,  Marion,  O. ; 
Souvenir,  McPherson  College,  McPherson,  Kans. ;  Glimpses 
of  Waterloo,  Waterloo,  Iowa,  Business  College;  Homestead 
Pa.,  Business  College;  Monroe's  Business  College,  Waterbury, 
Conn. ;  Sherman's  Business  School,  Mt.  Vernon,  N.  Y. ; 
Tampa,  Fla.,  Business  College;  The  Business  World,  Detroit, 
Mich.,  Business  University. 

Booklets  and  other  advertising  literature  have  been  re- 
ceived from  the  following:  Bobbs-Merrill  Company,  In- 
dianapolis, Ind. ;  Peirce  School,  Philadelphia,  Pa.;  Juniata 
College,  Huntingdon,  Pa.;  Worcester  School  of  Commerce, 
Worcester,  Mass. ;  Potter  County  School  Directory  and  In- 
stitute Manual,  Potter  County.  Pennsylvania ;  Cream  City 
Business  College,  Milwaukee,  Wis. ;  Kennedy's  Commercial 
College,  Eau  Claire,  Wis. ;  Waynesboro,  Pa.,  Business  School ; 
Bliss  Business  College,  North  Adams,  Mass.;  Carlisle,  Pa., 
Commercial  College;  Duff's  College,  Pittsburg,  Pa.;  Common- 
School  Catalogue,  Ginn  &  Co..   Boston,  Mass. 


The  Rational  Method  in  Primary  Writing,  by  J.  H. 
Bachtenkircher,  supervisor  of  Writing  in  the  Public  Schools 
of  Evansville,  Ind. 

For  twenty  years  Mr.  Baclitenkircher  has  stood  in  the 
front  rank  as  one  of  the  foremost  supervisors  of  writing. 
No  one  has  been  more  successful  in  weeding  out  the  super- 
fluous, and  in  this  paper-covered  book  of  40  pages,  size 
7x13,  he  has  boiled  down  the  essentials  of  primary  writing, 
and  arranged  them  in  such  a  way  that  the  grade  teacher 
should  have  no  trouble  in  presenting  the  subject  successfully. 
The  book  is  illustrated  by  photographs  of  actual  work  done 
by  the  little  folks,  and  the  blackboard  work  is  particularly 
attractive. 

Shorthand,  by  Martin'  Hemniy.  Published  by  the  Kenosha 
Educational  Agency,  Kenosha,  Wis.  Cloth,  i2mo.,  128  pages. 
Price  %i.tit3  for  introduction. 

Sortlething  new  and  original  in  the  presentation, of  short- 
hand (tlie  author  calls  it  "revolutionary"),  consisting  of  160 
arbitral-}-  \^'ord  and  syllable  signs,  the  alphabet,  and  a  simple 
rule  fot  omitting  certain  letters.  Limitless  phrasing  and 
superior    legibility,    are    claims    made    for    this    new    system 


that  should  comnu-nc  :  i,p  the  observation  of  students  and 
teachers. 

New  Practical  writing.     A  series  of  graded  lessons, 

writing,  telegrams,  a,  .  viations,  hints  to  stenographers, 
information  about  typewriting,  capitals,  punctuation,  letter 
facsimile,  typewritiiit;  f..rms,  etc.  The  Practical  Text  Book 
Company,    publishtrs,    Clc\eland,    Ohio. 

A  most  complete  and  exhaustive  guide  to  typewriting  b> 
touch.  A  practical  feature  of  the  book  is  a  sort  of  connection 
from  the  top  of  one  cover  to  the  top  of  the  other,  so  that, 
when  open  and  bent  backward,' an  easel  is  formed  on  which 
the  book  stands  up  in  the  proper  position  for  copying.  Bound 
in  red  cloth,  116  pages.  30  exercises.  The  first  13  lessons 
are  given  to  the  study  of  the  keyboard,  and  each  lesson  is 
illustrated  by  keyboard  plate.  The  work  is  carefully  graded 
and  should  prove  a  valuable  contribution  to  typewriting  lit- 
erature. 

Clark's  Tangible  Shorthand— Self-Instructor.  Maroon- 
colored  cloth,  i2mo.,  52  pages.  The  only  system  free  of  word 
signs.  A  purely  phonetic  system  of  100  characters  and 
12  rules.  By  Frank  Chadwick  Clark,  author  and  publisher, 
Kansas  City,  Kans. 

This  little  book  introduces  an  entirely  original  system 
of  shorthand  writing,  in  which  the  vowel  characters  are 
joined  to  the  consonant  strokes.  The  characters  are  photo- 
engraved  from  pen-written  notes,  and  shorthand  teachers 
everywhere  will  be  interested  in  it.  It  is  certainly  a  novel 
shorthand  production. 

English  Made  Plain.  i2mo.,  in  blue  and  gilt.  180  pages. 
A  practical  and  comprehensive  course  in  the  English  lan- 
guage. By  C.  C.  Miles,  proprietor  Miles'  College.  Pub- 
lished   by    the   author   at   92   LaSalle   street,    Chicago,    111. 

An  intensely  practical  little  book,  in  which  the  author 
has  aimed  to  combine  the  parts  in  such  a  way  as  to  shovv 
the  student  where  the  subject  will  be  of  material  benefit  to 
him.  Divided  into  five  parts:  Part  I,  words;  part  2,  sen- 
tences; part  3,  punctuation;  part  4,  composition;  part  5, 
letter  writing.  In  part  4  will  be  found  a  very  unique  para- 
graph on  the  subject  of  everyday  idioms,  explaining  what 
many  of  them  mean,  as  "A  feather  in  one's  cap,"  "the  fat 
is  in  the  fire,"  "put  his  foot  into  it,"  etc.  Teachers  of  English 
should   procure   the  work. 

Writing  for  the  Press.  A  manual,  by  Robert  Luce.  Fifth 
edition  rewritten — eleventh  thousand.  Clipping  Bureau 
Press,  publishers,  Boston,  Mass. 

The  author  has  been  at  the  editorial  desk  of  one  of  the 
large  daily  newspapers  of  the  country  for  a  number  of  years. 
It  should  be  found  in  the  hands  of  the  teachers  of  English 
in  every  school  in  the  land.  Only  those  who  have  been  called 
to  do  this  kind  of  work  can  appreciate  the  value  of  such  a 
book.  Students  of  business  English  should  devote  some 
time  to  the  practical  features  connected  with  writing.  Too 
often  attention  is  paid  to  composition  only,  and  nothing 
is  said  about  the  more  general  features  and'  side  issues.  A 
glance  at  the  table  of  contents  will  give  an  idea  of  the  use- 
fulness of  the  book:  "Slang  or  Idiom,"  "Obnoxious  Words," 
"Condensation,"  "The  Long  and  Short  of  It,"  "The  Law  of 
Libel,"   "Abbreviations."   "Headlines,"   etc. 
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TEACHING  PERCENTAGE  — (Co«(i»»crf.j 

N  the  second  lesson  a  mental  drill  is  used  at  first 
to  spur  the  class  into  a  good  working  mood, 
and  this  is  followed  by  carefully  selected  prob- 
lems, classified  into  groups,  that  conform  to  the 
arrangement  of  the  principles  in  the  preceding 
lesson. 

A  few  words  bring  before  the  class  that,  in  many  instances, 
the  rate  per  cent  at  once  suggests  its  common  fractional  form, 
and,  as  such,  may  be  used  more  expeditiously.  It  is  well, 
then,  to  have  a  fairly  large  table  of  equivalents  at  one's  com- 
mand, and  the  mental  drill  is  designed  to  develop  this.  Stu- 
dents are  expected  in  a  few  lessons  to  have  the  following 
table  memorized : 


10  %=:I/I0 

8  i/3%=i/i2 
614  %=i/l6 
5  %=l/20 
4       %=i/25 


90       %=g/io  40       %=2/s 

87K  %^y%         371/2  %=^ya 

83  i/3%=5/6  33  i/3%=i/3 

80       %=4/5  30       %=3-io 

75       %=J4  25       %=% 

70       %=7/io  20       %=i/5 

66  2/3%=2/3  16  2/3%= 1/6 

62J4    %=H  15        %=3/20 

60      %=3/5  I2J4   %=yi 

50       %-y2  II  i/9%=i/9 

As  the  written  work  is  taken  up,  members  of  the  class  are 
urged  to  make  use  of  the  foregoing  aliquots  as  often  as  prac- 
ticable if  they  would  become  quick  and  accurate.  Model  solu- 
tions are  frequently  placed  on  the  board  to  illustrate  the  great 
convenience  resulting  from  a  practical  use  of  these  aliquots, 
and  all  possible  means  are  used  to  induce  the  students  to  be- 
come thoroughly  conversant  with  them. 

In  selecting  problems  for  class  and  home  practice,  care  is 
exercised  to  take  those  illustrating  every-day  features  that 
any  student  may  meet  in  practical  life.  The  following  groups 
will  give  some  idea  of  my  classification: 

GROUP  A 

Base  and  Rate  given.  Percentage  required. 
Principle :     Base  x  Rate=:Percentage. 

1.  What  is  35%  of  $780? 

2.  If  the  base  is  1890  bu.  of  corn  and  the  rate  75^,  what 
is  the  percentage? 

3.  A  man  having  $4,850  to  invest  decides  to  put  60%  of  it 
into  real  estate  and  the  remaining  40%  into  live  stock.  How 
much  does  he  invest  in  each?  * 

4.  A  merchant's  sales  for  a  certain  year  were  $24,180.  By 
advertising,  his  sales  for  the  next  year  were  increased  15%; 
what  was  the  increase?    Find  the  second  year's  sales. 

5.  A  bookkeeper's  salary  is  $75  a  month.  He  saves  25^ 
of  his  year's  salary.  How  much  does  he  save?  How  much 
does  he  spend? 

The  successive  steps  in  the  foregoing  from  very  simple 
work  to  more  complex,  are  connected  by  various  problems, 
making  the  change  more  gradual  than  the  illustration  indi- 
cates. Numbers  4  and  5  of  the  group  bring  out  the  fact  that 
a  combination  of  the  base  and  the  percentage  is  often  neces- 
sary, and  when  the  percentage  is  added  to  the  base  the  result 
is  called  the  amount;  when  subtracted  from  the  base,  the  re- 
sult is  termed  the  difference. 


GROUP  B 

Percentage  and  Base  given.  Rate  required. 
Principle :     Percentage  -i-  Rate  =  Base. 

1.  If  $240  is  the  percentage  and  8%  the  ■'3'^^  what  is  the 
base? 

2.  Fire  damaged  a  warehouse  to  the  extent  of  $2,100.  This 
was  equal  to  20%  of  the  cost  of  the  building.    Find  its  cost. 

3.  One  hundred  and  sixty  men  employed  in  a  manufactory 
strike  for  higher  wages.  The  entire  working  force  is  thus 
reduced  37V2%.  How  many  men  were  employed  before  the 
strike  ? 

4.  A  man  writes  a  check  for  $220,  but  is  told  that  it  is 
for  10%  more  than  the  correct  amount;  what  should  have 
been  the  face  of  the  check? 

5.  A  clothier  advertises  suits  to  be  sold  at  20%  less  than 
cost.     If  I  pay  $24  for  a  suit,  what  did  it  cost  the  clothier? 

GROUP  C 

Base  and  Percentage  given.  Rate  required. 
Principle:     Percentage  -H  Base  =  Rate. 

1.  What  per  cent  of  $270  is  $180? 

2.  A  miller  purchased  640  bu.  of  wheat,  and  iater  found 
that  80  bu.  of  it  had  heated  in  the  bin.  What  per  cent  of 
his   purchase  was   damaged? 

3.  Two  men  enter  into  partnership,  the  first  investing 
$4,800  and  the  second  $3,200.  What  per  cent  of  the  total 
capital  does  each  invest? 

4.  In  a  general  store  the  stock  of  dry  goods  is  valued  at 
$5,400  and  the  groceries  at  $4,500.  What  per  cent  of  the  value 
of  the  groceries  is  the  value  of  the  dry  goods? 

5.  The  receipts  of  a  fruit  farm  were  $2,800  in  1905  and 
$3,500  in  1906.  The  receipts  for  1905  were  what  per  cent 
less  than  those  for  1906? 

Oral  analyses  of  the  more  complicated  problems  are  given 
by  members  of  the  class  and  the  most  practical  ones  com- 
mended. 

The  third  and  fourth  lessons  consist  of  general  reviews  of 
the  work  and  principles  of  the  first  two  lessons.  Somewhat 
more  complicated  exercises  are  introduced,  especially  those 
in  which  the  base  is  changed  one  or  more  times  in  solving; 
also  exercises  involving  the  use  of  more  than  one  principle. 
Considerable  time  is  also  taken  in  illustrating  to  the  class 
methods  of  proving  work. 

After  the  fourth  lesson  I  make  no  attempt  to  group  the 
day's  work,  pointing  out  to  the  students  that  the  percentage 
problems  of  actual  business  life  do  not  come  with  the  princi- 
ples attached  to  them.  There  is  no  time  to  turn  to  a  book 
to  look  up  a  certain  rule  or  case.  Quick  judgment  and  a 
mastery  of  principles  are  necessary,  and  if  the  students  would 
be  possessed  of  these  the  daily  exercises,  if  conscientiously 
followed,  will  do  much  to  make  them  so. 

These  promiscuous  problems,  both  oral  and  written,  are 
very  frequently  based  upon  information  gleaned  from  talks 
with  business  men.  Many  valuable  suggestions  as  to  the 
class  of  problems  met  from  day  to  day  in  business,  as  well 
as  methods  of  solving  them,  come  from  such  sources.  These 
are  passed  on  to  the  class  in  a  modified  form,  and,  needless 
to  say,  are  worth  far  more  than  the  usual  text  book  work. 

Upon  the  solid  foundation  thus  laid  the  structure  of  accu- 
racy and  speed  is  very  rapidly  erected,  and  its  good  etifects , 
are  noticeable  throughout  the  various  applications  of  per- 
centage. 


^H(JSE  who  mastered  September's  lesson  will 
have  very  little  trouble  with  Plates  3  and  4  in 
this  issue.  As  stated  in  my  last  lesson,  the  one 
feature  of  ornamental  writing  that  one  should 
strive  for  is  a  graceful  line.  Geometrical 
not  sought  so.  much  in  professional  writing.  Of 
course,  the  shape  of  the  letters  must  be  beyond  criticism, 
but,  after  all,  it  is  the  dashy  line  that  pleases. 

In  Plate  3  we  have  the  .1/,   IT,  X  and  .V.     Endeavor  to 


get  a  full  free  initial  oval.  The  shade  should  be  cut  off  sharp 
on  the  base  line.  You  will  find  it  very  difficult  to  strike  the 
base  line  every  time.  Notice  carefully  how  the  second  part  of 
each  of  these  letters  joins  to  the  first. 

In  Plate  4  we  have  the  Q  and  Z.  The  shading  in  these 
two  letters  is  nearer  the  middle.  It  should  be  the  same  width 
as  the  shading  in  the  letters  found  in  Plate  3.  Try  to  strike 
the  base  line  as  accurately  as  possible.  Write  rapidly,  and 
inspect  each  line  as  soon  as  it  is  written. 


4'#4####4*#4'4'4'*4'^^#4=4-l--4#4=##4#^-^4'##*#44'4####4^4*4«4'44^# 


the:  students  own  page: 
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Teachers  and  students  are  cordially  ln%-ited    to    contribute    to    this    page.    ivh:ch    -nill    be    ni; 

tnre  hereafter.      The  sxiecimens  this  month  irere  contributed  by  the  follovring: 

1.  Eleanor  Hunt,  iiupil  of  R.  W.  Balle  itine,  Cbica:.'o.  III.,  Business  College.  2.  August  L.  Paehln.  pupil  of  J.  N. 
International  Business  College.  Fort  Wayne.  Ind.  3.  Robert  Pilling,  pupil  ot  H.  E.  Welbourne.  Cream  Cit.v  Business 
Milwaukee,  Wis.  4.  Jesse  E.  Tuttle,  pupil  of  J.  JI.  Lataam.  Gem  Cit.v  Business  College.  Quinc.v,  111.  5.  Cl^as.  R.  Lark, 
S.  H.  Suter,  Detroit.  Mich.,  Business  UniTe■■■sit.^^  6.  Henrv  Carmean,  pupil  of  C.  .1.  Gruenbaum.  Lima.  Obio.  Business 
7.  Alvin  Jung,  pupil  of  D.  I.  Howe,  Spencer:an  Business  College,  Milwaukee,  Wis.  8.  Wilbelmina  Rensmann.  pupil  of  J. 
Central  Business  College,  Toronto,  Out.  9.  This  specimen  was  written  by  a  lady  student  of  the  Joplin.  M  )..  Business 
under  the  instruction  of  C.  C.  Carter.  She  has  but  one  arm.  and  we  might  say  no  hands,  as  the  stump  which  she  cai: 
has  but  one  thumb  and   no  flnaers.     She  i?  to  lie  congratulated  on  '-.ei-  skill  under  these   conditions. 
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penis  a 


^. 


■ut    fea- 

Fuiton. 
College, 
pupil  of 
College. 

M.  Trau, 
College. 

s  a  hand 


FINDING  ERRORS  IN  TRIAL  BALANCES 

HE  ability  to  trace  errors  quickly  and  unerringly 
in  a  ledger  is  one  of  the  prime  requisites  of  an 
expert  bookkeeper.  Many  bookkeepers  increase 
their  regular  salaries  quite  substantially  by 
assisting  others  in  finding  errors  in  their 
monthly  trial  balances,  etc.  It  should  be  the  ambition  of  every 
bookkeeping  pupil  to  acquire  ability  in  this  line  of  work,  and 
the  ability  is  only  gained  through  constant  practice.  Some 
pup'ls  are  so  accurate  in  their  work  that  they  may  go  through 
an  entire  text  book  with  but  very  little  trouble  with  their 
trial  balances,  and  thereby  receive  the  benefit  of  but  very 
little  practice  in  checking  up  their  work.  I  sometimes  think 
that  your  interests  are  best  served  if  you  do  get  out  of  balance 
occasionally  so  that  you  may  get  this  practice  in  checking. 

Others  are  almost  habitually  out  of  balance,  and  too  often 
want  to  get  set  right  in  the  manner  which  requires  the  very 
least  expenditure  of  time  and  labor  on  their  part,  as  they 
frequently  say  they  "Don't  want  to  take  the  time  to  find 
their  error  because  they  want  to  get  ahead  with  their  work." 
They  desire  to  have  their  errors  pointed  out  to  them,  and 
sometimes  are  offended  if  their  teacher,  after  explaining  to 
theni  the  proper  method  of  proceeding  to  locate  their  mis- 
takes, asks  them  to  try  again.  Oh,  if  such  pupils  would  but 
realize  that  this  is  just  the  work  which  they  need  to  do  if 
they  are  ever  to  become  proficient  in  their  chosen  calling, 
how  much  more  benefit  they  would  derive  from  their  course. 
I  want  to  urge  all  of  you  to  depend  upon  yourselves  in  these 
matters  until  you  have  exhausted  every  resource.  Consult 
your  teacher  freely  for  advice  as  to  the  proper  method  of 
checking,  but  do  the  work  yourself.  If  your  heart  is  in  your 
work  you  will  soon  find  the  work  interesting,  and  when  your 
ledger  finally  balances,  after  working  on  it  for  some  time,  it 
will  give  you  a  sense  of  satisfaction  not  to  be  realized  in  any 
other  way.  You  will  have  far  more  confidence  in  yourself 
when  you  are  ready  to  take  off  your  next  trial  balance,  and 
the  difficulties  will  seem  much  less  formidable. 

I  will  give  here  a  dialogue  which  is  frequently  heard  in 
the  bookkeeping  department.  Have  you  ever  taken  part  in 
a  similar  discussion? 

Pupil — I  can't  get  my  trial  balance.  Will  you  please 
check  my  books? 

Teacher — How  much  are  you  out  of  balance? 

Pupil — I  don't  know.  I  added  up  one  side  and  vi-hen  I 
began  to  add  the  other  side  I  saw  it  wasn't  coming  right  and 
I  thought  it  wouldn't  do  any  good  to  go  any  further. 

Teacher — Have  you  checked  your  posting? 

Pupil — yes. 

Teacher — Did  you  take  your  pencil  and  actually  place  a 
checkmark  after  each  item  in  the  ledger  after  tracing  it  from- 
its  book  of  original  entry? 

Pupil — Xo :  but  I  looked  all  over  the  work. 

Teacher — Let  me  see  your  trial  balance. 

Pupil — Here  it  is.  but  I  don't  know  as  you  can  make  much 
of  it.  T  was  in  a  hurry  and  didn't  write  the  names  of  the 
accounts.     It  isn't  very  neat,  either. 

I  think  we  can  derive  a  few  points  from  this  discussion. 


\\hen  you  are  ready  to  take  off  your  trial  balance  always 
write  the  name  of  each  ledger  title  neatly  on  a  sheet  'of 
journal  paper  and  use  great  care  in  placing  the  amount  to 
the  right  of  the  title  in  its  proper  column.  Never  perinit 
yourself  to  get  into  such  a  hurry  that  you  omit  the  ledger 
titles,  or  that  you  fail  to  keep  your  money  columns  straight 
so  that  there  will  be  no  uncertainty  in  adding  them.  Any 
teacher  will  tell  you  that  there  are  numerous  cases  each 
year  where  pupils  write  their  figures  so  carelessly  that  it 
is  almost  impossible  to  add  them  correctly,  and  the  pupil,  as 
a  result,  spends  a  day  or  so  in  getting  a  ledger  to  balance 
which  was  in  balance  all  the  time. 

When  you  are  ready  to  add  the  columns,  try  to  give  no 
thought  to  whether  it  is  coming  out  right  or  not,  until  both 
sides  are  added.  Even  if  the  columns  do  foot  alike,  the 
safe  thing  is  to  go  over  the  additions  again.  If  it  does  not 
balance,  find  exactly  how  much  you  are  out  of  balance  so 
that  3'ou  will  know  the  amount  of  the  error  which  you  are 
to  look  for.  This  point  is  so  important  that  I  wish  to 
emphasize  it  by  repeating:  Akvays  know  hozv  much  you  are 
out  of  balance. 

When  you  are  ready  to  check  your  posting  from  the 
journal,  cashbook,  salesbook,  etc.,  it  is  useless  to  "look  over 
the  work"  without  carefully  placing  a  dot  or  checkmark  just 
to  the  right  of  each  amount  in  the  ledger  as  it  is  traced  from 
its  source.  Some  say,  "I  didn't  place  checkmarks  in  the 
ledger,  but  I  did  in  the  journal."  Place  them  in  the  journal 
if  you  wish  to.  but  it  is  absolutely  necessary  to  do  so  in  the 
ledger.  While  you  are  checking  from  the  journal  it  is  best  to 
check  each  'debit  item  in  its  turn  and  then  the  credit  items. 
By  so  doing,  you  fix  your  thought  and  sight  entirely  upon 
one  side  of  the  ledger  and  you  are  not  so  likely  to  allow 
your  eyes  to  wander  over  to  the  other  side  and  check  some 
item  there  simply  because  it  is  the  same  in  amount  as  the  one 
you  are  looking  for,  but  which  should  be  on  the  reverse  side. 
Having  checked  from  the  journal,  proceed  with  the  cashbook, 
salesbook,  and  other  books  which  may  be  .introduced  in  your 
work,  in  the  same  careful  manner.  The  advantage  to  be  gained 
from  checking  depends  entirely  on  your  degree  of  thorough- 
ness. If  you  check  from  only  some  of  the  books,  or  if  you 
check  with  your  mind  on  something  else  your  time  is  entirely 
wasted.  Check  thoroughly.  As  soon  as  the  checking  has 
been  completed  inspect  each  ledger  account  in  its  turn,  and 
see  whether  or  not  each  item  is  checked.  If  your  work  has 
been  done  well  and  you  can  find  an  item  which  is  unchecked  it 
is  likely  to  prove  to  be  one  of  the  causes  of  your  trouble. 

Before  checking,  however,  it  is  well  to  apply  a  few  simple 
tests  which  may  assist  you.  If  you  should  be  out  of  balance 
$256  look  through  your  books  of  original  entry  quickly  and 
see  if  there  is  any  such  amount.  If  there  is,  see  whether 
it  is  posted  or  not.  Omitting  it  from  one  side  of  the  ledger 
would,  of  course,  throw  you  out  of  balance  that  much.  Take 
one-half  of  $256,  or  $128,  and  look  for  that  amount.  Posting 
$128  to  the  wrong  side  of  the  ledger  would  throw  the  ledger 
off  $256.  Your  trouble  may  arise  from  a  transposition  of  fig- 
rres.  That  is,  posting  16  instead  of  61  or  124  instead  of  142,  etc. 
Continued  on  Page  -'tCi. 
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S  a  number  of  professional  engrossers  are  fol- 
lowing this  course,  it  has  been  decided  that  I 
should  give  two  general  lines  of  work;  one 
the  preliminary — developing  the  initials  as  in 
the  September  number  of  The  Journal — the 
other,  presenting  practical  finished  work.  I  have,  therefore, 
begun  in  this  issue  an  album  consisting  of  four  pages.  When 
this  is  finished  I  shall  run  another.  These  1  have  prepared 
especially  for  this  course.  Both  of  the  albums,  however,  rep- 
resent actual   orders. 

Page  I.  which  appears  in  this  issue,  represcnt^  what  ma> 
be  termed  the  preface  to  a  set  of  resolutions.  It  is  cus- 
tomary  in   this   part   of  the  work   to   simply   state   that   at   a 


meeting  held  on  a  certain  date  certain  action  was  taken — 
resolutions   were  adopted   or  a  letter   of  condolence   drafted. 

I  shall  request  all  those  advanced  engrossers  who  are 
going  to  follow  me  in  this  series  of  lessons  to  simply 
sketch  this  first  page  of  the  album.  It  should  be  made  a  little 
bit  larger  than  is  shown  in  the  engraving.  The  original  was 
five  and  a  half  by  seven  and  a  half  inches.  In  the  next  num- 
ber I  will  give  a  little  further  information  regarding  the 
shades  and  the  coloring.  Those  who  desire  may  finish  up 
in  any  color  they  wish,  but  the  succeeding  pages  should  be  in 
the    same    style. 

For  the  beginner.  I  am  presenting  eight  additional  letters 
of    the   alphabet    begun    in    the   last    number.     They    may    be 


finished  up  in  the  same  manner  as  the  initial  A.  The  letters 
should  be  made  twice  as  large  as  shown  in  the  cut.  In  be- 
ginning work  do  not  try  to  make  letters  small.  You  will  be 
prevented  thereby  from  developing  the  details. 

All  who  are  following  my  lessons  should  send  their  names 
to  The  Journal  office  to  be  enrolled.  A  number  complied 
with  this  request  contained  in  the  last  issue,  and  among  the 
names  received  were  several  well  up  in  the  profession. 

As  to  supplies ;  All  the  necessar)-  supplies  mentioned  in 
the  September  number  should  be  available  in  the  average 
city,  but  if  they  cannot  be  had,  a  complete  stock  of  the  colors 
mentioned,  including  the  brushes,  can  be  had  by  sending  to 
The  Journal  office. 


One-half  pan  of  each  ot  the  following  will  be  sent  for 
I"  cents  in  stamps:  Chinese  white.  Hooker's  green  Xo.  i. 
Hooker's  green,  Xo.  2,  Payne's  grey,  Prussian  blue,  Ver- 
million. 

One-half  pan  of  French  lilue  will  cost  40  cents. 

One-half   pan   of  carmine   will    cost   60   cents. 

The  Journ.\l  office  can  supply  any  color  the  artist  may 
need. 

For  those  who  wisn  to  use  gold,  a  single  brick  of  pulver- 
ized gold  can  be  had   for  $1.50. 

Red  Sable  brushes,  assorted  sizes,  I  to  6,  $1.80. 

Illuminating  the  A  in  the  last  number.  Make  the  panel 
bluish  green,  the  background  in  gold  and  the  letter  back  of  tiic 
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ornament  a  very  dark  green ;  the  ornament  in  a  very  light 
green,  with  a  mixture  of  Chinese  white  and  Hooker's  green 
No.  2.  The  rolls  of  the  ornament  are  shaded  a  little  darker 
green  of  the  same  color,  and  the  shadows  of  the  roll  are 
a  very  dark  green.  The  shading  of  this  ornament  must  be 
done  with  a  very  fine  No.  I  brush  and  in  tne  same  manner 
one  would  shade  it  with  a  pen. 

Illuminate  the  B  in  practically  the  same  manner  in  any 
colors    desired. 

To  illuminate  the  C,  make  the  balls  in  gold,  and  back  of 
the  balls  put  a  background.  Make  the  panel  of  the  C  a  ver- 
milion. The  background  may  l)e  in  blue,  and  the  panel  in  a 
much  lighter  blue. 

Arrangements  are  being  made  to  send  some  actual  work 
to  those  following  this  course  that  they  may  see  just  what 
the  finished  product  looks  like  when  well  made.  For  special 
information  on  this  line,  it  will  be  necessary  to  write  The 
JoVRX.xL  office. 


Chinese  white  must  be  used  with  every  color  in  illuminat- 
ing. This  is  done  to  make  't  opaque.  It  is  impossible  to  do 
satisfactory  work  any   other  way. 

In  Xovember  a  large  initial  will  be  given  showing  all  the 

shades.     This  is  done  to  make  the  e.xplanation  clearer. 


PENMANSHIP  SUPPLIES 

The  Journal  will  send  the  following  supplies  by 
mail  for  the  prices  named:     Stamps  taken. 

Soennecken  Broad  Pointed  Pen  for  Text  Lettering, 
set  of  11.  25c. 

Double  Bolder  for  Soennecken  Pens. — Holds  two 
pens   at  one   time,  10c. 

French  India  Ink.—l  large  bottle  by  mail,  50c.;  1 
dozen,   by  express,  $5.00. 

OiUott's  Double  Elastic  E.  F.  No.  604  Pens.— A  me- 
dium fine  pen.    1  gross,  75c.;  %  gross,  25c.;  1  dozen,  10c. 

OiUott's  Principality,  No.  1  Pen. — A  very  fine  pen. 
1  gross,  11.00;   Vi  gross,  25c.;    1  dozen,  10c. 

Oblique  Penholders. — One,  10c. 


NOTICE     THE     DATE     ON     YOUR     WRAPPER 

A  NUMBER  OF  JOURNAL  SUBSCRIPTIONS  EXPIRE  WITH  THIS  ISSUE.  If  yours  is  one  of  them  the  date  on  the  wrapper  will  fully  inform  you.  Have 
you  not  found  THE  JOURNAL  genuinely  helpful  in  your  work  7  If  so,  would  it  not  be  wise  to  send  us  at  once  75  cents  for  renewal  or  $1 .00  for  subscrip- 
tion to  the  News  Edition,  and  we  will  enroll  you  on  our  Professional  List,  which  contains  the  names  of  a  great  majority  of  leading  business  educators? 
CHANGE  OP  ADDRESS Snbserlbera  n-ishlne  to  have  their  niaeazine  sent  to  a  new  address  shonld  notify  na  prompt- 
ly. grlTlng  the  old  address  and  specifying;  the  edition,  whether  Nen-s  or  Re^ralar.  Notices  mnst  be  received  one  full 
month    in    advance,    that    all    copies    may    be   received. 
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BUSINESS    ENGLISH 


SHERWIN    CODY: 
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HOW  TO  WRITE  LETTERS  THAT  PtLL 

HERE   are   a   number   of   schools   of  advertise- 
ment writing  that  profess  to  teach  the  science 
1     Li.'i)      °^  profession  of  writing  successful  advertising 
]'      matter.      Too  often  it  will  be  found  that  they 
do  not  teach  the  science  of  what  the  student 


ntccN  t.i  kiinw,  namely,  how  to  use  words  so  as  to  make  peo- 
ple do  tilings.  Rather  they  will  give  admirable  instruction 
on  sizes  and  faces  of  type  and  on  arrangement  and  display 
and  supply  the  student  with  a  large  number  of  stereotyped 
catch  phrases. 

Every  advertising  proposition,  however,  must  stand  on 
Its  own  feet  if  the  advertising  is  to  be  successful.  And  the 
fundamental  thing  to  know  is  the  important  principles  of 
thinking  out  the  business  problem  and  how  to  make  it  appeal 
to  the  possible  or  prospective  customer. 

This  is  a  matter  of  the  analysis  of  human  nature — a  mat- 
ter of  practical  business  psychology.  Getting  the  business 
point  of  view  and  understanding  business  human  nature  is, 
after  all,  really  the  surest  and  quickest  way  to  learn  to  use 
effective  business  English. 

Study   the   Customer. 

The  first  element  to  be  studied  is  the  customer.  Any 
business  man  who  knows  what  the  customer  wants,  who 
knows  his  customer's  weak  point  and  what  style  of  talk  will 
go  most  quickly  to  his  heart,  has  taken  the  first,  and  by  long 
odds  the  most  important,  step  toward  business  success. 

Too  often  the  business  man  thinks  almost  exclusively  of 
what  he  has  to  sell.  He  has  spent  his  best  efforts  in  devising 
this  work  or  thinking  out  this  business  idea,  and  it  seems  to 
him  the  all-important  thing.  He  feels  that  if  he  can  only 
tell  about  it  people  will  want  it.  He  is  so  filled  with  the 
thought  of  it  that  it  is  almost  impossible  for  him  to  get  out 
of  himself  for  a  few  minutes  and  get  into  the  skirt  of  a 
possible  customer. 

The  man  who  uses  words  so  as  to  make  people  do  things 
above  all  gets  away  from  his  own  point  of  view,  so  that  he 
can  understand  just  what  the  mental  condition  of  the  man 
is  to  whom  he  is  going  to  write  or  talk.  The  ability  to  get 
the  other  man's  point  of  view  'is  the  very  essence  of 
diplomacy,  the  verj'  essence  of  business  tact,  and  the  very 
essence  of  success  in  the  advertising  appeal. 

Take  any  possible  customer  for  any  special  object.  That 
customer  must  have  certain  desires.  Those  desires  may  be 
of  a  general  (;Jjaracter,  and  it  may  be  necessary  to  develop 
them,  so  that  there  will  be  a  desire  for  this  particular  thing 
that  is  to  be  sold:  But  the  important  thing  is  to  know  just 
what  that  desire  is,  and  just  what  the  habit  and  method  of 
thought  are  on  the  part  of  this  possible  customer. 

The  way  to  find  this  out  is,  first  of  all.  to  go  out  and 
try  to  sell  goods  by  persona!  salesmanship.  It  is  not.  neces- 
sary that  a  good'  letter  writer  should  make  a  good  personal 
■  salesman,  but  the  effort  to  sell  personally  will  reveal  the 
habits  and  frame  of  mind  of  the  customer,  and  that  will 
be  of  infinite  value  when  it  comes  to  writing  letters. 

Then  the  letter  writer  must  be  a  person  of  imagination. 
He  must  see  the  customer  sitting  in  a  chair  beside  his  desk, 
and  when  he  comes  to  talk  or  write  he  must  use  words  just 
as  he  would  if  there  were  a  real  customer  sitting  in  that 
chair.     The  person  who  has  that  imagination  is  the  one  who 


is  most  likely  to  succeed  in  business  letter  or  advertisement 
writing,  the  same  as  in  story  writing. 

But  the  conditions  of  letter  writing  or  advertisement 
writing  are  quite  ditferent  from  those  of  personal  conversa- 
tion. The  personal  salesman,  who  can  talk  at  all,  can  talk 
for  fifteen  minutes  or  half  an  hour.  The  letter  writer  must 
express  himself  in  a  letter  that  can  be  read  inside  of  three 
minutes,  or  often  in  one  minute.  In  150  or  200  words  he 
must  say  all  that  he  has  to  say,  and  say  it  in  such  a  way  that 
the  person  who  reads  his  letter  will  feel  as  if  the  whole  sub- 
ject had  been  covered. 

This  is  what  is  meant  by  business  condensation.  It  is 
the  principle  on  which  the  business  man  convinces  his  letter 
or  advertisement  reader. 

Condensation  is  not  taking  the  full  argument  and  going 
through  and  cutting  out  every  other  word  or  phrase  that  can 
apparently  be  spared  without  destroying  the  sense.  No,  it 
is  something  quite  different.  It  consists  in  selecting  some 
one  or  two  ideas  and  stating  them  in  such  a  way  that  they 
will  seem  to  illustrate  or  stand  for  all  the  other  ideas  that 
might  be   expressed. 

For  example,  a  man  who  was  selling  a  school  book  to  a 
school  trustee.began  to  criticise  the  book  of  a  rival.  He  called 
attention  to  the  fact  that  the  number  of  square  miles  given 
as  the  area  of  the  State  of  Wisconsin  was  wrong,  according 
to  the  Encyclopedia  Britannica,  which  the  school  trustee  had 
at  hand  and  could  look  into.  Then  he  pointed  out  another 
error  of  a  similar  character,  and  finally  a  third.  Here  were 
only  three  minor  errors  in  a  book,  where  there  might  be  hun- 
dreds or  thousands.  The  school  book  man  merely  said:  "You 
see!  I  might  go  tlirough  the  book  and  point  out  all  the 
errors  that  I  have  marked  here,  but  I  will  not  take  up  more 
of  your  time." 

The  school  trustee  immediately  exclaimed,  "If  I  liad  five 
hundred  votes  I  would  not  cast  one  for  a  book  that  con- 
tained  errors   of   that   sort !'' 

Pointing  out  three  errors  had  done  more  probably  than 
could  have  been  accomplished  by  going  laboriously  over  three 
thousand. 

The  busir.ess  nian  often  wants  to  know  who  else  has 
bought  your  product.  If  you  mention  three  large  and  im- 
port ini  firnT^  and  say,  "and  many  others,"  the  impression  is 
very  nmch  the  same  as  if  you  had  given  a  list  of  3,000  in- 
stead of  three. 

The  whole  art  is  one  of  suggestion.  The  most  important 
idea  is  slated  tersely  and  in  such  a  way  as  to  suggest  scores 
r.f   other   ideas. 

But  the  art  of  business  condensation  is  not  an  easy  one 
to  learn.  Usually  the  letter  writer  who  does  learn  it  is  able 
to  earn  a  large  salary — forty  to  one  hundred  dollars  a  week. 

How  the   Bfcinner   May   ST.^RT  on  the   Ro.ad. 

To  the  stenographer  or  young  bookkeeper  this  analysis  of 
t;ie  art  of  successful  advertisement  or  business  letter  writing 
m:v    seem  more  like  a  dream  than  a  possibility. 

I  do  not  look  at  the  matter  in  that  way  at  all.  In  my 
opinion,  the  first  thing  that  a  stenographer  ought  to  do  is  to 
get  the  business  point  of  view.  If  she  understands  what  the 
letter  is  intended  to  accomplish,  just  as  if  she  were  compos- 
ing it  herself,  in  the  first  place,  she  will  be  able  to  read  her 
Continued  on  Page  56. 
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Touch  Lessons 


No^v  Ready 


SfND  fOR  SAMPIE  PAGES  lO-DAY 
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It     is     clear,     cuiw'se     and     net 
enough   for   all    practical   purposes. — Ice- 
land  Stanford   Junior   University. 

Kindly  send  us  at  your  earliest  con- 
venience thirtv  copies  of  your  Brief 
Course  in  Sliofthand. — Srs.  St.  Francis, 
Pliiladelpbia. 

Our  teachers  are  very  enthumaDtic 
over  it. — The  Kevs  Commercial  Insti- 
tute. 

I  am  certainly  deliqhted  with  these 
lessons. — C.  M.  Miller.  Prin.  Ligonier 
High  School.  Ligonier,  Ind. 

Am  highly  plea.^etl  tcith  the  progress 
of  the  students,  and  feel  sure  the  same 
results  will  be  exper  enced  by  others 
who  use  it. — P.  E.  Cooper.  Hill's  Bus. 
College,    Waco.    Tex. 

I  believe  /  Imve  never  seen  a  text 
book  of  anil  kind  icith  which  I  am  so 
deVghted. — J.  B.  Madden.  Madden  Bus. 
Colfeg?.  Anniston.  Ala. 

/  am  delighted  loith  Brief  Course. 
Kindly  forward  by  express  twenty 
copies  at  once. — J.  J.  Wason.  Bay  City 
Bus.  College. 

I  am  delighted  w!th  the  plan,  and 
think  it  an  inspiration. — Sr.  M.  -inton- 
ella  Hardy.  Loretro  Mother  House.  Lor- 
etto.    Ky. 

TVe  are  delighted  with  Brief  Course. — ■ 
School    Sisters    de    Notre   Dame.    Detroit. 

/  consider  Brief  Course  the  best   book 


of 


"The  Best 

Complete  books  now  from 
the  press 

Brief  course  is  the  he.st. — K.  M.  Hous- 
ton,   Fed.    Bus.    College,    Ferth.    Ontario. 

I  must  say  it  is  the  best  I  hare  ever 
sffH. — Father  Leo,  O.  S.  B.,  New  Subi- 
aco    College. 

We  shall  be  pleased  to  receive  forty 
copies  of  the  first  nine  lessons  at  once. 
— A.  O.  Thomas,  Pres.  State  Nor.  Sch., 
Kearney,   Neb. 

The  more  I  see  of  the  tvork  the  better 
I  like  it.  I  consider  it  the  best. — W, 
H.  Myers,  Hamilton,  0. 

Thus  far  we  are  more  than  pleased 
with  the  work,  and  desire  to  continue 
iH  the  book  without  any  delay. — C.  N. 
Wilson.  Antiffo  Bus.  College.  Antigo, 
Wis. 

It  is  my  opinion  that  no  better  text 
book  cculd  be  placed  in  the  hands  of  a 
pupil. — Mrs.  M.  Ransom.  Eugene  Bus. 
College,   Eugene,   Ore. 

I  have  examined  Brief  Course  and 
believe  it  is  far  .superior  to  anything 
else  on  the  market. — A.  E.  Brown, 
Brown's  Bus.  Cor.  College,  Northfleld, . 
Minn. 

As  a  whole,  it  strikes  me  as  being 
far  in  advance  of  anything  in  any  other 
shorthand  method  I  have  examined. — 
J.  F.  Rilev.  Binghamton  School  of  Bus.. 
Binghamton.   N.    Y. 

[  hare  used  the  new  book  with  great 
success. — Mrs.  Lelia  H.  Hume.  St.  Louis, 
Mo. 

THE  ARTHUR  J.  BARNES  PUBLISHING  CO.,      ^      St.  Louis 


Cloud    Sch. 
St.  Cloud.  Minn. 

The  girls  and  their  teachers  are  de- 
lighted with  Brief  Course. — Sisters  of 
St.  Joseph,  St.  Joseph's  Academy,  Tuc- 
son. Ariz. 

We  are  much  pleased  with  the  ar- 
ramiemcnt. — Sisters  of  loretio.  Loretto 
Academv,   Kansas  City,   Mo. 

It  is  an  admirable  presentation. 
Every  word  in  it  is  valuable.  /  com- 
mend your  method,  of  teaching. — Wm. 
O.  H  llman.  Official  Reporter,  St.  Paul. 
Minn. 

See  no  reason  whatever  for  criticism. 
— .L  O.  McLaughlin,  Com?-*  Stenogra- 
pher. Cadiz,   O. 

It  seems  to  me  that  your  present 
method  is  far  ahead  of  anything  that 
I  have  seen.  It  is  difficult  to  see  how 
it  could  be  improved  upon. — Walter  \  . 
Bulleit.  Reporter  Fifty-second  Judicial 
District.  "New    Albany,    Ind. 

I  have  had  experience  in  mastering 
Graham  and  also  in  teaching  it.  and 
believe  your  work  to  l)e  one  of  the 
plainest  and  simplest  and  l>est  ways 
of  laying  it  before  the  student ;  in  fact, 
/  7iore  tiei;c;-  seen  better  work  on  the 
primary  and  fundamental  principles  of 
standard  phonography. — Ira  Pickens. 
Official  Court  Stenographer,  Third  Ju- 
dicial    District.     Batesville.     .\rk. 


Our  PRACTICAL  BOOKKEEPING 


will  strengthen  your  course  in  accounting,  and  produce  the  best  possible  results.  The  fact  that  the  book  has  been 
introduced  into  many  of  the  largest  commercial  schools — institutions  of  national  reputation — proves  that  the  work  has 
unusual  merit. 

Our  Bookkeeping  is  used  in  many  schools  for  foundation  work  in  connection  with  an  "actua'.-business-from-the-start 
system. 

The  principal  of  a  prominent  school  writes  as  follows:  "After  examining  several  other  works  on  bookkeeping  and 
testing  them  in  the  school,  I  adopted  your  Complete  Practical  Bookkeeping  in  February,  1903,  for  use  in  connection 
with  a  system  of  practical  work  of  my  own  carried  on  through  offices  representing  the  various  lines  of  business,  which 
gives  me  what  I  consider  one  of  the  strongest  courses  in  bookkeeping  that  can  be  found  in  any  schoo,. 

Write  for  full  information  concerning  the  three  editions  of  our  Practical  Bookkeeping  (arranged  for  Journal  or 
Ledger  method)  and  our  Twentieth  Century  Business  Practice.  We  also  publish  popular  text-books  on  the  subjects 
of  spelling,   letter  writing,   English,  shorthand,  arithmetic  and  commercial  law. 

Many  principals  include  a  copy  of  our  Everybody's  Dictionary  in  each  pupil's  outfit.  An  order  for  1,000  leather- 
bound  dictionaries  just  received. 

The  New  Practical  Typewriting  is  meeting  with  success  beyond  our  expectations.  One  recent  order  was  for  750 
copies. 


Illustrated  cataiosue  free. 


We  pay  the  freight. 


The   Practical  Text   Book   Company 

::  ::  CLEVELAND,    OHIO 


EUCLID    AVENUE    AND    EIGHTEENTH    STREET 


In   answering  advertisements  please  mention  the  Pf:N^rAx's  .^t.t  Journ'ai.- 
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BUSINESS  PRACTICE— Continued  from  page  51 

The  amount  of  the  error  caused  by  a  transposition  is  exactly 
divisible  by  9.  61 — 16=45.  45^9=5-  142 — 124=18.  18-^9=2.  If 
the  amount  of  your  error  is  divisible  by  9  a  transposition  maj' 
have  caused  the  trouble,  though  not  necessarily.  Suppose 
you  are  out  of  balance  just  $45.  $45-^9^5.  Xow  you  may 
have  a  transposition  of  any  two  figures  whose  difference  is 
5;  as,  5  and  o,  6  and  I,  7  and  2,  8  and  3,  9  and  4.  You  glance 
through  your  ledger  looking  for  any  one  of  these  combina- 
tions and  find  an  amount  of  $261.  You  trace  it  back  to  the 
cash  book  and  find  that  the  amount  there  is  $216.  Posting  it 
as  $261  has  thrown  your  ledger  out  of  balance  just  S45. 

Applying  these  tests  will  frequently  disclose  the  error  in  a 
short  time.  However,  30ur  trouble  may  arise  from  several 
sources,  in  which  case  a  careful  checking  of  your  posting  is 
necessary.  In  case  of  trouble,  then,  with  a  trial  balance  we 
will  recapitulate  by  saying :  Add  your  trial  balance  again. 
See  that  you  have  transferred  properly  from  ledger  to  trial 
balance  sheet.  See  that  jour  ledger  accounts  have  been 
footed  properly.  Apply  the  various  brief  tests  with  which  you 
are  familiar.     Check  your  posting. 

After  understanding  thoroughly  the  processes  nientiontd 
above  you  cannot  afford  to  ask  for  any  assistance  until  you 
have  thoroughly  applied  them. 

This  month  some  questions  pertaining  to  the  trial  balance 
are  given.     Let  the  answers  come: 

1.  If  a  trial  balance  "balances"  is  it  a  sure  proof  that 
your  work  is  correct?     If  not,  why  not? 

2.  You  sell  Geo.  Menke  some  goods  on  account.  In 
making  out  the  bill  and  entering  the  sale  in  your  salesbook 
you  charge  Menke  by  mistake  with  $390  instead  of  $400,  the 
correct  amount.  The  error  is  not  found  until  you  attempt 
to  make  a  trial  balance.  Has  the  error  thrown  your  ledger 
out  of  balance  ? 

3.  You  sell  goods  for  cash  and  no  record  of  any  kind 
is  made  of  the  transaction.  Is  your  trial  balance  affected? 
What  account  would  be  affected? 

4.  This  is  frequently  heard :  "I  can't  get  my  trial  balance. 
t  think  some  of  my  sales  must  have  been  figured  incorrectly 
or  I  must  Ifave  left  out  some  journal  entry."  Is  this  line 
of  reasoning  logical? 

5.  Suppose  that  in  footing  your  salesbock  at  the  end  of  a 
month  you  add  in  the  footing  which  was  posted  the  month 
before.     What  effect  would  this  have  on  your  ledger? 

It  is  my  earnest  desire  to  come  in  touch  with  as  many 
readers  as  possible  and  to  make  these  articles  interesting  to 
all  of  you.  I  shall  present  propositions  in  bookkeeping  and 
arithmetic  from  month  to  month  which  will  be  adjusted  t3 
}-our  degree  of  advancement.  They  will  be.  by  no  means, 
propositions  in  higher  accounting  for  teachers  and  book- 
keepers. The  best  solutions  received  will  be  published  in 
future  issues  of  the  Journal,  credit  being  given  to  those 
sending  them.  This  month,  I  present  a  very  simple  trial 
balance,  but  to  obtain  some  of  the  results  shown  therein  at 
least  two  principles  of  bookkeeping  have  been  violated. 
A  discussion  of  the  errors  will  be  a  fine  review  for  ycu  in 
some  of  the  rules  for  debits  and  credits.  What  is  wrong?  i 
hope    to    have    responses    from   many. 

-\.  W.  H.wEs'  Tfi.m,  B.\l.a.\ce. 

A.  W.  Hayes 5340 

Cash   938.24 

Merchandise 3875 

Expense 370 

-\ccounts  payable 31:; 

Accounts    receivable 1418 

Bills  Veceivable   1261.24 

Bills   payable 315 

$6916.24        S6916.24 


BUSINESS  ENGLISH— Continued  from  page  54 

notes  much  more  readily  than  if  she  takes  the  dictation  down 
blindly.  Many  business  men  make  it  a  rule,  and  insist  upon  it, 
that  a  stenographer  shall  never  take  dictation  on  any  subject 
which  she  does  not  understand,  and  if  there  is  a  word  or 
phrase  which  seems  strange  she  is  told  to  stop  and  ask  what 
it  means. 

And  then,  as  soon  as  a  stenographer  catches  the  business 
point  of  view,  she  is  able  to  make  many  little  corrections  and 
improvements  in  the  wording  of  a  letter.  This  she  should 
never  do  unless  she  is  perfectly  certain  that  her  efforts  are 
in  the  right  direction.  But  if  she  masters  the  business  point 
of  view  she  will  soon  be  able  to  do  many  little  things  of  this 
kind  that  will  be  cordially  appreciated. 

And  in  these  days,  when  business  is  done  so  largely  by 
mail,  the  number  of  letters  received  in  a  business  office  is  so 
very  large  that  it  keeps  every  one  hustling  to  get  them  out 
promptly. 

Under  such  conditions  the  stenographer  who  has  caught 
the  business  point  of  view  and  knows  just  a  little  about 
salesmanship  is  able  to  write  without  dictation  scores  of  the 
less  important  letters,  and  this  leads  in  time  to  a  position 
where  she  is  able  to  dictate  and  where  she  gets  the  salary 
of  a  dictator. 

The  same  is  true  of  the  young  bookkeeper.  Many  little 
business  twists  are  coming  up  all  the  time  in  his  depart- 
ment which  should  be  straightened  out.  The  bookkeeper  who 
shows  an  aptitude  for  writing  a  pleasant  letter  to  straighten 
out  a  little  difficulty  will  soon  find  that  he  is  getting  on,  and 
that  when  a  better  position  is  open  he  is  considered  in  the 
fillingof  it,  and  after  a  while  he  will  get  a  better  place. 

There  are  many  teachers  who  seem  to  think  it  a  great 
mistake  to  get  quickly  on  to  advanced  subjects.  They  say 
you  ought  to  begin  with  the  elements  and  stick  pretty  closely 
to  them  until  ycu  are  a  thorough  master  of  them. 

Of  course,  the  elements  should  not  be  neglected.  I  would 
not  have  any  young  bookkeeper  wasting  his  time  thinking 
about  how  the  manager  should  run  his  office,  when  he  cannot 
add  up  his  columns  correctly  and  is  making  mistakes  in  fig- 
uring his   interests. 

No.  those  little  things,  such  as  correct  additi.ns  and 
correct  entries,  good  spelling  and  good  punctuation,  must  come 
first,  but  close  on  their  heels  should  come  also  a  thoroughly 
intelligent  understanding  of  what  the  business  is  trying  to  do, 
of  w'liat  success  in  that  business  consists,  and  how  to  get  it. 
This  business  point  of  view  will  make  even  the  spelling  and 
the  adding  and  the  business  entries  easier  and  quicker.  It  will 
i^ake  the  routine  far  more  enjoyable,  and  the  results  will 
be  more  sa'arv  and  better  work. 


THIS  IS  THE  CLUBBING  SEASON 
October    is   pre-eT inently    the    big    clubbing    month    of 
the  year.     Every  teacher   should   send    in    subscriptions   to 
begin   with   the   September  number.     We  still  have  several 
hundred   copier  on  hand.      First   come,  first   served. 

Teachers  should  not  forget  to  include  their  own  sub- 
scription fcr  the  News  Edition.  This  month's  issue  is  a 
sample  of  wh?t  the  remaining  ten  are  to  be. 

"Tact  is  the  knack  of  keeping  quiet  at  the  right  time: 
of  being  so  agreeable  yourself  that  no  one  can  be  disagree- 
able to  you :   of  making  inferiority   feel  like  equality." 

"A  dirty  shirt  may  hide  a  pure  heart,  but  it  seldom 
covers  a  clean  skin.  If  you  look  as  if  you  had  slept  in  your 
clothes,  most  men  will  jump  to  the  conclusion  that  you  have, 
and  you  will  never  get  to  know  them  well  enough  to  explain 
that  your  4iead  is  so  full  of  noble  thoughts  that  you  haven't 
time  to  bother  with  the  dandruff  on  vour  shoulders." 


''S^muM  QJT^iL  Q^(ci(ulS 


PEN  DRAWING  AND  ILLUSTRATING 

VALENTINE  SANDBERG 


j^,.;^ivt^^$xjxS>«>^»<SxSx$^^>^x»<g<^^x»j>»^  •  <^?'»»»» ! 


TRUST  that  every  one  got  along  nicely  with 
,^.  lesson  Xo.  i.  in  the  September  Journal,  and  I 
j[^  should  be  pleased  to  see  specimens  of  the  work 
^'  done  by  those  who  are  following  this  course. 
^  Those   who    got    out    exceptionally    good    speci- 

nK■n^  aiL    iinited  to  send  their  work  to  The  Journal  office. 

Thi>  ni.  nth  we  cr-ntinue  our  les^rn  in  perspective. 

V  HoittzOK  _  V 


Lesson   2. 


In  the  above  plate  we  have  two  vanishing  points.  Place 
one  at  both  ends  of  the  horizon  as  indicated.  Now  place 
an  oblong  box  on  the  table  in  front  of  you  with  its  vertical 
faces  inclined  toward  you.  Draw  the  nearest  vertical'  edge 
from  6  to  7.  You  may  make  this  line  of  any  length.  The 
lines  from  A  to  C  and  B  to  D  should  meet  on  this  line.  It 
makes  no  apparent  difference  how  far  from  the  horizon  these 
lines  are.  Xext  compare  lines  from  5  to  8  and  2  to  3  to 
ascertain  their  apparent  proportions  with  the  line  from  6  to  7. 
These  lines  will  intersect  at  points  i  and  4.  Draw  the  vertical 
lines  from  I  to  4,  2  to  3  and  5  to  8,  and  your  box  is  complete. 


Home  Study    Courses 


Our  school  offers  an  opportu- 
nity to  study  at  home  under  the 
personal  instruction  of  leading 
tro/essors  in  our  great  colleffes. 
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tuition  rates  are  so  low 
that  no  one  need  be  kept  from 
enrolling-  with  us  on  the  g-round 
o£  expense.  . 


THE  HOME  CORRESPONDEHCE  SCHOOL.  Dipt.  7  6         Springfield,  Mats. 


AVe  have  Jnst  iMsned  from  the  press  f\  book  eon- 
taiiiiHt;  tbe  iihotograpbN  of  the  wiuiierM  uud  tro- 
ubles, the  reeorils  ninde  and  itll  the  matter  ased 
in  tbe  Shortband  and  Typen-rlting:  Contests  held 
in  Boston,  Slarch  :«>,  1D07.  The  matter  is  coanted 
and  makes  excellent  dictation  material  for  class 
nse. 

A  copy  Tvlll  he  sent  to  any  one  npon  receipt  of 
five    two-cent   stamps. 

PE-XMAN'S    ART    JOURXAL, 

220  Broadway,  New^  York  City. 


MAIL    COURSE    IN 

HIGHER  ACCOUNTING 


CONDUCTED   BY 


R.J.B[NN[n,CA.,C.P.A. 

Member  American  Association  of  Public  Accountants 
Principal  Detroit  Business  University 

ASSISTED  BY  A  STAFF  OF  : 
CERTIFIED  PUBLIC  ACCOUNTANTS  AND  LAWYERS 


'  I  'HE  Course  will  consist  of  25  carefully  graded 
lessons  in  Theory  of  Accounts,  Auditing, 
Practical  Accounting,  and  Business  Law  prepared 
especially  for  candidates  for  the  degree  of  CERTI- 
FIED PUBLIC  ACCOUNTANT,  and  for  those  who 
wish  to  qualify  as  accountants. 

The  entire  Course  is  under  the  direct  supervision 
of  Mr.  Bennett,  Accountant,  Author,  and  Teacher, 
whose  counsel  and  advice  may  be  had  at  all  times. 
We  guarantee  satisfaction,  promptness,  and  careful 
attention  to  all  work,  and  reasonable  rates.  Special 
attention  given  to  commercial  teachers. 

Send  for  circular  giving  full  information  and  an 
outline  of  the  lessons  to 

R.  J.  BENNETT,  C.  P.  A. 


15    Wilcox    Street 


Detroit,    Mich. 


MODERN  BUSINESS  ENGLISH 

The  NEW  IDEA  this  texl  p:«.ents  has  occasioned  much  fa- 
vorable comment  among  educators  who  keep  in  touch  with 
the  best  and  newest  thought,  Leadmg  school  men  who  have 
adopted  it,  after  trial,  declare  that  it  is  what  ihey  have 
been  lookmg  for  for  years — an  mcomparable  course  of  in- 
struction in  the  use  of  the  English  language  that  fascinates 
and  holds  the  students. 

INSTRUCTION  IN  ENGLISH  is  the  primary  idea  of  the 
book,  the  "DAILY  THEME"  being  used  as  the  medium 
of  instruction.  Authorities  have  for  years  held  that  the  ART 
of  using  language  could  best  be  taught  through  the  daily 
theme— in  MODERN  BUSINESS  ENGLISH  this  prm- 
ciple  is  for  the  first  time  adapted  to  ths  work  tf  FL<5  i 
YEAR  HIGH  SCHOOL  and  business  college  students, 
with  gratifymg  results.  The  ART  of  language  is  the  im- 
portant thing,  and  is  developed  through  the  daily,  theme, 
business  1  .-tters  and  expressional  exercises.  The  SCIENCE 
of  language  is  developed  only  in  so  far  as  is  necessary  for 
traming  in  correct  and  graceful   expression. 

MODERN  BUSINESS  ENGLISH  is  an  ideal  text  for 
first  year  classes.  It  creates  an  unprecedented  mterest  and, 
enthusiasm  among  students  and  makes  the  class  m  English 
a  favorite  instead  of  a  thing  to  be  shunned  and  hated. 
Does    this   interest   you? 

CHICAGO    POWEKO     Oi    LYUNS   NEWYORK 


In  answering  advertisements  please  mention  the  Penman's  Art  Joobnal. 


<:^-^it  rjcuuial:' 


GRAHAM'S  AMANUENSIS  PHONOGRAPHY 

IS  THE  TITLE  OF  A  NEW  TEXT-BOOK  JUST  PUBLISHED  BY 

ANDREW    J.     GRAHAM     &    CO. 

It  is  a  presentation  of  all  the  principles  of  Graham's  Standard  Phonography, 
essential  for  shorthand  amanuensis  work.  ^ The  book  consists  of  237  pages 
profusely  illustrated  with  shorthand  engravings,  and  is  especially  well  adapted 
for  school  use.     Price,  $1.25.     *  specimen  copy  will  be  sent  lo  any  leacher  of  shorlhand  for  50c. 

ANDREW  J.  GRAhAM  &  CO.,  1137  Broadway,  New  York 


Are  You  From  Missouri?] 


■TYPEWRITIINGi 


^^^^■■SHORTHANDi 

P\TERSOX  PlIOXDGRAPHY  is  unequaled  in  the  combination  oj  simplicity,  legi- 
Ijility  and  bi^'ll  efticieiir\ .  It  includes  a  system  of  Numeral  ShortUana,  special  treat- 
ment of  Inithils.   and  oi'her  orijinal  features.      Price  .$2.00. 

STYLE  M4Nl'.iL  for  Stenographers,  Reporters  ami  CorresiJOndents  is  the 
"■uide  needed  to  transform  the  ordinary  stenograph  r  into  a  first-class  operator.  In- 
spires the  student  to  greater  diligence  and  a  higher  conception  of  the  profession, 
liglitens  the  teacher's  task.  The  complete  book  is  a  reproduction  of 
writing — not  imitation.  Price  $1.25. 
TYPEWRITING  BY  THE  PIANO  METHOD  teaches  the  art  of  skillful  operation 
by  sense  of  location.  Three  charts  with  each  book,  covering  all  styles  of  standard 
keyboard  Simple,  direct,  thorough  and  time  saving.  Price 
Special  Examination  Price,  only  to  teachers  and  schools 
respectively.  „ 

II.    GRAM  All    PATEP.SON.   14,"j    A"an    Bnren 


$1.25 


letnal    type- 


.$1.00   and   50c., 
Cliioagro.    III. 


FOR  YOU 


SHORTHAND 

BY    MAIL 

Janes'  Shadelass  Shorthand  or  Aristos  (Tha  Best) 

n,  T.im.u,  IWI.amrntary  S,slan 

THE  SIMPLEST,  THE  SPEEDIEST,  THE  MOST 
LEGIBLE  SHORTHAND  SYSTEM  OF  THE  AGE. 

U'rit,  r„r  ):,rr,iuljy, 

Complete   Set   of    TAni/IO    SCHOOL  OF  CORR. 
Books  and    THREE         IIKY'.S  156  Fifth  A,e, 

:."lL's1n"N"o"^*"°      lUDI     0    NEW   YORK  CITY 
TOBY'S  PRACTICAL  BUSINESS  COLLEGE, 

Waco,  Texas 

Mail   Course   in  eilher  Shorthand 


One-half  o(  ihe  amount  paid  i 
Bookkeeping  will  be  accepted 
College.     Our  prices  are  mod< 


full 


Toby-i   Wa 


On  account  of  its  simplicity,  legibility  and  brevity,  this  system  is 


Our  payments  are  easy. 
especially  adapted  fa 


MAC  K. 

Shorthand 


Has  real  merit !  Consonants  are 
lengthened  to  add  "R,"  and  it  has 
many  other  original  features. 

Price,  po-tipaid,  -fl 
Sample  copy  to  teachers  for  50c. 

MACK     PUBLISHING     CO. 

NEWBURYPORT,  MASS, 


PRACTICAL 

DICTATION  BOOKS 

AND  TYPEWRITING  AND  COMMERCIAL  TRAINING 

PUBLICATIONS 

Every  established  school  and 
ti;acher  of  standing  needs  them. 
Returnable  if  not  satisfactory. 
Send  for  price  list. 

THE    BEALE    PRESS 
1  50   State  Street  Boston,   Mass. 


YOU  CAN  TEACH  WRITING 


in    one   half    the   time 

generally  required,  if  you 
use  FAUST'S  IDEAL  PRACTICE  PAPER.  Its  special  ruling  Prevents 
Scribbling  to  a  minimum  degree,  holds  pupil  in  check  all  the  time.  Costs  less, 
no  doubt,  than  the  paper  you  are  using.  Sample  with  illustrations  of  its  use 
for  the  asking. 

C.  A.  FAUST,  40  Dearborn  Street.  Chicago,  111. 


Then  let  us  show  you  that  the 
Byrne  Simplified  Shorthand  has 
merit.  The  way  we  propose  to  do 
this  is  to  SHOW  YOU  by  teaching 
you  FREE  OF  CHARGE,  if  you  are  a 
teacher  of  shorthand,  through  our 
Home-Study  Department,  so  that  you 
may  base  your  decision  on  a  knowl- 
edge of  the  system,  not  hearsay. 

Yes,  you  have  a  good  system,  but 
there  are  inventions  being  made  every 
day  that. revolutionize  the  world;  so  it 
is  in  shorthand;  the  Byrne  Simplified 
is  not  a  modification,  but  a  revolution 
of  the  "Mystic  Art,"  a  system  that  is 
the  same  in  business  correspondence 
and  in  court  reporting,  a  system  that 
meets  every  requirement  of  the  com- 
mercial world,  a  system  that  Is  gain- 
ing In  favor  and  in  reputation  daily. 

You  are  under  no  obligation  if  you 
accept  this  FREE  offer.    Ask  for  par- 
ticulars. 
BYRNE  PUBLISHING  CONIPANY,    -    Tyler,  Texas 


FERGUSON 


SHORTHAND 

Is  Superior  to  AH  Others 

Because  it  is  20  to  50  per  cent,  shorter 
more  legible,  and  can  be 

Ta^mmmmmm         Learned 
T3^!liii!U  in  Half  the  Time 

With  this  System  it  is 
"Dictation  from  Start  to  Finish" 
Sample    Copy  and  Mail  Instruc- 
tions to  Shoi-tiiand   Teacliers,  $1 

ferguson  Shorthand  Co. 

WAYCROSS,  GEORGIA 


"WORDS" 


This  book  has  been  remarkably  successful.  The 
sound  pedagogical  plan  of  the  book  meets  with 
the  enthusiastic  endorsement  of  every  commer- 
cial teacher  who    examines  it.  fl  If  you  are  not 


satisfied  with  the  results  obtained  from  your  pres- 
ent speller,  send  fifteen  cents  for  a  sample  copy 
of  "  Words:  Their  Spelling.  Pronunciation,  Deti- 
nltlon  and  Application."  The  book  will  be  a 
surprise  to  you. 

The  Gregg  Publishing  Company 

CHICAGO 


In  answering  advertisements  please  mention  the  Penman's  Art  Jovknal. 


'^c/mian^  : 
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\N   fK    \A   T     ADS. 

Classified  Advertisements  will  be  run  under 
the  above  head  for  5c.  a  word,  payable  in 
advance.  Where  the  advertiser  uses  a  nom  de 
plume,  answers  will  be  promptly  forwarded. 

WANTED — Schools  in  neeU  ol  compeieui 
Instructors  to  advertise  in  the  "Want  Ad" 
columus  ot  The  Journal,  also  teachers  de- 
sirous of  making  a  change,  to  know  that 
the  "Journal  Want  Advertisements  Bring 
Results."  Whether  you  are  a  proprietor  In 
search  of  an  assistant  or  a  teacher  looking 
for  a  position,  bear  in  mind  that  The 
Journal  goes  to  all  the  people  you  wish  to 
reach.      Five  cents  a  word. 

OWNERS  OK  BUSINESS  COLLEGES  who 
requiie  commercial  teachers,  penmen,  or 
shorthand  teachers  (Isaac  Pitman),  should 
communicate  with  W.  J.  Elliott,  principal 
of  the  Elliott  Business  College,  Toronto,  On- 
tario. We  make  a  specialty  of  preparing 
students,  who  have  formerly  been  public 
school  teachers,  tor  teaching  In  business 
colleges.      State  salary. 

TEACHERS  SUPPLIED — When  you  re- 
quire a  teacher  of  the  Commercial 
branches  or  Gregg  Shorthand,  write  The 
Willis  Business  College  (S.  T.  Willis,  prin- 
cipal), Ottawa,  Canada,  and  we  can  prob- 
ably supply  the  right  person.  We  conduct 
a  thorough  course  for  the  training  of  public 
school  teahers  as  teacheis  of  the  Business 
branches  and  shorthand.     State  salary. 

UUUKKEEl'lNG  AND  COMMERCIAL 
LAW  teachers  and  students  to  get  the  cur- 
rent law  on  accounts,  bookkeeping,  commer- 
cial paper,  etc.,  send  25c.  to  "BUSINESS 
AID,"  112  Clark  St.,  Chicago,  for  that 
magazine  thiee  months. 

WANTED— TO  BUY  A  MONEY-MAKING 
business  school  in  New  England,  North 
Central  or  Middle  States.  A  city  of  from 
thirtv  to  fifty  thousand  preferred.  All  re- 
plies'treated  "confidentially.  Address  SUER. 
MAN,  care  Penman's  Art  Journal. 

WANTED — A    position    as    instructor    in    a 

commercial   school:   have  had   experience. 

John  J.   Frick.   I.nrimnrp.   N.   P. 

LEAKN   TO  WRITE   YOUR  NAME  RIGHT 

six    ways,    25    cents.     Address    Parsons, 

Penman.   Keokuk.   la.        


'  BOOK-KEEPING 


BOOK-K[EPER  of  you  at  your  own  home 


M,..in :,!.      s,,,,   thisand  write 

J.  M.  GOODWIN.  Expert  Accountant 

Rrmm  SSI        1  21  5  Broadway.  New  York 


AMES  &  ROLLINSON  COMPyVNY 

■  li.llilTIJ 

I  BEST  QUALtTY  AT  MDDERHE  COST-FORl  o"  \ 


UlTLUl  in 


I    203  BROADw/y  New  York.-..  . 


SOMETMIING    NEW! 

The  Rational  Method 
of  Primary  Writing 

rice  25c.  One  Dozen  Cards  Free 

J. 
U  8tl 

CARDS!  CARDS!  CARDS! 

1    will    write   your    name   on    Cards    tbat 
will  plea§e  you  at  the  following  prices: 

1  doz.   White   or  Colored 15c 

1   doz.  Illuminated  In   gold  or   sliver 20c 

1  doz.  Illuminated  In   three   colon* 25c 

Larger  quantities  at  special  prices. 
Tn  Rski?!"-  for  nnmples  or  queries  always 
O  rnciose   stamp. 

^J>*,^2^i^<r;;i^    'n48  W.  50th  St.. 
/"^-—J     ••veland,  Ohio 


Commercial  Teachers    The  K    hester  Business  Institute, 

Prepared  and  Placed     „      Rochester,  n  y. 

■  ■<,[»HiPM    aim    I   lawcM  H,^g    .^    special    department   for 

TS\;.vi..Nt3      C3VI  <I3;?;iAL      T£\:H3;i3. 
Every   member  of   la^l   year's   class  placed  before    th< 
sixty    applications    for    commercial    teachers    now 


fil< 


tractive 


:lose    of    the    school    year.      Nearly 
,   the   salaries  offered   being  very   al- 


StUdentS     Registering     Every    Month      for    instruction    in    the    commercial    texts    and 

for  the  special  training  for  teaching  the  com- 
mercial branches  in  High  SchooU  and  Business  colleges.  High  School,  Normal  School 
and  College  graduates  can  prepare  both  in  the  subject  matter  and  in  methods  in  one 
school  year.  Write  for  syllabus  of  the   course. 


loo  te:ache:rs-$96,ooo  salary 

The  above  is  oiu-  re.-ord  for  the  sras,,,,  „,,  to  .September  1.  Auioii-  the^e 
positions  were  five  that  paid  from  $l,oUO  to  $1,800.  and  more  than  fortv  ihit  n-iiri 
from  Sl.OOO  to  ?l,-tO0  each.  This  morning,  August  31,  we  could  place  fifty  teachers 
at  salaries  of  $1,000  to  $2,000  it  we  had  well-trained  and  e^tpel-ieneed  caudida^Ll 
•who  were  superior  penmen.  Why  is  it  that  successful  countrv  school  teacherV 
strugglmg  .along  on  a  mere  pittance  do  not  wake  up  to  the  "absolute  certaiutv 
of  a  doubled  and  trebled  income  with  no  more  rislj  than  the  investment  of  "i 
year  of  hard  -work  in  a  first-class  commercial  school,  with  the  incidental  exnense 
supplemented  by  a  year  or  two  of  practice  teaching  as  an  assistant  in  a  -ood 
commercial  scliool  at  a  fair  salary,  or  as  the  chief  teacher  in  a  small  school' 
^  e  could  place  one  hundred  such  teachers— especially  men  who  write  well— next- 
season   without  any  trouble  at  all. 

Meanwhile,  whether  teacher  or  school  official,  we  shall  gladlv  do  the  best 
we  eau  for  you  iu  an  emergency,  if  you  will  give  us  the  opportunity.  It  is  com- 
ing to  be  generally  understood  that  we  prefer  to  lose  business  rather  than  to  <'et 
It   at    the   expense   of   square   dealing   with    both   employer   and   teacher.  " 

THE    NATIONAL    COMMERCIAL    TEACHERS'  AGENCY. 
.,.,,,  E.  E.  Gaylord,  Manager, 

\    ^penalty   by   a    .specialist.  n   Baker   Ave.  Beverly,   Mass. 


MIDLAND    TEACHERS'  AGENCIES 

WE    HAVE    VACANCIES    TO  FILL  EVERY  MONTH  IN  THE  YEAR      MANY    FIRST    n  ass 

POSITIONS  TO  FILL  AT  CHRISTMAS.        GET  IN    LINE    NOW   FOR    A    GOOD    POSmON 

Write   ORVILLE  J.   OFtSBORN.    Gen'l    Manager.  Warrensburg.    Vlo^ 

NOW     IS     THE     TIME     TO     REGISTER 

We  have  vacancies  for  commercial  teachers  in  almost  every  state  in  the  Union 
Write  to-day.     Address 

CONTINENTAL     TEACHERS'    AGENCY 

Bowling    Green,    Ky. 

Free  Registration  it  yi.iu  mention  this  paper. 


KELLOGG'S  TEACHERS'  AGENCY 

31     UNION     SQUARE,     NEW    YORK 


Eighteenth    year    same    manager 
has    many    calls    for    commercial 
.       ■      „■    ,         J  p  •     ,     c  u      1        T~,      •  men  and  women  paying  good  sal- 

aries in  High  and  Private  Schools.     Don  t  you  want  a  better  position?     Shall  we 
recommend  you?     Write  now  for  our  "Money  back"  plan.     .Mention  Journal 

COLORADO  TEACHER'S  AGENCY    ^^^"^  »'ck.  ex  s.a.e  sup.. 

Manager,    Denver.    Colorado 
TEACHE-RS   WA/4TIJWG   POSITIOJVS  SHOULD   •RECISTEH    WITH   US 


Thi 


THE  KINSLEY-ORAKE  COMPANY 

School    Headquarter  J 

DIPLOMAS.    CERTIFICATES.    STOCK    CUTS 
SCHOOL  AND  COMMERCIAL  STATIONERY 

Samples  and  prices  on  application. 
Secures  teachers  for  schools  and  positions  for  teachers. 


XARDS 


.  FOR  I"  CENTS. 


245  BROADWAY 


NEW  YORK 


WRITING  FOR  THE  PRESS 


A  practical  manual  for  the  literal y  writer 
and  the  business  man.  Gives  complete 
information  regarding  the  preparation  of 
copv  and  the  printing  of  the  same.  Mailed 
to  anv  address  npnn  receipt  of  $1.00. 
Stamps  taken.  PENMAN'S  ART  JOUR- 
.\AI..   .'L".!  Broadway,   New    Vorli   City. 


I  will  write  your  Name  on 

rwi*^,?^,,^?  CARDS 

free  a  pack  FOR  15c. 
oi    Samples   and    send 
terms  to  agents  with  each  order.  AgfentsWanted. 

BLANK  CARDS  lliT  ct'^rz..'^^ 

the  market.  Hand  cut.  Come  in  17  different 
colors.  Sample  100  postpaid,  15c.  1,000  by  ex- 
press, 75c.    Card  Circular  for  red  stamp. 

COMIC  JOKER  CARDS  d^fferL! 

kinds.  Many  new.  100  postpaid,  23c.  Less  for 
more.  Ink,  Glossy  Black  or  Very  Best  White. 
I.5C.  per  bottle,  i  Oblique  Pen  Holder.  loc.  Gil- 
'°,".s -^o-  'Pens,  IOC.  per  doz.  Lessons  in  Card 
\V  riting.    Circular  for  stam  p. 

W.  A.  BODE.  Fair  Haven.  Pa. 


In  answerteg  adverUsements  please  mention  the  Penman's  Aet  Jock.nal. 


AUTOMATIC    SHADING    PENS 


Self  Instructor 

6  Pens  (from  0  to  5  i 

3  Bottles  Ink 


50c  [  These  are  the  old  reliable  Stoakes 
75c  pens  that  have  given  entire  satis- 
45c   I   faction  for  28  years.   The  best  on  earth 


Sent  prepaid  on  receipt  of  SI .50 


R.  A.  LEE 


Successor 

Catalogue  4 


'Requejl 


Pontiac,  Mich. 


I  TEAGH 

PENMANSHIP 

BY  MAIL 

I  am  the  man  who  won  the 
"World's  First  Prize  In  Fen- 
manship.  By  my  new  system  lean 
make  an  expert  penman  of  you  by 
mail.  Am  placing  my  students  as 
instructors  in  commercial  colleges. 
1  f  vou  wish  to  become  a  better  pen- 
man write  me  for  full  particulars. 
I  will  send  you  FREE  one  of  my 
own  make  of  Pens  and  a  copy  of 
the  Rans 


(3^/^U^^UiZ^:^^^aXy  =55Tj„Ti-       ^»"  E.,Cug^VE..K«.SASC,TV.MO. 


ool  Year 
1907-8 

Twelve  eclipse  iitodiieiug  uumbers  are  prouiised,  Hilod  t'lom  cover  to  cover  each 
month  with  the  best  obtaiualile  illustrated  articles  on  Business  Writing,  Orna- 
mental Writing,  I'rurt  cal  Lettering,  Flourishing,  Pen  Drawing,  etc.  C.  C. 
Lister,  of  Baltimore,  has  entered  the  employ  of  The  A.  N.  I'ahuer  Co.,  and  will 
contribute  his  best  tboii;;bts  and  best  penmanship  to  the  paper.  That  master  of  the 
pen,  W.  C.  Henning,  will  be  Ml.  ralniers  associate  editor.  Mr.  C.  C.  Marshall  will 
give  practical  talks  each  month  to  .voune  mpu  and  women  who  are  fitting  for  business 
careers.  The  School  News  and  rersonal  .Mention  Department,  the  Thotograph  Gallery, 
Perambulous'  Monthly  contributions  ami  the  Shorth.iiid  Department,  edited  by  Miss 
Hattie  Cook,  will  be  strong  leading  features  of  the  Professional  Edition.  The  Penman 
will  be  divided  into  the  following  deparlnieiits:  Business  Writing,  Ornamental  Writ- 
ing, Lettering  and  Engrossing,  I'en  Drawing,  Plourishing.  Gr.ided  School  Writing,  Stu- 
dents* Honorable  Mention,  Criticism,  Amateur  Photography,  Personal  and  School  News. 

Teachers  of  Writing  should  use  the  Students'  lidition  of  the  American  Penman 
as  an  auxiliary  in  their  classes.  No  better  assistant  teacher  can  be  found.  A  sam- 
ple copy  of  the  September  number  will  be  sent  free  to  any  teacher  or  prospective 
subscriber.  Please  mention  the  work  lu  which  you  are  engaged  when  writing.  Men- 
tion this  paper  and  address  THE    A.   Jf,    P.\LMER   CO..    Cedar  RapIdH,  loiva. 


IT  is  necessary  for  penmen  doing  ornamental  wiiting  to  have  a  holder  adapted  to  that  specia 
purpose.  The  above  holder  is  hand-turned  and  adjusted,  made  of  selected  rosewood  or  ebony, 
and  cannot  be  made  by  an  automatic  lathe.  Look  for  the  brand,  if  your  dealer  cannot  supply 
you  send  to  the  designer  and   manufacturer. 

12-inch    -    Fancy.  $1;     Plain,  50c,  8-inch    -    Fancy.  50c.;     Plain.  25c. 

A.  MAGNUSSON,    :    208  North  5th  Street.  Quincy.  HI. 


Practical  Penmanship  Instruction 

X.':  To  (^'ommi'rrial  Teachers.  Penmen  and 
Principal*:  A  new  business  eollege  course, 
cnnsisting  of  a  Guide  for  teachers  "(a  metro- 
nome), copies  for  students — a  fixed  "Course, 
all  checked  up.  Original  plan  and  prin- 
ciples. 

iS"Wholesale  Prices:  Students'  edition, 
Sc.  each.  The  system,  §1  Guide,  oOc. 
Both  oSc. 

Special  Offer! 
Will   furnish   2.j  Guides,   also  system,  worth 
.SI.  for  S2  net.  with  a  view  of  immediate  in- 
troduction.       Sell    for    luc.     each,     leaves 
profit  of  ?1.50. 

C^-PRIZES  offered  to  every  school  show- 
ing most  improvement,  in  this  ijn  lesson 
iMurse.       Send  Money   Order   to 

O.   A.   HOFPMAINN,  Prcs. 

HOFFMANN'S  METROPOLITAN  BLSINESS  COLLEGES 
43    Metropolitan    Block,        Milwaukee,    Wis. 

Sample  copies  of  Language  and  Spelling 
Book  I'oc.  ;  Actual  Business  Exchange.  i"5c. 


Enables  you  to 


Let's  Be  Frank 


^  I  have  had  twenty-eight  calls  for 
teachers  dunng  the  past  three 
weeks  and  have  placed  teachers 
in  less  than  a  third  of  them. 

^  Some  of  these  places  are  still 
open.     Others  are  coming  in. 

^  If  interested,  give  FULL  partic- 
ulars— salary,  qualifications,  per- 
sonal data,  etc.,  so  that  I  may 
be  able  to  advise  you  intelligent  y 
and  at  once. 

FRANK  VAUGHAN 


For  nearly  tv 


Editorial  and  Bu 

nman-s  ArtJ.ntrn. 


English  Made  Plain 

'\\\  iuteiisely  practical  book,"  fur  teach- 
ers, stenographers,  students,  or  those  desir- 
ing a  better  knowledge  of  English.  In  five 
parts:  Words,  Sentences,  Punctuation, 
I'limposition.  Letter- Writing.  ISO  Pages. 
Blue  and  gilt,  $1.00 ;  paper,  50  cents. 

"Excerpts  from  English  .Uade 
Plain,"  contain  ng  Punctuation.  Para- 
graphing, Correct  use  of  Words.  Capital- 
izing. Marking  the  Possessive  Case,  etc., 
L'5  cents. 

.Agents    wanted.       Teachers    and    students 
have  a  golden  opportunity.       Address 
C.  C.  MILES.  Publisher.       94  LaSalle  Street.  Cliicago,  III. 

"THE    FAUST" 


kE^^^^S 


AUTOMATIC  SHADING  PENS  AND  INKS 

are  acknowledged  to  be  the  best  made.  We  invite 
comparison  v,'ith  other  makes  Send  for  catalog. 
AUTO  PEN  &  INK  MfG.  CO..     40  Dearborn  Street.  Ctiicago,  III. 


Worthington's  °:,*,';t^°  Ink 

is  positively  unequalled  for  fine 
writine.  6  bottles  for  $t. 
Sample  bottle  by  mail  25c. 
B.  I  leiTDIMTOK,  ISS  tutilpk  St.,Uiciti 


^gEQtjeszia!asnarHiii       e^^ 


GRAMMAR  AND  CORRESPONDENCE-REVISED  AND  ENLARGED 


w. 


What  you  want  for  your  Fall  supply  is  our  Essentials  of  Grammar  and  Business  Correspondence. 
It  has  a  key  ro  Punctuation  and  Letter  Writing.  You  will  say  it  is  the  most  practical  course  for  the 
Shorthand  Department  and  for  the  Commercial  Department  that  has  yet  been  made.  It  contains  fine 
suggestions  for  the  business  man  in  charge  of  a  department.  Copy  for  examination, 30  cts.  postpaid. 
Practical  Speller  for  both  Shorthand  and  Commercial  Departments,  /i  cts.  postpaid. 
L.  MUSICK  PUBLISHING  CO.,  502  Burlington  Building,  ST.   LOUIS,  MO. 


In   answering  advertisements  please  mention  the  Penman's  Art  Jocenal. 


\ytiC  oA-ui/iaS 


\  RIBBON  of  three  colors 

-^~^and   a   small  lever  that 


brings  the  color  desired 
between  the  type  and 
the  paper— -that's  the 
three-color  feature  of 


which  enables  it  to  write 

black  record  for  documents, 
purple  copying  for  letters  and 
red  for  emphasis  or  display. 

It  is  so  simple  that  the  wonder  is 
it  was  never  discovered  before.  The 
ribbon-changing  lever  is  as  access- 
ible as  the  keys,  making  it  possible 
to  change  from  one  kind  of  type- 
writing to  another  in   an   instant. 

A  stenographer  equipped  with  a  Tri-Chrpme  Smith 
Premier  can  produce  in  proper  manner  every  kind 
of  typewriting  any  business  office  demands. 

The  price  is  the  same  as  that  of  all  Smith  Premier  models. 

THE  SMITH  PREMIER  TYPEWRITER  COMPANY 

Syracuse,  N.  Y. 

Branch  Stores  Everywhere. 


Id  auswering  advertisements  please  mention  the  Punman's  Abt  Jocbnal. 
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SPENCERIAN 

STEEL    PENS   I 


FORTY  FALCON,    SILVER    PLATED 

This  new  pen  is  specially  made  for 
general  correspondence.  Heavily 
plated  with  silver  to  prevent  corro- 
sion, easily  kept  clean,  vsntes  per- 
fectly smooth.  Samples  sent  free 
on  receipt  of  return  postage,  2  cts. 
Ask  for  No.  40  Falcon 

SPENCERIAN    PEN    CO. 

349   Broadway,  New  York 


Money  in  Engrossing 

It  is  a  pleasant  and  profitable 
business.  Onr  lessons  have  been 
lilanned  to  prepare  i>eniuen  to 
do  all  ronnd  pen  and  brasU 
TTork:  The  kind  that  has  a 
"money  value." 

"What  materials  to  nse:  hofv 
to  nse  them:  How  to  design 
and  worli  np  sets  of  resolutions: 
How  to  get  business  and  how 
to  charge  for  your  work,  are 
some  of  the  valuable  features 
of  onr  courses. 

Our   catalogue    would   interest 

MVBTIX     SCHOOL. 


The  most  popular  pens  are 

ESTERBROOK'S 


Fine  Points,  A1,  128,  333 
Business,  048,  1  4,  1  30 

Broad  Points,  3  12,3  13,3  14 

Turned-up  Points,  477, 

531,  1876 


Esterbrook  Steel  Pen  Mfg.  Co., 

Works :  Camden,  N.  J.  26  John  St..  N.  Y. 


THE  STAMP 
OF  QUALITY 

Dixon's  t^lV&^l  Pcncik 

■re  manufactured  of  the  best  materiali  rrocttn 
able  and  with  careful  attention  te  secure  fer> 
fection  of  ever;  detail  ef  crading  and  {iiuah. 
If  your  dealer  cann*t  t>'«  you  exactly  what 
|Oa  want,  tell  as  and  lend  i6  centa  in  ttampa 
for  generous  samples. 
In  writing,  mention  Penman's  Art  Journal. 
JOSEPH  DIXON  CRUCIBLE  CO.. 

Jer»ey  Qty.  N.  J. 


< 

AAAAAAAAAAAAAAAAAA 

< 
< 
< 
< 

ENGRAVERS'  SCRIPT 

O.  E.  HOVIS 

< 

yVT^rVTVT'rT'rTTTTT'rT 

JHE  first  shaded  strcke  of  o,  17.  r  and  c  is  prac- 
tically the  same.  Shade  o,  a  and  c  slightly  on  the 
right  upper  side.  Make  dot  on  c  and  wedge 
>hade  on  r  last.  The  second  part  of  j  is  an 
inverted  c.  The  extension  of  the  hairline  on  top 
^lightly  shaded  or  not,  as  desired.  The  jr  may  be 
closed  at  the  bottom  or  left  slightly  open.  Observe  that 
all  beginning  strokes  commence  a  trifle  below  the  baseline. 


Criticise  your  work  and  observe  the  details,  the  relation 
of  the  strokes,  the  blending  of  shades  and  the  different 
weights  of  same.  See  if  the  slant  and  spacing  are  uniform 
and  the  hairlines  all  connected.  Study  of  the  forms  is  as  im- 
portant as  the  practice  of  them. 

Script  may  be,  and  is,  executed  without  regard  to  any 
standard  size — tall  or  short,  compact  or  extended.  In  these 
lessons,  however,  we  will  use  the  Spencerian  scale  as  regards 
length    cf    letters. 


The  t  and  d  are  usually  two  spaces  in  height.  Blend 
the  hairline  well  ip  en  the  stem  of  the  t.  Both  styles  of 
/  are  used  about  equally.  !Make  the  first  part  of  the  d  the 
same  as  the  a.  The  stem  is  the  same  as  for  the  /.  The  stem 
of  the  small  p  extends  one  and  a  half  spaces  above  and  one 
space  below  the  baseline.  Master  each  style.  The  second  part 
of  the  q  is  squared  at  the  top  and  drawn  to  a  point  at  the 
bottom.  This  stroke  is  slightly  compound  and  extends  one 
space  below  the  baseline. 

Give  this  plate  your  best  efforts,  as  the  extended  letters 
are   difficu.lt   to   control. 


't^ennuuui  Q:^liCClMa,tAa^ 


ISAAC  PITMAN  SHORTHAND 

Exclusively  Adopted  by  the  New  York  Board  of  Education 


ROOM    AT    THE    TOP 

"There  is  always  room  at  the  top,"  is  the  old  and  true 
^e.  But  in  the  ladder  that  leads  to  attainment  the  perspective 
is  reversed  and  the  rungs  become  farther  apart  as  the  top  is 
reached.  The  poorly  equipped  will  reach  no  higher  than 
the  level  of  their  attainments,  and  so  it  is  with  shorthand 
writers  and  shorthand  systems.  The  writer  who  chooses  a 
poor  system  is  far  from  the  winner  when  the  race  is  over. 

The  accompanying  diagram  represents  the  hi'ghest  net  speeds 
attained  by  the  different  systems  in  the  FIRST  INTERNA- 
TIONAL SPEED  CONTEST  held  at  Baltimore,  April  16, 
1906;  the  SECOND  INTERNATIONAL  CONTEST,  held 
at  Boston,  March  30,  1907,  and  the  OPEN  CHAMPIONSHIP 
held  at   London,   England,  July  9,   1907. 

eS"Scnd  for  "International  Contests,"  "Pitman's  lournal,"  and  "Some  Points."    A  postal  will  bring  them.  * 


A  Practical  Course  in  Touch  Typewriting 


BY 

CHAS.  E.  SMITH 

Adopted  by  the   /^eit)  yorK.  "Board  of  Education   and  leading   bu^ine^j  jchoolj 


From    the     IVorhPs    Champion 
Typist 

I  am  pleased  to  state  that  I  con- 
sider "A  PRACTICAL  COURSE 
IN  TOUCH  TYPEWRITING."  the 
only  text  bock  from  which  I  studied, 
the  best  typewriter  Instruction 
book  that  1  have  seen.  The  exer- 
cises are  excellent  and  have  helped 
me  wonderfnlly  In  working  up 
speed.  The  whole  course  is  very 
Interesting  from  the  beginning,  and 
it  cannot  but  produce  the  best  re- 
sults in  the  sjortest  time.  I  attri- 
bute my  success  in  typewritin<^  in  a 
large  measure  to  the  assistance  given 
me  by  Mr.  Smith,  the  author  of  the 
booli,  and  I  nn>  snre  any  one  who 
uses  it  will  be  more  than 
pleased  with  the  resnlts. — Rose 
L.   Fritz. 


ROSE  L.  FRITZ 
'rltfs  CkaiNfion  Tyt 


Some   Brilliant  Records    made 
/)y  Miss  Rose  L.  Fritz 

Chicago,    March.    1906. 
ni.INDPOLD    CHAMPIONSHIP: 

4007  Words  in  One  Hour. 
L.IDIES'    CHAJIPIONSHIP: 

4161   Words   in   One   Hour. 
.V.1IERICAIV      CHAMPIONSHIP: 

22S9  Words  in  30  Minutes. 
Toronto,  April,   1906. 
ST.  GEORGE'S   HALL: 

2952  Words  in  30  Minutes. 
Madison  Square  Garden.  Nov  1906. 
AMERICAN     CH-AMPIONSHIP: 

4905  Words  in  One  Hour. 
WORLD'S    CH.\MPIONSHlP: 

2322  Words  in  30  Minutes. 
Toronto,   December,   1906. 
ASSOCI-ATION    HALL: 

2129  Words  in  20  Minutes. 
Chicago,  March  21,  1907. 
AMERICAN      CHAMPIONSHIP: 
2445  Words  in   30   .Minutes. 


Rrice,    SO    Cents 


Cloth,    rs    Cents 


Isaac  Pitman  &  Sons,  31  Union  Square,  New  York 


r      "Short  Course  in  Shorthand:'     Si.2s 
PuhlisherS    Of-i        'Cumulative  Sfie/ler  and  Shorthand   Vocabulary:' 
L     "Tdquigrafta   Espariola  de  Isaac  PttmatK"    S/-2r 


In   answering  advertisements  please  mention  tlie  Penman's  Art  Journal. 
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AR[  YOU  INT[R[STED 


In  securing  the  very  best  texts  in 

your  Commercial  Department  ? 

Have  you  examined  our  "20th 
Century  Bookkeeping?"  It  might 
be  to  your  interest  to  do  so  at  once. 

It  is  being  used  by  a  large  number 
of  leading  schools,  which  is  evi- 
dence that  it  has  some  merit.  The 
reasonable  cost  of  supplies  should 
interest  every  one.  The  Home  Study 
feature  is  of  a  special  interest  to  Busi- 
ness College  Proprietors. 

Teacher's  outfit  will  be  sent  com- 
plimentary, upon  request. 

SOUTn-W[ST[RN  PUBLISHING  COMPANY 

KNOXVILLE,  TENNESSEE 

FOR    SALE    BY 

THE     BAKER     &     TAYLOR     CO. 

New  York,  ISJ- Y. 


LooK  Into  This  Now! 


UiNIVERSAL    DICTATION    COURSE— The    besi    book 

for  the  stenographer  to  increase  speed  and  perfect  short- 
hand, and  for  the  student  and  teacher  in  the  shorthand 
department.  Twenty-six  different  lines  of  business.  A 
shorthand  vocabulary  for  each  business.  Nineteen  sys- 
tems, a  book  for  each  system. 
List  Price,  postpaid.  $1.50.  Special  price  to  Schools. 

UP-TO-DATE    GRAMMAR     AND     CORRESPOND- 
ENCE:   A  simple,    systematic    course,    and    a    system    for 
th?    office. 
List  Price,  postpaid*  75c.      Extremely  low  price  to  Schools. 

REVISED.  COMPLETE  TOUCH  TYPEWRITING  IN- 
STRUCTOR: An  up-to-date,  scientific  method.  Word 
and  sentence  practice  leading  into  business  letter-writing. 
Eighteen  different  lines  of  business,  words  counted,  fac- 
simile letters,  tabulated  work,  legal  forms,  court  testimony. 
List  Price,  postpaid,  $1.        50  per  cent,  discount  to  Schools. 

ARITHMETIC,  COMMERCIAL  L.AW  AND  GOVERN- 
MENT AND  SHORTHAND  POCKET  DICTION- 
ARIES. 

List  Price,  postpaid,  $1.        50  percent,  discount  to  Schools. 

A  large  list  and  stock  of  new  Typewriting  Instructors,  Gram- 
mars, Dictalian  Books.  Shorthand  Manuals  and  Commer- 
cial Law.  ihit  we  have  traded  in  and  will  furnish  to  you 
at    one-half  the   price  you   have   been    paying. 


W.   L  MUSICK   PUBLISHING   CO. 
502  Burlington  Building  .-.  ST.  LOUIS,  MO. 


RICHARDSON'S 

COMMERCIAL  LAW 

Enlarged  Edition 

AN  APPENDIX  OF  NINETEEN  PAGES 
has  been  added  relating  to  Statutes  of  Limita- 
tions, Executions,  Exemptions,  Statutes  of 
Frauds,  Interest,  Negotiable  Instruments, 
Rights  of  Married  Women,  Chattel  Mort- 
gages, etc.,  of  all  the  States  whose  provisions 
differ  from  the  general  law  as  given  in  the 
body  of  the  text. 

THIS  MAKES  THE  BOOK  A  LOCAL 
BOOK  FOR  EVERY  STATE  IN  THE 
UNION.  This  remarkable  book,  with  a 
sale  larger  than  any  other  text  of  its  kind  in 
print,  makes  the  subject  simple  and  easy 
for  the  student.  It  is  the  one  effective  teach- 
ing text  on  the  market. 

No   advance    in   price. 

Single  copies,  postpaid,  90  cents. 


SADLER=ROWE  COMPANY 


BALTIMORE 


MARYLAND 


The  Benn  Pitman  System 

Of  Phonography  is  the  National  American  Standard 
of  Shorthand  Instruction  and  Practise. 

Taught  in  the  Public  High  Schools  of  24  out  of  the  37 
Cities  of  the  first  class  (lOO.OOO  population  and  over) 
in  the  United  States. 

[Send  for  our  selecled  list  of  Public  High  Schools]. 

Taught  in  more  Private  Commercial  Schools  than  all 
non-Pitmanic  systems  combined. 

[Send  for  our  selected  list  of  Commercial  Schools]. 

Taught  in  a  majority  of  the  Catholic  Parochial  and  Insti- 
tutional Schools  that  teach  Shorthand. 
[Send  for  our  selected  list  of  Catholic  Schools]. 

Used  by  the  Ofiicial  Reporters  of  Debates  of  the  United 
States  Congress. 

Used  by  two-thirds  of  the  Shorthand  Clerks  holding  Civil 
Service  positions  under  the  United  States  Govern- 
ment 

Used  by  a  majority  of  the  Official  Shorthand  Reporters 
in  the  State  and  Federal  Courts. 
Published  by 

The  Phonographic  Institute  Company, 
Cincinnati,  Ohio. 

BENN  PITMAN,  President. 
JEROME  B.   HOWARD,  Manager. 
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there:  never  was  a  year 

SINCE 

GREGG    SHORTHAND 

WAS     PUBLISHED 

that  it  has  not  increased  in  popularity  with  the  schoolman,  the  teacher,  the 
writer  and  the  reporter. 

THIS     SEASON 

GREGG  SHORTHAND  has  been  introduced  into  more  than  150  schools 
where  is  has  not  been  taught— and  the  end  is  not  yet  in  sight.  In  January  a 
number  of  other  schools  will  introduce  it.  The  principal  of  one  of  the  old- 
est and  best  schools  in  the  country  writes: 

We  are  thinking  very  strongly  of  introducing  Gregg  Shorthand  into 
our  night  school,  which  opens  October  14th,  and  also  changing  from  Pit- 
man to  Gregg  in  our  day  school  with  the  beginning  students  who  start  Jan- 
uary 1st.  We  haye  on  hand  a  number  of  Pitman  textbooks  on  which 
we  do  not  want  to  lose.  If  an  exchange  can  be  made  we  think  we  now 
have  matters  arranged  so  that  the  "Gregg"      will     go    along    very     nicely. 

(Name    furnished    on    application). 

But  we  want  you  to  know  Gregg  Shorthand 

Let  us  explain  how  by  starting  a  trial  class  in  January  YOU  can  satisfy 
yourself  as  to  the  superiority  of  the  system,  and  can  then  have  its  tremen- 
dous and  growing  popularity  on  your  side.  Take  the  step  NOW— drop  us  a 
line— we  will  do  the  rest.  When  writing,  ask  for  a  copy  of  "  Shorthand 
Contests." 


THE  QREQG  PUBLISHING  COMPANY 

CHICAGO 


Tn  answering  advertisements  please  mention  the  Penman's  Akt  Jooenal. 


70 


\^e/i//i(i/u>  ^^[C  QA'ii  macs' 


The  continued  and  increasing  popularity  of  the 

Williams  &  Rogers  Commercial  School  Publications 

is  shown  by  the  large  number  of  ADOPTIONS 

of  the  books  in  this  series,  during  the  past  three  months,  by  representative  schools  in  all  parts  of  the  country.  These 
books  exactly  meet  the  requirements  of  modern  business  schools,  and  awaken  the  greatest  interest  and  enthusiasm 
wherever  used. 

Among  these  books  are: 

MODERN   ILLUSTRATIVE   BOOKKEEPING 

MODERN   ILLUSTRATIVE   BANKING 

MOORE'S   NEW   COMMERCIAL  ARITHMETIC 

GANG'S   COMMERCIAL  LAW 

BELDING'S  COMMERCIAL  CORRESPONDENCE 

MILLS'S  MODERN  BUSINESS  PENMANSHIP 

Special    descriptive    circulars   of  these  pubHcations  will  be  sent  to   teachers  and  school  officers  on  request. 

Other  popular  books  in  the  series  are :  New  Introductive  Bookkeeping-  —  Revised,  New  Complete  Book- 
keeping —  Revised,  Seventy  Lessons  in  Spelling  —  Revised,  Bookkeeping  an  d  Business  Practice,  Complete  Course 
—  Revised,    New    Practical    Grammar,    Business   Arithmetic,    Business    Law,    all  of  which  are  fully  described  in  the 

cata  ogue    of    our    Commercial    School    Publications. 

AMERICAN      BOOK     COMPANY 

COMMERCIAL     PUBLICATIONS     DEPARTMENT 

[NEW    YORK  CINCIINNATI  CHICAGO 


Some 


PACKARD   PUBLICATIONS 


One  Hundred  Lessons  in  English       •        $1.00 

Prepared  t-^  meet  tlie  lequirements  of  commercial 
schools,  and  intended  to  provide  students  with  those 
essentials  of  V  radical  Enelish  required  in  business 
intercourse.  Especially  adapted  to  the  teaching  of 
correspondence. 

Packard's    Progressive    Business    Prac- 
tice, four  numbers,  each     .         .        .        $0.30 


What  the  student  \vi! 
becomes  an  accountant 
quired  t  t  do  hTe,  and  ' 
manipulation  involved 
This  plan  is  simply  id< 
all  teachers  who  have  u 


be  expected  to  do  when  he 
in  a  business  office,  he  is  re- 
ilh  none  of  the  cumbersome 
1  other  schemes  of  practice, 
il  and  is  so  pronounced  by 
edit. 


The    New    Packard    Commercial    Arith- 
metic   $1.50 

Recognized  as  the  standard  work  on  the  subject. 

The     Packard    Commercial    Arithmetic* 

School   Edition $1.00 


Packard's  Short  Course  in  Bookkeeping     $1.00 

Packard's    Advanced    Course    in    Book- 
keeping         $1.25 

Both  remarkable  for  their  clearness  and  practical 


$1.25 
$1.00 


Packard's  Bank  Bookkeeping 

A  reliable  exposition  of  banking  as  carried  on  at 
the  piesent  day. 

L«essons  in  Munson   Phonography 


LIB&RAL   DISCOUNT    TO    SCHOOLS 

Any  of  (he  above  books  will  be  sent  to  teachtri^  for  examination 
upon  very  reasonable  terms. 
Correspondence  invited. 


S.  S.  PACKARD,  Publisher 


101     Easf     23d    Street 


ffebv    york 
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PUBLISHED    BY 

The   National   penmanship   press 

Horace  G.  Healey,   Editor 
229    Broadway,    new    York 


TWO  EDITIONS. 

Thb   Jodbnal  is  published   monthly    in    two   editions. 

Th»  Pbnman's  Art  Journal,  32  pages,  subscription  price  75 
cents  a  year.  8  cents  a  numt)er. 

Thb  Penman's  Art  Journal,  News  Edition.  This  is  tlie 
regular  edition  with  a  special  supplement  devoted  to  News,  Mis- 
cellany, and  some  special  publlcscJOol  features.  Subscription  price 
Jl.OO    a    year,    10    cents  a  number. 

All  advertisements  appear  in  both  editions ;  also  all  Instruc- 
tion features  intended  for    the   student. 

CLUBBING   RATES. 

Regular  Edition — 75  cents  a  year.  In  Clubs  of  more  than 
three.   60   cents  each. 

News  Edition — $1.00  a  year.  Five  subscriptions,  $5.00;  one 
hundred    subscriptions,  $100.00. 

After  having  sent  in  enough  subscriptions  to  entitle  the 
club  sender  to  the  minimum  rate,  as  specified  above,  additional 
subscriptions  In  any  number  will  tie  accepted  at  the  same  rate 
throughout  the  school  year. 

On  foreign  subscriptions,  Including  Canadian,  and  on  snb- 
<crIptlons  In  Borongbs  of  Manhattan  and  Bronx,  New  York,  25 
««ntB   a  year   extra,   to  pay   for   additional    cost   of   delivery. 

ADVERTISING    RATES. 

$3.00  an  inch.  Special  rate  on  "Want"  ads.  as  explained  on 
those    pages.      No    general   ad.   taken  for  less  than  $2.00. 

CHANGE    OF    ADDRESS. 

Subscribers  wishing  to  have  their  magazine  sent  to  a  new 
address  should  notify  us  promptly,  giving  the  old  address  and 
specifying  the  edition,  whether  News  or  Regular.  Notices  must  be 
received  one  fall  month  in  advance,  that  all  copies  may  be  re- 
ceived. 

The  one  thing  of  which  The  Journal  Is  proudest  is  that  nine-tenths 
of  the  school  proprietors  and  teachers  that  tal<e  the  trouble  to  put  it 
In  the  hands  of  their  students  at  the  clubbing  rate  think  enough  of  the 
paper  to  send  In  their  own  subscription  year  after  year  for  the  News 
Edition  at  one  dollar. 


THANKSQIVIING 

F  all  the  feast  days  set  aside  for  annual  celebra- 

Ojjl  tion  none  is  more  characteristically  American 
m  than  Thanksgiving.  While  many  of  our  other 
holidays,  some  of  them  patriotic  and  others  re-  ' 
ligious,  have  become  more  or  less  aebased  be- 
cause of  the  fact  that  they  are  frequently  given  to  sports  and 
revelry,  Thanksgiving  has  retained  its  original  significance. 
This  is  especially  true  in  the  New  England  States,  where,  in 
1621,  after  a  year  of  suffering  and  privation,  which  we  of 
the  present  time  can  scarcely  appreciate,  the  Pilgrim  Fathers 
set  aside  a  day  as  an  expression  of  their  gratitude  for  the  ma- 
terial blessings  enjoyed  during  the  year.  It  is  a  commendable 
trait  of  human  nature  that,  despite  vicissitude  and  deprivation, 
we  can  always  find  abundant  cause  for  gratefulness,  and  we 
trust  that  our  Thanksgiving  sentiment  this  year  voices  the 
feelings  of  all  our  readers. 


THE  MIGRATORY  PEDAGOGUE 

No  one  has  ever  been  able  to  offer  a  satisfactory 
explanation  of  the  annual  migration  of  our  feathered  neigh- 
bors, yet  every  one  is  familiar  with  the  coming  and  going  of 
the  birds  which  make  their  homes  in  certain  sections  of  the 
country  during  a  portion  of  each  year.  The  little  humming- 
bird of  the  tropical  Orinoco  valley  may  be  found  within  a 
short  space  of  time  on  the  coast  of  far  off  Alaska,  and 
birds  spending  their  summers  in  Germany  are  equally  as 
well  known  on  the  southernmost  cape  of  Africa. 

There  is  another  migration  which  takes  place  annually 
.among  the  commercial  schools  of  America  which  is  quite  as 


numerous  in  proportion  to  the  total  number  involved  as  in 
the  instance  of  the  birds.  In  our  News  Edition  we  record 
each  month  these  changes  under  the  title  of  "Movements  of 
the  Teachers." 

The  school  year  nominally  ends  the  last  of  June.  Be- 
tween that  time  and  September  i  it  is  not  unusual  for  scores 
of  teachers  to  travel  half  way  across  the  continent  at  an 
expense  amounting  to  more  than  one-tenth  of  their  annual 
income.  And  when  September  I,  1908,  comes  around  many 
of  these  same  teachers  will  be  found  to  have  again  located  in 
another  section. 

How  many  of  tliese  changes  take  place  of  which  we  do 
not  hear,  one  can  only  conjecture.  The  number  recently  men- 
tioned in  our  magazine  is  as  follows :  July  39,  August  26, 
September  62,  October  105. 

Now  we  ask,  "Why  all  this?"  Has  not  the  commercial 
teacher  sufficient  personal  following  to  make  permanent  tenure 
worth  while  to  the  school?  Or  are  his  domestic  faculties  so 
little  developed  that  he  does  not  readily  become  attached  to 
one  particular  school  or  city? 

Who  is  there  to  venture  at  least  one  good  reason? 


NEWS  EDITION  BULLETIN 

Our  News  Supplement  this  month  is  especially  interesting 
and  valuable.  Aside  from  the  vast  amount  of  professional 
news  contained  'n  the  permanent  department  of  Movements 
of  the  Teachers,  New  Schools  and  Changes,  News  of  the 
Profession,  Hymeneal,  Obituary,  Convention  News  and  Notes, 
Who's  Who  in  Penmanship,  Names  and  Addresses  of  Recent 
Journal  Visitors,  the  Galaxy  of  Leading  Penmen  and  Business 
Educators,  including  photographs,  names  and  addresses,  we 
have  some  very  timely  articles  by  well-known  members  of  the 
profession. 

Among  these  are :  The  Teaching  of  Interest,  by  W,  E. 
Douglas,  Wilmington,  Del. ;  Cost  Accounting,  by  Bentley  A 
Laird,  Hartford,  Conn.;  How  I  Became  a  Penman,  by  W.  E. 
Dennis,  Brooklyn,  N.  Y, ;  The  Get  Together  Policy,  a  new 
department  devoted  entirely  to  the  interests  of  school  owners 
and  principals.  In  this  department  we  begin  a  series  of 
articles  on  The  Management  of  a  Business  School  in  a 
Medium  Sized  City,  by  A.  F.  Harvey,  Waterloo,  la. 

The  News  Edition  is  $1.00  a  year,  and  every  teacher, 
school  principal  and  school  proprietor  should  have  it. 


JOURNAL    "ADS"    BRING    RETURNS 

"We  have  already  received  several  replies  to  our  adver- 
tisement. 
"HOME      CORRESPONDENCE      SCHOOL,      Springfield, 

Mass." 


"Am  receiving  many  replies  to  my  ad. 

"M.  B.  MOORE,  Morgan,  Ky.' 


"I  am  receiving  several  replies. 
"R.  J.  BENNETT,  Detroit,  Mich.,  Business  University." 


"The  cover  design  by  Mr.  Marlatt  is  certainly  the  richest 
that  ever  adorned  any  penmanship  publication.  It  is  a  marvel- 
ous piece  of  work,  and  if  you  were  to  travel  the  United 
States  and  Canada,  I  venture  to  say  that  you  would  find  this 
design  in  the  scrap-books  from  North  to  South  and  East  to 
West.  The  cover  design  is  not  all  there  is  to  the  publication. 
You  are  making  it  better  and  better  each  issue,  and  have  my 
sincere  well  wishes. 

"F,    W.    MARTIN,    Boston,  Mass." 
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UR  lessons  up  to  this  point  have  been  only  one  space  high  for  the  small  letters.  This  month  we  take  up 
the  extended  letters.  You  will  find  these  much  more  difficult  than  any  you  have  yet  had,  and  I  advise 
.1  very  great  deal  of  practice  on  the  straight  line  exercise.  At  least  twenty  minutes  every  day  should  be 
levoted  to  the  movement  drill  preceding  plates  24,  26,  27,  29  and  30.  Let  the  arm  move  freely  in  and  out 
of  the  sleeve.  Draw  all  the  straight  lines  toward  you,  and  be  careful  that  they  do  not  wabble  around. 
Make  them  straight.  Always  bear  in  mind  that  in  the  movement  drills  especially,  the  fingers  should  not  act.  Be  particular 
to  keep  the  wrist  quite  flat  and  raised  at  least  one-half  an  inch  from  the  desk.  No  part  of  the  hand  must  touch  the 
paper,  save  the  ends  of  the  three  little  fingers  of  the  right  hand.  Let  the  left  hand  hold  the  paper  by  resting  on  the 
upper  left  hand  corner.  The  right  forearm  should  rest  across  the  blue  lines  at  right  angles.  Count  every  down  stroke, 
and  count  rapidly.  It  is  necessary  that  the  lines  be  drawn  quickly  in  order  that  they  shall  have  the  proper  strength. 
No  student  who  e.xpects  to  become  skilled  in  business  writing  sufficiently  to  warrant  his  offering  his  services 
should  expect  to  succeed  unless  he  devotes  from  one  to  two  hours  every  day  to  his  writing.  This  is  in  addition  to  the 
time  devoted  to  the  calisthenics  of  writing — movement  drills. 
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PLATE    24. 

Here  we  have  one  of  the  most  frequently  occurring  small  letters  in  the  alphabet.  Study  it  carefully.  Two  forms 
are  given;  the  first  to  be  used  at  the  beginning  and  in  the  middle  of  words,  and  the  latter  to  be  used  at  the  end.  The 
latter  is  difficult  to  make,  for  the  reason  that  there  is  an  inclination  to  curve  the  down  stroke.  The  down  strokes  of  these 
two  letters  are  identical.  Make  the  t  twice  as  high  as  the  letter  i.  If  you  cut  off  the  top  of  the  first  t  you  will  have 
the  i.  After  practicing  the  straight  line  exercise  take  up  line  i.  Make  at  least  a  page  of  it,  and  then  lines  2,  3  and  4. 
One  page  of  each  line  should  be  made.  The  words  time,  mutter  and  mint  will  afford  an  opportunity  to  write  the  /  in- 
itially, medially  and  finally.  Watch  the  spacing  between  the  letters.  Keep  it  uniform,  and  be  sure  to  write  at  a  rapid 
rate. 
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(PLATE    25. 

If  you  have  mastered  the  t,  you  will  not  have  much  trouble  with  the  d.  Notice  that  the  last  part  of  the  d  is 
like  the  t.  If  you  look  carefully,  you  will  see  the  small  o  complete  in  this  letter.  Cut  off  the  top  part  of  the  staff  of 
the  d  or  lay  a  paper  over  it,  and  you  will  have  a  perfect  a.  The  oval  part  of  this  letter  is  made  one-half  as  high  as  the 
entire  letter.  Watch  the  down  stroke  to  keep  it  straight,  and  do  not  begin  the  finishing  up  stroke  until  you  have  touched 
the  base  line.     This  is  the  vital  point  in  this  very  useful  letter. 
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PltATE    26. 

This  letter  is  much  more  diffcult  than  the  two  preceding.  Two  styles  are  given.  The  reason  it  is  more  diffi- 
•cult  is  that  it  not  only  extends  two  spaces  above  the  line,  but  two  b^ow  as  well.  If  you  turn  it  upside  down,  you  will 
see  that  the  oval  is  just  like  the  a.  Practice  this  very  carefully,  and  see  that  the  oval  part  is  on  the  right  slant.  The 
straight  line  drill  will  help  you  to  make  this  letter.  You  should  not  have  very  much  trouble  with  it,  especially  the  one 
which  has  the  loop  below  the  I'ne.  This  letter  is  recommended  for  very  rapid  business  writing.  Get  as  much  freedom 
and  strength  into  your  work  as  you  can  possibly  do.  The  words  I  have  selected  are  carefully  chosen.  You  will  find 
the    letter   used   in    all    combinations    possible. 

J^  A  y.  y  /  /^  ^  ^  -^^  /  /  X 
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PLATE    2T. 

We  now  take  up  a  new  series  of  letters  considered  by  many  the  most  difficult  of  all  the  small  letters;  namely, 
the  upper-loop  letters.  The  reasons  these  letters  are  difficult  are  various.  Not  a  single  one,  however,  should  discourage 
the  ambitious  pupil.  Try  to  discover  one  or  two  reasons  yourself.  Let  me  suggest  some.  First  make  a  line  of  the  small 
L  Are  all  the  loops  the  same  height?  Are  they  all  the  same  breadth  like  a  set  of  boat  oars?  Does  the  straight  line  in 
every  letter  come  straight  to  the  line?  Do  the  lines  cross  at  the  same  height  above  the  base  line?  Is  the  beginning 
point  the  same  distance  from  the  point  where  the  straight  line  touches  the  base  line  the  same  in  all  letters?  Line  2 
will  prepare  you  for  the  /.  First  begin  with  a  straight  line,  and  then  as  the  liand  progresses  to  the  right,  let  it  change 
into  a  full  oval.  Make  the  oval,  however,  very  narrow.  The  words  are  becoming  a  little  more  difficult,  as  you  will  per- 
ceive. Do  not  let  this  discourage  you  and,  above  ^11  things,  do  not  fail  to  criticise  the  letter,  especially  the  one  you  are 
practicing    on 
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PLATE     28. 

If  you  were  to  erase  the  last  part  of  the  b,  you  would  have  the  first  part  of  the  /.  The  last  part  of  the  b  we 
practiced  on  in  the  October  lesson  in  the  v  and  w.  The  easiest  way  to  make  this  letter,  therefore,  is  to  try  to  mak; 
an  /  and  finish  just  as  you  would  in  the  w.  The  most  common  fault  in  the  letter  b  is  to  make  the  lower  part  too 
wide.  It  should  be  as  nearly  the  same  width  as  the  upper  loop  as  it  is  possible  for  you  to  make.  This  point  should  be 
worth   a   great   deal   to   every   student. 


..JL-^.^^^  ^-^^Ly-^^^^^^-fL^'^.-^A^  ■ 
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PLATE     29. 

Here  we  have  another  loop  letter.  It  is  riot  so  difficult  as  the  b,  for  the  reason  that  it  goes  straight  to  the  base 
line,  the  most  difficult  point  of  all  the  loop  letters,  and  then  the  return  is  pronounced  and  definite.  You  finish  just  as 
you  did  in  the  small  n.  The  lower  part  of  the  letter  is  a  little  bit  wider  than  the  loop — about  5°  per  cent,  wider.  Keep 
the  second  down  stroke  parallel  with  the  first.  Make  a  full  page  of  every  line.  Remember  one  thing,  that  while  you 
may  understand  a  letter  and  know  a  good  letter  when  you  see  it,  it  is  an  entirely  different  matter  to  make  it.  One  might 
know  good  music  and  might  know  good  literature,  but  not  be  able  to  reproduce  it.  In  writing  you  are  supposed  to  be 
able  to  reproduce,  and  your  conception  of   form  is  usually  judged   by  the   product   of  your  hand. 


^^^'_J^^I^^^^Iy-A^jL^^A.  ^^ 


PLATE    30. 

Here  we  have  a  very  peculiar  letter.  It  is  quite  different  from  every  other  letter  of  the  alphabet.  The  differ- 
ence lies  in  the  little  finishing  turn.  This  peculiar  combination  is  the  result  of  trying  to  make  a  capital  K  without  lifting 
the  pen.  Take  your  pen  and  make  a  capital  AT  with  a  straight  down  stroke  and  the  two  angular  strokes  to  the  right.  Now 
trace  this  capital  you  have  just  made  without  lifting  the  pen,  and  you  will  see  that  you  have  made  the  last  half  of  the 
small  k.  The  width  of  the  letter  on  the  base  line  is  the  same  as  the  small  h,  but  it  is  a  little  bit  higher  in  order  to  come 
up  over  the  second  down  stroke.  The  second  down  stroke  you  will  notice  is  parallel  with  the  first  down  stroke,  just  as 
it  was  in  the  h.  In  fact,  if  you  will  cut  off  that  little  pitcher  handle  on  the  k  or  cover  it  up  with  your  finger,  you  will 
have    a    perfect    h. 


The    Gigantic    Steamship   "Lusitania.' 


SUPPLEMENTARY     COPIES 

By  Horace  G.   Healey. 
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Straight  Line  Movement  Drills  for  November  Practice. 
Exercises  on  the  one-quarter,  one-half,  one-space  and  double  space  straight  line  exercise.     Make  the  lines  as  straight 
as  possible. 

A/y   Ad  y<o  Ao  Ao  /(o  Ao   Xo   A^  Ao  AjD  Ao  Ao  Ao  Ad 

lA^V?/yA?/ 9/7/7/^7^^7/1^1^^ 

XX  KXX  XXXAXXXXXX 

X  XX XXXX  X  XX^  ^ XXX 
?^X^X7/XXXXJ?XXXXXX 


Rapid  Coarse  Pen  Capitals. 


NOTICE     THE      DATE     ON     YOUR     WRAPPER 

A  NUMBER  Of  JOURNAL  SUBSCRIPTIONS  EXPIRE  WITH  THIS  ISSUE.  If  yours  is  one  of  them  the  date  on  the  wrapper  will  fully  inform  you.  Have 
you  not  found  THE  JOURNAL  genuinely  helpful  in  your  work  ?  If  so.  would  it  not  be  wise  to  send  us  at  once  75  cents  for  renewal  or  $1 .00  for  subscrip- 
tion to  the  News  Edition,  and  we  will  enroll  you  on  our  Professional  List,  which  contains  the  names  of  a  great  majority  of  leading  business  educators? 
CH.^NGE  OF  .4DORESS. — Snbscrlbera  n-ishlng^  to  have  their  magazine  sent  to  a  new  address  »hoaId  notify  us  prompt- 
ly, glTlngr  the  old  address  and  specifying  the  edition,  whether  News  or  Regnlar.  Notices  ninst  be  received  one  fnll 
month    in    advance,    that    all   copies    may    be   received.    Do  not  bother  the  cludberorteacher  who  sent  in  your  subscription,  but  write  to  this  office  direct. 


te^^^S^  K  introduce  a  new  oval  in  the  plates  this  month,  the  initial  horizontal  oval.  Let  the  pen  travel  around 
S^vr  %  '"^"  times,  and  then  bring  it  dovv^n  quickly  with  a  snappy  shade  on  the  base  line  making  the  capital  stem. 
%  W  S  -Make  from  ten  to  twenty  pages  of  the  first  line  in  Plate  5  before  going  any  further,  and  then  any  number 
iMjmmhP|i  cf  pages  should  be  made  of  the  second  line.  Do  not  forget  what  I  stated  in  the  last  issue  about  giving  the 
^^^^^^^^"''l  appearance  of  grace  and  dash  to  your  writing.  The  only  basis  for  ornamental  writing  to  claim  attention 
is  its  pleasing  effect,  and  no  matter  how  accurate  your  work  may  be,  if  it  does  not  have  this,  it  is  valueless.  The  stem 
part  of  the  capital  B  is  about  two-thirds  as  high  as  the  oval  part.  Watch  carefully  the  width.  The  last  letter  in  Plate 
5  will  give  about  the  right  proportion.  The  beginning  part  may  or  may  not  cross  the  first.  Some  prefer  one  way 
and   some   another. 


PLATE     (i. 


Here  we  have  a   different  beginning  stroke.  This   is    simply    for   variety.      Two    styles   of   F   are    shown.      The 

latter  is  preferred   for  an  ir.itial   to   a  proper   name,  and  the  first  can  be  used  in  the  body  of  the  letter.     The  H  could 

be  placed  in  the  same  plate  with  the  K,  inasmuch  as  its  begmning   and   ending    are    similar   to  the    latter   letter.     Watch 

the  horizontal  ovals.     In  line  2  the  beginning  stroke  and  the   finishing   stroke   are  parallel,   and  in   executing  this   move- 
ment, strive  10  anain  that  end. 


f 


FOR  the:  card  writer 
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CARD  WRITING 

NOTHER  installment  of  the  masterful  swings 
of  the  Madarasz  card.  The  popularity  pre- 
dicted for  this  course  is  even  greater  than  an- 
ticipated. Do  not  forget  that  this  course  in 
card  writing  is  primarily  for  the  top  notcher  in 
card  writing — the  professional  who  has  written  his  thousands 
of  cards.  Another  installment  will  appear  in  the  December 
number. 


?^^ 


Mx  f^ 


FLOURISHING 

R.  MOORE  contributes  two  more  of  his  beauti- 
ful flourishes  in  this  number.  We  are  very 
anxious  to  see  what  some  of  the  penmen  can 
do  in  this  practical  line  of  flourishing.  The  one 
who  does  not  see  the  exquisite  beauty  in  the 
graceful  hues  produced  by  Mr.  Moore  certainly  has  an  unap- 
preciative  eye.  To  the  amateur  endeavoring  to  imitate  these 
flourishes,  the  following  hints  will  prove  helpful :  First  de- 
termine the  main   strokes   in  the   flourish.     Pot  this  purpose 


1 

s 

it  would  be  a  good  plan  to  trace  the  flourish  on  tissue  paper. 
This  will  give  you  their  relative  distances  apart.  The  filling 
in,  while  extremely  difficult,  is  entirely  secondary  to  the  main 
outline.  After  the  flourish  has  been  traced,  reproduce  it  with 
a  pencil  on  a  larger  scale.     Criticise  your  work  and  try  again. 


"Education  is  about  the  only  thing  lying  around  loose 
in  this  world,  and  it  is  about  the  only  thing  a-  fellow  can 
have  as  much  of  as  he  is  willing  to  haul  away.  Everything 
else  is  screwed  down  tight  and  the  screwdriver  lost." 
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BUSINESS    ENGLISH 

SHFPWIN     CODY====^=^=^= 
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WHAT  TO  READ  AND   HOW  TO  READ 

HE  ability  to  express  one's  self  in  a  letter  comei 
in  no  small  degree  from  the  habit  of  reading 
the   best   literary   models. 

It  is  true  that  business  English  is  quite 
different  from  literary  English.  Business  Eng- 
lish is  simple,  direct,  straight-from-the-shoulder  talk,  while 
literary  English  is  far  more  complicated  and  has  an  esthetic 
key  of  its   own. 

^Nevertheless  it  is  true  that  all  the  devices  of  using  words 
so  as  to  produce  results  upon  those  who  read  have  originated 
with    the    literary    composers. 

So,  while  you  would  not  write  a  letter  in  the  style  of 
Irving,  Scott  or  Thackeray,  by  reading  these  authors,  you 
will  inevitably  learn  a  very  large  number  of  devices  in  the  use 
of  words  which  can  be  employed  with  effect  when  you  are 
writing    letters. 

Above  all,  it  is  by  reading  and  reading  alone  that  one 
develops  an   instinct    for   the   shades  of   meanings   of   words. 

In  this  day  and  age  we  seem  to  be  able  to  read  nothing 
but  newspapers,  and  newspapers  are  about  the  worst  thing 
we  can  read  for  the  development  of  an  effective  command 
of  English.  Newspapers  are  written  very  hurriedly  by  many 
different  persons,  very  few  of  whom,  if  any,  have  had  an 
adequate  training  in  literary  style.  They  have  attained  merely 
a  fluent  facility  which  enables  them  to  fill  up  space  with 
words.  They  have  to  be  plain  and  simple  so  that  everyone 
will  understand  them,  and  that  is  the  great  good  thing  about 
newspaper  style.  But  that  does  not  make  newspapers  good 
models. 

Unquestionably  one  ought  to  read  the  newspapers,  but  it 
is  of  the  greatest  possible  importance  to  form  the  habit  of 
reading  something  that  can  be  regarded  as  a  masterpiece  of 
English. 

There  is  an  idea  in  the  minds  of  some  that  the  reading 
of  masterpieces  of  English  means  a  dull  grind.  This  is  far 
from  being  a  fact.  Once  form  the  habit  of  reading  standard 
literature,  and  it  will  be  found  to  open  up  a  great  and  beau- 
tiful world  which  before  was  closed  to  us.  A  proper  selection 
of  poetry,  essays  and  fiction  that  is  standard  will  be  found  to 
be  thoroughly  enjoyable,  and  unless  it  is  enjoyable  a  mistake 
has  probably  been   made  in   the  selection. 

It  is  an  interesting  fact  that  nearly  all  great  prose  writers 
have  at  some  time  trained  themselves  in  the  writing  of  poetry 
or  verse.  So,  although  poetry  is  just  as  far  from  business 
letter  writing  as  any  form  of  language  can  be,  nevertheless 
I  strongly  recommend  the  reading  of  poetry  if  any  can  be 
found   which   can  be   read   with   real   pleasure. 

Poetry  is  written  very  much  more  carefully  than  any 
other  kind  of  literature.  Every  word  has  been  thoughtfully 
weighed  and  put  in  its  place  because  that  word  and  that  alone 
would  serve  the  purpose.  While  great  poetry  is  often  an 
inspiration,  nevertheless  great  poets  have  studied  over  their 
work  and  revised  and  rewritten  it  more  than  any  other  class 
of    authors. 

The  most  striking  thing  about  a  poem,  if  it  appeals  to  you 
at  all,  is  that  you  enjoy  it  the  more  the  oftener  you  read  it. 
It  sometimes  happens  that  you  do  not  fully  understand  it  until 
you  have  read  it  three  or  four  times,  and  in  the  reading  of 


puotry  it  is  best  to  make  a  very  careful  selection  of  the  poems 
you  like  best  and  read  them  often,  rather  than  try  to  read 
merely  once  a  larger  number  of  poems  of  which  you  know 
nothing. 

Probably  the  highest  development  of  prose  style  is  to  be 
found  in  the  essay.  I  once  prepared  a  volume  of  the  best 
English  essays,  in  which  I  illustrated  all  the  important  phases 
of  English  prose,  and  that  book  has  been  used  as  a  text-book 
in    many   universities    for    classes    in    rhetoric. 

In  the  essay  you  seem  to  find  the  different  kinds  of  prose 
perfectly   developed  by   themselves. 

For  instance,  in  Macaulay  you  find  the  balanced  structure 
developed  to  an  extent  that  makes  his  mastery  of  it  well  nigh 
perfect.  You  will  not  find  a  similar  use  of  it  in  any  other 
writer. 

No  other  writer  has  developed  impassioned  prose  to  the 
extent    that    De    Quincey    did. 

Lamb  had  a  peculiar  whimsical  humor  in  his  style  that 
has   never   been   imitated. 

There  are  many  people,  however,  who  do  not  care  much 
for  poetry,  and  essays  are  seldom  read  steadily  and  per- 
sistently.    One  enjoys  them  more  if  taken  a  little  at  a  time. 

It  is  the  novel  that  is  read  most  universally  and  that 
is   most   universally   enjoyed. 

Some  people  do  not  care  for  Scott,  or  Dickens,  or 
Thackeray,  but  it  would  be  very  difficult  to  find  any  single 
person  who  has  ever  read  any  considerable  amount  of  these 
writers  who  does  not  like  one  or  the  other. 

In  the  reading  of  novels  for  a  command  of  style,  it  is 
necessary  to  avoid  translations.  Great  as  Victor  Hugo's  Les 
Miserables,  Dumas'  Three  Musketeers  or  Monte  Cristo,  and 
Balzac's  Pere  Goriot,  may  be,  the  fact  that  they  have  been 
translated  from  the  language  in  which  they  were  written 
into  English  by  some  inferior  writer,  very  largely  spoils  their 
availability  for  the  development   of  English  style. 

At  the  same  time,  the  language  used  by  the  older  Eng- 
lish writers  is  not  so  good  for  the  modern  student  as  the 
language  of  more  recent  writers.  Robinson  Crusoe  has  a 
simplicity  of  style  that  has  never  been  equalled,  and  that  is  a 
good  book  to  read,  even  now,  biit  Richardson,  Fielding,  and 
Addison  are  much  less  valuable  to  the  student  of  modern 
English  style  than  Thackeray,  for  example. 

As  far  as  the  use  of  language  and  literary  expression  are 
concerned,  Thackeray  probably  stands  at  the  head.  Nothing 
can  be  wiser  than  a  persistent  reading  of  Vanity  Fair,  The 
Newcomes,  and  Henry  Esmond. 

Next  to  Thackeray,  probably,  stand  Hawthorne  and 
Irving. 

Scott  had  no  such  finely  developed  style  as  Thackeray, 
but  he  is  an  excellent  writer  to  read  if  you  like  his  stories. 
There  are  many  of  these  novels  of  his,  and  they  are  all 
interesting,  so  that  one  scarcely  has  an  e.xcuse  for  not  reading 
at  least  some  of  them. 

Dickens  is  not  admired  by  the  critics  particularly  for  his 
style,  but  there  is  no  question  that  his  writing  is  immensely 
effective,  and  if  you  like  Dickens,  certainly  read  Dickens  as 
much  as  you  choose. 

If  you  change  off  occasionally  to  Scott,  or  Thackeray,  or 
Hawthorne,  or  Irving,  you  can  hardly  read  Dickens  too 
much. 


PeHMAKS EXCHANHE 


EDITOR'S  SCRAP  BOOK 

K  have  received  from  the  pen  of  H.  D.  Goshert, 
Columbia  Commercial  College,  St.  Louis,  a  page 
111  ornamental  signatures  and  a  letter  written 
in  the  Engravers'  Script  style.  These  speci- 
al mens    rank   among    the   best. 

C.  E.  Baldwin,  of  Hill's  Business  College,  Sedalia,  Mo., 
swings  a  skillful  ornamental  quill,  as  is  shown  by  a  batch  of 
cards  sent  us. 

From  a  recent  letter  received  from  J.  X.  Fulton,  the  pen- 
man of  the  International  Business  College,  Fort  Wayne,  Ind., 
we  note  that  he  is  master  of  a  splendid  business  hand. 

N.  R.  Fletcher,  of  North  Battleford,  Sask.,  Canada, 
sends  us  specimens  of  his  flourishing  and  ornamental  writing 
that  make  a  very  creditable  showing. 

W.  S.  Morris,  of  Hebron,  W.  Va.,  contributes  several 
pages  of  pen  drawing  to  our  Scrap  Book  this  month.  The 
work  is  very  well  executed. 

That  E.  H.  McGhee,  of  the  Horton-Large  Business  In- 
stitute, Trenton,  N.  J.,  swings  a  skillful  pen  is  evidenced  by 
the  specimens  of  ornamental  and  business  writing  he  has 
sent   us. 

From  E.  K.  Isaacs,  Woodbury  Business  College,  Los 
Angeles,  Cal.,  come  some  very  beautiful  ornamental  signatures. 

A  number  of  cards  have  been  received  from  S.  C.  Bed- 
inger,  Hill's  Business  College,  Sedalia,  Mo.,  that  are  a  delight 
to  those  who  appreciate  the  ornamental  style. 

J.  G.  Christ,  of  Lock  haven.  Pa.,  still  stands  in  the  front 
ranks  when  it  comes  to  a  nicely  written  ornamental  letter. 

J.  D.  Valentine,  of  Pittsburg,  Pa.,  contributes  some  orna- 
mental   cards    of   artistic   merit. 

We  have  received  from  J.  F.  Caskey,  of  the  Havprhill. 
Mass.,  High  School,  some  dashy  cards  executed  in  the  orna- 
mental style. 

P.  E.  HoUey,  the  old-time  penman,  of  Waterbury,  Conn.,^ 
sends  us  a  packet  of  very  daintily  executed  work  in  the  orna-  J 
mental  style.  No  one  can  equal  this  talented  penman  in  this  J 
branch  of  pen  work. 

H.  W.  Strickland,  of  Goldey  College,  Wilmington,  Del., 
favors  us  with  several  signatures  in  the  Engravers'  Script 
style.  Mr.  Strickland  is  very  talented  in  this  branch  of  pen 
art. 

We  have  received  from  J.  G.  Frey,  of  Cleveland,  Ohio,  a 
copy  of  his  booklet,  "Pen  Art,"  which  contains  four  full 
pages  of  artistically  executed  cards,  both  white  and  colored. 
Some  of  the  cards  are  written  in  gold,  silver  and  colored  inks. 

C.  M.  Miller,  of  Coudersport,  Pa.,  writes  a  very  creditable 
ornamental  style,  as  is  shown  by  signatures  recently  sent  us. 

Letters  written  in  an  attractive  ornamental  style  have  been 
received  from  the  following:  C,  B.  Adkins,  Hartford,  Conn.; 
J.  T.  Evans,  Wilksbarre,  Pa. ;  Fred  Lafontaine,  Bristol,  R.  I. ; 
W.  C.  Twining,  Corry,  Pa. 

Letters  written  in   a  model  business  style  have  been  re- 
ceived  from   B.    Lalime,    St.    Hyacinthe,   Que. :    Frank   Hook, 
-  Philadelphia,    Pa. :    Harold   W,   West,   Trenton,   N.   J.,   G.   G. 
Hdole,  Columbus,  Ohio;  G.  W.   Paulus,  Grand  Rapids,  Wis.; 


J.   M.    Iran,  Toronto,  Ont. ;  John  F.  Siple,  Philadelphia,  Pa.; 

C.  S.  Chambers,  Walton,  Ky. ;  R.  .A.  Bivin,  Little'  Rock,  Ark. 

Superscriptions  of  more  than  average  grade  in  both  the 
ornamental  and  business  styles  have  been  received  from  the 
following :  W.  Meehan,  Brooklyn,  N.  Y. ;  Frank  Hook, 
Philadelphia,  Pa.;  J.  D.  Valentine,  Pittsburg,  Pa.;  A.  C. 
Sloan,  Joledo,  Ohio ;  C.  C.  Lister,  New  York,  N.  Y. ;  T.  J. 
Risinger.  Utica,  N.  Y. ;  E.  A.  Hall,  Pittsburg,  Pa.;  John  F. 
Siple,   Philadelphia,    Pa. ;   J.    \V.    Herbert,   N.   Adams,   Mass. ; 

D.  Elston,  Edmonton,  Canada;  H.  K.  Williams,  Quincy,  111.; 
Edward  Toby,  Waco,  Tex. ;  T.  C.  Knowles,  Pottsville,  Pa. ; 
M.  B.  Moore,  Morgan,  Ky. :  G.  H.  Walks,  Brooklyn,  N.  Y, ; 
P.  L.  Greenwood,  St.  Paul,  Minn. ;  L.  M.  Hatton,  Tampa, 
IHa. ;  E.  J.  .\bernethy.  New  London,  N.  C. ;  E.  S.  Lawyer, 
Columbus,  Ohio ;  B.  J.  Ferguson,  Waycross,  Ga. ;  J.  J. 
Bailey,  Toronto,  Ont. ;  O.  E.  Hovis,  Springfield,  Mass. ;  H. 
W.  Ellsworth,  New  York ;  H.  P.  Behrensmeyer.  Quincy,  111. 
O.  J.  Hanson,  Grand  Forks,  X'.  D. ;  Fred  Lafontaine,  Bristol, 
R.  I.;  J.  F.  Caskey,  Haverhill,  Mass.;  J.  H.  Bachtenkircher. 
Evansville,  Ind.;  R.  W.  Ballentme,  Chicago,  111.;  Bert  C. 
Hoyt,  Barlow,  N.  D. ;  H.  W.  West.  Trenton,  N.  J.;  R.  H. 
Bond,  Macon,  Ga. ;  T.  J.  Stockton,  Springfield,  111.;  G.  W. 
Paulus.  Grand  Rapids,  Wis. ;  Fielding  Schofield,  Chatham, 
Mass.;  A.  M.  Wonnell,  Big  Rapids,  Mich.;  C.  B.  Adkins, 
Hartford,  Conn.:  B.  F.  Brown.  Enid,  Okla. ;  R.  L.  Harman, 
.Akron,  Ohio ;  P.  E.  Holley,  Waterbury,  Conn. ;  J.  M,  D. 
Crummy,  Hamilton,  Canada :  C,  M.  Miller,  Coudersport, 
Pa.:  G.  W.  Weatherly,  Joplin,  Mo.;  E.  A.  Young,  Brooklyn, 
N.  Y. :  Wm.  Moran,  Charlottetown,  Canada;  W,  A.  Millman, 
Alberton,  P.  E.  I.,  Canada ;  D.  L.  Chapman,  London,  Ont. ; 
S.  E.  Leslie,  Poughkeepsie,  X.  Y. ;  C.  G.  Fechner,  Greenville, 
Mich. ;  C.  W.  Ransom,  Kansas  City,  Mo. ;  E.  Warner,  St. 
Catharines,  Ont. :  J.  .\.  Snyder,  Chicago,  111. ;  F.  S.  Field, 
Flushing,  N.  Y. ;  S.  C.  Bedinger,  Sedalia,  Mo. ;  E.  E.  Mc- 
Clain,  Cedar  Rapids,  Iowa ;  J.  W.  Foote,  Houston,  Tex. ; 
Morse  Business  College,  Hartford,  Conn.;  A.  H.  Dixon, 
Butte,  Mont. ;  O.  C.  Dorney,  Allentown,  Pa. ;  J.  R.  Tillman, 
Brownwood,  Tex. ;  N,  C.  Brewster,  Covington,  Pa. ;  G.  G. 
Hoole,  Columbus,  Ohio ;  I\I.  R.  Sternberg,  Meriden,  Conn. ; 
J.  S.  Lilly,  Lile,  W.  Va. :  W.  J.  Elliott,  Toronto,  Ont.; 
J.  P.  King,  Brooklyn,  N.  Y. ;  E.  B.  Moore,  St.  Louis,  Mo.; 
M.  M.  Van  Ness,  Newark,  N  J.;  W.  E.  Dennis,  Brooklyn, 
N.  Y.;  F.  R.  Burden,  Mexico,  Mo.;  Wm.  B.  Wahlin,  San 
Francisco,  Cal.;  C.  A.  Stiles,  Columbus,  Ohio;  C.  S.  Cham- 
bers, Walton,  Ky. ;  W.  A.  Hoffman,  Valparaiso,  Ind. ;  W.  C. 
Twining,  Corry,  Pa.;  A.  H.  Perry,  Pittsburg,  Pa.;  Clifford 
Langford,  Kent  Bridge,  Ont. ;  P.  F.  Sullivan,  Columbus, 
Ohio;  D.  I.  Rowe,  Milwaukee,  Wis.;  J.  A.  Linblade,  Chi- 
cago, 111.;  E.  L.  Brown,  Rockland,  Me.;  B.  F.  .\llison,  Oak- 
land, Cal.;  E.  H.  McGhee,  Trenton,  N.  J.;  E.  K.  Isaacs, 
Los  Angeles,  Cal. ;  F.  J.  Anderson,  Kansas  City,  Mo. ;  John 
F.  Griffin,  Janesville,  Wis. ;  I.  P.  Mensch.  Parkersburg,  W. 
Va. ;  E.  T.  Overend,  Pittsburg,  Pa. ;  Wm,  Hyne,  Escondido, 
Cal.;  T.  P.  Smith,  Lynchburg,  Va. ;  A.  E.  Parsons,  Keokuk, 
Iowa ;  h.  Lalime,  St.  Hyacinthe,  Que. ;  T.  H.  Lodge,  St.  Louis, 
Mo. ;  W.  H.  Patrick,  York,  Pa. :  J.  T.  Evans,  Wilkesbarre,  Pa. 
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RECI^T  JOURNAL  VISITORS 

M.  HUNTSINGER,  Huntsinger  Business  Schoul. 
Hartford,  Conn. 

L.  L.  Brantliover,  auditor,  New  York  City. 
J.  F.  Dexter,  Merrill  College,  Port  Chester,  N.  V. 
Clyde    L.     Newell,    Wood's    School,     Brooklyn, 


H.  M.  Street,  Cranston,  R.   I. 
Virgil   P.   McKinley,   Troy,   Ala. 

A.  R.  Lewis,  IMerchants  &  Bankers'  School,  New  YorV 
John  Kugler,  Coleman  National  Business  College  New- 
,  N.J. 

G.  H.  Van  Tuyl,  Packard  Sclmol,  New  York. 
John   C.    Allen,   Eagan   Scho.jl   uf    Business.    Hackensatk. 


N.  J. 


C.  C.  Lister,  A.  N.   Palmer  Cp.,  New  York. 

J.  J.  Conway,  penman,   Newbtirgh,  N.  Y. 

F.  J.  Hillnian,  New  England  Audit  Co.,  Springlield.  ? 

C.  A.  Pitman,  Isaac  Pitman  &  Sons,  New  York. 

W.  E.  Dennis,  engrossing  artist,  Brooklyn,  N.  Y. 

J.  E.  Soule,  engrossing  artist,  Philadelphia,  Pa. 

S.  E.  Leslie,  Eastman  College,  Poughkeepsie,   N.  Y. 

F.  P.  Baltz,  High  Schfi:l  of  Cnnniu-rce.  New  York. 


L-l.ll     I 


MOVEMENTS  OF  THE  TEACHERS 

ISS  NELL  E.  CORNING,  of  Girard,  Kan>..  i- 
now  teaching  shorthand  in  the  Poplar  Bluff 
(,Mo.)  Business  College. 

Miss  Nina  Lunden,  a  graduate  of  the  Kansas 
Weslcyan  Business  College,  is  teaching  comnicr- 
s  in  the  Paola  (Kans.)  High  School. 


Miss  Blanche  E.  Simpson,  of  the  Shelbina  (Mo.)  High 
School,  has  engaged  with  the  East  Chicago  (Ind.)  High 
School  as  head  of  the  commercial  department. 

Charles  F.  Zulauf,  late  of  Jersey  City,  N.  J.,  has  accepted 
a  position  with  the  Westerleigh  Collegiate  Institute,  New 
Brighton,  Slaten  Island,  N.  Y. 

L.  L.  Branthover,  of  the  Northwestern  Business  College. 
Chicago,  III.,  is  now  located  in  New  York  City,  being  engaged 
in  auditing  work. 

A  new  accession  to  the  teaching  force  of  Moothart's  Busi- 
nes.s  College,  Caruthersville,  Mo.,  is  Bailey  T.  Cress,  of  the 
Fitzgerald   (Ga.)   High   School.  '■"- 

Miss  Lora  Bowman,  one  of  G.  W.  Brown's  graduates,  is 
now  teaching  Gregg  shorthand  at  the  Mankato  (Minn.)  Com- 
mercial College.  ■ 

The  Spehcerian  Commercial  School,  Cleveland,  'Ohio,  has 
engaged  Wr  F.  Baird,  of  the  Akron  (Ohio)  High  School,  as  a 
tcadier  in  the  commercial  department. 

Miss  Myrtle  Buell.  a  graduate  of  the  Ferris  Institute,  Big 
Kapids,  Mich.,  is  now  with  the  Three  Rivers  (Mich.)  High 
School,  handling  commercial  subjects. 


W.  D.  Anthony  has  been  added  to  the  teaching  faculty  of 
the  Drake  Business  College,  Orange,  N.  J.,  as  commercial 
teacher. 

Delivan  F.  Parks,  a  last  year's  student  at  Albion  (Mich.) 
College,  has  accepted  a  position  in  the  commercial  department 
of  the  East  High  School,  Bay  City,  Mich. 

Miss  Nina  Aber,  of  Vories  Business  College,  Indianapolis, 
Ind.,  is  teaching  Gregg  shorthand  at  Drake's  Business  College. 
Jersey  City,  N.  J. 

Miss  Frances  M.  Hardy,  of  Harrisonburg,  Va.,  an  excel- 
lent Gregg  teacher,  has  accepted  a  position  in  Oahu  College, 
Honolulu. 

The  Drake  Business  College,  of  Passaic,  N.  J.,  has  en- 
gaged R.  A.  McNall,  of  the  Union  Commercial  College,  Wash- 
ington, Pa. 

Miss  Marion  E.  White,  last  year  with  the  Woburn 
(Mass.)  High  School  as  shorthand  teacher,  is  now  in  charge 
of  all  the  commercial  branches  in  the  Scituate  (Mass.)  High 
School. 

P.  W.  Harms,  formerly  of  the  Drake  Business  College, 
Jersey  City,  N.  J.,  has  accepted  a  position  with  E.  E.  Admire, 
of  the  Metropolitan  Business  College,  Cleveland,  Ohio. 

Miss  Florence  Parsons,  a  graduate  of  the  Northampton 
(Mass.)  Business  College,  is  now  principal  o*  the  Keene 
(N.  H.)  Business  College. 

H.  G.  Ball,  who  has  had  charge  of  the  business  practice 
department  of  the  Los  .\ngeles,  Cal.,  Business  College,  has 
left  that  institution  to  take  a  position  as  bookkeeper  with  a 
wholesale  grocery  house  in  Los  Angeles.  E.  A.  Bock  suc- 
ceeds Mr.  Ball  at  the  Los  Angeles  Business  College. 

D.  C.  Ahlers,  formerly  of  Heald's  Santa  Cruz  Business 
College,  is  now  in  charge  of  Heald's  College  at  Reno,  Nev. 
L.  R.  Sullivan,  shorthand  instructor  of  Heald's-Dixon  College, 
of  Oakland.  Cal.,  and  J.  C.  Highland,  of  Heald's  Business 
College,  of  San  Francisco,  go  with  Mr.  Ahlers.  L.  A.  Harris 
takes  Mr.  Ahlers's  place  at  Santa  Cruz. 

Miss  Ethel  A.  Tiffany,  of  Southampton,  Mass.,  is  teach- 
ing commercial  branches  in  the  Simsbury  (Conn.)  High 
School. 

L.  M.  Rand,  of  Boston.  Mass.,  resigned  his  position  with 
Claflin  University,  Orangeburg,  S.  C,  to  which  he  had  been 
elected,  and  engaged  with  Comer's  Commercial  College,  Bos- 
ton. D.  F.  Andrews  will  open  the  new  department  at  Claflin 
LTniversity. 

Miss  Jennie  L.  Skinner,  of  Muncie,  Ind.,  is  teaching  Gregg 
shorthand  at  the  Muskegon   (Mich.)  Business  College. 

Miss  Nora  Noel  has  been  added  to  the  teaching  staff  of 
the  St.  Mary's   (Ohio)   Business  College. 

Lola  Nelson,  of  the  Eastern  Shore  Business  College, 
Salisbury,  Md.,  has  accepted  a  position  with  Drake's  Business 
College,  Newark,  N.  J. 
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Miss  Anna  Rogers,  of  Kansas  City,  has  been  engaged  by 
C.  G.  Fechner,  of  the  Bliss  Business  College,  Greenville,  Mich., 
for  his  shorthand  department. 

The  new  head  of  the  Petoskey  (Mich.)  High  School  com- 
mercial department  is  George  F.  Gundry,  of  Ypsilanti,  Mich. 

E.  E.  Gardner,  of  Lansing,  Mich.,  is  now  head  of  the 
Chartier  shorthand  department  of  Spencer's  Business  Col- 
lege, New  Orleans.  La. 

H.  E.  Congdon,  several  years  at  the  bead  of  the  Warwick 
(R.  I.)  High  School,  has  become  head  of  a  like  department 
in  the.Meriden  (Conn.)  High  School.  W.  A.  D.  Clark,  of  the 
Middleboro  (Mass.)  Business  College,  succeeds  Mr.  Congdon 
at  Warwick. 

W.  C.  McCall,  of  Hast\-,  N.  C,  is  now  in  cliarge  of  the 
English  department  of  the  Northwestern  Business  College. 
Chicago,  III. 

Miss  Luella  Lyon,  of  the  Bar  Harbor  (Me.)  High  School, 
is  now  with  the  Auburn   (Me.)   High  School. 

A.  C.  Doering  is  teaching  at  Brown's  Business  College. 
St.  Louis. 

A  new  teacher  in  tlie  Dover  (X.  H.)  Business  College  is 
Miss  Grace  Cassidny.  a  graduate  of  the  Brockton  (Mass.) 
Business  University. 

Heald's  Business  College,  of  San  Franci.sco,  bas  secured 
the  services  of  .\.  C.  Conn,  who  received  his  penmanship  and 
commercial  training  in  the  San  Francisco  Business  College. 

G.  E.  Spera,  formerly  of  Mitchell.  S.  D..  is  now  teaching 
in  the  Berkeley,  Cal.,  High   School. 

Louis  Coulter,  of  the  Bowling  Green  (Ky.)  Business  Uni- 
versity, has  engaged  with  King's  Business  College,  Raleigh. 
N.  C,  and  is  teaching  in  the  bookkeeping  department. 

Miss  Xora  I.  Miller,  a  recent  graduate  of  the  Cahfornia 
(Pa.)  State  Normal  School,  has  charge  of  the  commercial 
work  of  the  Uniontown  (Pa.)  High  School. 

Miss  Anna  Smith,  of  Lyndon,  Kans.,  is  teaching  Gregg 
shorthand  in  the  Pittsburg  (Kans.)   Business  College. 

The  new  teacher  of  penmanship  and  commercial  branches 
at  the  Actual  Business  Training  School,  Topeka,  Kans..  is 
C.  E.  Huff. 

J.  F.  Jaksha,  of  Wrentbam,  Ore.,  bas  engaged  with  Colum- 
bia L^niversity,  Portland,  Ore.,   for  another  year. 

Miss  Lida  E.  McKee,  of  the  Ideal  Business  College.  Piqua. 
Ohio,  has  accepted  a  position  with  the  Peterson  Business  Col- 
lege, New  Castle,  Pa. 

Jesse  J.  Orr,  of  Kansas  City,  :Mo.,  follows  R.  W.  Dielil 
as  head  of  the  commercial  department  of  the  Spencer  (la.) 
Business  University. 

E.  B.  Thomas,  formerly  of  Jacobs's  Business  College,  Day- 
ton, Ohio,  is  now  located  at  Swanton,  Ohio. 

E.  G.  Miller,  formerly  of  the  Topeka  (Kans.)  Business 
College,  is  now  in  Mount  Morris,  111. 

Miss  Kate  Hargis,  of  Pollock,  La.,  teaches  shortliand  and 
typewriting  in  the  Cuba  (Mo.)   High  School  this  year. 

R.  A.  Spellman.  for  many  years  connected  with  the  Rhode 
Island  Commercial  School,  Providence,  R.  I.,  is  now  with  the 
Bristol  County  Business  School,  Taunton,  Mass. 

J.  E.  Grossman,  of  the  International  Correspondence 
Schools,  succeeds  W.  P.  Potter  in  the  Southwestern  Business 
College,  St.  Louis,  Mo. 

E.  E.  Gard,  who  followed  R.  A.  Spellman  at  the  Rliode 
Island  Commercial  School.  Providence,  has  resigned  bis  posi- 
tion on  account  of  ill  health. 

.\.  T.  Busselle,  Jr..  has  engaged  witli  the  Cliealham  Counts 
(I'enn.)   High  School. 

The  new  principal  of  the  conunercial  department  I't  ihi- 
San  Mateo,   Cal.,   High   School  is   Miss  Violet   Shepard. 


L.   C.   Fish  and   Miss  Twyman  have  charge  of  the  com-  . 
mercial   department  of   the  California  College  and  Academy, 
East   Oakland. 

E.  M.  Cameron  spent  his  summer  in  the  San  Francisco, 
Cal.,  Business  College,  perfecting  himself  in  Gregg  shorthand 
and  the  commercial  branches.  He  is  an  exceptionally  capable 
young  man,  and  well  qualitied  to  hold  his  present  position  in 
the  Harvard  School,  Los  Angeles. 

F.  F.  Burchard,  of  Abilene,  Kans.,  now  has  charge  of  the 
new  commercial  department  in  the  Cheyenne  (Wyo.)  High 
School. 

T.  H.  Hill  and  G.  A.  Lauterbach,  are  new  teachers  in  the 
McKinley  High  School,  St.  Louis,  Mo. 

The  Paris  (Texas)  Commercial  College  has  engaged  D.  S. 
Hill  to  take  charge  of  the  commercial  branches  and  pen- 
manship. 

Miss  Nell  P.  Bodwell,  of  College  Springs,  la.,  lias  engaged 
with  the  Sioux  City  (la.)  High  School  as  Gregg  shorthand 
teacher,  succeeding  Miss  Nettie  Breese,  who  resigned  her 
position  to  "prove  up"  a  homestead  claim  in  South  Dakota. 

Edward  L.  Hawk,  of  the  Chicago  Business  College,  was 
chosen  late  in  September  to  take  charge  of  the  commercial 
«ork  of  the  Lead  (  S.  D.)  High  bchool,  for  which  J.  E.  Boyd, 
of  University.  N.  D.,  had  been  elected.  Sickness  in  Mr.  Boyd's 
family  prevented  his  going  to  Lead,  and  he  subsequently  ac- 
cepted a  similar  position  in  the  Kansas  City  (Kans,)  High 
School. 

A  recent  addition  to  the  faculty  of  the  San  Francisco, 
Cal.,  Business  College  is  E.  L.  Meyer. 

E.  L.  Sullivan  has  engaged  with  the  Heald-Dixon  School, 
of  Oakland.  Cal. 

Miss  Katie  Pfiugcr,  principal  of  the  Pitmanic  department 
of  the  Polytechnic  College,  Oakland,  Cal.,  has  begun  her 
twelfth  year  with  that  institution,  upon  which  the  Polytechnic 
is  to  be  congratulated. 

S.  C.  Myers,  former  county  superintendent  of  Shelbyville. 
Mo.,  has  engaged  with  the  Spencer  Business  College,  Sheridan. 
Wyo.,  of  which  H.  S.  Spencer  is  principal. 

William  H.  Davis  has  been  appointed  principal  of  one  of 
the  night  schools  in  Washington,  D.  C. 

W.  P.  Steinhaeuser,  who  was  recently  elected  principal  of 
the  siiorthand  department  of  Ferris  Institute.  Big  Rapids, 
Mich.,  has  been  compelled  to  resign  his  position  owing  to 
protracted  illness.  L'^pon  the  advice  of  his  physician  be  will 
retire  from  the  teaching  profession  for  a  time  to  recuperate. 


NEW  SCHOOLS  AND  CHANGES 

C.  D.WIS,  late  of  the  Central  Business  College. 
Denver,  Colo.,  has  opened  a  business  college  at 
S.-iIt  L;ike  City,  Utah.  The  school  will  be  con- 
ducted under  the  name  of  the  L'tah  Business  Col- 


.\.  C.  .Moss,  formerly  of  Arkadelpbia,  .-Xrk.,  on  Septeml)er 
3  opened  the  Southwestern  Business  College  at  Texarkana, 
Ark.-Tex.  Mr.  Moss  is  the  business  manager  and  Samuel  Hix- 
son  is  the  principal  of  the  sclirml. 
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S.\.M    EV.\.N.S. 
Coviugtyn,   Ky. 


W.     U,     PITKIN. 

.Vlbiou,    Mkh. 


S.   C.    MYERS, 
Sheridan,  Wyo. 


TO   THE     SHORTHAND    AND    TYPEWRITING     TEACHERS 
OF  AMERICA 

S  president  of  the  Mati.uial  Shorthand  Teachers' 
Association  it  heconies  my  privilege  to  tell  you 
something  concerning  the  work  of  this  great  or- 
ganization of  teachers  and  to  officially  invite  you 
to  join  our  ranks  and  to  take  an  active  part  in 
our  deliherations  at  the  annual  conventions.  The  National 
Shorthand  Teachers'  Association  was  organized  in  1895  and 
is  the  largest  and  most  widely  known  association  of  its  kind 
in  this  country. 

All  teachers  of  commercial  branches  are  eligible  to  mem- 
bership and  may  become  members  by  registering  with  the 
secretary  and  paying  the  registration  fee  of  $2,  which  fee 
entitles  the  member  to  a  copy  of  the  printed  report  of  each 
of  the  convention  meetings.  No  live  teacher  can  afford  to  be 
without  this  report,  -which  alone  is  worth  the  cost  of  mem- 
bership. 

Meetings  are  held  annually  ilnring  tlie  holiday  season,  at 
which  time  most  excellent  programmes  are  arranged.  The 
next  meeting  will  be  held  in  the  Martin  School,  Pittsburg. 
Pa.,  December  27  to  31.  Special  railroad  fares  and  hotel  rates 
are  provided  for  the  members  who  attend  the  conventions. 

Teachers  are  requested  to  place  on  exhibition  at  the  con- 
vention meetings,  work  done  by  tlieir  pupils.  This  work 
.■^liould  represent  three  stages  of  progress — beginning,  inter- 
mediate and  completion  of  the  course.  The  typewriting  por- 
tion should  include  specimens  of  transcription,  copying,  mani- 
folding and  mimeographing.  It  is  expected  that  the  exhibit 
will  show  errors,  because  such  errors  and  their  treatment  will 
comprise  the  educational  value  of  the  exhibit  and  will  be  very 
interesting  to  the  teachers. 

The  Publicity  Committee,  niemljcrs  of  which  reside  in 
various  parts  of  the  country,  is  in  charge  of  the  work,  and 
teachers  should  correspond  with  the  association's  secretary, 
F.  E.  Raymond,  Lockyear's  Commercial  School,  Evansville, 
Ind.,  who  will  gladly  put  them  in  touch  with  the  committee's 
"representative  who  has  charge  of  the  school  exhibit  in  that 
particular  district. 

A  special  feature  of  the  convention  programme,  wliicli 
has  been  in  vogue  during  the  past  few  years,  is  the  System 
Section  meetings,  as  they  are  called.  These  meetings  afford 
opportunities  for  the  writers  of  various  systems  of  shorthand 
to  discuss  points  of  vital  interest  to  their  particular  system, 
which  might  not  be  of  so  much  importance  to  the  writers  of 
any  other  system. 

Ford  O.  Harrison,  Martin  School,  Pittsburg,  Pa.,  chair- 
man of  the  Executive  Committee,  is  in  charge  of  the  pro- 
gramme for  the  coming  convention. 

Further  information  and  application  for  membership  will 
be  forwarded  by  Mr.  Raymond,  the  secretary,  upon  request. 

Join  the   National   Shorthand   Teachers'  Association   now 
and  meet  with  us  in  Pittsburg  in  December. 
Cordially  yours, 

WiLL.'VRD  I.  TiNUS,   President. 

Principal  Central  Business  College,  Chicago. 


FELLOW  PENMEN 

Our  enrollments  did  not  roll  in  very  rapidly  during  the 
month  of  September.  .Ml  bills  for  the  renewal  of  member- 
ships were  sent  about  the  first  of  September  and  as  we  had 
over  one  hundred  members  last  year  we  should  have  nearly 
.  all  of  their  renew.-ils  by  this  time.  Up  to  the  present  date, 
October  7.  igo7.  we  ha\e  received  twenty-two  enrollments,  as 
follows  : 

L.   C.   -McCann,  Mahanoy  City.   Pa. 
C.   S.  Chambers,  Covington,  Ky. 
I'-.  M.   Runtsinger,  Rartford,  Conn. 
C.    K.    Rill,   Bowling   Green,   Ky. 
L.    E.    Stacy,    Meadville,    Pa. 
J.   G.   Steele,  Bridgeton,   N.  J. 
C.   E.   Doner,  Beverly,   Mass. 
H.   G.   Reaser,   Pittsburg,   Pa. 
W.  J.  Kinsley,  New  York,  N.  Y. 
S.    K.  Leslie,  Poughkeepsie,   N.  Y. 
E.    W.    Miller,    Springlield,    Ohio. 
J.   F.  Fish,  Chicago,  111. 
.\.    R.   Furnish,    Chicago,   111. 
J'".    F.   Musrush,   Lakewood,   Ohio. 
.\.   N.   Palmer,  Cedar  Rapids,  la. 
J.  B.  Howard,   Cincinnati,  O. 

C.  P.  Zaner,  Columbus,  Ohio. 
J.  W.  Creig,  Berea,  Ohio. 

Rev.  Pius  Meinz,  Collegeville,  Minn. 
J.  G.  Frey,  Cleveland,  Ohio. 

D.  M.  Keefer,  Beaver  Falls,  Pa. 

S.  B.  Fahnestock,  McPherson,  Kas. 

We  are  making  a  hard  tight  to  increase  our  membership 
to  200.  R  you  are  a  progressive,  up-to-date  teacher  you  can 
easily  afford  an  enrollment  fee  of  $2.00,  although  you  may 
not  be  able  to  attend  the  meeting.  The  report  which  is  issued 
by  the  Federation  is  well  worth  the  price  of  the  enrollment 
and  should  be  in  the  hands  of  every  teacher.  We  would  like 
to  have  your,  enrollment  just  as  early  as  possible.  You  will 
not  save  anything  by  putting  it  off,  and  if  we  can  have  it  at 
once  it  will  put  a  little  more  enthusiasm  into  the  work  being 
done  by  the  different  officers  and  State  representatives.  Remit 
by  money  order,  check  or  cash  and  your  receipt  will  be 
forwarded  at  once,  together  with  Membership  Certificate, 
suitable  for  framing,  if  vou  ask  for  it. 


L.  E.  ST.\CY,  Secretary-Trcasuri 
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ELEVENTH  ANNUAL  MEETING 

NATIONAL  COMMERCIAL  TEACHERS'  EEDERATION 

MARTIN  SCHOOL,  PITTSBURG,  PA. 
DECEMBER  27-31,  1907. 
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THE    SCHOOL    MANAGER'S    DEPARTMENT 

CHAMPIONING    THE   "GET-TOGETHER"    POLICY 

THE  "GET-TOGETHER"  POLICY 

HE  school  year  is  not  sufficiently  under  way  for 
us  to  publish  any  reports  on  local  conditions  in 
the  various  cities.  School  managers  have  been 
overwhelmed  with  the  enrollment  of  new 
students  and  other  executive  duties  which  only 
;hool  principal  can  appreciate.  Recent  organizations, 
however,  are  carrying  on  the  campaign  and  the  coming  school 
year  gives  promise  of  great  improvement  in  the  work.  In 
Denver,  where  conditions  have  been  simply  frightful,  there  is 
taking  place  a  happy  change.  The  leading  school  men  meet 
together  for  lunch  every  Saturday  and  discuss  matters  ot 
mutual  interest.  Mr.  Arnold,  under  the  date  of  Friday, 
October  3,  writes  as  follows : 

"There  is  no  doubt  about  considerable  good  coming  from 
our  efforts.  All  of  us  are  pleased  so  far  as  I  know." 
This  is  certainly  cause  for  encouragement. 
On  October  i,  F.  L.  Dyke,  of  Cleveland,  writes  that  the 
school  men  there  are  getting  together  nicely.  Three  of  the 
schools  are  working  together  in  all  the  ways  that  seem  to  be 
necessary  or  practicable.  He  says,  "Of  course,  there  is  con- 
siderable competition,  but  it  is  decent.  We  can  get  together 
for  our  noon  lunches  and  have  a  happy  time.  We  have 
decided  on  some  matters  pertaining  to  length  of  courses,  and 
this   has  been   of   undoubted   benefit. 

Now  can  we  ask  for  anything  better  than  this?  The 
purpose  of  this  movement  is  not  to  stifle  free  competition.  It 
is  to  broaden  and  dignify  the  management  and  place  it  on  a 
basis  that  modern  ideas  dictate  as  wise  and  profitable. 

It  will  not  take  the  citizens  of  a  community  long  to  dis- 
cern the  change,  and,  as  with  leading  merchants,  prospective 
customers  will  learn  to  be  discriminating  in  purchasing  in- 
struction just  as  they  are  now  in  securing  other  human  neces- 
sities. 


SOME  POINTS  IN  CONDUCTING  A  BUSINESS  SCHOOL  IN 
A  TOWN  OF  TWENTY  THOUSAND  INHABITANTS 

By  a.  F.  H-\rvey,  Watkrloo,  Iowa. 
Advertislns 

HIS  subject  should  have  the  proprietor's  most 
careful  attention.  No  school  can  succeed  with- 
out advertising,  and  yet  much  advertising  might 
better  never  have  been  done.  One  with  a  reason- 
able ability  to  discriminate  the  value  of  adver- 
tising can  readily  classify  it  into  three  divisions,  "good,  bad 
and  indifferent." 

Some  advertising  brings  returns  and  results  in  permanent 
benefit  to  the  school.  This  would  be  classed  as  "good."  That 
which,  while  not  producing  any  injurious  effects,  brings  no 
returns  belongs  to  the  "indifferent"  class.  There  is  advertis- 
ing which  not  only  brings  no  profitable  returns,  but  is  a  posi- 
tive detriment.  This  is  "bad."  Of  course,  only  the  "good" 
will  be  used  by  the  shrewd  school  proprietor.  He  can  ill 
afford  to  indulge  in  any  other  kind.  ■ 

I  propose  to  discuss  advertising  under  these  three  heads, 
keeping  in  mind  the  fact  that  I  am  writing  from  the  view- 
point of  the  school  proprietor  in  a  country  town.  What  would 
be  "good"  here   might  prove  "indifferent"   or   even   "bad"   in 


Ihc  cities,  and  vice  versa.  I  would  classify  as  "bud"  all  ihal 
advertising,  whether  in  newspaper,  circular,  poster  or  cata- 
logue, which  contains  false  or  unreasonable  statements,  state- 
ments which  the  reader  knows,  or  which  a  short  investigation 
will  prove,  are  intended  merely  to  mislead.  This  kind  of 
advertising  may  bring  immediate  returns,  but  it  is  sure  to 
have  its  detrimental  effects  in  the  end. 

The  oft  repeated  ad.  of  a  man  conducting  an  inferior 
school  in  a  small  Western  town,  "the  finest  rooms,  the  best 
courses  and  the  lowest  rates  in  the  State,"  was  even  to  the 
uninitiated  very  plainly  intended  merely  to  deceive.  They 
knew  that  the  "best"  and  "cheapest"  do  not  go  together,  and 
they  at  once  set  these  down  as  false  statements,  the  school 
as  a  fake  and  the  proprietor  as  a  fraud. 

Those  who  took  the  trouble  to  visit  the  scliool  found  two 
rooms,  one  fairly  pleasant,  the  other  dark  and  dismal.  A  poor 
equipment  an  inferior  course  of  study,  and  not  even  the 
cheapest  tuition  in  the  State — all  this  in  the  face  of  the  fact 
that  there  were  at  least  a  dozen  superior  schools  within  the 
boundaries  of  the  State.  Under  these  conditions  the  school 
survived  less  than  three  years,  when  it  closed,  nmch  to  the 
regret  of  many  creditors.  Had  he  made  his  advertising  and 
the  actual  facts  in  the  case  to  coincide  lie  might  still  have 
been  doing  a  profitable  business. 

All  statements  involving  comparison  with  other  schools 
should  be  avoided  as  in  bad  taste,  if  not  positively  detrimental. 
I  once  knew  a  school  proprietor  who  used  this  kind  of  adver- 
tising exclusively  and  killed  his  school  in  five  months. 

A  recent  statement,  "three  months'  tuition  free,"  which 
appeared  in  the  newspaper  advertisement  of  a  small  Western 
town,  I  should  classify  as  positively  "bad."  It  may  catch  a 
few  of  the  unwary,  but  the  thoughtful  person  knows  that  free 
tuition  will  not  furnish  the  best  teachers,  pay  rent  for  superior 
quarters,  nor  furnish  satisfactory  equipment ;  that  if  the  school 
is  to  give  good  service  it  must  do  something  in  order  to  get 
even  with  the  student  for  his  "three  months'  free  tuition." 
Free  text  books  and  free  railroad  fares  have  much  the  same 
effect.  The  wideawake  boys  and  girls  who  will  be  a  credit 
to  a  school  are  not  to  be  deceived  by  such  things.  No  one 
appreciates  the  value  of  a  commodity  like  the  one  who  pays 
a  fair  price  for  it.  We  estimate  the  value  of  a  thing  by  what 
it  costs  us.    If  it  costs  us  nothing  we  consider  it  worth  nothing. 

There  is  much  other  advertising  that  I  would  class  as 
"bad."  Those  mentioned  comprise  some  of  the  worst.  My 
observation  leads  me  to  believe  that  business  schools  are  given 
to  more  of  this  class  of  advertising  than  any  other  line  of 
business.  This  is  due,  in  part,  to  the  class  of  people  we  are 
trying  to  interest.  There  are  some  lines  of  business  that 
flourish  by  catching  "suckers,"  and  they  can  afford  to  use  the 
bait,  that  will  catch  that  kind  of  fish.  But  a  business  school 
will  not  survive  long  if  all  it  catches  is  "suckers."  It  should 
seek  more  gamey  fish. 

As  "indifferent"  advertising  might  be  mentioned  that 
which  in  itself  is  good,  but,  being  placed  before  readers  who 
are  not  and  cannot  be  interested,  proves  valueless.  The  school 
proprietor  in  the  small  town  conducting  ever  so  good  a  school 
should  study  carefully  to  determine  his  profitable  territory. 
He  cannot  expect  to  draw  many  students  from  territory  nearer 
to  older,  larger  and  more  thoroughly  established  schools. 
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STOCK   RECORDS 

(Continued   front    the    September    issue.) 

All  raw  materials  and  supplies  should  be  kept  in  a  slock 
room,  or  stocK  rooms,  under  the  custody  of  a  stock  clerk. 
Me  should  supply  them  only  on  signed  requisitions.  These 
requisitions  should  show  the  description  and  quantity  of  ma- 
terials or  supplies  taken  from  stock,  and  the  purpose  for 
which  they  are  taken.  These  requisitions  should  be  delivered 
to  the  accounting  department,  where  they  should  be  re- 
corded  in  the  stock   ledger,   under  the  proper   headings. 

Many  manufacturing  concerns  produce  from  raw  mate- 
rials certain  things  which  are  used  in  the  production  of  their 
finished  products.  Such  things  may  be  termed  semi-raw 
materials,  e.  g.,  a  manufacturer  of  worsted  cloth  may  find  that 
he  can  produce  yarns  cheaper  than  he  can  purchase  them  in 
the  open  market. 

All  semi-raw  materials  produced  should  be  reported  to  the 
accounting  department,  where  the  recording  of  daily  produc- 
tions and  monthly  totals  should  be  handled  in  the  same  manner 
as  in  the  case  of  finished  products.  Requisitions  for  semi- 
raw  materials  used  should  be  handled  in  the  same  manner 
as  requisitions  for  raw  materials  used. 

All  sales  of  finished  products  should  be  reported  to  the 
accounting  department  by  means  of  shipping  orders.  These 
sales  should  be  recorded  in  the  stock  ledger,  on  the  right  side 
of  the  proper  stock  accounts,  in  the  following  order :  DatCj 
shipping  order  number  and  quantity.  The  cost  of  such  sales 
may  be  computed  and  extended  at  close  of  each  month. 

All  returns  of  goods  to  stock  should  be  handled  in  the 
stock  ledger  just  as  purchases  are  handled,  and  the  cost 
should  correspond  with  the  cost  at  which  they  were  originally 
taken  from  stock. 

Returns  of  damaged  stock  should  be  recorded  in  a  special 
stock  account,  or  accounts,  at  a  cost  to  be  determined  by  the 
management.  In  case  there  is  much  damaged  stocK  returned 
it  may  be  advisable  to  keep  a  special  account  for  that  pur- 
pose  in  the   general' ledger. 

At  the  close  of  each  month  the  quantity  and  cost  of 
materials,  supplies  and  finished  products  on  hand  should  be 
extended  in  the  balance  columns  provided.  At  least  quarterly, 
and  "monthly  if  possible,  trial  balances  should  be  compiled 
from  the  stock  ledger.  One  should  inchule  the  c<- st  of  raw 
and  semi-raw  materials  on  hand;  annlhcr  should  include 
the  cost  of  finished  products  on  hand;  the  third  should  in- 
clude the  cost  of  supplies  on  hand.  The  totals  of  these 
trial  balances  of  "Raw  ^Materials,"  "Finished  Products"  and 
"Supplies,"  should  agree  with  their  respective  accounts,  as 
shown  by  the  general   ledger. 

From  the  foregoing  explanations  it  will  be  seen  that  all 
gL.ods  purchased  or  produced  are  recorded  on  the  left  side 
of  the'  stock  accounts  in  the  stock  ledger ;  that  all  goods  used 
or  disposed  of  are  recorded  on  the  right  side  of  the  stock 
accounts  in  the  stock  ledger,  and  that  the  difference  between 
the  two  sides  should  show  the  quantity  and  cost  of  any  given 
commodity  on  hand. 

When  computing  the  cost  of  stock  used  or  disposed  of, 
exhaust  the  first  quantity  shown  on  left  side  of  stock  account 


(meaning  first  lot  purchased  ur  produced),  then  exhaust  the 
next  quantity,  etc.  This  method  contemplates  leaving  the 
stock  on  hand  at  the  most   recent  cost  prices. 

The  following  article  will  deal  with  the  second  element 
of  production  costs — labor.  The  third  element,  indirect  man- 
ufacturing costs,  will  be  discussed,  together  with  the  subject 
of  figuring  costs.  It  is  then  that  further  reference  will  be 
made  to  the  stock  ledger,  showing  how  the  cost  and  quantity 
of  materials  used  arc  utilized  in  computing  costs  at  close  of 
each   month. 


LABOR 

{Continued    from    tlie    Oetober    number.) 

If  costs  are  arrived  at  by  the  production-order  method  i* 
is  necessary  to  secure  the  time  devoted  to  each  job.  Often- 
times it  is  required  to  secure  the  time  devoted  to  each  opera- 
tion applicable  to  a  job.  That  is  a  question  of  detail  and 
does  not  affect  the  general  principles  of  labor  costs.  The  one 
thing  to  accomplish  is  the  cost  of  labor  as  applied  to  a 
finished  product. 

The  daily  time  of  each  employee  may  be  posted  to  a 
sheet  ruled  so  as  to  provide  a  daily  classified  record  of  hours 
worked  on  different  jobs,  or  processes,  together  with,  the 
quantity  of  work  performed.  This  plan  necessitates  a  sh,eet 
for  each  employee.  They  should  be  kept  in  a  loose-leaf 
binder,  in  numerical  order,  and  provide  for  a  month's  time. 
( When  there  are  many  petty  jobs  it  is  advisable  to  post 
direct  to  the  cost  ledger.)  The  monthly  totals  of  hours 
worked  should  be  transferred  from  the  above  described 
sheets  to  a  monthly  summary  of  productive  labor,  provided 
costs  are  arrived  at  by  the  process  method.  Otherwise  they 
should  be  transferred  direct  to  the  cost  ledger,  after  com- 
puting the  cost  of  such  labor.  The  monthly  summary  should 
provide  for  the  number  of  each  employee  on  the  left  hand 
margin  of  the  sheet,  and  columns  for  the  hours  and  cost  of 
labor  applicable  to  each  process  across  the  top.  The  totals 
of  these  columns  will  show,  the  cost  of  mixing,  grinding, 
milling,  filling,  capping,  dipping,  packing,  etc.,  and  the  number 
of  hours  devoted  to  those  processes  during  a  month.  The 
superintendent  or  foreinen  should  report  at  the  end  of  each 
month  the  quantity  of  work  performed;  i.  e.,  the  total  pounds 
mi-xed,  ground,  milled,  filled,  etc.,  and  also  the  pounds  mixed 
but  not  milled,  milled  but  not  filled,  etc.,  etc.  This  manner 
of  handling  this  information  will  be  discussed  under  the 
heading  of  "costing." 

A  monthly  summary  of  non-productive  labor  should  al.^o 
be  kept,  so  as  to  arrive  at  the  cost  of  lost  time,  cleaning 
machines,  sweeping  floors,  yard  work,  etc.  The  wages  of 
foremen,  engineers,  firemen,  drivers,  etc.,  for  the  full  month 
may  be  easily  computed. 

A  journal  entry  should  be  made  at  close  of  each  month 
charging  "Manufacturing"  account  with  the  total  cost  of  pro- 
ductive labor,  "Manufacturing  Expenses"  with  the  total  cost 
of  non-productive  labor,  and  crediting  "Payroll"  account  with 
the  sum  total  of  the  two  charges.  The  "Payroll"  account  will 
show  a  credit  balance,  representing  lalior  accrued  and  not 
paid. 
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NEWS   OF   THE    PROFESSION 

J.  MACLEAX,  prcsidLiit  of  the  Wilmington,  Del.. 
Board  of  Tradt-,  was  r-ccently  interviewed  by  the 
Moruing  Xcws  of  that  city  relative  to  some  local 
improvements  in  the  way  of  a  new  pier  in  the 
Delaware  river  liarl)or.  His  talk  was  on  the 
altitude  of   the   board   in   the   nu'vement. 

The  October  number  of  the  I'ndcmjood  A'«e.s,  the  house 
orgiHi  of  the  Underwood  Typewriter  Company,  241  Broadwa\ , 
New  York,  finds  its  way  to  the  editor's  desk.  The  issue  is 
filled  with  information  of  great  value  to  the  selling  staft  of 
this  company. 

E.  M.  Coulter,  principal  and  proprietor  of  the  National 
Business  College,  Roanoke,  Va.,  was  moved  to  express  his 
emotions  in  poetry  upon  the  arrival  at  his  house  of  a  little 
daughter.  Here  is  the  announcement  as  it  came  to  The  luitnial 
office. 

"Be  as  still  as  any  mouse, 

There's  a  baby  at  our  house. 

Dorothy  Viola  Coulter 

.Arrived  October  6,  1907. 

Mother  and   daughter  doing  nicely." 

The  many  friends  of  Mr.  and  Mrs.  Coulter  are  glad  to 
•  extend  warmest  congratulations. 

L.  M.  Holmes,  recently  with  the  Drake  Business  College, 
Jersey  Citv',  N.  J.,  resigned  his  position  and  returned  on  Octo- 
ber II  to  his  old  home  in  Indiana. 

The  Gregg  Writer  comes  to  our  desk  enlarged  and 
greatly  improved.  This  magazine  has  been  running  now  for 
nine  years,  and  with  volume  ten  seems  to  have  been  greatly 
rejuvenated.  .Any  business  student,  whether  shorthand  writer  or 
not,  will  find  a  great  many  helpful  suggestions  in  the  magazine. 

The  Chillicothe,  Mo.,  Normal  reports  a  very  prosperous 
opening  for  the  school  year.  .All  of  the  usual  normal  courses 
are  provided  in  this  excellent  school,  and  in  addition,  special 
work  in  the  commercial  lines  and  telegraphy  are  given.  The 
penmanship  department  is  ably  supervised  by  tlie  well-known 
penman,  J.  D.  Rice. 

In  a  recent  letter  J.  W.  Lampman,  of  the  Mosher-Lamp- 
man  Business  College,  Omaha,  Neb.,  writes  that  they  had  a 
very  auspicious  opening  in  their  new  school,  at  the  end  of  the 
third  week  having  eighty-seven  pupils  enrolled.  This  is  cer- 
tainly a  fine  record  for  a  new  institution. 

The  Altamont,  Kans.,  Journal,  September  19,  publishes 
the  photograph  and  a  brief  sketch  of  Barney  McDaniel,  prin- 
cipal of  the  commercial  department  of  the  Labette  County 
High  School.  Mr.  McDaniel  ranks  very  high  among  local  as 
well  as  national  business  educators. 

From  a  circular  received  from  the  Practical  Te.xt  Rook- 
Company,  Cleveland,  Ohio,  we  note  that  their  new  Practical 
Typewriting  which  appeared  in  July  is  being  rapidly  adopted 
by  many  of  the  foremost  schools  of  .America.  The  circular 
contains  a  list  of  about  fifty  of  the  schools  now  using  it. 

.A.  T.  Scovill,  the  efficient  principal  of  Brown's  Business 
College,  Sterling,  111.,  reports  a  prosperous  fall  opening  of 
that  excellent  school.  Mr.  Scovill  is  located  in  one  tif  the 
most  prosperous  sections  of  Illinois,  and  while  the  school  is 
an  old  one,  it  is  patronized  under  his  management  more  than 
ever  before. 

O.  E.  Hovis  apparently  is  ■jnly  one  of  a  group  oi  expert 
penmen  up  in  Springfield,  Mass.  ^Ir.  Hovis,  of  course,  is 
kii  iwn  to  every  JovRN.M.  reader  as  a  past  master  in  tlie  skillful 
reproductions  of  Engravers'  Script  writiTig.  Tlie  ollur  pen 
nun  who  excel  in  one  line  or  another  are:  H.  J.  Winans. 
Giles  Blague  and  C.  R.  Hunt..  Tliese  gentlemen  are  all  in  the 
employ  of  the  Massachusetts  Mutual  Life  Insurance  Com- 
pany, and  they  have  the  reputation  of  turning  out   the  finest 


policies  issued  by  ;,iiy  company  in  America.  They  are  not 
limited  as  to  the  lime  devoted  to  the  preparation  of  their 
copy.  It  would  appear  to  us  that  this  is  a  wise  policy  on  the 
part  of  the  insurance  c mipany. 

E.  C.  Winters,  t.ne  of  Chicago's  young  penmen,  is  teac'iiing 
at  tlic  Lewis  Institute  of  that  city,  and  is  also  doing  consid- 
erable work  in  teaching  by  correspondence.  He  issues  a  very 
attractive  circular  and  announces  that  he  has  a  large  class  of 
pupils. 

In  a  recent  letter  received  from  W.  H.  Patrick,  Patrick 
Commercial  School,  York,  Pa.,  he  writes  as  follows:  "Scliool 
business  better  than  ever." 

M.  C.  Fisher,  principal  of  the  Winter  Hill  Business  Col- 
lege, Somerville,  Mass.,  states  that  school  opened  up  this  fall 
with  a  very  large  attendance.  The  corridors  are  crowded  and 
it  has  been  necessary  to  open  a  new  floor. 

F.  T.  Marzials,  Accountant  General  of  the  British  .\rmy, 
was  knighted  on  his  last  birthday  by  King  Edward. 

E.  L.  Miller,  of  Simpson  College,  Indianola,  la.,  writes 
us  that  school  is  running  nicely,  and  that  the  attendance  is 
good. 

The  largest  enrollments  ever  recorded  are  reported  from 
all  the  business  colleges  heard  from  along  the  Pacific  coast. 
Prospects  are  very  bright  for  a  good  school  year  in  this 
section. 

Miss  .Annie  Belle  Glenn,  secretary  of  the  Califi.irnia  Busi- 
ness Educators'  .Association,  still  continues  as  principal  of  the 
shorthand  department  of  the  Santa  Rosa,  Cal.,  Business  Col- 
lege. 

II.  E.  Cox,  of  San  Jose,  Cal.,  the  worthy  president  of  the 
California  Business  Educators'  Association,  has  already  begun 
making  plans  for  the  next  convention,  and  under  his  able  man- 
agement the  association  will  undoubtedly  have  a  very  success- 
ful session. 

OBITUARY 

./.   L.  Gilbert. 
Ill    many  professional   friends  of  A.  L.  Gilbert, 
late   manager   of   the    Spencerian   Business    Col- 
,  Milwaukee,  Wis.,  will  be  shocked  to  learn 
I  t  hib  death  in  Milwaukee  on  September  21.  Mr. 
(idbert  was  fifty-six  years  of  age,  and  had  spent 
nearl)   all  of  his  life  in  the  Wisconsin  city.     He  was  one  of 
R.  C.  Spencer's  most  prominent  graduates,  his  work  in  school 
being  of  so   excellent  a   nature  that  after  his   graduation  he 
was  retained  as  a  teacher.     After  teaching  a 
while,   he   opened   a   school   on   his  own    ac- 
count, but  a  little  more  than  a  year  ago  this 
was  closed,  and  Mr.  Gilbert  returned  to  the 
Spencerian,  where  he  was  made  manager. 

Mr.  Gilbert  was  one  of  the  most  gentle- 
manly and  highly  cultured  members  of  our 
profession.  He  was  a  loyal  worker  in  the 
church,  and  a  strong  factor  in  the  moral  and 
religious  uplift  of  his  community.  For  twenty  years  he  had 
been  treasurer  of  the  Y.  M.  C.  .A.  His  influence  will  always 
be  felt.  His  death  comes  unexpectedly,  and  The  Jolk.xai, 
editors  wish  to  express  their  great  personal  loss  and  to  extend 
to  the  bereaved  family  their  deepest  sympathy. 


Jiiiiics  F.  Mooitr. 
On  September  7  at  his  old  home  in  Hyde  Park.  M;iss., 
occurred  the  death  of  James  I*".  Mooar,  sixty-four  years  of 
age.  who  had  been  associated  witli  the  Bryant  &  Stratton 
I'lUsiness  College,  of  Boston,  for  more  than  forty  years,  lie 
was  well  known  among  the  older  members  of  the  fraternity 
as  an  author  of  booldvccping  and  one  of  the  most  skilful  pen- 
men of  the  old  school.    He  was  a  pupil  ef  John  D.  Williams  at 
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the  time  that  Mr.  Williams  was  connected  with  Eastman  Col- 
lege at  Poughkeepsie,  N.  Y.  The  editor  of  The  Journal  en- 
joyed a  very  pleasant  visit  with  Mr.  Mooar  during  the  meet- 
ing of  the  Eastern  Association  last  March.  Mr.  Mooar  had 
been  failing  for  some  time,  but  remained  heroically  at  his 
post  as  assistant  principal  of  the  great  business  school  with 
which  he  was  connected  and  whose  success  was  closely  inter- 
woven with  his  life  work. 

Mr.  Mooar  was  a  prominent  member  and  past  master 
of  the  F.  &  A.  M.  He  was  also  a  member  of  the  Hyde  Park 
Council,  R.  and  S.  M.,  Norfolk  Royal  Arch  Chapter  and 
Cypress  Commandery  of  the  Knights  Templar. 

His  death  is  deeply  mourned  by  hosts  of  friends  who 
jdniired  him  for  his  many  beautiful  qualities  of  heart  and  soul. 


F.   M.  Nicrstheimer. 

We    learned    too    late    to    be   mentioned    in    our    October 

number  of  the  death  on  August  25  of  F.  M.  Nicrstheimer,  who 

had  been  ill  with  typhoid   fever.     He  was  one  of  the  most 

promising  young  men  in  the  field  of  business 

B    education.     Mr.  Nicrstheimer  had  been  prin- 
cipal of  the  business  department  of  Howard 
Payne  College,  located  at  Brownwood,    lex., 
and  was  making  a  splendid  reputation  in  his 
work.      He    was    an    honor    graduate    of   the 
commercial  department  of  the  Gem  City  Busi- 
ness College,  Quincy,  111.     In  his  career  as  a 
student,  as  well  as  a  teacher,  he  won  the  un- 
bounded admiration  of  all  of  his  fellows.     The  profession  has 
suffered  a  severe  loss  in  his  death,  as  he  was  unquestionably 
a  young  man  of  very  great  promise. 

His  father  came  from  his  home  town  in  Pckin,  111.,  and 
arrived  two  days  before  his  death.  The  body  was  taken  back 
to  the  old  home  for  burial. 


HOW    THEY  BECAME    PENMEN- No.  3 

By  W.   E.  Dennis,  Brooklyn,   N.  Y. 

JOU  have  asked  me  to  give  the  boys  some  idea 
of  how  I  got  started  in  my  special  line  of  work. 
I  assure  you  it  is  not  with  the  least  bit  of  ego 
tism  that  I  rake  up  a  few  facts  regarding  my  ex- 
perience; but  still,  if  I  can  help  the  younger  ones 
by  pomting  out  some  of  my  mistakes,  I  readily  comply  with 
your  request.     So  here  goes : 

When  quite  a  little  shaver  I  was  guilty  of  filling  up  a  few 
copy  books  with  boyish  attempts  at  fancy  lettering  and  scroll 
work.  Of  course,  then  I  had  no  idea  that  I  would  ever  follow 
it  as  a  business,  but  did  it  just  for  the  fun  of  it.  A  little 
later,  when  I  got  hold  of  "Gaskell's  Compendium"  and  gazed 
with  wonder  at  the  strikingly  beautiful  specimens  contained 
therein,  I  was  seized  with  a  sudden  desire  to  learn  to  execute 
those  wonderful  things,  then  go  forth  into  the  world  and 
make  a  colossal  fortune  at  once — not  only  for  myself,  but 
sufficient  to  put  on  Easy  Street  all  my  friends  and  distant 
relatives. 

It  beats  all  wliat  crazy  notions  get  into  a  young  fellow's 
head  and  make  him  a  sort  of  temporary  lunatic,  but  such  is 
life.  Well,  after  I  had  shed  quarts  of  ink  on  birds,  swans 
and  other  funny  things,  I  finally  landed  at  Gaskell's  Business 
College,  Manchester,  N.  H.,  where  I  was  bent  on  becoming 
initiated  into  the  mysteries  of  flourished  stags,  spread  eagles. 
etc.  I  had  such  unbounded  faith  in  this  wonderful  art  (?) 
that  I  thought  when  I  was  ready  to  strike  out  I  would  only 
have  to  walk  into  some  liusiness  house  and  show  a  few  swans 
and   fancy   flourished   capitals ;   then   if   I   wanted   the   book- 


keeper's job  he  would  at  once  be  fired  out  and  I  would  step 
into  his  place  with  double  his  salary.  But  somehow  things 
didn't  go  that  way. 

I  did  at  last  hook  on  to  a  job  in  an  insurance  office  at  the 
immense  salary  of  $3  per  week,  where  my  clerical  duties  were 
to  be  rather  light — simply  to  hold  the  place  down  when  the 
boss  was  out.  The  boss  did  go  out  finally  for  several  days, 
much  to  my  relief,  and  when  he  returned  he  found  me  work- 
ing up  a  couple  of  flourished  stags  on  a  sheet  of  Whatman's 
drawing  paper  five  feet  long.  1  well  remember  the  look  of 
astonishment,  mingled  with  profound  disgust,  that  spread 
over  his  usually  immobile  features,  but  I  simply  thought  h; 
didn't  know  a  good  thing  when  he  saw  it.  I  even  had  the 
unmitigated  nerve  to  ask  him  for  a  few  days  off  that  I 
might  finish  up  the  bounding  stags.  He  told  me  1  could 
have  the  whole  Summer  off,  and  the  coming  Fall,  Winter  and 
Spring.     Thus  you   see  I  was   "bounced." 

Manchester  being  too  small  a  place  to  hold  me,  I  lit 
out  and  went  on  a  "wild  goose  chase"  (flourished  geese  of 
course)  until  I  struck  Boston — the  Hub,  and  the  city  of  educa- 
tion and  culture — just  the  place  where  a  young  giant  who 
could  flourish  birds  and  swans  would  soon  roll  in  wealtli. 
But  the  market  for  flourished  geese,  birds,  swans,  eagles,  etc., 
was  away  down,  and  I  began  to  wonder  what  in  the  world 
had  caused  such  a  panic.  However,  I  wasn't  destined  to 
starve  exactly,  and  thereupon  secured  a  fine  job  in  a  large  book 
£tore  at  the  large  salary  of  $3  per  week  to  make  myself 
generally  useful.  Seeing  that  I  was  handy  with  the  .pen. 
they  set  me  to  writing  circular  letters — a  kind  of  work  which 
soon  grew  monotonous,  so  I  began  to  sprinkle  in  a  few 
flourished  birds,  etc.,  with  the  regular  work  assigned  me. 
Being  hard-headed,  practical  business  men,  they,  of  course, 
didn't  stand  it  long,  and  accordingly  I  was  suddenly  and  un- 
ceremoniously  "bounced." 

My  next  step  towards  fame  and  fortune  was  a  job  in  a 
Mercantile  Agency — copying,  at  the  usual  boys'  salary  of  $3 
per  week,  but  there  was  a  ray  of  hope,  as  it  was  hinted  that 
I  might  get  a  raise  soon  by  becoming  familiar  with  the  work. 
Copying  soon  grew  dull  and  my  interest  lagged.  Pens,  ink 
and  paper  were  handy,  so  I  began  a  series  of  birds,  scrolls, 
swans,  etc.,  which  I  felt  sure  would  raise  me  to  a  higher 
pinnacle  in  this  big  business  institution  than  that  of  a  mere 
copying  machine.  And,  sure  enough,  they  did  make  an  im- 
pression, for,  after  covering  my  desk  with  what  I  Ihnuglu 
was  something  dazzling  in  the  flourish  line,  I  was  informctl 
that  the  manager  wanted  to  see  me.  Thinking  he  was  going 
to  give  me  a  shower  bath  of  compliments  and  double  my 
salary,  I  went  with  great  alacrity  to  his  desk,  and  there  I 
was  simply  told  to  gather  up  my  flourished  birds  and  (|uietly 
vanish.     "Bounted"  again ! 

After  that  I  believe  I  should  have  withered  up  and  blown 
away  if  good  fortune  hadn't  thrown  me  in  llie  path  of  old 
A.  R.  Dunton,  "author  and  teacher  of  the  Duntonian  System 
of  Writing,  used  all  over  the  entire  country,"  as  he  always 
proudly  announced  himself.  Dunton  was  filling  out  the  Bos- 
ton diplomas  and  getting  up  sets  of  copy  books.  He  showed 
me  hoV  copies  were  prepared  for  the  engraver  and  soon  had 
me  in  harness  doing  practical  work,  for  at  that  time  copy 
book  work  was  quite  a  big  thing,  and  what  I  learned  in  this 
particular  branch  was  something  tliat  was  afterwards  the 
means  of  bringing  me  considerable  money.  Here  was  work 
for  which  there  was  a  market,  and  it  may  be  well  to  say  to 
the  >'oung  penmen  that  there  is  yet  a  demand  for  good  com- 
mercial script  for  reproduction ;  and  the  young  fellow  who 
combines  good  sensible  script  work  with  a  facility  for  practi- 
cal lettering  and  designing  will  not  go  long  without  em- 
ployment. 
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S.  H.  Jackson,  Chicago,  111.;  B.  A.  O'Mealy,  Portland,  Ore.; 
F.  M.  Briggs,  Chicago,  III.;  A.  W.  Kimpson,  Mexico,  Mo.; 
Wm.  S.  Scanlon,  Chicopee,  Mass.;  W.  S.  Morris,  Hebron,  W. 
Va.;  T.  W.  Osteen,  Asheville,  N.  C;  H.  E.  Welbourne,  Mil- 
waukee, Wis.;  F.  E.  Patton,  St.  Louis,  Mo.;  J.  E.  Soule, 
Philadelphia,  Pa.;  A.  E.  Cole,  Redlands,  Cal.;  J.  F.  Pemel-. 
ton.  Lake  Creek,  Tex.;  E.  C.  Davis,  Denver,  Colo.;  W.  H. 
Beacom,  Wilmington,   Del.:'  E.   J.   Voss,  Waco,   Tex.;  J.   M. 


Lantz,  Waynesboro,  Pa. ;  F.  W.  Tamblyn,  Kansas  City,  Mo. ; 

A.  R.  Damon,  Charlotte,  Me.;  C.  W.  Mock,  Marlow,  Ind. 
Ter. ;  J.  D.  Hawes,  San  Jose,  Cal. ;  C.  A.  Reed,  Dallas,  Tex. ; 
P.  M.  Mehrtens,  Savannah,  Ga. ;  J.  H.  King,  Raleigh,  N.  C. ; 
P.  W.  Costello,  Scranton,  Pa.;  S.  L.  Jones,  Easton,  Pa.; 
C.  E.  Baldwin,  Sedalia,  Mo.;  H.  D.  Goshert,  St.  Louis,  Mo.; 

B.  F.   Williams,   Des   Moines,  Iowa. 


Flourishing  ey  J.  A.  Wesco,  Portland,  Ore. 


Orn.\ment.\l  Writing  by  J.  W.  Lampm.\n,  Omaha,  Neb. 
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LLL'MIXATING  is  one  of  the  oldest  forms  of 
writing  known.  Long  before  our  present  script 
forms  were  invented  beautiful  books  and  manu- 
scripts were  produced  in  colors.  Originally  but 
few  colors  were  used.  The  popular  missal  colors 

were  black  and  red;  these  are  good  enough  yet  for  the  best 

judges. 

It  is  necessary  that  the  amateur  become  familiar  with  color 

combinations.     For  elementary  purposes  colors   are  classified 

according   to   primary,    secondary    or   tertiary.      The   primary 


result  of  combining  green  with  purple.  Russet  is  the  result 
of  combining  green  with  purple.  You  will  see  that  the  ter- 
tiary colors  are  formed  from  the  secondary. 

Mixing  lamp  black  with  a  color  makes  it  darker,  and  this 
is  called  a  "shade."  Mixing  Chinese  white  with  a  color  makes 
it  lighter,  which  is  called  a  "tint." 

The  letters  I  am  now  giving  are  intended  as  initials  to 
be  used  at  the  beginning  of  paragraphs.  Their  size  depends 
upon  the  nature  of  the  work;  in  some  cases  they  should  be 
four  times  as  large  as  what  I  have  given. 


colors  are  red,  yellow  and  blue;  they  are  called  primary  be- 
cause they  cannot  be  produced  by  combining  any  other  cofors. 
The  secondary  colors  are  orange,  green  and  purple.  They  are 
produced  as  follows :  Orange  is  the  result  of  mi.xing  red  with 
yellow;  green  is  the  result  of  mixing  yellow  with  blue;  purple 
is  the  result  of  mixing  blue  with  red.  The  three  primary  and 
three  secondary  colors,  together  with  indigo  (which  is  a  shade 
of  blue)  constitute  the  colors  of  the  rainbow. 

The  tertiary  colors  are  citrene,  olive  and  russet.     Citrene 
is  the  result  of  combining  orange  with  green.     Olive   is  the 


In  the  last  number  I  told  you  how  to  shade  up  the  letters 
as  well  as  I  could ;  in  this  issue  I  illustrate  the  method  of 
shading  and  tinting  a  little  more  clearly.  In  the  large  "W" 
select  the  colors  that  you  like.  Fix  it  up  and  send  to  The 
Journal  office  with  return  postage.  I  will  criticise  it  and  re- 
turn it  to  you.  To  those  who  send  in  the  best  reproduction 
I  will  send  a  "W"  which  I  have  made.  The  "W"  is  to  be 
returned  to  me  so  that  I  may  send  it  to  some  one  else.  I  con- 
tinue the  album  in  this  issue  by  giving  you  page  2.  The  in- 
structions for  the  entire  album  are  as  follows : 
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After  you  have  sketched  the  album  page  out  clean  and 
sharp  with  a  pencil,  outline  over  your  pencil  marks  with  a 
light  wash.  Then  clean  off  with  a  rubber,  and  you  are  ready 
for  your  wash  work.  For  your  wash  use  a  grayish  green. 
Hooker's  Green  No.  2,  and  a  little  touch  of  Payne's  Gray. 
For  the  ivy  use  .Hooker's  Green  No.  2,  a  little  Payne's  Gray 
and  a  touch  of  olive  green.  This  makes  a  separation  between 
the   two   greens. 

For  the  wash  work  around  the  open  lettering,  use  Payne's 
Gray  and  Lamp  Black,  which  makes  a  steel  gray.  The  wash 
work  on  the  architectural  design  should  be  in  steel  gray. 

We  present  the  second  page  of  the  album  in  this  num- 
ber.    It  is  worked  up  with  the  same  washes  as  the  first  page. 


"There  are  two  unpardonable  sins  in  this  world^success 
and  failure.  Those  who  succeed  can't  forgive  a  fellow  for 
being  a  failure,  and  those  who  fail  can't  forgive  him  for 
being  a  success.  If  you  do  succeed,  though,  you  will  be 
too  busy  to  bother  very  much  about  what  the  failures  think." 


TEACHERS  I 

Remember  that  November  is  one  of  the 
best  clubbing  months  in  the  year,  and  every 
student  should  be  a  subscriber  to  the  Pen- 
man's Art  Journal. 


PENMANSHIP  SUPPLIES 

The  Journal  will  send  the  following  supplies  by 
mall  for  the  prices   named:      Stamps   taken. 

Soennecken  Bruad  Pointed  Pen  for  Text  Lettering, 
set  of  11,  25c. 

Double  Holder  for  Soennecken  Pens. — Holds  two 
pens   at   one    time,  10c. 

French  India  Ink. — 1  large  bottle  by  mail,  50c.;  1 
dozen,   by   express.  $5.00. 

Gillott's  Double  Elastic  E.  F.  No.  604  Pens. — A  me- 
dium fine  pen.    1  gross,  75c.;  %  gross,  25c.;  1  dozen,  10c. 

Oillott's  Principality,  No.  1  Pen. — A  very  fine  pen. 
1  gross,  $1.00;   %  gross,  25c.;    1  dozen,  10c. 

Oblique  Penholders. — One,  10c. 


MAKING  REMITTANCES 

^HERE  are  several  methods  by  which  remittances 
are   made,   but   the   most  common   method   with 
business  men  is  the  use  of  the  bank   draft. 
i;;));J  Suppose  A,  of  Lowell,  Mass.,  wishes  to  send 

B,  of  Davenport,  Iowa.  $50.  A  goes  to  his 
bank  111  Luwell  and  purchases  a  draft  drawn  by  the  Lowell 
bank  on  some  bank  located  in  the  great  trade  center  nearest 
to  Davenport.  In  this  case  the  draft  would,  in  all  probability, 
be  drawn  on  some  bank  in  Chicago.  A  pays  the  Lowell  bank 
$50  for  the  draft  and,  very  likely,  a  few  cents  exchange. 
It  depends  upon  circumstances  whether  banks  charge  ex- 
change or  not.  Some  banks  charge  their  depositors  nothing, 
but  do  charge  all  strangers  a  nominal  sum.  In  the  above 
case  the  amount  would  "not  be  more  than  10  cents  or  15 
cents.  In  some  cities  the  banks  enter  into  an  agreement 
whereby  a  uniform  schedule  of  charges  for  drafts  is  adopted 
and  it  applies  to  all  persons  alike.  Bankers  tell  us  that  what- 
ever the  charge  may  be  for  drafts  it  is  no  more  than  enough 
to  offset  the  expense  to  which  the  banks  are  put  in  order  to 
maintain    the    system. 

Now,  this  draft  which  A  purchases  would  be  of  no  value 
to  any  one  were  it  not  for  the  fact  that  the  Lowell  bank  has 
money  deposited  in  the  Chicago  bank  on  which  the  draft  is 
drawn.  A  remits  the  draft  to  B,  who  either  cashes  it  or 
deposits  it  at  his  bank  in  Davenport.  The  draft  is  not  drawn 
upon  the  Davenport  bank,  and  there  will  be  no  rest  for  it 
until  it  reaches  the  bank  on  which  it  is  drawn.  The  Daven- 
port bank  indorses  it  and  sends  it,  likely,  to  some  bank  in 
Chicago,  and  from  that  bank  it  passes  to  the  drawee  bank. 
However,  it  has  not  yet  reached  its  final  resting  place. 
The  drawee  bank  stamps  it  "paid,"  charges  it  to  the  Lowell 
bank,  and  returiK  it  within  a  short  time  to  the  Lowell  bank, 
where  it  is  filed  away,  usually  not  to  be  disturbed  again. 

The  wanderings  of  a  bank  draft  from  city  to  citj'  before 
finally  reaching  the  drawee  are  sometimes  quite  interesting. 
Every  bank  through  whose  hands  the  draft  passes  indorses  it 
by  means  of  a  stamp,  and  sometimes  the  back  of  the  draft  is 
entirely  covered  with  indorsements,  and  it  is  necessary  to 
attach  a  slip  of  paper  to  the  lower  right  hand  end  on  which 
to  place  additional  indorsements.  This  attached  slip  is  known 
as  an  allonge.  Its  use  is,  of  course,  not  confined  to  bank 
drafts  exclusively,  but  is  used  on  all  kinds  of  negotiable  paper. 
It  will  be  seen  from  the  above  that  the  two  banks  concerned 
stand  in  exactly  the  same  position  relatively  as  an  ordinary 
depositor  and  his  bank.  The  Lowell  bank  is  the  depositor 
and  the  Chicago  bank  the  drawee.  A  bank  draft  then  is  a 
check  in  whicli  the  drawer  and  drawee  are  both  banks,  and 
such  drafts  are  frequently  called  checks. 

The  drawee  bank  renders  statements  and  returns  drafts 
upon  it  just  as  a  bank  renders  statements  and  returns  checks 
to  a  depositor.  A  bank  draft  can  be  casned  at  any  bank,  re- 
gardless of  the  location  of  the  bank  on  which  it  is  drawn,  and 
is  always  free  from  any  collection  charge.  As  a  matter  of 
convenience,  a  bank  usually  prefers  to  sell  a  draft  on  its 
correspondent  nearest  to  the  place  to  which  the  draft  is  being 
sent,  but  this  is  not  necessary.  A  draft  drawn  on  New  York 
is  as  easily  cashed  in  Seattle  as  though  it  were  drawn  on  San 


Francisco,  the  only  difference  being  that  in  the  former  case 
it  would  take  a  much  longer  time  for  the  draft  to  reach  the 
drawee  after  being  cashed  in  Seattle  than  in  the  latter  case. 

I  have  gone  into  detail  in  the  above  because  I  have  found 
that  many  pupils  understand  the  mechanical  process  of  going 
to  a  bank  and  purchasing  a  draft,  who  have  not  really  con- 
sidered the  relations  existing  between  the  banks  concerned 
and    which    make    the   system    possible. 

In  whose  favor  shall  you  have  a  draft  drawn  when 
purchasing  it  ?  You  may  ..ave  it  drawn  in  your  favor  so 
that  you  will  be  required  to  indorse  it  before  remitting,  or 
you  may  have  it  drawn  directly  in  favor  of  the  one  to  whom 
you  are  sending  it.  While  the  latter  method  entails  less 
trouble,  the  former  has  distinct  advantages.  A  draft  drawn 
in  your  favor  and  indorsed  by  you  by  means  of  a  full  in- 
dorsement to  the  other  party  makes  a  very  clear  record  of 
the    transaction. 

Suppose  that  in  the  case  of  A  and  B,  A  has  the  draft 
drawn  in  his  own  favor  and  indorses  it  in  full  to  B.  When 
B  gets  the  draft  cashed  he  must  also  indorse  it.  A  few 
months  later  B  claims  that  he  has  never  received  the  $50 
from  A.  .'Ml  that  A  has  to  do  to  prove  his  case  is  to  go  to 
the  Lowell  bank  and  get  the  draft  which  has  been  returned 
by  the  Chicago  bank.  See  what  an  excellent  receipt  it  is.  It 
was  made  payable  to  A.  A  has  indorsed  it  to  B  in  full  and  B 
has  indorsed  it,  showing  that  he  handled  the  draft.  In  the 
face  of  this  evidence  it  would  be  hard,  indeed,  for  B  to 
show  that  he  never  received  payment  from  A.  If  the  draft 
had  been  drawn  in  favor  of  B,  of  course,  it  would  still  require 
B's  indorsement,  thus  showing  that  it  had  passed  through 
B's  hands,  but  it  would  not  show  so  clearly  that  B  had  re- 
ceived the  draft  from  A.  It  should  be  mentioned  that  it  is 
a  very  risky  thing  to  do,  to  indorse  a  draft  in  blank  and 
then  send  it  through  the  mails.  It  is,  with  this  indorsement, 
payable  to  any  one  into  whose  hands  it  may  fall  in  case  it 
should  be   lost. 

Many  business  houses  make  remittances  by  simply  sending 
their  personal  checks  on  their  local  banks.  The  objection 
to  this  plan  has  been  that  those  receiving  such  checks  from  a 
distance  find  it  more  or  less  troublesorrie  to  dispose  of  them 
owing  to  uncertainty  as  to  the  validity  of  the  check.  The 
drawer  is  unknown  and  he  may  not  have  money  in  the  bank 
on  which  the  check  is  drawn.  Also,  banks  frequently  charge 
a  small  collection  fee  when  cashing  or  receiving  on  depos't 
these  out-of-town  checks.  It  is  by  no  means  uncommon  to 
see  written  on  the  stationery  of  those  concerns  which  receive 
frequent  remittances,  "Do  not  remit  by  personal  check," 
or  words  to  that  effect. 

It  is  becoming  a  very  common  practice,  in  some  localities 
especially,  to  make  remittances  by  means  of  certified  checks. 
After  a  check  has  been  "certified"  it  becomes  the  obligation 
of  the  bank  to  pay  instead  of  the  drawer's,  and  it  then 
passes  as  readily  as  a  bank  draft.  In  certifying  checks  some 
banks  stamp  on  the  check  the  words  "payable  in  New  York" 
(naming  some  bank  in  New  York).  These  words  are  in- 
cluded in  the  regular  certification  form,  and  a  check  so 
certified  has  to  go  to  the  bank  named  in  the  certification  be- 
fore coming  back  to  the  certifying  bank.  It  is,  thus,  to  all 
intents  and  purposes,  a  bank  draft. 


"  IT  IS  YOUR  MOVE  •' 

AMES  like  chess  and  checkers,  which  develop 
powers  of  concentration,  have  their  place  in 
educational  life.  There  is  nothing  so  conduc- 
ive to  close  attention  as  the  knowledge  that  it 
is  one's  next  move.  It  is  said  that  he  who 
can  see  two  moves  ahead  is  master  of  the  game  of  chess. 
Is  it  not  so  in  the  game  of  life?  How  many  of  us  can  see 
beyond  the  present  move  we  are  making?  Not  many.  Fur- 
thermore, we  do  not  try.  John  C.  Calhoun,  while  in  college 
once  remarked  to  a  group  of  students,  "If  I  didn't  think  that 
I  should  be  in  the  Senate  of  the  United  States  within  ten 
years  after  I  leave  college  I  would  quit  to-day."  Abraham 
Lincoln  always  felt,  even  as  a  young  man,  that  he  one  day 
would  be  President.  While  on  that  famous  flat-boat  trip 
down  the  Mississippi,  when  he  was  twenty-one  years  of  age, 
he  said  when  beholding  the  horrors  of  slavery,  "When  I  be- 
come President   I  will  put  an  end  to  slavery  in  America." 

Some  one  has  advised  young  men  to  keep  their  eyes  on 
the  main  chance  How  many  are  doing  this?  What  is  your 
main   chance? 

Two  moves  ahead!  What  will  be  your  next  move?  Sup- 
pose each  move  represents  a  year  of  time — into  what  kind 
of  position  will  your  next  move  land  you?  Will  it  finally 
place  you  in  the  "king-row,"  as  in  checkers,  or  permit  you 
to   "checkmate"  your  opponent,  as   in   chess? 


Five  minutes'  walk  from  this  office,  at  52  Wall  street, 
occupying  the  desk  of  the  vice-president  of  the  National  City 
Bank,  sits  a  gentleman  who  a  few  years  ago  was  a  young 
country  lad  residing  just  outside  of  the  city  of  Aurora,  111. 
His  father  dying  and  his  mother  being  too  poor  to  maintain 
the  little  farm  left  to  her  and  her  family,  it  was  necessary 
for  young  Frank  Vanderlip  to  seek  work  at  the  age  of  six- 
teen. He  found  employment  in  a  manufacturing  establish- 
ment at  seventy-five  cents  a  day.  At  the  end  of  the  year  his  • 
work  had  been  so  satisfactory  that  the  superintendent  called 
him  to  his  office  and  informed  him  that  he  would  soon 
promote  him  to  a  position  as  foreman,  which  would  pay  threi 
dollars  a  day.  Meanwhile,  young  Vanderlip  had  been  doing 
two  days'  work  in  one;  the  first  from  7  a.  ra.  to  5  p.  m.  for 
his  employers,  the  second,  from  7  p.  m.  until  midnight  for 
himself,  studying.  He  took  a  course  in  shorthand  by  mail, 
and  after  becoming  somewhat  proficient,  sought  a  position 
on  a  newspaper,  where  he  could  make  use  of  his  art.  He 
finally  landed  in  the  city  of  Chicago,  on  one  of  the  daily 
papers  there,  using  his  shorthand  every  day,  but  always 
keen  for  an  opportunity  for  promotion.  This  opportunity 
came  one  day,  when  he  was  offered  a  position  as  private  secre- 
tary to  Lyman  J.  Gage,  the  Secretary  of  the  Treasury  of  the 
United  States.  Mr.  Vanderlip's  sole  purpose  in  accepting 
this  position  was  because  of  the  opportunity  it  might  offer 
in  the  way  of  promotion  to  something  higher.  In  his  own 
words,  he  states  that  he  knew  this  position  would  put  him  in 


touch  with  people  whom  it  would  be  advantageous  to  know. 
He  went  to  Washington  and  soon  proved  his  worthiness  and 
capability.  In  a  short  time  he  was  appointed  Assistant  Sec- 
retary of  the  Treasury,  and  from  that  position  he  stepped 
into  the  one  he  now  occupies,  at  a  salary  almost  equal  to  that 
of  the  President  of  the  United  States.  This  position,  or  a 
similar  one,  is  what  he  had  his  eye  on  all  the  time.  He  saw 
two   moves  ahead. 

How  many  of  the  young  men  are  there  in  school  to-day 
who  are  planning  for  the  position  they  are  to  hold  ten  years 
from    now  ? 

One  of  the  elements  of  success  consists  of  this  ability. 
Furthermore,  do  not  forget  the  two  days  work  in  one. 
One  for  your  employer  and  one  for  yourself.  This  spells 
preparation    for   future    responsibilities. 

"BOOTS   AND   SHOBS     FIXED     AND     REPAIRED." 

So  read  the  sign  on  the  window  of  a  little  boot  and  shoe 
establishment  near  an  elevated  station  in  Brooklyn.  The 
young  man  starting  in  business  had  the  correct  idea  of 
what  the  sign  should  say,  but  his  knowledge  of  English  was 
meagre.  All  day  long  he  could  be  seen  bending  over  the 
odd  jobs  left  him.  But  his  mind  was  on  something  better. 
To  attain  his  ambition  it  was  necessary  to  have  a  better  edu- 
cation. He  could  not  afford  to  go  to  school  in  the  day  time, 
and,  so,  despite  his  long  hours  of  weary  labor,  he  took  up  a 
course  evenings  in  a  local  business  school.  Night  after  night, 
for  two  years,  he  studied  his  grammar,  spelling,  penmanship 
and  arithmetic.  It  was  not  long  after  he  began  his  course 
in  the  night  school  till  his  sign  was  changed  to  read,  "Boots 
and    Shoes   Repaired.     Satisfaction   Guaranteed.' 

Aft-T  finishing  his  course  at  night,  he  continued  studying 
by  himself,  awaiting  the  opportunity  wh'ch  he  felt  he  was 
fitted  for.  Soon  it  came.  The  Civil  Service  needed  an  in- 
terpreter in  one  of  the  courts,  some  one  master  of  a  foreign 
language  and  at  the  same  time  sufficiently  familiar  with  Eng- 
lish to  meet  the  requirements  of  the  position.  Our  young 
shoemaker  took  the  examination,  passed  with  a  high  rating, 
and  now  occupies  a  responsible  official  position  with  a 
tenure  for  life.  His  income  each  day  is  sufficient  to  more 
than  pay  the  salary  for  an  entire  week  of  the  one  he  has 
hired  to  do  his  old  work  for  him.  His  hours  are  short,, he 
dresses  well,  and  walks  with  an  air  which  betokens  pride  and 
satisfaction  in  his  calling. 

He  sazv  hco  moves  ahead. 


"Never  you  mind  the  crowd,  lad, 

Or  fancy  your  life  won't  tell; 
The  work  is  a  work  for  a'  that. 

To  him  that  doeth  it  well. 
Fancy  the  world  a  hill,  lad. 

Look  where  the  millions  stop ! 
You'll  find  the  crowd  at  the  base,  lad, 

There's  always  room  at  the  top." 


THE  OFFICE 

^p|NPRECEDEXTED  prosperity  has  prevailed  in 
the  husiness  world  for  years,  and  particularly  in 
'  iM  the  United  States.  The  result  has  been  in- 
creased labor,  larger  combinations  of  capital, 
more  help  employed  and  system.  The  whole 
system    revolves    on    a    pivotal    office. 

If  one  enters  a  store  for  the  purpose  of  paying  a  bill, 
upon  inquiry  as  to  who  shall  be  the  recipient,  he  is  met  by 
the  same  reply  invariably :  "Go  to  the  office,"  and  this  office 
to  which  he  goes  is  a  room,  or  it  may  be  the  people  em- 
ployed in  that  room.  The  exact  idea  of  office  is  more  or  less 
indefinite.  If  we  consider  the  room,  it  might  be  small,  but 
with  every  inch  of  space  utilized.  There  are  counters  vv'h 
sizeable  books  upon  them,  so  indexed  and  ruled  as  to  be 
convenient   for  use  at  short  notice. 

There  are  typewriters  with  billing  and  tabular  attach- 
ments, modern  devices  for  adjustments  of  ribbons  without  the 
much-dreaded  soiling  of  hands.  There  are  adding  machines 
to  undo  all  the  rapid  calculation  the  youth'  learned  at  school. 
There  are  various  copying  devices  as  the  roll-copier,  doing 
away  with  blurred  copies  and  the  old-time  letter-copy  book ; 
the  mimeograph  and  neostyle,  whereby,  with  a  good  stencil, 
five  hundred  over  or  under  may  be  printed;  and  best  of  all, 
the  multigraph,  a  mechanism  calling  for  an  understanding 
of  type  setting,  as  well  as  typewriting.  This  implement  will 
print  ninety  thousand  and  more   from  one  copy. 

Then  there  are  the  various  filing  systems.  Doubtless 
the  card  index  vertical  numerical  will  be  most  used.  There 
is  no  portion  of  labor  saved  to  such  an  extent  as  with  a 
system  that  can  be  adapted  to  one  or  fifteen  cabinets,  i  he 
business  public  surely  does  feel  indebted  to  the  Y.  &  E., 
the  Macey,  The  Library  Bureau,  the  Globe-Wernicke,  and 
other  filing  cabinet  manufacturers,  for  they  have  made  both 
bookkeeping  and  the  methodical  arrangement  of  corres- 
pondence a  simple  matter,  both  for  the  corporation  and  the 
individual,  whether  he  be  a  doctor,  lawyer,  chef,  or  she  be  a 
cook,  for  I  am  told  some  model  cuisines  keep  the  receipts  on 
cards  indexed,  bread,  cakes,  etc. 

If  by  office  we  mean  the  people,  we  shall  find  the  manager 
and  his  assistants,  known  as  bookkeeper,  stenographer, 
checker,  telephone  operator.  The  demands  of  the  office  of 
to-day  are  for  competent  assistants.  The  life  of  an  estab- 
lishment is  rushing.  There  is  no  time  to  tell  an  employee 
how  to  add,  and  then  check  up  his  work  later.  He  must  be 
a  master  workman  of  his  art,  and  of  details  in  general. 

A  certain  lad  with  the  average  amount  of  brain  matter 
was  called  to  a  telephone  booth.  After  staying  there  fifteen 
minutes,  he  came  out  with  a  most  fortorn  look  on  his  face. 
"I  couldn't  get  the  plagued  thing  in  my  mouth.  I  don't  know 
what  they  said." 

A  man  called  the  other  day  for  a  stenographer.  He  ex- 
plicitly stated  he  wanted  "one  who  could  meet  customers, 
not  too  forward,  but  a   fairly  good  talker." 


These  are  details  which  possibly  cannot  be  gained  at 
school,  yet  help  to  raise  the  salary  of  one  employed.  Progress 
shows  that  man  is  first  an  imitator,  then  a  collector,  and 
finally  a  manager.  The  secret  of  his  success  is  to  know  what 
to  use  from  that  he  has  seen  others  use  or  knows  of ;  and 
how  to  rule  others  by  trustworthiness  and  idealizing  his 
work.  It  is  because  of  this  fact  that  the  office  of  to-day 
moves  like  clockwork  and  is  a  vital  feature  to  every  organiza- 
tion,  small   or   large. 


THE  TOWN  OF  INOGOOD 

My  friend,  have  you  heard  of  the  town  of   Nogood, 

On  the  banks  of  the  River  Slow, 
Where   blooms   the   Waitawhile   flower   fair. 
Where  the  Sometimeorother  scents  the  air, 

And   the    soft    Goeasies    grow? 

It    lies    in    the    valley    of    Whatstheuse, 

In  the  province  of  Letherslide, 
The  Tiredfeeling  is  native  there; 
It's  the   home  of  the  reckless   Idontcare, 

Where  the  Giveitups   abide. 

It   stands   at  the   bottom   of-  Lazyhill, 

And  is  easy  to  reach,  I  declare ; 
You've  only  to  hold  up  j'Our  hands  and  glide 
Down   the   slope   of   Weakwill's   toboggan   slide. 

To  be  landed  quickly  there. 

The   town   is   as   old  as  the  human   race. 

And  it  grows  with  the  flight  of  years ; 
It  is   wrapped  in  the   fog  of  idlers'  dreams ; 
It's   streets   are   paved   with    discarded    schemes. 

And    sprinkled   with    useless    tears. 

The  Collegebred   fool  and  the  Richmansheir, 

Are  plentiful   there,  no  doubt; 
The  rest  of  its  crowd  are  a  motley  crew. 
With   every  class   except   one  in   view — 

The  Foolkiller  is  barred  out. 

The  town  of   Nogood  is  all  hed.!»ed  about 

By   the   mountains    of    despair ; 
No   sentinel  stands   on   its  gloomy  walls, 
No  trumpet  to  battle  and  triumph  calls, 

For  cowards  alone  are  there. 

My   friends,    from   the   dead-alive   town   Nogood, 

If  you  would  keep  far  away, 
Just  follow  your  duty  through  good  and  ill ; 
Take  this  for  your  motto,  "I  can,  I  will," 

And  live  up  to  it  each   day. 

The  Bookkeeper. 


'enmana 
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PRACTICAL 

Course    in    Shorthand 

BY 

BARNES 

At  the  special  request  of  some  of  our  customers,  we  eire  publishing  an  edition  of   our  new  shorthand  book 

"BRIEF  COURSE" 

(both  Pitman  and  Graham  editions),  under  the  name 

•'PRACTICAL  COURSE   IN   SHORTHAND." 

They  insist  that  it  is  not  only  em    ideal  brief   course,   but  is  the  best  even  for  a  mo&t  thorough  course. 


Sarnes 


If  you  have  not  tried  the  text  in  your 
classes,  send  1  Oc.  postage  for  a  few 
sets  of  the  first  lessons,  and  be  convinced. 

EXAMINATION  COPY 

(To    Teachers ) 

Paper,         -         -  -         Free 

Cloth,  -  -  -  50c 

Postpaid,  $1.25. 

TME  ARTHUR  J.    BARNES  PUBLISMIING  CO., 


"  If  a    pupil  cannot   learn    shorthand 
from  your  book,  his  case  is  hopeless." 


REVISED 

Touch  Typewriting  Lessons  Now 
from  the  Press. 


St.  Louis 


Our  New  Practical  Typewriting 

is  meeting  with  great  success.  Teachers  are  enthusiastic  in  their  praise  of  the  work.  It  has  been  necessary  to  order 
a  third  edition,  although  we  supposed  the  first  (printed  in  July)  would  be  sufficient  for  the  season.  An  order  was 
received   from   one  principal   for   750   copies. 

If  you  desire  to  secure  the  best  possible  results  in  your  typewriting  classes,  you  should  investigate  the 
merits  of  this  book  at  once.  An  examination  of  the  carefully  graded  lessons  (of  which  there  are  more  than  100)  and 
the  210  topics  listed  in  the  Index,  will  convince  you  that  we  have  covered  in  this  text  everything  a  stenographer 
should  know  about  typewriting. 

The  book  opens  at  the  end,  and,  with  the  aid  of  an  ingenious  attachment,  may  be  converted  into  an 
easel,  keeping  the  lesson  before  the  pupil,  also  forming  a  copyholder.  We  have  editions  for  the  Oliver  and  Smith 
Premier,  as  well  as  the  Remington  and  other  machines  having  the  standard  keyboard. 

We  shall  be  glad  to  mail,  on  request,  an  illustrated  catalogue,  describing  the  New  Practical  Typewriting, 
Practical  Spelling,  New  Practical  Spelling,  combined  Spelling  and  Letter  Writing,  Lessons  in  Letter  Writing,  Plain 
English,  Exercises  in  English,  Practical  Shorthand,  Commercial  Law,  Arithmetic,  Bookkeeping  (three  editions)  and 
Twentieth    Century    Business    Practice. 

Now  is  a  good  time  to  consider  our  Everybody's  Dictionary  (vest-pocket  size)  with  a  view  to  present- 
ing a  copy  to  each  of  your  students  at  Christmas.  The  book  makes  an  attractive  and  useful  gift,  and,  with  the  name 
of  the  school  stamped  on  the  front  cover,  forms  a  lasting   advertising  medium. 


The   Practical  Text   Book   Company 


EUCLID    AVENUE    AND    EIGHTEENTH    STREET 


CLEVELAND.    OHIO 


In  answerins  advertisements  please  mention  the  Penman's  Abt  Jouenal. 
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PEN  DRAWING  AND  ILLUSTRATING 

VALENTINE  SANDBERG 
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HESE  lessons  should  prove  very  interesting  to 
you  in  the  succeeding  numbers,  as  we  are  now 
beginning  to  draw  objects.  Here  we  have  an- 
other   lesson   in   perspective. 

In  order  that  you  will  understand  the  mean- 
ing of  perspective  more  clearly,  I  will  ask  \-ou  to  imagine  your- 
self looking  in  the  distance  on  a  street  or  on  a  field,  so  that  in 
whatever  direction  you  look,  the  earth  and  sky  apparently 
meet  at  a  straight  dividing  line.  This  line  is  called  the  hori- 
zon.    The  point   on   the   horizon  toward  which  the   eyes  are 
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Lesson   3. 


directed  is  called  the  vanishing  point.  The  horizon  is  oppo- 
site, whether  you  are  sitting  or  standing.  Therefore,  in  draw- 
ing the  table  shown  by  the  plate  imagine  yourself  looking 
down  on  it,  and  the  horizon  or  vanishing  point  would 
be  straight  ahead  of  you.  AH  perspective  lines  should  run  to 
this   or   other  vanishing  points   on   the   horizon. 

Sketch  out  this  on  any  table  roughly,  and  find  the  vanish- 
ing points.  You  are  to  follow  out  the  same  principle  as  in 
the   previous   lessons. 


MAIL    COURSE    IN 

HIGHER  ACCOUNTING 


CONDUCTED   BY 


R.  J.  BENNETT,  C.  A.,  C.  P.  A. 

Member  American  Association  of  Public  Accountants 
Principal  Detroit  Business  University 

ASSISTED  BY  A  STAff  OP  ' 
CERTIPIED  PUBLIC  ACCOUNTANTS  AND  LAWYERS 


■  I  "HE  Course  will  consist  of  25  carefully  graded 
lessons  in  Theory  of  Accounts,  Auditing, 
Practical  Accounting,  and  Business  Law  prepared 
especially  for  candidates  for  the  degree  of  CERTI- 
FIED PUBLIC  ACCOUNTANT,  and  for  those  who 
wish  to  qualify  as  accountants. 

The  entire  Course  is  under  the  direct  supervision 
of  Mr.  Bennett,  Accountant,  Author,  and  Teacher, 
whose  counsel  and  advice  may  be  had  at  all  times. 
We  guarantee  satisfaction,  promptness,  and  careful 
attention  to  all  work,  and  reasonable  rates.  Special 
attention  given  to  commercial  teachers. 

Send  for  circular  giving  full  information  and  an 
outline  of  the  lessons  to 

R.  J.  BENNETT,  C.  P.  A. 

15   Wilcox   Street  Detroit,   Mich. 


Home  Study    Courses 


Our  school  offers  an  opportu- 
nity to  study  at  home  under  the 
personal  instritctioh  of  Uadins 
iro/essors  in  our  great  colleges. 

We  teach  over  one  hundred  eeurft> 
•s  in  Academic  and  Preparatory, 
Agrlcutturat,  Commercial,  Normal 
and  Common  School  branchaa. 

Our  tuition  rates  are  so  low 
that  no  one  need  be  kept  from 
enrolling  with  us  on  the  ground 
of  expense.  » 


THE  HOME  C08RESP0NDEHCE  SCHOOL.  Dept.  76         Springfield,  Mais. 


\VHeii     Yoxi     Buy 


THE     FAUST 


^L  ■-»  4  fifTk  rt.t  1  f*     ^^f*T>^    you    have    the    best    that    money    and    skill    can    prod 
Seven   sizes— shading,   marking,   plain  or   special 

Send  for  Catalogue  of  our  cAutomaiic  Shading  Pen  Supplies. 


SAMPLE    SENT    FOR    I5c. 

.     $1.00  postpaid. 

Auto  Pen  (^  Ink  Mfg.  Co.,  40  Dearborn  St..  Chicago,  III. 


I  Teach  Sig'n  Painting 


Show  Card  Writing  or  Let- 
teriiiij  by  mail  and  euarantee 
success.  Only  fieldnot  over- 
crowded. My  instruction  is 
uneqaaled  because  practical, 
personal  and  thorough. 

Easy  terms.    Write    for 
:trL'e  catalogue. 
Chas.  J.  Strong,  Pres. 

DETROIT  SCHOOL  OF 
LETTERING 

Dept.  56,:    Detroit,  Mich" 

Oldest  and  Largest  Sdiool  of  Its  Kind 


CARD  WRITING 

THE  FINEST  IN  THE  WORLD 

Your 

name  be 
white  o 

lutifully  written  on  cither      1 
r  black  cardboard                     1 

On 

e  dozen.  20c.        Two  dozen.  30c.           | 

P.  O 

C. 

Box  S45 

F.    T  E  U  T                          1 

DELAVAN,  WIS.       1 

ENGLISH  MADE  PLAIN 

Enables  you  to  earn  more  money 
"An  intensely  practical  book,"  tor  teach- 
ers, stenograpliers,  students,  or  those  desir- 
ing a  better  knowledse  of  English.  In  five 
paits :  Words,  Sentences,  Punctuation, 
Composition,  Letter-Writing.  180  Pages. 
Blue  and  gilt,  $1.00  ;  paper,  50  cents. 

Agents   wanted.       Teachers   and   students 
have  a  golden  opportunity.      Address 
C.  C.  MILES.  Publisher.       94  LaSalle  Street,  Ctiicago,  III. 

FOR  SALE— A  NEW  SPENCERIAN  COM- 
pendium  in  the  original  package  just  as 
it  came  from  the  publisher.  Price  .$10.00. 
These  books  are  very  rare  and  have  sold 
for  as  h'gh  as  $15.00  each.  Address  Pen- 
man's Art   Journal,   229  B'way.   New   York. 
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book-keepers,  cashiers, 
chants,  etc.  tVlU  Increase  your 
value  to  employer.  Cost  of  In- 
struction and  complete  outfit, 
only  »1.25.  Enroll  now,  or  write 
fordftalled  prospectus^ Adflress 

World's  Correspondence  School  of  Pen  Art,  Junction  City  ,0 
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AUTOMATIC    SHADING    PENS 

Self  Instructor  -  -  50c   I   These  are  the  old  reliable  Stoakes 

6  Pens  (from  0  to  5)        -  75c      pens  that  have  given  entire  satis- 

5  Bottles  Ink  -  -  45c   |   faction  for  28  years.   The  best  on  earth 

Sent  prepaid  on  receipt  of  SI  .SO 

R,  A.  LEE  -^".zii^^: :^  iivJff.  Pontiac,  Mich. 


I  TEA^GH 

PEHMAHSHIP 

BY  MAIL 

I  am  the  man  who  won  the 
■World's  First  Prize  In  Pen- 
manship. By  my  new  system  I  can 
make  an  expert  penman  of  you  by 
mail.  Am  placing  my  students  as 
Instructors  In  commercial  colleges. 
If  you  wish  to  become  a  better  pen- 
man write  me  for  full  particulars. 
I  will  send  you  FREE  one  of 


3825  EUCLID  AVE.,  KANSAS  CITY,  MO. 


Q  This  is  my  dullest  season,  but  I 
have  a  FEW  good  places  open — 
two  of  them  top-notchers. 
^  The  next  rush  will  be  for 
teachers  to  begin  with  the  second 
session,  around  New  Year's.  None 
too  early  to  get  in  line. 
^  If  interested,  give  FULL  par- 
ticulars— salary,  qualifications,  per- 
sonal data,  etc.,  so  that  I  may 
be  able  to  advise  you  intelligently 
and  at  once. 

FRANK  VAUGHAN 

.llana^er   Union   Teachers'   Bnrean 
20^(  Broadway,      New   York 

early  twenty  years  Editorial  and  Busi- 

llanager  of    The  Penman's  Art  Journal. 


It  is  necessary  for  penmen  doing  ornamental  writing  to  have  a  holder  adapted  to  that 
special  purpose.  The  above  holder  is  hand-turned  and  adjusted,  made  of  selected 
rosewood  or  ebony,  and  cannot  be  made  by  an  automatic  lathe.  LOOK  FOR  THE  BR.\ND.  If  your 
dealer  cannot  supply  you.  send  to  the  desij^ucr  and  manufacturer. 

12.1nch    -    Fancy,  $1;     Plain,  50c.  8-inch    .    Fancy,  SOc;     Plain,  25c. 

A.  MAGNUSSON,    :    208  North  5th  Street.  Quincy,  111. 


THE  STAMP 
OF  QUALITY 

Dixon's  SJ?jf?A*r^£  Pcncib 

arc  manufactured  of  the  best  materiali  ^ocur 
able  and  with  careful  attention  to  secure  ^er 
(ection  of  every  detail  af  gradinf  and  fimak 
If  your  dealer  cannat  five  you  exactly  wbaf 
v«n  want,  tell  us  and  send  i6  cents  in  itam^ 
tor  (enerous  samples. 


Money  in  Engrossing 

It  is  a  pleasant  and  profitable 
bnslness.  Our  le&sona  have  been 
planned  to  prepare  penmen  to 
do  all  ronnd  pen  and  brnsh 
TTork:  The  kind  that  has  a 
*»nioney   valne.*' 

What  materials  to  nse;  hovr 
to  nse  them:  How  to  design 
and  work  np  sets  of  resolntlonft: 
How  to  get  business  and  how 
to  charge  for  yonr  work,  are 
some  of  the  valuable  featn 
of  onr  courses. 

Our  catalogue  w^ould  interest 
yon. 

MARTIN    SCHOOL, 
lOO    Boylston    St.,    Boston,    M&ss. 


In  writing,   mention   Penman's   Art  Journal. 
JOSEPH  DIXON  CRUOBLE  CO., 

JerseT  Qtr,  N.   J 

In   answering  advertisements  please  mention  the  Penman's  Art  Jotrxal, 
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The  most  popular  pens  are 

ESTERBROOK'S 

Made  in  All  Styles 


Fine  Points,  Al,  128,  333 

Business,  048,  1  4,  1  30 

Broad  Points,  3  12,3  13,3  14 

Turned-up  Points,   477, 

531,  1876 


Esterbrook  Steel  Pen  Mfg.  Co., 

WorKs :  Camden.  N.  J.  26  John  St.,  N.  Y. 


SPENCERIAN 

STEEL    PENS 


FORTY  FALCON,  SILVER  PLATED 
This  new  pen  is  specially  made  for 
general  correspondence.  Heavily 
plated  with  silver  to  prevent  corro- 
sion, easily  kept  clean,  writes  per- 
fectly smooth.  Samples  sent  free 
on  receipt  of  return  postage,  2  cts. 
Ask  for  No.  40  Falcon 

SPENCERIAN    PEN    CO. 

349   Broadway.  New  York 


i3"A  HIT!  At  last  a  Penmanship  Course  for 
Business  Colleges  that  satisfies  Proprietor, 
Teacher  and  Penman. 

PRACTICAL 

PENMANSHIP 
INSTRUCTION 

A  new  business  college  course,  consists  of  a 
Guide  for  teachers  (a  Metronome  for  counting), 
copies  for  students  a  fixed  course,  all  checked 
up.     Original  plan  and  principles. 

iS'Wholesale  Prices  :  Students'  edition, 
8c.  each.  The  system,  $1  Guide,  50c. 
Both  58c. 

Special  Offer  I 

Will  furnish  25  Guides,  also  system,  worth 
$1,  for  $2  net,  with  a  view  of  Immediate  In- 
troduction. Sell  for  10c.  each,  leaves 
profit  of  $1.50. 

cyPRIZES  offered  to  every  school  show- 
ing most  improvement  in  this  60  lesson 
course.       Send  Money   Order  to 

O.   A.   MOFPIViAfMN,  Pres. 

HOFFMANN'S  METROPOLITAN  BUSINESS  COLLEGES 
43    Metropolitan    Block,        Milwaukee,    Wis. 


Handy 
BooKl 


YES!  It  is.  The  title  is  the 
Penman's  Dictionary,  and  it's 
got  overs.ooo  words,  suitably 
arranged  for  instant  reference,  foi 
penmanship  practice.  If  your  class 
needs  drills  on  small  t's  for  in* 
stance,  you  have  48  special  words 
embracing  that  feature.  And  how 
often  do  you  want  class  practice  on 
long  words  to  develop  continuous 
movements?  Eight  2-cent  stamps 
gets  the  littW  book.  Penman's  Art 
Journal, 22f  Broadway,  New  Vork. 
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ENGRAVERS'  SCRIPT 

O.  E.  HOVIS 
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HE  loop  letters  herewith  presented  are  three 
spaces  high.  However,  where  compactness  is 
desired  they  may  be  but  two  spaces  high.  Of 
ourse,  the  stem  letters  and  the  loops  below  the 
base  line  are  to  be  in  like  proportion.  Right 
here  let  me  saj'  there  is  much  opportunity  in  script  page  writ- 
ing for  the  study  of  harmony  as  regards  spacing,  distance 
between  lines,  relation  of  the  script  to  the  lettering  and  orna- 
ment, etc.  In  other  words,  the  aim  in  page  writing  should  be 
to  so  arrange  spacing,  weight  of  lines,  etc.,  that  the  black 
and  white  will  be  a  harmonious  whole. 


Begin  the  loop  for  /,  h,  h  and  h  with  a  hair  line  the  same 
as  for  t.  Lift  the  pen  and  make  the  main  shaded  stroke  down- 
ward, aiming  for  a  smooth,  clean-cut  effect.  This  shade 
should  be  the  thickest  one  space  above  the  base  line.  Make 
third  stroke  or  right  side  of  loop  downward,  connecting  it 
with  the  main  stem  one  and  a  half  spaces  above  the  base  line. 
Finish  with  a  hair  line  right  curve.  Make  all  turns  at  the 
bottom  round. 

The  h  is  finished  the  same  as  the  small  v,  and  the  /:  the 
same  as  the  small  n. 

Three  styles  of  finish  for  tlie  k  are  given. 

On  all  loops  add  a  delicate  shade  on  the  upper  right  side 
of  the  loop. 

I  have  received  a  large  number  of  specimens  to  be  criti- 
cised, and  some  of  the  students  failed  to  enclose  postage  for 
return  of  the  work.    Please  do  not  overlook  this  matter. 


We  have  Jnst  issned  from  the  press  a  book  con- 
talBtag;  the  photogrraphM  of  the  vrinnera  and  tro- 
phies, the  records  made  and  all  the  matter  used 
In  the  Shorthand  and  Typewriting  Contests  held 
in  Boston,  March  30,  1907.  The  matter  is  connted 
and  makes  excellent  dictation  material  for  class 
nse. 

A    copy    ttIII   be  sent  to  any  one  npon  receipt  of 
five    tno-cent  stamps. 
PENM.l^N'S    ART   JOURNAL,  229  Broadvray,  New  York  City. 
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GRAHAM'S  AMANUENSIS  PHONOGRAPHY 

IS  THE  TITI.K  OF  A  NEW  TEXT-BOOK  JUST  PUBLISHED  BY 

AINDREW    J.     GRAHAM     &    CO. 

It  is  a  presentation  of  all  the  principles  of  Graham's  Standard  Phonography, 
essential  for  shorthand  amanuensis  work.  ^The  book  consists  of  237  pages 
profusely  illustrated  with  shorthand  engravings,  and  is  especially  well  adapted 
for  school  use.     Price,  $1.25.     *  sp«imeo  copy  will  be  sent  to  any  teacher  of  shorlliand  for  50c. 

ANDREW  J.  GRAMAM  &  CO.,  1 1 37  Broadway,  New  York 


iSMORTMANDi 


■TYPEWRITING! 


I'ATERSOX  PHONOGR.4PHY  is  imequaled  In  the  combination  ot  simplicity,  legl- 
hilitv  aii.l  hiirb  etticieucy.  It  includes  a  system  of  Numeral  Shorthand,  special  treat- 
ment of   Initials,   and  otber  original   features.      Price  $2.00. 

STYLE  MAXU.^L  for  StenOgrKPhers,  Reporters  and  Correspondents  is  the 
guide  needed  to  transform  the  ordinary  stenographer  into  a  first-class  operator.  In- 
spires the  student  to  greater  diligence  and  a  higher  conception  of  the  profession,  and 
iisbtens  the  teacher's  task.  The  complete  book  is  a  reproduction  of  actual  type- 
wVlting — not   imitation.      Price   $1.2.5. 

TVPBWRITIXG  BV  THE  PI.\XO  METHOD  teaches  the  art  of  skillful  operation 
by  sense  of  location.  Three  charts  with  each  book,  covering  all  styles  of  standard 
kevlxiard.      Simple,   direct,    thorough   and   time  saving.      Price   75c. 

Special   Examination   Price,  only   to  teachers    and    schools :    $1.25,    $1.00    and    50c. , 
respectively. 

11.    GRAHAM    PATERSOX,  143    Van     Bnren     Street,    Chieago,     III. 


SHORTHAND 


BY    MAIL 


Janes'  Shadetass  Shorthand  or  Arlstos  (Tho  Best) 


THE  SIMPLEST,  THE  SPEEDIEST,  THE  MOST 
LEGIBLE  SHORTHAND  SYSTEM  OF  THE  AGE. 


FOR  YOU 


Complete   S  et   of    TUnVIO    SCHOOL  OF  CORR. 

?.';?rL%fs"-ns%"3'!fi  TOBY  S     ^=^™  *•   . 

—  Begin  Now.  ■  w »»  i     w    heW   YORK   CITY 

TOBY'S  PRACTICAL  BUSINESS  COLLEGE. 

Waco,  Texas 

1   ellhtt   ShorUiiind    or 
irs^   at  Toby-t  Waco 


One-half  of  the  amount  paid  in 
BooLlteepinB  will  he  accepted  a 
College.     Our  prices  are  model 


Wail 


ite— Our  payments  c 


On  account  of  its  simplicity,  legibility  and  brevity,  this  system  is  especially  adapted  for  schools. 


New  YorR  University  School 
of  Commerce,  Accounts  %  Finance 


HIGHER  EDUCATION  for  accounlancy. 
banking,  insurance,  real  estate  and  business 
management,  or  teaching  commercial  subjects. 


Washington  Sauare.  East.  New  YorK  City 


THE  KINSLEY-DRAKE  COMPANY 

School    HeadQuarlerj 

DIPLOMAS.    CERTIFICATES.    STOCK    CUTS 

SCHOOL  AND  COMMERCIAL  STATIONERY 

Samples  and  prices  on  application. 

Secures  teachers  for  schools  and  positions  for  teachers. 


estotideiice  solid 


245  BROADWAY 


NEW  YORK 


MAC  K 

Short  hand 


PRACTICAL 

DICTATION  BOOKS 

AND  TYPEWRITING  AND  COMMERCIAl  TRAINING 

PUBLICATIONS 

Every  established  school  and 
teacher  of  standing  needs  them. 
Returnable  if  not  satisfactory. 
Send  for  price  list. 

THE    BEALE    PRESS 
ISO   State   Street  Boston,   Mass- 


Has  real  merit!  Consonants  are 
lengthened  to  add  "R,"  and  it  has 
inany  other  original  features. 

"Price,  postpaid,  ^l 
Sample  copy  to  teachers   for  50c. 

MACK     PUBLISHING     CO. 

NEWBURYPORT.  MASS. 

In  answering  advertisements  please  mention  the  Penman's  Art  Joukn.\l. 


'WORDS 


This  book  has  been  remarkably  successful.  The 
sound  pedagogical  plan  of  the  book  meets  with 
the  enthusiastic  endorsement  of  every  commer- 
;  it.  fl  If  you  are  not 


satisfied  with  the  results  obtained  from  your  pres- 
ent_speller,  send  fifteen  cents  for  a  sample  copy 
of  Words:  Their  Spelling,  Pronunciation,  Defi- 
nition and  Application."  The  book  will  be  a 
surprise  to  you. 

The  Gregg  Publishing  Company 

CHICAGO 


Are  You  From  Missouri? 


Then  let  us  show  you  that  the 
Byrne  Simplified  Shorthand  has 
luerlt.  The  way  we  propose  to  do 
this  is  to  SHOW  YOU  by  teaching 
you  FREE  OF  CHARGE,  if  you  are  a 
teacher  of  shorthand,  through  our 
Home-Study  Department,  so  that  you 
may  base  your  decision  on  a  knowl- 
edge of  the  system,  not  hearsay. 

Yes,  you  have  a  good  system,  but 
there  are  inventions  being  made  every 
day  that  revolutionize  the  world;  so  it 
is  in  shorthand;  the  Byrne  Simplified 
is  not  a  modification,  but  a  revolution 
of  the  "Mystic  Art."  a  system  that  is 
the  same  in  business  correspondence 
and  in  court  reporting,  a  system  that 
meets  every  requirement  ot  the  com- 
mercial world,  a  system  that  is  gain- 
ing in  favor  and  in  reputation  daily. 

You  are  under  no  obligation  if  you 
accept  this  FREE  offer.  Ask  for  par- 
ticulars. 

BYRNE  PUBLISHING  COMPANY,    -    Tyler,  Texas 


FERGUSON 


SHORTHAND 

Is  Superior  to  All  Others 


T^^ffmf^my         Learned 
T^Iim  in  Half  the  Time 

With  this  System  it  is 
"Dictation  from  Start  to  Finish" 

Sample    Copy  and  Mail  histruc- 
tions  to  Shorthand   Teachers,  $1 

Ferguson  Shorthand  Co. 


WAYCROSS,  GEORGIA 
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WANT     ADS. 


Classified  Advertisements  will  be  run  under 
the  above  head  for  5c.  a  word,  payable  in 
advance.  Where  the  advertiser  uses  a  nom  de 
plume,  answers  will  be  promptly  forwarded. 


WANTED — Schools  In  need  of  competent 
Instructors  to  adyertlse  in  the  "Want  Ad" 
columns  of  The  Journal,  also  teachers  de- 
sirous of  making  a  change,  to  know  that 
the  "Journal  Want  Advertisements  Bring  i 
Reanlts."  Whether  you  are  a  proprietor  In 
search  of  an  assistant  or  a  teacher  looking 
for  a  position,  bear  in  mind  that  The 
Journal  goes  to  all  the  people  you  wish  to 
reach.     Five  cents  a  word. 

OWNERS  OF  BUSINESS  COLLEGES  who 
requlie  commercial  teachers,  penmen,  or 
shorthand  teachers  (Isaac  Pitman),  should 
communicate  with  W.  J.  Elliott,  principal 
of  the  Elliott  Business  College,  Toronto,  On- 
tario. We  make  a  specialty  of  preparing 
students,  who  have  formerly  been  public 
school  teachers,  for  teaching  In  business 
colleges.     State  salary. 

TEACHERS  SUPPLIED — When  you  re 
quire  a  teacher  of  the  Commercial 
branches  or  Gregg  Shorthand,  write  The 
Willis  Business  College  (S.  T.  Willis,  prin- 
cipal), Ottawa,  Canada,  and  we  can  prob- 
ably supply  the  right  person.  We  conduct 
a  thorough  course  lor  the  training  of  public 
school  teahers  as  teacheis  of  the  Business 
branches  and  shorthand.     State  salary. 

BOOKKEEPING  AND  COMMERCIAL 
LAW  teachers  and  students  to  get  the  cur- 
rent law  on  accounts,  bookkeeping,  commer- 
cial paper,  etc.,  send  25c.  to  "BUSINESS 
AID,'"  112  Clark  St.,  Chicago,  for  that 
magazine  three  months. 

WANTED— TO  BUY  A  MONEY-MAKING 
business  school  in  New  England,  North 
Central  or  Middle  States.  A  city  of  from 
thirty  to  fifty  thousand  preferred.  -Ajl  re- 
plies treated  confidentially.  Address  SHKK- 
MAN,  care  Penman's  Art  Journal. 

WANTED — Lady    shorthand    teacher,    Benn 
Pitman,    beginners.      Address     Hoflfmanu's 
Business    College.    Milwaukee,    Wis. 

FIRST-CLASS  Al  BrSINESS  COI  LEGE 
for  sale.  An  excellent  opportunity  for 
one  commercial  and  one  shorthand  teacher. 
It  is  thoroughly  organized  and  will  pay 
from  the  start.  Address  H.  A.,  care  P.  A. 
Journal. 

CO.MMERCIAL  TEACHER  wanted  for  a 
New  England  High  School.  Subjects, 
Bookkeeping,  Penmanship  and  elementary 
Algebra.  Salary,  $1,500.  Work  to  begin 
on  reasonable  notice.  Address  Agent,  Pen- 
man's Art  Journal. 

WANTED — Assistant  Indy  teaolier  of 
Graham  shorthand:  must  understand 
bookkeeping  and  have  had  experience  in 
office  work:  state  age.  BlutEton  (Ind.) 
Bus  ness  College. 

SOLICITOR    WANTED    for    business    col- 
lege, located  in  the  Middle  West;  experi- 
ence necessary.     Address  J.  W.,  care  P.  A. 
Journal. 

BUSINESS  COLLEGE  ORGANIZING, 
management  and  advertising  specialist; 
thorough  in  the  regular  curriculum,  strong 
in  Gregg  and  Graham,  expert  penman,  open 
for  engagement  Jan.  1,  '08.  Reason  for  de- 
siring a  change:  Wish  to  purchase  small  In- 
terest in  established  and  successful  school, 
West  or  Middle  West.  Al  references.  Ad- 
dress Western,  care  P.   .\.   Journal. 

IvEARN  TO  "WRITE  YOUR  XAMB 
RIGHT,  25C. — A  trial  lesson  in  writ- 
ing, 25c. ;  flourishing,  25c. :  card  .writing, 
25c.  ;  lettering.  25c. ;  drawing.  25c.  ;  de- 
signing. 25c. ;  25  cards,  any  name.  25c. : 
how  to  organize  classes.  2oc.  ;  circulars,  2c. 
.\ddress  PARSONS,  Penman.  Keoknk,  la. 


Commercial  Teachers    "^^^  Rochester  Business  Institute, 

Prepared  and  Placed  Rochester,  n.  v. 


HAS     A     SPECIAL     DEPARTMENT     FOR 
TRAINING      COMI^ERCIAL     TEACHERS 


Every  member  of  last  year's  class  placed  before  ihe  close  of  the  school  year.  Over 
stventy-five  applications  for  commercial  teachers  now  on  file,  the  salaries  offered  being 
very    attractive. 

Students  Registering  Every  IVIOnth  f°r  instruction  in  the  commercial  lexis  and 
^~^~^^~^^^^~^^^^^^~^~'~^~^^~  for  the  special  training  for  teaching  the  com- 
mercial branches  in  High  Schools  and  Business  colleges.  High  School,  Normal  School 
and  College  graduates  can  prepare  both  in  the  subject  matter  and  in  methods  in  one 
school  year.  Write   for  syllabus  of  the   course. 


NOW     IS     THE     TIME     TO     REGISTER 

We  have  vacancies  for  commercial  teachers  in  almost   every  state  in  the  Union. 
Write  to-day.     Address 

CONTINENTAL     TEACHERS'    AGENCY 

Bowling    Green,    Ky. 

Free  Registration  if  you  mention  this  paper. 


SEPTEMBER    BROUGHT    45    CALLS 

to  this  Agency  for  teachers,  fourteen  of  them  carrying  salaries  of  from  $90  to  JLHO 
per  month.  From  fifteen  to  twenty  of  these  positions  are  still  open.  Meanwhile 
we  want  to  get  into  touch,  early  in  the  winter,  with  experienced  teachers  of 
shorthand  and  related  work,  or  bookkeeping  and  related  work,  and  with  promis- 
ing students  in  flrst-class  business  schools,  who  have  lad  some  experience  in  puhlic 
or  common  school  teaching,  wfto  can  icrite  irell,  and  who  are  willing  to  accept 
a  fair  salary,  under  good  working  conditions,  until  they  gain  some  experience, 
with  the  understanding  that  we  will  continue  to  help  them  to  advance  as  they 
qualify  themselves  for  more  remunerative  positions,  if  they  desire  our  Ihelp  in 
that  way.  We  have  been  asked  to  911  nearly  500  positions  so  far  this  year.  We 
charge  you  nothing  for  our  service  unless  we  can  find  for  you  a  position  that  j/o" 
(you  do  the  deciding,  not  we)   decide  to  accept.     Information    free. 

THE   NATIONAL    COMMEKCI.4L    TEACHERS'  AGENCY. 
E.   E.  GAYLORD,   Manager, 
A  .Specialty  by  a  SpeeialLst,  11   Baker  Arenne,   Beverly,  Mass. 


Eighteenth  year  same  manager 
has  many  calls  for  commercial 
men  and  women  paying  good  sal- 


KELLOGG'S  TEACHERS'  AGENCY 

31  UNION  SQUARE,  NEW  YORK  men  ana  women  paying  good  sal- 
aries  in  High  and  Private  Schools.  Don't  you  want  a  better  position?  Shall  we 
recommend  you?     Write  now  for  our  "Money  back"  plan.     Mention  Journal. 

MIDLAND   TEACHERS*  AGENCIES 

WE   HAVE    VACANCIES   TO  FILL  EVERY  IVIONTH  IN  THE  YEAR.     MANY    FIRST    CLASS 

POSITIONS  TO  FILL  AT  CHRISTMAS         GET  IN    LINE    NOW   FOR    A    GOOD    POSITION. 

Write  ORVILLE  J.   ORSBORN,    Gen'l   Manager,  Warrensburs.    Mo. 

COLORADO  TEACHER'S  AGENCY    fred  i>,ck.  « 

-wwxw  Manager,    Denver,    Colorado 

TEACHE'RS   WAJ^TIJ^C   POSITIOJVS  SHOULtt   'RECISTE'R    WITH   US 

We  have  a  large  demand  for  teachers  of  commeroial  branches.     Tliis  is  the  time  to  register. 


School  Year 
of   1907-8 


Twelve  eclipse  producing  numbers  are  promised,  filled  from  cover  to  cover  each 
month  with  the  best  obtainable  illustrated  articles  on  Business  Writing,  Orna- 
mental Writing,  Practical  Lettering,  Flourishing,  Pen  Drawing,  etc.  C.  C. 
Lister,  of  Baltimore,  has  entered  the  employ  of  The  A.  N.  Palmer  Co.,  and  will 
contribute  his  best  thoughts  and  best  penmanship  to  the  paper.  That  master  of  the 
pen,  W.  C.  Henning,  will  be  Mr.  Palmer's  associate  editor.  Mr.  C.  C.  Marshall  will 
give  prae-tical  talks  each  month  to  young  men  and  women  who  are  fitting  for  business 
careers.  The  School  News  and  Personal  Mention  Department,  the  Photograph  Gallery, 
Perambulous'  Monthly  contributions  and  the  Shorthand  Department,  edited  bv  Miss 
Hattle  Cook,  will  be  strong  leading  features  of  the  Professional  Edition.  The  Penman 
will  be  divided  Into  the  following  departments:  Business  Writing.  Ornamental  Writ- 
ing, Lettering  and  Engrossing,  Pen  Drawing,  Flourishing,  Graded  School  Writing,  Stu- 
dents' Honorable  Mention,  Criticism,  Amateur  Photography,  Personal  and  School  News. 

Teachers  of  Writing  should  use  the  Students'  Edition  of  the  American  Penman 
as  an  auxiliary  In  their  classes.  No  better  assistant  teacher  can  be  found.  A  sam- 
ple copy  of  the  September  number  will  be  sent  free  to  any  teacher  or  prospective 
subscriber.  Please  mention  the  work  In  which  you  are  engaged  when  writing.  Men- 
tion this  paper  and  address  THE   A.  N.   PALMER  CO.,   Cedar  Rapids,  Iowa. 


In  answerlnig  advertisements  please  mention  the  Penman's  Art  Jocrxal. 
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TH  E    EM  BLEM    OF 


PRO  GRESS 
SUPERIORITY 

THE  MONARCH  TYPEWRITER  COMPANY 

General  Offices  and  Factory 
SYRACUSE,  N.  Y. 


A  Complete  Bookkeeping  Course 


MODERN  ACCOUNTANT 

A   thorough   work  on   principles. 
(Without  vouchers.) 

WHOLESALE  ACCOUNTING 

To    follow   Modern  Aciountant,  or    any 
good  beginners'  text.     (With  vouchers.) 

MERCANTILE  ACCOUNTING  a"u7) 

Advanced  business  practice  set  to  follow 
Wholesale  Accounting.    (With  vouchers.) 

'^HERE  are    ?io   better  bookkeeping 
texts  and  sets  published   than    the 
above.  For  the  best  texts  on  any  commer- 
cial subject,  address  us.      We  publish  it. 


POWERS  &  LYONS 


CHICAGO 
378  Wabash  Ave. 


NEW  YORK 
1 133  Broadway 


TENS      OF      THOUSANDS      OF      LETTERS 

HAVE     BEEN     WRITTEN     IN    CONNECTION     WITH     THE 

Gazetteer  of  Business  Education 

in   an  earnest,  conscientious  effort   to  collect  absolutely    authentic    data   relating    to    Business  Education   and   Business    Educators   in   Amer- 
ica.    This  work  has  employed  the   lime  of  a  busy  staff  for  nearly  a  year. 

AN  IMMENSE  amount  of  material  (historical,  statistical,  personal)  has  been  gathered,  digested  and  put  in  shape  for  the  printers, 
ll  was  our  hope  that  this  work  would  be  ready  for  delivery  by  the  Summer,  but  in  view  of  the  dilatoriness  of  some  in  sending  com- 
plete data  and  the  numerous  changes  of  addresses  for  the  new  school  year — to  say  nothing  of  the  difficulty  of  handling  properly  a  work 
Involving  such  a  multitude  of  details — it  seemed  advisable  to  defer  publication  until  the  new  school  year  got  fairly  under  way. 

PLEASE    SEND    AT    ONCE 

notice   of   any   change   of    address,    with   latest  catalogue  of  school  with  which  you  are  now  connected    (if  you  haven't  already  done  so). 
PLEASE    ask    all    your    associate    teachers  if  they  have  sent  condensed  information    respecting    their    qualifications,     experience, 
shorthand  and  business   texts   handled;    where  and  when  bora,  married,  etc.,  with  photo,  if  practicable.     If  they  have  not  done   so,  will 
YOU  not  oblige  us  in  our  very  difficult  undertaking  by  obtaining  and  forwarding  this  information  AT  ONCE? 

We  take  this  occasion  to  express  our  warm  appreciation  of  favors  extended  by  many  friends  throughout  the  United  Stales  and 
Canada.  No  doubt  in  some  individual  cases  patience  has  been  sorely  tried,  but  we  have  labored  faithfully  on  a  task  presenting  enor- 
mous difficulties,   and   hope   to  give   you  in   the  near  future  something  worth  a  little  waiting  for. 

Matter  for  the  GAZETTEER  may  be  sent  to 
HORACE  G.  HEALEY,  229  Broadway,  New  York,        or  to        FRANK  VAUGHAN,  203  Broadway,  New  York 


In  answering  advertisements  please  mention  the  Penman's  Aet  Jodenal. 
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A  RIBBON  of  threecolors 
and  a  small  lever  that 
brings  the  color  desired 
between  the  type  and 
the  paper  — that's  the 
three-color  feature  of 


which  enables  it  to  write 

black  record  for  documents, 
purple  copying  for  letters  and 
red  for  emphasis  or  display. 

It  is  so  simple  that  the  wonder  is 
it  was  never  discovered  before.  The 
ribbon-changing  lever  is  as  access- 
ible as  the  keys,  making  it  possible 
to  change  from  one  kind  of  type- 
writing to  another  in  an   instant. 

A  stenographer  equipped  with  a  Tri-Chrome  Smith 
Premier  can  produce  in  proper  manner  every  kind 
of  typewriting  any  business  office  demands. 

The  price  is  the  i^ame  as  that  of  all  Smith  Premier  models. 

THE  SMITH  PREMIER  TYPEWRITER  COMPANY 

Syracuse,  N.  Y. 

Branch  Stores  Everywhere. 


In  answering  advertisements  please  mention  the  I'enman's  Art  Jouenal. 
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ANOTHER  VICTORY 

"New  Typewriting" 

AGAIN  MISS  ROSE  L.  FRITZ    DEFENDS    HER  TITLE   AS 

World's  Champion  Typist 

Writes  5,619   Words  in  One   Hour,   Breaking  AN   Previous  Records 

AT  THE  National  Business  Show,  Madison  Square  Garden,  New  York,  October  17th,  1907, 
Miss  ROSE  L.  FRITZ  again  den.onstrated  beyond  the  shadow  of  a  doubt  that  she  is  the 
most  marvelous  typist  the  world  has  ever  seen.  Miss  Fritz  wrote  5,916  words  in  one  hour, 
3,032  words,  blindfolded,  in   30  minutes. 

There  has  come  the  "New  Typewriting,"  as  superior  to  the  ordinary  kind  as  that 
crude  method  was  superior  to  the  lonirhand.  We  refer  to  that  scientific  and  expert  operation  which 
produces  perfect  work  at  a  high  rate  of  speed.  Modern  business  conditions  have  created  a 
irreat  demand  for  such  skill.  This  expertness  is  attainable  only  through  a  perfect  system 
of  instruction  which  is  found  in  Charles  E.  Smith's  "Practical  Course  in  Touch  Typewriting," 
of  which   Miss  Frit/,  is  a  brilliant  exponent. 


FIFTH  EDITION— NOW  READY 

A  Practical  Course  in  Touch  Typewriting  chas  e."^ smith 

Adopted  by  the   JVettf  yorK.  "Board  of  Education   and   leading   busine-ts  schools 


From    r/ir    'H'or/J's     Champion 
Typist 

I  am  pleased  to  state  that  I  con- 
sider "A  rRACTICAL  COURSK 
IX    TOUCH    TYPEWRITING,"     tlie 

..niv   f.'Xt-l c  fr "Ilirl.   1   >lii.li.-.l. 

the  l>est  typewriter  instruetiim 
hook  that  I  have  seen.  The  eier 
cises  are  excellent  and  have  helped 
me  ivoiiderfollj-  in  working  «1> 
speed.  The  whole  course  is  very 
inteiesting  from  the  lieginning,  and 
it    cannot    but    produce    the    best    re- 


I    ai 


bute  m.T  success  in  typewriting  in  a 
large  measure  to  the  assistance  given 
me  by  Mr.  Smith,  the  author  of  the 
book,  and  I  am  .sure  any  one  who 
nses  it  will  be  more  than 
pleased  with  the  results — Uoae 
L.   Fritz. 


Somo   Brilliant   Records    made 
/>y  Miss  Hose  L.  Fritz 
Chicago.   March.    1906. 
ULIADFOLD   CHAMPIONSHIP: 

4007  Words  in  One  Hour. 


N'' 


I'.MI 


i;OsK  I..  Fi;iTZ 
The  W..rl.l ^  Ch.iinpi.)!!  Tv|n>i  ; 
lirilliaiit  Kxponentot  Touch  T\ 
writing  lis  presented   hi 
-A  Practical  Cour.-u." 


UI.IMIFOi.I)    K.\H1BIT;(>X: 

.-.ii:;:;  Wc.ids  in  :;(i  Minnies. 

L.ADIES'    CH.\..MP10NSHIP: 

4161  Words  In  One  Hour. 
.\MERIC.\IV     CH.IMPIONSHIP: 

22S9  Words  in  30  Minutes. 
.Madison  Square  Garden,  Nov.  1906. 
AMliKlCAN     CHAMPIONSHIP: 

4905  Words  in  One  Hour. 
WORLD'S    CHAMPIONSHIP: 

2322  Words  in  30  Minutes. 
Toronto,   December,   1906. 
.*.SSOCI.\TION   HALL: 

2129  Words  in  20  Minutes. 
Chicago.  March  21,  1907. 
.VMERIC.4.N     CHAMPIONSHIP: 
2445  Words  in  30   Minutes. 
Now  York,  Oct.  17,   1907. 
^VORI.D•S    CH-VMPIONSHIP: 

.-ill'.i   Words   in    lini'   lloni- 


Price,    SO    Cents 


Cloth,    75    Cents 


Isaac  Pitman  &  Sons,  31  Union  Square,  New  York 


'     C,'i„sr  in  " isaac  Pitman's  Shorthand."    fr.so 
Publishers    Of-i       "Ciutin/atiTe   Sfeller  and  Shorthand  Vocabulary 
I     "Tciutgrotia   FspO'.ota  dr  Isaac  Pitman."    Si 


In  answering  advertisements  please  mention  the  Pbnman's  Akt  Jodrnal. 
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ARE  YOU  INTERESTED 


In  securing  the  very  best  texts  in 

your  Commercial  Department  r 

Have  you  examined  our  "20th 
Century  Bookkeeping?"  It  might 
be  to  your  interest  to  do  so  at  once. 

It  is  being  used  by  a  large  number 
of  leading  schools,  which  is  evi- 
dence that  it  has  some  merit.  The 
reasonable  cost  of  supplies  should 
interest  every  one.  The  Home  Study 
feature  is  of  a  special  interest  to  Busi- 
ness College  Proprietors. 

Teacher's  outfit  will  be  sent  com- 
plimentary, upon  request. 

ADDRESS 

SOUTH-WESTERN  PUBLISHING  COMPANY 

KNOXVILLE,  TENNESSEE 

FOR    SALE    BY 

TME     BAKER    &    TAYLOR    CO. 

New  York,  M.  Y. 


LooK  Into  THis  No^v ! 


UNIVERSAL  DICTATION  COURSE— The  best  book 
for  the  stenographer  to  increase  speed  and  perfect  short- 
hand, and  for  the  student  and  teacher  in  the  shorthand 
department.  Twenty-six  different  Hnes  of  business.  A 
shorthand  vocabulary  for  each  business.  Nineteen  sys- 
tems, a  book  for  each  system. 
List  Price,  postpaid,  $1.50.  Special  price!  to  Schools. 

UP-TO-DATE    GRAMMAR     AND     CORRESPOND- 
ENCE:   A  simple,    systematic    course,    and    a    system    for 
the    office. 
List  Price,  postpaid,  75c.     Extremely  low  priceUo  Schools. 

REVISED,  COMPLETE  TOUCH  TYPEWRITING  IN- 
STRUCTOR: An  up-to-date,  scientific  method.  Word 
and  sentence  practice  leading  into  business  letter-writing. 
Eighteen  different  hnes  of  business,  words  counted,  fac- 
simile letters,  tabulated  work,  legal  forms,  court  testimony. 
List  Price,  postpaid,  $1.        50  per  cent,  discount  to  Schools. 

ARITHMETIC.  COMMERCIAL  LAW  AND  GOVERN- 
MENT AND  SHORTHAND  POCKET  DICTION- 
ARIES. 

List  Price,  postpaid,  $1.        50  percent.  discount[to  Schools. 

A  large  list  and  stock  of  new  Typewriting  Instructors,  Gram- 
mars, Dictation  Books,  Shorthand  Manuals  and  Commer- 
cial Law,  that  we  have  traded  in  and  will  furnish  to  you 
at    one-half  the   price  you   have   been   paying. 


W.   L.  MUSICK   PUBLISHING   CO. 

502  Burlington  Building  .'.  ST.  LOUIS,  MO. 


RICHARDSON'S 

COMMERCIAL  LAW 

Enlarged  Edition 

AN  APPENDIX  OF  NINETEEN  PAGES 
has  been  added  relating  to  Statutes  of  Limita- 
tions, Executions,  Exemptions,  Statutes  of 
Frauds,  Interest,  Negotiable  Instruments, 
RighU  of  Married  Women.  Chattel  Mort- 
gages, etc.,  of  all  the  States  whose  provisions 
differ  from  the  general  law  as  given  in  the 
body  of  the  text. 

THIS  MAKES  THE  BOOK  A  LOCAL 
BOOK  FOR  EVERY  STATE  IN  THE 
UNION.  This  remarkable  book,  with  a 
sale  larger  than  any  other  text  of  its  kind  in 
print,  makes  the  subject  simple  and  easy 
for  the  student.  It  is  the  one  effective  teach- 
ing text  on  the  market. 

No   advance   in  price. 
•    Single  copies,  postpaid,  90  cents. 


SADLER=ROWE  COMPANY 


BALTIMORE 


MARYLAND 


The  Benn  Pitman  System 

Of  Phonography  is  the  National  American  Standard 
of  Shorthand  Instruction  and  Practise. 

Taught  in  the  Public  High  Schools  of  24  out  of  the  37 
Cities  of  the  first  class  (IOO,000  population  and  over) 
in  the  United  States. 

[Send  for  our  selected  list  of  Public  High  Schools]. 

Taught  in  more  Private  Commercial  Schools  than  all 
non-Pitmanic  systems  combined. 

[Send  for  our  selected  list  of  Commercial  Schools], 

Taught  in  a  majority  of  the  Catholic  Parochial  and  Insti- 
tutional Schools  that  teach  Shorthand. 

[Send  for  our  selected  list  of  Catholic  Schools). 

Used  by  the  Official  Reporters  of  Debates  of  the  United 
States  Congress. 

Used  by  two-thirds  of  the  Shorthand  Clerks  holding  Civil 
Service  positions  under  the  United  States  Govern- 
ment 

Used  by  a  majority  of  the  Official  Shorthand  Reporters 
in  the  State  and  Federal  Courts. 
Published  by 

The  Phonographic  Institute  Company, 
Cincinnati,  Ohio. 

BENN  PITMAN.  President. 
JEROME  B.   HOWARD,  Manager. 


In  answering  advertisements  pleas*  mention  the  Penman's  Art  Joubnal. 
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Cr^HE  GREGG  PUBLISHING  COMPANY 

takes  pleasure  in  announcing  the  establishment 
of  its  Eastern  Office  in    the   Toiansend  Building,  at 

112^  Broadway^  New  York 

Corner    of    Tweniy-fi/th    S  t  r /•  r  / 

under  the  personal  direction  of  Mr.  John  Robert  Gregg. 

On  and  after  Dece?nber  Q,  IQOJ,  all  the  business 
of  the  Gregg  Publishing  Company  in  the  Eastern 
States  will  be  conducted  from  the  New  York  office. 


A  cordial  invitation  is  extended  to  all  interested  iti 
commercial  education  to  visit  our  new  office. 


In  answering  advertisements  please  mention  the  Penman's  Aet  Jourjtal. 
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Nineteen  Hundred  and  EigHt 

will  soon  be  here,  and  it  will  bring  a  new  army  of  eager,  wide- 
awake young  people  to  the  commercial  schools.  They  will  be  ready 
to  give  their  best  efforts  to  secure  a  business  education,  and  will  ex- 
pect the  schools  to  do  their  part  in  providing  the  best  in  the  way  of 
instruction,  text-books  and  appliances. 

NOW  IS  THE  TIME 

for  principals  of  commercial  schools  to  prepare  for  the  opening  of 
the  new  term,  and,  among  other  things,  to  "take  stock"  of  their 
text-books.  Quality  as  well  as  quantity  should  be  inventoried,  and 
any  deficiency  made  good. 

WE  MAKE  A  SPECIALTY 

of  high-grade  commercial  school  text-books,  books  that  are  the  recog- 
nized standards — original,  practical,  modern,  popular  and  success- 
ful— in  a  word,  the  Williams   &  Rogers  Series. 
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AMERICAN      BOOK     COMPANY 

COMMERCIAL     PUBLICATIONS     DEPARTMENT 

NEW    YORK  CIINCIINNATI  CHICAGO 


Some     oj^    f  h  e 

PACKARD   PUBLICATIONS 


Ono  Hundred  Lessons  in  English       .        $1.00 

Prepared  to  meet  the  lequirements  of  commercial 
schools,  and  intended  to  provide  students  with  those 
essentials  of  practical  Hnelish  required  in  business 
intercourse.  Especially  adapted  to  the  teaching  of 
correspondence. 

Packard's    Progressive    Business    Prac- 
tice, four  numbers,  each  •        .        $0.30 

What  the  student  will  be  expected  to  do  when  he 
becomes  an  accountant  in  a  business  office,  he  is  re- 
quired to  do  here,  and  with  none  of  the  cumbersome 
manipulation  involved  in  other  schemes  of  practice. 
This  plan  is  simply  ideal  and  is  so  pronounced  by 
all  teachers  who  have  used  it. 

The    New    Packard    Commercial    Arith- 

metic $1.50 

Recognized  as  the  standard  work  on  the  subject. 

The    Packard    Commercial    Arithmetic, 

School   Edition $1.00 


Packard's  Short  Course  in  Bookkeeping     $1.00 

Packard's    Advanced    Course    in    Book- 
keeping        $1.25 

Both  remarkable  for  their  clearness  and  practical 
character. 


Packard's  Bank  Bookkeeping 

A  reliable  exposition  of  banking  as  carried  on  at 
the  piesent  day. 

Lessons  in  Munson  Phonography 

With  an  abundance  of  supplementary  shorthand 


$1.25 
$1.0C 


LIBERAL   DISCOUNT   TO    SCHOOLS 

Any  of  ihe  above  books  will  be  sent  to  teachers,  Jbr  txamtnation, 
upon  very  reasonable  terms, 
Correipondence  invited. 


S.  S.  PACKARD,  Publisher 


lOl     East     23d    Street 


J^elao    yorK 
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Published  by 

THE     NATIONAL     PENMANSHIP     PRESS 

HORACE  G.  Healey,  Editor 

22  9      BROADWAY,      NEW     YORK. 


TWO   EDITIONS. 

The  Journal  is  published  monthly  in  two  editions. 

The  Pexsian's  Akt  Jouknal,  32  pages,  subscription  price  75 
cents  a  vear,  S  cents  a  number. 

The  Pexsian's  Akt  Journal.  News  Edition.  This  is  the 
regular  edition  with  a  special  supplement  deToted  to  News,  Mis- 
cellany, and  some  special  public-school  features.  Subscription  price 
$1.00  a  rear.   10  cents  a  number. 

All  "advertisements  appear  in  both  editions  ;  also  all  instruc- 
tion features  intended   for  the  student. 

CLUBBING    RATES. 

Regular  Edition — 75  cents  a  year.  In  Clubs  of  more  than 
three.  60  cents  each. 

News  Edition — .$1.00  a  year.  Five  subscriptions,  $5.00  :  one 
hundred  subscriptions.   $100.00. 

After  having  sent  in  enough  subscriptions  to  entitle  the  club 
sender  ;o  the  minimum  rate,  as  specified  above,  additional  subscrip- 
tions in  any  number  will  be  accepted  at  the  same  rate  throughout 
the  school  year.  ^.  ^  -^      . 

On  foreign  subscriptions,  including  Canadian,  and  on  subscrip- 
tions in  Boroughs  of  Manhattan  and  Bronx.  New  Tork.  25  cents 
a  year  extra,  to  pay  for  additional  cost  of  delivery. 

ADVERTISING    RATES. 

$3.00  an  inch.  Special  rate  on  "Want"  ads.  as  explained  on 
those  pages.     No  general  ad.  taken  for  less  than  $2.00. 

CHANGE  OF  ADDRESS. 

Subscribers  wishing  to  havo  their  magazine  sent  to  a  new 
address  should  notifv  us  promptly,  giving  the  old  address  and 
specifviug  the  edition^  whether  Ni^ws  or  Regular.  Notices  must  be 
received  one  full  month  in  advance,  that  all  copies  may  be  received. 

The  one  thing  of  which  The  Journal  Is  proudest  Is  that  nine-tenths 
of  the  school  proprietors  and  teachers  that  tal(e  the  trouble  to  put  it 
In  the  hands  of  their  students  at  the  clubbing  rate  think  enough  of  the 
paper  to  send  in  their  own  subscription  year  after  year  for  the  News 
Edition  at  one  dollar. 

ON  TO  PITTSBURG 

VERY  teacher  in  the  East  and  Middle  West 
should  be  planning  to  attend  the  Pittsburg 
meeting.  This  is  the  first  time  in  the  history 
of  the  National  Commercial  Teachers'  Federa- 
tion that  it  his  come  as  far  East  as  Pittsburg. 
Tills  LIU,  liie  iron  metropolis  of  the  world,  is  in  the  midst  of 
a  very  productive  region,  and  has,  within  a  radius  of  a  few 
hundred  miles,  possibly  more  business  schools  than  any  other 
city  in  America. 

These  conventions  are  primarily  for  the  teacher.  They 
have  been  the  making  of  many  of  our  leaders.  As  gen- 
erators of  enthusiasm  and  professional  interest  they  are  to 
be  compared  to  nothing  else. 

A  four  days'  programme  has  been  arranged,  and  in  all 
the  various  sections  and  divisions  there  is  certainly  enough 
professional  food  provided  to  satisfy  the  most  ardent  en- 
thusiast in  the  field  of  business  education.  If  you  teach  pen- 
manship, bookkeeping,  commercial  law,  typewriting  or  short- 
hand there  is  provided  in  the  programme  just  the  matter 
which  will  be  of  the  greatest  help  to  you.  The  private  school 
owners  have  a  section  all  to  themselves,  and  from  what  we 
know  of  the  personnel  of  this  section  we  are  led  to  believe 
that  the  cause  of  business  education  has  much  to  thank  them 
for  in  the  way  of  suggestive  improvement  and  betterment  of 
conditions,  both  financially  and  educationally. 

The  annual  programme  will  soon  be  issued  from  the 
press.  Copies  may  be  secured  from  J.  C.  Walker,  46  Grand 
River  avenue,  Detroit,  Mich. 

There  is  some  talk  of  changing  the  time  of  meeting. 
Many  teachers  and  school  owners  object  seriously  to  leav- 
ing their  homes  and  business  in  the  middle  of  the  winter  to 


be  gone  an  entire  week.  Their  contention  is  that  they  are  In 
need  of  rest,  and  that  the  holiday  season  is,  of  all  occasions, 
the  one  most  desired  to  be  spent  at  the  fireside  at  home.  On^ 
the  other  hand,  there  are  those  who  find  it  impossible  to  get 
avi-ay  during  the  summer  months  because  of  the  campaign 
for  business  the  coming  fall.  Most  of  the  private  schools 
are  in  session  the  greater  part  of  the  summer,  and  the  week 
between  Christmas  and  New  Year's  is  the  only  holiday  com- 
mon to  all  the  schools. 

Unquestionably  the  next  meeting  will  be  held  in  the  West. 
It  rightfully  belongs  in  that  territory.  It  was  organized  in 
Chicago,  and  the  western  teachers  and  school  owners  have 
been  responsible  in  a  very  large  measure  for  its  success. 
Therefore,  Eastern  members  will  have  an  opportunity  this 
year,  at  a  minimum  expense,  to  attend  the  meeting  of  this 
big  gathering,  the  largest  of  its  kind  in  the  world. 

The  sessions  open  Friday  morning,  December  27,  and 
continue  until  Tuesday  evening,  December  31.  It  costs  $2.00 
to  join.  This  fee  entitles  one  to  a  printed  copy  of  the  pro- 
ceedings. 

The  Journal  is  planning  to  get  up  a  record-breaking 
party  from  New  York.  We  shall  go  over  the  Pennsylvania 
read,  leaving  some  time  Thursday.  All  Eastern  delegates 
who  can  go  by  the  way  of  New  York  are  cordially  invited  to 
join  The  Journal  party  on  its  way  to  Pittsburg.  We  shall 
have  a  most  pleasant  trip  going  and  coming,  and  hope  to 
make  it  by  no  means  one  of  the  least  delightful  features  of 
the  gathering.  

A  NEW  DEPARTMENT 

HE  new  department  in  The  Journal  devoted  to 
the  interests  of  the  engrossing  artists  of  the 
country  is  rapidly  expanding.  Mr.  Marlatt  is 
^  now  associated  with  The  Journal  and  head  of 
^M  the  Art  Department.  All  inquiries  regarding 
this  inipcirtant  branch  of  penmanship  should  be  directed 
either  to  The  Journal  or  to  him  at  The  Journal 
office,  where  they  will  receive  his  personal  attention.  Mr. 
Marlatt  is  devoting  a  great  deal  of  his  time  to  the  interests 
of  Journal  subscribers,  and  it  is  his  intention  to  make  this 
new  department  as  helpful  as  possible  to  the  fraternity.  To 
any  one  who  is  interested  in  original  work  from  his  pen  and 
brush  we  refer  to  his  department  in  this  issue. 


NEWS  EDITION  BULLETIN 

The  News  Supplement  for  December  is  of  great  interest 
and  value.  In  addition  to  the  regular  departments  maintained 
each  month.  Movements  of  the  Teachers,  News  of  the  Profes- 
sion, Hymeneal,  Obituary,  Convention  News  and  Notes,  Who's 
Who  in  Penmanship,  Names  and  Addresses  of  Recent  Journal 
Visitors,  The  Galaxy  of  Leading  Penmen  and  Business  Educa- 
tors, including  photographs,  names  and  addresses,  we  present 
some  specially,  written  articles  by  well-known  members  of 
the  profession. 

Among  these  are:  The  Teaching  of  Interest,  by  W.  E. 
Douglas,  Wilmington,  Del. ;  How  I  Became  a  Penman,  by 
H.  W.  Ellsworth,  New  York  City;  The  Private  School  Situa- 
tion in  the  World's  Workshop,  by  P.  S.  Spangler,  Pittsburg, 
Pa.  This  is  a  very  timely  article  on  the  Get-Together  Policy, 
a  new  department  devoted  entirely  to  the  interests  of  school 
owners  and  principals.  A.  F.  Harvey,  Waterloo,  la.,  continues 
the  subject  of  Advertising  with  an  illustrated  article.  A  Word 
on  Methods  of  Teaching  Writing,  by  A.  H.  Steadman,  Super- 
visor of  Writing,  Cincinnati,  Ohio. 

The  News  Edition  is  $1.00  a  year,  and  every  teacher, 
school  principal  and  school  proprietor  should  have  it.  You 
will  find  this  edition  of  our  magazine  of  great  help  in  your 
work. 
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TRUST  that  the  letters  we  had  last  month—*,  d,  p,  I,  b,  h,  ^— had  your  closest  attention,  and   that,   even 
though  the  time  was  short,  you  were  able  to  get  the  letters  fairly  uniform  in  your  practice._ 

I   wish   to   suggest   an   important   matter   to  you  here  in  practicing  penmanship,  and  that  is,_  try  to   get 

your  letters  right  the  first  time.     Too   many  students  in  penmanship,  as  in  shorthand,   have  their  eye  on  a 

day  far  off  when  they  will  be  skilful.     You  should  to-day  do  some  perfect  work,  even  though  it  may  be  but 

a   single  letter  or   figure.     Do   not  throw   this  perfect  specimen  away.     Clip  it  from  the  page  and  put  it  in 

'advise  every  student  to  keep  a  small  scrapbook,  in  which  he  can  place  his  own  work",  pasting  each  specimen 

duvv-n,  dating  it,  and  keeping  it  for   further  use.  . 

This  month  we  continue  the  loop  letters,  but  the  loops,  instead  of  being  above  the  Ime,  are  below  the  Ime.  bear  in 
mind  the  important  characteristics  I  mentioned  last  month,  namely,  uniformity  of  length  and  width  of  loops,  together 
with  the  place  of  crossing.     The  loops  below  the  line  can  well  be  studied  by  turning  the  plate  upside  down. 

Now,  while  you  are  trying  to  get  your  work  accurate,  do  not  forget  the  movernent.  It  is  better  that  you  use  the  free- 
arm  movement  and  not  get  your  letters  quite  so  accurate,  than  it  is  to  make  them  perfect  and  sacrifice  the  easy,  graceful 
svring  that  is  so  necessary  in  business  writing. 

I  should  like  to  see  specimens  of  work  from  many  students,  and  all  who  send  in  creditable  reproductions  of  any 
plates  of   this  month's  lesson  will  be  mentioned  in  our  special  column  devoted  to  that  purpose. 

Each  plate  is  designed  to  give  sufficient  work  for  two  lessons,  including  the  class  drill  and  home  work.  The  home 
work  should  consist,  wherever  possible,  of  a  word  using  the  letter  which  has  been  drilled  on  and  practiced  in  the  class 
recitation. 

It  requires  a  combination  of  many  things  to  produce  good  business  writmg.  The  most  important  one,  however,  is 
repetition.  A  word  must  be  written  literally  thousands  of  times  in  order  that  the  muscles  may  be  trained  to  execute  it 
unconsciously.     Until   one   writes   well   unconsciously   he   should  not  be  considered  a  good  writer. 


Plate   31. 

As  a  preliminary  drill  to  the  lower  loop  letters,  practice  at  least  fifteen  minutes  each  lesson  on  the  straight  line  ex- 
ercise in  this  plate.  Notice  the  beginning  and  finishing  strokes.  The  exercise  is  two  ruled  spaces  in  height.  Count 
rapidly,  making  twenty  down  strokes  to  the  group. 

The  /  is  a  difficult  letter  to  make,  for  the  reason  that  there  is  a  strong  tendency  to  curve  the  down  stroke.  It  should 
be  made  as  straight  as  possible.  Make  sixteen  to  the  line.  As  a  supplementary  drill  join  them  in  groups  of  three.  Prac- 
tice them  with  the  letter  a  between  them,  and  finally  with  words  where  the  j  is  used  initially  and  medially.  The  word 
jaunt  should  be  written  six  times  to  the  line  and  the  word  rejoice  five  times  to  the  line.  Fill  a  page  of  each  word.  The 
count  for  the  ;'  is  1-2-3,  1-2-3. 
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Plate    32. 

Practice  ten  minutes  on  the  straight  line  exercise  before  taking  up  the  y.  Then  practice  the  first  line  exercise  given 
in  this  plate,  which  constitutes  the  first  two  strokes  of  the  n.  The  y  is  made  up  of  the  first  part  of  the  /;  and  the  letter 
/.  Endeavor  to  keep  both  down  strokes  parallel  and  the  letter  the  same  width  as  the  ;;.  Make  sixteen  .v's  to  a  line. 
Make  the  letter  then  in  groups  of  three  and  finally  in  words.  Make  a  page  nf  eacli  word.  Write  rapidly.  Get  a  smooth 
line  and  be  sure  to  not  let  the  fingers  bend.     Count  1-2-3-4,  1-2-3-4. 


T^t-^/^ 
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Plate   33. 

Practice  ten  minutes  on  the  straight  line  exercise  in  plate  31.  The  g  is  like  the  a  joined  to  the  last  part  of  the  /. 
It  will  help  you  to  think  of  the  figure  9  when  making  the  g.  Make  sixteen  to  the  line  and  be  sure  that  the  finishing 
stroke  crosses  the  straight  down  stroke.  The  word  gaining  is  a  key  word.  The  word  begins  and  ends  with  g.  I 
strongly  advise  making  page  after  page  of  this  word.  Five  words  to  the  line  is  about  right.  The  count  for  the  17  is 
1-2-3.  1-2-3. 
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Plate    34. 

Again  practice  on  the  straight  line  exercise  for  ten  minutes.  The  letter  .:  begins  like  the  letter  n.  but  it  stops  on  the 
base  line,  turns  a  little  to  the  right,  and  finishes  with  a  loop  like  the  small  /  inverted.  Make  sixteen  to  the  line  and  count 
for  each  downward  stroke.     The  count  for  s  is   1-2-3,   1-2-3. 

The  q  begins  like  the  g.  but  the  loop  comes  up  to  the  ri.ght  of  the  down  stroke  instead  of  to  the  left.  Join  the  curved 
stroke  to  the  straight  down  stroke  on   the  base  line.     Count  1-2-3-4,  1-2-3-4  f">'  t'lc  q. 


Here  we  have  a  review  of  the  straight  line.  Practice  it  rapidly,  almost  as  fa^t  as  you  can  count.  The  /  is  better 
made  in  groups,  because  by  so  doing  one  is  compelled  to  use  the  swing.  The  letter  looks  like  a  double  oar,  the  top 
and  bottom  loops  being  the  same  length  and  width.  Try  to  get  the  letter  the  same  height  and  watch  the  spacing  carefully 
to   see  that  it  is  uniform.     Cou}U   for  the  /   1-2-,^,   t-2-.v     Make  an  entire  page  of   e.-ich   word. 
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Plate    3«. 


We  now  come  to  a  line  of  work  that  will  be  a  little  easier,  for  the  reason  that  it  is  larger.  Students  always  like 
to  practice  on  the  capital  letters.  They  frequently  do  this  to  tlie  neglect  of  the  small  letters.  It  is  safe  to  say  that  we 
use  fifty  small  letters  to  one  capital  letter  in  our  body  writing.  Nevertheless,  tlie  capitals  are  extremely  important,  and 
I  am  sure  that  students  will  be  delighted  to  begin  them. 

The  first  capital  to  take  up  is  the  O.  This  is  for  the  reason  that  it  is  a  perfect  oval.  Make  half  a  page  of  the  first 
line  and  then  half  a  page  of  the  second  line.  .\t  least  one  page  should  be  made  of  each  of  the  succeeding  letters. 
Xotice  how  the  capital  begins  and  how  it  finishes.  It  has  a  little  oval  in  it  and  the  finishing  stroke  points  downward. 
Count   1-2,   1-2  for  tlie  complete  letter. 


'^  0  c5-  0  (^^  (3  &  &  0-^  ®  0'  ey  ^ 


(igg  (20Z^  Gzey  &zj2y  &. 


C^-c^-y^T-^z^'-iy-t'^^'t-.^^ 


>'^E>^.<?^?^0^?^?-2-2;^-2^'-iJ<^^'^Z.-<:^^ 


■^^'iy^^^Z^^'^-Z^--c:^^ 


^...J:UH^-y7-zy 


The  C  is  almost  a  perfect  oval.  In  fact,  it  has  an  oval  within  an  oval,  and  tlie  smaller  oval  is  the  more  difficult  to 
make.  What  makes  it  difficult  is  to  get  it  on  the  right  slant.  If  you  will  turn  it  upside  down  you  will  see  that  it  looks 
like  the  c.  After  you  have  made  a  few  lines  of  this  capital  turn  thcni  upside  down  to  see  if  the  smaller  ovals  look  like 
the  c. 

Line  I  is  made  by  first  making  the  C  and  throwing  the  oval  around  it  as  a  sort  of  frame.  Do  this  ten  times,  ilake 
a  page  each  of  lines  i,  2  and  .1  In  line  5  the  C  is  joined  in  groups  of  three.  This  affords  a  little  practice  in  lateral 
motion.     At  least  one  week  should  be  devoted  to  each  of  the  capital  letters.     Count  1-2.  1-2.  T-2. 


'^eJimcuui  QSTiCdyouuialJ 


SUPPLEMENTARY    COPIES 

By  Horace  G.  Healey. 


Small  Letter  Mo\-ement  Drills  for  Decejiber  Practice. 


INSTRUCTIONS    FOR   MOVEMENT    PLATE 

To  develop  skill  in  executing  the  smaller  turns  in  business 
writing,  nothing  is  more  beneficial  than  constant  practice  on 
the  small  letters.  In  this  issue  we  show  how  this  work  can 
be  very  profitably  done.  Divide  the  line  into  four  equal  spaces 
by  drawing  lines  from  the  top  to  the  bottom.  Then  write 
three  lines  to  the  space,  writing  the  lower  one  first,  the  one 
in  the  middle  of  the  space  second,  and  the  one  at  the  top 
third.  Write  five  small  letters  to  each  group.  Count  them 
and  write  rapidly. 

The  best  letters  for  this  exercise  are  shown  in  this  plate ; 
namely,  i,  o,  u  and  jj.  We  have  given  fourteen  lines  here. 
The  plate  should  be  duplicated  when  the  practice  is  done  on 
legal  cap  paper,  but  where  the  paper  is  letter  size,  repeat  the 
last  seven  lines. 

Watch  carefully  the  retrace  in  the  small  n.  This  is  one  of 
the  most  vital  points  in  rapid  business  writing.  Strive  for 
freedom  rather  than  accuracy. 

To  the  ten  students  who  send  in  the  best  reproductions 
of  this  plate  on  or  before  December  20th,  we  will  present  to 
each  a  set  of  Ames's  Copy  Slips. 


THE  MIGRATORY  PEDAGOGUE 

We  have  received  several  explanations  regarding  the 
migration  of  pedagogues,  but  none  for  printing  save  the  fol- 
lowing paragraph.    We  should  like  to  hear  from  others. 

"Here's  my  answer  to  'The  Migratory  Pedagogue'  in  the 
November  Journal,  with  apologies  to  all  school  proprietors 
to  whom  it  may  or  may  not  concern ; 

"I  consider  the  main  fault  to  lie  with  the  school  pro- 
prietor and  not  so  often  with  the  teacher.  Some  school  man- 
agers when  looking  for  a  teacher  state  'beginning  salary,  so 
much,'  while,  if  the  actual  truth  were  known,  he  should  have 
said  'continual  salary.'  After  the  teacher  has  worked  the  full 
'beginning  salary'  time  and  looks  for  the  expected  advance 
he  gets  it? — somewhere?  Anyway,  another  'beginning  sal- 
aried' man  is  looked  for.  The  exit  teacher,  becoming  dis- 
gusted with  this  state  of  affairs,  plods  across  the  continent 
in  the  hope  of  finding  things  different,  but,  alas!  you  soon  hear 
of  him  striking  back  home  with  only  part  of  his  salary. 

"I  believe  this  explains  one  of  the  chief  causes  of  the 
continued  movements  of  many  teachers." 

Walter  E.  Dunn,  Jersey  City,  N.  J. 


1  RMEMBER,  my  sen,  you  have  to  work. 
I  li^l  ^^  h^tlif''  yo"  handle  a  pick  or  a  pen,  a  wheel- 
Fv  K  '''■'TOW  or  a  set  of  books,  dig  ditches  or  edit 
T  a  paper,  ring  an  auction  bell  or  write  funny 
^'  things,  you  must  work.  If  you  look  around 
you  will  Sec  the  men  who  are  the  most  able  to  live  the  rest 
of  their  days  without  work  are  the  men  who  work  the  hard- 
est. Don't  be  afraid  of  killing  yourself  with  overwork.  It 
is  beyond  your  power  to  do  that  on  the  sunny  side  of  thirty. 
They  die  sometimes,  but  it  is  because  they  quit  work  at  6  P. 
M..  and  don't  get  home  till  2  A.  M.  It's  the  interval  that 
kills,  my  son.  The  work  gives  you  an  appetite  for  your 
meals ;  it  lends  solidity  to  your  slumbers ;  it  gives  you  a  per- 
fect and  grateful  appreciation  of  a  holiday.  There  are  young 
men  who  do  not  work,  but  the  world  is  not  proud  of  them. 
It  does  not  know  their  names  even ;  it  simply  speaks  of  them 
as  "old  So-and-So's  boys."  Nobody  likes  them;  the  great, 
busy  world  doesn't  know  that  they  are  there.  So  find  out 
what  you  want  to  be  and  do.  and  take  off  your  coat  and 
make  a  dust  in  the  world.  The  busier  you  are  the  less  harm 
you  will  be  apt  to  get  into,  the  sweeter  will  be  your  sleep, 
and  tlie  better  satisfied  the  world  will  be  with  you. 

Bon     BURDETTE. 


The  less  luck  a  man  has  the  more  he  believes  in  it. 


Get  your  work  right  the  first  time.  One  of  the  greatest 
enemies  of  success  is  the  reliance  that  is  placed  on  "another 
chance."  "If  at  first  you  don't  succeed,  try,  try  again"  may 
have  been  a  good  rule  in  the  days  before  the  telephone,  the 
telegraph  and  the  express  train.  It  is  not  a  twentieth  century 
proverb.  It  won't  do  for  the  stenographer,  the  reporter,  the 
bookkeeper  or  the  salesman.  Be  sure  at  first  you  do  succeed, 
and  you  won't  have  to  try  again.  The  unsuccessful  ambitions 
miglit  be  classified  into  two  divisions :  those  who  say,  "Give 
me  a  chance,"  and  those  who  plead  for     "another  chance." 


What  determines  the  successful  man  from  the  unsuccessful? 
Is  it  not  the  fire  of  ambition?  The  student  in  the  school,  or 
the  clerk  in  the  office,  who  has  not  had  this  spark  kindled 
into  flame,  has  missed  the  greatest  clement  of  success  and 
usefulness.  It  is  the  inextinguishable  fire  of  ambition  which 
overleaps  every  obstacle,  devours  every  impediment  and  en- 
velops every  purpose  in  life. 


According  to  mythologv;.  after  tlie  earth  had  been  covered 
with  lu.xuriant  vegetation  and  peopled  with  living  creatures,  it 
was  found  necessary  to  endow  animal  life  with  instincts  and 
forces  sufficient  for  protection  and  preservation.  Prometheus, 
and  Epimetheus,  who  distributed  these  gifts,  were  so  lavish 
that,  after  man  was  created,  they  found  they  had  nothing  left 
for  him,  and  as  he  was  to  rule  over  the  earth,  they  longed  to 
bestow  upon  him  some  great  powft"  not  possessed  by  any  of 
earth's  other  creatures.  The  only  thing  Prometheus  could 
think  of  was  fire. 

The  gods  alone  possessed  this  great   force  and  would  not 


willingly  part  with  it.  However,  Prometheus,  one  dark  night, 
went  to  the  top  of  Mount  Olympus,  and,  while  Jupiter  was 
not  looking,  took  a  Inirning  brand,  concealed  it  in  his  breast, 
and  descended  to  the  earth.  Jupiter  soon  noticed  the  light, 
and  was  filled  with  rage.  He  ordered  Prometheus  to  be 
brought  before  him,  forthwith,  and  punished.  But  man  was 
in  possession  of  fire,  and  since  that  time  he  has  been  master 
of  the  material  world.     And  it  is  fire  that  makes  him  so. 

Now,  Prometheus  procured  this  fire  for  you  and  for  me. 
We,  too,  have  it  concealed  within  us,  unless  some  great  force 
— maybe  a  teacher,  or  a  circumstance,  or  a  need — has  kindled 
it  into  a  consuming  flame  of  energetic  enthusiasm  which 
knows  no  fatigue,  no  diminution. 


OUR  OFFICE  RULES 

At  the  Business  Show  held  in  New  York  the  middle  of 
October  one  of  the  enterprising  firms— the  American  Multi- 
graph  Sales  Company— reproduced  in  typewritten  form  a  set 
of  office  rules  which,  we  think,  will  be  appreciated  by  many 
of  our  business  readers : 

1.  Gentlemen  upon  entering  will  leave  the  door  wide  open 
or  apologize. 

2.  Those  having  no  business  should  remain  as  long  as 
possible,  take  a  chair  and  lean  against  the  wall:  it  will  pre- 
serve the  wall  and  may  prevent  its  falling  upon  us. 

3.  Gentlemen'  are  requested  to  smoke,  especially  during 
office  hours;  tobacco  and  cigars  of  the  finest  brands  will  be 
supplied. 

4.  Spit  on  the  floor,  as  the  spittoons  are  for  ornaments. 

5.  Talk  loud  or  whistle,  especially  when  we  are  engaged. 
If  this  has  not  the  desired  effect,  sing. 

6.  If  we  are  in  a  business  conversation  with  any  one, 
gentlemen  are  requested  not  to  wait  until  we  are  through, 
hut  join  in,  as  we  are  particularly  fond  of  speaking  to  half 
a  dozen  or  more  at  a  time. 

7.  Put  your  feet  on  the  tables  or  lean  against  the  desk; 
it  will  be  of  great  assistance  to  those  who  are  writing. 

8.  Persons  having  no  business  to  transact  will  call  often 
or  excuse  themselves. 

9.  Should'  the  loan  of  money  be  desired,  do  not  fail  to 
ask  for  it,  as  we  do  not  require  it  for  business  purposes,  but 
merely  for  the  sake  of  lending. 

TO.  If  you  see  anything  in  the  office  that  you  would  like 
to  have  as  a  souvenir,  help  yourself;  take  it  without  asking; 
don't  be  bashful. 

The  funny  part  of  the  foregoing  is  that  in  many  busi- 
ness offices  each  one  of  these  rules  is  observed  every  day  in 
the  vear. 


■  "A  man  can't  have  his  mind  pumped  out  like  a  vacuum 
pan,  or  stuffed  full  of  odds  and  ends  like  a  bologna  sausage, 
and  do  his  work  right.  It  does  not  make  any  difference  how 
mean  and  trifling  the  thing  he  is  doing  may  seem— that  is 
the  big  thing,  the  only  tiling  for  him  just  then.  Business  is 
like  oil — it  won't  mix  with  anything  but  business." 


HOW  TO  LAY  OUT  A  SET  OF  RESOLUTIONS 

II A\'E  been  clcvcjting  a  great  deal  of  space  to 
iniiials.  Many  who  are  following  my  course 
:in.'  practical  engrossers,  and  they  want  to  know 
li'iw  I  lay  out  a  set  of  resolutions.  1  know  of 
nil  l)etter  way  to  do  this  than  to  take  an  or-1rr 
which  1  lilled  a  little  while  ago,  first  giving  you  my  outline 
and,  second,  giving  you  the  complete  set  of  resolutions. 


1 

3 

■  mtline  down  to  tile  word  "Patterson."  I  wish  that  every 
one.  however,  could  outline  this  himself  liefore  looking  at 
my  copy,  but  as  that  is  impossible,  for  the  reason  that  you 
have  already  seen  the  plate,  we  shall  have  to  go  ahead.  I 
made  tliis  in  halves.  Vou  will  notice  that  the  right  half  is 
an  exact  duplicate  of  the  left  in  all  of  the  scrolls  and  orna- 
ment. It  is  necessary  for  you  to  only  outline  the  left-hand 
^i(le,   make   a   reverse   tracing  of   it  and   u^e   the   same   lor  the 


IffffliAlfiilii^ 


k^b^ 


u 


j 


Here  is  the  way  tlie  order  came  to  me:  "At  a  regular 
meeting  of  the  Peter  Hauck  Association,  of  Harrison,  X.  J., 
held  on  Saturday  evening,  January  12,  1907,  the  following 
preamble  and  resolutions  were  adopted:  Whereas,  It  hjs 
pleased  the  Divine  Ruler  of  the  Universe  to  remove  from 
our  midst  our  fellow  member  and  associate,  John  T.  Pat- 
terson," etc.  Now,  remember  that  these  resolutions  were  in 
typewritten  form.  It  was  up  to  me  to  lay  them  out  so  that 
when  completed  they  would  present  a  harmonious  whole. 

I    shall   now    give    you    the    pencil    sketch    of    my    original 


'%?A^~-^^ 


^ 


right-hand  side.  After  you  have  laid  out  the  resolution  in  pencil 
the  same  as  the  cut  shown,  outline  the  ornament  over  your  pen- 
cil work  with  a  light  wash,  using  a  pen.  When  this  is  done 
you  can  take  an  eraser  and  clean  off  the  pencil  outline.  You 
are  now  ready  for  your  wash  work.  In  the  January  niunber 
I  will  tell  you  liow  to  put  in  the  wash  and  also  give  you  a 
photograph  of  tlie  complete  set  of  resolutions,  which  were 
wortli  S.SO.oo. 

I    have   received    a    numlier   of    nicely    illuminated    initial- 
froni   those  who   are   following   my   instructions,   and   I    must 


■^cn/. 


7-J  '27'CttQy6atnaC> 


I 


jj5LIFEAnDNGU5A5 

amrrrtiaitUtcBitientanft 
al3iTcctDrofthcl6ank, 

has  c^^carc^  him  to  all  trith 
mhom  he  mas  as^ociatcb. 

^HEERFUL  IN  DISPOSITION, 
sSWNDLY  CDN5I0ERATE  AND 
HONEST  IN  HIS  DEALINGS, 


he  has  been  a  bright 


The  First  Pa 


Thirii  Pace  of  the  ALKi\\r. 
Apiii-ari-d  in  tlie  Octo1)cr   Xumlier.  ami  the-  Secuiul  Page  in  the  Xovemljer  Xumhi 


xtrenicly  well,  considering 
the  lirst  illuminated  work 
is.-d   all   of   these   and    re- 


say  that  all  the  artists  have  don 
the  fact  that  in  every  case  it  w 
they  had  ever  done.  T  have  ci 
turned   them. 

(Jwin.g  t(.i  the  fact  that  mure  penmen  are  following  this 
course  than  we  had  supposed,  it  has  been  decided  that  some- 
thing sliould  be  done  to  supply  the  demand  for  original  pen 
and  brush  work  on  the  initials.  This  department  has,  there- 
fore, decided  to  make  up  a  number  of  initials  in  wash  draw- 
ing and  illuminating.  We  have  some  already  on  hand  which 
we  are  loaning,  but  they  are  so  valuable  that  the  risk  taken 
in  sending  them  by  express  is  more  than  we  like  to  under- 
take. Furthermore,  it  is  very  expensive  sending  them  and 
having  them  returned.  We  shall  continue,  however,  this 
feature  of  our  work.  but.  in  addition,  those  penmen  and  en- 
grossing artists  who  would  like  to  procure  specimens  of 
original  work  may  have  the  same  by  writing  to  this  office. 
We  have  prepared  the  following  scale  of  prices: 

Handsome  Initials  in  wash  dr;nving.  full  regulation  size, 
from  Si. 00  to  $5.00. 

Ilhurinated  Initials  in  gold  .-m  1  cclrrs.  frrni  i^.^.co  10 
$I5-C0. 


For  a  specimen  album  page  we  can  send  a  good  quality 
of  work  for  $10.00. 

We  are  also  preparing  a  set  of  specimen  resolutions, 
size  13x17,  for  $12.00,  the  resolutions  to  consist  of  not  more 
than  one  hundred  words,  to  permit  of  ample  display.  Any 
engrossing  artist  should  be  able  to  get  many  times  this 
amount  in  the  way  of  suggestions  for  filling  his  own  orders. 

Orders  for  initials,  album  pages  and  resolutions  will  be 
tilled  in  the  order  of  their  receipt.  In  -all  cases  money  order 
for  the  amount  should  be  sent  with  the  order,  and  if  the 
work  is  not  worth  at  least  twice  what  we  ask  for  it  we  shall 
be  verv  glad  to  refund  the  monev. 


"You  are  certainly  getting  out  a  magnificent  publica- 
tion, and  for  giving  us  the  Marlatt  lessons  you  are  en- 
titled to  the  thanks  of  every  professional  and  amateur 
Engrosser  who  happens  to  be  on  your  subscription  list. 
The  examples  of  Engrossing  turned  out  by  this  splendid 
workman,  since  branching  out  for  himself,  are  enough  to 
stimulate  and  inspire  the  whole  rank  and  file  of  the  En- 
r  resting     profession.      My   hat's  off  to    Marlatt! 

■■?.    W.    COSTELLO,    Scrantcn,    Pa. 

'  "^'ov.    6,    1907." 


HE  flat  oval  introduced  in  the  November  lesson  is  used  in  all  the  letters  presented  in  these  plates.  A  good 
iiKtliod  to  develop  freedom  in  ornamental  writing  is  to  join  capitals.  In  fact,  ornamental  writing  without 
ciunbinations  is  almost  unbelievable.  As  the  graceful  curves  characteristic  of  this  style  are  conducive  to 
easy  joining,  and  as  there  is  more  or  less  license  in  the  shape  of  the  letters,  there  is  the  widest  oppor- 
^  tunity  for  the  exercise  of  individuality  in  this  style  of  writing.  In  business  writing  the  most  skilled  pen- 
men endeavor  to  present  a  perfect  type  of  the  orthodox  form  of  letter.  This  is  not  true  in  ornamental  writing.  Pen- 
men delight  in  individuality,  and  while  there  are  certain  laws  of  spacing,  shading  and  slant  which  are  recognized,  these 
do  not  in  the  least  interfere  with  a  great  variety  in  style. 


The  capitals  presented  in  Plate  7,  especially  the  K,  B  and  R,  are  joined  nicely.  Xotice  that  in  these  letters  the  lirs: 
part  is  two-thirds  the  height  of  the  last  part  of  the  letter.  It  is  necessary  to  lift  the  pen  in  all  of  them.  The  connect- 
ing loop  in  the  A'  should  be  made  very  small.     A  common  fault  with  many  penmen  is  to  make  this  too  large. 


Plate  S. 
.Another  style  of  capital  is  presented  in  this  plate.  Here  we  have  the  P,  B  and  A'  made  without  lifting  the  pen. 
These  are  some  of  the  old-fashioned  style,  but  yet  they  find  favor  with  many  penmen.  Watch  carefully  the  beginning 
and  finishing  strokes.  The  shade  is  a  little  higher  up  than  it  is  in  the  letters  in  the  preceding  plate.  The  last  line — 
the  capital  F^affords  an  opportunity  for  you  to  display  your  skill  in  parallel  lines.  Be  careful  to  not  get  the  body  of 
the  letter  too  high.  A  serious  fault  is  to  make  the  body  so  high  that  when  the  top  of  the  letter  is  put  on  it  makes  the 
entire  letter  higher  than  any  other  letters  in  the  name  or  combination. 


UpH^tfT 


IjsTMAN's  ARTjOLfRHAL     NewS  EDITION       $i;OOAyEAR 


T///-'  X/-:n'S  EDITION  OF  THE  JOURNAL  costs  $i  a  year.      We  hope    to   make    it    zcorth 

at    /east    that    much    to    every    teacher   and    school  proprietor.     It    is   a   matter   of    deepest 

"*"       gratification   to  us  that  hundreds    of  our  professional  brethren  zvho    give    their    students 

'>,  nefit    of  the   low  clubbing-  rates  for  the  regular  edition    think  tvell  enough  of  The  Journal  to 

'   names  on  the  Professional  List,    at  $i  a  year. 


noil   their 

RECENT  JOURNAL  VISITORS 

B.   MOFFETT,  Peirce  School,  Philadelphia,  Pa. 
G.  G.  Zeth,  Zeth  School,  Altoona,  Pa. 
J.  H.  Park,  Drake  Business  College,  New- 
ark, N.  J. 

G.   W.   Harman,  Commercial   High   School, 

Brooklyn,  X.  Y. 

C.  B.  Coffman,  Coleman  Business  College,  Newark,  N.  J. 

I.  S.  Brown,  Brown's  Business  College,  Bridgeport,  Conn. 

J.  F.  Bowers,  Roanoke,  La. 

Charles  F.  Zulauf,  Staten  Island  Business  College,  New 
Brighton,  S.  I. 

M.    M.   Van   Ness,   Coleman    Business   College,    Newark, 

N.  J. 

Mr.  and  Mrs.  Clarence  Williamson,  Chicago,  111. 

Samuel  Stratton,  stationer,   Paterson,  N.  J. 

A.  H.  Dixon,  Wood's  School,  Brooklyn,  N.  Y. 

C.  Ropp,  Ropp  Publishing  Company,  Chicago,  111. 

George  M.  Guest,  Brooklyn,  N.  Y. 

Mr.  and  Mrs.  J.  Mitchell  Howard,  Howard-Severance 
Company,   publishers,   Chicago,   111. 

M.  P.  Ropp,  Heffley  School,  Brooklyn,  N.  Y. 

Miss  Josephine  Bryan,  Westerleigh  Collegiate  Institute, 
New  Brighton,   S.  I. 


MOVEMENTS  OF  THE  TEACHERS 

J.  DIXOX,  of  the  Butte,  Mont.,  Business  Col- 
kgo,  has  engaged  with  Wood's  School,  Brook- 
lyn. N.  Y. 

J.  C.  Estlack,  formerly  of  the  Bowie,  Tex.,  Com- 
mercial College,  is  now  principal  of  the  com- 
mercial department  of  the  Nelson  &  Draughon  Business  Col- 
lege of  Fort  Worth,  Tex. 

B.  H.  Treybig,  of  the  Tyler,  Tex.,  Commercial  College,  is 
now  connected  with  the  Fredonia,  Kan.,  Business  College. 
^  '  F.   B.    Courtney,   late   of   Toland's   Business   College,    Mil-  \ 
waukee.   Wis.,   has   joined   the   faculty  of   the  Caton   Collegej 
Company,   Minneapolis,  Minn. 

Miss  Ola  B.  Stark,  a  graduate  of  the  State  Normal  School 
of  Pennsylvania  and  the  Scranton  School,  began  her  duties 
as  a  teacher  of  shorthand  in  the  Blair  Business  College,  Spo- 
kane, Wash.,  about  September  15.  Miss  Stark  has  been  ad- 
mitted to  the  bar,  practised  law  and  has  done  considerable 
reporting. 

The  new  head  of  the  commercial  department  of  the  Chel- 
sea, Mass.,  High  School  is  A.  E.  Wright,  for  some  years  a 
teacher  in  and  near  Boston,  but  more  recently  in  business 
life. 

James    W.    Harris,    a    graduate    of    the    Marlboro,    Mass., 
Business  College,  is  now  in  charge  of  the  commercial  depart- 
ment of  the   Kentucky  Military  Institute,  Lyndon,  Ky. 
E.    A.    Potter,    of    the    Gilbert    Commercial    College,    Mil- 


waukee, has  engaged  with  the  Blair  Business  College,  Spo- 
kane, Wash.,  as  teacher  of  letter  writing  and  bookkeeping. 

H.  E.  Congdon,  who  went  to  the  Meriden,  Conn.,  High 
School  in  September,  is  in  poor  health.  C.  N.  Nye,  a  late 
graduate  of  the  Rochester,  N.  Y.,  Business  Institute  and  the 
Zanerian  iKrt  College,  will  take  Mr.  Congdon's  place  until  he 
is  able  to  take  up  his  work  again. 

Ira  Richardson,  last  year  with  the  Ashbourne,  Pa.,  High 
School,  and  during  the  summer  and  early  fall  with  the  Bur- 
dett  College,  Lynn,  Mass.,  is  now  head  of  the  commercial 
department  of   the   Dedham,  Mass.,   High   School. 

A.  E.  Dawson,  of  Hoopeston,  111.,  and  for  some  time  with 
the  Yocum  Business  College,  Massillon,  Ohio,  has  engaged 
with  the  Toland  School,  La  Crosse,  Wis. 

R.  H.  Wallin,  a  graduate  of  Draughon's  Business  College, 
Kansas  City,  Mo.,  takes  charge  of  the  commercial  work  of 
Mills    Institute,    Honolulu. 

The  new  typewriting  and  shorthand  teacher  in  Merrill  Col- 
lege, Stamford,  Conn.,  is  Miss  Aurilla  B.  Crouse. 

Charles  Maurice,  formerly  with  the  White  Plains,  N.  Y., 
High  School,  has  engaged  with  the  "Eagan  School,  Hoboken, 
N.  J.,  to  take  up  work  in  the  commercial  department. 

Charles  Hoover,  of  Columbus,  Ohio,  is  a  new  teacher  in 
the  Ohio  Business  College,  Cleveland,  Ohio. 

Miss  Myra  A.  Jones,  who  has  been  engaged  in  office  work 
in  Maine  for  some  time,  is  teaching  at  the  Drake  Business 
College,    Passaic,    N.    J. 

Miss  Anna  Mowery,  of  the  Sharon,  Pa.,  College  of  Com- 
merce, has  been  engaged  as  assistant  in  the  commercial  de- 
partment of  the  McKeesport,  Pa.,  High  School. 

E.  J.  Losie,  who  has  had  charge  of  the  commercial  de- 
partment of  the  Anaconda,  Mont.,  High  School,  has  re- 
signed his  position  to  take  charge  of  the  commercial  depart- 
ment of  the  Laiiversity  Preparatory  School,  Tonkawa,  Okla. 

J.  W.  Gillihan,  of  the  Bowling  Green,  Ky.,  Business  Uni- 
versitj-,  is  now  connected  with  the  Beloit,  Wis.,  Business  Col- 
lege. 

The  shorthand  department  of  the  Ferris  Institute,  Big 
Rapids,  Mich.,  is  now  in  charge  of  John  Alfred  White,  a 
graduate  of  that  institution,  who  has  made  a  very  enviable 
record   in  commercial  work. 

F.  E.  Lakey,  of  the  English  High  School,  Providence,  R. 
I.,  has  been  elected  to  a  good  position  in  the  English  High 
School,  Boston,  Mass.  J.  F.  Ganey,  of  the  Bristol,  R.  I., 
High  School,  takes  INIr.  Lakey's  place  at  the  Providence 
school. 

A.  M.  Fisher,  formerly  of  Draughon's  Business  College 
Washington,  D.  C,  goes  to  the  Indianapolis,  Ind.,  Business 
University  to  take  charge  of  the  shorthand  department,  suc- 
ceeding Stewart  F.  Benson,  who  discontinues  teaching  for  the 
present. 

A.  E.  Edwards  takes  the  place  of  F.  R.  Salway  as  head  of 
the  commercial  department  of  Whitworth  College,  Tacoma, 
Wash. 
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Miss  Delia  J.  Hayden,  a  graduate  of  the  B.  &  S.  Business 
College,  Providence,  R.  I.,  is  now  secretary  to  John  F.  Casey, 
headmaster  of  the  English  High  School,  Boston. 

Miss  E.  Mae  Comfort  is  now  commercial  teacher  m  the 
Cape  Mav,  N.  J.,  High  School. 

Miss  Elizabeth  M.  Charles,  late  instructor  of  commercial 
branches  at  Hiram  College,  Ohio,  is  teaching  at  the  Marion. 
Ohio.  Business  College.  The  commercial  department  of  Hiram 
College   has  been   discontinued. 

E.  A.  Cast,  a  penman  and  commercial  teacher  of  large  ex- 
perience on  the  Pacific  coast,  is  now  principal  of  the  Wenat- 
chee,  Wash.,  Business  College. 

Miss  Lulu  B.  Hagely,  of  Panama,  N.  Y.,  is  a  new  teacher 
at    Hall's    Business    College,    Pittsburg. 

Miss  Pearl  A.  Ritchey,  a  former  teacher  of  G.  VV.  Brown, 
has  engaged  with  the  Poplar  Bluff,  Mo.,  Business  College. 

The  penmanship  work  in  the  School  of  Business  of  Ohio 
Wesleyan  University  is  now  in  charge  of  H.  P.  Greenwall, 
a   recent   Zanerian   graduate. 

:Miss  Ella  M.  Hayes,  a  late  graduate  of  the  Erie,  Pa.,  Busi- 
ness College,  is  teaching  shorthand  in  the  Drake  Business  Col- 
lege,  Passaic,  N.  J. 

Mr.  Whitehill,  for  some  time  New  England  agent  of  the 
J.  B.  Lippincott  Company,  publishers,  is  the  new  commercial 
teacher  at  the  Watertown,   Mass.,  High   School. 

Hastings  Hawkes,  who  last  year  had  charge  of  the  commer- 
cial department  of  the  Winthrop,  Mass.,  High  School,  is  now 
in  the  Government  service  at  Washington,  having  at  present 
a  position  as  bookkeeper  in  the  Stockkeeping  Division  of  the 
Government  Printing  Office.  Mr.  Hawkes  is  a  college  man, 
as  well  as  a  very  high-grade  commercial  man,  and,  like  many 
other  ambitious  and  intelligent  men,  he  has  foreseen  the  pos- 
sibilities of  increasing  his  intellectual  equipment,  while  mak- 
ing a  good  salary  from  the  Government,  by  taking  an  evening 
course  in  George  Washington  University,  where  he  will 
probably   complete   the   law  course. 

J.  H.  King  resigned  his  position  with  the  Butte  Business 
College,  Butte,  ?iIont.,  and  is  now  located  with  the  Easton, 
Pa.,   School  of  Business. 

Miss  Ruby  Spicer,  of  Marseilles,  111.,  and  Miss  Amy  Dates, 
of  Portage,  Wis.,  have  been  employed  by  Hoffmann's  Busi- 
ness College,  Milwaukee,  Wis.  They  will  instruct  in  short- 
hand. 

Miss  Minnie  Everett,  of  the  Bowling  Green,  Ky.,  Business 
Universit}-,  was  recently  employed  by  the  San  Angelo,  Tex., 
Business  College.     She  is  teaching  shorthand. 

E.  B.  Race,  of  Raceville,  N.  Y.,  has  the  commercial  work  in 
the  State  Normal  of  Indiana,  Pa. 

V.  E.  Barnes,  of  the  Bowling  Green,  Ky.,  Business  Uni- 
versity, recently  took  a  position  in  Massey's  Business  Col- 
lege, Columbus,  Ga. 

C.  M.  Wright,  of  Danville,  Ind.,  has  accepted  a  position 
with  the  Red  Cloud,  Neb.,  Business   College. 

E.  E.  Townsley,  formerly  with  the  Cream  City  Business 
College,  Milwaukee,  Wis.,  is  the  new  teacher  of  commercial 
work  in  the  Heald  Business  College,  Fresno,  Cal. 

A.  T.  Williams,  Bowling  Green,  Ky.,  Business  University, 
has  accepted  a  position  with  the  Spencerian  Business  College, 
■Milwaukee,    Wis. 

J.  E.  Gilkey,  of  the  Bowling  Green,  Ky.,  Business  Uni- 
versity, has  charge  of  the  commercial  department  of  the 
Wilkes-Barre,    Pa.,    Business   College.    • 

R.  G.  Laird,  well  known  to  commercial  teachers  and  pen- 
men everywhere,  a  graduate  of  the  School  of  Commerce  of 
New  York  University,  for  some  years  a  teacher  in  the  High 
School  of  Commerce,  New  York,  and  during  the  last  year 
or   so  a  practicing  accountant,   has  been  made   head  of   the 


department  of  Business  Technique  of  the  School  of  Com- 
merce, Boston.  In  his  particular  work  Mr.  Laird  has  as 
assistants  R.  H.  Fisher,  for  two  or  three  years  at  the  head 
of  the  commercial  department  of  the  Newburj-port,  Mass., 
High  School,  and  F.  E.  Walter,  who  for  some  years  had 
similar  work  in  the  East  Providence,  R.  I.,  High  School. 
The  Boston  High  School  of  Commerce  has  just  moved  into 
handsome  new  quarters  and  it  has  a  great  opportunity  be- 
fore  it. 


THE  GREGG  PUBLISHING    COMPANY  OPENS  A  BRANCH 
OFFICE 

Owing  to  the  rapid  development  of  its  Eastern  territory 
the  Gregg  Publishing  Company  has  established  an  Eastern 
office  at  1 123  Broadway,  New  York  City.  The  office,  we 
understand,  will  for  the  present  by  under  the  personal  charge 
of  the  president,  John  R.  Gregg.  Mr.  Gregg  reports  busi- 
ness as  booming.  Hundreds  of  new  adoptions  are  being  made 
of  their  books.  We  hereby  extend  the  hand  of  greeting  to 
our  fellow  publishers  and  to  bespeak  for  them  their  share 
of  the  business  in  the  Eastern  educational  field. 


A  MERITED   PROMOTION 

The  Board  of  Directors  of  the  Remington  Typewriter 
Company  held  a  special  meeting  on  Friday,  September  2y,  at 
which  action  was  taken  which  has  a  special  interest  to  all 
members  of  the  stenographic  profession.  The  constitution  of 
the  company  was  amended  by  t.ie  increase  of  the  Board  of 
Directors  from  nine  to  eleven.  The  two  new  directors  of 
the  company  elected  at  the  meeting  were  F.  E.  Van  Buskirk, 
the  present  secretary  of  the  company,  and  Miss  Mary  E.  Orr. 

A  unique  interest  attaches  to  the  election  of  Miss  Orr,  as 
she  is  probably  the  first  woman  who  has  been  elected  to  the 
directorate  of  a  great  corporation.  She  entered  the  employ 
of  the  company  nineteen  years  ago  as  stenographer,  and  since 
then  has  served  as  the  confidential  secretary  to  the  executive 
officer  of  the  company  under  three  successive  administrations. 

Her  election  to  the  Remington  directorate  is  in  the  first 
place  a  recognition  of  loyal  and  splendid  service.  In  addition 
to  this  it  is  also  a  recognition  of  the  immense  part  played  by 
women  in  the  development  of  the  typewriter  industry.  It  will 
be  recognized  by  every  one  as  fitting  and  appropriate  that 
the  corporation  which  thus  sets  the  example  of  honoring  a 
woman  with  one  of  the  highest  positions  of  trust  within  its 
gift  should  be  the  same  corporation  which  has  done  more  to 
open  new  business  opportunities  for  women  than  any  other 
factor  or  institution  of  modern  times. 


Edward  Toby,  proprietor  of  Toby's  Business  College, 
Waco,  Texas,  and  publisher  of  Janes'  Shorthand,  writes  as 
follows:  "I  am  meeting  with  great  success  with  Janes' 
Shorthand.  The  Harmsworth  Encyclopedia,  which  was  com- 
piled by  the  greatest  experts  in  their  various  lines  on  the 
various  subjects,  in  the  section  devoted  to  shorthand,  while 
speaking  very  complimentary  of  phonography,  yet  gives 
Janes'  Shadeless  Shorthand  o^  Aristoes  (the  best)  the  pref- 
erence, which  everyone  knows  virtually  gives  it  the  first 
place  in  the  world."  We  are  certainly  very  glad  to  note  this 
encouraging  report.  Mr.  Toby  is  an  enthusiastic  business 
school  man.  He  has  a  branch  school  at  156  Fifth  avenue, 
New  York  City,  and  is  a  frequent,  welcome  caller  at  our 
office. 

C.  D.  Phelps,  formerly  of  Canton,  Texas,  is  now  engaged 
with  the  Ransomerian  School  of  Penmanship,  Kansas  City, 
:Mo.,  preparatory  to  accepting  a  good  position  with  some  first- 
class  business   institution. 
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W.  2^IARTIN  is  now  secretary  of  the  Common- 

F'M  wealth   School,   located   at   loo   Boylston   street,. 
•  ^*     Boston,  Mass.    The  school  issues  a  very  nicely- 
printed  prospectus,  and  gives  courses  in  all  of 
the   business    branches,   including   special    train- 
ing in  Civil  Service  work. 

G.  S.  Walworth,  proprietor  of  the  Walworth  Business  and 
Stenographic  Institute,  51-53  East  One  Hundred  and  Twenty- 
fifth  street.  New  York  City,  sent  us  an  account  of  a  little 
unpleasantness  he  had  with  an  advertising  agent.  It  seems 
that  the  agent  approached  Mr.  Walworth  and  endeavored  to 
persuade  him  that  up-to-date  advertising  required  special  ser- 
vices. The  advertising  agent  from  that  time  on  apparently 
took  things  in  his  own  hands  and  demanded  a  large  fee  from 
Mr.  Walworth,  which,  of  course,  was  not  paid,  because  no 
agreement  had  been  entered  into.  It  is  a  pretty  safe  proposi- 
tion to  give  some  of  these  oily-tongued  chaps  a  wide  berth. 

The  Rochester,  N.  Y.,  Business  Institute  had  a  full  half- 
page  advertisement  in  the  Post-Express  of  that  city  on  Sat- 
urday, October  S,  announcing  "special  courses  of  study 
for  teachers,  advertisers,  salesmen,  reporters,  printers,  proof- 
readers, correspondents,  bank  clerks,  stenographers,  book- 
keepers, office  assistants,  and  all  others  who  may  be  in- 
terested." These  courses,  we  infer,  are  to  be  given  in  connec- 
tion with  their  evening  school.  Have  not  the  private  busi- 
ness schools  neglected  a  most  profitable  and  important  field 
by  failing  to  give  such  courses  as  these?  It  has  been  left  to 
the  educational  committees  of  the  Y.  M.  C.^A.  to  provide 
many  useful  vocational  courses.  In  the  West  Side  branch  of 
the  Y.  M.  C.  A.  in  New  York  City  fifty  different  courses  are 
given.  These  include  nearly  every  calling  in  which  men  are 
engaged.  Bookkeeping  and  shorthand  have  been,  and  are,  in 
such  strong  demand  that  school  proprietors  are  very  liable  to 
overlook  other  courses,  the  demand  for  which  has  arisen 
during  the  past  few  years. 

The  old  reliable  Spencerian  Business  College,  Milwaukee, 
Wis.,  is  enjoying  a  season  of  unprecedented  prosperity.  Uncle 
Robert  C.  Spencer,  the  president,  is  still  as  vigorous  and  alert 
as  ever.  He  has  surrounded  himself  with  an  energetic  corps 
of  helpers  who  all  have  the  interests  of  the  school  at  heart. 

O.  J.  Penrose,  of  the  Elgin,  111.,  Academy,  informs  us  that 
within  six  days  after  their  last  graduation  exercises  82  per 
cent,  of  their  graduates  had  already  secured  positions.  Mr. 
,  Penrose  is  director  of  the  business  department,  and  is  one  of 
our  best  known  penmen  and  teachers. 

Claude  L.  Eyster,  of  the  Yeatman  High  School,  St.  Louis, 
Mo.,  writes  that  their  school  is  larger  than  ever  this  year. 
Mr.  Eyster  has  charge  of  the  work  in  penmanship  and  arith- 
metic, and  is  securing  splendid  results.  The  work  done  in 
the  business  branches  in  the  Yeatman  High  School  compares 
most  favorably  with  that  done  in  any  public  school  in  the 
country.  This  is  easily  accounted  for  when  one  remembers 
the  personnel  of  the  staff  of  the  commercial  department. 
By  the  way,  Mr.  Eyster  encloses  with  his  letter  a  nice  little 
club  of  subscriptions. 

By  the  Milwaukee  Sentinel,  Saturday,  October  19,  we  see 
that  Uncle  Robert  C.  Spencer  is  as  public  spirited  as  ever. 
He  is  now  after  the  Voters'  League  of  that  city,  claiming  that 
it  is  dominated  by  a  coterie  of  politicians,  and  suggested  that 
a  strong  civic  organization  be  formed  to  look  after  the  welfare 


of  the  city.  Mr.  Spencer's  suggestion  has  been  taken  up  by 
the  president  and  secretary  of  the  Westminster  League,  and 
several  of  the  leading  men  strongly  commended  Mr.  Spencer's 
plan. 

The  Northwestern  Business  College,  Spokane,  Wash.,  of 
which  M.  M.  Higley  is  president  and  M.  F.  Higley  secretary, 
is  now  pleasantly  located  in  the  New  Northwestern  College 
block,  with  headquarters  and  equipment  that  can  hardly  be 
equalled  in  the  West.  This  school  opened  with  the  largest 
enrollment  thus  far,  and  with  a  prosperous  season  throughout 
the  entire  Northwest,  the  management  of  this  school  feel 
that  this  year  will  be  a  record  breaker.  H.  N.  Stronach  has 
charge  of  the  penmanship  and  commercial  work. 

The  New  England  Association  of  Penmanship  Supervisors 
will  hold  its  annual  meeting  in  Boston,  Saturday,  January 
II,  1908.  A  very  good  program  is  being  planned.  The  same 
will  be  published  in  full  in  our  January  number.  This  is  a 
young  and  promising  association.  Harry  Houston,  super- 
visor of  penmanship  in  the  public  schools  of  New  Haven, 
Conn.,   is   the   president. 

A  Pure  Food  Show  was  held  at  the  Armory,  Spokane, 
Wash.,  from  November  4-16.  The  Blair  Business  College  of 
that  city  engaged  a  booth  and  exhibited  considerable  students' 
work  in  bookkeeping,  penmanship,  shorthand  and  t}fpe- 
writing. 

The  Kinston,  N.  C,  School  of  Stenography  and  Typewrit- 
ing is  doing  some  very  practical  advertising  in  the  local  papers 
there.  This  school  is  under  the  management  of  Mrs.  W.  A. 
Bobbitt,  who  originally  established  the  school. 

C.  M.  Simcoke,  of  the  McKinley  High  School,  St.  Louis, 
Mo.,  writes  us  that  the  work  in  the  commercial  department 
is  progressing  very  nicely  with  two  new  teachers,  G.  A. 
Lauterbach,  of  Mt.  Morris,  111.,  and  T.  J.  Hill,  of  the  South- 
western Business  College,  St.  Louis,  assisting.  This  de- 
partment has  the  largest  attendance  in  the  city. 

H.  B.  Cole,  of  Quincy,  Mass.,  who  is  engaged  in  high 
school  work,  writes  us  as  follows:  "I  find  myself  in  very 
pleasant  surroundings  with  the  most  interesting  school  work 
I  have  yet  faced.    About  four  hundred  on  commercial  work." 

By  a  recent  letter  from  E.  C.  Davis,  of  the  Utah  Business 
College,  Salt  Lake  City,  Utah,  we  learn  that  since  he  began 
his  work  in  that  city  his  school  has  grown  wonderfully  and 
new  students  are  entering  daily.  The  outlook  is  very  bright, 
and  we  predict  for  him  a  most  successful  year. 

J.  M.  Lantz,  of  the  Waynesboro,  Pa.,  Business  College,  is 
now  owner  of  this  school  and  reports  a  very  promising  out- 
look for  the  coming  year.  Since  he  assumed  management 
of  the  Waynesboro  Business  College  in  1904  the  school  has 
steadily  increased  in  numbers.  Miss  Margaret  Demaree  is 
still  in  charge  of  the  shorthand  department  and  is  doing  good 
work. 

The  new  Bliss-.Alger  Business  College,  of  Saginaw,  Mich., 
is  meeting  with  great  success.  This  school  has  been  organ- 
ized especially  for  the  training  of  teachers  for  the  Bliss 
System  of  Bookkeeping.  When  introducing  this  system  into 
new  schools,  Mr.  Bliss  found  so  great  a  demand  for  teachers 
who  thoroughly  understood  the  system  that  he  decided  to 
open  a  school  in  his  home  town  in  order  that  he  might  train 
them  under  his  personal  supervision.  Special  attention  is 
also  given  to  the  preparation  of  shorthand  teachers.  F.  R. 
Alger  is  associated  with  Mr.  Bliss  in  the  college. 
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management    and    control   of   the   private   business   school 
owner   may   express   his   views   to  the  fullest  extent. 

THE     PRIVATE     SCHOOL     SITUATION      IN     THE     WORLD'S 
WORKSHOP 

RKATER  PITTSBURG  has  sixteen  private  com- 
mercial schools,  one  technical  school  and  three 
collegiate  institutions  that  offer  the  commercial 
branches,  commercial  departments  in  all  the 
high  schools,  and  private  commercial  schools  in 
the  larger  suburbs,  so  it  is. seen  that  the  means  of  securing 
commercial  training  in  this  industrial  centre  are  not  in  any 
degree  lacking.  Here  are  represented  the  good,  the  bad,  and 
the  indifferent  in  about  the  same  proportions  to  be  found  in 
all  professional  lines. 

In  Pittsburg  was  first  sown  the  seed  of  the  Commercial 
School,  and  by  painstaking  husbandry  has  developed  to  a 
proficiency  worthy  of  emulation.  This  city  has  several  high 
grade  private  commercial  schools,  with  adequate  resources 
and  complete  equipment,  whose  reputation  for  integrity  is  un- 
questionable. I  doubt  if  there  is  a  high  school  in  the  country 
that  has  so  complete  and  practical  a  business  course  as  tW 
Pittsburg  High  School.  Prof.  Everhart  is  a  most  efficient  com- 
mercial school  man  and  has  about  him  a  capable  and  manly 
corps  of  assistants. 

Through  the  fact  that  commercial  branches  have  received 
greater  recognition  at  the  hands  of  those  entrusted  with  the  edu- 
cational affairs  of  every  community,  and  that  departments  have 
been  established  in  the  high  schools  by  those  in  authority,  the 
importance  of  our  line  of  training  has  thereby  been  the  more 
prominently  brought  to  the  notice  of  a  much  larger  number 
of  persons.  The  thought  thus  directed  in  this  channel,  being 
the  equivalent  of  judicious  advertising,  has  resulted  in  an  in- 
creased, rather  than  a  diminished,  attendance  at  the  private 
schools.  Anything  that  truly  emphasizes  the  need  of  a  com- 
mercial education  to  meet  the  demands  of  business,  awakens 
interest,  creates  desire,  and  inspires  confidence,  which  cannot 
but  be  to  the  advantage  of  the  alert  private  school. 

The  introduction  this  Fall  of  night  sessions  in  the  commer- 
cial departments  of  the  Pittsburg  high  schools  by  the  Central 
Board  of  Education  has  given  an  impetus  to  night  school  work 
throughout  the  community.  This  opening  of  the  public  night 
school  was  exceptionally  gratifying  in  the  way  of  numbers, 
with  an  enrollment  of  over  600  pupils.  Our  institution,  on 
the  same  evening  of  the  High  School's  initial  sessions,  had 
its  largest  enrollment  of  any  one  single  evening  since  our 
opening  night,  a  few  weeks  previous.  This,  we  think,  can 
safely  be  taken  as  a  criterion  of  the  general  effect  of  the 
public  school's  influence  upon  commercial  education. 

The  worthy  private  schools  report  a  prosperous  season, 
and  as  these  institutions  stand  aloof  from  the  empiric,  their 
success  can  only  be  assumed  to  be  in  keeping  with  the  ques- 
tionable methods  they  employ.  There  has  been  a  more  in- 
quiring class  of  prospects  this  season  than  has  been  experi- 
enced heretofore.  That  these  had  to  be  convinced  of  superior 
merit  has  largely  increased  the  enrollment  with  the  reliable 
schools  and  must  have  materially  lessened  that  of  the  irre- 
sponsible ones. 

The  get-together  plan  sounds  good  theoretically,  but  I  am 


not  so  sure  about  its  practicality  on  a  broad  scale.  It  is  too 
much  like  a  noble  hearted  woman  marrying  a  good-for-noth- 
ing man  in  order  to  reform  him.  The  result  is  common 
knowledge  in  every  community. 

The  quality  of  the  school  resolves  itself  into  the  integrity 
of  men.  A  school  is  no  better  nor  stronger  than  the  charac- 
ter of  the  men  who  manage  it,  the  man  that  lacks  honesty 
and  integrity  of  character  in  a  work  so  elevating  as  educa- 
tion, little  hope  for  his  betterment  could  be  expected  by 
placing  him  on  a  level  with  the  truly  honorable  and  respect- 
able. It  would  be  only  giving  standing  to  the  undeserving  and 
he  would  not  hesitate  to  use  it  as  a  means  to  selfish  ends.  The 
man  that  cannot  be  honorable  by  himself  cannot  be  so  when 
allied  with  others.  "There  is  honor  among  thieves."  Yes, 
among  themselves ;  but  how  much  do  they  show  of  this 
estimable  quality  for  the  class  that  honestly  strives  to  be 
good  citizens  and  for  the  maintenance  of  their  homes? 

Only  too  willing  would  this  institution  be  to  get  together 
for  the  purpose  of  bettering  commercial  education  with  some 
of  our  brother  schools  who  are  high-minded  enough  not  to 
malign  worthy  competitors.  Pittsburg's  good  schools  pursue 
the  method  of  getting  business  truthfully  and  honorably, 
without  resorting  to  the  reprehensible  practice  of  price-cutting. 

Yes,  let  us  get  together;  but  let  the  good  get  togeher  in  the 
sunlight,  that  the  disreputable  may  be  crowded  farther  into  the 
shadow.  Let  there  be  an  established  standard  for  the  "get 
togetherists,"  and  let  that  standard  be  first,  last,  and  all  the 
time,  integrity.  The  good  schools  should  not  lend  respecta- 
bility to  disrespectability,  or  surely  they  will  besmirch  re- 
spectability with  that  ugly  prefix.  The  worthy  schools  should 
take  high  ground  and  give  the  law  of  survivorship  full  sway. 

It  must  be  admitted  that  the  good  schools  are  yet  too  far 
apart,  and  I  hope  that  the  time  is  not  far  distant  when  a  closer 
relationship  shall  be  established,  although  locally  the  best  of 
feeling  prevails  among  institutions  of  this  character.  It  is 
not  an  unusual  thing  to  exchange  courtesies  over  the  telephone 
and  to  pay  friendly  visits.  This  is  true  not  only  of  the  high- 
class  private  schools,  but  also  of  the  high  schools.  Frequent- 
ly, we  say :  "Yes,  so  and  so  has  a  good  school,"  or  "this  is  a 
first-class  institution,"  to  prospects,  "and  you  will  make  no 
mistake  in  attending  their  school,  if  you  cannot  come  to  us." 
We  do  not  wish  to  throw  out  the  inference  that  we  are  par- 
ticularly magnanimous ;  but  we  do  believe  that  we  owe  it  to 
our  own  integrity  to  justify  the  just,  and  we  also  believe  that 
we  owe  it  as  a  solemn  duty  to  condemn  the  unjust. 

The  spirit  of  fraternalism  could  be  fostered  and  much 
practical  help  gathered  from  the  federation  meetings,  aside 
from  the  discussions  of  the  convention  hall,  from  personal 
visits  to  the  private  schools  of  any  city  in  which  the  conven- 
tion is  held.  Meet  the  school  people  in  their  own  environ- 
ment, discuss  .matters  of  interest  in  the  school  atmosphere, 
and  no  doubt  much  good  would  result.  We  are  willing  to 
keep  "open  house"  that  week  for  federation  members,  and  feel 
that  other  Pittsburg  schools  will  accord  a  similar  welcome. 
P.    S.   Spangles,   Principal,   Duff's   College. 

Pittsburg,  Pa.,  Nov.  9,  1907. 

The  Joxirnal  party  will  leave  New  YorK,  Thtirsday,  December 
20tK,  on  Train  No.  19,  Pennsylvania  Railroad,  at  8.30  P.  M.,  and 
arrive  in  Pittsburg  at  8.00  A.  M.,  Friday. 


'JUtd^atnaS 


SOME  POINTS   IN    CONDUCTING  A  BUSINESS   SCHOOL    IN  A 
TOWN  Of  TWENTY  THOUSAND  INHABITANTS 

B\-  A.  F.  Harvey,  Waterloo,  la. 

Advertising — No.  2 

HE  third  class,  or  "good"  advertising,  is  what 
every  school  proprietor  wants  to  use  and  what 
he  believes  he  is  using.  It  consists  in  well  writ- 
ten matter  placed  so  as  to  reach  the  people  that 
you  may  reasonably  expect  to  patronize  you.  It 
is  not  profitable  to  pay  for  space  in  papers  and  magazines 
that  have  a  wide  circulation  in  territory  that  you  cannot  ex- 
pect to  furnish  you  patrons.  While  you  may  occasionally 
secure  a  student  from  such  territory,  there  is  much  more  fertile 
fields  nearer  home. 

The  school  proprietor  must  remember  that  his  business 
is  far  different  from  that  of  the  merchant  who  sells  and  ships 
goods  to  his  customers.  In  the  one  case  the  customer  stays 
at  home  and  the  goods  come  to  him.  In  the  other  the  customer 
must  do  the  traveling.  If  he  can  do  as  well,  or  nearly  so, 
nearer  home  he  is  quite  likely  to  stop  there. 

Advertising  should  be  placed  where  the  largest  possible 
proportion  of  readers  may  become  patrons.  For  this  reason 
school  proprietors  in  small  towns  will  find  country  newspapers 
a  good  medium.  Well  written,  neatl}-  printed  circulars,  pos- 
sessing the  dignity  and  bearing  that  any  circular  emanating 
from  an  educational  institution  should  possess,  mailed  to  a 
carefully  selected  list,  although  expensive,  is  one  of  the  most 
productive  means  of  advertising. 

High  school  graduates  and  country  teachers  furnish  good 
mailing  lists  for  this  class  of  advertising.  Xames  received 
from  present  and  former  students  should  be  carefully  circu- 
larized and  judiciously  followed  up.  These  names  should  be 
carefully  filed,  so  that  they  are  easy  of  access,  and  notation 
made  showing  what  has  been  sent  to  each  one  and  what,  if 
any,  inquiries  have  come  from  them.  Much  care  should  be 
used  in  keeping  this  list  so  as  to  avoid  duplication.  Other 
names  may  be  secured  in  various  ways.  I  frequently  send 
stamped  cards  to  school  teachers  asking  for  lists  of  names 
and  also  to  any  interested  inquirers.  A  very  effective  circular 
is  a  card  containing  the  record  of  a  recent  graduate.  One  who 
has  made  an  exceptionally  good  record  is  selected  for  this 
purpose.  (Se?  illustration.)  This  shows  what  we  have  done 
for  others,  and  the  natural  conclusion  of  the  reader  is  that 
we  will  do  as  well  for  him.     At  least  he  would  like  to  try  it. 

I  select  the  record  of  a  high  school  graduate  to  send  to 
my  list  of  such  graduates,  the  record  of  a  rural  teacher  to 
send  to  prospectives  from  that  list.  The  record  of  a  country 
boy  or  girl  is  an  inspiration  to  those  of  this  class.  One  can 
readily  see  the  folly  of  sending  the  record  of  a  high  school 
graduate  to  the  boy  or  girl  who  has  never  seen  the  inside  of 
a  high  school  room.  A  good  catalogue  or  prospectus  is  indis- 
pensable. This  should  be  well  written  and  well  printed.  It 
should  compare  favorably  with  like  booklets  sent  out  by  your 
competitors.  Information  contained  in  it  should  be  reliable 
and  it  should  contain  many  illustrations  showing  your  equip- 
ment and  rooms.  It  should  also  present  something  of  what 
you  are  doing  for  your  graduates.  It  would  better  fall  short 
of  illustrating  the  facilities  offered  than  to  be  overdrawn. 

The  visitor  who  has  seen  your  catalogue  and  finds  that 
j-ou  are  offering  better  facilities  than  you  have  advertised 
is  at  once  your  friend  and  faithful  ally,  whether  he  ever  be- 
comes your  patron  or  not;  while,  on  the  other  hand,  the  one 
w'ho  calls  to  look  over  your  rooms  and  equipments  and  finds 
that  you  are  not  meeting  your  advertised  claims  is  at  once 
dissatisfied  and  puts  you  down  as  a  faker  and  grafter. 

Thus  far  I  have  spoken  only  of  direct  advertising,  or  that 


which  is  done  solely  for  advertising  purposes.  Among  the 
most  valuable  advertising  is  what  may  be  called  indirect  ad- 
vertising, or  that  which  is  done  for  other  purposes  and  indi- 
rectly has  an  advertising  value.  The  best  advertising  is  that 
which  does  not  appear  to  the  public  as  advertising.  In  this 
class  might  be  mentioned  good  equipment,  thorough  courses 
of  study,  live,  practical  teachers,  pleasant,  well-kept  rooms, 
all  of  which  combine  to  make  a  satisfied  student  body,  which 
is  one  of  the  best  ads.  a  bus-ness  school  sends  out..  Another 
strong  medium  is  a  satisfied  employer,  who  may  always  be 
secured  if  the  right  kind  of  work  is  done  in  the  schoolroom  and 
care  is  exercised  in  recommending  students  to  business  men. 
The  qualifications  of  a  student  should  never  be  over-estimated 
to  a  prospective  employer.  It  is  far  better  for  both  the  student 
and  the  school  if  the  employer  finds  that  the  student  can  do 
better  work  than  he  had  expected  from  the  recommendation 
given. 

The   relation  of   the  manager  to  the  student   and  to  the 
general  public  in  all  business  transactions  is  another  thing  that 


HOMER  J.  COUNCILOR 

Muskogee,  Indian  Territory 


KATHERINE  THURSTON 

Bartlesvilie,  Oklahoma 


Jl-.NE     -1.     llKir) 

Graduated       fiom       High 

Scbool 
.Tlne  19.  190.5 

Enrolled  in   the  Waterloo 

Business  College 
Makch  6.   1906 

Finished     our     Complete 

Course 
M.\RCH   6.    1900 

Placed  in  a  position  pay- 
ing $40  per  month 
Apeii.  19.   1906 

Called   to  a  better  position 

■paying  ?45  per  month. 
June  6.    1906. 

Appointed  to  a  position  in 

the  Indian  Commission 

Salary,   $900 
October  1.   1906 

'Salary  raised  to  $1200 
JnxE   20.    1907 

Salary  raised  to  $1320 

Eight  months'  schooliug 
and  fifteen  months'  experience 
changed  his  earning  capacity 
from 

$150   to  $1320 
It  Pays  to  Take  a  Business  Ceurse 


March    19.    1006 

Enrolled  in  the  Waterloo 
Business  College 

December  21.   1906 

Completed  our  course  In 
Shorthand  and  Typewrit- 
ing 

April  9.  1907  '-"■■- 

Wrote  the  following  let- 
ter ;  "Before  taking  my 
course  with  you,  I  could 
earn  only  $310  as  a  coun- 
try school  teacher.  Now 
I  can  earn  more  than 
$720,  or  more  than  double 
what  I  could  earn  prior  to 
entering  your  school.  It 
pays  to  take  a  business 
course." 

ilAV   10,  1907. 

Wrote  that  she  made  $80 
the  preceding  month,  and 
that   she   expected   to   re- 

'         ceive   more   than    $100   a 
month   thereafter. 

Eight  mouths'  schooling 
and  five  months'  experience 
multiplied  her  salary  by  four 

A  Business  Course  Brings 
Immediate  Returns 


Specimens  of  Genuine  Advertisements  Used  bv  JiIr.  H.^rvey. 

will  have  its  good  or  bad  effect  on  the  standing  of  the  school. 
The  bearing  of  the  manager,  teachers  and  all  employes  in 
their  social  and  business  life  should  not  be  overlooked.  .There 
are  many  things  which  tell  for  good  or  ill,  to  which  the  wise 
manager  will  carefully  attend.  The  one  who  conducts  his 
school  in  such  a  way  as  to  merit  success  will  probably  have 
it,  and,  if  not,  he  will  have  the  satisfaction  which  comes  from 
duty  well  done. 

"  'Tis  not  in  mortals  to  command  success. 
But  we'll  do  more,  Sempronius,  we'll  deserve  it." 


WHO'S  WHO  IN  PENMANSHIP    ntf 


H.  N.  Stronach. 
H.  N.  Stronach  has  had  a  most  successful  career  as  a 
student  and  teacher.  He  was  born  in  Halifax,  N.  S.,  Decem- 
ber 29,  1879,  and  graduated  with  honors  from  the  High  School 
at  the  age  of  seventeen.  At  the  age  of  twenty-one,  he  was 
elected  to  a  High  School  principalship.  In 
ig02,  he  gave  up  his  work  and  went  to 
Winnipeg,  Manitoba,  where  he  spent  two 
years  in  the  National  Business  College  of 
that  city.  It  was  while  here  that  he  be- 
came interested  in  penmanship,  and  has  spent 
considerable  time  in  practicing  and  teaching, 
until  now  he  is  recognized  as  a  master  of 
the  beautiful  art.  In  April,  1905,  he  joined 
the  teaching  forces  of  the  Northwestern  Business  College,  at 
Spokane,  Wash.,  as  principal  of  the  actual  business  depart- 
ment and  teacher  of  commercial  branches.  In  September, 
1906,  was  placed  at  the  head  of  the  commercial  and  penman- 
ship departments.  Mr.  Stronach  states  that  his  success  as 
a  penman  is  due  in  a  large  degree  to  the  inspiration  derived 
from  the  Penman's  Art  Journ.^l.  He  is  not  only  a  sub- 
scriber for  it  himself,  but  insists  that  each  one  of  his  pupils 
have  the  benefit  of  it. 


Alexander  Fall. 
Alexander  Fall  is  a  veteran  in  the  ranks.  He  is  president 
of  Fall's  Business  College,  Nashville,  Tenn.,  and  was  born  in 
1848  in  the  city  of  Nashville.  His  early  life  was  spent  in  his 
father's  printing  office,  until  the  breaking  out  of  the  Civil  War, 
when  he  served  as  a  messenger  for  the  of- 
ficials of  the  army  who  were  located  in 
Nashville.  In  1863,  he  began  the  study  of 
Benn  Pitman  shorthand  and  succeeded  in  be- 
coming expert  in  it.  For  the  next  twenty-five 
years  he  was  employed  in  the  courts  and  by 
railroads  and  other  large  corporations  in  the 
practice  of  his  art.  but  in  1887,  he  established 
a  school  of  shorthand,  which  finally  came  to 
be  known  as  "Fall's  Business  College  and  Telegraph  Insti- 
tute." His  school  has  been  a  success  from  the  start  and  en- 
joys a  large  annual  enrollment.  Mr.  Fall  is  superintendent 
of  the  Watkins  Institute  night  school,  w-hich  has  a  registra- 
tion of  more  than  500  pupils. 


Norman  H.  Wright. 
Norman  H.  Wright,  son  of  E.  J.  Wright,  former  president 
of  the  Bryant  &   Stratton  Business   College,  Louisville,  Ky., 
was  born  in  Evansville,  Ind.,  in  1881.     He  is  now  vice-presi- 
dent of  the  above-named  school.    He  received  his  early  educa- 
tion in  the  public  schools  of  Louisville.     Mr. 
a     Wright   makes   a   specialty  of   teaching  pen- 
manship, and  is  known  as  one  of  the  most 
successful   engaged  in   that  line.     He  writes 
a   model   business   hand.     He   is   a    frequent 
attendant   at   the   meetings   of   the    National 
Association,  and  is  held  in  very  high  esteem 
by  all  the  members  of  that  body.     He  sup- 
plemented his  public  school  work  by  a  course 
in  the  business  school  with  which  he  is  now  connected. 


J.  J.  Bailev. 

J.  J.  Bailey,  formerly  of  London,  Ontario,  is  a  new  and  im- 
portant acquisition  to  the  penmanship  fraternity  of  Toronto, 
Canada.  He  was  born  in  1879  in  Grey  County,  in  the  Prov- 
ince of  Ontario.  He  was  educated  in  the  public  schools  of 
his  native  town  and  graduated  in  1898.  Af- 
ter spending  two  years  as  an  instructor  in 
the  district  schools  near  his  home,  he  attended 
the  Ontario  Commercial  College  in  Hamilton, 
and  obtained  a  professional  school  certificate. 
We  next  find  him  in  the  Central  Business 
College  of  Toronto,  where  he  pursued  courses 
in  shorthand,  bookkeeping  and  penmanship. 
Here  he  came  under  the  helpful  instruction 
of  that  famous  penman,  A.  F.  Sprott.  Feeling  the  need  of 
more  and  greater  proficiency  in  commercial  work,  he  next 
devoted  considerable  time  to  public  accounting,  and  also  pur- 
sued a  course  in  the  higher  branches  of  bookkeeping.  There 
are  few  members  of  the  profession  who  can  write  as  graceful 
a  business  hand  as  can  our  friend  Bailey,  and  his  future  is 
full   of  promise. 


J.  T.  Stockton. 
/.  T.  Stockton,  secretary  of  the  Illinois  Business  College, 
located  at  Springfield,  was  born  in  Unionville,  October  15, 
1868.  He  spent  all  his  life  in  the  schoolroom,  either  as 
teacher  or  pupil.  He  is  a  graduate  of  the  Green  City,  Mo., 
College,  completing  a  Literary  Course.  In 
1889  he  entered  the  Gem  City  Business  Col- 
lege at  Quincy,  111.,  taking  the  Business  and 
Penmanship  courses.  After  completing  his 
work  here  he  taught  for  two  years  in  the 
Little  Rock,  Ark.,  Commercial  College.  From 
there  he  went  to  St.  Louis  to  teach  for  Dr. 
Carpenter  in  the  Bryant  &  Stratton  School  of 
that  city.  Here  he  was  located  for  seven 
years,  resigning  to  join  his  brother  in  the  organization  of  the 
Illinois  Business  College  and  Telegraph  School.  Mr.  Stock- 
ton's name  has  been  on  the  subscription  list  of  The  Journal 
for  nearly  nineteen  years.  He  is  a  very  successful  teacher  of 
the  business  branches. 


Ellis  S.  Cook. 
Ellis  S.  Cook,  president  of  the  Maryville,  Mo.,  Business 
College,  was  born  in  Missouri  in  1883.  His  education  was 
secured  in  the  Normal  schools  of  Stanberry  and  Chillicothe. 
He  also  attended  Sadler's  Bryant  &  Stratton  School  at  Balti- 
more and  the  Eastman  Business  College  at 
Poughkeepsie,  N.  Y.  After  finishing  his 
course  in  the  latter  school  he  was  employed 
for  a  time  with  the  Brown's  Business  College 
Company,  and  later  joined  the  teaching  forces 
of  the  Metropolitan  Business  College,  Chi- 
cago. He  resigned  his  position  in  this  school 
on  account  of  his  father's  death,  and  returned 
to  his  native  State.  Mr.  Cook  is  a  master  of 
a  beautiful  business  hand  and  enjoys  the  reputation  of  being 
a  most  successful  teacher. 
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Wallace  Bukgess. 

Wallace  Burgess  is  a  native  of  Wayne  County,  Pa.  He 
was  born  October  2,  1881.  His  early  years  were  spent  witn 
his  father — a  lumber  contractor — in  the  forests  of  the  Key- 
stone State.  Despite  the  discouraging  environment  he  suc- 
ceeded in  securing  a  High  bchool  education 
and  engaged  in  teaching.  After  three  years  of 
tlie  life  of  a  pedagogue,  he  was  attracted  to 
commercial  work  and  took  a  course  in  the 
Commercial  College  of  Williamsport,  Pa. 
While  here  he  became  interested  in  the  Pen- 
man's Art  Journal  and  gives  it  credit  for 
much  of  his  later  success  as  a  penman.  After 
finishing  his  course  in  Williamsport  he  se- 
cured a  position  as  teacher  in  Spencer's  Business  College,  Jer- 
sey City,  N.  J.  An  exceptional  opportunity  presented  itself 
whereby  he  became  connected  with  the  accounting  department 
of  a  large  corporation  and  he  is  now  engaged  in  practicing 
the  principles  he  was  wont  for  so  long  a  time  to  explain  to 
his  pupils. 


A.  T.  ScoviLL. 

A.  T.  Scovill,  at  present  principal  of  the  Sterling,  111., 
Business  College,  was  born  in  Cleveland,  Ohio,  March  7,  1875. 
His  early  years  were  spent  in  the  western  part  of  Pennsyl- 
vania and  in  Colorado.  Here  in  the  city  of  Denver,  at  nine 
years  of  age,  he  began  his  life  work  as  a 
newsboy.  Subsequently,  he  secured  work  as 
errand  boy  in  a  grocery  store  and  later  on  in 
a  printing  shop.  At  thirteen  years  of  age  he 
went  to  Illinois  and  lived  for  a  time  with  his 
uncle  at  Dixon.  At  seventeen  he 
entered  the  Di.xon  Business  University,  and 
later  on  was  engaged  as  teacher  in  the  North- 
ern Illinois  College  at  Fulton.  While  here  he 
completed  the  scientific  course.  The  Summer  of  1898  he 
spent  in  doing  post-graduate  work  in  the  Cedar  Rapids,  Iowa, 
Business  College.  He  was  then  employed-  by  the  Brown 
Business  College  Company  at  Galesburg.  Afterward  he  se- 
cured a  position  with  the  Wade  Business  College  at  Lancaster, 
Pa.  He  has  been  at  tlie  head  of  the  Sterling  School  for  a 
year  and  is  making  an  unqualified  success  of  his  work. 


M.  B.  McDowell. 


M.  B.  McDowell,  principal  of  the  commercial  department  of 
the  Bradford,  Pa.,  High  School,  was  born  in  Clarion  County. 
Pa.,  September  8,  1881.  At  the  early  age  of  fifteen  he  had  com- 
pleted his  education  in  the  public  schools  and  entered  the 
State  Normal  School,  located  in  his  native 
city.  After  graduating  from  this  institution, 
he  spent  a  little  time  in  teaching.  At  the  age 
of  twenty-one,  he  entered  Mt.  Union  Col- 
lege, Alliance,  Ohio.  Here,  under  the  in- 
struction of  L.  L.  Tucker,  well  known  for 
a  quarter  of  a  century  as  a  very  successful 
teacher  of  penmanship  and  the  commercial 
branches,  Mr.  McDowell  did  very  satisfactory 
work,  and,  aft;r  graduating,  st:.rted  out  to  get  some  office  ex- 
perience in  order  to  better  fit  himself  for  the  duties  of  in- 
structor. Three  years  ago  he  was  called  to  the  work  in  Brad- 
ford, and  is  making  splendid  success  with  the  more  than  100 
pupils  in  his  department.  He  writes  a  beautiful  professional 
hand. 


A.  L.  Peer. 
A.  L.  Peer  was  born  in  the  village  of  Lithopolis,  Ohio, 
May  15,  1877,  When  he  was  nine  years  of  age  his  parents 
removed  to  Kansas,  where  he  received  his  early  education.  In 
i89'7,  after  finishing  his  course  in  the  High  School,  he  began 
teaching  and  continued  in  this  work  for  two 
years.  In  1890  he  entered  the  Kansas  Wes- 
leyan  Business  College  at  Salina.  Here  Ik- 
came  under  the  instruction  of  L.  H.  Haus- 
am,  who  succeeded  in  inspiring  him  in  the 
penmanship  line.  In  1902  he  accepted  a  posi- 
tion with  Massey's  Business  College  at  Hous- 
ton, Texas,  devoting  his  time  to  teaching  the 
commercial  branches.  In  1905  he  came  North 
to  take  charge  of  llie  commercial  department  in  the  Elliott 
School,  Wheeling.  W.  Va.  Mr.  Peer  is  making  a  marked 
success  of  his  work  in  this  institution. 


T.  M.  French. 


T.  M.  French,  principal  of  the  commercial  department  of 
Union  College,  College  View,  Neb.,  hails  from  the  Lone  Star 
State.  He  was  born  in  1883,  and  received  his  early  education 
at  the  Keene  Academy,  Texas.  He  completed  a  commercial 
course  at  Battle  Creek,  Mich.,  and  finally 
became  associated  with  the  Graham  School  of 
Shorthand,  located  in  that  city.  This  was 
during  1903-4.  The  following  year  he  re- 
turned to  his  old  home  school  to  take  charge 
of  the  commercial  department,  and  after  re- 
maining two  years,  he  once  more  made  a 
change  to  his  present  location,  where  he  is 
dispensing  knowledge  to  the  youth  of  Ne- 
braska in  a  satisfactory  manner. 


Earl  Kelty. 
Earl  Kelty  was  born  in  Vinton,  Iowa,  July  21,  1883.  He 
attended  the  public  schools  of  that  city  and  later  went  to 
Til  ford  Collegiate  Academy,  from  which  he  graduated  in  1904. 
By  this  time  he  manifested  considerable  ability  along  the  line 
of  penmanship  and  drawing  and  immediately 
after  graduation  went  to  the  Cedar  Rapids 
Business  College,  where  he  took  a  special 
course  under  W.  C.  Henning.  Returning  tn 
Vinton,  he  yvas  employed  as  assistant  prin- 
cipal and  instructor  in  penmanship  in  tlie 
Academy.  After  teaching  in  this  position  a 
year  he  enrolled  in  the  State  University  of 
Iowa.  Aside  from  his  regular  work  in  the 
LTniversity  he  teaches  penmanship  in  the  Iowa  City  Academy. 
At  a  recent  election  he  was  chosen  editor  of  the  Junior 
Annual,  a  publication  of  the  S.  U.  I.  He  is  a  strong  advocate 
of  The  Penman's  Art  Journal,  for  from  it  he  has  derived 
much  of  his  success  and  enthusiasm  as  a  teacher  and  penman. 


The  Making  of  a  Teacher.  A  Contribution  to  Some  Phases 
of  Religious  Education.  By  Martin  Brumbaugh,  Ph.  D.,  LL. 
D.,  professor  of  pedagogy  in  the  University  of  Pennsylvania, 
The  Sunday  School  Times  Company,  publishers,  Philadelphia. 
350  pages,  bound  in  green  cloth,  i2mo. 

An  exceedingly  interesting  book,  written '  primarily  for 
the  religious  teacher,  but  the  subject  is  made  so  plain,  shorn 
of  all  technicalities,  that  every  page  is  laden  with  ideas  for 
the  teacher  of  any  subject.  Those  who  have  difficulty  in 
comprehending  the  more  advanced  works  on  the  subject  of 
psychology  should  procure  this  volume,  written  by  one  of 
.America's  foremost  authorities.  It  should  be  in  every  teach- 
er's library. 
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AIN  EDUCATIONAL  INVESTMENT  FOR    YOUNG    TEACHERS 

ESPECIALLY,  AND  OLD  TEACHERS  IN  PARTICULAR, 

ANENT  PITTSBURG  MEETING 

reat  as  ma\'  be  a  teacher's  wish  to  succeed, 
fine  of  the  strongest  manifestations  of  such 
ambition  is  presence  at  the  annual  meetings  of 
commercial  teachers.  It  is  here  that  new  ideas 
are  conceived  for  self-improvement,  where  in- 
spiration 1^  gathered  for  a  more  determined  effort,  and 
where  personal  contact,  one  with  another,  draws  from  each 
the  best  there  is  in  him  in  thought.  These  great  conventions 
help  to  meet  the  demand  for  more  capable  service  from 
teachers,  because  they  awaken  them  to  the  needs  of  the  hour 
and  set  them  to  deeper  study  and  greater  effort.  There  is 
undoubtedly  much  truth  in  the  assertion  that  commercial 
teachers  as  a  class  are  not  qualified  in  education  and  train- 
ing to  fill  their  positions  in  a  manner  that  reflects  the  highest 
credit  upon  the  cause  of  commercial  education.  Possibly 
only  school  managers  can  realize  how  difficult  it  is  to  secure 
capable  teachers,  and  it  may  be  true  also  that  few  teachers 
realize  that  they  are  not  measuring  up  to  the  opportunities 
before  them.  Attendance  at  a  single  convention  has  often 
been  the  making  of  a  teacher — sometimes  through  reform, 
sometimes  by  showing  the  possibilities  of  development  along 
certain  lines,  sometimes  by  being  thrown  from  a  much  cov- 
eted "hobby  horse,"  and  at  other  times  by  starting  a  fra- 
ternal spirit  that  has  ripened  into  a  pride  and  love  for  the 
work  that  sets  a  new  standard.  There  are  a  hundred  or 
more  ways  in  which  the  benefits  multiply  and  the  efficiency 
of  teachers  improve. 

There  are  in  our  profession '  some  "dyed^n-the-wool" 
teachers  and  proprietors  who  have  i}ever  attended  a  single 
convention  in  the  past  fifteen  years.  They  have  never 
reaped  any  of  the  benefits  to  be  derived ;  they  have  seldom 
contributed  anything  to  the  cause  of  commercial  education; 
they  continue  to  do  things  in  the  same  old  way.  We  hear 
them  remark  that  the  conventions  are  run  by  and  for  a  few. 
Such  is  not  the  case,  and  the  coming  meeting  will  be  one 
more   refutation   of   such   statements. 

The  Pittsburg  meeting  will  gather  together  a  larger 
number  of  the  j-ounger  teachers  than  has  heretofore  graced 
and  honored  our  meetings  by  their  presence.  The  older 
members  will  be  there  in  their  usual  number,  but  conditions 
are  changing  somewhat,  and  we  now  find  more  young  men 
and  women  engaged  in  commercial  teaching.  To  predict 
that  the  meeting  will  be  larger  than  usual,  abounding  in  en- 
thusiasm, resplendent  with  wit  and  humor,  and  moderate  in 
all  deliberations  is  writing  the  reports  in  advance. 

ni  meet  you  there  because  we — you  and  I — cannot  af- 
ford to  be  absent.  L.  A.  Arnold,  President. 


A  SUMMER  CONVENTION 

The  most  important  question  to  be  decided  at  the  Pitts- 
burg meeting  is  whether  the  convention  shall  be  held  during 
the  December  holidays,  as  heretofore,  or  at  some  convenient 
time  in  the  summer.  All  members  will  be  asked  to  vote  for 
or  against  this  proposed  change,  and  the  matter  is  one  of  so 
great  importance  that  it  should  receive  careful  thought  from 


every   teacher    and    proprietor   before    he   goes    to    Pittsburg. 
Think  about  it,  teachers,  and  vote  your  convictions. 

SCHOOL  MANAGERS 

Take  with  you  to  the  convention  five  copies  of  your 
latest  catalogue  and  other  advertising  booklets.  Put  them 
in  the  school  managers'  exhibit  room,  where  they  will  be 
examined  by  other  school  men  and  where  you  can  examine 
theirs.  At  Cleveland  last  year  the  exhibit  room  for  Short- 
hand, Typewriting  and  Penmanship  work  was  filled  with 
visitors  almost  constantly.  Why?  Everybody  likes  to  be 
shown  the  real  article,  and  there  it  was  exhibited.  Watch  that 
exhibit  room  again  this  year.  May  its  collection  of  students' 
and  teachers'  class  work  grow  annually.  Add  your  catalogue 
to  this  year's  exhibit. 


TO  FEDERATION  MEMBERS  FROM  THE  GENERAL  SECRETARY 

Federation  Members: 

By  the  time  this  communication  reaches  you  the  Pittsburg 
convention  will  be  near  at  liand.  This  is  to  be  the  greatest 
convention  in  the  history  of  the  Federation  and  every  mem- 
ber should  arrange  to  be  present.  Commercial  teachers  can- 
not afford  to  miss  this,  the  only  national  convention  of  com- 
mercial teachers  in  the  United  States.  The  expense  will  not 
be  great  and  will  return  to  you  in  increased  efficiency  and 
enthusiasm. 

Owing  to  the  regular  rate  of  fare  being  reduced  in  a 
large  number  of  the  states,  we  can  secure  no  reduction  for 
the  convention  this  year.  The  round  trip  rate,  however, 
will  be  about  the  same  as  in  previous  years  and  we  will  not 
be  bothered  with  certificates. 

Any  one  finding  it  impossible  to  be  present  should  send 
his  dues  at  once  to  J.  C.  Walker,  the  General  Secretary, 
46  Grand  River  avenue,  Detroit,  JMich.  IMembers  allowing 
their  membership  to  lapse  will  be  compelled  to  pay  $3.00  to 
secure  membership  again,  while  dues  for  old  members  after 
this  year  will  be  $1.50.  This  year  the  fee  for  all  is  $2.00. 
If  you  have  never  been  a  member  now  is  the  best  time  to 
become  one.  If  you  are  now  a  member  do  not  allow  your 
membership  to  lapse,  if  you  cannot  attend  the  convention 
this  year,  as  you  w-ill  get  a  full  report  of  the  proceedings  in 
book  form  that  will  be  worth  many  times  the  two  dollar  fee. 
Very  truly, 

J.  C.  Walker,  Gen.  Sec. 


PENMANSHIP  TEACHERS  AND  PENMEN 

It  will  not  be  very  long  before  we  will  assemble  for  our 
next  meeting  at  Pittsburg.  We  hope  to  make  this  meeting 
of  the  Penmanship  Section  the  best  that  has  ever  been  held, 
and  we  want  all  of  you  to  lend  your  support.  A  national 
organization  of  this  kind  should  be  supported  by  all  who  are 
interested  in  the  subject  of  penmanship,  as  the  enrollment 
fee,  $2.00,  is  small  compared  with  the  advantages  to  be  de- 
rived. You  may  not  be  able  to  attend  the  meeting,  but  you 
are  able  to  become  a  member  of  the  section.  We  want  the 
support  of  the  ones  who  stay  at  home  as  well  as  the  support 
of  the  ones  who  attend  the  meeting.  Will  you  help  us  by 
sending  in  your  enrollment   fee  of  $2.00? 
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PRIVATE  COMMERCIAL  SCHOOL  BUSINESS  MANAGERS' 

ASSOCIATION  MEETING  AT  PITTSBURG 

HOLIDAY  WEEK 

VERYTHING  seems  to  indicate  that  the  Pitts- 
burg meeting  of  the  Business  Managers'  sec- 
tion of  the  Federation  will  be  the  best  attended 
and  most  useful  that  has  yet  been  held.  We 
now  have  by  far  the  largest  paid-up  member- 
ship that  we  have  ever  had  at  this  season  of  the  year,  thus 
showing  unusual  interest  in  the  work  of  the  Association. 

We  will  go  to  Pittsburg  with  a  good  full  treasury,  hav- 
ing on  hand  almost  twice  as  much  money  as  ever  before. 

The  Association  is  in  good  shape  to  do  some  effective 
work  for  the  cause. 

The  Executive  Committee  is  preparing  a  full  programme 
and  members  can  rest  assured  that  there  will  be  plenty  doing 
in  this  section  at  every  session. 

Every   private  commercial   school   or   busincs?   college   in 


partial  view  of  the  good  things  which  are  in  store  for  those 
of  the  craft  who  will  journey  to  Pittsburg  next  Christmas 
week  to  attend  the  1907  meeting. 

Although  the  committee  is  not  able  to  give  the  pro- 
gramme in  a  complete  form  at  the  present  time,  it  is  willing 
to  give  a  general  idea  of  what  it  will  be  like.  We  received 
a  great  many  letters  from  interested  persons  with  whom  we 
corresponded,  and  these  letters  were  full  of  good  sugges- 
tions, and  we  are  truly  thankful  for  them,  as  this  matter  of 
getting  up  programmes  is  no  easy  matter  and  all  help  is 
gladly  received.  We  wish  to  take  this  opportunity  to  thank 
those  who  responded  to  our  communication,  and  those  who 
did  not  answer,  we  presume,  were  too  busy  or  had  moved 
away  from  the  address  to  which  the  communications  were 
sent,  or  for  some  other  reason  they  were  not  interested,  and 
did  not  heed  the  call  to  "come  over  and  help  us." 

We  have  tried  to  work  out  a  programme  in  which  the 
principal  phases  of  a  shorthand  training  appear  as  the  topics 
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the  country  should  be  represented  at  this  meeting. 

Mr.  Andrews  and  his  committee  have  provided  us  the 
very  best  accommodations  for  our  meetings,  which  are  to  be 
held  in  a  specially  fine  parlor  in  the  hotel. 

The  "get  together"  proposition  will  have  a  prominent 
place  on  the  programme. 

I  should  like  to  hear  from  every  member  as  to  whether 
or  not  he  will  be  at  the  meeting;  also  suggestions  of  topics 
for  general  discussion.  Respectfully  and  fraternally, 

Enos  Spencer,  President. 

Louisville,  Ky.,  November  2,  1907. 


PROGRAM  OF  THE  NATIONAL  SHORTHAND  TEACHERS* 
ASSOCIATION 

During  the  past  few  months  the  efforts  of  the  Executive 
Committee  have  not  been  published.  The  committee  has, 
nevertheless,  been  very  busy,  and  after  an  extensive  cam- 
paign in  the  interests  of  the  Association  is  able   to  give   a 


for  discussion,  and  have  endeavored  to  arrange  the  topics 
so  that  something  definite  will  be  accomplished  in  the  discus- 
sions. With  this  end  in  view,  we  have  arranged  for  the  fol- 
lowing topics : 

"What  the  Catalogue  Should  Say  About  the  Shorthand 
Course." 

"What  Should  Be  Accomplished  During  the  Theoretical 
and  the  Dictation  Periods  of  the  Shorthand  Course." 

"The  Correlation  of  the  Shorthand  and  Typewriting  De- 
partments." 

"The  Relative  Merits  of  Touch  and  Sight  Typewriting." 

"English  in  the  Commercial  School." 

"Hobbies  and  Fads  in  Teaching  Shorthand." 

"The  Cultural  Value  of  Shorthand." 

"A  System  of  Training  Pupils  for  Expert  Tj-pewriter 
Operators." 

"The  Shorthand  Teachers'  Library." 

The  committee  does  not  know  at  the  present  time 
whether   to   prepare   the  programme   for   three   or   four   ses- 
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sions,  and  is  therefore  holding  in  abeyance  a  couple  of  num- 
bers, but  it  is  quite  probable  that  the  completed  programme 
will  contain  a  paper  by  a  prominent  reporter  and  a  talk  on 
the  requisite  training  of  a  stenographer  by  a  prominent  Pitts- 
burg business  man. 

The  following  persons  have  signified  their  intention  of 
attending  the  meeting  and  their  willingness  to  appear  on  the 
programme : 

Thomas  P.  Scully,  School  of  Commerce,  Cincinnati, 
Ohio;  Archibald  Cobb,  New  York,  N.  Y.;  W.  P.  Potter, 
Sparta  High  School,  Sparta,  111. ;  W.  D.  M.  Simmons, 
Draughon's  Business  Colleges,  Nashville,  Tenn. ;  Walter  E. 
Dengler,  Philadelphia  Business  College,  Philadelphia,  Pa. ; 
J.  W.  Beers,  Pittsburg,  Pa. ;  James  H.  Kimball,  New  York, 
N.  Y. ;  Edward  Rynearson,  director  of  Pittsburg  High 
Schools,  Pittsburg,  Pa. ;  R.  E.  Tulloss,  Tulloss  School  of 
Touch   Typewriting,   Springfield,  Ohio. 

Ford  O.  Harmson,  Chairman  Executive  Committee. 


PROGRAM    OF   THE  PENMANSHIP  TEACHERS'  ASSOCIATION 

SATURDAY,    DECEMBER   28. 

Secretary's  Report,  L.  E.  Stacy,  Meadville,  Pa. 

President's  Address,  C.  S.  Chambers,  Covington,  Ky. 

The  Value  of  Extremes  in  Business  Writing,  -J.  E.  Plum- 
mer,  Baltimore,  Md. 

The  Teacher  and  His  Subject,  Horace  G.  Healey,  New 
York  City. 

What  a  Supervisor  Finds  in  the  Way  of  Good  Writing,  R. 

C.  Cottrell,  Elwood,  Ind. 
Discussions. 

Subject  not  yet  given,  E.  W.  Stein,  Pittsburg,  Pa. 
Subject  not  yet  given,  G.  B.  Jones,  Norwood,  Ohio. 
Discussions. 

MONDAY,  DECEMBER  30. 

The  Need  of  Form  as  Well  as  of  Movement  in  Teaching 
Writing,  D.  L.  M.  Raker,  Harrisburg,  Pa. 

Teaching  Penmanship,  A.  N.  Palmer,  Cedar  Rapids,  Iowa. 

Discussions. 

Writing  from  the  Employer's  Standpoint,  James  I.  Buchan- 
an, President  Pittsburg  Trust  Co. 

Arm  Movement  in  the  Primary  Grades,  C.  E.  Doner, 
Beverly,  Mass. 

Correlation  of  Penmanship  and  Other  Branches,  K.  C.  At- 
ticks,  Baltimore,  Md. 

Discussions. 

Election  of  Officers. 

TUESDAY,  DECEMBER  3I. 

Engrossing  as  a  Business,  F.  W.  Martin,  Boston,  Mass. 
The  Penmanship  Trinity,  C.  P.  Zaner,  Columbus,  Ohio. 
Discussions. 

The  Beginning  Class  in  Penmanship,  W.  C.  Henning,  Cedar 
Rapids,  Iowa. 
One  Way  of  Doing  It;  Other  Ways  May  Prove  as  Good, 

D.  W.  Hoff,  Lawrence,  Mass. 
Discussions  and  a  General  Pow-Wow. 


PROGRAM    OF    THE    NATIONAL  BUSINESS  TEACHERS' 
ASSOCIATION,  PITTSBURG,  PA.,  DECEMBER  27-31 

FRIDAY    AFTERNOON,    DECEMBER    2/. 

President's  address. — D.  L.   Musselman,  Jr.,  Quincy,   111. 

"To  what  extent  and  in  what  way  should  we  teach  busi- 
ness ethics?" — E.   N.  Miner,  New  York  City. 

"Where  shall  we  put  the  emphasis  in  our  teaching — on 
the  technicalities  of  bookkeeping  or  the  broader  questions  of 
business  management?" — R.  M.  Browning,  Baltimore,  Md. 

"How  can  we  interest  students  in  higher  accounting?" — 
D.  W.  Springer,  Ann  Arbor,  Mich. 

SATURDAY    MORNING,    DECEMBER    28. 

"To  what  extent  and  how  should  teachers  assist  in  the 
business  getting  of  the  school?" — T.  P.  Scully,  Cincinnati, 
Ohio. 

"What  shall  we  do  with  the  student  who  comes  to  us 
without  sufficient  previous  education?" — F.  E.  Lakey,  Prov- 
idence, R.   I. 


"Is  the  study  of  advertising  a  logical  part  of  the  busi- 
ness school  curriculum?" — H.  B.  Smellie,  Ypsilanti,  Mich. 

"How  good  a  general  schooling  should  a  business  teacher 
have?" — M.  H.  Lockyear,  Evansville,  Ind. 

MONDAY    MORNING,    DECEMBER    30. 

"To  what  extent  should  we  teach  'Office  Deportment' 
to  students?" — Earl  L.  Virden,  Chicago,  111. 

Rapid  Calculation  Class,  conducted  by  L.  C.  Horton,  who 
will  call  on  the  bright  boys  and  girls  for  recitations. 

"Is  there  a  place  for  grammar  in  the  business  course?" — 
Carl  C.  Marshall,  Cedar  Rapids,  la. 

"To  what  extent  should  we  instruct  our  pupils  in  the 
use  of  such  office  devices  as  the  multigraph,  business  phono- 
graph, mimeograph,  telephone,  switchboard,  time  register, 
cash  register?"  etc. — R.  H.  Peck,  Davenport,  la. 

TUESDAY    MORNING,    DECEMBER    3I. 

"Dignity  in  the  schoolroom." — Morton  MacCormac,  Chi- 
cago, 111. 


RULES  FOR  BUSINESS  COLLEGES 

That  the  National  Penmanship  Exhibit  for  1907  may  be 
more  educational  the  following  rules  have  been  prepared  for 
public  and  parochial  schools  and  for  business  colleges.  We 
only  have  room  to  give  the  rules  for  the  business  colleges : 

Rule  I.  Every  specimen  must  show  the  writer's  name, 
date  of  class  enrollment  and  the  exact  time  in  minutes  re- 
quired to  write  it. 

Rule  II.  The  specimens  shall  be  limited  to  one  hundred 
to  a  class  and,  if  possible,  to  be  accompanied  with  the  speci- 
men taken  at  the  time  of  the  writer's  enrollment  in  the  class. 
Rule  III.  An  awarding  committee  of  three  persons  shall 
be  chosen  by  the  National  Penmanship  Executive  Committee, 
and  its  duty  shall  be  to  view  and  judge  all  properly  made 
exhibits  regarding  form,  speed  and  the  commercial  value  of 
the  writing.  It  shall  award  honors  as  follows :  First,  second, 
third  and  as  many  as  six  honorable  mentions. 

Rule  IV.  All  exhibits  shall  become  the  property  of  the 
National  Penmanship  Association  unless  return  charges  are 
prepaid. 

Rule  V.  All  exhibits  must  be  sent,  charges  prepaid,  to  the 
National  Penmanship  Exhibit  Committee,  in  care  of  the 
N.  C.  T.  Federation,  on  or  before  December  20,  1907,  at  Pitts- 
burg, Pa.     Respectfully, 

F.  F.  MusRUSH,  Chairman,  Lakevvood,  O. 

S.  E.  Leslie,  Poughkeepsie,  N.  Y. 

C.  E.  Doner,  Beverly,  Mass. 

C.  C.  Lister,  New  York  City. 

A.  M.  Wonnell,  Big  Rapids,  Mich. 

F.  A.  Keefover,  Summerfield,  Kan. 


EASTERN  COMMERCIAL  TEACHERS'  ASSOCIATION 

A  meeting  of  the  Executive  Committee  was  held  in  New 
York,  Saturday,  October  12,  1907,  and  the  Shorthand  and 
Typewriting  Contest  Committees  were  appointed.  Charles 
Currier  Beale,  Boston,  Mass.,  was  named  as  chairman  of 
the  shorthand  contest,  and  J.  E.  Fuller,  Wilmington,  Del.,  as 
chairman  of  the  typewriting  contest.  It  was  decided  to  ask 
C.  L.  Altmaier,  of  Philadelphia,  Pa.,  and  W.  H.  Vernon,  of 
Brooklyn,  N.  Y.,  to  act  with  Mr.  Fuller. 

Although  the  programme  is  not  yet  in  shape  to  announce, 
it  can  be  said  that  among  the  speakers  will  be :  Charles 
Emory  Smith,  Dr.  Willson,  of  the  Commercial  Museums; 
Dr.  Brumbaugh,  Superintendent  of  Public  Education ;  John 
Wanamaker,  if  he  is  in  this  country  at  the  time ;  Russell  H. 
Conwell,  and,  in  all  probability.  Secretaries  Cortelyou  and 
Bonaparte. 


LI  I 


J^:3uP^^'-'<^^'>iaM  Qytit  Qyc-u  inaC> 


PROGRAM  NATIONAL  COMMERCIAL  TEACHERS'  PEDERATION 

Thursday  evening,  December  26,  1907;  Reception  at  liotel 
and  registration  of  members.  Friday  morning,  December  27, 
10  A.  M. ;  Invocation,  Rt.  Rev.  Cortlandt  Whitehead,  Pitts- 
burg, Pa.;  Address  of  Welcome,  H.  J.  Heinz,  Pittsburg,  Pa.; 
Response  to  Address  of  Welcome,  C.  P.  Zaner,  Columbus,  O. ; 
President's  Address,  L.  A.  Arnold,  Denver,  Col. ;  Reports  of 
Committees.  Friday  afternoon,  December  27,  2  P.  M. :  Meet- 
ing of  Diflferent  Associations.  Friday,  December  27,  8  P.  M. ; 
Open.  Saturday,  December  28,  9  A.  M. :  IMeeting  of  the 
Various  Associations.  Saturday,  December  28,  2  P.  M. :  "What 
Makes  for  Better  Teaching,"  D.  W.  Hofif,  Supervisor  of 
Penmanship,  Public  Schools,  Lawrence,  Mass. ;  "English  in 
the  Commercial  School,"  J.  N.  Trout,  Northwestern  Business 
College,  Chicago,  111. ;  "What  Action,  if  Any,  Should  the 
Commercial  School  Take  in  the  Question  of  Spelling  Re- 
form?" Miss  Gertrude  O.  Hunnicutt,  I^Iichigan  Business 
Institute,  Lansing,  Mich.  Saturday,  December  28,  8:30  P.  ^L : 
Reception  by  the  Ladies,  Hotel  Annex.  Monday,  December  30, 
9  A.  M. :  Meeting  of  the  Different  Associations.  Monday, 
December  30,  i  P.  M. :  Address,  Arthur  A.  Hamerschlag, 
Director  Carnegie  Technical  Schools,  Pittsburg,  Pa. ;  Visit 
to  Homestead  Mills  of  the  Carnegie  Steel  Company.  Mon- 
day, December  30,  9  P.  M. :  Banquet,  Hotel  Anne.x.  Tuesday, 
December  31,  9  A.  M. :  Meeting  of  the  different  Associations. 
Tuesday,  December  31,  1 :30  P.  M. :  "Peace  on  Earth,  Good 
Will  to  Men,"  E.  H.  Norman,  President  Baltimore  Business 
College,  Baltimore,  Md. ;  "Beyond  the  Curriculum,"  P.  S. 
Spangler,  President  Duff's  College,  Pittsburg,  Pa.;  Address 
W.  H.  Davis,  Postmaster  Pittsburg,  Pa. ;  Unfinished  Busi- 
ness ;  General  Election ;   Selection  of  Place  of  Xext  Meeting. 


NEW  EINGLAIND  TEACHERS  MEET 

The  fifth  annual  meeting  of  the  New  England  High 
School  Commercial  Teachers'  Association  was  held  at  the 
Technical  High  School,  Springfield,  Mass.,  Saturday,  October 
26,  1907.  The  officers  were :  President,  Carlos  B.  Ellis, 
Springfield,  Mass. ;  vice-presidents,  Miss  Elizabeth  Hughes, 
New  Haven,  Conn.,  and  Miss  Adelaide  E.  Sweetser,  Lowell, 
Mass. ;  secretary,  Herbert  E.  Congdon,  Meriden,  Conn. ; 
treasurer,  Nathaniel  H.  Atkins,  Cambridge,  Mass. 

Some  of  the  items  on  the  programme  that  were  carried 
out  were:  President's  address,  Carlos  B.  Ellis;  "What 
Should  an  English  Course  Include?"  ]Miss  Elizabeth  F.  At- 
wood,  Westfield,  Mass. ;  "A  Plan  for  Teaching  Arithmetic 
in  the  Commercial  Course  of  a  High  School,"  Allison  R. 
Dorman;  "What  Should  Be  Included  in  a  High  School 
Course  in  Economics  for  Those  Who  Do  Not  Intend  to  Go 
to  College  ?"  James  W.  Crook,  Amherst,  Mass. ;  "Commercial 
Geography:  What  Shall  Be  Taught  and  How  Shall  It  Be 
Taught?"  Lyman  R.  Allen,  North  Adams,  Mass.;  "What  Can 
the  Small  High  School  Do  in  the  Way  of  Business  Educa- 
tion?" James  W.  MacDonald,  agent  of  the  State  Board  of 
Education.  One  of  the  most  interesting  topics  was  the  ad- 
dress by  James  W.  Crook,  of  Amherst  College. 

The  next  annual  meeting  will  be  held  in  Maiden,  Mass. 
The  officers  for  the  coming  year  are :  President,  E.  E.  Kent, 
Springfield,  Mass. ;  first  vice-president.  Miss  Margaret  Bur- 
nap,  Baldwinville,  Mass. ;  second  vice-president,  Miss  Luella 
Lyon,  Auburn,  Me. ;  secretary,  Herbert  E.  Congdon,  Meri- 
den, Conn. ;  treasurer,  J.  C.  Moody,  New  Britain,  Conn. 


THE  TYPEWRITING  CONTEST    FOR  THE  PHILADELPHIA 
CONVENTION 

As  will  be  noted  elsewhere,  the  officers  of  the  Eastern 
Commercial  Teachers'  Association  have  appointed  a  com- 
mittee to  have  charge  of  the  typewriting  contest  to  be  held 
in  Philadelphia  next  April.  The  committee  will  consist  of 
J.  E.  Fuller,  Wilmington,  Del.,  chairman;  W.  H.  Vernon, 
Brooklyn,  N.  Y.,  and  C.  L.  Altmaier,  Philadelphia,  Pa. 

The  chairman  writes  The  Journal  that  he  is  going  to 
send  out  a  notice  to  all  the  schools,  calling  attention  to  the 
contest.  It  is  very  desirous  that  the  Students'  Contest  shall 
be  as  successful  as  possible.  All  beginning  students  are 
eligible,  and  teachers  should  bear  this  fact  in  mind.  Mr.  Ful- 
ler also  asks  for  suggestions  regarding  rules  governing  the 
contest.  If  the  rules  last  year  were  not  satisfactory,  he 
would  like  to  know  what  changes  are  desired. 


Ornamental  Signatures. 
Top   specimen    by   H.   K.   Williams,    Quincy,    111.      Middle 
and  bottom  specimens  by  S.  E.  Leslie,  Poughkeepsie,  N.  Y. 

B.  J.  Ferguson,  of  the  Waycross,  Ga.,  Business  College,  will 
open  a  school  in  Columbus,  Ga.,  the  1st  of  December  with  the 
finest  equipment  in  the  South.  He  writes  that  he  has  ideal 
quarters,  and  that  the  field  for  a  school  in  that  section  is 
splendid.  We  wish  Mr.  Ferguson  every  success,  and  trust 
that  he  will  do  a  large  business. 


"I  have  always  made  it  a  rule  to  buy  brains,  and  I  have 
learned  now  that  the  better  trained  they  are,  the  faster  they 
find  reasons  for  having  their  salaries  raised.  The  fellow 
who  hasn't  had  the  training  may  be  just  as  smart,  but  he 
is  apt  to  paw  the  air  when  he  is  reaching  for  ideas !" 


OBITUARY 

Elnathan  D.  Howes. 
LNATHAN  DOANE  HOWES,  a  resident  of 
Winchester,  Mass.,  and  a  teacher  in  the  Bryant 
&  Stratton  Commercial  School,  Boston,  for 
more  than  thirty  years,  passed  away  a  few 
months  ago.  Mr.  Howes  was  sixty  years  of 
age  and  came  from  an  old  seafaring  stock.  He  was  born 
at  Dennisport,  Mass.  He  is  survived  by  a  widow,  four 
brothers  and  a  sister.  At  the  age  of  nineteen  Mr.  Howes 
began  teaching  school,  which  profession  he  followed  until  his 
death.  He  served  for  many  years  as  a  member  of  the  School 
Committee  in  Maiden,  where  he  formerly  lived. 
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RAPID    CALCULATIONS 

W.  E.  DOUGLAS 
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TEACHING  INTEREST 

IXCE  interest  is  but  an  application  of  percentage 
with  an  additional  element,  time,  it  is  well 
to  have  the  students  understand  in  the  first 
lesson  the  similarity  between  the  two.  To- 
assist  in  accomplishing  this  a  diagram  is  placed 
on  the  board,  containing  the  terms  of  percentage  and  their 
equivalents  in  interest  This  is  followed  by  a  few  minutes' 
explanatory   talk. 

In  this  way  the  average  student  usually  sees  that  if  the 
base,  in  percentage,  multiplied  by  the  rate  per  cent,  gives 
percentage,  then  in  interest  it  certainly  follows  that  the  prin- 
cipal multiplied  by  the  rate  per  cent.,  modified  by  the  time, 
must  give  the  interest. 

A  few  words  on  this  new  element,  time,  are  necessary 
here.  The  students  should  understand  that  although  there 
are  365  days  in  a  yeaf,  it  is  found  to  be  much  more  con- 
venient and  sufficiently  exact  in  business  to  assume  that  a 
year  contains  360  days,  divided  into  twelve  equal  periods 
of  thirty  days  each.  This  is  universally  used  and  known  as 
a  business  year. 

As  six  per  cent,  is  the  most  common  legal  rate  through- 
out the  United  States,  and  as  whatever  previous  knowledge 
of  interest  the  students  possess  has  been  based  on  the  "Six 
Per  Cent  Method,"  our  first  exercises  are  with  that  rate 
exclusively. 

At  this  stage  I  place  a  simple  percentage  problem  on  the 
board  and  show  how  easily  the  principles  of  percentage  blend 
into  the  principles  of  interest.  In  commenting  on  the  different 
phases  of  the  work,  it  is  not  difficult  to  bring  out  and  indelibly 
record  in  the  student's  memory  this  fact :  At  six  per  cent, 
one  dollar,  ten  dollars — any  number  of  dollars — will,  in 
two  months,  or  si-xty  days,  earn  just  one  one-hundredth  of 
itself.  Finding  one  one-hundredth  of  a  number  is  done  in- 
stantly by  pointing  off  the  first  two  integral  places. 

At  this  point  the  class  is  tested  as  to  whether  they  have 
been  following  the  explanation,  by  a  "rapid-fire"  oral  drill 
in  pointing  off  two  integral  places  in  various  sums.  For 
example : 

At  6  per  cent,  what  is  the  interest  on : 

$200  for  60  days?  $10  for  60  days? 

140  for  60  days?  6  for  60  days? 

2467  for  60  days?  52649  for  60  days? 

3215  for  60  days?  51-27  for  60  days? 

Etc.,   etc. 

Much  enthusiasm  is  aroused  in  this  way  and  a  competitive 
spirit  is  manifested  at  once. 

After  three  or  four  minutes  of  this  work,  I  suddenly 
ask :  At  6  per  cent,  what  is  the  interest  on  $200  for  thirty 
days. 

As  no  warning  is  given,  it  is  interesting  to  note  what 
a  large  number  of  the  students  catch  the  idea  and  shout  the 
result. 

This  gives  a  nice  opening  for  enlarging  upon  the  con- 
venience and  practicability  of  the  method,  and  it  is  pointed 
out  to  the  students  how  their  knowledge  of  fractions  will 
assist  in  obtaining  the  results  if  close  attention  is  given. 

The  next  few  minutes  are  profitably  spent  with  numerous 
problems   classified   as   follows : 


what   is   the   interest    on 


At  6  per  cent. 

$600  for  30  days? 

800  for  30  days .' 

240  for  30  days? 

180  for  30  days 

90  for  30  days  ? 

$300  for  20  days? 

900  for  20  days? 
1200  for  20  days? 

120  for  20  days? 

360  for  20  days? 

$280  for  15  days? 
160  for  15  days? 
320  for  15  days? 
480  for  15  days?  i 
720  for  15  days?  I 

The  students  are  permitted  to  work  these  out  on  tablets^ 
if  they  desire,  but  few  find  it  necesary  to  do  so. 

By  this  time  a  substantial  foundation  has  been  laid  and- 
the   next   section   of   the   work  is   taken  up   with   zest. 


One-half  of  60  days. 


One-third  of  60  days.. 


One-fourth  of  60  days_ 


At  6  per  cent,  what  is  the  interest  on 
Twice  60  days. 


fiooo  for  120  days? 
900  for  120  days? 
350  for  120  days? 


150  for  180  days." 
220  for  180  days! 
510  for  180  days 

$400  for  90  days?  -i 
240  for  90  days? 
150  for  90  days? 

$330  for  80  days? 
120  for  80  days? 
360  for  80  days? 


Three  times  60  days. 


60  days,  plus  one-half  of  60  days. 


60  days,  plus  one-third  of  60  days. 


$800  for  75  days?  -1 
600  for  75  days?  I  60   days,  plus   one-fourth   of   60  days. 
280  for  75  days  ?  J 

Tablets  are  now  brought  into  general  use  and  the  re- 
mainder of  the  period  is  devoted  to  a  variety  of  problems- 
like   the   following : 

Find   the   interest    at   6   per  cent,    on 

$2580.16  for  30    days.  $376.48  for  20    days. 

590.62  for  120  days.  72.69  for  180  days. 

832.86  for  15     days.  5461.77  for  80    days. 

1475.24  for  90    days.  728.64  for  75     days. 

Solutions  of  the  more  difficult  ones  are  placed  on  the- 
board  and  thoroughly  gone  over  for  the  benefit  of  those- 
members  of  the  class  who  are  slow  in  comprehending. 
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A  WORD  ON  METHODS  OF  TEACHING  WRITING 

A.   H.   Steadman,  Supervisor  of  Penmanship,  Cincinnati,  O. 

.\S  it  ever  occurred  to  you  how  the  methods  of 
teaching  writing  have  changed  during  the  past 
i.iirty  years? 

Recently,  while  turning  the  leaves  of  my 
file  of  Penman's  Art  Journals,  of  1880  to 
1890,  I  was  much  impressed  by  the  stress  placed  upon  the 
forms  of  the  letters.  The  clearness  (?)  of  the  instruction  as 
to  the  forms  is  worthy  of  a  word  or  two.  Note  the  follow- 
ing, which  I  copy  verbatim,  and  if  any  of  the  later  generation 
of  teachers  of  writing  can  distinguish  the  letter  described  he 
is  entitled  to  a  medal.  "This  letter  contains  Prins.  2,  3,  2,  7. 
Full  height,  3  spaces.  Height  of  angle  to  right  of  loop,  ij4 
spaces.  Height  of  loop  crossing,  i  space.  Width  of  loop 
one-half  space,  full.  Count  i,  2,  3,  4,  i."  Here  is  another 
description  of  the  same  letter,  by  a  different  writer.  "Start 
at  the  base  line  with  a  full  right  curve  three  spaces  in  length, 
turn  to  the  left,  down  line  left  curve  2^  spaces,  broad  turn 
to  the  right  at  bottom,  upward  stroke  I  space  in  length 
joined  to  the  last  part  of  the  capital  stem  by  an  angle.  Count 
I.  2,  3.  4.  i" 

Of  course  the  capital  G  was  under  consideration,  but 
contemplate  the  mental  strain  necessary  to  keep  all  this  mass 
of  hodge-podge  in  mind.  Write  the  letter  a  time  or  two 
and  try  to  use  five  counts.  To  use  five  counts  you  will  be 
forced  to  draw  the  letter,  which  is  evidence  that  many  of 
the  teachers  of  those  days  were  teachers  of  a  species  of 
drawing,  not  teachers  of  writing.  In  those  days  letters  were 
made  quite  elaborate,  graceful  hair  lines  and  beautifully 
tapered  shades  predominating,  whereas  we  now  make  them  as 
simple  as  possible,  using  a  pen  which  gives  a  firm  line  of  equal 
strength.  They  were  working  for  beauty — we  are  working 
to  secure  real,  unconscious,  automatic  writing,  without  undue 
attempts  at  beauty. 

We  believe  in  placing  a  letter  upon  the  blackboard  as 
accurately  as  is  consistent  with  a  free,  swinging  movement, 
and  we  expect  the  form  of  the  letter  to  become  impressed 
upon  the  child's  mind  through  the  attention  he  has  given  to 
the  act.  We  impress  the  forms  of  letters  upon  the  children's 
minds  by  a  process  similar  to  that  pursued  by  the  teacher  of 
drawing,  when  teaching  children  to  distinguish  forms  of 
objects.  Teaching  form  is  one  process;  reproducing  this 
form  is  a  different  operation.  The  former  deals  with  the 
mind,  the  latter  with  the  muscles. 

The  writer,  in  the  early  days  of  his  public  school  work, 
frequently  has  examined  the  copy  books  of  classes  of  forty 
and  forty-five  pupils  and  so  nearly  alike  were  the  pages  that 
it  was  impossible  to  distinguish  the  writing  of  the  boys  from 
that  of  the  girls.     No  individuality  was  shown  in  any  case. 

Of  course  these  children  had  not  been  taught  to  write. 
They  had  been  forced  to  draw  all  the  work  represented.  Was 
it  any  wonder  they  despised  the  "writing  lesson"? 

If  we  were  to  bare  the  arms  of  a  class  of  children  we 
would  find  no  two  of  them  have  arms,  hands  or  fingers  alike. 
Now,  these  unlike  fingers,  hancj^s  and  arms  are  the  imple- 
ments with  which  writing  is  done,  and  hozv  can  zve  expect 
like  results  from  unlike  toolsT 

The  old  plan  of  teaching  writing  (?)  was  much  like  the 
old  method  of  teaching  children  to  read.  Formerly  it  was 
thought  that  one  could  not  learn  to  read  until  after  the 
alphabet  had  been  mastered  and  the  poor  little  innocents  had 
spelled  through  their  a-b  ab's  and  b-a  ba's.  At  this  time  the 
instructor  who  would  think  of  teaching  the  letters  to  her 
charges,  in  order  to  teach  them  to  read,  would  be  "called  up  on 
the  carpet"  in  short  order.     Now  it  is  known  that  the  child 


will  learn  the  letters  while  it  is  learning  to  distinguish  the 
simple  words  adapted  to  its  vocabulary. 

The  writer  believes  in  teaching  the  child  to  form  his 
letters  while  using  the  proper  movement,  and  that  he  should 
be  required  to  use  this  movement  from  the  time  he  enters 
school  until  he  shall  have  acquired  a  good,  free,  automatic, 
legible  style  of  penmanship  which  need  not  be  changed  to 
meet  the  requirements  of  business.  Any  handwriting  which 
must  be  changed  after  a  pupil  leaves  school,  in  order  to  meet 
"outside"  cond'tions    has  been  illy  taught. 

Movement  should  be  taught  while  the  child  is  learning 
to  hold  the  writing  implement,  either  the  pencil  or  the  pen. 
Correct  forms  of  letters  should  be  placed  upon  the  black- 
board at  all  times,  not  just  when  a  writing  drill  is  being  con- 
ducted. These  forms  eventually  will  become  firmly  impressed 
upon  the  mind,  and,  thereafter,  there  is  a  constant,  thougn 
possibly  unconscious,  effort  of  the  mind  to  cause  the  writing 
muscles  to  reproduce  the  picture  of  these  forms. 

Too  much  time  is  frittered  away  in  a  mistaken  attempt 
at  "teaching  form."  Teachers  force  children  to  spend  hours 
of  valuable  time  slowly  and  laboriously  drawing  shapes  of 
letters.  In  learning  to  read,  how  do  the  children  distinguish 
words?  The  pictures  of  these  words  have  been  impressed 
upon  their  minds,  as  are  the  forms  of  flowers  and  objects. 
Are  the  children  able  to  print  the  letters  of  which  the  words 
are  composed?  No,  not  without  a  special  drill,  and  this  is 
evidence  that  the  child  does  not  have  to  be  able  to  form 
letters  to  know  them.  To  imprint  the  forms  upon  a  child's 
mind  requires  teaching;  to  implant  the  ability  to  reproduce 
the  form  upon  paper  requires  a  specialized,  graded  physical 
culture  drill,  no  matter  whether  the  muscles  employed  in  the 
operation  be  those  of  the  fingers  or  of  the  arm. 

Throughout  the  first  and  second  years  of  a  child's  school 
life  the  position  at  the  desk  is  of  greater  importance  than  all 
other  issues,  for  children  are  prone  to  stoop  over  the  desk, 
bending  the  back  and  cramping  the  lung  cavity.  If  permitted 
to  assume  and  maintain  this  pernicious  position  during  the 
period  of  his  school  life,  round  shoulders,  poor  breathing 
power  and  injured  eyes  must  result,  therefore,  small  children 
should  be  taught  what  is  meant  when  the  teacher  says,  "Posi- 
tion," for  it  will  be  necessary  to  call  attention  to  it  many 
times  before  a  healthful  position  becomes  a  habit,  and  if  they 
know  the  meaning  of  the  word,  no  time  is  lost  by  the  teacher 
calling  attention  to  it,  no  matter  what  the  nature  of  the 
exercise  she  may  be  conducting. 

While  the  "position  habit"  is  being  implanted  the  teach- 
ing of  the  simple  writing  movements  may  be  taken  up.  Chil- 
dren of  six  years  may  be  taught  the  "push-pull"  movement 
and  the  "oval  exercise,"  which  form  the  base  of  all  script 
letters,  in  addition  to  being  most  excellent  drills  for  the 
development  of  a  light,  free,  swinging  stroke. 

All  writing  exercises  for  small  children  should  be  on  a 
large  scale.  We  do  not  agree,  however,  with  the  eminent 
educator  who  says  letters  on  the  blackboard,  for  small  chil- 
dren, should  be  at  least  a  foot  high,  and,  on  paper,  they  should 
be  one  inch  high.  The  simple  phrase,  "Nine  little  kittens," 
written  with  letters  a  foot  high,  and  in  proper  proportion, 
will  require  almost  thirty  feet  of  blackboard,  and  about  thirty 
inches  on  paper.  It  is  an  impossibility  for  the  eyefield  to  take 
in  a  line  of  this  length  at  a  glance  therefore,  a  readjustment 
of  focus  for  each  letter  becomes  necessary,  and  an  undue 
number  of  readjustments  of  the  eye  tend  to  injure  the  organ 
and  must  be  avoided.  Nor  do  we  deem  it  advisable  for  chil- 
dren to  write  upon  paper  forming  their  letters  one  inch  in 
height,  as  such  a  procedure  would  force  children  to  use  the 
whole-arm  movement,  the  arm  being  suspended  from  the 
shoulder.  The  muscles  of  the  child  are  not  sufficiently  strong 
to  permit  him  to  hold  his  arm  suspended  from  the  shoulder 
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without  an  excessive  strain,  therefore,  he  must  not  be  forced 
to  write  in  this  manner,  but  should  be  permitted  to  rest 
his  arm  upon  the  edge  of  the  desk  and  make  the  letters 
within  the  compass  of  the  flexibility  of  the  loose  skin  upon 
his  forearm. 

This  flexibility  should  be  permitted  to  determine  the  size 
of  each  individual's  writing,  and  to  force  all  the  children  to 
make  their  writing  the  same  size  would  be  to  do  them  a 
great  injustice.  There  is  no  reason  why  they  would  dcaiti 
their  letters  alike  and  the  same  size,  and  nature  has  so  con- 


IINVITATIOINS  RECEIVED 

HE  Senior  Class  of  the  Ramsdell  School  re- 
K'^  •-T-'  I[ij  quest  the  honor  of  your  presence  at  the  Com- 
*^|  1  \  mencement  Exercises  at  Linden  Hall,  Tuesday 
evening,  October  22,  1907,  at  8  o'clock,  Mid- 
dletown,  X.  Y. 
Yuu  are  cordially  invited  to  an  exhibition  of  "Touch 
Typewriting"  to  be  given  by  the  pupils  of  Monroe's  Busi- 
ness College,  Waterbury,  Conn.,  October  16,  2:30  P.  M.,  at 
the  college. 


Hotel   Annex,   He.\dquarteks   of   the    National   Commercl\l  Teachers'  Federation,  Pittsburg,  Pa.,  Dec.  27-31,   1907. 

The  hotel  building  has  a  frontage  of  one-half  block  on  Penn  avenue  and  one-half  block  on  Sixth  street,  one  of 
the   most  central  corners   in   the  business   district  of   Pittsburg. 


structed  the  muscles  of  their  arms,  hands  and  fingers  that  to 
•write  them  the  same  size  and  shape  is  an  impossibility. 

Let  us,  then,  teach  "type  forms"  of  letters  and  make  due 
allowance  for  the  individual  characteristics  of  the  children. 
Let  us  drill  the  children  to  reproduce  these  forms,  by  the 
use  of  the  proper  motive  power,  sufficiently  accurate  to  be  as 
legible  as  print.  Let  us  keep  in  mind  that  the  man  who 
rapidly  can  turn  out  a  page  of  script  that  may  be  read  with 
no  greater  exertion  than  is  required  to  peruse  the  columns 
of  the  evening  paper  is  a  goxDd  penman.  Let  us  conduct  our 
writing  drills  accordingly. 


HYMENEAL 

Mr.  and  Mrs.  William  Borst  announce  the  marriage  of 
their  daughter  Agnes  to  Jasper  Adelbert  Savage  on  Thurs- 
day, October  17,  1907,  at  Omaha,  Neb.  The  Journal  extends 
most  hearty  congratulations.  Mr.  Savage  has  been  con- 
nected for  a  number  of  years  with  the  Omaha  Commercial 
College.  As  a  penman  and  commercial  teacher,  he  stands  in 
the  very  front  ranks. 

"The  first  thing  that  any  education  ought  to  give  a  man 
is   character,   and  the   second  thing  is   education." 
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HOW  THEY  BECAME  PENMEN  —  No.  4 

By  H.  W.  Ellsworth,  New  York  Cit\-. 

OU  ask  me  to  tell  you  "Why  I  became  a  pen- 
man?" Same  way  as  friend  Isaacs  and  Topsy 
did — 'specs  I  growed  into  it.  There  I  was  at 
Fredonia  Academy,  seventeen  years  old,  and 
couldn't  write  for  shucks.  I  was  appointed 
teacher  of  bookkeeping  and  sat  on  the  stage  at  morning  ex- 
ercises with  the  principal  and  other  assistants.  All  the 
students  looked  up  to  us  for  instruction  and  e.xample. 

A  natty  young   fellow,  just  from  Buffalo,  came  along  and 


the  office  to  fill  and  copies  to  set,  I  was  put  to  my  mettle,  and 
strove  to  win — or  perish  in  a  sea  of  ink. 

About  then  I  saw  a  glimpse  of  the  coming  Bryant  and 
Stratton  chain  of  business  colleges  and  their  posters  an- 
nouncing the  great  Spencer  troupe,  led  by  the  great  P.  R.,  and 
I  got  the  penmanship  fever.  A  letter  from  J.  W.  Lusk,  from 
Buffalo  Business  College,  set  me  wild  to  "beat  the  band"  on 
plain  unadorned  style.  I  sandwiched  penmanship  exercises 
with  splitting  wood  for  my  mother,  and  developed  a  pure 
muscular  movement  worthy  of  the  notice  of  anyone.  I  said 
to  myself,  "Good  penmanship  is  the  road  to  success  for  me,  as 
I  can  get  on  to  its  curves  with  the  best  of  them  and,  what  is 
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organized  a  writing  class.  I  joined.  He  was  a  clipper  and  set 
copies  that  appealed  to  my  callow  soul ;  but  they  were  neat, 
plain  and  without  the  everlasting  flourish  of  the  traditional 
professor  of  penmanship.  I  imitated  his  good  example  for 
sixteen  pages  of  my  writing  blank,  when  the  teacher  was 
taken  sick  and  quit. 

Soon  after,  along  came  a  Prof.  Selover,  a  traveling  menag- 
erie, card  writer,  flourisher  of  birds,  animals"  and  fishes  and 
other  things  not  classified,  but  he  could  not  fill  the  bill  on 
plain  writing  or  come  to  time  with  his  appointments  to  teach. 
The  principal  encouraged  me  to  try  the  job,  and  I  did.  With 


more,  I  can  do  some  missionary  work  by  preaching  better  sys- 
tem and  pruning  down  the  eccentricities  of  the  'pure  Spencer- 
ian'  and  giving  reasons  why." 

So  I  was  entered  for  a  fifty-year  race,  now  almost  run, 
and  feel  that  I  have  lived  to  see  plain  penmanship  divorced 
from  the  curlicues  by  sensible  penmen  and  good  writers. 
I  don't  say  I  did  it  with  my  own  little  hatchet,  but  I  have 
hewn  to  that  line  myself  and,  like  the  good  cobbler,  stuck  to 
the  work  I  best  could  do,  and  let  all  other  matters  go,  holding 
this  homely  proverb  fast,  "Good  cobbler  ne'er  forsake  your 
last." 
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FOR  THE   CARD   WRITER 


CARD  WRITIINO 

S  per  your  request  in  last  month's  Journal,  I 
am  sending  you  some  practice  work  from  the 
JMadarasz  lessons  in  Card  Writing.  No  one 
really  appreciates  the  work  of  this  great  pen- 
man until  they  try  to  imitate  some  of  his  pen- 
manship. Then  they  see  the  real  delicacy  in  his  execution. 
These  lessons  alone  are  worth  hundreds  of  dollars  to  any 
'live'  penman." — S.  C.  Bedinger,  Sedalia,  Mo. 

"Madarasz  signatures  are  worth  many  times  the  price  of 
The  Journal.  Continue  such  valuable  matter." — P.  W. 
Clark,  Louisville,  Ky. 

"The  Journal  is  surely  everything  that  could  be  desired 
this  year  and  the  work  by  Madarasz  is  surely  fine." — M.  O. 
Davis,  Salem,  Ore. 

We  wish  we  had  space  to  publish  in  our  Journal  all  the 
good  things  that  are  being  said  this  year  about  the  different 
courses.  Every  one  knows  that  we  are  influenced  by  the 
opinion  of  others.  This  is  true  in  every  interest  in  life. 
What  every  one  goes  to,  or  does,  we  think  must  be  good. 
What  no  one  buys  or  appreciates  but  ourselves  is  likely  not 
to  be  so  good.  The  Madarasz  Course  in  Card  Writing  is 
no  exception. 


FLOLRISHING 

HE   master  specimens  of  flourishing  are  appre- 
ciated as  much  as  any  feature  we  are  now  run- 
ning.    While  flourishing  as  a  recreation  is,   no 
doubt,  becoming  a  lost  art,  its  fascination  will 
always    be    a    power    among    the    skilled    pen- 
Moore   contributes  this   month   two   more   of   his 
■ms    from  the  pen.     We   should   be  very  glad  to 
receive   reproductions   of   these  flourishes.  , 
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EDITOR'S  SCRAP  BOOK 

!•:  SORl'.ER.  nf  Xoxcii,  r:i..  li.is  favored  us  with 
^^  niL-  vor\-  lie-autifully  written  cards  in  the  orna- 
mental and  engravers'  script  styles.  ^Ir.  Sor- 
lier^  work  is  of  a  \er)-  hisih  tirade,  and  lie 
^^1    stands    in    tlie    front    ranks. 

C  M  S|ir\er.  of  Washin.yton,  1).  C.  also  swin.ys  an  orna- 
mental   quill    with    tlie    skill    of    the    professional. 

Charles  J.  Potter,  of  llnrlington.  loxva,  is  the  possessor 
of  a  splendid  business  hand.  We  note  this  froni  a  letter  he 
lias    recently    written    us. 

Win.  King  Cook,  of  Hartford,  Conn.,  renews  his  sub- 
scription to  The  Jol'RN.\l.  and  at  the  same  time  gives  us 
a  specimen  of  his  high  grade  business  writing. 

O.  J.  Hanson,  of  Grand  F.n-ks.  .V,  1).,  sent  us  some  cards 
written  in  tlie  orn.amental  slsle,  Tliex*^  are  a  delight  to  the 
eye. 

From  the  pen  of  O.  J.  Penrose,  F.lgin,  111.,  Academy,  we 
have  received  a  very  graceful  flourish  .and  specimen  of  his 
ornanient.al  work.  Mr.  Penrose  is  to  lie  congratulated  on 
his   skill. 

F.  .\.  Dieterich,  of  the  I'.artlett  Commercial  College, 
Cincinnati,  Ohio,  contributes  a  few  lines  of  his  business 
M-riting  to  the   Scrap  Rook  this  month. 

.Xnthonx  J.  Dczego,  a  student  of  Wood's  School,  Brook- 
lyn, .\'.  v.,  has  sent  us  rue  of  the  lirst  specimens  of  his 
flourisbin.g.     The-   work   shows  up  very   nicely   indeed. 

Charles  J.  Potter,  of  Elliott's  Business  College,  Bur- 
lington, la.,  is  certainly  master  of  a  splendid  business  hand. 
He  has  favored  us  with   several  specimens. 

Some  very  beautiful  orn.nneiital  signatures  ha\'e  reached 
our  desk  from  the  pen  of  .\.  M.  Wonncll,  F\rris  Institute, 
Big  Rapids,  Mich.     The  work  is  a  delight  to  the  eye. 

H.  W.  Strickland,  of  Goldey  College,  Wilmington,  Del., 
swings  a  very  skilful  ornamental  quill,  as  is  noted  by  some 
card   work  received. 

^\■e  wish  to  acknowledge  receipt  of  a  packet  of  speci- 
niens  from  E.  11.  McCdiee,  of  the  1  lorton-l.arge  I'.nsiness 
Institute.  Trenton,  X.  J.  The  touch  of  the  .genuine  penman 
is   seen   in   the   lines  of   his  work. 

J.  \\'.  Creig.  of  the  German  Wallace  College,  Berea. 
Ohio,  sent  us  some  colored  cards  written  in  ;i  very  credit- 
able  r>rn;miental    style. 

George  F.  Van  Buskirk,  of  Roseville,  X.  J.,  f.ivors  The 
Joi'R.v.\L   with    some    nicelx    written   ornamental    cards. 

.\  package  of  specimens,  embracing  flourishes,  orna- 
mental writing  and  business  writing,  comes  from  .\.  J.  Wil- 
liard,  of  Middletown,  Va..  which  show  that  he  h.as  ability 
along   these   lines.' 

Some  excellently  executed  ornamental  cards  have  been 
received  from  F.  S.  Heath,  of  Concord.  X.  11.  Mr.  Heath 
stands  high  in  this  line  of  our  work. 

George  H.  Walks,  of  Brooklyn,  X.  Y..  contributes  sev- 
eral cards  written  in  ornamental  style  that  show  hiiu  to  be 
talented    in    this   branch. 


P..  J.  W.  I'.w.dd.  of  .Mount  Carmel,  111.,  encloses  some 
ornamental   cards  in   a   recent   letter  that   do  him  credit. 

High-grade  specinieus  in  the  professional  ■style  have 
reached  us  frotn  .\.  R.  Merrill,  Saco,  Me.  Mr.  Merrill 
stands  in   the   front   ranks. 

11.  F.  .McKay,  of  IlilTs  llusiness  College,  Waco,  Texas, 
fa\ors  Tnt;  Joik.n.m,  with  specimens  of  his  pen  work  in  lioth 
ornatuental  ,ind  business  styles.  The  work  is  gotten  out  very 
artistically 

A.  Mclnt\re,  of  Central  Falls,  R.  I,,  writes  a  very  credit- 
able  ornamental   card, 

J.  G.  Christ,  id"  Lock  Haven.  Pa.,  a  frequent  contriliutor 
to  this  department,  sends  us  orn.unental  specimens  of  more 
than   average  grade. 

Letters  written  in  the  inaianiental  style  have  been  re- 
ceived from  .\.  M.  Grove,  Xorth  Lima,  Ohio:  .S.  E.  Leslie. 
Poughkeepsie.  X.  V. ;  Saiu  Evans.  Covington,  Ky. ;  .\.  R. 
Merrill,  Saco,  Me.;  E.  S.  Lawyer, -.Mhaiubra,  Cal,  and  J.  G. 
Christ,  Lock  Haven,   Pa. 

Letters  written  in  the  business  style  come  from  O.  L. 
Rogers,  Chicago,  111.;  R.  W.  Decker,  San  Andreas.  Cal.  and 
.\.   C.  Moss,  Te.xarkana,   .Ark. 

In  response  to  our  invitation  for  reproductions  of  the 
.Madarasz  cards  we  have  received  most  creditable  speciiuens 
from  the  following:  W.  .\.  Millm'an,  Alberton,  P.  E.  I., 
Canada:  C.  E.  Baldwin,  Columbia,  Mo.;  S.  C.  Bedinger. 
Sedalia.  Mo.,  and  11.  E.  Miles,  Brooklyn.  X.  Y.  Mr.  Ivliles 
is  a  nephew  of  \\'.  E.  Dennis  and  is  getting  the  Dennisouian 
script  down  hue.  It  is  our  intention  to  engrave  some  of 
these  cards  to   run   in   an   early   number. 

Superscriptions  of  a  high  grade  written  in  the  business 
.and  ornamental  styles  have  been  received  from  the  follow- 
ing: F.  J.  Atwood.  Houston,  Tex.:  E.  B.  Thomas.  Dayton, 
Ohio:  E.  O.  Folsom.  Worcester,  Mass.;  J.  D.  Fair,  Siou.x 
Falls,  S.  D.;  W.  C.  Brownheld,  Dallas,  Tex.;  F.  J.  Anderson. 
Kansas  City,  Mo.;  C.  E.  Sorber,  Noxen,  Pa.;  R.  W.  Ballen- 
tine,  Chicago,  111.;  Bro.  August,  Montreal,  Canada;  W.  11. 
Grahatii,  Pittsburg,  Pa. ;  G.  W.  Paulus,  Grand  Rapids,  Wis. ; 
E.  C.  Davis.  Salt  Lake  City,  Utah;  W.  K.  Cook,  Hartford, 
Conn. ;  A.  J.  Swenson,  Salt  Lake  City,  Utah ;  Earl  Jack- 
man,  Levan.  L^tah ;  G.  H.  Van  Veghten,  Poughkeepsie,  N.  Y. : 
Mrs.  Florida  Hendrix,  Ganiesville,  Te.x. :  O.  J.  Hanson, 
Grand  Forks.  X.  D. :  F.  .\.  Ashley.  Belleville,  Out. ;  .A.  F. 
Jaksha,  Portland.  Ore.:  J.  D.  Rice.  Chillicothe,  Mo.:  J.  W. 
James,  Pine  Bluff,  Ark.:  J.  F.  Caskey.  Haverhill,  Mass.;  W. 
.A.  Gulledge,  Anthony,  Kans. ;  E.  Anderson,  Magnolia.  Minn. : 
J.  J.  Bailey.  Toronto,  Canada ;  E.  F.  Whitmore.  Washington. 
D.  C. :  Charles  J.  Potter,  Burlington.  Iowa;  W.  S.  Morris. 
Penn.sboro.  W.  Va. ;  A.  IVf.  Wonnell.  Big  Rapids.  Mich. : 
H.  D.  Goshert.  St.  Louis.  Mo.  ;  W.  A.  Abernathy.  Williams- 
port,  Pa.;  John  J.  F'rick,  Larimore,  N.  D. :  Ben  Kupferman. 
Boston,  Mass.:  E.  .\.  Hall.  Pittsburg,  Pa.;  E.  C.  Winters. 
Chicago,  111.:  Irwin  ]',  Mensch.  Parkersburg,  W.  Va. :  J.  M. 
Tran.  Toront...  Canada:  1-.  11.  Briggs.  Chica.go.  111.:  E.  M. 
Strawn.   E.stherville.   Iowa:  J.    X.   b'ulton.   Fort   Wayne.   Ind. 
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Micely  written  superscriptions  in  botli  tiie  ornamental 
and  business  styles  have  been  received  from  tlie  following : 
O.  L.  Rogers,  Chicago,  111. ;  George  Van  Buskirk,  Roseville, 
N.  J. ;  Miss  Bertha  W.  Ferguson,  Salem,  Mass. ;  C.  E.  Bald- 
win, Columbia,  Mo.;  J.  D.  Miller,  Lincoln,  Kan.;  Ernest 
Draper,  Moscow,  Idaho;  H.  F.  McKay,  Waco,  Texas;  H.  A. 
Berry,  St.  Louis,  Mo.;  .\.  B.  Wraught,  Pittsfield,  Mass.: 
S.  Heath,  Concord,  X'.  H. ;  C.  C.  Stone,  Utica,  X.  Y. : 
John  F.  Dexter,  Port  Chester.  X'.  Y. ;  C.  \V.  Fogarty,  Syra- 
X.  Y.;  D.  J.  Hostetter.  Dallas,  Texas:  S.  B.  Hill, 
Cortland,  X.  Y. :  C.  E.  Sorber,  Xoxen.  Pa. :  L.  E.  Stacy, 
Meadville,  Pa.;  E.  J.  Podolak,  Chicago,  111.:  W.  A.  Hoffman, 
Valparaiso,  Ind. ;  S.  E.  Leslie,  Poughkeepsie.  X.  Y. ;  .\.  E. 
Parsons,  Keokuk,  la. ;  S.  E.  Bartow,  Albany,  X.  Y. ;  F.  B. 
Courtney,  Minneapolis,  Minn.;  J.  W.  Westervelt,  London, 
Ontario.  Charles  J.  Potter,  Burlington,  la. ;  J.  D.  Rice,  Chilli- 
cothe,  Mo.;  C.  L.  Krantz,  Rnck  Island,  111.:  J.  D.  McFadyen, 
Ottawa,  Ontario;  A.  F.  Wallace,  Xewark,  X.  J.:  C.  L.  Eys- 
ter,  St.  Louis,  Mo.:  A.  H.  Dixon,  Brooklyn,  X.  Y. :  P.  W. 
Clark.  Louisville,  Ky. :  H.  X.  Stronach,  Spokane.  Wash.: 
Perry  Martin,  Little  Rock,  .\rk. ;  X.  W.  Rhodes,  Utica,  X. 
Y. ;  D.  T.  Ames.  Mountain  View,  Cal. ;  X'.  A.  Fulton,  Mount 
Vernon,  X.  Y. :  L.  .\.  Kennedy,  Toronto,  Canada ;  C.  G. 
Pricf,  Xew  York ;  O.  C.  Dorney,  Allentown,  Pa. :  Sam 
Evans,  Covington.  Ky. :  Claude  Ferguson,  Toronto,  Ontario : 
C.  W.  Ransom,  Kansas  City.  Mo.;  D.  Kean,  Pliiladelphia. 
Pa. ;  W.  H.  Stutsman,  Los  Angeles,  Cal. ;  C.  J.  Gruenbaum, 
Lima,  Ohio:  C.  W.  Jones.  Brockton,  Mass.;  B.  F.  Over- 
street.  Connellsville,  Pa.:  J.  H.  Long,  Flint.  Mich.:  H.  A. 
Berry.  St.  Louis.  Mo.;  F.  P.  Russell,  St.  Louis.  Mo.:  O.  J. 
Hanson.  Grand  Forks,  X.  D. :  M.  .\.  Conner.  Bath.  Me.:  C. 
.A.  French,  Bo.ston.  Mass.;  A.  M,  W.mnell.  Big  Rapids.  Mich. 


1.   X.  Y. :   R.   C.   Spencer.   Milwaukee, 
.    Hiljbing.    Minn.:    E.     H.    McGhee, 
Behrensmeyer,    Quincy.    Ill:    R.    W. - 
T.    Weaver.    East    Liverpool.    Ohio ; 
Wis. :   J.   H.   Bachtenkircher,   Evans- 


C.  W.  Clark.  Klnun 
Wis.:  Todd  1-:.  P;iulu> 
Trenton.  X.  J.:  H.  P. 
Long.  Butler.  Ore.;  F. 
A.  Rheude,  Milwauke 
ville,  Ind.;  C.  A.  Xelson,  Chicago,  111.;  :\I.  P.  Ropp,  Brook- 
lyn. X.  Y. ;  H.  W.  Ellsworth,  Xew  Y^ork:  E.  .\.  Dieterich, 
Cincinnati,  Ohio :  O.  J.  Penrose,  Elgin,  111. ;  D.  G.  West- 
man,  Kansas  City.  Mo. ;  C.  B.  Adkins,  Hartford,  Conn. ; 
Merritt  Davis,  Salem,  Ore.;  Theodore  Anderson,  Minneapo- 
lis, Minn.;  E.  C.  Milks,  Rochester,  N.  Y'. ;  E.  H.  Armstrong. 
Grass  Valley,  Cal.;  J.  X.  Fulton,  Fort  Wayne,  Ind.;  O.  E. 
Ofstad,  Spring  Valley,  X.  Y. :  C.  H.  Nixon,  Mineral,  Y'a. ; 
H.  W'.  Patten,  Philadelphia,  Pa.;  G.  H.  Van  Veghten,  Pough- 
keepsie, X'.  Y. ;  J.  M.  Lantz,  W'aynesboro,  Pa. ;  Brother  Rene 
.\uguste,  Chambly,  Quebec;  H.  B.  Cole,  Quincy,  Mass.;  J. 
E.  Garner.-  Harrisburg.  Pa.:  A.  H.  Steadman,  Cincinnati, 
Ohio;  R.  .\.  Spellman,  Taunton,  Mass.;  E.  L.  Tompkins, 
Hopedale,  111.;  Clark  Business  College,  Philadelphia,  Pa.; 
L  E.  Lawley,  Decatur,  111.:  A.  Willoughby,  Houston,  Mo.; 
J.  J.  Hagen,  Minneapolis,  Minn.;  J.  G.  Christ.  Lock  Haven. 
Pa.:  Sister  Mary  Germaine,  Monroe,  Mich.;  W.  J.  Trainer, 
Perth  Amboy,  X.  J. ;  G.  H.  Walks,  Brooklyn,  X.  Y. 

E.  S.  Lawyer,  .-Mhambra,  Cal. ;  W.  P.  Canlield,  Owaton- 
na,  Minn.;  C.  E.  Jones,  Chicago,  111.:  L.  B.  De  Witt,  Los 
Angeles,  Cal.;  J.  B.  Parr.  Stilwell,  Kan.;  Mrs.  L.  F.  Xoble, 
Salem.  Mass. ;  Brother  Camille,  St.  Lindes.  Laurentide.s, 
Canada;  J.  H.  Clark.  Providtnce.  R.  I.:  C.  F.  Tent,  Dela- 
van,  Wis.;  .\.  R.  Merrill.  Saco,  Me.;  H.  F.  McKay,  Waco. 
Texas;  A.  C.  Moss.  Texarkana,  Ark.-Tex.  :  J.  W.  Creig, 
Berea.  Ohio:  11.  A.  Rencau.  Quincy.  111.:  W.  P.  Potter, 
Sparta,  111. 


i    Friends: 

I'.tcause  the  office  is  the  prime  element,  the 
factotum,  upon  which  this  whole  great  mercan- 
tile universe  hinges,  we  should  make  it  a  study 
as  we  would  any  department  of  the  field  of 
training  in  our  preparation  for  work. 

The  office  seems  to  nie  like  the  centre  of  a  spider's  web, 
from  which  are  reaching  commercial  strands  to  the  horizon's 
horizon  in  East,  West,  Xorth  and  South. 

I  wonder  if  any  of  you  we're  ever  in  an  office  of  a  man 
whose  business  numbered  millions  of  dollars.  There  were 
desks  and  desks  lined  with  telephones,  each  a  branch  line  to 
some  broker,  the  stock  market,  the  private  lawyer,  the  news- 
paper, statistics  reporter,  two  or  three  branch  firms.  There  was 
this  office  for  the  manager,  that  office  for  the  secretary,  an- 
other for  the  treasurer.  From  these  two  or  three  rooms,  safe, 
— desk  and  telephone — furnished,  thousands  of  dollars  were 
ordered  to  change  hands.  If  stocks  were  selling  at  the  mar- 
ket, with  how  much  anxiety  the  seller  would  watch  the  ticker 
as  it  stamped  the  rise  or  fall,  or  possibly  indicated  a  corner, 
when  the  watcher  would  become  almost  a  madman  in  his  wild 
excitement  of  anticipation,  disappointment  or  success.  Because 
of  his  physical  or  mental  depression  or  exhilaration,  the  whole 
office  corps  would  be  likewise  affected.  His  stenographer 
would  receive  letters  at  a  normal  rate  with  possibly  a  word 
of  commendation :  or  the  dictation  would  be  a  speed-racer  for 
the  pencil  with  probably  sarcastic  taunts  and  rebuffs.  A  strong 
man  of  influencing  personality  can,  by  his  own  sordid  or 
cheerful  disposition,  transform  his  business  establishment  from 
a  gloomy,  irritating  atmosphere  to  one  of  cheerful  labor,  or 
\  ice  versa. 


I  remember  reading  a  poem  by  Alice  Gary  in  which  she 
likened  humanity  to  a  woven  tapestry.  Each  thread  seemingly 
unimportant  and  of  not  brilliant  character,  would,  if  broken, 
spoil  the  strength  and  perfectness  of  the  completed  work.  The 
stenographer  appears  to  be  a  fraction  of  the  yorld's  work,  yet 
the  correct  performing  of  her  labors  is  as  imporfant  as  the 
closing  of  a  great  deal.    I  do  not  exaggerate. 

Not  over  six  months  ago  a  young  lady  left  school  with  a 
thorough  understanding  of  office  filing  and  she  knew  it,  ac- 
cording to  her  version  of  her  ability.  She  held  a  substituting 
position  for  three  weeks  and  during  that  short  time,  becauSe 
of  her  carelessness  in  filing,  the  firm  lost  five  thousand  dollars. 
She  filed  a  letter  under  ninety-three  which  should  have  been 
under  forty-three.  The  permanent  stenographer  hunted  for 
the  lost  epistle,  which  was  of  utmost  importance,  but  her 
searches  were  unsuccessful  till  three  months  later,  at  much 
too  late  a  date. 

Filing  is  exceedingly  important,  not  simply  because  of  the 
ability  to  find  a  past  letter  quickly,  but  also  for  the  reserving 
of  corrected  addresses  of  business  houses,  men  and  women 
with  whom  a  firm  transacts  its  regular  or  occasional  business. 


Lest  1  forget,  I  would  lay  special  stress  on  punctuation; 
so  small  a  thing  as  a  comma  can  wreck  a  business.  It  cost 
the  United  States  several  hundred  thousand  dollars  not  a 
decade  ago.  The  semicolon  is  one  of  the  most  important 
marks  we  have,  yet  it  is  seldom  used.  It  can  change  the 
meaning  of  a  sentence.  Last  week  a  lady  secured  an  advanced 
position  because  she  understood  how  to  divide  her  sentences, 
and  her  semicolons  were  frequent.  I  am  going  to  take  the 
liberty  of  giving  you  a  little  rule  which  has  helped  me,  and 
which  I  framed  for  my  stenographers :  "In  a  compound 
sentence  when  in  fact,  of  course,  hence,  therefore,  conse- 
quently and  moreover  occur,  separate  parts  of  sentence  with 
semicolon  and  follow  the  above  word  or  words  with  commas." 
Not  a  very  easy  rule  as  it  is  written,  but  one  you  can  remem- 
ber. Notice  these  sentences:  "I  like  the  Penman's  Art  Jour- 
nal; in  fact,  I  believe  you  should  subscribe  for  it."  "I  wrote 
you  some  time  ago  and  you  did  not  reply;  hence,  I  repeat  my 
request."  "The  boy  worked  hard ;  therefore,  he  has  suc- 
ceeded." Try  to  remember  these  few  words,  only  six.  and  put 
this  method  of  punctuating  into  practice  to-morrow.  I  believe 
it  will  help  you. 


To  return  to  our  subject:  There  are  as  many  kinds  of 
offices  as  there  are  new  inventions,  and  each  office  has  its 
technicalities.  A  branch  office  of  insurance  business  would 
demand  long  inspection  lists  to  be  made  out  by  the  sten- 
ographer. The  reports  would  doubtless  be  brought  in  by 
agents  who  had  made  a  monthly,  quarterly  or  semi-annual 
inspection  of  insured  farms.  More  typewriting  than  dictation 
would  be  required. 

If  you  were  in  a  bank  your  duties  would  demand  a  famil- 
iarity with  names  of  local  banks,  with  counting  house,  clearing 
house,  depositors,  special  lists,  mortgage  copies.  Should  your 
position  be  with  a  doctor  or  lawyer,  such  knowledge  as  you 
could  obtain  o£  medical  or  legal  terms,  most  of  them  Latin, 
would  be  to  youn  money  interest.  A  girl  working  for  a  lawyer 
in  .St.  Albans,  Vt.,  two  years  ago,  is  to-day  receiving  fort>'- 
five  dollars  a  week  doing  secretarial  and  reporting  work  for 
prominent  government  officials  in  Washington,  just  because  she 
studied  the  by-paths  of  business.  Her  extra  time  was  not 
devoted  solely  to  increased  speed,  but  learning  details. 

Instances  are  occurring  every  day  where  girls  are  proving 
they  are  big  somebodies.  They  must  be  in  an  office.  The 
office  needs  them.  They  have  created  a  demand  and  I  am 
glad  to  say,  an  appreciative  demand. 


"It  is  good  business,  when  a  fellow  hasn't  much  behind 
his  forehead,  to  throw  out  his  chest  and  attract  attention  to 
his  shirt  front  But  when  you  meet  men  who  have  done 
something  to  make  them  worth  meeting,  you  will  find  that 
there  are  no  'keep  off  the  grass'  or  'beware  of  the  dog* 
signs  around  their  premises,  and  that  they  don't  motion  the 
orchestra  to  play  slow  music  while  they  talk." 


INVENTORIES. 

CSINESS  men  usually  "take  stock"  and  "close 
their  books"  once  each  year.  This  would  prob- 
ably be  done  oftener  were  it  not  for  the  labor 
involved  in  "taking  stock"  in  order  to  furnish 
^  the  bookkeeper  with  the  necessary  inventories 
for  closing.  I  will  take  it  for  granted  that  you  are  all  famil- 
iar with  the  meaning  of  the  terms  resource  and  liability.  I 
have  found  that  those  studying  bookkeeping  are  prone  to 
thing  of  inventories  as  always  being  resources.  So  far  as 
the  term  pertains  to  stock  or  merchandise  on  hand  it  does 
represent  a  resource,  but  before  you  have  progressed  far  you 
will  find  items  having  no  relation  to  stock  on  hand  listed 
under  the  head  of  inventories. 


Some  of  these  items  are  frequently  liabilities.  Inven- 
tories may  then  include  items  which  are  liabilities  as  well  as 
others  which  are  resources.  You  know  that  the  Net  Capital 
or  Present  Worth  of  a  concern  is  the  difference  between  its 
resources  and  liabilities.  Suppose  you  are  listing  these  re- 
sources and  liabilities  for  a  firm  which  has  a  note  outstand- 
ing amounting  to  $500.  It  is  a  six  months'  note,  bearing  in- 
terest at  6  per  cent.  It  has  already  run  three  months,  and 
there  is  now  due,  then,  $7.50  as  interest,  and  certainly  this 
accrued  interest  is  a  liability  to  the  firm  as  much  as  though 
the  note  were  now  due,  although  the  interest  due  appear  in 
no  account  in  the  ledger.  If  the  statement  were  made  up 
without  including  $7.50  as  one  of  the  liabilities,  the  Present 
Worth  would,  manifestly,  be  too  large  by  $7.50.  Also,  as  this 
liability  is  not  carried  to  the  statement  through  any  account 
in  the  ledger,  it  will  necessarily  appear  as  a  liability  inventory. 


By  just  the  reverse  line  of  reasoning  it  may  also  be 
shown  that  interest  due  on  bills  receivable  is  a  resource  in- 
ventor)-.  Suppose  again  that  one  }-ear  ago  you  paid  $100  for 
insuring  your  property  for  a  term  of  two  years.  When  you 
paid  the  premium  }ou  charged  it  to  Expense.  Surely  your 
present  business  should  not  be  made  to  bear  the  entire  loss 
of  $100,  which  protects  you  for  one  more  year  with  no  further 
payment. 


It  is  much  better  to  distribute  the  loss  evenly  over  the 
two  years,  and  this  can  be  done  only  by  treating  the  un- 
expired premium  of  $50  as  a  resource  inventory.  In  closing 
the  Expense  account  the  inventory  of  $50  is  entered  on  the 
credit  side,  thus  diminishing  the  loss  by  $50,  and  it  is  after- 
ward brought  down  on  the  debit  side,  which  will  have  the 
effect  of  increasing  the  loss  from  Expense  $30  when  you 
close  the  books  next  year.  By  this  process  each  year  has 
been  made  to  bear  its  proportionate  share  of  the  loss.  Sal- 
aries and  rents  due  and  unpaid,  and  numerous  other  illustra- 
tions, could  be  brought  up  to  show  that  we  have  many  things 
listed  as  inventories  which  are  not  merchandise  or  supplies 
on  hand,  and  some  of  which  are  liabilities.  By  the  foregoing 
we  have  also  shown  that  the  ledger  accounts  do  not  show  all 
our    indebtedness    until    inventories    are    entered    up,    nor    do 


they  show  all  that  there  is  due  to  us.  No  entry  being  made 
for  salaries,  rent,  interest,  etc.,  until  they  are  paid,  regardless 
of  how  long  they  have  been  due,  they  never  appear  in  ledger 
accounts  expect  as  inventories  until  the  time  of  such  pay- 
ments. 

I  have  found  that  a  common  source  of  trouble  for  book- 
keeping pupils  is  the  proper  disposition  of  the  inventories, 
when  there  are  several,  in  closing  the  ledger.  They  will 
likely  make  out  a  statement  of  losses  and  gains  correctly  and 
then  close  their  ledger,  making  it  show  results  entirely  differ- 
ent from  those  in  the  statement.  As  you  close  the  ledger 
take  each  account  in  its  turn,  enter  the  inventory,  if  there  is 
one,  and  then,  on  a  pencil  pad,  estimate  the  loss  or  gain  from 
that  account.  Then  before  closing  the  account,  by  entering 
such  result  in  red  ink,  be  very  sure  to  look  at  your  state- 
ment to  see  whether  the  same  result  is  shown  there  or  not. 


For  instance,  if  your  Expense  account  has  a  debit  bal- 
ance of  $347.75  and  you  have  supplies  on  hand  amounting  to 
$98.75,  your  statement,  if  correct,  will  show  a  loss  for  Ex- 
pense of  $249.  Assuredly  Expense  account  when  closed 
should  agree  with  this.  Nevertheless  a  surprisingly  large 
number  will  close  the  Expense  account  by  writing  on  the 
credit  side  "Loss,. $347.75,"  and  carrying  that  amount  to  the 
Loss  and  Gain  account,  in  that  way  changing  the  Net  Gain 
and  finally  the  Present  Worth.  Thus  it  sometimes  happens 
that  books  are  handed  in  for  approval  in  which  the  state- 
ments show  certain  results  for  the  Net  Gain  and  Present 
Worth,  while  the  closed  ledger  shows  an  entirely  different 
state  of  affairs.  I  think  the  trouble  lies  largely  in  the 
learner's  failing  to  understand  that  the  Loss  and  Gain  ac- 
count in  the  ledger  will  show  just  the  same  results  as  the 
statement  of  losses  and  gains.  Every  result  appearing  on 
the  debit  side  of  the  statement  should  appear  on  the  debit 
side  of  the  account  in  the  ledger,  and  everything  on  the 
credit  side  of  the  statement  should  also  appear  on  the 
credit  side  of  the  same  ledger  account. 


In  A.  W.  Hayes"  trial  balance  which  appeared  in  the  Oc- 
tober issue,  there  was  an  error  on  the  part  of  the  printer. 
The  balance  for  bills  receivable  should  have  been  on  the 
credit  side.  This  would  cause  the  trial  balance  to  balance. 
The  errors,  then,  which  this  arrangement  would  show  would 
lie  in  the  fact  that  the  balance  of  bills  receivable  account  is 
never  correctly  oi»  the  credit  side  of  the  ledger.  Neither 
is  the  balance  of  bills  payable  account  ever  correctly  on  the 
debit   side   of   die   ledger. 

The  fact  that  the  trial  balance  did  not  appear  according 
to  my  intention  caused  much  confusion  in  the  answers  which 
have  been  received.  Among  those  who  sent  in  very  credit- 
able  replies   under  the  circumstances  were : 

C.    C.   Lawrence,    Springfield,   111. 

Louis   Wechsler,   New   York.    N.   Y. 

L.  A.  Klugman,   Newark,   N.  J. 

Pauline  Nadel,  Jersey  City.  N.  J. 
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PEN  DRAWING  AND  ILLUSTRATING 

VALENTINE  SANDBERG 
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HOPE  that  the  Xoveniher  lesson  was  interest- 
ing and  that  you  succeeded  in  getting  out  the 
talile  nicely.  In  this  issue  I  present  another 
son  in  perspective. 
Look  at  the  side  of  a  room  showing  an 
open  auiir.  Draw  vertical  line  I  to  2  representing  the  near 
edge  of  the  door.  Determine  the  apparent  height  and  draw 
your  per.spective  line  from  i  and  _'.  Then  find  out  the  width 
of  the  door  from  lines  2  to  ,3  and  i  to  4  on  these  perspec- 
tive  lines. 


The  next  thing  to  do  is  to  indicate  the  distance  between 
the  outer  edge  of  the  panel  and  the  edge  of  the  door,  2B. 
Then  draw  a  horizontal  line  A  from  point  i  and  perspective 
lines  E  F  to  meet  the  horizontal  line  .\.  Measure  the  dis- 
tance between  i  and  B  and  make  the  <listance  between  C  D 
and   E   F   the   same. 

Xow,  draw  perspective  lines  H  I  J.  Vou  will  note  they 
intersect  perspective  line  i  to  4.  At  points  5,  6,  ;,  8  draw 
perspective  perpendicular  lines  which  .separate  the  panels. 
Next  determine  the  height  of  panels  and  draw  perspective 
lines  accordingly.  You  are  now  ready  to  ink  in.  after  whicli 
erase  pencil   lines. 


MISS    FRITZ    CLIINC:iE5     HER     CLAIM    ON    THE    CHAM- 
PIONSHIP 

(3n  Tliursday,  ()ctol)er  17,  at  the  National  Business  Show", 
-Madison  Square  (iarden,  New  York,  Miss  Rose  L.  Fritz,  of 
Brooklyn,  operating  an  Underwood  typewriter,  won  the  first 
contest  for  the  International  Typewriting  Trophy.  There 
were  seven  prizes  offered — a  grand  prize  of  a  silver  trophy 
(value  $1,000,  perpetual  prize)  and  six  cash  prizes,  as  fol- 
lows: First  prize,  $200;  second,  $150;  third,  $T00;  fourth, 
$50:   fifth   and  sixth.  $25  each. 


The   prize  winners 


Nnnie. 
\Iiss    r>o.«.'    I..    I''rit7..    oi 

Bnioklvn     

Mr.    11.    Otis    Hluisili'll 

of  L'hieaso   ....:... 
Mr.   Emil   A.    Ti-ofzirer 

lit  Cliif-a^'ci 

Miss      AV.      May      .M.it 

tliews.  of  Nfw  Y(M-Ii 
Mr.     Paul     Miinter.     o: 

New  York 

Mi.ss    Lilliiin    V.    Bnior 

ton.  of  Boston 


Total 
Errors.  Penalty 


.j.21-i 
4.9.SO 


The  presentation  of  the  trophy  to  Miss  Fritz  took  place  m 
the  Concert  Hall  Friday  evening.  October  18,  before  a  large 
and  enthusiastic  audience.  The  speech  of  presentation  was 
made  by  Geo.  H.  Patterson,  president  of  the  Office  .\ppliances 
Company,   of   Chicago. 

After  the  presentation  Miss  Fritz  gave  an  exhibition  of 
typewriting  from  dictation  while  blindfolded.  The  matter 
was  read  tff  her  by  A.  M.  Kennedy,  of  the  Kennedy  School. 
Toronto.  The  dictation  lasted  thirty  minutes,  during  which 
time  she  wrote  3,032  words  with  only  nineteen  errors.  De- 
ducting the  usual  penalty  of  five  for  each  error,  her  average 
was  98  words  net  per  minute.  This  is  four  words  per 
minute  better  tlian  her  best  previous  record,  made  a  year  ago. 
The  difference  of  eleven  words  a  minute  between  the  blind- 
fold record  and  the  one  made  by  Miss  Fritz  in  the  contest  for 
the  International  Trophy  was  explained  by  her  just  after 
this  wonderful  exhibition.  She  said  that  during  a  contest 
she  must  hold  herself  well  within  her  speed  because  the  pen- 
alties for  errors  are  severe,  and  the  nervous  tension  imdcr 
wdiich  all  the  contestants  operate  tends  to  cause  a  much  larger 
proportion  of  errors  when  an  operator  typewrites  at  her  maxi- 
mum .speed.  This  is  sometimes  shown  at  the  great  contests, 
when  other  typists  working  at  their  minimum  speed  succeed 
in  actually  getting  further  along  in  tlie  copy  than  she  does. 


The  increase  in  total  appraised  value  for  the  fiscal  year 
1907  over  the  year  igo6  is  approximately  $115,000,000,  lieing 
equivalent  to  16  per  cent,  making  this  the  largest  year  recorded 
in  the  history  of  the  Appraiser's  Office. — From  the  A'cti'  York 
Journal  of  Coiiiiiicrcc.  July  2,  1007. 


>VHen     You     Buy 


THE     FAUST" 


Automatic   Pens 


vou    hake    the    best    that    money    and     skill     an     produce.         SA.'VIPLE     SENT     FOR     15c. 

Seven   sizes    shading,   marking,  plain  or  special $1.00  postpaid. 

Send  for  Catalogue  of  our  cAutoma.iic  Shading  Pen  Supplies.      Auto  Pen  (Si  Ink  Mfg.  Co..  40  Dearborn  St.,  Chicago,  III. 


AMES  &  ROLLINSON  COMBNNY 

■H.ii.iyj.i 

IbEST  duality  at  MODERArE  CDST-FDRl  o"  IDD 


UIFLUl  iriM 


I    203  BROADw,ay  New  Yoric 


-rORTY  LESSONS  IN  PENMANSHIP" 

r.u-ty  cnmpl.-le  graili'il  Ir^^s.ins  in 
liip.  'Movemt^ut  exercises  iu  eat'h 
.lust  the  book  (or  the  teaclior  anO 
nilent.  No  better  work  of  srafled 
oihlisbed.  Special  offer  to  teachers 
nols.       Price    30    cents,    post    paid. 

price  $1.00.)     Order  now.     Mone.v 

if  not  satisfied,      .\ddress 
I.    MX'OX.  Mineral.   Vn, 


^e/WLOM  QyCztCLA'ict/m/b 


THE  BEST  DICTATION   BOOR 

is  what  every  shorthand  teacher  is  constantly  lool^ing  for. 
Choosing  the  right  Dictation  Bool<  is  second  in  importance  only 
to   choosing   the   best   shorthand    text=bool<.     We    have   both. 

q  PERNIN'S  BUSINESS  DICTATION  BOOK  contains  letters 
selected  from  14  different  lines  of  trade.  And  every  one  of  these 
letters  was  dictated  by  a  business  man  to  a  stenographer — they 
represent  actual  business  correspondence. 

JUST  WHAT  YOUR   PUPILS    NEED 

^crntif  6  Business  dictation  Booh 

q  The  letters  are  carefully  arranged  and  numbered,  and  the  number  of 
words  in  each  letter  is  appended — excellent   for  speed  practice. 

PRICE,  FIFTY  CENTS 

PERNIN   SHORTHAND   INSTITUTE    COMPANY 

DETROIT,    MICH. 


PUT  TO   ANY  TEST 


The  Monarch  Visible  Type- 
'w^riter  maKes  g(ood  its  claim  to 
superiority.  Let  tl\e  test  be 
made   in  your   office. 


The  Monarch  Typewriter  Company 

General  Offices  and  Factory 
SYRACUSE,  N.  Y. 


A  Complete  Bookkeeping  Course 


MODERN  ACCOUNTANT 

A  thorough  work  on  principles. 
(Without  vouchers.) 

WHOLESALE  ACCOUNTING 

To    follow   Modern  Aciountant,  or    any 
good  beginners'  text.     (With  vouchers.) 

MERCANTILE  ACCOUNTING  ({5i?7) 

Advanced  business  practice  set  to  follow 
Wholesale  Accounting.   (With  vouchers.) 

'T'HERE  are    no   better  bookkeeping 
texts  and  sets  published   than    the 
above.  For  the  best  texts  on  any  commer- 
cial subject,  address  us.      We  publish  it. 


POWERS  &  LYONS 


CHICAGO 
378  Wabash  Ave. 


NEW  YORK 
1 133  Broadway 


In   answering  advertisements  please  mention  the  Penman's  Art  Joorn'al. 
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'l!  Andrews*  Facsimile  Typewriting  Manual 


PRACTICAL! 
ORIGINAl 

'     Printed  on   bond   paper,   strongly    bound    with    vellum    sides    and    flexible     leather     back. 
The  credits,   marginal    rulings  and   underscoring  are  in  red. 


PRICE 

$1.00 


Every  page  is  a  correct  form  for  pupil  to  copy. 
Pupils  can  see  at  a  glance  what  to  do  and  how  to  do  it. 
Instruction  in  typewriting  and  office  practice  incorpo- 
rated in  lessons. 

Arrangement   of    lessons    facilitates   correction. 
Saves  time  of  both  teacher  and  pupil. 


Comprehensive  in  scope  and  thorough  in  detail. 

Preliminary  exercises  carefully  arranged  and  graded  to 
aid  the  pupil  to  acquire  the  ability  to  write  by  touch. 

A  concise  abstract  of  knowledge  gained  during  twenty- 
five  years  of  leaching  and  practice. 

Bristol  board  "Touch  Typewriting  Marker  and  Scale" 
furnished  with  every  book. 

ToucH  Typewriting  MarKer  and  Scale      .     .     zs^cents 

Made  of  heavy  celluloid,  upon  which  is  lithographed  typewriter  keyboard,  correct  finger  indications  and  stand- 
ard typewri;er  scale.  May  be  used  with  any  typewriter  text  book,  and  is  useful  both  to  pupil  and  practitioner.  The 
scale  is  of  inestimable  advantage  in  copying  invoices,  tabulating  work,  and  centering  headmgs. 

Phonog'rapHic  Leng'tH  and  An^le  Indicator  .  is^'cents 

A  small  German  silver  instrument,  constituting  an  unvarying  guide  to  that  clear-cut  style  of  writing  so  desirable 
and  essential.     Of  value  to  pupil,  teacher  or  practitioner.      May  be  used  with  any  Pitmanic  System. 

GraHam  PHono^rapHic  Copy  BooK     .    .    .    .     is'^cen^s 

Teaches  the  alphabet,  vowels,  diphthongs  and  rules  for  position.      Makes  the  hard  beginning  easy. 

Graded  Sentence  Booh  of  Graham  Standard  Phonography    .    .       s^o^'o'' 

A  series  of  graded  sentences  with  interlineal  shorthand  script,  embracing  every  principle  and  giving  the  pupil 
an  abundance  of  practice  material.     A  great  aid  to  both  teacher  and  pupil. 

Syllabus  of  Ihe  Differential  Rules  of  Graham  Standard  Phonography  :^''.'""'°""^"''p-ce'itce„ts 

This  chart  presents,  in  tabulated  form,   every  differential  principle  of  shorthand  systems  based  upon  the  Graham. 
I',  is  simple,  comprehensive,  logical  and  helpful. 

H.   L.  ANDREWS,    Tublisher,     32  FiftK  St.,   Pittsburg,   Pa. 


BRIEF  COURSE'  ON  TRIAL 

(NOTE    THE    CHARACTER    OF    THE    JURORS) 

THE  VERDICT 


"We  shall  be  pleased  to  receive  forty  cc^ies 
of  the  first  leaaons  for  a  trial  in  our  classes." 
I  Result:  Order  for  4G  complete  copies.) — A.  O. 
Thomas,  Pres.  State  Normal  School,  Kearney. 
Neb. 

"Glad  to  say  our  students  like  the  *ork  very 
much,  and  are  getting  along  nicely."  ^introduc- 
tory  order  for  ST  copies.)— Hilbarger  &  Price, 
Wichita   Bus.    College,   Wichita,   Kan. 

"I  wi'l  say  to  you  frankly.  I  have  received  bet- 
ter results  from  your  new  book  than  from  eny 
other  book  I  have  ever  used." — W.  E.  Cornell, 
Graham  School  of  Shorthand.  Battle  Creek, 
Mich. 

They  "go  a-flying  through  these."  "Our  pupils 
like  the  work  very  much."  "Fli  us  up  as  soon 
as  you  can  on  the  completed  books."  (200 
copies.)— W.  I.  Tiuus,  Central  Busine56  Co'.lege. 
Chicago. 


36  copies  of  first  lessons  taken  on  trial  at  Antigo, 
Aug.  12.  '-Thus  far  we  are  more  than  pleased 
with  the  work,"  Sept.  3.  Order  for  36  cop- 
ies for  atevens  Point  School.  Sept.  6.  "We  are 
getting  escellent  results,"  Oct.  4.  "We  are 
much  pleased  with  the  (complete)  books,  and 
thank  vou  for  taking  care  of  our  needs  so 
nicely."  Oct.  23. — Shott-ers  &  Martin  Chain  of 
Schools. 


"I  believe  the  books  are  going  to  give  great 
satisfaction." — Mrs.  W.  M.  Greenwood,  State 
Normal  School,  Valley  City.   K.   Dak. 

"I  received  the  advance  lessons  you  sent  me, 
and  have  been  using  them  with  the  greatest  of 
success." — R.  M.  Houston.  The  Federal  Bus. 
College,  Perth,   Ontfljio. 


They  are  certainly  marvels.  I  cannot  llnd 
even  a  typogi-aphical  error.  They  are  as  brief 
as  any  of  the  would-be  systems,  and  in  using 
them  one  has  the  satisfaction  of  knowing  that 
he  has  a  system  that  has  stood  the  test  of 
time. — L.  C.  Rusmisel,  Department  of  Com- 
merce, St  Joseph.  Mo.,  High  School. 

"I  am  highly  pleased  with  the  progress  of  our 
pupils.** — P.  E.  Cooper,  Hill's  Business  College, 
Waco,  Texas. 


Beyond  doubt  the   best. — State  High   School. 
Granite  Quarry.  N.  C. 


fREE 


Examination  Copy  to 
Shorthand  Teachers 


THE  ARTHUR  J.  BARNES  PUBLISHING  CO. 


ST.  LOUIS 


ST.  LOUIS 
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MAIL    COURSE    IN 

HIGHER  ACCOUNTING 


CONDUCTED   BY 


R.J.BENNEn,C.A.,C.P.A. 

Member  American  Association  of  Public  Accountants 
Principal  Detroit  Business  University  j  ^\ 

ASSISTED  BY  A  STAFF  Of  : 
CERTIFIED  PUBLIC  ACCOUNTANTS  AND  LAWYERS 


TTHE  Course  will  consist  of  25  carefully  graded 
lessons  in  Theory  of  Accounts,  Auditing, 
Practical  Accounting,  and  Business  Law  prepared 
especially  for  candidates  for  the  degree  of  CERTI- 
FIED PUBLIC  ACCOUNTANT,  and  for  those  who 
wish  to  qualify  as  accountants. 

The  entire  Course  is  under  the  direct  supervision 
of  Mr.  Bennett,  Accountant,  Author,  and  Teacher, 
whose  counsel  and  advice  may  be  had  at  all  times. 
We  guarantee  satisfaction,  promptness,  and  careful 
attention  to  all  work,  and  reasonable  rates.  Special 
attention  given  to  commercial  teachers. 

Send  for  circular  giving  full  information  and  an 
outline  of  the  lessons  to 

R.  J.  BENNETT,  C.  P.  A. 


15    Wilcox   Street 


Detroit,    Mich. 


The  Miller  Reading 
and  Dictation  Book 

Writlen  in  Gregg  Shorthand 


'REVISE'D  ET>ITIOjW 

Tib  pages  of  beautifully  written  shorthand 
carefully  graded  from  the  simplest  business  corres- 
pondence to  legal  documents,  specifications,  and 
miscellaneous  literary  selections.  The  Book  is  very 
highly  endorsed,  and  is  in  use  in  most  of  our  im- 
portant High  School  Commercial  Departments  and 
Business  Schools.  Liberal  discounts  where  regularly 
adopted.      Conespondence  solicited. 

Published  by 

Charles  M.  Miller 

1135  "Broadway  />fetef  yorK 


Everybody's  Dictionary 


is  generally  conceded  lo  be  ihe  best  book  of  its  kind  yet  published, 
and  a  copy  should  be  in  the  hands  of  every  student  and  stenographer. 

tI  This  Dictionary  is  complete,  accurate  and  convenient  —  contains 
33,000  words,  with  the  correct  spelhng,  pronunciation,  syllable  divi- 
sions, parts  of  speech,  capitalization  and  definitions,  and  much  practical 
information.  The  book  is  especially  valuable,  as  it  may  always  be 
kept    at    hand,    beinn    \est-pocket    size. 


!!  Ci)ri0tma0  (§ift 

for  your  students  could  not  be  selected  that  would  prove  more  useful 
or  attractive  than  the  above-mentioned  Dictionary.  With  the  name 
of  the  school  stamped  on  the  cover,  the  book  makes  a  very  valuable 
and  permanent  advertising  medium.  Write  lo  us,  without  delay,  for 
full    information. 

fl  We  are  also  the  publishers  of  practical  and  popular  books  on  the 
subiects  of  spelling,  letter  writing,  Enalish.  shorthand,  commercial  law, 
typewritine,  arithmetic,  bookkeeping  and  a  Business  Practice.  Illus- 
trated catalogue  free. 

The  Practical  Text  Booh  Company 

Euclid  Avenue  and  18th  St.  ::   Cleveland,  Ohio 


In  answering  advertisements  please  mentloD  the  Penman's  Abt  Journal. 
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FELLOW   COMMERCIAL   TEACHERS 
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1.11    ;|ll    Mil. 


FRUIT   GROWING  IN  PORTO   RICO 
UNCLE   SAM'S   MOST   fERTILE   ISLAND   POSSESSION 

I  liave  a  block  al  stock  for  sale  at  pai-.  foi-  cash  or  installments,  in  an  estali- 
lishert  Fniit  Company,  owning  orange  groves  and  pineapple  plantations  at 
Manati.  Porto  Rico.  .  ,  ^       •        . 

The  directors  of  this  company  ai-e  all  prominent  Inisiness  and  professional 
men  of  this  city,  and  we  invite  fullest  Investigation. 

1  have  also  some  Torto  Rican  lands  for  sale  at  prices  wlii.'h  will  lu.ik.-  liaii.l- 
some  profits  for  companies  to  develop.     The   good  lands  are  ii.iiiig  fasl    aii.l    imilti- 

'  "wiIlTE  TO-DAY  FOR  I'ARTKTr.AKS.  Duly  a  few  thonsanil  dollars  .if 
st.i.k  will  Ii.'  s.il.l  at  liar  and  this  will  fnriiisli  sufticient  i-apltal  to  complete  the 
devi'Lipiiient   ,i(   our   plantations.  CIIARr.ES  C.  .TONES. 

Sec'y   Ilav   I'orto   Itican   Fruit   Coin|iiiiiy.  Dunkirk.   N.  Y. 

tanu'lit    liusiiioss   liranches    in    Ihr    Diiiikirk 


.Tones  has    for  tli 


St  ten  years 


High  School. I 


AUTOMATIC  SHADING   PENS 


8diffeient  sizes  of  Marking  or  Sign  ^A  A  A  I  Ci 
Pens  together  with  alphabets,  fig-  j)  I  '^  "  M 
ures  and  instructions  postpaid t  | 


different  sizes  ol  Shading  or  Plain 
Pens  (whichever  you  prefer),  al- 


phabets and  instructions  postpaid 
Catalogue    on     Request 

R.  A.    LEE Pontiac,   MicH. 


IB  It  is  necessary  for  penmen  doing  ornamental  writing  to  have  a  holder  adapted  to  that 

►  special  purpose.      The  above  holder  is  hand-turned  and  adjusted,  made  of  selected 

rosewood  or  ebony,  and  cannot  be  made  by  an  automatic  lathe.    LOOIi  FOR  THE  BRAND.    If  your 

dealer  cannot  supply  you,  send  to  the  designer  and  manufacturer. 

12.1nch    -    Fancy,  $1;    Plain,  50c.  8-inch    -    Fancy,  SOc;    Plain,  25c. 

A.  MAGNUSSON.    :    208  North  5th  Street.  Quincy,  111. 


SPENCERIAN 

STEEL    PENS 


FORTY  FALCON,    SILVER   PLATED 

This  new  pen  is  specially  made  (or 
general  correspondence.  Heavily 
plated  with  silver  to  prevent  corro- 
sion, easily  kept  clean,  writes  per- 
fectly smooth.  Samples  sent  free 
on  receipt  of  return  postage,  2  cts. 
Ask  for  No.  40  Falcon 

SPENCERIAN    PEN    CO. 

349  Broadway,  New  York 


ProiitablPPPii  Art 


sfly  learned. 


ANEW,  fa^i 
tlcal  Art," 
Individual  instruction.   This  Art  J 
should    be    acquired  by  clerlis, 
book-iteepers.     cashiers,     mer- 
chants, etc.    Will  Increase  your 
value  to  employer.    Cost  of  in- 
struction   and  complete  outflt. 
only  81.25.     Enroll  now,  or  write 
for  detailed  prospectus.  Address 
World'sCorrespondenceSchoolof  Pen  Art.  Junction Ci1y,0- 


MDNEY 

FDR 

•YDU 


ENGLISH  MADE  PLAIN 

Enables  you  to  earn  more  money 
"An  intensely  practical  book,"  for  teach- 
ers, steDographers,  students,  or  Uiose  desir- 
ing a  better  knowledge  of  English.  In  five 
parts :  Words,  Sentences,  PunctnatloD, 
Composition,  Letter-Writing.  180  Pages. 
Blue  and  gilt,  $1.00;  paper,  50  cesnta. 

Agents  wanted.       Teachers   and   atudents 
have  a  golden  opportunity.      Address 
C.  C.  MILES.  Publisher.        94  LaSalle  Street.  Chicago.  111. 


BOOKS  fOR  BUSINESS  MEN 


IM.sta 


\\,\v 


H'der. 

Tlio      .A.niprii'an      Business     and      Af- 

I'ounting    Encyclopedia,    i    volumes. $10.00 

Tlh>  AlMilition  of  the  Trial  IValani-e.  .  2.(iii 

.s.ili'*   Pi.iniiitioii    :i.nii 

Till'   Cieilit   .Man  aiKl   His   W.n-k i.OiJ 

■|';ililc>iil    Svsteii.s 1.00 

l-.nsiiii'ss    Short    Cuts 1.00 

rii.inic's    uiith    Ci'Titurv    Ili.okki'eiiins 

anil    r,usine-s    I'l-a-ticc .5.00 

I'.iii-ilick's  ICssentials  of  Business  Law.  2.00 

I  ■oniiiier'-i.il    ( VHTespondenee 2.00 

.M.iiiiifM.turin:;     Cost 2.011 

The    .loiirnal    Diftionai-v    ami    IJook- 

kr,.ij,  is'    I'niof    Hook 2.0O 

PENMAN'S  ART  JOURNAL,  ''V:rjr 


PENMANSHIP  SUPPLIES 

The  Joubnal  will  send  the  following  supplies  by 
mail  for  the  prices   named:      Stamps  taken. 

Soennecken  B  -uad  Pointed  Pen  for  Text  Lettering, 
set  of  11,  25c. 

Double  Holder  for  Soennecken  Pens. — Holds  two 
pens   at  one   time,  10c. 

French  India  Ink. — 1  large  bottle  by  mail,  50c.;  1 
dozen,   by   express,  fo.OO. 

Oillott's  Double  Elastic  E.  F.  No.  604  Pens. — A  me- 
dium fine  pen.    1  gross,  75c.;  M  gross,  25c.;  1  dozen,  10c. 

CHllott's  Principality,  No.  1  Pen. — A  very  fine  pen. 
1  gross,  $1.00;   %  gross,  25c.;    1  dozen,  10c. 

Oblique  Penholders. — One,  10c. 


Home  Study    Courses 


Our  school  offers  an  opportu- 
nity to  study  at  home  ujuier  the 
tt-rsonal  instruction  of  leading 
jiro/essors  in  our  ereat  colleges. 

We  teach  over  one  hundred  eoure- 
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Our  tuition  rates  are  so  low 
that  no  one  need  be  kept  from 
enrolling-  with  us  on  the  ground 
of  expense.  ^ 


THE  HOME  COIIRESPONDEICE  SCHOOL.  Dtpt.  76         Springfield,  Mats. 


In   answering  advertisements  please  mention  the  Penman's  Abt  Jol'rnal. 
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ENGRAVERS'  SCRIPT 

O.  E.  HOVIS 


Hi  iriririrTV'rvTVVVTTTVTT^ 


Lessux   4. 
HE  loop  for  /,  (/.  y   -.  should  extend  two  sp;lco^ 
IkIow   the  base   line.     I   make   this   loop  a  tritle 
wider  than  the  upper  loops.     .Avoid  curving  too 
nuich  to  the  left. 

Carry   the   initial  hair   line   on  the   /  nearl\ 
u '  tlie  tcp  of  the  shade.     This  principle  should 
•  ipply  all  around,  as  it  tends  to  soften  the  shades. 

Make  the  first  page  of  the  ,</  the  same  as  the  small  a. 
The  y  is  an  inverted  h,  or  begins  the  same  as  you  would  for 
X.  Two  styles  of  z  are  given.  The  first  is  supposed  to  be 
standard.  The  small  dot  is  added  last.  Also  add  a  slight 
shade  on  the  top  of  the  small  loop  at  the  base  line.  The 
lower  loops  are  shaded  delicately  on   tlie   left  lower   side. 


The  /  requires  careful  practice,  as  il  is  four  spaces  in 
length.  Two  styles  are  given.  It  begins  with  the  same  loop 
as  for  the  /  brought  to  the  base  line  and  then  carried  to  a 
tapering  or  squared  point  one  space  below.  Finish  with  a 
small  dot  to  the  right  of  and  touching  the  initial  hair  line. 
End  in  a  right  curve  hair  line. 

Learn  to  graduate  shades  harmoniously.  Alerge  the  hair 
lines  and  shades  so  as  to  produce  a  soft,  unbroken  effect. 
Watch  the  details  critically.  Don't  commence  a  stroke  unless 
you  have  a  clear  idea  of  wdiat  you  are  to  produce.  Tlie 
more  yon  study  form  the  lietter  results  your  practice  will  .ajive. 


"I  have  just  received  tlic  Xovember  numlicr  and  I  tliink 
it  is  just  fine.  Do  net 'see  how  you  can  make  it  any  better. 
The  lessons  on  Engravers'  Script  by  O.  E.  Hovis  are  first 
class.  You  surely  have  good  men  in  all  departments  of  The 
JofRNWL." — M.   .\.   .\danis.   Marietta.   ( *Iiio, 


Become  a  Better  Penman 

By    my    New    System   I   can    make    an 
expert  penman  of    you,  bv  mail,   because 


FLASHLIGHT  OF  KNOWLEDGE 


SUBJEa 


I  will  send  you  a  copy  of  the  Ransomerian 
Journal  and  Sample  Pen  FREE 

C.   W.    RANSOM 

3825  Euclid  Avenue         Kansas  Cily,  Mo. 


THE  STAMP 
OF  QUALITY 

Dixon's  ^S?je?i?^£  Pcncib 

u-e  manufactured  of  the  best  tnateriAlt  ^rocnr- 
able  and  with  careful  attention  to  tecure  per- 
fection of  every  detail  ^f  gradinf  and  fimak. 
If  your  dealer  cann»t  five  you  exactly  what 
rOtt  want,  tell  us  and  send  16  ceota  in  atamp* 
tor  (enerous  samples. 

In  writing,   mention   Penman's   Art  Journal. 

JOSEPH  DIXON  CRUaBLE  CO., 

"WORDS" 


This  book  has  been  remarkably  successful.  The 
sound  pedagogical  plan  of  the  book  meets  with 
the  enthusiastic  endorsement  of  every  commer- 
cial teacher  who    examines  it.  ^   If  you  are  not 


satisfied  with  the  results  obtained  from  your  pres- 
ent speller,  send  fifteen  cents  for  a  sample  copy 
of  '•  Words:  Their  Spelling,  Pronunciation,  Defi- 
nition and  Application."  The  book  will  be  a 
surprise  to  you. 

The  Qregg  Publishing  Company 

CHICAOO 

FOR  SALE— A  NEW  SPENCEEIAN  COM- 
pendium  in  the  original  package  just  as 
It  came  from  the  publisher.  Price  $10.00. 
These  books  are  very  rare  and  have  solj 
for  as  high  as  $15.00  each.  Address  Pen- 
man's Art   .Tonrnal,   229  B'way,   New   Tork. 
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GRAHAM'S  AMANUENSIS  PHONOGRAPHY 

IS  TOE  TITLE  OF  A  XEW  TEXT-BOOK  JUST  PUBLISHED  BY 

ANDREW    J-     GRAHAM     &    CO. 

It  is  a  presentation  of  all  the  principles  of  Graham's  Standard  Phonography, 
essential  for  shorthand  amanuensis  work.  ^The  book  consists  of  237  pages 
profusely  illustrated  with  shorthand  engravings,  and  is  especially  well  adapted 
for  school  use.     Price,  $  1 .25.     *  specimen  copy  will  be  sent  to  any  teacher  of  stiortlianil  for  50c. 

ANDREW  J.  GRAHAM  &  CO.,  1 1 37  Broadway,  New  York 


iSMORTHAINDi 


■TYPEWRITING! 


PATERSON  PHONOGRAPHY  is  unequaled  In  the  combiDation  of  simplicity,  legi- 
bility and  liigh  efficiency.  It  includes  a  system  of  Numeral  Shorthand,  special  treat- 
ment of  Initials,   and  ofher  oi-ijinal  features.      Price  $2.00. 

STYLE  MANU.4L  for  Stenographers.  Reporters  and  Correspondents  Is  the 
guide  needed  to  transform  the  ordinary  stenographer  Into  a  flrst-class  operator.  In- 
spires the  student  to  greater  diligence  and  a  higher  conception  of  the  profession,  and 
lightens  the  teacher's  task.  The  complete  book  is  a  reproduction  of  actual  type- 
writing— not  imitation.      Price  $1.25. 

TYPEWRITING  BY  THE  PI.4NO  METHOD  teaches  the  art  of  skillful  operation 
by  sense  of  location.  Three  charts  witi  each  book,  covering  all  styles  of  standard 
keyboard.      Simple,   direct.    th(jrough   and   time  saving.      Price   75c. 

Special  Examination   Price,  only  to  teachers   and   schools :    $1.25,   $1.00   and   50c., 
respectively. 

H.    GR-\H.\M    P.\TEBSON,   145    Van    Baren    Street,    Chicago,     HI. 


SHORTHAND 


BY    MAIL 


Janes'  Shadelass  Shorthand  or  Aristos  (Tha  Best) 

Thr  Famni,  P.trliammlary  Sysum 

THE  SIMPLEST.  THE  SPEEDIEST,  THE  MOST 
LEGIBLE  SHORTHAND  SYSTEM  OF  THE  AGE. 

KriU  For  r.inuul.ir, 


FOR  YOU 


Complete   Set    of    TnilVIO    SCHOOL  OF  CORR. 

?ri:rL%L"„^nJs"3'!i!  TOBY  0     '"™  "•  .. 

—Begin  Now.  IWi*!     W    NEW   YORK  CITY 

TOBY'S  PRACTICAL  BUSINESS  COLLEGE, 

Waco,  Texas 

:ilh«  Shortha 


One-hall  of  the  amount  paid  in 
Bookkeeping  will  be  accepted  a 
College.     Our  prices  are  model 


Mail 


:redit 


hill 


e— -Our  payments  are  easy. 


Toby-,   Wa 


On  account  of  its  simplicity,  legibility  and  brevity,  this  system  is  especially  adapted  for  schools. 


Are  You  From  Missouri? 


Then  let  us  sbow  you  that  the 
Byrne  Simplified  Shorthand  has 
merit.  The  way  we  propose  to  do 
this  is  to  SHOW  YOU  by  teaching 
you  FREE  OF  CHARGE,  if  you  are  a 
teacher  of  shorthand,  through  our 
Home-Study  Department,  so  that  you 
may  base  your  decision  on  a  Icnowl- 
edge  of  the  system,  not  hearsay.  1 

Yes,  you"  have  a  good  system,  but 
there  are  inventions  being  made  every 
day  that  revolutionize  the  world;  so  It  • 
is  in  shorthand;  the  Byrne  Simplified 
is  not  a  modification,  but  a  revolution 
of  the  "Mystic  Art,"  a  system  that  is 
the  same  in  business  correspondence 
and  in  court  reporting,  a  system  that 
meets  every  requirement  of  the  com- 
mercial world,  a  system  that  is  gain- 
ing in  favor  and  in  reputation  daily. 

You  are  under  no  obligation  if  you 
accept  this  FREE  offer.     Ask  for  par- 
ticulars. 
BYRNE  PUBLISHING  COMPANY.    ■    Tyler,  Texas 


Agents 
Wanted 

25% 

Commission 


Visiting  Cards,  15c.  per  doz.  Ele- 
gant combinations.  Scrap  book 
specimen,  25c.  Set  of  Orna- 
mental or  Business  Capitals,  25c. 


D.  BEAUCHAMP,  Penman 
Harper  &  Bros.  New  York 


PRACTICAL 

DICTATION  BOOKS 

ANDTVPEWRITING  AND  COMMERCIAl  TRAINING 

PUBLICATIONS 

Every  established  school  and 
teacher  of  standing  needs  them. 
Returnabh  if  not  satisfactory. 
Send  for  price  list. 

THE    BEALE    PRESS 
ISO   State  Street  Boston,   Mass- 


FERGUSON 


SHORTHAND 

Is  Superior  to  All  Others 

Because  it  is  20  to  50  per  cent-  shorter 
more  legible,  and  can  be 

TS^mmfmm^         Learned 
tSUIH  in  Half  the  Time 

With  this  System  it  is 
"Dictation  from  Start  to  Finish" 

Sample    Cofy  and  Mail  Instruc- 
tions to  Sliortiiand   Tcaciiers,  $1 

ferguson  Shorthand  Co. 

WAYCROSS.   GEORGIA 


The  most  popular  pens  are 

ESTERBROOK'S 

}\Iai)E  in  .\li.  Styles 


Fine  Points,  Al,  128,  333 

Business,  048,  14,130 

Broad  Points,  3  12,3  13,3  14 

Turned-up  Points,  477, 

531,  1876 

Esterbrook  Steel  Pen  Mfg.  Co., 

WorKs :  Camden,  N.  J.  26  John  St.,  N.  Y. 


I  Teach  Si^n  Painting 


Show  Card  Writing  or  Let- 
tering by  mail  and  guarantee 
success.  Only  field  not  over- 
crowded. My  instruction  ie 
unequaled  because  practical, 
personal  and  thorough. 

Easy  terms.  Write  for 
large  catalogue. 

Chas.  J.  Strong,  Prcs. 

DETROIT  SCHOOL  OP 
LETTERING 

Dept.  56,       Detroit.  Mich. 

Oldest  and  Urges!  School  of  Its  Kind 


DONn:  SCRATCH. 

18  "Sr^TJei  OF  PB>i  vox 

AXTI8TI0    WSITIVS    IXST    OV 

KEOSIPT    or    It    OXHTI 

C.  HOWARD  HUNT  PEN  CO.,  Camden,  N.J. 


In  answering  advertisements  please  mention  the  Penman's  Abt  Journal. 
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WANT     ADS. 

Classified  Advertisements  will  be  run  under 
the  above  head  for  5c.  a  word,  payable  in 
advance.  Where  the  advertiser  uses  a  nomde 
plume,  answers  will  be  promptly  forwarded. 


WANTED — Schools  In  need  of  competent 
Instroctors  to  advertise  Id  the  "Want  Ad" 
colomos  of  Tbe  Joarnal,  also  teachers  de- 
to  know  that 
ements  Bring 
Beialta."  Whether  ;ou  are  a  proprietor  In 
search  of  ao  assistant  or  a  teacher  looking 
for  a  position,  bear  In  mind  that  The 
Joarnal  goes  to  all  the  people  you  wish  to 
reach.     Five  cents  a  word. 

OWNERS  OF  BUSINESS  COLLEGES  who 
requlie  commercial  teachers,  penmen,  or 
shoruiand  teachers  (Isaac  Pitman),  should 
communicate  with  W.  J.  Elliott,  principal 
of  the  Elliott  Business  College,  Toronto,  On- 
tario. We  make  a  specialty  of  preparing 
students,  wbo  have  formerly  been  public 
school  teachers,  for  teaching  in  business 
colleges.     State  salary. 

TEACHERS  SUPPLIED — When  you  re- 
quire a  teacher  of  the  Commercial 
branches  or  tJregg  Stiorthand,  write  The 
Willis  Business  College  (S.  T.  Willis,  prin- 
cipal), Ottawa,  Canada,  and  we  can  prob- 
ably supply  the  right  person.  We  conduct 
a  thorough  course  for  the  tralnlog  of  public 
school  teahers  as  teacheis  of  tbe  Business 
branches  and  shorthand.     State  salary. 

BOOKKEEPING  AND  COMMERCIAL 
LAW  teachers  and  students  to  get  the  cur- 
rent law  on  accounts,  bookkeeping,  commer- 
cial paper,  etc.,  send  25c.  to  "BUSINESS 
AID,''  112  Clark  St.,  Chicago,  for  that 
magazine  three  months. 

WANTED— TO  BUT  A  MONEY-MAKING 
business  school  In  New  England,  North 
Central  or  Middle  States.  A  city  of  from 
thirty  to  fifty  thousand  preferred.  All  re. 
piles  treated  confidentially.  Addresg  SUUB. 
MAN,  care  Peuman's  Art  Journal. 

COMMERCIAL  TEACHER  wanted  for  a 
New  Euglaud  High  School.  Subjects, 
Bookkeeping,  Penmanship  and  elementary 
Algebra.  Salary,  $1,500.  Work  to  begin 
on  reasonable  notice.  Address  Agent,  Pen- 
man's Art  Journal.  

WANTED — Assistant  lady  teacher  of 
Graham  shorthand;  must  understand 
bookkeeping  and  have  had  experience  in 
office  work;  state  age.  Bluff  ton  (Ind.) 
Business  College. 

SOLICITOR    WANTED    for    business    col- 
lege, located  in  the  Middle  West;  experi- 
ence necessary.     Address  J.  W.,  care  P.  A. 
Journal. 

SOLICITOR  WANTED — A  reliable  school 
wants  to  secure  a  good  solicitor.  A  fine 
opening  for  the  risht  man — a,se  about 
twenty-five  years.  Address  D.  M.,  care 
P.  A.  Journal. 

FOR  SALE— Well-esiahlished  busiuess  col- 
lege in  Northern  Ohio:  city  population  I 
10,000;  no  competition;  four  electric  and 
two  steam  roads,  connecting  towns  with 
total  population  of  25.000,  with  no  business 
schools:  present  enrollment  70:  no  night 
school;  total  enrollment  for  last  year,  142; 
tuition.  $1(X>  per  year;  price.  Including 
notes  on  hand.  $1,573;  seven  new  standard 
typewriters;  all  stained  oak  furniture,  near- 
ly new ;  good  will  and  everything  in  good 
running  order,  for  $1,600:  poor  health  cause 
for  selling.  Address  "Good  Proposition," 
care   of   P.   A.    Journal. 


New  York  University  School 

of  Commerce,  Accounts  "Sl  Finance 


HIGHER  EDUCATION  tor  accountancy, 
banking,  insurance,  real  estate  and  business 
management,  or  teaching  commercial  subjects. 


Washington  Sotiare,  East,  New  York  City 


Commercial  Teachers  The  Rochester  Business  Institute, 
Pronarofl   anfl  Pla<>off  Rochester,  n.  y.. 

ricpaieu    anu    riaCcll  has   a   special   department  for 

TRAINING      COMMERCIAL     TEACHERS 

Write  to  us  for  the  addresses  of  teachers  placed  by  us,  who  are  delighted  with 
their  work  and  prospects,  and  get  their  opinions  direct. 

Students  Registering  Every  Montll  for  instruclion  in  ihe  commercial  texts  and 
~'^~^^^-^^~^-~^^^^—^^—^^^—  fof  |(,g  special  training  for  teaching  the  com- 
mercial branches  in  High  Schools  and  Business  colleges.  High  School,  Normal  School 
and  College  graduates  can  prepare  both  in  ihe  subject  matter  and  in  methods  in  one 
school  year.  Send   for   syllabus  of   the   course. 


NOW     IS     THE     TIME     TO     REGISTER 

We  have  vacancies  for  commercial  teachers  in  altnost   every  state  in  the  Union. 
Write  to-day.     Address 

CONTINENTAL     TEACHERS'    AGENCY 

Bowling    Green,    Ky. 

Free  Registration  if  you  mention  this  paper. 


MIDLAND    TEACHERS'  AGENCIES 

WE   HAVE    VACANCIES   TO  FILL  EVERY  MONTH   IN  THE  YEAR      MANY    FIRST    CLASS 

POSITIONS  TO  FILL  AT  CHRISTMAS         GET  IN    LINE    NOW   FOR    A    GOOD    POSITION 

Write   ORVILLE  J.   ORSBORIN.    Gen'l    IVianaser,  Warrgnsburg.    Mo. 

KELLOGG'S  TEACHERS'  AGENCY  h^'f"'""'^    -^  ,--^  --^^- 

31     UNION     SQUARE,     NEW    YORK  ™^^^    ""*    for    commercial 

o  ,       ,        r^      ,  '"^"  ^"°  women  paying  good  sal- 

aries in  High  and  Private  Schools.     Don  t  you  want  a  better  position?     Shall  we 
recommend  you?     Write  now  for  our  "Money  back"  plan.     Mention  journal. 


OVER    THREE    THOUSAND     HICH     SCHOOLS 

now  teach  commercial  branches,  and  the  demand  for  teachers  in  these  schools  is  In- 
cn  asing  rapidly.  There  is  also  a  strong  demand  for  commercial  teachers  in  State 
Normals,  Colleges  and   Universities. 

We  deal  extensively  with  this  class  of  schools,  and  have  placed  special  teachers 
with  many  of  our  great  educational  institutions,  including  the  University  of  Mich- 
igan Ohio,  and  Wisconsin.  We  need  high-class  penmen  and  commercial  teachers  Send 
for  full  information  now.  <i^u<;i».    ocuq 

THE    SPECIALISTS'    EDUCATIONAL   SURE  \r 
Robert  A.  Grant.  Mgr.  Web.ster  Grove.s   Station.    St.    Lonis     Mo 


Teachers 


Commercial 

haive  vacan- 


Enroll    with    the   I 
Teachers*  Bureau. 

cie^  to  fill  in  all    States. 

Managers  of  Schools  Z'l%T.  t" ;,"": 

number  of  good  teachers  enrolled  with  us  now. 

J.  D.  Rice,  Pre!.  G.  W.  Beckler.  Scc-y-Trt^ 

Chillicothe,  Mo. 


THE  KINSLEr-DRAKE  COMPANY 

School    Head<ruarterj 

DIPLOMAS.    CERTIFICATES.    STOCK    CUTS 
SCHOOL  AND  COMMERCIAL  STATIONERY 

Samples  and  prices  on  applicarion. 

Secures  teachers  for  schools  and  poadoiu  for  teachers. 


Corrfsfondence 

245  BROADWAY 


oUcitcd. 


NEW  YORK 


PRIVATE    SECRETARY    WANTED 

By  the  president  of  one  of  the  leading  educational  institutions  in  the  East 
He  has  asked  us  to  find  the  right  person — man.  single,  well-educated,  polished  in 
manner,  of  exemplary  habits,  tactful,  diplomatic,  reliable.  Salary,  $1,000  to  §1,200. 
We  are  baring  difficulty  in  finding  the  right  person,  and  we  should  be  pleased  to 
hear  at  once  from  well-qualified  men.  A  lady  is  not  acceptable  in  this  place. 
We  have  had  77  other  calls  since  September   1.  and  this  is  only  Xovember  2. 

Splendid  teachers  are  already  enrolling  for  next  year,  aiid  school  officials, 
with  a  keen  memory  of  recent  agonies  in  the  engagement  of  teachers,  are  now 
giving  us  corte  ilanche  to  look  out  for  their  needs  early  next  season.  Our  man- 
ager will  be  glad  to  meet  both  teachers  and  school  officials  at  the  Pittsbur" 
convention  Christmas  week.     Printed  matter  and  enrollment  free.  " 

THE   national'  COMMERCIAL   TEACHERS'   AGENCY 

A  SPECIALTY   BY   A   SPECIALIST 
E.    E.   GAYLORD,    Manager  n    Baker   Avenue,   Beverly,    Mass. 


Learn  < 


I  tNM  Have  you  ever  used  a  pen  that 
gave  entire  satisfaction?  A  pen  that  would 
slide  easily  over  any  kind  of  paper?  Eight 
2-cent  stamps  gets  three  dozen  of  just  the 
pen  for  hnsmess  writing.  The  Penman's 
.Art   Jonrnal,  203  Broadway,  New  York. 


In  answering  advertisements  please  mention  the  Penman's  Abt  Jocbnal. 
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\  RIBBON  of  three  colors 
-^""^and  a  small  lever  that 
brings  the  color  desired 
between  the  type  and 
the  paper  — that's  the 
three-color  feature  of 


which  enables  it  to  write 

black  record  for  documents, 
purple  copying  for  letters  and 
red  for  emphasis  or  display. 

It  is  so  simple  that  the  wonder  is 
it  was  never  discovered  before.  The 
ribbon-changing  lever  is  as  access- 
ible as  the  keys,  making  it  possible 
to  change  from  one  kind  of  type- 
writing to  another  in   an   instant. 

A  stenographer  equipped  with  a  Tri-Chrome  Smith 
Premier  can  produce  in  proper  manner  every  kind 
of  typewriting  any  business  office  demands. 

The  price  ie  the  same  as  that  of  all  Smith  Premier  models. 

THE  SMITH  PREMIER  TYPEWRITER  COMPANY 

Syracuse,  N.  Y. 

Branch  Stores  Everywhere. 


In  answering  advertisements  please  mention  the  i'EXMAN's  Art  Jouknal. 
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ISAAC  PITMAN  SHORTHAND 


Don't  be  held  down 


THERE  is  always  room  at  the  top,"  i.> 
the  old  and  true  adage.       But  in  the 
ladder  that  leads  to  attainment  the  perspec- 
tive is  reversed  and  the  rungs  become  farther 
apart  as  the   top    is    reached.      The    poorly 
equipped  will   reach   no  higher  than  the 
level  of  their  attainments,   and    so  is  it 
with     shorthand     writers    and     shorthand 
systems.   The  writer  who  chooses  a  poor 
system    is    far   from  the    winner  when 
the  race  is  over. 

The  adjoining  diagram  represents  the 
highest  >ii'/  speeds  attained  by  the  different 
systems  in  the  First  I.vterxatioxal 
Speed  Contest  held  at  Baltimore,  April 
i6,  igo6:  the  Second  International 
Contest  held  at  Boston,  March  30, 
I  go-,  and  the  Open  Championship 
held  at  London,  England,  July  g,  1907. 

'^'v  Send  for  particulars  of  a  Special  Course 
to  Teachers,  and  a  copy  of  "Speed  Con- 
iejij"    and   '"Piiman's    Journal." 


Adopted  by  the  High  Schools  of  New  York, 
Brooklyn  and  other  leading  cities 

COURSE  IN 

ISAAC  PITMAN  SHORTHAND 

SPECIAL  FEATURES 

^  Short  Lessons,  simply  graded— no  dis- 
couragement. 

i  Words  and  Sentences  introduced  in  the 
first  lesson. 

^  Business  Letters  introduced  in  the  seventh 
lesson.     There  are  89  letters  in  all. 

fl  Position  Writing  taught  from  the  com- 
mencement. 

q  Phrases  taught  from  the  fifth  lesson 
and  indicated  by  hyphen. 

^  Reporting  Style  taught  from  the  com= 
mencement.     Nothing  to  unlearn. 

Cloth,  gilt  lettering,    240  pp.,    $1.50 
Liberal  discount  to  schools  and  teachers 

FIFTH  EDITION— NOW  READY 

A  Practical  Course  in  Touch  Typewriting  chas  i."^ smith 

Adopted  by  the   f4eU>  yorK^  "Board  0/  Education   and  leading   bujinejj  schools 


From    the     World's    Champion 
Typist 

I  am  pleased  to  state  that  I  coa- 
sider  "A  PRACTICAL  COURSE 
IN  TOUCH  typewriting,"  the 
"iiiy  re.\t-book  from  which  I  itudief], 
the  best  typevrriter  instractlon 
book  that  I  have  seen.  The  exer- 
cises are  excellent  and  have  helped 
me  iTOnderfnIly  in  fvorking  up 
speed.  The  whole  course  Is  very 
Interesting  froin  the  beginning,  and 
it  cannot  but  produce  the  best  re- 
■^ults  in  the  shortest  time.  I  attri- 
bute my  success  in  typewriting  in  a 
large  measure  to  the  assistance  given 
me  by  Mr.  Smith,  the  author  ot  the 
book,  and  1  am  jsare  any  one  who 
naes  it  vrill  be  more  than 
pleased  ivith  the  results. — Rose 
L.   Fritz. 


ROSE  L.  FRITZ 
The  World's  Champion  Typist  and  ( 
Brilliant  Exponent  of  Toiich  Type- 
writing as  presented   in  " 
-A  Practical  Course." 


Some   Brilliant   Records    made 
by  Miss  Rose  L.  Fritz 
Chicago,   March.    1906. 
BLINDFOLD    CHAMPIONSHIP: 
4007  Words  in  One  Hour. 
New  York,  October,   1907. 
BLINDFOLD    EXHIBITION: 

3032  Words  in  30  Minutes. 
LADIES'    CHAMPIONSHIP: 

4161  Words  in  One  Hour. 
.*.MERICAN     CH.*^MPIONSHIP: 

2289  Words  in  30  Minutes. 
Madison  Square  Garden.  Nov.  1906. 
AMERICAN     CH.'VMPIONSHIP: 

4905  Words  in  One  Hour. 
WORLD'S    CH.\MPIONSHIP: 

2322  Words  In  30  Minutes. 
Toronto,   December,   1906. 
ASSOCIATION    HALL: 

2129  Words  in  20  Minutes. 
Chicago,  March  21,  1907. 
AMERICAN     CHAMPIONSHIP: 
2445  Words   In   30   Minutes. 
New  York,  Oct.  17,   1907. 
AVORLD'S    CH.\MPIONSHIP: 

.■(513    Words    in    On.'    Hour. 


Price,    50    Cents 


Cloth.    73    Cents 


Isaac  Pitman  &  Sons,  31  Union  Square,  New  York 


f     "Cumulative  Sfietlfr  and  Shorthand  Vocabulary"     75c. 
Publishers    Ofi      -Taguigrafia  EsfaAola  de  Isaac  Pitman,"    $,.2S 

1-      "Xc-.v  Cnii-frs.il  T.niJi  or  Siaht  Tyt^ivrit ing."     00,. 


In  answering  advertisements  please  mention  the  Pbnuah's  Abt  Jocbnal. 
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20th  CENTURY 
BOOKKEEPING 


^ 


^ 


A  standard  system  of 
bookkeeping  for  use  in 
all  schools  that  teach 
this  subject. 

If  you  are  interested 

in  the  best,  get  ac- 
quainted with  the  work 
at  once. 


SOUTH -W[ST[RN  PUBLISHING  COMPANY 

KNOXVILLE,  TENNESSEE 


RICHARDSON'S 

COMMERCIAL  LAW 

Enlarged  Edition 

AN  APPENDIX  OF  NINETEEN  PAGES 
has  been  added  relating  to  Statutes  of  Limita- 
tions, Executions,  Exemptions,  Statutes  of 
Frauds,  Interest,  Negotiable  Instruments, 
Rights  of  Married  Women,  Chattel  Mort- 
gages, etc.,  of  all  the  States  whose  provisions 
differ  from  the  general  law  as  given  in  the 
body  of  the  text. 

THIS  MAKES  THE  BOOK  A  LOCAL 
BOOK  FOR  EVERY  STATE  IN  THE 
UNION.  This  remarkable  book,  with  a 
sale  larger  than  any  other  text  of  its  kind  in 
print,  makes  the  subject  simple  and  easy 
for  the  student.  It  is  the  one  effective  teach- 
ing text  on  the  market. 

No  advance  in  price. 
Single  copies,  postpaid,  90  cents. 


SADLER=ROWE  COMPANY 


BALTIMORE 


MARYLAND 


LooK  Into  This  Now! 


UNIVERSAL  DICT.ATION  COURSE— The  best  book 
for  the  stenographer  to  increase  speed  and  perfect  short- 
hand, and  for  the  student  and  teacher  in  the  shorthand 
department.  Twenty-six  different  Unes  of  business.  A 
shorthand  vocabulary  for  each  business.  Nineteen  sys- 
tems, a  book  for  each  system. 
list  Price,  postpaid.  $1.50.  Special  price  lo  Schools. 

UP-TO-DATE    GRAMMAR     AND     CORRESPOND- 
ENCE:   A  simple,    systematic    course,    and    a    system    for 
the    office. 
List  Price,  postpaid,  75c.      Extremely  low  price  to  Scliools. 

REVISED,  COMPLETE  TOUCH  TYPEWRITING  IN- 
STRUCTOR: .An  up-to-date,  scientific  method.  Word 
and  sentence  practice  leading  into  business  letter-writing. 
Eighteen  different  lines  of  business,  words  counted,  fac- 
simile letters,  tabulated  work,  legal  forms,  court  testimony. 
List  Price,  postpaid,  $1.        SO  per  cent,  discount  to  Schools. 

ARITHMETIC.  COMMERCIAL  L.AW  AND  GOVERN- 
MENT AND   SHORTHAND  POCKET  DICTION- 
ARIES. 
List  Price,  postpaid,  $1.        50  percent,  discount  to  Schools. 

A  large  list  and  slock  of  new  Typewriting  Instructors,  Gram- 
mars, Dictation  Books,  Shorthand  Manuals  and  Commer- 
cial Law,  that  we  have  traded  in  and  will  furnish  to  you 
at    one-half  the   price  you   have   been   paying. 


W.   L.  MUSICK   PUBLISHING   CO. 

502  Burlington  Building  .'.  ST.  LOUIS,  MO. 


The  Benn  Pitman  System 

Of  Phonography  is  the  National  American  Standard 
of  Shorthand  Instruction  and  Practise. 

Taught  in  the  Public  High  Schools  of  24  out  of  the  37 
Cities  of  the  first  class  (100,000  population  and  over) 
in  the  United  States. 

[Send  for  our  selected  list  of  Public  High  SchooU], 

Taught  in  more  Private  Commercial  Schools  than  all 
non-Pitmanic  systems  combined. 

[Send  for  our  selected  list  of  Commercial  Schools]. 


Taught  in  a  majority  of  the  Catholic  Parochial  and  Insti- 
tutional Schools  that  teach  Shorthand. 
[Send  for  our  selected  list  of  Catholic  Schools). 

Used  by  the  Official  Reporters  of  Debates  of  the  United 
States  Congress. 

Used  by  two-thirds  of  the  Shorthand  Clerks  holding  Civil 
Service  positions  under  the  United  States  Govern- 
ment 

Used  by  a  majority  of  the  Official  Shorthand  Reporters 
in  the  State  and  Federal  Courts. 
Published  by 

The  Phonographic  Institute  Company, 
Cincinnati,  Ohio. 

BENN  PITMAN,  President. 
JEROME  B.  HOWARD,  Manager. 


In  answering  adTertlaementa  please  mention  the  Penm.ins  .\bt  JocRNiL. 
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WHAT  DOES  IT  MEAN  TO  YOU 

THAT 

Gregg  Shorthand 

Was  Introduced  This  Season  in  Over  200  More  Schools? 


If  You  Are  a  School  Proprietor 

Or  if  you  are  in  charge  of  a  commercial  department  in  a  public  school  or 
private  institution — in  other  words,  if  you  are  charged  with  the  responsi- 
bility of  selecting  the  best  texts  for  the  shorthand  department — it  means 
that  you  cannot  afford  not  to  investigate  GREGG  SHORTHAND.  Mr. 
Guilbert  Pitman  (nephew  of  and  for  twenty  years  manager  to  Sir 
Isaac  Pitman)  says:  "Gregg  Shorthand  is  based  on  scientific  princi- 
ples, applied  in  a  scientific  way.  and  I  believe  that  it  is  destined  to  become 
the  shorthand  of  the  English-speaking  people."  Let  us  explain  how  you 
can  give  GREGG  SHORTHAND  a  trial  without  expense  and  without  in 
any  way  disturbing  your  present  arrangements.  When  you  write  ask 
for  a  copy  of  'A\'HY?" 

If  You  Are  a  Teacher 

Of  one  of  the  old-timQ  systems,  or  a  teacher  of  penmanship,  bookkeeping 
or  any  commercial  subject  and  are  not  familiar  with  shorthand,  it  means 
that  the  demand  for  teachers,  of  GREGG  SHORTHAND  is  growing  so 
rapidly  that  you  cannot  afford  not  to  add  a  knowledge  of  the  system  to 
your  equipment.  If  you  do  not  teach  GREGG  SHORTHAND  we  both 
lose !  Let  us  tell  you  how  you  can  learn  the  system  without  inconven- 
ience or  expense  and  how  we  can  help  you  to  better  your  position.  Ask 
for  particulars  of  our  offer. 

7/  Progress  'Means  Anything  to  You    You  Will   Write 
to   Us  Now.      Ji  Copy  of  "Shorthand  Contests"  Free. 


The  Gregg  Publishing  Co. 

I  1 23  Broadway,  New  York  City.  151  Wabash  Avenue,  Chicago. 


In  answering  advertisements  please  mention  the  Pexman's  Abt  Jodbual. 
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Be^in  tHe  New  Year  Rig'Ht 

Bx   Using'  in  Yotir  Classes 


MODERN  ILLUSTRATIVE  BOOKKEEPING 


Since  its  publication  this  has  been  the  leading  system  of  bookkeeping,  and  its  use 
by  high-grade  commercial  schools  and  classes  has  been  far  greater  than  that  of 
any  other  series. 

After  a  thorough  and  exhaustive  examination  of  all  systems  by  the  commer- 
cial teachers  and  the  Board  of  Superintendents  of  the  Boston  Public  Schools, 
they  have  just  adopted  MODERN  ILLUSTRATIVE  BOOKKEEPING  for 

EXCLUSIVE  USE  IN  THE  EIGHT  BOSTON  HIGH  SCHOOLS. 

It  has  also  been  adopted  for  all  the  first-year  classes  in  the  WHARTON  SCHOOL 
OF  COMMERCE  AND  FINANCE  (University  of  Pennsylvania.) 

For  full  information  regarding  this  and  others  of  the  popular  WILLIAMS  &  ROGERS  COMMERCIAL  PUBLICATIONS,  address 

AMERICAN   BOOR   COMPANY 

NEW^    YORK  CINCINNATI  CHICAGO 


Some     oj^    the 

PACKARD   PUBLICATIONS 


Ono  Hundred  Lessons  in  English       .        $1.00 

Prepared  to  meet  the  requirements  of  commercial 
schools,  and  intended  to  provide  students  with  those 
essentials  of  practical  Enelish  required  in  business 
intercourse.  Especially  adapted  to  the  teaching  of 
correspondence. 

Packard's    Progressive    Business    Prac- 
tice, four  numbers,  each  .        •       $0.30 

What  the  student  will  be  expected  to  do  \\  hen  he 
becomes  an  accountant  in  a  business  oflice,  he  is  re- 
quired to  do  here,  and  with  none  of  the  cumbersome 
manipulation  involved  in  other  schemes  of  practice. 
This  plan  is  simply  ideal  and  is  so  pronounced  by 
all  teachers  who  have  used  it. 

The    New    Packard    Commercial    Arith- 
metic  $1.50 

Recognized  as  the  standard  work  on  the  subject. 

The    Packard    Commercial    Arithmetic. 

School   Edition $1.00 


Packard's  Short  Course  in  Bookkeeping     $1.00 

Packard's    Advanced    Course    in    Book- 
keeping        $1.25 


Packard's  Bank  Bookkeeping 

A  reliable  exposition  of  banking  as  carried  on  at 
the  piesent  day. 

Lessons  in  Munson  Phonography 


$1.25 
$1.00 


LIBERAL   DISCOUNT   TO    SCHOOLS 

A  ny  of  the  above  books  wilt  be  sent  to  teachers^  for  txamimUum, 
upon  vexy  reasonable  terms. 
Correspondence  invited. 


S.  S.  PACKARD,  Publisher 


101     East    23d    Street 


J^ebu    yorH 


In  answering  advertisements  please  mention  the  Pexman'^s  Aet  Journal. 
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Published  by 

The   NATlo^aAL   penmanship   Press 

Horace  G.  Healey,   Editor 
229    Broadway,    New    York 


TWO  EDITIONS. 

The  Jodrnal  is  published  monthly  in  two  editions. 

The  Penman's  Akt  Jocknal,  32  pages,  subscription  price  75 
cents  a  year,  8  cents  a  number. 

The  Penman's  Aht  Journal,  News  Edition.  This  Is  the 
regular  edition  with  a  special  supplement  devoted  to  News,  Mis- 
cellany, and  some  special  public-school  features.  Subscription  price 
$1.00  a  year,  10  cents  a  number. 

Ail  advertisements  appear  in  both  editions ;  also  all  Instruc- 
tion  features   intended   for  the  student. 

CLUBBING    RATES. 

Regular  Edition — 75  cents  a  year.  In  Clubs  of  more  than 
three,  60  cents  each. 

News  Edition — $1.00  a  year.  Five  subscriptions,  $5.00;  one 
hundred  subscriptions,   $100.00. 

After  having  sent  in  enough  subscriptions  to  entitle  the  club 
sender  to  the  minimum  rate,  as  specitied  above,  additional  subscrip- 
tions In  any  number  will  be  accepted  at  the  same  rate  throughout 
the  school  year. 

On  foreign  subscript-ons,  including  Canadian,  and  on  subscrip- 
tions in  Boroughs  of  Manhattan  and  Bronx,  New  York,  25  cents 
a  year  extra,  to  pay  for  additional  cost  of  delivery. 

ADVERTISING    RATES. 

$3.00  an  Inch.  Special  rate  on  "Want"  ads.  as  explained  on 
those  pages.     No  general  ad.  taken  for  less  than  $2.00. 

CHANGE   OF   ADDRESS. 

Subscribers  wishing  to  have  their  magazine  sent  to  a  new 
address  should  notify  us  promptly,  giving  the  old  address  and 
specifying  the  edition,  whether  News  or  Regular.  Notices  must  be 
received  one  full  month  in  advance,  that  all  copies  may  be  received. 

The  one  thingf  of  which  The  Journal  Is  proudest  \a  that  nine-tenths 
of  ttie  school  proprietors  and  teachers  that  tal(e  the  trouble  to  put  it 
in  the  hands  of  their  students  at  the  clubbing  rate  think  enough  of  the 
paper  to  send  in  their  own  subscription  year  after  year  for  the  News 
Edition  at  one  dollar. 


THE  BUSINESS  SCHOOLS  ARE  PROSPEROUS 

U-QUEXTLV  in  the  past  we  have  made  the 
.l^!.ertion  that  the  private  business  schools  of 
America  were  enjoying  unusual  prosperity.  It 
seems  fitting  just  at  this  particular  time  that  this 
statement  should  be  repeated.  Of  all  the  busi- 
ness men  of  the  country,  the  school  owner  is  the  one  who  at 
this  particular  time  should  be  strong-hearted. 

School  proprietors,  do  not  allow  yourselves  to  think  for 
a  moment  that  the  prosperity  you  have  enjoyed  during  the 
past  few  years  is  to  be  diminished  in  the  least.  The  outlook 
for  1908  is  as  bright,  or  brighter,  than  it  was  in  January, 
igo",  despite  the  irreparable  injury  the  banking  and  stock 
gambling  interests  of  the  country  have  done  to  legitimate  en- 
terprises.    Be  optimistic  and  push  harder  for  bigger  things ! 

That  our  statements  regarding  the  prosperous  condition  of 
our  business  schools  are  based  upon  absolute  facts,  we  quote 
herewith  extracts  from  letters  received  in  the  regular  course 
of  business  from  various  sections  of  the  country  during  the 
past  few  weeks.  Here,  we  find  New  England,  the  Middle 
and  the  extreme  West,  Canada  and  the  South  all  represented. 
These  are  but  a  few  of  a  large  number.  No  attempt  was 
made  to  secure  the  data,  every  statement  being  entirely 
voluntary : 

WOONSOCTCET,  R.  I.,  COMMEIlf'IAL  SCHOOL. 
"School  opened  August  26  with  a  considerable  increase  in  atteiirl- 
ance  over  any  previous  record  in  the  history  of  the  school,  and  in 
the  two  weeks  since  the  opening,  we  liave  had  a  large  number  of 
others  enter.  The  prospects  are  good,  I  believe,  for  a  larger  class 
than  any  we  liave  ever  had."  A.  .T.  PARK. 

September  0.   in07. 


LIMA,  OHIO,   BlISINESS  COLI.ECE. 

"Our  school  opened  with  a  good  eurollinent  the  first  ilav  and 
everytliing  is  moving  on  nicely."  C.  J.  GRrE.\L!.\fiI. 

Septeni'ber  5,    1907. 
INTERNATIONAL    BUSINESS   COLLEGE.    FOUT    WAYNE,    INl). 

"Sobonl  openeil  last  Tuesday  with  an  increase  of  25  per  i.'ent. 
over  last  September.  The  outlook  is  very  promising  for  the  uew 
year."  Septeuvber  7,  1907.  J.  N.' FULTON. 

ROGERS    &    ALLEN    SCHOOL,    FALL    RIVER,    MASS. 

"i">nr  srbiKil  this  year  is  the  largest  in  its  history,  the  attend- 
.niice  being  2.si,i;  per  cent,  greater  than  that  of  last  year.  Prom 
what  I  have  heard  from  surrounding  towns,  the  school  business 
generally  is  better  than  it  has  been  for  several  years." 

November    2,    1007.  F.    G.    ALLEN. 

SPENCERIAN  BUSINESS  COLLEGE,  MILWAUKEE,  WIS. 

"We  are  pleased  to  report  that  the  Spencerian  Business  College 
lias  the  largest  attendance  at  this  time  of  the  year  that  it  has  had 
in  its  history,  with  the  exception  of  the  year  after  the  war." 

October  3ii,   1907.  "  D.   I.   ROWE. 

THE    IIUNTSINGER   BUSINESS   SCHOOL,    HARTFORD,    CONN. 

"The  opening  of  the  school  is  flattering  in  the  extreme— way 
ahead  of  any  previous  year."  E.  M.  IIUNTSINGER. 

September  5,  1907. 
THE   UTAH    BUSINESS   COLLEGE,    SALT   LAKE    CITY,   UTAH. 

"Since  be.ginning  work  here  our  school  has  grown  wonderfully, 
and  uew  students  are  entering  daily.    The  outlook  is  very  ibright." 

October  11,    1907.  ~  E.    C.    DAVIS. 

TOLAND-S  BUSINESS  SCHOOL,  SIOUX  PALLS,   S.  D. 

"This  is  a  uew  school  and  opened  September  3  with  an  enroll- 
ment of  over  one  hundred."  J.  D.  'FAIR. 

September  2-t,  1907. 

ALBERTA  COLLEGE,  EDMONTON,  ALBERTA,  CANADA. 

"I  am  well  pleased  to  report  that  Alberta  College  is  enjoying  a 
large  enrollment  witli  excellent  prospects  for  the  Winter." 
'Noveniliei-  IS.   U»o7.  D.   ELSTON. 

lM0SI1I;R-LA.MPMAN  business  college,  OMAHA,  NEB. 

"This  is  the  end  of  our  third  week  of  school,  and  we  now  have 
eighty-seven  pupils  enrolled.  Mr.  Boyles  told  us  tliat  if  we  had 
forty  impils  by  Christmas  that  we  would  be  doing"  very  well  for  a 
new  school  in  a  city  where  tliere  is  so  much  competition.  Students 
are  enrolling'  nearly  every  da.v,  and  we  have  an  exceptionally  flue 
class."  Septeniber  21,  1907.  J.   W.    LA.MPMAN. 

KANSOMERIAN  SCHOOL  OF  PENMANSHIP,  KANSAS  CITT,A10 

"Tlie  Ransomerian  is  booming  as  it  never  has  done  before  since 
our  school  was  organized  in  October,  1905."      •  C.  W.  RANSOM. 

June   22,   1907. 
NORTHWESTERN  BUSINESS  COLLEGE,  SPOKANE,  WASH. 

"Opening  up  with  the  largest  enrollment  known  to  the  school 
and  with  a  prosperous  season  throughout  the  entire  Northwest,  the 
management  Of  this  school  feels  that  this  year  will  certainly  be  a 
record   breaker."       October  11,  1907.  H.   N.    STRONACH. 

WATERBURY,   CONN.,   LUSINESS   COLLEGE. 

"Or.r  dav  school  is  well  filled  and  night  school  is  overcrowded." 

Septeniber  23,  1907.  'O'.  R.  'SMITH. 

.ITJNIATA    BUSINESS   COLLEGE,    HUNTINGDON,    PA. 

"This  year  with  us  is  different  from  other  years  In  three  par- 
tieulars— largest,  best,  getting  most  good  from  Penman's  Art 
.lenrnal."  October  HI.   1907.  H.   F.   SANGER. 

CREAM  CITY  BUSINESS  COLLEGE,  MILWAUKEE,  WIS. 

"We  have  a  good  attendance  at  the  Cream  City  Business  Col- 
lege at  the  present  time.  At  the  beginning  of  September  every  sent 
iu    the  shorthand   departme-it    was   taken." 

November  5,   1907.  H.   E.  WELBOURNE. 

ROCHESTER,    N.   Y.,    BUSINESS   INSTITUTE. 

"The  present  school  year  is  proving  to  be  the  tanner  year  in 
the  entire  history  of  the  Roi'bester  Business  Institute." 

December  ."i.  1907.  S.  C.  WILLIAMS. 

GEM    CITY    BUSINF.SS    COLLEGE,    QUINCY.    ILL. 

"We  have  the  largest  school  this  i'all  we  have  ever  had,  having 
over  thirty-five  States  represented  at  this  time,  and  we  expect  a 
total  euroUmeiit  of  over  1,500  students." 

November  30,  1907.  D.  L.  MUSSELMAN,  JR. 

MORGAN-S    BUSINESS    COLLEGE,    WATERVILLE,    ME. 

"Our  school  has  increased  this  year  about  50  per  cent." 

December   12,    1907.  ^'.   "•    MORGAN. 

CHILLICOTHE,  MO.,  NORMAL. 

"Oar  school  has  openeil  up  with  the  largest  enrollment  in  its  history. 
The  increase  over  last  year  is  something  wonderful."  ,,,,,„ 

Scptcmberll,  1W7.  •'■  "■  RUt. 

JOURNAL  ADVERTISING  PAYS 

"Your  Journal  seems  to  have  a  very  wide  circulation, 
and  we  are  getting  quite  a  few  letters  from  teachers  who 
have  read  the  advertisement.  We  are  pleased  to  an- 
nounce that  we  have  received  a  very  nice  order  from  a 
school  in  northwest  Michigan,  this  business  coming  through 
the  party  having  read  our  advertisement  in  your  paper." 
SOUTHWESTERN    PUB.  CO.,   Knoxville,  Tenn, 

December  2,   1907. 


as  witli  a  great  deal  of  pleasure  that  I  ac- 
cepted the  invitation  of  the  editor  to  prepare 
I  Lourse  of  lessons  in  business  writing  for  Thf. 

liilRNAL. 

Since  there  are  only  six  months  of  the  school 
\L  11  mil  iiiimt;,  it  will  be  necessary  to  abbreviate  the  copies 
and  ni-.tiuLtuins  more  than  for  a  course  beginning  in  Septem- 
ber. Yet  I  ha\  e  given  all  the  copies  that  are  absolutely  neces- 
sary for  acciuirnig  a  good  business  hand  and  endeavored  to 
make  the  instructions  so  complete  and  simple  that  even  one 
wlio  has  never  practiced  or  understood  arm  movement  writing 


iLLrSTRATlUX     Xo.     I. 

Showing  proper  position  of  body  at  desk.     Posed  by  Frank 
Leslie,  a  brother  of  S.  E. 

could  in  a  reasonably  short  time  come  in  possession   of  new 
knowledge  and  skill  in  this  most  practical  of  all  arts. 

Many  young  people  who  enter  business  schools  in  Jan- 
uary will  begin  practice  on  the  copies  in  this  course.  To 
these  young  persons  I  want  to  say  that  changing  your  hand- 
writing is  not  an  easy  task.  Neither  is  it  as  difficult  as  many 
of  you  imagine.  It  requires  no  more  time  to  learn  to  write 
than  it  does  to  become  a  first-class  bookkeeper  or  an  expert 
stenographer.  But  it  requires  as  much,  and  in  the  very  begin- 
ning of  your  school  work  you  should  realize  this.  It  may 
save  you  a  poor  handwriting  at  the  end.  When  I  see  a  young 
man   spending   three   or    four   hours    a   day   on   bookkeeping. 


copying  or  posting  in  a  poor  position  and  with  the  same  miser- 
able style  of  writing  that  he  had  when  he  entered  school,  ig- 
noring the  instructions  received  during  the  writing  period, 
and  then  spending  only  one  careless  hour  on  writing,  I  pro- 
ceed to  give  him  some  advice.  And  I  want  to  urge  you 
who  e.xpect  to  follow  this  course  to  resolve  to  do  your  best 
writing  not  only  during  the  writing  hour  but  on  every  page 
of  work  that  you  write,  whether  bookkeeping,  correspondence 
or  spelling.  If  you  do  this,  you  cannot  fail.  If  you  don't  do 
it,  you  will  get  only  an  ordinary  handwriting  that  will  recom- 
mend you  to  only  an  ordinary  position,  with  perhaps  little 
chance  for  advancement.  Hundreds  of  young  people  fail 
in  life  through  lack  of  perseverance  in  the  very  beginning 
of  an  undertaking.  Endurance  is  a  noble  quality,  whether 
running  a  race  or  learning  to  write.  You  may  meet  with 
discouragement  in  the  first  week's  work.  But  remember  this, 
if  you  are  unable  to  meet  with  a  resolute  will  the  little  dis- 
couragements that  come  to  every  one  who  treads  the  chiro- 
graphic road,  this  same  lack  of  perseverance  and  determina- 
tion may  doom  you  to  failure  in  the  more  vital  and  important 
battles  of  life.  The  men,  in  all  lines  of  occupation,  who  have 
reached  the  pinnacles  of  fame  and  are  in  power  are  those  who 
have  surmounted  every  difficulty  with  a  courage  nothing 
could  daunt.  The  men  in  low  and  servile  positions  are  those 
who  met  with  the  same  difficulties  and  discouragements,  but 
lacked  the  courage  to  carry  them  to  victory. 
POSITION 

X'othing  is  so  important  in  beginning  practice  on  this 
course  as  a  good  position.  It  will  be  necessary  from  the  very 
beginning  to  break  away  from  the  unnatural  and  unhealthy 
position  to  which  you  have  been  accustomed  in  writing,  and  sit 
in  a  natural,  easy  and  healthy  position. 
POSITION  OF  BODY 

You  should  sit  quite  erect  in  the  chair,  facing  the  desk  with 
tlie  feet  flat  on  the  floor,  and  the  body  bending  forward  from 


Illustr.\tion  No. 


Showing  proper  hand  position. 
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the  hips.  Keep  the  spinal  column  quite  straight.  Balance 
the  body  by  resting  a  little  more  weight  on  the  left  arm  than 
on  the  right.  You  might  lean  a  very  little  toward  the  left  in 
order  to  throw  all  the  unnecessary  weight  off  from  the  right 
arm.  For  the  position  of  the  body  study  illustration  No.  i 
very  carefully.  Have  both  arms  on  the  desk.  The  right  arm 
may  extend  over  the  edge  of  the  desk  about  one  inch  at  the 
elbow.  The  left  hand  should  always  be  above  the  line  of 
writing  on  the  paper.  The  left  hand  is  used  for  adjusting  the 
paper  and  keeping  it  in  the  proper  position.  The  position  of 
the  right  arm  is  not  changed.  As  you  write  toward  the  bot- 
tom of  the  page,  keep  moving  the  paper  from  the  body  in 
order  that  vou  may  not   need  to  change  the  position  of  the 


right  arm.  Keep  your  eyes  from  twelve  to  eighteen  inches 
from  the  paper.  Do  not  stare  at  your  writing.  It  will  be 
difficult  for  you  to  keep  in  the  proper  position  at  first,  but  re- 
member that  your  progress  in  muscular  movement  writing  will 
depend  upon  a  good  position.  Not  only  should  you  keep  in  a 
good  position  because  you  want  to  learn  to  write  well,  but  be- 
cause you  cannot  retain  good  health  when  you  sit  in  an  un- 
natural and  unhealthy  position  for  hours  at  a  time.  You  will 
notice  that  the  arms  are  on  the  desk  at  right  angles  to 
each  other.  Notice  that  the  body  does  not  lean  against  the 
desk,  but  is  about  two  inches  away. 

Complete  instructions,  with  reference  to  Materials,  Move- 
ment, Position  of  the  Paper,  Hand  and  Fingers,  will  be  given 
in  mv  Februarv  lesson. 


£^^ 
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PLATE    t. 

Make  a  copy  of  the  above  and  file  away   for  the  purpose  of  future  comparison. 


PLATE    2.  •  J- 

On  this  copy  you  should  endeavor  to  apply  the  instructions  regarding  movement.  We  shall  call  this  the  direct 
oval.  Follow  the  direction  of  the  arrow.  Do  not  think  too  much  about  making  perfect  ovals,  but  try  to  use  the  correct 
movement  regardless  of  form.  Certainlv,  vou  cannot  control  the  hand,  but  don't  let  this  discourage  you.  Your  first 
aim  should  be  to  develop  movement.     I  shafl  give  you  e.xercise  later  to  help  you  gain  control  of  it. 

Let  the  arm  rest  lightly  on  the  desk.  Make  down  strokes  without  shading.  Don't  leave  this  copy  until  you  have 
made  at  least  eight  or  ten  pages.  .\  lot  of  work,  of  course,  but  Pm  counting  on  your  getting  a  good  handwriting.  Will 
you   pay  the   price? 


PL.ATE  3. 

If  you  develop  a  good,  easy  movement  on  these  first  exercises,  your  foundation  is  laid,  and  you  can  with  cer- 
tainty count  on  a  fine  handwriting  at  the  end.  But  if  you  slight  the  movement  work,  practically  all  the  succeeding  copies 
will  give  you  trouble.  This  is  the  indirect  oval,  and  should  be  made  two  spaces  high,  the  same  as  the  direct.  You  might 
practice  them   three   spaces   high,  also. 


PLATE  4. 

Now,  I  expect  you  to  show  a  little  control  of  the  movement,  by  making  the  indirect  oval  exactly  the  same  shape 
and  on  the  same  slant  as  the  direct.  Retrace  each  oval  about  eight  times,  making  them  alternately  as  in  copy.  You 
should  make  from  one  hundred  and  fifty  to  two  hundred  reyolutions  per  minute. 

/ 
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PL.ATE  5. 

This  straight  line  exercise  should  be  made  without  changing  the  position  of  the  paper  or  turning  the  hand  on 
the  side.     !Make  lines  very  close  together,  and  have  the  turns  at  the  top  and  bottom  sharp,  not  round. 


ji^^^S^AmaM  C^ltCL^umaS 


Practicing  large  exercises  helps  you  to  develop  a  movement  and  break  up  the  habit  of  bending  the  fingers.  The 
smaller  exercises  are  designed  to  help  you  gain  control  of  the  hand.  Retrace  each  oval  in  No.  6  eight  or  ten  times,  link 
them  together,  and  in  all  of  your  work  make  the  lines  as  light  as  possible.     This  is  the  secret  of  easy  writing. 


This  is  the  reverse  of  No.  6,  and  should  be  made  on  the  same  slant.     In  order  to  develop  a  regular  movement,  you 
might  count  from  i  to  8  and  make  a  down  stroke  "for  each  count. 


PLATE  S. 

With  this  copy,  in  addition  to  studying  instructions,  you  should  begin  to  study  the  form  and  size  of  every  letter. 
The  capitals  are  about  three-fourths  of  a  space  high.  The  small  letters  about  one-fourth.  Nothing  is  as  important  in  writ- 
ing as  eye  training.  The  hand  is  a  tool.  The  mind  commands  the  hand  to  move,  but  the  eye  directs  the  motion.  You 
should  not  only  study  your  own  writing,  looking  at  every  letter  for  mistakes,  but  study  model  forms.  Writing  that 
seems  perfect  to  you  now  will  look  very  imperfect  after  the  eye  has  been  trained  to  know  and  see  perfect  letters.  I  speak  of 
this  here  because  I  want  you  to  study  carefully  at  least  one-quarter  as  much  time  as  you  practice.  In  the  beginning  of 
your  work,  you  are  liable  to  put  too  much  stress  on  form  and  forget  the  movement.  Work  them  together.  Shape  the  O 
like  the  oval.     Note  finishing  stroke.     In  the  second  line,  make  the  principles   round  at  top,  sharp   at  base. 


(Z-  O    (^ 


(3  O   (1^ 


PLATE  9. 


Make  the  C  and  retrace  oval  around  it.  The  beginning  loop  is  the  difficult  part  of  this  letter.  It  is  the  same  shape  as  o, 
but  larger.  The  finishing  stroke  ends  about  one-half  height  of  letter.  In  the  second  line  make  the  principles  sharp  at 
top,  down  strokes  straight,  with  a  short  round  turn  at  the  base  line.  Go  one-third  distance  across  the  page  before  lift- 
ing pen.  . 


PL.\TE    10. 


Begin  the  E  with  a  dot.  The  center  loop  will  give  you  trouble.  Notice  that  it  points  in  the  direction  of  the 
base  line.  In  finishing  all  these  letters  lift  the  pen  from  the  paper  while  the  hand  is  in  motion.  Join  five  small  o's.  Close 
every  one  at  the  top.  If  the  movement  cramps  on  the  fifth  one,  relax  the  muscles  more.  Hold  the  penholder  more 
loosely. 


PLATE    11. 

The  capital  A  is  nearly  closed  at  the  top.  Finish  with  a  slight  curve  to  the  right.  Lift  the  pen  quickly  from  the 
paper.  Ahmys  close  the  small  a  at  the  top.  Make  the  last  down  stroke  straight.  With  this  copy  you  finish  Lesson  I. 
Have  you  worked  faithfully?  Are  you  satisfied  with  your  improvement  thus  far?  If  you  have  not  yet  received  the 
February  number  of  The  Journal,  suppose  you  review  this  lesson  very  carefully.  I  hope  you  are  working  for  a 
Journal  certificate.  I  shall  be  glad  to  help  you  all  I  can..  Send  me  some  of  your  work.  I  will  return  it  if  you  enclose 
postage. 


DRAFTS 

HE  correct  treatment  of  drafts  or  bills  of  ex- 
cliange  may  give  you  some  trouble.  At  the  same 
time  you  will  find  nothing  in  the  study  of  book- 
keeping more  interesting.  We  are  told  that 
drafts  were  used  by  the  Phoenicians  in  their 
great  commercial  activity  many  centuries  before  Christ.  The 
Phoenicians  were  continually  extending  their  commerce  along 
the  shores  of  the  Mediterranean,  and  as  that  sea,  as  in  more 
recent  times,  was  infested  with  pirates,  it  became  necessary 
to  adopt  a  substitute  for  the  precious  metals  in  making  re- 
mittances and  settlements  between  parties.  Drafts  thus  came 
into  use  and  have  survived  to  this  day,  being  one  of  the  most 
common  forms  of  commercial  paper  in  the  business  world. 


In  considering  this  class  of  drafts,  do  not  confuse  them 
with  the  bank  draft,  which  was  discussed  in  a  former  paper. 
A  bank  draft,  you  will  remember,  is  drawn  by  one  bank  upon 
another,  while  the  draft  which  we  are  considering  is  drawn 
by  one  individual  or  firm  upon  another,  the  party  upon  whom 
the  draft  is  drawn  being  indebted  to  the  party  drawing  the 
draft.  Your  textbook  has  drilled  you  thoroughly  on  the  two 
forms,  sight  and  time  drafts,  and  it  is  the  purpose  of  this 
paper  to  discuss  the  use  to  which  business  men  put  drafts 
to-day.  They  are  used  mainly  now  as  instruments  for  making 
collections.  For  instance,  we  w-ill  take  the  case  of  some  shoe 
factorj'  in  New  England.  It  has  many  customers  in  all  parts 
of  the  country,  therefore,  many  accounts  falling  due  each 
day.  If  after  sending  a  statement  or  two  to  those  whose 
accounts  are  past  due,  the  accounts  remain  unsettled,  the  firm 
will  usually  send  courteous  letters  notifying  the  delinquents 
that  if  the  accounts  are  not  settled  by  a  certain  date  drafts 
will  be  drawn  for  the  respective  amounts.  These  notifications 
are  practically  always  sent  in  order  to  give  the  drawers  ample 
time  in  which  to  prepare  to  take  up  the  drafts  or  to  advance 
any  good  reasons  for  asking  to  have  the  time  of  payment  fur- 
ther extended. 


After  actually  drawing  the  drafts,  the  firm  will  leave 
them  at  its  bank  for  collection,  and,  of  course,  they  are  sent 
by  the  bank  to  the  various  places  of  payment.  Sometimes  the 
bank  will  credit  the  firm  with  the  drafts  at  the  time  they  are 
left,  being  assured  of  the  financial  soundness  of  the  depositor. 
If  any  of  the  drafts  are  dishonored,  the  bank  will  simply 
charge  them  back  to  the  depositor.  In  other  cases,  the  party 
depositing  the  drafts  will  receive  no  credit  for  them  until  they 
are  reported  collected.  Parties  drawing  drafts  can,  if  they 
wish,  leave  the  drafts  with  an  Express  Company,  lawyer,  or 
other  collection  agency,  just  as  well  as  with  a  bank,  and  it  is 
not  uncommon  for  Express  Companies  to  handle  drafts  for 
collection,  but  the  most  of  such  business  is  transacted  by 
banks.  Also,  instead  of  leaving  a  draft  at  one's  local  bank 
for  collection,  it  may  be  sent  directly  by  the  drawer  to  some 
bank  or  other  collection  agency  at  the  place-  where  the  drawee 
lives,  the  colkction  or  failure  to  collect  being  then  reported 
to  the  drawer  without  the  assistance  of  the  local  bank. 

{To  be  conlinucd.) 


A  simple  trial  balance  is  presented  here,  as  well  as  in- 
ventories. Make  statements  of  losses  and  gains,  resources 
and  liabilities,  and  then  copy  the  accounts  shown  in  the  trial 
balance  on  some  ledger  paper  and  close  them.  It  will  give 
you  good  practice  in  handling  inventories. 

o.  vv.  m'cartxey's  tri.al  b.alanxe.  ' 


O.  \V.  McCartney 

Cash 

Merchandise 

Real  Estate 

Expense 

Furniture  and  Fixtures 
Accounts  Receivable. . . 

Bills  Receivable 

Accounts    Payable 

Bills   Payable 

Interest. 

Merchandise  Disccunt. 


$1,396 

4,567 

2,000 

450 

375 

1.462 

800 


24 


$11,115  02 


$7,500 


2,047 

1,500 

67 


48 


$11,11502 


Inventories. 

^vlerchandise $5,1 27.44 

Real  Estate  Valued  at  Cost 

Supplies  on  hand  \ 


r-  r   supphes  on  hand   | 

Expense.  J         ^^  V 

i  Insurance  prepaid  J 

Furniture  and  Fixtures 


75.00 
50.00 

300.00 


Here  are  some  questions  pertaining  to  inventories  which  I 
think  you  will  find  interesting. 

A  pupil,  a  few  days  ago,  told  me  that  he  couldn't  under- 
stand why  the  inventory  shouldn't  be  the  difference  between 
the  debit  and  credit  sides  of  the  merchandise  account,  owing  to 
tlie  fact  that  this  difference  was  the  difference  between  mer- 
chandise bought  and  sold.  What  was  wrong  with  his  reason- 
ing? 

In  making  statements  of  losses  and  gains  and  resources 
and  liabilities,  and  closing  the  books,  is  it  possible  for  every- 
thing to  prove,  although  the  inventories  may  be  wrong  in 
amount  ? 

In  1906  when  your  books  were  closed  your  merchandise 
inventory  was  $3,000  too  large,  making  your  present  worth  too 
large  by  the  same  amount.  No  corrections  were  made.  Sup- 
pose in  1907  your  books  are  closed  with  the  correct  inventory. 
Will  the  books  then  show  the  same  present  worth  that  would 
have  been  shown  had  the  mistake  not  been  made  in  1906? 


"Very  few  men  are  worth  wasting  time  on  up  to  a  cer- 
tain point,  and  that  point  is  soon  reached  with  a  fellow  who 
doesn't  show  any  signs  of  wanting  to  help." 


mnm  ^^]Bvmm  ^litiiig 


BV    C.CXlSTB- 


LATHS  35  and  36,  wliicli  appt-arcd  in  the  December  number,  took  up  tlie  capital  letters  O  and  C.  This  issue 
we  continue  the  drill  of  the  capitals.  This  series  is  known  as  the  direct  oval  capitals.  Nearly  all  of  them 
constitute  excellent   movement   drills   in   themselves. 

This  is  the  beginning  of  the  new  year.     I  wonder  how  many  of  the  students  who  are  following  my  course 
are   resolved  that  before   190S  they  will  be  known  by  all   of  their   friends  and  business  authorities  as   first- 
class  penmen?     I  trust  you  all  arc  thoroughly  determined  upon  tliat  point.     Vou  may   rest   assured   that  you 
will  never  be  better  penmen  than  you  aspire  to  be.     To  one  and   all   of   these   young  men   and   women   who   are    following 
luy  course  of  lessons,  I  extend  you  the  greetings  of  the  season,  and  to  wish  you  the  fullest  realization  of  your  desires  to 
lie  good  writers. 


^'  S  (S-  £  £■  £-  S  cS-  (S  (S  (fy  £  (S  (S 
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PL.\TE  3S. 


Here  we  have  a  very  lieautiful  and  important  letter,  namely,  the  capital  E.  In  practicing  the  letter,  while  the  upper 
part  is  somewhat  smaller  than  the  lower,  the  student  should  endeavor  to  get  them  about  the  same  size.  If  he  thinks 
of  the  difference  in  size,  he  is  very  likely  to  make  the  upper  part  too  small.  In  line  i  the  capital  £  is  first  made,  and 
the  oval  is  thrown  around  it  ten  times.  Count  1-2-3.  1-2-3  for  the  capital  £.  It  is  difficult  to  join  the  capital  E  to  a 
succeeding  letter,  l)ut  wherever  possible  this  should  lie  done.  A  good  exercise  to  develop  this  power  is  to  join  the  cap- 
ital E  to  the  small  .-. 


ay">^ay 


cz^-^aza-^ 
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PLATE    39. 

The  capital  A  is  shown  in  two  different  ways  in  this  plate,  the  first  representing  the  second  down  stroke  as  quite 
straight.  This  is  shown  in  the  first  three  lines.  The  second  way  is  found  in  the  fourth  line,  where  the  down  stroke 
is  curved.  I  think  it  a  good  plan  to  practice  making  it  quite  straight  at  first,  in  order  to  be  able  to  place  the  down  curved 
stroke  close  to  the  first  up  stroke.  The  count  for  the  A  is  1-2-3,  1-2-3.  It  's  much  easier  to  make  this  letter  with  the 
finishing  stroke  pointing  downward  than  it  is  to  have  it  pointing  upward,  as  in  line  3,  but  as  the  A  can  be  joined  to 
nearly  all  letters,  it  is  very  important  to  practice  this  turn  on  the  base  line.  Join  the  capital  A  to  the  small  a,  making 
four  groups  to  the  page.  At  least  five  pages  should  be  made  of  this  line  during  the  week.  T\\^\\oxA  Annum  isannther 
key  word  in  the  practice  of  capitals,  and  the  student  should,  during  the  year,  make  many  pages  of  this  word. 

I  have  given  the  first  sentence  so  far,  "Aim  to  imitate  your  model."  While  you  should  strive  to  imitate,  you  must 
also  strive  to  construct.  It  is  as  necessary  for  you  to  analyze  your  letters,  taking  them  apart  and  putting  them  to- 
gether, as  it  is  to  endeavor  to  make  a  perfect  photograph  of  the  letter. 


cJyr^yl^^Z^CT-^,^^^^^ 


PLATE    40. 

How  many  times  do  we  write  "Dear  Sir"  or  "Dear  Madam  ?"  This  one  illustration  must  bring  to  the  student's  mind 
the  importance  of  the  capital  D.  It  is  one  of  the  most  frequently  occurring  capitals  in  business  correspondence.  You 
will  notice  that  the  major  portion  of  the  letter  is  like  the  capital  O.  It  starts  out  with  a  down  stroke  almost  straight. 
and  then  you  have  a  loop  made  quite  flat  on  the  base  line.  .After  making  this  loop,  keep  it  close  to  the  base  line,  and 
then  swing  up  and  throw  a  line  over  the  beginning  point  of  the  letter  about  as  a  cowboy  would  throw  his  lariat  over 
a  post.  Count  1-2-3,  1-2-3  for  the  capital  D.  Make  sixteen  capitals  to  the  line.  I  know  of  no  better  movement  drill 
than  to  join  the  three  capital  ZJ's  in  a  group.     They  can  be  joined  rapidly  and  easily. 

When  you  write  the  line,  "Do  your  best,"  I  want  you  to  ask  the  question,  "Am  I  doing  my  best?"  Another  sentence 
I  want  you  to  take  to  heart  is  this,  "Do  not  fail  to  see  and  correct  all  errors."  Now,  you  cannot  see  errors  unless  you 
look  for  them.  If  you  cannot  find  any  errors  in  your  work — if  you  do  not  know  what  is  wrong  about  your  lines — take 
your   work  to  your  teacher  and   ask  him   to  mark  your    faults  in  red  ink. 


Y/////7//. 
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PLATE    41. 

We  now  begin  the  new  series  of  capitals — those  that  are  made  on  the  indirect  oval  plan.  Tlie  first  one  we  shall 
consider  is  the  capital  M.  The  capital  M  is  a  very  useful  letter,  not  so  much  because  it  is  used  on  envelopes  in  writing 
Mr.  and  Messrs.,  but  because  of  its  excellence  as  a  movement  drill.  To  make  the  letter  high  and  narrow  is  not  so  easy 
as  it  seems.  As  a  preliminary  drill,  make  one  full  page  of  the  capital  ,1/  movement  e.xercise  of  the  first  line ;  then  make 
a  page  of  the  second  line.  The  third  line  is  the  capital  letter  by  itself.  Make  fifteen  to  the  line.  Xotice  that  the  prelim- 
inary oval  is  the  shape  of  the  small  0.  In  line  4  you  will  observe  that  the  capital  M  is  no  wider  than  the  small  hi.  In 
the  word  "mining"  you  have  the  most  valuable  word  for  practice.  Make  several  pages  of  this  word,  writing  it  five  times 
to  the  line. 


1>^   77    97 


^> 


PLATE     42 


If  you  have  been  successful  with  the  M  you  will  have  very  little  trouble  with  the  A'.  Strive  to  keep  it  narrow. 
Review  line  i,  Plate  41,  before  taking  up  this  letter.  The  words  I  have  given  are  not  difficult,  and  the  student  should 
make  one  page  of  each  word. 


Pi./ITC    XL///. 
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PLATE    43. 


'7^ 


Here  we  have  a  very  beautiful  letter — the  capital  W.  Notice  how  graceful  it  is  and  how  firmly  it  seems  to  stand 
by  itself.  Line  i,  if  practiced  for  half  an  hour,  will  help  you  a  great  deal  in  getting  the  second  part  of  the  letter  just 
right.  Notice  how  the  first  stroke  comes  down  to  the  base  of  the  line  and  the  second  runs  right  back  very  close  to  it, 
just  like  two  railroad  tracks  coming  together,  the  thin  one  being  on  top  of  the  other.  This  is  true  where  the  second  part 
rests  on  the  base  line. 

I  hope  all  my  students  will  get  along  nicely  with  this  letter,  for  it  is  used  a  great  deal.  Notice  that  the  second 
part  is  fully  as  high  as  the  first.  The  words  writing,  William,  Will  and  wedding  suggest  the  evolution  when  the  friend 
is  writing  to  William.  For  the  first  few  times,  he  is  called  William ;  after  the  writing  continues  for  several  months,  as 
your  writing  should  do,  his  name  is  abbreviated  to  "Will."  and  then  the  last  word  is  usually  the  climax  of  the  acquaint- 
ance. 


Four-Spaced  Comp.\ct  Ov.^l  jNIoveiient  Drill,  bv  E.  J.  Podol.\k,  Pupil  of  I.  W.   Piersox,  Chicago,  III. 


tC«  fcitu-.r-.T    Preamble  AND.  RE5DLUTIDN5    <>ctc«.5.«pt£i.: 

Dtp----  pC-.i.->:V  fli:'?>,\-ir.c!iu.lcr.'f  tkV^lnuvr.-c  k-  r.-n-.,,^  from  .-uv  mA.-.t- 

ji"} 

'HI5  ASSOaAJION  HAS  LOST  AN  ESTEEMED  MEMBER.AND  ONE  OF 
ITS  MOST  AUDENT MID  ZEALOUS  WDRKEHS. 

l|i^tntl(i  adurifulanii  lpBmiihu9tian0  anD  fathrr. 

T^£i\  WrtK^^*  "^^'  *'''  '^"" "^'"ff ''- 


In  the  last  number  I  gave  a  pencil  sketch  of  the  above  set  of  resolutions.  The  tinishcd  product  is  given  in  this 
issue.  The  original  was  16x22.  I  sliall  be  very  glad  to  criticise  the  work  of  any  one  who  sends  in  a  reproduction  of 
this  piece  of  engrossing. 

In  the  next  number  I  shall  resume  my  course  of  Initials  suitable  for  illuminating  purposes.  Many  very  fine  speci- 
mens  have   been   received   and   criticised.     All   are   invited   to  send  their  work  to  The  Journ.sl  ofTice  for  this  purpose. 


^^4iMt 
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rr^m-'   -yj--"  •>   J-./uj  luX  O/-'  the  journal  costs  $i  «  year,    lie  hope  to  make  it 

I     north  at  least  that  much  to  every  teacher  and  school  proprietor.     It  is  a  matter 

of  deepest  gratification  to    us    that  hundreds   of  our  professional  brethren  zvho 

,i;ire  their  students  benefit  of  the  lozu  clubbing  rates  for  the  regular  edition  think  zuell 

enough  of  The  Journal  to  enroll  their  oivn  names  on  the  Professional  List,  at  $i  a  year. 


RECENT  JOURNAL  VISITORS 

l^^s-ohU^g  C.  MILLS,  Script  Specialist,  Rochester,  N.  Y. 
^|]^      i  Chas.  T.  Piatt,  Piatt's  Business  School,  Ho- 

boken,    N.   J. 

F.   E.   Barbour,   Merrill   College,    Stamford, 
Conn. 

C.   C.   Wiggins,   Drake   School,  Jersey   City,   N.   J. 
M.  P.  Ropp,  Heffley  School,  Brooklyn,  N.  Y. 
Leon  Levy,  Commercial  High  School,  Brooklyn,  N.  Y. 
W.  A.  Ross,  Commercial  High  School,  Brooklyn,  N.  Y. 

F.  H.  Krantz,  Upsala  College,  Kenilworth,   N.  J. 
Walter  L.  Cochran,  Wood's  Business  School,  New  York. 
R.  G.  Laird,  Bentley  &  Laird,  New  York. 

G.  W.  Harman,  Commercial  High  School,  Brooklyn,  N.  Y.  ' 
W.  E.  Devoe,  Eastman   School,   New  York. 

C.  D.  Clarkson,  Drexel  Institute,   Philadelphia,  Pa. 

D.  B.  Williams,  Chicago,  111. 

Woodford  D.  Anderson,  Washington  Irving  High  School, 
New  York  City. 

B.  H.  Spencer,  Spencer's  Business  School,  New  York 
City. 

C.  G.  Price,  Packard  School,  New  York. 

H.  W.  Ellsworth,  Ellsworth  Publishing  Company,  New 
York. 

L.  L.  Branthover,  New  York  City. 

A.  F.  Wallace,  Newark  Business  College,  Newark,  N.  J. 

W.  L.  Jackson,  Drake  Business  College,  Orange,  N.  J. 

Fred  S.  Field,  Flushing,  N.  Y. 

W.  D.  Anthony,  Drake  Business  College,  Orange,  N.  J. 

S.  E.  Leslie,  Eastman  College,  Poughkeepsie,  N.  Y. 

Chas.  Dell,  Drake  Business  College,  Bayonne,  N.  J. 

C.  R.   Healey  and  wife,   Chicago,   111. 

G.  H.  Van  Tuyl,  Packard   School,   New  York. 

H.  N.  Kelley,  Drake  Business  College,  Bayonne,  N.  J. 

Harry  F.  Homer,  C.  Howard  Hunt  Pen  Company,  Cam- 
den, N.  J. 

Wm.  L.  Nolan,  A.  N.  Palmer  Company,  New  York. 

C.  H.  Frederick,  Eagan  School,  Weehawken,  N.  J. 

F.  R.  Hanna,  Success  Shorthand  School,  New  York  City. 


MOVEMENTS  OF  THE  TEACHERS 

C.  AHLERS,  formerly  of  Heald-Chestnutwood 
Business  College,  Santa  Cruz,  Cal.,  is  now  in 
charge  of  the  Heald's  Business  College,  Reno. 
Nev.  J.  C.  Hyland  is  looking  after  the  commer- 
cial department  of  this  school.  R.  E.  Leaf  suc- 
ceeded Mr.  Ahlers  at  the  Santa  Cruz,  Cal.,   school. 

Jiliss  .-Mice  Stone,  a  student  of  the  Warriner  Business  Col- 
lege, Sioux  City,  Iowa,  of  which  W.  A.   Warriner  is  presi- 


dL-nt,  is  now  teaching  shorthand  at  the  Gaydou  Business  Col- 
lege, Blair,  Neb. 

F,  Stanley  Powles,  principal  of  the  department  of  math- 
ematics and  English,  of  the  Spencerian  Business  College, 
Milwaukee,  Wis.,  left  last  April  for  a  rest  from  active  labor 
in  the  teaching  profession.  Mr.  Powles  is  now  back  in  the 
harness  again  at  the  Spencerian,  and  in  addition  to  the  work 
in  mathematics  and  English,  he  also  has  classes  in  commer- 
cial law. 

W.  G.  Thompson,  of  Albany,  N.  Y.,  is  the  new  assistant 
csjmmercial  teacher  in  the  Boys'  High  School,  Reading,   P; 
^^'TT^.  C.  Horton,  of  the  Horton-Large  School,  Trenton,  N.  J., 
has  sold  his  interest  in  that  school,  and  is  looking  for  a  good 
opportunity  elsewhere. 

J.  P.  Culbertson,  a  graduate  of  the  School  of  Commerce, 
of  Albion,  Mich.,  College,  and  for  some  years  at  the  head  of 
the  commercial  work  in  the  Ashland,  Ky.,  High  School,  has  just 
been  appointed  chief  clerk  to  the  State  Superintendent  of  Ed- 
ucation for  Kentucky.  The  Ashland  school  officials  have  been 
busily  hunting  for  a  good  man  to  follow  Mr.  Culbertson. 

J.  C.  Logan,  who  engaged  to  teach  in  the  Brockton,  Mass., 
Business  University  this  year,  was  compelled  to  give  up  his 
work  because  of  the  sudden  death  of  his  sister-in-law  and  the 
consequent  breakdown  of  his  wife's  mother.He  is  now  in 
Ottawa,  Ont,  doing  some  work  in  the  university  and  some 
private  tutoring. 

Miss  Lena  McCartney,  recently  teaching  Gregg  shorthand 
in  the  Drake  Business  College,  Jersey  City,  N.  J.,  is  now  with 
the  Interstate  College,  New  Hampton,  Iowa. 

Miss  Flora  Richardson  is  a  new  Gregg  teacher  in  the 
Lowell,  Mass.,  Commercial  College. 

W.  A.  Arnold,  last  year,  and  for  several  years  previously, 
at  the  head  of  the  commercial  department  of  the  Lead,  South 
Dakota.  High  School,  is  now  private  secretary  to  Dr.  F.  R. 
Lane,  director  of  the  Jacob  Tome  Institute,  Port  Deposit,  Md. 

P.  M.  Bridges,  of  Dallas,  Tex.,  is  now  connected  with  the 
-Mamo  City  Commercial  and  Business  College,  San  Antonio, 
Tex. 

G.  W.  O'Brien,  late  of  Child's  Business  College,  Provi- 
dence. R.  I.,  is  now  located  at  Baldwinsville,  N.  Y. 

J.  F.  Bowers  goes  from  Roanoke,  La.,  to  McPherson, 
Kans. 

R.  H.  Wallin,  of  Kansas  City,  began  teaching  in  Mills 
Institute,  Honolulu,  in  November,  the  school  having  had  great 
difficulty  in  getting  a  satisfactory  teacher  who  cared  to  under- 
take the  trip  to  this  present-day  Garden  of  Eden. 

D,  A.  Reagh.  for  some  years  proprietor  of  the  Owosso, 
Mich..  Business  College,  has  sold  his  school,  and  has  accepted 
a  position  with  the  MacCormac  School.  Chicago,  where  he  will 
have  charge  of  the  commercial  department. 


LVIII 
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Miss  Louise  Anderson  is  a  new  teacher  in  the  Spencerian 
Business  College,  Milwaukee,  Wis. 

G.  T.  Wiswell,  of  the  Bradford,  Pa.,  Business  College,  has 
sold  his  interest  in  that  school  to  his  partner,  O.  E.  Beach. 
Mr.  Wiswell  will  take  a  salaried  position  January   i. 

Miss  Beatty,  Miss  McDonald  and  Mr.  Carter  are  the  new 
additions  to  the  staff  of  the  Central  Business  College,  To- 
ronto, Ont. 

Claude  Ferguson,  a  public  school  teacher  of  some  years' 
experience  and  a  graduate  of  the  Central  Business  College, 
Toronto,  Ont.,  has  accepted  a  position  as  teacher  in  the  com- 
mercial department  of  the  Canada  Business  College,  Hamilton, 
Ont.,  R.  E.  Gallagher,  principal. 

F.  G.  Garbutt,  who  for  a  number  of  years  was  commer- 
cial master  in  the  Central  Business  College,  Tdronto,  is  now 
principal  of  the  Calgary,  Alta.,  Business  College.  Mr.  Gar- 
butt  holds  intermediate  standing  in  the  Chartered  Account- 
ants of  Ontario. 

A.  H.  Dixon,  recently  with  Wood's  School,  Brooklyn,  N. 
Y.,  has  engaged  with  Heald's  Associated  College,  Fresno,  Cal. 

Geo.  H.  Walks,  of  Wood's  School,  Brooklyn,  N.  Y.,  is  now 
connected  with  Lockyear's  Business  College,  Evansville,  Ind., 
at  an  increase  in  salary. 

S.  M.  Copeland,  of  the  Georgia  Normal  College  and  Busi- 
ness Institute,  Abbeville,  Ga.,  has  accepted  a  position  with  the 
Waycross,  Ga.,  Business  College. 

R.  H.  Webber,  of  the  School  of  Commerce,  Reading, 
Pa.,  is  the  new  teacher  in  the  Herpel  &  Perkins  Business  Col- 
lege, St.  Louis,  Mo. 

R.  E.  Seay,  of  Fountain  Run,  Ky.,  has  engaged  with  the 
San  Angelo,  Tex.,  Business  College. 

Miss  Louise  Anderson,  of  Big  Rapids,  Mich.,  has  charge 
of  the  typewriting  department  in  the  Spencerian  Business  Col- 
lege, Milwaukee,  Wis. 

Peter  Edwards  is  now  at  the  head  of  the  commercial  de- 
partment of  the  Dickson.  Tenn.,  Normal.  Mr.  Edwards  was 
principal  of  the  High  School  at  Poplarville,  Miss.,  last  year. 

M.  D.  Ailes,  of  Springfield,  Ohio,  has  accepted  a  position 
with  the  Actual  Business  University  and  Normal  Training 
School,  Fremont,  Ohio. 

L.  L.  Branthover,  for  a  number  of  years  the  right-hand 
man  of  J.  F.  Fish,  of  the  Northwestern  Business  College, 
Chicago,  but  more  recently  engaged  in  expert  accounting  in 
New  York  City,  has  accepted  a  position  as  head  of  the  com- 
mercial department  of  the  Rutherford,  N.  J.,  High  School. 

New  teachers  at  the  Westerleigh  Institute,  Staten  Island, 
N.  Y.,  are  Charles  F.  Zulauf,  in  charge  of  the  commercial  de- 
partment, and  Miss  Florence  M.  Hagely,-  at  the  head  of  the 
shorthand  department.  Miss  Hagely  succeeds  Miss  Josephine 
E.  Bryan,  who  has  accepted  a  position  at  the  Brooklyn,  N.  Y., 
Business  Institute. 


NEWS  OF  THE  PROFESSION 

HE  Skeels  Company,  manufacturers  and  inventors 
of  the  Skeels  Penholder,  Detroit,  Mich."  So 
reads  a  new  letterhead  which  comes  to  The  Jour- 
nal office  under  date  of  December  3.  The  well- 
known  penman,  A.  D.  Skeels,  is  the  man  behind 
the  enterprise.  Mr.  Skeels  has  designed  a  penholder  which  is 
unique,  and,  from  what  we  have  learned,  is  heartily  en- 
dorsed by  many  of  our  leading  professional  penmen.  Mr. 
Skeels  had  one  of  his  penholders  in  our  office  a  number  of 
years  ago,  and  we  were  at  that  time  very  favorably  impressed 
with  it. 

On  December  9,  R.  N.  Marrs,  the  professional  teacher  of 
penmanship,  returned  from  a  year's  work  in  England.  He  is 
back  for  a  thirty  days'  vacation  and  will  return  to  Europe 
about  the  middle  of  January.  Mr.  Marrs  is  more  than  en- 
thusiastic over  the  prospects  abroad.     He  has  succeeded  in  in- 


teresting the  educational  authorities  over  there  in  American 
methods  of  teaching  writing,  and  confidently  expects  to  be 
busily  engaged  in  the  work  there  for  a  great  many  months. 
English  methods,  both  educational  and  business,  differ  very 
greatly  from  American,  and  no  one  is  in  a  better  position 
to  appreciate  this  than  is  Mr.  Marrs,  after  spending  fifteen 
years  in  traveling  about  the  United  States,  working  in  all  of 
the  large  cities  east  of  the  Rocky  Mountains.  He  is  securing 
the  same  successful  results  abroad  that  made  his  work 
famous  here. 

On  February  6,  Mr.  and  Mrs.  H.  T.  Loomis,  of  Cleve- 
land, Ohio,  leave  for  a  three  months'  Mediterranean  cruise. 
Mr.  Loomis  is  president  and  manager  of  the  Practical  Text 
Book  Company.  He  and  his  wife  have  for  a  number  of  years 
taken  their  annual  trips.  They  have  visited  practically  all  of 
the  countries  in  the  Western  hemisphere,  and  this  pilgrimage 
to  Egypt  and  other  oriental  sections  should  be  the  most  inter- 
esting trip  they  have  ever  made.  It  is  their  plan  to  make  a 
trip  across  Europe  and  return  by  the  way  of  England.  The 
Journal  bespeaks  for  them  a  happy  and  successful  voyage. 

Under  date  of  November  30,  D.  L.  Musselman,  Jr.,  secre- 
tary of  the  Gem  City  Business  College,  Quincy,  111.,  writes  as 
follows :  "We  have  recently  sent  in  possibly  the  largest 
order  for  typewriters  which  has  ever  been  sent  in  for  use  in 
a  single  school.  We  have  placed  our  order  for  seventy-two 
Remington  typewriters  to  be  delivered  during  the  early  part 
of  December."  As  will  be  seen  in  a  paragraph  quoted  in  an- 
other part  of  this  issue,  this  pioneer  institution  is  enjoying  a 
season    of    unprecedented    prosperity. 

"School  Life,"  published  by  the  World's  Events  Publish- 
ing Company,  Dayton,  Ohio,  in  the  October  issue,  contains  an 
article  by  A.  H.  Steadman,  supervisor  of  writing,  Cincinnati, 
Ohio,  on  "How  to  Teach  Penmanship."  The  article  is  writ- 
ten in  his  usually  clear  and  forcible  manner. 

From  the  Baltimore  News,  of  November  13,  we  learn  that 
Governor  Robert  B.  Glenn,  of  North  Carolina,  delivered  an 
address  to  the  students  of  the  the  Baltimore  Business  College, 
presided  over  by  President  E.  H.  Norman.  Governor  Warfield, 
of  Maryland,  also  delivered  an  address  on  the  same  occasion. 
The  Governor  of  North  Carolina  stated  that  a  public  school 
is  built  in  his  State  for  every  day  in  the  year,  and  that  during 
1907  more  than  five  hundred  would  be  built. 

A.  J.  Park,  principal  of  the  Woonsocket,  R.  I.,  Commercial 
School,  in  a  recent  letter,  states  that  he  has  the  largest  school 
this  year  that  he  has  ever  had.  The  registration  up  to  the 
present  time  is  within  very  little  of  being  as  high  as  it  was 
for  the  whole  of  last  year. 

J.  W.  Lester,  manager  of  the  Bluffton,  Ind.,  Business  Col- 
lege, under  date  of  November  i,  writes  us  as  follows:  "We 
are  preparing  to  move  next  week  into  the  second  story  of  the 
Grand  Opera  House,  a  building  recently  erected  at  a  large 
expenditure  and  arranged  especially  for  the  Elk's  lodge.  It  is 
elegantly  furnished  and  has  all  modern  improvements.  We 
are  pleased  with   the  outlook." 


NEW  SCHOOLS  AND  CHANGES 

lESSRS.  TJARNELL  &  FOOTE,  proprietors  of 
the  Holyoke,  ISIass,  Business  Institute,  have  pur- 
chased the  Lucas  Shorthand  School,  of  Green- 
field, Mass.,  formerly  conducted  by  T.  A.  Lucas. 
The  school  will  be  known  hereafter  as  the 
Greenfield  Commercial  School.  We  wish  these  enterprising 
school  men  success  in  their  new  location. 

S.  A.  Drake,  for  several  years  in  the  school  business  at 
Lafayette.  Ind.,  and  who  sold  his  school  to  the  Indiana  Col- 
lege Company,  engaged  with  the  Davis  Business  School,  Erie, 
Pa.,  two  years  ago.  Mr.  Drake  has  now  purchased  this  school 
from  W.  O.  Davis,  principal.  The  prospects  are  very  bright 
for  a  good  year. 
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A  Writing  Class  in  the  Rochester,  N.  Y.,  Business  Institute,  Presided  Over  by  E.  C.  Mills  and  Five  Assistants, 
Including  F.  G.  Nichols,  R.  O.  Cook,  B.  Van  Wte,  John  H.  Gray  and  Lloyd  Stewart. 


The  Rochester,  N.  Y.,  Business  Institute  continues  to  do 
some  full-page  advertising  in  the  local  newspapers  of  that 
city.  The  Democrat  and  Chronicle  for  December  4  contains 
one  of  these  advertisements.  Such  advertising  as  this  is  bound 
to  pay,  providing  school  owners  have  the  patience,  imagina- 
tion and  perseverance  to  continue  it.  On  this  page  are  shown 
four  large  cuts — the  first,  the  building  in  which  the  school  is 
located;  the  second,  a  view  in  the  banking  and  office  practice 
department ;  the  third,  the  typewriting  class  showing  one 
hundred  and  two  machines,  and  the  fourth,  a  class  in  penman- 
ship presided  over  by  E.  C.  Mills,  the  latter  cut  appearing  in 
this  issue  of  The  Journal. 

In  every  community  there  are  hundreds  and  thousands  of 
people  who  should  be  interested  in  business  education.  It  is 
absolutely  impossible  for  the  local  school  to  obtain  their  names 
and  addresses.     The  only  recourse  open,  therefore,  is  by  liberal 

use  of  the  daily  press.         

OBITUARY 
Frank  G.  Fowler. 

At  his  home  in  Mt.  Vernon,  N.  Y.,  on  November  13,  oc- 
curred the  death  of  Frank  G.  Fowler,  one  of  the  oldest  short- 
hand reporters  in  America.  For  more  than  fifty  years  he  had 
been  actively  engaged  in  reporting.  He  was  equally  as  well 
known  as  a  naval  inventor.  During  his  lifetime  he  had  placed 
two  governments  under  obligations  to  him — the  Brazilian  gov- 
ernment and  the  United  States.  His  greatest  work  in  this 
line  consisted  in  originating  steering  devices  for  torpedo  boats. 

Mr.  Fowler  was  a  member  of  the  Societj-  of  the  Sons  of 
tha  American  Revolution,  and  also  a  member  of  the  order  of 
Free  and  Accepted  Masons. 

The  profession  of  shorthand  has  lost  an  ardent  and  un- 
tiring worker,  and  all  patriotic  citizens  a  worthy  brother. 


W.  IV.  Winner. 
N  November  25,  1907,  in  Newark,  N.  J.,  occurred 
the  death  of  William  Wilberforce  Winner,  for 
more  than  a  quarter  of  a  century  actively  en- 
gaged in  the  field  of  business  education.  He 
was  the  owner  and  founder  of  the  Newark,  N. 
J.,  Business  College.  The  funeral  services  were  held  at  his 
home  on  Thanksgiving  afternoon. 

The  profession  loses  one  of  its  very  best 
members,  a  man  whose  ideals,  personal  and 
professional,  were  of  the  highest — so  high,  in- 
deed, that  he  paid  the  highest  price  humanity 
can  pay :  he  gave  his  life  as  a  sacrifice  in  the 
effort  to  maintain  his  ideal  of  a  high-grade 
commercial  school,  an  ideal  that  called  for  an 
almost  incredible  amount  of  detail  work. 
The  cause  needs  scores  of  men  of  Mr.  Win- 
ner's lofty  conception  of  worthy  work  and  of  high  personal 
integrity. 


BIRTHS 

S.  C.  Bedinger,  of  Hill's  Business  College,  Sedalia,  Mo,, 
sends  us  a  card  dated  November  4th,  announcing  the  arrival 
of  Melbourne  Clay  Bedinger. 

We  quote  the  following  from  a  letter  received  from  S.  D. 
Holt,  Philadelphia,  Pa.,  dated  November  30th:  "October  31st 
we  had  a  Hallowe'en  present,  a  little  girl,  Helen  Wilson  Holt." 

The  Journal  extends  Iieartiest  congratulations  to  these 
happy  parents. 
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owner    may    express    his    viCTTS    to   the   fullest  extent. 

SOME  POINTS  IN  CONDUCTING  A  BUSINESS  SCHOOL  IN 
A  TOWN  OF  TWENTY  THOUSAND  INHABITANTS 

By  a.  F.  Harvey,  Waterloo,  Iowa. 

Employment  of  Teachers 

N'E  of  the  difficult  questions  confronting  private 
school  managers,  especially  those  in  the  smaller 
towns,  is  the  employment  of  satisfactory  teach- 
ers. There  are  many  things  which  combine  to 
make  this  a  difficult  problem.  Few  business 
college  students  have  a  sufficient  general  education  to  ever 
make  good  teachers.  Few  Normal  School  graduates,  or  col- 
lege graduates  have  also  a  business  training.  Of  those  who 
have  a  sufficient  preparation,  both  general  and  special,  many 
have  no  teaching  ability.  This  cuts  down  the  number  of 
eligibles. 


The  great  demand  of  the  commercial  world  for  young 
people  prepared  to  do  the  work  of  the  modern  business  office 
is  so  great;  salaries  paid,  so  high;  inducements  offered,  such; 
that  many  eligible  teachers  prefer  to  take  up  this  line  of  work. 
From  the  scanty  number  who  remain,  the  private  business 
schools  are  to  be  supplied  with  teachers,  if  they  are  to  employ 
teachers  trained  as  they  should  be.  This  is  an  impossibility, 
and  many  have  to  be  employed  who  have  not  as  good  a  pre- 
paration as  they  should  have.  Some  move  should  be  made  at 
once  to  increase  the  number  of  eligible  teachers  of  business 
branches.  This  subject  will  be  considered  at  the  coming 
meeting  of  the  National  Private  Commercial  School  Manager's 
Association  at  Pittsburg. 


I  am  pleased  to  say  that  already  arrangements  are  being 
made  by  the  president  and  board  of  trustees  of  the  State  Nor- 
mal school  of  Iowa  to  add  to  its  curriculum  a  regular  course, 
covering  from  two  to  four  years  for  commercial  and  short- 
hand teachers.  This  course  is  to  include  training,  not  only 
in  the  ordinary  business  branches,  but  also  work  in  pedagogy, 
literature,  economics,  history,  and  such  other  branches  as 
may  be  found  necessary  to  thoroughly  fit  teachers  for  work 
in  this  special  hne.  It  is  not  the  purpose  of  President  Seer- 
ley,  nor  of  the  trustees,  to  prepare  stenographers  and  book- 
keepers for  office  work,  and  this  course  will  in  no  way  con- 
flict with  the  work  of  the  private  business  school,  but  will  be 
a- great  help  thereto  in  furnishing  well  trained  teachers.  Grad- 
uates of  accredited  business  colleges  will  be  admitted  to  this 
course  and  credit  allowed  for  work  already  done. 


The  proprietor,  who  would  place  in  his  school  superior 
teachers,  must  first  of  all  be  a  teacher  himself;  must  be  able 
to  recognize  a  good  teacher,  and  must  be  willing  to  pay  sal- 
aries sufficient  to  hold  such  teachers  in  his  school.  If  the 
private  school  is  to  succeed  it  must  do  better  work  and  more 
practical  work,  than  is  done  in  the  free  public  school.  In 
order  to  do  this,  better  teachers  must  be  employed.  The 
success  or  failure  of  the  private  school  depends  largely  upon 
'  the  kind  of  teachers  employed,  and  the  man  who  seeks  to 
save  by  cutting  down  the  teachers'  wages  or  employing  cheaper 
teachers  is  the  one  who  is  likely  to  fail. 


To  say  the  least,  it  is  inconsistent  for  a  business  college 
to  claim  to  place  its  graduates  in  positions,  paying  from 
fifty  to  one  hundred  dollars  a  month,  when  its  teachers  receive 
thirty-five  to  forty  dollars  a  month.  "A  fountain  cannot  rise 
above  its  head."  So,  the  grade  of  graduates  turned  out  by 
the  private  schools  will  probably  not  be  greatly  superior  to 
the  grade  of  teachers  employed  in  the  same  school. 


THE  GET-TOGETHER  POLICY  EXTENDING 

The  Get-Together  Policy  can  be  applied  to  state  work 
just  as  well  as  to  the  private  business  school  interests  in 
large  cities.  This  can  be  done  most  effectively  through  the 
medium  of  state  organizations.  Several  of  the  states  now 
have  their  private  business  school  associations.  We  learn 
that  there  is  a  movement  on  foot  to  form  an  organization  of 
this  kind  in  Kentucky.  Several  other  southern  states  are 
also  considering  the  matter. 


SUMMER  CHAUTAUQUA 

The  Summer  Chautauqua  idea  is  rapidly  spreading 
throughout  the  country.  There  is  a  movement  on  foot  for 
the  Private  Commercial  School  Managers'  Association  to  hold 
a  central  or  parent  association  and  then  divide  the  country 
up  into  five  or  six  different  sections,  each  section  having  its 
own  Chautauqua.  This  is  a  movement  in  the  right  direction 
and  if  supported  by  the  private  commercial  school  fraternity 
will  do  the  cause  of  commercial  education  great  good. 


WHAT  PUSH  WILL  DO 

ENTION  was  recently  made  in  The  Journal 
regarding  the  sale  of  the  old  Spencerian  Busi- 
ness College,  Washington,  D.  C,  to  J.  F. 
Draughon,  the  founder  of  Draughon's  Chain 
of  Colleges  throughout  the  South.  This  last 
purchase  brought  the  number  of  his  schools  up  to  a  total  of 
thirty. 

While  there  are  and  have  been  numerous  chains  of 
schools,  we  know  of  none,  save  possibly  the  old  Bryant  and 
Stratton  chain  of  fifty  years  ago,  which  contained  so  many 
links  as  does  this,  the  latest  to  attract  our  attention.  School 
owners  will  be  interested  in  knowing  what  manner  of  man 
is  back  of  this  big  enterprise. 

We  quote  the  following  from  a  newspaper  sketch  which 
gives  in  condensed  form  the  biography  of  this  man,  who  now, 
at  the  age  of  forty-five,  is  at  the  head  of  schools  in  seventeen 
Statei  and  dojng  an  annual  business  of  $300,000. 

"At  the  age  of  thirteen  he  carried  a  gallon  of  butter- 
milk two  miles  every  day  to  pay  for  his  tuition. 

"At  the  age  of  fifteen  he  began  to  manage  a  farm  of 
one  hundred  and  fifteen  acres  to  support  a  widowed  mother 
and  seven  children,  he  being  the  second  child  and  the  eldest 
son. 

"At  the  age  of  twenty  he  milked  five  cows  and  did  other 
work  to  pay  for  his  board  while  attending  a  village  school. 

"At  the  age  of  twenty-six  he  advertised  for  students  in 
bookkeeping,  stating  that  he  would  organize  and  begin  teach- 
ing such  a  class  in  Clarksville,  Tenn.,  on  a  certain  day.    Two 
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nights  before  the  day  designated  a  four-inch  sleet  caught  him 
in  the  country  five  miles  from  a  railroad  and  thirty  miles  from 
Clarksville.  But  with  'PUSH'  as  his  watchword,  he  scorned 
impossibilities  and  resorted  to  ex- 
pedient. By  driving  nails  in  the 
bottoms  of  his  boots,  he  accom- 
plished what  would  have  been  im- 
possible otherwise;  he,  with  grip  in 
hand,  walked  five  miles  on  ice  to 
the  nearest  railway  station,  Spring- 
field, where  he  caught  the  train  for 
Clarksville,  meeting  promptly  his 
candidates  for  business  success. 

"At   the   age  of   twenty-seven  he 

made     an     arrangement     with     the 

Springfield  National  Bank  whereby 

he    was    allowed    to    work    in    the 

bank    for    several   months    without 

pay  in  order  to  get  some  practical 

knowledge  of  the  banking  business. 

"At  the  age  of  twenty-eight,  with 

$60   capital,   he   opened   a    business   college    in   a   Texas    city, 

expecting  to  remain  there  permanently. 

"At  the  age  of  thirty  he  resolved  to  establish  a  school 
in  a  city  having  a  national  reputation  as  an  educational  center ; 
but  having  exhausted  his  income  in  building  up  his  Western 
school,  which  had  seventy-five  students  in  daily  attendance, 
he  was  compelled  to  borrow  $1,000,  which  he  secured  from  the 
People's  National  Bank  of  Springfield.  He  immediately 
opened  a  business  college  in  Nashville,  refusing  $I0,000  bonus 
offered  him  by  the  capital  city  of  a  Western  State  if  he  would 
locate  his  school  in  that  city  permanently. 

"After  moving  to  Nashville,  purchasing  furniture  for  his 
school,  paying  one  month's  rent,  each,  on  college  halls  and 
residence  and  exchanging  a  piano  to  the  McQuiddy  Printing 
Company  for  printing  a  catalogue,  he  had  left  only  about 
$50  of  the  $1,000  he  borrowed,  to  say  nothing  of  the  fact  that 
about  $1,000  expense  money  was  required  in  giving  students 
tuition  until  they  completed  their  courses  for  which  they  had 
paid  in  advance  in  his  Western  school,  which  was  to  be  dis- 
continued." 


Pitman's  Insurance  Phrase  Book  is  an  adaptation  of  Pit- 
man's Shorthand  to  the  requirements  of  Life,  Fire,  Ma- 
rine and  Boiler  Insurance,  Business  and  Correspondence. 
Published  by  Isaac  Pitman  &  Sons,  31  Union  Square, 
New  York  City.     Price  20c.  a  copy. 

This  little  volume,  uniform  with  the  other  phrase  books 
issued  by  this  house,  consists  of  twenty  pages  of  very  practi- 
cal phrases.  It  should  be  a  very  valuable  booklet  for  the 
practicer    of    Isaac    Pitman    shorthand    writing. 


Lessons   in   Penmanship,   for   Business,   High,    Normal    and 

Grammar  Schools.    By  C.  E.  Doner.    Published  by  Zaner 

&  Bloser  Company,  Columbus,  Ohio.     Price  40c. 

This  compendium  comes   from  the  hand  of   one  who  is 

not  only  a  master  penman,  but  a  superior  teacher.    The  author 

has    developed    his    subject    in    a    thoroughly    scientific    and 


pedagogical  manner.  We  can  do  no  better  than  to  quote  from 
the  introduction  as  to  the  purpose  of  the  lessons.  "The  pen- 
manship lesson  represents  a  small  part  of  the  writing  that 
the  pupil  is  required  to  do.  Therefore,  when  the  penman- 
ship lesson  is  taught,  it  should  bear  as  directly  as  possible 
upon  the  other  written  subjects  that  the  pupil  is  learning, 
such  as  language,  spelling,  bookkeeping,  etc."  Illustrations 
showing  proper  position,  etc.,  are  given,  and  much  attention 
is  devoted  to  movement  exercises.  The  advantages  of  hav- 
ing written  copies  on  the  desk  are  obvious  to  any  practical 
teacher.  A  compendium  of  this  kind  should  be  of  great 
service  to  the  learner. 


Xeiu    York   State    Society    of   Certified   Public   Accountants. 
1907    Year  Book.     Contains   the   Officers,    Members   and 
Committees,  By-Laws,  C.  P.  A.  Law  of  New  York,  Ad- 
dresses at  Tenth  Annual  Banquet,  etc. 
This  little  volume  of  forty  pages  contains  a  great  deal  of 

interesting    material    for    the    Certified    Public    Accountant. 

The  constitution  and  by-laws  are  given  in  full. 


Tuberculosis  as  a  Disease  of  the  Masses  and  How  to  Com- 
bat It.  Prize  essay  by  S.  A.  Knopf,  M.  D.  Published 
by  Fred  P.  Flori,  514  East  Eighty-second  street.  New 
York  City. 

It  is  claimed  by  competent  authorities  that  the  great  white 
plague  will  come  to  an  end  by  another  generation.  If  such 
be  the  case,  and  let  us  hope  that  it  will,  such  information  as 
is  contained  in  this  little  volume  will  be  one  of  the  strongest 
factors  in  bringing  about  the   result. 


Ropp's  New  Commercial  Calculator.     Published  by  C.   Ropp 

&  Sons,  Chicago,  111. 

This  volume  has  proved  indispensable  to  all  business  cal- 
culators and  computers  for  the  last  forty  years.  A  large 
desk  copy  will  be  sent  from  the  office  of  The  Journal  upon 
receipt   of  $1.00. 


Method  in  Teaching  Writing.    By  M.  E.  Bennett,  Supervisor, 

Braddock   (Pa.)    Public  Schools. 

Mr.  Bennett  is  a  man  of  original  ideas.  This  he  shows 
in  his  "Method  in  Teaching  Writing."  This  book  is  not  only 
very  original,  but  his  new  ideas  have  been  result-producing. 
This  illustrated  treatise  gives  full  information  regarding  his 
methods  and  should  be  in  the  hands  of  all  teachers  of  hand- 
writing. The  illustrations  showing  the  development  of  let- 
ters are  very  interesting  and  practical.  Accompanying  the 
chart,  which  consists  of  seventeen  plates  with  complete  in- 
structions, are  six  pages  of  instructions  and  manuscript  form- 
ing a  field  with  good  thought  food  for  the  ambitious  teacher. 


Barnes'  Brief  Course  in  Benn   Pitman  Shorthand,  by  Mrs. 
Arthur  J.  Barnes,  author  of  Barnes'  Shorthand  Manual, 
Shorthand  for  High   Schools,   Shorthand  Lessons,   Busi- 
ness Letters  in  Shorthand,  Barnes'  Series  of   Shorthand 
Readers,  Barnes'  Typewriting  Instructors.     Published  by 
the  Arthur  J.  Barnes  Publishing  Coftipany,  St.  Louis,  1907. 
The  author  of  this  volume,  172  pages,  has  placed  short- 
hand within  the  comprehension  of  the  student,  in  either  the 
public  or  private  school,  in  a  way  that  will  win  the  praise  of  the 
thoughtful  teacher  of  the  subject.    The  author  in  her  preface 
states  that  in  1885  an  advanced  step  was  taken  in  the  pre- 
sentation of  the  art,  in  that  "all  philosophy  and  unnecessarj- 
theory  were  cast  aside,  and  the  essentials  of  shorthand  were 
presented  in  plain,  simple  language.    The  vowels  were  grouped 
according  to  place  instead  of  length,  and  a  memory  sentence 
given  for  each  group.     Position  was  introduced  immediately 
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after  the  exposition  of  the  vowels.  The  reporting  style,  'Fi- 
nality of  outline,'  as  it  has  been  aptly  termed,  was  taught  from 
the  first."  Another  advanced  step  was  taken  in  1888,  again 
in  1893,  and  finally,  to  our  mind,  the  most  important  innova- 
tion was  the  adoption  of  the  sentence  method  in  teaching 
the  art. 

The  volume  on  our  desk  is  handsomely  printed  in  brown 
and  silver;  the  engraving  strikes  one  as  being  very  clear 
and  strong.  Among  the  new  features  which  appear  in  the 
"Brief  Course"  for  the  first  time  are:  Practice  e.xercises 
arranged  with  the  idea  of  forming  a  constant  review  through- 
out the  book;  special  review  lessons  at  intervals;  review 
questions  at  the  end  of  each  lesson;  word  signs  frequently 
reviewed;  special  word  sign  review  and  speed  drill;  five  ex- 
ercises, 100  words  each.  The  word  signs  in  these  exercises 
are  not  thrown  out  of  position  by  phrasing,  yet  no  words  are 
written  separately  which  should  be  phrased.  Some  of  the 
retained  features  are :  Sentence  method ;  second  place  vowels 
taught  first;  words  and  sentences  in  the  first  lesson;  position 
writing  from  the  beginning;  well  graded  and  simple  ex- 
planations; word  signs  introduced  early;  halving  principle 
introduced  early;  finality  of  outline.  Nothing  learned  that 
has  to  be  unlearned. 

Each  lesson  begins  at  the  top  of  the  page.  Full  face  type 
is  used  to  great  advantage.  Each  lesson  not  only  contains 
sentences,  but  a  sufficient  list  of  words  for  writing  to  give 
the  pupil  the  necessary  drill  to  impress  each  principle  upon 
his  mind.  The  review  questions  at  the  end  of  each  lesson 
are  valuable.  Many  shorthand  writers  fail  to  appreciate  the 
decided  advantage  in  requiring  pupils  to  define  phonographic 
principles  and  explain  their  outlines  just  as  they  would  define 
a  rule  in  arithmetic  and  explain  the  problem. 


Pitman's  Commercial  Correspondence  in  Spanish,  by  R.  D. 
Monteverde,  B.  A.  Published  by  Isaac  Pitman  &  Sons, 
31  Union  Square,  New  York  City.  Price  $1.00. 
The  increasing  importance  of  a  study  of  the  Spanish  lan- 
guage has  induced  the  publishers  to  issue  an  edition  of  their 
successful  work,  "Commercial  Correspondence"  (already  pub- 
lished in  English,  French  and  German),  in  that  language. 
The  work  gives  all  the  letters  contained  in  the  other  editions, 
and  there  is,  in  addition,  a  full  account  of  the  Spanish  weights 
and  measures  and  the  Spanish  coinage.  Facsimiles  of  all 
important  business  forms  and  documents  in  Spanish  are  an 
important  feature  of  the  work.  The  map  of  Spain  has  all 
the  names  of  towns,  rivers,  etc.,  in  Spanish.  A  very  com- 
plete appendix  of  commercial  idioms  adds  to  the  value  of 
the  work.  The  business  schools  teaching  the  Spanish  lan- 
guage will  find  this  book  of  great  help. 


Two  new  texts  are  announced  by  Powers  and  Lyons,  Chi- 
cago, 111.,  for  this  month.  "Stenographic  Business  Practice" 
(with  business  papers  and  forms),  by  Frank  C.  Spalding, 
offers  training  in  office  routine  for  advanced  students  of 
stenography  that  is  the  stenographic  equivalent  of  the  "office 
practice"  now  so  popular  in  bookkeeping  departments. 

"Rapid  Calculation,"  by  C.  E.  Birch,  is  an  excellent  series 
of  one  hundred  and  twenty-four  practical  drills  on  this  sub- 
ject, covering  calculations  from  the  simplest  practice  in  the 
processes  of  addition,  subtraction,  multiplication  and  division, 
to  interest  and  practical  bookkeeping  and  business  calculations. 

Both  of  these  texts  are  timely,  and  will  reinforce  what 
are  generally  conceded  to  be  the  "weak  spots"  in  most  com- 
mercial courses. 


"Your  Journal  is  doing  a  good  work  and  I  have  found  it 
helpful  in  my  school  work."    C.  S.  Auble,  New  London,  Ind. 


ANDSOMELY  bound  and  very  neatly  gotten  up 
catalogues  have  been  received  from  the  follow- 
ing schools :  Central  Business  College,  Toronto, 
Ont. ;  Howard  Payne  College,  Brownwood,  Tex. ; 
Blair  Business  College,  Spokane,  Wash. ;  Hud- 
son, La.,  Iraining  School;  Miner's  Business  Academy,  Brook- 
lyn, N.  Y. ;  Butcher's  Business  College,  Beaver  Falls,  Pa. ; 
Joplin,  Mo.,  Business  College;  Dover,  N.  H.,  Business  Col- 
lege; Merrill  Colleges,  Stamford,  Conn.,  South  Norwalk, 
Conn.,  Port  Chester,  N.  Y. ;  Kenosha,  Wis.,  College  of  Com- 
merce; Pendleton,  Ore.,  Business  College;  Bluffton,  Ind., 
Business  College;  Columbia,  Mo.,  Normal  and  Business  Col- 
lege; Wisconsin  Business  College,  Manitowoc,  Racine,  Keno- 
sha, Wis.;  St.  Catharines,  Ont.,  Business  College;  Ferris  In- 
stitute, Big  Rapids,  Mich. ;  Warriner  Business  College,  Sioux 
City,  la. ;  Morgan's  Business  College,  Waterville,  Me. ;  Jack- 
son, Mich.,  Business  University;  Modern  Commercial  School, 
Brockton,  Mass. ;  Illinois  Business  College,  Springfield,  111. ; 
Wilson's  Business  College,  Bellingham,  Wash. ;  Kewanee,  111., 
Business  College ;  Peirce  School,  Philadelphia,  Pa. ;  Juinata 
College,  Huntingdon,  Pa. ;  Worcester,  Mass.,  School  of  Com- 
merce ;  Duff's  College,  Pittsburg,  Pa. ;  Carlisle,  Pa.,  Commer- 
cial College;  Bliss  Business  College,  North  Adams,  Mass.; 
Rogers  &  Allen  School,  Fall  River,  Mass. ;  Maple  City  Busi- 
ness School,  Hornell,  N.  Y. ;  Spalding's  Commercial  College, 
Kansas  City,  Mo. ;  Wilmington,  Del.,  Business  School ;  Goldey 
College,  Wilmington,  Del.;  Haverhill,  Mass.,  Business  Col- 
lege; State  Business  College,  Tacoma,  Wash.;  San  Fran- 
cisco, Cal.,  Business  College;  Worcester,  Mass.,  Business  In- 
stitute; Gem  City  Business  College,  Quincy,  111.;  King's  Busi- 
ness College,  Raleigh,  N.  C. ;  School  of  Commerce  and  Fi- 
nance, Picton,  Ont. ;  Rowe  College,  Kalamazoo,  Mich. ;  Greer 
Business  College,  Braddock,  Pa. ;  Dickinson,  N.  D.,  Business 
College. 

Booklets  and  other  advertising  matter  come  from  Williss 
Business  University,  Springfield,  Ohio ;  Sheldon  School,  Chi- 
cago, 111.;  Estherville,  la..  Business  College;  Morse  Business 
College,  Hartf ord_.  Conn. ;  Stonewall,  Ind.  Ten,  Commercial 
School;  Baltimore,  Md.,  Business  College;  Haverhill,  Mass., 
Business  College ;  Bluffton,  Ind.,  Business  College ;  School  of 
Commerce,  Cincinnati,  Ohio;  Watson's  Business  College,  Chi- 
cago, 111. ;  Kennedy's  Business  School,  Rushville  and  Macomb, 
111. ;  Williams's  Correspondence  School  of  Penmanship, 
Omaha,  Neb. ;  Scranton,  Pa.,  Business  College ;  Dick's  Even- 
ing School,  Brooklyn,  N.  Y. ;  Business  System's  Commercial 
School,  Toronto,  Can. ;  Howard  Payne  College,  Brownwood, 
Tex. ;  Clark  Business  College,  Philadelphia  and  Coatesvill?, 
Pa. ;  West  Texas  Business  College,  Abilene,  Tex. ;  Butler, 
Pa.,  Business  College;  Jones's  Business  College,  Chicago,  111.; 
Frederick  City  Business  College,  Frederick  City,  Md. ;  Ionia, 
Mich.,  Business  College;  Williams's  Actual  Business  College, 
Allegheny,  Pa.;  W.  E.  Dennis,  Brooklyn,  N.  Y. ;  Capital  City 
Commercial  College,  Des  Moines,  la. ;  New  Albany,  Ind., 
Business  College;  Waynesboro,  Pa.,  Business  College;  Sher- 
win  Cody,  Chicago,  111. ;  Ferguson  Colleges,  Columbus  and 
Waycross,  Ga. ;  Caton  Business  College,  Minneapolis,  Minn. ; 
Commonwealth  School,  Boston,  Mass. ;  B.  D.  Berry  &  Co., 
Chicago,  111. ;  Martin  School,  Boston,  Mass. ;  Specialists'  Edu- 
cational Bureau,  St.  Louis,  Mo.;  Kinsley  Studio,  New  York; 
Allentown,  Pa.,  Business  College;  Bradford,  Pa.,  Business 
College;  Brazil,  Ind.,  Business  University;  Packard  Commer- 
cial School,  New  York  City;  Whitmore's  Business  College, 
St.  Joseph,  Mo. ;  The  Business  Institute,  Detroit,  Mich. ;  Lain 
Business  College,  Indianapolis,  Ind. ;  Greenfield,  Mass.,  Com- 
mercial School;  Metropolitan  Commercial  College,  East  St. 
Louis,  III. ;  Brown's  Business  College,  Bridgeport,  Conn. ; 
Utica.  N.  Y.,  School  of  Commerce. 


MEETING    OF    THE    INDIANA    BUSINESS  COLLEGE 
ASSOCIATION 

Indianapolis,  Ind.,  November  8-9,  1907. 
HE  first  session  of  the  meeting  of  the  Commer- 
cial Teachers  of  Indiana  was  held  in  the  parlors 
of  the  Hotel  English,  according  to  the  pro- 
gramme that  was  outlined  by  the  Executive 
Committee. 

The  first  subject  was  to  be  a  "Round  Table  Tiilk,"  by  the 
various  members  of  the  convention  on  subjects  pertaining  to 
commercial   college   management. 

The  question  whether  a  business  college  is  an  educa- 
tional institution  or  purely  a  business  house  was  thoroughly 
discussed. 

The  convention  had  a  banquet  at  the  rooms  of  the  Com- 
mercial Club,  where  James  Bingham,  the  Attorney  General 
of  Indiana,  gave  an  address,  in  which  he  gave  many  interest- 
ing phases  of  business  life  in  the  career  of  young  people  from 
th:  time  they  leave  the  common  schools.     He  said  in  part: 

"When  the  different  educational  institutions  have  com- 
pleted their  work,  the  young  men  and  women  emerge  from 
them  with  trained  and  disciplined  minds,  and  enter  your 
schools  for  their  final,  practical  instructions  in  business 
methods. 

"It  is  for  you  to  teach  these  young  men  and  women  that 
there  is  no  royal  road  to  success ;  that  it  is  only  achieved  Ly 
dint  of  hard  work  and  perseverance ;  to  teach  them  that  there 
is  no  joy  in  mediocrity,  but  that  they  must,  as  near  as  possi- 
ble, approach  perfection,  and  that  love  and  labor  are  barren 
without  a  summit  toward  which  to  climb." 

Charles  Williams,  principal  of  the  Indianapolis  School 
of  Expression,  gave  several  very  entertaining  selections,  which 
were  appreciated  by  every  one  who  heard  them. 

Saturday  sessions  were  held  at  the  Central  Business  Col- 
l-'ge. 

The  first  subject  on  the  programme  was  "Spelling  and 
Spelling  Reform,"  by  Carl  C.  Marshall,  of  Cedar  Rapids,  Iowa. 

He  declared  that  our  present  system  of  spelling  needs  no 
reform,  and  was  strong  in  his  assertions  that  we  cannot  make 
over  things  so  important  as  the  system  of  putting  letters  to- 
gether to  make  up  our  language.  He  also  declared  that  it 
is  an  impossibility  to  make  spelling  phonetic,  in  spite  of  the 
assertions  of  President  Roosevelt,  Brander  Matthews  and 
Andrew  Carnegie. 

The  remainder  of  the  morning  session  was  occupied 
largely  in  discussions  by  the  people.  Some  of  the  members 
said  that  our  present  system  of  spelling  is  badly  in  need  of 
reformation.  This  is  an  age  of  reform,  and  the  spelling  we 
are  now  using  is  badly  in  need  of  improvement.  Language 
is  natural  and  not  artificial.  The  human  animal  is  a  language 
animal.  It  takes  time  to  reform  our  method  of  spelling. 
Three  words  may  be  reformed  at  one  time,  but  not  three 
hundred.  More  dictionaries  should  be  used  in  our  business 
colleges,  and  fewer  typewriters.  The  root  of  a  word  is  the 
key  to  spelling.  The  final  letter  is  doubled  in  adding  a  suffix 
when  a  root  word  begins  with  the  same  letter,  was  the  dis- 


covery of  Mr.  Marshall.     There  is  a  reason  for  the  spelling 
of  each  word  in  the  English  language. 

Entrance  examinations  for  business  college  courses  was 
also  a  subject  that  was  discussed,  and  it  was  maintained  that 
a  pupil  should  at  least  have  finished  the  eighth  grade  in  the 
public  schools,  or  two  years  in  high  school,  which  would  be 
far  better,  and  a  business  college  course  should  be  lengthened 
to  two  years.  From  a  business  viewpoint  it  was  held  that  the 
position  feature  that  is  so  many  times  held  up  before  the 
prospective  student  is  important  to  the  business  college,  as 
every  student  has  a  definite  purpose  in  view  in  taking  a  busi- 
ness education. 

The  name  Indiana  Business  College  Association  was 
changed  to  Commercial  Teachers'  Association  of  Indiana. 
This  was  suggested  by  the  members  of  the  Indiana  Business 
College  Company,  whose  name  was  similar,  so  there  may  be 
no  objection  by  any  commercial  teacher  in  the  State,  and  all 
may  feel  free  to  attend  all  the  sessions. 

The  new  officers  that  were  selected  are  as  follows : 

S.  H.  East,  president,  Indianapolis. 

C.  C.  Thompson,  vice  president,  Marion. 

Albert  Jones,  secretary  and  treasurer,  Richmond. 

The  Executive  Committee  for  the  next  year  was  also 
appointed  by  the  new  president,  as  follows :  E.  J.  Heeb,  Laura 
A.  Sanderson,  Hervey  D.  Vories  and  J.  D.  Brunner,  all  of 
Indianapolis,   Indiana. 

It  was  decided  to  have  the  next  meeting  in  May,  in 
Indianapolis,  at  the  call  of  the  Executive  Committee. 

J.    D.    Brunner. 


WISCONSIN    STATE   ASSOCIATION 

The  Wisconsin  Commercial  Educators  Association  met  in 
annual  session  in  Oshkosh  last  month.  The  association  was 
divided  into  two  separate  departments — one  for  the  proprie- 
tors and  managers,  and  the  other  for  the  instructors.  Among 
the  interesting  topics  discussed  were:  "The  Ups  and  Downs 
of  Business  Colleges  in  the  Early  Days  of  Wiconsin,"  R.  C. 
Spencer,  Milwaukee,  and  W.  W.  Daggett,  Oshkosh ;  "A  Uni- 
form System  of  Examinations,"  was  brought  up  by  the  re- 
port of  a  special  committee,  of  which  R.  W.  Nickerson,  of 
Appleton,  was  chairman;  "Professional  and  Unprofessional 
Advertising,"  F,  F.  Showers,  Stevens  Point ;  "The  Employ- 
ment of  Solicitors."  John  Bushey,  of  .\ppleton :  "Should  We 
Guarantee  Positions?"  R.  H.  Boyd,  of  Fond  du  Lac;  "Pen- 
manship in  the  Public  Schools,"  R.  C.  Spencer,  Milwaukee; 
"Bookkeeping,"  E.  F.  Quintal,  Green  Bay,  Wis. ;  "Touch  Type- 
writing," R.  E.  Turner,  Milwaukee. 


This  department  in  our  next  issue  will  contain  a  con- 
densed report  of  the  National  Commercial  Teachers'  Federa- 
tion convening  in  Pittsburg  the  last  week  of  the  year  1907. 
Every  department  will  be  reported  by  a  competent  writer. 


"I  like  The  Jnurnal  and  advocate  its  use  as  an  educator." 
Harold  W.  West,  Rider-Moore  &  Stewart  School,  Trenton, 
N.  J. 
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The  Student  Body  of  the  Gem  City  Business  College,  Quincy,  Illinois.     This  Institution  This  Year  is  Filled  to 

Overflowing. 


PROGRAM    OF    THE    NEW  ENGLAND   ASSOCIATION    OF 
PENMANSHIP  SUPERVISORS 

Saturday,  January  nth.  1908. 
100  Boylston  St.,  Room  1021,  Boston,  Mass. 
A.  M. 
10.30  The  Special  Supervisor  and  His  Work. 

F.  H.  Beede,  Supt.  of  Schools,  New  Haven,  Conn. 
II. 15  Writing  from  the  Business  Man's  Standpoint. 

Geo.  E.  Brock,  Pres.  Home  Savings  Bank,  Boston,  Mass. 

P.  M. 
2.00  Position  and  Penholding. 

F.  W.  Martin,  Boston,  Mass. 
2.40  Round  Table. 

(a)  How  to  Improve  the  Grade  Teachers'  Handwriting. 

H.  W.  Shaylor,  Portland,  Me. 

(b)  Use  of  Muscular  Movement  below  the  Fifth  Grade. 

C.  E.  Doner,  Beverly,  Mass. 

(c)  Use  of  Counting. 

D.  W.  Hoff,  Lawrence,  Mass. 
3.40  Business  and  Election  of  Officers. 

Harry  Houston.   New  Haven,  Conn., 
President. 
Miss  Eva  Louise  Miller.  West  Springfield,  Mass., 
Secretary. 


MEETING     OF    THE     NEW     YORK     STATE     TEACHERS- 
ASSOCIATION,  SYRACUSE,   N.Y.,  DEC.  27-28,   1907 
Commercial  Teachers'  Section 

F.  G.  Nichols,  Chairman.  Henry  Denham,  Secretary. 

Meeting  at  High  School  Building, 
Friday,  Dec.  27,  1907,  at  2:15  P.  M. 

1.  Necessary  equipment   for  a  High  School  Commercial  De- 

partment. 
M.  H.  Bigelow,  Principal  Com'l.  Dept.  Utica  High  School, 
Utica,  N.  Y. 

2.  Teaching  of  Penmanship. 

E.  C.  Mills,  E.xpert  Penman,  Author  and  head  of  Penman- 
ship Dept.  of  the  Rochester  Business  Institute,  Roches- 
ter, N.  Y. 

3.  Bookkeeping  in  a  High  School  Commercial  Course. 

W.  H.  Covert,  Head  of  Commercial  Dept.  Business  High 
School,  Syracuse,  N.  Y. 


4.  General    Discussion    of    Shorthand   and   Typewriting   in   a 

High    School    Commercial    Department. 
To  be  led  by  W.  B.  Curtis,  Prin.  Com'l   Dept.  High    School 
Dunkirk,   N.   Y. 

5.  History  of  Commerce  in  the  High  School  Course. 

W.      H.      Weick,      Prin.      Com'l      Dept.      High      School, 
Schenectady,   N.   Y. 
Each  of  these  papers  will  be  followed  by  general  discussion 
in   which  all  will  be   given  opportunity  to  take  part.     Come 
prepared  to  contribute  to  the  success  of  the  meeting. 

Business  Meeting  for  election  of  officers. 

Saturday,  Dec.  28,  1907,  at  9  A.  M. 

General  meeting  under  the  auspices  of  the  N.  Y.  S.  T.  A. 
to  discuss  Commercial  Education. 


INVITATIONS  RECEIVED 

You  are  cordially  invited  to  attend  the  seventh  annual 
reunion  and  banquet  to  be  given  by  the  present  and  former 
students  of  Brown's  Business  College,  Thursday  evening, 
November  21,  1907,  at  the  Second  Congregational  Church, 
Rockford,  111. 

You  are  invited  to  the  "Brownie"  reunion  Friday  evening, 
November  15,  at  Browne's  Business  College,  St.  Louis,  Mo., 
at  eight  P.  M. 


C.  B.  Munson,  of  the  Brazil,  Ind.,  Business  University, 
writes  us  on  November  29  as  follows :  "Have  by  far  the 
largest  school  we  have  ever  had,  and  are  doing  the  best  work 
ever  done.  Last  year  we  had  one  student  from  one  of  the  best 
families  in  the  county,  and  this  year  we  have  three  from  the 
same  family.  This  same  thing  occurred  last  year  in  another 
family.     We  arc  proud  of  this  record." 


"I  find  The  Journal  is  a  great  help  to  the  teacher,  not  only 
in  supplying  fresh  copies  of  model  business  writing,  but  it 
acts  as  a  stimulation  for  the  students  to  do  better  work.  We 
all  like  The  Journal  up  this  way  and  congratulate  you  upon 
the  excellent  courses  you  have  given  us  this  year."  E.  S. 
Watson,   Williamsport,   Pa.,   Commercial   College. 


Pehmans ExnuainE 


EDITOR'S  SCRAP  BOOK 

l)\II'  excellently  excL-iited  cards  in  the  ornamen- 
tal style  have  been  contributed  to  the  Scrap 
I'Miiik  this  month  by  A.  R.  Merrill,  Saco,  Wt. 

L.   E.  Gerhold,  of   Boston,  Mass.,  can   swing 
a  \  ery  graceful  ornamental  quill,  as  is  noted  by 
,ed   from   him. 

R.  E.  Leaf,  of  Santa  Cruz,  Calif.,  sends  us  a  specimen  of 
his  professional  penmanship  that  shows  up  very  nicely. 

C.  H.  Spryer,  of  Washington,  D.  C,  has  been  practicing 
from  the  Madarasz  Course  in  Card  Writing.  He  has  favored 
us  with  a  few  specimens,  and  we  wish  to  congratulate  him 
upon  his  skill  in  this  branch  of  pen  art.  C.  E.  Baldwin,  of 
Columbia,  Mo.,  has  also  been  following  this  course,  and  is 
doing  very  creditable  card  work. 

O.  L.  Rogers,  of  Chicago,  111.,  is  the  possessor  of  a  model 
business  hand,  as  is  evidenced  by  some  work  he  has  sent  us. 

We  are  in  receipt  of  a  unique  card  from  Geo.  Van  Bus- 
kirk,  of  Newark,  X.  J.  He  has  drawn  an  artist's  pallet  on 
this  card  together  w'ith  a  penholder  and  brush.  The  work  is 
well  done. 

B.  O.  ]Mc.\dams,  of  Tarkio.  Mo.,  favors  us  with  some  of 
his  ornamental  writing  that  makes  a  good  showing. 

Letters  are  received  from  the  following,  written  in  model 
business  style:  C.  S.  Bendeson,  So.  Manchester,  Conn.;  Frank 
W.  Gage,  Coluinbus,  Ohio;  Don  E.  Wiseman,  Trenton,  N.  J. 

Letters  in  the  ornamental  style  come  from  the  following : 
A.  R.  Merrill,  Saco,  Me. ;  C.  J.  Gruenbaum,  Lima,  Ohio ;  Lin- 
wood  T.  Holt,  Manchester,  W.  Va. :  H.  B.  Lehman,  St.  Louis, 
Mo.;  H.  D.  Goshert,  St.  Louis,  Mo.;  A.  H.  Hinman,  Wor- 
cester, Mass. 

Artistic  superscriptions  continue  to  come  in.  This  month 
those  worthy  of  mention  come  from  the  following :  Earl  A. 
Rishor,  Bridgeport,  Conn. ;  C.  J.  Gruenbaum,  Lima,  Ohio ;  H. 
W.  Strickland,  Wilmington,  Del.;  H.  W.  Darr,  St.  Louis,  Mo.; 
R.  H.  Bond,  Macon,  Ga. ;  V,'.  A.  Hoffman,  Valparaiso,  Ind. ; 
James  Williams,  Omaha,  Neb. ;  C.  W.  Jones,  Brockton, 
Ilass.;  J.  D.  Todd,  Salt  Lake  City,  Utah;  W.  C.  Ramsdell, 
Middletown,  N.  Y. ;  D.  M.  Knauf,  Taconia,  Wash.;  E.  J. 
Abernethy,  Forest  City,  N.  C. ;  E.  O.  Folsom,  Worcester, 
Mass. ;  H.  McKay,  Waco,  Texas ;  A.  C.  Doering,  St.  Louis, 
Mo.;    W.    S.    Morris,   Pennsboro,   W.   Va. ;    W.   M.    Wagner, 


Richmond,  Va. ;  H.  E.  Welbourne,  Milwaukee,  Wis. ;  Geo.  A. 
Race,  Jamestown,  N.  Y. ;  H.  C.  Spencer,  Win.sted,  Conn. :  C. 
W.  Ransom,  Kansas  City,  Mo. ;  J.  W.  Domiell,  Pennington, 
N.  J.;  Cora  B.  Foote.  Manistee,  Mich. 

Wm.  M.  Fuller,  Colorado  Springs.  Col. ;  T.  J.  Atwood. 
Houston,  Texas;  D.  C.  Mcintosh,  Dover,  X.  H.;  J.  J.  Conway, 
Xewburgh,  N.  Y. ;  B.  O.  McAdams,  Tarkio,  Mo. ;  J.  Lee  Rice, 
Butte,  Mont;  Fred  Lafontaine,  Bristol,  R.  I.;  E.  S.  Plank. 
-\lmond.  Wis.;  L.  B.  DeWitt,  Los  Angeles,  Calif.:  Merritt 
Davis,  Salem,  Ore.;  J.  C.  Hatton,  Washington,  D.  C. :  G.  H. 
Van  Veghten,  Poughkeepsie,  N.  Y. ;  J.  J.  Bailey.  Toronto, 
Out. :  C.  F.  Teut,  Delavan,  Wis. ;  Wm.  Bell.  Philadelphia,  Pa. ; 
H.  D.  Goshert,  St.  Louis,  Mo.;  E.  Warner,  St.  Catharines, 
Out.;  A.  C.  Sloan,  Toledo,  Ohio;  A.  R.  Damon,  Brockton. 
Mass. ;  E.  L.  Brown,  Rockland,  Me. :  H.  C.  Chitwood,  San 
Angelo,  Texas;  G.  T.  Wiswell,  Bradford.  Pa.:  D.  A.  Casey. 
Pittsfield,  Mass. ;  Carl  T.  Wise,  Sedalia,  ;Mo.  ;  H.  B.  Lehman, 
St.  Louis,  Mo. ;  C.  N.  Cox,  Colorado  Springs,  Colo. ;  Chas. 
Palmer,  Wilmington,  Del.;  D.  I.  Rowe,  Milwaukee.  Wis.:  J. 
W.  Bacr.  Phoenixville,  Pa.:  W.  J.  Trainer.  Perth  Ambov, 
X.  J. :  R.  S.  Collins,  Philadelphia,  Pa. 

C.  H.  Spryer,  Washington,  D.C.;S.D.  Holt,Philadelphia, 
Pa.;  R.  E.  Leaf,  Santa  Cruz,  Calif.;  R.  W.  Ballentine.  Chi- 
cago, 111.;  T.  F.  Meinhardt,  Xew  York  City;  A.  D.  Skeels, 
Detroit,  Mich.;  A.  H.  Hinman,  Worcester,  Mass.;  A.  H. 
Sceadman,  Cincinnati,  Ohio ;  E.  S.  Lawyer,  Los  Angeles, 
Calif.:  J.  H.  Keys,  Sioux  City,  la.;  J.  T.  Stockton,  Springs 
field.  111.:  Melville  Advertising  Agency,  Charleston,  W.  Va. ; 
Ben  Kupferman,  Roxbury,  Mass. ;  L.  C.  McCann,  ^Mahanoy 
City,  Pa.;  E.  M.  Huntsinger,  Hartford,  Conn.;  J.  J.  Hagen, 
Minneapolis,  Minn. ;  J.  M.  Tran,  Toronto,  Ont. ;  C.  S.  Rogers, 
San  Francisco,  Calif. ;  Claude  Ferguson,  Hamilton.  Ont. ;  C.  E. 
Baldwin,  Columbia,  Mo.;  H.  W.  Patten,  Philadelphia,  Pa.; 
S.  E.  Leslie,  Poughkeepsie,  N.  Y.;  J.  M.  Ohslund,  Wahoo, 
Neb.;  Hastings  Hawkes,  Washington,  D.  C. :  A.  R.  Merrill, 
Saco,  Me. ;  L.  J.  A.  Collis,  Utica,  N.  Y. ;  Fred  S.  Field,  Flush- 
.  ing,  N.  Y.;  W.  H.  McCarthy,  Springfield,  Mass.;  Edw.  Lloyd, 
Manchester,  England;  J.  N.  Fulton,  Ft.  Wayne,  Ind.;  D. 
.\riss,  Victoria,  Can. ;  O.  J.  Hanson,  Grand  Forks,  X.  D. ; 
O^car  Ellefson,  Olga,  ^linn. ;  F.  E.  Merriam,  Dubuque,  la.; 
Rice  &  Fulton,  Butte,  Mont.;  Vinnie  MacLean,  Xapa.  Calif.; 
F.  H.  Briggs,  Chicago,  111. ;  U.  G.  Moore.  Springfield,  111. 


Oj;x.\ment.\l  Writing,  by  H.  O.  Keesling,  New  .Alb.\n'y,Ind. 


1 

I 

1 

SHALL  presume  that  those  who  intend  follow- 
ing this  course  of  work  have  previously  acquired 
a  fair  proficiency  in  handling  ornamental  pen- 
manship, and  shall  omit,  largely,  such  detailed 
instructions  as  would  be  necessary  in  case  of 
a  course-  fur  beginners ;  however,  I  have  endeavored  to  so 
arrange  the  work  that  any  one  who  desires  to  do  so,  whether 
amateurs  or  experts,  may  find  some  profit  by  folloviring  it. 

I  would  advise  the  use  of  a  fine  professional  pen  for  this 
kind  of  work.  .Use  a  firm,  hard  finish  paper.  A  good  black 
ink,  which  flows  freely,  is  absolutely  necessary.  The  best 
is  a  mixture  of  Japan  ink,  2  parts  to  fluid,  I  part. 

The'  movement  should  be  free  and  easy.  For  all  orna- 
mental, shaded  work,  a  combined  movement  of  fingers  and 
arm  is  necessary  to  attain  a  smooth,  graceful  style  of  writ- 
ing. The  arm  movement  gives  the  work  a  strong,  smooth 
line,   while   the   fingers   soften   it   and   add   speed,    especially 


in  the  long  letters.  In  fact,  all  shading  must  be  produced  by 
a  slight  pressure  of  the  fingers  or  "gripping"  of  the  holder. 

In  getting  up  the  copies  for  this  work,  I  have  endeavored 
to  present  a  form  of  drills  and  letters  that  properly  prac- 
ticed will  produce  a  strong,  dashy,  graceful  style  of  writing. 

When  practicing,  concentrate  your  work.  Take  a  single 
letter  and  make  a  few  lines  of  it,  then  stop  and  compare  it 
with  copy  and  pick  out  your  worst  fault.  Then  go  to  work 
with  a  vim.  Run  off  page  after  page  of  that  letter,  keeping 
your  mind  on  that  one  fault  until  you  have  corrected  it.  Then 
pick  out  the  ne.xt  worst  fault  and  treat  it  in  like  manner,  and 
so  on  until  you  have  the  letter  mastered.  Don't  commit  the 
folly  of  trying  to  master  the  entire  hst  of  letters  or  correct 
all  your  faults  at  once.  Don't  be  afraid  to  practice,  and  don't 
fail  to  combine  study  with  your  practice. 

A  good  plan  is  to  make  your  letters  large  at  first,  say  one 
and  a  half  to  two  spaces  high,  and  then  reduce  them. 


[Y  Friends : — -Let  us  divide  the  year  into  the  four 
seasons,  and  possibly  from  the  suggestions  Na- 
ture offers,  we  shall  be  able  to  adapt  our  living 
toward  the  right. 

The  Autumn  has  just  gone.  I  wonder  if 
thoM,  har\Lst  days  brought  to  us  the  full  rejoicing  of  a  reap- 
ing of  the  fruitage  of  a  well-spent  year?  Were  we  happier 
because  of  the  glorious  color  blending  of  the  hillsides,  happier 
not  only  because  of  the  ecstacy  that  abounded  in  the  haze  of 
October  skies  and  fields  of  ripening  grain,  but  because  of  a 
harvest  of  hopes  come  true,  a  garnering  of  pleasant  memories 
and  true  friendships;  happier  because  of  past  sacrifices  for 
joy  to  others;  happier  in  strength  attained  from  hard  battles 
fought  and  won;  happier  for  our  broader  vision? 


With  us.  now,  are  the  days  of  silent  thought  and  mental 
living,  long  evenings  of  peace-giving.  Without  are  snow- 
covered  fields,  within,  the  cheery  fireside  and  lamp;  the  books 
where  the  architects  of  fate  have  given  us  opportunity  to  live 
with  them  their  ventures  through  legend,  song,  history  and 
fortune.  Now,  our  hands  are  busy  with  duties  left  undone 
in  the  relaxing  summer  days ;  our  faith  in  God  and  our 
fellow-men  renewed;  our  resolutions  made  for  greater  work 
in    office   and    our   home. 


Time  moves  on  at  rapid  pace,  and  very  soon  the  buoyant 
Spring  will  greet  us,  earth  and  sky  beating  with  new  hopes 
and  great  expectations ;  verily  a  resurrection.  In  our  confi- 
dence in  self  we  shall  dare  all  and  gain  half;  our  hopes  will 
grow,  but  we  shall  not  be  simply  happier  in  the  dreamery — the 
"traumerie";  our  lazy  freedom  must  follow  the  ruling  of  our 
hearts,  which  bid  for  work  and  higher  aspirations.  Then  the 
Summer  days  of  the  simple  life,  when  all  that  need  sustain 


us  are  sun  and  sky,  true  enjoyment  of  little  things,  such  as 
the  flight  of  bird,  the  song  of  the  lark,  the  ripple  of  the 
water,  long  days  of  being  thoughtful  to  others,  thus  making 
life-long  friends ;  a  season  of  pastime,  where  our  little  circle 
may  be  enlarged  by  trips  to  previously  unseen  places;  hours 
teaching  us  to  work  more  eagerly  and  happily,  to  play  with  a 
will,   to  accomplish   tasks   with   determination. 


Thus  the  year  will  pass,  bringing  us  so  much  joy  if  we 
will  but  have  it.  I  have  not  devoted  my  talk  with  you  to  busi- 
ness, because  though  that  brings  us  our  bread  and  butter,  yet 
it  is  not  all ;  but  it  is  very  difficult  for  us,  when  we  labor  for 
pennies,  to  forget  that  pennies  form  but  an  iota  to  our  moral 
living.  No  truer  adjective  could  be  adopted  than  "almighty" 
to  "the  dollar."  It  is  the  ruling  passion  of  too  many  lives. 
I  presume,  this  past  Christmas,  you  thought,  "How  much 
that  gift  must  have  cost!"  The  money  question  even  in 
tokens !  You  have  seen  a  magnificent  mansion.  "They  say  it 
cost  $750,000."  Not  even  the  pleasure  of  looking  at  a  beauti- 
ful art  production  in  the  form  of  painting,  sculpture  or  archi- 
tecture is  allotted  to  .Americans  because  the  pecuniary  value 
enters  into  the  consideration  of  it.  In  the  dear  old  days  we 
read  of,  but  are  never  quite  sure  existed,  an  apple  for  Christ- 
mas if  it  came  from  a  beloved  one  was  sufficient  to  give 
joy — tlie  thought  to  remember,  not  the  money  put  into  the 
gift. 

We  should  assimilate  the  true,  the  good,  the  beautiful, 
that  do  exist  somewhere  about  us.  We  should  so  attune  our 
lives  that  from  each  passing  season  we  shall  seek  happiness 
and  be  happy.  Our  daily  education  should  lead  us  not  simply 
toward  higher  salaries,  but  truer,  nobler  living. 

May  you  have  a  year  filled  with  rich  blessings  and  true 
joyousness. 


~  ^yyi.^VL'OC-^'ef^ 
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Model   Script,   by   O.    L.   Rogers,   Chicago,   Ii 


LESSONS  IN  CARD  WRITING 

L  By    L.    MADARASZ 


P 


.r\ 


.sJ^Jh^ 


Me.  Madarasz's  Janl-ary  Lesson. 


Practice   Woil:    Sent   to   Our   Office   on   the   Madarasz   Couisc   in  Card   Writing:     W.  G    Emei;son  and  W    E.  Dennis    by 


^^^^/imoA^  Cl^^cCoXutnaS 


orIgYn'^al;  Andrews'  Facsimile  Typewriting  Manual  .    T.'oo'' 

Printed  on  bond   paper,  strongly    bound    with    vellum    sides    and    flexible     leather     back. 
The  credits,   marginal    rulings  and   underscoring  are  in  red. 


Every  page  is  a  correct  form  for  pupil  to  copy. 
Pupils  can  see  at  a  glance  what  to  do  and  how  to  do  it. 
Instruction  in   typewriting   and   office  practice   incorpo- 
rated in   lessons. 

Arrangement   of    lessons    facilitates   correction. 
Saves  time  of  both  teacher  and  pupil. 


Comprehensive  in  scope  and  thorough  in  detail. 

Preliminary  exercises  carefully  arranged  and  graded  to 
aid  the  pupil  to  acquire  the  ability  to  write  by  touch. 

A  concise  abstract  of  knowledge  gained  during  twenty- 
five  years  of  teaching  and  practice. 

Bristol  board  "Touch  Typewriting  Marker  and  Scale" 
furnished  with  every  book. 


ToucH  Type^vritin^  MarKer  and  Scale      .     .     2s''ce*nts 

Made  of  heavy  celluloid,  upon  which  is  lithographed  typewriter  keyboard,  correct  finger  indications  and  stand- 
ard typewriter  scale.  May  be  used  with  any  typewriter  text  book,  and  is  useful  both  to  pupil  and  practitioner.  The 
scale  is  of  inestimable  advantage  in  copying  invoices,  tabulating  work,  and  centering  headings. 

PHono^rapHic  Leng'tH  and  An^le  Indicator  .tis'^cents 

A  small  German  silver  instrument,  constituting  an  unvarying  guide  to  that  clear-cut  style  of  writing  so  desirable 
and  essential.     Of  value  to  pupil,  teacher  or  practitioner.      May  be  used  with  any  Pitmanic  System. 

GraHam  PHonog'rapHic  Copy  BooK     .    .    .    .     is^'cErfrs 

Teaches  the  alphabet,  vowels,  diphthongs  and  rules  for  position.      Makes  the  hard  beginning  easy. 

Graded  Sentence  BooR  of  Graham  Standard  Phonography    .    .       ""^uoo^ 

A  series  of  graded  sentences  with  interlineal  shorthand  script,  embracing  every  principle  and  giving  the  pupil 
an  abundance  of  practice  material.     A  great  aid  to  both  teacher  and  pupil. 

Syllabus  of  Ihe  Differential  Rules  of  Graham  Standard  Phonography  :^'"'''":""":^PHc?r?  cents 

This  chart  presents,  in  tabulated  form,  every  differential  principle  of  shorthand  systems  based  upon  the  Graham. 
It  is  simple,  comprehensive,  logical  and  helpful. 

H.   L.  ANDREWS,    TtibUsher,     32  FiftK  St.,   Pittsburg,   Pa. 


Clje  l^mi  Reason 


^                                                                                 "  «^ 

}'  has  been  one  of  the  most  successful  in  the  history  of  our  business.     Our  publications  are   now   in   use   in   nearly  ^ 

^^  every  commercial  school  in  the  country,  also  in  a  large  number  of  high  schools,   academies,  seminaries,   'V  .  M.  C.  ^ 

■f^i;  A.'s  and  Catholic  schools.  ^f* 


^  If  you  are  desirous  of  getting  the  best  possible  results  in  your  teaching,  it  will  be  to  your  interest  to  examine 

the  practical  books  in  our  series.     These  publications  have  not  been  adopted  by  prominent  educators  on  our  rec-         ' 

ommendation,  but  on  merit.  *^ 

^  Write  at  once  for  illustrated  catalogue  and  full   information  regarding  our  Practical  Spelling,  New  Practical  ^ 

Spelling,   Letter  Writing,   Lessons  in  Letter  Writing,   Plain   English,    Exercises  in  English,  Practical  Shorthand,  ^ 

New   Practical  Typewriting,   Commercial  Law,  New  Practical  Arithmetic,  Practical    Bookkeeping    (three    edi-  A^ 

tions),   and  Twentieth  Century  Business   Practice.  «|» 


*^ 


*        ^  A  copy  of  our  Everybody's   (pocket)    Dictionary  should   be   in   the   hands  of  every  student.  ^ 

:     ^  Jlosit  ^appp  anb  ^rosperoug  i?eto  gear     f 


'4*       to  all,  is  the  wish  of  The  Practical  Text  Book  Company,  Cleveland,  Ohio.  *|* 


gC)0C)COCOCO000CO0COCQ00CO0CX30C<XXXXX)C<^^ 

RAPID    PBN    LETTERING 

r.v  H.  \V.  Flickinger.  Philadelphia,  Pa. 


OOOCOOOOOOOOOOOC<XXXXXXDOOOOOOC)OC)OC)OOOOOOOOCX3^^ 


,S,.s..S..Y,S.s....S..v,S.yS..s 


■\*'  X  ^- 1  & 


Every  student  should  become  proficient  in  this  style  of  lettering.  Its  uses  are  many— in  marking  boxes,  sending 
packages  by  mail,  putting  titles  on  books  or  pages. 

There  are  but  three  principles  to  learn— the  straight  line,  simple  curve  and  compound  curve.  Fill  an  entire  page 
of  each  one. 


The  principles  referred  to  above  are  used  in  this  plate.     Make  the  letters  a  full  ruled  space  in  height. 


7 

u. 


NOTICE     THE      DATE     ON     YOUR     WRAPPER 

A  NUMBER  OF  JOURNAL  SUBSCRIPTIONS  EXPIRE  WITH  THIS  ISSUE.  If  yours  is  one  of  them  the  dale  on  the  wrapper  will  fully  inform  you.  Have 
you  not  found  THE  JOURNAL  genuinely  helpful  in  your  work  ?  If  so,  would  it  not  be  wise  to  send  us  at  once  75  cents  for  renewal  or  $1 .00  for  subscrip- 
tion to  the  News  Edition,  and  we  will  enroll  you  on  our  Professional  List,  which  contains  the  names  of  a  great  majority  of  leading  business  educators. 
OHAHGB  or  ADDRESS SolMcrlbera  wiatalnc  to  have  their  macrulne  Bent  to  m  n«w  addrcM  •houM  notUy  u  prompt- 
ly, clTlaK  tke  old  addrcM  and  •pedfyliis  the  edlUon,  whether  Ne™  or  Reriilar.  Notice*  mu-t  be  receWed  oae  f»II 
aiomtk   1«   adTsnce,   that   all   copies   may    be  received.    Do  not  bother  the  clubber  orteacher  who  sentin  your  subscription,  but  write  lo  Ihisoffice  direct 


't-ycAfficuui  ClTliC  Q^uA/ia.G> 
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THE  BEST  DICTATION   BOOK 

is  what  every  shorthand  teacher  is  constantly  loolcing  for. 
Choosing  the  right  Dictation  Book  is  second  in  importance  only 
to   choosing   the   best   shorthand   text=book.     We    have   both. 

q  PERNIN'S  BUSINESS  DICTATION  BOOK  contains  letters 
selected  from  14  different  lines  of  trade.  And  every  one  of  these 
letters  was  dictated  by  a  business  man  to  a  stenographer — they 
represent  actual  business  correspondence. 

JUST  WHAT  YOUR   PUPILS    NEED 

^ernm's  ISusmess  ISictation  Book 

^  The  letters  are  carefully  arranged  and  numbered,  and  the  7iumber  of 
words  in  each  letter  is  appended — excellent  for  speed  practice. 

PRICE,  FIFTY  CENTS 

PERNIN   SHORTHAND   INSTITUTE    COMPANY 

DETROIT,   MICH. 
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E 


'^r  lOU  need  not  be  ashamed  of 
J^  the  appearance  of  your  bus= 
^^1  iness  letters  if  they  are 
written  on  a  Monarch  VisibleType= 
writer — clear,  sharp,  full=faced, 
uniform  impressions,  equally 
spaced  and  in  perfect  alignment 
—  that  is  good  typewriting. 


The  Monarch  Typewriter  Company 

General  Offices  and  Factory    .     SYRACUSE,  N.  Y. 


MAIL    COURSE    IN 

[|IGH[R  ACCOUNTING 


CONDUCTED   BY 


R.  J.  BENNETT,  C.  A.,  C.  P.  A. 

Member  American  Association  of  Public  Accountants 
Principal  Detroit  Business  University  ^  .  . 

ASSISTED  BY  A  STAff  Of  ! 
CERTIFIED  PUBLIC  ACCOUNTANTS  AND  LAWYERS 


■  I  'HE  Course  will  consist  of  25  carefully  graded 
lessons  in  Theory  of  Accounts,  Auditing, 
Practical  Accounting,  and  Business  Law  prepared 
especially  for  candidates  for  the  degree  of  CERTI- 
FIED PUBLIC  ACCOUNTANT,  and  tor  those  who 
wish  to  qualify  as  accountants. 

The  entire  Course  is  under  the  direct  supervision 
of  Mr.  Bennett,  Accountant,  Author,  and  Teacher, 
whose  counsel  and  advice  may  be  had  at  all  times. 
We  guarantee  satisfaction,  promptness,  and  careful 
attention  to  all  work,  and  reasonable  rates.  Special 
attention  given  to  commercial  teachers. 

Send  for  circular  giving  full  information  and  an 
outline  of  the  lessons  to 

R.  J.  BENNETT,  C.  P.  A. 


15   Wilcox   Street 


Detroit,   Mich. 


In  answerlnig  advertisements  please  mention  the  Penman's  Aet  Jodenal. 
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ClUCQ^uznaS 


AFTER  DELIBERATION 

Such  Schools  as 

FERRIS  INSTITUTE,  Big  Rapids,  Mich. 
AMERICAN  COMMERCIAL  SCHOOL,  Allentown,  Pa. 
CENTRAL  BUSINESS  COLLEGE,  Chicago,  III. 
DOUGLAS  BUSINESS  COLLEGE,  Pittsburg,  Pa. 
AMERICAN  COLLEGIATE  INST.,  FarRockaway,  N.Y. 
Y.  M.  C.  A.,  Los  Angeles,  Cal. 
Y.  M.  C.  A.,  St.  Louis,  Mo. 
BLANCHET  INSTITUTE,  Portland,  Ore. 

Are  Adopting' 

BARNES 


THE  ARTHUR  J.  BARNES  PUBLISHING  COMPANY 

ST.  LOUIS 


SCHOOLS 

Can   Secure   the    Desired    Degree    of   Shorthand 
Speed  and  Accuracy  /Vlore  Quickly  by  Use  of 

Amanuensis  Phonography 

and  its 

Lesson  Sheets 

Than  by  Any  Other  Method 

AMAMEXSIJS  PHOAOGR.VPHY  is:  "An  epoofa 
iiinker  in  jshortlinnd  history.*" — Spencerian  Com- 
moi'cial  School.  Louisville.  Ky.  "Ailniirably  nilapted 
for  ]>roduoing;  the  desiretl  kiion'ledg;e  of  l>bo- 
iioj^raphy  in  the  siiortest  possible  time.'* — Ilorton- 
Large  Busirn'ss  Institute,  Trenton.  N.  J.  "The  best 
instruetion  book  for  begrinners.** — Rev.  Wm.  D. 
Bridge.  Director  of  the  Chautauqua  School  of  Short- 
hand and  Tj-pewritiiig.  "Well  worthy  the  srreat  sys- 
tem iThieh  it  presents,"— Itev.  II.  K.  McLvndon. 
Manchester,  Ky.  "Giving  eminent  sati.sfaetion  to 
all." — Reno  t'oHege,  Tittsburg.  Pa.  "The  most  beau- 
tiful shorthand  text-book  ever  published.  It 
takes  the  studenf  by  a  short  road.  Its  eoneise- 
meut  of  statement  must  commend  the  book  espe- 
cially for  the  nse  of  .schools. *' — C.  I'.  Gehmau. 
Denver,  Colo.,  a  very  rapid  and  accurate  shorthand  re- 
porter. 
Liberal  Discount  and  Special  Price    for    Introduction    and 

ANDREW  J.  GRAHAM  &  CO. 

P  U  B  L  I  S  H  E  R  S 
1135    BROADWAY    ....     NEW  YORK 


The  Miller  Reading 
and  Dictation  Book 

Written  in  Gregg  Shorthand 


TiE VISED  E'DITIOJV 

225  pages  of  beautifully  written  shorthand 
carefully  graded  from  the  simplest  business  corres- 
pondence to  legal  documents,  specifications,  and 
miscellaneous  literary  selections.  The  Book  is  very 
highly  endorsed,  and  is  in  use  in  most  of  our  im- 
portant High  School  Commercial  Departments  and 
Business  Schools.  Liberal  discounts  where  regularly 
adopted.      Correspondence  solicited. 

Vubttjhed  by 

Charles  M.  Milter 

1133  'Broadbuay  />feiv  yorK 


MERCANTILE 
ACCOUNTING 

THE     THIRD     PART     IN     OUR 
NEW     COURSE      IN      BOOKKEEPING 

'  I  ""his  is  an  advanced  work.  It  is 
-'-  advanced  both  as  to  boolclceeping 
and  as  to  business  practice.  It  assumes 
a  preparation  of  such  a  degree  as  is 
provided  by  Modern  Accountant  and 
Wholesale  Accounting,  the  two  parts 
of  the  course  that  precede  it.  The 
business  that  is  selected  is  faithfully  re- 
produced in  kind  and  in  detail.  In  fact 
this  is  a  marked  feature  of  this  entire 
course.  It  is  not  business  forms  we 
teach,  but  true  business  practice  as  well. 


^ 


Tiac/i  your  boys  the  accoitntiug  methods  that 
they  ccill  find  in  the  modern  office,  and  luhen 
it  becomes  /;nozvn  tltat  you  do,  there  rivV/  be 
a  greater  demand  for  your  graduates,  and 
more  parents  Zi'i'/t  Jtave  faith  in  your  course. 

POWERS  &  LYONS 

CHICAGO  NEW  YORK 


In  answering  advertlsexnentfi  please  mention  the  Pbnman'8  Art  Jocbnal. 
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■  SMORTMAPMDi 


■TYPEWRITING! 


p\TERSON  PHOXOGRAPHY  is  uneqaaled  In  the  combination  of  simplicity,  legl- 
bllitv  and  high  efflclener.  It  Includes  a  system  of  Numeral  Shorthand,  special  treat- 
ment of  Initials,  and  oiher  orl^nal  features.     Price  $2.00. 

STYLE  MANUAL,  for  StenogrHphers,  Reporters  and  Correspondents  Is  the 
eulde  needed  to  transform  the  ordinary  stenographer  Into  a  flrst-class  operator.  In- 
spires the  student  to  greater  diligence  and  a  higher  conception  of  the  profession  and 
lightens  the  teacher's  task.  The  complete  book  is  a  reproduction  ot  actual  type- 
writing— not  imitation.      Price  $1.25. 

TYPEWRITING  BY  THE  PI.\NO  METHOD  teaches  the  art  ot  skillful  operation 
by  sense  of  location.  Three  charts  wltii  each  book,  covering  all  styles  of  standard 
keyboard.      Simple,   direct,   thorough   and   time  saving.     Price   75c. 

Special  Examination  Price,  only  to  teachers   and   schools:    ?1.2o,   ?1.U0   and   sue., 
respectively.  ^^     GRAHAM    PATERSON,  145    Van    Bnren    Street,    Chicago,    111. 


SHORTHAND 

BY    MAIL 

Janes'  Shadelass  Shorthand  or  Arlatos  (Tha  Best) 

Thr  Kimau,  Farlutmmlar,  S>strm 

THE  SIMPLEST.  THE  SPEEDIEST.  THE  MOST 
LEGIBLE  SHORTHAND  SYSTEM  OF  THE  AGE. 


Complete   Set   of    TAfllllO    SCHOOL  OF  CORR. 

Books  and    THREE      |IIKY\  156  Fifth  t<e 

Tj:^'e^.1n"N%":*^-"°      lUDI     0    „,J"YORKb.TY 

TOBY'S  PRACTICAL  BUSINESS  COLLEGE, 

Waco,  Texas 


FOR  YOU 


One-half  of  the  smount  paid  in  on  a  Mail  Coui* 
BookkMpinj  will  be  accepled  ai  a  ciedit  on  a  full 
College.     Our  prices  are  moderate- -Our  payments  i 


eilh. 


.^.    Shorthand 
1   Toby's   W» 


implicity,  legibility  and  brevity,  this  system  is  especially  adapted  for  schools. 


WHen     Y  ou 

Automatic 
Pens 


Btxy     "THE     FAUST" 


you    have    the    best   that    money    and    skill   can    produce.        Sample   sent   for   ISc. 

Seven  sizes— shading,  marking,  plain  or  special $1.00  postpaid. 

Send  for  Catalogue  of  our  Automalic  Shading  I'fii  Siip/'l:cs 
Auto    Pen    ®.    Ink    Mfg.   Co..  40    Dearborn  Street.  Chicago.   111. 

HAXD    CUT    C.\RDS. 

Wedding   Bristol.  .3-ply.  1.000  75c.;  5.000 $.1.25 

CViloied    cards.    10    colors.    3-pIy.    1.000   83c.; 

5,000    *3-75 

Blank   Cards.    3-pIy,    1.000  8oc. :    5.000 S:j.7a 

Sent  by  express.  The  following  cards  sent  by 
mail :  100  blank  cards,  assorted.  20c. ;  100  assorted 
comic  cards.  23c. ;  100  Bird  cards,  12  styles.  4 
serials.  A.  B.  C.  D,  assorted,  23c.     Agents  wanted 


THE  STAMP 
OF  QUALITY 

Dixon's  ^J?^a^^£  Pencik 

■re  manufactured  of  the  best  materUli  fncar 
able  and  with  careful  attention  to  aecure  yer 
fectioB  of  cTcry  detail  ef  grading  and  fiuik 
If  jour  dealer  cannet  give  jrou  txactly  whal 
rati  want,  tell  us  and  tend  i6  centa  in  stamp* 
tor  generous  samples. 
In  writing,  mention  Penman's  Art  Journal. 
JOSEPH  DIXON  CRUCTBLE  CO.. 

JerwT  aty.  N.  ] 


book  of  .S6  pages,  33c.     DesiKns  and 
r.inl   writer's   manual,    ail   about  my  cards.   2c.    Cor- 
ir.ipi.iidfiK'e    solicited. 
W.  McBEE,      19  Snyder  Street.  Allegheny,  Pa. 


NIXON'S  "fORTY  lESSONS  IN  PENMANSHIP" 

contaius  forty  complete  graded  lessons  In 
penmanship.  Movement  exercises  in  eacb 
lesson.  Just  ttie  book  for  the  teacher  and 
home  student.  No  better  work  of  graded 
lessons  publlsbed.  Special  offer  to  teachers 
and  schools.  Price  50  cents,  post  paid. 
(Former  price  $1.00.)  Order  now.  Money 
returned  If  not  satisfied.     Address 

C.   H.   NIXON,  Mineral,  Va. 


FERGUSON 


SHORTHAND 

Is  Superior  to  All  Olher-t 

Because  it  is  20  to  50  per  cent,  shorter, 
more  legible,  and  can  be 

';^_MMM         Learned 
!3^!m  in  Half  the  Time 

With  this  System  it  is 
"Dictation  from  Start  to  Finish" 

Sample    Copy  and  Mail  Instruc- 
tions to  Sliorthand   Jeaehers,  $1 

ferguson  Shorthand  Co. 

WAYCROSS,  GEORGIA 


Are  You  From  Missouri? 


Then  let  us  show  you  that  the 
Byrne  Simplified  Shorthand  has 
merit.  The  way  we  propose  to  do 
this  Is  to  SHOW  YOU  by  teaching 
you  FREE  OF  CHARGE,  If  you  are  a 
teacher  of  shorthand,  through  our 
Home-Study  Department,  so  that  you 
may  base  your  decision  on  a  knowl- 
edge ot  the  system,  not  hearsay. 

Yes,  you  have  a  good  system,  but 
there  are  Inventions  being  made  every 
day  that  revolutionize  the  world;  so  It 
is  in  shorthand;  the  Byrne  Simplified 
is  not  a  modification,  but  a  revolution 
of  the  "Mystic  Art,"  a  system  that  Is 
the  same  in  business  correspondence 
and  in  court  reporting,  a  system  that 
meets  every  requirement  of  the  com- 
mercial world,  a  system  that  is  gain- 
ing in  favor  and  in  reputation  daily. 

You  are  under  no  obligation  if  you 
accept  this  FREE  offer.    Ask  for  par- 
ticulars. 
BYRNE  PUBLISHING  COMPANY,    •    Tyler,  Texas 


you 

teach 

GREGG 

Short/hand 

you 

will 

have 

time 

to 

teach 

other 

things 


In  ajiswerlttg  advertisements  please  mention  the  Penman's  Art  Jodrn.vI. 
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WANT     APS. 

Classified  Advertisements  will  be  run  under 
the  above  head  for  5c.  a  word,  payable  in 
advance.  Where  the  advertiser  uses  a  nom  de 
plume,  answers  will  be  promptly  forwarded. 

WANTED — Scliools  in  need  o£  competent 
instructors  to  advertise  in  the  '"Want 
Ad"  columns  o£  The  Journal,  also  teachers 
desirous  of  making  a  change,  to  know  that 
the  "Journal  Want  Advertisements  Bring 
Results."  Whether  you  are  a  proprietor  in 
search  of  an  assistant  or  a  teacher  looking 
for  a  position,  tear  in  mind  that  The 
Journal  goes  to  all  the  people  you  -n-isli  to 
reach.     E"ive  cents  a   word. 

OWNERS  OF  BUSINESS  COLLEGES  who 
require  commercial  teachers,  penmen,  or 
shorthand  teachers  (Isaac  Pitman),  should 
communicate  with  W.  J.  Elliott,  principal 
of  the  Elliott  Business  College,  Toronto, 
Ontario.  We  make  a  specialty  of  preparing 
students,  who  have  formerly  been  public 
school  teachers,  for  teaching  iu  business 
colleges.      State   salary. 

TEACHERS  SUPPLIED — When  you  re- 
quire a  teacher  of  the  Commercial 
branches  or  Gregg  Shorthand,  write  The 
Willis  Business  College  (S.  T.  Willis,  prin- 
cipal), Ottawa,  Canada,  and  we  can  prob- 
ably supply  the  right  person.  We  conduct 
a  thorough  course  for  the  training  of  public 
school  teachers  as  teachers  of  the  Business 
branches  and   shorthand.      State   salary. 

FOR  SALE— Well-established  business  col- 
lege In  Northern  Ohio;  city  population 
10,000;  no  competition;  four  electric  and 
two  steam  roads,  connecting  towns  with 
total  population  of  25.000,  with  no  business 
schools;  present  enrollment  70;  no  night 
school!  total  enrollment  for  last  year,  142 ; 
tuition,  $100  per  year;  price,  including 
notes  on  hand.  $1,575;  seven  new  standard 
typewriters;  all  stained  oak  furniture,  near- 
ly new ;  good  will  and  everything  In  good 
running  order,  for  ?1,600;  poor  health  cause 
for  selling.  Address  "Good  Proposition," 
care  of  P.   A.   Journal. 


WELL  ESTABLISHED,  flrst-class  Business 
College  for  sale.  Excellent  opportunity 
for  one  commercial  and  one  shorthaml 
teacher.  School  thoroughly  organized  and 
on  paying  basis.  Modern  equipment.  Ad- 
dress Q.,  care  P.  A.  Journal. 

FOR  SALE. — $2,500  will  buy  one  of  thr 
most  successful  commerc  al  schools  in 
the  Middle  West;  well  established  and  has 
good  attendance.  Address  L.  J.,  care  P.  A. 
Journal. 

W.iNTED. — Erperienced  schoolman  or  per- 
son Interested  in  education,  to  join  me  In 
buying  an  old  established  and  profitable 
institution ;  must  have  money  and  be  a 
hustler.  Address  J.,  113  N.  Pa.  St.,  In- 
dianapolis,  Ind. 

TEACHER  OF  STENOGRAPHY  wanted  for 
one  of  the  best  public  high  schools  in 
the  country:  either  man  or  woman;  must 
have  had  excellent  education  :  work  to  be- 
gin September.  1908;  salary.  .?1.200  to 
$1,400.     .Address  A.  T.  B..  P.  A.  Journal. 

SOLICITOR  WANTED — A  reliable  sctinnl 
wants  to  secure  a  good  solicitor.  A  fine 
opening  for  the  right  man — age  about 
twenty-flve  years.  Address  D.  M.,  care 
P.   A.  Journal. 

W.iNTED — TO    BUT    A    MONEY-MAKING 

business  school  in  New  England.  North 
Central  or  Middle  States.  A  city  of  from 
thirty  to  fifty  thousand  preferred.  All  re- 
plies" treated  confidentially.  Address  SHER- 
MAN, care  Penman's  Art  Journal. 

FIRST-CLASS.  Al  business  college  for  sale: 
excellent   opportunity:    tboroughly   organ- 
ized.     Address   H.    A.,    care  P.    -\.   Journal. 

WANTED— Position    by    experienced    com- 
mercial  teacher.      Address   "E.."    care   P. 
A.  Journal. 


Prepared  and  Placed 


Commercial  Teachers    ^be  Rochester  Business  Institute, 

ROCHESTER.    N.   V.. 

HAS     A     SPECIAL     DEPARTMENT     FOR 

' TRAINING      COMMERCIAL     TEACHERS 

Smce  June  1,  1907,  applications  for  commercial  teachers  have  come  to  us  from 
.Arkansas,  Connectlcul,  Georgia,  Illinois,  Iowa,  Massachusetts,  Missouri,  New  Hamp- 
shire, New  Jersey,  New  York,  Ohio,  Pennsylvania,  Rhode  Island,  Tennessee,  Texas, 
Virginia,    Wisconsin,    Mexico    and    Brazil. 

Students  Registering  Every  IMonth 


for    instruction    in    the    c 
for  the  special  training  {> 


al    texts    and 
leaching  the  com- 


mercial branches  in  High  Schools  and  Business  Colleges.  High  Schools,  Normal  School 
and  College  graduates  can  prepare  both  in  the  subject  matter  and  in  methods  in  one 
school   year.     Send   for   syllabus   of   the   course. 


NOW     IS     THE     TIME     TO     REGISTER 

We  have  vacancies  for  commercial  teachers  in  almost  every  state  in  the  Union. 
Write  to-day.     Address 

CONTINENTAL     TEACHERS'    AGENCY 

Bowling    Green,    Ky. 

Free  Registration  if  you  mention  this  paper. 


OVER    THREE    THOUSAND     HIGH     SCHOOLS 

now  teach  commercial  branches,  and  the  demand  for  teachers  In  these  schools  Is  In- 
creasing rapidly.  There  Is  also  a  strong  demand  for  commercial  teachers  In  State 
Normals,  Colleges  and   Universities. 

We  deal  extensively  with  this  class  of  schools,  and  have  placed  special  teachers 
with  many  of  our  great  educational  institutions,  including  the  University  of  Mich- 
igan, Ohio,  and  Wisconsin.  We  need  high-class  penmen  and  commercial  teachers.  Send 
for  full  Information  now. 

THE    SPECIALISTS'    EDUCATIONAL   BUREAU, 
Robert  A.  Grant,  Mcr.  Webster  Groves  Station,   St.   Lonlii,  Mo. 


KELLOGG'S  TEACHERS'  AGENCY  ^if -"n*^  /x  frcom^mS 

31  UNION  SQUARE,  NEW  YORK  JL'en  TndUt^c^  ,!aying  good  s"! 
aries  in  High  and  Private  Schools.  Don't  you  want  a  better  position?  Shall  we 
recommend  you?     Write  now  for  our  "Money  back"  plan.     Mention  Journal. 

MIDLAND    TEACHERS'  AGENCIES 

WE    HAVE    VACANCIES   TO  FILL  EVERY  MONTH  IN  THE  YEAR.     MANY    FIRST    CLASS 

POSITIONS  TO  FILL  AT  CHRISTMAS.        GET  IN    LINE    NOW    FOR    .\    GOOD    POSITION. 

Write  ORVILLE  J.   ORSBORN,    Gen'l    Manager,  Warrensburs.    VIo. 


THE  KINSLEY-DRAKE  COMPANY 

School    Headquarter  J 
DIPLOMAS.    CERTIFICATES.    STOCK    CUTS 
SCHOOL  AND  COMMERCIAL  STATIONERY 

Samples  and  prices  on  application. 

Secures  teache 


245  BROADWAY 


idiools  and  podboDi  for  teachen. 

NEW  YORK 


esponde 


New  Yorh  University  School 

of  Commerce,  Accounts  S  Finance 


HIGHER  EDUCATION  for  accountancy, 
banking,  insurance,  real  estate  and  business 
management,  or  teaching  commercial  subjects. 


Waihington  Smiare,  East,  New  YorK  City 


-MORE  THAN  500  POSITIONS  IN  1 1  MONTHS" 

We  have  been  asked  to  fill  olS  positions  since  .lanuary  1,  1907,  anJ  to- 
day is  December  2.   1907. 

Of  these  positions  we  have  filled  117,  at  an  aggregate  annual  salary  of 
a  little  more  than  $105,000 — and  December,  a  sood  month,  is  still  to  go  into 
the   record. 

Already  a  number  of  high-grade  teachers  have  asked  us  to  put  them  into 
touch  with  flrst-class  schools  for  next  September.  Normally  that  is  the  only 
way  a  teacher  can  get  our  help — fte  mu^t  a^k  its  for  it.  Not  that  we  are  fussy 
about  such  silly  things  as  precedence,  but  because  it  i<  not.  and  it  never  has 
Iteen.  our  policy  to  move  the  teachers  we  place  unless  tliey  take  the  initiative  : 
and  we  help  no  one  to    take   the   first  step    in    breaking  a    contract. 

We  are  in  this  business  to  help  either  teachers  or  employers  when  they  want 
our  help.  We  cannot  always  do  as  much  as  wi-  should  1  ke  to  do.  but  we  shall 
always  do  honestlv  the  very  best  we  can  for  those  who  trust  their  interests 
to  our  care.  We  have  on  tile  evi'U  now  several  calls  for  teachers  for  next 
fall,  calls  given  to  us  al.pne.      ^!ny  wr  not   help    you? 

THE   NATIONAL   COMMERCIAL   TEACHERS'   AGENCY 

A  SPECIALTY   BY  A  SPECIALIST 

E     E.   GAYLORD,    Manager  11    Baker   Avenue,    Beverly,    Mass. 


WANTED-Iu  a  well  e,siablished  business 
college,  good  penman  and  bookkeeping 
instructor  (gentlemanV  Would  dispose  of 
a  third  or  halt  interest  to  the  right  man. 
\ddress   "Southwest,"   care  P.   A.   Journal. 


FOK  .SALE— Tlip  whole  or  oiie-lialt  interest 
in  a  well-established.  weli-e(iuipped  busi- 
ness college,  in  one  of  the  States  of  the 
Middle  West.  Address  W.  J.  T.,  care  P. 
A.    Journal. 


In  answering  advertisements  please  mention  the  Penman's  Abt  Jodbnal. 
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PEN  DRAWING  AND  ILLUSTRATING 

VALENTINE  SANDBERG 
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RUST  that  all  who  are  following  this  course 
in  pen  drawing  are  finding  the  lessons  helpful, 
and  that  they  are  progressing  nicely.  This  month 
I  will  explain  how  to  draw  a  tumbler. 

The  first  object  we  have  is  a  cjdinder  stand- 
ing vertically  on  its  base.  Lay  out  a  rectangle,  as  shown  by 
lines  marked  E,  F,  C  and  D.  Then  draw  a  centre  line  same 
as  A  and  B.  Now  find  the  vanishing  point  on  the  horizontal 
line  and  place  a  pin  at  that  place. 


You  are  now  ready  to  draw  perspective  lines  E  to  B  and 
F  to  B  and  C  to  B  and  D  to  B.  Next  determine  the  apparent 
width  of  the  top  of  the  rectangle,  as  shown  by  points  i,  2,  E 
and  F,  and  draw  vertical  lines  i  to  3  and  2  to  4,  and  then 
horizontal  lines  I  to  2  and  3  to  4.  Next  find  the  centre  be- 
tween I  and  E  and  draw  the  horizontal  line  as  shown.  The 
ellipse  at  the  top  of  the  cylinder  may  now  be  drawn. 

The  next  thing  in  order  is  to  draw  perpendicular  lines  5 
and  6  to  meet  the  perspective  lines  C  B  and  D  B.  Draw  a 
horizontal  line  across  from  these  two  points.  The  ellipse  at 
the  bottom  maj'  now  be  drawn.  You  are  now  ready  to  ink  in 
the  cylinder,  except  the  dotted  lines,  and  erase  your  pencil 
lines. 

In  drawing  the  tumbler  opposite  the  cylinder  follow  same 
principle  as  in  drawing  the  cylinder.  You  will  note  in  both 
cases  that  the  bottom  ellipse  is  larger  than  the  top  one,  be- 
cause it  is  so  much  further  below  the  horizon  than  the  top 
one. 


Home  Study    Courses 


Our  school  offers  an  opportu- 
nity to  study  at  home  under  the 
ft-rsonal  instruction  of  leading 
iro/essors  in  our  great  colleges. 


W»i«achovercinehi 

ndred  ooura* 

•■   In   Academic    and 

Proparatory 

Aorlcultural,     Commar 

claU    Norma 

and  Common  School  b 

ranches. 

Our  tuition  rates  are  so  low 
that  no  one  need  be  kept  from 
enrollingf  with  us  on  the  srround 
of  expense.  . 


THE  HOME  COmESPOIIOEICE  tCKOOL.  Dtpl.  76         tprlngflild,  ■••!. 


THE  JOURNAL  FOR  1908 

OURNAL  subscribers  have  come  to  take  it  as  a 
matter  of  course  that  each  year  something  new 
and  something  good  should  be  provided  for 
them.  Without  blare  of  trumpet  or  boastful 
promise,  we  begin  the  new  year  with  firmer 
tread  and  stronger  determination  to  ever  live  up  to  the  motto 
on  our  standard,  "THE  ilOST  AND  THE  BEST  OF  IT." 
For  the  students  who  are  to  take  their  first  steps  in  busi- 
ness education  during  the  month  of  January,  we  have  pre- 
pared a  series  of  lessons  in  Business  Writing  especially 
adapted  to  their  needs  by  one  of  the  most  successful  teachers 
in  the  world,  S.  E.  Leslie,  Eastman  College,  Poughkeepsie, 
N.  Y. 

For  the  student  in  Professional  Writing,  a  penman 
equally  skilled  in  his  department,  R.  W.  Ballentine,  Chicago, 
111.,  Business  College,  has  prepared  a  complete  course.  Other 
courses  as  published  will  be  continued  until  completed. 

We  wish  to  take  this  occasion  to  thank  the  foremost 
teachers  of  writing  of  America  for  the  enthusiastic  support 
they  have  given  The  Journ.^l  thus  far  the  present  year,  and 
to  solicit  a  continuance  of  the  same,  and  also  the  business  of 
other  teachers  who  appreciate  the  great  help  The  Journal  is 
to  them  in  their  writing  classes. 


RESULT  OF  OCTOBER  CONTEST 

E  received  very  creditable  work  on  Mr.  Lister's 
Irwrl"^  figure  plate  in  the  October  issue,  for  which  we 
J  W!^  offered  a  copy  of  Library  No.  I  to  each  of  the 
ten  students  sending  in  the  best  work.  The 
students  to  whom  we  have  awarded  this  book 
are  as  follows:  Maude  Whipple,  D.  Keith,  Alice  L.  Driscoll, 
Susie  S.  Searle,  all  of  the  Salem,  Mass.,  Public  Schools,  Miss 
Bertha  W.  Ferguson,  instructor ;  J.  Oscar  Smith,  Clark  Busi- 
ness College,  Coatesville,  Pa.,  Lee  A.  Thompson,  instructor ; 
Arthur  E.  Koeppel,  Dan  J.  Carpenter,  Richmond  Hill,  N.  Y., 
High  School ;  C.  V.  Gerhard,  Pottsville,  Pa.,  Commercial 
School,  T.  C.  Knowles,  instructor;  James  A.  Wilson,  Chicago, 
III. ;  Ernest  Dodeman,  Louiseville,  P.  Q.,  College,  Bro.  Ar- 
change,   instructor. 

The  following  have  sent  good  work  on  Mr.  Healey's 
Movement  Plate  in  the  October  issue :  Elizabeth  J.  Thomp- 
son, Dickinson  Seminary.  Williamsport,  Pa.,  Geo.  W.  Hoyt, 
instructor;  W.  A.  Shaw,  Columbia,  Mo.,  Academy,  C.  E.  Bald- 
win, instructor;  V.  M.  Sanchez,  Knoxville,  Tenn.,  Business 
College ;  J.  W.  Creig,  German  Wallace  College,  Berea,  Ohio ; 
Glenn  B.  Redmond,  Blue  Island,  111.,  student  of  R.  W.  Bal- 
lentine, Chicago,  111.,  Business  College ;  F.  O.  Denny,  New 
Orleans,  La. 


FLOURISHING  FOR  THE  CARD  WRITER 

By  M.  B.  MnopE.  Morgan,  Ky. 
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ENGRAVERS'  SCRIPT       ► 

O.  E.  HOVIS                                          ^ 
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HAVE  given  you  this  plate  for  word  practice 
on  the  small  letters.  Aim  for  uniform  slant  and 
spacing.  Practice  occasionally  without  headline. 
A  policy  writer  should  be  able  to  produce  good 
script  without  ruling  lines.  For  finished  work, 
;il)riipt  shades  and  connect  the  strokes  at  the  base 
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^^        I   TEACH 
BY  MAIL 

I  am  the  man  who  won  the  World'); 
First  Prize  iu  Penmanship.  By  m\ 

new  system  I  can  make  an  expert  pen 
man  of  you  by  mail.    1  also  teach  Book 
keeping  and  Gregg  Shorthand  by  mail 
Am  placing  my  students  as  instructor 
in  commercial  colleges.    If  you  wish  tc 
become  a  better  penman  write  me  fo 
full  particulars,    I  will  send  you  FREE 
one  of  my  Favorite  I'ensand  a  copy  of 
the  Uansomeriar  Journal.    Inclose  sta 

C.  W.  RANSOM, 

3825EuclidAve.KANSASCITr,Ma 


don:t  scratch. 

IS    irVLZB    OF    PEN!    TOE 

AXTiBTio  WBirnrs  izht  ov 
BEoxiPT  or  iQ  oivn 

C.  HOWARD  HUNT  PEN  CO.,  Camden,  N.J. 


\A/  A  IN   T    E:    D 


GOOD  COMMERCIAL  TEACHER; 

must  be  good  penman,  disciplinarian 
and  an  enthusiastic  worker.     Perma- 
nent place  for  the  right  man.   Address 
'■  COMMERCIAL."  care  of  P.  A.  Journal. 


WANTED— A  woll-edueateil.  all  arouutl 
teacher  of  bookUeepiug  and  peumaaship. 
State  salary  retiuiied  and  .she  other  usual 
Information.  Br.vant  &  .Stratton  College, 
St.   Louis.    Mo. 


THIRTY-THIRD  DEGREE  MEMBER  OF  THE  OLD  GUARD 

Nar.\  Vis.\,   New   Mexico,   December   2,    1907. 

■'I  enclose  one  dollar  for  renewal  of  the  Professional 
Edition.  I  can  easily  believe  you  have  subscribers  who  have 
been  with  you  thirty  years.  I  have  .met  a  few  of  them,  and  I 
myself  have  been  with  you  longer. 

"I  have  taken  The  Penman's  Art  Journal  since,  under 
the  guiding  hand  of  A.  H.  Hinman  and  D.  T.  Ames,  its 
plaintive  voice  first  formed  the  word  'Penmanship.' 

"Progress  has  ever  been  written  on  its  forehead  and 
printed  in   its  pages. 

"Many  times  I  have  wondered  how  each  succeeding  vol- 
ume could  be  improved,  but  the  editor  has  always  found  a 
way. 

"I  thank  you  from  the  bottom  of  my  heart,  and  your 
noble   list   of   contributors."  E.   P.    Popejov. 


"The  only  sure  way  a  man  can  get  rich  quick  is  to  have 
it   given    to   him    or   to   inherit   it." 


NEWS  EDITION  BULLETIN 

Hh:  JOURNAL  is  published  monthly  in  two  edi- 
tions. The  Regular  Edition,  at  75  cents  a  year, 
thirty-two  pages,  and  the  News  Edition,  $1.00  a 
year,  forty  pages. 

The  News  Edition  for  January  is  filled  with 
interesting  matter  for  the  teacher,  school  proprietor  and 
school  manager.  Among  the  special  features  are  the  follow- 
ing: Eni/'loyinent  of  Teachers,  by  A.  F.  Harvey,  Waterloo, 
la.;  Higher  Accounting,  by  Bentley  &  Laird,  New  York; 
ll'ho's  Who  in  Penmanship :  Gahi.vy  of  America's  Foremost 
Penmen  and  Business  Educators,  together  with  our  regularly 
maintained  departments  of  Moi'ements  of  the  Teachers,  News 
of  the  Profession,  Recent  Journal  Visitors,  Obituary,  Editor's 
Calendar,  Fresh  Business  Literature,  and  Convention  Sczvs 
and  Notes. 

Subscribe  NOW.     Price,  $1.00  a  year. 


"Your   paper   is   certainly   par   excellence." 
Metropolitan  Business  College,  Chicago,  111. 


J.    A.    .Snyder, 


c/en/tumd  Qytit  QjctcvuiCj 


BETTER  THAN  TEACHING  SCHOOL 

Make  your  savins^^s  work  for  you.      Let  nie  tell  you 
all    about    opportuuities    for    safe    investments    in 

PORTO  RICO 

THE   LAND   OF   SUNSHINE    AND   SUMMER 

A  small  investment  now,  made  in  installments,  if  desired,  will  bring' 
large  profits  and  a  Life  Income.  ^  The  demand  for  Porto  Rican 
fruits  is  increasing  enormously  and  Porto  Rican  plantations  are 
paying  L.\rge  Dividends.     Write  to-day  for  full  particulars. 

CHARLES  C.  JONES,  Sec'y,  Day  Porto  Rican  Fruit  Co,.  Dunkirk.  N.  Y. 


It  is  necessary  for  penmen  doing  ornamental  writing  to  iiave  a  holder  adapted  to  that 
special  purpose.  The  above  holder  is  hand-turned  and  adjusted,  made  of  selected 
rosewood  or  ebony,  and  cannot  be  made  by  an  automatic  lathe.  LOOK  FOR  THE  BRAND.  If  your 
dealer  cannot  supply  you,  send  to  the  designer  and  manufacturer. 

12.inch    -    Fancy,  $1;     Plain.  50c.  8-inch    -    Fancy.  50c.;     Plain.  25c. 

A.  MAGNUSSON.    :    208  North  5th  Street.  Quincy,  111. 


for  au 


Wasteful  atiB  artistic  in  ©rsigii 


SPECIAL  designs  on  short  notice.  New  CATALOG 
of  Stock  diplomas  ready  February  First.  See  that 
the  "H.  &  B."  imprint  is  on  your  new  Diploma  —  it 
guarantees  excellence.         HOWARD  &  BROWN,  Rockland,  Maine. 


WE  TEACH 

Business  and  Ornamental  Writing 
Engrossing,    Pen   Lettering,  Etc. 

SUCCESSFULLY  BY  MAIL 

Learn  to  be  a  good  penman  at  your  own  home. 

Course  in  either  branch.  S5.00.    Address 

L.  A.  Correspondence  School  of  Penmanship  and  Let- 

lerinR,  San  Fernando  Building,  Los  .Aneeles.  Cal. 


Automatic  Shading  Pens 


It   pays  to    buy  from    the    manufacturer 
Gel   Our  Catalogue  —  It' J  free 

R.  A.  LEE,  Dcpt.  A,   Pontiac,  Mich. 


PmfitablPPen  Art, 


^v 


MONEY 

FQR 

•YDU 


book-keepers.  '  cashiers, 
chants,  etc.  Will  increase  your 
value  to  employer.  Cost  of  In- 
struction and  complete  outfit, 
"Hly  «1.25.  Enroll  now.  or  write 
f'^r  detailed  prospectus.  Address 

World's  Correspondence  Schoolof  Pen  Art.  JunctionCily.O. 


I  Teach  Sij^n  Painting 

Show  Card  Writing  or  Let- 
tering by  mail  and  guarantee 
success.  Only  field  not  over- 
crowded. My  instruction  is 
uneqnaled  because  practical, 
personal  and  thorongh. 

Easy  terms.  Write  for 
large  catalogue. 

Chas.'J.  Strong,  Prcs. 

DETROIT  SCHOOL  OF 
LETTERING 

Dcpt.  56,      Detroit.  Mich. 

Oldest  and  Largest  Sdiool  of  Its  Kind 


The  most  popular  pens  are 

ESTERBROOK'S 

M.\Di-;  IX  .\i.i.  Styles 


Fine  Points,  Al,  128,  333 
Business,  048,  14,  130 

Broad  Points,  3  I  2,3  13,3  14 

Turned-up  Points,  477, 

531,  1876 

Esterbrooh  Steel  Pen  Mfg.  Co., 

WorKs :  Camden,  N.  J.  26  John  St.,  N.  Y. 

gl^ilXl  Worlhington's  ''•^\"o%%''  Ink 

^HBHHSfl  is  positively  unequalled  for  fine 
|HpH|BflH  writing.  6  bottles  for  $1. 
AM/fil *! 1 11  Sample  bottle  by  mail  25c. 
mmkdMm^  B.  M,  WOBTHIHGTON.  155  Baodolpb  St..Cbiu|C 


GILLOTT'S  PENS 


No.  601  EF— .Magnum  Quill  Pen 

3old  by  Stationers  Everywhere 

JOSEPM    GILLOTT  &  SONS 

ALFRED  riELD  S,  CO.,  Agents.  93  Cliambm  SI..  N.  V. 


SPENCERIAN 

STEEL    PENS 


FORTY  FALCON,  SILVER  PLATED 
This  new  pen  is  specially  made  for 
general  correspondence.  Heavily 
plated  with  silver  to  prevent  corro- 
sion, easily  kept  clean,  v^n-ites  per- 
fectly smooth.  Samples  sent  free 
on  receipt  of  return  postage,  2  cts. 
Ask  for  No.  40  Falcon 

SPENCERIAN    PEN    CO. 

349  Broadway.  New  York 


AMES  &  ROLLINSON  COMF>\NY 


nini  niuiAr 


[BEST  qilALmrgMDDEHAII  CD5T-FDR1 OR IDJ 
203  BROADW/y  New  YORK^. 


RIGHT  AfTER 

THE  TURN  OF  THE  YEAR 

there  is  likely  to  be  a  strong  de- 
mand for  teachers  to  begin  work 
with    the    new    school   session.    :: 

QUICK  TEACHERS 

are  also  getting  in  line  for  next 
school  year.       ::       ::       :;       ;:       :: 

SAVE  YOUR  TIME 

and  ours  by  telling  in  first  letter 
all  that  a  prospective  employer 
would  like  to  know — age,  family, 
education,  qualifications,  books 
and  "systems"  used,  experience, 
salary,  preferred  location.       ::      :: 

INION  TEACHERS'  BUREAU 

203  BROADWAY        NEW  YORK 
FRANK  VAUQHAN.  .Mgr. 


PENS*  Have  you  ever  used  a  pen  that 
^-^A^v.'  •  gave  entire  satisfaction?  A 
pen  that  would  shde  easily  over  any  kind  of 
paper?  Eight  two-cent  stamps  gets  three  dozen 
of  just  the  pen  for  business  writing 

The  Penman's  Art  Journal 
229  Broadway  New  York 


in  answering  advertisements  please  mention  the  Pbnman's  Abt  Jodrnal. 
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\    RIBBON  of  three  colors 
-^""^and   a   small  lever  that 


brings  the  color  desired 
between  the  type  and 
the  paper  — that's  the 
three-color  feature  of 


which  enables  it  to  write 

black  record  for  documents, 
purple  copying  for  letters  and 
red  for  emphasis  or  display. 

It  is  so  simple  that  the  wonder  is 
it  was  never  discovered  before.  The 
ribbon-changing  lever  is  as  access- 
ible as  the  keys,  making  it  possible 
to  change  from  one  kind  of  type- 
writing to  another  in   an   instant. 

A  stenographer  equipped  with  a  Tri-Chrome  Smith 
Premier  can  produce  in  proper  manner  every  kind 
of  t}'pewriting  any  business  office  demands. 

The  price  is  the  same  as  that  of  all  Smith  Premier  models. 

THE  SMITH  PREMIER  TYPEWRITER  COMPANY 

Syracuse,  N.  Y. 
Branch  Stores  Everywhere. 


In  answering  advertisement*  please  mention  the  Penman's  Abi  Jodenal. 
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JUST  PUBLISHED 


THE  NEW  UNIVERSAL  SYSTEM  OF 

TOUCH  OR  SIGHT 
TYPEWRITING 

By  I.   W.   PATTON 


Some  Striking  Features 

FINQERINQ. 

The  plan  of  fingering  is  clear  and  simple.  No  antiquated 
or  stereotyped  method  to  puzzle  and  confuse  the  pupil. 
The  keyboard  is  shaded  for  the  different  fingers,  and  one 
glance  shows  the  pupil  just  what  linger  to  use.  Over  two 
thousand  hnes  of  fingermg  exercises  on  words  and  sentences 
are  furnished  to  the  pupil. 
GRADATION. 

It  carries  the  student  up,  step  by  step,  from  the  simplest 
words  to  the  most  complicated  tabular  work,  giving  new 
and  valuable  rules  in  every  connection.  It  is  graded  in 
such  a  manner  that  the  student  becomes  an  expert  operator 
without  any  apparent  effort,  and  with  very  little  work  on 
the  part  of  the  teacher. 
UNIFORMITY. 

Each  page  of  exercises  is  arranged  to  end  uniformly, 
thereby  making  a  neat  page,  giving  the  student  an  incentive 
to  accuracy,  neatness  and  method,  and  teaching  the  use  of 
the  marginal  stops.  All  the  words,  phrases  and  sentences 
given  are  of  uniform  length. 
INSTRUCTIONS  TO  THE  TEACHER. 

One    whole   page    is    devoted     to    valuable    hints    to    the 
teacher,   telling  how  to  use   the   work  to  the  best  advantage, 
and  showing   how   to  obtain   the   best  results. 
INSTRUCTIONS  TO  THE  STUDENT. 

Another,  page    instructs   the   student,  in   a  clear  and  com- 
prehensive  manner,    how   to    master    the   subject    of    TYPE- 
WRITING BY   TOUCH,   and  how  to  make   the  best  use 
of   the   book  to  that  end. 
SPEED  PRACTICE  AND  TABULAR  WORK. 

It    gives    the    best   hints    for    gaining   speed    in    typewriting, 

which  alone  are  worth  the  price  of  the  book  to  any  teacher 

or  student.     The  tabulated  work  is  most  extensive,   and   the 

importance   of    this     class    of    work    is    conceded    by    every 

teacher  of   experience.      In    many   offices   the   greater  part  of 

the  work  to  be  done  is  tabulations.     The  student  should  be 

thoroughly   drilled   in   this   line    of   work   while   in   the  school 

room.     The  examples  given   are   taken  from   actual  business. 

PRICE,    GO    CEXTS    POSTPAID. 

Liberal   Discount   to   Schools. 

Teachers"    Examination    Copy,    postpaid.    34    cents. 

Mention   Sehool. 


Adopted   by   the    High   Schools  of   New   York, 
Brooklyn  and  other  leading  cities 


ISAAC  PITMAN  SHORTHAND 

Formerly  "  Short  Course  in  Shorthand  " 


SPECIAL  FEATURES 

Short  Lessons,  simply  graded— no  discourage- 
ment. 

Words    and   Sentences    introduced    in   the   first 
lesson. 

[  Business  Letters  introduced  in  the  seventh  lesson. 

I  Position  Writing  from  the  commencement. 

1  Phrases  taught    from   the   fifth   lesson. 

I  Reporting  Style  from    the   commencement. 

1  Finality  of  Outline— no  form  introduced  before  the 
principle  governing  it  has  been  explained. 


REVOLUTIONIZING  THE  TEACH= 
ING  OF  SHORTHAND 


^^HAT  A  WELL  KNOWN  TEACHER  SAYS: 

"The  revised  and  enlarged  edition  of  'Short  Course'  will 
meet  with  the  hearty  approval  of  every  teacher  and  will  be 
welcomed  by  pupils.  The  chapter  on  Speed  Practice,  the 
list;  of  phraseograms  and  tables  of  the  alphabet,  vowels  and 
double  consonants,  the  fifty-three  graded  and  hyphenated 
business  letters  and  other  drill  exercises  contained  in  the 
pages  added  to  'Short  Course' — these  additions  make  the 
road  to  amanuensis  speed  comparatively  easy  for  the  student 
who  has  mastered  the  principles  contained  in  the  forty  fas- 
cinating lessons.  In  saying  that  the  revised  book  now  en- 
titled "Course  in  Isaac  Pitman  Shorthand'  is  the  most  prac- 
tical, pedagogical  shorthand  text  published,  I  believe  I 
merely  express  what  hundreds  of  others  ha\e  already  said. 
In  changing  about  one  hundred  and  fifty  High  School  pupils 
from  a  Pitmanic  modification  to  Isaac  Pitman  Shorthand 
as  presented  in  'Short  Course,'  I  have  not  heard  a  single 
objection  or  complaint  from  pupils  or  school  authorities,  nor 
have  I  met  with  any  discouragements  from  pupils.  The 
reason  Is  obvious:  Each  lesson  is  complete  in  itself.  The 
pedagogical  presentation  of  a  few  principles  at  a  time,  to- 
gether with  copious  lists  of  words,  sentences  and  letters 
illustrating  these  principles,  and  no  other  principles  not  pre- 
viously explained,  and  the  fact  that  outlines  are  given,  first. 
In  their  briefest  practical  form  (and  never  changed),  make 
the  learning  of  shorthand  fifty  per  cent,  easier  than  any 
other  method  I  have  ever  seen  In  any  book.  Your  book 
is  revolutionizing  the  teaching  of  shorthand." — E.  H.  Cra- 
ver.  Instructor  in  sitorthaiul.  Patermn  (X.  J.) 
High    School. 

Cloth.    Bilf    lettrriiiK,    Ult    pp.       .fil.oO. 
I.ilieral  di.seonnt  to  schools  and  teachers. 


«»'Send  for  particulars  of  a  Special  Course  to  Teach- 
ers, and  a  copy  of  "Speed  Contests"  and 
"Pitman- J    Journal." 


Isaac  Pitman  &  Sons,  31  Union  Square,  New  York 


'Cinnalalh;-  Sfell.-r  a::J  Sk.irthan.i   IWa!;<i.i'-:.  . 
■'T<t,juigraf:a  Esfar.^lj  df  fsaac  Pitmoti."     $i.. 


lu   answering  advertisements  please  mention  tlie  rExMA.v's  Art  JOLKX.ii.. 
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20th  CENTURY 
BOOKKEEPING 


fl 


A  standard  system  of 
bookkeeping  for  use  in 
all  schools  that  teach 
this  subject. 

If  you  are  interested 

in  the  best,  get  ac- 
quainted with  the  work 
at  once. 


SOUTH -WES™  PUBLISHING  COMPANY 

KNOXVILLE,  TENNESSEE 


N[W  RAPID  SHORTHAND 


will  duplicate  the  success  which  has  (ollowed    the  publication 
of  every  book  on  our  list.       We  have  no  dead   ones. 

DO  YOU  WANT  TO  KNOW  WHAT  NEW  RAPID  IS? 

We  provide  the  opportunity  to  every  teacher  who 
is  willing  to  follow  our  instructions  through  a  course 
o{  23  lessons,  which  we  give  free  of  charge.  We  are 
not  afraid  of  the  result.  Are  you  ?  If  not,  try  it 
out.  If  you  find  it  is  not  the  best  system  in  your 
opinion,  drop  it  there  and  so  will  we. 

Nearly  100  teachers  are  testing  New 
Rapid,  and  getting  ready  to  teach  it  in 
the  fall  if  they  want  to.  We  will  need  all  of 
them  for  positions  by  that  time. 

"  If  it  IS  a  Sadler-Rowe  book  it  is  a  good  book.'' 

New  Rapid  has  our  unqualified  en- 
dorsement. We  have  used  it  for  twenty  years — 
we  know  what  we  are  talking  about. 


SADLER=ROWE  COMPANY 


Educational  Publishers 


BALTIMORE,  MD. 


Look  Into  This  Now! 


UNIVERSAL  DICTATION  COURSE— The  best  book 
for  the  stenographer  to  increase  speed  and'  perfect  short- 
hand, and  for  the  student  and  teacher  in  (he  shorthand 
department.  Twenty-six  different  lines  of  business.  A 
shorthand  vocabulary  for  each  business.  Nineteen  sys- 
tems, a  book  for  each  system. 
list  Price,  postpaid,  $1.50.  Sp( 


UP-TO-DATE    GRAMMAR     AND 
ENCE:    A  simple,    systematic    course, 
the    office. 
List  Price,  postpaid,  75c.      Extremely  l( 


al  price  to  Schools. 

CORRESPOND- 

and    a    system    for 


to  Schools. 


REVISED,  COMPLETE  TOUCH  TYPEWRITING  IN- 
STRUCTOR: An  up-to-date,  scientific  method.  Word 
and  sentence  practice  leading  into  business  letter-writing. 
Eighteen  different  lines  of  business,  words  counted,  fac- 
simile letters,  tabulated  work,  legal  forms,  court  testimony. 
List  Price,  postpaid,  $1 .       50  per  cent,  discount  to  Schools. 

ARITHMETIC.  COMMERCIAL  LAW  AND  GOVERN- 
MENT AND  SHORTHAND  POCKET  DICTION- 
ARIES. 

List  Price,  postpaid,  $1.        50  per  cent,  discount  to  Schools. 

A  large  list  and  stock  of  new  Typewriting  Instructors,  Gram- 
mars, Dictation  Books,  Shorthand  Manuals  and  Commer- 
cial Law,  that  we  have  traded  in  and  will  furnish  to  you 
at    one-half  the   price  you   have   been    paying. 


W.   L.  MUSICK   PUBLISHING   CO. 

502  Burlington  Building  /.  ST.  LOUIS,  MO. 


The  Benn  Pitman  System 

Of  Phonography  is  the  National  American  Standard 
of  Shorthand  Instruction  and  Practise. 

Taught  in  the  Public  High  Schools  of  24  out  of  the  37 
Cities  of  the  first  class  (100,000  population  and  over) 
in  tha  United  States. 

[Send  for  our  selected  list  of  Public  High  Schools]. 

Taught  in  more  Private  Commercial  Schools  than  all 
non-Pitmanic  systems  combined. 

[Send  for  our  selected  list  of  Commercial  Schools]. 

Taught  in  a  majority  of  the  Catholic  Parochial  and  Insti- 
tutional Schools  that  teach  Shorthand. 
[Send  for  our  selected  list  of  Catholic  Schools]. 

Used  by  the  Official  Reporters  of  Debates  of  the  United 
States  Congress. 

Used  by  two-thirds  of  the  Shorthand  Clerks  holding  Civil 
Service  positions  under  the  United  States  Govern- 
ment 

Used  by  a  majority  of  the  Official  Shorthand  Reporters 
in  the  State  and  Federal  Courts. 

Published  by 

The  Phonographic  Institute  Company, 
Cincinnati,  Ohio. 

BENN  PITIVIAN,  President. 
JEROIVIE  B.   HOWARD,  Manager. 


In  answering  ad  vertlsementa  please  mentloo  the  Pinman's  Abt  Joubnal. 


XJenmoM  ClTtit  Qjoa  tnaCi? 


ARE  A  FEW  MINUTES  OF  YOUR 
TIME  WORTH  $300? 

YES?  Well,  last  year  a  gentleman  (whose  name  will  be  furnished  on  application)  was  teach- 
ing one  of  the  old-time  systems  of  shorthand  in  a  small  college,  for  $800  a  year.  He  read 
our  advertisements,  wrote  us,  and  took  up  our  free  correspondence  course  in 


( "The  Shorthand  of  the  English-speaking  People") 

When  he  finished  the  course  we  placed  him  at  $  I  1 00  a  year  as  a  teacher  of  Gregg  Short- 
hand in  a  prominent  high  school.  By  devoting  a  few  minutes  of  his  time  each  day  to  the 
study  of  the  system,  and  without  the  expenditure  of  any  money,  he  improved  his  position, 
increased  his  chances  for  advancement,  and  raised  his  pay  $300. 

ARE  YOU  PREPARED 

to  meet  the  demand  for  teachers  of  Gregg  Shorthand  ? 

If  not  write  us  at  once  for  particulars  of  our  offer.  "Gregg"  teachers  are  in  demand  every- 
where— others  only  here  and  there.  The  system  was  adopted  last  season  by  over  200  more 
schools — thus  creating  a  still  stronger  demand  for  teachers. 

Mr.  Guilbert  Pitman  (nephew  of  and  for  twenty  years  manager  to  Sir  Isaac  Pitman)  says: 
"Gregg  Shorthand  is  based  on  scientific  principles,  applied  in  a  scientific  way,  and  I  believe 
that  it  is  destined  to  become  the  shorthand  of  the  English-speaking  people." 


When  writing  ask  for  a  copy  of  "Shorthand  Contests."       It's  timely. 


The    Gregg   Publishing    Company 

151   Wabash  Avenue,  1123  Broadway, 

Chicago.  New  York  City. 


In  answering  advertisements  please  menticm  the  Penman's  Abt  Jodenal. 
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What  Representative  Commercial  Teachers  Say  of 

MODERN  ILLUSTRATIVE  BANKING 

(WILLIAMS  ca  ROGERS  SERIES) 


"One  of  the  best  works  on  the  subject  I  have  ever  seen.  It 
is  comprehensive  in  its  scope  and  thoroughly  up  to  date.  Any 
school  using  this  work  will  be  able  to  give  students  superior  in- 
struction   in    modern  banking." 

"1   am   very   much   pleased  with   its  manner  and  method." 

"The  plan  of  Modern  Illustrative  Banking  is  the  finest  I 
have  ever  seen." 

"Very  clear  and    comprehensive,    particularly    to   students." 

"The  most  simple  and  practical  method  of  teaching  banking 
that   we  have   ever  tried." 

"The  most  prartical  work  that  has  ever  been  published  on 
this  subject." 


"The  best  course   in   banking  that  I   have  ever  seen." 

"Up  to  date,  brief,  and  at  the  same  time  comprehensive  and 
complete." 

"The   best   short    course    for    school    work    that    It    has    been 
my  pleasure  to   examine." 

"Modern    Illust  atlve  Banking  is  working  out  splendidly." 

"Modern    Illustrative  Banking  has  given   perfect  satisfaction." 

"We  have  decided  to  use  it  In  the   next  class  we  organize." 

"We  find  It  to  be    the    best    text    on    banking    we    have    ever 
used." 

"I    consider   it  very  practical." 


S'Ej\T>     FOR     •DKTAIl.E.'D    IJWFO'RMATIOJ^ 

AMERICAN   BOOR   COMPANY 

NE:"W    YORK  CINCINNATI  CHICAGO 


Some 


PACKARD   PUBLICATIONS 


One  Hundred  Lessons  in  English       .        $1.00 

Prepared  tn  meet  the  requirements  of  commercial 
schools,  and  intended  to  provide  students  with  those 
essentials  of  practical  Enelish  required  in  business 
intercourse.  Especially  adapted  to  the  teaching  of 
correspondence. 

Packard's    Progressive    Business    Prac- 
tice, four  numbers,  each  .         .        $0.30 

What  the  student  will  be  expected  to  do  when  he 
becomes  an  accountant  in  a  business  office,  he  is  re- 
quired to  do  here,  and  with  none  of  the  cumbersome 
manipulation  involved  in  other  schemes  of  practice. 
This  plan  is  simply  ideal  and  is  so  pronounced  by 
all  teachers  who  have  used  it. 

The    New    Packard    Commercial    Arith- 
metic   $1.50 

Recognized  as  the  standard  work  on  the  subject. 

The    Packard    Commercial    Arithmetic, 

School   Edition $1.00 


Packard's  Short  Course  in  Bookkeeping     $1.00 

Packard's    Advanced    Course    in    Book- 
keeping        $1.25 


Packard's  Bank  Bookkeeping 

A  reliable  exposition  of  banking  as  carried  on  at 
the  piesent  day. 

Lessons  in  Munson  Phonography 


$1.25 
$1.00 


LIBERAL   DISCOUNT   TO    SCHOOLS 

'//  be  sent  to  teachers^  for  examxnatioft^ 


Any  of  the  above  books 

upon  vety  reasonable  terms. 

Correspondence  invited. 


S.  S.  PACKARD,  Publisher 


lOl     East     23d     Street 


ffebv    yorK 
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PUBLISHED    BY 

The   National   Penmanship   press 

horace  g.  healey.  editor 
2  29    Broadway,    new    York 


TWO  EDITIONS. 

The  Jodbnal  Is  published  monthly  la  two  editions. 

The  Penman's  Abt  Jocbnal,  32  pages,  subscription  price  75 
cen:s  a  year,  8  cents  a  number. 

The  Penmans  Aet  Journal,  News  Edition.  This  Is  the 
regular  edition  with  a  special  supplement  devoted  to  News,  Mls- 
<:ellany,  and  some  special  public-school  features.  Subscription  price 
$1.00  a  year,   10  cents  a  number. 

All  advertisements  appear  in  both  editions ;  also  all  Instruc- 
,tlon   features   intended   for  the  student. 

CLUBBING    RATES. 

Regular  Edition — 75  cents  a  year.  In  Clubs  of  more  than 
three.  60  cents  each. 

News  Edition — $1.00  a  year.  Five  subscriptions,  $5.00  ;  one 
hundred  subscriptions,   $100.00. 

After  having  sent  in  enough  subscriptions  to  entitle  the  club 
sender  to  the  minimum  rate,  as  speclfled  above,  additional  subscrip- 
tions in  any  number  will  be  accepted  at  the  same  rate  throughout 
the  school  year. 

On  foreign  subscriptions,  including  Canadian,  and  on  subscrip- 
tions in  Boroughs  of  Manhattan  and  Bronx,  New  York,  25  cents 
a  year  extra,  to  pay  for  additional  cost  of  delivery. 

ADVERTISING    RATES. 

$3.00  an  Inch.  Special  rate  on  "Want"  ads.  as  explained  on 
those  pages.     No  general  ad.  taken  for  less  than  $2.00. 

CHANGE  OF  ADDRESS. 

Subscribers  wishing  to  have  their  magazine  sent  to  a  new 
address  should  notify  us  promptly,  giving  the  old  address  and 
specifying  the  edition,  whether  News  or  Regular.  Notices  must  be 
received  one  full  month  in  advance,  that  all  copies  may  be  received. 

The  one  thing  of  which  The  Journal  is  proudest  is  that  nine-tenths 
of  the  school  proprietors  and  teachers  that  talte  the  trouble  to  put  it 
in  the  hands  of  their  students  at  the  clubbing  rate  think  enough  of  the 
paper  to  send  in  their  own  subscription  year  after  year  for  the  News 
£dition  at  one  dollar. 


NEWS  OF  THE  PROFESSION 

L'RIXG  the  week  of  December  i6  a  fire  occurred 
in  the  building  in  which  the  Rhode  Island  Com- 
mercial School,  Providence,  R.  I.,  is  located. 
Luckily  the  school  was  not  damaged  to  any  great 
extent,  and  repairs  were  made  during  holiday 


W.  H.  INIorgan,  of  Morgan's  Business  College,  Waterville, 
Me.,  has  been  engaged  by  the  Board  of  Education  of  that 
city  to  deliver  a  series  of  illustrated  lectures,  on  "Modern 
Business  Penmanship,"  to  the  teachers  of  the  city  schools. 
Mr.  Morgan  is  conducting  a  very  prosperous  school.  He 
reports  an  increased  attendance  of  about  50  per  cent,  over 
last  year. 

JNIr.  and  Mrs.  Clyde  L.  Newell,  of  Brooklyn,  N.  Y.,  an- 
nounce the  birth  of  a  son,  Ralph  Clyde  Newell,  on  December 
22,  1907.     Congratulations  are  in  order. 

The  Detroit,  Mich.,  Free  Press  of  December  29  gave  an 
account  of  the  handsome  Christmas  present  given  to  Mrs.  R. 
H.  Ikliles,  of  Miles  College,  of  that  city,  by  the  students  and 
teachers  of  her  school.  The  gift  was  an  elegant  gold  lined 
silver  tea  set,  exquisitelj'  wrought  in  a  design  of  embossed 
grapes  and  leaves.  Mrs.  Miles  is  esteemed  very  highly  by  her 
pupils  and  associates. 

F.  W.  Martin,  of  Boston,  Mass.,  writes  us  as  follows 
under  date  of  January  5  :  "Took  my  first  $100  order  last  week. 
The  work  is  to  be  sent  to  the  Mexican  Minister  of  Finance." 
We  hope  that  more  of  the  same  kind  will  be  received. 

At  the  forty-fifth  annual  Teachers'  Institute  of  Schuyl- 
kill County,  held  at  the  Academy  of  Music,   Pottsville,  Pa., 


DLcember  16  to'  20,  1907,  T.  C.  Knowles,  of  the  Pottsville 
Commercial  School,  delivered  a  valuable  address  on  the  sub- 
ject of  "Penmanship." 

William  H.  Duff,  retired  manager  of  Duff's  College, 
Pittsburg,  Pa.,  contemplates  taking  a  trip  to  Japan  and  the 
Philippine  Islands  early  this  spring  and  summer. 

We  beg  to  acknowledge  receipt  of  a  colored  print  photo- 
graph of  W.  C.  Hyatt  and  one  of  Edward  Fowells.  These 
men  are  the  proprietors  of  the  successful  Hyatt-Fowells 
Schools  located  at  Seattle,  Wash.  The  photo'grriphs  ^^re'  cer- 
tainly very  unique.  ^' 

The  Elgin,  111.,  Daily  News  of  December  30,  1907,  gives 
a  lengthy  account  of  the  graduation  exercises  of  the  Ellis 
Modern  Business  College  of  that  city.  A.  H.  Lowrie,  editor 
of  the  Elgin  Daily  News,  delivered  the  commencement  ad- 
dress. 

C.  C.  Curtiss,  head  of  the  commercial  department  of  the 
Valley  City,  N.  D.,  Normal  School,  has  succeeded  in  having 
vertical  writing  eliminated  from  the  course  of  study  of  the 
North  Dakota  schools.  Mr.  Curtiss  has  worked  assiduously 
for  over  a  year  to  gain  this  end.  In  place  of  the  vertical  sys- 
tem he  has  substituted  a  system  of  natural,  free-hand  writing. 

The  Quincy,  111.,  Da'dy  Herald  of  January  3  contains  a 
half-column  account  of  the  splendid  opening  of  the  Gem  City 
Business  College.  This  school  has  broken  all  previous  rec- 
ords of  enrollment.  The  prospects  for  1908  are  very  bright, 
and  it  is  very  probable  that  the  school  will  reach  the  1,500 
mark,  thus  establishing  a  new  record.  Congratulations.  D. 
L.  Musselman,  Jr.,  in  a  letter  dated  January  8,  writes  as  fol- 
lows :  "We  have  opened  up  our  winter  term  with  the  largest 
attendance  in  our  history.  Our  increase  is  about  20  per  cent, 
over  last  year." 

Peirce  School,  of  Philadelphia,  Pa.,  held  another  one  of 
its  celebrated  graduating  exercises  on  the  evening  of  Decem- 
ber 23.  As  is  customary  with  this  school,  men  of  national 
reputation  were  selected  to  do  the  speaking.  On  this  occa- 
sion the  humorist,  John  Kendrick  Bangs,  spoke  to  the  gi:ad- 
uating  class,  and  Congressman  Champ  Clark,  of  Missouri, 
delivered  the  annual  address.  There  were  one  hundred  and 
eighty-seven  students  graduated.  J.  A.  Luman,  vice-principal 
of  the  school,  presented  the  diplomas.  A  ntimber  of  leading 
citizens  of  the  State  of  Pennsylvania  were  seated  on  the  stage. 

Among  the  many  Christmas  remembrances  received  by 
The  Journ.\l  one  of  the  most  unique  came  from  our  friend, 
T.  J.  Risinger,  of  the  Utica,  N.  Y.,  School  of  Commerce.  It 
read  as  follows :  "Merry  Christmas.  At  this  season  of  gift 
making  and  general  good  feeling  we  want  to  contribute  our 
share  to  the  festivities  and  beg  your  acceptance  of  the  slight 
token.  Not  knowing  your  personal  tastes,  and  fearing  dupli- 
cates as  gifts,  we  send  coin  (legal  tender),  and  urge  you  to 
spend  it  freely  for  whatever  your  inclination  dictates,  whether 
for  art,  literature  or  tutti  f rutti.  Gratify  your  wants  fully ; 
let  pleasure  have  her  sway;  but  avoid  foolish  extravagance, 
remembering  that  'A  penny  saved  is  a  penny  earned.'  Wish- 
ing you  a  Merry  Christmas  and  the  Happiest  of  New  Year's, 
we  are,  joyfully  yours,  Utica  School  of  Commerce."  Below 
was  attached  a  bright,  new  penny.  The  sentiment  was  hand- 
somely framed  in  a  holly  design. 

The  Journal  is  in  receipt  of  several  very  handsome  calen- 
dars sent  by  some  of  its  thoughtful  friends.  One  of  the  most 
beautiful  ones  we  have  ever  seen  comes  from  the  Badger 
State  Business  College,  Milwaukee,  Wis.  This  calendar  is 
4rx26  inches  in  size,  and  is  handsomely  embossed,  showing  a 
reproduction  of  a  beautiful  painting  by  Ferris,  entitled  "Court- 
ship." 

Another  beautiful  calendar  comes  from  the  Wilson  Mod- 
ern Business  College,  Seattle,  Wash.,  and  also  one  from  the 
Rasmussen  Practical  Business  School,  St.  Paul,  Minn. 
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Movement. 

INGER  raovenicnt  writing  is  poor  writing.  The  most  difficult  task  in  the  beginning  of  this  course  will  be  to 
break  up  your  linger  movement  altogether  and  develop  the  muscular  or  arm  movement.  With  the  arm  resting 
on  the  desk  on  the  muscle  just  below  the  elbow,  and  the  hand  on  the  back  of  the  nails  of  the  third  and 
iDurth  fingers,  as  shown  in  illustration  No.  2,  in  the  Januarj-  number,  and  without  the  pen  in  hand,  begin  the 
development  of  the  movement  by  rolling  the  arm  about  in  the  sleeve.  If  your  clothing  on  the  forearm 
seems  to  bind  the  muscle,  roll  the  sleeve  up  over  the  elbow,  so  that  it  will  not  interfere  with  the  complete  re- 
la.xation  of  the  muscles.  If  your  hand  seems  to  drag  on  the  paper,  drop  it  by  your  side  with  the  muscles  limp,  or  relaxed 
completely,  and  then  try  the  movement  again.  Do  not  let  the  fingers  or  wrist  bend,  but  let  them  rest  on  the  desk  in  the 
most  natural  position.  Let  nothing  interfere  with  the  proper  development  and  understanding  of  the  movement.  It  is  the 
foundation  of  a  good  handwriting,  and  your  future  progress  will  depend  upon  a  thorough  understanding  of  the  movement 
and  a  mastery  of  the  movement  exercises. 

Position  of  the  H.\nd  and  Fingers. 
Study  illustration  No.  2,  in  January  issue,  for  a  correct  understanding  of  the  position  of  the  hand,  penholder^  and 
fingers.  The'arm  rests  on  the  muscles  just  in  front  of  the  elbow.  The  hand  should  rest  on  the  backs  of  the  nails  of  the 
third  and  fourth  fingers.  The  second  finger  does  not  touch  the  paper.  The  hand  should  not  rest  on  the  paper  at  the  wrist. 
Notice  the  position  of  the  thumb  and  index  finger  on  the  holder.  Do  not  turn  the  hand  on  the  side.  This  is  an  unnatural 
position,  and  one  which  you  never  take  when  you  thoughtlessly  lay  your  hand  on  the  desk.  Do  not  grip  the  penholder  tightly. 
If  your  hand  is  in  the  proper  position  the  holder  should  point  in  the  direction  of  the  right  shoulder.  Keep  the  index  finger 
about  one-half  inch  from  the  end  of  the  holder. 

Position  of  the  Paper. 
In  order  that  you  may  fully  understand  the  position  of  the  paper  on  the  desk,  and  the  forearms  in  their  relation  to 
the  paper,  I  ask  you  to  study  illustration  No.  3  very  carefully.     You  will  notice  that  the  paper  lies  obliquely  on  the  desk, 
and  the  right  forearm  is  about  parallel  to  the  edge  of  the  paper.       This  is  the  usual  position,  but  it  may  be  necessary  to 
vary  it  somewhat,  according  to  the  length  of  the  forearm. 

It  takes  a  comparatively  short  time  to  break  up  the  finger  movement  and  to  develop  an  arm  movement  in  making 
ovals  and  simple  exercises.  But  it  takes  much  longer  and  is  much  more  difficult  to  apply  this  movement  in  making  letters, 
and  especially  small  letters.  The  work  this  month  is  on  small  letters,  and  so  arranged  as  to  help  you  apply  your  arm  move- 
ment to  your  writing.  In  several  of  the  copies  the  letters  are  so  far  apart  as  to  make  it  almost  impossible  to  execute  them 
with  finger  movement.  This  in  some  respects  is  the  most  valuable  lesson  in  the  course.  I  know  of  nothing  that  will  help  j'Ou 
get  control  of  your  movem.ent  so  quickly  and  help  you  to  develop  an  easy  running  hand  as  this  wide  spacing  of  small  letters. 
It  is  a  good  plan  before  beginning  a  new  lesson  to  spend  some  time  on  the  simple  movement  exercises,  so  before  you  begin 
practice  on  Copy  12.  suppose  you  review  the  movement  work  in  the  January  Journal  for  one-half  hour  at  least. 


PL.-ITE    12. 


Turn  the  paper  around  and  write  across  the  blue  lines,  placing  a  letter  on  every  other  line.  You  should  make  these 
rather  rapidly  and  with  a  regular  motion  of  the  hand.  There  is  a  tendency  in  wide  spacing  to  make  the  letters  too  wide. 
The  letters  should 'be  no  wider  than  in  ordinary  spacing.  !Make  the  principles  in  the  n  and  m  round  at  the  top  and  keep  the 
down  strokes  straight.    Compare  your  work  with  the  copy  frequently. 


PLATE    13. 


Watch  the  beginning  and  finishing  strokes.  These  are  two  simple  exercises,  but  will  work  wonders  in  changing 
your  handwriting  if  practiced  persistently.  Keep  the  down  strokes  straight  and  parallel.  Criticise  every  line.  You  cannot 
correct  your  errors  until  you  see  them. 


'r^e/ima/ii)  OytiC  d-^'u  inaC? 


PLATE    14. 


In  this  copy  you  may  use  some  of  the  small  letters  you  have  practiced  in  writing  the  two  words.     Make  a  letter  on 
every  line.     Try  to  keep  the  o  and  a  on  the  same  slant.     Close  both  at  the  top.     Write  about  eighteen  words  per  minute. 


PLATE    15. 

Curve  the  beginning  stroke  in  every  e  a  great  deal.  The  down  stroke  is  almost  straight,  with  a  short  round  turn 
at  the  base  line.  Loop  every  letter.  Retrace  the  top  of  the  c.  This  will  be  difficult  at  first,  as  most  beginners  are  in  the 
habit  of  making  a  loop,  but  give  it  careful  practice.  One  who  aspires  to  become  a  good  writer  must  spend  a  great  deal  of 
time  on  what  may  seem  to  be  very  insignificant  errors.  With  enough  of  the  right  kind  of  work,  however,  they  will  gradu- 
ally, but  surely,  disappear.  , 


PLATE    16. 

I  think  you  will  enjoy  practicing  this  copy.     Give  considerable  attention  to  spacing,  and  don't  forget  to  use  an  easy 
movement.    Keep  your  page  just  as  clean  and  neat  as  possible.    Don't  leave  this  copy  until  you  can  see  improvement. 


/^^ 


/o    ^    ^# 
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I  should  like  to  give  several  times  as' much  space  as  is  possible  in  this  course  to  figure  writing.  Few  students 
realize  the  importance  of  making  legible  figures,  or  know  that  thousands  of  dollars  are  lost  every  year  because  of  illegible 
and  carelessly  written  figures.  In  business,  a  figure  is  the  most  important  thing  made  with  a  pen.  A  bookkeeper  should  not 
only  be  able  to  make  them  legibly  and  rapidly,  but  also  in  vertical  columns.  Do  not  practice  them  too  rapidly  at  first,  but 
give  some  attention  to  form.  After  you  are  able  to  make  every  figure  perfectly  legible,  yoii  may  try  writing  them  at  the 
rate  of  from  one  hundred  to  one  hundred  and  fifty  per  minute.  But  never  write  more  rapidly  than  you  are  able  to  make 
every  figure  legible.  In  the  second  part  of  this  copy,  you  have  several  signs  that  are  used  every  day  in  business.  Make 
them  small  and  without  shade. 


PL-4^TE    IS. 

Whenever  a  new  small  letter  is  taken  up,  you  sliould  study  carefully  the  form  before  beginning  practice.  It  will  be 
impossible  to  improve  much  unless  you  have  a  correct  mental  picture  of  the  letter.  Look  at  a  perfect  letter,  then  close  your 
eyes  and  try  to  see  the  same  perfect  letter.  If  you  do  this  you  will  soon  get  the  bad  forms  out  of  your  mind  and  begin  to 
see  some  improvement.  The  first  part  of  the  v  is  made  like  one  part  of  the  n.  Note  this  point  in  particular,  as  most  begin- 
ners make  it  like  the  u.  Give  the  word  in  the  second  line  some  very  thoughtful  practice.  Work  every  copy  until  you  see 
improvement,  regardless  of  the  time  it  takes. 


^^^& 


aff<'Q^.^ 


FliATE   1». 

The  only  difference  between  the  lu  and  the  u  is  in  the  finishing  stroke.     Note  this  difference  by  comparing  the  two 
Study  the  spacing  between  the  words  in  the  second  line.    Finish  the  w  and  the  v  exactly  the  same. 


PLATE    20. 

Study  the  two  sharp  turns  at  the  top  of  the  r.  In  joining  the  three  letters,  curve  the  connecting  strokes  a  great 
deal.  It  is  difficult  to  make  two  r's  exactly  the  same  size  and  shape.  In  writing  the  word  river  you  should  endeavor  to 
make  the  last  ;-  as  good  as  the  first  one.    Write  fifteen  words  per  minute  to  begin  with,  but  increase  your  speed  to  twenty. 


PLATE    21. 

The  i  begins  like  the  r,  and  is  the  same  height.  The  top  is  sharp.  The  i  and  r  are  usually  made  just  a  little  higher 
than  the  other  single  space  letters.  You  have  a  fine  word  to  practice  in  the  second  line.  Watch  the  spacing.  Write  four 
words  on  a  line. 


PLATE   22. 

The  X  is  made  like  the  last  part  of  the  n.    The  cross  stroke  is  usually  made  upward. 

I  hope  by  this  time  you  can  see  a  little  improvement  in  your  writing.  It  won't  be  much,  but  you  should  not  expect 
much.  Some  of  you  may  think  that  you  write  no  better  than  wlien  you  began,  but  you  must  remember  that  your  eye  is 
constantly  being  trained  to  see  defects  in  your  work  that  you  could  not  see  when  you  began,  not  because  there  were  no  mis- 
takes in  your  writing,  but  because  your  eye  was  not  trained  to  see  them.  A  few  years  ago  I  practiced  from  copies  that 
seemed  absolutely  perfect  to  me,  but  now  I  look  over  these  same  copies  and  they  look  quite  imperfect.  Don't  lose  courage 
too  quickly.  Don't  expect  too  much.  Valuable  skill  cannot  be  bought.  It  requires  unceasing  effort,  enthusiasm  and  a  de- 
termination to  win. 

WHAT  A  STUDENT  FRIEND  THINKS  OF  THE  JOURNAL 
It  Is  Not  Only  the  Old-Timers  Who  Write  Us 

Bainbridce,  Ga.,  November  19,  1907. 
Dear  Sir; — Having  received  my  first  Penman's  Art  Jour- 
nal on  my  subscription  sent  in  to  you  through  the  Stanley 
Business  College,  will  say  that  I  am  well  pleased  with  The 
Journal,  and  wish  it  much  success.  Hoping  that  I  will  re- 
ceive it  regularly,  I  am.         Yours  for  better  penmanship, 

Elmer  J.  Bekher. 


Illustration  No.  3. 
Showing  proper  position  of  paper  on  the   desk. 


"To  say  that  I  am  pleased  with  The  Journal  would  be 
putting  things  mildly.  I  find  it  to  be  a  very  great  source  of 
inspiration  to  the  student  body." — J.  M.  Latham,  Quincy,  111. 

Jan.  4,  1908. 


'  We  are  very  much  pleased  with  the  appearance  of  the 
Penman's  Art  Journal  at  the  present  time,  and  especially  with 
the  subject  matter  and  arrangement.  The  beautiful  cover  de- 
sign and  headpieces  are  all  very  fine,  and  we  want  to  con- 
gratulate you  upon  the  excellence  of  the  magazine." — J.  A. 
Savage,  Omaha,  Neb. 

December  31,  1907. 


"You  are  giving  us  a  good  paper,  the  equal,  if  not  the 
superior,  of  any  of  the  others." — G.  W.  Weatherly,  Jop- 
lin,  Mo. 

December  10,  1907. 


Geo.  C.  Wood,  aged  fourteen  years,  writes  The  Journal 
as  follows : 

Cristobal,  Canal  Zone,  November  3,  1907. 

"Please  send  me  a  copy  of  The  Penman's  Art  Journal. 
I  wish  to  improve  my  writing  and  The  Journal  has  been 
recommended  to  me  by  a  Mr.  Richardson,  who  said  he  used 
to  take  it  several  years  ago,  and  it  always  contained  some  very 
fine  lessons. 

"I  have  a  position  with  the  paymaster  of  the  Panama  Rail- 
road Company,  and  am  very  anxious  to  make  good.  I  am 
fourteen  years  old. 

"Please   send   to   the  address   below   and  oblige, 

"Very    truly,  Geo.   C.    Wood, 

"Care  paymaster  P.  R.  R.,  Cristobal,  C.  Z." 

A  boy  fourteen  years  of  age  who  can  write  a  business 
letter  of  this  kind  is  bound  "to  make  good,"  to  use  his  own 
words.  The  Journal  goes  to  hundreds  and  thousands  of 
just  such  boys  as  Master  Wood.  There  never  was  a  time  when 
liie  j'oung  manhood  of  America  was  so  universally  aroused  as 
to  the  importance  of  their  own  effort  as  at  the  present  time. 
We  are  very  glad  to  have  The  Journal  in  the  hands  of 
such  young  men  as  these. 


'^ai/!ui/ia  Qyi'il  nX'uznulP 


SUPPLEMENTARY    COPIES 


By  Horace  G.  Healey. 


Concentric  Oval  Drill. 

Here  is  something  new  in  movement  drills.  Make  the  first  oval  two  spaces  high,  and  the  second  and  each  succeeding 
one  smaller. 

Every  teacher  has  some  original  movement  drill  that  produces  good  results.  We  have  decided  to  offer  a  cash 
prize  for  the  best  drill  sent  in  to  The  Journal  during  the  year  1908.  Three  dollars  will  be  given  for  the  drill  receiving  the 
largest  number  of  votes,  and  $2.00  will  be  given  for  the  one  receiving  the  next  largest  number  of  votes.  This  is  open  to 
teachers  only.  We  should  like  to  have  some  one  send  in  a  better  original  drill  than  the  above  in  time  to  appear  in  our  March 
number.  We  do  not  wish  to  win  our  own  prize.  The  exercise  must  comprise  two  essential  features — namely,  originality 
and  practicability — and  must  be  suitable  for  engraving. 


The  Shell  Drill. 

Here  is  drill  No.  2  in  the  competition.  Begin  by  making  a  small  oval,  going  around  ten  times,  and  then  make  the 
succeeding  larger  ones  until  the  drill  is  as  large  as  one's  movement  scope  will  permit. 

To  the  five  students  who  send  to  The  Journal  office  on  or  before  March  i  the  best  work  on  the  two  above  plates,  we 
will  present  to  each  a  copy  of  Volume  1.  of  the  Penman's  Library,  a  beautiful  book  of  penmanship,  which  sells  for  60  cents. 


Speed  Drill  No.  i. 
Movement  drills  are  for  the  purpose  of  developing  freedom  and  control.  These  give  speed.  A  style  of  writing 
which  cannot  be  written  rapidly  without  shattering  the  forms  cannot  be  called  business  writing.  Line  i  is  a  good  move- 
ment drill  to  develop  freedom  and  ease  in  making  the  small  "m."  It  should  be  made  at  the  rate  of  twelve  exercises  per 
minute.'  Line  No.  2  is  a  further  development  of  this  same  movement  drill.  It  should  be  made  at  the  rate  of  sixteen  per 
minute,  with  fifteen  down  strokes  to  each  exercise.  Line  No.  3  is  the  small  "m"  exercise,  written  four  in  a  group,  and 
three  groups  to  each  space.  It  should  be  written  at  the  rate  of  eighteen  per  minute.  Line  No.  4  is  the  "m"  used  in  the 
word  "minimum."  This  w'ord  should  be  written  at  the  rate  of  sixteen  per  minute.  The  student  will  probably  not  be  able 
to  do  this  at  first,  but  after  writing  each  a  thousand  times,  using  pure  arm  movement,  this  speed  should  be  reached. 


(jREAT  many  young  men  are  writing  to  tne  to 
know  something  about  what  is  essential  for 
success.  I  should  lilce  to  answer  all  by  personal 
letters,  but  that  is  entirely  out  of  the  question. 
Here  is  an  answer  that  will  apply  to  nine  cases 
om  "1  tin:  To  my  mind  the  most  essential  thing  to  win  suc- 
cess in  the  year  1908  is  the. ability  to  make  money. 

Now,  I  am  not  saying  that  money  is  necessary — but 
rather  the  ability  to  make  money.  Somewhere  I  have  read 
something  like  this:  "Brains  may  be  more  important  than 
money,  but  if  you  want  to  convince  the  world  that  you  have 
brains  you  have  got  to  make  money."  When  I  was  a  boy 
the  richest  men  in  my  neiglihorhood  were  considered  the 
smartest.  If  a  man  was  poor  it  was  a  reflection  on  his 
ability  and  his  general  intelligence.  Matters  have  changeil 
considerably  since  then,  but  they  have  not  changed  entirely. 
There  are  many  who  prefer  to  th'ink  that  a  man  who  has 
accumulated  wealth  must  be  more  or  less  of  a  pirate,  a  tyrant 
in  business  and  absolutely  void  of  the  nobler  human  instincts. 

The  Ability  to  M.\ke  Monf.v. 

If  I  were  asked,  "How  can  I  acquire  this  ability?"  my 
answer  would  be,  learn  to  do  some  useful  thing  that  not 
every  one  else  can  do — something  in  which  few  people  are 
engaged,  and  for  which'  there  is  a  demand  at  a  good  market 
_  price.  This  will  cost  both  time  and  labor,  and  the  more  val- 
uable it  is  the  more  it  will  cost.  The  higher  you  climb  and 
the  more  skill  you  acquire,  the  longer  it  will  take  and  the 
harder  jou  will  h&ve  to  work ;  but  the  increased  salary  you 
will  be  able  to  earn  will  pay  for  all  this  as  well  as  for  the 
work  you  do. 

For  instance,  this  is  the  age  of  machinery.  Unskilled 
hands  cannot  compete  with  a  machine,  but  every  one  can 
learn  to  operate  one — the  typewriter,  for  example.  The  time 
is  now  at  hand  when  every  oflice  assistant  is  expected  to  be 
able  to  operate  such  a  machine  speedily  and  accurately. 

Bookkeeping,  aside  from  a  general  knowledge  of  the 
essentials  of  debits  and  credits,  the  uses  of  commercial  paper, 
etc.,  consists  of  little  more  than  putting  down  columns  of 
figures  on  certain  blank  forms,  and  these  figures  in  large 
houses  are  now  being  written  in  many  cases  by  means  of  the 
typewriter. 

Inventive  genius  has  provided  a  number  of  useful  at- 
tachments to  the  standard  typewriters,  consisting  of  manifold 
billing  attachYnents,  and,  in  some  cases,  even  of  adding  ma- 
chines. 

So  here  is  one  machine  that   everv  student  in  a  business 


school,    and    espec 
learn  to  operate. 


:dly    the    student    of    bookkeeping,    should 


During  the  last  week  in  December  I  visited  the  great 
Carnegie  Steel  Mills  in  Homestead,  Pa.  Homestead  is  a 
suburb  of  Pittsburg,  reached  by  the  trolley  cars  from  there 
in  about  thirty  minutes.  There  I  found  the  explanation  of 
how  .Andrew  Carnegie  acquired  his  wealth  of  more  than 
tnree  hundred  millions  of  dollars.  You  will  remember  that 
wnen  the  ironmaster  was  a  boy  from  fourteen  to  sixteen 
years  of  age  he  worked  as  assistant  janitor  in  the  railroad 
station  at  Pittsburg  for  two  dollars  and  a  half  a  week.  I 
do  not  suppose  he  enjoyed  sweeping  out  the  old  waiting 
room  at  that  time  any  more  than  he  would  enjoy  sweeping  it 
out  now.  Instead  of  cursing  his  lot  and  philosophizing  on 
the  evils  of  a  civilization  that  required  the  free  man  to  do  the 
work  of  a  slave,  he  went  to  w-ork  and  did  exactly  what  I 
have  given  you  in  my  rule  for  success ;  namely,  acquired 
the  ability  to  make  more  money  by  learning  something  that 
not  every  one  else  could  do — in  fact,  something  which  very 
few  could  do — he  learned  telegraphy.  I  do  not  intend  to 
discuss  Andrew  Carnegie,  but  the  great  mills  in  Western 
Pennsylvania  which  he  and  his  associates  have  established. 
Here  they  take  raw  material  and  manufacture  a  product  for 
which  there  is  a  world-wide  demand.  This  product  is  steel. 
A  ton  of  steel  ingots  sells  for  thirty-three  dollars.  1  do  not 
know  what  the  raw  material  costs,  and  I  do  not  know  what 
it  costs  to  manufacture  the  steel,  but  I  do  know  that  the 
profit  is  great  enough  to  make  men  millionaires  over  night. 
The  men  who  are  made  millionaires,  however,  are  not  the 
ones  who  do  the  manual  work.  The  lot  of  grimy  men  I 
saw  that  afternoon  in  those  dingj-  sheds  where  tbey  were 
manufacturing  armor  plate  for  great  battleships  will  stand 
very  little  chance  of  ever  being  millionaires  such  as  the  steel 
industry  has  already  produced. 


Those  who  dig  diamonds  are  not  the  ones  who  wear 
them.  

Every  young  man  is  endowed  with  the  raw  materials  of 
brain  and  muscle.  He  who  realizes  that  the  brain  is  the 
power  indispensable  to  money  making  secures  the  highest 
reward  for  the  time  and  labor  spent  in  acquiring  proficiency 
in  a  calling  of  skill  and  usefulness.  Not  all  may  become 
millionaires,  but  all  can,  day  by  day  and  week  by  week,  ac- 
quire greater  money-making  ability  by  persistent  application 
and  constant  efi'ort  in  following  a  profession  which  is  not 
overcrowded. 


"If  a  man  write  a  better  book,  preach  a  better  sermon,  or  make 
a  better  mousetrap  than  his  neighbor,  though  he  build  his  house  in 
the  woods,  the  world  will  make  a  beaten  path  to  his  door." 


mtm  ^«  Bkswss  Anting 


BY    C.CLlSTH^^ 


flAT^  Xt-/\^. 


PLATE    44. 

I  am  giving  two  styles  of  capital  H.  They  differ  only,  however,  in  the  beginning  stroke.  The  difficult  feature  of 
this  letter  is  the  curved  stroke  on  the  second  part.  This  I  have  shown  in  the  first  line  of  this  plate,  and  I  advise  making  an 
entire  page  of  this  line,  as  well  as  of  each  of  the  succeeding  lines.  Do  not  get  the  letter  too  wide.  Count  four  in  making 
the  letter.     Joining  the  capital  H  to  the  small  h  is  a  valuable,  but  difficult,  drill. 
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PI..%TE    45. 

We  now  take  up  the  study  of  a  new  family  of  letters— P,  B  and  R.  The  downward  strokes  and  the  upper  loops  of 
these  letters  are  the  same.  In  the  S  we  have  a  double  loop,  and  in  the  R  we  have  but  a  single  loop  and  finish  with  a  curved 
stroke,  which  extends  as  far  to  the  right  as  tine  oval.  In  the  capital  P  practice  making  the  down  stroke,  and  then  finish 
with  an  oval  whipped  around.  Make  an  entire  page  of  each  line.  You  will  notice  in  the  second  line  that  the  straiglit  stroke 
is  not  quite  so  high  as  the  letter  itself.  When  you  make  it  think  of  making  a  figure  /.  I  have  given  some  words  beginning 
with  the  capital  P.     One  page  of  each  word  should  be  written.     Practice  diligently  on  the  sentence. 
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PLATE   40. 

If  you  have  mastered  the  preceding  plate,  you  will  not  have  much  difficulty  with  this  one.  The  capital  B  does  not 
readily  join  to  a  succeeding  letter,  but  wherever  possible  to  do  so  it  should  be  done.  The  last  line  should  be  written  one 
hundred  times. 

/p /f  ^ /p /f /f /f^ /f  ^ /f /f /p  ^/f  ^ 
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PI/ATE    47. 

Write  a  full  page  of  each  line  and  also  of  each  word. 


PI,.\TE    4.S. 

The  capital  A'  begins  with  a  straight  stroke.  Each  line  in  the  remaining  part  of  the  letter  is  curved.  Notice  that  the 
little  loop  joins  the  straight  stroke.  Write  a  full  page  of  each  line  and  each  word.  Join  the  A.'  in  groups  of  four.  Practice 
diligentlv  on  the  sentence. 


FEHMMS EXCKMBE 


EDITORS'  SCRAP  BOOK 


A.  RENEAU,  of  Quinc}',  III.,  swings  a  verj-  skil- 

Hft    fill  ornamental  quill,  as  is  noted  by  some  nicely 
,         •  H  written  cards  received. 

T.  T.  Kajiyama,  proprietor  of  the   Central 
-\rt    Studio,    San   Francisco,    Cal.,    has    favored 


Thk  JiiiKXAL  with  some  colored  cards  written  in  white  ink. 
The  work  is  excellently  done  and  Mr.  Kajiyama  may  well  be 
proud  of  same. 

Ornamental  signatures  come  from  H.  D.  Goshert,  of  St. 
Louis,  Mo.     They  are  certainly  of  a  high  grade. 

E.  H.  McGhee,  of  Trenton,  X.  J.,  sent  us  some  specimens 
of  his  ornamental  and  engravers'  script  work.  He  is  certainly 
talented  in  both  of  these  branches  of  pen  art. 

Cards  of  a  high  order  executed  in  the  ornamental  style 
have  been  received  from  M.  A.  Adams,  Marietta,  Ohio ;  R.  W. 
Long,  Butler,  Ore. ;  A.  W.  Cooper,  Harbourton,  X.  J. ;  E.  J. 
Maher,  Hartford,  Conn.,  and  J.  S.  Lilly,  Lile,  W.  Va. 

The  Journal  received  some  handsomely  written  Christmas 
and  X'ew  Year  greetings  from  the  following :  H.  W.  Flick- 
inger,  Philadelphia,  Pa.;  W.  A.  Hoffman.  Valparaiso,  Ind. ;  J. 
F.  Siple,  Philadelphia,  Pa.;  G.  H.  Walks,  Evansville,  Ind., 
and  L.  M.  Hatton,  Tampa,  Fla. 

Letters  written  in  both  the  professional  and  business 
styles  that  have  been  received  at  our  office  and  are  worthy 
of  mention  come  from  C.  E.  Sorber,  X'oxen,  Pa. ;  C.  F. 
Gubitz,  Hartford,  Conn.:  William  F.  Bain,  Warren,  Pa.;  A.  R. 
Merrill,  Saco.  Maine :  W.  W.  Davis,  Media.  Pa. ;  A.  D.  Skeels, 
Detroit,  Mich. ;  Ben  Kupf  erman,  Roxbury,  Mass.,  and  H.  D. 
Goshert,  St.  Louis,  Mo.  ■ 

Xicely  executed  superscriptions  are  received  with  every 
mail.  Those  of  a  high-grade  come  from  A.  W.  Kimpson, 
Mexico,  Mo. ;  L.  M.  Hatton,  Tampa,  Fla. ;  M.  B.  :Moore,  Mor- 
gan, Ky. ;  B.  H.  Spencer,  Paterson,  X.  J. ;  K.  C.  .\tticks,  Bal- 
timore, Md, ;  F.  W.  Martin,  Boston,  Mass. ;  S.  E.  Leslie, 
Poughkeepsie,  X.  Y. :  Carl  T.  Wise,  Sedalia,  Mo. ;  E.  J.  Podo- 
lak,  Chicago,  111.;  J.  C.  Shearer,  Philadelphia,  Pa.;  A.  E. 
Parsons,  Keokuk,  la. ;  C.  E.  Doner,  Beverly,  Mass. ;  H.  D. 
Goshert,  St.  Louis,  Mo. ;  H.  P.  Behrensmeyer,  Quincy,  111. ; 
J.  D.  McFadyen,  Ottawa.  Can.;  H.  W.  Patten,  Philadelphia, 
Pa. ;  G.  A.  Rockwood,  Poughkeepsie,  X.  Y. ;  J.  A.  Savage, 
Omaha,  Xeb. ;  H.  A.  Reneau,  Quincy,  111. ;  C.  G.  Prince, 
Bridgeport,  Conn. ;  G.  H.  Walks,  Evansville,  Ind. 

W.  F.  Kennedy,  Portage  la  Prairie,  Man. ;  C.  E.  Sorber, 
Xoxen,  Pa.;  H.  .A.  Price,  Brooklyn,  X.  Y. ;  T.  T.  Kajiyama, 
Tacoma,  Wash. ;  F.  J.  Lynch,  Xew  York ;  J.  F.  Caskey,  Haver- 
hill, Mass.;  E.  H.  McGhee,  Trenton,  X.  J.;  J.  H.  Bachten- 
kircher,  Evansville,  Ind. ;  J.  F.  Siple,  Philadelphia,  Pa. ;  C.  F. 
Gubitz,  Hartford,  Conn.;  R.  W.  Long,  Butler,  Ore.;  A.  F. 
Anderson,  Lisbon.  X.  D. ;  P.  W.i; Harms,  Cleveland,  Ohio. 
\V.  Meehan,  Brooklyn,  X.  Y.  ;•  W.  E.  Dennis,  Brooklyn. 
N.  Y.;  W.  A.  Hoffman,  Valparaiso,  Ind.;  W.  P.  Potter, 
Sparta,  111 ;  J.  W.  Washington,  Boston,  ]\Iass. :  Spencerian 
Business  College,  Cleveland,  Ohio ;  George  W.  Leids,  Phila- 
delphia, Pa. ;  0-  E.  Hovis,  Springfield,  Mass. ;  William  Ward, 


Spencerville,  .Md. ;  H.  G.  Rcaser,  Pittsburg,  Pa.;  J.  S.  Lilly, 
Lile,  W.  Va.;  L.  C.  McCann,  jNIahanoy  City,  Pa.;  V.  A. 
Savignac,  Montreal,  Can. ;  F.  E.  Merriam,  Dubuque,  la. ;  F. 
\.  Curtis,  Hartford,  Conn. ;  W.  A.  Hendrix,  Morriston,  Fla. : 
J.  F.  Sarley,  Chicago,  111. :  E.  T.  Overend,  Pittsburg,  Pa. ;  R. 
W.  Ballentine,  Chicago,  111.;  C.  H.  Xixon,  Mineral,  Va. ;  R. 
S.  Collins,  Philadelphia,  Pa. ;  Miss  Bertha  W.  Ferguson. 
Salem,  Mass. ;  Fielding  Schofield,  Boston,  Mas.s. ;  P.  H.  Land- 
ers, Worcester,  Mass. ;  C.  W.  Ransom,  Kansas  Citj',  Mo. ;  C. 
L.  Krantz.  Rockland,  111. ;  W.  J.  Trainer,  Perth  Amboy,  X.  J. ; 
C.  .\.  Barnatt,  Oberlin,  Ohio;  J.  D.Todd,  Salt  Lake  City,  Utah ; 
Ben  Kupferman.  Boston,  IVIass. ;  H.  W.  Darr,  St.  Louis,  Mo., 
and  L.  M.  Lewis,  Wenatchee,  Wa-h. 


Orn.vmf.n't.m.  \\'ritixc..  uv  M.  .\.  .\Lr.ix.  Portland,  Ore. 


rWlUE  NEWS  EDITIOy  OF  THE  fOURXAL  costs  $i  a  year.    IIV  /20/if  to  make  it 

I     ZLorth  at  least  that  much  to  every  teacher  and  school  frofriclor.     It  is  a  matter 

of  deepest  gratification   to    us    that  hundreds   of  our  professional  brethren   zrho 

^^/^^e  their  students  benefit  of  the  loiu  clubbing  rates  for   the  regular  edition  think  lueli 

:  iiough  of  The  Journal  to  enroll  their  ozcn  names  on  the  Professional  List,  at  $1  a  year. 


TWELFTH  ANNUAL  MEETING  OF  THE  NATIONAL  COMMERCIAL  TEACHERS'  FEDERATION 

Held  at  the  Martix  School,  Pittsbl-rc.  Pa.,  December  27,  28,  30.  31,  1907. 

IDES    the    General    Federation"    Meeting,    the    Following  Sectional  Meetings   Were   Held:     Xation.vl   Business 

Teachers'   Association,    National    Penmanship   Teachers'  Association,  National  Shorthand  Teachers' 

Association,   National  Commercial  High    School  Teachers'  Association,  and  the  National 

Commercial   School   Managers'  Association. 


GENERAL    MEETIINGS    OF  THE    NATIONAL     COMMERCIAL 
TEACHERS'   FEDERATION 

The  lieginuiiis;  of  things  was  the  reception  to  the  members  of 
tlip  Federation  at  tlie  Hotel  Annex  on  Thursdaj-  evening,  December 
26.  It  was  the  usual  jolly  function,  made  agreeable  by  the 
friendly  greetings  of  familiar  faces. 

Friday  Morning,  Dec.  27,  1907. 

Friday  morning  the  program  was  preceded  by  the  invocation, 
.lelivered  hy  the  Kt.  Rev.  Courtlaud  Whitehead,  of  I'ittsbui-g. 
The  welcome  to  the  convention  was  delivered  b,v  the  genial,  sunny 
H.  J.  Heinz,  of  the  immortal  fifty-seven  varieties — and  h  ro.val 
welcome  it  was.  The  speaker,  after  reviewing  the  industrial 
Irromineuce  of  Pittsburg  by  reason  of  its  favorable  geograpliical 
b'cation,  its  supply  of  cheap  fuel  and  the  character  of  its  people, 
went  on  to  say  : 

Address  of  Welcome. 

"The  particular  message  I  wish  to  bring  to  you  to-day  is  one 
that  touches  my  conception  of  your  duty  as  teacliers,  and  I  feel 
I   would  be  derelicl  in  my  duty  if  I  overlooked  what,   to  my  niiml. 


is  of  greater  importance  than  success  in  commercial  enterprises. 
Too  often  the  technical  school  considers  that  it  has  discharged 
its  whole  duty  to  its  students  when  it  has  trained  them  in  the 
specific,  practical  line  which  the  student  elects  to  follow.  You 
may  feel  that  when  you  have  given  the  young  man  a  thorougli 
knowledge  of  bookkeeping,  or  made  the  young  woman  an  expert 
stenographer,  that  you  have  done  all  that  is  required  of  you.  But, 
my  friends,  you  should  have  a  higiier  conception  of  your  duty. 
You  have  overlooked  the  most  important  thing  of  all,  and  that  is 
character  building.  I  car^  little  how  much  technical  bookkeeping 
or  stenographic  knowledge  a  young  man  or  young  woman  may  have 
(vho  comes  into  the  employ  of  our  company,  but  I  care  a  great 
deal  that  the  young  man  or  young  woman  has  been  taught,  along 
with  their  technical  knowledge,  to  build  their  lives  on  rigid  and 
tixed  principles  of  right  living,  and  to  act  .fi'om  right  motives. 

"We  live  in  a  day  when  there  are  many  men  who  desire  to 
attain  ends  so  strongly  that  they  disregard  the  means  and  subor- 
ilinate  principle  to  polic.v.  There  are  many  men,  delicately  poised, 
always  apparently  waiting  to  see  the  way  in  which  policy  would 
make   it   prudent   for  them   to  .tump.      In   one   set  t>f  circumstances 
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they  live  by  certain  principles,  anil  in  anotlier  set  of  circumstances 
they  live  by  other  principles. 

'-We  need  men  and  women  who  are  not  afraid  to  carry  ethical 
principles  to  excess.  There  is  uo  such  thing  as  moderate  honesty. 
There  is  no  such  thing  as  moderate  yeracity.  The  man  who  is 
moderately  honest  is  dishonest,  and  the  man  who  is  moderately 
truthful  is  false.  Half  the  truth  is  tlie  blackest  lie.  If  out  from 
your  schools  there  can  be  sent  men  and  women  who  believe  these 
things,  men  and  women  well  grounded  in  the  vital,  elemental  prin- 
ciples of  character,  then  from  your  schools  will  go  the  kind  of 
men  and  women  the  world  needs,  and  who  have  power  to  do  work 
in  the  world.  In  the  language  of  Emerson  :  -What  you  are  speaks 
so  loud   I  cannot  hear  what  you  saj-.' 

"Our  classical'  colleges  and  universities  are  teaching  these 
right  ideals  of  life.  The  vast  ma.1ority  of  students  who  come  un- 
der your   influence   will  .ni-ver    on.loy    a    ciilleiri'   training,    so   it    be- 


comes all  the  more  imperatively  your  duty  t"  teach  them  that  the 
great  need  of  business  to-day  is  for  men  who  hold  fast  to  the 
things  that  are  everlastmgly  true.  Honesty,  truly,  is  the  best  of 
policy.  If  you  will  -arrange  your  teaching  program  so  that  tue 
building  up  of  sound  character  will  be  one  of  the  results  of  your 
work,  you  need  have  no  occasion  to  wince  under  Horace  Mann's 
injunction  :  'To  be  ashamed  to  live  and  afraid  to  die  until  you 
have  done  something  to  make  the  world  better  for  your  having 
lived  in  it.' 

"In  conclusion,  let  me  wish  you  a  profitable  convention,  a  de- 
liglitful  sojourn  in  our  city  and  a  nesv  year  of  happiness  and  pros- 
perity.' 

EESruXSE  BY   C.    P.   Zaxee. 
Mr.  Zaner's  response  to  the  address  of  welcome  was  particu- 
larly happy.  He  said  : 

"It  Is  especially  appropriate  that  we  should  be  invited  here 
by  a  business  man  who  stands  for  the  best  interests  of  tlie  citi- 
zens and  city  of  Pittsburg;  wlio  is  foremost  in  the  councils  of  in- 
dustry, society  and  church,  and  whose  name  encircles  the  globe. 

''It  is  eminently  proper  also  tliat  we  meet  here  in  the  great 
city  of  Pittsburg — the  city  of  gigantic  deeds  and  colossal  enter- 
prises. Pittsburg,  the  city  of  iron  and  coal ;  Pittsburg,  tlie  city 
of  mine  and  mill ;  Pittsburg,  the  city  of  mind  and  will :  Pittsburg, 
the  city  of  sparking  parks  and  countless  sparks;  Pittsburg,  the 
city  of  millionaire  laborers  and  laboring  millions  :  Pittsburg,  the 
city  of  libraries  and  large  getters  and  givers  ;  I'ittsburg,  the  city 
of  schools  and  churches ;  Pittsburg,  the  city  of  mountains  and 
rivers;  Pittsburg,  the  city  of  railway  cars  and  river  craft;  Pitts- 
burg, the  city  of  holy  smoke  and  smoky  holly  ;  Pittsburg,  tlie  city 
of  mighty  men  and  men  of  might ;  Pittsburg,  the  city  of  steel  mag- 
nates and  manufacturing  giants;  Pittsburg,  the  city  of  greatness 
a-plenty  and  of  graft  a  little;  Pittsburg,  the  city  of  mammoth  pay- 
rolls, Pompeiian  power  and  puckerless  pickles  ;  Pittsburg,  the  city 
of  open-armed  hospitality  and  the  House  of  Heinz.  Pittsburg,  the 
city  of  successful  busine.ss  princes  and  of  pioneer  business  schools  ; 
Pittsburg,  the  city  of  Andrew  Carnegie  and  the  School  of  An- 
drews."    He  concluded  thus: 

"As  concerns  Pittsburg,  I  believe  Pittsburgers,  instead  of  lie- 
iug  grafters,  are  goafters.  They  go  after  things  down  deep  in  the 
earth;  they  bring  to -the  surface  heat  and  power.  They  manu- 
facture numberless  articles  whicli  benefit  the  whole  world.  Here- 
after we  shall   think  nnt   of  snioUy    I'iHsburg.  but   of  sweet   pickles 


instead.  Hereafter,  when  we  partake  of  the  'fifty-seven  varieties 
we  will  think  of  the  flfty-eighth — eloquence.  Better  a  city  of 
smokfestacks  than  of  cigars;  better  a  city  of  smoke  than  of 
smokers. 

"Again,  on  behalf  of  this  federation,  I  extend  to  you  sincere 
thanks  for  your  cordial  welcome." 

President's  Address. 

The  president's  address,  which  Mr.  Arnold  delivered  as  the 
next  number  of  the  program,  was  an  able  paper,  containing  many 
excellent  suggestions  and  observations  on  the  conditions  touching 
our  profession.     The  most  easily  quotable  portions  of  it  follow : 

"Practical  education  is  merely  a  sight  method  of  making  im- 
pressions upon  tbe  mind,  but  if  it  omits  the  moral  and  ethical 
end  it  Lacks  a  fullness  that  is  essential.  Young  men  and  women 
in  offices  have  thrust  upon  them  the  highest  responsibility  in  in- 
tegrity, morals  and  honesty.  They  should  be  taught  worthiness. 
Their  public  prominence  also  calls  for  strong  ethical  intelligence. 
To  omit  these  qualities,  or  even  one  of  them,  from  the  personal 
characteristics  of  a  desirable  employe,  jeopardizes  the  interests  of 
the  business.  I  repeat,  then,  that  instruction,  either  in  public 
schools  or  commercial  schools,  which  does  uot  include  moral  and 
ethical  training  is  incomplete.     *     •     » 

"In  suggesting  improvements,  I  mention  first  our  textbooks. 
The  rapidity  with  which  commercial  textbooks  appear  and  dis- 
appear is  laughable,  and  it  must  he  lamentable  for  some  publishers. 
Within  ten  years  our  whole  scheme  of  presenting  commercial  edu- 
cation has  been  revolutionized.  It  was  in  a  cliaotic  state.  It  is 
emerging  from  clouds  of  bewilderment.  In  the  thought  of  Elbert 
Hubbard  :  'There  be  publishers  who  issue  books  that  every  school 
should  be  without.' 

"Xow,  what  is  the  matter?  Simply  this:  The  aim  of  pub- 
lishers and  proprietors  seems  to  be  to  reduce,  elucidate  and  shorten 
commercial  education  and  handle  it  as  a.  commodity.  In  short, 
tliere  are  publishers  marketing  books  to-day  on  the  one  argument 
of  brevity.  They  are  nutshell  books.  No  teacher  needed ;  no  study- 
ing necessary  ;  a  leisurely  reading  is  sufficient.  The  arguments  may 
fit  the  books,  but  the  practical  training  for  successful  service  is 
not  obtained  liy  such  methods  of  preparation. 

•A  leading  publisher  said  to  me  not  long  ago  that  he  could 
sell  any  kind  of  a  commercial  textbook,  not  because  he  is  neces- 
sarilv   a    successful    salesman,    but    because    the    ciinniereial    school 


P.  S.  Sp.\.\olek,   PiTTSuLiu;.  Pa. 

teachers  and  proprietors  are  unable  to  discriminate  between  gon.l 
books  and  poor  books.  This  publisher  knows  their  credulity;  other 
publishers  know  it.  Consequently  there  are  thrust  upon  us  all 
kinds  of  books  written  by  all  kinds  of  authors. 

..ake  our  textbooks  as  a  lot  and  compare  them  with  standard 
textbooks  used  in  public  schools,  leading  colleges  and  universities, 
and  the  majority  of  them  stand  condemned  because  of  the  ineon- 
srunus    wav    in    which    the    subjects    are    presented.      The    authors 
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linvt;  ijvei-looked  tbe  science  of  pedagogy.  The  dessert  is  as  likely 
tu  i.e  served  with  the  potatoes  as  at  the  end  of  the  meal. 

••I  entertain  the  idea  that  in  the  rapid  growth  and  develop- 
ment Lif  commercinl  education  all  textbooks  should  he  revised  at 
least  every  five  years,  many  of  them  oftener.  There  are  hooks 
in  use  to-day  in  some  husiness  schools  that  have  not  been  revised 
in  ten  or  twelve  years.  There  are  others  that  have  been  revised 
to  be  made  no  better.  Old  books  are  not  necessarily  poor  hooks, 
but  ours  is  a  peculiar  kind  of  education,  in  that  it  has  had  a  quick 
and  rapid  growth,  necessitating  many  and  constant  changes  in 
methods  and  improvements  in  the  manner  of  presentation. 

'•To  contrast,  do  any  of  you  know  of  a  school  using  type- 
writers ten.  twelve  or  titteen  years  old?  If  so,  what  standing  or 
classification  has  that  school  among  tbe  schools  of  the  country? 

■'Of  the  new  books  on  the  market,  many  of  them  are  the 
products  of  fanciful  minds,  theorists  and  money  makers.  They 
rarely  represent  the  sifted  research  and  results  of  classified  knowl- 
edge and  successful  experience.  Our  publishers  will  take  notice 
that  while  there  is  a  demand  for  short,  brief  courses  of  study, 
.-uch  courses  will  subject  both  schools  and  publishers  to  public 
rriticism  in   that  they  lack  thoroughness.      «     «     « 

"I  express  it  as  mj-  opinion  that  the  textbook  problem  should 
be  first  on  our  list  for  consideration,  possibly  not  by  this  conven- 
tion as  a  body,  but  by  us  as  individuals,  teachers,  proprietors, 
authors  and  publishers.  Our  imperative  need  is  more  good  books, 
teachable  books,  pedagogical  books,  up-to-date  books,  representing 
the  latest  approved  methods. 

"Another  imperative  need  of  our  commercial  schools  and  com- 
mer>^ial  departments  of  high  schools  is  better  prepared  teachers. 
This  is  necessary  in  order  to  place  commercial  education  where  it 
should  rank  among  institutions  offering  technical  training.  Our 
work  commands  a  stronghold  to  the  industrial  lite  of  the  cities  ; 
our  product  is  judged  'by  its  utility,  which,  in  turn,  bespeaks  the 
efficiency  of  our  teachers.  We  cannot,  therefore,  throw  up  better 
fortifications  than  to  serve  in  the  most  useful  and  helpful  manner 
the  .voung  n-en  and  women  who  come  to  us  for  training.     •     «     • 

"Tiirough  a  desire  from  teachers  to  secure  positions,  and  a 
desire    from    proprietors    to    secure    teachers,    there    came    into    es- 
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istence  what  are  known  as  teachers'  agencies.  The  need  for  such 
service  as  could  be  rendered  to  both  parties  concerned  is  apparent 
and  real.  Whether  justly  or  unjustly,  teachers'  agencies  have 
come  to  be  looked  upon  with  considerable  suspicion  and  disfavor. 
Even  the  best  conducted  and  what  might  be  regarded  as  the  most 
successful  agencies  are  not  without  l)itter  enemies.  The  position 
which  an  agency  occupies  between  teacher  and  school  is  of  such  a 
nature  that  poor  judgment,  a  commission,  deception  and  misrep- 
resentations often  cause  trouble  of  a  serious  nature.  The  am- 
bitious and  competent  teacher  is  wise  to  be  on  the  lookout  for  a 
better  position,  and  the  proprietor  who  is  not  equally  wise  and 
alert  will  find  himself  surrounded  by  poor  teachers. 

"Present  teachers'  agencies  do  not  seem  to  be  serving  either 
teacliers*  or  the  proprietors  satisfactorily.  Just  why  it  is  a  little 
difficult  to  say.  It  may  be  that  the  methods  they  pursue  are  in- 
jurious to  the  proprietor's  interests.  They  may  be  antagonistic, 
but  why  should  this  be  tlie  case  when  a  fairly  and  honorably  con- 
ducted agency  is  supposed  to  serve  both  proprietor  and  teacher? 
One  pays  a  commission  for  the  service,  and  the  other  does  not ; 
possibly  that  is  the  reason.  A  commission  could  lead  to  much 
transgression.      *     «     « 

"The  field  of  operation  for  this  Federation  is  unlimited.  It 
i.!  not  restricted  to  the  East,  West,  North  or  South ;  its  field  is 
W'herever  there  are  commercial  schools.  Its  place  cannot  be  filled 
by  an  Eastern,  Western,  Central  or  State  association.  In  member- 
ship and  influence  it  has  grown  like  the  thrifty  oak.  Its  affairs 
have  been  wisely  and  conservatively  managed  during  the  past 
eleven  years.  It  would  seem,  liowever,  that  a  limit  may  be 
reached  unless  the  organization  can  be  put  more  on  a  business 
basis.  To  be  brief  and  direct,  this  Federation  is  in  need  of  a 
permanent  secretary,  who  will  devote  his  entire  time  to  the  work. 
Impossible,   yon   say?      Not  .it  all.      Tliiuk  of  what  could   be  done! 


Besides  the  duties  he  now  performs  in  helping  to  prepare  the 
programs,  printing  and  mailing  them,  looking  after  railroad  and 
hotel  accommod,ation,  keeping  the  official  records,  etc-,  he  could 
conduct  an  independent  teachers'  agency,  prepare  special  advertis- 
ing for  the  commercial  schools,  possibly  printing  tbe  same  for 
members ;  devise  sets  of  office  records  and  books  to  be  used  in 
different  schools  to  give  uniformity  of  woric ;  act  as  our  official 
representative  in  appearing  before  other  educational  associations, 
conventions,  cUibs,  chambers  of  commerce,  etc.,  and  secure  for  us 
favorable  recognition  :  collect  a  library  of  the  best  books  for  busi- 
ness college  purposes,  which  might  be  loaned  to  our  members; 
gather  information  and  statistics  on  different  subjects  with  which 
our   work    deals,    classily    tl.e   same    and    puf  it    .it    the   disposal   of 
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the  members.  This  would  be  progress,  and  of  such  a  kind  that 
all  would  be  benefited.  You  may  ask  who  would  pay  the  ex- 
pense. My  answer  is,  those  wlio  derive  fhe  benefits.  The  annual 
membership  fees,  the  commissions  from  placing  teachers,  the 
profits  on  office  records  and  supplies,  the  program  advertising, 
advertising  in  the  annual  report,  all  would  be  sources  of  revenue 
for  the  Federation." 

As  chairman  of  the  Executive  Committee,  H.  L.  Andrews  sug- 
gested that  it  would  be  wise  for  the  presidents  of  the  different 
sections  to  appoint  as  chairmen  of  the  executive  committees  of 
their  sections  members  from  the  city  in  which  the  co,uvention  was 
to  be  held.  He  also  suggested  that  the  Executive  Committee  and 
the  Advisory  Council  meet  the  day  preceding  the  convention 
oi)ening. 

Saturday  Afternoon,  Dec.  28,  1907. 

The  second  session  was  held  Saturday  under  unique  condi- 
tions. The  convention  as  a  whole  had  gone  to  the  H.  J.  Heinz 
"fifty-seven"  factory  to  inspect  it  and  to  be  treated  to  an  unusual 
luncheon  of  pickled  products.  The  trip  through  the  well-kept 
stables  and  the  promising  new  Administration  Building  had  been 
made,  the  visitors  had  sat  through  a  lantern  lecture  showing  the 
different  parts  of  the  plant,  and  the  venerable  Mr.  Steen  had  told 
us  all  how  to  make  vinegar.  We  had  also  compromised  our  diges- 
tions by  absorbing  "samples"  of  sauces,  pickles,  salads,  crackers 
and  coffee,  when  the  usual  courtesies  of  thanks  and  "don't  men- 
tion its"  came  on.  Out  of  these  grew  the  suggestion  on  the  part 
of  Mr.  Heinz  that  we  hold  our  afternoon  meeting  in  the  audi- 
torium in  which  we  were  then  seated.  It  was  carried  with  a 
rush — partly,  no  doubt,  because  our  host  declared  that  it  would 
be  the  first  time  a  visiting  convention  had  held  a  meeting  there. 
When  we  had  quieted  down  to  business,  J.  N.  Krout,  of  the 
Northwestern  Business  College,  Chicago,  read  a  scholarly  paper 
on  "English  in  the  Commercial  School,'  which  was  well  received, 
but  discussed  not  at  all.     Mr.  Krout  said,  in  part  : 

"Business  English  is,  or  should  he,  supplemental  work — the 
crowning   structure,    so   to   spi'Mk.    as   it   is    presumed   that   the  stu- 
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dent  has  had  the  necessary  fundamental  training  to  enable  him  to 
pursue  successfully  those  features  of  English  peculiar  to  a  business 
education,  although  'but  few  posse.ss  the  ability  to  do  so.  It  has 
been  said  that  there  are  many  good  grammarians  that  can  scarcely 
parse  a  noun,  and  there  are  also  many  pupils  that  can  parse  a 
noun  that  are  not  good  grammarians.  I'resent  methods  of  pre- 
senting the  subject  of  English  are  vastly  superior  to  those  iu 
vogue   years   ago,    when    dc-clensions.   comparisons   and   conjugations 
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constituted  almost  the  sum  and  substance  of  a  student's  gram- 
matical knowledge.  Fortunate,  indeed,  are  students  that  educators 
have  reversed  the  process,  and  now  lay  the  foundation  before  they 
attempt  to  i-ear  the  structure — have  properly  assigned  technical 
grammar  a   secondary   place. 


J.  F.  Fish,  Chicago,  III. 

"A  student  who  cannot  analyze  a  sentence,  take  it  apart  and 
give  a  tolerably  correct  idea  of  the  use  of  every  word  it  contains 
is  not  well  gualitied  for  a  business  man.  much  less  for  a  stenog- 
rapher, as  without  this  ability  be  is  unable  to  write  a  creditable 
letter  or  to  transcribe  from  dictation  iutelllgentl.v.  Neither  can 
he  apply  the  rules  for  punctuation,  nor  comprehend  clearly  in- 
structions as  to  their  .application  ;  and  yet  we  find  students  very 
deficient   in   this  particular  feature." 

Spelling  Reform. 

Genuine  interest  and  enthusiasm  was  aroused  by  the  ad 
mirable  paper  on  "Spelling  Ueforip"  read  by  Miss  Gertrude  O- 
Hunnicutt,  of  the  Lansing  Business  University,  Lansing,  Mich. 
Miss   Hunnicutt  said  : 

"One  of  the  objections  made  to  simplification  which  seems  to 
carry  most  weight  is  that  we  will  lose  the  glorious  heritage  of  the 
past  in  the  magnificent  literature  which  belongs  to  the  English 
race.  These  objectors  seem  to  forget  that  the  present  editions  ot 
these  writers  of  the  golden  age  of  English  literature  have  been 
brought  up  to  date  in  spelling.  They  forget  that  as  the  forms  of 
words  change,  and  new  light  is  thrown  upon  the  texts,  new  eili- 
tions  have  always  appeared  in  the  spelling  of  the  day,  except  the 
publications  or  editions  of  the  Engli.sb  Text  Society.  They  be- 
lieve it  an  I  is  dropped  here,  an  ed  changed  to  t  elsewhere,  silent 
e  lost,  we  will  lose  our  power  to  comprehend  the  literature.  It 
is  not,  however,  as  if  there  were  no  printing  presses  and  it 
would   be  necessary  to  make  the  changes  in  .script  writing. 

"There  might  be  some  foundation  for  these  feai's  if  it  was 
proposed  to  cut  loose  at  once  our  moorings  to  all  established  forms. 
This  is  not  contemplated  by  even  the  most  ardent  advocates.  The 
members  of  the  Spelling  Board  are  not  extremists  in  any  sense. 
They  have  -not  made  the  changes  in  the  three  hundred  words  caus- 
ing so  much  discussion.  They  have  simply  collected  them,  calleil 
attention  to  their  desirability  and  recommended  their  general  u.se. 
They  have  been  accepted  by  many  men  who  are  acquainted  with 
the  development  of  word  forms.  Yet  it  the  idea  of  entire  ortho- 
graphic reconstruction  should  prevail  we  would  not  be  cut  off  from 
the  past.  In  early  manuscripts  it  is  not  unusual  to  find  several 
spellings  of  the  same  word  in  the  same  manuscript.  The  simpler 
form  can  be  adopted.  '  The  publications  of  the  English  Text  So- 
ciety reveal   this   fact.     *     •     • 

"The  State  Teachers'  Association  of  Illinois,  Iowa,  Minnesota 
and  Wisconsin  have  approved  the  forms  recommended. 

"The  Normal  Schools  of  Colorado,  Illinois.  Minnesota,  Penn- 
sylvania and  Iowa  have  accepted  the  simplified  forms  and  are 
teaching  theuL  thus  preparing  a  generation  of  teachers  m  those 
States  who  will  l)e  ready  to  use  and  toach  these,  forms. 


"Fifteen  hundred  business  firms  are  using  the  simpler  forms, 
the  three  hundred  words,  in  their  correspondence  and  advertising, 
circulating  in  this  manner  thousands  of  pamphlets  containing 
them.      *     •     * 

"What  action,  then,  should  the  commercial  school  take  in  the 
question  of  spelling  reform?  Certainly  it  cannot  afford  to  bauif 
behind  other  schools  in  the  presentation  of  th!s  question.  It  can- 
not afford  to  wait  until  there  is  a  general  demand  for  these  simpler 
ff)rms.     *     *     « 

"Therefore,  in  view  of  the  tact  that  commercial  schools  are 
continually  making  use  of  new  labor-saving  devices,  and  are  al- 
ways ready,  or  should  be,  to  lighten  the  work  of  the  business 
man  ;  in  view  of  the  fact  that  plans  are  being  made  to  carry  on 
the  campaign  in  behalf  of  simplification  more  vigorously  than  ever, 
I  do  not  believe  that  a  body  of  men  and  women,  having  the 
pi-ogressive  ideas  that  the  members  of  the  Commercial  Teachers' 
Federation  members  liave.  can  well  afford  to  remain  silent  h>nger 
on  this  question.  I  would  recommend  that  in  the  published  pro- 
ceedings of  these  meetings  the  twelve  spellings  used  by  the  N,  E.  A. 
be  used.  I  would  also  recommend  that  a  committee  be  appointed, 
whose  duty  it  shall  be  to  continue  the  investigation  of  this  sub- 
ject, who  shall  endeavor  to  secure  an  expression  of  opinion  on  the 
part  of  business  men  brought  in  touch  with  the  business  schools 
of  the  country.  Ot  course,  in  some  communities  it  would  not  be 
advisable  to  require  the  use  of  these  forms  on  the '  part  of  the 
pupils,  but  they  should  be  made  acquainted  with  them  and  with 
the  thought  of  the  country  on  this  question. 

"Believing  the  National  Commercial  Teachers'  Federation  will 
realize  that  it  is  our  duty  to  lead  in  these  matters,  I  leave  these 
few   thoughts  with  you." 

DiSCOSSION. 

As  was  the  case  last  year,  Miss  Hunnicutt's  paper  proved  aa 
excellently  equipped,  scholarly,  dignified  champion  of  the  revised 
spellings  recommended  by  tlie  Simplified  Spelling  Board,  and,  as 
usual.  Carl  Marshall  proved  the  implacable  foe  of  anything  and 
everything  of  the  sort.  Miss  Hunnicutt,  however,  was  backed  by 
W.  A.  Hadley,  of  Chicago,  and  O.  H.  \Aniite,  of  St,  Louis,  to  good 
effect.  After  the  discussion  ended  it  was  discovered  that  Miss 
Hunnicutt's  recommendation  that  the  committee  which  had  con- 
sidered the  matter  during  the  past  year  be  continued  was  car- 
ried, and  a  motion  was  made  and  carried  tha't  the  papers  submit- 
ted for  the  official  report  sliould  be  printed  in  the  report  in  the 
spelling,  used  by  the  authors.  Mr.  Gaylord  managed  to  have  adopt- 
ed the  very  sensible  suggestion  that  a  preface  be  added  to  the  re- 
port, to  the  effect   that  the  anthcu's  nf  the  papers  were  responsible 


.Mks.  J.  F.  FiMi.  Cm 


ILL. 


for  the  spellings  used.  This  didn't  satisfy  Mr.  Mar.sliall  or  Mr, 
Iluntsinger,  but  personal  feelings  were  waived  when  Mr.  Hunt- 
singer's  resolution  of  appreciation  of  Miss  Hunnicutt's  efforts  was 
adopted  with  enthusiasm  and-  applause. 

The   nest    row   was    nver   the   question    of  moving  the   time   of 
electing   officers    and    seleeting    place    of    meeting    forward    to    that 
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night  instead  of  leaving  it  until  Tnosday  aflfrnooi].  Mr.  Ga.vlord 
and  Mr.  Marsliall  ied  tbe  flglit  foi-  it  and  won  uut.  tlie  busine.ss 
meeting  being  set  fur  Saturday  niglit. 

Mr.  Tinus's  resolution  that  we  adopt  a  membersbii)  card  in- 
stead of  the  bulky,  impractical  certificates  formerly  used  was  sent 
to  the  Advisory  Council,  where  it  belonged. 

SATUKDil  EvENIXGj  DEC.  28.  190". 
The  proceedings  at  the  night  meeting  Saturday  were  anything 
but  edifying.  Those  who  opposed  the  change  iu  the  program 
adopted  during  the  afternoon  session  got  together  and  agreed  to 
"filibuster,"  so  that  no  vote  could  be  reached  on  business  ques- 
tions which  might  come  up,  and  so  that  an  early  adjournment 
might  be  talien.  The  object,  of  course,  was  to  compel  the  election 
of  officers  and  place  of  meeting  to  go  over  until  the  following 
week,  so  that  more  members  might  'be  present  and  the  program 
as  arranged  might  be  followed  out.  One  of  the  first  moves  on  the 
part  of  the  "insurgents"  was  a  motion  to  adjourn,  made  by  .7.  D. 
Brunner,  Indianapolis,  Ind.  After  a  wordy  war  and  a  touching 
appeal  by  Mr.  Andrews  the  motion  was  lost — only  to  be  made  again 
without  delay  by  Enos  Spencer.  Once  more  the  motion  failed. 
Mr.  Marshall's  motion  that  the  convention  proceed  to  elect  officers 
was  amended  and  "substituted"  out  of  any  semblance  of  its  orig- 
inal form  until  the  chair  declared  the  amendments  out  of  order, 
and.  on  motion  of  Mr.  Spencer,  the  whole  matter  was  talded.  Mr, 
Oaylord    thereupon    pnmiptly    resurrected    his    suggestion    that    we 
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proceed  to  decide  between  a  winter  and  a  summer  meetiug  by 
moving  that  the  winter  meetings  be  adhered  to.  After  speeches 
by  E.  X.  Miner,  C.  1'.  Zaner,  A.  C.  Van  Saut.  A.  F.  Harvey,  C,  II. 
Peck  and  Charles  M.  Miller  in  favor  of  the  winter  meetings,  and 
deep  silence  on  tbe  part  of  the  "summerites,"  the  motion  carried, 
thus  disposing  of  a  troublesome  question  and  leaving  no  doubt  in 
the  minds  of  tbe  members  as  to  the  preference. 

An  attempt  to  proceed  to  the  selection  of  tbe  place  of  the 
next  meeting  resulted  iu  a  farcical  parliamentary  tangle,  in  which 
the  chair  and  the  body  were  hopelessly  muddled  up.  A  motion  to 
adjourn  was  again  voted  down  ;  moti(ms  to  lay  on  the  table  were 
cai-ried  and  reversed  ;  attempts  to  defer  further  business  until 
Monday  were  futilely  made  and  argued,  long  speeches  were  made 
in  the  interests  of  "harmony,"  and  everybody  got  excited.  So 
unsatisfactory  did  tbe  outlook  become  that  another  motion  to  ad- 
journ— made  from  another  source — was  welcomed  with  relief  and 
accepted  as  the  best  solution  of  the  problem.  Net  result — the 
winter  meetings'  were  decided  upon,  everybody  had  lots  of  fun. 
some  had  their  feelings  hurt,  and  all  voted  it  a  schoolboy  affair. 

Sunday,  Dec.   29,   1907. 

Sunday  was  spent  by  the  various  members  of  tbe  Federation 
as  pleased  their  individual  fancies.  Some  went  automobiling, 
some  went  to  church,  and  .some  examined  the  remarkable  collec- 
tion of  shorthand  books  possessed  by  J.  W.  Beers  and  displayed 
iit  his  charming  home  in  West  View,   a  hilly  little  suburb  of  Pitts- 


burg. Mr.  Beers  has  an  extensive  and  valuable  collection  and 
delights  to  be  known  as  a  shorthand  "crank."  Iu  the  evening 
the  entire  Federation  attended  the  First  Presbyterian  Church  and 
listened  to  a  brilliant  sermon  by  the  Rev.  Maitland  Alexander. 

On  Monday  afternoon  the  Federation  listened  to  an  able  and 
scholarly  talk  by  Arthur  Hammerschlag,  director  of  the  Carnegie 
Technical  School.s,  Pittsburg.'  It  was  an  unusually  interesting  and 
inspiring  presentation  of  smne  sides  of  our  work,  and  held  tlie  at- 
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tention  of  all  until  its  close.  Mr.  Hammerschlag  declared  that  the 
tendencies  in  American  education  are  toward  the  vocational 
studies,  defining  vocational  teaching  in  this  manner :  "By  voca- 
tional teaching  I  mean  that  parent  and  child  and  the  community 
are  all  at  one  in  the  l)elief  that  education  is  only  education  wben 
it  has  its  use,  and  its  use  iu  a  direct  sense,  toward  a  vocation, 
an  occupation  or  a  professiofl."  He  al.so  said :  "I  have  no  other 
message  to  you  this  afternoon  than  merely  to  emphasize  my  opin- 
ion that  commercial  education — or  any  other  kind  of  education — 
can  best  be  imparted  when  it  is  imparted  in  such  a  way  as  to 
thoroughly  implant  fundamental  principles.  »  •  •  The  impor- 
tant thing  is  to  implant  them  thoroughly."  The  speaker  ques- 
tioned whether  it  was  possible  for  the  commercial  schools  to  give 
in  the  time  at  their  disposal  and  during  which  tbe  pupils  are 
willing  to  remain,  sufficient  training  in  the  subjects  which  tbe 
schools  attempt  to  teach.  He  thought  that  such  a  Federation  as 
ours  should  l)e  able  to  do  a  great  deal  to  educate  the  public  into 
an  understanding  of  the  extent  to  which  modoni  industrial  and 
commiucial  metliods  have  become  complex. 

The  Visit  to  the  Steel  Mills. 
Followiug  the  reading  of  this  paper  the  body  adjourned  tj 
visit  the  Homestead  mills  of  the  Carnegie  Steel  Compauy.  Afte.r 
a  pleasant  ride  through  the  residence  portion  of  the  city  and 
around,  over  and  alongside  of  the  many  hills  about  tbe  city  the 
party  reached  the  works  and  was  guided  through  the  immense, 
rolling  mills.  Jlere  adjectives  can  but  [worly  describe  the  Titanic 
operations  of  the  huge  machinery,  the  sturdy  workmen  and  the 
glowing  furnaces.  Migbty  billets  of  metal  were  put  red  hot  on 
the  rolls  and  flattened  out  by  their  mighty  jaws,  as  the  schoolboy 
migbt  flatteu  out  a  piece  of  chewing  gum.  (ireat  cranes,  with 
snouts  like  an  elephant's  trunk,  swung  around  and  around,  up  and 
down,  with  majestic  ease,  reached  out  and  picked  up  glowing 
blocks  and  set  them  down  on  tipping,  tilting  ibeds,  which  merci- 
lessly forced  them  through  the  rolls  that  flattened  them  out  into 
long,  snaky  strips  of  hot  steel.  The  making  of  armor  plate  was 
shown,  and  a  piece  of  armor  that  bad  been  tested  and  indented  by 
a  shell  was  exhibited.  It  was  well  worth  the  long  ride,  the  tramp 
over  railroad  tracks,  the  heat  and  dirt  and  discomfort  to  see  such 
wonderful  operations.  Never  before  has  the  company  permitted  a 
visit  to  the  armor  plate  works,  and  never  before  has  it  admitted 
ladies  to  parts  of  the  plant  which  we  visited.  The  extending  of 
this  courtesy  to  the  Federation  was  a  mark  of  kindness  on  the 
part  of  the  Carnegie  Company,  and  a  piece  of  enterprise  on  the 
part  of  Mr.  Andrews  and  bis  co-workers,  that  was  much  appreci- 
ated by  all  ami   bigllly    eMUiiiieiided. 


MoxDAT   Evening,   Dec.   30,   1907. 
The  annual   banquet  was   held   Monday   evening   in   the    Hotel 
Annex    banquet    room    and    was    a    ver.v    successful    affair.      During 
tile   disposition    of  the   menu   the   orchestra    entertained    the   diuers 
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with  numerous  selections  of  a  high  order.  Captain  Ashworth,  the 
first  -spealicr,  delivered  a  stirriu-  patriotic  address  of  remarljable 
Tigor  and  optimism  for  a  man  of  bis  years.  Mr.  Evans  spoke 
very  briefly  for  the  city  of  Pittsburg,  giving  some  interestmg  sta- 
tistics connected  with  the  early  history  of  the  settlement,  tn- 
doubtedlr  the  most  brilliant  speech  of  the  evening,  and  one  lis- 
tened to  with  the  most  interest,  was  that  of  Rabbi  Levy,  -the 
foremost  Jew  in  America."  For  breadth  of  view,  incisiveness  and 
thou-'bttuluess  bis  talk  could  not  be  surpassed.  The  rabbi  told 
some  excellent  stories  and  made  them  point  a  moral  and  adorn 
his  tale  His  theme  was  -Evidences  of  Progress."  One  evidence 
of  progress  which  gave  him  much  cause  for  satisfaction  is  the 
spirit  of  opposition  to  war  which  is  growing  so  rapidly  in  tbis 
ige  Another  evidence  of  progress  is  the  extent  to  which  the 
many  now  possess  the  things  which  were  at  one  time  the  treas- 
ures" of  the  favored  few  only— among  them  education,  riches,  tol- 
erance and  the  comforts  of  life.  This  excellent  toast  was  fol- 
lowed by  some  funny  stories  by  Dr.  King. 

The  first  toast  from  one  of  our  own  members  was  that  of 
H  G.  Healey,  who  paid  a  tribute  to  the  older  members  of  the 
profession.  He  said,  in  part:  -While  we  will  not  admit  that 
there  are  any  old  persons  In  our  Federation,  we  know  that  some 
have  labored  longer  in  this  particular  field  than  others. 

-Some  members  for  whom  we  have  the  greatest  esteem  and 
admiration  and  respect,  whom  we  have  come  to  regard  as  our 
captains  our  colonels,  our  generals,  are  Sadler,  of  Baltimore; 
Williams,    of   Rochester;    I'.r.nvn.    ..f    lllinnis:    Mnsselm.in.    Hinman 


^e/i/noM  QyCi/.  QAui  I/mis' 


E.  H.  XoR-MAN.  r.Ai-ri.\ui;i 


and  others,  and  b.st.  but  lu.t  least  by  any  means,  our  old  Uncle 
Robert  C  Sp.-ucer.  of  Milwaukee.  (Applause.,  It  speaks  volumes 
ioi  him  whin  he  is  given  the  title  of  relationship.  Those  of  us 
who  are  not  acquainted  with  him  should  know  a  great  ^f"^^"^^ 
understand  a  great  deal  when  they  bear  him  called  ancle  Rob- 
ert.'    This  is  the  first  of  the  twelve  annual  meetings  he  has  ever 

"''^'"-Education  is  the  spring  of  eternal  youth.  We  are  in  con- 
stant contact  with  the  young,  and  somehow  adapt  ourselves  to 
them  Nothing  else  can  be  so  effective  as  tuat  to  keep  us  young. 
In  the  hall  of  fame  of  business  education  are  inscribed  many 
names  That  hall  of  fame  is  in  the  hearts  of  our  members.  Tue 
time  mav  come  when  practical  education  in  the  United  btates  of 
'  America  "may  have  a  hall  of  fame-that  is,  a  visible  and  tangible 
one— but  it  can  be  no  more  permanent  or  no  more  real  than  the 
one  we  now  have." 

Dr  H  M  Rowe  followed  Mr.  Healey  with  a  response  to  the 
toast.  "From  Odium  to  Dignity."  Dr.  Rowe  said :  "The  odium, 
if  there  was  odium,  which  may  have  attached  to  the  work  of  the 
fathers  and  founders  of  this  line  of  education  must  have  arisen 
through  a  misunderstanding  of  what  they  did.  It  must  have 
come  largely  from  without.  Of  course,  mistakes  were  made  be- 
cause they  took  up  this  work  for  nothing.  They  met  a  demand 
which  they  thought  existed,  and  which  we  now  know  existed,  but 
they  did  it  without  any  special  preparation  and  under  circum- 
stances which  must  have  been  discouraging.  They  may  have 
adopted  methods  which  savored  of  bombast,  that  were  not  :u 
keepin-  with  the  methods  that  bad  been  followed  in  other  Imes. 
It  is  possible,  even  at  this  present  day,  that  some  of  the  things 
we  are  doing  are  not  just  the  things  which  would  make  the  best 
impression  on  those  not  familiar  with  the  true  spirit  of  onr  work. 


"Our  work  has  at  least  come  to  be  recognized  by  the  educa- 
tional authorities  of  this  country  as  one  of  pre-eminent  impor- 
tance. A  college  president  said  to  me  the  other  day  that  he  took 
off  his  hat  to  those  men  who  were  not  of  a  university,  who  h.ad 
no  special  training,  but  who  were  able  to  recognize,  years  in  ad- 
vance of  those  whose  business  it  was  to  give  instruction,  what 
were  the  demands  of  this  country  and  its  industries." 
TOESDAY  Afternoon,  Dec.  31,  1907. 
Tuesday  afternoon  a  paper  by  D.  W.  HotE,  of  Lawrence, 
Mass.,  on  "What  Makes  for  Better  Teaching,  '  which  was  to  have 
been  delivered  on  Saturday  afternoon,  was  presented.  Mr.  Hoff 
made  the  point  that  a  well-rounded  teacher  should  be  a  cultured 
man,  and  that  every  teacher  should  strive  for  this  broader  self- 
culture,  and  should  be  a  factor  in  the  life  of  the  community  as 
much  as  possible.  He  urged  the  mingling  with  people  who  do 
things,  the  reading  of  new  books  and  good  magazines,  and  the 
cultivation  of  a  fad  or  hobby.  He  thought  the  teacher  should  be 
in  touch  with  the  great  political  and  economical  problems  of  his 
day,  and  urged  that  every  teacher  should  be  an  active  member 
of  "some  progressive  organization  of  educators,  and  concluded  wiin 
tbis  appeal :  "Fellow  Teachers— Whether  we  are  but  thirty  years 
old,  or  sixty  years  young,  let  us  not  be  content  simply  to  exist— 
let  us  live  '." 

One  of  the  best  and  most  eloquent  papers  ever  read  at  a  con- 
vention was  that  of  E.  H.  Norman,  Baltimore,  Md.,  who  followed 
Mr.  Hoff.  Mr.  Norman's  topic  was  "Peace  on  Earth,  Good  Will 
Toward  Men."  His  paper  was  a  feelmg  discussion  of  the  con- 
ditions of  fierce  competition  between  business  schools  and  an  ap- 
peal for  a  funeral  at  which  all  the  old  animosities  and  destructive 
competitions  should  be  buried  deep.  Mr.  Norman  detailed  the 
success  which  had  followed  the  attempt  of  the  Baltimore  busine-^s 
schools  to  get  together,  and  said  that  he  hoped  that  the  Balti- 
more idea  might  sweep  over  the  country-  This  paper  will  be  pub- 
lished in  full  in  our  next  issue. 

Annual  Business  Meeting. 
Following  the  delivery  of  -Mr.  Normans  speech  and  preced- 
iu"  the  business  meeting,  J.  I.  Buchanan,  president  of  the  Pitts- 
bul-g  Trust  Company,  delivered  a  talk  on  business  penmanship, 
which,  though  very"  interesting  and  instructive,  does  not  permit 
of  being  quoted  very  freely. 

Under  the  head  of  new  business,  the  committee  on  recom- 
mendations contained  in  the  president's  address  reported  that  it 
recommended  that  the  chairman  of  the  general  executive  com- 
mittee should  reside  in  the  convention  city,  and  that,  if  possule, 
all  the  members  of  the  executive  committee  should  be  within  easy 
reach  of  the  convention  city,  and  that  the  advisory  council  and 
the  executive  committee  members  should  meet  the  day  preceding 
the  convention,  and  also  during  the  year  it  possioie.  The  recom- 
mendation was  adopted  without  opposition. 

The  advisory  council  recommended  the  adoption  of  a  memoer- 
ship  card  which  would  take  the  place  of  the  present  certificate, 
and  that  the  executive  committee  be  instructed  to  prepare  and 
print  a  card  about  2%x4  inches,  and  that  the  enrolling  commit- 
tee issue  such  a  card  to  each  member  upon  the  payment  oi  .iis 
dues.  The  card  is  to  be  signed  by  the  president  of  the  redera- 
tion  and  countersigned  by  the  president  of  the  affiliated  body  n. 
Which  the  member  wishes  to  be  enrolled,  etc  The  recommenda- 
tion was  adopted,  as  was  also  the  recommendation  of  the  council 
that  the  general  secretary  be  empowered  to  secure  shorthand  re- 
porters for  all  the  meetings  of  the  Federation  arfd  the  sections, 
and  that  these  reporters  be  compensated  for  their  work. 

A  resolution  was-  also  adopted  instructing  the  treasurer  to 
indemnify  himself  against  possible  loss  of  the  funds  of  the  oi- 
ganizatio'n  by  reason  of  the  failure  of  the  banks  in  which  he  bad 
deposited  the  money.  ,,      ^       -, 

A  new  bv-law  was  also  adopted  which  sets  forth  the  details 
fi.r  the  carrying  on  of  the  elections  of  officers  in  the  Federation 
•ind  the  sections.  The  by-law  contained  nothing  new.  but  simply 
put  into  effect  in  a  formal  manner  the  plan  under  which  the  elec- 
tions are  now  held.  Probably  the  most  important  recommenda- 
tion to  be  adopted  was  that  which  provided  a  new  by-law.  under 
the  terms  of  which  the  business  meeting  of  the  Federation  f'r 
the  purpose  of  holding  the  general  election  of  officers  and  select- 
ing the  place  of  meeting  should  be  held  on  the  afternoon  of  the 
dav  next  preceding  the  last  day  of  the  meeting. 

'  Considerable  debate  was  incurred  over  the  recommendation 
that  the  sum  of  $500  be  voted  tor  the  use  of  Uie  president  and 
..eneral  secretary  in  popularizing  and  improving  the  work  of  the 
Federation  At  Mr.  Miner's  suggestion  an  amendment  was  offered 
which  voted  the  general  secretary  a  salary  of  ?.500.  and  that  an- 
other sum  of  $300  be  voted  for  Incidental  expenses,  etc.  After 
considerable  discussion  and  a  statement  on  the  part  of  the  tre.T^- 
urer  that  there  would  probably  be  about  $1,500  on  hand  at  the 
end  of  this   meeting,   it  was  decided  that   the  recommendation   as 
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made  lie  ailoyteJ,  ami  that  in  adJitiou  to  this  expenditure  of  ^jOj 
the  geiuMal  seci-etary  be  paid  a  salary  of  .fSUO  aud  allowed  to 
continue  the  present  plan  of  receiving  a  commissiou  of  one-thirJ 
on   all  advertising  secured   for   the   program  of   the  meetings. 

The  hody  now  proceeded  to  the  election  of  officers  for  the 
coming  year,  resulting  in  tJie  unanimous  choice  of  E.  X.  Miner 
tor  president,  J.  F.  Fish  for  first  vice-president.  Miss  Elizabeth 
Van  Saut  for  Second  vice-president,  J.  C.  Walker  for  secretary, 
aud  C.  A.  i'aust  for  treasurer.  Mr.  .Miuer,  in  responding  to  the 
call  for  a  speech,   spoke   as  follows  : 

"Gentlemen  and  Ladies  of  the  Coaventiou,  Brothers  and  Sis- 
ters :  It  is  unnecessary  for  me  to  state  how  deeply  I  feel  the 
honor  you  have  bestowed  upon  me.  I  can  only  assure  you  that 
my  labors  in  your  behalf,  such  information  as  may  be  possessed 
by  the  president  of  the  Federation,  working  in  harmony  and  in 
conjunction  with  his  various  executive  committees  aud  advisory 
council,  shall  be  of  the  most  earnest  kind,  and  shall  at  all  times 
aud  in  fvery  instance  tend  to  the  uplifting  aud  the  'betterment 
and  advancement  of  commercial   education.      (Applause.) 

"I  have  no  creed  as  respects  commercial  education.  It  is  all 
one  to  me,  fi'om  Maine  to  Florida,  from  Texas  to  Washington, 
from  Wisconsin  to  Mississippi,  from  the  Penmanship  Section  to 
the  Bookkeei)ing  Section,  the  Commercial  School  Managers  and 
the  Business  Teachers,  and  last,  but  not  least,  very  dear  to  my 
heart,   the  Shorthand   Teachers. 

"I  sha'.l  endeavor  to  do  my  best.  I  'shall  try  at  all  times,  in 
e^'ery  thing  that  may  affect  your  interests  and  the  interests  of 
the  commercial  schools  of  this  country,  that  may  come  before 
me,  to  be  conservative  in  my  action,  to  be  guided  by  the  best 
counsel  that  I  can  get  from  the  advisory  council  and  from  the 
executive  committee,  from  older  heads  than  mine,  although  miue 
has  perhaps  grown  gray  in  the  service.  I  shall  serve  you  the 
best  I  can.      Von  have  only  to  iwint  the  way. 

■"I  thank  you  again  for  the  great  honor  that  you  have  con- 
ferred upon  me,  aud  I  shall  do  my  best  for  you  in  every  way-" 
(Continued  applause.) 

A  great  deal  of  surprise  was  occasioned  by  the  fact  that  when 
the  selection  of  a  place  of  meeting  for  next  year  was  brought  up 
the  city  of  Xew  Orleans  came  within  three  votes  of  securing  the 
convention  for  next  year.  The  iuvitation  to  meet  at  Xew  Orleans 
was  extended  by  Colonel  Soule,  through  C.  P.  Zaner.  Several  of 
the  politically  inclined  set  to  work  to  stir  up  enthusiasm  for  Xew 
Orleaus,  with  the  result  that  flfty-two  votes  were  cast  for  that 
city  as  against  fifty-five  for  Indianapolis,  the  city  to  receive  the 
honor  of  securing  the  next  meeting.  Ann  Ar;>or  and  Omaha  were 
also  suggested,  but  Indianapolis  sentiment  ran  high,  especially  as 
Mr.  Lockyear  and  the  Indianapolis  boomers  promised  to  have 
Vice-President  Fairbanks  and  James  Whitcomb  Riley  present  at 
the    next    meeting. 

Following  this  the  usual  motion  of  appreciation  aud  thanks 
was  extended  to  the  executive  committee,  the  city,  the  press,  Mr. 
Heinz,  the  Carnegie  Mills,  etc.,  and  an  adjournment  to  Indian- 
apolis.   l!i(rs.   carried  with  a  rush. 
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INATIOINAL  BUSINESS  TEACHERS'  ASSOCIATION 

HE  sessions  o£  the  Business  Teachers'  Associa- 
tiim  were  all  held  in  the  Martin  School.  The 
ri  ii.Mii  was  adinirably  adapted  to  the  work,  sev- 
eral large  exhibits  being  "made  there.  D.  L. 
.Musselman,  Jr.,  of  the  Gem.  City  Business  Col- 
Ill.,  presided. 

The  secretary,  E.  G.  Jones,  of  Johnstown,  Pa.,  was  a  mid- 
year appointment.  He  made  a  few  remarks  regarding  the 
general  management  of  the  section,  and  suggested  that  some 
one  be  elected  who  would  be  energetic  in  collecting  all  dues 
and  building  up  the  section. 

The  first  subject  on  the  program  was  a  paper  entitled, 
"To  What  Extent,  and  in  What  Way  Should  we  Teach  Busi- 
ness Ethics?"  by  E.  N.  !Miner,  editor  of  the  Phonographic 
World,  New  York.  Mr.  Miner  read  a  very  forceful  paper, 
and  we  hope  to  publish  it  at  length. 

The  discussion  was  very  favorable.  Amos  Cassell,  of 
Erie,  Pa.,  stated  that  a  talk  of  this  kind  was  just  what  the 
teachers  needed.  There  is  a  great  tendency  among  business 
school  men  that  they  must  do  their  share  in  character  building. 
E.  E.  Gaylord  said  that  one  should  not  only  teach  busi- 
ness   ethics,   but,    as   the    teacher   is   always   an    example,    he 


should  be  the   perfect   embodiment  of  all   that  he  would   lia\  c 
his  pupils  be. 

.\.  F.  Harvey,  of  Waterloo,  la.,  stated  that  the  Executive 
Committee  should  be  commended  in  highest  terms  for  putting 
the  subject-  on  the  programme.  Business  ethics  is  a  subject 
that  should  be  taught  in  the  schools,  and  that  business  school 
managers  and  teachers  should  ever  be  beyond  criticism  in  their 
general  deportment  in  business  life. 

C.  C.  Marshall,  of  the  Goodyear-Marshall  Publishing 
Company,  Cedar  Rapids,  la.,  then  read  a  very  vigorous  paper 
on  the  subject:  "Is  There  a  Place  for  Grammar  in  the  Busi- 
ness Course?"  This  paper  we  hope  to  publish  in  full  in  a 
later  issue.     There  was  no  discussion. 

It  was  decided  to  hold  the  election  of  officers  on  Satur- 
day. .\  motion  was  made  to  that  effect  by  E.  E.  Gaylord,  of 
Beverly,  Mass.,  and  seconded  by  W.  L.  Cochran,  of  New 
York. 

Saturii.w.  .a.  M.,  Decemukr  jH. 

The  meeting  was  called  to  order  by  the  president,  Mr. 
Musselman.  F.  E.  Lakey.  of  Boston.  Mass.,  read  a  paper  on 
"What   Shall    We   L).   with    the    Student    Who   Coines   to   Us 


E.  E.  Mfkvii.le.  Ci.evel-\xii,  (Ohio. 


Without  Sufficient  Previous  Education?"  Among  the  most 
interesting  points  brought  out  by  this  valuable  paper  were  the 
following : 

"To  sum  up  briefly  the  causes  which  send  us  pupils  poorly 
prepared  are  four : 

"i.  Unavoidable  ones.  2.  Lack  of  opportuntiy.  3.  False 
ideas  of  school  life.  4.  False  advertising.  The  remedies  sug- 
gested may  be  grouped  under  three  heads :  I.  Special  help  for 
temporary  cases.  2.  Special  classes  for  the  poorly  prepared, 
both  for  their  sake  and  for  the  sake  of  the  real  work  of  the 
school.  3.  Correct  teaching  based  on  a  knowledge  of  the 
human  material  backed  by  honest  advertising.  The  results 
we  may  fairly  expect  to  attain  are :  i.  Strong  and  loyal  gradu- 
ates and  non-graduates.  2.  Better  public  opinion.  3.  Better 
schools." 

Mr.  Lakey  spoke  at  length  on  these  topics,  and  we  hope 
to  publish  more  complete  abstracts  in  a  later  issue. 

C.  N.  Smith,  representative  of  the  Burroughs  Adding  Ma- 
chine Company,   Detroit,   Mich.,  gave  an  interesting  talk  ex-  ' 
plaining  the  various   uses   of   this  valuable   invention.     Many 
(Continued  nil  page  LXXIV.) 
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CONVENTION  NOTES 

IE  meetings  of  the  National  Commercial  Teach- 
ers' Federation  liave  come  to  mean  a  family 
reunion.  Despite  the  fact  that  meetings  have 
leen  held  as  far  west  as  St.  Louis,  and  as  far 
lorth  as  Milwaukee  and  Detroit,  and  south  as 
far  as  Cincinnati,  in  each  section  there  are  a  few  loyal  mem- 
bers who  are  always  present.  Xow  that  twelve  meetings  have 
been  held  and  twelve  weeks  have  been  spent  in  professional 
communion,  these  members  have  come  to  constitute  a  profes- 
sional family,  and  their  meeting  is  as  happy  and  their  parting 
as  reluctant   as  those  in  the   family   relationship. 


Pittsburg  is  all  right  I  Every  member  was  happily  sur- 
prised by  the  beautiful  weather  and  clear  atmosphere.  We 
all  went  pessimists  and  retu'rned  optimists. 

The  High  Schorl  Section  is  a  large  and  growing  member. 


Would  it  not  be  well  if  the  Private  School  Managers 
could  arrange  their  programs  so  that  they  might  attend  the 
meetings  of  some  of  the  sections?  They  miss  many  good 
things  that  they  ought  to  hear  and  see. 

The  Penmanship  Section  is  the  largest  in  the  Federation. 
It  is  also  one  of  the  most  harmonious.  One  of  the  prominent 
members  of  the  Federation  visited  the  section  several  times, 
and  he  stated,  "I  like  to  visit  this  section  because  they  do 
things." 

Andrews  and  Spangler  made  a  magnificent  convention 
team.  Andrews  retired  each  morning  at  three  o'clock  and 
was  up  again  at  six  as  fresh  as  if  he  had  slept  ten  hours. 
He  said  he  never  enjoyed  himself  so  much  in  his  life. 


Pittsburg  promised  much,  and  when  it  came  time  to  de- 
ier  the  goods    they  were  there.     Every  promise  was  more 


Showing  Aimit   Two-Thiklks  of  thk  Entire  .Attknuaxce  at  the  Coxvextion. 


than   fulfilled.     The  nieasun 


shaken  down  and   running 


The  Indianapolis  meeting  should  be  a  good  one.  and  if 
the  members  from  Hoosierdom  succeed  in  equalling  the  Pitts- 
Imrg  meeting  they  will  have  to  do  some  hard  work  between 
now   and  next   December. 

Maybe  the  penmen  were  not  glad  to  see  Mills,  the  cham- 
pion of  them  all.  Ves.  indeed.  Furthermore,  they  met  a  real 
man — with  real  red  blood  in  his'  veins — with  character  and 
poise.  Mills,  Lister,  Doner,  Mclntyre,  Zaner,  Palmer,  Will- 
iams, McCann,  Chambers.  Risinger,  Faust,  Fish,  Stacy.  Is 
not   that  a   group  worth   going  to  Pittsburg  to  see? 

The  penmen  did  not  forget  their  president  and  secretary. 
Chambers,  with  his  beautiful  cane,  looked  quite  like  a  Fifth 
axenue  swell,  and  Stacy,  with  his  new  pocketbook,  was  easily 
mistaken   for  a  Wall   street  magnate. 


It  is  now  "58"  varieties  instead  of  ": 
58th.  We  were  received  with  open  arms 
spot   in   true   Heinz    fashion. 


y."  and  we  are  the 
and  sealed  on  rlie 


.\nd  the  lunch— wasn't  it  good?  Hereafter  the  Heinz 
products  are  good  enough  for  the  business  educators.  Some 
of  the  good  housewives  should  have  been  present  to  hear  the 
lecture  by  the  dean  of  the  faculty.  Prof.  Steen,  V.  C.  P.  D. 
(Doctor  of  Vinegar.  Condiments  and  Pickles),  on  the  sub- 
ject of  vinegar.  One  of  the  educators  present  when  the  lec- 
ture was  finished  remarked  that  he  wished  he  had  some  to 
drink.     We  presume,  of  course,  he  meant  vinegar. 


Norman's  fairyland  banquet  must  be  realized  at  the  In- 
dianapolis meeting.  Would  it  not  be  a  beautiful  picture  to 
see  Xorman  as  Noah,  watching  the  educators  as  arm  in  arm 
they  marched  into  the  banquet  hall  just  as  the  animals  of 
old  entered  the   ark? 
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(Continued  from  page  LXXI.) 

school  proprietors  are  now  equipping  their  schools  with 
adding  machines,  and  this  talk  was  both  timely  and  profitable. 

M.  H.  Lockyear,  of  Lockyear's  Business  College,  Evans- 
ville,  Ind.,  read  a  paper  on  "How  Good  a  General  Schooling 
Should  a  Business  Teacher  Have?"  Here  are  some  of  the 
chief  points  made: 

"First  of  all,  a  successful  commercial  teacher  should  be 
the  possessor  of  an  investigative  mind.  He  should  learn  from 
observation  the  practical  things  of  life  which  are  not  included 
in  the  curriculums  of  business  schools.  He  should  use  good 
English,  be  a  good  penman,  be  accurate  at  figures,  be  correct 
in  deportment  and  be  a  lover  of  the  truth. 

"This  subject  also  involves  the  quality  and  kind  of  train- 
ing   furnished   by   our   public    schools,   and   right  liere   permit 


me  to  call  your  attention  to  the  fact  that  the  proprietors  and 
teachers  in  our  business  schools  have  but  little  knowledge  of 
the  branches  taught  in  the  public  schools  of  to-day  or  how  the 
instruction  is  imparted.  We  too  often  judge  of  the  quality 
of  the  work  done  there  by  the  product  that  comes  to  us. 
which  is  not  of  the  best,  for  quite  often  careless  and  indif- 
ferent pupils  enter  our  schools  because  they  are  behind-  in 
their  classes  of  dissatisfied  with  the  public  school.  For  these 
reasons,  I  believe  it  would  be  a  profitable  expenditure  of  time 
for  us  to  make  occasional  visits  during  the  recitation  periods 
to  our  public  schools,  especially  in  the  higher  grades,  in  order 
that  we  may  at  least  get  a  glimpse  of  the  methods  of  teaching 
.ow  in  vogue." 

Mr.  Lockyear  emphasized  the  fact  that  in  order  to  be  of 
the  most  benefit  to  the  unprepared  student  entering  the  aver- 
age business  school  the  commercial  teacher  should  know 
something  of  what  is  taught  in  the  schools  from  whence  he 
coiTies.  He  also  stated  that  the  teacher  of  business  branches 
should  at  least  have  as  good  an  education  as  tJie  average 
teacher  in  the  public  schools.  Commercial  schools  should  urge 
young  people  to  attend  the  public  schools,  if  possible,  until 
graduated  from  the  high  school. 

"In  conclusion  allow  me  to  say  that  the  instruction  se- 
cured in  the  public  school  and  the  experience  as  a  student 
and  as  a  teacher  in  a  commercial  school,  should  all  combine  in 
giving  the  true  commercial  teacher  a  willingness  to  give  his 
life  for  his  students." 

The  section  then  proceeded  to  the  election  of  officers  with 
the  following  result ;  ^I.  H.  Lockyear,  Evansville,  Ind.,  presi- 
dent ;  E.  G.  Jones,  Johnstown,  Pa.,  vice-president ;  Amos  Cas- 
sell,  Erie,  Pa.,  secretary.  Executive  Committee :  F.  E.  Lakey, 
Boston,  INIass. ;  E.  M.  Huntsinger,  Hartford,  Conn.;  E.  H. 
Norman,  Baltimore,  Md. 

Monday  A.  M.',  December  30. 

The  president,  Mr.  Musselman,  having  been  unexpectedly 
called  to  his  home,  the  newly  elected  president,  Mr.  Lockyear, 
presided. 

The  first  paper  on  the  programme  was  by  Earl  L.  Virden, 
of  the  Chicago,  111.,  Business  College,  on  the  subject  of  "To 
What  Extent  Should  We  Teach  'Office  Deportment'  to  Stu- 
dents?"    This  paper  is  well  worth  publishing  in  full,  and  we 


hope  to  have  space  for  it.  It  was  one  of  the  most  valuable 
papers  read  before  this  section. 

R.  H.  Peck,  of  Davenport,  la.,  then  followed  with  a 
paper  entitled:  "Office  Devices,  in  the  Class  Room."  He 
spoke  of  the  duplicating  class  of  machines,  and  said  that  no 
machine  had  ever  been  invented  that  had  given  such  an  impe- 
tus to  business  as  had  the  typewriter.  He  also  spoke  of  the 
importance  of  training  students  to  do  successful  work  on  the 
mimeograph.  The  muitigraph  is  a  new  invention,  and  its 
use  ;(nd  value  in  the  school  room  should  be  appreciated.  As 
a  duplicator,  where  many  copies  are  required,  it  has  no  equal. 
The  typewriter,  with  adding  attachment  and  billing  machines, 
all  received  attention.  Mr.  Peck  is  an  advocate  of  more 
machinery  in  the  schools.  Every  business  school  should  be 
equipped  with  all  the  latest  appliances,  and  the  pupils  should 
be  trained.  Too  many  schools  are  satisfied  with  an  equip- 
ment of  a  few  tables  and  chairs.  Adding  machines  have 
their  place  in  all  well  regulated  business  offices,  and  we 
ought  to  equip  our  schools  with  them. 

A.  D.  Wilt,  of  Dayton,  Ohio,  opened  the  discussion,  and 
spoke  of  the  use  of  the  phonograph,  saying  that  it  in  no  wise 
competed  with  shorthand. 

It  was  suggested  that  the  president  of  the  section  en- 
deavor to  arrange  matters  so  that  Mr.  Peck's  talk  could  be 
given  before  the  general  Federation. 

Archibald  Cobb,  of  the  Remington  Typewriter  Company, 
New  York,  read  a  paper  on  the  subject,  "The  Typewriter  in 
Bookkeeping  and  Billing."  At  the  present  time  bookkeeping 
to  a  very  great  extent  is  being  done  by  the  use  of  type- 
writers, and  Mr.  Cobb  described  the  uses  of  the  machine  in 
this  connection. 

George  C.  Russell,  of  the  Smith  Premier  Typewriter 
Company,  Syracuse,  N.  Y.,  described  at  length  the  results  of 
a  visit  to  England,  Ireland  and  Scotland  and  some  of  his  ex- 
periences in  endeavoring  to  introduce  labor  saving  devices 
in  the  offices  of  the  old  country.  He  said  that  in  England 
he  found  in  many  of  the  largest  houses  customs  which  had 
been  in  vogue  for  upwards  of  two  hundred  years.  Much  of 
the  work  is  duplicated,  and  everything  is  conservative  to  the 
extreme.     As  an  illustration,  he  spoke  of  an  order  which  they 


I^oiiisville.    Ky. 

placed  with  a  large  house  for  a  small  quantity  of  merchan- 
dise, and  said  that  the  order  was  copied  twenty-nine  times 
before  it  was  finally  filed  away. 

In  one  of  the  houses,  not  a  very  large  one,  there  were 
five  clerks  kept  constantly  employed  looking  up  lost  orders. 

Most  of  the  good  things  come  from  the  West.  He  de- 
scribed at  length  the  methods  in  one  of  the  large  mail  order 
houses  in  Chicago,  where  more  than  two  hundred  thousand 
dollars'  worth  of  mail  is  handled  every  day. 

E.  E.  Merville,  president  of  the  Spencerian  Business  Col- 
lege, Cleveland,  Ohio,  read  a  paper  on  tlie  subject,  "Business 
-Shows,  and  What  Business  Schools  May  Learn  from  Them." 
The  business  show  has  many  lessons  for  the  school  proprietor, 
the  chief  being  to  help  him  keep  abreast  of  the  times  so 
far  as  inventions  and  equipment  are  concerned. 

This  completed  the  entire  programme  of  the  Business 
Section,  and  the  adjournment  was  final. 
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NATIONAL  SHORTHAND  TEACHERS'  ASSOCIATION 

Friday  Afieknoon,  Dec.  27,  1907. 

HE  first  important  feature  of  the  twelfth  annual 
meeting  of  the  National  Shorthand  Teachers' 
Association,  held  in  Pittsburg,  December  27-31, 
was  the  reading  of  the  address  of  President 
Tinus.  In  his  address  Mr.  Tinus  made  several 
excclleoi  rcc  immendations  touching  upon  the  conditions  ob- 
tainmg  m  shorthand  teaching.  He  said,  in  part :  "Here  per- 
mit me  to  offer  a  friendly  criticism  of  some  of  the  books  on 
shorthand.  It  is  this :  Authors  and  publishers,  in  endeavor- 
ing to  meet  the  seeming  popular  demand  for  short  courses 
in  shorthand,  have  gone  dangerously  near  the  opposite  ex- 
treme by  making  their  books  mere  skeletons,  giving  only  out- 
lines, as  it  were,  of  the  systems  they  would  present,  thereby 
adding  much  to  the  erroneous  opinion  held  by  many  prospec- 
tive students  of  the  art,  viz.,  that  to  become  a  good  short- 
hand writer  it  is  only  necessary  to  devote  a  few  hours'  study 
'..0  the  subject,  at  convenient  intervals  for  a  few  weeks,  and 
the  task  is  accomplished.  Let  us  not  get  the  course  of  in- 
struction too  brief,  and  further,  in  the  vain  endeavor  to  give 
the  student  a  great  deal  of  sentence  mattef  to  write — easy 
letters,  etc. — let  us  not  neglect  to  teach  him  word-building, 
instantaneous  word-building,  that  peculiar  ability  necessary  in 
all  rapid  writing  of  difficult  matter,  and  without  which  the 
writer  is  a  hopeless  failure." 

Secretary  Haymond  reported  a  balance  of  $54  on  hand  to 
be  turned  over  to  the  general  secretary.  The  chairman  of 
the  Executive  Committee,  Ford  O.  Harrison,  also  reported 
briefly. 

Archibald  Cobb,  of  New  York,  read  a  paper,  in  which  he 
argued  that  the  schools  teaching'  shorthand  should  endeavor 
to  interest  business  men  and  professional  men  and  the  public 
generally  in  shorthand  as  a  means  of  writing,  instead  of  con- 
fining themselves  to  the  value  of  shorthand  as  a  position- 
getting  subject.  It  is  Mr.  Cobb's  belief  that  the  schools  can 
do  much  to  make  shorthand  more  widely  taught  and  generally 
practiced,  and  that  to  do  so  would  bring  its  inevitable  reward 
in  increased  business. 

W.  D.  M.  Simmons,  Nashville,  Tenn.,  after  contrasting 
the  merits  of  the  sight  and  touch  methods  of  teaching  type- 
writing, pleaded  for  a  scientific  keyboard  which  would  com- 
mend itself  to  the  typewriter  companies  for  universal  adop- 
tion. His  paper  provoked  a  great  deal  of  discussion  and 
caused  the  appointment  of  a  committee  to  consider  the  mat- 
ter and  report  at  the  next  meeting.  The  committee  appointed 
consisted  of  Mr.  Simmons,  Mr.  Van  Sant,  Miss  Healy,  ^Ir. 
O'Keefe  and  Miss  Horner. 

S.\TURD.\Y    FORENOOX.    DeC.    28,    I907. 

Saturday  morning  the  paper  of  Thomas  P.  Scully,  en- 
titled "What  Should  Be  .Accomplished  During  the  Theoretical 
Period  of  the  Shorthand  Course,"  was  read  by  Mr.  Kelley. 
]\Ir.  Scully  emphasized  the  fact  that  a  thorough  knowledge  of 
the  principles  of  the  system  was  the  basis  of  shorthand  abil- 
ity, and  that  the  theoretical  period  of  the  course  should  in- 
clude a  great  deal  that  might  possibly  be  thought  to  come 
under  the  head  of  more  advanced  work.  He  secures  good 
results  in  typewriting  by  stimulating  enthusiasm  through  tlie 
means  of  comparisons  of  the  work  of  his  pupils,  etc. 

W.  P.  Potter,  Sparta  High  School,  Sparta,  III.,  took  up 
the  subject,  "What  Should  Be  Accomplished  During  the  Dic- 
tation Period,"  and  gave  an  excellent  paper  on  the  subject. 
His  idea  is  that  dictation  practice  from  the  works  of  the  best 
authors  should  be  a  feature  of  the  advanced  work,  and  that 
it  is  not  necessary  to  sacrifice  legibility  for  speed.     He  called 


attention  to  the  value  of  commercial  geography  and  com- 
mercial law,  and  thought  that  business  writing  should  be  a 
requirement  of  the  shorthand  course. 

J.  N.  Kimball,  New  York,  read  an  unusually  happy  paper 
on  the  subject,  "The  Hobbies  and  Fads  in  Teaching  Short- 
hand." It  was  one  of  the  most  amusing  and  interesting 
papers  heard  for  some  time,  abounding  in  clever  turns  and 
excellent  stories.  One  of  Mr.  Kimball's  hobbies  is  the  giv- 
ing of  dictation  practice  by  means  of  the  phonograph. 

"The  Shorthand  Teachers'  Library"  was  treated  by  J. 
W.  Beers,  who  has  one  of  the  finest  collections  of  shorthand 
books  in  the  world.  Mr.  Beers  argued  that  the  shorthand 
teacher  should  have  an  interest  in  something  outside  of  his 
subject,  and  that  this  interest  should  be  one  that  would  take 
up  his  attention  in  a  systematic  manner.  Mr.  Beers's  paper 
was  received  with  very  much  interest  because  of  its  practical 
nature  and  the  authority  with  which  he  could  speak. 

MoNu.w  Forenoon,  Dec.  30,  1907. 

Monday  morning  Mr.  Kimball's  paper  was  followed  up 
by  a  presentation  of  the  advantages  of  the  talking  machine 
in  schools  by  Russell  Mitchell,  of  the  Columbia  Phonograph 
Company,  Pittsburg.  Mr.  IMitchell  explained  the  advantages 
of  the  phonograph  as  a  mechanical  adjunct  to  the  teaching 
of  shorthand.  He  was  followed  by  Mr.  Lyttle,  of  the  Edison 
Phonograph  Company,  Pittsburg.  Both  of  these  gentlemen 
were  very  closely  questioned  by  those  who  were  interested  in 
the  subject  of  talking  machines.  They  made  an  excellent 
impression  upon  the  body,  and  doubtless  made  many  friends 
for  their  devices.     Tlie  matter  of   plinnograph   dictation  and 


C.  R.  T.\TE,  CiNci.N'-\-\Ti,  Ohio. 

the  problem  of  class  teaching  versus  individual  teaching  were 
discussed  briefly  by  John  R.  Gregg,  Miss  Mollie  Wilson, 
Dubuque,  la.;  Robert  A.  Grant,  L.  P.  Bettinger  and  S.  H. 
East. 

The  most  formal  paper  at  this  session  was  that  of  R.  E. 
Tulloss,  Springfield,  O.,  who  spoke  on  the  subject,  "My 
Method  of  Teaching  Touch  Typewriting."  Mr.  Tulloss's 
paper  proved  to  be  one  of  the  best  of  the  entire  convention 
and  provoked  a  great  deal  of  valuable  discussion.  The  most 
important  feature  of  his  method  is  that  he  begins  by  teaching 
the  use  of  the  index  fingers  instead  of  the  little  fingers, 
starting  with  the  centre  of  the  keyboard  instead  of  the  out- 
side keys.  Mr.  Tulloss  argued  that  this  method  of  beginning 
with  the  easy  fingers  and  proceeding  to  the  difficult  ones  by 
gradual  stages  was  the  only  pedagogically  correct  method 
of  teaching  fingering.  He  made  his  point  so  convincingly 
that  many  of  those  present  were  led  to  believe  that  his  plan 
possessed  advantages  over  the  other  plan.  The  discussion 
was  participated  in  by  L.  P.  Bettinger,  who  said  that  he  had 
been  very  successful  in  teaching  a  method  similar  to  Mr.  Tul- 
loss's ;  also  by  J.  A.  Lyons.  Robert  A.  Grant,  .\.  C.  Van  Sant 
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and  others.  On  motion  the  discussion  was  carried  over  until 
the  next  morning,  so  that  it  might  be  taken  up  and  con- 
tinued at  greater  length. 

Tuesday  Forexoox,  Dec.  31,  1907. 

When  the  discussion  was  renewed  on  Tuesday  morning 
it  lagged  somewhat,  as  the  banquet  seemed  to  have  tired  out 
those  who  had  participated  in  the  discussion  with  so  much 
interest  on  Monday.  The  point  was  made,  however,  by  jNIiss 
Gertrude  O.  Hunnicutt  that  a  mistake  is  made  in  emphasiz- 
ing too  much  the  difficulties  likely  to  be  encountered  by  the 
pupil  in  training  his  little  fingers.  Her  idea  was  that  the  lit- 
tle fingers  should  not  be  dubbed  weak  or  difficult,  thus  re- 
enforcing  Mr.  Tulloss's  arguments  in  favor  of  beginning  with 
the  fingers  concerning  which  no  question  of "  weakness  or 
difficulty  can  be  raised. 

Frank  E.  Pelton,  official  reporter  of  the  Common  Pleas 
Court,  Pittsburg,  read  an  exhaustive  paper  on  a  "Reporter's 
View  of  Shorthand."  It  was  a  statement  of  the  views  of  one 
who,  while  not  familiar  with  all  the  details  of  teaching,  had 
observed  closely  the  conditions  prevailing  in  the  shorthand 
profession.  He  divided  stenographers  into  two  classes — 
those  who  could  deliver  the  goods,  and  those  who  were  will- 
ing to  work  for  experience,  salary  no  object.  He  said:  "To 
the  first  class  I  say,  God  speed  and  good  luck;  to  the  second 
class  I  say,  either  quit  the  business  entirely  or  go  back  to 
school."  Mr.  Pelton  said  that  the  shorthand  schools  should 
and  could  kill  off  the  second  clas~.     He  made  the  suggestion 
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that  nothing  short  of  a  common  school  education  should  qual- 
ify a  person  to  take  up  the  study  of  shorthand,  and  thai 
those  not  possessing  it  should  be  discouraged  from  attempt- 
ing the  study.  This  paper  was  discussed  by  Mr.  Van  Sant. 
Mr.  Gregg,  Mr.  Ross  and  Mr.  Andrews. 

A  paper  of  unusual  interest  and  value  was  that  on 
"Business  Practice  for  the  Shorthand  Course,"  by  C.  A.  Bal- 
comb,  Spencerian  Business  School,  Cleveland,  Ohio.  In  his 
paper  Mr.  Balcomb  touched  upon  the  ever-present  problem  of 
fitting  shorthand  pupils  for  office  work  and  equipping  them 
for  the  many  duties  that  are  now  required  of  a  stenographer 
in  a  business  office. 

He  said  that  young  stenographers  learned  more  in  the 
first  month  in  a  good  business  office  than  they  learned  in  the 
last  two  or  three  months  of  their  business  college  course.  He 
thought  that  the  last  month  or  two  of  the  average  pupil's 
course  is  largely  wasted  and  that  enthusiasm  is  almost  en- 
tirely lacking.  He  called  attention  to  the  inability  of  the 
average  young  stenographer  to  bill  correctly  and  rapidly,  to 
tabulate,  to  file  letters,  to  mail,  enclose,  seal  and  stamp,  etc., 
to  say  nothing  of  depositing  money  and  being  familiar  with 
telegrams,  orders,  way  bills,  etc.  He  even  went  so  far  as 
to  intimate  that  few  business  college  graduates  could  copy 
tw-enty-five  circular  letters  without  making  an  error,  and 
asked  how  many  students  in  business  colleges  could  take  a 
letter  in  longhand  and  from  dictation  at  the  rate  of  twenty 
words  a  minute  make  a  perfect,  or  even  an  acceptable  tran- 
script. 


The  point  of  ilr.  Balcomb's  paper  was  that  a  business 
practice  department  should  be  inaugurated  and  that  the  pupils 
should  be  given  actual,  prattical  work.  He  argued  that  there 
was  time  enough  for  this  in  the  course  if  the  course  was 
managed  rightly. 

Reports  of  committees,  election  of  officers  and  general 
business  was  the  next  on  the  program.  Miss  Hunnicutt  gave 
her  report  as  chairman  of  the  Committee  on  Simplified  Spell- 
ing. 

E.  N.  Miner  called  the  attention  of  the  association  to  the 
fact  that  there  was  a  rule  on  their  books  against  using  the 
meetings  as  advertising  mediums  for  any  company,  or  the 
rooms  in  which  the  convention  is  held  as  a  place  for  dis- 
tributing advertising  matter.  He  said:  "I  object  to  adver- 
tising of  any  nature  whatever  in  the  rooms  of  this  associa- 
tion. I  think  that  our  secretary  and  executive  committee 
should  see  to  it  that  after  we  have  passed  a  resolution  and 
adopted  it  as  the  law  of  this  body  that  it  should  be  enforced 
to  the  letter.  We  should  not  make  fish  of  one  and  flesh  of 
another."  Mr.  Miner  also  mentioned  the  importance  of  the 
office  of  vice-president,  as  that  officer  is  manager  and  con- 
ductor of  an  employment  department  for  the  benefit  of  the 
association.  "I  sincerely  hope,"  he  said,  "that  the  president- 
elect will  instruct  his  executive  committee  and  advisory  coun- 
cil so  that  this  emploj-ment  department  in  the  year  to  come 
may  be  productive  of  some  results,  and  that  this  body,  as  a 
whole,  may  work  for  the  teachers  who  need  our  help.  We 
are  the  National  Shorthand  Teachers'  .'\ssociation,  and  as 
such  we  should  look  to  it  that  we  assist  the  teachers  in  every 
way  we  possibly  can." 

The  following  officers  were  elected  for  the  coming  year: 
President,  Raymond  P.  Kelley,  Chicago,  111. ;  vice-president, 
W.  D.  M.  Simmons,  Nashville,  Tenn. ;  secretary,  F.  E.  Hay- 
inond,  Evansville,  Ind. ;  advisor}'  council,  W.  I.  Tinus,  Chi- 
cago, 111. :  John  R.  Gregg,  New  York ;  D".  D.  Mueller,  Cin- 
cinnati, O. 

The  meeting  adjourned. 


NATIONAL    PRIVATE    SCHOOL  MANAGERS'  ASSOCIATION 

Fkid.w,  a.  M.,  December  27. 
*'TER  the  President's  address  by  Enos  Spencer, 
this,  the  following  programme  was  carried  out : 
Secretary-Treasurer's  Report  by  T.  W.  Book- 
myer,  Cincinnati,  Ohio.  "Co-operation,  The 
Spirit  of  the  Times,"  by  John  R.  Gregg, 
General  Discussion. 

S.vTURD.^v,  A.  M.,  December  28. 
"Possible  Benefits  to  be  Derived  from  a  Summer  Chau- 
tauqua," was  the  subject  of  a  paper  read  by  A.  F.  Harvey,  of 
Waterloo,  la.     This  was  discussed  by  H.  M.  Rowe.  Baltimore, 
Md..  and  George  Vincent,  Chicago.  111. 

Monday,  A.  M.,  December  30. 

The  meeting  was  called  to  order  by  the  president,  Enos 
Spencer  at  9:45.  The  committee  auditing  the  books  of  the 
secretary  and  treasurer  reported  that  the  books  were  found 
to  check  up  all  right. 

The  report  of  the  committee  on  a  summer  chautauqua 
was  made  verbally  by  the  chairman,  A.  F.  Harvey,  and  the 
committee  was  continued  and  advised  to  act  definitely  in  mat- 
ters during  the  summer  for  a  chautauqua  meeting  with  the 
New  York  Chautauqua. 

H.  G.  Healey,  of  New  York,  next  read  his  paper  on 
"An  Economical  View  of  the  Sale  of  Tuition."  which  was 
discussed  by  Mr.  Simmons,  of  Nashville,  Tenn..  and  H.  A. 
.Hall,  of  Pittsburg,  Pa. 
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It  was  announced  that  a  trip  to  the  Carnegie  Steel  Mills 
was  to  be  made  this  afternoon. 

Miss  E.  M.  Johnston,  Elyria,  Ohio,  next  read  her  paper 
on  "Uniform  Entry  Requirements,"  which  was  discussed  by 
several  of  the  members. 

H.  G.  Yocum,  of  Massillon,  Ohio,  next  read  a  paper  on 
"The  Necessity  and  Possibility  of  Organization,"  after  which 
the  meeting  adjourned. 

Tuesday,  A.  M.,  December  31. 

A  report  of  the  committee  on  securing  a  general  secretary 
was  given  by  the  chairman,  J.  D.  Brunner,  who  stated  that 
the  committee  had  decided  that  there  was  not  enough  funds 
to  warrant  the  employment  of  a  general  secretary  for  the  as- 
sociation. It  recommended  the  hiring  of  a  stenographer  for 
the  office  of  the  secretary  and  president  of  the  federation, 
to  secure  new  members  and  advance  the  object  of  the  con- 
vention by  correspondence. 

L.  A.  Arnold,  of  Denver,  Col.,  next  read  his  paper  on 
"Most  Urgent  Needs  of  Business  Colleges,"  which  was  dis- 
cussed by  Enos  Spencer. 

A  resolution  was  proposed  by  Enos  Spencer,  as  follows : 

The  Chair  desires  to  make  the  following  recommenda- 
tions : 

1.  That  the  very  important  matter  of  tuition  rates  may 
be  carefully  considered  by  thoughtful  men  who  will  take  up 
the  subject  as  a  business  proposition.  I  recommend  that  there 
be  appointed  a  commission  of  five  (5)  members  to  be  known 
as  the  "Commission  on  Tuition  Rates."  That  said  commis- 
sion shall  be  charged  with  the  duty  of  investigating  condi- 
tions prevailing  in  different  parts  of  the  country,  and  recom- 
mend what  they  consider  a  fair,  equitable  rate  of  tuition 
for  every  city  and  localit}-.  That  said  rates  be  submitted  to 
every  member  at  the  earliest  possible  date,  and  also  reported 
to  this  body  at  its  next  meeting. 

2.  In  view  of  the  fact  that  when  this  section  holds  its 
meetings  at  the  time  and  place  of  the  annual  meetings  of 
the  federation,  and  the  other  sections,  our  officers  who  give 
proper  attention  to  their  duties  arid  all  members  who  get 
full  benefit  of  our  meetings,  are  deprived  of  the  pleasure  and 
advantage  offered  by  the  other  sections,  and  further  that 
when  our  members  are  true  and  faithful  to  their  obligations 
to  our  sections  at  these  annual  meetings  the  other  sections 
are  deprived  of  the  presence,  wisdom,  advice  and  counsel  of 
our  members ;  and  still  further,  our  membership  being  com- 
posed entirely  of  managers  and  proprietors,  the}'  are  deeply 
interested  in  the  meetings  and  work  of  the  other  sections,  and 
should  attend  all  their  meetings ;  therefore,  it  is  recommended 
that  if  it  can  possibly  be  arranged,  the  meetings  of  this  sec- 
tion be  held  at  a  time  and  place  separate  and  apart  from  the 
annual  meetings  of  the  federation  and  sections  other  than 
tliis ;  and  further,  that  this  recommendation  may  be  properly 
carried  out  if  proper  support  from  our  membership  can  be 
secured,  the  incoming  executive  committee  is  requested  to 
correspond  with  the  members  and  if  they  can  secure  the  defi- 
nite promise  of  a  sufficient  number  to  attend  a  midsummer 
meeting  they  be  and  are  hereby  authorized  and  empowered 
to  call  such  meeting  at  such  time  and  place  as  they  may  deem 
best. 

It  was  moved,  seconded  and  carried  that  a  commission 
on  first  recommendation  of  the  above  resolution  be  concurred 
with. 

It  was  also  moved,  seconded  and  carried  that  the  second 
recommendation  be  referred  to  the  Executive  Committee  and 
instructed  to  carry  it  out.  A  report  of  the  Summer  Chautau- 
qua Committee  was  given  by  Chairman  A.  F.  Harvey,  as 
follows : 


We,  your  committee  appointed  to  confer  with  the  au- 
thorities of  the  Chautauqua  (N.  Y.)  Association  concerning  a 
summer  session,  not  being  able  to  get  a  definite  proposition 
from  that  association  until  several  days  after  this  meeting 
shall  have  adjourned,  therefore  recommend  that  the  matter 
be  referred  to  the  President  and  Executive  Committee  with 
power  to  act. 

A.  F.  H.\RVEY,  Chairman. 

The  committee  on  tuition  rates  was  appointed  by  the  Chair 
as  follows : 

The  West — J.  .\.  Lyons,  Chicago,  111. 
The  East — E.  M.  Huntsinger,  Hartford,  Conn. 
The  South — George  Soule,  New  Orleans,  La. 
The^North— D.  N.  Berkey,  Cleveland,  Ohio. 
The  association  next  proceeded  to  the  election  of  officers 
which  resulted  as  follows : 

President — E.  E.  Merville,  Cleveland,  Ohio. 
■  Vice-President — A.  D.  Wilt,  Dayton,  Ohio. 
Secretary-Treasurer — T.  W.  Bookmyer,  Cincinnati,  Ohio. 
The  new  President,  Mr.  E.  E.  :Merville,  next  addressed  the 
association  and  gave  his  appreciation  of  the  honor  conferred 
upon  him  in  electing  him  its  president.     .\  motion  was  carried 
to  adjourn  subject  to  the  o.ill  of  I'le  Kxeculive  Committee. 


i 

r\ 

i 

NATIONAL  PEINMAINSHIP  TEACHERS'  ASSOCIATION 

liE  meetings  of  the  Penmanship  Section  were 
held  in  the  Martin  School.  The  first  session  was 
held  on  Friday  afternoon,  December  27th.  There 
were  about  three  dozen  teachers  present.  The 
reading  of  the  minutes  of  the  previous  meeting 
was  dispensed  with. 

President's  Address. 

The  president,  C.  S.  Chambers,  of  Covington,  Ky.,  made 
a  few  opening  remarks.  He  said,  "We  gather  here  from  the 
East  and  from  the  West  for  the  purpose  of  exchanging  ideas. 
I  hope  that  none  will  keep  silent.  If  you  have  one  good  idea 
that  will  advance  the  cause  of  good  writing,  let  us  have  it. 
I  am  sure  that  every  one  has  something  to  contribiite.  If  you 
have  not,  then  you  are  not  progressing."   Mr.  Chambers  stated 
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further  that  he  had  found  that  it  was  the  man  or  woman 
who  deviates  from  the  beaten  path  that  is  usually  enthusiastic 
about  his  work. 

Talk  by  Mr.  Plummer. 
The  first  number  on  the  programme  was  a  talk  entitled, 
"The  Value  of  Extremes  in  Business  Writing,"  by  J.  E. 
Plummer,  Sadler's  Business  College,  Baltimore,  Md.  Mr. 
Plummer  is  himself  a  good  illustration  of  his  subject;  namely, 
that  he  is  an  extreme  of  'conscientious,  earnest  and  positive 
effort.  As  a  pedagogic  dynamo  of  almost  irresistible  dynamic 
force,  it  would  be  difficult  to  find  his  equal.     If  any  of  his 


pupils  succeed  in  thinking  i)f  anytliing  except  the  lesson  in 
hand,  they  are  certainly  young  men  and  women  of  extraordi- 
nary will  power.  Mr.  Plummer's  talk  was  pedagogical  rather 
than  penmanistic.  He  is  a  veritable  live  wire,  and  unless  we 
mistake  not,  every  teacher  who  heard  his  talk  was  compelled 
to  imbibe  a  fair  share  of  positivism. 

According  to  Mr.  Plummer's  idea  there  are  two  essential 
things  to  make  one  a  success  in  writing;  first,  being  careful 
and  anxious  to  learn — in  other  words,  being  interested ;  sec- 
ond, training  pupils  to  see.  The  average  pupil  cannot  see. 
He  cannot  judge  strokes,  neither  length,  slant  nor  weight.  It 
is  the  teacher's  chief  duty  to  help  him  see.  Mr.  Plummer  is 
deviating  from  the  beaten  path  considerably  in  that  he  teaches 
the  lateral  movement  before  the  up  and  down. 

C.  A.  Faust,  of  Chicago,  111.,  was  asked  to  discuss  the 
paper,  and  did  so  by  illustrating. how  he  developed  the  lateral 
movement. 

R.  A.  Grant,  of  the  Yeatman  High  School,  St.  Louis,  Mo., 
was  next  on  the  program.  The  subject  of  his  paper  was, 
"Speed  and  Legibility  vs.  Slow,  Accurate  Writing  in  the 
Class  Room."  He  prefaced  his  remarks  by  saying  that  while 
he  was  not  at  present  teaching  writing,  yet  the  success  he 
had  achieved  in  life  was  due  almost  entirely  to  the  fact  that 
he  had  devoted  a  great  deal  of  time  to  penmanship  and 
methods  of  teaching  it.  Mr.  Grant  emphasized  the  impor- 
tance of  practical  penmanship,  spoke  of  some  of  the  changes 
that  had  taken  place  in  the  past  few  years,  and  called  atten- 
tion to  the  tendency  at  the  present  time  to  teach  a  more 
practical  style  of  writing.  He  said  in  part:  "While  it  is 
perhaps  the  intention  of  all  teachers  of  penmanship  to  train 
their  pupils  to  write  an  easy,  rapid,  practical  style,  many  fail 
to  develop  a  reasonable  degree  of  speed  when  combined  with 
ease  and  legibility.  We  should  teach  our  pupils  to  write  while 
in  school  just  the  way  they  will  be  required  to  write  when 
they  enter  a  progressive  business  office. 

"The  successful  teacher  must  be  a  thinker,  an  investi- 
gator, a  person  who  is  willing  to  weigh  the  merits  of  all 
systems  and  methods  impartially  and  then  act  in  accordance 
with  his  own  best  judgment. 

"While  it  is  desirable  that  the  teacher  of  business  writ- 
ing should  learn  to  write  an  accurate,  ornamental  style,  for 
this  will  give  him  control  and  knowledge  of  the  movement 
that  can  be  gained  in  no  other  way,  it  is  more  important 
that  a  plain,  connected,  business  style  be  well  learned." 

He  gave  the  teachers  a  real  lesson,  and  the  speed  kept 
them  moving  pretty  rapidly.     Eighty  capital   .\'s  were  made 


per  minute.     He  drilled  them  on  several  of  the  small  letters, 
and,  while  maintaining  that  legibility  was  of  first  importance, 
yet  the  writing  should  be  done  at  a  business  rate  of  speed. 
S.\TUED.\Y,  A.  ]\I.,  December  28. 

The  first  number  on  the  program  for  Saturday's  session 
was  a  talk  entitled,  "The  Teacher  and  His  Subject,"  by 
Horace  G.  Healey,  editor  of  the  Penman's  Art  Journal,  New 
York.  The  discussion  dealt  with  the  historic  and  present 
use  and  importance  of  the  great  art  of  writing.  It  was  the 
speaker's  purpose  to  call  the  teachers'  attention  to  the  fact 
that  they  were /engaged  in  teaching  an  art — the  greatest  ever 
invented  by  the  human  mind.  Abstracts  from  this  paper  will 
be  published  in  a  subsequent  issue. 

R.  C.  Cottrell,  of  Elwood,  Ind.,  next  read  a  paper  on  the 
subject,  "What  a  Supervisor  Finds  in  the  Way  of  Good  Writ- 
ing."   He  said  in  part : 

"One  scarcely  steps  into  a  class  room  until  you  see  the 
evil  effects  of  vertical  writing  creeping  out  in  a  hundred 
different  ways.  This  to  me,  with  cramped  hands  and  fingers, 
a  direct  outgrowth  of  the  vertical  system,  has  been  and  is 
one  of  the  hardest  problems  to  solve,  the  most  difficult  and 
stubborn  waj's  to  correct  and  overcome,  but  slowly  I  see  it 
taking  its  departure  as  the  child's  fingers  straighten  out  and 
the  hand  and  arm  take  a  more  easy  pose." 

Mr.  Cottrell  then  proceeded  at  length  to  give  the  teach- 
ers his  method  of  meeting  and  eradicating  the  difficulty.  We 
hope  to  publish  further  abstracts  of  this  paper  in  a  later 
issue. 

The  paper  by  E.  E.  Gaylord,  Beverly,  Mass.,  "The  Value 
of  Penmanship  to  the  Commercial  Teacher,"  was  moved  for- 
ward on  the  program.  This  paper  was  one  of  the  most  valu- 
able read  at  the  meeting,  and  abstracts  will  be  published  later. 

Owing  to  the  absence  of  E.  W.  Stein,  of  Duff's  College, 
Pittsburg,  Pa.,  J.  C.  Mclntyre,  of  the  same  school,  read  his 
paper  on  the  subject  of  "Radiation." 

MoND.w,  A.  M.,  December  30. 

Owing  to  the  absence  of  the  first  speakers,  the  president 
called  on  C.  A.  Faust  to  give  a  lesson  on  the  oval.  Mr.  Faust 
did  this  in  his  usual  enthusiastic  manner,  much  to  the  profit 
of  the  teachers  present. 

A.  N.  Palmer,  of  Cedar  Rapids,  la.,  then  read  his  paper 
on  the  subject,  "Teaching  Penmanship."  Mr.  Palmer  spoke 
at  length  about  the  importance  of  proper  beginnings.  Among 
his  points  were  the  following :  First,  get  the  position ;  second, 
get  muscular  freedom ;  third,  secure  proper  pen  and  hand 
positirn.     He  advocates  the  use  of  the  straight  line  and  then 
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New  York  City.  Lawrence,  Mass.  Columbus.  Ohio. 

of  the  traced  oval.  These  are  about  the  only  drills  he  be- 
lieves are  necessary. 

Mr.  Palmer  described  at  length  the  interest  being  taken 
in  the  teaching  of  muscular  movement  writing  by  the  teachers 
and  pupils  of  New  York.  At  the  present  time  something 
more  than  five  thousand  teachers  are  engaged  in  taking  les- 
sons and  through  them  two  or  three  hundred  thousand  pupils. 

C.  E.  Doner,  of  Beverly,  Mass.,  read  a  very  interesting 
paper  on  "Arm  Movement  in  the  Primary  Grades."  Mr.  Doner 
is  one  of  America's  foremost  penmen,  and  his  work  as  super- 
visor   is   attracting   widespread   attention.      His   views   on   all 
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mattei'S  pertaining  to  penmanship  are  listened  to  attentivelj'. 
He  said  in  part :  "I  am  a  firm  believer  in  teaching  arm  move- 
iiK-nt  in  the  primary  grades,  but  only  as  supplementary  work. 
I  mean  by  supplementary  work  that  movement  exercises 
should  be  practised  in  connection  with  the  regular  penmanship 
lesson.  My  way  of  thinking  on  this  subject — I  may  later 
change  my  mind,  however — is  that  arm  movement  and  its 
application  to  all  written  work  should  begin  in  the  fifth  grade, 
possibly  in  the  fourth.  By  the  term  Arm  Movement  in  the 
primary  grades  I  mean  merely  the  application  of  this  move- 
ment to  movement  e.xercise  and  not  Arm  Movement  as  ap- 
plied to  writing.  I  do  not  get  arm  movement  writing  in  the 
first  and  second  grades,  very  little  of  it  in  the  third  and 
fourth  grades,  and  what  is  more,  I  do  not  require  it.  By 
teaching  supplementary  movement  exercises  in  these  grades, 
the  result  is  that  some  pupils  in  the  third  and  fourth  grades 
use  more  or  less  arm  movement  in  their  writing — a  thing  I 
am  glad  to  see  and  always  encourage  the  pupils  in  doing  if 
they  can  do  so  without  breaking  up  good  form.  If  no  move- 
ment whatever  is  taught  in  the  first,  second,  third  or  fourth 
grade,  my  experience  is  that  when  the  pupils  enter  the  fifth 
grade  and  arm  movement  is  taught  and  required  for  the  first 
time,  the  radical  change  from  finger  movement  to  the  arm 
movement  results  in  wild,  scrawly,  irregular  writing,  which 
is  discouraging  to  both  pupil  and  teacher." 

My  point,  then,  is  to  teach  arm  movement  in  the  primary 
grades  for  muscular  development  and  control  only  and  not 
with  the  idea  that  the  pupils  must  write  with  arm  movement. 
Let  the  pupils  use  finger  movement  in  their  regular  written 
work — the  results  will  be  more  satisfactor}' — but  see  that  they 
use  the  fingers  and  w'ork  at  the  desk  in  the  right  way. 

I\Ir.  Doner  emphasized  the  importance  of  a  good  position 
at  the  desk.  "By  teaching  a  healthful  position  at  the  desk,  I 
think  we  are  doing  something  far  more  important  for  young 
pupils  than  insisting  on  so  much  written  work. 

"In  the  movement  work  in  the  third  and  fourth  grades  I 
give  special  attention  to  movement  drills  with  dry  pen.  I 
think  this  is  the  secret  for  establishing  good  movement.  In 
starting  a  class  in  arm  movement,  dry  pen  drills  and  the 
count  are  of  vital  importance. 

"By  teaching  the  movement  exercises  in  the  primary 
grades  as  supplementary  work  only,  and  for  muscular  develop- 
ment and  control,  the  muscular  preparation  is  such  that  arm 
movement  proper  can  be  begun  in  the  fifth  grade  with  the 
idea  that  its  application  be  used  in  all  written  subjects  at 
all  times." 

K.  C.  Atticks.  of  the  Baltimore  fMd.)  Business  College, 
next  read  a  paper  on  the  sulijcct,  "Correlation  of  Penmanship 


and  Other  branches."  Mr.  Atticks  said  in  part :  "There  is 
no  branch  of  study  more  closely  related  to  the  other  branches 
of  school  curricula  than  penmanship  and  therefore,  the  teach- 
er or  supervisor  of  penmanship  should,  as  far  as  possible, 
keep  in  touch  with  the  work  that  is  being  done  in  other 
branches.  He  should  not  only  co-operate  with  the  teachers 
of  other  departments;  but  if  he  is  to  secure  the  best  results, 
it  will  be  necessary  to  have  the  aid  and  support  of  those 
teachers."  More  complete  abstracts  will  be  published  in  a 
subsequent  issue. 


TuESD.w,  A.  M.,  December  31. 
C.  P.  Zaner,  editor  of  the  Business  Educator,  Columbus, 
Ohio,  was  the  first  speaker  on  the  program.  By  the  use  of 
diagrams  on  the  board  he  illustrated  three  different  positions 
for  the  paper,  showing  the  effect  the  same  had  upon  slant. 
Some  of  the  points  he  made  were :  First,  the  little  finger  is 
the  center  of  control.  Second,  the  elbow  is  the  center  of 
control  as  the  little  finger  shifts  across  the  page.  Third,  both 
the  little  finger  and  the  iiirearm  serve  as  centers  of  control 
and    action,    sometimes    the    one    and    sometimes    the    other. 
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Pittsburg,    Pa. 

There  are  really  three  separate  kinds  of  control,  mental,  fore- 
arm and  finger. 

It  is  absolutely  necessary  for  the  penman  to  establish  his 
control  so  that  he  is  able  to  duplicate  his  work.  Mr.  Zaner  said 
that  he  had  frequently  heard  the  claim  made  by  penmen  that 
they  never  wrote  two  cards  alike.  He  believed  the  reason 
was  that  they  were  unable  to  write  two  cards  alike.  It  is 
certainly  a  very  useful  accoinplishment  to  be  able  to  do  this. 

The  speaker  advocated  very  strongly  the  arm  movement 
with  but  little  finger  action,  although  some  use  the  fingers  in 
making  the  loop  letters. 

W.  C.  Henning,  associate  editor  of  the  American  Penman, 
Cedar  Rapids,  la.,  followed  with  a  paper  entitled,  "The  Be- 
ginning Class  in  Penmanship."  Mr.  Henning  said  that  he 
believed  the  success  of  the  pupil  lay  chiefly  in  the  importarice 
of  correct  beginning.  His  pupils  average  between  the  ages 
of  eighteen  and  twenty,  and  all  of  them  had  fixed  habits 
with  reference  to  position  at  the  desk  and  manner  of  hold- 
ing the  pen.  Until  these  are  corrected,  no  progress  can  be 
made.  He  believes  in  starting  with  the  oval  exercise  first. 
Mr.  Henning  is  a  strong  believer  in  the  teachers  being  able 
to  set  good  copies. 

The  Committee  on  Award,  C.  C.  Lister,  chairman,  then 
submitted  its  report.    This  will  be  published  in  full. 

D.  W.  Hoff,  of  Lawrence,  Mass.,  then  read  a  very  valu- 
able paper  on  the  subject,  "One  Way  of  Doing  It,  Other 
Ways  ^lay  Prove  as  Good."  Extracts  from  this  paper  will 
be  published  in  a  later  number. 

This  ended  the  program  part  of  the  section.  The  presi- 
dent then  called  for  new  business,  and  J.  C.  Mclntyre,  of 
Duff's  College,  Pittsburg,  Pa.,  introduced  the  following  reso- 
lutions, which  were  carried  unanimously : 

Where.^s,  The  National  Penmanship  Teachers'  Associa- 
tion, affiliated  with  the  National  Commercial  Teachers'  Fed- 
eration, in  convention  assembled  at  Pittsburg,  Pa.,  this  31st 
day  of  December,  1907,  is  of  the  opinion  that  the  left-handed 
writer  is  so  much  handicapped  as  to  practically  bar  him 
from  office  positions  and  ultimate  business  success ;  and 

Where.^s,  Experience  has  demonstrated  that  good  pen- 
manship is  the  result  of  application,  or  concentration  of  effort 
properly  directed,  and  that  the  fault  or  habit  of  writing  with 
the  left  hand  may  be  easily  corrected  during  the  pupil's  first 
year  in  the  public  school,  therefore,  be  it 

Resolved,  That  the  National  Penmanship  Teachers'  Asso- 
ciation request  that  the  public  school  boards  of  the  United 
States  demand  that  the  teachers  in  all  grades  insist  that  the 
pupils  write  with  the  right  hand  only. 
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Resolved,  That  this  association  request  the  publication  of 
this  action  by  all  educational  journals,  and  other  publications 
interested  in  the  proper  training  of  the  pupils  in  our  public 
schools. 

Nothing  further  under  new  business  coming  before  the 
section,  the  members  then  proceeded  to  the  election  of  offi- 
cers for  the  following  year,  resulting  as  follows :  President, 
L.  C.  McCann,  Mahanoy  City,  Pa. ;  vice-president,  L.  E. 
Stacy,  Meadville,  Pa. ;  secretary,  C.  E.  Doner,  Beverly,  Mass. 
The  members  had  decided  to  present  to  the  retiring  officers 
a  token  of  appreciation  for  the  good  work  done  for  the  past 
year.  C.  P.  Zaner,  of  Columbus,  Ohio,  on  behalf  of  the  sec- 
tion, presented  the  retiring  secretary,  L.  E.  Stacy,  with  a  very 
handsome  seal  pocketbook,  and  Horace  G.  Hea!e\',  of  New 
York,  in  like  capacity,  presented  the  retiring  president,  C.  .?. 
Chambers,  with  a  handsome  cane. 

The  new  officers  were  then  escorted  to  their  places  and 
the  section  adjourned. 


THE  JOURNAL  PARTY 

"That  was  the  pleasantest  trip  I  ever  made,"  remarked 
one  of  The  Jocrn.\l  party  when  we  landed  at  the  Union 
station  in  Pittsburg  on  Thursday  evening.  It  was,  indeed, 
a  very  pleasant  trip.  The  day  was  beautiful,  and  we  were 
on  the  fastest  train  on  the  Pennsylvania  Railroad.  The  first 
112  miles  were  traveled  in  just  exactly  112  minutes.  With 
Mr.  Coffin  and  Mr.  Huntsinger  to  tell  stories,  and  others  to 
contribute  their  observations,  every  minute  was  a  pleasant 
one.  There  were  school  owners,  teachers  of  shorthand,  teach- 
ers of  bookkeeping,  teachers  of  penmanship,  publishers  and 
teachers'  agency  men  all  on  board.  Going  to  the  convention 
there  were  on  the  train  the  following:  W.  L.  Cochran,  M.  C. 
Fisher.  E.  H.  Fisher,  C.  E.  Doner,  E.  E.  Gaylord,  Earl  Tharp, 
George  Oakley,  William  C.  Oakley,  C.  W.  D.  Coffin,  Chandler 
Sexton.  D.  H.  O'Keefe.  E.  N.  Miner  and  wife.  E.  M.  Hunt- 
singer.  C.  M.  Miller,  Howard  Van  Deusen  and  H.  G.  Healcy. 


CONVENTION  ECHOES 

^Ir.  Heinz,  "The  longer  I  live  tlie  more  I  am  impressed 
with  the  reflex  influence  of  things."  That  sentence  should  be 
illuminated  on  the  walls  of  every  school,  business  and  aca- 
demic, in  this  country.  It  takes  about  a  life  time  to  thoroughly 
comprehend  its  full  significance.  Everything  is  reflected  back. 
The  influence  of  a  bad  deed,  an  unkind  word  or  an  impure 
tnought  comes  home  just  as  do  a  good  deed,  a  kind  word 
and  a  noble  thought. 


J  he  Indianapolis  people  promise  us  great  things  in  the 
way  of  a  program,  and  what  an  alluring  list  to  choose  from ! 
Here  is  a  specimen  program  for  an  evening's  entertainment, 
the  participants  all  from  Indianapolis :  Address  of  welcome, 
J.  Frank  Hanley,  Governor  of  Indiana :  draniatic  narrative, 
"Life  Saving  in  the  Yellowstone,"  Charles  W.  Fairbanks.  Vice- 
President  of  the  United  States :  recitation.  "When  the  Frost 
Is  on  the  Pumpkin."  James  Whitcomb  Riley;  song.  "Danny 
Devers,"  Booth  Tarkington :  debate.  Resolved,  That  the  Signs 
of  the  Times  Indicate  the  Downfall  of  the  Republican  Party: 
affirmative.  Thomas  L.  Taggart,  chairman  of  the  National 
Democratic  Committee ;  negative,  Harry  S.  New.  chairman 
of  the  Republican  National  Committee. 

Oration,  "Westward  the  Star  of  Empire  Takes  Its 
Course,"  Senator  Albert  J.  Beveridge. 


The  Reception  Committee  was  on  hand  in  full  force  at 
the  station  to  meet  all  incoming  members.  This  was  an 
exercise  of  thought  fulness  greatly  appreciated  by  all  the  con- 
ventionites.  Very  few  of  them  had  been  in  Pittsburg  before, 
and  to  he  met  by  young  men  wearing  badges  of  the  Reception 


Committee  was   a   relief.     We  were   escorted   to   cars   which 
took  us  directly  to  the  hotel. 

"I  care  not  who  makes  the  nation's  laws,  so  long  as  I 
am  permitted  to  make  its  pickled  products." — H.  J.  Heinz. 

The  exhibits  were  fine  and  well  arranged.  Unfortunately, 
no  space  could  be  found  large  enough  to  permit  all  being 
located  in  the  same  room.  These  exhibitions  constitute  one 
of  the  most  valuable  and  highly  appreciated  features  of  the 
meetings.  Teachers  are  constantly  learning  of  new  books 
and  new  devices  which  they  can  use.  The  Federation  is 
greatly  indebted  to  the  publishers  and  manufacturers  who 
make  these  exhibits,  for  they  are  always  made  at  great  ex- 
pense. 

The  Carnegie  Steel  Company,  at  Homestead,  Pa.,  had 
some  of  its  ponderous  machines  do  stunts  for  the  benefit  of 
the  members.  One  of  the  gigantic  rollers  tossed  a  forty 
thousand  pound  piece  of  armor  plate  around  just  as  easily 
as  a  juggler  would  an  empty  cigar  box. 


There  is  need  of  some  good  work  in  Pittsburg  by  the 
members  of  the  Get-Together  Club.  The  foundation  is  al- 
ready laid.  There  need  be  no  trouble  with  the  leading  schools, 
but  from  what  we  learn  there  is  a  great  need  of  some  mis- 
sionary work  being  done  among  others.  Pittsburg  does  not 
need  more  schools.  She  has  all  she  can  support  now.  There 
is  enough  business  for  all,  and  they  all  should  obtain  good 
prices  and  do  good  work,  for  certainly  the  market  is  there 
for  the  best  product  the  schools  can  turn  out.  There  are 
schools  there  that  are  now  doing  as  good  work  as  any  schools 
in   the  country. 

.Arnold  was  a  gracious  and  very  pleasing  presiding  officer. 


Mr.  Fish  received  an  ovation  when  elected  vice-presi- 
dent. There  is  not  a  member  of  the  Federation  who  can  pre- 
side with  more  dignity  over  the  general  body  than  can  Mr. 
Fish   should  he  be  called  to  do  so  at  any  of  the  meetings. 


The  election  of  Miss  Elizabeth  Van  Sant  as  second  vice- 
president  was  certainly  very  fortunate  for  the  Federation, 
i  ne  members  have  honored  themselves  by  having  this  very 
talented  and  cultured  ladv  as  one  of  its  executive  officers. 


CONVENTION  EXHIBITORS 

Among   the    manufacturers    and   pulilishers    cxhiliiting   ai 
the   Pittsburg  convention  were : 

Remington  T\-pewriter  Co.,  New  \  ork. 

Smith    Premier    Typewriter    Co.,    Syracuse.    N.    Y. 

Monarch   Typewriter   Co.,   Syracuse.   N.   V. 

Fox   Typewriter   Co.,   Grand   Rapids,    Mich. 

Underwood    Typewriter    Co.,    New    Y''ork. 

Burroughs  Adding  Machine  Co.,   Detroit.   Mich. 

Multigraph    Sales    Co.,   New   Y'ork. 

National   Phonograph   Co..  Orange.   N.   J. 

Ellis  publishing  Co..  Battle  Creek.   Mich. 

Goodyear-Marshall    Publishing   Co..    Cedar    Rapids.    la. 

American    Book    Co.,- Cincinnati.    Ohio. 

Powers   &  Lyons  Publishing  Co..   Chicago.   111. 

Isaac  Pitman  &  Sons,  New  York. 

Barnes    Publishing   Co.,    St.   Louis,   Mo. 

Chartier-Spencer  Co.,  New  Orleans.  La. 

Bliss  Publishing  Co..  Saginaw.  Mich. 

Burrows   Brothers   Co..   Cleveland.   Ohio. 

Southwestern   Publishing   Co..   Knoxville.   Tenn. 


Oninp  to  lack  of  space  the  report  of  the  High  School  Teach- 
ers' Section,  together  with  iiienil)ership  Usts  and  further  abstracl* 
of   the   different   papers,   will   be   given    in   the   next    issue. 


PLATE  2  takes  up  reversed  oval  letters.  Master  thoroughly  the  principle  before  beginning  the  letters.  Notice 
especially  the  beginning  strokes  of  the  exercises  and  the  shade.  Bring  the  shade  with  a  quick,  snappy  stroke  down  to  the 
base  line.    When  this  principle  is  properly  made  the  letters  are  easy. 


notice:    -the:     d  a  t  e:     on     vour    \a/ r  a  r  r  e:  r 


.\  NTMBER  OF  JOURNAL  SUBSCRIPTIONS  EXPIRE  WITH  THIS  ISSUE.  If  yours  i 
per  will  fullv  inform  you.  Have  Tou  not  found  THE  JOURNAL  genuinely  helpful  in  you 
to  send  us  at  once  75  cents  for  renewal  or  $1.00  for  subscription  to  the  News  Edition,  ac 
sional  List,  which  contains  the  names  of  a  great  majority  of  leadinB  business  educators 
scribers  wishing  to  have  their  masrazines  sent  to  a  new  address  sboold  notif.v  us  promptly 
ing  the  edition,  whether  News  or  Regular.  Notices  must  be  received  one  full  month  ■"  - 
celTed.     Do   not   bother  the   clubber  or  teacher  who  sent  in  your 


subscription,  but 


s  one  of  them  the  date  on  the  wrap- 
■  work?  If  so,  would  it  not  be  wise 
d  we  will  enroll  you  on  our  Profes- 
?  CH.ANGE  OF  .4DDKESS — Sub- 
,  giving  the  old  address  and  speclfy- 
Ivance.  that  all  copies  may  be  re- 
>  this  office  direct. 


Stella  Marie  Smith. 
Friends — The  life-work  of   one  of  our   fore- 
most educators  and  writers  is  as  fascinating  as 
a  story.     Like  all  heroines,  she  is  ambitious,  self- 
taught   and   success   attracting,   for   nothing   she 
has   undertaken   has  been  a   failure,   apparently, 
me  telling  a   few   facts  of   her  life   is   so  well 
hall  lie  tempted  to  quote  directly. 


Althougli  not  regularly  attending  at  school,  her  education 
was  sufficiently  completed  (under  the  supervision  of  private 
tutors)  that  at  fourteen  she  was  tutoring  students  for  gram- 
mar school  final  examinations.  This  was  the  beginning  of 
her  pedagogical  career,  and  her  love  for  teaching,  once  es- 
tablisYied  at  so  young  an  age,  has  never  ceased.  Her  happy 
facuh.\    for  portraying  what  she  knew  and   retaining  as  well 


Necessity  not  only  invents  but  spurs,  and  Miss  Smith, 
with  her  early  matured  insight  as  to  the  fitness  of  things 
and  educational  needs,  determined  to  make  stenography  and 
typewriting  a  special  study  and  to  become  a  more  competent 
instructor  than  the  one  favored  in  having  her  as  a  scholar. 

As  an  outgrowth  of  this  determination,  she  was  holding 
a  responsible  position  before  her  sixteenth  year.  Her  duties 
were  of  a  stenographic  nature,  she  being  employed  by  the 
New  York  Life  Insurance  Company  at  one  of  its  general 
agencies.  Strange  as  it  may  seem,  her  penmanship  was  the 
particularly  attractive  feature  in  her  securing  this  employ- 
ment.   

She  pays  special  tribute  "to  a  dear  old  man  in  that  same 
scliool,  where  I  could  not  study  shorthand,  who  taught  me 
the  poetry  of  the  pen."  The  Fidelity  and  Casualty  Company 
was  represented  by  the  agent  in  whose  office  she  began  her 
office  career,  and  added  to  her  numerous  duties  was  the  en- 
grossing  of   policies — "a   most   delightful    part,   too." 


'You  young  women  who  are  complaining  because  of  an 
old  ribbon  on  your  typewriters  or  because  a  certain  attach- 
ment is  lost,  what  would  you  think  if  you  were  compelled 
to  transcribe  your  lengthy  letters  in  longhand?  This  was 
exactly  what  Miss  Smith  was  obliged  to  do;  and  you  can 
imagine  her  extreme  pleasure  when  a  caligraph  arrived.  Her 
penmanship,  attracting  George  P.  Haskell,  then  the  president 
of  the  New  York  Life,  paved  the  way  to  a  position  in  the 
liome  office  several  years  later. 


Miss  Stella  Marie  Smith. 


as  arousing  the  student's  interest  has  made  her  not  only  suc- 
cessful in  subjects  she  professes  to  have  special  training  in,  but 
also   to  conduct   work   upon   sulijects   with    whicli   she   is   not 

particularly   familiar.  

At  fifteen,  she  attempted  to  study  shorthand  at  a  business 
school,  but  "the  teacher  spent  most  of  her  time  eating  candy 
and  reading  novels,  so  that  she  could  study  with  better  re- 
sults away  from  her  inspiring  example."  After  two  weeks' 
instruction,  chiefly  in  the  proper  confection  mastication  it 
would  seem,  she  exploited  with  a  new  system  and,  unaided, 
completed  the  subjects — a  tedious  task,  surely;  for  no  subject 
requires  more  concentration  of  mind  and  activity  of  mental 
power  than  stenography. 


After  three  years'  connection  with  the  above  named  firm, 
slie  removed  to  New  York  City  and  there  began  a  methodical 
training  in  preparation   for  teaching. 

rier  words  will  tell  you  whether  her  present  success  was 
gained   from  pleasure-wasting  days  or  employment. 

"I  was  never  idle  a  day.  Those  were  the  palmy  days 
of  stenographic  work,  when  salaries  were  high  and  experi- 
ence broad;  the  typewriter  was  revolutionizing  office  methods, 
and  operators  were  scarce;  not  only  was  the  stenographer 
being  educated  to  the  work,  but  the  business  man  was  being 
trained  to  the  use  of  her  services,  hence  there  were  many 
opportunities  for  learning  much  regarding  office  detail  and 
business  methods  in  general,  which  are  closed  to  the  present- 
day  stenographer,  due  to  the  much  greater  pressure  of  busi- 
ness to-day  and  specialization.  The  stenographer  must  get 
this  instruction  at  school  and  go  to  the  office  fully  trained, 
or  her   struggles  are  pathetic." 


Her  plan  was  to  leave  an  office  just  as  soon  as  she  had 
learned  all  of  value  to  a  teacher,  the  time  required  varj'ing 
from  a  few  weeks  to  a  year. 

Every  spare  moment  she  studied,  and  devoted  her  ener- 
gies to  outside  work,  receiving  two  dollars  an  hour  and  up. 


For   several  years   she  kept   strenuously  and   steadily  on 
until   her   experience-horizon    covered    marine,   life   and   acci- 
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pitrii-    iSn.) 


RESUME  my  work  in  the  series  of  initials  this 
month.  Possibly  the  letter  that  is  used  by  en- 
grossers more  than  any  other  is  the  R.  I  have 
given  this  rather  large,  so  that  you  will  have 
^   no  trouble  in  outlining  it. 

the  R  use  vermilion  red,  with  a  touch  of  Indian 
red.  It  is  not  necessary  to  use  Chinese  White,  as  the  red  is 
opaque.  Make  the  ornament  in  gold,  shaded  with  brown 
madder.  It  will  be  necessary  to  use  Chinese  White  with  the 
madder.     If  any  other  color  is  preferred,  it  will  be  all  riglit. 


"I  consider  the  lessons  on  engrossing  by  Mr.  Marlatt  the 
most  thorough  and  best  ever  given." — F.  A.  Curtis,  Hart- 
f(ird.  Conn.  October  7,  1907. 

"Kindly  register  my  name  as  a  follower  of  Mr.  Marlatt's 
course.  It  is  something  unusually  fine." — H.  W.  Strickland, 
Wilmington,  Del.  October  7,  1907. 

"I  consider  Mr.  Marlatt's  lessons  the  best  ever  given  in 
any  publication." — H.  K.  Willi.^mS,  Goodsprings,  Nev. 

November  29,  1907. 


In  making  the  5  use  Prussian  Blue,  mi.xcd  with  Chinese 


"A  large  number  of  the  students  are  subscribers  to  The 


White,  together  with   a  little  of   Hooker's   Green    Xo.  2.     I      Journal,  and  are  enthusiastic  advocates  of  the  paper.     I  find 
would  use  various  shades  of  green  for  the  ornament.     Blue 
could  be  used  if  that  suited  better.     For  the  background  of 
the  ornament  use  gold. 

Send  your  work  to  me  at  The  Journal  office  and  I  will 
be  very  glad  to  criticise  it  and  return  it  to  you,  together  with 
a  specimen  of  my  own  work,  showing  j-ou  how  I  make  the 
letters. 


it  a  great  help  to  me  in  the  work,  and  would  not  be  without 
it."  A.  L.  MiCH.\ELS. 

November  23,   1907.  Milwaukee,  Wis. 

"Your   JoURN.^L   arrived   brimful    of    interesting    reading 
matter.     Enough  inspiration  in  its  pages  for  a  printer." 
November  22.   1^07.  W.    B.    Sxvder.  Lancaster,  Pa. 
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PEN  DRAWING  AND  ILLUSTRATING 

VALENTINE  SANDBERG 
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HOPE  that  you  did  good  work  on  the  tumbler 

a  St  month,  and  that  you  will  get  along  nicely 

with  this  month's  lesson. 

Here  we  have  a  vase  on  its  base  with  the 

liorizon  line  through  the  centre.  Draw  a  rec- 
tangle a^  in  thf  previous  lesson.  A,  B,  C,  D,  and  place  a  hori- 
zontal line  a  little  above  the  centre.  Ne.xt  find  the  centre 
point  of  lines  A,  B,  C,  D,  and  draw  the  vertical  line  E.  Now 
place  a  pin  where  this  line  intersects  the  horizon  line  at  point 


Lesson  6. 

You  are  now  ready  to  pencil  in  perspective  lines  A  F, 
B  F,  C  F,  D  F.  Determine  the  distance  between  points  5 
and  6,  and  draw  in  the  ellipse.  You  may  also  outline  the 
vase.    Do  not  forget  the  ellipse  at  the  bottom. 

One  point  brought  out  in  this  lesson  is  that  when  the 
horizon  line  runs  through  or  about  the  centre  of  an  object,  you 
neither  see  the  top  nor  the  bottom  of  it. 

The  small  vase  which  I  have  drawn  to  the  right  below 
the  horizon  shows  how  you  get  a  view  of  the  top. 


"You    are    certainly    giving 
Sanders,  Lynn,  Mass. 
December  14,  1907. 


good    paper."— W.    J. 


(Continued  from  l^agc  i/S.) 

dent  insurance;  wholesale  groceries,  manufacturing  (watcli, 
celluloid  and  electrical  apparatus),  savings  banks  and  broker- 
age, commission  and  importing,  medical  and  technical  lines, 
including  the  copying  of  manuscripts. 


One  year  was  spent  at  Columbia  University  working 
under  Seth  Low.  She  passed  civil  service  examinations,  re- 
ceiving an  appointment,  which  she  did  not  accept  owing  to 
certain  business   obligations. 


Believing  her  education  too  closely  limited  to  shorthand 
lines,  she  took  private  lessons  in  Spanish  at  the  Berlitz 
School;  in  French  of  Prof.  Berger,  of  Paris;  in  elocution 
with  Mackay,  of  New  York — "old  Mr.  Mackay,  who  has 
coached  so  many  of  our  famous  lecturers,  actors  and  teach- 
ers;" in  piano  of  Miss  Holmes;  in  singing  of  George  J. 
Park,  of  Boston,  also  a  two  years'  extension  course  at  Col- 
umbia University  under  Dr.  Lyman  Abbott's  son.  Her  meth- 
ods to-day  are  based  upon  the  best  that  she  could  absorb 
from  old,  modern,  home,  foreign  and  the  practical  experience 
that  no  teacher  could  give. 


John  Eagan,  of  Hoboken,  N.  J.,  gave  her  the  oppor- 
tunity to  teach,  at  fifty  dollars  a  month,  at  a  sacrifice  to  her 
of  something  over  one  hundred  dollars.  Her  ability  must 
have  been  appreciated,  for  she  remained  in  his  school  five 
years,  during  which  time,  through  her  untiring  efforts  and 
electrical  energy,  the  department  in  typewriting  increased 
from  thirty  to  two  hundred  and  fifty. 

She  then  contracted  with  Simmons  College  of  Boston, 
remaining  three  years,  having  ample  chance  to  explain  her 
methods  to  visiting  teachers  from  this  and  other  countries. 
T'  is  needless  to  say  that  with  their  departure  they  had  been 
not  only  charmed  by  her  pleasing  personality,  but  were 
obliged  to  marvel  because  of  her  remarkable  ability  and  seem- 
ingly unlimited  knowledge. 

She  is  now  with  the  Sadler-Rowe  Publishing  Company. 


Are  you  not  pondering  how  so  much  can  be  gained  by 
self-reliance,  ambition,  talent,  natural  assiduity  and  womanly 
courage?  Her  life  is  poetry  and  prose;  business  and  pleasure; 
a  man's  work  with  a  woman's  grace ;  all  in  all  a  woman's 
success ;  a  reward  in  fame  and  finance,  the  ultimatum  thus 
far. 


"I  have  been  taking  the  Penm.\x's  Art  Journ-al  for 
nearly  twenty-five  years  and  consider  it  a  necessity.  You 
have  certainly  made  a  magnificent  success  of  the  enterprise, 
and  from  year  to  year  I  have  been  unable  to  see  how  you 
could  improve  it,  but,  nevertheless,  you  have  done  it." — E.  S. 
Hewen,  Jacksonville,  Fla. 

November  22,  1907. 


Home  Study   Courses 


Our  school  offers  an  opportu- 
nity to  study  at  home  unii,-r  thf 

ft-rsonal    itistritction    of  leading 
troft-ssors  in  our  sreat  colleges. 


tuition  rates  are  so  low 
need  be  kept  from 
oiling:  with  us  on  the  firround 
of  expense. 

JohnF.  GenuQp.  Ph.  n  ,         Wrlle  today  lor  ■  fro*  copy  of  our 
Professor  of  English        olQhiypaae  catalogue, 

THE  NOME  CORRESPONDEMCE  SCHOOL,  Dipt.  76         Springfield.  Mits. 


PENMANSHIP  SUPPLIES 

The  Joubnal  will  send  the  following  supplies  by 
mall  for  the  prices  named:     Stamps  taken. 

Soennecken  Broad  Pointed  Pen  for  Text  Lettering, 
set  of  11,  25c. 

Double  Holder  for  Soennecken  Pens. — Holds  two 
pens   at  one   time,  10c. 

French  India  Ink. — 1  large  bottle  by  mall,  50c;  1 
dozen,   by  express,  |5.00. 

OiUott's  Double  Elastic  E.  F.  No.  604  Pens.— A  me- 
dium fine  pen.    1  gross,  75c.;  %  gross,  25c.;  1  dozen,  10c. 

OiUott's  Principality,  No.  1  Pen. — A  very  fine  pen. 
1  gross,  Jl.OO;   ^  gross,  25c.;   1  dozen,  10c. 

Oblique  Penholders.^One,  10c. 


Jl^i^^^man:^  Qy^itcJfuUiaS 


What  Others  Ha^e  Learned  by 
Ejjfcperience.  It  IP  ays  to  Investigate 


"Chartiei-  Sbortlianci  is  far  superior  to  any  other  system 
we  have  ever  used." — Brown's  Business  College,  Lincoln, 
Neb. 

■■There  is  nothing  to  equal  Chartier  Shorthand." — llacChes- 
ney  Business  College,  Paterson,  N.  J. 

'It  is  the  greatest  system  ever  ptiblished." — Bliss  Business 
College,   Columbus,  Ohio. 

"With  Chartier  Shorthand  students  save  so  much  time  for 
other  things.  It  is  great." — Beuiel  Business  College,  Ta- 
coma,  'Wash. 

"We  formerly  taught  Pitman  and  Gregg.  About  six  months 
ago  we  started  six  students  on  Chartier.  To-day  we  are 
teaching  it  almost  exclusively." — Acme  Business  College, 
Seattle,    Wash. 

"We  thinl;  Chartier  Shorthand  the  greatest  system  ever  de- 
vised."— Western  School  of  Commerce,  Stockton,  Cal. 

"After  thoroughly  investigating  Chartier  Shorthand,  we  dis- 
carded both  Pitman  and  Gregg." — Metropolitan  Business 
College,     Dallas,   Texas. 


'■Chartier  Shorthand  saves  so  much  time  for  other  things, 
and  therein  its  greatest  beauty  lies." — Portland  Business 
College,  Portland,  Ore. 

"There  is  nothing  like  Chartier  Shorthand  for  ease  In  learn- 
ing and  rapidity  in  writing.  Its  reading  power  is  some- 
thing wonderful." — Bubicam  Shorthand  College,  St.  Louis, 
Mo. 

"It  is  a  wonderful  system  of  Shorthand." — Miles  Business 
College,    Detroit,  Mich. 

"We  have  displaced  Pitman  for  Chartier." — Daris  Business 
College,     Toledo,  Ohio. 

"It  is  So  simple  that  a  child  can  learn  it.  It  has  equally 
as  great  advantages  from  the  speed  point  of  view  as 
other  standard  systems. " — Eastman  Business  College, 
Poughkeepsie,   N.   T. 

"Behnke-Walker  Business  College,  of  Portland,  Oregon,  ex- 
perimented with  the  system  last  spring  by  teaching  a 
class  in  It.  This  convinced  them  and  their  initial  order 
was  for  five  hundred  [books." 


CHARTIER-SPENCER  PUBLISHING  COMPANY 


NEW     ORLEANS 

S.  C.  SCHWING,  Secretary -Treasurer 


LOUISIANA 

L.  C,  SPENCER,    President 


Says  E  E.  Gaylord,  Manager  of  The  National 
Commercial  Teachers'  Agency: 

"The  RIght-ln-Sight  is  unusually  adjustable; 
there  Is  less  vibration  than  In  other  copyholders  I 
have  seen;  and  the  ATTACHMENT  for  screening 
the  keyboard  provides  a  useful  aid  In  teaching 
touch  typewriting," 


Covers  the  keys  with  a  chart.  All  advantages 
of  sight  and  touch  are  combined.  The  time  re- 
quired to  teach  touch  typewriting  Is  thus  materi- 
ally reduced.  Important  schools  throughout  the 
country  highly  endorse  12,000  RIght-ln-Sight  copy- 
holders. 

May  we  send  you  a  sample  on  approval?  (Ex- 
press paid.) 

No  obligation  If  you  aren't  delighted, 

COMBINED    TOOL    COMPANY 

LEOMINSTER,  MASS. 


NEW  SCHOOLS  AND  CHANGES 

II.  GATLIN  and  T.  H.  Vinson  have  dissolved 
partnership  with  the  West  Texas  Business  Col- 
lege, Abilene,  Texas,  and  have  established  the 
.\bilene  Business  College,  Abilene,  Texas,  which 
opened  its  doors  on  the  first  of  January.  Ex- 
cellent rooms  have  been  secured  and  the  outlook  for  a  good 
scIkkiI    is    very    promising. 

On  December  4th  the  Archibald  Business  College,  of  Min- 
neapolis, Minn.,  suspended  business,  and  has  been  taken  over, 
students,  faculty  and  good  will,  by  the  American  Busines  Col- 
lege of  the  same  city,  of  which  J.  J.  Hagen  is  president.  The 
Archibald  Business  College  was  founded  in  1877.  This  is  the 
third  Minneapolis  school  that,  upon  closing  business,  has 
turned  it  students  over  to  the  American  Business  College,  and 
these  consolidations  have  served  to  make  it  one  of  the  largest 
and  most  prosperous  in  the  State. 


INVITATIONS  RECEIVED 

EIRCE   SCHOOL   requests   the   honor   of   your 
presence  at  the  graduation  day  exercises  of  the 
forty-second    class,    on    Mondaj',    December   23. 
1907,  at  8  o'clock  P.  M.     The  American  Acad- 
emy, Philadelphia,  Pa. 
The  class  of  1907,  McCann's  Business  College,  Mahanoy 
City,   Pa.,   requests   the  honor  of  your  presence  at  the  com- 
mencement  exercises,   Monday   evening,   December   23,    1907, 
at  8:15  o'clock.     Kair's  Grand  Opera  House. 

You  are  cordially  invited  to  be  present  at  the  twenty- 
third  annual  graduating  exercises  of  the  Capital  City  Com- 
mercial College,  Des  Moines,  la.,  at  the  C.  C.  C.  C.  Audi- 
torium, Young  Men's  Christian  Association  Building,  Thurs- 
day evening,  December  19,  1907,  at  8  o'clock. 


In  answering  advertisements  please  mention  the  PENStAX's  Art  Jooexal. 
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ENGRAVERS'  SCRIPT       ► 

0.  E.  HOVIS                                          *■ 

< 
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X  presenting  the  script  capitals  no  attempt  shall 
lie  made  to  give  all  the  freaks  and  fancies  of 
the  various  engravers.  Only  the  plain,  well  es- 
l.ihlished   forms  will  be  used. 

The  capital  stem  is  of  primary  importance, 
heing  used  more  or  less  modified  in  nearly  all 
the  capital  letters.  The  shaded  stem  as  found  in  T,  F,  P,  B, 
R  lacks  one-fifth  space  of  being  three  spaces  high.  This  is 
to  admit  of  the  second  part  of  the  letters  being  carried  over 
and  above  without  touching  the  stem.  The  shade  should  be 
nicely  compounded,  being  fullest  at  the  middle  of  the  stroke. 
The  stem  is  finished  in  a  full  round  turn  at  the  bottom  with 
a  pear-shaped  dot  about  one-third  of  a  space  above  the  base 
line. 

The  oval  in  the  second  part  of  T  and  F  should  be  one  and 
one-half  spaces  in  depth  and  carried  over  the  top  of  the  stem 
one  space  to  the  right.  To  this  part  a  delicate  shade  is  added. 


The  oval  proper  should  have  a  secondary  shade  on  the  inside. 
The  cross  in  F  should  be  compound,  and  finished  with  a  small 
shaded  loop  or  wedge. 

The  oval  part  of  P,  B,  R  should  be  the  same.  The  first 
and  last  shade  of  this  oval  should  be  secondary,  the  first 
shade  being  one-half  space  from  the  main  stem.  Finish  the 
P  on  the  inside  of  the  stem  with  a  delicate  curved  shade. 

The  first  and  second  part  of  the  B  is  the  same  as  for 
the  P.  The  small  loop  in  this  letter  should  incline  slightly 
downward.  The  last  part  of  the  B  should  be  round  and  full. 
A  delicate  shade  is  added  on  the  inner  side  of  the  bottom  turn. 
The  small  loop  in  B  may  be  strengthened  by  a  dainty  shade 
on  the  left  side  of  the  point.  The  last  part  of  the  R  is  prac- 
tically the  same  slant  as  the  main  stroke.  The  last  shade  on 
R  is  primary.  I  usually  make  the  upper  and  lower  parts  of 
B  and  R  equal  in  length;  that  is,  the  small  loop  should  be 
about  the  middle  of  the  letter. 

Observe  that  in  R  the  upper  part  is  the  wider,  while  in 
B  the  lower  part  is  the  wider. 

In   answerin.?  adveitisemenrs  please  mention  the  Penm.\n's 


(Mmrmu^/i 


BY  MAIL. 


I  am  the  man  who  won  the  "World's 
First  Prize  in  Penmanship.  By  my 

new  system  I  can  make  an  expert  pen- 
man of  you  by  mail.  1  also  leach  Book 
keeping  and  Gregg  Shorthand  by  mail 
Am  placing  my  students  as  instructor 
in  commercial  colleges.  If  you  wish  t 
become  a  better  penman  write  mo  fc 
full  particulars.  I  will  send  you  FREE  , 
one  of  my  Favorite  Pens  and  a  copy  of 
the  Kansomeriar  Journal.    Inclose 


C.  W.  RANSOM, 

3825  Euclid  Ave.  KANSAS  CITY.Mc 


GILLOTT'S  PENS 


Recognized  the 
The  .Standard  of  Perfect!! 
No.  I 
■inci  pality*^^^*^-* 


MAGNUM  OUILLPEN 


No.  601  EF-Magnum  Quill  Pen 

3old  by  Stationers  Everywhere 

JOSEPM   GILLOTT  &  SONS 

ALFRED  riELD  I  CO.,  Agents,  93  Oiambers  St.,  N.  Y. 


SPENCERIAN 

STEEL    PENS 


FORTY  FALCON,    SILVER   PLATED 

This  nevsr  pen  is  specially  made  for 
genera!  correspondence.  Heavily 
plated  with  silver  to  prevent  corro- 
sion, eeisily  kept  clean,  writes  per- 
fectly smooth.  Samples  sent  free 
on  receipt  of  return  postage,  2  cts. 

Ask  for  No.  40  Falcon 

SPENCERIAN    PEN    CO. 

349  Broadway.  New  York 


The  most  popular  pens  are 

ESTERBROOK'S 

.-\i.L  Styles 


Fine  Points,  Al,  128.  333 
Business,  048,  1  4,  1  30 

Broad  Points,  3  12,3  13.3 14 

Tumed-up  Points,  477, 

531,  1876 

Esterbrook  Steel  Pen  Mfg.  Co., 

WorKt :  Camden,  N.J.  26  John  St..  N.  Y. 

Art  Joi-rxal. 
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;  Andrews*  Facsimile  Typewriting  Manual  . 


PRACTICAL! 
ORIGINAL! 

Printed  on  bond  paper,  strongly    bound    with    vellum    sides   and    flexible     leather     back. 
The  credits,  marginal   rulings  and  underscoring  are  in  red. 


PRICE 

$1.00 


Every  page  is  a  correct  form  for  pupil  to  copy. 
Pupils  can  see  at  a  glance  what  to  do  and  how  to  do  it. 
Instruction  in  typewriting  and  office  practice  incorpo- 
rated in  lessons. 

Arrangement   of   lessons   facilitates   correction. 
Saves  time  of  both  teacher  and  pupil. 


Comprehensive  in  scope  and  thorough  in  detail. 

Preliminary  exercises  carefully  arranged  and  graaed  to 
aid  the  pupil  to  acquire  the  ability  to  write  by  touch. 

A  concise  abstract  of  knowledge  gained  during  twenty- 
five  years  of  teaching  and  practice. 

Bristol  board  "Touch  Typewriting  Marker  and  Scale" 
furnished  with  every  book. 


ToucH  Typewriting  MarKer  and  Scale      .     .     zs^'ce^ts 

Made  of  heavy  celluloid,  upon  which  is  lithographed  typewriter  keyboard,  correct  finger  indications  and  stand- 
ard typewniter  scale.  May  be  used  with  any  typewriter  text  book,  and  is  useful  both  to  pupil  and  practitioner.  The 
scale  is  of  inestimable  advantage  in  copying  invoices,  tabulating  work,  and  centering  headings. 

PHonog'rapHic  LengtH  and  Ang'le  Indicator  .  is^'cents 

A  small  German  silver  instrument,  constituting  an  unvarying  guide  to  that  clear-cut  style  of  writing  so  desirable 
and  essential.     Of  value  to  pupil,  teacher  or  practitioner.      May  be  used  with  any  Pitmanic  System. 

GraHam  PHono^rapHic  Copy  BooK     .     .     •     ,     i/'cL^n^s 

Teaches  the  alphabet,  vowels,  diphthongs  and  rules  for  position.      Makes  the  hard  beginning  easy. 

Graded  Sentence  Booh  of  Graham  Standard  Phonography    .    .       ^sloT 

A  series  of  graded  sentences  with  interlineal  shorthand  script,  embracing  every  principle  and  giving  the  pupil 
an  abundance  of  practice  material.     A  great  aid  to  both  teacher  and  pupil. 

Syllabus  of  the  Differential  Rules  of  Graham  Standard  Phonography  l^"."  """""TpHce'it  cenu 

This  chart  presents,  in  tabulated  form,  every  differential  principle  of  shorthand  systems  based  upon  the  Graham. 
Il  is  simple,  comprehensive,  logical  and  helpful. 

H.   L.  ANDREWS,    Vtiblisher,     32  FiftH  St.,   Pittsburg,   Pa. 


SUCCESS  IN  TEACHING  l^rrl'rtd 

of  our  pradical  books.  They  produce  results.  The  popularity  of  our  publications 
is  due  to  the  fads  that  the  authors  are  men  of  large  experience,  both  in  business 
and  as  teachers ;  the  subjeds  are  presented  in  an  attradive  manner,  useless  theoriz- 
ing has  been  omitted,  and  the  explanations  are  clear  and  concise.  These  books 
make  ^udy  intere^ng  to  the  ^udent,  the  work  of  the  teacher  as  light  as  possible, 
and  they  are  also  well  arranged  for  reference. 

Write  at  once  for  illu^rated  catalogue  and  full  information  concerning  our 
Pradical  Spelling,  New  Pradical  Spelling,  Letter  Writing,  Lessons  in  Letter  Writ- 
ing, Plain  English,  Exercises  in  English,  New  Pradical  Arithmetic,  Commercial 
Law,  Pradical  Shorthand,  New  Pradical  Typewriting,  Progressive  Bookkeeping, 
Mercantile  Pradical  Bookkeeping,  Complete  Pradical  Bookkeeping,  Twentieth 
Century  Business  Pradice. 

Many  teachers  include  a  copy  of  our  Everybody's  Didionary  (ve^  pocket  size) 
in  each  pupil's  outfit, 

BE       WISE      AND       USE      THE      BEST      BOOKS 


PRACTICAL  TEXT!  BOOK.  COMPANY 

-CLEVELAND     I^OHIO     -  — 


"jis^'i 


In   answering  .idvertlsements  please  mention  the  Penman's  Aet  Jourxai.. 
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THE  MUSSELMAN 
PUBLICATIONS 


Business  Letter  Writing 

One  of  ihe  neatest  and  brightest  little  works 
on  commercial  correspondence.  Unlike  any- 
thing else  published.  Write  for  sample  pages. 
Single  copy  sent  postpaid  for  50  cents. 

New  Commercial  Arithmetic 

A  book  of  479  pages  thoroughly  covering  the 
subject.     Copy  sent  postpaid,  $2. 

Practical  Bookkeeping 
High  School  Bookkeeping 
Commercial  Law       Business  Speller 

Try  a    "Bojc  of  Muj-setman's 
"Perfeclion     "Pens,     23    cenU. 

For  full  information  and  sample  pages,  write 

D.L  MUSSELMAN  PUBLISHING  CO. 

QUINCY.  ILL 


The  Miller  Reading 
and  Dictation  Book 

Written  in  Gregg  Shorthand 


'REVISE'D  E'DITIOJV 

225  pages  of  beautifully  written  shorth2uid 
carefully  graded  from  the  simplest  business  cones- 
pondence  to  legal  documents,  specifications,  and 
miscellaneous  literary  selections.  The  Book  is  very 
highly  endorsed,  and  is  in  use  in  most  of  our  im- 
portant High  School  Commercial  Departments  and 
Business  Schools.  Liberal  discounts  where  regularly 
adopted.      Correspondence  solicited. 

'Published  by 

Charles  M,  Miller 

1133  'Broadbvayl  J^etv  yorK 


SCHOOLS 

Can   Secure   the   Desired    Degree   of  Shorthand 
Speed  and  Accuracy  More  Quickly  by  Use  of 

Amanuensis  Phonography 

and  its 

Lesson  Sheets 

Than  by  Any  Other  Method 

A-MANUENSIS  PHONOGRAPHY  is:  "An  epoch 
maker  in  shorthand  history."— Spencerian  Com- 
mercial School,  Louisville,  Ky.  "Admirably  adapted 
for  producing  the  desired  knowledge  o£  pho- 
nography In  the  shortest  possible  time." — Horton- 
Large  Business  Institute,  Trenton,  N.  J.  "The  best 
instrnction  book  for  beginners." — ReT.  Wm.  D. 
Bridge,  Director  of  the  Chautauqua  School  of  Short- 
hand and  Typewriting.  "Well  worthy  the  great  sys- 
tem which  it  presents." — Rev.  H.  R.  McLendon, 
Manchester,  Ky.  "Giving  eminent  satisfaction  to 
all."— Reno  College,  Pittsburg.  Pa.  "The  most  bean- 
tifnl  shorthand  text-book  ever  published.  It 
takes  the  student  by  a  short  road.  Its  conclse- 
ment  of  statement  must  commend  the  book  espe- 
cially for  the  use  of  schools."— C.  P.  Gehman, 
Denver,  Colo.,  a  very  rapid  and  accurate  shorthand  re- 
porter. 

Liberal  Discount  and  Special  Price   for   Introduction   and 
ETxchange. 

ANDREW  J.  GRAHAM  &  CO. 

PUBLISHERS 
1135    BROADWAY    ....     NEW  YORK 


New  and  Attractive! 

RAPID  CALCULATION 


By  C.  E.  BIRCH 

Is  a  systematic  arrangement  of  lessons  in  busi- 
ness computations,  prepared  in  pad  form  to 
save  time,  prevent  confusion,  and  to  insure  an 
orderly  and  regular  gradation  of  work  through 
the  course. 

Jt  iissiiincs  an  analytical  knoidcdgc  of  arithmetic. 
Its  aim  is  to  give  practice  and  to  develop  speed  and 
accuracy.  Lessons  are  not  prepared  in  advance,  but 
zcorked  in  class.  Each  lesson  takes  about  twenty 
minutes. 

By  a  unique  system  of  ^narking  the  teacher  is  given 
an-  absolute  check  on  the  accuracy  of  the  work,  with 
a  minimum  of  labor. 

In  its  orderly,  systematic  arrangement  of  lessons, 
and  in  its  plan  of  presenting  work,  it  has  many  ad- 
vantages not  available  when  calculation  lessons  are 
dictated  extemporaneously;  yet  the  course  retains 
all  the  inspiration  and  fascination  of  the  familiar 
iinproinptu  calculation  drills. 

Send  35  cents  for  a  sample  copy. 

POWERS  &  LYONS 


CHICAGO 


NEW  YORK 


ing  adrertisements  please  mention  the  Penjian's  Art  Journal, 


'iOyUit^CL^ccznaS 


THE  BEST  DICTATION   BOOR 

is  what  every  shorthand  teacher  is  constantly  looking  for. 
Choosing  the  right  Dictation  Book  is  second  in  importance  only 
to   choosing   the   best   shorthand    text=book.     We   have   both. 

Q  PERNIN'S  BUSINESS  DICTATION  BOOK  contains  letters 
selected  from  14  different  lines  of  trade.  And  every  one  of  these 
letters  was  dictated  by  a  business  man  to  a  stenographer — they 
represent  actual  business  correspondence. 

JUST  WHAT  YOUR   PUPILS    NEED 

^0rnin*6  Busmeeis  dictation  ISoofe 

^  The  letters  are  carefully  arranged  and  numbered,  and  the  number  of 
words  in  each  letter  is  appended — excellent  for  speed  practice. 

PRICE,  FIFTY  CENTS 


PERNIN   SHORTHAND   INSTITUTE    COMPANY 

DETROIT,   MICH. 


Monarch  Visible 


^  There  is  no  branch  of  business  activity  where 
the  pen  has  been  used  in  which  the  Monarch 
Visible  Typewriter  may  not  now  be  used  to 
greater  advantage.  This  means  a  saving  of  time, 
money  and  labor,  and  should  interest  every 
busmess  man. 

Send  for  lilciatuii' 

The  Monarch  Typewriter  Company 

General  Offices  and  Factory    .     SYRACUSE,  N.  Y. 


MAIL    COURSE    IN 

HIGHER  ACCOUNTING 


CONDtCTED   BY 


R.J.BENNEn,C.A.,C.P.A. 

Member  American  Association  of  Public  Accountants 
Principal  Detroit  Business'.University 

ASSISTED  BY  A  STAEF  Or 
CERTIFIED  PUBLIC  ACCOUNTANTS  AND  LAWYERS 


"  I  'HE  Course  will  consist  of  25  carefully  graded 
lessons  in  Theory  of  Accounts,  Auditing, 
Practical  Accounting,  and  Business  Law  prepared 
especially  for  candidates  for  the  degree  of  CERTI- 
FIED PUBLIC  ACCOUNTANT,  and  for  those  who 
wish  to  qualify  as  accountants. 

The  entire  Course  is  under  the  direct  supervision 
of  Mr.  Bennett,  Accountant,  Author,  and  Teacher, 
whose  counsel  and  advice  may  be  had  at  all  times. 
We  guarantee  satisfaction,  promptness,  and  careful 
attention  to  all  work,  and  reasonable  rates.  Special 
attention  given  to  commercial  teachers. 

Send  for  circular  giving  full  information  and  an 
outline  of  the  lessons  to 

R.  J.  BENNETT,  C.  P.  A. 


15    Wilcox    Street 


Detroit,    Mich". 


In  answerins  advertisements  please  mention  tlie  Pexman's  Abt  JooRXiL. 


BETTER.  THAN  TEACHING  SCHOOL 

Make  your  savings  work  for  you.     Let  me  tell  you 
all    about    opportunities    for    safe    investments    in 

PORTO   RICO 

THE   LAND   OF  SUNSHINE    AND   SUMMER 

A  small  investment  now,  made  in  installments,  if  desired,  will 
bring  large  profits  and  a  Life  Income,  fl  The  demand  for  Porto 
Rican  fruits  is  increasing  enormously  and  Porto  Rican  plantations 
are  paying  Large  Di\'ii>ends.      Wiite    to-day  for  full  particulars. 

CHARLES  C.  JONES,  Sec'y,  Day  Porto  Rican  Fruit  Co..  Dunkirk,  N.  Y. 


CARDS 


D-S.  ;my  name,  plain  or  ornamental, 
or  in  five  colors.  25c.  doz.  Superior 
finest  card,  written  with  the  best  ink. 
written  with  Invisible  Ink,  25c.  doz. 
card  id  heated  writing  appears  a  pretty 
hlack.  Comic  cards,  all  new,  twelve  different 
kimk.   wiitten   any  style.  25c.  doz. 

PENMEN!     I   make  the  very  best  inks.     Best 

black  ink  for  card  wiiting  and  ornamental  writ* 

ing.  25c.  bottle.      India  Ink,  especially  prepared 

for   writmg   to  be  phot(vengraved.  2oc.    bottle.      Permanent    Glossy    White    Ink,    crackless.    2dc,    bottle. 

Invisible   Ink,    new  discoveiy.    25c.    battle.      Instantaneous    Ink   Eradicator.    instantly   removes   mk.  from 

paper  of  any  kind  without  in  jury^  to^paperj^25c.  ^boitlt 


Five  hxmdred  very  best  white  cards, 

L.  M.  LEWIS 


Colored  cards. 


Five  bottle,-!   of 


the 


WENATCHEE,  WASH. 


Buy     "THE     FAUS  T»* 


WKen     Y  ou 
Automatic 
Pens 

you   have   the    best   that   money    and    skill   can    produce.         Sample   sent   for  I5c. 
Seven  sizes-shading,  marking,  plain  or  special $1.00  postpaid. 

Send  for  Catalogue  of  our  Automalic  Shading  Pen  Supplies 
Auto    Pen    ®.    Ink    Mfg.   Co..  40    Dearborn  Street,  Chicago,   III. 


Ropp's  New  Commercial  CALCULATOR 

and    Sliort-Cut    Arithmetic. 

^gSEHgr-— "5^1      Figuring    made 
?*'*^  ^s'^i  £asy  for  farmers,  me- 

clianic^  and  business 
men.  Just  published, 
an  entirely  new.  re- 
written and  vastly  im- 
proved edition  of  R.  N. 
C  Has  twice  the 
capacity  of  the  old,  of 
hich  over  1%  mU- 
contains   a    new 


It  is  necessary  for  pentnen  doing  ornamental  writing  to  have  a  holder  adapted  to  that 
-.-  special  purpose       The  above  holder  is  hand-turned  and  adjusted,  made  of  selected 

rosewood  or  ebony    and  cannot  be  made  by  an  automatic  lathe.    LOOli  FOE  THE  BRAND.    If  your 
dealer  cannot  suppiv  you.  send  to  the  designer  and  manufacturer. 

12-inch    -    Fancy,  $1 ;     Plain.  50c.  8-inch    -    Fancy.  SOc;     Plain.  25c. 

A.  MAGNUSSON,    :    208  North  5th  Street.  Quincy,  111. 


New  YorK  University  School 

of  Commerce,  Accounts  %.  Finance 


HIGHER  EDUCATION  for  accountancy, 
banking,  insurance,  real  estate  and  business 
management,  or  teaching  commercial  subjects. 


Washington  Square,  East,  New  YorK  City 


PONTIAC,  MICHIGAN 


of  $toal<es 
Price  List 


ind  Catalog  sent  Free  on  request 


WORLD 


iWorthington's-krosrlnk 

ig  positively  unequalled  for  fine 
writine.  6  bottles  for  $1. 
Sample  bottle  by  mail  25c. 
1 1.  ■- HKTnilieTIH,  lii  »aD««l»h  St..Cfclcitt 

Marriage  Certipicate 

Mailed  tor  50  CenU.     Send  2  cenU  (or  Circular. 

W.  E.  DUNN,  f^^^l^^^ 


PENPf/UVSHIP 


I  Courses  in  Business  and  Artistic  WntiiiB, 

1  Card  Writing;,  Flourlshlnj^,  Lettering,  En- 
I  grossing.  Wrltefor  my  book"Howto  Become 
I  a  Good  Penman"  and  elegant  specimen  of 
[  penmanship,  FREE.     Address 

F.  W.  Tamblyn,  Kangaa  City,  Mo. 


TAUGHT- BY-  MAIL 


lio 


COPYRIGHTED.    1906, 

copies    have    been    sold 


system  of  Commercial  Tables,  Short-Cuts  and  Up- 
to-date  Methods,  which  will  revolutionize  the  art 
of  figuring  among  the  masses.  It  is  unquestionably 
the  most  complete,  the  most  useful  and  practical 
time  and  labor-saving   Calculator  in  the  world. 

The  Commercial  Tables  show  the  correct  An- 
sweir — as  quickly  as  a  watch  shows  the  time — to 
every  problem  likely  to  occur  in  the  store,  shop, 
farm,  bank  or  office;  as  the  cost  of  all  kinds  of 
grain,  stock,  cotton,  wool,  hides,  hay,  coal,  Imnber, 
produce,  merchandise,  etc.,  for  any  quantity,  at  ftU 
market  prices;  the  exact  Interest  on  any  simi,  for 
any  time  and  rate  i>er  cent;  the  amount  of  Wase» 
for  any  time,  at  all  rates  per  month,  week,  day  and 
hour;  the  correct  Measnrtmient  of  lumber,  logs, 
land,  cordwood,  granaries,  corn-cribs,  wagon-beds, 
bins,  cisterns,  boilera,  vats,  tanks,  and  carpenters', 
masons'  and  macbinistfi'  work;  besides  hundreds  of 
other  problems  which  occur  in  daily  business  trans- 
actions ;  also  a  Perpetaal  Calendar  good  for 
three  centuries. 

The  Short-Cut  Arithmetic  explains  every  role 
in  arithmetic,  mechanics  and  mensuration,  and  is 
so  clearly  illustrated  by  practical  examples,  that 
even  a  diild  will  readily  understand  the  principles 
and  practice  of  this  great  and  useful  science.  Many 
entirely  new  methods  and  short-cuts  are  introduced 
which  often  shorten  the  work  more  than  half. 
Nearly  50  appropriate  Cuts  of  Geometrical  figures, 
the  Mechanical  powers,  the  Steam  engine,  etc.,  are 
inserted,  which  greatly  facilitate  the  solution  of 
problems  in  mechanics  and  mensuration.  70  Points 
of  Commercial  Law  are  briefly  explained,  which, 
if  heeded,  will  prevent  trouble,  loss  and  litigation. 

Pocket  Edition— Cloth,  silk  finish $  .50 

Pocket    Edition — Leather,    gold    stamp 1.00 

Vest  Pocket  Edition — Leather,   gold  stamp 50 

Office  Edition^Cloth   (oi/ix9^).  gold  stamp..    1.00 

Stamps   Taken. 
Penman's  Art  Journal.  229  Broadway.  NewYork 


Let^s  be  Frank 

^  If  you  have  a  good  place, 
stay  there. 

^  If,  for  any  reason,  you 
have  concluded  to  change 
for  the  next  school  year, 
NOW  is  the  time. 

UNION  TEACHERS'  BUREAU 

203  BROADWAY        NEW  YORK 
FRANK  VAUGHAN,  Mgr. 


WE  TEACH 

Business  and  Ornamental  Writing 
Engrossing,    Pen  Lettering,  Etc. 

SUCCESSFULLY  BY  MAIL 

Learn  to  be  a  good  penman  at  your  own  home. 

Course  in  either  branch.  $5.00.     Address 
L.  A.  Correspondence  School  of  Penmanship  and  Let- 
tering. San  Fernando  Building,  Los  Angeles,  Cal. 


FOR  SALE — Twenty  hard-wood,  lifting-liil 
adjustable  desks,  18x24,  with  adjustable 
chairs  on  pedestal ;  almost  new,  in  fine 
eondition,  at  a  bargain.  Miner's  Business 
Academy.    720    Hancock    street,    Brooklyn. 


THE  EASTERN  COMMERCIAL  TEACHERS'  ASSOCIATION  TYPEWRITING  CONTESTS 


The  annual  typewriting  contests  inaugurated  last  year  at 
Boston  under  the  auspices  of  the  Eastern  Commercial  Teach- 
ers' Association  will  be  conducted  at  the  Philadelphia  con- 
vention in  April  under  practically  unchanged  rules. 

The  "Journal  Trophy,"  which  is  a  silver  cup  valued  at 
$100,  won  by  Miss  Rose  L.  Fritz  last  year,  is  to  be  competed 
for  again,  in  the  "World's  Championship  Contest,"  The 
winner  of  the  "Trophy"  is  also,  given  a  gold  medal  indicating 
that -he  was  the  "World's  Champion"  for  that  year.  This 
token  he  keeps,  whether  he  successfully  defends  his  title  and 
retains  the  cup  the  next  year  or  not. 


A  new  medal,  valued  at  $25,  will  be  prepared  for  the 
winner  of  the  "School  Championship  Contest."  This  medal 
becomes  the  absolute  property  of  the  winner. 

These  prizes  are  offered  by  the  Penman's  Art  Journal, 
of  New  York, 

ELIGIBILITY— Any  one  may  enter  the  "World's  Cham- 
pionship Contest,"  but  the  "School  Championship  Contest"  is 
open  only  to  those  who  began  the  study  of  typewriting  since 
January  i,  1907,  and  who  have  since  that  date  spent  somc 
time  in  either  a  public  Of  a  private  school  as  students  of 
typewriting. 


•wa--^/'QX< 


Most  Perfect  Penholder 


LISTEN!     EXPERT    TESTIMONY   OF  THOSE    WHO   KNOW 


BECAUSE 

It 

lits 

lie  h 

tnd. 

It 

lies 

in    tlie   fingers 

w 

tliont 

■  Piling 

It 

per 

mits 

complete 

laxa- 

[til 

of 

the 

writing 

nil 

seles. 

nk 

ns 

»Tritii 

IS    easy. 

pleasant 

il 

tireless. 

It 

prevents 

and     cnres 

ner- 

as 

iiess> 

gripping. 

a 

cliine 

nseles 

and 

writers- 

or 

imp. 

It 

tits 

any 

sized    lia 

Id. 

per- 

its 

long     or 

short     s 

np 

and 

s>- 

niai 

ipnln 

tion   of   tlie 

pen. 

I  a  great  insurance  company,  ivhere 
it  has  been  used  over  two  years:  "The 
best  holder  I  ever  used  for  engravers'  script 
and  the  best  made  for  practical.  CTerj'-day 
wnting." — Charloton      V.      Howe. 


1'hiladi.lnli 


Pa. 


Made  of  finest,  solid,  NanJ  mUter,  it  will  last  a  lifetime. 
Two  styles :  Straight.  Oblique.     State  rhorce. 
PRICE.  BY  MAIL.  50  CENTS 


From     the     old,     big,     progressive,     rod 
ribbed    New   England   school, 

BURUETT   COLLEGE,   BOSTON: 

"I  have  given  it  a  thorough  trial,  both.  : 
my    office    and    schoolroom.      I    think    it 
the  best  thing  of  the  kind   I  have  ever  se« 
and    strongly    advise    its    wide    adoption. "  '- 
C.    A.    Burdett,    President. 


TME  SKEELS  COMPANY, 


1815    J  ohn   R.   Street 
DETROIT.    MICH. 


HOW  TO  GET  TWENTY-FIVE  ELEGANTLY  WRITTEN  CARDS 

Get  five  (5)  of  your  friends  to  order  twelve  (12|  cards 
each  nt  20e.  per  dozen.  Send  us  a  $1.00  bill  with  the 
names  for  the  same  and  we  will  scud  you  Free  of  charge, 
postpaid,  twenty-five  (S.l)  *"arrts  with  yonr  name  on 
each  and  written  in  elegant  style,  or  any  name  you 
may  desire.  These  cards  make  a  handsome  pre.sent  for 
either    a    lady   or   gentleman.      Samples.   10c.    (Silver.) 

C'l'lease  do  not  send  stimips,  send    bill  or  Money  Order. 


FREE 


Addr 


BOSTON  PEN  ART  COMPANY,    Dept.  5,  SOUTH  BOSTON,  MASS. 


for  ail  feinDs  of  §cl)ooU  — ^a^ttful  anD  artistic  in  Bcsign 


SPECIAL  designs  on  short  notice.  New  CATALOG 
of  Stock  diplomas  ready  February  First.  See  that 
the  "H.  &  B."  imprint  is  on  your  new  Diploma  —  it 
guarantees  excellence.         HOWARD  &  BROWN,  Rockland,  Maine. 


Twelve  eclipse  producing  numbers  are  promised,  ailed  from  cover  to  cover  each 
moath  with  tbe  best  obtainable  iUnstrated  articles  on  Business  Writing,  Orna- 
mental Writing,  Practical  Lettering,  Flonrisblng,  Pen  Drawing,  eta  C.  C. 
Lister,  of  Baltimore,  has  entered  the  employ  of  The  A.  N.  Palmer  Co..  and  will 
contribute  his  best  thongbts  and  best  penmanship  to  the  paper.  That  master  of  the 
pen,  W.  C.  Hennlng,  will  be  Mr.  Palmer's  associate  editor.  Mr.  C.  C.  Marshall  will 
give  practical  talks  each  month  to  yonnr  men  and  women  who  are  fitting  for  boBlneas 
careers.  The  School  News  and  Personal  Mention  Department,  the  Photograph  Gallery, 
Perambulous'  Monthly  contributions  and  the  Shorthand  Department,  edited  by  Miss 
Battle  Cook,  will  be  strong  leading  features  of  the  Professional  Edition.  The  Penman 
will  be  divided  Into  the  following  departments:  Business  Writing,  Ornamental  Writ- 
ing, Lettering  and  Engrossing,  Pen  Drawing,  Flourishing,  Graded  School  Writing,  Stu- 
dents' Honorable  Mention,  Criticism,  Amateur  Photography,  Personal  and  School  News. 

Teachers  of  Writing  should  use  the  Students'  Edition  of  the  American  Penman 
as  an  auxiliary  in  their  classes.  No  better  assistant  teacher  can  be  found.  A  sam- 
ple copy  of  the  September  number  will  be  sent  free  to  any  teacher  or  prospectlye 
subscriber.  Please  mention  the  work  In  which  you  are  engaged  when  writing.  Men- 
tion this  paper  and  address  THE    A.   N.    PALMER   CO.,   Cedar  Rapids,  Iowa. 


Profitable  Pen  Art 


ANEW,  fascinating,  and  prac- 
tical Art.  very  easily  iearneil. 
Individual  instruction.  This  Art 
should  be  acquired  by  clerky, 
book-keepers,  cashiers,  mer- 
chants, etc.    Will  IncT 


alue  to  ( 


iiplo, 


Cost  of  1 


structlon 
only  81.25.     En 
for  detailed  pn 

World'sCorrespondenceSctioolof  Pen  Art.  Junction  City, 0. 


w 


HAND    CUT    CARDS. 

Wedding  Bristol,  3-pIy.  1,000  75c.;  5.000 $3.25 

Colored    cards,    10    colors,    3-pIy,    1,000   83c.: 

5,000    13,75 

Blank  Cards,   3-ply,   1,000  8oc. ;   5.000 $3.75 

Sent  by  express.  The  following  cards  sent  by 
mall:  100  blank  cards,  assorted.  20c.;  100  assorted 
comic  cajds.  2oc. ;  100  Bird  cards,  12  styles.  4 
serials,  A.  B.  C.  D,  assorted,  25c.  Agents  wanted 
for  written  cards.  Send  for  prospectus,  premium 
Ii*t  and  agent's  outflt.  2c.  Card  writing  and  pen- 
man's souvenir  book  of  36  pages,  3oc.  Designs  and 
curd  writer's  manual,  all  about  my  cards,  2c.  Cor- 
respondence s'oUcited. 
W.  McBEE,       19  Snyder  Street,  Allegheny,  Pa. 


DONT    SCRATCH. 

i«  iT-yiES  oF  PEir«  ro« 

AXTisTio  wxiTnra  sznt  o> 

SE0BI7T  or  10  axwn 

C,  HOWARD  HUNT  PEN  CO.,  Camden,  N.  J. 


g  DIXONS 

THE  STAMP 
OF  QUALITY 

Dixon's  5S?Jf?i?^£  Pencils 

%i€  manufactured  of  the  best  materials  ^ocnr- 
sblc  and  with  careful  attention  to  secure  met' 
fection  of  every  detail  sf  grading  and  iinisL 
If  your  dealer  cannst  give  you  exactly  what 
fOQ  want,  tell  us  and  tend  i6  cents  in  stamps 
tor  generous  samples. 

In  writing,   mention   Penman's   Art  Journal. 
JOSEPH  niXON  CRUaBLE  CO.,  " 

TerscT  Qty,  N.  J. 


I  Teach  Si^n  Painting 


.Show  Card  Writing  or  Let- 
tering by  mail  and  guarantee 
success.  Only  field  not  over- 
crowded. My  instruction  is 
unequaled  because  practical, 
personal  and  thorough. 

Easy  terms.    Write   for 
large  catalogue. 

Chas.'J.  Strong,  Pres. 
DETROIT  SCHOOL  Of= 

LETTERING 

Dept.  56,      Detroit.  Mich. 

Oldest  aid  largest  Sdiool  of  lis  Kind 


Finest  Catalogue  Ever  Issued 
by  a   School   of   Penmanship 

A  new  catalogue  has  been  issued  bv  the  Zane- 
rian  College.  Columbus,  Ohio.  It  ig  entitled  *'Za- 
nerian"  and  contains  a  lai^e  number  of  very  fine 
specimens  of  penmanship,  engrrossing.  etc.,  and  is 
worth  $1.00  to  any  one  interested  in  penman- 
sliip.  It  is  unquestionably  the  handsomest  and 
most  valuable  penmanship  souvenir  ever  published. 
However,  in  order  to  acq^uaint  the  readers  of  the 
Penman's  Art  Journal  with  the  work  being  done 
by  tlie  Zanerian  College,  a  copy  Tcill  be  sent  for 
but  10c. .  provided  the  Penman's  Art  Journal  is 
mentioned  when  writing. 

The  Zanerian  College  is  known  as  the  Penman- 
ship Mecca  of  .\merica  and  former  editions  of 
25.000  copies  of  similar  catalogues  have  soon  been 
exhausted.  Persons  desirinc  a  copy  of  this  one 
should  order  at  once.      Address 

ZANERIAN     COLLEGE 

or    the    proprietors.     ZAXER     &     BLOSER. 


Columbus,  Ohio 


In  answering  advertisements  please  mention  the  Pbnuah'i  A«t  Joubnal. 


f^en/naM  2^ct  oJvu  uulLP 


WANT     APS. 

Classified  Advertisements  will  be  run  under 
the  above  head  for  5c.  a  word,  payable  in 
advance.  Where  the  advertiser  uses  a  nom  de 
plume,  answers  will  be  promptly  forwarded. 


WANTED — Schools  in  need  of  competent 
Instructors  to  advertise  in  tbe  "Want 
Ad"  columns  of  Tbe  Journal,  also  teachers 
desirous  of  making  a  change,  to  know  that 
the  "Journal  Want  Advertisements  Bring 
Results."  Whether  you  are  a  proprietor  in 
search  of  an  assistant  or  a  teacher  looking 
for  a  position,  bear  in  mind  that  The 
Journal  goes  to  all  the  people  you  wish  to 
reach.     Five  cents  a  word. 

OWNERS  OF  BUSINESS  COLLEGES  who 
require  commercial  teachers,  penmen,  or 
shorthand  teachers  (Isaac  Pitman),  should 
communicate  with  W.  J.  Elliott,  principal 
of  the  Elliott  Business  College,  Toronto, 
Ontario.  We  make  a  specialty  of  preparing 
students,  who  have  formerly  been  public 
school  teachers,  for  teaching  in  business 
colleges.      State   salary. 

TEACHERS  SDPPLIED — When  you  re- 
quire a  teacher  of  the  Commercial 
branches  or  Gregg  Shorthand,  write  The 
Willis  Business  College  (S.  T.  Willis,  prin- 
cipal), Ottawa,  Canada,  and  we  can  prob- 
ably supply  the  right  person.  We  conduct 
a  thorough  course  for  the  training  of  public 
school  teachers  as  teachers  of  the  Business 
branches  and   shorthand.      State   salary. 

WANTED — TO    BUY    A    MONEY-MAKING 

business  school  in  New  England,  North 
Central  or  Middle  States.  A  city  of  from 
thirty  to  fifty  thousand  preferred.  All  re- 
plies treated  confidentially.  Address  SUEIC- 
MAN,   care  Penman's  Art  Journal 

TEACHER  OF  STENOGRAPHY  wanted  for 
one  of  the  best  public  high  schools  in 
the  country;  cither  man  or  woman;  must 
have  had  excellent  education  ;  work  to  be- 
gin September,  1908 ;  salary,  $1,200  to 
$1,400.     Address  A.  T.  B.,  P.  A.  Journal. 

FIRST-CLASS,  Al  business  college  for  sale; 
excellent   opportunity;   thoroughly  organ- 
ized.    Address  H.   A.,   care  P.   A.  Journal. 

WANTED — Commercial  and  Shorthand 
teachiTS  to  know  that  they  can  secure  the 
best  positions  through  tbe  Central  Teach- 
ers' Agency.  Registration  free;  vacancies 
everywhere.  Write  to-day.  E.  C.  Rogers, 
Manager,    Columbus,    Ohio. 

WANTED — Interested     parties    inclined     to 
learn    engrossing    and    general    lettering. 
Address   D.    F..   care   P.   A.  Journal. 

WANTED — Experienced,  successful  Munson 
Shorthand  teacher  in  prosperous,  thor- 
ough school,  where  ability  and  fidelity  are 
suitably  awarded.  "Munson  Teacher,"  care 
W  A.  Journal. 

WANTED — June    1,    young    man    to    teach 
arithmetic,   penmanship,   bookkeeping  and 
Gregg    Shorthand.      Salary    $720.      Address 
"Minnesota   School."   care   P.    A.   Journal. 

WANTED — For  September,  enthusiastic 
penmanship  teacher  who  commands  re- 
sults. One  understanding  bookkeeping  and 
law  preferred.  "Permanent  Situation,"  care 
P.  A.  Journal. 

WANTED— In  a  well  established  business 
college,  good  penman  and  bookkeeping 
Instructor  (gentleman).  Would  dispose  of 
a  third  or  half  Interest  to  the  right  man. 
Address   "Southwest"   care  P.   A.   Journal. 

WANTED — Teacher  of  bookkeeping  and 
penmanship  in  live  eastern  school.  Sal- 
ary always  promptly  paid.  Rapid  promo- 
tion for  right  man.  State  age,  teaching 
experience  and  salary  in  first  letter.  "Con- 
fidential," care   P.   .\.   .Journal. 

FOR  SALFy— The  whole  or  one-half  interest 
in  a  well-established,  well-equipped  busi- 
ness college,  in  one  of  the  States  of  the 
Middle  West.  Address  W.  J.  T.,  care  P. 
A.    Journal. 


Training  School  lor  Commercial  Teachers 

Writf  to  the  = 

ROCHESTER  BUSINESS  INSTITUTE 

ROCHESTER,  N.  Y. 

for  a  copy  of  the  syllabus  of  our  normal  training  course  for  commercial 
teachers. 

Large  class  now  receiving  advanced  instruction  in  the  commercial 
texts  and  taking  the  special  work  in  pedagogy  and  methods. 

Applications  for  commercial  teachers  prepared  by  us  constantly 
coming  m  from  many  States. 


EASTERN  TEACHERS'  AGENCY, 


K-t:ibli.-heil  IS 
Miss  E.  1  roSUR.  *m%«. 


111.     Inc.iriioniteil  imM. 
Miss  V.  S.  BUIIRIfteiON,  Ass'l  Mir. 


GOOD     POSITIONS     FOR    COMMERCIAL    TEACHERS 

Correspondence    Invited  Telephone,  Main  775-2 


50     Bromfield    Street 


Best 


Mass 


Head  of  Department  Wanted 


have  been  asked  to  find  a  man  who  is  pre- 
pared to  organize  and  take  full  charge  of  the 
commercial  department  in  one  of  tbe  largest  high  schools  in  the  country — a  school  baring  over 
fifteen  hundred  pupils  in  attendance.  Work  begins  in  September.  We  have  other  good  openings 
for    high-class    penmen    and    commercial    teachers.      Xo    advance    fee.      Confidential    serrice.      Write    us. 

THE    SPECIALISTS*    EDUCATIONAL   BUREAU, 
Robert  A.  Grant,  Mgr.  'Webster  GroTea  Station,   St.   Lonla,  Mo. 


40  COMMERCIAL  TEACHERS  S;t^  '-J^^%t:^^Kxl,°r 

If  you  contemplate  making  a  change  next  Fall,  now  is  the  lime  lo  register.     Many  of  the  best 
schools  employ  their  teachers  early  in  the  season.     FREE  enrollment  if  you  mention  this  paper. 

Continental  Teachers'  Agency,  ^"""^^il^y^^f-^- 


KELLOGG'S  TEACHERS'  AGENCY 

31      UNION     SQUARE,     NEW    YORK 


Eighteenth  year  same  manager 
has  many  calls  for  commercial 
men  and  women  paying  good  sal- 
aries in  High  and  Private  Schools.  Don't  you  want  a  better  position?  Shall  we 
recommend  you?     Write  now  for  our  ' 'Money  back"  plan.     Mention  Journal. 

MIDLAND   TEACHERS'  AGENCIES 

\VE   HAVE    VACANCIES   TO  FILL  EVERY  MONTH  IN  THE  YEAR.     MANY    FIRST    CLASS 
POSITIONS  TO  FILL.        GET  IN    LINE    NOW   FOR    A    GOOD    POSITION. 

Write  ORVILLE  J.  ORSBORN,    Gen'l   Manager,  Warrensburs,    Mo. 


THE  KINSLEY-DRAKE  COMPANY 

School    Headquarlerj 

DIPLOMAS.    CERTIFICATES.    STOCK    CUTS 

SCHOOL  AND  COMMERCIAL  STATIONERY 

Samples  aod  piices  on  application. 

Secures  teacheis  for  schools  and  positions  fol  teachen. 


.■St0':de,. 


245  BROADWAY 


NEW  YORK 


COMMERCIAL  TEACHERS 

IN   DEMAND 


Register  Now 

if  you  are  looking 
(or  a  good  position  in  a  high  school  or  busi- 
ness   college.     We    personally  recommend. 
Advance  fee  not  required  for  a  limited  time. 
Address  ANNA  M.  THURSTON.  Manager 

THE  IHURSION  lEACHfRS"  AGENa.  378  Wabash  Av..  Oiicago 


FIRST  COME,   FIRST  SERVED 

The  principal  of  an  excellent  school  says.  "Get  two  Al  commercial  men  for 
September  ;  salary  $120  to  $150  per  month  ;  no  evening  work."  Another  says,  "The 
man  who  gets  this  place  must  come  through  you.  I  shall  leave  it  entirely  to  your 
judgment."  Commercial,  August  1,  ten  months'  teaching,  one  month  soliciting,  sal- 
ary $1,200  to  $1,500.  A  square  man  says.  "Begin  now  to  look  for  a  commercial 
man   for  me  for   September ;   $1,200  to  $1,300.     Ko  one  but  you  will  get  a  chance 

A  citv  principal  says.  "Get  me  an  Al  lady  for  touch  typewriting.  July  1; 
salary  $75-$85.      This   request    will   go  to  no  other  agency." 

A  city  superintendent  writes,  "You  have  served  us  well.  Now  we  want  to 
get  into  the  market  early  for  a  good  all-round  Gregg  and  commercial  man  for  nest 
September  :  salary  $80  "a  month  for  nine  months."  Space  is  too  much  limited  for 
more  now.     May  we  help  you?     Full  information   free. 

THE    X.%.TIO>-.\L    COMMERCIAIi    TE.4.CHERS'    AGENCY. 

.V    Specialty   by   a    Specialist. 

E.    E.    Gaylord.    Manager,  11    Baker    Ave..    Beverly,    Mass. 


In  answering  advertisements  please  mention  the  Penman's  Abt  Journ.^l. 


'^CAmoM  Qytit  Ql^u  uia^p 


■  SMORTMAINDi 


■TYPEWRITIlNGi 


blH^^a^rhf.h^i?fl°p^»??'**,^^^  H  "°^Q°«'ed  in  the  combination  of  .Implldty  legl- 
^in?  ^*  T„^l?  ,  *"'^'f '"^^-  It  'iclndes  a  system  of  Numeral  Shorthand  soec^l  treft 
ment  of  Initials,  and  other  ori^nal  features.     Price  $2.00.  """"^a.   special   treat- 

STYCE  MAKUAL  for  Stenogrrsphers,  Reporters    and    Correaoondents     (=     tho 

p^de  needed  to  transform  the  ordinary  stenographer   Into  a    "steles   ooerator       in 

respl^tTve^ly.  "'""  ''''"'  ""'^  '°  ^^"^"^^^  "^  schools  :«l25,  Jl.OO  and  50c., 
H^GRAHAM    PATERSON,  145    Van    Bnren    Street,    Chicago,    III. 


SHORTHAND 


BY    MAIL 


FOR  YOU 

On  Account  of  its 


Janes'  Shadelass  Shorthand  or  Arlstos  (Tha  Best) 

7ht  Famoui  Parli^mmtary  Syitfm 

THE  SIMPLEST.  THE  SPEEDIEST.  THE  MOST 
LEGIBLE  SHORTHAND  SYSTEM  OF  THE  AGE. 

in-s'%*Sd*TVRlE'  TflD Y'C  *'="°°'-  ""^  *=<""'• 

Trial  Lessons $3.50      I  UD  I     U  156  Fifth  ««•., 

—  Begin  Now.  *'■"     **    NEW   YORK   CITY 

TOBY'S  PRACTICAL  BUSINESS  COLLEGE, 
Waco.  Texas 

One-half  of  the  amount  paid  in  on    a    Mail    Course 
Bookkeeping  will  be  accepted  as  a  credit  on  a    full   c 
College.     Our  pricM  are  moderate— Our  payments  are  easy. 
gibility  and  brevity,  this  system  is  especially  adapted  for  schools. 


r-r   Shorthand  or 
Toby-.   Waco 


WEBSTER'S 


INTERNAnONAL 


NEEDKB  in  every  HOMK.  SCHOOI.  and  OPli'irii' 

EECENTLT  ADDED,  25,000  i^EW  VoRDS  S  p^S^ES 
New  tiazetteer  of  tlie  World    """"'''' 
oian  ^        /«ewBiograpliical  dictionary 
-380  Ouarto  Pages.  eooo  lUustrationg, 

IT  IS  A  PACKED  STOREHOUSE  OF  ACCURATE  INFORMATIOH 

E,l,t„r  ,.-,  0,i,.|-.  W.  T.  H.\RRIS.  PH.I1..LL.D..  V.S.CoDi.ofEd' 

GRAND  PRIZE.  WORLDS  FAIR.  ST.  LOUIS  /     Tv' 

FKri^  .-Dl,  ,i,-,„^.  w„„u.,.'     .V.,„  .„„.,„,,,,  pan,phl«,        '        ^"'^  ' 

G.  &  C.  MEKRIA.U  CO.,  Springfield,  Mass 
GEX  THE   BEST 


webster's 
ioternadonalJ 

DICnoNAKV  J 


^^^n/mci.7ijA//i 


you 

teach 

GREGG 

Shorthand 

you 

will 

have 

time 

to 

teach 

other 

things 


Have 
You 
Seen 
It? 

Lei  us  send  you  by  return  mail  64 
lessons  of  the  most  practical  penman- 
ship instructions  for  class  work  ever 
printed.  The  copies  are  good,  the  in- 
structions are  practical,  and  the  book 
IS  nicely  bound.  Many  schools  are 
using  the  Byrne  Practical  Business 
Writing.  We  have  received  duplicate 
orders  for  100  copies  at  a  time  from 
the  same  schools. 

Sample  copy,  postpaid,  15c.;  or  a 
copy  of  Byrne  Simplified  Shorthand. 
05c.;    Byrne  Practical  Dictation,  85c. 

DO   IT   now: 

Name 

Address 

Book $ 

BYRNE  PUBLISHING  COMPANY,  Tyler. Te». 


^'pilV  ESTABLISHED,  first-class  Business 
College  for  sale.  Excellent  opportunltv 
for  one  commercial  and  one  shorthanrl 
teacher.  School  thoroughly  organized  aSd 
on  paying  basis.  Modefn  equlfmelft  Ad! 
3  y.,  care  P.  A.  Journal. 


MY  BOOKLET  IS  FREE 


to  typewriter  users.  It  will  tell  .vou  more 
about  fast  typewriting  tlian  .vou  have 
le.irned  since  you  began  to  use  the  machine. 
It  will  tell  you  bow  you  can  increase  your 
speed  40  to  S0%  ;  how  you  can  watch  your 
notes  and  write  without  ever  looking  Mt 
tl^P  '""y^.     It  will  tell  you  of  the  new  " 


TULLOSS  TOUCH  SYSTEM 

and   why  it  is  the  fastest  and  yet  the  most 
rasily    learned    method    of    typewritiuf    ■■■ 


the  world.  It  will  show  you  letters  from 
students  in  every  part  of  the  countrv  who 
have  found  these  things  true  and'  easy. 
It   is   yuiH-s   fur   the   asking.      Write   tu-day. 

IHf  TUllOSS  SCHOOl  OfJOUCH  lYPfWRITING 

1517  COLIEGE   HILL  SPRINOriElD,  OHIO 


FERGUSON 


SHORTHAND 

Is  Superior  to  All  Others 


^JMinHa^eTime 

With  this  System  it  is 
Dictation  from  Start  to  Finish" 

i,amfle    Copy  and  Mail  Instruc- 
tions to  Shorthand   Teachers,  $1 

ferpson  Shorthand  Co. 

WAYCROSS,  GEORGIA 


"i^V  *.-^I-l^-Tli,.  whole  or  one-half  inter- 
r..^%l  V?  ^  well-established,  well-equinned 
profl  able  business  college  in  a  city  of  400 - 
Se°""!"V?°!%'°  =•  pS^on^  Midd?e  West 
htate.  Full  information  to  bona  flde  in 
quirers  promptly  furnished.  Splendid  on 
portunit.v.  Address  Ellis  Publishing  Pom 
pany.   Battle   Creek.   Mich    ^"""^"""S   Com- 


NIXON'S  "fORTY  lESSONS  IN  PENMANSHIP" 

DeSm^nshfn''*^J""P'^f«  graded  lessons  In 
lessen  ifsV  tJlLT^f^S  ^^"<;ises  In  each 
lesson.  Just  the  book  for  the  teacher  nnrt 
home  student.  No  better  work  of  graded 
lessons  published.  Special  offer  to  tefehers 
and  schools.  Price  50  cents  r>n=f  ^»1j 
<f  °^°^"  price  *1.00.)  '  Ord?r*'nor'  M^oney 
returned  if  not  satisfied.     Address  ^ 

C.   H.   IVIXON,  Mineral,   Va. 


ID  answering  adverUsemenU  please  mentloai  the  Penman's  Aet  Jodenal 


E.  C  MILLS 

SCRIPT      SPECIALISX 

195  GRAND  AVENUE 
ROCHESTER,  N.   Y. 

The  finest  script  for  bookkeeping  illustra 
tions,  works  on  correspondence,  writing  books 
etc.    Send  copy  for  estimate. 


X^e/unoM  \lSLit  ClA'u i/iaCJ 


\  RIBBON  of  three  colors 
-^"~^and   a  small  lever  that 


brings  the  color  desired 
between  the  type  and 
the  paper  — that's  the 
three-color  feature  of 


which  enables  it  to  write 

black  record  for  documents, 
purple  copying  for  letters  and 
red  for  emphasis  or  display. 

It  is  so  simple  that  the  wonder  is 
it  was  never  discovered  before.  The 
ribbon-changing  lever  is  as  access- 
ible as  the  keys,  making  it  possible 
to  change  from  one  kind  of  type- 
writing to  another  in  an   instant. 

A  stenographer  equipped  with  a  Tri-Chrome  Smith 
Premier  can  produce  in  proper  manner  every  kind 
of  typewriting  any  business  office  demands. 

The  price  ie  the  same  as  that  of  all  Smith  Premier  model^^- 

THE  SMITH  PREMIER  TYPEWRITER  COMPANY 

Syracuse,  N.  Y. 

Branch  Stores  Everywhere. 


nswerin-.;  advertlsementt  pleate  mention  tlie  Pbnuak's  k.vi  Jocenal. 
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THE   NEW  TYPEWRITING 

"What  tHe  ^Vorld's  CHampion  Typist  Says 


THE  CIRCLE 


January,   1 90ft 


How  to  Make  the  Typewriter  Click  Faster 


By  ROSE  L.  FRITZ 


■.'tjW 


Miu  Fritz  and  '&\f  pnze  c 


HEX  I  was  asked  to  give 
some  helpful  hints  to 
stenographers  and 
others  along  the  line 
of  gaining  speed  and 
winning  success,  I 
hesitated,  but  finally 
consented. 

At  the  very  first  I 
want  to  say  that  no 
young  lady  or  young 
man  should  attempt 
to  study  shorthand 
and  typewriting,  with 
a  view  to  their  use  in 
commercial  work, 
without  first  securing, 
or  determining  to  se- 
cure, a  thorough  Eng- 
lish educatioit.  Most 
of  the  failures  in  sten- 
ography and  tvpewriting  to-day  are  due  to  a 
lack  of  knowledge  of  the  branches  taught  in  our 
public  schools.  It  is  a*  matter  of  considerable 
encouragement  that  the  teachers  of  shorthand 
and  typewriting  in  our  business  schools  and  col- 
leges are  recommending  a  better  preparation  and 
a  longer  course  than  they  did  a  few  years  ago. 
f  From  personal  experience.  I  know  the  im-"^ 
portance  of  studying  and  practising  every  lesson 
carefully  and  thoughtfully.  Thoroughness  is  the 
secret  of  speed  in  shorthand  and  typewriting 
—as  it  is  in  everything  else.  Incidentally,  1 
might  say  that  the  Isaac  Pitman  system  of 
shorthand  is  the  "one  which  I  use.  I  early 
adopted  the  s\'stem  of  touch  typewriting  as 
origmated  by  Charles  E.  Smith,  and  I  have  since, 
^  clung  to  it.  While  opinions  may  dilTer,  I  prefei^ 
a  ^nsible  machine,  and  have  of  late  used  the  Un- 
derwood in  all  my  work.  But  whatever  machine 
is  adopted,  the  principal  thing  i.s  to  know  its 
good  points,  as  an  engineer  knows  his  locomo- 
tive. Only  the  engineer  who  thoroughly  under- 
stands his  engine  can  get  the  maximuni  amount 
of  speed  out  of  it. 

The  importance  of  gi\'ing  a  portion  of  each 
day  to  systematic,  cartful,  and  conscientious 
practise  on  the  machine  ,can  not  be  too  much 
emphasized.  One  should  not,  however,  write 
at  a  greater  speed  than  will  allow  absolute  ac- 

EDITOR'S  NOTE.  Miw  Fritz,  ihe  author  of  ihis  article,  hold,  ike 
worU'i  recoTd  foi  tpeed  on  the  lypewriter,  Al  the  recenl  Bunnea  Show, 
afttf  deducting  the  pen&ltia  for  enon,  the  wiole  5.214  wordiinocie 


curacy.  Naturally  in  a  contest  for  speed  I  do- 
make  errors  because  of  my  ambition  to  outdo  a 
former  record,  thereby  making  my  fingers  do- 
things  that  they  should  not  do.  1  am  inclined 
to  think  that  in  this  respect  the  majority  of  type- 
writing operators  lose  ground  and  thereby  afford 
their  employers  a  reason  for  legitimate  criticism. 
Such  errors  in  work  are  sure  to  furnish  a  founda- 
tion for  a  negative  reply  when  the  employer  is 
appealed  to  for  a  larger  compensation. 

It  is  a  well-known  fact  that  business  men  are 
growing  to  demand  very  much  better  work  than 
they  did  a  few  years  ago.  Consequently  if  the 
work  done  by  their  present  help  does  not  measure 
up  to  the  standard  of  their  needs,  they  will 
eventually  look  for  other  help  who  will  do  the 
work  better.  Strange  as  it  may  seem,  they 
often  offer  to  the  newcomer  a  larger  compensa- 
tion if  the  work,  after  a  trial,  is  done  as  they 
want  it.  This  is  why  many  old  operators  are 
obliged  to  resort  to  employment  agencies  for  as- 
sistance and  why  less  experienced  operators  with 
systems  well  mastered  and  with  good  educ^ations- 
walk  in,  demand — and  receive — better  pay. 

To  win  the  larger  measure  of  success,  it  is 
necessary  for  one  to  adapt  oneself  to  the  re- 
quirements of  those  who  instruct'  and  of  those 
who  employ,  from  Uie  time  of  entering  school  to 
the  close  of  the  business  career.  People  do  not 
voluntarily  help  piijjils  or  employees  who  do  not 
help  themselves.  The  world  always  respects  the 
man  who  respects  himself.  On  the  other  hand, 
it  is  always  a  pleasure  for  an  instructor  to  push, 
forward  a  pupil  who  works  hard  and  does  well 
the  work  assigned.  It  is  ajlso  true  that  business 
men  are  equally  anxious  to  help  their  employees 
who  take  an  interest  in  their  work;  they  take  a 
delight  in  having  in  their  employ  individuals 
who  do  not  watch  the  clock,  individuals  who  do- 
things  without  being  everlastingly  told,  indi- 
viduals who  appear  with  a  smile  in  the  morning, 
and  who  will  keep  that  smile  even  when  the 
routine  work  becomes  very  tiresome.  The  op- 
erator who  wants  to  hold  the  job  must  realize 
the  importance  of  doing  his  or  her  whole  duty 
all  the  time  without  murmurings  or  frowns.  The 
stenographer  who  acts  as  a  pri\ale  secretary 
must  also  learn  the  importance  of  always  keep- 
ing in  strict  confidence  his  or  her  employer's 
work. 

In  closing  I  \vant  to  say  I  owe  any  success 
that  I  may  have  achieved  as  a  speed  operator  to 
a  determination  to  undertake  and  to  perform  my 
work  at  all  times  a  little  better  than  the  de- 
mands made  upon  me  by  my  superiors. 


A   Tractical  Course  in   Touch   Type^riling.  ^^  ^."^f ro':.^^c.ftH,%'^f " 

Send  for    'INTERNATIONAL  SPEED  CONTESTS"  and     'WHICH   SYSTEM." 

ISAAC    PITMAN    (Q.    SONS,   31   Union  Square,   N.  Y. 

\-Cours,- in  Jsaa,   Pitman  Shortlianiir     S'-j:o 
t  ia>li>/ui  s  or  -|  ••■fi.'enlielJi  Centurx  DicUilion  and  Lvi'td  Forms,"      yj:c. 


hi  nnswerini;  advertisements  please  mention  tlie  Penman's  Art  Jodenal. 


'S^tnuiM  QffiC  oJcaULuS 


HERE  ARE  A  FEW  PERTINENT  FACTS 

ABOUT 


THAT  YOU  SHOULD  KNOW 


DO  YOU  KNOW 

That  Pernin's  Universal  Phonography  has  been  completely  revised  and  wonderfully  improved  ? 

That  Pernin  Shorthand  is  the  original  light-line  connective  vowel  method    of  writing  ? 

That  it  is  the  simplest  Shorthand  in  existence,  as  well  as  the  most  legible? 

That  it  is  one  of  the  brief  est  of  the  present  day  methods  of  Shorthand? 

That  the    absence    of    shading,    position,    and    arbitrary    outlines    gives    to   the   Pernin    an 

advantage  of  fully  twenty-live  per  cent,  over  Pitmanic  Shorthands  in  spetd  } 
That  the  Pernin  is  the  only  light-line    connective   vowel   Shorthand   having   a    perfect   and 

reliable  vowel  scale? 
That  it  is  the   only    light-line    connective    vowel    Shorthand    combining    the    highest    speed 

qualities  with  absolute  legibility  —  due  to  distinctiveness  of  characters? 
That  Pernin  Shorthand   embodies  every  feature  of  merit  — and  in  its  originally  perfect  form 
—  that  is  to  be  found  in  other  light-line  connective  vowel  systems? 

OUR   MODEST  CLAIM 

Pernin   Shorthand    combines    simplicity,    legibility    and     speed    to    a   degree 
which  makes   it  incomparably  superior  to  any  other  Shorthand  in  use  to-day. 

The  Pernin  Publications  have  been  fu//y  revised. 

Pernin's  Universal  Phonography  (27th  edition,  revised)  is  just  from  the  press.  This  book  has  been 
entirely  rewritten  and  rearranged.  The  principles  are  presented  in  a  distinctly  original  and  effective 
manner,  and  many  improvements  and  additions  have  been  incorporated  —  up-to-date  in  every  sense  of 
the  word.     Better  send  for  a  copy.      Single  sample  copy  to  schools  or  shorthand  teachers  ....  90c. 

AND   SEE   HERE! 

There  is  a  greater  demand  for  competent  Pernin  teacliers  than  we  can  supply. 
Teachers,  why  not  increase  your  earning  capacity  ?  Write  us  about  special 
course  of  instruction  for  Commercial  and  Shorthand  Teachers. 

The  Pernin  Shorthand  Institute  Company 

DETROIT  MICHIGAN 


I'lltinn    tlie    I'KNMJ 


'^e/wiaM  QJTit  Ciycu  inA0 


TO  HAVE  BEEN  FIRST 

PROVES  ANTIQUITY 

TO  HAVE  BECOME  FIRST 

PROVES  MERIT. 


("The  shorthand  of  the  English-speaking  people." — Guilbert  Pitman.) 

HAS  BECOME  FIRST 


IF  YOU  haven't  investigated  GREGG 
SHORTHAND — whetlier  you  are  a  school 
proprietor  or  a  teacher — we  both  lose.  We 
will  do  our  part.     Will  you  do  yours? 

Write  for  additional  information  and  a 
copy  of  *' Shorthand  Contests."  We  shall 
want  more  *' Gregg"  teachers  than  ever 
this  year.  Why  not  prepare  yourself  to 
meet  the  demand? 


The  Gregg  Publishing  Company 

New  York  Chicago 

Iq  answering  advertisements  please  mention  the  Penman's  Abt  Journal. 


'f^enma/vi  CXiftt  dX'u  umC^ 


Williams  &  Rogers  Commercial  Text-Books 


Gano'sCominercial  Law 

RECENTLY  ADOPTED  BY 

Eagan  Schools 
Heffley  Institute 
Burdett  College 
Simmons  College 
Eastman  Business  College 


Moore's  New 
Commercial  Arithmetic 

USED   BY 

Comer  Commercial  School 
Duff's  College 

The-c  are  the  two  oldest   Ilii^iiness  Schools  in  the 
country  and  are  still    prosperous  and  progressive. 

Rider,  Moore  and  Stewart  Schools 

of  Business 
Banks  Business  College 
Temple  College 


Modern  Illustrative  Bookkeeping  ^t^  recently  been  adopted  by 

^      ^  the  Philadelphia    High 
School  for  Girls — the  largest  School  of  its  kind  in  the  world. 


WHY 


NOT 


INVESTIGATE? 


AMERICAN   BOOR   COMPANY 


N  EAV    YORK 


C  I  N  C  I  N  N  ATI 


CHI C AGO 


Some 


PACKARD  PUBLICATIONS 


One   Hundred   Lessons   in   English      -      $1.00 

Prepared  to  meet  the  requirements  of  commercial 
schools,  and  intended  to  provide  students  with 
those  essentials  of  practical  Englisli  required  in 
business  intercourse.  Especially  adapted  to  the 
teaching  of  correspondence. 

Packard's  Progressive  Business  Practice, 

four   numbers,   each  -        -        -        $0.30 

What  the  student  will  be  expected  to  do  when 
he  becomes  an  accountant  in  a  business  otVice,  he  is 
required  to  do  here,  and  with  none  of  the  cumber- 
some manipulation  involved  in  other  schemes  of 
practice.  This  plan  is  simply  ideal  and  is  so  pro- 
nounced by  all  teachers  who  have  used  it. 

The    New    Packard    Commercial    Arith- 
metic      -------        $1.50 

Recognized  as  the  standard  work  on  tlie  subject. 

The     Packard     Commercial     Arithmetic, 

School    Edition     -----         $1.00 


Packard's  Short  Course  in  Bookkeeping     $1.00 

Packard's    Advanced    Course    in    Book- 
keeping ......        $1.25 

I'.oth  remarkable   for  their  cleanievs  and  practical 
character. 

Packard's   Bank   Bookkeeping       -        -        $1.25 

A  reliable  exposition   of    banking   as   carried   on 
at  tlie  present  day. 

Lessons   in   Munson   Phonography      -        $1.00 

With  an  abundance  of  supplementary  shorthand 


LIBERAL    DISCOUNT    TO    SCHOOLS 

.-/«_!■  of  the  aboi'e  books  zuill  be  sent  to  teac/iefs,  for 
\a»i!>Hitio)i,  upon  2'ery  reasonable  terms. 
Correspondence  ini'ited. 


S.   S.   PACKARD,   Publisher 


101     E a  J  f     23d    Street 


J^  e  tat     V  o  r  K. 


In   answering  .nrlvertisciupnts  please  nu'Ptirm  the  1'enman's  Art  Journal. 
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DRAKE 

COLLEQES     AND     SCHOOLS 

jersey  city        new  york 
bayonnb  orange 

passaic  plainpield 

NEWARK 


New  York  Oflices 
15-4  Nassau  Street  31  Union  Square 


DRAKE  COLLEGE 

NEWARK    AVENUE   AND    QROVE    STREET 


TELEPKOVS  CONNECTION 


ALBERT  J.  OLEASON,  Preildent 
THOMAS  O.  O'BRIEN,  VIce-Pres't 
CHARLES  H.  McQUIRE,  Principal 

Jersey  City,  N.  J.,    peb.    14,    1908. 


Dear  Healey : 


Enclosed  you  will  find  300  subscriptions,  for  the 
Art  Journal  from  the  Jersey  City  Drake  College.   I  hope  that  you 
had  a  nice  list  from  each  of  the  other  Drake  Colleges.   The 
Journal  is  a  great  help  to  our  students,  and  we  are  delighted 
v/ith  the  results  obtained. 

Sincerely  yours, 


\Q:7U&Qj:u.ULaS 


PUBLISHeO    BY 

The   National   Penmanship   Press 

Horace  G.  Healey,  Editor 
229    Broadway,    new    York 


TWO  EDITIONS. 

■       The  Journal  Is  published  monthly  In  two  editions. 

The  Penman's  Art  Jodenal,  32  pages,  subscription  price  75 
cents  a  year,  8  cents  a  number. 

The  Penman's  Abt  Journal,  News  Edition.  This  Is  the 
regular  edition  with  a  special  supplement  devoted  to  News,  Mis- 
cellany, and  some  special  public-school  features.  Subscription  price 
$1.00  a  year,   10  cents  a  number. 

All  advertisements  appear  in  both  editions ;  also  all  instruc- 
tion  features   intended   tor  the  student. 

CLUBBING    RATES. 

Regular  Edition — 75  cents  a  year.  In  Clubs  of  more  than 
three.  60  cents  each. 

News  Edition — $1.00  a  year.  Five  subscriptions,  $5.00;  one 
hundred  subscriptions,   $100.00. 

After  having  sent  in  enough  subscriptions  to  entitle  the  club 
sender  to  the  minimum  rate,  as  specifled  at>ove,  additional  subscrip- 
tions in  any  number  will  be  accepted  at  the  same  rate  throughout 
the  school  year. 

On  foreign  subscriptions.  Including  Canadian,  and  on  subscrip- 
tions in  Boroughs  of  Manhattan  and  Bronx,  New  York,  25  cents 
a  year  extra,  to  pay  for  additional  cost  of  delivery. 

ADVERTISING    RATES. 

$3.00  an  Inch.  Special  rate  on  "Want"  ads.  as  explained  on 
those  pages.     No  general  ad.  taken  for  less  than  $2.00. 

CHANGE   OF  ADDRESS. 

Subscribers  wishing  to  have  their  magazine  sent  to  a  new 
address  should  notify  us  promptly,  giving  the  old  address  and 
fipecifvlng  the  edition,  whether  News  or  Regular.  Notices  must  be 
received  one  full  month  in  advance,  that  all  copies  may  be  receiveiJ. 


The  one  thing  of  which  The  Journal  is  proudest  Is  that  nine-tenths 
of  tile  school  proprietors  and  teachers  that  take  the  trouble  to  put  it 
in  the  hands  of  their  stuaents  at  the  clubbing  rate  think  enough  of  the 
paper  to  send  in  their  own  subscription  year  after  year  for  the  News 
Edition  at  one  dollar. 


PROM   OUR   HONORED  CHIEF 

"Each  issue  of  The  Journal  has  inspired  me  to  ex- 
press to  you  my  appreciation  of  the  admirable  manner  in 
which  you  are  conducting  it.  It  has  constantly  seemed' to 
me  that  you  had  reached  a  criterion  for  a  penman's  paper; 
yet.  each  succeeding  number  has  risen  to  a  higher  mark 
and  adds  to  my  pride  as  its  founder  and  long-time  editor 
and   publisher. 

"I  certainly  congratulate  the  penmen  of  the  country 
on  having  so  able  and  helpful  an  exponent  of  their  pro- 
fession. Its  emoluments  ought  to  be,  and  I  trust  they  are, 
advancing  you  rapidly  on  the  way  to  a  place  among  the 
men  of  honestly  acquired  millions,  and  enable  you  to  ulti- 
mately send  forth  The  Journal  from  the  altitude  of  your 
own   skyscraper,   I    am. 

Yours    sincerely, 

"DANIEL   T.   AMES. 

"Mountain   View.  Cal.,   January  22,   1908." 

APPRECIATIOfN   IS  AMPLE  COMPEINSATIOIN 

"You  are  giving  us  a  better  paper  than  ever  and  should  re- 
ceive the  hearty  support  of  every  one  .interested  in  penman- 
ship. R.  W.  B.\LLENTiXE,  Chicago,  111." 

January  6.  190S. 


"Tlic  Fehruar' 


JorKNAL  is  great. 

"Amos  ^I.  C.\ssf.l,  Erie,  Pa." 


iif  our  students  are  subscribers  and  enjoy  reading  it.     This  is 
particularly  true  of  the  students  of  the  commercial  department. 
"Miss  Gi;rtrude  O.  Huxnicutt,  Lansing,  Mich. 
"February  I,  1908." 

"Our  pupils  are  getting  along  fine,  and  arc  appreciating  the 
good  things  they  find  in  The  Journal. 

"E.  J,  \'oss.  Waco.  Texas. 
"January  28,  igoS." 

"You  are  sending  out  a  splendid  paper. 

"G.  .\,  RocKwooD,  Pougbkeepsie,  X.  Y. 
"Feliruary  4.   190S." 

"\Vc  arc  pleased  with  The  Jocrn.^l. 

"Eaumax  &  Deardorf.  Great  Falls,  ]\Iont. 
"February  3.  1908." 

"The  lessons  you  are  giving  through  your  paper  for  thi? 
year  are  excellent,  and  I  find  them  very  helpful. 

"January  i.i,  1908.  A.  R.  Damon,  Boston,  Mass." 

"I  lind  The  Jol'rxal  next  to  the  penmanship  teacher. 

"D.  P..  Waller,  Crockett,  Tex. 
"January  23,  1903." 

"We  are  all  delighted  with  The  Journal,  and  I  am  hope- 
ful of  adding  a  few  more  subscribers  to  the  lialf  hundred  al- 
ready sent  you.  J.  D.  M'Fadven.  Ottawa,  Out. 

"January  24,  1908." 

"The  students  appreciate  the  value  of  The  Journal. 
"Theo.  Anderson,  Minneapolis,  Minn. 
"January  23.  1908." 


WHAT  THE  STUDENTS  SAY 

"1  have  just  received  my  Journal,  my  subscription  having 
lieon  sent  to  you  by  the  McKee  Business  College.  I  was 
pleased  with  the  paper  at  first  sight.  I  have  studied  it  closely, 
and  find  that  it  is  of  benefit  to  all  wlio  will  study  it.  Wishing 
yiiu  continued  success,  I  remain, 

"G.  A.  Kemper,  Pearsall,  Te.xas. 

"Jaiuiary  29.   1908." 

"Dear  Sir — Having  received  my  first  Penman's  Art  Jour- 
N.\L,  dated  February,  on  the  subscription  sent  you  by  Mr.  C.  A. 
Barnett.  will  say  that  I  am  well  pleased  with  The  Jour.n'Al. 

"January  25,  1908.  R.  O.  Buker.  Obcrlin,  O." 

"Having  received  a  few  copies  of  The  Journal,  I  will  say 
tliat  I  am  well  pleased  with  it,  and  will  continue  to  be  a  reader 
of  it  "Chanley  Dunlays,  Valparaiso,  Ind. 

"February  6,  1908." 


Eleventh  Annual  Meeting 


"I  am  not  an  expert  in  penmanship,  but  I  enjoy  the  Pen- 
man's -Art  Journal  because  of  its  various  departments.  Many 


Eastern  Commercial 
Teachers*  Association 

Central  High  School,  Philadelphia 
April    16th,    17th,    18th,    1908 


I.L  the  capitals  in  this  month's  work  arc  made  with  the  indirect  capital  stem.  It  would  be  a  good  plan  as  pre- 
liminary practice  to  review  the  indirect  oval  in  the  January  Journal.  I  think  I  shall  need  to  remind  you 
a sjain  about  keeping  in  a  good  position.  Are  you  using' arm  movement  in  all  of  your  work?  If  you  ever 
acquire  a  good  hand  you  must  sometime  give  up  your  finger  iijiovement  ahogether.  The  sooner  you  can  do 
I  his,  the  better.  Suppose  you  try.  from  this  time  on.  to  use  no  finger  movement  in  any  of  your  work.  It 
will  be  difficult,  and  you  will  need  to  constantly  think  about  it  while  you  write  for  a  few  weeks. 


PLATE  23 — Begin  this  indirect  oval  exercise  one  space  high  and  gradually  decrease  the  size.  The  stem  in  the 
second  line  is  used  in  eleven  capitals — almost  half  of  the  alphabet.  Since  it  is  such  an  important  principle.  I  want  to  urge 
you  not  to  leave  it  too  soon.  The  better  you  make  this  stem,  the  less  likely  you  are  to  have  trouble  with  the  letters  in  this 
month's'  copies. 


PLATE  24 — The  O  is  made  like  a  large  figure  2.  The  small  loop  on  the  base  line  may  give  you  some  trouble.  No- 
tice that  it  lies  quite  flat  on  the  line  and  the  finishing  stroke  is  a  compound  curve.  Always  write  the  same  number  of  letters 
or  words  on  a  line  as  is  given  in  the  copy.  Touch  the  paper  lightly  with  the  pen  point  and  let  the  ha-nd  move  easily 
across  the  page. 


^^977-. 


'■7^ 


c^/. 


V'TTTP^ 


^. 


PLATE  25 — This  first  line  is  a  very  valuable  exercise  preliminary  to  making  the  -1/  and  .V.  Try  to  retrace  the 
down  stroke.  Make  the  principles  round  at  the  top.  sharp  at  the  base  line.  Lift  the  pen  quickly  in  finishing  the  M,  and  do 
not  make  the  last  stroke  too  long. 


91    9^    9?    y^    9!    T{    9/ 


PLATE  26 — Do  not  make  the  .V  too  wide.  Try  to  proportion  the  letters  well.  The  beginning  loop  should  be 
small.  In  the  word  .Voriuo)).  in  addition  to  practicing  the  .V,  you  will  have  a  review  of  five  of  the  most  common  small  let- 
ters.     Write  easily.      Form  the  letters  well,  Ijut  don't  cramp  the  movement  in  doing  it. 


If      t{      t{ 


t{    2{   'Tf    If    tf    tf   2{ 

PLATE  27 — The  L'  begins  like  the  M,  but  at  the  base  line  a  round  turn  is  made  toward  the  right.  Be  sure  to 
make  this  turn  round,  otherwise  the  letter  may  be  illegible.  The  last  downward  stroke  is  the  same  as  for  the  ,1/  ^nd  A. 
Make  many  pages  of  the  word.  Look  for  defects  in  the  copy.  By  doing  this  you  will  be  better  able  to  find  mistakes  in 
your  own  work. 


''^enma/u> 


QyVdy  oJiHcinaLP 


2^^  ^  ^  r  'y-yy  r 


PLATE  28_This  compound  curve  exercise  is  the  best  which  I  know  for  controlling  ['^^.^3"^  in  making  the  K 
The  finishing  stroke  in  the  V  is  made  about  two-thirds  as  high  as  the  first  part.  Be  sure  to  make  the  first  part  of  the  small 
V  round  at  the  top.     The  capital  V  is  not  usually  jomed  to  small  letters. 


care 
watc 
no  new 


PLATE  29-The  W  will  not  give  you  as  much  trouble  as  some  of  the  other  letters,  and  yet  you  should  give  it  very 
ful  practice  Are  you  endeavoring  to  make  the  beginning  loops  in  all  these  letters  the  same  size?  \  ou  will  need  to 
h  this  loop  cons  anth"  until  you  hive  formed  the  habit  of  making  it  well.      I  have  aimed  in  this  word-practice  to  give 


"So  every' new  word  copy  is  a  review  of  letters  that  you  have  already  practiced. 


^^     %^    ^   ^    ^ 


PLATE  30-The  first  stroke  for  the  H  is  not  new.  The  last  part  is,  and  may  give  you  t^°"ble  Xote  that  it  is 
about  as  high  as  the  first  stroke  and  that  it  curves  to  the  left.  The  finishing  stroke  joins  easily  to  word>.  Remember 
this  when  you  practice  the  word  copies. 


PLATE  31-The  last  part  of  the  K  is  the  most  difficult  stroke  you  have  had  thus  far.      Study  it  carefully ;  prac- 
tice it  diligentlv      In  making  the  letter  the  little  loop  in  the  second  part  should  jom  to  the  stem  in  the  first  part. 

PLATE  32— The  second  stroke  of  the  A'  is  difficult  to  join  to  the  first  strok. 
6.     Of  course  you  should  be  able  to  make  this  letter,  but  since   it 
your  time  to  letters  used  more  frequently. 


\     The  last  part  is  shaped  like  a  figure 
seldom    used,    it    would    be    better    to    give    most    of 


PLATE  33 Tlio  nart  of  the  F  above  the  base  line  is  shaped  exactly  like  the  1  .       -  „. 

PLATE  Ihe  part  °-[5 J.^^J,j  ^^'^o ^j^^^^^  ^^  ^^^^  y„„  ^^jghj   review  the  straight  line  exercise  two  spaces   high 


loop  should  be  made  straight.      ^  .....  -,  --  -  .-  -,  -     .,  ^  ,•  .>  KoIo-,.- 

Don't  make  the  loop  too  long.      It  should  not  interfere  with  letters  m  the  next    me  below^ 
loop  should  be  on  the  same  slant  as  the  first  down  stroke.     Write  the  words  easily  and  rapidlj 


The  long  down  stroke  in  the 
ine  exercise  two  spaces  high. 
The  long  down  stroke  in  the 


PLATE  34_The  loop  in  the  Z  is  unlike  the  usual  loop  below  the  line    in  that  the  down  stroke  is  a  strong  curve. 
It  is  difficult  to  get  this  letter  proportioned  right.     Don't  make  the  loop  too  wide  or  long. 


PLATE  35— You  mav  now  review  the  capitals  that  you  have  had  in  this  month's   'esson. 
pages  of  each  capital.      If  you  study  as  well  as  practice,  this  review  will  benefit  you  a  great  deal. 


You  might  make   two 


^enmxiMQyfk£/Qj^uMiu/p 


^'  y/'-  j?^ 


T    T   7- 

^  1^  1^  9{'  Z 


PLATE  36 — It  is  best  to  keep  to  one  style  of  capital  until  you  can  make  it  well,  and  unless  you  expect  to  become  a 
teacher  of  writing  or  a  professional  penman,  it  would  be  a  good  plan  to  adopt  a  set  of  simple  capitals  and  always  use  the 
one  style.  Avoid  practicing  without  a  definite  object  in  view.  Many  young  people  waste  valuable  time  in  thoughtless 
practice. 


''  ^Y"      '^      -^      '^      -^    '^ 
,.y(j^      k^Mp     ,^a^p    >_X^     <_X^  c^ 


PLATE  37 — Up  to  this  point,  I  have  tried  to  be  quite  explicit  with  my  instructions.  From  this  on  I  do  not  intend 
to  tell  you  so  much.  Of  course  you  will  still  need  help,  but  want  you  to  find  out  for  yourself  all  you  possibly  can.  If  you 
find  your  own  mistakes  by  criticising  your  work  severely  atid  comparing  with  the  copy,  you  will  improve  much  more  rap- 
idly than  when  vou  depend  on  a  teacher  to  point  out  or  warn  you  of  errors  you  arc  likely  to  make. 


PLATE  38 — You  will  observe  that  these  capitals  are  a  little  smaller  than  previous  ones.  It  will  be  a  severe  test 
of  your  skill  to  make  these  eleven  capitals  with  an  easy  movement,  and  form  them  well.  Have  uniform  spacing  between 
them;  keep  them  all  the  same  size  and  on  the  proper  slant. 


PLATE  39 — You  may  now  spend  some  time  on  these  two  Ledger  Headings, 
the  capitals  .me  full  space  higli  and  the  small  letters  one-half  space  high.  Try  to  fo 
pen  until  you  finish  the  last  letter  in  each  w(ird. 


Use  a  coarse  pointed  pen.      Make 
n  the  letters  well  and  don't  lift  the 


Penmanship  Te.\m  of  the  Commercial  High  School. 
Early  in  the  fall  the  students  of  the  Commercial  High 
School  of  Brooklyn,  N.  Y.,  challenged  the  students  of  the 
High  School  of  Commerce  of  New  York  City  to  a  contest  in 
writing.  The  Brooklyn  pupils  are  under  the  efficient  instruc- 
tion of  W.  A.  Ross,  W.  Meehan,  A.  J.  Scarborough,  G.  W. 
Harman,  Howard  Keeler  and  other  well-known  penmen.  The 
pupils  of  the  High  School  of  Commerce  are  under  the  instruc- 
tion of  R.  L,  Long,  W.  R.  Hayward,  M.  S.  King  and  G.  S. 
Humphries.  It  was  decided  to  select  the  ten  best  writers  of 
each  school  and  let  them  compete  on  a  series  of  exercises  con- 
sisting of  movement  drills,  word  and  sentence  exercises.  The 
subject  matter  was  selected  by  the  judges.  The  judges  were 
C.  C.  Lister,  of  the  A.  N.  Palmer  Co.,  New  York  City ;  R.  N. 
Marrs,  Manchester,  England,  and  M.  P.  Ropp,  Heffley  School, 
Brooklyn.  The  teams  were  judged  on  three  points — namely, 
position  while  writing,  movement  used  and  the  correctness  and 
accuracy  of  the  writing.  The  pupils  of  the  High  School  of 
Commerce  won  by  the  small  margin  of  thirty-six  points, 
which  was  less  than  two  per  cent. 


WHEN  THE  OLD  MAIN'S  GONE  TO  LtNCH 

When   do   the   clerks    have   the   softest   snap? 

When  the   old  man's   gone  to   lunch. 
When  does  the  shipping  clerk  take  his  nap? 

When   the   old  man's   gone  to   lunch. 
Tlie  head  bookkeeper  he  bats  his  eye. 
At   the  gayly  dressed  girls  that  go  tripping  by, 
.And  the  salesmen  whistle  and  say  "Oh,  my!" 

While  the  old  man's  gone  to  lunch. 

The  oi¥ice  boy  boldly  smokes  cigarettes. 
While  the  old  man's  gone  to   lunch. 

The  cashiers  talk  of  their  poker  debts, 
While  the  old  man's  gone  to  lunch. 

The  elevator  boy  reads  "The  Pirate's  Bride," 

Without  attempting  the  book  to  hide, 

Though   he  keeps   his   off-eye   opened   wide, 
While  the  old  man's  gone  to  lunch. 


Everything's   humming.     They're  hustling  now, 

For  the  old  man's  back  from  lunch  ; 
No  jangling  you  hear  about  poker,  I  vow, 

For  the  old  man's  back  from  lunch ; 
The  head  bookkeeper  acts  as  if  in  a  church, 
The  shipping  clerk's  brisk  as  a  wren  on  a  perch. 
And  of  smoking  the  ofifice  boy  shows  not  a  smirch, 
For  the  old  man's  back   from  lunch. 

.St.   Louis   Grocer. 


"It  is  not  what  a  man  does  during  working  hours,  but 
after  them,  that  breaks  down  his  health.  A  fellow  and  his 
business  should  be  bosom  friends  in  the  ofifice  and  sworn 
enemies  out  of  it.  A  clear  mind  is  one  that  is  swept  clean 
of  business  at  6  o'clock  every  night  and  isn't  opened  up 
again  until  after  the  shutters  are  taken  down  next  morning." 


un.l 


DO  AS  WELL  AS  YOU  CAIN  WHERE  YOU  ARE 

I  I  a^  well  as  you  can  where  you  are.  Nothing  is 
nmre  effective  to  bring  about  a  change  for  the 
1  letter.  There  are  those  who  become  so  com- 
plitely  overwhehned  by  the  adverse  circumstan- 
cts    surrounding   them   that   they   sit   constantly 

Iri.im   of    discouragement.      Despondency    of    the 


most  forlorn  type  is  depicted  in  their  every  movement.  Their 
faces  are  open  books  in  which  any  one  can  read  the  com- 
plete story  of  Hard  Luck.  Ninety-nine  out  of  every  hundred 
of  the  youth  of  America  surrender  absolutely  and  uncondi- 
tionally at  such  a  time,  when  Fate  seems  to  have  done  her 
best  to  conspire  against  them.  The  one  hundredth  young 
man  sees  beyond  his  immediate  sin"roundings,  and  struggles 
on  by  day  and  by  night,  making  each  obstacle  a  stepping 
stone  to  success. 


Riglit  here  I  call  to  mind  a  young  man  who  frequently 
visits  my  office.  His  parents  were  too  poor  to  take  care  of 
him,  and  at  an  early  age  he  was  "bound  out"  to  a  farmer  in 
Nebraska,  where  he  was  to  receive  a  minimum  wage  for  a 
maximum  amount  of  work,  and,  in  addition,  was  to  be  given 
such  educational  advantages  as  the  local  district  school 
afforded.  The  latter  condition,  however,  was  not  fulfilled  by 
the  close-fisted  old  farmer.  He  wanted  the  boy  for  what 
work  he  could  do.  The  idea  of  being  of  some  help  to  the 
boy  had  not  occurred  to  him. 

Now  ninety-nine  boys  would  have  grown  up  in  ignorance, 
but  not  so  the  one  hundredth,  and  that  happened  to  be  the 
number  of  my  friend.  What  was  he  to  do,  too  poor  to  buy 
books  and  not  permitted  to  go  to  school?  This  is  what  he 
did.  On  Friday  night,  after  the  day's  work  was  done,  he 
walked  five  miles  to  the  nearest  school  house,  crawled 
through  the  windows,  and  taking  out  some  of  the  pupils' 
readers,  arithmetics  and  histories,  took  them  to  his  home  and 
studied  them  diligently  every  spare  moment  until  Sunday 
evening,  when  he  carried  them  back  and  placed  tliem  in  tlie 
desks  ready  for  the  pupils  on  Monday  morning.  This  lie 
did  month  after  month  for  two  years,  at  which  time  the 
wheel  of  fortune  turned,  and  his  connection  with  the  old 
farmer  was  discontinued. 

How  many  young  men  are  there  in  America  who  will 
walk  twenty  miles  a  week  for  the  purpose  of  obtaining  the 
use  of  a  book  for  a  few  hours?  How  many  would  walk 
twenty   miles    once? 

Do  not  sit  idle  all  day  long  bemoaning  your  fate,  because 
you  are  not  somewhere  else  or  somebodv  else. 


Our  success  depends  so  nuicli  upon  our  environment, 
that  one  of  two  things  nuist  be  done  when  they  are  antag- 
ipuistic  :     Either  we  or  tlie  environment  must  change. 

At  home  I  have  a  rose  bush  which,  by  dint  of  utmost 
effort,  can  produce  three  little  shrunken- up  roses  each  year. 
The  sandy  soil  of  Long  Island,  the  long,  hard,  cold  Winters, 
and  the  blasting  .sea  breezes  are  sufficient   to  extinguish   the 


life  of  the  average  plant.  Out  in  California,  a  friend  of 
mine  has  a  rose  bush,  and  once  he  told  me  that  there  were  a 
million  roses  upon  it.  I  thought  of  the  little  bush  in  my 
yard,  poor,  dwarfed  and  frozen  up,  as  it  was,  and  I  thought 
could  it  be  gifted  with  human  intelligence  and  know  how 
well  the  rose  bush  in  the  far  off  garden  had  done,  it  would 
give  up  entirely.  Possibly  the  California  bush  would  look 
in  pity  upon  its  poor,  unfortunate  Long  Island  mate,  and  yet 
again  it  seems  to  me  that  could  the  California  plant  know  of 
the  struggle  the  Long  Island  bush,  had  to  make  in  order  to 
produce  those  three  roses,  it  would  say  to  it;  "It  is  just  as 
easy  for  me  to  produce  my  million  roses  in  the  beautiful, 
balmy  climate,  the  rich  productive  soil  of  Southern  California, 
as  it  is  for  you  in  your  sand  dune  on  Long  Island  to  produce 
your  three  each  year.  If  you  were  out  here  you  could  do 
just  as  well  as  I  can  do.  and  if  I  were  in  your  home  I  could 
not  do  any  better  than  you  are  doing.  Each  one  is  doing  its 
best !" 

Does  not  plant  life  offer  a  beautiful  example  to  human 
life?  The  vegetable  kingdom  ne\er  complains.  It  always 
does  as  well  as  it  can  where  it  is. 

RULES   FOR   THE  OI'I'ICE    A.SS1ST.\XT. 
LEARTC 

To  plan  your  own  work. 

To  take  the   initiative. 

To  reason  things  out  yourself. 

To  do  each  task  right  the  first  time. 

To  anticipate  your  employer's  wishes. 

To  depend  upon  yourself  and  not  upon  others. 

To  do  your  work  better  than   it  was   ever   done   before. 

To  do  the  right  thing  at  the  right  time  in  the  right  way. 

To  comprehend  fully  that  your  employer's  interests  are 
your  interests. 

To  remember  that  in  business  everything  nnist  be  worth 
a  grade  of  one  hundred  per  cent. 


THINGS  TO  FORGET 

If  you   see   a   tall    fellow   ahead   of   a   crowd, 
.\   leader  of  men  marching   fearless  and   proud. 
And  you  know  of  a  tale  whose  mere  telling  aloud 
Would  cause  his  proud  head  to  in  anguish  be  bowed, 
It's  a  pretty  good  plan  to   forget  it. 

If  you  know  of  a  skeleton  hidden  away 
In  a  closet,  and  guarded,  and  kept  from  the  day 
In  the  dark;   and  whose  showing,  whose  sudden   display 
Would  cause  grief  and   sorrow  and  lifelong  dismay. 
It's  a  pretty  good  plan   to   forget   it. 

If  you  know  of  a  thing  that  will  darken  the  joy 
Of  a  man  or  a  woman,  a  girl   or  a  boy. 
That  will  wipe  out  a  smile,  or  the  least  way  annoy 
A   fellow,  or  cause  anj'  gladness  to   cloy. 

It's  a  pretty  good  plan  to  forget  it.  — Sflcrlcd. 


ennoM 


Xfi^  ^aimiG 


SUPPLEMENTARY    COPIES 

B\   Horace  G.  Healev. 

In  tJip  last  issue  I  gave  j-ou  some  movement  drills  whirh  were  well  adapted'  to  developing  high  speed  in  writing.  I 
now  give  j^ou  some  words  suitable  for  such  practice.  The  figures  at  tiie  end  of  the  line  indicate  how  many  words  should 
lie  written  per  minute.     For  example,  "nine,  ruin,  sure,"  36  per  minute. 


Write  eath  one  of  these  words  a  thousand  times.  The  number  at  the  end  line  shows  the  speed  at  which  each  was 
uritter.  \aiT  should  write  just  as  rapidly.  Watch  the  retraces  on  your  "m"  and  "n,"  and  be  sure  to  get  thein  full  and 
round  at  the  top.  To  each  of  the  ten  students  who  send  in  the  best  work  on  this  plate,  written  at  the  speed  indicated,  1 
will  present  a  handsome  hook  on  penmanship.     The  specimens  must  l)e   received  before  the  first  day  of  April. 


A 


3. 


/TTUjoax^ccwoLonny 


One  of  the  chief  obstacles  to  nvercmnc  in  rapid  writing  is  avoiding  sliarp  turns  at  the  top  of  the  n.  To  over- 
dme  this,  it  is  necessary  to  remember  that  the  in  is  made  up  cf  four  ovals,  anc'  tliat  the  oval  is  the  space  inscribed  within 
tlie  line  and  not  the  line  itself.  The  oval  may  be  likened  to  a  lake  and  its  banks,  I  have  shown  this  by  little  crosses  in 
diagram  A  in  the  first  line.  _  Therefore,  in  making  the  m  think  constantly  that  }-ou  are  going  over  three  ovals  and  under 
one  and  you  will  always  get  round  turns.  If  you  think  only  of  the  straight  down  strokes,  and  desire  to  start  at  .\  (in 
diagram  C)  and  touch  points  i,  2.  3,  4,  5.  6  and  end  at  B,  you  will  get  a  very  sharp  pointed  letter.  Diagram  B  shows 
another  manner  in  which  to  impress  upon  your  mind  the  fact  that  it  is  the  space  which  makes  the  letter  and  not  the 
lines.  The  figure  a,  b,  c,  d  might  be  likened  to  a  garden  marked  off  in  little  fields.  I,  2,  3,  4.  It  is  the  field  which  makes 
the  letter  and  not  the  fences.  Make  ig  little  ovals  al!  in  a  row.  Go  over  3,  under  2.  over  2,  under  2,  over  3,  under  3. 
over  3  and  under  i.  and  you  will  liavc  the  word  niinininni. 


u/y 


Mr 


/rru 


cu/oy 


S" 


AT 


Ay 


_yy 


AA 


/  3 


Plate  3  shows  how  this  .ival  nielliod  may  be  used  in  learning  the  shapes  of  all  the  one  spaced  letters,  thirteen 
in  number.  Notice  that  in  line  i  you  go  under  the  ovals  and  in  line  2  you  go  over  them.  In  line  3  we  have  the  only  four 
letters  of   the  alphabet  which   do  not  have  straight  lines  in  them. 


TUyruJ/rruyn/   j^y-t/^ruty 


'/rruyn^^ 


^/7Z^  .yxru  ay  yrruon^iyy 


Plate  4  illustrates  the  oval  method  as  applied  to  sentence    writing.      The.se   charts   have    all    been   made   large    so 
they  can  easily  be  seen. 


HERE  is  no  other  accomplishment  a  young  man  can  possess  that  will  give  him  success  equal  to  a  good  hand- 
writing. Every  letter,  note  or  business  paper  written  elegantly  wins  favorable  thoughts  of  the  writer.  It 
is  a  constant  advertisement,  and  brings  one  to  the  notice  of  hundreds  of  business  men,  and  its  possessor 
^  never  lacks  employment.  No  trade  which  a  young  man  can  possess  can  compare  in  its  benefits  to  an  elegant 
handwriting,  for  while  there  are  hundreds  with  trades  who  are  idle,  those  who  write  well  are  kept  busy. 
Business  men  who  advertise  for  assistants  require  applicants  to  address  them  in  their  own  handwriting. 
"Buy  wanttd,  who  writes  a  good  hand,"  etc.,  is  often  seen,  and  why  this  is  true  is  owing  to  the  fact  that  only  a  few 
make  it  a  business  of  becoming  good  writers.  Writing  as  taught  in  the  common  schools  uniformly  fastens  upon  pupils  a 
cramped  and  scrambling  style,  while  under  the  skilful  training  of  a  professional  penman  a  dashing  and  beautiful  style 
is  secured.  The  presence  of  a  teacher  who  writes  with  freedom  and  beauty  is  a  wonderful  aid  and  incentive  to  the  pupil, 
and  without  such  aid  thousands  fail.  It  is  to  be  of  use  to  those  without  instructors,  as  well  as  to  those  who  have,  that 
The  Journ.\l  claims  the  attention  of  the  ambitious  j-oung. 

In  seeking  employment  the  young  men  and  young  women  possessing  a  good  business  handwriting  always  receive 
the  preference,  providing  they  are  the  equals  of  their  competitors  in  other  respects. 

Writing  is  of  value  only  in' some  practical  form.  The  most  frequent  form  is  that  found  in  correspondence. 
Graceful  penmanship,  combined  with  careful  composition,  notable  for  its  brevity  and  clearness  of  expression,  all  go  to 
constitute  the  ideal  business  letter. 


fi.AT£   Xl./j( 


'TTrf^,,  ^ f^f^f^r-f 


,(^r^. 


^^, 


1^5Z^i/^^£.X^44^  ZS^z^^z^'  % 


-^^-^^^s-e-^s^-^-s-t^^^^C-i^^;^-^ 


PI-ATE    ■<!». 

Here  are  two  letters  that  are  very  nearly  alike.  The  only  difference  is  the  little  cross  on  the  F.  Some  good  writers 
make  the  top  of  the  letter  first,  and  then  put  the  straight  stroke  in  afterward.'  If  you  have  any  trouble  about  the  height  of 
the  letter  you  should  do  this.  As  a  rule,  however,  make  the  straight  stroke  first.  The  last  line  affords  a  splendid  copy. 
This  should  be  written  one  hundred  times. 


=2  =^=^,=^' =e  ^  ^^  =^  =2  ^^ 


^^ 


PliATE    50. 

The  capital  Z  is  usually  considered  difficult.  The  reason  is  that  the  little  loop  in  the  middle  is  made  too  flat.  Be 
sure  to  make  it  on  the  same  slant  as  the  loop  used  in  tlje  beginning  of  the  letter.  The  capital  Z  looks  a  great  deal  like  the 
small  z.  In  fact,  the  finishing  parts  of  each  are  the  same.  You  should  have  no  trouble  in  making  the  Q  after  you  have 
practiced  on  the  Z.    Make  a  full  page  of  each  line  and  each  word. 


Jtc^^^^CycA/na/ui 


•id/CtCQ^auuiS 


l'l,ATE    .-il. 

The  difficult  part  of  this  letter  is  the  first  stroke — getting  it  curved.  If  you  will  look  at  the  writing  you  will  see  in 
many  instances  that  this  stroke  is  straight.  Another  point  to  watch  is  not  to  have  the  line  too  long  between  the  loops. 
Measure  this  little  line,  and  you  will  find  that  it  is  about  one-eighth  of  an  inch.  If  you  will  look  at  your  own  you  will  see 
that  it  is  nearer  one-quarter  or  one-half  an  inch.  By  beginning  with  a  small  oval  you  will  get  the  proper  swing,  so  that  you 
can  curve  the  first  stroke  easily.  I  will  give  a  valuable  book  on  penmanship  to  the  student  who  sends  in  the  best  page  of 
practice  on  the  last  line  in  this  plate  on  or  before  April   i. 

.--iAT^  ^//         ^  ,  .  _  .-.  -  .7  ^,.  ^  ^  /7 


---!^:^:^i^t;'-:?^?-^--,^<J5^;^-2^--^:^^ 


PLATE  52 — The  vital  point  in  the  capital  5  is  a  full  curved  up  stroke.  There  is  not  a  straight  line  in  tiie  letter.  If 
you  turn  it  upside  down  you  will  have  the  form  of  a  model  8.  This  is  a  good  way  to  prove  \'our  letter.  Write  a  full 
page  of  each  line,  and  do  as  the  last  line  in  the  copy  says. 


^  j^S^ 


TTTT-^'TTT^ 


PLATE  53 — The  capital   G  finishes  as  does  the  capital  S.     It,  too,  begins   with   a   curved  stroke.     There  are  no 
straight  strokes  in  any  of  the  letters  in  these  last  plates.     Write  an  entire  page   of  each   w-ord.     Send   to   The  Journal 
"irk  on  the  line,  "Good  companions  encourage  good  morals." 


office  some  of  vour  liest 


PLATE  3  is  a  contimuition  of  the  reversed  oval.  Before 
cises  at  first  of  Plate  2.  and  then  practice  each  letter  separately 
and  practice  !     Practice  ! 


ch   letter  is  taken  up  practice   for  a  while  on  the  exer- 
,  outlined  heretofore.     At  all  times  study  your  copy  often 


IN  o  T  I  c  e:     the:     pa-te:     o  isi     vour    \a/ r  a  r  r  e:  r 

A  NUMBER  OF  JOURNAL  SUBSCRIPTIONS  E.XPIRE  WITH  THIS  ISSUE.  If  yours  ix  one  of  them  the  date  on  the  wrap- 
per will  fully  inform  tou.  Have  you  not  found  THE  JOCRN.^L  genuinely  helpful  in  your  work?  If  so,  would  it  not  be  wise 
to  send  us  at  ome  75  cents  for  renewal  or  $1.00  for  subscription  to  the  News  Edition,  and  «"«"'"  ,?"»"' <"l°?,°"^/l^'fr 
sional  List,  which  contains  the  names  of  a  great  majority  of  leading  business  educators?  CHANGE  OF  AUOKESS—suD 
scrlbers  wishing  to  have  their  magazines  sent  to  a  new  address  should  notify  us  promptly,  giving  the  old  address  and  sPecily- 
ing  the  edition,  whether  News  or  Regular.  Notices  must  be  received  one  full  month  in  advance,  that  all  copies  may  be  re- 
ceived.    Do    not    bother   the   clubber   or  teacher  who  sent  In  your  subscription,  but  write  to  thii 


direct. 


rri '.^^       -     -yOF  THE  JOUKXAL  ,;:        ;:,         .■"■.    We  hope  to  ma  k,- ,: 

I      icoilh  at  ieiisi  that  much  to  eft/y  teacher   and  school  proprietor.     It  is  a   matter 

of  deepest  gratification   to    us    that  hundreds   of  our  professional  brethren  zvho 

give  their  studetits  benefit  of  the  lozv  clubbing  rates  for   the  regular  edition  think  lueil 

enough  of  The  Journal  to  enroll  their  ozcn  names  on  the  Professional  List^  at  S^  ^  year. 


RECENT  JOURNAL  VISITORS 

A.  ARNOLD,  Central  Business  College,  Denver, 
Colo. 

A.  C.  Van  Sant,  Van  Sant  School  of  Short- 
hand, Omaha,  Neb. 

G.  W.  Paulus,  Grand  Rapids,  Wis. 
R.  L.  Long,  High  School  of  Commerce,  New  York  City. 
L.  L.  Branthover,  New  York. 
M.  E.  Howell,  Burdett,  N.  Y. 
W.  E.  Lothrop,  Leominster,  Mass. 
M.  M.  Van  Ness,  Hoboken  (N.  J.)  High  School. 
Clyde  H.  Marshall,  Chicago,  111. 
Earl  Tharp,  Wood's  School,  New  York. 
M.  F.  Bellows,  Drake  College,  Newark,  N.  J. 
W.  P.  Steinhaeuser,  Asbury  Park,  N.  J. 
W.  L.  Cochran,  Wood's  School,  New  York. 
M.  C.  Fisher,  Winter  Hill  Business  College,  Boston,  Mass. 
George    Oakley,    Columbia    Business    College,    Paterson, 
N.  J. 

William  C.  Oaklev,  Columbia  Business  College,  Paterson, 

:i.  J. 

E.  H.  Fisher,  Winter  Hill  Business  College,  Boston,  Mass. 

H.  C.  Bentley,  Bentley  &  Laird,  New  York. 

Charles  Currier  Beale,  Official  Court  Reporter,  Boston, 
Mass. 

H.  W.  Patten,  Central  High  School,  Philadelphia,  Pa. 

Charles  B.  Hall,  Spencerian  Business  School,  Yonkers, 
N.  Y. 

J.  H.  Park,  Drake  School,  Newark,  N.  J. 

Chandler  Sexton,  Andrew  J.  Graham  Co.,  New  York. 

J.  F.  Flower,  Miller  School,  New  York. 


MOVEMENTS  OF  THE  TEACHERS 

U.  VAN  NESS,  of  the  Coleman  National  Busi- 
ness College,  Newark,  N.  J.,  is  now  teaching 
conuiiercial  branches  in  the  Hoboken  (N.  J.) 
High  School. 

Jim  Oxford,  formerly  of  Daniel  Baker  Col- 
lege, Lir(j\vnwood,  Texas,  is  now  connected  with  Vanderbilt 
University,  Nashville,  Tenn. 

W.  E.  IngersoU,  of  Buffalo,  N.  Y.,  has  engaged  with  the 
Hyatt-Fowells  School,  Seattle,  Wash. 

G.  T.  Wiswell,  formerly  one  of  the  proprietors  of  the 
Bradford  (Pa.)  Business  College,  has  accepted  a  position 
with  the  Creager  School,  Louisville,  Ky. 

_^  D.  L.  Hunt,  recently  of  the  Eau  Claire  (Wis.)  Business 
Colleges,  takes  charge  of  the  commercial  work  of  the  Metro- 
politan Business  College,  Dallas,  Texas. 


C.  C.  Wiggins,  of  the  Drake  College,  Jersey  City,  N.  J., 
takes  charge  of  the  commercial  work  of  the  Pittston  (Pa.) 
High  School. 

M.  E.  McMahon,  of  the  Western  Normal  Business  Insti- 
tute, Shenandoah,  la.,  retires  from  the  teaching  profession 
for  the  present  to  go  into  the  hardware  business. 

Miss  Clara  Carruth,  formerly  of  the  Johnstown  (N.  Y.) 
High  School,  goes  to  the  Orange  (Mass.)  High  School  to 
take  charge  of  the  commercial  work. 

The  new  bookkeeping  and  penmanship  teacher  of  the 
Monroe  (La.)  Commercial  College  is  C.  V.  Crumley,  of  Sul- 
phur Springs,  Texas. 

Messrs.  Tjarnell  and  Foote,  recent  purchasers  of  the 
Greenfield  (Mass.)  Commercial  School,  have  engaged  Miss 
Zoella  Phelps,  a  graduate  of  Tiffin's  Business  Institute,  Keene, 
N.  H.,  to  take  charge  of  the  shorthand  work  of  the  Green- 
field School. 

Eric  L.  Jones,  of  Toronto,  a  public  school  teacher  of 
three  years'  standing,  and  one  who  has  worked  off  a  two 
years'  course  in  Toronto  University,  has  been  added  to  the 
teaching  staff  of  St.  Catharine's  (Ont.)  Business  College,  E. 
Warner,  principal. 

Otis  Stone,  formerly  of  the  Wabash  Business  College, 
Terre  Haute,  Ind.,  and  the  Bowling  Green  (Ky.)  Business 
University,  is  the  new  commercial  teacher  in  the  Tampa  (Fla.) 
Business  College. 

W.  H.  Earles  is  a  new  acquisition  to  the  teaching  force 
of  Joiners'  Columbus   (Ohio)  Businiess  College. 

L.  S.  Willis,  recently  with  Banks  Business  College,  Phila- 
delphia, Pa.,  has  accepted  a  position  with  the  Easton  (Pa.) 
School  of  Business. 

Miss  Nellie  ]M.  McGregor  goes  from  the  Fej-ris  Institute, 
Big  Rapids,  ^lich.,  to  the  Clarksville  (Tenn.)  Female  Acad- 
emy to  take  charge  of  the  commercial  department. 

R.  H.  Jay,  of  Peniel,  Texas,  has  been  engaged  by  the 
Wabash  Business  College,  Terre  Haute,  Ind. 

J.  E.  Gilkey,  of  Bardstown,  Ky.,  has  accepted  a  position 
with  B.  E.  Parker,  of  Warrensburg,  Mo.  He  will  be  in  a 
branch  school  at  El  Dorado,  Kan. 

W.  B.  Holden,  a  graduate  of  the  Albany  (N.  Y.)  Business 
College,  has  just  been  engaged  as  assistant  commercial  teacher 
in  Goddard  Seminary,  Barre,  Vt. 

D.  J.  Hostetter  goes  from  Dallas,  Texas,  to  the  Metropoli- 
tan Business  College,  Chicago,  111. 

Miss  Evelyn  Shedd.  of  Sioux  City,  Iowa,  is  the  new  com- 
mercial teacher  in  the  Phillipsburg  (Mont.)  High  School. 

C.  H.  Haverfield,  of  Cadiz,  Ohio,  is  now  principal  of  the 
commercial  department  of  the  German- Wallace  College,  Berea, 
Ohio. 
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O.  L.  Rotzel,  one  of  last  year's  graduates  from  the  School 
Lif  Commerce,  Accounts  and  Finance  of  New  York  University, 
is  now.  in  Yamaguchi,  Japan,  where  he  went  at  the  request  of 
the  Japanese  Government  to  establish  the  Yamaguchi  Commer- 
cial College,  a  modern  school  of  commerce.  Mr.  Rotzel  was 
engaged  on  a  three-year  contract,  at  a  salary  that  would  make 
most  of  our  commercial  teachers  green  with  envy,  and  in  addi- 
tion he  is  furnished  with  a  house  and  travelling  expenses,  both 
going  to  Japan  and  returning  to  America.  He  is  one  of  the 
honor  graduates  of  the  university  and  is  certainly  meeting  with 
the  kind  of  success  that  really  first-class  preparation  deserves. 
Miss  Anna  E.  Hill,  late  supervisor  of  writing  in  the  public 
schools  of  Springfield,  Mass.,  has  been  elected  to  a  similar 
position  in  the  public  schools  of  Asbury    Park,  N.  J. 

J.  W.  Creig,  of  the  German-Wallace  College,  Berea,  Ohio, 
began  in  January  as  head  of  the  commercial  department  of 
the  Johnstown  (N.  Y.)  High  School. 

Misss  B.  Leach  is  teaching  shorthand  in  the  Ocean  Grove 
(N.  J.)  High  School  this  year. 

Miss  Clara  Means,  a  Ferris  graduate,  who  was  engaged 
in  the  Fall  to  teach  shorthand  in  the  Northwestern  Business 
College,  Chicago,  was  compelled  regretfully  to  give  up  her 
work  recently  on  account  of  sickness  in  her  home.  Miss 
Bessie  Falls,  a  graduate  of  the  Lansing  (Mich.)  Business 
University,  takes  Miss  Means's  place. 

E.  Williams,  last  year  connected  with  a  business  college 
in  Brooklyn,  N.  Y.,  is  the  new  principal  of  the  commercial  de- 
partment of  the  Neptune  Township  High  School,  Ocean 
Grove,  N.  J. 

W.  K.  Schalk  is  a  new  shorthand  teacher  in  the  Helena 
(Mont.)  Business  College. 

P.  A.  Breitenbucher,  of  Plimpton.  Ohio,  a  former  Zane- 
rian  student,  has  been  chosen  as  teacher  of  Gregg  shorthand 
in  the  Standard  Shorthand  School,  Detroit. 

Charles  M.  Gray,  last  year  with  the  Interstate  Commercial 
School,  Reading.  Pa.,  has  been  chosen  as  the  first  principal  of 
the  new  commercial  department  just  opened  in  the  Poughkcep- 
sie  (N.  Y.)  High  School. 

J.  W.  Martindill,  who,  with  his  brother,-  has  been  asso- 
ciated for  some  years  in  the  conduct  of  the  Manistee  (Mich.') 
Business  College,  has  accepted  a  position  as  head  of  the  com- 
mercial department  in  the  College  of  Commerce,  Kenosha, 
Wis. 

W.  P.  Steinhaeuser,  of  Allentown,  Pa.,  and  late  of  the 
Ferris  Institute,  Big  Rapids,  Mich.,  is  now  supervisor  of  pen- 
manship in  the  Ocean  Grove   (N.  J.)  public  schools. 

Miss  Myerla  Tugendreich  went  to  the  Sheybogan  (Wi-S.) 
High  School  immediately  after  the  Christmas  holidays  to  fill 
out  the  year  as  commercial  teacher.  Miss  Tugendreich  had 
been  employed  in  the  Huntington  (Ind.)  Business  University. 
Miss  Grace  S.  Harwocd,  last  year  in  the  Stafford  Springs 
(Conn.)  High  School,  has  charge  this  year  of  the  commercial 
department  of  the  Rockville  (Conn.)  High  School. 

W.  W.  Knisley.  formerly  of  the  preparatory  department 
of  Iowa  College,  Grinnell,  Iowa,  and  more  recently  associated 
with  his  brother  in  the  Ionia  (Mich.)  Business  College,  has 
just  accepted  a  position  for  the  rest  of  the  year  as  principal 
commercial  teacher  in  the  Sioux  City  (Iowa)  High  School. 

Miss  Nellie  O'Boyle,  a  Zanerian  graduate,  is  teaching  pen- 
manship and  commercial  branches  in  the  Latrobe  (Pa.)  Com- 
mercial College. 

L.  M.  Holmes,  of  Portland,  Ind.,  becomes  the  penman  and 
commercial  teacher  in  the  New  Iron  City  Business  College. 
Pittsburg. 

W.  Bennett,  formerly  of  Rowe   College,  Kalamazoo, 
Mich.,  is  now  connected  with  the  Caton  Business  College,  Min- 


neapolis, Minn.     The  Rowe  College  was  sold  to  R.  C.  Ander- 
son, of  Mount  Sterling,  Ohio. 

G.  S.  Stephens,  formerly  of  the  Southern  Business  Col- 
lege. Live  Oak,  Fla.,  is  now  with  the  Drake  College,  Orange, 
N.  J. 

N.  C.  Brewster,  late  of  the  Milton  (  Pa.)  Commercial 
College,  is  now  with  the  Hornellsville  Business  School, 
Hornell,  N.  Y.  Mr.  Brewster  has  been  having  trouble  with 
his  eyes,  but  reports  he  has  entirely  recovered. 


NEWS  OF  THE  PROFESSION 

^^^^^HE  report  comes  from  F.  H.  Bliss,  president  of 
the  F.  H.  Bliss  Publishing  Co.,  Saginaw,  Mich., 
U  that  the  sales  of  the  Bliss  System  of  Actual 
Business  in  1907  were  fully  50  per  cent  greater 
than  in  any  preceding  year.  This  proves  conclu- 
^iwly  that  the  Actual  Business  idea  is  becoming  more  popular 
each  year,  and  that  it  has  come  to  stay. 

E.  E.  Admire,  president  of  the  Metropolitan  Business  Col- 
lege, Cleveland,  Ohio,  was  elected  as  one  of  the  directors  of 
the  Cleveland  Chamber  of  Industry  on  January  loth. 

George  F.  Spring,  proprietor  of  the  Waltham,  Mass., 
School  of  Business,  reports  a  good  increase  over  his  last  year's 
business.  Mr.  Spring's  standards  are  high,  and  every  graduate 
is  presented  with  a  hand-engrossed  parchment  diploma.  ^^^^ 
j^  C.  C.  Curtiss,  who  for  nearly  thirty  years  conducted  the 
Curtiss  Commercial  Colleges  at  Minneapolis  and  St.  Paul, 
Minn.,  takes  charge  of  the  commercial  department  of  the  State 
Normal  School,  Valley  City,  N.  D.  Mr.  Curtiss  will  conduct 
classes  in  bookkeeping  and  penmanship.  His  long  and  suc- 
cessful experience  in  teaching  commercial  branches  has  placed 
him  in  the  foremost  rank. 

W.  A.  Whitehouse,  author  of  a  system  of  writing  very  ex- 
tensively used  in  the  public  schools,  also  supervisor  of  writ- 
ing in  Somerville,  Mass.,  is  assisted  by  F.  W.  Martin,  of  Bos- 
ton, in  giving  a  series  of  lessons  to  public  school  teachers, 
many  of  whom  are  preparing  for  supervision.  His  class 
meets  one  evening  each  week,  and  has  upwards  of  fifty  mem- 
bers. Many  more  have  expressed  a  desire  to  enroll,  but  cnuld 
net  be  admitted  for  lack  of  seating  capacity. 

The  partnership  heretofore  existing  between  Gilbert  W. 
Weatherly  and  Marie  J.  Toohey,  known  as  the  Joplin  (Mo.) 
Business  College,  has  been  dissolved  by  sale,  Mr.  Weatherly 
buying  the  interest  of  Miss  Toohey,  who  retires  from  the 
school.     The  business  will  be  continued  by  Mr.  Weatherly. 

Every  Saturday  morning  at  half-past  ten  o'clock,  in  the 
main  hall  of  Eastman  College,  Poughkeepsie,  N.  Y.,  the  stu- 
dents are  entertained  with  a  lecture  by  some  gentleman  dis- 
tinguished on  the  lecture  platform,  or  with  a  concert  by  promi- 
nent artists  from  the  city  and  from  abroad.  These  exercises 
are  designed  to  give  the  students  recreation  that  shall  be 
elevating  and  refining  in  its  influence,  as  well  as  instructive  in 
character,  and  are  a  distinguishing  feature  of  this  school. 

The  F.  H.  Bliss  Publishing  Co.,  Saginaw,  Mich.,  has  just 
completed  another  large  warehouse  in  order  to  accommodate 
its  rapidly  increasing  business. 

W.  H.  Flynn,  proprietor  of  the  Marllmro  (  Mass.)  Busi- 
ness College,  is  highly  pleased  witli  tlie  increased  attendance  in 
'  is  school  this  season. 

From  a  recent  letter  received  from  Messrs.  Howard  & 
Brown,  proprietors  of  the  Rockland,  Me.,  Commercial  College, 
we  quote  the  following :  "We  have  a  full  school  this  winter — 
every  seat  being  taken — and  this  keeps  us  pretty  busy." 
^^'P ■  W.  Martin,  of  Boston,  has  been  awarded  the  contract 
to  engross  all  the  diplomas  for  Harvard  L^niversity,  X'ew 
England  Conservatory  of  Music  and  the  Massachusetts  State 
Normal  Schools. 


AININUAL  COINVEINTIOIN  OF  THE  E.  C.  T,  A. 

HE  annual  meeting  of  the  Eastern  Commercial 
Teachers'  Association  will  be  held  on  Thursday, 
Friday  and  Saturday,  April  l6,  17  and  18,  in  the 
Central  High  School,  Philadelphia. 

Tlie  first  meeting  will  be  on  Thursday  after- 
Ai  this  session  there  will  be  addresses  of  welcome  by 
the  Governor  of  the  State  and  the  Mayor  of  the  city,  an  ad- 
dress by  the  president  and  probably  lessons  in  beginner's  book- 
keeping, rapid  calculation  and  commercial  law. 

It  is  hoped  to  have  a  public  meeting  on  Thursday  evening. 
The  speakers  for  this  meeting  will  be  announced  later.  The 
Friday  morning  session  will  be  held  at  the  High  School,  but 
in  the  afternoon  the  convention  will  be  the  guests  of  the  Phil- 
adelphia Museums,  where  addresses  will  be  made  by  Dr.  Wil- 
son and  Dr.  McFarlane,  the  subject  of  Dr.  McFarlane's  ad- 
dress being  "Industrial  Philadelphia." 

The  banquet  will  be  held  on  Friday  evening  at  the  Hotel 
Walton. 

Saturday  morning  the  shorthand  and  typewriting  contests 
will  take  place.  Saturday"  afternoon  tlie  business  meeting  will 
be  held. 

While  it  is  impossible  at  this  time  to  give  the  definite 
hours  of  the  various  addresses,  the  programme  as  planned  by 
the  Executive  Committee  will  be  nearly  as  follows.  Definite 
acceptances  have  been  received  from  nearly  all  of  those  whose 
names  are  given  : 

"Office  IMethods  for  the  School  Room,"  by  M.  H.  Bigelow. 
commercial* department  of  the  Utica  (N.  Y.)   High  School. 

"A  Lesson  in  Beginner's  Bookkeeping,"  by  Raymond  G. 
Laird,  Commercial  High  School,  Boston.  Discussions  by  F. 
G.  Nichols,  Rochester  Business  Institute,  Rochester,  and  W.  B. 
Sherman. 

"A   Lesson   in   Rapid   Calculation,"    by  W.   J.    McD 
Burdett  Business  College,  Boston. 

"Commercial  Law" — It  is  hoped  to  secur 
of  Providence,  R.  I.  The  discussion  to  b. 
Henry,  Central  Business  College.  Syracuse. 

"An  Argument  for  Higher  Standards  of  Commercial  Ed- 
ucation" will  be  made  by  E.  S.  Colton,  principal  Commercial 
Department  of  the  Brookline   (Mass.)   High  School. 

"L'nconscious  Education :  or,  the  Personality  of  tlie 
Teacher,"  by  Dr.  Cheesman  .\.  Herrick.  director  Central 
High  School,  Philadelphia. 

The  committee  has  .^^kcd  J.  E.  Fuller,  of  Wilmington,  and 
Raymond  Kelley,  of  Chicago,  to  speak  on  "How  to  Teach 
Shorthand." 

The  teaching  of  English  will  be  discussed  by  J.  A.  Luman. 
of  the  Peirce  School,  Philadelphia. 

"A  Lesson  in  Penmanship,"  In-  E.  C.  Mills,  of  Rocliester. 
N.  Y.,  with  discussions  by  H.  W.  Flickipgcr,  of  Philadelphia, 
and  W.  H.  Patrick,  York,  Pa. 

It  is  expected  that  commercial  arithmetic  will  be  present- 
ed by  Byron  Horton,  of  the  Packard  School,  New  York  City. 

The  relation  of  the  work  of  the  auditor  to  that  of  the 
bookkeeper  will  be  discussed  by  J.  E.  Sterrett,  of  Philadelphia. 


aid. 


■.   B.  Stowell, 
d  bv   W.    H. 


The  committee  has  been  extremely  fortunate  in  securing 
for  the  headquarters  of  the  convention  the  Hotel  Walton,  one 
of  the  best  known  hotels  in  the  United  States.  The  Walton 
is  conveniently  situated  on  Broad  street,  with  cars  and  buses 
passing  the  door  and  going  directly  to  the  High  School.  Un- 
usually good  rates  have  been  secured,  running  from  $1.50  for 
one  person  in  a  room  to  $1.25  for  two  in  a  room,  and  up. 

I\lr.  Hull  writes:  I  think  it  would  be  well  to  mention 
the  fact  that  our  headquarters  will  be  in  one  of  the  finest 
Iiotels  in  the  world ;  namely,  the  Hotel  Walton.  Tlie  price  per 
room  will  be  $1.50,  $2.00,  $2.50,  $3.00  and  upward,  according 
to  the  location  and  accommodation.  The  banquet  will  be  held 
in  the  same  hotel ;  the  entire  floor  on  which  the  banquet  is 
held  will  be  given  up  entirely  to  the  association  for  banquet 
purposes.  There  will  also  be  a  private  parlor  set  aside  for 
the  lady  members  of  the  convention.  This  parlor  will  be  sup- 
plied with  morning  papers  and  the  latest  magazines  for  the 
benefit  of  those  who  wish  to  spend  a  few  leisure  moments  in 
these  parlors.  There  will  also  be  an  extra  parlor  set  aside  for 
exclusive  use  as  a  committee  room.  The  reception  committee 
will  arrange  for  the  entertainment  of  both  men  and  women 
members  of  the  convention. 

Thursday  morning  will  be  spent  in  visiting  the  places  of 
interest  in  and  aoout  Philadelphia.  It  is  the  purpose  of  the 
reception  committee  to  arrange  for  special  entertainment  for 
the  lady  members  of  the  convention.  This  special  reception 
committee  is  composed  entirely  of  women,  who  are  working 
hard  to  give  a  royal  welcome  to  the  lady  members  of  the  asso- 
ciation. 

The  Friday  evening  programme  will  be  held  at  the  Phila- 
delphia Commeicial  Museums.  An  address  will  be  given  by 
Dr.  Wilson,  president  of  the  museums,  and  also  by  Dr.  Mc- 
Farland.  The  subject  of  Dr.  Wilson's  address  is  not  yet  an- 
nounced, but  Dr.  McFarland  will  speak  on  "Industrial  Phila- 
delpliia."  After  this  short  convention  session  the  members 
will  be  conducted  to  the  museums  and  the  exhibits  shown  and 
explained.  This  will  be  of  interest  to  a  great  many  persons, 
because  the  Philadelphia  Commercial  Museums  are  unrivalled 
in  their  unequalled  collections  of  specimens.  They  have 
numerous  attractions  for  those  teaching  commercial  branches, 
as  it  is  undoubtedly  one  of  the  most  complete  and  justly 
famous  collections  of  the  kind  in  the  world :  in  fact,  there  is 
no  other  museum  in  the  whole  world  that  has  the  same  pur- 
pose, and  is  quite  as  elaborate  in  its  line  as  the  Philadelphia 
^luseums.  It  will  be  of  considerable  interest  to  those  teaching 
commercial  branches,  and  all  who  may  wish  to  visit  the 
museums  for  the  purpose  of  study  and  research.  Monday 
evening  will  be  taken  up  with  a  very  interesting  programme, 
which  will  consist  of  lectures  by  men  of  national  reputation. 
I  think  it  might  be  well  to  print  the  names  of  the  Executive 
Committee,  also  the  names  of  the  members  of  the  Banquet 
Committee,  because  there  may  be  some  members  of  the  asso- 
ciation who  wish  to  send  their  fees  prior  to  arriving  in  Phila- 
delphia.    The  Banquet  Committee  is  as  follows : 

E.  M.  Hull,  chairman.  Banks  Business  College,  Philadel- 
phia, Pa. 
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ri.  W.  Patten,  Central  High  School,  Philadelphia,  Pa. 
Martin  L.  Stahl,  Temple  College,  Philadelphia,  Pa. 
William    P.  Wright,   Catholic   High   Scliool,   Philadelphia, 

T.  P.  McMenamin,  Banks  Business  College,  Philadelphia, 

Parke  Schoch,  Drexel  Institute,  Philadelphia,  Pa. 

D.  A,  McMillin,  Banks  Business  College,  Philadelphia,  Pa. 

F.  P.  Taylor,  Taylor  Business  School,  Philadelphia,  Pa. 


PHILADELPHIA  CONTESTS 

r  is  desirable  that  those  who  contemplate  entering 
the  shorthand  speed  contest  to  be  held  during  the 
next  meeting  of  the  Eastern  Commercial  Teach- 
ers' Association  in  Philadelphia,  on  Saturday, 
April  i8,  should  notify  the  committee  of  their 
intention  at  as  early  a  date  as  possible. 

The  contest  is  open  to  writers  of  all  systems,  and  two 
trophies  are  offered,  one  to  writers  who  began  the  study  of 
shorthand  within  ten  years,  and  the  other  to  all. 

While  the  committee  is  not  prepared  at  this  date  to  defi- 
nitely announce  rules,  it  seems  safe  to  say  that  the  percentage 
basis  which  caused  some  criticism  last  year  will  not  be  ad- 
hered to.  There  will  probably,  however,  be  a  distinction  made 
between  material  and  immaterial  errors. 

Advance  copies  of  the  rules  will  be  sent  immediately  upon 
their  adoption  to  all  those  who  have  indicated  an  intention  of 
taking  part  in  the  contest,  or  who  are  sufficiently  interested 
to  write  the  secretary  of  the  committee  for  a  copy. 

The  committee  comprises  writers  of  Graham,  Benn  Pit- 
man, Isaac  Pitman,  Munson,  Gregg,  Lindsay  and  Beale,  and 
consists  of  the  following  members  : 

C.  C.  Beale,  chairman,  Boston. 

Kendrick  C.  Hill,  Trenton. 

David  O'Keefe,  Brooklyn. 

Oscar  Detweiler,  Philadelphia. 

James  N.  Kimball,  New  York  City. 

J.  E.  Gill,  Trenton. 

C.  H.  Requa,  Brooklyn. 

Edward  H.  Eldridge,  Boston. 

Applications  should  be  sent  either  to  C.  C.  Beale,  chair- 
man of  the  committee,  8  Beacon  street,  Boston,  Mass.,  or  to 
Edward  H.  Eldridge,  Simmons  College,  Boston,  Mass. 

RULES  GOVERNING  THE  CONTEST. 
Two  preliminary  contests  shall  be  held : 

(a)  Five  minutes  copying. 

(b)  Intermission. 

(c)  Five  minutes  writing  from  dictation. 

(d)  Intermission. 
Final  contest : 

(a)  Twenty-five  minutes  writing  from  dictation. 

(b)  Five  minutes  intermission. 

(c)  Twenty-five  minutes  writing  from  copy. 

The  work  of  the  two  preliminary  contests  shall  be  com- 
bined, and  only  the  five  contestants  having  the  highest  net 
totals  in  the  preliminary  contests  may  enter  the  final  contest. 

Each  contestant  must  provide  his  own  reader  for  the  dic- 
tation contest. 

Readers  shall  read  all  punctuations,  capitalizations,  para- 
graphing, numerals,  etc. 

All  machines  are  to  be  equipped  witli  black  record  rib- 
bons. 

All  contestants  shall  write  double  space. 

Contestants  shall  be  designated  by  number,  and  tlieir 
names  shall  not  appear  on  their  papers  until  all  currectinns 
and  grading  have  been  completed. 

Five  words  shall  be  deducted  for 


(a)     Omission  or  repetition  of  a  word. 

(.b)     Omission  or  repetition  of  a  punctuation  mark. 

(c)  Failure  to  space  between  words. 

(d)  Piling  letters  at  the  end  of  a  line. 

(e)  Failure  to  begin  line  at  proper  point. 

(f)  Failure  to  capitalize,  or  for  each  capital  so  badly 
out  of  alignment  as  to  indicate  imperfect  shifting. 

(g)  Failure  to  double  space  between  lines, 
(h)     Every  misspelled  word. 

(i)     Every  misstruck  letter. 

All  contestants,  whether  for  the  "school"  or  "world's" 
championship,  will  write  at  the  same  time  and  from  the  same 
matter. 

Committee — W.  H.  Vernon,  Brooklyn  Business  Institute, 
Brooklyn;  C.  L.  Altmaier,  Drexel  Institute,  Philadelphia;  J. 
E.  Fuller,  chairman,  Goldey  College,  Wilmington,  Del. 


NEW  ENGLAND  SUPERVISORS 

I  HE  New  England  Association  of  Penmanship 
Supervisors  held  their  annual  meeting  January 
II,  1908,  in  the  rooms  of  the  Commonwealth 
School,  Boston,  Mass. 

The  meeting  was  called  to  order  at  10 :30  by 
its  president,  Mr.  Harry  Houston.  After  his  opening  remarks, 
Mr.  Houston  introduced  Mr.  F.  H.  Beede,  Superintendent  of 
Schools,  New  Haven,  Conn.,  who  gave  a  very  able  and  prac- 
tical talk  on  "The  Special  Supervisor  and  His  Work." 

The  next  subject,  "Writing  from  a  Business  Man's  Stand- 
point," was  handled  by  Mr.  George  E.  Brook,  president  of  the 
Home  Savings  Bank,  Boston,  and  member  of  the  Boston 
School  Board. 

After  extending  a  vote  of  thanks  to  these  two  distin- 
guished gentlemen,  the  meeting  was  adjourned  till  2  P.  M. 

The  members  of  the  association  were  in  their  seats 
promptly  at  2  o'clock.  Meeting  called  to  order  by  the  presi- 
dent, and  a  talk  on  "Position  and  Penholding"  was  delivered 
by  F.  W.  Martin.  Discussions  followed  by  Messrs.  H.  W. 
Shaylor,  W.  A.  Whitehouse,  J.  F.  Caskey,  A,  R.  Merrill, 
Daniel  W.  Hoff  and  J.  C.  Moody. 

The  balance  of  the  programme  was  carried  out  in  what 
proved  to  be  a  very  interesting  and  profitable  manner.  The 
questions  and  discussions  were  carried  along  as  the  speakers 
progressed  with  their  subjects,  which  were: 

"How  to  Improve  the  Grade  Teacher's  Handwriting,"  by 
Mr.  H.  W.  Shaylor,  Portland,  Me.;  "Use  of  Arm  Movement 
Below  the  Fifth  Grade,"  by  Mr.  C.  E.  Doner,  Beverly,  Mass. ; 
"Use  of  Counting,"  by  Daniel  W.  Hoff,  Lawrence,  Mass. 

Miss  Eva  Louise  Miller,  of  West  Springfield,  Mass.,  sec- 
retary and  treasurer,  read  a  report  of  the  last  meeting,  and 
gave  an  account  of  the  finances,  which  are  in  a  very  healthful 
condition. 

The  following  officers  were  elected  for  the  ensuing  year: 

C.  E.  Doner,  president. 

J.  C.  Moody,  vice-president. 

F.  W.  Martin,  secretary  and  treasurer,  and  given  power  to 
choose  members  for  the  Executive  Committee. 

The  meeting,  as  a  whole,  was  a  splendid  success.  Many 
of  the  members  favored  us  with  specimens  of  work  taken 
from  the  grades.  This  shows  a  generous  spirit,  and  it  is 
reasonably  safe  to  predict  that  ninety  per  cent,  of  the  members 
will  bring  work  from  their  grades  to  exhibit  at  our  next 
meeting. 


H.  B.  Cole,  principal  of  the  commercial  department  of  the 
Quincy  (Mass.)  High  School,  is  giving  the  grade  teachers  a 
course  of  lessons  in  penmanship,  and  is  planning  on  supervis- 
ing the  work  in  the  grades  during  the  remainder  of  the  year. 
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INFORMAL    IMEETIING    OF    COMMERCIAL    TEACHERS    IN 
KANSAS  CITY,  MO. 

Ou  December  iU,  1907.  a  reprosiMitative  body  of  commercial 
teachers  from  the  various  schools  of  Kansas  City  were  called  to- 
gether for  the  purpose  of  adoptiug  plans  for  the  organization  of 
a  Commercial  Teachers'  Association. 

It  was  decided  to  hold  the  first  informal  meeting  Saturday, 
February  15,  1908.  A  short  programme  will  be  rendered,  as  out- 
lined below,  to  be  followed  by  a  banquet  and  reception  giyen  at 
one  of  the  leading  hotels.  A  cordial  invitation  is  extended  to  all 
school  proprietors  and  commercial  teachers  in  both  public  and  pri- 
vate schools.  Meeting  to  be  held  in  the  rooms  of  the  Central  High 
School,  corner  of  Eleventh  and  Locust  streets. 

PROGRAMME. 

Morning  Session,  9  :30  to  12  o'clock. 
Music. 
Address  of  Welcome  by  Chairman. 

P.   B.  S.  Peters,    Manual  Training  High  School 

Response O.  D.  Noble,   Sedalia,  Mo. 

Shorthand  and  Typewriting,  lo  to  12  o'clock. 
"What  Constitutes  a  Good  Shorthand  Course?" 

F.  A.  Crane,  Kansas  City  Business  College. 
Miss  Bessie  Dinklage.  Draughon's  Business  College. 
Miss  M.  B.  Alford,  Columbia  Business  College. 
"Methods  of  Teaching,  Classifying  and  Grading  Students," 

Miss  Nettie  Huff,  Miss  Huff's  School  of  Shorthand. 
Discussion. 

Typewriting Lester  McDowell,  Spalding's  Commercial  College 

Discussion.  . 

Afternoon  Session,  2  to  4  :30  o'clock. 
Bookkeeping,  2  to  3  :30  P.  M. 
"What  Constitutes  a  Good  Bookkeeper?" 

J.  A.   Halley,  Expert  Accountant. 
"In  What  Way   Should   a  Teacher  Assist  the  Student?" 

G.  A.  Henry,  Central  Business  College. 
Discussion. 

"What    Supplementary    Subjects   Should   be  Taught   in    Connection 
with  Bookkeeping?". ..  .F.  J.   Kirker,  Spalding's  Com.  College 
Discussion. 

•         Intermission. 
Penmanship,  3  :45  to  4  :45  P.    M. 
"Penmanship  in  the  Business  College," 

F.   W.  Tamblyn,   Brown's  Business  College. 
Discussion. 
"Penmanship  in  the  High  Schools," 

J.  E.  Boyd,  High  School,  Kansas  City,  Kan. 
Discussion. 
"Value  of  Ornamental  Penmanship   to   the  Business  College," 

C.  W.   Ransom,  Kansas  City,   Mo. 
Discussion   as   to   a   permanent  organization. 
Reception  7  :30  P.  M. 

Banquet,  8  :30  P.  M.  F.   W.   Tamblyn, 

G.   A.    Henry, 
C.  W.  Ransom, 

Committee. 


The  annual  reception  of  Bliss  College,  North.  Adams, 
Mass.,  was  held  Friday  evening,  January  17.  A  very  enjoyable 
evening  was  spent,  there  being  about  three  hundred  present. 
After  a  short  musical  programme  the  annual  address  was  de- 
livered by  Representative  J.  E.  Cleary,  of  Great  Harrington, 
Mass.,  who  spoke  on  the  subjects,  "Wanted,  a  Job,"  and 
"Wanted,  Some  One  to  Do  a  Job."  This  school  is  doing  some 
extensive  newspaper  advertising.  We  note  a  nicely  displayed 
advertisement  in  the  North  Adams  Evening  Transcript  of 
Saturday,  January  18. 

Governor  R.  B.  Glenn,  of.  North  Carolina,  recently  deliv- 
ered a  very  forceful  address  before  the  students  of  King's 
Business  College,  of  Raleigh,  N.  C. 

At  the  Teachers'  Local  Institute,  held  at  Dayton,  Pa.. 
January  17  and  18,  C.  M.  Miller,  of  the  Dayton  Normal  In- 
stitute, spoke  on  the  topic,  "Writing." 

Mr.  and  Mrs.  Henry  C.  Walker,  of  St.  Louis,  Mo.,  an- 
nounce the  birth  of  Joseph  Thomas  Walker  on  January  26, 
1908.    The  Journal  extends  congratulations. 


THE    MEN    WHO    MADE  THE    PITTSBURG    CONVENTION 
A    SUCCESS 

Executive  Committee. 
H.  L.  .\ndrews,  Martin  School,  Pittsburg,  Pa. 
L.  E.  Stacy,  Commercial  College,  Meadville,  Pa. 
W.  S.  Ashby,  Bowling  Green,  Ky. 
O.  C.  Dorney,  American  Commercial   School,  Allentown. 

D.  W.  Springer,  Ann  Arbor,  Mich. 

Banquet  Committee. 

P.  S.  Spangler,  Duff's  College,  Pittsburg,  Pa. 

F.  J.  Larva,  High  School,  Allegheny,  Pa. 

H.  G.  Reaser,  High  School,  Pittsburg,  Pa. 
Reception  Committee. 

S.  D.  Everhart,  Principal,  Commercial  Department,  High 
School,  Pittsburg,  Pa. 

William   A.    Wood,    Carnegie    Technical    Schools,    Pitts- 
burg, Pa. 

S.  W.  Douglas,  Douglas  College,  Pittsburg,  Pa. 

J.  H.  Wallace,  Curry  College,  Pittsburg,  Pa. 

M.  S.  Johnston,  Duff's  College,  Pittsburg,  Pa. 

O.  B.  Hughes,  Park  Institute,  Allegheny,  Pa. 

E.  A.  Hall,  Hall's  Business  College,  Pittsburg,  Pa. 
A.  H.  Perry,  Martin  School,  Pittsburg,  Pa. 

P.  A  .Fischel,  High  School,  McKeesport,  Pa. 

A.  V.  Leech,  Academy,  Greensburg,  Pa. 

S.  E.  Uber,  Shadyside  Academy,  Pittsburg,  Pa. 


The  fifth  annual  banquet  of  the  North  Carolina  Society 
was  held  in  Baltimore,  Md.,  at  the  banquet  hall  of  the  Hotel 
Belvidere,  on  Friday  evening,  January  17.  E.  H.  Norman,  of 
the  Baltimore  Business  College,  was  chairman  of  the  commit- 
tee in  charge  of  the  arrangements  of  the  banquet.  Mr.  Nor- 
man was  elected  president  of  the  society  for  the  coming  year. 

H.  W.  Herron,  of  Portland,  Ore.,  under  date  of  January 
20,  writes  us  as  follows :  "About  the  beginning  of  this  year 
of  school  the  Board  of  Education  elected  some  of  the  heads 
of  departments  of  the  two  public  high  schools.  I  had  the  good 
fortune  to  be  selected  for  the  commercial  at  an  increase  of 
$100  a  year  in  salary.  The  other  departments  are  in  both 
schools,  but  my  work  is  all  in  one  high  school,  and  embraces 
the  whole  city."  Mr.  Herron  is  to  be  congratulated  on  his 
promotion. 

At  the  annual  meeting  of  the  Merchants'  Association  of 
North  Adams,  Mass.,  held  January  29,  1908,  S.  McVeigh,  of 
the  Bliss  Business  College,  of  that  city,  was  elected  president 
of  the  association.  We  feel  sure  that  the  members  will  be 
pleased  with  their  selection. 

From  the  Gregg  Publishing  Company  we  learn  that  among 
the  important  recent  introductions  of  Gregg  shorthand  are 
the  following:  The  Business  Institute,  Detroit,  Mich.;  New 
Albany,  Ind.,  Business  College;  Worcester,  Mass.  School  of 
Commerce;  Portland,  Ore.,  High  School;  Santa  Barbara  Cal 
High  School,  Montclair,  N.  J.,  High  School;  Wichita,  Kan  ' 
High  School;  South  St.  Paul,  Minn.,  High  School;  Chatta- 
nooga, Tenn.,  High  School;  Mount  Vernon,  Ind.,  High  School; 
Mount  St.  Joseph's  College,  Baltimore,  Md. ;  St.  Philip's  High 
School,  Chicago,  III. ;  La  Salle  Institute,  Cumberland,  Md  ; 
State  Preparatory  School,  Boulder,  Colo. ;  Cotner  University' 
Bethany,  Neb. ;  State  Normal  School,  Mayville,  N.  D. ;  Woos- 
ter,  Ohio,  University;  Girls'  High  School,  Reading,  Pa  •  State 
Normal  School,  Cedar  City,  Utah;  West  Virginia  University, 
Keyser;  St.  Aloysius  College,  London,  England. 

W.  T.  Parks,  principal  of  the  Parks  Business  School, 
Denver,  Colo.,  in  a  recent  letter  states  that  his  school  is  now 
in  operation  but  fourteen  months,  and  that' during  this  time  his 
success  has  been  far  beyond  his  expectations.  The  school  is 
modernly  equipped,  and  the  rooms  are  large. 
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SOME  POINTS    IN  CONDUCTING  A   BUSINESS    SCHOOL    IN  A 
TOWN  OF  TWENTY  THOUSAND  INHABITANTS 

By  a.  F.  Harvey,  Waterloo,  Iowa. 

Securing  Positions  for  Grailuates 

jHEX  I  take  up  tliis  subject,  I  realize  that  I  am 
likL-ly  to  trespass  on  disputed  territory.  Much 
has  been  said  by  business  educators  against 
guaranteeing  positions,  and  even  against  em- 
phasizing the  matter  of  securing  positions,  as  an 
inducLiiiLiit  for  students  to  enter  a  business  college.  I  am 
constrained  to  believe  that  the  larger  part  of  this  objection 
is  due  to  jealousy.  The  only  valid  objection  that  can  be 
raised  to  either  of  these  questions  is  that  some  students  may 
be  led  to  believe  that  all  that  is  necessary  to  secure  a  good 
paying  position  is  to  get  a  guarantee  or  promise  from  the 
manager  that  he  will  get  the  student  a  position  as  soon  as 
he  is  able  to  do  the  work,  and  he  accepts  this  promise  or 
guarantee,  not  realizing  that  it  all  depends  on  his  ability  to 
meet  the  conditions. 

But  are  not  all  guarantees  and  all  promises  of  this"  kind 
attended  with  the  same  objection?  A  shoe  dealer  sells  and 
guarantees  a  pair  of  shoes.  The  buyer  gets  them  too  near 
the  fire  and  they  are  burned.  He  expects  a  new  pair  in  their 
place,  or  money  refunded.  But  I  am  not  to  write  of  guar- 
anteeing positions,  but  of  getting  positions.       < 

I  believe  it  is  the  duty  of  every  business  college  pro- 
prietor to  put  forth  his  best  efforts  in  behalf  of  his  graduate 
students.  The  majority  of  young  people  who  enter  a  business 
college  do  so  to  prepare  themselves  for  lucrative  employment. 
The  proprietor  can,  if  he  will,  be  of  inestimable  value  to  the 
student  in  helping  him  to  get  properly  located.  The  pro- 
prietor knows  better  than  the  student  what  kind  of  work 
the  latter  is  capable  of  doing. 

When  placing  a  student  in  a  position  he  ought  to  learn 
definitely  what  will  be  demanded  of  the  student,  then  he 
should  select  the  student  best  qualified  to  fill  the  position. 
Much  care  sliould  be  taken  lest  the  beginner  fail  in  his 
first  position.  With  a  proper  effort  on  the  part  of  the  pro- 
prietor such  failures  will  very  rarely  occur.  I  find  it  best 
many  times  to  let  the  student  go  to  the  employer  with  the 
expectation  of  simply  doing  a  little  supplj'  work.  In  this 
way  the  employer  can  see  exactly  what  the  student  can  do 
and  draw  his  own  conclusions  as  to  whether  a  permanent 
engagement  would  be  satisfactory.  If  not,  it  saves  embar- 
rassment  to   the   student  and  to  the  employer. 

One  should  be  very  careful  in  recommending  students 
to  prospective  employers,  and  not  overestimate  their  abilit}'. 
It  is  much  better  for  the  student  if  the  employer  finds  that 
the  student  does  better  work  than  he  had  expected  from 
the  recommendation.  It  is  far  better  to  be  disappointed  this 
way  than  the  reverse.  If  the  proprietor  will  use  proper  care 
in  recommending  students  to  employers,  always  telling  them 
as  nearly  as  possible  what  they  may  expect  from  the  pros- 
pective employee,  not  covering  up  any  defects — in  fact, 
applying  the  Golden  Rule,  he  will  find  the  demand  made 
upon  him  for  help  of  this  kind  far  in  excess  of  what  he  can 
supply.  If,  however,  business  men  learn  that  they  cannot 
depend  upon  what'  the  manager  of  the  local  business  college 
tells  them,  they  will  look  elsewhere  for  their  help,  and  soon 
the  manager  will  find  no  demand  for  his  graduate  students. 


It  is  not  alone  the  graduate  student  that  sliould  have  at- 
tention in  this  connection.  Many  times  students  are  not  able, 
for  various  reasons,  to  finish  the  course.  They  have  reached 
a  degree  of  proficiency,  such  that  they  can  do  somebody's 
work.  The  proprietor  should  assist  them  to  such  positions. 
They,  perhaps,  need  it  more  than  some  who  have  completed 
the  course. 

One  should  not  be  content  with  simply  getting  a  student 
one  position.  He  should  be  constantly  on  the  alert  for  merited 
promotions  for  each  and  all  of  his  graduates  and  other  stu- 
dents who  are  out  in  the  business  world.  Here,  again,  he 
needs  most  careful  judgment.  The  employe  who  is  succeed- 
ing where  he  is  may,  perhaps,  better  stay  where  he  is  satis- 
factory than  change  to  a  better  paying  position  and  take  the 
chance  of  suiting  in  the  new  position.  The  proprietor  can  be 
of  much  value  in  advising  his  former  students  in  this  connec- 
tion. Every  one  who  is  or  has  been  a  student  ought  to  feel 
free,  at  any  time,  to  go  to  the  proprietor  for  assistance  of 
this  kind.  This,  of  course,  takes  time,  but  it  will  be  foimd  to 
prove  a  most  satisfactory  means  of  advertising,  as  well  as 
meeting  one's  duty  to  those  who  have  placed  their  business 
training  under  his  care. 

If  the  proprietor  will  give  this  subject  his  most  careful 
thought  and  attention  he  will  have  no  cause  to  be  afraid  of 
saying  to  prospective  students  that  if  they  complete  his  course 
in  a  satisfactory  manner  he  will  see  that  they  get  employment. 
The  prospective  student  knows  little  about  the  conditions  in 
the  business  world,  knows  little  about  the  ability  of  a  business 
college  to  place  him  in  a  position,  and  naturally  wants  to  know 
t!ie  prospects  for  employment  when  he  is  through,  and  is  en- 
titled to  some  assurance  of  this  kjnd.  It  should  be  made 
plain,  however,  that  it  all  depends  on  the  student's  ability  to 
do  satisfactory  work;  that  it  is  not  a  question  of  time  or  of 
text-book  matter  gone  over,  but  rests  solely  on  proficiency. 


PEACE  ON  EARTH,  GOOD  WILL  TO  MEN 

Paper  read  by  E.  H.  h'ornuin,    Baltimore,     J/<7.,    at     the    Plttshurg 
meetiiijj   of   the  Xational    Contviereial    Teachers'    Federation. 

eems  to  me  that  your  committee  has  made  au  un- 
itmiate  mistake,  either  in  the  selection  of  my  sulj- 
■t,  or  in  the  selection  of  the  speaker.  For  when 
11  hitch  a  dry  man  to  a  sober  subject,  you  have  a 
tiler  bad  combination.  With  your  kind  induls^uce, 
wever,  and  provided  your  snoring  shall  not  disturb 
those  who  have  fortitude  and  the  patience  to  remain  and  can  keep 
awake,  I  will  do  the  best  I  can. 

Mistakes  are  made  by  all  of  us,  but  men  should  not  be  cen- 
sured for  errors  of  judgment,  commonly  called  mistakes.  You 
doubtless  remember  that  several  years  ago  the  powers  of  the  earth 
concluded  that  it  was  feasible  to  establish  universal  peace.  A 
mistake  was  made  in  selecting  The  Hague  as  headquarters,  and 
consequently  we  continue  to  hear  of  wars  and  rumors  of  war. 
Had  these  wise  men  been  better  acquainted  with  the  geography 
of  the  world,  and  had  known  more  of  the  effect  of  climatic  condi- 
tions on  the  mind,  and  possessed  a  better  knowledge  of  the  great 
power  and  influence  of  environment,  this  august  tribunal  would 
have  taken  up  its  permanent  abode  in  the  City  Hall  of  Baltimore, 
and  the  Dove  of  Peace  would  now  be  perched,  in  all  its  majestic 
loveliness,,  at  the  top  of  the  flag  poles  of  all  the  nations  of  the 
earth.  I  regret  that  I  yras  not  consulted  about  the  matter,  for  it 
would  have  saved  your  honored  and  philanthropic  townsman,  Mr. 
Carnegie,   many  millions.     But  it  is  not  too  late,   for  he  may  yet 
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send  his  cheek  for  any  amouut  he  thiiiUs  the  snggestiou  worth, 
;ui(l  I  nil!  see  that  a  room  is  set  apart  iu  City  Hall  aud  put  in 
iirder  for  future  meetings  of  the  IVace  Committee. 

I  bring  to  you  from  our  l.olnvi-.l  ■■.Monumcutal  City"  a  hraui'h 
of  the  cilive  tree,  aud  iu  the  uamo  (if  the  commercial  schools  there 
represented,  present  it  to  you  with  the  full  a.ssurauce  that  you 
will  flud  in  it  curative  properties  for  all  the  ills  from  which  you 
have  suffered  for  lo  these  mauy  years.  I  offer  you  no  quack 
medicine,  no  knock-out  drops,  but  a  safe  and  sane  remed.v  that  has 
been  used  in  our  immediate  family  for  six* years  and  not  found 
wanting.  It  is  a  business  getter  and  a  money  saver,  gives  yon  an 
easy  conscience,  lifts  your  chin  so  you  can  look  the  other  fellow 
square  in  the  eye,  brings  peaceful  repose  at  night,  and  drives 
snakes  and  lizards  from  the  wall.  Makes  you  feel  that  life  is 
worth  living,  and  puts  a  pleasant  taste  in  your  mouth,  wins  the 
confidence  and  esteem  of  the  best  people  of  your  community, 
establishes  resipect  and  friendship  for  your  competitor  and  brings 
to  sweet  fruition.  "Do  unto  others  as  you  would  that  they  should 
do  to  you." 

There  is  no  use  to  make  wry  faces  and  hold  up  your  liands  in 
holy  horror  and  exclaim;  That  may  do  for  you. and  Baltimore,  but 
for  me  and  my  opponent  the  dose  will  not  go  down,  and  my  city 
will  not  stand  for  it.  I  answer  back  ;  If  you,  your  oipponent  and 
your  city  are  so  steeped  in  Iniquity.  God  help  you  aud  have  mercy 
on  your  miserable  business. 

Get  your  heart  right  and  your  brain  active  and  the  dose  will 
go  down,  and  the  sensation  will  be  so  pleasant  that  you  will  regret 
.your  tliroat  is  not  a  mile  long.  The  after  effects  will  be  so  delight- 
ful and  beneficial  that  you  will  sing  with  a  joyful  heart.  I  wish  I 
could  live  always.  Your  city  will  hold  you  in  fond  embrace,  the 
business  men  will  tip  their  hats  as  they  pass  you  on  the  street,  aud 
the  young  men  and  young  women  of  your  community  will  rise  up 
and  call  you  blessed. 

There  is  nothing  strange  or  unusual  that  this  peace  movement 
or  get-together-policy  should  have  found  birth  in  the  "Cit.v  of 
Beautiful  Women"  and  the  "Home  of  the  Oyster,"  for  this  city  is 
renowned  for  being  first  in  so  many  good  things  that  to  enumerate 
them  I  fear  would  tax  your  patience  aud  prolong  your  stay  in 
I'ittsburg  indefinitely.  I  am  intensely  interested  in  this  "Balti- 
more Idea,"  and  I  sincerely  hope  that  the  disease  is  contagious, 
and  that  such  an  epidemic  will  break  out  at  this  meeting;  that  it 
cannot  be  checked  until  it  sweeps  over  the  entire  country,  and 
every  man  and  woman  throughout  this  beautiful  land  has  fallen 
victim  to  an  incurable  attack.  Then,  and  not  until  then,  will  the 
bu.siness  college  profession  exclaim  iu  clarion  tones  and  with  hearts 
attuned  to  God,  "Peace  on  Earth,  (iood  Will  to  Men." 

There  is  nothing  difficult  or  mysterious  about  this  "Baltimore 
Idea."  Like  everything  else  it  must  have  a  beginning,  and  the 
first  step,  and  by  far  the  most  important,  is  for  each  of  us  to  de- 
termine that,  with  the  help  of  God.  we  will  be  decent  aud  conduct 
our  schools  on  a  clean,  honorable  basis.  Do  not  imagine  that  the 
trouble  is  with  the  other  fellow.  You  are  tiie  one  who  is  blocking 
this  grand  monument.  There  are  too  many  Pharisees  and  too  few 
Publicans  among  us.  Too  many  of  us  who  think  we  possess  all  the 
virtue,  all  the  intelligence  and  all  the  honesty.  I  have  heard  men 
say  that  they  would  be  willing  to  enter  into  an  agreement  with 
their  competitor,  but  that  he  is  such  a  low,  miserable  fellow  that 
he  would  not  live  up  to  the  agreement  if  made.  It  .sometimes  hap- 
pens that  this  miserable  rascal,  formerly  taught  many  years  for 
this  "holier  than  thou."  and  that  his  unreliability  and  disreputable- 
uess  lie  in  the  fact  that  he  concluded  one  bright  day  to  start  a 
school  of  his  own.  He  had  a  perfect  right  to  do  this,  and  I  glory 
in  his  nerve  and  manhood,  for  I  once  committed  this  unpardonable 
si  a  myself. 

If  one  of  my  teachers  should  feel  that  he  could  do  better  by 
starting  a  school  of  his  own  in  my  city  I  would  place  no  impedi- 
ment in  his  way,  but  would  extend  to  him  the  hand  of  good  fellow- 
ship, and  from  the  bottom  of  m.v  heart  wish  him  well  in  his  new 
venture.  He  would  finil  no  one  more  willing  to  assist  him  in  mak- 
ing his  school  a  success  than  I,  and  if  he  should  be  able  to  build 
up  a  better  school  than  the  one  he  left,  I  would  wish  him  god- 
speed in  his  good  work.  Let  us  get  out  of  our  narrow,  clannish 
shells,  rise  above  little,  mean,  petty  jealousies,  lift  our  heads  above 
the  sordid  atmosphere  of  commercial  gain,  so  that  we  may  breathe 
the  pure  air  of  heaven,  be  willing  to  live  and  let  live,  and  to  put 
into  practice  the  Biljlical  injunction,  "I^ove  thy  neighbor  as  thy- 
self." 

Conditions  in  Baltimore  were  not  always  as  they  are  to-day. 
There  was  a  time  when  dark  clouds  of  unrest  hovered  over  our 
city,  and  the  thunder  of  discord  rumbled  by  day  aud  b.v  night. 
Well  do  I  remember  when  the  pen  of  iniquity  was  dipped  iu  the 
gall  of  bitterness,  and  the  wratli  of  envy  and  hatred  was  hurled  at 
me  aud  my  little  school.  What  did   1  do?     I  did  just  what  any  of 


you  should  do  under  similar  circumstances,  attended  strictly  to  my 
own  business,  and  treated  them  with  the  silent  contempt  that  such 
attacks  justly  merit.  To-day  when  I  look  back  to  my  little  school 
of  one  typewriter  and  two  students,  in  July,  1.S95,  and  follow 
events  step  by  step  with  my  patient,  loyal  wife  at  my  side,  there 
is  no  one  thing  over  which  we  rejoice  more  and  which  brings 
greater  satisfaction  and  consolation  to  us  in  our  hour  of  success 
than  the  fact  that  we  have  never  printed  or  published  one  word 
against  the  character,  or"  work,  or  system  of  a  single  competitor. 

I  desire  to  tell  .vou  briefly  and  in  the  simplest  manner  how 
conditions  were  changed  with  us.  We  met.  shook  hands,  told 
each  other  what  fools  we  had  been,  aud  promised  to  stop  our 
devilment  aud  be  decent,  .Ifter  a  few  informal  meetings,  mingleil 
with  pleasant  aud  friendly  greetings,  we  decided  to  bury  the 
hatchet  aud  the  dirk,  .ind  with  them  all  the  malice,  backbiting  and 
unfriendly  feeiing.  It  was  a  beautiful  funeral.  The  corpse  looked 
so  natural  and  lifelike.  Being  at  that  time  chief  ai>ostle  among 
the  sinners.  I  was  selected  as  one  of  the  ipall-bearers,  and  chose 
to  act  as  chief  mourner,  the  functions  of  which  oflices  are  filled 
with  grace,  dignity  and  delight. 

We  are  now  erecting,  iu  our  city  a  monument  iu  commemora- 
tion of  this  happy  day,  the  cornerstones  of  which  are  justice,  peace, 
brotherly  love,  charity.  It  is  our  desire  that  this  shaft  shall  be 
elegant  in  de.sign  and  perfect  in  constructiou.  That  it  shall  reach 
to  the  heavens,  so  that  it  may  be  seen  from  the  four  corners  of  the 
globe,  aud  from  its  pinnacle  shall  flash  the  glad  tiilings,  "Peace 
on  Earth,  Good  Will  to  Men." 

After  this  eveutful  funeral  and  the  period  of  mourning  had 
passed — which  I  may  state  by  way  of  parenthesis,  was  six  years 
ago,  and  that  the  corpse  shows  no  signs  whatever  of  resuscitation, 
we  met  in  a  formal  aud  btisinesslike  manner  in  one  of  the  schools 
and  d&cided  to  set  an  example  which  would  be  worthy  of  emulatiop 
by  the  commercial  schools  throughout  the  country.  We  discussed 
what  we  could  do  that  we  were  not  then  doing,  and  what  we  would 
not  do  that  we  were  doing  at  that  time.  We  are  now  conducting 
our  schools  on  a  higher  pbuu.  djing  better  work,  receiving  fair, 
uniform  compensation  for  tuition  and  books,  paying  less  for  adver- 
tising, making  more  money,  and  living  happily  and  peacefully  to- 
gether in  the  assurance  that  we  are  doing  the  honest,  decent  thing 
toward  each  other  and  winning  the  confidence  and  respect  of  the 
business  commtmity. 

We  hope  and  believe  by  continuing  our  present  policy,  with 
such  improvements  as  we  may  deem  wise  and  time  may  suggest, 
that  our  schools  will  continue  to  increase  in  patronage  and  useful- 
ness, and  that  others,  seeing  the  wisdom  of  the  "Baltimore  Ideal," 
will  follow  along  similar  lines,  and  that  the  good  work  will  go  on, 
until  all  business  school  men  shall  live  in  peace  and  harmony,  as 
God,  iu  His  great  wisdom,  intended  that  they  should  live. 

Inspiring,  pathetic  aud  beneficial,  as  was  that  Baltimore 
funeral,  it  was  not  complete  in  all  essentials,  for  it  was  local  in 
its  nature  and  not  elaborate  enough,  and  there  were  too  few 
mourners.  I  want  to  see  a  real  first-class  funeral  of  this  type,  na- 
tional in  its  scope,  with  a  procession  reaching  from  one  end  of  this 
continent  to  the  other,  and  mourners  representing  the  schools  of 
every  city  and  town  throughout  the  laud.  I  would  suggest  that 
the  grave  diggers  be  experts ;  that  they  may  dig  deep  into  the 
liowels  of  the  earth,  and  at  the  bottom  of  this  grave  I  would  put 
al!  the  thirty-day.  three-month  shorthand  schools  and  similar 
snares  and  pitfalls  for  the  young.  On  top  of  these  I  would  pile, 
pack  down  aud  cement,  so  that  they  would  be  beyond  human  resur- 
rection, all  the  catalogues  and  literature  that  contain  vile,  un- 
truthful and  unscruipulous  slanders  and  attacks  on  schools,  sys- 
tems and  people  of  all  descriptions.  The  walls  of  this  grave  I 
would  plaster  with  the  guarantee-position  contract  and  all  such 
delusive,  ill-advised  and  unnecessary  inducements  offered  to  the 
unsuspecting  and  all  too  confiding  youth  of  our  country,  who  are 
prone  to  be  misled  in  seeking  some  royal  road  to  success  and  happi- 
ness. I  would  then  fill  in  the  grave  with  all  the  slanderous  at- 
tacks and  unscrupulous  methods  that  have  been  used  or  are  known 
to  the  profession.  Over  this  I  would  build  an  arch  composed  of 
the  granite  of  forgiveness  and  sealed  with  the  cement  of  brotherly 
love.  On  the  headstone  I  would  inscribe  :  "They  have  served  their 
day.  let  them  rest  in  peace."  "What  God  hath  joined  together  let 
no  man  put  asunder." 

I  cannot  regulate  .vour  school  aud  you  cannot  regulate  mine, 
but  if  we  live  in  the  same  town  we  can  get  together  and  determine 
on  a  policy  advantageous  to  both,  beneficial  to  the  community  and 
fair  and  just  to  the  young  men  and  women  who  put  their  faith 
and  trust  in  us.  If  there  is  one  business  more  thau  another  that 
should  be  honestly  and  fairly  conducted,  it  is  the  school  of  business, 
and  if  there  is  any  class  of  schools  that  should  excel  iu  this  par- 
ticular, and  be  entirely  free  from  false  and  alluring  statements  and 
promises,  it  is  the  business  school.     Do  not  worry  about  the  faker, 
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set  your  own  house  right,  raise  your  standard,  attract  students  by 
the  honesty  and  thoroughness  of  your  work,  and  it  will  not  be 
necessary  to  malie  alluring  and  misleading  promises  or  round  up 
students  with  an  army  of  solicitors. 

So  long  as  glitter  passes  for  gold,  so  long  as  pretence  takes 
the  place  of  doing,  so  long  as  men  cannot  distinguish  between  the 
real  and  the  artificial,  so  long  as  there  are  people  who  are  willing 
to  get  without  giving,  just  so  long  shall  shams  and  hypocrites  dis- 
grace our  profession.  But  why  worry  V  They  appear  upon  the 
stage  to-day  and  are  gone  to-morrow.  You  can  look  back  over  the 
short  period  of  our  history  and  fecall  many  fakers  who  have 
embarked  upon  the  sea  of  commercial  education,  and  because  their 
craft  was  frail,  by  reason  of  defective  material  and  lack  of  hon- 
esty, and  their  compass  wrong,  because  it  pointed  to  deception  and 
unscrupulous  methods,  the  shores  are  white  with  the  bones  of  the 
wrecked.  The  waves  moan  a  constant  requiem  to  the  lost,  and  we 
catch  the  refrain,  "Weighed  in  the  balance  and  found  wanting." 


What  our  profession  needs,  and  what,  by  the  grace  of  God.  it 
may  have,  is  that  we  stand  together  for  the  right.  Let  us  spurn 
and  banish  from  our  midst  all  that  is.  not  honorable,  elevating, 
dignified  and  educational.  In  the  promulgation  of  these  Ideas  we 
need  no  such  enthusiasm  as  the  old  colored  deacon  prayed  might 
be  given  from  on  high  to  Sam  Jones.  He  said  :  "Oh,  Lord,  gib 
brudder  Jones  de  eye  of  de  eagle,  dat  he  may  se  frum  atur.  Glu 
his  year  to  the  gospel  telefone  and  conect  him  wif  de  skies. 
Lumiuate  his  brow  wid  a  britness  dat'll  make  de  fires  of  hell  look 
like  a  taller  candle.  Nail  his  hands  to  de  gospel  plow.  Bow  his 
head  in  lone.some  valley,  whar  prayer  is  much  wanted  to  be  made. 
Noint  him  all  ober  wid  keresene  oil  of  dy  salbasion  and  set  him  on 
fire."  What  we  need,  my  friends,  is  love  and  loyalty  for  our 
profession  and  an  enthusiasm  that  cannot  die.  We  need  strong 
men,  men  imbued  with  the  knowledge  of  their  convictions.  We 
need  men  who  are  guided  by  conscience  and  honesty  of  purpose, 
rather  than  by  expediency.  Men  who  are  ruled  by  principal  rather 
than  by  sordid  gain.  Men  who  are  influenced  by  the  spirit  of 
truth,  uprightness  and  patriotism,  and  not  by  selfish  greed.  I 
claim  that  in  our  profession  there  are  to  be  found  as  many  such 
men  as  there  are  in  any  vocation,  and  that  tlie  army  is  constantly 
being  recruited. 


The  greatest  event  in  the  history  of  commercial  schools  is 
about  to  take  place.  Great  preparations  are  being  made.  Every- 
body is  interested,  excited,  and  enthusiasm  runs  high.  A  banquet — 
a  veritable  love  feast — is  to  be  held.  Harmony  hall  has  been  se- 
lected as  the  place,  now  the  accepted  time.  All  cities  and  towns 
are  represented.  A  great  concourse  of  people  arc  assembled. 
Look,  the  doors  swing  open,  and  they  come  marching  in,  arm  in 
arm,  two  by  two.  Let  me  introduce  them  as  they  enter.  An- 
drews and  Spangler,  of  Pittsburg;  Arnold  and  Barnes,  of  Denver; 
Huntsinger  and  Morse,  of  Hartford;  Eaton  and  Donoho,  of  Balti- 
more ;  Shaw  and  Gray,  of  Portland ;  Hinman  and  Post,  of  Worces- 
ter ;  Miller  and  Horton,  of  New  York  ;  Strayer  and  Hull,  of  Phila- 
delphia ;  Eagan  and  Gleason,  of  Hoboken  and  Jersey  City ;  Eisinger 
and  Hendrick,  of  Utica  ;  Carnell  and  Tattle,  of  Albany  and  Troy  : 
Hibbard  and  Burdett.  of  Boston ;  Stowell  and  Jacobs,  of  Provi- 
dence ;  Motfett  and  Leming,  of  Philadelphia ;  Wood  and  Flynn,  of 
Washington ;  Patrick  and  Wade,  of  York  and  Lancaster ;  Goldey 
and  Beacom,  of  Wilmington ;  Sadler  and  Norman,  of  Baltimore. 
The  rush  is  now  so  great,  and  they  enter  so  fast,  that  it  is  im- 
possible to  announce  them  all  by  name.  Let  us  bow  to  them  a 
cordial  welcome,  and  bid  them  enter  "without  money  and  without 
price."  Above  the  din  of  happy  voices  we  catch  the  strains  of 
beautiful  music,  and  as  we  now  listen  in  silence  we  bear  the 
sweet  refrain — 

"Selfishness  means  sorrow. 
Hate  means  suicide. 

Pay-day  comes  to-morrow. 
When  we  can't  divide. 

Let  us  then  keep  giving. 
Never  thorns,  but  flowers; 

Make  life  worth  the  living, 
In  this  world  of  ours." 

Behold  the  Angel  of  Peace  appears,  hearing  aloft  a  banner  of 
pure  white,  and  as  we  gaze  our  eyes  moisten  with  the  tears  of 
happiness,  contentment  and  hope,  we  see  inscribed  on  the  banner, 
in  letters  of  gold,  and  in  unLson  we  read,  "Peace  on  Earth,  Good 
Will  to  Men." 


OBITUARY 

The  Laic  Henry  M.   Parkhurst. 

UESDAY,  January  21,  1908,  at  his  home,  173 
Gates  avenue,  Brooklyn,  N.  Y.,  Henry  M.  Park- 
luirst  went  to  the  eternal  home.  He  belonged 
tu  the  Old  Guard  of  Phonographers,  being 
employed  in  the  forties  as  a  reporter  in  the 
United  States  Senate  for  the  Union  newspaper  Washington, 
having  as  a  helper  the  skilful  William  Henry  Burr,  while 
Dennis  Murphy  and  Oliver  Dyer  were  the  Congressional 
reporters  for  the  National  Intelligence.  For  twenty  years  he 
was  official  reporter  in  the  Superior  Court  of  New  York 
City,  and  had  a  large  practice  as  reporter  in  legislatures, 
conventions,  etc. 

A  year  ago  I  had  the  great  privilege  of  spending  two 
hours  or  more  with  the  old  veteran  in  his  home,  at  which 
time  he  gave  me  a  most  delightful  account  of  his  boyhood, 
his  introduction  to  phonetics  in  1830  through  the  instructions 
of  his  father.  Rev.  John  L.  Parkhurst,  and  of  his  becoming 
in  1840,  at  fifteen  years  of  age,  an  ardent  student  and  practi- 
tioner of  Taylor's  shorthand,  reaching  actual  reporting  ability 
therein.  At  nineteen  he  fell  in  love  with  Pitman's  Phonogra- 
phy, and  at  once  plunged  into  the  mysteries  and  beauties  of 
that  art,  and  soon  became  one  of  the  most  active  and  suc- 
cessful practical  reporters.  As  a  promoter  of  shorthand  and 
phonetics  he  published  the  Plowshare  for  over  forty  years, 
and  in  a  multitude  of  ways  advanced  the  "beautiful  string- 
lets"  to  a  front  place  in  the  world's  practical  life. 

Mr.  Parkhurst  was  equally  as  enthusiastic  in  astronomy 
as  in  shorthand.  He  became  an  authority  in  astronomical 
calculations,  publishing  technical  works  in  mathematical  as- 
tronomy. He  built  an  astronomical  observatory  on  his  own 
home  premises,  and  constructed  large  and  powerful  tele- 
scopes and  other  star-searching  apparatus.  These  he  showed 
me  with  greatly  manifest  enthusiasm,  showing  their  practical 
workings. 

Mr.  Parkhurst  was  born  in  Gilmanton,  N.  H.,  March  i, 
1825.  His  widow,  a  most  estimable  and  accomplished  woman, 
survives  him.  Mr.  Parkhurst  was  the  last  of  the  original 
coterie  of  phonographic  propagandists  of  the  early  forties. 

Wm.  D.  Bridge. 


INVITATIONS  RECEIVED 

HE  Williamsport,  Pa.,  Commercial  College  re- 
quests the  pleasure  of  the  presence  of  yourself 
and  friends  at  the  Mid-Winter  Reception  given 
in  honor  of  the  new  students  by  the  old,  Friday 
evening,  January  31st,  at  8  o'clock.  College 
rooms. 

The  students  and  faculty  of  the  Childs  Business  College, 
Providence,  R.  I.,  request  the  pleasure  of  your  company  at 
the  Annual  Reception  and  Social  Assembly,  to  be  held  Tues- 
day evening,  February  11,  1908,  Elks'  Hall. 

The  Brooklyn,  N.  Y.,  Business  Institute  requests  the 
presence  of  yourself  and  friends  at  an  illustrated  lecture  to 
be  given  by  Glen  Arnold  Grove  on  "Belgium,  Modern  and 
Mediaeval,"  Thursday  evening,  January  23,  at  8  o'clock. 


The  Gloucester  (Mass.)  Business  College  reports  a  good 
enrollment. 


NEW  SCHOOLS  AND  CHANGES 

E.  L.  Bean,  for  the  past  five  years  Supervisor  of  Pen- 
manship in  the  Ocean  Grove  (N.  J.)  Public  Schools,  has  re- 
signed his  position  and  has  opened  the  Asbury  Park  (N.  J.) 
Business  College.    He  reports  a  very  good  attendance  thus  far. 

Rowe  College,  Kalamazoo,  Mich.,  has  changed  its  name 
to  Celery  City  Business  College.  In  the  hands  of  the  Messrs. 
Garvey  and  Anderson  it  is  meeting  with  most  excellent  suc- 
cess. 


In  tlii»  iKsiii- 
noi-k  oaret'iilly  iinil 
these   initials   us   n'ell. 


tiie    111!  In  I 
ly     eolors 


iitire     nlplinli. 
the      KebrilMi- 


Ontliiie     yoni 
xne     npiily     *<i 


RESULT  Of  CONTEST 

The  students  wlio  sent  in  the  best  work  on  H.  G.  Healey's 
plate  in  the  December  issue  are  cfs  follows :  James  A.  Wil- 
son, Chicago,  111.;  Colon  Baker,  Poughkeepsie,  N.  Y. :  Frank 
W.  Gage,  Columbus.  Ohio:  W.  E.  Ball,  Heffley  School. 
Brooklyn,  N.  Y. :  Anna  Melody.  Magdalene  Melody,  Helen 
Cunningham,  Phyllis  Wilkinson,  Agnes  Krass,  Agnes  Fisher, 
all  of  St.  Mary's  College.  :Monroe,  Mich.  Each  one  of  these 
students  received  a  set  of  Ames's  copy  slips. 


"What  you  know  is  a  club  for  yourself,  and  what  you 
don't  know  is  a  meat-ax  for  the  other  fellow." 


PENMANSHIP   SUPPLIES 

The  Joubnal  will  send  the  following  supplies  by 
mail  for  the  prices  named:      Stamps  taken. 

Soennecken  Broad  Pointed  Pen  for  Text  Lettering, 
set  of  11,  25c. 

Double  Holder  Jar  Soennecken  Pens. — Holds  two 
pens   at  one   time,  10c. 

French  India  Ink. — 1  large  bottle  by  mall,  50c.;  1 
dozen,   by   express,  $5.00. 

Gillott's  Double  Elastic  E.  F.  No.  604  Pens. — A  me- 
dium fine  pen.    1  gross,  75c.;  \i  gross,  25c.;  1  dozem,  10c. 

Oillott's  Principality,  No.  1  Pen. — A  very  fine  pen. 
1  gross,  $1.00;   hi,  gross,  25c.;    1  dozen,  10c. 

Oblique  Penholders. ^One,  10c. 


PEMMUIsExaiANBE  1 


EDITOR'S   SCRAP  BOOK 

C.  SHEARER,  of  Philadelphia,  Pa.,  favors  The 
JovRNAL  this  month  with  some  nicely  written 
cards. 

W.   D.   Chamberlain,  of  Cleveland.  Ohio,  is 
the  possessor  of  a  splendid  business  hand.     He 
i>  also  very  skilful  in  executing  engravers'  script. 

Some  dashj-  ornamental  capital  A's  come  from  the  pen  of 
Hugh  McKay,  of  Waco,  Texas. 

J.  W.  Washington,  of  the  Boston  Pen  Art  Co.,  South  Bos- 
ton, Mass.,  sends  us  some  ornamental  cards  that  would  pass 
muster  among  the  best. 

Charles  F.  Zulauf,  of  Xew  Brighton,  S.  I.,  swings  a  very 
skilful  quill,  which  fact  we  note  from  a  packet  of  ornamental 
work  received. 

Some  very  creditable  work  on  the  Madarasz  Course  in 
card  writing  comes  from  Fred  Lafontaine,  Bristol,  R.  I. 

J.  D.  Valentine,  of  Pittsburg,  Pa.,  has  also  tried  his  hand 
on  the  Madarasz  Card  Writing  Course,  and  is  succeeding  very 
nicely. 

We  wish  to  acknowledge  some  beautifully  flourished  cards 
from  M.  B.  Moore,  Morgan,  Ky. 

Cards  of  a  very  high  grade,  written  in  the  ornamental 
style,  come  from  the  pen  of  F.  S.  Heath,  of  Concord,  N.  H. 
Mr.  Heath  stands  in  the  front  rank  in  this  line  of  work. 

-A.  W.  Kimpson,  of  Mexico,  Mo.,  writes  a  splendid  orna- 
mental style,  which  fact  we  note  from  a  card  he  sent  us. 
Other  cards  have  been  received  from  X".  C.  Brewster.  Hornell. 

■  N.  Y. ;  W.  E.  Milliken,  Albuquerque,  Xew  Mexico,  and  J.  B. 
Wilson,  Parsons,  Kans.  ^ 

E.  H.  McGhee.  Trenton.  X'.  J.,  sends  The  JouRX.iiL  some 
nicely  written  specimens  in  both  the  ornamental  and  business 
styles. 

Some  ornamental  signatures  come  from  the  pen  of  J. 
H.  Rogers,  Warrensburg,  Mo. 

Oscar  EUefson,  of  Olga.  Minn.,  is  progressing  ver\'  nicely 
with  his  ornamental  writing. 

Letters  worthy  of  mention,  written  in  the  business  and 
ornamental  styles,  come  from  the  following :  C.  E.  Sorber, 
Xo.xen,  Pa.;  R.  W.  Ballentine,  Chicago,  111.;  J.  W.  Washing- 
ton, South  Boston,  Mass. ;  H.  N.  Staley,  Baltimore,  Md. ; 
Charles  F.  Zulauf,  Xew  Brighton,  S.  I.;  R.  G.  Morris,  South 
Chicago.  111. ;  W.  A.  Clark,  Howell,  Mich. ;  F.  Romero,  Mexico 
City.  Mexico;  J.  O.  Peterson,  Hoopeston.  111.,  and  W.  G. 
Crabbe,  Washington,  D.  C. 

Xicely  executed  superscriptions  continue  to  come  in. 
Those  worthy  of  mention  this  month  come  from  J.  E.  Plum- 
mer,  Baltimore,  Md. ;  W.  A.  Hoffman,  Valparaiso,  Ind. ;  Fred 
Lafontaine,  Bristol,  R.  I.;  T.  B.  Bridges,  Oakland,  Cal. ;  C.  E. 

■  Sorber,  Noxen,  Pa. ;  J.  O.  Hulbert,  Glastonbury,  Conn. ;  C.  E. 
Brumaghim,  Gloversville,  X.  Y. ;  C.J.  Gruenbaum,  Lima,  Ohio; 
J.  H.  Park,  Newark,  X.  J. ;  R.  G.  Laird,  Boston,  Mass. ;  A.  S. 
Heaney,  Oklahoma,  Okla. ;  C.  M.  Wright,  Red  Cloud,  Neb.; 
George   W.   Leids.    Philadelphia,    Pa.:    C.    B.    HaM.   Yonkers, 


X.  Y. ;  H.  A.  Reneau,  Quincy,  111.:  T.  C.  Strickland.  East 
Greenwich,  R.  I. ;  A.  Willoughby,  Houston,  Mo. ;  C.  W.  Jones, 
Brockton,  Mass. ;  E.  S.  Lawyer,  Los  Angeles,  Cal. ;  L.  M.  Hat- 
ton,  Tampa,  Fla. ;  J.  G.  Steele,  Trenton,  X.  J. ;  Miss  Bertha 
W.  Ferguson,  Salem,  ^ilass. ;  H.  McKay,  Waco,  Texas ;  C.  A. 
Barnett,  Oberlin.  Ohio:  1\  H.  McCool,  Philadelphia,  Pa.;  G. 
W.  Xapier.  Sioux  Falls.  S.  D. ;  Charles  F.  Zulauf,  New 
Brighton,  S.  I. :  J.  B.  Wilson,  Parsons,  Kan. ;  H.  N.  Staley, 
Baltimore,  Md. :  W.  C.  Lytle,  Quincy,  111. :  Oscar  EUefson, 
Olga,  Minn. ;  A.  R.  Damon,  Boston,  Mass. ;  C.  E.  Doner, 
Beverly,  Mass. ;  J.  W.  Washington,  South  Boston,  Mass. ;  L.  C. 
McCann,  Mahanoy  City.  Pa.;  E.  C.  Mills.  Rochester.  X.  Y. : 
E.  H.  McGhee,  Trenton.  X^.  J. ;  Irwin  P.  Mensch,  Parkersburg, 
W.  Va. ;  D.  W.  Hoff,  Lawrence,  Mass. ;  W.  S.  Morris,  Penns- 
boro,  W.  Va. :  J.  D.  Valentine,  Pittsburg,  Pa.;  H.  G.  Burtner, 
Pittsburg,  Pa. ;  R.  E.  Leaf.  Santa  Cruz,  Cal. ;  L.  J.  Werzinger, 
Waterbury,  Conn. ;  W.  J.  Trainer,  Perth  Amboy,  N.  J. ;  O.  J. 
Hanson,  Grand  Forks.  X''  D. ;  D.  H.  Farley,  Trenton,  X.  J. ; 
R.  \l.  Browning.  Baltimore,  Md. ;  D.  N.  Greer,  Braddock,  Pa. ; 
J.  H.  Janson,  San  Francisco,  Cal. ;  R.  G.  Morris,  Chicago,  III. : 
E.  T.  Overend,  Pittsburg,  Pa. ;  J.  J.  Hagen,  Minneapolis, 
Minn.:  W.  W.  Bennett,  Minneapolis,  Minn.;  J.  C.  Shearer, 
Philadelphia,  Pa.;  A.  D.  Deibert,  Watertown,  N.  Y. ;  W.  C. 
Brownfleld,  Columbus,  Ohio ;  J.  D.  JMcFadyen,  Ottawa.  Ont. ; 
C.  A.  French,  Boston,  Mass. :  E.  M.  Barber,  Xew  York : 
Filogonio  Romero,  Mexico  City,  Mexico ;  A.  Collins,  Oakley. 
Idaho;  S.  B.  Hill.  Cortland,  X.  Y. ;  S.  C.  Malone,  Baltimore, 
Md. ;  J.  M.  Reaser,  New  Orleans.  La. ;  D.  Crowley,  Boone,  la. : 
J.  J.  Bailey,  Toronto,  Ont. ;  H.  C.  Walker,  St.  Louis,  Mo. ;  F. 
W.  Tamblyn,  Kansas  City,  Mo.;  C.  >I.  Miller,  Dayton,  Pa.; 
H.  A.  Brown,  Milwaukee,  Wis. :  F.  S.  Field,  Flushing,  N.  Y. ; 
P.  W.  Clark,  Louisville,  Ky. ;  W.  J.  Elliott,  Toronto,  Ont.; 
J.  O.  Peterson.  Hoopeston,  111. ;  H.  S.  Shockley.  .\sheville, 
X.  C. ;  W.  P.  Canfield,  Owatonna,  Minn. ;  E.  M.  Huntsinger, 
Hartford.  Conn.;  W.  G.  Crabbe,  Washington,  D.  C. :  J.  B 
Knudson,  Belmont,  Mass. ;  E.  A.  Zartman.  Omaha,  X'eb. :  R. 
W.  Ballentine.  Chicago.  111.:  A.  D.  Skeels.  Detroit.  Mich.; 
J.  D.  Valentine,  Pittsburg.  Pa. 


SHORTHAND  STUDY  CLUB 

Scarcely  a  town  ur  even  a  small  village  in  Germany  is 
without  a  Shorthand  Study  Club,  where  young  people,  and 
ofttimes  older  ones,  come  together  to  study  shorthand  and 
engage  in  practice  work. 

What  better  plan  coidd  be  desired  than  the  forming  of 
such  a  club  by  the  readers  of  The  Journ'.\l.  Wc  propose  to 
inaugurate  a  movement  that  will  result  in  the  establishment 
of  a  large  number  of  these  Shorthand  Study  Clubs.  We  must 
have  the  co-operation  of  all  lovers  of  the  art.  X'^o.  229  Broad- 
way will  be  the  home  office.  Join  our  Study  Club  and  secure 
three,  four  or  five  others  and  start  at  once  to  make  wise  use 
of  spare  hours,  odd  moments  and  also  regular  gatherings 
several  times  a  month. 

We  will  aid  tin's  club  by  way  of  suggestions  in  every  pos- 
sible wav. 


ie^3^=^^,^ 
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PEN  DRAWING  AND  ILLUSTRATING 

VALENTINE  SANDBERG 
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G.    W.    Wcatherlv,     iii- 


Jopliii.     M.i_.    Business    Col! 
structor. 

Lima,    Ohio,    Business    College.    C.    J.    Gruenbauni.    in 
structor. 

Dakota   Business   College,   Fargo,   X.   D.,   E.   C.   Watkins 
instructor. 

Gem   City   Business  College,  Quincy,   III,  J.    AI.   Latham 
instructor. 

American  Commercial  School,  .\llentovvn,  Pa.,  O.  C.  Dor- 


yffe-^liUi^i  'R    the    Marcli   lesson   I    show    liow    to   draw    a 

chair.      I    trust   that   you   succeeded   very    nicely  'I'^.^'j  instructor. 

witli    the    vase.  Eastman   College,   Poughkeepsie,   X.  Y..   S.   E.   Leslie, 

Place  a  chair  on  the  floor  in   front  of  vou  structor. 


ill  about  the  same  position  as  the  one  I  show 
in  tliis  lesson.  Draw  the  horizon  line,  and  then  the  nearest 
vertical  edge  of  the  nearest  leg.    You  are  now  ready  to  sketch 


in   the   scat,   the    remaining   legs   and   the   back   of   the   chair. 
Be  sure  to  have  the  lines  converge  to  their  vanishing  points. 
For   practice  work   I   should   like   to   have   you   sketch   a 
chair  in  different  positions.     Always  keep  in  mind  the  horizon  "^  ,  r  "^ 

and  vanishing  points. 


Dover,  X'.  H.,  Business  College,  IMiss  Grace  Cassiday,  in- 
structor. 

Kno.xville,    Tenn.,    Business    College,    H.    Woodward,    in- 
structor. 

Drake   Business   College,   Xewark,   X.  J.,  J.   H.   Park,  in-, 
structor. 

Chicago,    111.,    Business    College,    R.    \V.    Ballentine,    in- 
structor. 

Mrs.     Florida     Hendrix,     Itinerant    Teacher,     Gainesville, 
Tex. 

Willis  Business  L'niversity,  Springfield,  Ohio,  E.  W.  Mil- 
ler,  instructor. 

Oberlin.  Ohio,  Business  College,  C.  .^.  Barnett,  instructor. 

Xational  School  of  Business,  Concord,  N.  H.,  C.  C.  Craft, 
instructor. 

Tampa,    Fla.,    Business    College,    J.    A.     Prowinsky,    in- 
structor. 

.American    Business    College,    Minneapolis.    Minn.,    J.    J. 
Hagen,  instructor. 

Juniata    College,    Huntingdon.    Pa.,    H.    F.     Sanger,    in- 
structor. 

Spencel'ian    Business    College,    AliUvaukee,    Wis.,    A.     L. 
Michaels,  instructor. 

Connecticut   Business    College.    }iIi(ldletown,   Conn.,   J.    F. 
X'i.xon.  instructor. 

l\Ieadville,    Pa.,    Commercial    College,    R.    D.    Powell,    in- 


STUDENTS*  SPECIMENS 

EC.\USE   of    the    many    features    crowding   this 

number,   extended   mention   cannot   be   made   of 

the    beautiful    work    received.     The    grade 


is  constantly   improving,  and  penmanship  teach- 
ers are  to  be  congratulated  on  the  success  they 
are   winning  in  this  important  field  of  education. 

Among  the  schools  sending  in  work  worthy  of  honorable 
mention   are   the   following: 

McCann's    Business    College,    Mahanoy    City,    Pa.,    L.    C. 
McCann,  instructor. 

X^orthwestern  Business  College,  Chicago,  111.,  .\.  R.  Fur- 


Marietta,  Ohio,  Commercial  College,  M.  A.  Adams,  in- 
structor. 

Rutland,  Vt.,  Business  College,  L.  J.  Egelston,  instructor. 

Blair  Business  College,  Spokane,  Wash.,  Fred  Berkman, 
instructor. 

Merrill  College,  Stamford,  Conn.,  F.  E.  Barbour,  in- 
structor. 

-A.   H.  Steadman,  supervisor  of  writing,  Cincinnati,  Ohio. 

Poughkeepsie,  N.  Y.,  High  School,  Geo.  H.  Van  Veghten, 
instructor. 

Miss  Marie  Harrison,  McKecsport.  Pa.,  W.  H.  Wetzel, 
instructor. 

Xew  London.  Ind.,  Public  Schools,  C.  S.  Auble.  in- 
structor. 

Good  work  has  been  received  from  the  following  honie 
students :        Henrietta    Swanson,    Jersey    City,    N.    J. ;    G.    G. 


nish.  instructor. 

Houston,    Mo.,    Business     College,     A.     Willougbby,  in-      Hoole,  Columbus.  Ohio:   Edgar  T.   Wagner,  Baltimore.  Md 
structor.  r  E.   .K.   ftiles.   Columbus.  Ohio;   Victor   Satfer.   Perth   Amboy, 

Coleman   Xational.  Business   College,    Xewark,   X.   J.,  M.      X.  J.:  Catherine  Fleming,  Jersey  City.  X.  J.:  L.  Heiman,  Fort 
M.  Van   Xess,   instructor.  Madison.  Iowa  :  .A.  J.  Perrone,  Brooklyn.  X.  Y. :  R.  W.  Gobel, 

Labette    County   High    School,    .Altamont,    Kans.,    Barney      X'orthanipton.  Pa. :  .Aim.  Riopel,  Longueuil,  P.  Q. 

McDaniel,   instructor.  

Cream  City  Business  College,  Milwaukee,  Wis.,  FI.  E.  Wei-  'T  have  been  receiving  the  Joufn.^l  regularly,  and  I  must 

bourne,   instructor.  say  that  I  am  highly  pleased  with  its  up-to-date  work.     The 

International   Business   College,  Fort   Wayne.   Ind.,   J.  N.      lessons  on  engrossing  especially  have  been  a  source  of  great 
Fulton,  instructor.  attraction    for  me.     The   other   features  of   the  Journ.\l   are 

Willianisport,  Pa.,  Commercial  College,  E.  S.  Watson,  in-      commendable  in  every  respect,  and  I  trust  that  the  standard  will 
structor.  be   maintained   throughout   the   coming  year." — J.   F.    .S.\rlev. 

Central  Business  College.  Toronto,  Ont..  J.  M.  Tran,  in-      Chicago.  111. 
structor.  December  r-.  IQ07. 


Friends  :    1  wonder  if  you  Ikivc  ever  read  the 
-lory  of  Ella  Grant  Campbell's  life,  or  possibly 
e  known  her. 

Her  work  from  childhood  has  been  so  inter- 
L>iing  and  somewhat  extraordinary  that  you 
sliould  kno\v  about  her,  even  though  she  was  not  a  stenog- 
rapher or  bookkeeper.  She  was  a  florist,  and  her  endeavoFS 
at  horticulture  have  been  of  the  widest  scope.  The  Cleveland 
(Ohio)  newspapers,  when  referring  to  her  hothouse,  speak 
of  it  as  being  "the  best  equipped  and  best  managed"  in  the 
city,  which  prove?  to  us  tliat.  underlying  lier  love  for  flowers 
and  talent  in  making  them  grow,  she  was  a  business  woman : 
therefore  she   interests   us. 


By  another  year  her  business  was  prospering.  Then  she 
liegan  to  introduce  plant  specialties  and  to  grow  only  the 
choicest  varieties.  She  says  concerning  this  particular  year: 
"From  the  first  I  have  always  believed  in  pushing  business, 
and  I  went  after  my  orders  instead  of  w^aiting  for  them  to 
come  to  me,  though  I  always  endeavored  to  keep  within  the 
limits  of  good  taste  in  this  direction." 

She  had  the  true  American  idea  of  growing,  so  the  next 
year  found  her  installed  in  a  three-hundred-and- fifty-dollar 
greenhouse,  which  was  not  free  from  debt  for  two  years. 
At  this  period  of  her  career  she  originated  beautiful  designs, 
and.  being  anxious  to  be  numbered  among  the  world-recog- 
nized florists,  she  made  her  first  exhibition  at  the  State  Fair 
at   Columbus. 


As  is  the  usual  spur,  lack  of  money  prompted  her  to  earn 
funds.  The  storified  "hard  luck"  attached  itself  to  her  father 
when  she  was  but  thirteen.  She,  womanlike,  set  herself  to 
performing  tasks  she  heartily  disliked,  such  as  crocheting, 
delivering  butter  and  similar  homely  occupations.  Her  recre- 
ation, in  the  meantime,  was  her  care  for  flowers.  She  deter- 
mined to  lie  a  florist,  and  applied  for  a  position  with  a  then 
prominent  florist  to  do  general  work  and  take  care  of  office 
and  flowers.  Three  or  four  months  in  this  division  of  labor 
made  her  enthusiastic  to  become  an  independent  owner  of  a 
floral    establishment. 

Fate  in  the  person  of  a  well-to-do  postmaster  favored 
her  by  sparing  some  rare  cuttings  from  his  greenhouse.  These, 
with  choice  ferns  she  gathered  from  the  woods  during  the 
Summer,  pretty  well  filled  tables  and  shelves  in  "the  front 
room"  her  mother  had  allotted  to  her  use.  Her  hanging  bas- 
ket was  originated  from  an  old  hoopskirt  dipped  in  sealing 
wax.  The  trials  and  tribulations  that  befell  her  in  securing 
the  desired  temperature  from  a  rickety  coal  stove  were  many, 
and  the  nights  were  not  few  when,  during  the  severest 
Winter  months,  she  slept  in  that  room,  getting  up  several 
times   to   feed   the   fire. 


Her  brother,  who  had  been  called  upon  to  assist  her  to 
move  plants  from  frost-painted  windows  too  many  times  to 
enjov  it.  urged  her  to  purchase  tlie  pile  of  lumber  and  glass 
from  a  torn-down  greenhouse,  which  had  been  offered  to 
her  for  $io.  stating  that  he  would  help  her  put  it  up. 

She  believed  the  debris,  for  such  it  may  be  called,  worth 
the 'required  investment,  but,  like  all  real  estate  investments. 
her  first  instalment  was  but  a  small  portion  of  the  cost  of 
the  finished  work,  which  ultimately  amounted  t.'  over  $ioo. 
counting  the  extra  expense  of  putty,  lumber  and  nails.  Half 
of  the  glass  she  set  herself,  .\nother  old  stove  was  utilized 
for  heating.  Her  debtors  were  many,  for  she  had  paid  none 
of  the  bills  accumulated  in  erecting  the  structure. 

Through  her  ability  to  secure  customers,  her  assiduity 
to  required  duties  and  her  perseverance  she  cleared,  the 
following  Sprine.  the  little  property  with  its  flower  contents 
from  all  incumbrance. 


Imagine,  if  you  can,  her  discouragement  when  she  un- 
packed her  several  designs  and  found  them  not  beautiful 
specimens  of  color  scheme  and  loveliness,  but  imperfect  and 
faded  pieces  with  many  bloss'oms  decayed.  Her  deft  fingers 
with  skilful  selection  arranged  the  flowers  so  artistically 
that  she  won  several  prizes.  Then  her  stamp  was  cast.  Large 
orders  came  rapidly  and  constantly.  Later  on  she  competed 
again  in  a   larger   exhibition   and.  won   first   premium. 

One  of  the  large  newspapers  hired  her  as  floral  corre- 
spondent, thus  opening  a  new  field  of  work. 

Another  two  years  made  it  necessary  for  her  to  erect 
other  greenhouses,  the  "forcing"  house,  which  was  planted 
principally  to  roses;  a  house  for  tropical  plants,  and  a  home- 
like office.  In  all  of  these  years,  even  when  success  was 
positively  hers,  she  has  done  all  of- the  watering,  although 
she  employs  many  young  men  and  women  as  assistants. 

Perhaps  the  most  prominent  occasions  requiring  her 
attention  were  exhibitions  at  the  large  chrysanthemum  shows, 
at  society  weddings  and  city  functions,  but  especially  the 
preparation  for  decorations  at  President  Garfield's  funeral. 
Cleveland  is  indebted  to  her  for  her  artistic  arrangement  of 
many  of   ifs   parks. 


Sarah  K.  Bolton,  in  telling  of  Mrs.  Campbell's  work, 
mentions  the  business  rules  that  she  adheres  to.  They  are: 
"Advertise  thoroughly.  Carry  the  best  stock.  Sell  at  small 
profits.     Improve   every   opportunity   to  increase  trade." 

It  is  characteristic  of  her  to  attempt  to  please  all  cus- 
tomers whether  for  large  or  small  orders;  to  be  systematic 
in    everything. 

We  know  that  little  acorns  produce  big  trees,  and  this 
is  remarkable.  We  do  not  often  learn  of  a  spacious  green- 
house filled  with  lilies,  roses,  violets,  all  of  those  lovely, 
sweet-scented  blossoms  we  are  ecstatic  about— all  those 
increasing  from  the  fact  that  success  first  rewarded  in  mak- 
ing a  half  dozen  cheap  geraniums  grow.  One  little  woman 
tried  to  win,  liecame  discouraged  as  women 
again  and  kept  on  trying,  and  has  won. 

Is    not    tliere    a   lesson    for   you' 
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20th  CENTURY 
BOOKKEEPING 


^ 


f 


A  standard  system  of 
bookkeeping  for  use  in 
all  schools  that  teach 
this  subject. 

If  you  are  interested 

in  the  best,  get  ac- 
quainted with  the  work 
at  once. 

Complinieniary  teacher^s  outfit 
sent  to  any cotnmercial teaclier or 
school  proprietor  upon  request. 


SOUTH-WESTERN  PUBLISHING  COMPANY 

KNOXVILLE,  TENNESSEE 
DEPOSITORIES    IN  AIL   LEADING   CITIES 


When  You  Want  A  GOOD,  RELIABLE 
TEXT  in  BOOKKEEPING,  ARITHME- 
TIC, ENGLISH,  COMMERCIAL  LAW, 
SHORTHAND,  TYPEWRITING.  SPELL- 
ING, COM'C'L  GEOGRAPHY,  PEN- 
MANSHIP— Let  us  send  you  information  re- 
garding the  Sadler-Rowe  books. 

When  You  Want  a  Teacher — Write  to  us. 

When  You  Want  a  Position — Write  to  us. 

When  You  Want  Fair  Treatment 

—  Deal  with  us. 

When  You  Want  One  Price  For  All 

— Order  from  us. 

When  You  Want  Quick  Service 

— Order  from  us. 

When  You  Want  Best  Courses  of  Study 

—  Use  our  books. 
When  You  Want  Well-prepared  Students 

—  Use  our  books. 
WHEN  YOU  WANT  ANYTHING  pertain- 

ing  to  commercial  education  or  to  improve  your 
teaching— WRITE  TO  US. 
WE  HELP  YOU  to  advertise,  to  select  courses 
of  study,  to  find  teachers,  to  increase  business. 
When  you  want  good  educational  literature,  ask 
us  to  send  you   THE   BUDGET. 

SADLER=ROWE  COMPANY 

Educational  Publishers  BALTIMORE,  MD. 

"If  it  is  a  Sadler-Rowe  book  it  is  a  good  book." 


BOOKS  FOR  SCHOOLS 


Modern  Business  English 

presents  the  only  new  thought  on  English 
in  a  decade.  Teaches  English  through  ex- 
pressional  exercises,  the  medium  being  the 
business  letter.  Your  students  will  like  it.  It 
vitalizes    this    ordinarily    uninteresting    subject. 

Modern  Business  Speller 

for  high  schools  and  business  colleges.  The 
most  popular  business  speller — because  it  is 
the  best.  Words  carefully  selected  with  re- 
gard to  their  every  day  use  in  business. 

Modern  Business  Writing 

a  budgei  of  252  penmanship  copies  arranged 
to  develop  the  subject  in  the  very  best  way. 
A  perfect  copy  always  before  the  eye.  Writ- 
ing standards  have  been  improved  in  every 
school  where  these  copies  have  been  used. 


POWERS  &  LYONS 


378  Wabash  Avenue 
CHICAGO 


1133  Broadway 
NEW  YORK 


The  Benn  Pitman  System 

0£  Plionography  is  the  National  American  Standard 
of  Shorthand  Instruction  and  Practise. 

Taught  in  the  Public  High  Schools  of  24  out  of  the  37 
Cities  of  the  first  class  (100,000  population  and  over) 
in  the  United  States. 

[Send  for  our  selected  list  of  Public  High  Schools]. 

Taught  in  more  Private  Commercial  Schools  than  all 
non-Pitmanic  systems  combined. 

[Send  for  our  selected  list  of  Commercial  Schools]. 

Taught  in  a  majority  of  the  Catholic  Parochial  and  Insti- 
tutional Schools  that  teach  Shorthand. 

[Send  for  our  selected  list  of  Catholic  Schools], 

Used  by  the  Official  Reporters  of  Debates  of  the  United 
States  Congress. 

Used  by  two-thirds  of  the  Shorthand  Clerks  holding  Civil 
Service  positions  under  the  United  States  Govern- 
ment 

Used  by  a  majority  of  the  Official  Shorthand  Reporters 
in  the  State  and  Federal  Courts. 

Published  by 

The  Phonographic  Institute  Company, 
Cincinnati,  Ohiio. 

BENN  PITMAN,  President. 
JEROME  B.  HOWARD,  Manager. 


(Iveitisemenrs  please  iiientiou  the  I'l 
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Most  Perfect  Penholder 


ever    made. 

BECAUSE 

It  flta  the  band. 

It  lies  in  the  fingers  vrithont 
»:ripping. 

It  permits  complete  relaxa- 
tion of  the  vrriting  muscles, 
making  -writing  easy,  pleasant 
and   tireless. 

It  prevents  and  cures  ner- 
vousness, gripping,  aching 
muscles    and     writers*     cramp. 

It    tits    any    sized    hand,    per- 
mits    long     or     short     grip     and 
ea»y   manipulation    of   the   pen. 
LISTEN!     EXPERT    TESTIMONY   OF  THOSE    WHO   KNOW 


From  a  great  iosurance  company,  where 
it  has  been  used  oyer  two  years:  "The 
beat  holder  I  ever  used  for  engravers'  script 
and  the  best  made  for  practical,  every-day 
business  writing."— Charleton  V.  Howe, 
Philadelphia,    Pa. 

Made  of  finest,  solid,  hard  rubber.  It  will  last  a  lifetime. 
Two  styles :  Straight,  Oblique.    State  choice. 
PRICE,  BY  MAIL,  50  CENTS 


From  the  old.  big,  proffressive,  rock- 
ribbed    New   England  school, 

BURDETT   COLLEGE.   BOSTON: 

"I  have  given  It  a  thorough  trial,  both  in 
my  office  and  schoolroom.  I  think  it  is 
the  best  thing  of  the  kind  I  have  ever  seen 
and  strongly  advise  its  wide  adoption." — 
C.   A.    Burdett,   President. 

and    agents. 


THE  SKEELS  COMPANY,  '«'^^t°r*?>?t''m,I^:^ 


2  dozen,  25c.       3  dozen,  35c.       100  for  75c. 
O,  T.  KRUSE,  Penman 

3943  Shenandoah  Avenue     ST.  LOUIS.  MO. 


AMES  &  ROLLINSON  COMFVVNY 
IbEST  mmK  KDDEHArE  CDCT-FORl""  M 
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I    203  BROADW/'y  New  'Yt)Ric<.  tf>s^g. 


THE  STAMP 
OF  QUALITY 

Dixon's  5J?f?/S^£  Pcncib 

«rc  msnufactured  of  the  best  materiall  yiocuf* 
tblc  and  with  careful  attention  to  secure  fer* 
fection  ef  every  detail  sf  gradinc  and  finiilb 
If  your  dealer  cannst  give  you  exactly  what 
nil  want,  tell  us  and  send  i6  cents  in  stamp* 
lot  generous  samples. 

In  writing,   mention   Penman's   Art  Journal. 
JOSEPH  DIXON  CRUaBLE  CO., 

lersey  Qty.  N.  J. 


PmRtablgPenArt, 


A.Nt.w,  fascinatlnf?.  and  prac- 
tk-al  .\rt,  very  easily  learnerl. 
Individual  instruction.  This  Art 
should  be  acquired  by  clerks, 
l»ook-keepers.  cashiers,  mer- 
chants, etc.  Will  increase  your 
value  to  employer.  Cost  of  in- 
and  complete  outfit, 


World'sCorrespondenceSchoolof  Pen  Art.  Junction  Cit>,0. 


rins  advertlBemeDtfl  please  mention  the  Pinua-n  8  Akt  Jodr.sal. 
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CHARTIER    SHORTHAND 

What  Others  Have  Learned  by  Experience.      It  Pays  to  Investigate. 


"Chartier  Sbortband  is  far  superior  to  any  other  system 
we  have  ever  used." — Brown's  Business  Culleye,  Lincoln, 
Keb. 

"There  is  nothing  to  equal  Chartier  Shorthand." — llacChes- 
ney  Business  College,  Paterson,  X.  J. 

"It  is  the  greatest  system  ever  published.". — Bliss  Business 
College,   Columbus,  Ohio. 

"With  Chartier  Shorthand  students  save  so  much  time  for 
other  things.  It  is  great." — Beutel  Business  College,  To- 
coma,  'Wash. 

"We  formerly  taught  Pitman  and  Gregg.  About  six  months 
ago  we  started  six  students  on  Chartier.  To-day  we  are 
teaching  it  almost  exclusively." — Acme  Business  College, 
Seattle,    Wash. 

"We  think  Chartier  Shorthand  the  greatest  system  ever  de- 
vised."— Western  Sch-ool  of  Commerce,  Stockton,  Cat. 

"After  thoroughly  investigating  Chartier  Shorthand,  we  dis- 
carded both  Pitman  and  Gregg." — Metropolitan  Business 
College,    Dallas,  Texas. 


"Chartier  Shorthand  sa^es  so  much  time  for  other  things, 
and  therein  its  greatest  beauty  lies." — Portland  Business 
College,  Portland,  Ore. 

"There  is  nothing  like  Cb.irtier  Shorthand  for  ease  in  learn- 
ing and  rapidity  In  writing.  Its  reading  power  Is  some- 
thing wonderful." — Rubicam  Shorthand  College,  St.  Louis, 
Mo. 

"It  is  a  wonderful  system  of  Shorthand." — Miles  Business 
College,    Detroit,  Mich. 

"We  have  displaced  Pitman  for  Chartier." — Davis  Business 
College,     Toledo,  Ohio. 

"It  is  So  simple  that  a  child  can  learn  it.  It  has  equally 
as  great  advantages  from  the  speed  point  of  view  aa 
other  standard  systems." — Eastman  Business  College, 
Poughkeepsie,  y.   T. 

"Behnke-Walker  Business  College,  of  Portland,  Oregon,  ex- 
perimented with  the  system  last  spring  by  teaching  a 
class  In  It.  This  convinced  them  and  their  initial  order 
was  for  Ave  hundred  ibooks." 


CHARTIER-SPENCER  PUBLISHING  COMPANY 


NEW    ORLEANS 


r  to  investigate 


L.  C.  SPENCER.    President 
S.  C.  SCHWING,  Secretary  Treasurer 


LOUISIANA 


Mr.  E.  M.  Chartier  is  no  longer  connected  in 
any  way  with  the  Chartier-spencer  Pub.  Co. 


The  Miller  Reading 
and  Dictation  Book 

Written  in  Gregg  Shorthand 


HEVISET)  E-DITIOJV 

225  pages  of  beautifully  written  shorthand 
carefully  graded  from  the  simplest  business  corres- 
pondence to  legal  documents,  specifications,  and 
miscellaneous  literary  selections.  The  Book  is  very 
highly  endorsed,  and  is  in  use  in  most  of  our  im- 
portant High  School  Commercial  Departments  and 
Business  Schools.  Liberal  discounts  where  regularly 
adopted.      Correspondence   solicited. 

TabtUhed  by 

Charles  M.  Milter 

1133  'Broadbvay  /<febu  ^orK 


MAIL    COURSE    IN 

HIGHER  ACCOUNTING 


CONDUCTED   BY 


R.J.BENNEn,C.A.,C.P.A. 

Member  American  Association  of  Public  Accountants 
Principal  Detroit  Business  University 

ASSISTED  BY  A  STAFP  Of 
CERTIFIED  PUBLIC  ACCOUNTANTS  AND  LAWYERS 


■  I  "HE  Course  will  consist  of  25  carefully  graded 
lessons  in  Theory  of  Accounts,  Auditing, 
Practical  Accounting,  and  Business  Law  prepared 
especially  for  candidates  for  the  degree  of  CERTI- 
FIED PUBLIC  ACCOUNTANT,  and  for  those  who 
wish  to  qualify  as  accountants. 

The  entire  Course  is  under  the  direct  supervision 
of  Mr.  Bennett,  Accountant,  Author,  and  Teacher, 
whose  counsel  and  advice  may  be  had  at  all  times. 
We  guarantee  satisfaction,  promptness,  and  careful 
attention  to  all  work,  and  reasonable  rates.  Special 
attention  given  to  commercial  teachers. 

Send  for  circular  giving  full  information  and  an 
outline  of  the  lessons  to 

R.  J.  BENNETT,  C.  P.  A. 


15    Wilcox    Street 


Detroit,    Mich. 


answering  advertisements  plea.^e  menrion  the  Penman's  Art  .Toornal. 
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ENGRAVERS'  SCRIPT 

O.  E.  HOVIS 


A    »• 
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IE  work  this  month  is  words  beginning  with  the 
capital  letters  presented  in  our  previous  lesson. 
You  should  write  each  word  at  least  fifty  times, 
being  observant  of  slant,  spacing,  weight  of 
sliade,     smoothness,     etc.       Avoid     stiff-looking 


:iiul  wedge-shaped  shades. 
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After  writing  a  word  look  it  over  carefully  for  faults. 
Find  some  and  then  rewrite.  Observe  each  detail  again.  Re- 
peat this  method  over  and  over  until  you  have  eliminated  all 
errors,  so  far  as  you  are  able.  By  doing  this  you  will  avoid 
making  errors  over  and  over  that  are  just  so  much  dead 
weight  in  ypur  practice.  Criticising  your  work  is  as  important 
as  the  muscle  or  writing  part  of  it. 
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Automatic 
Pens 


Buy 


y-^^         I    TEACH 


BY  MAIL 


I  am  the  man  who  won  the  World's  J 
First  Prize  in  Penmanship.  By  my, 

new  system  I  can  make  an  expert  pen- 
man of  you  hy  mail.  1  also  teach  Book-| 
kt*eping  and  Gregg  Shorthand  by  mail. 
Am  placing  my  students  as  instructor 
in  commercial  colleges.  If  you  wish  t^ 
j  become  a  better  penman  write  me  f<j 
1  full  particulars.  I  will  send  you  FRKEl 
'  one  of  my  Favorite  Pens  and  a  copy  of^ 
1  the  Kansomeriar  Journal.    Inclose  si 

C.  W.  RANSOM, 

3825Euclid  Ave.  KANSAS  CITV.Mo..< 


'THE     FAU  S  T" 


you   have   the    best   that    money    and    skill    can    produce.         Sample   sent   for   15c. 
Seven  sizes—shading,  nnarklng,  plain  or  special $1.00  postpaid. 

Send  for  Cataloirue  of  our  Automat  it  Sliading  Pen  Supplies 
Auto    Pen    ®l    Ink    Mfg.   Co..  40    Dearborn  Street,   Chicago,    III. 


It  is  necessary  for  penmen  doing  ornamental  writing  to  have  a  holder  adapted  to  that 
special  purpose.  The  above  holder  is  hand-turned  and  adjusted,  made  of  selected 
rosewood  or  ebony,  and  cannot  be  made  by  an  automatic  lathe.  LOOK  FOR  THE  BRAND.  If  your 
dealer  cannot  supply  you.  gend  to  the  designer  and  manufacturer. 

12~inch    -    Fancy,  $1;    Plain,  50c.  8-lnch    -    Fancy.  50c.;    Plain.  25c. 

A.  MAGNUSSON.    :    208  North  5th  Street.  Quincy.  111. 


GILLOTT'S  PENS 


No.  I 
-incipality..::^^!^   . 


No.  601  EF— Magnum  Quill  Pen 

^old  by  Stationers  Everywhere 

JOSEPH   GILLOTT  &  SONS 

AlfRfD  flflD  it  CO.,  Agcnls,  93  Oianibers  SI.,  N.  \. 


The  most  popular  pens  are 

ESTERBROOK'S 

.M.\DE    IN'    \\.\.    StVI.es 


Fine  Points,  Al,  128,  333 

Business,  048,  14,  130 

Broad  Points,  3  12,3  13,3  14 

Turned-up  Points,  477, 

531,  1876 

EsterbrooK  Steel  Pen  Mfg.  Co.» 

WorKs :  Camden,  N.  J.  26  John  St..  N.  Y. 

SPENCERIAN 

STEEL    PENS 


FORTY  FALCON,  SILVER  PLATED 
This  new  pen  is  specially  made  for 
general  correspondence.  Heavily 
plated  with  silver  to  prevent  corro- 
sion, easily  kept  clean,  v«ites  per- 
fectly smooth.  Samples  sent  free 
on  receipt  of  return  postage,  2  cts. 

Ask  for  No.  40  Falcon 

SPENCERIAN    PEN    CO. 

349   Broadway.  New  York 


In   answering  advertisements  please  mention  the  Pe.vman's  Abt  Jocrxai- 
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ENGLISH 


is  the  subject  that  generally  causes  most  anxiety  on  the  part  of  the  conscientious  business- 
school  principal.  Students  find  it  "dry,"  and  therefore  are  very  apt  to  slight  the  study, 
not  realizing  its  importance.  Our  Plain  English  and  the  accompanying  Exercises  in  Eng- 
lish were  designed  to  meet  this  need,  and  that  their  mission  has  been  fulfilled  is  proved  by 
the  fact  that  these  books  are  used  in  most  of  the  leading  schools  in  the  country. 

Our  text-book  presents  the  essentials  of  the  English  language  in  a  plain,  concise,  and 
attractive  manner.  The  Exercises  afford  thorough  drill  in  commonly  misused  words,  also 
extended  practice  in  capitalization  and  punctuation.  With  the  use  of  these  books,  the  stu- 
dent cannot  be  other  than  interested,  and  the  work  is  so  arranged  as  to  produce  the  best 
possible  results  in  a  minimum  of  time. 

If  you  are  teaching  the  subject  of  English,  we  ask  that  you  grve  the  above-mentioned 
books  candid  and  careful  consideration.  Remember  that  we  are  also  the  publishers  of  a 
popular  Business  Practice  and  practical  text- books  on  spelling,  correspondence,  shorthand, 
typewriting,  arithmetic,  commercial  law,  and  bookkeeping.  Our  Everybody's  Dictionary 
(vest-pocket  size)  is  the  most  popular  book  of  its  kind  on  the  market.  Correspondence 
solicited.      Illustrated   catalogue   free. 


PRACTICAL  TEXT   I  BOOK.  COMPANY  i 

--CLEVELAND     I  --OHIO     /-         -^        ' 


Different  from  Others 


/^\F  course,  your  business  is  different 
^-"^  from  tfie  other  fellow's.  It  takes  a 
mighty  fine  typewriter  to  meet  all  the 
requirements  of  everybody's  business,  but 
the  Monarch  Visible  Typewriter  does  it. 
Try  it,  and  see  how  it  works  in  your  office. 


Durability 


Visibility 


The  Monarch  Typewriter  Company 

General  Offices  and  Factory    .     SYRACUSE,  N.  Y. 


TO  TEACHERS  ONLY 

Will  you  let  me  send  you  my 

Triumph  Penholder 

lor  a  ten-day.s'  trial,  free  of  charge.'  You  can't 
appreciate  it  till  you  try  it.  You  can  return  it, 
or  remit  half  price  and  keep  it. 

The    Regular  Price  is  Fifty  Cent5 


This  is  tbi'  lioldtT  tliat  liolds  itself  iu  cDrrccf  positidn 
automatically  without  impairinR  Mie  freedom  of  tlie  Hngeis. 
Never  rolls ;  never  soils  fingers  or  tbe  paper  on  vvliich  it 
lies.  Is  "oblique,"  but  dips  into  any  bottle.  Ejects  tbe 
old    pen,    etc. 

Write  on  your  scbool  letter  paper,  enclosing  two  2-cent 
stamps  for  mailing,  and  saying  that  you  accept  this  offer, 
and  the  holder  will  be  sent.  Give  it  a  good  trial  yourself. 
Try  it  with  some  student.  If  you  want  it.  remit  2.5  cents, 
which  is  half-price  :  if  not.  return  in  same  mailing  bos.  No 
I  rouble — does  not  even  need  wrappins:.  But — you  will  want 
it.  Beautifully  made  of  aluminum,  to  last  a  lifetime.  This 
offer  to  teachers  only,  and  good  till  March  31.  (Students, 
if  your  teacher  doesn't  show  you  one  during  March,  write 
me  and   I    will  make   it  worth   your  while.) 

T.  C.  STRICKLAND,  Bus.  Coll.,  East  Greenwich.  R.  I. 


In  answering  advertisements  please  mention  the  Penman's  Aet  Journal. 
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Ten  Thousand  Dollars  a  Year    Brains,  skiu  and  Energy 

MALONE'S   PROFESSIONAL  COURSE  = 


III    nil 


l/(  \,lu<:C 


intnenilt/  on  tho  higbosr 


In   Fine   Art   Knsrossinj;,   DesiKUin^.   DriMviiiK.    Illu.Ktrat 

peak  "t"  the  beauliful  in  I'enmauship  and  Arl. 

W  th  this  splendid  opportunity  staring  you  full  in  thf  face,  will  you  procrastinate  from  day  to  day.  hoping  that  sooner  or 
later  Kate   lyiU  give  you  Just  what  you  have  Ions  desired? 

Remember  that  "Luck  is  a  fool,  but  Pluck  is  a  hero."'     Pluck  is  the  master  of  everj*  great  achievement. 

If  you  are  content  with  the  meagre  salary  you  are  now  earning,  then  hold  on  to  your  money,  and  let  Malone's  announcement 
escape  your  notice.  If.  on  the  other  hand,  you  are  brainy,  ambitious,  talented,  then  lose  no  time  in  taking  Malone's  course.  Tiro 
Hnndreil  Dollars  pays  for  the  complete  eonrse  of  One  Hnndretl  Lessons,  all  models  fresh  from  Mr.  Malone's  Pen.  One 
Hundred  Dollars  in  advance  and  Fifteen  Dollars  per  month  until  the  full  anionnt  is  paid.  One  Hundred  and  Eightii 
Dollais  if  all  paid  at  beijinninri. 

.Ao  sliidint  ncrrplcd  jrir  less  than  the  full  rotirse. 

Some  of  the  leading  penmen  of  America  are  now  taking  this  course  and  their  letters  tell  of  their  great  apprec  ation  of  the 
fine  models  Mr  Malone  is  sending  them.  This  course  is  a  mail  course  exclusively,  an,l  all  pupils  for  thr  same  must  be  enrolled 
iK'fore  April  1.  inoS.     Address  to-day 

S.  C.  jVIalonc,  Hrtist  penman,  Rcraldlc,  Genealogical  and  Randvcrtting  Gspcrt 

331    NORTH    CHARLES    STREET.    BALTIMORE.    MD. 


S    AllT   Jul'UNAl.. 


AS^^Sl,. 


■u)  CLTCii.  CL^u  l/ui/b 


GRAHAMITES  and  PITMANITES 
and  GREGGITES 

Will  find  some  very  interesting  correspondence  in  the  February  number 
of  The  Student's  Journal;  also  a  full  page  fac-simile  of  Andrew  J. 
Graham's  reporting  notes,  with  transcript;  also  more  good  shorthand 
reading  matter  than  any  other  shorthand  periodical  contains. 

Sample  copy   free  for  the  asking,   if  you  mention   the   Penman's  Art 
Journal. 

ANDREW  J.  GRAHAM  ®  CO.,  1135  Broadway,  N.  Y. 


■  SnORTI-IANDi 


■TYPEWRITIINGi 


PATERSON  PHONOGRAPHY  Is  unequaled  In  the  combination  of  simplicity,  legi- 
bility and  high  efflclencj.  It  includes  a  system  of  Numeral  Shorthand,  special  treat- 
ment of  Initials,  and  orher  original  features.     Price  $2.00. 

STYLE  MAKUAL  for  Stenographers,  Reporters  and  Correspondents  Is  the 
?ulde  needed  to  transform  the  ordinary  stenographer  Into  a  Qrst-class  operator.  In- 
spires the  student  to  greater  diligence  and  a  higher  conception  of  the  profession  and 
lightens  the  teacher's  tasli.  The  complete  boots  is  a  reproduction  of  actual  type- 
nrlting — not  imitation.      Price   $1.25. 

TYPEWRITING  BY  THE  PIANO  METHOD  teaches  the  art  of  eltlllful  operation 
by  sense  of  location.  Three  charts  with  each  book,  covering  all  styles  of  standard 
Iteyboard.      Simple,   direct,   thorough   and   time  saving.     Price  75c. 

Special  Examination   Price,  only  to  teachers   and   schools :    $1.25,   $1  00  and   SOc 


respectively. 


H.    GRAHAM    PATERSON.  145    Van     Bnren     Street,     Chi 


SHORTHAND 


BY    MAIL 


Janes'  Shadelass  Shorthand  or  Arlstos  (Tha  Bast) 

Tht  F^mmi  Pjrlidmrnl^ry  S>:trm 

THE  SIMPLEST,  THE  SPEEDIEST,  THE  MOST 
LEGIBLE  SHORTHAND  SYSTEM  OF  THE  AGE. 


Complete  S  e  t  o  f 
Books  and  THREE 
Trial  Lessons$3.S0 
;— Beein  Now. 


TOBY'S 


FOR  YOU 

On  Account  ot  its  simplicity,  legibi 


SCHOOL  OF  CORR. 

156  Fifth  t<i., 
NEW   YORK   CITY 
TOBY'S  PRACTICAL  BUSINESS  COLLEGE. 
Waco,  Texas 

One-KaU  of  tlie  amounl  paid  in  on    >    Mail    Course    in   elllif  r   Shorthand    or 
Booklceepins  will  be  accepted  as  a  credit  on  a  full   course   at  Toby's   Waco 
Colleae.     Our  prices  are  moderale— -Our  payments  are  easy, 
lily  and  brevity,  this  system  is  especially  adapted  for  schools. 


BREWER 


TEACHERS' 


Lei  us  send  you  by  relurn  mail  64 
lessons  of  the  most  practical  penman- 
ship instructions  for  class  work  ever 
printed.  The  copies  are  good,  the  in- 
structions are  practical,  and  the  book 
is  nicely  bound.  Many  schools  are 
using  the  Byrne  Practical  Business 
Writing.  We  have  received  duplicate 
orders  for  liX)  copies  at  a  time  from 
the  same  schools. 

Sample    copy,    postpaid,    15c.;    or   ■ 
copy    of    Byrne    Simplified    Shorthand, 
85c.;    Byrne   Practical  Dictation,  85c. 
DO    IT    NOW  : 

Name 

Address 

Book $    

BYRNE  PUBLISHING  COMPANY,  Tylerjex. 


FERGUSON 


SHORTHAND 

/j"  Superior  to  j\U  Others 

Becausi 


T2  MfPHM         Learned 
!9I!m  in  Half  the  Time 

\Vith  this  System  it  is 
Dictation  from  Start  to  Finish" 
:iample    Copy  and  Mail  Instruc- 
tions to  Shorthand   Teachers,  $1 

Perguson  Shorthand  Co. 

WAVCROSS,  GEORGIA 


ESTABLISHED  22  YEARS 
POSITIONS  FILLED.  7.S00 


1302  AUDITORIUM   BUILDING 
CHICAGO 


HOW  TO  GET  TWENTY-FIVE  ELEGANTLY  WRITTEN  CARDS 


FREE 


Get  five  (5)  of  your  friends 
each  at  20c.  per  dozen.  Send 
names  for  the  same  and  we  wili 
postpaid,  t^venty-flve  (25)  oj 
each  .ind  written  in  elegan 
may  desire.  These  cards  mal-t 
either    a    lady   or   sentlemai 


to  order  twelve  (12)  cards 
us  a  $1.00  bill  with  the 
send  you  Free  of  charge, 
irds  with  yonr  name  on 
:  style,  or  any  name  you 
a  handsome  present  for 
".amples.   10c.    (Silver.) 


lETTlease  do  not  send  stamp.s,  send    bill  or  Money  Order 
BOSTON  PEN  ART  COMPANY,    Dept.  5,  SOUTH  BOSTON,  MASS. 


Jfor  ail  JainDs  of  ScJiools  — Casirful  anD  artistic  in  Srsign 


OPECIAL  designs  on  short  notice.  New  CATALOG 
**J  of  Stock  diplomas  ready  February  First.  See  that 
the  "H.  &  B."  imprint  is  on  your  new  Diploma  —  it 
guarantees  excellence.         HOWARD  &  BROWN,  Rockland,  Maine. 


lEARN    TO    WRITE    YOUR    NAME    RIGHT.    23<-.— A    trial     lesson    in    writin- 
J.J.-.:   flourishing,   2.3C. :    card    writing.    2ac.  ;   lettering.    25c.:    dr.iwing.    25c.-    designin- 

PAlis'o'jis'    Pe.n';[an:''"Keok'r;i.'''in.'''  "''"^""'   ""''"''   ""'■  '   '•"■'^"'*»-^.   ^c     AddreJ 


If 

you 

teach 

GREGG 

Shorthand 

you 

will 

have 

time 

to 

teach 

other 

things 


220 


'c/ennuini)  CL^TUitoJvainalP 


\N   P^    H    "T     ADS. 


Classified  Advertisements  will  be  run  under 
the  above  head  for  5c.  a  word,  payable  in 
advance.  Where  the  advertiser  usesa  nom  de 
plume,  answers  will  be  promptly  forwarded. 


WANTED — Schools  in  need  of  competent 
instructors  to  advertise  in  the  "Want 
Ad"  columns  of  The  Journal,  also  teachers 
desirous  of  making  a  change,  to  know  that 
the  "Journal  Want  Advertisements  Brins 
Results."  Whether  you  are  a  proprietor  lu 
search  of  an  assistant  or  a  teacher  looking 
for  a  position,  bear  in  mmd  that  The 
Journal  goes  to  all  the  people  you  wish  to 
reach.     Five  cents  a   word. 

OWNERS  OF  BUSINESS  COLLEGES  who 
require  commercial  teachers,  penmen,  or 
shorthand  teachers  (Isaac  Pitman),  should 
communicate  with  W.  J.  Elliott,  principal 
of  the  Elliott  Business  College,  Toronto. 
Ontario.  We  make  a  specialty  of  preparing 
students,  who  have  formerly  been  public 
school  teachers,  for  teaching  in  business 
colleges.      State   salary. 

TEACHERS  SUPPLIED— When  you  re- 
quire a  teacher  of  the  Commercial 
branches  or  Gregg  Shorthand,  write  The 
Willis  Business  College  (S.  T.  Willis,  prin- 
cipal) Ottawa,  Canada,  and  we  can  prob- 
ably supply  the  right  person.  We  conduct 
a  thorough  course  for  the  training  of  public 
school  teachers  as  teachers  of  the  Business 
branches   and   shorthand.      State   salary. 

WANTED— TO  BUY  A  MONEt-MAKING 
business  school  in  New  England,  North 
Central  or  Middle  States.  A  city  of  from 
thirtv  to  fifty  thousand  preferred.  All  re- 
plies" treated  confidentially.  Address  SHER- 
MAN, care  Penman's  Art  Journal 

WANTED — Teacher  of  bookkeeping  and 
penmanship  in  live  eastern  school.  Sal- 
ary always  promptly  paid.  Rapid  promo- 
tion for  "right  man.  State  age,  teaching 
experience  and  salary  in  first  letter.  "Con- 
fidentlal,"  care  P.  A.  Journal. 

WANTED — June    1.    young    man    to    teach 
arithmetic,   penmanship,   bookkeeping  and 
Gregg    Shorthand.      Salary    $720.      Address 
■•Minnesota    School,"   care   P.    A.    Journal. 

WANTED — Experienced,  successful  Munson 
Shorthand  teacher  in  prosperous,  thor- 
ough school,  where  ability  and  fidelity  are 
suitably  awarded.  "Munson  Teacher,"  care 
P.  A.  Journal.        

WANTED — For  September,  enthusiastic 
penmanship  teacher  who  commands  re- 
sults. One  understanding  bookkeeping  and 
law  preferred.  "Permanent  Situation,"  care 
P.  A.  Journal. 

WANTED — Commercial  and  Shorthand 
teachers  to  know  that  they  onn  secure  the 
best  positions  through  the  Central  Teach- 
ers' Agency.  Registration  free ;  vacancies 
everywhere.  Write  to-day.  E.  C.  Rogers, 
Manager.    Columbus.    Ohio. ^^^^ 

FOR  SALE— The  whole  or  one-half  Interest 
In  a  well-established,  well-equipped  busi- 
ness college.  In  one  of  the  States  of  the 
Middle  West.  Address  W.  J.  T..  care  P. 
A.    Journal. 

FOR  SALE — Twentv  hard-wood,  lifting-lid 
adjustable  desks.  "18x24,  with  adjustable 
chairs  on  pedestal ;  almost  new,  in  fine 
condition,  at  a  bargain.  Miner's  Business 
Academy,    720   Hancock   street,   Brooklyn. 

AM    owner    and    manager    of    three    schools. 
Am  to  sell  and  wish  position  as  man.igcr 
elsewhere.        Seventeen     years'      experience. 
'Success."    care   P.   A.   Journal. 

W\XTBD — .\  competent  lady  teacher  ot  the  Is.iac 

Pitman  shorthand   for  Technical    High    .School   m 

one  of  the  leading  cities  of  the  State  of  Massachii; 

setts.      Apply,   stating  previous   experit 


Uu 


,.t    So 


31  fui. 


.  X. 


,-  Yol  k. 


Marriage  Certificate 

Mailed  for  50  Cents.      Send  2  cents  for  Ciiculai. 

W.  E.  DUNN.  fi#sl^v^.''T^v':';i^i: 


HUNDREDS   OF  SCHOOLS 

high  schools   and   business   coUt-^—    ^  \.  i :  -.li- re.      "!  —    „ —    -      -,  -,    , 

secm-e     just  whdt  vqu  want.      No   resistnition   fee.     Send   for  our  blanks,   and   let 
SI  <<  KSS    TKACHERS'    AGENCY 


!■  >,k    to    u?    for    bookkeeping    teachers.      Also    sh' 
hand     teachers.       Calls     are    a 
nothing    by   delay. 


from 
;an  help  you 
help  you. 


Est.    1»04. 


;i;i    Lake 


Chieaffo.    111. 


NOTICE! 


KELLOGG'S  TEACHERS'  AGENCY,  31  Union  Square,  New  York 

has  several  good  calls  for  commercial  teachers  for  September.  Particulars 
given  without  advance  fee  to  teachers  who  will  write  full  details  of  trainiriir. 
esperiencf.  and   ?end   testimonials.      A   limited  offt-r   for    quick    action. 

Ninetecntli  \far  same  manager,     Kecommends  teachers.    Write  today. 


EASTERN  TEACHERS'  AGENCY, 


»tnblisherl  1890.     Incorporated  1904. 
Miss  f.  f  fOSIffl.  Manser.     Miss  V  S.  BIBRINMOK,  Ass'l  Mgr. 


GOOD     POSITIOINS    POR    COMMERCIAL    TEACHERS 

Correspondence    Invited Telephone,  Main  775-2 


50     Bromfield     Street 


Boston,     Mass. 


MIDLAND   TEACHERS*  AGENCIES 

WE    HAVE    VACANCIES   TO  FILL  EVERY  MONTH  IN  THE  YEAR.     MANY    FIRST    CLASS 
POSITIONS  TO  FILL         GET  IN    LINE    NOW   FOR    A    GOOD    POSITION. 

Write   ORVILLE  J.   ORSBORN,    Gen'l    Manaser,  VVarrcnsburg,    Mo. 


40  COMMERCIAL  TEACHERS  l^^^  '-J£Tsk^^K^lC^ 

W   you  contemplate  making  a  change  next  Fall,  now  is  the  time  to  register.      Many  of  the  best 
schooU  employ  their  teachers  earlv  in  the  season.     FREE  enrollment  if  you  mention  this  paper. 

Continental  Teachers'  Agency,  «%Vn\V"k\^^'' 


$1,500  Salary 


Two  of  the  best  high  schools  in  the  country  have 
asked  us  to  hnd  men  who  are  prepared  to  take  entire 
charge  of  their  commercial  departments.  Eitherplace 
will  pay  $1,200  to  $1,500  to  start,  with  a  probable  increase  to  $1,H00.  Work 
begins  in  September.  Other  good  openings  to  suit  you.  No  advance  fee.  Con- 
fidential service.     Write  us. 

THE    SPECIALISTS'    EDUCATIONAL   BUREAU, 
Robert  A.  Grant,  3Igr.  Webster  Cjrovea  Station,   St.    Lonia,  Mo. 


ATTENTION !  '^Tvra"'?e7"t'" 

M.\XY  CALLS  for  TEACHEKS  for  the  beginning 
..■  the  school  year.  .S;ilaries  ranging  from  SWO  to 
$1,800  a  year.  Write  far  application  blank.  EnroU- 
nient  tree.  We  put  the  right  teacher  in  the  right 
place.  Satisfaction  guaranteed.  U.  S.  Com'I  Teach- 
ers" Bureau  &  School  Exchange,  Chillicothe.  Mo. 
G.  W.  BECKLER.  Sec'v  4  Treas. 
J.   D.   KlfE.  Pres. 


THE  KINSLEY-DRAKE  COMPANY 

School   tieadquarterj 

DIPLOMAS.    CERTIFICATES.    STOCK    CUTS 

SCHOOL  AND  COMMERCIAL  STATIONERY 

Samples  and  prices  on  application. 

Secures  teacheis  for  schools 


COMM[RCIAL  TEACHERS 

IN   DEMAND 


Register  Nov 

lookin 


you  a 


lor  a  good  position  in  a  high  school  or  busi- 
ness college.  A\  e  personally  recommend. 
Advance  fee  not  required  for  a  limited  time. 

Address  ANNA  M.  THURSTON.  Manager 

IHEinyRSION  lUOttRS'  iG»a,  378  Wabasii  Av..  Oiicago 


Cat 


fSfon</£. 


245  BROADWAY 


nti  positions  for  teacben. 
NEW  YORK 


New  York  University  School 

of  Commerce,  Acconnts  3  Finance 


HIGHER  EDUCATION  for  accountancy, 
banking,  insurance,  real  estate  and  business 
management,  or  leaching  commercial  subjects. 


Washington  Square,  East,  New  YorK  City 


IN    JANUARY    \yE    SENT 

Mrs.  Anna  Grouse  to  the  Santa  Rosa,  Cal.,  B.  C. :  Myeria  Tugendreich  to  tJie  She- 
boygan. Wis..  H.  S. :  Bessie  Falls  to  the  Northwestern  B.  C,  Chicago ;  J.  W.  Mar- 
tindill  to  the  College  of  Commerce.  Kenosha,  Wis. ;  W.  W.  Knisley  to  the  Sious 
City,  lovra,  U.  S.;  A.  L.  Parker  to  Kings  B.  C.  Raleigh.  N.  C. ;  Charles  M.  Gray 
to  the  roughkeepsie.  N.  Y..  11.  S..  to  become  the  first  head  o£  a  new  commercial 
department ;  and  we  had  35  other  calls  for  teachers,  most  of  them  for  summer 
and  fall  engagement,  rrohably  the  head  of  no  other  agency  gives  cjuite  so  close 
liciaoiial  attention  to  the  selsction  of  candidates  as  does  the  manager  of  this 
nu'ency.  That  is  the  chief  reason  for  our  unrivaled  success.  May  we  help  you? 
I'.rtter  get  busy  early.     Enrollmsnt  fri*. 

THE   JIATIONAli   C0M3IERCIAL   TEACHERS'   AGENCY. 

A    Specialty   by   a    Specialist. 

E.    E.    Gaylord,   Manager,  11    Baker    Ave..    Beverly,    Mass. 


In  answering  advertisements  please  mention  the  Penman's  Aet  Jocr.nal 
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"Journal   Apvertising    Pays." 
TIk    verdict  of  the  Skeels  Company.  Detroit.  Midi.,  under  date  of  February  lo. 


TRAINING  SCHOOL  FOR 
COMMERCIAL  TEACHERS 


The  systematic  courses  of  study  in  the  Rochester  Business  Institute 

enable  high  school,  normal  school,  and  college  graduates  to  master  the 
commercial  texts  in  the  minimum  length  of  time. 

Instruction  in  pedagogy  and  methods  is  regularly  given  by  experienced 
specialists  throughout  the  entire  course. 

Six  weeks'  Summer  school  session,  from  July  6  to  August  1 4,  for 
normal  training  in  methods,  and  for  advanced  instruction  in  the  subject 
matter.     The  cost  of  the  tuition  for  this  course  is  $22.50. 

Very  active  demand  at  good  salaries  for  graduates  from  our  normal 
training  department. 

Write  to-day  for  syllabus  of  the  teachers'  course. 


RocHester     Btisiness     Institute 

ROCHESTER.    N.   Y. 


\A/  A  N    T    E:    D 


We  desire  lo  secure  the  services  of  a 
young  man  to  manage  our  Teachers 
Bureau,  Diploma  and  Engraving  De- 
partments. 

WHAT  HE  SHOULD  HAVE 
Force,  energy,  push;    Initiative  and  ex- 
ecutive    ability;     knowledge    of    com- 
mercial school   field. 

Some  knowledge  of  how  designing,  en- 
graving  and    lithographing   are   done. 
Some   understanding  of   advertismg. 
Ability  to  write  good  letters. 

IT  WILL  HELP  IF  HE  HAS 
Knowledge      of      public 
school    fields. 
Ability  to  write  shorthan 
typewriter. 

Some    artistic    ability. 
To  the  young  man  measuring  nearest  to 
the  above  requirements  we  have  a  good 
proposition.  Send   full   information. 

KINSIEY-DRAKE  CO.,  245  Broadway,  New  York 


nd      private 
and  operate 


Let^s  be  Frank 

^  If  you  have  a  good  place, 
stay  there. 

^  If,  for  any  reason,  you 
fiave  concluded  to  change 
for  the  next  school  year, 
NOW  is  the  time. 

INION  TEACHERS'  BUREAU 

203   BROADWAY  NEW  YORK 

FRANK  VAUGHAN,   Mjrr. 


Co  Schools  and  Colleges 


I  have  a  miiuber  of  lirst-class  penmen,  ^vho  are 
experienced  commercial  teachers,  who  are  open  for 
engagement    now. 

If  you  are  in  need  of  a  penman  or  commeiciai 
teaclier  write  me   at  once. 

Address  C.  W.  Ransom,  President  t>f  Uansomerian' 
School  of  Penmauship.  No.  3825  Euclid  Avemit.'. 
Kansas  CSty.   Mo. 


PONTIAC.  MICHIGAN 

of^s?ork«  "Automatic  Shading*  Pens 

Price  List  and  Catalog  sent  Free  on  request 


DONT    SCRATCH. 

If    iTTfiBB    or  PENi    F0« 

AXTiBTio  wRirnra  azirr  ov 

BZOZIPT    OF    10    OKNTI 
C.  HOWARD  HUNT  PEN  CO.,  Camden,  N.J. 


ZJcnman'-i  ':LTit  ■:i^auuiS 


World-Wide  Distribution 

There  is  no  mistaking  the  superiority  of  a  typewriter 
that,  in  17  years,  has  built  up  a  market  in  every  part 
of  the  civilized  world.  This  international  endorse- 
ment  of 


proves    our  right  to   offer  it  to  you  as  the  world's  best 
typewriter.  Write  us  or  any  Smith  Premier  branch  for 
a  detailed  description  of  its  advantages. 
THE   SMITH    PREMIER  TYPEWRITER  COMPANY,  Syracuse,  N.  Y. 

BLANCHES  EVEIRYWHERE 


\\\'i  ;iilvi'rti<i'mi>nts  pieaso  iiieiitiou  the  Penman's  Art  .Iolunal. 


^^^t^e. 


''nman^i 


I'TzC  ^icinaS 


Just  from  the  Press  and  what  you  have  been  Waiting  for 

STYLE  BOOR  OF 

BUSINESS  ENGLISH 

Time  and  again  the  teaching  of  practical  EngHsh  has  been  attempted  and  abandoned  m  commercial  courses  on  account  of 
its  meagre  results,  and  all  for  the  lack  of  a  proper  text-book.  This  work  is  designed  to  overcome  that  difficulty.  It  is 
not  intended  to  be  exhaustive,  but  has  for  its  purpose  the  object  of  correcting  many  of  the  defects  in  Eng- 
lish made  by  beginners  in  correspondence  and  typewriting.  Numerous  tests  given  to  pupils  on  entering  com- 
mercial courses  showed  a  deficiency  of  about  fifty  per  cent.,  and  on  finishing  the  course  about  forty  per  cent,  of  the  informa- 
tion given  in  this  work,  although  it  contains  only  the  absolutely  essential.  Many  books  have  been  designed  with  the  same 
object  in  view,  but  none  have  been  presented  in  a  manner  to  be  of  practical  service  m  commercial  courses,  except  as  a 
special  course  and  with  a  special  teacher.  Experimental  instruction  in  business  English,  hitherto  given  without  a  special  teacher, 
has  always  been  comparatively  unproductive,  the  time  proving  to  be  more  profitable  when  applied  to  shorthand,  typewriting, 
etc.  Hence,  this  automatic  method,  which  requires  practically  no  extra  time  in  direct  instruction  and  dis- 
penses   entirely    with    the    special   teacher. 

Cloth.    127    pages.    Price    60c.      Examination    Copy    to    Teachers.  40c.      Mention    School. 

Si'cciiiicii   1'i.Hics  sent  on   request. 

ISAAC  PITMAN  CQ,  SONS,  31  Union  Square,  N.  Y. 


PRINCE  PRAISES  MISS  PRITZ 

American    Champion    Typist    Gives   a   Souvenir 

to  Prince  of  Wales. 

Special  Cable  to  The  A'czv  I'ork  Times. 

London,  March  6. — Miss  Rose  L.  Fritz,  of  New- 
York,  the  champion  typist,  was  sitting  at  her  machine  in 
the  Business  Exhibition  at  the  Olympia  this  afternoon 
when    the    Prince    and    Princess  of  Wales  came  by. 

"They  tell  me  that  you  have  done  some  wonderful 
things.  Miss  Fritz,"  said  the  Prince.  "We  should  like 
to  see   you  work. 

Forthwith  the  American  girl's  fingers  moved  rapidly 
over  the  keyboard  of  her  machine,  and  m  sixty  seconds 
she  handed  to  the  Prince  a  sheet  containing  113 
words,  properly  punctuated  and  without  a  single  error. 
"It  is  wonderful,"  said  the  Prince.  "Do  you  mind  sign- 
ing it?"  He  carried  the  souvenir  away  over  the  signa- 
ture "Rose  L.  Fritz." 


"I  am  pleased  to  state  that  1  consider  'A  Practical 
Course  in  Touch  Typewriting,*  the  only  text-book  from 
which  I  studied,  the  best  Typewriting  instruction  book 
that  I  have  seen.  The  exercises  are  excellent  and  have 
helped  me  wonderfully  in  working  up  speed.  The  whole 
course  is  very  interesting  from  the  beginning,  and  it 
cannot  but  produce  the  best  results  in  the  shortest 
time." — Rose  L.   Fritz,   World's  Champion  Typist. 


ISAAC  PITMAN  SHORTHAND 

■DOJ^'T   -BE.  HELD    TiOWJW 

"There  is  always  room  at  the  top,"  is 
the  old  and  true  adage.  But  in  the  ladder 
that  leads  to  attainment  the  perspective  is  re- 
versed and  the  rungs  become  farther  apart  as 
the  top  is  reached.  The  poorly  equipped 
will  reach  no  higher  than  the  level 
of  their  attainments,  and  so  is  it  with 
shorthand  writers  and  shorthand  systems. 

The  writer  who  chooses  a  poor 
system  is  far  from  the  winner 
when   the   race   is  over. 


The  adjoining  diagram  represents  the 
highest  net  speeds  attained  by  the  dif- 
ferent systems  in  the  First  Interna- 
tional Speed  Contest  held  at  Bal- 
timore, April  16,  1906;  the  Second 
International  Contest  held  at  Bos- 
ton, March  30,  1907,  and. the  Open 
Championship  held  at  London, 
Eng.,    July   9,    1907. 


Send  for  "INTERNATIONAL  SPEED  CONTESTS."  "WHICH  SYSTEM"  and      PITMAN'S  JOURNAL" 

ISAAC   PITMAN    Ca    SONS,    31    Union    Square.   N.  Y. 

I  "Cour.se  in  I.saar  Pitman  Shorthand,"  ■'Hl.dO. 
Publishers  of  J^  "Tioentieth  Century  Dictation  and  Legal  Forms,"  ~oc. 
(  "A  Practical  Course  in  Touch   Typewriting."  7.5c. 


In  answering  advertisements  please  mention  the  I'en 
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HERE  ARE  A  FEW  PERTINENT  FACTS 

AB  lUT 

THAT  YOU  SHOULD  KNOW 
DO   YOU   KNO^V 

That  Pernin's  Universal  Phonography  has  been  completely  revised  and  wonderfully  improved  ? 

That  Pernin  Shorthand  is  the  original  light-line  connective  vowel   method    of  writing  ? 

That  it  is  the  simplest  Shorthand  in  existence,  as  well  as   the  most  legible  ? 

That  it  is  one  of  the  briefest  and  fastest  of  the  present  day  methods  of  Shorthand  ? 

That  the    absence    of    shading,    position,    and    arbitrary    outlines    gives    to    the   Pernin    an 
advantage  of  fully  twenty-five  per  cent,  over  Pilmanic  Shorthands  in  speed  ? 

That  the  Pernin  is  the  only  light-line   connective   vowel   Shorthand   having   a    perfect    and 
reliable  vowel  scale  ? 

That  it  is  the    only    light-line    connective    vowel    Shorthand    combining    the    highest    speed 
qualities  with  absolute  legibility  —  due  to  dislincliveness  of  characters? 

That  Pernin  Shorthand  embodies  every  feature  of  merit  —  and  in  its  originally  perfect  form 
—  that  is  to  be  found  in  other  light-line  connective  vowel  systems  ? 

IT'S  THE   BEST  SHORTHAND 

For   tHe    School  —  tHe   Amaiwiensis  —  tKe    Reporter 

Pernin   Shorthand    combines    simplicity,    legibility    and     speed    to    a   degree 
which  makes   it  incomparably  superior  to  any  other  Shorthand  in  use  to-day. 

The  Pernin  Publications  have  been  /////y  revised. 

Pernin's  Universal  Phonography  (27th  edition,  revised)  is  just  from  the  press.  This  book  has  been 
entirely  rewritten  and  rearranged.  The  principles  are  presented  in  a  distinctly  original  and  effective 
manner,  and  many  improvements  and  additions  have  been  incorporated  —  up-to-date  in  every  sense  of 
the  word.     Better  send  for  a  copy.      Single  sample  cop^  to  schools  or  shorthand  teachers  ....  90c. 

AND   SEE  HERE! 

There  is  a  greater  demand  for  competent  Pernin  teactiers  ttian  we  can  supply. 
Teachers,  why  not  increase  your  earning  capacity  ?  Write  us  about  special 
course  of  instruction  for  Commercial  and  Shorthand  Teachers. 

The  Pernin  Shorthand  Institute  Company 

DETROIT  MICHIGAN 


In   answering  advertisements  please  mention  the  I'enman's  Art  Journal. 


^^^^^■z/en/noM  ■^.'Til  oXa  maS 


TO  HAVE  BEEN  FIRST 

PROVES  ANTIQUITY 

TO  HAVE  BECOME  FIRST 

PROVES  MERIT. 


("The  shorthand  of  the  English-speaking  people." — Guilbert  Pitman.) 

HAS  BECOME  FIRST 
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IF  YOU  haven't  investigated  GREGG 
SHORTHAND— whether  you  are  a  school 
proprietor  or  a  teacher — we  both  lose.  We 
will  do  our  part.    Will  you  do  yours  ? 

Write  for  additional  information  and  a 
copy  of  "Shorthand  Contests."  We  shall 
want  more  *' Gregg"  teachers  than  ever 
this  year.  Why  not  prepare  yourself  to 
meet  the  demand? 


The  Gregg  Publishing  Company 

New  York  Chicago 


In  answering  advertisements  please  mention  the  Penman's  Abt  Jodenal. 
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NOT  AN  DIPERIMENT,  BUT  A  PRONOUNCED  SUCCESS 

The  Leading   Bookkeeping  System 

MOD[RN  ILLUSTRATIVE  BOOKKEEPING 

{WILLIAMS    &    ROGERS    SERIES) 

Used  in  the  Schools 
of 

XEW    YORK 
PHII.VDELPHIA 

nosrox 

H  VI.TIMORE 

IMTTSBURG 

in  FI-ALO 

<   l\<  IXXATI 

ST.    I.OUIS 

»  HU  AGO 

SAN    FRANCISCO 

PORTLAND    (Me.l 

SPRINGFIELD    (Mass.) 

PRO^ IDENCB 

II AHTFORD 

Tit  FN  TON 

SCRAN TON 

ALBANY 

SYRACUSE 

ROCHESTER 

DAYTON 

SPRINGFIELD    (111.) 

ST.    PVCL 

MINNEAPOLIS 

IJES    MOINES 

0>lAHA 

DENVER 

SALT    LAKE    CITY 

TACO^IA 

'  1  'HIS  system  has  stood  the  severest  test — the  test  of 
time,  in  the  hands  of  discriminating  and  progressive 
commercial  teachers  in  all  parts  of  the  country.  It  presents 
the  subject  in  the  natural,  modern  way,  and  teaches  book- 
keeping as  it  is  practised  to-day  by  modern  bookkeepers 
in  the  best  business  houses.   It  is  published  in  three  forms 
to    meet    the    requirements  of    all  classes    of  commercial 
schools  and  commercial  departments.              ^''oTreqSest*'* 

AMERICAN   BOOR   COMPANY 

NEW    YORK                   CINCINNATI'                  CHICAGO 

Some 


oj^    the 

PACKARD  PUBLICATIONS 


One   Hundred    Lessons   in   English      -      $1.00 

Prepared  to  meet  the  requirements  of  commercial 
schools,  and  intended  to  provide  students  with 
those  essentials  of  practical  English  required  in 
business  intercourse.  Especially  adapted  to  the 
teaching  oi   correspondence. 

Packard's  Progressive  Business  Practice. 

four   numbers,   each  ...        $0.50 

What  tlie  student  will  be  expected  to  do  when 
he  becomes  an  accountant  in  a  business  office,  lie  is 
required  to  do  here,  and  with  none  of  the  cumber- 
some manipulation  involved  in  other  schemes  of 
practice.  This  plan  is  simply  ideal  and  is  so  pro- 
nounced by  all  teachers  who  have  used  it. 

The    New    Packard    Commercial    Arith- 
metic      -------        $1.50 

Recognized  as  the  standard  work  on  the  subject. 

The    Packard     Commercial    Arithmetic, 

School   Edition '      $1.00 


Packard's  Short  Course  in  Bookkeeping     $1.00 
Packard's    Advanced    Course    in    Book- 

an.l  practica 


keeping  -         -        - 

r.oth  remarkable  for  their  clear 


$1.25 


Packard's   Bank   Bookkeeping      -        -        $1.25 

.■\  reliable  exposition   of   banking  as   carried  on 
at  the  present  day. 

Lessons   in   Munson   Phonography      -        $1.00 

W  ith  an  abundance  uf   supplementary  shorthand 


LIBERAL    DISCOVNT    TO    SCHOOLS 

Any  of  the  above  books  will  be  sent  to  teachers,  for 
xamination,  upon  very  reasonable  terms. 

Correspondence  in'vited. 


S.   S.   PACKARD,   Publisher 


lOl     East     23d     Street 


J^  e  tif     V  o  r  K. 
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BETTER     DAYS     FOR     PENMANSHIP     IN    OUR     PLBLIC 
SCHOOLS 

lllE  Board  of  Education  of  New  York  City,  in 
order  to  supply  the  demand  on  the  part  of  pub- 
lic school  teachers  for  training  in  penmanship, 
has  organized  evening  classes,  where  instruc- 
tion may  be  had  two  evenings  a  week  in  the 
geninin-  old-fashioned  muscular  or  free-arm  movement  writ- 
ing. It  is  impossible  to  state  how  many  teachers  are  enrolled, 
but  it  runs  up  into  the  hundreds.  The  corps  of  instructors 
is  composed  of  old  experienced  commercial  school  men,  and 
the  movement  taught  and  the  methods  employed  are  the 
simon-pure  article.  Those  giving  instruction  at  the  present 
time  are  Miss  Marie  L.  Bayer,  Messrs.  G.  W.  Harman,  A.  J. 
Scarborough,  Howard  Keeler.  \V.  .\.  Ross,  W.  Mcchan  and 
W.    R.    Havward. 


That  the  teaching  of  writing  in  the  majority  of  the  pub- 
lic schools  of  this  country  has  been  a  lamentable  failure  has 
been  well  known  for  years  among  practical  penmen.  Could 
the  authorities  in  charge  of  the  work  have  seen  the  results  in 
their  true  light,  what  is  now  taking  place  would  have  been 
done  years  ago.  Properly  taught,  no  branch  in  our  public 
school  course  is  more  certain  of  results  among  all  pupils. 
These  results  may  be  shown  in  a  tangible  form  as  in  no  other 
branch.  It  only  takes  a  few  seconds  to  ascertain  whether  or 
not  a  pupil  is  a  good  writer.  It  would  require  some  time  to 
measure  his  knowledge  of  the  principles  of  arithmetic  or 
of    facts   in   history   or   geography. 


This  is  a  prodigious  step  forward  in  public  school  ad- 
ministration. It  strikes  at  the  very  root  of  improper  and 
ineffectual  teaching.  If  the  children  in  our  public  schools 
are  to  be  properly  trained,  reliance  must  be  placed  almost  en- 
tirely upon  the  efficiency  of  the  class  room  teacher.  This 
will  by  no  means  do  away  with  the  work  of  the  supervisor — - 
no  more  than  an  efficient  teaching  force  would  displace  the 
superintendent.  The  supervisor  will  still  liave  his  work  to 
do.  It  will  be  for  him  to  systematize  and  to  plan  the  work, 
and,  where  teachers  are  unprepared,  by  means  of  conference 
and  organizing  for  normal  instruction,  he  can  very  readily 
bring  all  up  to  a  high  standard  of  teaching  efficiency. 


In  the  puljlic  school  work  especially  no  attention  what- 
ever has  heretofore  been  paid  to  methods  of  execution.  Few, 
if  any,  exercises  have  been  given  in  order  to  facilitate 
freedom  and  scope  of  movement.  The  pupil  has  been  left 
to  his  own  discretion  in  regard  to  speed.  The  only  element 
attracting  the  teacher's  attention  has  been  that  of  legibility. 
Even  the  letter  forms  used  in  many  cases  have  been  poorly 
adapted  to  business,  and  in  later  school  life  or  in  early  busi- 
ness life  these  forms  have  gone  to  pieces  and  lost  their 
identity  when  speed  has  been  required. 


There  is  a  great  missionary  field  open  to  every  practical 
penman  in  America  to-day.  We  urge  each  one  who  reads 
this  to  do  what  he  can  in  his  own  community  to  aid  the  pub- 
lic school  teachers  in  acquiring  skill  as  penmen  and  efficiency 
as  instructors.  The  plan  adopted  by  the  New  York  Board 
of  Education  is  perfectly  feasible  in  every  other  city. 
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Published  by 

The   National   penmanship   Press 

Horace  G.  Healey.  Editor 
2  29  'Broadway,    new    York 


TWO  EDITIONS. 

Thh  Jocbnal  Is  published  monthly  In  two  editions. 

The  Penman's  Abt  Jocenal,  32  pages,  subscription  price  75 
cents  a  year,  8  cents  a  number. 

Thb  Penman's  Aet  Jocenal,  News  Edition.  This  Ig  the 
regular  edition  with  a  special  supplement  devoted  to  News,  Mis- 
cellany, and  some  special  public-school  features.  Subscription  price 
tl-00  a  year,   10  cents  a  number. 

AJI  advertisements  appear  In  both  editions ;  also  all  Instruc- 
tion  features   Intended   for  the  student. 

CLUBBING    RATES. 


cents   a   year.      In   Clubs   of   more   than 
Five  subscriptions,   $5.00 ;   one 


Regular   Edition- 
three,  60  cents  each. 

News   Edition — $1.00   a   year, 
hundred  subscriptions,   $100.00. 

After  having  sent  in  enough  subscriptions  to  entitle  the  club 
•ender  to  the  minimum  rate,  as  speclfled  atxive,  additional  subscrip- 
tions in  any  number  will  be  accepted  at  the  same  rate  throughout 
the  school  year. 

On  foreign  subscriptions.  Including  Canadian,  and  on  subscrip- 
tions In  Boroughs  of  Manhattan  and  Bronx,  New  York,  25  cents 
a  year  extra,  to  pay  for  additional  cost  of  delivery. 

ADVERTISING    RATES. 

$3.00  an  Inch.  Special  rate  on  "Want"  ads.  as  explained  on 
those  pages.     No  general  ad.  taken  for  less  than  $2.00. 

CHANGE  OF  ADDRESS. 

Subscribers  wishing  to  have  their  magazine  sent  to  a  new 
address  should  notify  us  promptly,  giving  the  old  address  and 
specifying  the  edition,  whether  News  or  Regular.  Notices  mtist  be 
received  one  full  month  In  advance,  that  all  copies  may  be  received. 

The  one  thing  of  which  The  Journal  Is  proudest  is  that  nine-tenths 
of  the  school  proprietors  and  teachers  that  take  the  trouble  to  put  it 
In  the  hands  of  their  stuaents  at  the  clubbing  rate  think  enough  of  the 
paper  to  send  in  their  own  subscription  year  after  year  for  the  News 
Edition  at  one  dollar. 


THE   PENMANSHIP  CERTIFICATE 

LL  candidates  for  the  certificate  issued  by  this 
magazine  for  proficiency  in  penmanship  should 
send  in  specimens  of  their  final  work  immedi- 
ately. All  who  have  bien  following  Mr.  Lis- 
ter's lessons  and  who  have  done  the  work  to 
taction  of  their  instructors  are  entitled  to  a  cer- 
titicate   signed  by  Air.   Lister. 

The  certificate  issued  by  the  Penman's  Art  Journal  is 
printed  on  beautiful  azure-tinted  paper  and  is  awarded  to 
the  candidate  for  having  attained  a  satisfactory  degree  of 
skill  in  business  writing  after  having  followed  a  course  of 
lessons  given  in  our  magazine  while  a  student  in  the  school 
he  has  been  attending.  Certificates  are  awarded  only  to  those 
who  are  subscribers. 

The  small  fee  of  50  cents  is  charged  to  pay  for  engross- 
ing the  name  of  the  student  and  the  name  of  the  school. 


TRAINING  FOR  EfNCIENCY 

Emerson  says,  "Xo,  I  am  not  particularly  interested  in 
your  course  of  study;  what  I  want  to  know  is  vjho  is  your 
teacher?"  The  teacher  is  the  school.  You  do  not  need  to 
worry  about  the  course  or  anything  else,  if  the  teacher  is 
right.  His  efliciency  makes  everything  else  easier — getting 
new  pupils,  holding  present  pupils  and  placing  the  graduates. 
He  is  like  an  electro-magnet,  he  not  only  draivs  but  he  holds. 
Students  are  not  anxious  to  get  out  of  school  when  they 
have  a  good  teacher — one  who  is  developing  them  and  training 
them  every  day.     They  realize  that  every  hour  in  his  presence 


L.  C.  Spencer. 
The    man   behind   the    Chartier-Spencer    Publishing     Company, 
New    Orleans,   La.     Ninth  of  a  series  of  "Men  Behind  Great  Busi- 
ness   Enterprises    Closely   Associated   with    Commercial    School    In- 
terests." 


increases  their  efficiency.  Increased  efficiency  means  a  larger 
salary  and  more  rapid  promotion  after  they  leave  school.  This 
teacher  impresses  his  pupils  with  the  two-moves-ahead  idea. 
They  see  beyond  their  first  position.  Their  first  position  is 
simply  a  lever  to  pry  up  a  bigger  and  better  one. 


A  responsible  house  is  not  going  to  replace  a  manager,  a 
superintendent  or  a  foreman  with  a  recent  graduate.  He  is 
going  to  make  a  selection  from  some  present  employes,  and 
the  one  who  is  going  to  get  the  prize  is  the  one  who  has 
done  his  present  work-  so  well  that  he  has  bulged  out — has 
in  some  way  shown  his  fitness  for  greater  responsibilities. 
Many  houses  before  thinking  of  employing  a  new  assistant 
take  into  consideration  the  fact  whether  or  not  he  can  be 
rapidly  promoted  and  whether  he  has  the  making  of  an 
executive. 

You  may  be  sure  that  if  one  is  promoted  from  the  ranks 
of  stenography  or  accounting  to  an  executive  position  it  is 
because  he  knows  something  besides  shorthand  and  book- 
keeping. Let  us  not  forget  that  it  is  because  of  our  extra 
accomplishments  that  we  are  successful  in  impressing  our 
superior  officers.  The  very  fact  that  one  is  an  expert  stenog- 
rapher or  bookkeeper  and  knows  and  can  do  nothing  else  is 
very  likely  to  keep  one  in  that  position  for  life. 


However,  the  best  stenographers  and  the  best  bookkeepers 
are  also  good  for  many  other  things,  and  when  the  slightest 
opportunity  presents  itself  they  attempt  these  other  things. 
Therefore,  it  behooves  the  office  assistant,  no  matter  how 
humble  his  position  may  be,  to  grasp  eagerly  every  chance 
that  will  give  him  an  opportunity  to  show  he  can  do  more 
than  what  is  now  assigned  to  him — duties  of  an  executive 
nature  especially — those  duties  which  require  correct  judgment 
and  prompt   decision,  and,  above  all,  a  loyalty  to  the  house. 


A    PATRIOTIC   SUBSCRIPTION 

"1  enclose  a  postal  money  order  for  $5.00  In  payment 
of  my  subscription  to  the  Penman's  Art  Journal  for  five 
years.     Please  acknowledge  receipt  of  same  and  oblige. 

"I  am  pleased  with  The  Journal,  which  seems  to  grow 
constantly  better.  If  there  is  room  in  Its  columns  for  an 
occasional  contribution  from  the  far-away  Pacific  North- 
west, I  may  prepare  an  article  from  time  to  time  for  pub- 
lication. A.    P.    Armstrong.    Portland.   Ore. 

"March    3.    1908." 


i 


This  month  we  have  asked  Mrs.  Noble  to  contribute  to  the 
Young  Man's  Page.  Mrs.  Noble  is  a  practical  business  woman 
and  we  thought  that  a  few  words  from  her  might  be  a  welcome 
innovation.  It  was  the  pian  of  the  editor  of  this  page  to  con- 
tribute some  paragraphs  to  the  Young  Woman's  Page,  but,  nor 
feeling  equal  to  the  emergency,  the  same  has  been  deferred 
until   a    later   issue. 


Bv  .Mks.  Nina  P.  II.  Noble. 
a  question  in  my  mind  whether  it  is  a  liter- 
ary duty  by  request  to  give  you  a  portion  of  the 
-I  rmon  your  grandmother  considered  necessary 
H  hen  she  allotted  the  gingerbread  much  desired 
Hi  in  knickerbocker  age,  or  whether  we  shall  talk 
together  of  the  magic  success,  of  which  much  is  written,  to 
which  no  specific  clue  can  be  obtained,  and  which  we  all  want 
as  much  as  the  fabled  fox  wished  for  the  grapes  that  proved 
so  sour.  Success  sometimes  sours  people,  if  not  sour  itself,  I 
fear.  We  like  to  be  dubbed  Sir  Knights  of  the  success  court, 
but  the  sword  that  knights  us  sometimes  pricks. 


I  suppose  there  is  no  characteristic  in  men  that  women 
so  much  admire  as  strength  of  mind.  A  weakling,  a  so- 
called  effeminate,  appeals  to  the  woman  of  character  and  true 
worth  as  little  less  than  the  buffoon  in  the  stage  of  life.  He 
does  not  receive  even  her  pity — hardly  the  justice  his  men  ac- 
quaintances would  render. 

Strength  of  mind  gives  him  such  qualifications  which 
must  eventually,  sometimes  late  in  life,  it  is  true,  grant  that 
success  he  strives  for — that  fellow-recognition  of  his  ability 
and  merits  that  is  every  honest  man's  due.  Those  qualifica- 
tions are,  then,  honesty,  high-mindedness,  willingness  to  work 
and  thereby  encounter  and  overcome  obstacles,  courage  and 
cheerfulness. 


You  have  read  books  and  remember  how  much  homage 
you  paid  to  a  Peter  Stirling,  a  Daniel  Deronda,  a  Tressilian, 
and  how  you  despised  the  villain,  the  dark  shadows  of  fiction 
and  actuality.  Honesty  consists  not  in  telling  the  truth  simply 
and  dealing  right-handedlj',  but  in  saying  "no"  when  the  nega- 
tive stands  for  the  right,  and  a  "yes"  when  such  a  reply  brings 
integrity.  Herein  lies  the  battle,  and  that  battle  begins  in 
early  school.    It  never  ends. 

The  lad  or  the  man  who  thinks  high,  so  that  his  speech 
is  free  from  both  boastful  and  undignified  words  and  man- 
nerisms, will  never  be  termed  a  prig,  a  smirk,  a  coward,  a  con- 
ceited railer  or  any  other  unfortunate  epitome. 


The  laggard  is  another  personage  distinguished  by  the 
sarcasm  of  man  and  woman  alike.  By  the  adverse  turning  of 
fate  there  are  instances  where  the  brightest  man  is  the  laziest. ' 
.\  hard  worker  is  not  necessarily  niggardly  of  pleasures  or 
miserly  of  remuneration,  but  a  constant  applicant  to  education, 
a  grasper  of  opportunities  and  a  conquerer  of  intrusions,  en- 
cumbrances and  obtrusions. 

A  man  prizes  that  which  he  labors  most  for,  and  woman 
cares  less  for  it,  -wherein  exists  a  wonderment  and  unan- 
swered question. 


I  believe  tliat  it  takes  fully  as  much  courage  to  face  the 
miraculous  and  numberless  temptations  of  city  and  country 
maelstrom  as  for  a  sailor  to  brave  a  tempest.  Environment 
means  much  to  the  young  man;  his  home  influence  may  pro- 
tect him  and  guide  him  till  eighteen  or  twenty,  and  he  is  not 
so  apt  to  yield  thereafter,  but,  even  then,  it  is  a  difficult  mat- 
ter for  him  seemingly  to  sacrifice  the  renowned  "pleasures  of 
life."  No  woman,  who  is  more  or  less  guarded  by  society,  if 
not  by  home,  can  imagine  what  it  means  for  men  to  pass  by 
saloon,  cigarette  and  hundreds  of  other  open-hand  invitations. 
I  have  the  greatest  honor  for  the  honored  and  honorable  man. 
li  you  have  not  read  "Helpful  Hints  for  Business  Helpers" 
in  Elbert  Hubbard's  February  Philistine,  do  so,  for  it  con- 
veys what  a  by-no-means  nonentity  considers  essentials  in 
business  life. 


Cheerfulness,  our  last-named  requisite,  has  done  as  much 
as  any  one  trait  to  advance  a  man.  The  man  with  the  droop- 
ing mouth,  addicted  to  melancholia,  has  no  place.  People  do 
not  like  to  hear  woeful  tales,  unless  we  except  gossips,  and 
they  make  an  Encyclopaedia  Britannica  out  of  a  half-imag- 
ined short  story.  I  fear  the  adage  about  the  weeper  who 
weeps  alone  is  too  true.  The  man  with  a  smile  is  a  foregone 
conclusion  for  the  next  rise.  I  know  one  man  whose  habitual 
countenance  advertised  "lost — all  my  friends."  He  ultimately 
did ;  his  house  burned,  and  his  business  failed.  I  know  of  an- 
other man  who  has  encouragement  for  everybody,  and  is  ever 
kindly  and  cheerily  helpful.  He  was  a  poor  boy  once;  he  is 
known  widely  in  all  continenljS  to-day. 


That  story  about  the  frogs  you  have  all  heard  has  so 
happy  a  moral  that  I  am  tempted  to  repeat  it.  Two  frogs  fell 
into  a  dairj-maid's  milk  pan.  One  hopped  around  a  few  times, 
decided  life  was  too  sad  and  irksome  a  proposition,  so  died. 
The  other  kept  on  cheerfully  jumping,  so  that  when  the  dairy- 
maid returned  for  the  milk  and  cream  she  found  a  pat  of 
butter  with  a  frog  on  top. 


Flourishing    by    M.    B.    Moore,    Morgan,    Ky. 


You  have  now  completed  half  the  course.  I  hope  you  are 
getting  as  much  good  out  of  this  course  as  I  did  out  of 
courses  I  followed  in  the  Journal  a  few  years  ago.  You  may 
not  be  making  as  much  improvement  as  you  would  like,  but 
perhaps  you  are  not  practicing  exactly  as  you  should.  There 
is  a  great  deal  in  knowing  how  to  practice  and  then  doing 
the  very  best  vou  know.     Even  then  you  may  not  be  satisfied 


with  the  improvement  you  are  making.  But  perhaps  it  will 
console  you  to  know  that  I  have  never  known  any  one  who 
felt  that  they  were  improving  as  much  as  they  should  for  the 
amount  of  time  they  were  spending  in  practice.  If  you  want 
to  see  just  how  much  you  have  improved,  however,  since  you 
began  this  course  prepare  a  few  pages  of 


COPY  40  —Compare  your  best  work  on  tliis  copy  with  the  page  of  work  you  made  at  the  beginning  of  tliis  course. 
If  you  have  followed  the  course  carefully  you  are  bound  to  see  a  marked  change.  Send  specimen  to  the  editor.  I  am 
sure  he  would  be  glad  to  see  what  you  have  accomplished. 


A  A  J^  A  ^ 


A 


i'-U^L^ 


COPY  41— Practice  this  movement  exercise  for  fifteen  minutes.     Study  form   of  D.     The  small  loop  at  the  base 
line  will  give  you  trouble.     Give  it  most  attention,  but  don't  forget  to  finish  the  letter  properly. 


COPY  42— Begin  the  L  with  a  dot.     The  down  stroke  is  the  same 'as  that  in  the  D,  except  it  is  longer  and  curves 
more  at  the  top.     Don't  make  the  loop  on  the  base  line  too  large. 


COPY  43— Tliis  is  a  valuable  movement  exercise  for  developing  the  principal  stroke  in  the  T  and  F.  In  making 
the  cap  for  the  T.  begin  with  the  same  small  loop  that  you  used  in  making  the  O,  U.  etc.  In  linisliing  the  letter,  make  the 
turn  at  the  left  sharp. 


■u)  ZyCiCClyoui/uLC) 


COPY  44 — The  instructions  for  the  T  will  apply  to  the  F.     Write  easily.     Never  work  in  a  poor  position  or  with 
a  cramped  movement. 


COPY  45 — Curve  the  beginning  stroke  for  the  5  considerably.     Note  how  the  letter  is  finished.    The  down  stroke 
is  a  double  curve. 


^    ^   ^    -J^ 


.  COPY  46 — The  beginning  stroke  for  the  G  is  the  same  as  in  5.     Write  the  long  words  without  lifting  the  pen. 
COPY  47 — Curve  the  up  stroke  in  the  /  a  great  deal.     The  down  stroke  is  almost  straight.    Finish  it  like  the  T. 


^ 


7     n 


COPY  48 — The  beginning  stroke  for  the  /  is  the  same  as  for  the  /.     Keep  the  long  down  stroke  straight.     The 
part  below  the  line  is  not  quite  as  large  as  the  part  above.     Note  the  proportion. 

^'p         p  p         P        p         P         p  p         p  p         P  p 

COPY  49 — Make  a  straight  down  stroke  for  the  P,  and   in   finishing   the   letter   try   to   retrace   this   down   stroke. 
The  pen  is   sometimes  lifted,  but   for  rapid  business  writing,  I  think  it  better  to  retrace. 


COPY  50 — The  first  part  of  the  R  is  like  the  P.    The  last  part  is  finished  like  the  A.".     WVite  the  words  rather  rap- 
idly, or  at  least  fast  enough  so  that  the  lines  will  show  an  easy  movement. 


COPY  51 — With  this  copy  we  finish  the  capital  letters.  You  might,  after  practising  the  B  carefully,  try  to  write 
a  complete  set  of  capitals  from  memory.  Of  course,  you  should  use  the  styles  of  capital  you  have  practised  in  this  course. 
I  trust  many  of  you  are  planning  on  The  JouR>fAL  certificate.  I  mention  it  just  to  remind  you  that  I  am  anxious  to 
sign  any  number  of  them  for  those  who  acquire  a  good  handwriting  by  following  this  course. 


mam  ^WmmWajm 
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PLATE  54 — The  capital  /  finishes  just  as  did  the  capital  G.  The  beginning  part  is  like  a  small  /  made  back- 
ward. Be  sure  to  have  it  on  the  right  slant.  Write  an  entire  page  of  each  word,  and  engross  upon  your  penmanship 
banner  the  motto,  "/  must  gain."    It  is  this  feeling  of  ''must"  that  spells  success  in  business  writing  as  in  other  things. 
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PLATE  55 — To  develop  the  capital  /  spend  a  great  deal  of  time  on  the  reversed  oval,  as  shown  in  line  i.  Line  3 
shows  how  to  join  the  letter.  Get  a  good  strong  swing.  The  signature  and  the  sentence  afford  profitable  practice  for 
the  advanced  student. 


^i.A  7-£.     /.  V/, 
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PLATE  56— Xotice  that  tlie  second  part  of  the  V  is  ahnost  as  high  as  the  first.  Be  careful  not  to  let  the  letter 
become  too  wide.  The  last  line  contains  an  important  truth  to  those  who  would  succeed  in  writing,  tt  is  necessary  that 
mind   and   muscle   should  go  together.     If  either   one   is   lacking,  failure  will  result. 


T 


PLATE  57— The  first  part  of  the   Y  is  identical  with  the  capital   V.     Strive  for  straight  strokes.     This  is  the   time 
that  the  student  should  endeavor  to  secure  a  good  quality  of  line. 


TM/^'m-  Tm^mr  Wm2^2^  "7^2^1^1/1^^  immm^ 
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PLATE58— The  first  line  shows  how  the  F  can  be  easily    developed.      The    capital    V    and    the    small    v    are    very 
similar.     Be  sure  to  let  the  second  part  of  the  letter  go   up  nearly  as  high  as  the  first. 


rsj  o  X  I  c 


H 


DATE       ON       YOUR      VS/RA  R  R  EI  R 


A  NUMBER  OF  JOURNAL  SUBSCRIPTIONS  EXPIRE  WITH  THIS  ISSUE.  If  yours  is  ODe  of  tbem  the  date  on  the  wrap- 
per will  fully  Inform  you.  Have  vou  not  found  THE  JOURNAL  genuinely  helpful  In  yuur  work?  If  no.  would  It  not  be  wise 
to  send  us  at  ince  73  cents  for  renewal  or  $1.00  for  subscription  to  the  News  Edition,  and  we  will  enroll  you  on  our  Pr.fes- 
si.nal  List,  which  contains  the  names  of  a  sreat  majority  of  leadine  business  educators?  CHANGE  OF  ADDRESS— Sub- 
scribers wishing  lo  have  their  magazines  sent  tu  a  new  address  should  notify  us  promptly,  giving  the  old  address  and  specify- 
ing the  editien,  whether  News  or  Regular.  Notices  must  be  received  one  full  month  in  advance,  that  all  copies  may  b«  re- 
ceived.     Do   not    bother   the   clubber   or  teacher  who  sent   In  your  subscription,  hut  write  to  this  ofTice  direct. 


(^-^ 


PLATE    4. 

PLATE  4  is  the  beginning  of  the  stem  letters,  and  as  before  stated,  practice  carefully  the  drill  at  the  top  of  the 
plate.  After  you  have  mastered  these  exercises,  then  take  the  letters  singly  in  the  manner  previously  directed,  and  prac- 
tice them  thoroughly. 


PEINMAINSmP    SUPPLIES 

French  India  Ink — 1  large  bottle  by 

mail.  oOc:   1 

The  Jot'u.NAL  will  send  the  foUowing  supplies  by 

dozen  by  express,  $5.00. 

mail   for  the  prices  named  (stamps  taken): 

Gillotfs  Doable  Elastic  E.  F.  A'o.  GO.' 

Pen.i — A  me- 

Soennecken  Broad  Pointed  Pen    for   Text   Letter- 

dium fine  pen.  1  gross.  75c.;  %  gross,  25c. 

;  1  dozen,  10c. 

ing,  set  of  11,  25c. 

Gillotfs  Principality  No.  1  Pen — A 

very  fine  pen. 

Double  Holder  for  Soennecken   Pens — Holds   two 

1  gross,  $1.00;    14  gross,  2oc.;   1  dozen. 

10c. 

pens  at  one  time.  10c. 

Oblique    Penholder.'! — One.  10c. 
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BUSINESS    ENGLISH 

SHFRWIN     CODY=  = 
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HOW  TO  WRITE  A  BUSINESS  LETTER 

ffajsKafcis^^l K ST  of  all,  the  stationery  must  be  right.  Many 
"f^  T7  nil  .'""■'"8"  People  in  answering  advertisements  or  ap- 
ES'i)  M  l'l>iiig  for  a  position  will  use  an\'  scraps  of  paper 

at  may  come  handy,  or  cheap  ruled  paper. 
A  good  quality  of  unruled  paper,  with  envel- 
ope to  match,  is  worth  the  small  cost  and  effort  required  to 
procure,  no  matter  what  one's  position  may  be.  Business 
liuuses  usually  have  good  letter  heads,  but  students  neglect  tliis 
matter  very  much  to  their  own  detriment  in  many  cases. 

In  a  business  letter,  use  the  typewriter  whenever  it  is 
possible.  Private  individuals  as  well  as  business  houses  ought 
to  own  typewriters  (they  can  be  bought  very  cheaply  in  these 
days),  and  any  person  wlio  goes  into  business,  even  if  a 
bookkeeper,  ought  to  be  able  to  operate  a  typewriter.  Many 
lieads  of  business  houses  can  do  this,  and  every  subordinate, 
nj  matter  what  his  position,  ought  to  have  an  accomplishment 
which  is  so  useful  and  so  easily  acquired.  Typewriting  should 
be  taught  to  all  counting  room  students  in  business  colleges. 

I  will  not  refer  to  the  proper  arrangement  of  a  letter,  such 
as  the  dating  and  punctuation,  the  opening  forms,  etc.  Let  me 
say  merely  that  while  a  comma  and  a  dash,  a  colon  and  a 
dash,  or  a  colon  may  be  used  correctly  after  the  saluta- 
tion, the  simple  colon  is  much  the  most  high-bred  and  dis- 
tinguished. Careful  people  use  the  colon  only,  omitting  the 
dash — and  whv  should  vou  not  be  among  the  distinguished? 


But  if  you  can  really  learn  to  talk  in  a  letter,  an  interest- 
ing question  arises:  In  talking  you  frequently  use  colloquial- 
isms, not  to  say  slang.  Are  colloquialisms,  or  slang,  allowable 
in  a  letter? 

My  reply  to  that  question  is  that  colloquialisms  are  allow- 
able in  a  business  letter  if  you  would  feel  free  to  use  them  in 
talking  to  a  stranger  in  dignified  conversation.  To  our  inti- 
mates we  often  use  terms  which  would  shock  the  ears  of  the 
head  of  the  house  if  we  were  to  come  face  to  face  with  him. 


Stiffness — a  sort  of  legal  stiffness,  a  documentary  char- 
acter— was  long  thought  to  be  necessary  to  business  letters,  but 
that  idea  is  now  dead.  When  one  has  been  taught  this  stiff- 
ness, as  is  the  case  with  most  business  college  graduates,  it  is 
hard  to  write  a  letter  without  it,  but  nothing  should  be  of 
more  value  than  effort  to  get  rid  of  this  tendency  toward 
stiffness. 

Xever  begin  a  letter  with  a  set  phrase,  such  as  "Answer- 
ing your  favor  of  the  l6th  inst.,"  or  the  like.  Plunge  at  once 
intM  tlie  thing  you  have  to  say  and  acknowledge  receipt  of 
letter  incidentally.  For  example,  "We  regret  to  say  we  have 
not  in  stock  just  now  the  articles  mentioned  in  your  favor  of 
the  l6th  inst.  We  shall  have  fresh  stock  in  a  few  days,"  etc. 
Or,  "We  thank  you  cordially  for  the  order  contained  in  your 
letter  of  the  i6th  inst.,  which  we  hope  to  be  alile  to  ship  the 
first  of  next  week."  In  many  cases  it  is  not  at  all  necessary 
to  acknowledge  the  date.  When  a  simple  question  is  asked, 
proceed  to  answer  it.  A  good  way  would  be  to  have  printed 
on   the  letterhead  at   the  upper  left   hand   side.   "In   reply   to 

your  letter  of ."     Then  each  time  you  could  fill  in  the 

date  and  there  would  be  no  occasion  for  making  your  letter 
stiff  and  awkward  by  introducing  the  date  at  all  into  the  body. 


The  ideal  style  in  letter  writing  is  conversational.  That 
means  that  it  should  be  easy  and  natural,  and  should  contain 
no  words  that  would  not  be  used  in  conversation.  In  a  letter 
you  are  inclined  to  say,  "We  enclose  herewith  our  check,  Xo. 
so  and  so."  In  conversation  you  would  say,  "Here  is  our 
check  to  cover  your  invoice  of  October  14."  It  is  sufficient  to 
say  "We  eni:Iose  check,"  but  many  people  seem  to  think  the 
letter  would  be  sadly  lacking  in  something  if  "herewith"  were 
left  out. 


To  speak  of  "letters  that  pull"  in  a  business  letter  or 
rdvertisement  is  entirely  allowable,  though  the  word  "pull"  is 
not  yet  recognized  in  this  sense  in  the  dictionary.  It  means 
something,  however,  in  the  business  world,  which  is  not  repre- 
sented precisely  by  any  other  word,  and  we  may  suppose  that 
in  tiiue  it  will  become  as  well  recognized  as  "boom,"  for 
example,  which  a  few  years  ago  was  looked  on  as  American 
slang. 

Much  depends  on  tlie  character  of  tlie  house  sending  out 
the  letter,  and  of  the  person  to  whom  the  letter  is  addressed. 
When  one  manufacturer  recommends  a  good  advertising  man 
to  another  house,  the  writer  of  the  letter  may  say,  "he  gets 
right  down  to  brass  tacks,"  but  a  letter  from  a  bank  could  not 
use  such  words,  since  bank  letters  are  by  custom  considered 
to  be  on  an  unusual  plane  of  dignit\'. 

In  general,  however,  a  free  use  of  colloquial  terms  such 
as  a  good  salesman  would  use  in  talking  to  his  customer,  are 
not  only  allowable,  but  desirable  in  business  letters,  in  order 
to  get  away  from  the  stereotyped  and  formal,  into  the  easy, 
simple  and  natural. 


.\nother  very  important  thing  in  letter  writing  is  to  know 
when  to  write  a  long  letter,  and  when  to  write  a  short  one. 
Many  people  have  a  bad  habit  of  making  all  their  letters 
about  the  same  length,  and  to  write  now  a  very  short  letter, 
and  then  a  very  long  one  would  be  almost  impossible  for  them. 

The  art  of  making  your  letters  of  the  length  the  subject 
requires,  and  no  longer  or  shorter,  is  a  hard  one  to  learn.  It 
will  repay  the  effort,  however.  ' 

.\  letter  ordering  goods,  or  making  inquiries  concernmg 
buying  in  any  phase,  usually  should  be  as  short  as  possible. 
There  are  plenty  of  chances  to  buy,  and  a  brevity  almost  to 
curtness  best  indicates  the  buyer  who  can  choose  for  himself. 
Lengthiness  in  a  buying  letter  is  usually  a  sign  of  weakness. 

A  letter  to  sell,  or  to  keep  a  customer  in  line,  or  answer 
the  complaint  of  a  customer,  can,  on  the  other  hand,  hardly 
be  too  polite  even  to  diffuseness.  The  only  limit  is  what  the 
recipient  of  the  letter  will  read.  If  he  is  sufficiently  interested 
to  read  much,  give  him  much;  if  he  is  not  interested  at  all, 
much  in  the  smallest  possible  compass  is  the  ideal. 


"Education  is  a  good  deal  like  eating— a  fellow  cannot 
always  tell  which  particular  thing  did  him  good,  but  lie  can 
usuaily  tell  which  one  did  him  harm.  After  a  square  meal 
of  roast  beef  and  vegetables,  and  mince  pie  and  watermelon, 
you  can't  say  just  which  ingredient  is  going  into  muscle,  but 
you  don't  have  to  be  very  bright  to  figure  out  which  started 
the  demand  for  painkiller  in  your  insides,  or  to  guess,  next 
morning,  which  one  made  you  believe  in  a  personal  devil 
the   night   before." 
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PEN  DRAWING  AND  ILLUSTRATING 

VALENTINE  SANDBERG 
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In  this  lesson  you  will  note  that  I  have  given  a  cottage 
on  a  hill.     Study  the  drawing  carefully. 

First  draw  the  horizon  line  near  the  top  of  the  hill.  You 
will  notice  various  perspective   lines   running   from   the   line. 


Woonsocket  (.R.  I.)  Commercial  School — A.  J.  Park,  in- 
structor. 

St.  Marj-'s  College,  Monroe,  Mich. — Sister  !Mary  Ger- 
niaine,  instructor. 

Xewark  (X.  J.)  Business  College — .\.  F.  Wallace,  in- 
structor. 

Trainer's  Private  Business  School,  Perth  Amboy,  X.  J. — 
O.  J.  Morgenson,  instructor. 

Altoona  (Pa.)  High  School — L.  D.  Talbot,  instructor. 

W.  E.  Ball,  Brooklyn,  X.  Y. 

Catherine  J.  Fleming,  Jersey  City.  X.  J. 

Charles  Hough,  Allentown,  Pa. 


JOURNAL  ADVERTISiNG   PAYS 

"We  are  getting  good  results  from  your  paper." 

W.    S.    ASHDV, 
Continental  Teachers'  .Agency,  Bowling  Green,  Ky. 
January  31,  igoS. 
"1  am  well  plcasL'd  wi;!i  the  rcsr.hs  from  my  ad.  in  The 

JOURNL.  F.    W.    M.^RTIN, 

Fcbn-ary  18,   i<;o8.  >!artin  Sc't-.)!.   B.iston,  Mass. 


Determine   the   length,   breadth   and   height    of   the    house   by 
comparing  one  with  the  other. 

Keep  in  mind  constantly  the  horizon  and  vanishing  points. 
Pencil  in  the  house  first  and  then  draw  with  ink.  erasing  your 
pencil  lines. 


STUDENTS'  SPECIMENS 

The  Journal  desires  to  acknowledge  receipt  of  the  high 
grade  specimens  of  pupils'  work  which  have  reached  our  office 
during  the  month.  The  specimens  come  frorn  the  following 
and  show  that  the  teachers  are  getting  splendid  results  in 
business  writing : 

Eastman  College,  Poughkeepsie.  X.  Y.— S.  E.  Leslie,  in- 
structor. 

Xorthwestern  Business  College.  Chicago.  111.— .A.  W.  Les- 
ley, instructor. 

Technical  High  School,  Toronto,  Out.— J.  J.  Bailey,  in- 
structor. 

Houston  (Mo.)  Business  College— A.  Willoughby,  in- 
structor. 

S.  D.  Mennonite  College,  Freeman.  S.  D.— J.  J.  Englirecht, 
instructor. 

Public  Schools,  Evansville.  Ind.— J.  H.  Baehtenkircher, 
supervisor. 

Pittsburg  (Pa.)  Academy — E.  T.  Overend.  instructor. 

Spencer's  Business  College,  Yonkers,  X.  Y. — Charles  B. 
Hall,  instructor. 

Pottsville   (Pa.)   Commercial  School — T.  C.  Knowles,  in-    . 
structor. 

Rutland  (Vt.)  Business  College- L.  J.  Egelston,  in- 
structor. 

Drake  College,  Passaic,  X.  J. — L.  M.  Arbaugli,  instructor. 

Metropolitan  Business  College,  Chicago,  111. — J.  F.  Sarley, 
instructor. 

Luther  Academy,  Wahoo,  Xeb. — J.  M.  Ohslund,  instructor. 

Clark  Business  College,  Coatesville,  Pa. — Lee  .\.  Thomp- 
son, instructor. 

International    Business   College,    Ft.   Wayne,    Ind.— J.    X.       Orx.\me.\t.\l  SiGX.\TfREs,  by  M.   P.   RoiT.  Hefflf.y   School, 
Fulton,  instructor.  Brooklvx,  X.  Y. 


rIfE  NEWS  EDITION  OF  THE  JOURNAL  costs  $i  a  year.  IVe  hope  to  make  it 
-worth  at  least  that  much  to  every  teacher  arid  school  proprietor .  It  is  a  matter 
of  deepest  gratificatioti  to  us  that  hundreds  of  our  professional  brethren  -who 
f;iTe  their  students  benefit  of  the  loiv  clubbing  rates  for  the  regular  edition  think  ivell 
enough  of  The  Journal  to  enroll  their  oiun  names  on  the  Professional  List,  at  $i  a  year. 


RECENT  JOURNAL  VISITORS 

C.  E.  Doner,  public  schools,   Beverly,  Mass. 
William  D.   Bridge,   Cosmopolitan  School   of   Shorthand, 
\'ew  York. 

B.  F.  Smith,  Passaic,  N.  J. 

J.  W.  Beers,   New  York  City. 

M.  L.  Miner,  Miner's  Business  Academy,  Brooklyn,  N.  Y. 
N.  A.  Fulton,  Sherman  Business  School,  Mount  Vernon, 
-V.   Y. 

C.  A.  Faust_,  Auto  Pen  &  Ink  Mfg.  Co.,  Chicago,  111. 
Earl  Tharp,  Wood's  Seventh  Avenue  School,  New  York. 
Roy   Bennett,    Eastern    District   High    School,    Brooklyn. 

N.  y. 

J.  P..  Lanphear,   Manton.   Mich. 

Charles  F.  Zulauf,  Statcn  Island  Business  College,  New 
Brighton,  S.  I.,  N.  Y. 

M.   S.  Moyer,'  Bentley,  Laird  &  Moyer,   Hartford,   Conn. 

Edward  Toby.  Toby's  Business  College,  Waco,  Texas, 
and   New  York  City. 

C.  E.  Oliver,  Hoboken,  N.  J. 

Edward  Roche,   New  York  City. 

W.  H.  Gleazen  and  R.  R.  King,  Smitli  Premier  Type- 
writer Company,  Syracuse,   N.   Y. 

C.  G.  Prince,  supervisor  of  penmanship,  Bridgeport, 
Conn. 

W.  J.  Trainer,  Trainer's  Business  School,  Perth  Ambov, 
N.  J. 

A.  W.  Madison,  Thompson's  Business  School,  New  York. 

M.   P.  Ropp,   Heffley  School,  Brooklyn,   N.   Y. 

G..W.  Allison,   Hollis,   N.  Y. 

N.  J.  Aiken,  Miner's  Business  .Academy,  Brooklyn,  N.  Y. 

C.  H.  McGuire,  Drake  College,  Jersey  City,  N.  J. 

William  Anderson,  Brooklyn.  N.  Y. 

G.  H.  Van  Tuyl.  Packard  School,  New  York. 

C.  C.  Lister,  A.  N.   Palmer  Company,  New  York. 


MOVEMENTS  OF  THE  TEACHERS 

John  Kugler,  Jr.,  for  some  years  principal  of  the  Coleman 
National  Business  College,  Newark,  N.  J.,  is  now  president 
and  treasurer  of  the  Newark  (N.  J.)  Business  College,  which 
has  been  incorporated.  The  Newark  Business  College  is  the 
one  managed  for  many  vears  by  W.  W.  Winer,  who  died  last 
fall. 

C.  W.  Clark,  for  some  months  with  the  Warner  Business 
College,  Elmira.  N.  Y.,  accepted  a  position  in  the  Coleman 
National  Business  College,  Newark,  N.  J.   . 

J.  W.  Beers,  of  Pittsburg,  Pa.,  is  now  located  at  436  Man- 
hattan avenue.  New  York  City. 

D.  M.  Knauf,  of  Tacoma,  Wash.,  has  accepted  a  position 
in  Heald's  Business  College,  San  Francisco,  Cal. 

W.  L.  Sisk,  of  the  Bowling  Green  (Ky.)   Business  Uni- 


versity, is  the  new  teacher  in  the  Paragould  Business  College, 
Paragould,  Ark.       " 

Miss  Nellie  McGregor,  of  Kalamazoo,  Mich.,  has  charge 
of  the  commercial  work  in  the  Clarksville  Female  Academy, 
Clarksville,  Tenn. 

Miss  Edna  Taylor,  of  Dothan,  Ala.,  has  charge  of  the 
shorthand  department  in  the  Capital  City  Commercial  College, 
Charleston,  W.  Va. 

G.  L.  Polski,  of  Pittsburg,  Pa.,  is  connected  with  Stephens' 
Business  College,  Columbus,  Ga. 

R.  F.  Zeigler,  of  Orangeburg,  S.  C.  recently  engaged  with 
the  Ferguson  Business  College,  Columbus,  Ga. 

W.  A.  Roberts  has  sold  his  interest  in  the  Metropolitan 
Commercial  College  of  St.  Louis  to  his  former  partners. 
Messrs.  S.  N.  Falder  and  W.  R.  Jasper. 

Miss  Margaret  Van  Wyke,  of  Hopewell,  N.  Y.,  has  en- 
gaged with  the  Du  Bois  (Pa.)   College  of  Business. 

Charles  M.  Gray  goes  from  Lancaster,  Pa.,  to  the  Pough- 
keepsie  (N.  Y.)  High  School. 

M.  D.  Ailes.  of  Springfield,  Ohio,  has  become  connected 
with  the  Actual  Business  University.  Fremont,  Ohio. 

T.  J.  Williams,  of  the  Williams  Business  College,  Mil- 
waukee, Wis.,  has  sold  his  Oshkosh  school  to  two  of  his  teach- 
ers, who  have  been  conducting  it,  the  Messrs.  Good  and 
Tower. 

Mrs.  Marcella  Lang,  a  recent  graduate  of  the  4  C's,  Madi- 
son, Wis.,  has  charge  of  the  shorthand  department  of  the 
Joplin  (Mo.)  Business  College,  which  is  now  owned  entirely 
by  G.  W.  Weatherly,  who  recently  bought  out  the  interest  of 
his  partner.  Miss  Marie  J.  Toohey. 

J.  W.  Donnell,  for  some  months  with  the  Pennington 
(N.  J.)  Seminary,  is  with  the  Inter-State  School,  Cedar 
Rapids,  Iowa,  having  charge  of  the  commercial  department. 

E.  E.  McClain.  who  had  been  with  the  Inter-State  School, 
is  doing  special  work  in  penmanship  in  the  Zanerian  at  Co- 
lumbus. 

Dr.  W.  C.  Bagley,  teacher  in  the  State  Normal  School, 
Oswego,  N.  v.,  has  been  appointed  Professor  of  Education 
in  the  University  of  Illinois,  Urbana-Champaign,  III.  He  be- 
gins work  September  i,  1908. 


NEW  SCHOOLS  AND  CHANGES 

Herbert  M.  Heaney,  for  the  past  four  years  principal  of 
the  commercial  department  of  the  Ferris  Institute,  Big  Rapids, 
Mich.,  and  A.  M.  Wonnell.  penmanship  teacher  for  two  and 
one-half  years  in  this  same  school,  have  joined  forces  and 
have  purchased  the  Norwalk  (Ohio)  Business  College.  They 
will  take  possession  of  the  school  July  i,  but  do  not  assume 
active  management  until  about  the  middle  of  August.  H.  C. 
Short,  the  retiring  proprietor,  leaves  the  institution  in  a  pros- 
perous condition.  This  is  certainly  a  strong  team,  and  their 
success  is  assured. 
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M.  WORTHINGTON,  the  old-time  penman  of 
Chicago,  III.,  has  recently  been  very  ill.  How- 
ever, we  are  glad  to  report  that  he  has  now 
recovered  and  is  back  at  his  work  again.  He 
writes  in  a  recent  letter  that  business  is  good. 
T.  H.  Gatlin,  principal  of  the  Abilene  (Texas)  Business 
College,  reports  that  he  has  an  excellent  school.  M.  E.  Thomp- 
son has  charge  of  the  business  department,  S.  E.  Maish  of 
the  shorthand  department,  E.  B.  Clark  of  telegraphy  and  pen 
art,  A.  L.  Poole  of  the  business  department.  The  outside  rep- 
resentatives are  Mr.  Osborne  and  T.  H.  Vinson. 

The  Detroit  (Mich.)  Business  University  observed  Wash- 
ington's Birthday  on  Friday  afternoon,  February  2r,  in  the 
assembly  room  of  that  school.  Present  and  former  students 
and  their  friends  were  invited.  A  very  enjoyable  progrannnc 
was  arranged. 

Under  date  of  February  14,  O.  J.  Penrose,  of  the  Elgin 
(111.)  Academy,  writes  as  follows:  "We  have  the  largest 
commercial  department  in  the  history  of  the  academy." 

The  Springdale  St.  Commercial  School,  St.  Johns,  New- 
foundland, P.  G.  Butler,  principal,  is  in  a  very  prosperous 
condition,  more  than  three  hundred  and  fifty  pupils  being  in 
daily  attendance.  At  a  recent  meeting  of  the  students  ad- 
dresses were  delivered  by  several  persons  high  in  church  and 
State. 

"The  Grit,"  published  at  Williamsport,  Pa.,  under  date  of 
Febrtiary  9,  contains  a  half-tone  photograph  of  the  faculty  and 
pupils  of  the  Williamsport  Commercial  College.  From  the 
photograph  we  judge  that  the  attendance  has  been  very  large 
during  the  past  year.  This  is  one  of  Pennsylvania's  most  suc- 
cessful schools.  It  has  been  established  for  over  forty  years, 
and  numbers  its  ex-students  by  the  thousands. 

S.  H.  East,  chairman  of  the  Executive  Committee  of  the 
National  Commercial  Teachers'  Federation,  under  date  of 
March  7  writes  The  Journal  that  the  local  committee  is 
already  looking  ahead  to  the  coming  holiday  meeting.  A 
meeting  of  the  Executive  Committee  is  to  be  called  early  in 
the  summer  and  everything  is  going  to  be  done  to  make  the 
meeting  a  success.  At  present  arrangements  have  been  made 
for  headquarters  at  the  Hotel  English,  the  meetings  to  be 
held  in  the  Shortridge  High  School.  The  association  meets 
on  Monday,  Tuesday,  Wednesday  and  Thursday,  December 
28  to  ,31,   inclusive. 

J.  T.  Thompson,  of  the  Steubenvillc  (Oliio)  Business 
College,  in  a  recent  letter,  states  that  he  has  the  largest  and 
most  prosperous  school  in  the  history  of  the  institution.  Dur- 
ing the  holidays  extensive  alterations  were  made  and  the 
school  is  now  equipped  with  the  most  modern  and  up-to-date 
business  college  furniture.  The  public  was  quick  to  recog- 
nize the  improved  conditions  and  the  result  is  an  increased 
attendance. 

"The  Day,"  published  at  New  London,  Conn.,  under  date 
of  Saturday,  February  22,  publishes  in  full  the  paper  on  Eng- 
lish read  by  R.  A.  Brubeck,  proprietor  of  the  New  London 
Business  College,  before  the  Connecticut  Business  Educators' 
.Association,  held  at  Middletown,  Conn.  Mr.  Brubeck  handles 
the  subject  in  a  masterly  fashion.  He  traced  the  spelling  of 
English  words  back  from  1 130  up  to  the  present  date,  showing 
tlie  changes  that  have  taken  place  in  many  words.  His  paper 
sliowcd  extensive  research,  and  should  be  read  by  all  inter- 
ested in  the  teaching  of  the  mother  tongue. 

At  a  meeting  of  the  alumni  of  the  Waterloo  (Iowa)  Busi- 
ness College,  held  March  4,  arrangements  were  made  for  a 


typewriting  contest,  to  be  held  on  March  10.  A  solid  gold 
medal  has  been  purchased  by  the  alumni  association,  which 
will  be  presented  to  the  winner.  The  school  has  also  provided 
two  medals  to  be  given  to  present  students  who  are  most  effi- 
cient. One  is  to  be  presented  to  the  winner  among  the  stu- 
dents who  has  been  in  the  school  not  over  three  months,  an<l 
the  other  to  the  student  most  capable,  regardless  of  length  of 
time  in  school. 

The  New  York  papers  of  March  7  published  a  cable  dis- 
patch from  London  describing  the  victories  won  by  Miss  Rose 
L.  Fritz,  the  champion  typist,  who  is  giving  exhibitions  in 
typewriting  at  the  Business  Show.  One  day  she  was  visited 
by  the  Prince  and  Princess  of  Wales.  The  Prince  asked 
Miss  Fritz  numerous  questions  regarding  her  work,  and  also 
asked  for  a  specimen.  Miss  Fritz  gladly  complied,  signed 
her  name  to  some  paragraphs  she  copied,  and  turned  them 
over  to  the  Prince,  who  expressed  his  appreciation  and  stated 
that  he  would  treasure  the  work. 

In  a  recent  issue  of  the  New  York  Tribune  we  notice  a 
paragraph  regarding  the  invention  of  a  typewriter  for  the 
Japanese.  This  has  heretofore  been  considered  impossible. 
The  Japanese  write  as  do  the  Chinese,  by  ideas,  that  is,  they 
have  a  .separate  character  for  every  syllable  or  word.  It  is 
said  that  the  new  invention  is  capable  of  typing  2,500  ideo- 
graphic characters.  As  the  average  typewriter  keyboard  has 
about  forty  keys  on  it,  it  would  readily  be  seen  that  the  key- 
board of  the  new  machine  will  occupy  considerable  area. 

Frank  Rutherford,  who  for  a  number  of  years  has  been 
Eastern  representative  of  Office  Appliances,  has  become  asso- 
ciated with  the  New  York  headquarters  of  the  Gregg  Pub- 
lishing Company.  Several  years  ago  in  the  Gregg  Writer 
Mr.  Rutherford  gave  a  half  humorous,  half  pathetic  account 
of  the  hardships  which  Mr.  Gregg  and  he  endured  during 
the  hard  times  of  1892  and  1893,  when  they  were  trying  to 
gain  a  foothold  for  the  system  in  Boston.  They  were  en- 
thusiasts, filled  with  a  deep  conviction  that  the  "cause,"  as 
they  called  it,  would  finally  triumph.  In  1894  Mr.  Ruther- 
ford went  to  New  York  and  established  a  school  which, 
after  some  years  of  successful  work,  he  sold  to  Charles  M. 
Miller,  who  had  adopted  Gregg  Shorthand.  Subsequently  Mr. 
Rutherford  turned  his  attention  to  touch  typewriting,  which 
was  then  becoming  popular,  and  devised  an  ingenious  plan 
of  memorizing  the  keyboard  by  means  of  rhymes.  In  the 
interests  of  the  Remington  Typewriter  Company  he  lectured 
on  the  subject  before  schools  in  all  parts  of  the  country.  Mr. 
Rutherford  is  well  and  favorably  known  by  all  the  school 
men  in  the  East.  We  extend  our  congratulations  to  all  par- 
ties concerned. 

In  the  last  issue  of  our  magazine  we  referred  to  the 
advisability  of  organizing  Shorthand  Study  Clubs.  The  par- 
agraph brought  a  response  from  the  Homestead,  Pa.,  Steno- 
graphic Association.  This  is  a  flourishing  organization  that 
holds  a  social  session  once  a  month,  and  once  a  week  a  busi- 
ness and  practice  meeting.  It  has  a  constitution,  by-laws 
and  officers.  E.  H.  Tewksbury  is  president.  He  writes  us 
that  should  any  of  our  readers  desire  to  know  more  about 
their  association  he  wouhl  be  very  glad  to  answer  any  in- 
quiries. We  respectfulK-  refer  all  interested  to  Mr.  Tewks- 
bury. We  have  a  copy  of  the  constitution  and  by-laws.  The 
same  seem  to  be  very  complete.  Every  city  or  village  where 
a  half  dozen  or  more  shorthand  writers  reside  should  have 
its  Shortliand  Study  Club.  We  should  like  to  hear  of  the 
organization  of  others, 


PROGRAMME  FOR  THE  E.  C.  T.  A.  CONVENTIOIN 
CENTRAL  HIGH  SCHOOL 
Broad  and  Green  Streets,  Philadelphia,  April  16,  17,  and  18 

THL'RSDAY    .MuRNlNC. 

O  regular  session  of  the  convention  will  lie  held 

NIfrJ  on  Thursday  morning.  This  time  has  been  set 
M  aside  for  sight-seeing.  The  committee  has  pro- 
vided a  quick  but  thorough  means  of  gaining 
s])ocitic  knowledge  of  the  city  and  its  surround- 
ings. I'hiladclpliia  is  replete  with  incidents,  scenes  and  land- 
marks assficiated  with  colonial  days.  Historic,  commercial 
and  financial  interests  abound.  The  committee  has  this  part 
of  the  programme  in  hand,  and  has  arranged  for  well-in- 
formed guides  to  accompany  each  party  and  point  out  and 
e.xplain  the  places  of  interest.  The  following  itineraries  have 
been  arranged  and  will  leave  Hotel  Walton  promptly  at  lo 
o'clock  A.  M. : 

Route  I — Baldwin  Locomotive  Works. 
■  Route  2 — The  new  United  States  Mint. 
Route  3 — Commercial  and  Financial — the  Bourse.  United 
States  Custom  House,  Builders'  Exchange,  Stock  Exchanges, 
etc. 

Route  4 — Historical — Congress  Hall,  Independence  Hall  or 
the    Old    State    House,    Independence    Square,    Philosophical 
Hall,  Carpenters'  Hall,  Franklin's  Grave,  Betsy  Ross  House, 
the  Pennsylvania  Hospital,  United  States  Post  Office. 
Route  5 — Girard  College  for  Orphan  Boys. 
Route  6 — Fairmount  Park  and  its  interesting  features. 

THURSDAY  AFTERNOON,   I  130. 

Invocation. 

Address  of  Welcome  to  Philadelphia — Hon.  J.  E.  Rev- 
burn,  Mayor  of  Philadelphia. 

Welcome  on  Behalf  of  Educational  Institutions  of  Phila- 
delphia— -Dr.  M.  G.  Brumbaugh,  Superintendent  of  Schools, 
Philadelphia. 

Response — J.  E.  Gill.  Rider-^Ioore  and  Stewart  Schools 
of  Business,  Trenton,  N.  J. 

Address  by  President  of  the  Association — S.  C.  Williams, 
Rochester  Business  Institute,  Rochester. 

Relation  of  the  Teacher  of  Commercial  Subjects  to  the 
Profession  of  Accountancy — J.  E.  Sterrett,  Accountant,  Phila- 
delphia. 

Rapid  Calculation — D.  C.  Mcintosh,  Dover  Business  Col- 
lege, Dover,   N.  H.     Discussion. 

What  the  Schools  .\re  Doing  in  Typewriting — Dr.  Ed- 
ward H.  Eldridge,  Simmons  College,  Boston. 

.\  New  Way  of  Teaching  Commercial  Law — Frank  O. 
Carpenter.  English  High  School,  Boston.     Discussion. 

FRIDAY    MORNING,  9:30  TO   12:30. 

L^nconscious  Education,  or  the  Personality  of  the  Teacher 
— Dr.  Cheesman  A.  Herrick,  Director  School  of  Commerce, 
Central  High  School,  Philadelphia. 

How  to  Teach  Shorthand — J.  E.  Fuller,  Goldey  College, 
Wilmington,  Del.     Discussion. 

A  Lesson  in  Penmanship — E.  C.  Mills,  Rochester  Busi- 
ness Institute,  Rochester.  Discussion  led  by  W.  H.  Patrick. 
Patrick's  Business  School,  York.  Pa.,  and  C.  C.  Lister,  A.  X 
Palmer  Co.,  New  York  City. 


A  Lesson  in  Beginner's  Bookkeeping — Raymond  G.  Laird, 
High  School  of  Commerce,  Boston.  Discussion  led  by  F.  G. 
Nichols,  Rochester  Business  Institute,  Rochester. 

Office  Methods  for  the  Schoolroom — M.  H.  Bigelow, 
Commercial  Department  of  High  School,  Utica.     Discussion. 

FRIDAY  AFTERNOON,  2  TO  4:30. 

Philadelphia  Commercial  Museum,  Thirty  fourth  and 
Spruce  streets. 

Address— Dr.  W.  P.  Willsou,  Director  Philadelphia  Mu 
scums. 

Industrial  Philadelphia — Dr.  John  J.  Alacfarlauc. 

.\  touring  lecture  of  the  exhiliits  in  the  museums  by  ex- 
perienced guides. 

FRIDAY  EVENING,  /   o'cXOCK. 

iHitel  Walton,  tenth  floor — Banquet. 

SATURDAY  MORNING,  9:30  TO   12:30. 

Business  English — J.  A.  Luman,,  Peirce  School,  Phila- 
delphia. 

Shorthand  Contest  for  the  Miner  Medal  and  the  Eagan 
Cup. 

Typewriting  Contest  for  the  Journal  Trophies. 

SATURDAY  AFTERNOON,  I  :30. 

A  Lesson  in  Typewriting — Albert  L.  Sanford,  Winter  Hill 
Business  College,  Somerville,  Mass. 
Business  Meeting. 

S.\TURDAY  EVENING,   8  o'CLOCK. 

Report  of  Committees  on  Shorthand  and  Typewriting 
Contests. 

During  the  Convention,  either  at  the  Thursday  night 
meeting  or  at  one  of  the  other  sessions,  an  address  on  "Psy- 
chology as  Related  to  the  Commercial  Subjects"  will  be  de- 
livered by  Dr.  John  F.  Forbes,  president  of  the  American 
Drafting  Furniture  Company,  and  ex-president  of  Deland 
University.  The  plans  for  the  Thursday  evening  meeting  liavc- 
not  yet  been  so  perfected  that  they  can  be  announced. 


NOTES 

The  banquet  on  Friday  night  is  to  be  held  at  the  Hotel 
Walton,  and  the  entire  tenth  floor  is  to  be  given  up  to  the 
.Association.  The  committee  has  several  surprises  in  store 
for  that  evening.  The  chairman  of  the  Banquet  Committee 
is  Dr.  E.  M.  Hull,  Banks  Business  College,  Philadelphia,  and 
to  avoid  disappointment  it  is  well  to  send  an  early  application 
to  him.  In  Boston  last  year  several  people  wished  to  go  to  the 
banquet  and  were  unable  to  obtain  tickets.  A  word  to  the 
wise  is  sufficient. 

The  Association  is  unusually  fortunate  in  securing  quar- 
ters at  the  Walton.  Rooms  may  be  secured  as  low  as  $1.50 
for  one,  or  $2.50  for  two  persons.  Other  prices  are  $2,  $2.50. 
$3  and  $3.50.  Special  parlors^  which  will  be  furnished  with 
daily  papers  and  magazines,  will  be  set  aside  for  the  ladies 
present  at  the  convention.  Another  parlor  will  be  reserved 
for  committees  and  officers  of  the. Association. 

The  Friday  morning  programme  promises  to  be  one  of 
the  strongest  ever  given  at  any  meeting  of  the  Association. 
With  speakers  such  as  Dr.  Herrick,  Mr.  Fuller,  Mr.  Laird. 
Mr.  Nichols  and  Mr.  Bigelow,  and  with  penmen  such  as 
Mills.  Patrick  and  Lister,  a  good  time  can  certainly  be  ex- 
pected. 
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The  Friday  afternoon  session  will  be  held  at  the  Phila- 
delphia Commercial  Museums,  which  probably  contain  the 
tinest  collection  of  commercial  products  in  the  world.  The  ad 
dress  by  Dr.  Willson,  and  the  journey  through  the  museum 
with  guides  under  his  special  direction,  will  be  of  great  value 
to  teachers  of  commercial  geography  and  kindred  subjects. 

The  shorthand  contests  on  Saturday  morning  bid  fair  to 
be  more  interesting  this  year  than  ever.  Eight  entries  have 
already  been  received  and  many  more  are  confidently  ex- 
pected. 


E.  C.  T.  A. 

Reduced  railroad  and  steamboat  rates  for  the  next  annual 
convention  of  the  Eastern  Commercial  Teachers'  Association 
at  Philadelphia,  April  l6,  17  and  18,  have  been  secured  from 
the  Trunk  Line  Association.  This  association  covers  New 
York,  New  Jersey,  Delaware,  Maryland  and  a  part  of  Vir- 
ginia, and  requires  full  fare  to  be  paid  going  and  one-third 
fare  returning. 

Be  sure  to  secure  certificate  at  point  of  departure,  as  it 
cannot  be  supplied  at  Philadelphia.  This  can  be  stamped  at 
the  convention  at  a  cost  of  25  cents.  The  certificate  requires 
one-way  fare  to  be  at  least  75  cents.  Within  the  State  of 
Pennsylvania  the  two-cent  per  mile  rate  only  obtains.  It  is 
hoped  that  reduced  rates  covering  New  England  will  be 
granted,  but  this  is  not  yet  assured.  Even  if  the  saving  be 
but  little,  ask  for  the  certificate,  as  a  good  showing  this  year 
will  help  us  next  year.  We  will  be  allowed  the  reduced  rates, 
however,  even  if  a  full  hundred  be  not  received.  Last  year 
at  Boston  there  was  a  wide  margin  to  spare,  and  we  secured 
the  reduction.     Make  Philadelphia  better  than  Boston. 

Frank  E.  Lakey,  Secretary. 


SHORTHAND  SPEED  AND  ACCURACY  CONTEST 
Philadelphra,  Saturday,  April   18,  1908 

10   A.    M. 
RULES    FOR   CONTESTANTS. 

There  will  be  five  contests  dictated  as  nearly  as  possible 
at  the  following  rates  of  speed  for  five  minutes  each  ;  160,  180. 
200,  220  and  240.  If  necessary,  in  the  judgment  of  the  com- 
mittee, a  final  satisfaction  test  at  260  words  per  minute. 

At  the  end  of  the  dictations  each  contestant  will  be  allowed 
fifteen  minutes  to  examine  his  notes  and  select  one  or  two  of 
the  dictations  for  transcribing.  If  two  dictations  are  trans- 
cribed the  contestant  will  be  credited  with  the  net  result  of 
the  better  one  of  the  two. 

In  computing  results  the  committee  will  deduct  one  word 
from  the  gross  number  of  words  written  in  the  five  minutes 
for  each  immaterial  error  at  all  rates  of  dictation. 

Any  word  omitted  or  wrongly  transcribed  which  does  not 
alter  the  sense  will  be  counted  as  an  immaterial  error.  Words 
inserted  which  do  not  alter  the  sense  will  not  be  penalized  or 
counted. 

Deduction  for  material  errors  will  be  as  follows :  At  the 
160-word  rate  eight  words  will  be  deducted  from  the  gross 
number  of  words  written  for  each  material  error;  at  the  180 
rate,  seven  words;  at  the  200  rate,  six  words;  at  the  220  rate, 
five  words;  at  the  240  rate,  four  words,  and  at  the  260  rate,  if 
given,  three  words. 

No  transcript  in  which  more  than  10%  of  the  total  num- 
ber of  words  dictated  are  omitted  or  wrongly  transcribed  will 
be  considered. 

Each  contestant  may  transcribe  his  notes  in  any  way  he 
sees  fit,  but  the  committee  prefer  typewritten  transcripts  and 
typewriting  machines  will  be  furnished  to  all  desiring.  All 
competitors  will  transcribe  in  one  room,  to  which  only  con- 
testants, members  of  the  Contest  Committee  and  one  person 


selected  by  each  competitor  as  a  watcher  may  be  admitted.  If 
the  contestant  does  not  transcribe  his  own  notes,  he  may  fur- 
nish a  typewriter  operator  to  transcribe  them  for  him,  but 
said  operator  will  not  be  allowed  to  be  present  while  the  dic- 
tations are  being  given.  No  one  will  be  permitted  to  communi- 
cate with  a  contestant  while  transcribing  is  being  done. 

Contestants  will  be  allowed  four  hours  for  making  a 
transcript,  if  only  one  transcript  is  made.  If  two  transcripts 
are  made,  they  will  be  allowed  six  hours  in  all. 


E.  C.  T.  A.  TYPEWRITING  CONTESTS 

The  committee  in  charge  of  the  typewriting  contests  to 
be  held  at  the  Philadelphia  convention  wishes  to  make  the 
following  supplementary  anouncement :  • 

TIME. — The  preliminary  contests  (required  if  more  than 
five  contestants  enter  in  either  class)  will  necessarily  take 
place  early  in  the  forenoon,  Saturday,  April  18,  probably 
about  9  o'clock.  These  will  not  be  public,  but  any  one  hav- 
ing a  right  to  be  present  may  witness  them. 

The  final  contests  will  be  held  at  11  A.  M.,  April  18. 

ELIGIBILITY. — The  School  Championship  is  limited 
to  those  who  began  the  study  or  practice  of  typewriting 
since  January  i,  1907,  and  who  have  since  that  date  spent 
some  time  in  either  a  public  or  a  private  school  as  students 
of  typewriting.  Contestants  will  be  required  to  state  in  writ- 
ing the  date  when  they  began  the  study  of  typewriting  and 
the  name  of  the  school  attended,  which  statements  must  be 
attested  by  an  officer  or  teacher  of  the  school  named. 

The  contest  for  the  Championship  of  the  World  is  open 
to  all. 

Only  five  contestants  in  each  class  will  be  permitted  to 
compete  in  the  finals. 

N.  B. — Those  intending  to  compete  in  either  class  must 
notify  the  chairman  of  the  committee  not  later  than  April  14. 

This  is  the  second  annual  contest  given  under  the  aus- 
pices of  the  E.  C.  T.  A.  for  prizes  offered  by  the  Penman's 
.\rt  Journal,  of  New  York.  For  further  information  ad- 
dress J.  E.  Fuller,  chairman,  Goldey  College,  Wilmington, 
Del. ;  W.  H.  Vernon,  Brooklyn  Business  Institute,  Brooklyn, 
N.  Y.,  or  C.  L.  Altmaier,  Drexel  Institute,  Philadelphia,  Pa. 


THE  PHILADELPHIA  SPEED  CONTESTS 

We  wish  to  call  attention  once  more  to  information  ap- 
pearing elsewhere  regarding  the  speed  contests  to  be  held  in 
Philadelphia  during  the  meeting  of  the  Eastern  Commercial 
Teachers'  Association.  In  the  shorthand  contests,  besides  the 
trophies  offered  by  Messrs.  Eagan  and  Miner,  Isaac  Pitman 
&  Sons  oiTer  a  gold  medal  for  the  best  record  made  by  any 
contestant  who  writes  the  Isaac  Pitman  System.  At  the 
present  time  this  trophy  is  held  by  Miss  Nellie  M.  Wood,  of 
West  Somerville,  Mass.  Candidates  for  the  Isaac  Pitman 
Medal  must  forward  their  names  to  Isaac  Pitman  &  Sons, 
31   Union   Square,  New  York. 

The  Eagan  International  Cup  carries  with  it  the  cham- 
pionship. Should  any  Isaac  Pitman  writer  succeed  in  win- 
ning it,  the  publishers  of  Pitman's  Journal  will  award  a  cash 
fund  of  $150.  Should  an  Isaac  Pitman  writer  succeed  in 
winning  the  Miner  Gold  Medal,  the  same  magazine  will  give 
a  cash   award  of   $75. 


Portland's  magnificent  City  Hall  was  Inirncd  January  24. 
The  Portland  (Me.)  Business  College,  which  is  located  just 
across  the  street,  was  not  injured  in  any  way,  although  tlie 
proprietor,  Frank  L.  Gray,  writes  that  "had  the  wind  been 
blowing  toward  us,  our  building  could  not  have  been  saved." 
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CONNECTICUT  BUSINESS  EDUCATORS'  ASSOCIATION 

Tlie  fifth  annual  meeting  of  the  Connecticut  Business 
Educators'  Association  was  held  at  the  Connecticut  Business 
College,  in  the  Y.  M.  C.  A.  Building,  jMiddletown,  Saturday, 
February  22,  1908. 

The  meeting  was  called  to  order  by  the  president,  E.  J. 
Wilcox,  of  the  Connecticut  Business  College.  It  was  expected 
that  Mayor  Russel,  of  Middletown,  would  be  present  to  give 
the  opening  address,  but  in  his  absence  Mr.  Wilcox  extended 
a  very  cordial  welcome  to  the  large  number  present  from 
other  business  colleges  and  high  schools  of  the  State. 

The  morning  session  was  devoted  to  papers.  David  H. 
O'Keefe,  instructor  of  typewriting  in  the  New  York  High 
Schools,  gave  a  very  interesting  talk  on  "Typewriting." 

H.  S.  Pratt,  of  the  Pequod  Business  College,  Meriden. 
was  next  called  upon  for  his  paper  on  "Watered  Stock" ;  but 
he  requested  that  his  time  be  given  over  to  Mr.  O'Keefe, 
and  there  being  no  objections,  Mr.  O'Keefe  continued  his 
talk  on  "Typewriting." 

Floyd  E.  Barber,  of  Stamford,  next  read  an  interesting 
paper  on  "The  Requisites  of  a  Teacher."  Charles  T.  Cragin, 
of  Thompson's  Business  College,  Holyoke,  read  a  paper  on 
the  "Average  Boy  and  Girl,"  which  was  much  enjoyed  by 
those  present. 

Mr.  Matthias,  treasurer  of  the  Eastern  Commercial 
Teachers'  Association,  spoke  a  few  words  in  regard  to  the 
E.  C.  T.  A.,  and  said  if  he  was  given  the  names  of  the  mem- 
bers of  the  Connecticut  Commercial  Educators'  Association 
he  would  send  them  information  concerning  time  and  place 
of  meeting  of  the  E.  C.  T.  A.,  and  urged  all  to  attend  if 
possible. 

Motion  was  then  made  and  carried  to  adjourn  for  lunch, 
to  meet  again  at  1 130. 

The  afternoon  session  opened  with  the  business  meeting, 
which  consisted  of  the  election  of  officers.  The  following 
were  elected : 

President — N.  B.  Stone,  New   Haven. 

Vice-President  and  Treasurer — Mrs.  M.  -\.  JMerrill,  Stam- 
ford. 

Secretary — Miss  Jessie  E.  Scott,  Bridgeport. 
Assistant  Secretary — Miss  Maude  E.  Hoyt,  Port  Chester, 
New  York. 

Member  Executive  Committee,  three  years — E.  J.  Wilcox, 
Middletown. 

I.  S.  Brown,  of  Bridgeport,  presented  to  the  association 
a  cup  to  be  known  as  the  Brown  Cup,  to  be  given  to  the 
student  of  any  Connecticut  school  making  the  best  record  in 
typewriting  in  a  contest  to  be  held  at  the  time  and  place  of 
the  annual  meeting,  under  such  requirements  as  should  be 
approved  by  the  Executive  Board  of  the  association. 

Invitations  were  given  by  Mr.  Stone,  of  New  Haven,  and 
Mr.  Brubeck,  of  New  London,  to  hold  the  next  meeting  at 
their  respective  schools.  The  invitation  of  the  New  London 
Business  College  was  aceepted. 

Following  the  business  meeting,  the  regular  programme 
was  continued.  Professor  Willard  C.  Fisher,  of  Wesleyan 
University,  talked  on  "The  Importance  of  Business  Training 
in  General  Education."  A  piano  solo  was  played  by  Miss 
Hazlewood  and  enjoyed  by  all  present. 

C.  G.  Prince,  Supervisor  of  Penmanship  in  the  public 
schools  of  Bridgeport,  gave  a  short  talk  on  "Advanced  Ideas 
in  Teaching  Penmanship."  N.  B.  Stone,  of  New  Haven, 
spoke  on  the  "Methods  of  Presenting  Shorthand."  C.  C. 
Fitch,  of  the  Remington  Typewriter  Company,  spoke  a  few 
words  in  behalf  of  the  "Business  School  Principal,"  and  S.  B. 


Adler,  Jr.,  of  the  Underwood  Typewriter  Company,  read  a 
paper  on  "The  Relation  the  Typewriter  Bears  to  the  Business 
Systems  at  Present  in  Use  in  Business  Offices." 

The  Underwood  Company  had  two  of  its  billing  machines 
on  exhibition,  and  the  Hartford  Typewriter  Exchange  gave 
several  demonstrations  on  the  "Writer-press." 

Jessie  E.  Scott, 
Secretary  of  the  Association. 


ANOTHER    STEP     FORWARD    IN    THE    GET-TOGETHER 
POLICY 

San  Francisco,  Cal.,  March  5,  1908. 

Dear  Mr.  Healey — The  business  college  men  of  Central 
California  recently  met  in  Oakland  and  organized  a  Business 
College  Managers'  Association.  W.  E.  Gibson  was  elected 
president;  Albert  S.  Weaver,  vice-president,  and  R.  V.  Dixon, 
secretary.  It  is  intended  that  this  organization  shall  meet 
quarterly,  and  shall  have  for  its  object  the  improvement  of 
conditions  along  business  college  lines. 

A  letter  was  received  a  few  days  ago  by  a  school  in 
Southern  California,  from  a  gentleman  in  Minnesota,  from 
which  we  quote:  "I  should  like  some  circulars  regarding 
your  school,  and  information  regarding  positions.  I  should 
like  a  position  in  a  bank  or  railroad  office.  Do  you  pay  rail- 
road fare  for  students  from  Minnesota?  Trusting  to  hear 
from  you  soon,  as  I  have  a  week  to  decide  where  to  go,  etc." 
I  do  not  know  whether  it  is  customary  for  schools  in  the 
East  to  pay  railroad  fare  for  their  students,  or  not  This 
gentleman  must  have  had  advertising  from  some  school  that 
prompted  him  to  write  asking  if  this  particular  school  would 
pay  his  fare.  The  Western  schools  have  not  yet  resorted  to 
that.  The  feeling  out  here  is  that  a  school  that  would  have 
to  do  that  should  not  only  pay  the  student's  railroad  fare,  but 
should  also  pay  his  board  and  a  reasonable  salary  while  he  is 
attending  the  school. 

The  schools  in  central  California  are  getting  together  to 
avoid  being  held  up  on  the  proposition  of  exchanging  scholar- 
ships for  advertising.  Contests  are  now  tabooed  there,  and 
they  are  receiving  and  demanding  a  cash  price  for  scholar- 
ships.   Very  respectfully  yours,  A.  S.  Weaver, 

San  Francisco,  Cal.,  Business  College. 


The  Gloucester  (Mass.)   Business  College  reports  a  good 

enrollment. 

The  Maryland  State  Teachers'  Association  will  meet  at 
Ocean  City  June  24,  25  and  26.  Prof.  A.  S.  Cook,  president 
of  the  association,  will  deliver  the  annual  address.  Senator- 
elect  John  Walter  Smith  will  welcome  the  delegates,  and 
President  E.  H.  Norman,  of  the  Baltimore  Business  College, 
will  respond.  Governor  Austin  L.  Crothers,  Dr.  Charles  B. 
Gilbert,  lecturer  on  education  in  Western  Reserve  University, 
and  Prof.  Samuel  M.  North,  of  the  Baltimore  Polytechnic 
Institute,  are  expected  to  speak. 

The  Executive  Committee  will  hold  its  next  meeting 
March  14,  at  10  :30  A.  M.,  at  the  State  Normal  School. — Balti- 
more Sun,  Jan.  20,  1908. 


INVITATIONS  RECEIVED 

The  pleasure  of  your  company  is  requested  at  the  annual 
dancing  party  given  by  the  students  of  the  Utica  (N.  Y.) 
School  of  Commerce,  Wednesday  evening,  February,  19,  1908. 

You  are  respectfully  invited  to  attend  the  third  animal 
Drake  College  Reception,  Friday  evening,  Marcli  6,  1908,  New 
-■\udit0Tium,  Newark,  N.  J. 


ClI 
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HOW   THEY    BECAME    PENMEN  — No.  5 

By  W.  A.  Hoffman,  Valparaiso  University,  Valparaiso,  Ind. 
N  casting  about  for  an  answer  to  the  question, 
"How  I  Became  a  Penman,"  will  say  two  rea- 
sons seem  to  loom  up  most  conspicuous,  or 
seem  to  have  played  a  very  important  part,  at 
aai  any  rate,  in  my  decision  to  engage  in  the  pen- 
manship and  commercial  work. 

In  the  first  place,  I  always  had  a  great  liking  for  the 
work,  especially  for  penmanship,  and  which  I  have  found 
to  be  a  very  necessary  requisite,  in  fact,  in  any  business  or 
profession  where  any  great  degree  of  skill  or  proficiency  is 
desired.  I  am  not  a  very  firm  believer  in  the  idea  that  one 
grows  into  this  work,  or  that  John  or  Mary  has  a  natural 
aptitude  for  it,  as  we  often  hear  people  say.  The  natural 
aptitude  is  acquired  by  hard  work,  diligent  study  and  faithful 
practice.  Many  pupils  and  professed  admirers  of  the  work 
have  said  to  me,  "Mr.  Hoffman,  I'd  give  anything  if  I  could 
write  as   you   do."     Now,   they  do   not   mean  what  they  say. 


skill  or  proficiency,  while  it  is  the  one  who  has  to  dept-nd  on 
hard  work  and  close  application  who  "gets  there."  I  had 
to  work  early  and  late  to  acquire  what  little  skill  I  possess, 
and  so  have  the  great  majority  of  penmen.  So  don't  be  dis- 
couraged,- boys,  because  you  don't  acquire  the  skill  of  a 
Madarasz  or  a  Courtney  in  a  few  weeks  or  months  of  earn- 
est effort,  but  stick  to  it  with  the  tenacity  of  the  proverbial 
bull  pup  and  success  will  crown  your  efforts. 

A  disappointment  in  not  being  appointed  principal  of  my 
home  school  is  possibly  reason  number  two  for  my  selecting 
commercial  work.  Disappointments,  though  not  pleasant,  are 
sometimes  beneficial,  as  they  often  spur  the  more  ambitious 
to  greater  efforts,  and  whether  my  decision  to  leave  the  pub- 
lic school  work  and  engage  in  commercial  work  was  a  wise 
one  or  not  has  always  been  a  question  with  me ;  but,  at  any 
rate,  in  the  spring  of  '84  I  entered  the  Spencerian  Business 
College,  Cleveland,  O.  I  took  a  three  months'  course  in  the 
bookkeeping  department,  and  during  that  time  had  one  hour 
drill   in  penmanship  each   day  under   the  superior   instruction 


In  the  first  place,  perhaps  not  one  of  them  would  be  willing 
to  do  as  I  did — write  all  day,  many  days  remaining  at  my 
<lesk  while  others  went  out  to  luncheon,  mainly  because  I  did 
not  have  the  price  to  do  likewise,  and  possibly  sit  up  half 
the  night  and  practice,  practice.  I  honestly  believe  that  nine 
out  of  every  ten  that  expresses  a  desire  to  be  an  excellent 
writer  could  acquire  a  style  far  superior  to  mine  if  they  were 
but  willing  to  give  the  time  and  attention  to  the  subject  that 
I  have  done. 

In  my  e.xperience  in  teaching  for  nearly  a  quarter  of  a 
century  I  have  learned  that  the  student  with  the  "natural"  (  ? ) 
ability  is  the  one  that   fails  to  secure  the  highest  degree  of 


of  that  grand  old  master,  Mr.  P.  R.  Spencer,  Jr.  At  the  ex- 
piration of  the  three  months  I  found  myself  out  of  funds, 
out  at  the  toes,  too,  perhaps,  but  not  without  friends,  how- 
ever, as  Mr.  Spencer,  who  had  been  watching  my  progress, 
came  to  the  rescue.  I  entered  the  special  penmanship  depart- 
ment, and  after  a  month's  practice  began  to  assist  in  teaching 
to  pay  my  tuition,  later  did  the  correspondence  work  in  the 
office,  also,  for  my  board  and  room  rent.  But,  I'll  tell  you, 
boys,  all  great  men  who  ever  amounted  to  a  "hill  of  beans" 
started  that  self-same  way   (and  some  who  didn't). 

I  taught  in  the  Spencerian  at  different  times  for  several 
years,  and  have  been  connected  with  the  largest  and  most  in- 
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Huential  business  colleges  in  the  country,  and  for  the  last  nine 
years  nearly  I  have  been  with  the  Valparaiso  University, 
where  I  have  taught  18,000  young  men  and  women  to  write, 
many  of  whom  arc  occupying  responsible  and  lucrative  posi- 
tions, penmen  and  teachers,  or  who  have  secured  their  posi- 
tions mainly  because  of  their  superior  style  of  penmanship. 

While  some  seem  to  deplore  the  fact  that  they  ever  were 
teachers  of  penmanship,  or  have  outgrown  the  profession,  as 
for  me,  the  following  quotation  from  a  speech  made  by  the 
late  Mr.  S.  S.  Packard,  of  New  York,  seems  to  fit  my  case : 

"If  in  all  coming  time  I  siiall  have  no  higher  designa- 
tion than  schoolmaster,  and  if  it  shall  be  known  that  in  this 
calling  I  have  not  wholly  failed,  my  highest  personal  am- 
bition will  be  met.     It  is  of  this  title  I  am  most  proud." 


A  Course  in  Isaac  Pitman  Shorthand.  An  E-xposition  of  the 
Author's  System  of  Phonography,  Designed  for  Use  in 
Business  Colleges,  High  Schools  and  for  Self-Instruction. 
Published  by  Isaac  Pitman  &  Sons,  31  Union  Square.  New 
York  City.    241  pages. 

A  new  cloth  edition  of  "The  Short  Course  in  Shorthand" 
from  the  above  firm  has  come  to  our  desk.  It  sets  forth  in  a 
clear  and  concise  way  the  principles  of  the  science,  though 
sufficiently  amplified  as  to  be  readily  grasped  by  the  mind  of 
the  novice.  Its  graded  exercises  are  practical,  and  well 
adapted  to  develop  progress  by  the  student.  The  subject  is 
treated  by  the  sentence  or  narrative  method.  From  the  first 
the  learner  is  taught  to  read  sentences,  and  at  the  earliest 
practicable  moment  phrase  writing  is  introduced.  A  book  well 
worth  the  publisher's  price  of  $1.50. 


The  New  Uni^'ersal  System   of  Touch  or  Siriht  Tyfewritin;/. 

Author,    I.    W.    Patton.      Published    by    Isaac    Pitman    & 

Sons,  31  Union  Square,  New  York  City. 

A  paper  covered  booklet  presenting  in  a  comprehensive 
way  the  system  of  touch  typewriting.  Besides  the  useful  and 
instructive  exercises  in  this  work,  a  striking  feature  is  its  in- 
structions to  teachers  and  pupils,  making  it  of  value  to  those 
seeking  information  in  this  line. 


Course  of  Study  for  the  Common  Schools  of  Illinois.  Fourth 
General  Revision.  Revised  by  the  Standing  Committee  of 
the  County  Superintendents.  Paper  Cover.  Price  30 
cents.  C.  M.  Parker,  Publisher,  Taylorville,  111. 
This  work  outlines  the  course  of  study  as  required  by  the 
laws  of  the  State  of  Illinois  for  public  schools. 

The  book  furnishes  a  working  basis  for  superintendents, 
directors  and  teachers  of  schools  in  arranging  lessons  and 
grading  the  school.  It  seeks  to  bring  the  schools  into  closer 
touch  with  each  other,  so  that  there  may  be  a  unity  of  senti- 
ment in  public  school  circles  throughout  the  State,  both  as  to 
the  subjects  taught  and  their  relative  values.  It  seems  to  l)e 
a  work  worth  the  consideration  of  educators. 


High  Speed  in  Shorthand;  How  to  Attain  It.  Author,  Ber- 
nard De  Bear,  Principal  Pitman's  Metropolitan  School, 
London.  Published  by  Isaac  Pitman  &  Sons,  31  Union 
Square,  New  York  City, 


Into  this  book  the  author  has  embodied  his  life's  experi- 
ence in  phonography  in  a  few  telling  words.  They  are  to  the 
point,  and  if  followed  by  the  student  will  be  of  benefit  in  per- 
fecting him  in  the  art  of  high  speed  in  phonography.  The 
author  also  treats  in  a  masterly  way  upon  the  subject  of  Eng- 
lish— "The  Twin  Sister  of  Phonography." 


Cirafoni,  A  Nnv  Phouoyraphy,  A  World  Shorthand  for  Uni- 
versal Adoption.  Complete  Instructor,  by  Iven  liitloti, 
Chicago,  111. 

This  little  work  of  29  pages  appeals  to  us  as  worth  re- 
viewing by  those  interested  in  shorthand  writing.  It  is  brief 
and  easy  of  acquisition. 


Xumcral  Shorthand,  for  Stenographers,  Office  and  Those  to 
U'lioui  the  Rapid  Recording  of  Figures  Is  an  Advantage. 
Can  Be  Used  in  Conjunction  with  Any  System  of  Lan- 
guage Shorthand.  Author,  Hugh  Paterson,  Chicago,  111. 
.\  little  booklet  of  12  pages,  containing  a  short  method  of 

taking   down    figures    without    confusion    for   either   long   or 

shorthand   writers.      Its   mastery   would   be   a    valuable   office 

adjunct. 


The  Skeels  Co.,  Detroit,  Mich.,  have  placed  upon  the 
market  a  novel  oblique  penholder,  which  experts  claim  to  be 
one  of  the  best  penholders  ever  brought  to  the  attention  of 
the  profession.  The  company  reports  large  sales.  Every 
professional  penman  should  investigate  the  merits  of  the 
holder. 


D.  B.  IK  Writing  Lessons.  For  Use  in  Writing  Classes  and 
Private  Practice.  Photo  Engraved  from  Original  Copies. 
Written  by  H.  B.  Lehman,  One  of  America's  Leading 
Penmen.  Published  by  Detroit  Business  University,  De- 
troit, Mich. 

This  paper  covered  book  of  42  engraved  plates  is  well 
worth  the  attention  of  aspiring  students  of  business  penman- 
ship. The  exercises  are  well  chosen  to  train  the  hand  in  the 
proper  way. 


Practical  Office  Manual.  By  Thomas  P.  Scully.  A  Paper 
Covered  Booklet  of  42  Pages  of'  Practical  Office  Hints, 
with  Which  Every  Person  Interested  in  Office  Work 
Should  Become  Acquainted. 

Mr.  Scully  has  had  a  large  and  varied  experience  in  busi- 
ness, and  is  in  every  way  qualified  to  advise  the  tyro  as  to 
his  duties  in  the  commercial  world. 


Stenographer's    Business    Practice.      By    Frank    C.    Spalding. 

Published  by  Powers  &  Lyons,  Chicago,  111. 

Here  is  a  welcome  innovation  in  the  teaching  of  short- 
hand and  typewriting.  In  many  schools,  some  of  them  thor- 
ough, very  little  drill  is  given  in  office  routine  to  the  young 
men  and  women  in  the  shorthand  department.  The  ability 
to  take  dictation  and  transcribe  the  same  properly  is  abso- 
lutely indispensable  to  the  stenograplier,  but  other  training  is 
necessary  in  order  to  guarantee  employment  and  subsequent 
advancement. 

The  author  has  prepared  a  ten  days'  drill  in  practical 
office  work.  This  consists  of  handling  the  common  commer- 
cial forms  of  paper,  telegrams,  etc.  All  school  owners  and 
shorthand  teachers  should  be  interested  in  this  publication. 
It  seems  to  us  that  this  budget  of  business  practice  supplies 
a  real  demand. 

The  budget  consists  of  a  pad  each  for  incoming  mail, 
outgoing  papers,  duplicate  freight  receipts  and  also  a  pass 
book. 
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ffff    WHO'S  WHO  IN  PENMANSHIP    »« 


R.  E.  Leaf. 
7?.  E.  Leaf,  manager  of  Heald's  Business  College, 
Santa  Cruz,  Calif.,  was  born  at  Quincy,  III.,  1872.  After 
completing  a  High  School  education,  he  spent  two  terms  in 
the  Southern  Normal  University  at  Carbondale,  111.  Mr. 
Leaf  taught  for  five  years  in  the 
public  schools,  and  at  the  expiration 
of  this  time  turned  his  attention  to  commer- 
cial work.  For  the  past  seven  years  he  has 
been  connected  with  Lockyear's  Business 
College,  Evansville,  Ind.  During  May,  1907, 
resigned  this  position  to  accept  one  with 
Heald's  Business  College  of  California, 
having  been  principal  of  the  primary  and  inter- 
department  of  the  San  Francisco  School  until  the  first  of  No- 
vember, 1907,  after  which  time  he  was  transferred  as  mana- 
ger of  the  Santa  Cruz  School,  the  position  he  is  now  holding. 
Mr.  Leaf  is  one  of  the  strongest  and  most  popular  educators 
in  the  West. 


WiLLi.\M  A.  Turner. 
U'illiain  A.  Turner,  principal  of  the  penmanship  and  com- 
mercial departments  of  the  Elyria,  Ohio,  Business  College, 
was  born  and  raised  on  a  farm  in  Elgin  County,  Ontario. 
He  secured  his  education  in  the  high  school  of  St.  Thomas, 
Ont.  After  obtaining  a  first-class  teacher's 
certificate  and  teaching  in  the  public  school 
for  three  years,  he  took  a  commercial  course 
in  the  St.  Thomas,  Ont.,  Business  College,  of 
which  institution  he  is  a  graduate.  He 
taught  one  year  in  the  college  from  which  he 
graduated,  and  then  secured  a  position  with 
tlie  Vermont  Business  College,  Burlington, 
Vt..  as  principal  of  the  commercial  and  pen- 
manship departments.  This  school  sold  out  six  months 
after  Mr.  Turner's  association  with  it,  but  he  immediately 
ci.gaged  in  a  similar  capacity  with  the  Rowe  College,  Johns- 
town, Pa.  After  two  years'  york  in  this  school  he  resigned 
his  position  to  accept   his   present  one  at  Elyria,   Ohio. 

E.    B.    BUFNH.'XM. 

E.  B.  Burnham  was  born  in  Bates  Co.,  Mo.,  October  31, 
1882.  The  sunshine  and  fresh  air  endowed  him  with  plenty 
of  vitality  and  physical  strength  which  has  been  a  great  aid 
in  developing  his  business  and  educational  abilities.  He 
has  received  a  thorough  training  in 
both  the  business  college  and  public 
school.  He  has  spent  one  year  as  a  book- 
keeper for  a  large  corporation,  and  has  had 
two  and  one-halt  years'  successful  experience 
in  Business  College  work.  He  has  taken  a 
thorough  course  in  the  Ransomerian  School 
of  Penmanship  of  Kansas  City,  Mo.,  and 
ranks  high  as  a  business  and  ornamental 
penman.  Mr.  Burnham  has  recently  purchased  an  interest  in 
this  school  and  has  been  elected  Vice-President  and 
Assistant  Manager.  He  is  especially  adapted  to  this  kind  of 
work,  and  with  his  ambition  to  reach  the  highest  degree  of 
proficiency  possible,  we  believe  that  his  history  lies  in  the 
future  rather  than  in  the  past. 


H.  E.  Welbourne. 
H.  E.  Welbuunie,  one  of  our  most  successful  young  com- 
mercial teachers,  was  born  near  Barry,  111.,  something  over  a 
quarter  of  a  century  ago.  For  a  number  of  years  he  helped 
on  the  farm  in  the  Summer  and  attended  school  in  Winter. 
At  the  age  of  seventeen  he  entered  the  high 
school  at  Barry.  After  completing  the  course 
there,  he  taught  for  two  years  in  the  public 
schools  of  Pike  County,  attending  the  nor- 
mal school  in  Summer.  Becoming  interested 
in  business  college  work,  we  next  find  him  at 
the  Gem  City  Business  College  taking  a  teach- 
er's course.  At  the  completion  of  this  course 
he  was  given  the  position  of  assistant  teacher 
and  representative  of  the  school,  in  which  capacity 
he  was  engaged  for  one  year.  He  was  also  em- 
ployed by  the  Quincy,  111.,  Casket  Company  for  some 
time.  He  then  re-entered  the  above-named  college,  taking 
the  normal  penmanship  course.  After  this  he  was  engaged 
by  the  Douglas  Business  College,  McKeesport,  Pa.,  spending 
two  years  with  this  school,  at  the  expiration  of  which  time  he 
was  placed  in  full  charge  of  the  Uniontown  branch  of  Doug- 
las Business  .College.  Mr.  Welbourne  resigned  this  position 
to  accept  a  more  lucrative  one  with  the  Williams  Business 
College,  Oshkosh,  Wis.  At  the  present  time  he  has  charge  of 
the  commercial  department  and  penmanship  work  of  the 
Cream  City  Business  College,  Milwaukee,  Wis.  Mr.  Wel- 
bourne is  a  believer  in  the  value  of  The  Journ.\l  in  the  class 
room. 


M.  F.  Bellow.^. 
.1/.  F.  Belloivs  was  born  at  West  Halifax,  Vt.,  August  16. 
1882.  He  lived  with  his  grandparents  on  a  farm  at  West 
Marlboro,  Vt.,  and  attended  country  district  school  until 
fourteen  years  old.  After  this  he  went  to  Wilmington,  Vt., 
to  live  with  his  parents  and  to  receive  a 
high  school  education.  He  entered  Bliss 
Business  College,  North  Adams,  Mass.,  De- 
cember, 1900,  and  graduated  the  following 
June.  He  began  his  teaching  with  C. 
W.  Jones,  of  the  Woonsocket,  R.  I..  Com- 
mercial School,  September,  igoi.  After 
teaching  there  for  one  year  he  was  trans- 
ferred to  Mr.  Jones'  branch  school  at  Brock- 
ton, Mass.,  where  he  taught  for  one  year.  He  then,  in  partnership 
with  A.  J.  Park,  purchased  from  Mr.  Jones  the  Woonsocket 
Commercial  School.  He  remained  at  this  school  for  three 
years  and  then  sold  his  interest  to  his  partner.  Mr.  Bellows 
is  now  in  charge  of  the  commercial  department  of  the  Drake 
Business  College,  Newark,  N.  J.  He  is  the  possessor  of  a 
splendid  business  hand  and  is  making  a  fine  success  of  his 
work. 


On  March  7  a  touch  typewriting  contest  was  held  at  the 
New  .\lbany  (Ind.)  Business  College,  H.  O.  Keesling.  princi- 
pal, for  a  gold  medal,  given  by  the  Remington  Typewriter 
Co.,  through  its  branch  office  at  Louisville,  K)-.  The  compe- 
tition was  very  close.  Miss  Martha  A.  Hieb  won  the  medal. 
She  wrote  at  a  net  speed  of  42  8-15  words  per  minute  for  one- 
half  hour. 


^^p^-'H-pr-^T 


PE/nuHs ExauniBE 


EDITOR'S  SCRAP  BOOK 

The  Journal  is  in  receipt  of  a  set  of  business  capitals 
from  the  pen  of  S.  C.  Bedinger,  Sedalia,  Mo.,  wliich  rank 
among  the  best. 

G.  W.  Paukis.  of  Grand  Rapids,  Wis.,  swings  a  very 
skilful  ornamental  quill,  as  is  noted  from  a  card  recently  re- 
ceived. 

.Merritt  Davis,  of  Salem,  Ore.,  favors  us  with  some 
nicely  written  cards  in  the  ornamental  style.  ^ 

_-i»r  A.  J.  Williard,  of  Middletown,  Va.,  sends  The  Journal 
a    packet   of    specimens    of    flourishing,    business    and    orna-/ 
mental   writing.      Mr.   Williard   is    certainly   to   be   congratu-/ 
lated  on  his  skill  along  these  lines. 

Oscar  Ellefson,  Olga,  Minn.,  favors  us  with  some  speC- 
iinens  of  his  ornamental  and  business  writing.  Mr.  Ellefson 
is  very  talented  and  is  on  the  right  road  to  success  in  pen- 
manship. 

J.  G.  Frey,  the  card  writer  of  Cleveland,  Ohio,  is  turn- 
ing out  some  very  creditable  work.  We  are  in  receipt  of  a 
number  of  colored  and  white  cards  very  neatly  executed. 

Some  dashy  ornamental  signatures  have  been  contributed 
to  the  Scrap  Book  this  month  by  C.  H.  Nixon,  of  Mineral,  Va. 

W.  A.  Millman,  Alberton,  P.  E.  I.,  and  E.  J.  Godshalk, 
Three  Rivers,  Mich.,  have  favored  us  with  artistically  writ- 
ten cards  in  the  ornamental  style.  The  work  is  of  a  very 
high  grade. 

Nicely  written  letters  have  been  received  this  month 
from  Frank  W.  Gage,  Columbus,  Ohio;  H.  D.  Gosliert,  St. 
Louis,  Mo.;  D.  L.  M.  Raker,  Harrisburg,  Pa.;  O.  J.  Pen- 
rose, Elgin,  111.;  G.  W.  Diehl,  St.  Louis,  Mo.;  H.  A.  Berry, 
St.  Louis,  Mo.;  L.  M.  Rand,  Boston,  Mass. 

M.  E.  Bennett,  supervisor  of  writing  of  the  Braddock, 
Pa.,  public  schools,  favors  us  with  hektograph  reproductions 
of  some  of  the  copies  he  prepares  for  the  teachers  in  the 
different  grades  of  the  schools.  Mr.  Bennett  is  one  of  our 
most  enterprising  supervisors.  He  secures  results.  We  ad- 
vise those  who  are  interested  in  teaching  business  writing  to 
children  to  get  into  communication  with  Mr.   Bennett. 

The  superscriptions  worthy  of  mention  that  have  been 
received  this  month  come  from  the  following:  G.  A.  Rock- 
wood,  Poughkeepsie,  N.  Y. ;  J.  S.  Lilly,  Mount  Lookout,  W. 
Va.;  P.  W.  Clark,  Louisville,  Ky.;'M.  Tandy,  Dallas  City, 
111.;  G.  F.  WetKerbee,  Gardner,  Mass.;  L.  C.  McCann, 
Mahanoy  City,  Pa.;  C.  F.  Remsen,  Hartford,  Conn.;  R.  W. 
Ballentine,  Chicago,  111. ;  O.  J.  Penrose,  Elgin,  111. ;  Charles 
Schovanek,  Cleveland,  Ohio ;  T.  C.  Strickland,  East  Green- 
wich, R.  I.;  G.  W.  Diehl,  St.  Louis,  Mo.;  J.  W.  Westervelt, 
London,  Ont. ;  W.  A.  Hoffman,  Valparaiso,  Ind. ;  J.  W. 
Washington,  Boston,  Mass. ;  C.  E.  Doner,  Beverl3',  Mass. ; 
J.  M.  Reaser,  New  Orleans,  La.;  S.  E.  Leslie,  Poughkeepsie, 
N.  Y.;  J.  D.  Todd,  Salt  Lake  City,  Utah;  H.  D.  Goshert, 
St.  Louis,  Mo.;  F.  W.  Martin,  Boston,  Mass.;  A.  M.  Won- 
nell.  Big  Rapids,  Mich.;  John  F.  Siple,  Philadelphia,  Pa.; 
L.  H.  Hausam,  Hutchinson,  Kan. ;  C.  G.  Prince,  Bridgeport, 
Conn.;  T.  J.  Risinger,  LItica,  N.  Y. :   I.   P.  ]Mensch,  Parkers- 


burg,  W.  Va. ;  T.  H.  IMcCool,  Philadelphia,  Pa.;  L.  M.  Rand, 
Boston,  Mass. ;  C.  C.  Lister,  New  York ;  A.  D.  Skeels,  De- 
troit, Mich.:  Anna  M.  J.  Crouse,  Santa  Rosa,  Cal. ;  E.  S. 
Lawyer,  Los  Angeles,  Cal.;  L.  M.  Lewis,  Wenatchee,  Wash., 
George  G.  Taylor,  Clinton,  Tcnn. ;  C.  W.  Ransom,  Kansas 
City,  Mo. :  D.  J.  Hostetter,  Chicago,  111. 

E.  A.  Young,  Brooklyn,  N.  Y. ;  T.  P.  Smith,  Lynchburg, 
Va. :  A.  D.  Deibert,  Watertown,  N.  Y. :  M.  Hester,  Phoenix, 
Ariz.;  W.  S.  Morris,  Pennsboro,  W.  Va. ;  D.  L.  M.  Raker. 
Harrisburg.  Pa.:  M.  P.  Ropp,  Brooklyn.  N.  Y. ;  W.  E.  Deii- 
nis,  Brooklyn,  X.  Y. ;  A.  J.  Williard,  Middletown,  Va.;  E.  J. 
Goddard,  Bridgeport,  Conn. :  E.  H.  Craver,  Paterson,  N.  J. ; 
S.  C.  Bedinger,  Sedalia.  Mo. ;  Miss  Bertha  W.  Ferguson, 
Salem,  Mass.;  G.  W.  Paulus.  Grand  Rapids.  Wis.;  J.  N. 
Fulton,  Fort  Wayne,  Ind. :  E.  C.  Davis.  Salt  Lake  City, 
Utah;  C.  A.  Zarker,  Lancaster,  Pa.;  C.  H.  Spryer,  Wash- 
ington, D.  C. ;  E.  .L.  Brown,  Rockland,  Me. ;  F.  C.  Tomlin- 
son.  Hartford,  Conn. ;  W.  A.  Bode,  Fair  Haven,  Pa. ;  H.  E. 
Welbourne,  Milwaukee,  Wis. :  E.  H.  McGhee,  Trenton,  N.  J. ; 
C.  E.  Baldwin.  Columbia,  Mo. :  H.  G.  Burtner,  Pittsburg, 
Pa. :  J.  C.  Barber,  Providence,  R.  I. ;  N.  C.  Brewster,  Hor- 
nell.  N.  Y. ;  Nelson  Johnson,  Fort  Madison,  la.;  S.  C.  Ma- 
lone,  Baltimore,  Md. ;  J.  T.  Evans,  Wilkes-Barre,  Pa.;  Field- 
ing Schofield,  Boston,  Mass.;  S.  B.  Hill,  Cortland,  N.  Y. ; 
R.  C.  King,  Mfnneapolis,  Minn.;  C.  J.  Gruenbaum,  Lima, 
Ohio;  D.  W.  Hofl,  Lawrence,  Mass.:  C.  N.  Falk,  San  Jose, 
Cal.:    H.    McKay,    Waco,    Texas. 
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Engrossing  Card,  by  Geo.  W.  Ellis,   San   Francisco,   C.\l. 
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DRAFTS— Continued  from  January  Number 

A  transaction  in  which  the  draft  plays  an  important  part 
is  a(_.  O.  D.  shipment  where  the  goods  are  sent  by  freight 
instead  of  by  express.  Express  Companies  do  a  collection 
business,  and  if  a  C.  O.  D.  shipment  is  left  with  them  they 
will  convey  the  goods  to  their  destination,  collect  the  amount 
of  the  invoice,  deliver  the  goods  to  the  purchaser,  and  report 
the  collection  back  to  the  shipper.  Railroad  companies,  how- 
ever, do  not  conduct  a  collection  department  for  the  public, 
and  if  a  shipment  is  made  by  freight  and  it  is  desired  by  the 
shipper  to  get  his  money  before  actually  delivering  the  goods 
into  the  possession  of  the  purchaser,  the  railroad  company  will 
agree  to  carry  the  goods  and  take  means  to  prevent  the  pur- 
chaser's getting  possession  before  paying  for  them,  but  you 
will  have  to  get  some  other  agency  to  attend  to  making  the 
collection   and   reporting  it  back. 


To  illustrate  how  this  is  done,  suppose  you  desire  to  make 
a  shipment  to  Brown*  of  Chicago.  Being  uncertain  concern- 
ing Brown's  financial  reliability,  you  are  unwilling  to  let  him 
have  the  goods. before  he  pays  for  them.  You  will  take  the 
goods  to  your  local  freight  office  and  tell  the  agent  the  cir- 
cumstances. He  will  make  out  the  bill  of  lading,  naming  you 
as  the  consignee  at  Chicago  instead  of  Brown.  In  making 
out  his  waybill  he  will  name  you  in  it  also  as  consignee,  but 
under  your  name  he  will  write  "Notify  Brown."  When  the 
agent  in  Chicago  receives  this  waybill  he  will  know  that,  while 
the  goods  are  consigned  to  you.  they  are  really  intended  for 
Brown,  subject  to  his  compliance  with  certain  conditions. 
When  your  local  agent  hands  you  the  bill  of  lading,  you 
will  draw  a  draft  on  Brown,  of  Chicago,  for  the  amount  of 
the  invoice  and  attach  the  draft  to  the  bill  of  lading.  You 
will  write  on  the  back  of  the  bill  of  lading.  "Deliver  to  Brown 
on  payment  of  attached  draft."  and,  of  course,  sign  your 
name  to  this  endorsement. 


You  will  then  leave  tlie  draft  and  bill  of  lading  at  your 
bank  for  collection.  Your  bank  sends  the  draft  and  bill  of 
lading  to  some  bank  in  Chicago.  The  Chicago  bank  pre- 
sents the  draft  to  Brown,  and  if  he  pays  it,  the  bill  of  lading 
is  turned  over  to  him  and  he  can  get  his  goods.  On  the 
other  hand,  if  he  refuses  payment,  he  does  not  get  possession 
of  the  bill  of  lading,  and,  therefore,  is  unable  to  get  the 
goods.  A  slight  variation  in  the  above  form  would  be  for 
you  to  send  the  draft  and  bill  of  lading  directly  to  some  Chi- 
cago bank,  and  this  is  frequently  done,  but  this  in  no  way 
changes  the  principles  involved. 


You  have  doubtless  noticed  the  words,  "No  protest.  Re- 
move before  presenting,"  printed  in  the  margin  on  the  left 
end  of  some  of  the  drafts  which  you  have  used.  Have  you 
stopped  to  consider  what  these  words  mean?  This  involves 
a  very  nice  point  in  business  tact,  and  I  should  be  glad  to 
publish  the  best  explanation  in  an  early  issue  of  this  paper. 


"A  fellow  is  a  boss  simply  because  he  is  a  better  man 
than  those  under  him,  and  there  is  a  heap  of  responsibility  in 
being  better  than  the  next  fellow.  No  man  can  ask  more 
than   he   gives." 

"Appearances  are  deceitful,  I  know,  but  sq  long  as  they 
are,  there's  nothing  like  having  them  deceive  for  us  instead 
of  against  us.  I  have  seen  a  ten-cent  shave  and  a  five-cent 
shine  get  a  thousand-dollar  job." 

"Right  here,  I  want  to  repeat  that  in  keeping  track  of 
others  and  their  faults,  it  is  very,  very  important  that  you 
shouldn't  lose  sight  of  your  own.  Authority  swells  up  some 
fellows  so  that  they  can't  see  their  corns ;  but  a  wise  nian 
tries  to  cure  his  own  while  remembering  not  to  tread  on  his 
neighbor's." 


Bis.'XESs  Writing  by  E.  C.  MrLL.s,  RocnESTCB.  M    Y. 
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20th  CENTURY 
BOOKKEEPING 


A  standard  system  of 
bookkeeping  for  use  in 
all  schools  that  teach 
this  subject. 

If  you  are  interested 

in  the  best,  get  ac- 
quainted with  the  work 
at  once. 

Complimentary  teacher^ s  outfit 
sent  to  any  commercial  teacher  01' 
school  proprietor  upon  request. 


SOUTH-WESTERN  PUBLISHING  COMPANY 

KNOXVILLE,  TENNESSEE 

DEPOSITORIES  \N  ALL   LEADING  CITIES 


What  Books  for  Next  Year? 


Now  is  the  time  to  investigate.  Test  the  following 
commercial  texts  by  actual  use  in  your  school 
this  spring  and  you  will  want  to  adopt  them 
next  September.  Each  reflects  the  very  latest 
thought  in  its  line.  Each  is  unexcelled  in  the 
thoroughness  of  the  presentation  and  develop- 
ment  of  its  subject. 

Modern  Accounting  Birch's  Rapid  Calculation 

Wholesale  Accountmg  Lyons'  Commercial  Law 
Mercantile  Accounting  Modern  Business  Speller 
New  Business  Arithmetic   Modern  Business  Enslish 

We  also  publish  a  strong  line  of  shorthand 
texts.  We  want  your  correspondence  in  regard  to 
our  textbooks. 

Address 

POWERS  &  LYONS 


378  Wabash  Avenue 
CHICAGO 


133  Broadway 
NEW  YORK 


We  Don't  Want  to  Bother  You 
You  Don't  Want  to  Bother  Us 

//  you  are  perfectly  satisfied 
with  your  present  courses  of 
study,  and  desire  to  malie 
no  change. 

If  there  is  any  subject  in  your  course,  however, 
that  you  would  like  to  strengthen,  and  YOU  ARE 
READY  TO  TALK  BUSINESS,  then  we  want 
to  hear  from  you  quickly.  We  think  we  can  help 
you  with  a  better  text. 

THE  CONVICTION  OF  SUPERIORITY 
is  forced  upon  those  who  know  the  Sadler-Rowe 
texts;  consequently  they  use  them.  State  your  case 
plainly  and  you  will  get  prompt  and  full  informa- 
tion. We  publish  the  Budget  Systems  and  a  list  of 
good  texts  for  all  the  commercial   branches. 

SADLER=ROWE  COMPANY 

BALTIMORE,  MD. 


The  Benn  Pitman  System 

Of  Phonography  is  the  National  American  Standard 
of  Shorthand  Instruction  and  Practise. 

Taught  in  the  Public  High  Schools  of  24  out  of  the  37 
Cities  of  the  first  class  (IOO,000  population  and  over) 
in  the  United  States. 

[Send  for  our  selected  list  of  Public  High  Schools]. 

Taught  in  more  Private  Commercial  Schools  than  all 
non-Pitraanic  systems  combined. 

[Send  for  our  selected  list  of  Commercial  Schools]. 


Taught  in  a  majority  of  the  Catholic  Parochial  and  Insti- 
tutional Schools  that  teach  Shorthand. 
[Send  for  our  selected  list  of  Catholic  Schools], 

Used  by  the  Official  Reporters  of  Debates  of  the  United 
States  Congress. 

Used  by  two-thirds  of  the  Shorthand  Clerks  holding  Civil 
Service  positions  under  the  United  States  Govern- 
ment 

Used  by  a  majority  of  the  Official  Shorthand  Reporters 
in  the  State  and  Federal  Courts. 

Published  by 

The  Phonographic  Institute  Company, 

Cincinnati,  Ohio. 

BENN  PITMAN,  President. 
JEROME  B.  HOWARD,  Manager. 


In  answering  advertisements  please  mention  the  Penman's  Abt  Jooenal. 
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SCHOOLS 

Can  Secure  the  Desired  Shorthand  Speed 
and  Accuracy  More  Quickly  by  Use  of 

Amanuensis  Phonography 

and  its 

Lesson  Sheets 

Than  by  Any  Other  Method 

AMAXIEWS'IS  PHO>0<iRAPHY  is:  "An  eixK'li 
maker  in  shoi-tlianil  history." — Speuccrian  (■nn- 
mei-cial  School.  Louisville.  K.v.  "Admirably  adapted 
for  proilncinfc  the  desired  lino«  ledge  oi  pho- 
nography in  the  shortest  i>ossible  time." — Ilortoll- 
I-ai-gi>  Business  Institute,  Trenton.  X.  J.  "The  best 
instruetion  boolc  for  l>eginiiers." — Kev.  Wni.  H. 
Bridge.  Director  of  the  Chautauqua  .School  of  Short- 
hand and  Tj-pewriting.  "Well  woi-thy  the  great  sys- 
tem whieh  it  presents." — Itev.  H.  It.  McLendon. 
Manchester.  Ky.  "Giving  eminent  sati.sfaetion  to 
all." — Reno  College.  Pittsburg.  Pa.  "The  most  beau- 
tifnl  shorthand  text-book  ever  pnblished.  It 
takes  the  .stndent  by  a  short  road.  Its  concise- 
ness of  statement  mnst  commend  tlie  book  espe- 
cially for  the  nse  of  schools." — C.  I'.  Gehman. 
Denver,   Colo.,  a  ver.v  raiJid   and    accurate    shorthand    re- 


Ijorter 
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mill 


ANDREW  J.  GRAHAM  &  CO. 


rU'BLISHE-RS 


1135    BROADWAY 


NEW  YORK 
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Tow'x.sEMi  BLii.Dixi;,  Broaiiwav  ami  Iu  E.\'TV-FIFTH 
.Street.  New  York,  in  which  the  Eastern  Office  of  the 
Gregg   Puni.i.sHixG   Company  is  located. 


TEACH 
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BY  MAIi- 


I  am  the  man  who  won  the  ■World's 
First  Prize  in  Penmanship.  By  mj 

new  system  I  can  make  an  expert  pen- 
man of  you  by  mall.    1  also  teach  Book- 
keeping and  Gregg  Shorthand  by 
Am  placing  my  students  as  inf 
in  commercial  colleges.    If  yo 
become  a  better  penman  write  mp  for 
full  particulars.    I  will  send  you  FREK 
one  of  my  Favorite  Pens  and  a  copy  o 
the  Ransomeriar  Journal.    Ini 

C.  W.  RANSOM, 

3825EuclidAve.KANSASClTY.Mo., 

SO.UOJ    coijies    of    the    new    R-in-. 


t^rnRtablPPon  Art 


ANEW,  fai^clnatlng.  and  pra'' 
tk-al  Art,  very  easily  learned 
Individual  Instruction.  This  Art 
should  be  acquired  by  clerks, 
book-keepers,  cashiers,  mer- 
chants, etc.  Will  Increase  your 
value  to  employer.  Cost  of  In- 
struction and  complete  outtit, 
only  81.25.  Enroll  now.  or  write 
for  detailed  prospectus.  Address 

World'sCorrespondenceSchoolof  Pen  Art.  Junction Citv.O. 


I  Teach  Sign  Painting 


Show  Card  Writing  or  Let- 
tering by  mail  and  guarantee 
success.  Only  field  not  over- 
crowded. My  instruction  is 
unequaled  because  practical, 
personal  and  thorough. 

Easy  terms.    Write    for 
large  catalogue. 

Chas.'J.  Strong,  Prcs. 
DETROIT  SCHOOL  OP 

LETTERING 

Dept.  56.      Detroit.  Mich. 

Oldest  and  Largest  Sdiool  of  Its  Kind 


MONEY 
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I  Teach  Penmanship  m" 


By 


comiil 


^^^^^^^^^H  eism.  No  better  courses 
^^H  _^^H  given  by  auy  cue.  I  seud 
^HPV  -^V^^i^^l  niy  peu-^vo^k  to  every  State 
^H'  _^^H    in   the    Union,    Canada  and 

^^  ,^^H  Mexico.  My  finest  Cards 
^^V  ^^^^M  nud  Writing,  auy  style,  any 
^^B  "^^"^^^^H  color,  tlie  best  you  can  get 
^^^k  M  ^^^1  anywhere.  25  cents  per 
^^^  X  ^^B  dozen.  Ornamental  caps.  20 
^^^^k^^^H  cents.  Fine  Scrap  Book 
j^^^mB^^^H   si^cimeu.    10  cents.     If  iu- 

' ^ teiested   uritc   for   my   .Tour- 

n,.l.    lii.-1.-'-c  stnnip.    A>Mve.ss 
M.  A.  ADAMS.  President 
Marietta  Commercial  College,  Marietta,  0. 


OOOI)    AS    THE    HEST,    BETTER    THA>    THE    REST. 
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litahli-  for  all 
oataloK  telL* 
on  a  iliplonia 
111    ile.siKning. 


kinds  of  -it^linols  anil  po 
all.  P^ree  for  the  askii 
IN  a  ^naraatee  of  artiMtie 
JUlilomas    matte    to    order 
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HOWARD     &     BROWIN 


Rockland,     Maine 


YES!      It   is.     The  title  is  tht 
Penman's  Dictionary,  and  it's 
got  over  3,000  words,  suitably 
arranged  for  instant  reference,  for 
penmanship  practice.   If  y 


tt'sa 

Handy 

BooKl 


.  small  t's  for  in- 
stance, you  have  48  special  words 
embracing  that  feature.  And  how 
often  do  you  want  class  practice  on 
long  words  to  develop  continuous 
mo\ements?  Eight  2-cent  stamps 
gels  the  litt!'^  book.  Penman'sArt 
Journal*  22t  Broadway,  New  York. 


In. answering  advertisements  please  mention  the  Penman's  Abt  Journal. 
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CHARTIER    SHORTHAND 

What  Others  Have  Learned  by  Experience.      It  Pays  to  Investigate. 


"Chartier  Shorthand  is  far  superior  to  any  other  system 
we  have  ever  used." — Brown's  Business  College,  Lincoln, 
Neb. 

"There  is  nothing  to  equal  Chartier  Shorthand." — MacChes- 
ney  Business  College,  Paterson,  N.  J. 

"It  is  the  greatest  system  ever  published." — Bliss  Business 
College,   Columbus,  Ohio. 

"With  Chartier  Shorthand  students  save  so  much  time  for 
other  things.  It  is  great." — Beutel  Business  College,  Ta- 
coma.  Wash. 

"We  formerly  taught  Pitman  and  Gregg.  About  six  months 
ago  we  started  sii  students  on  Chartier.  To-day  we  are 
teaching  it  almost  exclusively." — Acme  Business  College, 
Seattle,    VTash. 

"We  think  Chartier  Shorthand  the  greatest  system  ever  de- 
vised."— Western  School  of  Commerce,  Stockton,  Cal. 

"After  thoroughly  investigating  Chartier  Shorthand,  we  dis- 
carded both  Pitman  and  Gregg." — Metropolitan  Business 
College,     Dallas,   Texas. 


"Chartier  Shorthand  saves  so  much  time  for  other  things, 
and  therein  Its  greatest  beauty  lies." — Portland  Business 
College,  Portland,  Ore. 

"There  Is  nothing  like  Chartier  Shorthand  for  ease  in  learn- 
ing and  rapidity  in  writing.  Its  reading  power  is  some- 
thing wonderful." — Rubicam  Shorthand  College,  St.  Louis, 
Mo. 

"It  is  a  wonderful  system  of  Shorthand." — Miles  Business 
College,    Detroit,  Mich. 

"We  have  displaced  Pitman  for  Chartier." — Davis  Business 
College,     Toledo,  Ohio. 

"It  is  so  simple  that  a  child  can  learn  it.  It  has  equally 
as  great  advantages  from  the  speed  point  of  view  as 
other  standard  systems." — Eastman  Business  College, 
Poughkeepsie,  X.   T. 

"Behnke-Walker  Business  College,  of  Portland,  Oregon,  ex- 
perimented with  the  system  last  spring  by  teaching  a 
class  in  it.  This  convinced  them  and  their  initial  order 
was  for  five   hundred   books." 


CHARTIER-SPENCER  PUBLISHING  COMPANY 

NEWORLEANS  L.  C.  SPENCER.    President  LOUISIANA 


L.  C.  SPENCER.    President 
C.  SCHWING,  Secretary  Treasurer 


I  longer  connected  i 


The  Miller  Reading: 
and  Dictation  Book 

Written  in  Gregg  Shorthand 


T^EVISET}  EDITIOJV 

225  pages  of  beautifully  written  shorthand 
carefully  graded  from  the  simplest  business  corres- 
pondence to  legal  documents,  specifications,  and 
miscellaneous  literary  selections.  The  Book  is  very 
highly  endorsed,  and  is  in  use  in  most  of  our  im- 
portant High  School  Commercial  Departments  and 
Business  Schools.  Liberal  discounts  where  regularly 
adopted.      Correspondence  solicited. 


Published  by 

Charles  M.  Miller 

1133  'Broadbuay  J^ebv  y^orK 


MAIL    COURSE    IN 

HIGHER  ACCOUNTING 


CONDUCTED   BY 


R.  J.  BENNETT,  C  A.,  C.  P.  A. 

Member  American  Association  of  Public  Accountants 
Principal  Detroit  Business  University 

ASSISTED  BY  A  STAff  OF 
CERTIFIED  PUBLIC  ACCOUNTANTS  AND  LAWYERS 


'  I  'HE  Course  will  consist  of  25  carefully  graded 
lessons  in  Theory  of  Accounts,  Auditing, 
Practical  Accounting,  and  Business  Law  prepared 
especially  for  candidates  for  the  degree  of  CERTI- 
FIED PUBLIC  ACCOUNTANT,  and  for  those  who 
wish  to  qualify  as  accountants. 

The  entire  Course  is  under  the  direct  supervision 
of  Mr.  Bennett,  Accountant,  Author,  and  Teacher, 
whose  counsel  and  advice  may  be  had  at  all  times. 
We  guarantee  satisfaction,  promptness,  and  careful 
attention  to  all  work,  and  reasonable  rates.  Special 
attention  given  to  commercial  teachers. 

Send  for  circular  giving  full  information  and  an 
outline  of  the  lessons  to 

R.  J.  BENNETT,  C.  P.  A. 

15    Wilcox    Street  Detroit,   Mich. 


In  .mswerlng  advertisements  please  meDtlon  the  Penman's  Aet  JoDENi 
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TRAINING  SCHOOL  FOR 
COMMERCIAL  TEACHERS 


The  systematic  courses  of  study  in  the  Rochester  Business  Institute 

enable  high  school,  normal  school,  and  college  graduates  to  master  the 
commercial  texts  in  the  minimum  length  of  time. 

Instruction  in  pedagogy  and  methods  is  regularly  given  by  experienced 
specialists  throughout  the  entire  course. 

Six  weeks'  Summer  school  session,  from  July  6  to  August  1 4,  for 
normal  training  in  methods,  and  for  advanced  instruction  in  the  subject 
matter.     The  cost  of  the  tuition  for  this  course  is  $22.50. 

Students  entering  now  may  continue  in  school  right  through  the  Sum- 
mer months  if  they  wish,  or  take  a  vacation  of  such  length  as  they  may 
desire   during  June,   July  or  August. 

Very  active  demand  at  good  salaries  for  graduates  from  our  normal 
training  department. 

Write  to-day  for  syllabus  of  the  teachers'  course. 

RocHester     Business     Institute 

ROCHESTER.    N.   Y. 


TheOldWay         The  New  Way  RAPID      CALCULATION 

3134  — ; 

For  ONE  DOLLAR  we  will  send  you,  post- 
paid, a  complete  course  in  Rapid  Calculation, 
over  100  lessons  (equal  to  courses  offered  by 
correspondence  schools  at  ten  dollars). 

Ishpeming,    Michigan 


3134 
6268 
12536 


1319414 

ISHPEMING    BUSINESS   COLLEGE 


AMES  &  ROLLINSON  COMPANY 


iiiniri  lui  n  r 


BE5T  QUALITYAT  MODERATE  CD5T-FDR1  dr  101 


uiFLUi  iny 


203  Broadway  New  York^.. 


School    Year 
of  1907-8 


Tweh-e  eclipse  prudueing  uumbers  are  promised,  tilled  frnm  cover  to  cover  e.-ich 
month  n-ith  the  best  obtainable  illustrated  articles  on  Business  Writin"  Orna- 
mental Writing,  Practical  Lettering.  Flourishing.  Pen  Drawing,  etc  C  C 
Lister,  of  Baltimore,  has  entered  the  employ  of  The  A.  N.  Palmer  Co.,  and  will 
contribute  his  best  thoughts  and  best  penmanship  to  the  paper.  That  master  of  the 
pen.  W.  C.  Henniug.  will  be  Mr.  Palmer's  associate  editor.  Mr.  C.  C.  Marshall  will 
give  practical  talks  each  month  to  young  men  and  women  who  are  fitting  for  business 
careers.  The  School  News  and  Personal  Mention  Department,  the  Photograph  Gallery 
Perambulous'  Monthly  contributions  and  the  Shorthand  Department,  edited  by  Miss 
Hattie  Cook,  will  be  strong' leading  features  of  the  Professional  Edition.  The  Penman 
will  be  divided  into  the  foUowing  departments:  Business  Writing,  Ornamental  Writ- 
ing, Lettering  and  Engrossing.  Pen  Drawing,  Flourishing.  Graded  School  Writing,  Stu- 
dents' Honorable  Mention,  Criticism.  Amateur  Photography,  Personal  and  School  News 

Teachers  of  writing  s»ould  use  the  Students'  Edition  of  the  American  Penman 
as  an  auxiliary  in  their  classes.  No  better  assistant  teacher  can  be  found.  A  sam- 
ple copy  of  the  September  number  will  be  sent  free  to  any  teacher  or  prospective 
suhscriher.  Please  mention  the  work  in  whiih  von  are  engaged  when  writing  Men- 
tion this  pjiper  and  address  THE  A.  X.    PALMER    CO..    Cedar    Raiiicis,    Ton-a 


LEARN    TO    WRITE    YOUR    NAME    RIGHT,    25c A    trial     lesson     in     writing 

2oc.  ;  flourishing.  25c. :  card  writing.  25c.  ;  lettering.  25c.  :  drawing,  25c.  :  designing 
25c. ;  25  cards,  any  name,  25c. :  how  to  organize  classes,  25c.  :  circulars.  2c.  Address 
PARSONS,    Penman,    Keoknk,    la. 


SPENCERIAN 

STEEL    PENS 


FORTY  FALCON,  SILVER  PLATED 
This  new  pen  is  specially  made  for 
general  correspondence.  Heavily 
plated  with  silver  to  prevent  corro- 
sion, easily  kept  clean,  writes  per- 
fectly smooth.  Samples  sent  free 
on  receipt  of  return  postage,  2  cts. 
Ask  for  No.  40  Falcon 

SPENCERIAN    PEN    CO. 

349  Broadway.  New  York 


The  most  popular  pens  are 

ESTERBROOK'S 

Made  ix  .A.ll  Styles 


Fine  Points,  Al,  128,333 

Business,  048,  14,  1  30 

Broad  Points,  3  12,3  13,3 14 

Turned-up  Points,  477, 

531,  1876 


Esterbrook  Steel  Pen  Mfg.  Co., 

WorKs :  Camden,  N.  J.  26  John  St.,  N.  Y. 


GILLOTT'S  PENS 

Recognized  tlie  world  over  as 
The  Standard  of  Perfection  in  Peoma^ing 
No.  1 


No.  604  EF 
Double  Elas- 
tic Pen 


No.  601  EF— Magnum  Quill  Pen 

Sold  by  Stationers  Everywhere 

JOSEPH    GILLOTT  &  SOINS 

AlfRED  ntLD  &  CO.,  Agents,  93  Qiambers  St..  N.  Y. 


iS* 


PONTIAC,  MICHIGAN 
6  Automatic  Shading  Pens,  2  colors  Ink,  C  1   QQ 

alphabets,  figures  and  instruclions,  postpaid  .    T      

Price  List  and  Catalogue  for  stamp 

P  "C-  yj  Ck  I  Have  you  evy  used  a  pen  that 
'  *-»•»•'  »J  •  gave  entire  satisfaction?  A 
pen  that  would  slide  easily  over  any  kind  of 
paper?  Eight  two  cent  stamps  gets  three  dozen 
of  just  the  pen  for  business  writing 

The  PeniTian's  Art  Journal 
229  Broadway  New  Vork 


In  answering  advertisements  please  mention  the  Penman's  Abt  JouhnaL. 


i 


Our  Practical  Letter  Writing 

and  the  accompanying  Graded  Lessons  in  Letter  Writing  have  stood  the  test  in  most  of  the 
leading  business  schools  of  the  country,  also  in  the  commercial  departments  of  many  other  in- 
stitutions, and  their  popularity  is  constantly  increasing. 

"It  seems  that  we  can  scarcely  keep  abreast  of  the  demands,  as  unusual  interest  has  been 
aroused  throughout  the  school  in  connection  with  this  work,"  writes  the  Superintendent  of  the 
Business  Department  of  one  of  the  largest  and  best-known  schools  in  the  country  (referring  to 
the  recent  introduction  of  our  Letter  Writing  and  Graded  Lessons  after  a  thorough  test) ,  and 
this  is  an  echo  of  the  opinion  of  a  very  large  proportion  of  the  leading  educators. 

We  do  not  want  you  to  take  our  word  for  it  that  these  are  superior  books.  A  trial  will 
convince  you  of  their  merits. 

Correspondence  solicited  concerning  the  above-mentioned  publications,  also  our  practical 
text-books  on  the  subjects  of  spelling,  English,  shorthand,  commercial  law,  arithmetic,  and  book- 
keeping, and  the  Twentieth  Century  Business  Practice.  And  do  not  forget  our  Everybody's 
(pocket)  Dictionary.  A  copy  of  this  useful  little  book  should  be  in  every  pupil's  outfit. 
Illustrated'  catalogue  free. 


PRACTICAL  TEXT 

-'  CLEVELAND 


BOOK  COAIPANY  I 

~OHIO     ,—        " 


A  HANDY  LITTLE  DEVICE 

T^HE  back-space  key  of  a  MONARCH 
VISIBLE  TYPEWRITER  is  a  handy 
little  device.  Sets  the  carriage  back  one 
space  when  you  touch  it.  Saves  lots  of 
time  and  trouble  when  you  want  to  reprint 
something  or  make  a  correction. 

Send  for  literature. 


The  Monarch  Typewriter  Company 

Executive  Offices:   300  BROADWAY,  NEW  YORK 


/  want  yon  to  sec   coj^ics  of  the  rci'iscd 

Mcintosh  Rapid  Calculation 
Mcintosh' Drill  Book 

lAIcINTOSH  RAPID  CALCULATION 
has  been  in  use  in  almost  One  Thousand 
Schools  for  Two  Years. 

That  is  time  enough  in  which  to  determine 
the  merits  of  any  book. 

Within  the  past  month  and  with  absolutely 
no  solicitation  on  my  part  over  200  principals 
of  private  and  public  schools  have  written 
such  endorsements  as  the  following : 

"We  have  been  using  your  Rapid  Calculation  and 
we  have  never  had  anything  that  gives  us  anything 
like  the  satisfaction   for  arithmetical  purposes." 

"We  are  still  using  your  work  and  like  it  very 
much  and  expect  to  continue  its  use.  We  think  you 
deserve  a  reward  for  originating  this  method  of 
presenting  this  very  important  subject." 

Send  34c.  in  stamps  for  sanifle  copies  of  abo'cc. 

D.  C.  McINTOSH,  Publisher 

DOVER,   NEW    HAMPSHIRE 

N.  B. — Send  24c.  extra  and  receive  "Introductory 
Lectures  on  Bool^kceping!'  explanatory  of  Sadler- 
Rowe  Budget  A. 


In   iinswei-ing  advertisements  please  mentiim  tbe  Penm.i 


.\rt  Joue.n.vL, 


•J  QytiCQyou.uuLC> 


iiifi^fSj^jj^ 


Ten  Thousand  Dollars  a  Year  '\^ 


YOURS  — If  You  Possess 
trains.  Skill    and    Energy. 

MALONE'S  PROFESSIONAL  COURSE  = 

In  Fine  Art  Engrosisine,  Desisning.  Drawing,  Illustrating  and  Illnminatin g  icxU  p}ace  you  permanenUy  on  the  highest 
peak  of  the  beautiful  in  Penmanship  and  Art. 

With  this  splendid  opportunity  staring  you  full  in  the  face,  will  you  procrastinate  from  day  to  day.  hoping  that  sooner  or 
later  Fate   will   give  you  just  what  you   have  long  desired? 

Remember  that  "Luck  is  a  fool,  but  Pluck  is  a  hero."     Pluck  is  the  master  of  every  great  achievement. 

If  you  are  content  with  the  meagre  salary  you  are  now  earning,  then  hold  on  to  ,v  our  money,  and  Jet  Malone's  announcement 
escape  your  notice.  If,  on  the  other  hand,  vou  are  brainy,  ambitious,  talented,  then  lose  no  time  in  taking  Malone's  course.  Two 
Hnndred  Dollars  pay.s  for  the  complete  eonrse  o(  One  Hnndred  Lessons,  all  models  fresh  from  Mr.  Malone's  Pen.  One 
Hundred  Dollars  in  advance  and  Fifteen  Dollars  per  month  until  the  full  amount  is  paid.  One  Hundred  and  Eightij 
Dollars  if  all  paid  at  beginning. 

Ko  student  accepted  Jor  less  than  the  full  course. 

Some  of  the  leading  penmen  of  America  are  now  taking  this  course  and  their  letters  tell  of  their  great  appreciation  of  the 
fine  models  Mr.  Malone  is  sending  them.  This  coursp  is  a  mail  course  exclusivelv,  and  all  pupils  for  the  same  must  be  enrolled 
before  May  1,   1908.      Address   to-day 

S.  C.  jVIalonc,  Hrtist  penman,  heraldic,  Genealogical  and  Randwritipg  Gjpert 

331    NORTH    CHARLES    STREET.    BALTIMORE,    MD. 


vering  advertisement 
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iSHORTMANDi 


■TYPEWRITIINGi 


P\TERSON    PHONOGRAPHY  I3  unequaled    In   the    combination    of  simplicity,    legi- 
bility and  hlgli  efficiency.    It  includes  a  system    of    Numeral    Shorthand,   special    treat- 
ment of  Initials,  and  orber  original  features.     Price  $2.00. 
STYI^E  MAKUAL  for  Stenographers,  Reporters     and     Correspondents     Is     the 

zulde  needed  to  transform  the  ordinary  stenographer  Into  a  first-class  operator.  In- 
spires tbe  student  to  greater  diligence  and  a  higher  conception  of  the  profession,  and 
llgbtene  tbe  teacher's  task.  Tbe  complete  book  is  a  reproduction  of  actual  type- 
writing— not  imitation.      Price  $1.25. 

TYPEWRITING  BY  THE  PIANO  METHOD  teaches  the  art  of  skillful  operation 
by  sense  of  location.  Three  charts  wltb  each  book,  covering  all  styles  of  standard 
keyboard.      Simple,   direct,   thorough   and   time  saving.     Price   75c. 

Special  Examination  Price,  only  to  teachers   and   schoois :    $1.2o,   $1.00   and    5(ic., 


respectively. 


H.    GRAHAM     PATERSON,    14.'>     Vol 


Street,    ChieaKo.     111. 


On  Account  of  its 


SHORTHAND 

BY    MAIL 

Janes'  Shadelass  Shorthand  or  Arlstos  (Tha  Best) 

Tht  Famous  Parnamrnlary  Syium 

THE  SIMPLEST,  THE  SPEEDIEST,  THE  MOST 
LEGIBLE  SHORTHAND  SYSTEM  OF  THE  AGE. 

n  ritr  ¥„r  r.irtiiu!.,,, 

Complete   Set    of    TAni/IO     SCHOOL  OF  CORR. 

■:?&•="""  TOBY'S  ,,„■---.„. 

TOBY'S  PRACTICAL  BUSINESS  COLLEGE, 

Waco,  Texas 

One-half  ot  the  amount  paid  in  on    a    Mail    Course    in    eilher   Shortliand   or 
Bootkeeping  will  be  accepted  as  a  credit  on  a   full    course    at     1  oby  1    Waco 

_  College.     Our  prices  ate  moderate— Our  payments  are  easy. 

ty,  legibility  and  brevity,  this  system  is  especially  adapted  for  schools. 


FOR  YOU 


sJ»^J»l*S. 


Not    a    fonntain    pen,    bnt    the 

Most  Perfect  Penholder 

ever   made, 

BECAUSE 

It  fits  tbe  hand. 

It  lies  in  the  flngers  without 
Kripi>ing, 

It  permits  complete  relaxa- 
tion of  the  writing  mnscle^t, 
making  writing  easy,  pleasant 
tind   tireless. 

It  prevents  and  cures  ner- 
voasness,  gripping,  aching 
muscles     and     writers'     cramp. 

It  fits  any  sized  hand,  per- 
mits long  or  short  grip  and 
ea.sy   mauipniation   of  the  pen. 


LISTEN!     EXPERT    TESTIMONY   OF  THOSE    WHO   KNOW 


THE 


■'I  have  taught  peumansliip  for  moie 
than  twenty  years  and  used  all,  kiuds  of 
lieuholders.  but  tbe  Skeels  peuholder  is  so 
supeiior  to  all  others  that  comparison  is 
useless.  It  is  the  very  finest  liolder  I  have 
ever  used." — N.  H.  Roberts.  Gloversville 
(X.    Y.)    Business    School. 

Made  af  finest,  solid,  hard  rubber.  II  will  last  a  lifetime. 
Two  styles :  Straight.  Oblique.    State  choice. 
PRICE.  BY  MAIL,  50  CENTS 

SKEELS  COMPANY,  '^'^^t°r'1,?t,**, 


Over  fifty  years"  combined  experience  heie. 
rUOM   CANADA'S    PRKMIER    PENMAN. 

"Your  pen  fits  the  hand  as  if  the  band 
were  made  for  it  ratlier  than  it  were  made 
for  the  hand.  It  should  prove  a  winner, 
and  vn\l  if  you  let  the  public  know  yon 
have  such  a  superior  article.  You  should 
lie  swamped  with  orders." — D.  McLachlan. 
r.inada    Business    College.    Cbatbam,    Out. 

Special  discount  to  schools  and  agents. 
Order    to-day. 

Street 
MICH. 


THE  BEST  PENHOLDER  i^^^r^i-^^^^^^^s^L 

you  the  best    penholder 

in  the  world  for  fine  penmanship  (our  favorite)  with  exercises  that  will  give  you  wonderful  command 
of  the  pen.  Exercises  and  instructions  fresh  from  the  pen.  Try  it  and  become  a  good  penman. 
Send  2c.  stamp  for  samples  of  the  Finest  Written  Cards  in  the  world.  Elegant  specimens  oi  Plo:iris/ii)ig. 
hirds.  sivatis  au,feaeics.  only  20C.  (silver)  each.  Our  work  is  pronuunced  by  competent  iu<lges  to  i.t^ 
unsurpassed  as  to  neatness,  grace  and  artistic  beauty      BOSTON   PEN   ART  CO.,  South  BoStOtl,   MasS. 


It  is  necessary  for  penmen  doing  ornamental  writing  to  have  a  holder  adapted  to  that 
special  purpose.  The  above  holder  is  hand-turned  and  adjusted,  made  of  selected 
j  roaewood  or  ebony,  and  cannot  be  made  by  an  automatic  lathe.  LOOK  FOR  THE  BRAND.  If  your 
I      dealer  cannot  supply  you,  send  to  the  designer  and  manufacturer. 

12.1nch    -    Fancy.  $1;    Plain,  50c.  8-inch    -    Fancy,  50c.;    Plain,  25c. 


Lei  us  send  you  by  return  mail  64 
lessons  of  the  most  practical  penman- 
ship mstructions  for  class  work  ever 
printed.  The  copies  are  good,  the  in- 
structions are  practical,  and  the  book 
is  nicely  bound.  Many  schools  are 
using  the  Byrne  Practical  Business 
Wrihng.  We  have  received  duplicate 
orders  for  100  copies  at  a  time  from 
the  same  schools. 

Sample  copy,  postpaid,  15c.;  or  a 
copy  of  Byrne  Simplified  Shorthand, 
85c.;    Byrne  Practical  Dictation,  85c. 

DO    IT    NOW! 
Name  .  r 

Address 

Book $    

BYRNE  PUBLISHING  COMPANY,  Tylerjex. 


If 

you 

teach 

GREGG 

Shorthand 

you 

will 

have 

time 

to 

teach 

other 

things 


A.  MAGNUSSON. 


:    208  North  5th  Street.  Quincy.  Ill, 

In  answering  advertisements  please  mentiom  the  Pbnuan's  Art  Journal 


Let^s  be  Frank 

^  If  you  have  a  good  place, 
stay  there. 

^  if,  for  any  reason,  you 
liave  concluded  to  change 
for  the  next  school  year, 
NOW  is  the  time. 

UNION  TEACHERS'  BUREAU 

203  BROADWAY        NEW  YORK 
FRANK  VAUQHAN,  Mgr. 
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^QyCitCL^amaS 


jQjf  ycu  tfdnk  ycuVc  ttu5$c6 
tfiC  mark,  ^M  aSmtU : 
If  pout  life  5ccm^  in  t^  6ark, 

TRctc^  a  coming  ^!^ 


Engrossed  by  Walter  E.  Dunn,  Diploma  Manager,  A.-R.-Co.,  N.  Y. 
CoDies  in  four  colors— black,  red,  blue,    sold— on  bristol   board,   size   SViXlO    will 
mailed  bv  Mr    Dunu.  203  Broadway.  N.  T..  at  20e.  each.     It  is  Just  the  seat, men t 
office,    schoolroom,    home-everywhere,    all  time.      Practice  it  during   1908. 


Ornamental  Superscription,  by  L.  C.  McCann,  Mahanov  City,  Pa. 
Executed   in   red.    black   and  gold. 


ROUIND 


POINTED 


DONT  aSRATCH. 

It  iTyiaB  or  rwnrp\ 
AiTiBTio  wBirnra  nnJ3L  O" 

aSOKIPT  OT  10  oKim 
C.  HOWARD  HUNT  PEN  CO.,  Camden,  N.J. 


Co  Schools  and  Colleges 


I  have  a  number  of  flrst-class  penmen,  who  are 
experienced  commercial  teachers,  who  are  open  tor 
engagement  now.  . 

If  you  are  in  need  of  a  penman  or  commercial 
teacher  write  me   at  once. 

Addiesi  C  W.  Ransom,  President  of  Ransomenan 
School  of  Penmanship,  No.  3823  Euclid  ATenue, 
Kansas  City.   Mo. 


One  of  the  leading  schools  of  Penmansbip   _ 
Drawing  in  the  U.  S.    Under  the  personal  super- 
vision of  L.  M.  Kelchner. 

If  interested  write  for  information.    Address 
Pret.O.H.LoniweU.HIghlMidP»rkColle^e,PMMoines,ja. 


New  YorK  University  School 

of  Commerce,  Accounts  S  Finance 


HIGHER  EDUCATION  lor  accountancy, 
banking,  insurance,  real  estate  and  business 
management,  or  teaching  commercial  subjects. 


Wat hington  Sgnare.  Ea«t.  New  YorK  City 


awprin?  advertisements  please  mention  tie  Penman's 


FERGUSON 


SHORTHAND 

Js  Superior  to  All  Other  J 

Because  it  '=  .^O  .'o,/"/"  ""\f  °""" 
more  legible,  and  can  Be 

,^_____         Learned 
^iMUjiU  in  Half  the  Time 

With  this  System  it  is 
Dictation  from  Start  to  Finish" 

sample    Copy  and  Mail  Instruc- 
tions to  Shorthand   Teachers,  $1 

fcrguson  Shorthand  Co. 

WAYCROSS,  GEORGIA 


THE  STAMP 
OF  QUALITY 

Dixon's  t^irs^l  Pencils 

ire  manufactured  of  the  best  mtterilli  !>">«"; 
ible  and  with  careful  attenoon  to  seej"*  f^" 
fiction  of  every  detail  of  fradinf  ""d Jim^ 
If  your  dealer  cannat  rve  you  «<>f*'>  *»2 
!  ma  want,  tell  us  and  send  i6  cenu  in  stam^ 
for  fenerous  samples. 
In  writing,  mention  Penman's  Art  Journal. 
JOSEPH  DIXON  CRUaBLE  CO., 

Jeraey  Qty.  N.  J. 

Abt  Joobnal. 


w  QS^Ut  Q^iclnxiS 


\N  fK   H   "X     ADS. 

Classified  Advertisements  will  be  run  under 
the  above  head  for  5c.  a  word,  payable  in 
advance.  Where  the  advertiser  uses  a  nom  de 
plume,  answers  will  be  promptly  forwarded. 

WANTED — Schools  In  need  of  competent 
Instructors  to  advertise  in  the  "Want 
Ad"  columns  of  The  Journal,  also  teachers 
desirous  of  mailing  a  change,  to  linow  that 
the  ■•Journal  Want  Advertisements  Bring 
Results."  Whether  you  are  a  proprietor  in 
search  of  an  assistant  or  a  teacher  looking 
for  a  position,  hear  in  mind  that  The 
Journal  goes  to  all  the  people  you  wish  to 
reach.      Five  cents  a   word. 

OWNERS  OF  BUSINESS  COLLEGES  who 
require  commercial  teachers,  penmen,  or 
shorthand  teachers  (Isaac  Pitman),  should 
communicate  with  W.  J.  Elliott,  principal 
of  the  Elliott  Business.  College,  Toronto. 
Ontario.  We  make  a  specialty  of  preparing 
students,  who  have  formerly  been  public 
school  teachers,  for  teaching  in  business 
colleges.      State   salary. 

TEACHERS  SUPPLIED — When  you  re- 
quire a  teacher  of  the  Commercial 
branches  or  Gregg  Shorthand,  write  The 
Willis  Business  College  (S.  T.  Willis,  prin- 
cipal), Ottawa,  Canada,  and  we  can  prob- 
abl.v  supply  the  right  person.  We  conduct 
a  thorough  course  for  the  training  of  public 
school  teachers  as  teachers  of  the  Business 
branches  and    shorthand.      State   salary. 

WANTED— TO    BUY    A    MONEY-MAKING 

business  school  in  New  England.  North 
Central  or  Middle  States.  A  city  of  from 
thirty  to  fifty  thousand  preferred.  All  re- 
plies treated  confidentially.  Address  SHER- 
MAN,  care  Penman's  Art  Journal 

WANTED— A  competent  lad.T  teacher  of  the  Isaac 
Pitman  shorthand  for  Technical  High  School  tn 
one  of  the  leading  cities  of  the  State  of  Massachu- 
setts. Apply,  stating  previous  experience,  to  "E." 
care  Isaac  Pitman  &  Sons.  31  Union  Sq..  New  York. 

WANTED — A    teacher    of    penmanship    and 
commercial    branches.       Address     Guthrie 
University.    Guthrie,    Okla. 

WANTED — Commercial  and  Shorthand 
teachers  to  know  that  they  can  secure  the 
best  positions  through  the  Central  Teach- 
ers' Agency.  Registration  free :  vacancies 
everywhere.  Write  to-day.  E.  C.  Rogers, 
Manager,    Columbus,    Ohio. 

WANTED — Situation  by  capable  and  ex- 
perienced teacher  of  the  commercial 
course  in  a  business  college.  Address  A. 
M.  Durkee,  114  Jefferson  avenue,  Oshkosh. 
Wis. 


FOR  SALE — Only  business  college  in  grow- 
ing western  city  for  sale.     Address  H.  B. 
Nelson,   Minot,    N.   D. 

FOR  SALE— The  whole  or  one-half  Interest 
in  a  well-established,  well-equipped  btisi- 
ness  college,  In  one  of  the  States  of  the 
Middle  West.  Address  W,  J.  T.,  care  P. 
A.    Journal. 


FOR  SALE— An  old  and  well-established 
business  school,  centrally  located,  in  New 
York  City.  Terms  moderate.  This  school, 
if  properly  conducted  by  a  live  and  pro- 
gressive manager,  will  more  than  pay  for 
itself  in  one  year.  Expenses  are  very  low 
and  annual  profits  large  without  can- 
vassers. Good  reasons  for  selling.  This  is 
positivel.v  a  snap  worth  investigating.  For' 
particulars,  address  Accountant,  care  of 
P.   A.   Journal. 


THE  KINSLEY-DRAKE  COMPANY 

School   Head<ruar1erj 

DIPLOMAS.    CERTIFICATES.    STOCK    CUTS 

SCHOOL  AND  COMMERCIAL  STATIONERY 

Samples  and  prices  on  application. 

Secures  teachen  for  schools  and  posidoiu  for  teacben. 


Co  rresfonde  n 

245  BROADWAY 


'  solicited. 


NEW  YORK 


200  COMMERCIAL  TEACHERS 

make   tliis   lecoid   if  we    can 


[oday.  Plac* 
schtwls  nnd  bu-jness  colleges  ever.vwhere 
blanks    and    bulletin    of    positioos. 

SUCCESS     TEACHERS'     AGENCY     (Est.   1904).    300-8 


in    good    positions    is    tlie    aim    of    the    SUCCESS 

TEACHERS"    AuE.nCY    this  year.      We   can   easily 

her-,    but    We    must    hare    every    available    teacher    on    our 

or    real  high-class    teachers    and    for    beginners,    with    high 

The    great    specialty   agency    of   the   West.      Stamp    for   our 


Lake    Street,    Chicago.    III. 


y  n  T I P  C  f   KELLOGG'S  TEACHERS'  AGENCY,  31  Union  Square,  New  York 

IV  II    I    I  ll  t   1     has  several  good  calls  for  commercial  teachers  for  Septemljer.     Particulars 
■■**    ■    i**^"*    given  without  advance  fee  to  teachers  who  will  write  full  details  of  training. 


40  COMMERCIAL  TEACHERS  ^t"^  '"i^SolALkmEs."^ 

If  you  contemplate  making  a  change  next  Fall,  now  is  the  time  to  register.     Many  of  the  best 
schools  employ  their  teachers  early  in  the  season.     FREE  enrollment  if  you  mention  this  paper. 


Continental  Teachers'  Agency, 


BOWLING  GREEN, 
KENTUCKY 


STATE   NORMAL  WANTS   MAN 

A  great  State  Normal — a  school  having  an  enrollment  of  over  two  thousand 
students — has  asked  us  to  find  a  man  for  the  head  of  their  shorthand  department. 
We  have  many  other  good  openings  in  nigh  schools  and  colleges.  Free  registra- 
tion.     Write   tor    full    information. 

THE     SPECIALISTS'    EDICATIONAL    BlRE.4.r, 


Robert   A.  Gi 


It.    >lKr 


AVebstd-    r;i 


■itati 


Mo. 


=  BREWER 


TEACHERS' 


POSITIONS  FILLED,  7.S00 


1302  AUDITORIUM  BUILDING 
CHICAGO 


EASTERN  TEACHERS'  AGENCY, 


m      Incorporated  I'.IOi- 
Miss  V.  $.  6URRINGI0N.  Ass'l  Mgl. 


GOOD     POSITIONS    POR    COMMERCIAL    TEACHERS 

Correspondence    Invited  Telephone.  Main  775-2 


50     Bromfield     Street 


Boston,     Mass 


MIDLAND   TEACHERS'  AGENCIES 

WE    HAVE    VACANCIES   TO  FILL  EVERY  MONTH  IN  THE  YEAR.     MANY    FIRST    CLASS 
POSITIONS  TO  FILL         GET  IN    LINE    NOW   FOR    A    GOOD    POSITION. 

Write  ORVILLE   J.   ORSBORN,    GenM   Manaser,  Warrensburs.    Mo. 


WHAT    WE    DID   IN    THIRTY   DAYS: 

We  placed  D.  J.  Hostetter  with  the 
Metropolitan  Business  College,  Chicago; 
G.  D.  Kirk  with  William's  Business  Col- 
lege, Milwaukee  ;  V.  L.  Hughes  with 
Heald's  College,  San  Francisco;  E.  B. 
Thomas  with  Wabash  College,  Terre  Haute. 
Ind. ;  Mrs.  P.  B.  Hall  with  Industrial 
Home.  Chillciothe,  Mo.;  Marcella  Lang 
with  Joplin  Business  College,  Joplin.  Mo. 
We  make  a  specialty  of  placing  the 
RIGHT  teacher  in  the  RIGHT  place. 
Enrollment  free.  U.  S.  COMMERCIAL 
TEACHERS'  BUREAU.  G.  W.  Beckler. 
secretary;    J.    D.    Rice,    president. 


COMMERCIAL  TEACHERS 

IN   DEMAND 


Regjgter  Nov 


if  you  are  looking 
for  a  good  position  in  a  high  school  or  busi- 
ness college.  We  personally  recommend. 
Advance  fee  not  required  for  a  limited  time. 

Addrts!  ANNA  M.  THURSTON,  Manager 

THE  THURSTON  TEACHERS'  AGENa,  378  Wabash  Av.,  OiJcago 


OVER  THE  LONG-DISTANCE  WIRE 


•Is  this  Mr.  Gaylord?" 
"Weil.   I  talked   with   Mi. 


New  York  yesterday  and  I  am  satisfied 
that  she  is  the  teacher  we  want  f'or  our 
shorthand.  You  may  close  with  her  for 
me  at  $1,000  for  eleven  months,  no 
evening  teaching,  salary  payable  week- 
ly, begin  Sept.   1." 

"Thank    you.     I'll    do    it.     Good-bye." 

This  is  just  a  sample — one  kernel  out 

of  the  wheat  bag — but  we  could  fill  this 


entire  magazine  with  letters  and  tele- 
grams of  similar  import  received  in  re- 
cent weeks,  and  the  really  active  season 
will  not  open  before  April  15  to  June  1, 
though  meanwhile  the  shrewd  and  fore- 
sighted  among  both  teachers  and  em- 
ployers will  have  been  busy — "Better  be 
safe  than  sorry,"  you  know.  We  are 
proud  of  the  volume  of  high-grade  busi- 
ness that  is  being  entrusted  solely  to  us 
by  both  teachers  and  schools.  May  we 
help  you? 


THE    NATIONAL   COMMERCIAL   TEACHERS'   AGENCY. 
A    Specialty   by   a    Speclallat. 
E.   Gaylopd,   Manager,  11    Baker    -ive.,    BeTerly,    Mass. 


In  answering  advertisements  please  mention  the  Pbnman's  Abt  Jocenal. 


"^^^"^  /en/nand '. 


"CiC  Qyda  inM.& 


World-Wide  Distribution 

There  is  no  mistaking  the  superiority  of  a  typewriter 
that,  in  17  years,  has  built  up  a  market  in  every  part 
of  the  civilized  world.  This  international  endorse- 
ment  of 


proves  our  right  to  offer  it  to  you  as  the  world's  best 
typewriter.  Write  us  or  any  Smith  Premier  branch  for 
a  detailed  description  of  its  advantages. 

THE   SMITH    PREMIER  TYPEWRITER  COMPANY,   Syracuse,   N.  Y. 

BRANCHES  EVERYWHERE 


In  answering  adveitisements  please  mention  the  Penma.n's  Aet  Journal. 


'cnma/i-i  G-- 
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Just  from  the  Press  and  what  you  have  been  Waiting  for 

style:  boor  of 

BUSINESS  ENGLISH 

Tune  and  again  the  teaching  of  practical  English  has  been  attempted  and  abandoned  in  commercial  courses  on  account  of 
its  meagre  results,  and  all  for  the  lack  of  a  proper  text-book.  This  work  is  designed  to  overcome  that  difficulty.  It  it 
not  intended  to  be  exhaustive,  but  has  for  Its  purpose  the  object  of  correcting  many  of  the  defects  In  Eng- 
lish made  by  beginners  In  correspondence  and  typewriting.  Numerous  tests  given  to  pupils  on  entering  com- 
mercial courses  showed  a  deficiency  of  about  fifty  per  cent.,  and  on  finishing  the  course  about  forty  per  cent,  of  the  informa- 
tion given  in  this  work,  although  it  contains  only  the  absolutely  essential.  Many  books  have  been  designed  with  the  same 
object  in  view,  but  none  have  been  presented  in  a  manner  to  be  of  practical  service  in  commercial  courses,  except  as  a 
special  course  and  with  a  special  teacher.  Experimental  instruction  in  business  English,  hitherto  given  without  a  special  teacher, 
has  always  been  comparatively  unproductive,  the  time  proving  to  be  more  profitable  when  applied  to  shorthand,  typewriting, 
etc.  Hence,  this  automatic  method,  which  requires  practically  no  extra  time  in  direct  Instruction  and  dis- 
penses  entirely   with   the   special  teacher. 

Cloth,    127   pages.   Price  60c.     Examination   Copy  to  Teachers,  40c.     Mention   School. 
Specimen  Pages  sent  on  request. 


ISAAC  PITMAN  Ca  SONS,  31  Union  Square,  N.  Y. 


PRINCE  PRAISES  MISS  PRITZ 

American    Champion    Typist  Gives  a  Souvenir 
to  Prince  of  Wales. 

Special  Cable  to  The  New  York  Times. 

London,  March  6. — Miss  Rose  L.  Fritz,  of  New 
York,  the  champion  typist,  was  sitting  at  her  machine  in 
the  Business  Ejchibition  at  the  Olympia  this  afternoon 
when    the    Prince    and    Princess  of  Wales  came  by. 

"They  tell  me  that  you  have  done  some  wonderful 
things,  Miss  Fritz,"  said  the  Prince.  "We  should  like 
io  see  you  work." 

Forthwith  the  American  girl's  fingers  moved  rapidly 
over  the  keyboard  of  her  machine,  and  in  sixty  seconds 
she  handed  to  the  Prince  a  sheet  containing  113 
words,  properly  punctuated  and  without  a  single  error. 
"It  is  wonderful,"  said  the  Prince.  "Do  you  mind  sign- 
ing it?"  He  carried  the  souvenir  away  over  the  signa- 
ture "Rose  L.  Fritz." 


"I  am  pleased  to  state  that  I  consider  'A  Practical 
Course  in  Touch  Typewriting,'  the  only  text-book  from 
which  I  studied,  the  best  Typewriting  instruction  book 
that  I  have  seen.  The  exercises  are  excellent  and  have 
helped  me  wonderfully  in  working  up  speed.  The  whole 
course  is  very  interesting  from  the  beginning,  and  it 
caimot  but  produce  the  best  results  in  the  shortest 
time." — Rose  L.  Fritz,  World's  Champion  Typist. 


ISAAC  PITMAN  SHORTHAND 

TtOJV'T   "BE   HELD    DOWJV 

"There  i>  always  room  at  the  top,"  is 
the  old  and  true  adage.  But  in  the  ladder 
that  leads  to  attainment  the  perspective  is  re- 
versed and  the  rungs  become  farther  apart  as 
the  top  is  reached.  The  poorly  equipped 
will  reach  no  higher  than  the  level 
of  their  attainments,  and  so  is  it  with 
shorthand  writers  and  shorthand  systems. 

The  writer  who  chooses  a  poor 
system  is  far  from  the  winner 
when  the  race  is  over. 


The  adjoining  diagram  represents  the 
highest  net  speeds  attained  by  the  dif- 
ferent systems  in  the  First  Interna- 
tional Speed  Contest  held  at  Bal- 
timore, April  16,  1906;  the  Second 
International  Contest  held  at  Bos- 
ton, March  30.  1907.  and  the  Open 
Championship  held  at  London, 
Eng..  July  9,   1907. 


Send  for    'INTERNATIONAL  SPEED  CONTESTS."  "WHICH   SYSTEM"  and  "PITMAN'S   JOURNAL" 

ISAAC   PITMAN    (SL    SONS,    31    Union    Square,   N.  Y. 

(  "Course  in  Isaac  Pitman  Shorthand,"  $1.50. 
Publishers  of  <  "Twentieth  Century  Dictation  and  Legal  Forms,"  75c. 
(  "A  Practical  Course  in  Touch  Typewriting,"  75c. 


In  answering  advertisements  please  mention  tlie  Pbnman's  Abt  Jodsnal. 


'r-J/enmand  Q^ttOycuinaCC) 


Is   the  Shorthand  You  Are   Using  a 

''GOLD  BRICK?'' 


If  you,  as  a  school  proprietor,  are  not  teaching  m 
your  school  the  best  shorthand  that  you  can  find,  you 
ought  not  to  be  a  school  proprietor! 


If  you,  as  a  teacher,  or  as  a  school  proprietor,  do 
no;  know  how  good  PERNIN  shorthand  is,  you  don't 
know  as  much  about  shorthand  as  you  ought  to  know! 


Pernin's  Universal  Phonography 

is  the  original,  light-line  connective  vowel  shorthand.      PERNIN  SHOHTHAND 
embodies  all  the  good  of  the  imitations  in  its  original  form — and  a  lot  more. 


It's  the  Simplest  The  Most  Legible  One  of  the  Briefest  One  of  the  Fastest 

And  the  all-round  Best  shorthand  ever  invented 

IT'S  THE  SHORTHAND  YOU  OUGHT  TO  TEACH  IN  YOUR  SCHOOL! 


Sample  copy  of  complete  text-book   to   schools  or  commercial  teachers,  90c.     Better  send  for  one. 

The  Pernin  Shorthand  Institute  Company 

DETROIT  MICHIGAN 


We  Don't  Want  to  Bother  You 
You  Don't  Want  to  Bother  Us 

//  you  are  perfectly  satisfied 
with  your  present  courses  of 
study,  and  desire  to  make 
no  change. 

If  there  is  any  subject  in  your  course,  however, 
that  you  would  like  to  strengthen,  and  YOU  ARE 
READY  TO  TALK  BUSINESS,  then  we  want 
to  hear  from  you  quickly.  We  think  we  can  help 
you  with  a  better  text. 

THE  CONVICTION  OF  SUPERIORITY 
is  forced  upon  those  who  know  the  Sadler-Rowe 
texts;  consequently  they  use  them.  State  your  case 
plainly  and  you  will  get  prompt  and  full  informa- 
tion. We  publish  the  Budget  Systems  and  a  list  of 
good  texts  for  all  the  commercial  branches. 

SADLER=ROWE  COMPANY 

BALTIMORE,  MD. 


The  Benn  Pitman  System 

Of  Phonography  is  the  National  American  Standard 
of  Shorthand  Instruction  and  Practise. 

Taught  in  the  Public  High  Schools  of  24  out  of  the  37 
Cities  of  the  first  class  (100,000  population  and  over) 
in  the  United  States. 

[Send  for  our  selected  list  of  Public  High  Schools].  . 

Taught  in  more  Private  Commercial  Schools  than  all 
non-Pitmanic  systems  combined. 

[Send  for  our  selected  list  of  Commercial  Schools], 

Taught  in  a  majority  of  the  Catholic  Parochial  and  Insti- 
tutional Schools  that  teach  Shorthand. 

[Send  for  our  selected  list  of  Catholic  Schools]. 

Used  !,y  uie  Official  Reporters  of  Debates  of  the  United 
St.Ues  Congress. 

Used  by  two-thirds  of  the  Shorthand  Clerks  holding  Civil 
Service  positions  under  the  United  States  Govern- 
ment 

Used  by  a  majority  of  the  Official  Shorthand  Reporters 
in  the  State  and  Federal  Courts. 

Published  by 

The  Phonographic  Institute  Company, 

Cincinnati,  Ofiio, 

BENN  PITMAN,  President. 
JEROME  B.  HOWARD,  Manager. 


In  answering  adTertlsementg  pleue  mention  the  Pbuman's  Abt  Jocbnal. 
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A  N  C  I  C  N  T  ! 


Ancient  Features. 


1.  Nothing  in  common  with  longhand; 
awkward  strokes  and  obtuse  angles  plentiful. 

2.  Consonants  distinguished  by  light  and 
heavy  strokes — an  uncertain  method. 

3.  Written  above,  on  and  through  the 
line  — an  unnatural  vowel  scheme. 

4.  Hard  to  write. 

5.  Vowels  detached ;  must  be  omitted  in 
rapid  work. 

6.  Hard  to  read  ;  absence  cf  vowels  and 
difficulties  of  shading  and  position  writing 
tend  to  illegibility. 

7.  Brevity  secured  only  by  a  host  of  con- 
flicting rules  with  numerous  exceptions. 

8.  Many  ways  of  writing  almost  every 
word. 

9.  Difficult  angles  predominate. 
10.     Hard  to  learn. 


M  O  D  C  R  N  ! 


Modern  Features. 


1.  Based   on   longhand  with    its    easy 
strokes  and  uniform  slant. 

2.  No  compulsory  shading. 

3.  Position  writing  abolished. 

4.  Easy  to  write,  hence  capable  of  high 
rate  of  speed. 

5.  Vowels  joined  in  the  order  in  which 
they  occur. 

6.  Easy  to  read  because  of  presence  of 
vowels. 

7.  Brevity  secured   by    application   of 
natural  principles. 

8.  Practically  only  one  way  of  writing 
each  word. 

9.  Angles  rare;  curves  predominate. 
10.    Easy  to  learn. 


WHicK  Do  Yoti  Prefer  ? 

"To  have  been  first  proves  autiquity:    To  have  become  first  proves  merit  I" 
"Grege  Shorthand  is  based  on  scientific  principles,  applied  in  a  scientific  way, 

and  I  believe  that  it  is  destined  to  become  the  shorthand  of  the  English 

speaking  people."— Gui76er<  Pitman. 
Send  for  a  copy  of  *'  Shorthand  Contests  "  and  our  proposition. 

THE  GREGG  PUBLISHING  CO. 


New    York. 


Chicago 


In  answering  advertlsementi  please  mentloa  tlie  Pbnman'i  Abt  Joitbnai.. 
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NOT  AN  EXPERIMENT,  BUT  A  PRONOUNCED  SUCCESS 


The  Leading   Bookkeeping  System 

MODERN  ILLUSTRATIVE  BOOKKEEPING 

{WILLIAMS    &    ROGERS    SERIES) 


'  I  ""HIS  system  has  stood  the  severest  test — the  test  of 
time,  in  the  hands  of  discriminating  and  progressive 
commercial  teachers  in  all  parts  of^the  country.  It  presents 
the  subject  in  the  natural,  modern  way,  and  teaches  book- 
keeping as  it  is  practiced  to-day  by  modern  bookkeepers 
in  the  best  business  houses.  It  is  published  in  three  forms 
to  meet  the  requirements  of  all  classes  of  commercial 
schools  and  commercial  departments. 


SPECIAL  CIRCULAR 
ON   REQUEST 


Used  in  the  Schools 
of 

NEW    YORK 

PHILADELPHIA 

BOSTON 

BALTIMORE 

PITTSBURG 

BUFFALO 

CINCINNATI 

ST.   LOUIS 

CHICAGO 

SAN    FRANCISCO 

PORTLAND    (Me.) 

SPRINGFIEILD    (Mas*.) 

PROVIDENCE 

HARTFORD 

TRENTON 

SCRANTON 

ALBANY 

SYRACUSE 

ROCHESTER 

DAYTON 

SPRINGFIELD    (111.) 

ST.   PAUL 

MINNEAPOLIS 

DES    MOINES 

OMAHA 

DENVER 

SALT   LAKE   CITY 

TACOMA 


AMERICAN   BOOR   COMPANY 


N  E,"W    YORK 


C  I  NC I N  N ATI 


CHI C AGO 


Some 


PACKARD  PUBLICATIONS 


One   Hundred   Lessons   in   English      -      $1.00 

Prepared  to  meet  the  requirements  of  commercial 
schools,  and  intended  to  provide  students  with 
those  essentials  of  practical  English  required  in 
business  intercourse.  Especially  adapted  to  the 
teaching  of  correspondence. 

Packard's  Progressive  Business  Practice, 

four   numbers,   each  ...        $0.30 

What  the  student  will  be  expected  to  do  when 
he  becomes  an  accountant  in  a  business  office,  he  is 
required  to  do  here,  and  with  none  of  the  cumber- 
some manipulation  involved  in  other  schemes  of 
practice.  This  plan  is  simply  ideal  and  is  so  pro- 
nounced by  all  teachers  who  have  used  it. 

The    Ne%v    Packard    Commercial    Arith- 
metic        -        -        $1.50 

Recognized  as  the  standard  work  on  the  subject. 

The    Packard     Commercial    Arithmetic, 

School    Edition     -----        $1.00 


Packard's  Short  Course  in  Bookkeeping     $1.00 

Packard's    Advanced    Course    in    Book- 
keeping   $1.25 

Both  remarkable  for  their  clearness  and  practical 


Packard's   Bank   Bookkeeping 


Lessons   in   Munson   Phonography 


$1.25 
$1.00 


LIBERAL    DISCOUNT    TO    SCHOOLS 

Afiy  of  the  above  books  ivill  be  sent  to  teachers,  for 
xamination.  upon  I'ery  reasonable  terms. 
Correspondence  infited. 


S.   S.   PACKARD,   Publisher 


101     East    23d    Street 


JS[  e  bif     V  o  r  K. 
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MEETING  MODERN  DEMANDS 

NUMBER  of  years  ago,  when  the  writer  was 
at  that  happy  age  "when  all  the  world  is  young, 
lad,"  he  made  his  entrance  into  the  field  of 
business  training  by  way  of  a  then  unassum- 
ing, little  business  school  in  a  city  of  the  far 
Southwest, 

The  school  was  itself  at  that  time  young  and  did  not 
enjoy  the  financial  stability  to  which  it  later  attained.  As  a 
consequence  its  equipment  was  crude  and  emergency  devices 
were  not  infrequent.  The  writer  still  recalls — and  not  un- 
pleasantly— ^occasional  hurry  calls,  when  the  faculty  was 
summoned  by  night,  and  the  "professors,"  attired  in  clothes 
incapable  of  damage,  and  further  enshrouded  by  friendly 
darkness,  sallied  forth  and,  for  the  good  of  business  educa- 
tion, grievously  violated  the  city  ordinances  against  the  post- 
ing of  bills. 

The  remembrance  that  remains  with  the  writer  most 
vividly,  however,  is  that  of  the  spirit  and  determination  with 
which  all  legitimate  demands  upon  the  establishment  were 
honored.  If  the  instructors  lacked  knowledge  of  a  properly 
required  branch,  they  were  expected  to  repair  the  deficiency 
forthwith,  and  if  they  lacked  customary  or  convenient  ap- 
paratus, they  were  expected  to  find  some  way  of  efiiciently 
getting  on  without.  And  in  either  case  they  did,  and  did  it 
well — how  well  is  attested  by  the  subsequent  successes  of 
their  students. 

Since  then  the  writer  has  observed  this  same  spirit  in 
greater  or  less  degree  in  every  live  business  school  with 
which  he  has  come  in  contact.  As  a  matter  of  course  they 
expect  to  be  and  to  supply  everything  that  can  properly  be 
required  of  them.  In  other  words,  the  men  in  charge  of 
business  education  in  this  country  are  men  of  action  and 
ambition,  and  if  they  clearly  see  that  something  should  be 
or  is  to  be  done,  its  accomplishment  is  in  sight.  The  writer 
has,  therefore,  no  hesitation  in  venturing  a  few  suggestions 
as  to  onward  steps — steps  that  have  already  been  taken  by 
some  of  our  business  schools  and  which  he  believes  may  be 
profitably  taken  by  many  more.  Just  how  long  the  steps 
should  be  is  for  the  individual  school  to  decide. 


functions  of  bookkeeping  have  extended  and  changed  with 
the  general  methods  and  manner  of  business.  It  is  obvious 
that  a  manufacturer  employing  a  trained  corps  to  devise  the 
most  economical  methods  of  production,  and  utilizing  every 
resource  of  modern  commerce  for  its  effective  distribution, 
will  not  find  the  bookkeeping  of  his  fathers — excellent  though 
this  may  have  been — adapted  to  his  requirements.  He  must 
have  something  more  in  consonance  with  the  spirit  and 
methods  of  his  establishment — a  system  that  shall  mirror  the 
operations  of  his  whole  concern  and  supply  an  index  sensi- 
tive to  its  every  fluctuation;  a  system  that  will  show  him  the 
exact  cost  and  profits  in  every  department,  pointing  out 
where  to  cut  down  and  where  to  expand;  that  will,  in  short, 
enable  him  to  manage  his  business  with  accurate  intelligence 
and  not  by  rule  of  thumb. 

This  same  thing  obtains  in  a  less  degree  in  the  smaller 
establishments.  They  are  awaking  to  the  fact  that  systems 
of  bookkeeping  are  possible  which  tell  more,  and  tell  it  bet- 
ter, and  take  less  time  to  keep.  The  result  is  a  general  de- 
mand for  men  who  understand — not'  merely  bookkeeping — 
but  the  underlying  principles  of  accounting;  for  men  who  are 
able  to  grasp  the  ends  and  purposes  of  the  records  of  any 
particular  business  and  to  apply  them  in  practice,  that  is,  men 
who  can  detect  the  defects  of  existing  accounting  methods 
and  remove  them,  and  who,  if  necessary,  can  devise  books 
and  systems  entirely  new. 


In  the  field  of  accounting  there  is  wide  room  for  the  ex- 
tension of  business  school  training.     In  these  later  days  the 


Another  field  in  which  the  demands  of  modern  business 
have  become  more  exacting  is  that  of  business  law  and 
practice.  As  a  rule  the  business  school  teaches  the  more  ob- 
vious principles  in  a  perfunctory  way.  The  students  are  in- 
structed in  the  rule  of  caveat  emptor ;  that  a  contract  requires 
consideration  and  that  a  verbal  guarantee  is  not  binding.  All 
this  is  excellent  and  necessary,  but  there  is  a  whole  field  of 
practical  utility  beyond  this,  which  the  student  has  in  most 
cases  to  acquire  by  costly  and  painful  experience  after  he 
leaves  his  business  school. 

For  instance,  a  few  days  since  the  writer  was  requested 
by  an  acquaintance — a  gentleman  of  considerable  business 
responsibility — to  recommend  a  good  work  on  contracts.  In 
reply  the  writer  suggested  that  contracts  should  be  drawn  by 
lawyers,  not  by  the  laity.  To  this  the  gentleman  assented, 
but  said  that  recently  he  had  suffered  very  material  losses 
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The   National    Penmanship    Press 

Horace  G.  Healey.  Editor 
229    broadway,    new    york 

TWO   EDITIONS. 

The  Jocenai,  is  published  monthly  in  two  editions. 

The  Penman's  Abt  Journal,  32  pages,  subscription  price  75 
cents  a  year,  8  cents  a  number. 

The  Penman's  Art  Journai,,  News  Edition.  Tbis  is  tbo 
regular  edition  with  a  special  supplement  devoted  to  News,  Mis- 
cellany, and  some  special  public-school  features.  Subscription  price 
$1.00  a  year,  10  cents  a  number. 

All  advertisements  appear  in  both  editions :  also  all  instruc- 
tion features  intended  tor  the  student. 

CLUBBING   RATES. 

Clubs   of   more    than 

Five   subscriptions,    $5.00 ;   one 
abscriptions  to  entitle  the  'club 


Regular   Edition — 75    cents   a   year, 
three,  60  cents  each. 

News   Edition — $1.00   a  year 
hundred  subscriptions,  $100.00. 

After  having  sent   in  enough 
sender  to  the  minimum  rate,  as  specified  above,  additional  subscrip- 
tions in  any  number  will  be  accepted  at  the  same  rate  throughout 
the  school  year. 

On  foreign  subscriptions,  including  Canadian,  and  on  subscrip- 
tions in  Boroughs  of  Manhattan  and  Bronx.  New  York,  25  cents 
a  year  extra,  to  pay  for  additional  cost  of  delivery. 

ADVERTISING    RATES. 

$3.00  an  Inch.  Special  rate  on  "Want"  ads.  as  explained  on 
those  pages.     No  general  ad.  taken  for  less  than  $2.00. 

CHANGE  OF   ADDRESS. 

Subscribers  wishing  to  have  their  magazine  sent  to  a  new 
address  should  notify  us  promptly,  giving  the  old  address  and 
specifying  the  edition',  whether  News  or  Regular.  Notices  must  be 
received  one  full  month  in  advance,  that  all  copies  may  be  received. 

Tlie  one  thing:  of  which  The  Journal  Is  proudest  is  that  nine-tenths 
of  the  school  proprietors  and  teachers  thit  take  the  trouble  to  put  it 
In  the  hands  of  their  stuuents  at  the  clubbing  rate  think  enoug:h  of  the 
paper  to  send  In  their  own  subscription  year  after  year  for  the  News 
edition  at  one  dollar. 


(Continued  from  preceding  page.) 
because  his  contracts,  though  drawn  by  lawyers,  had  not  been 
drawn  properly,  and  he  now  proposed  to  master  the  general 
principles  himself — not  that  he  might  draw  contracts,  but 
that  he  might  be  able  to  tell  when  they  were  properly  drawn 
by  his  lawyers.  The  average  business  school  cannot,  of 
-course,  give  its  students  a  legal  education,  nor  can  it,  in 
most  cases,  go  so  far  as  to  equip  them  to  supervise  the  work 
of  lawyers,  but  it  undoubtedly  can  and  should  expand  the 
present  course  and  adapt  it  more  fully  to  the  practical  re- 
■quirements  of  the  present  day. 


Another  branch  of  commercial  law  which  has  attained 
■such  importance  as  to  almost  demand  the  recognition  of  a 
■special  course,  is  that  relating  to  corporations.  Of  the  two 
■forms  of  business  organization  in  use — the  partnership  and 
the  corporation — the  corporation  is  so  far  superior  as  a  busi- 
ness mechanism  and  affords,  when  properly  organized,  such 
advantages  to  those  concerned,  that  it  is  rapidly  superseding 
the  partnership — so  much  so  that  every  business  school  grad- 
uate should  have  a  grounding  in  the  principles  of  corporate 
law.  He  should  understand  at  least  the  elementary  features 
of  corporate  organization,  the  principles  governing  the  crea- 
tion and  issue  of  stock,  the  general  rights  of  stockholders, 
the  relative  merits  and  rights  of  common  and  preferred  stock, 
and  the  protection  that  is  possible  for  minority  interests. 
Knowledge  of  this  kind  more  generally  diffused  through  the 
■medium  of  business  schools  would  be  of  direct  and  material 
advantage  to  their  students.  It  would  also  tend  to  render 
more  difficult  the  gigantic  stock-jobbing  operations  in  corpo- 
rate securities,  by  which  the  earnings  of  the  masses  are 
drawn  with  such  swift  sureness  and  rneagre  return  into  the 
coffers  of  the  magnates  of  modern  finance. 


J.  A.  Lyons. 
The  man  behind   Powers   &   Lyons,   Chicago.    111.     Tenth   of  a 
series   of   "Men   Behind    Creat   Business  Enterprises  Closely  .\ssoci^ 
ated    with    Commercial  School   Interests." 


There  are  very  excellent  books  published  on  all  these 
subjects  and  there  is  no  reason  why  they  should  not  be  added 
to  the  business  school  curriculum  according  to  the  require- 
ments of  the  particular  locality.  Their  very  great  import- 
ance and  the  comparative  ease  with  which  they  may  be  in- 
troduced should  at  least  insure  the  matter  careful  considera- 
tion. 


A  LETTER  FROM  STUDENTS 

Monroe,  Alich.,  March  12,  1908. 
Dear  Mr.  Healey  : 

We  appreciate  very  much  the  prizes  you  sent  us  for  our 
practice  work  on  your  lesson,  and  we  hope  you  will  pardon 
us   for  not  thanking  you  sooner. 

A  number  of  the  girls  are  working  to  reach  the  speed 
required  for  the  prize  you  offer  in  the  March  Journal. 

Again  thanking  you,  Mr.  Healey,  for  all  your  kindness 
to  us  and  assuring  you  of  our  best  wishes  for  the  success  of 
your  excellent  Journal,  we   remain, 

Yours  respectfully, 

Magdalene    Melody. 
Phyllis  Wilkinson. 
Anna  Melody. 
Helen  Cunningham. 
Agnes  Krass. 
.\gnes  Fisher. 


"It  Bivcs  nif  i(lea.snre  to  enclose  one  dollar  in 
payment  of  my  snbscriptlon  to  the  Penman's  Art  Jour- 
nal. I  could  not  spend  a  dollar  to  better  advantage. 
"Vonr  paper  lias  done  and  Is  doing  noble  work  for  tbe 
canse  of  commercial  edncatlon.  The  intelligent,  vig- 
orous fight  you  are  making  for  the  establishment  of  more 
friendly  relations  among  the  teaching  fraternity  de- 
serves and  should  receive  the  commendation  and  sup- 
port of  every  school  man  who  believes  in  honesty  and 
clean     methods.  E.   H.  XORM.\X,  Baltimore.   Md. 

"Jlari-h     33,     1908." 
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WHAT'S  THE  USE? 

"Every  farm  boy  wants  to  be  a  school  teacher;  every 
school  teacher  wants  to  be  an  editor;  every  editor  would  like 
to  be  a  banker;  every  banker  would  like  to  be  a  trust  mag- 
nate, and  every  trust  magnate  hopes  some  day  to  own  a 
farm  and  have  chickens,  cozes  and  pigs  to  look  after. 

So,  what's  the  use? 

Nature's  laws  work  in  circles.  Here  we  have  the  com- 
pleted circle  of  the  hopes  and  desires  of — who  shall  say  how 
many  country-bred  boys  ? 

A  few  years  ago  one  of  the  officers  of  the  American 
Book  Company  fell  into  a  philosophizing  mood — just  as  we 
all  do  sometimes.  No  doubt  it  started  with  just  the  exclama- 
tion which  heads  this  column ;  at  any  rate,  it  ended  that  way. 

But  he  went  one  step  farther  than  most  of  us  do  when 
we  think  things  out  completely — he  put  his  thoughts  down  on 
a  piece  of  paper  and  illustrated  them  in  an  appropriate  man- 
ner. Furthermore,  he  printed  a  few  copies  of  a  little  book 
containing  them,  these  to  present  to  his  immediate  friends. 
It  is  through  the  courtesy  of  one  of  these  friends  that  I  am 
permitted  to  reproduce  the  entire  pamphlet  in  my  depart- 
ment this  month. 

Only  young  men  will  appreciate  this  very  brief  account 
of  the  drama  of  life.  If  you  would  know  how  true  a  sto-'v 
it  is,  read  the  Who's  Who  Department  in  these  pages  each 
month.  To  be  sure,  few  teachers  ever  become  bankers,  but 
some  do,  and  most  of  them  would,  if  they  could.  While  all 
do  not  complete  as  comprehensive  a  circle  as  this  story  indi 
cates,  they,  at  any  rate,  come  back  to  the  starting  place. 


EvEKY  School  Te.\cher  Wants  to  Be  an  Editor. 

The  belief  that  these  sentences  will  strike  a  responsive 
chord  in  the  hearts  of  young  men  is  my  justification  for  pre- 
senting them   in  this  department. 


Every  F-\rm  Boy  W.\xts  to  Be  a  School  Teacher. 


Every  Editor  Would  Ltke  to  Be  a  Banker.- 
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And  Every  Trust  Magnate  Hopes  Some  Day  to  Own  a 
Farm  and  Have  Chickens,  Cows  and  Pigs  to  Look  After. 

So,  what's  the  use? 


GET  OUT  OR  GET  IN  LINE 

Many  employes  forget  that  this  is  a  free  country,  and 
that  they  can  resign  their  positions  any  day  and  the  world  and 
the  business,  too,  will  still  move  on.  In  every  office  there 
are  one  or  more  employes  who  are  veritable  firebrands  of 
discontent.  The  only  thing  that  stands  between  them  and 
starvation  and  eviction  is  their  job,  and  yet  they  are  "sore" 
on  that.  They  are  dissatisfied  with  the  way  the  business  is 
run;  they  are  dissatisfied  with  their  wages,  with  their  hours, 
with  everything,  in  fact — save  when  the  "boss"  comes  around 
and  then  they  are  the  embodiment  of  willingness  and  in- 
dustry; but  just  as  soon  as  the  door  closes  behind  his  back 
they  resume  their  hard  luck  monologue.  Of  all  the  men  in 
the  world  to  whom  one  should  be  loyal,  the  employer  stands 
first.     Mr.   Bookkeeper,   or  Mr.   Stenographer,  as  you   sit  at 


your  task  with  your  pent-up  bitterness  and  your  "grouch," 
you  employer  is  sitting  at  his,  planning  his  business  so  it  will 
grow,  thus  giving  employment  to  others,  and  that  he  may  be 
able  to  pay  your  salary.  He  has  a  thousand  and  one  re- 
sponsibilities of  which  you  never  dream.  He  is  paying  you 
so  much  a  day  to  help  and  not  to  kick.  If  you  have  a  genuine 
cause  for  complaint  go  to  him.  He  will  correct  it  if  he  can. 
If  he  cannot  or  will  not  it  is  then  your  move.  On  the  inside 
of  every  office,  factory  and  establishment  in  America  should 
be  placed  in  large  letters  the  title  of  this  paragraph. 
JOHN  JONES,  A.  C. 
Our  dictionaries  and  spelling  books  have  omitted  one 
important  title  from  the  extraordinarily  long  list  of  initials 
which  indicate  one's  education,  position  or  station  in  life.  I 
refer  to  the  abbreviation  appearing  at  the  head  of  this  para- 
graph. There  are  more  candidates  for  this  degree,  or  title, 
than  for  all  others  combined.  In  every  institution  where 
two  or  more  mature  people  are  employed,  you  will  find  those 
qualified  to  place  this  abbreviation  after  their  names.  Some 
are  merely  apprentices ;  some  are  expert  craftsmen,  and  others 
are  past  masters.  The  emblem  of  the  fraternity  is  a  useful 
and  well  known  implement,  known  as  the  "hammer;"  the 
organization  itself  is  usually  referred  to  as  the  "Anvil 
Chorus."  They  are  "knockers"  from  early  morning  till  late 
at  night,  never  charging  extra  for  "overtime." 


THERE  ARE  OTHERS 

Don't  imagine,  my  boy,  if  you  throw  up  your  job 

That  the  firm  that  employs  you  will  fail, 
That  the  whole  office  force  in  their  anguish  will  sob, 

And  the  senior  partner  turn  pale. 
You  are  highly  efficient  and  active  and  bright — 

So  you  say.     I'm  unwilling  to  doubt  you ; 
But  the  chance  of  all  this  is  incredibly  slight. 

There  are  plenty  of  others  without  you. 

— Chicago  News. 


THE  JOURNAL'S  PENMANSHIP  CERTIFICATE 

Teachers  and  students  who  have  been  following  the 
various  courses  in  writing  conducted  in  The  Journal  during 
the  past  year  are  taking  a  great  interest  in  the  certificate 
which  is  awarded  to  all  who  do  the  assigned  work  in  a  satis- 
factory manner.  It  is  strictly  in  accordance  with  custom  that 
those  who  have  been  following  a  prescribed  course  with  an 
educational  endeavor  should  have  some  tangible  evidence  of 
the  work  done.  It  was  to  meet  this  requirement  that  The 
Journal  devised  the  plan  of  awarding  certificates  to  students 
of  its  courses. 

The  requirements  have  been  repeated  many  times  in 
these  columns.  They  are,  in  short,  that  one  shall  first,  be  a 
subscriber  to  The  Journal;  second,  that  his  work  in  penman- 
ship shall  have  been  done  to  the  satisfaction  of  his  teacher, 
and  third,  that  a  final  specimen  of  his  writing  be  sent  to  the 
oflttce,  together  with  the  endorsement  of  his  teacher.  The 
charge  of  50  cents  for  each  certificate  is  simply  to  pay  for 
engrossing  the  recipient's  name  and  also  the  name  of  the 
school  and  date  in  an  artistic  manner. 

We  hope  that  teachers  will  explain  the  certificate  matter 
to  all  their  students,  and  that  we  shall  have  a  great  many 
orders  for  them  during  the  coming  month. 

The  following  have  recently  received  the  Journal's  Cer- 
tificate : 

Eastman  College,  Poughkeepsie,  N.  Y. ;  S.  E.  Leslie,  in- 
structor :  Leonardo  Avila,  Lynn  Adams,  P.  F.  Almanza,  R. 
H.  Bechdel,  Harry  Bosman,  August  Bernet,  William  Badell, 
M.   L.  Cleaton,  Augustin  de  la  Torre,  R.   R.   Dennis,  H.   L. 
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Deyo,  C.  E.  Dunbar,  T.  O.  Denny,  C.  R.  Edson,  D.  T.  Eisner, 
Edward  A.  Gannon,  J.  S.  Gordy,  M.  Galvan,  V.  P.  Graham, 
Robert  McC.  Holmes,  C.  A.  Heliums,  H.  A.  Howell,  M.  A. 
Infante,  R.  Kanehira,  A.  S.  Kibler,  C.  W.  Lassiter,  A.  D. 
Langdon,  W.  G.  Lenker,  William  H.  McKee,  Claude  D.  Nobles, 
P.  R.  Oduber,  T.  Okamoto,  Edward  A.  Payne,  Candido 
Penagos,  E.  E.  Perera,  C.  F.  Prettyman,  S.  Rubenstein,  Will- 
iam L.  Roberts,  Henry  R.  Schaffner,  J.  A.  Stinson,  C.  P. 
Stewart,  G.  L.  Tatum,  R.  M.  Vestal,  M.  J.  Van  Wagenen, 
Manuel  Villegas. 

Gowling  Business  College,  Ottawa,  Ont.,  J.  D.  McFadyen. 
instructor:  Clara  Ashfield,  Primrose  Heinrichs,  John  R. 
Nolan,  Ross  Turley. 

Pottsville  (Pa.)  Commercial  School,  T.  C.  Knowles,  in- 
structor: Florence  V.  Bigler,  Leonard  V.  Bickert,  C.  Leroy 
Bishop,  Carl  Blanchard,  Florence  M.  Birmingham,  Grace  W. 
Crawshaw,  Myrtle  D.  Dentzer,  Minnie  R.  Fine,  Carrie  V.  Ger- 
hard, Harold  A.  Hinkle,  Florence  M.  Kenney,  Jennie  A.  Mc- 
Kiernan,  Margaret  O'Brien,  Claude  A.  Parton,  Anna  Richards, 
Margaret  Schreader,  Janet  Aikman  Rahn,  Cora  Williams,  John 
E.  Blackton,  Anna  Smith,  Mary  L.  Moore,  Esther  Hughes, 
Joseph  V.  Martin,  Edward  Fox,  Viola  M.  Hartranft,  Mar- 
guerite Knowles,  John  P.  Hanley,  W.  Harry  Lynch,  Earle 
W.  Eden. 

National  School  of  Business,  Concord,  N.  H.,  C.  C.  Craft, 
instructor :  Florence  Jeanette  Ballard,  Nira  Morse  Colby,  Roy 
Eaton,  Anna  C.  Flynn,  Martina  Johnson,  Edith  Ketchum, 
Helen  Miriam  Osgood,  Paul  F.  Paige,  Alice  J.  M.  Rainie. 

Heffley  School,  Brooklyn,  N.  Y.,  M.  P.  Ropp,  instructor: 
W.  E.  Ball,  Bernard  Cohen,  Joseph  Gruener,  Geo.  A.  Hotz, 
Isadore  Ragavin,  Samuel  ]\L  Rachlin,  Elmer  Russell,  O.  E. 
Schildwachter,  William  Werling. 

American  Commercial  School,  Allentown,  Pa.,  O.  C. 
Dorney,  instructor:  Alvin  A.  Albright,  Alexander  Bonsack, 
Charles  E.  Hough,  Nevin  W.  Hensinger,  Geo.  W.  Klotz,  Mil- 
ton A.  Smith,  Walbert  Stille. 

International  Business  College,  Fort  Wayne,  Ind.,  J.  N. 
Fulton,  instructor:  C.  C.  Vesper,  G.  H.  Shipman,  Fred 
Schnitker,  Arthur  Saam,  A.  L.  Pachin,  A.  M.  Barber. 

Euclid  School,  Brooklyn,  N.  Y. ;  E.  A.  Young,  instructor : 
Horace  Garza,  Antoinette  Fortier,  David  Bregman,  Elsie  A. 
Holmes,  .■Ji.lbertina  Fleck,  Mary  A.  Martina. 

Rutland  (Vt.)  Business  College;  L.  J.  Egelston,  instruct- 
or :  Hattie  E.  Harrington,  Charles  J.  Hackett,  Mary  C.  Gor- 
man, Alice  M.  Fagan,  Emma  Bryant,  William  B.  Battles, 
Anna   Alin. 

Miner's  Business  Academy,  Brooklyn,  N.  Y. ;  N.  J.  Aikin, 
instructor :     Anna  A.  Neumann,  Rose  Weisskopf. 

Salt  Lake  High  School,  Salt  Lake  City,  Utah;  J.  D. 
Todd,  instructor:    Caroline  Burrows,  Gean  Burt. 

Gem  City  Business  College,  Quincy,  111.;  J.  M.  Latham, 
instructor:  Guy  E.  Reeves,  Clarence  Blankinship,  Wilbur 
H.   Allen. 

Houston  Business  College;  A.  Willoughby,  instructor: 
Lillian  McGaskill,  Angle  Lynch,  Clark  M.  Howell,  Leona  G. 
Beck. 

Sedalia  (Mo.)  High  School;  Carl  T.  Wise,  instructor: 
Claude  P.  Meyer,  Braynerd  McCormick,  Eva  L.  Sargent, 
Opal  M.   Schoell. 

Alberta  College,  Edmonton,  Alta.,  Can.;  D.  Elston,  in- 
structor:    Ruby  R.  Matthews,  C.  D.  Edwards. 

Ferris  Institute,  Big  Rapids,  Mich.;  A.  M.  Wonnell,  in- 
structor: Nora  McNamara,  Marie  C.  Peterson,  Don  Pat- 
terson. 

Dakota  Business  College,  Fargo,  N.  D. ;  E.  C.  Watkins, 
instructor:     Thomas  J.  Pierce,  Lillie  Leacli. 


Cantield   School,   Owatonna,   Minn. ;   W.   P.    Canfield,   in- 
structor:    Howard  E.  Naylor. 

North   Park   College,   Chicago,   111. :    J.   A.   Linblade,   in- 
structor :     Odealia  Olson,  Martha  E.  Johnson. 

Cream   City   Business   College,   Milwaukee,   Wis. ;    H.    E. 
Welbourne,  instructor :     Robert  Pilling. 

Goldey  College,  Wilmington,  Del. ;  H.  W.  Strickland,  in- 
structor :     William  G.  Locuson. 

Orange  Union  High   School,  Orange,  Cal. ;  Alfred  Hig- 
gins,  instructor :     John  Snyder. 

Dickinson    Seminary,    Williamsport,    Pa. ;    G.    W.    Hoyt, 
instructor:     Earl  Brown. 

Williamsport   (Pa.)    Commercial  College;   E.   S.  Watson, 
instructor:     Mary  A.  Dawes. 

Pittsburg    (Pa.)    Academy;    E.    T.    Overend,    instructor: 
Hilda  W.  Luther,  Samuel  Cantanzaro,  Flora  C.  Blattner. 

Vilas    School,    Pennsboro,    W.    Va. ;    W.    S.    Morris,    in- 
structor:    B.  L.  Barker,  L.  E.  Markle. 

Lima    (Ohio)    Business    College;    C.    J.    Gruenbaum,   in- 
structor :     C.  J.  Staugler. 

Chicago    (111.)    Business   College;    R.   W.   Ballentine,   in- 
structor :     Eleanor   Hunt. 

Oberlin    (Ohio)     Business    College;    C.    A.    Barnett,    in- 
structor :     Elmer  C.  Hann. 

Northwestern  Business  College,  Chicago,  III. ;  A.  W.  Les- 
ley, instructor :     Lydia  Beeskow. 

Central   Business   College,   Chicago,   111. ;   M.   W.  Cornell, 
instructor  :     Arthur  L.  Beak. 

Warrensburg  (Mo.)   Business  College;  J.  H.  Rogers,  in- 
structor :     B.  A.  Munkres. 

Asheville    (N.    C.)    Business   College;    H.    S.    Schockley, 
instructor :    J.  L.  Kanipe. 

Central    Business    College,   Toronto,    Ont. ;   J.    M.    Tran, 
instructor :     Wilhelmina  F.  Rensmann. 

Los  Angeles    (Cal.)    Business   College;   E.   A.    Bock,   in- 
structor :     A.  L.   Miller. 

Southern   Wisconsin   Business   College,   Janesville,   Wis. ; 
J.  F.  Griffin,  instructor :     John  O'Connor. 

Evansville   (Ind.)    Public  Schools;  J.  H.   Bachtenkircher, 
instructor :     Lillian  Lohmeyer. 

Beniot  P.  Mendoza,  New  York. 
Marie  Harrison,  McKeesport,   Pa. 
Ansel  P.  Baker,  Osceola,  Mo. 
A.  F.  Williams,  Conrad,  Pa. 
Samuel  Martelo,  Jr.,  New  York  City. 


"I   am   very  much  pleased  with   The  Jourx.\l   this  year, 
as  it  is  bringing  me  good  results. 

"March  lo,  1908.  J.  D.  Rice,  Chillicothe,  Mo." 


"I  am  pleased  to  state  that  all  the  members  of  our  club 
are  receiving  The  Journal  promptly  and  are  delighted  with 
it.  I  shall  have  another  bunch  of  subscriptions  to  forward 
to  you  in  the  very  near  future. 

"David  Elston,  Edmonton,  Alta.,  Can. 

"!March  14,  igo8.'' 


"I  cannot  afford  to  be  without  The  Journal,  neither  can 
any  one  else  interested  in  penmanship  or  business  education." 

J.   F.   Fish, 
November  26,   1907.  Chicago,  111. 


"It  seems  to  me  you  are  improving  with  every  issue." 
H.   O.   Warren, 
December  2.  1907.  Troy,  N.  Y. 


This  lesson  completes  my  course  in  writing.  It  consists  entirely  of  product  work.  Those  who  have  conscien- 
tiously followed  the  course  should  be  able  to  reproduce  perfectly  the  two  plates  in  this  issue. 

I  should  be  very  glad  to  have  sent  to  The  Journal  office  specimens  of  the  writing  of  a  large  number  after 
practising  for  a  little  while  on  both  of  these  plates.  To  each  one  of  the  ten  students  who  sends  in  the  best  work  on 
these  two  plates  before  May  loth  I  will  present  a  beautiful  book  on  penmanship,  containing  the  writing  of  some  of 
America's  greatest  penmen. 
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The  loop  letters  are  very  difficult.  I  have  left  them  until  I  thought  you  would  be  able  to  do  creditable  work  on 
them.  Review  the  large  movement  exercises  in  Lesson  I.  Relax  the  muscles  in  the  arm.  Don't  let  the  arm  rest  too 
heavily  on  the  desk.     The  penholder  should  not  be   gripped. 


^  ^  .-^m^jxi.  .^^^■ 


PLATE  52 — Practice  the  straight  line  exercise  one  space  high  for  twenty  minutes.  In  making  the  /,  curve  the  be- 
ginning stroke,  but  keep  the  down  stroke  straight.  At  first  write  the  word  with  deliberation,  but  increase  your  speed 
to  at  least  twenty  words  per  minute. 
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PLATE  53 — The  first  part  of  the  /;  is  like  the  /.     The   last  part   is    exactly  like   the  last   part   of   the   n.     Keep   the 
down  strokes  all  on  the  same  slant. 


PLATE  54 — The  h  is.an  /  finished  like  the  v.     You  might  review  the  v  in  order  to  get  the  finishing  stroke  correct. 
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PLATE  55— Study  the  last  part  of  the  k  with  care.     It  is  something  like  the  last  part  of  the  capital  R,  but   much 
smaller.     Do  not  make  it  too  rapidly  at  first. 
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PLATE  56 — The  q  above  the  line  is  made  like  the  a.     Below  the  line  yon  will  find  a  new  and  rather  difficult  loop. 
Notice,  in  particular,  how  the  letter  is  finished. 
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PLATE   57 — Before  beginning  practice  on   the  /,  review  the  straight  line  exercise  two  spaces  high.     Keep  the  down 
stroke  in  the  /  perfectly  straight.     The  lower  part  is  made  like  the  lower  part  of  the  q. 
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PLATE   58 — Don't  lift  the  pen  on  the  initial  stroke  for  the  /,  but  retrace.     You  should  retrace  about  half  the  length 
of  the  letter.     Ir  is  difficult,  but  by  persistent  practice  you   will  get  it. 


PLATE  59 — The  first  of  d  is  like  the  a.     Finish  with  a  small  f.     Keep  the  down  strokes  on  the  proper  slant. 


PLATE  60— The  top  of  the  ;'  is  like  the  small  t.     Don't  make  the  loop  below  the  base  line  too  long.     The  connect- 
ing stroke  for  joining  the  i's  is  difficult.     Make  it  carefully. 


PLATE  61 — Study  the  form  of  the  p.     The  first  stroke  is  twice  as  high  as  the  finishing  part.     For  rapid  business 
writing!  think  this  is  the  best  style  to  use. 


T 
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PLATE  62 — Begin  the  y  like  the  n.     The  last  part  is  exactly  like  the  ;.    Write  the  word  "yeomanry"  without  lift- 
ing the  pen  until  you  finish. 
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PLATE   63 — ^The  g  is  composed  of  letters  you  have  already  had.     Don't  make  the  loop  below   the  line  too  long. 
These  loops   should  never  interfere  with  letters  you  make  on  the  next  line  below. 
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PLATE   64 — The  first  part   of  the  z  is  made  like  the  first  part  of  the  «.     The  loop  below  the  line  is  the  same  as 
in  the  capital  Z. 
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THE    YOUNG    WOMAN'S    PAGE 
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PEED !  It  has  a  familiar  sound.  Long  ago, 
it  seems  to  me,  I  met  the  gentleman.  I  believe 
I  have  sliaken  hands  with  him.  We  really 
were  goods  friends.  Didn't  I  dream  about 
him,  love  him — yes,  worship  him !  But  that 
was  long  ago.  To-day,  he  troubles  me  not.  Occasionally 
some  friend  will  drop  in  and  for  a  time  I  go  over  the  days  of 
yore,  the  conventions — both  National  and  Eastern  Teachers — 
and  my  many  friends.  Then  for  a  time  I  am  sad,  and  it  has 
seemed  to  me  that  I  was  a  pioneer  a  little  before  my  time, 
that  had  the  cups  and  championships  and  present  interest 
existed  a  half  dozen  years  ago,  I  should  have  given  the  world 
some  better  records.  I  did  teach  it  that  correct  rapid 
writing  was  a  possibilit}'. 

How  TO  Get  Speed  I — A  painful  and  heart-breaking  pro- 
cess, the  embodiment  of  self-sacrifice,  it  seems  to  me  now. 
Once,  the  most  pleasurable  part  of  existence.  It  began  in 
school.  There  was  constant  rivalry.  We  worshipped  the 
winner.  It  was  the  only  school  in  the  world  teaching  touch 
typewriting,  and  we  learned  to  write  blindfolded.  I  won  the 
gold  medal  for  proficiency,  and  when  I  was  called  before 
the  big  audience  on  the  night  of  graduation  and  presented 
with  the  same — I  am  a  little  slim  maiden  of  sixteen,  in  short 
dresses — the  baby  of  the  class — every  one  applauded,  and  I — 
I  was  happy. 

They  rewarded  me  by  a  place  in  the  school  office,  and  a 
little  later  my  teacher  became  a  partner.  This  was  my  only 
real  training.  ]My  orthography  was  not  absolutely  perfect, 
although  I  am  sure  I  could  spell  loo  of  the  common  every- 
day words  correctly.  That  teacher  will  need  no  here- 
after reward.  He  received  his  then.  And  I !  There  was  not 
a  letter  I  wrote  for  three  months  after  his  advent  that  did 
not  come  back  to  me  with  little  ugly  crosses  interspersed  here 
and  there.  No  erasure  would  be  tolerated,  and  there  were 
lots  of  letters.  I  learned  to  spell,  and  I  learned  to  write 
absolutely  accurate.     First  speed  hint — ACCURACY. 

With  accuracy  came  speed.  The  National  Convention 
was  to  meet  at  Chicago,  and  Mr.  Man,  my  employer,  told  me 
he  would  take  me  to  Chicago  to  see  McGurrin  write,  if  I 
would  write  an  average  of  eighty-five  words  a  minute  from 
the  Phonographic  World  for  ten  minutes  without  mistakes. 
I  went  to  the  convention.  I  saw  Mr.  McGurrin.  I  wrote 
for  the  convention,  and  my  friends  were  nice  to  me — said 
pretty  things.  My  employer,  too,  seemed  pleased. — ABSO- 
LUTE ACCURACY. 

Speed  came  to  me  rapidly  then.  It  is  the  mind,  I  think ; 
the  feeling  of  life  and  exhilaration  that  you  can  do  that 
enables  you  to  accomplish  things.  And  so  at  Detroit  the  fol- 
lowing year  I  was  easily  the  expert.  I  had  one  experience 
here  that  had  a  bearing  on  the  speed  question. 

I  was  writing  rapidly  before  a  group  of  typewriter  men, 
among  whom  were  three  rival  publishers.  My  employer  at 
that  time  published  a  book  on  Touch  Typewriting,  and  he, 
coming  to  the  machine,  saw  that  I  had  made  one  or  two 
errors.  He  pulled  the  paper  from  the  platen,  looked  at  it 
and  with  that  sarcastic  smile  of  his  threw  my  work  into  a 
convenient  waste  basket.  I  was  fighting  angry  then;  tears 
came  to  my  eyes,  and  for  a  time  it  looked  as  if  the  men  stand- 
ing around  would  do  things.  They  did  not  know  he  was  my 
mentor,  and  that  the  effect  produced  was  the  one  desired. 
I  dropped  from  my  balloon  to  earth  once  more,  and  for  half 


an  hour   did   carbon  work   from   dictation   without   an   error. 
Speed  hint— ABSOLUTE  ACCURACY. 

At  Butifalo  Columbian  Exposition  I  had  a  great  deal  of 
dictation  practice,  always  writing  blindfolded,  and  every  one 
welcome  to  dictate.  At  the  close  of  the  fair  I  returned  to 
school,  and  the  year  following  I  enjoyed  my  best  speed. 
What  was  it?     Never  mind. 

So  far  as  training,  etc.,  I  never  did  any.  About  three 
months  before  the  New  York  show  three  years  ago,  my 
mentor  one  morning  said,  "Suppose  you  begin  to  practice." 
I  did — about  two  weeks  before  the  exposition,  about  fifteen 
minutes  a  day. 

Now,  one  can't  be  a  world-beater  without  giving  one's 
attention  to  one  thing.  If  I  were  to  consider  another  con- 
test, I  should  for  three  months  prior  to  its  taking  place,  give 
up  everything  but  the  typewriter.  I  should  go  to  bed  early 
and  rise  early;  should  have  certain  hours  for  amusement  and 
certain  hours  for  practice. 

I  should  select  a  thousand  common  every-day  words  and 
arrange  them  into  sentences  and  practice  until  I  could  write 
150  to  200  words  a  minute. 

Prefixes  and  suffixes  and  words  of  hard  combination 
would  receive  attention — a  great  deal  of  attention. 

I  should  take  a  letter  of  500  words  and  write  it  twenty- 
five  times  a  day  every  day  for  a  week,  timing  myself  to  note 
improvement.  Last,  I  should  try  to  figure  the  probable 
matter  to  be  selected  and  copy  from  same  several  hours  a  day. 

But  of  all  things,  I  should  be  accurate— ABSOLUTELY 
ACCURATE.  Mary  E.   Carrington. 

SprlDgfield,  Mass. 


SHORTHAND   (NOTES 

Are  we  correct  in  thinking  that  not  fifty  persons  in  the 
United  States  are  definitely  interested  in  the  history  of  the 
Stenographic  art?  A  well-edited  and  well-supported  maga- 
zine in  Germany  devoted  to  ancient  systems  and  methods  of 
shorthand  is  proof  of  German  devotion  to  the  art  for  art's 
sake. 


The  Government  of  Saxony  is  the  most  far-seeing  and 
effective  supporter  of  the  Shorthand  art.  Its  great  institution 
distinctly  organized  in  this  interest  has  a  library  of  over 
30,000  volumes  and  has  been  in  existence  for  over  fifty  years. 
Its  corporate  name  has  just  been  changed  from  Koeniglischen 
Stenographischen  Institut  to  Koeniglisclien  Stenographischen 
Landesamt.  Let  our  German  readers  govern  themselves  ac- 
cordingly. 


What  next?  Herr  von  Kriwosch,  Director  of  the  Rus- 
sian Bureau  for  Stenography,  has  just  published  a  brochure 
in  which  he  sets  forth  "A  Word  Stenography."  What  next 
from  Russia? 


The  Germans  are  wont  to  say  of  American  phonograph- 
ers :  You  are  "bread  and  butter"  stenographers.  You  have 
no  interest  in  the  literature  of  the  Shorthand  art  and  produce 
no  literature.  The  great  German  publishing  house  of  Will- 
iam Renter  has  just  sent  forth  volumes  182,  183  and  184  of 
their  Shorthand  Library.  It  will  take  some  years  for  any 
American  House  to  "hustle"  itself  up  to  that  point. 
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/-T-f//A  XEirS  EDITIOX  OF  THE  JOURNAL  costs  $i  a  year,  ll'f  hope  lo  make  ft 
I  ivurlh  at  least  that  much  to  ei'ery  teacher  and  school  proprietor.  It  is  a  matter 
-*  of  deepest  gratification  to  us  that  hundreds  of  our  professional  brethren  ix'ho 
i^'i^'e  their  students  benefit  of  the  lozv  clubbing  rates  for  the  regular  edition  think  zuell 
enough  of  The  Journal  to  enroll  their  oiun  names  on  the  Professional  List,  at  $i  a  year. 


RECENT  JOURNAL  VISITORS 

Lyman   P.   Spencer,  Orange,  X.  J. 

F.  E.  Barbour,  Merrill   College,  Stamford,  Conn. 
W.  W.  Cook,  Cleveland,   Ohio. 

William   B.  Wilson,   New   York  City. 

Sidney  L.  Daily,  Chicago,  111. 

J.   A.   L.  Garfield,  Chicago,  111. 

T.  G.  O'Brien,  Drake  College,  New  York  City. 

W.   L.  Jackson,   Nora  Springs,  Iowa. 

G.  DeFelice,  Kinsley   Studio,  New  York. 

Walter  E.  Dunn,  Ames  &  Rollinson  Co.,  New  York. 
W.    H.   Vernon,    Brooklyn   Business   Institute,   Brooklyn. 
.A.  J.  Gleason,  Drake  College,  Jersey  City,  N.  J. 
E.   N.  Miner,  Phonographic  World,   New  York  City. 


MOVEMENTS  OF  THE  TEACHERS 

W.  L.  Jackson,  formerly  of  Drake  College,  Orange,  N.  J., 
is  now  located  at  Nora  Springs,  Iowa. 

W.  H.  Coppedge,  for  two  years  with  Wood's  Comnici- 
cial  School,  Washington,  D.  C,  has  engaged  with  the  Man- 
kato  Commercial  College  as  head  of  the  shorthand  depart- 
ment. 

.\.  F.  Wallace,  recently  senior  commercial  teacher  in  tJic 
Newark,  N.  J.,  Business  College,  has  engaged  with  Strayer's 
Business  College,  Philadelphia. 

W.  H.  Earles,  of  Hudson,  Mich.,  is  with  the  Stanley 
Business  College,  Macon,  Ga. 

J.  M.  Crandall,  Banks  Business  College,  Philadelphia, 
has  recently  taken  charge  of  the  commercial  department  of 
the  West  Chester,   Pa.,  High  School. 

B.  D.  Stowell,  recently  with  the  Albany,  N.  Y.,  Business 
College,  has  taken  charge  of  the  commercial  department  of 
the  Pennington,  N.  J.,  Seminary,  and  Mr.  J.  W.  Donnell, 
who  had  that  position,  is  in  charge  of  the  commercial  work 
in  the  Interstate  Commercial  School,  Cedar  Rapids,  Iowa. 

R.  P.  Felch,  formerly  with  Ferris  Institute,  Big  Rapids, 
Mich.,  and  subsequently  associate  proprietor  of  a  commercial 
school  at  Yankton,  S.  D.,  has  sold  his  interest  in  the  latter 
school  and  has  gone  into  reporting  work  in  Colorado. 

Caroline  O.  Farnsworth,  for  several  years  at  the  head 
of  tlic  shorthand  work  in  the  Eagan  School,  New  York,  will 
ne.xt  year  be  with  the  Winter  Hill  Business  College,  Somer- 
viUe,  Mass. 

P>.  A.  McKimicy,  who  has  been  teacliing  this  year  with 
Richmond  College,  Richmond,  Va.,  will  ne.xt  year  be  with 
the  Masscy  Business  College  of  Richmond. 

J.  H.  Long,  who  formerly  owned  the  Carlisle.  Pa.,  Busi- 
ness College,  is  with  the  Bliss  Business  College,  I'-lint,  Mich, 
harles  F.  Zulauf,  of  the  Staten  Island,  N.  Y.,  Business 

lege,  lias  resigned  his  position  with  that  school  and  will 
leave  the  latter  part  of  April  for  the  Zanerian  College,  Co- 


lumbus, Ohio,  where  he  expects  to  take  at  least  a  three 
months'  course  in  penmanship. 

Alpheus  V.  Becker  has  been  engaged  by  L.  C.  McCann 
to  take  charge  of  the  School  of  Commerce,  Reading,  Pa. 
Mr.  McCann  is  now  owner  of  this  school  and  Mr.  Becker 
was  a  former  teacher  in  the  School  of  Commerce. 

J.  P.  Christiansen,  of  Abilene,  Kan.,  is  the  new  assistant 
teacher  in  the  Cream  City  Business  College,  Milwaukee,  Wis. 

C.  M.  Danley,  of  Washington,  Pa.,  accepted  a  position 
with  the  Queen  City  Business  College,  Meridian,  Miss. 

H.  I.  Jones,  of  the  Olney,  111.,  Business  College,  is  now 
connected  with  the  Douglas  College,  Pittsburg,  Pa. 


NEWS  OF  THE  PROFESSION 

HE  annual  reunion  of  the  students  of  the  North- 

Tljt  western  Business  College,  Spokane,  Wash.,  was 
|\J  held  on  the  evening  of  February  28.  The  open- 
ing address  was  delivered  by  the  president  of 
HI  the  school,  M.  M.  Higley,  and  a  very  entertain- 

programme  followed.  There  were  about  six  hundred 
present  and  the  event  was  voted  a  success  by  all  who  at- 
tended. 

T.  J.  Risinger,  of  the  Utica  School  of  Commerce,  Utica, 
N.  Y.,  has  been  confined  to  his  home  for  several  weeks  as  the 
result  of  a  severe  fall  which  occurred  on  February  19.  We 
hope  that  Mr.  Risinger  has  entirely  recovered  by  this  time. 

The  Minneapolis,  Minn.,  Tribune,  of  March  26,  gives  an 
account  of  a  fire  which  occurred  on  the  2.!;th  of  March  in 
the  building  in  which  Caton's  Business  College  is  located. 
According  to  Mr.  Caton,  it  is  entirely  due  to  the  fire  drill  that 
no  fatalities  occurred,  as  a  panic  was  imminent  when  the  fire 
was  discovered.  All  but  seven  of  the  pupils  left  the  building 
by  means  of  the  stairway,  the  others  were  taken  out  of  the 
windows.  None  of  the  pupils  or  teachers  were  hurt.  The 
loss  to  the  building  is  estimated  at  $.1,000. 

The  annual  concert  given  by  the  Forest  City  Business 
College,  London,  Ont.,  J.  W.  Westervelt,  principal,  was  held 
on  the  evening  of  March  27.  There  was  a  large  attendance 
and  everyone  enjoyed  the  excellent  programme.  The  occa- 
sion was  a  success  in  every  way. 

Mr.  and  Mrs.  J.  E.  Joiner,  of  Columbus,  Ohio,  announce 
the  arrival  of  Joyce  Elizabeth  Joiner  on  March  21,  1908.  The 
Journal  extends  heartiest  congratulations. 

H.  C.  Spencer,  the  versatile  penman  ana  engrosser,  who 
is  at  present  connected  with  the  Winsted,  Conn.,  Commercial 
High  School,  spent  a  few  days  in  Boston  recently,  visiting 
his  many  friends. 

The  Journal  desires  to  acknowledge  receipt  of  an  invita- 
tion to  the  opening  of  the  Greer  Business  College,  Braddock, 
Pa.,  in  its  new  home  on  Tuesday  evening,  April  7.  Addresses 
were  made  by  prominent  citizens. 
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C.  H.  Condy,  associate  proprietor  of  the  Burdctt  College, 
Lynn,  Mass.,  spent  a  few  weeks  in  Florida  and  returned  with 
many  praises  for  the  "Sunny  South." 

The  members  of  the  Board  of  Trade,  of  Wilmington. 
Del.,  are  very  desirous  of  renominating  R.  J.  Maclean,  of  the 
Goldey  College,  of  that  city,  as  president  for  the  coming  year. 
!Mr.  Maclean  has  done  valiant  service  as  president  of  the 
board  during  the  past  year,  and  it  is  very  likely  that  he  will 
be  re-elected. 

F.  H.  Burdett,  of  Burdett  College,  Boston,  is  spending  a 
few  weeks  in  Bermuda.  Mr.  Burdett  is  a  hard-working  man 
and  of  a  nervous  temperament,  and  it  is  hoped  by  his  many 
friends  that  the  "Balmy  Gulf  Stream  Air"  and  a  much  needed 
rest  will  do  him  good. 

L.  M.  Rand,  penman  at  Comer's  Commercial  College,  Bos- 
ton, was  ill  for  a  short  time,  but  we  are  glad  to  report  that 
he  is  back  at  his  school  work  again. 

On  the  evening  of  March  26  a  play  and  dance  was  given 
by  the  students  of  the  Eastman-Gaines  School,  New  York 
City,  at  the  Harlem  Casino.  A  very  enjoyable  evening  was 
spent,  the  play  being  a  success. 

The  business  of  the  Gregg  Publishing  Company  is  in- 
creasing so  rapidly  that  it  has  been  necessary  for  them  to 
engage  three  hundred  square  feet  of  additional  space  in  the 
Thomas  Church  Building,  Chicago.  This  increase  arises  in 
spite  of  the  fact  that  the  establishment  of  an  eastern  office  of 
the  company  in  New  York,  under  Mr.  Gregg's  personal  direc- 
tion, has  to  some  extent  relieved  the  pressure  on  the  Chicago 
office.  This  provides  some  much  needed  space  for  the  Gregg 
School  as  well. 

The  Maryville  (Mo.)  Republican  in  a  recent  issue  de- 
voted considerable  space  to  a  write-up  of  our  friends,  E.  S. 
Cook,  George  H.  Meek  and  M.  V.  Ringgold,  of  the  Mary- 
ville Business  College.  These  young  men  are  making  a  splen- 
did success  of  their  work.  They  secure  good  tuition  rates 
and  are  planning  for  new  quarters  and  a  big  school. 

The  last  number  of  the  Ransomerian  is  a  little  in  advance 
of  the  preceding  issues  and  is  filled  with  useful  information 
for  the  Ransomerian  student.  A  large  number  of  photographs 
and  many  beautiful  specimens  are  reproduced.  Mr.  Ransom 
seems  to  be  making  an  unusual  success  of  his  correspondence 
school  work. 

Sidney  H.  Godfrey,  twice  winner  of  the  Miner  Gold 
Medal  for  rapid  shorthand  writing,  has  won  another  cham- 
pionship. At  the  second  annual  Business  Show,  at  Olympia, 
London.  England,  he  succeeded  over  ten  other  contestants. 
Mr.  Godfrey  wrote  I,I00  word^  in  five  minutes.  The  dicta- 
tion was  taken  at  220  words  a  minute.  Mr.  Godfrey  made 
89  errors  and  omissions  and  secured  a  net  number  of  words 
correctly  transcribed  of  1,011,  or  200  words  a  minute. 

^^.  S.  Lawyer,  of  the  Coast  College  of  Lettering.  Los 
.Angeles,  Cal.,  has  our  thanks  for  a  box  of  orange  buds, 
which  came  in  good  shape  across  the  continent.  The  Cali- 
fornia people  have  much  to  be  thankful  for,  not  the  least  of 
which  is  an  abundance  of  blossoms  and  fruit.  Our  friend  is 
as  appreciative  of  Nature's  bountiful  store  as  any  one,  and 
his  thoughtfulness  in  our  behalf  is  highly  esteemed. 

The  National  Association  of  Isaac  Pitman  Teachers  and 
•  Writers  holds  meetings  in  New  York  every  month.  These 
meetings  are  largely  attended  by  the  teachers  of  this  system. 
.'\t  the  March  meeting  H.  W.  Hammond,  of  Wood's  School, 
Brooklyn,  gave  a  talk  on  "English  Style  for  Business  Let- 
ters." The  speaker  showed  in  his  discussion  the  result  of 
careful  and  laborious  search  and  preparation.  He  is  the 
author  of  a  book  on  this  subject  recently  published  by  Isaac 
Pitman  &  Sons.  This  will  be  reviewed  in  an  early  issue  of 
The  Journal. 


C.  W.  Slocum,  supervisor  of  writing  of  the  Newark,  N. 
J.,  public  schools,  has  recently  issued  six  booklets  of  model 
copies,  giving  his  method  of  teaching  writing  in  the  public 
schools.  The  lessons  are  so  arranged  as  to  present  a  thorough 
and  carefully  graded  course  in  practical  penmanship  for  all 
grades  in  the  elementary  schools.  The  letter  forms  are  plain 
and  graceful,  easy  to  make  and  pleasing  to  the  eye.  The 
method  of  teaching  the  letter  forms  in  groups,  singly  and  in 
words,  as  used  in  this  system,  has  proven  to  be  very  suc- 
cessful. A  number  of  movement  exercises  are  found  in  eacli 
booklet  and  are  a  necessary  part  of  every  writing  lesson.  A 
blank  book  with  a  pocket  on  the  inside  of  the  cover  to  hold 
the  copies  is  used  for  practice  instead  of  loose  sheets  of 
paper. 

J.  N.  Fulton,  of  the  International  Business  College,  Ft. 
Wayne,  Ind.,  is  turning  out  some  of  the  best  writers  in  this 
country.  His  pupils  not  only  execute  the  movement  drills 
satisfactorily,  but  they  are  able  to  carry  this  movement  into 
their  body  writing.  Some  pages  recently  sent  to  our  office 
are  really  beyond  criticism.  Those  whose  work  shows  up 
exceptionally  well  are  as  follows :  Ethel  Stryckcr,  Estella 
Loney,  E.  Frohmuth,  Verva  Donahue,  Lena  Metsch,  Lloyd 
Gerver,  Oscar  Oliver,  Oscar  A.  Wilmore,  C.  N.  Swogger, 
Denver  Fenicle. 

The  Rochester  (N.  Y.)  Business  Institute  on  the  evening 
of  April  7  held  a  reunion  of  the  old  students  of  that  school. 
The  call  for  the  reunion  was  signed  by  graduates  of  the 
school  dating  back  forty  years.  Practically  every  town  in 
Western  New  York  was  represented  at  the  meeting.  Since 
the  organization  of  this  school,  in  September,  1863,  22,500 
students  have  been  in  attendance.  More  than  one  thousand 
were  present  at  the  gathering,  and  it  was  a  most  enjoyable 
occasion  for  all. 


NEW  SCHOOLS  AND  CHANGES 

T.  B.  Liner,  formerly  of  the  Stonewall  (Okla.)  Com- 
mercial School,  on  the  30th  of  March  opened  the  Oklahoma 
Commercial,  Ada,  Okla.,  having  sold  his  interest  in  the  Stone- 
wall Commercial  School. 

L.  C.  McCann,  proprietor  of  McCann's  Business  College, 
Mahanoy  City,  Pa.,  has  purchased  the  Reading  (Pa.)  School 
of  Commerce.  We  predict  splendid  success  for  Mr.  McCann 
in  his  new  undertaking. 

Messrs.  D.  C.  Ahlers  and  J.  C.  Hyland,  formerly  of 
Heald's  College,  Reno,  Nevada,  are  now  in  charge  of  the 
Alton  (III.)   Business  College. 

Heaney  &  Rosebery,  proprietors  of  the  Cambridge,  Mass., 
Commercial  College,  have  dissolved  partnership,  Mr.  Heaney 
having  sold  his  interest  to  his  partner,  W.  G.  Rosebery,  who 
is  now  sole  proprietor  of  the  school. 

The  Massachusetts  College  of  Commerce,  Boston,  ha-, 
moved  from  its  quarters  in  Huntington  Chambers  to  a  new 
and  exceptionally  well  lighted  building  on  Boylston  street,  in 
the  Back  Bay  district.  The  school  occupies  two  floors.  It 
was  closed  on  Friday  morning  and  opened  on  Boylston  street 
Monday  morning  without  a  break,  which  certainly  was  no 
slight  undertaking. 

l\Iiss  Harriet  R.  Farrar  has  opened  a  school  of  her  own  at 
120  Boj'Iston  street,  Boston,  where  slie  teaches  sliorthand  and 
typewriting.  With  the  assistance  of  her  sister,  she  is  building 
up  a  nice  little  business. 


Some  one  has  said  that  the  most  useful  inventions  of 
the  human  mind  are  Writing  and  Money.  The  former,  the 
common  language  of  the  intellect ;  the  latter,  the  common 
language  of  self  interest. 
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Lesson  in  Penmanship. 


The  following  is  a  little  circular  sent  out  by  the  Bur- 
roughs Adding  Machine  Co.,  Detroit,  Mich.  It  is  specially 
appropriate  in  view  of  the  unsettled  conditions  in  business 
affairs,  and  the  tendency  on  the  part  of  many  toward  de- 
spondent contemplations  concerning  the  same. 

THE  GOSPEL  OF  GOOD  TIMES 
According  to  St.  Elmo. 

Being  Chapter  XXIII.  of  the  First  Epistle  to  the  Dead  Ones. 

And,  therefore,  it  came  to  pass,  when  the  seven  fat  years 
had  been  fulfilled,  that  there  arose  those  among  the  people 
who  cried  with  one  voice:  "Behold,  the  years  of  famine  and 
darkness  are  upon  us." 

2.  And  straightway  they  did  crawl  into  dark  caves,  and 
pulled  the  caves  in  after  them,  and  did  shut  out  the  sun- 
light. 

3.  And  they  lamented  with  many  lamentations,  saying : 
"The  years  of  darkness  are  come,  and  the  sun  hides  his  face 
from  the  children  of  men." 

4.  Then  came  others  who  were  wise  in  that  generation, 
and  did  beat  upon  the  stones  that  were  rolled  before  the 
caves  wherein  the  calamity  howlers  howled,  and  cried  unto 
them  to  come  forth,  saying:  "Behold,  the  sun  still  shines, 
and  the  face  of  Nature  is  fair  to  see,  and  thy  crops  ripen 
fast  unto  the  harvest,  and  shall  another  reap  in  thy  fields 
where  thou   hast   sown?" 


5.  But  the  dwellers  in  darkness  cried  to  get  them  hence, 
saying:  "Know  ye  not  that  darkness  is  upon  the  land,  and 
we  cannot  see;  nay,  verily,  even  the  hands  before  our  eyes?" 

6.  "Here  now  will  we  bide,  for  we  have  a  little  provision, 
but  enough  only  to  suffice  for  our  needs  during  .the  dark 
days,  and  when  we  behold  the  sun  again,  then  shall  we  come 
forth  and  till  the  fields,  but  not  yet,  nor  soon." 

7.  And  those  who  were  without  held  council  together, 
saying:  "None  are  so  blind  as  those  who  will  not  see,  and 
wherefore  shall  we  not  gather  to  ourselves  the  ripe  grain  of 
these  our  sightless  brethren,  which  lies  ready  to  our  sickles? 
Then  shall  we  have  all  our  own  and  twofold  more,  and  when 
these  howlers  of  the  caves  are  an  hungered,  lo,  we  will  jar 
loose  from  them  many  sheckles  for  that  which  was  their  own 
and  they  would  not  take.  And  it  shall  come  to  pass  that  we 
shall  wax  fat  and  our  sons  shall  wax  strong  upon  the  land." 

8.  And  it  was  even  so. 


"Your  April  number  is  a  beauty.  The  resolution  work 
is  just  grand.  M.  B.  MoORE,  Morgan,  Ky. 

"March  25,  1908." 

"We  have  been  enjoying  a  prosperous  year,  with  practi- 
cally the  same  attendance  as  usual,  although  I  believe  we 
now  have  a  few  more  in  regular  attendance  than  a  year  ago. 
"Geo.  p.  Lord,  Salem,  Mass.,  Commercial  School. 

"March   13,   1908." 
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TO  WHAT    EXTENT    SHOULD    WE    TEACH    OFFICE 
DEPORTMENT 

Address  delivered  before  the  National  Commei-cial  Teachers'  Asso- 
ciation, Pittsljurg,  Pa.,    Decemher   30,    1907,    by    Earl    L. 
Virden,    Chicago  (III.)  Business  College. 

N    the    majority    of    cases    the    business    college 
course  is  the  last  step  in  the  educational  career 
of  tlie  student  and  it  devolves  upon  the  business 
educator  to  correct   the  student's  bearing,   con- 
________  duct  or  deportment,  in  order  that  he  might  be 

prepared  to  conduct  himself  according  to  the  standard  justly 
demanded  by  business  men. 

The  business  man  expects  the  business  college  to  give  in- 
struction in  regard  to  the  proprieties  of  a  business  office,  be- 
fore letting  its  young  people  enter  business  life.  If  the  student 
fails  to  deport  himself  properly,  the  business  college  is  usual- 
ly censured,  especially  when  the  business  house  has  made  di- 
rect application  for  help. 

Many  capable  stenographers  are  entirely  unqualified  to 
hold  positions  for  which  their  education  fits  them,  through 
ignorance  of  business  deportment.  It  is  very  nnich  the  same 
principle  as  training  the  child  in  the  home  for  its  place  in  the 
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world.  We  want  him  to  appear  well  and  enjoy  the  respect 
and  admiration  of  all  with  whom  he  comes  in  contact.  Unless 
the  child  is  taught  the  little  courtesies  of  every  day  life  at 
home,  it  certainly  will  not  use  them  when  in  the  home  of 
others. 

If  the  business  college  will  have  the  lessons  of  office  and 
general  deportment  carried  along  hand  in  hand  with  the  train- 
ing for  the  business  career,  our  students  will  be  assured  of 
the  best  positions  and  will  be  the  ones  who  will  remain  the 
longest. 

It  must  be  evident  to  all  that  the  successful  man  or 
woman  has  to  be  a  good  judge  of  human  nature.  He  must 
be  able  to  quickly  discriminate  between  temperaments,  and  to 
fit  his  own  conduct  to  the  habits  of  life  and  thought  to  be 
found  in  those  with  whom  he  comes  in  contact.  The  man 
in  business,  drilled  in  direct  and  incisive  methods  of  thought 
and  action,  must  be  dealt  with  differently  from  the  doctor 
and  other  professional  men.     His  hours  of  business  are  com- 


mnnly  recognized  as  more  vahialile.  lie  seeks  to  get  at  llie 
heart  of  the  mater  in  the  most  direct  way,  and  one  who  is 
verbose,  indirect  and  unbusinesslike  always  impresses  him 
unfavorably. 

The  entrance  of  educated,  refined,  well-mannered  young 
men  and  women  has  a  marked  efifect  on  the  conduct  of  those 
employed  in  stores,  offices  and  other  marts  of  trade. 

The  importance  to  the  student  of  having  a  good  sense  of 
deportment  is  self-evident.  That  he  shouM  not  leave  a  busi- 
ness college  without  it  is  also  self-evident.  The  question 
then  is:  Out  of  the  total  effort  to  equip  the  student,  what 
portion  of  it  may  be  applied  to  acquiring  a  sense  of  deport- 
ment. 

The  first  error  that  confronts  an  employer  in  the  ilay's 
work   is   tardiness. 

Students  should  be  aroused  to  definite  action  and  be  re- 
lieved of  their  aimless,  dilatory  practices.  They  should  be 
taught  to  "speak  when  spoken  to"  and  that  "silence  is  golden." 
They  should  be  taught  that  "cleanliness  is  next  to  Godliness" ; 
that  "nine  tailors"  cannot  "make  a  man" — but  after  a  man  is 
made  he  looks  better  well  clothed,  his  hair  combed,  finger- 
nails clean,  teeth  brushed  and  shoes  shined.  They  should  be 
taught,  even  when  standing  or  walking,  to  stand  or  walk 
erect;  to  move  quickly,  quietly  and  correctly  when  they  start 
anywhere,  to  go;  when  they  start  back,  to  come.  They  should 
be  taught  to  have  an  object  point  in  view  and  then  to  drive 
straight  toward   it. 

We  should  encourage  all  of  our  young  ladies  to  cultivate 
a  frank  and  open  respect  for  the  young  men  associated  with 
them  in  college,  but  to  exact  a  high  character  and  tolerate  no 
debasing  familiarities.  Flirting,  which  is  aptly  defined  as  "at- 
tentions without  intentions,"  has  no  place  in  the  life  of  the 
school  girl  or  office  assistant. 

The  young  women  should  be  encouraged  to  remember 
that  they  are  simply  young  business  women — it  is  never  well 
to  be  too  self-conscious.  The  giggling,  simpering  miss  has 
no  place  in  the  world  of  affairs.  Such  silly  girls  frequently 
change  places,  have  difficulties  in  finding  employment,  and 
are  always  complaining  of  the  rudeness  of  tlie  men  whom 
they  meet. 

Students  should  be  taught  to  be  diligent  and  persistent, 
that  their  employer  pays  them  for  their  time,  and  they  have 
no  right  to  waste  it.  Not  to  be  boisterous.  To  attend  to 
personal  affairs  outside  of  office  hours.  Not  to  be  too  in- 
quisitive. Not  to  rubber  through  letters,  etc.,  on  other  peo- 
ple's desks. 

They  ought  to  be  instructed  in  dignified  business  bearing 
—no  loafing,  lolling  or  lounging  being  tolerated  anywhere 
about  the  college  building,  either  in  the  rooms  or  out. 

Pupils  should  be  taught  to  know  and  respect  their  special 
work,  or  position  in  an  office,  and  their  relation  to  other  em- 
ployees. One  jealous,  faultfinding,  selfish  employee  can  upset 
and  keep  a  whole  office  force  in  continual  strife.  Advance- 
ment should  never  be  sought  at  the  sacrifice  of  a  fellow  as- 
sociate. 

The  student  should  be  taught  that,  when  he  falls  into 
errors  from  which  it  is  impossible  for  hiin  to  extricate  him- 
self, he  should  seek  his  employer's  aid  and  counsel  before  he 
involves  the  whole  system  in  error. 

.He  should  be  taught  not  to  use  coarse  and  unbecoming 
language  around  the  office.  A  great  deal  of  this  is  indulged 
in  to  the  great  annoyance  of  the  employed  and  employer. 

To  always  be  kind  and  courteous  to  his  employer,  always 
willing  to  do  what  is  right  and  proper  to  do,  showing  no  ill 
disposition  or  adversity  to  what  has  been  asked  of  him. 

Some  effort  should  be  made  to  train  the  student  how  to 
meet  his  employers.     A  cold,  awkward,  indifferent   reception 
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ipii  Uk-  part  111"  IIr-  i.iii))lciyi.-i:s  is  ufji-ii  lianiifnl  In  the  in 
terests  of  a  business. 

When  a  student  enters  the  Cliicago  Business  College  we 
place  in  his  hands  a  card,  on  which  are  blank  spaces  on  which 
to  note  the  schedule  of  his  classes.  On  the  reverse  side  are 
tlie  rules  and  regulations. 

Office  deportment  is  taught  to  such  an  extent  in  our  Busi- 
ness Practice  Department  that  a  graduate  need  cause  his 
future  employer  or  himself  little  embarrassment  during  even 
his  first  week's  experience  in  a  business  office.  A  department 
manager  brings  about  this  result  in  two  ways :  First,  on  the 
theory  that  his  room  is  a  business  office  in  which  he  is  the 
employer,  the  student  the  employee,  and  the  latter's  progress 
and  grade  take  the  place  of  salary  and  reputation;  and,  sec- 
ond, by  calling  attention,  in  lectures,  to  the  analogy  between 
the  business  office  and  the  commercial  schoolroom.  It  is 
liardly  enough  to  emphasize  only  the  precept  or  example,  for 
they  are  complements  of  the  other. 

To  procure  this  "bread  and  butter"  of  his  school  work,  it 
is  not  only  important,  but  necessary,  for  the  student  to  be 
punctual,  regular  in  attendance,  courteous,  with  energies  con- 
centrated along  only  a  few  lines  of  activity  at  a  time,  accu- 
rate and  neat  in  personal  appearance,  evenings  devoted  to 
study,  due  respect  for  the  teacher's  as  well  as  his  own  time, 
accurate  and  neat  performance  of  all  work  with  dispatch, 
and,  last,  but  certainly  not  least,  an  impregnable  incentive,  in 
everything,  to  common  honesty. 

We  carry  such  a  high  standard  of  behavior  and  manly 
and  lady-like  discipline  that  students  readily  rise  to  the  situa- 
tion in  their  personal  appearance.  For  instance,  we  could  not 
think  of  inspecting  the  work  of  any  one  for  correction  who 
does  not  continuously  satisfy  us  tliat  his  work  is  in  "apple- 
pie"  order. 

We  give  our  shorthand  students  a  thorough  drill  in  office 
deportment  in  our  model  office,  and  in  the  office  of  the  col- 
lege before  he  leaves.  He  usually  spends  from  one  to  three 
weeks  taking  dictation  from  the  president,  secretary  and  the 
superintendent  of  the  departments,  during  which  time  we 
have  an  .excellent  opportunity  to  correct  any  defects  and  pre- 
pare him  to  step  into  a  business  office  and  deport  himself  well 
from  the  beginning. 

When  the  pupil  leaves  the  college  to  take  a  position,  I 
almost  invariably  instruct  him  in  the  art  of  approach,  giving 
suggestions  calculated  to  help  him  in  making  a  favorable  im- 
pression. 

I  would  advise  every  business  college  proprietor  to  ad- 
dress a  letter  to  the  leading  business  men  of  your  town, 
urging  them  to  write  you,  setting  forth  wherein  their  stenog- 
raphers, bookkeepers,  clerks,  etc.,  fail  to  deport  themselves 
properly.  Read  these  letters  to  your  students,  past  them  on 
your  bulletin  boards.  Get  prominent  business  men  to  ad- 
dress them  on  this  subject.  By  all  means,  ask  the  heads  of 
the  employment  departments  of  typewriter  companies  to  ap- 
pear and  speak  on  this  subject.  They  have  their  ears  at  the 
telephone  the  greater  part  of  the  day  listening  to  the  demands 
of  business  men. 

A  pleasing  personality  is  of  untold  value.  It  is  a  per- 
petual delight  and  inspiration  to  everybody  who  comes  in 
contact  with  it.  Such  a  personality  is  capital.  Those  under 
our  direction  should  be  taught  the  value  and  importance  of 
that  personal  wealth,  which  they  always  carry  with  them.  We 
should  not  begrudge  any  expense,  time  or  effort  within  our 
reach  which  will  add  to  this  personal  wealth — which  will  en- 
rich and  beautify  the  personality  of  those  about  us. 

I  believe  the  business  futures  of  our  young  people  depend 
more  largely  upon  their  dispositions,  willingness,  courtesy, 
manners,  etc.,  than  upon  their  mental  training  alone.     I  cer- 


l.iiuly  lliink  thai  we  shall  neglect  al  least  hall  the  education 
of  our  students  if  we  do  not  undertake  lo  correct  tlieir  in 
discretions — careless  and  otherwise. 


FRESH   BUSINESS  LITERATURE 

Tlie  prospectus  of  the  Nichols  Expert  School,  St.  Paul, 
Minn,,  M.  E.  Nichols,  owner  and  principal,  is  gotten  up  to 
represent  a  typewritten  argument  before  a  court,  the  title  of 
the  court  in  this  case  being  as  follows:  "State  of  Minnesota, 
County  of  Ramsey,  City  of  St.  Paul,  Court  of  Common 
Sense."  The  title  of  the  case  is :  "In  the  Matter  of  a  Busi- 
ness Education  for  Young  People."  The  parties  are :  "The 
Nichols  Expert  School  vs.  Ordinary  Business  'Colleges'  So- 
called."  For  twenty  years  Mr.  Nichols  has  been  an  original 
advertiser.  We  have  in  our  office  several  of  his  ingenious 
contributions  to  business  school  literature.  This  document, 
aside  from  the  argument,  gives  several  exhibits,  consisting  of 
clippings  from  daily  newspapers  advertising  for  office  help, 
and  also  matter  pertaining  to  Mr.  Nichols'  personal  work.  The 
argument  is  letter  size  and  consists  of  sixteen  pages. 

Nicely  bound  and  artistically  gotten  up  catalogues  have 
been  received  this  month  from  Spalding's  Commercial  Col- 
lege, Kansas  City,  Mo. ;  Shenandoah  College,  Reliance,  Va. ; 
Wilson's  Modern  Business  College,  Seattle,  Wash.;  Drake 
College,  Newark,  N.  J. ;  Rasmussen  Practical  Business  School, 
St.  Paul,  Minn.,  and  the  Spencerian  Commercial  School, 
Cleveland,  Ohio. 

The  following  college  journals  have  come  to  hand;  Spen- 
cerian, Spencerian  Commercial  School,  Louisville,  Ky. ;  The 
Business  World,  Detroit  (Mich.)  Business  University;  The 
Beacon,  Central  Business  College,  Indianapolis,  Ind. ;  King's 
Business  College  Journal,  Raleigh,  N.  C. ;  The  Bulletin,  State 
Normal  School,  Valley  City,  N.  D. 

Guelph,  Can.,  Business  College  Messenger ;  Commercial 
Life,  Lawrence,  Mass.,  Commercial  School;  The  News  Letter, 
Barnes  Commercial  School,  Denver,  Col. ;  The  Review,  Law- 
rence, Kan.,  Business  College ;  The  Chartier  Magazine,  Char- 
tier-Spencer  Publishing  Company,  New  Orleans,  La. ;  Why, 
edited  by  Edward  Toby,  Toby's  Business  Colleges,  Waco, 
Texas,  and  New  York  City;  The  Business  College  Journal, 
Port  Huron,  Mich.,  Business  University;  State  Business  Col- 
lege Journal,  Tacoma,  Wash. ;  Joplin,  Mo.,  Business  College 
Student. 

Booklets  and  other  advertising  matter  have  been  re- 
ceived from  Tampa,  Fla.,  Business  College;  MacCormac 
School,  Chicago,  111. ;  Gem  City  Business  College,  Quincy, 
111. ;  Union  Commercial  College,  Charlottetown  and  Summer- 
side,  P.  E.  I.,  Can.;  George  E.  Van  Buskirk,  Newark,  N.  J.; 
Abilene,  Kan.,  Business  College ;  Piatt's  Select  Business 
School,  Hoboken,  N.  J. ;  H.  Graham  Paterson,  Chicago,  111. ; 
Southwestern  Publishing  Company,  Knoxville,  Tenn. ;  Mary 
H.  Booth,  Graphologist,  Philadelphia,  Pa. 

Holiday  Greetings  have  come  to  hand  from  Trainer's 
Private  Business  School,  Perth  Amboy,  N.  J. ;  Great  Falls, 
Mony.,  Commercial  College ;  Illinois  Business  College,  Spring- 
field, 111.;  Clark  Business  College,  Coatesville,  Pa. 

Booklets  and  otiier  advertising  matter  come  from  Way's 
School,  Aberdeen,  S.  D. ;  Stonewall  (Ind.  Ter.)  Commercial 
School;  Hill's  Business  College,  Sedalia,  Mo.;  Hornellsville 
Business  School,  Hornell,  N.  Y. ;  Tampa  (Fla.)  Business  Col- 
lege :  Brown's  Business  College,  St.  Louis,  Mo. ;  Dick's  Even- 
ing School,  Brooklyn.  N.  Y. ;  Shorthand  Training  School,  In- 
dianapolis, Ind.;  Bradford  (Pa.)  Business  College;  Powers  & 
Lyons,  Chicago,  111. ;  Combined  Tool  Co.,  Leominster,  Mass. ; 
Coast  College  of  Card  Writing,,  Los  Angeles,  Cal. ;  Howard  & 
Brown,  Rockland,  Me. 
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MANUFACTURING  EXPENSES 

I  NDER  this  heading  the  third  element  of  manu- 
facturing costs  will  be   discussed. 

The  cost  of  raw  and  semi-raw  materials 
used,  and  the  cost  of  productive  labor,  are  direct 
costs  of  manufacturing.  Manufacturing  e^- 
pcii-c  s.  ^(iiintimes  designated  "indirect  expenses,"  or  "over- 
licail  expenses,"  or  "operating  expenses,"  embrace  all  costs 
applicable  to  the  conduct  of  the  factory,  e.vcept  direct  costs 
e.  g.,  non-productive  labor  (including  lost  time),  power,  heat- 
ing, lighting,  repairs  to  machinery  and  equipment,  rent  of 
factory — or  in  case  the  factory  is  owned — net  maintenance 
of  real  estate  in  lieu  of  rent,  cost  of  factory  supplies  used, 
part  or  all  of  the  stable  expenses  (depending  on  whether  the 
selling  department  should  be  charged  with  part),  insurance 
on  machinery  and  raw  materials,  etc. 


Some  cost  systems  provide  a  separate  ledger  where  ac- 
counts are  kept  with  the  dififerent  kinds  of  manufacturing 
expenses.  Others  provide  for  keeping  these  accounts  in  the 
general  ledger.  The  best  way  is  to  keep  one  account  in  the 
general  ledger  headed  "Manufacturing  Expenses,"  and  charge 
all  items  of  indirect  costs  to  that  account.  At  the  close  of 
each  month  analyze  the  account  and  record  the  total  of  each 
kind  of  expense  in  the  "Analysis  Book"  (explained  in  the 
April,  1907,  number),  under  the  proper  month.  This  plan 
affords  a  detailed  monthly  analysis  of  indirect  manufactur- 
ing costs  in  comparative  form,  and  necessitates  only  one 
general  ledger  account. 


The  item  of  non-productive  labor  is  shown  on  the 
"Monthly  summary  of  non-productive  labor"  sheet,  referred 
to  under  the  heading  of  labor.  A  monthly  journal  entry 
should  be  made,  charging  "Manufacturing  Expenses"  and 
crediting  "Pay  Roll"  with  the  total  cost  of  non-productive 
labor   for  the  month. 

If  the  details  of  that  total  are  required,  the  monthly  sum- 
mary may  be  referred  to,  and  will  show  the  cost  of  superin- 
tendent's services,  overseeing  by  foremen,  cleaning  machines, 
sweeping  floors,  lost  time,  etc. 


The  items  of  power,  heat  and  light,  in  case  the  concern 
furnishes  its  own  electric  current,  are  arrived  at  as  follows : 
.-Ml  coal,  coke,  etc.,  are  purchased  in  large  quantities  and 
charged  to  "Supplies"  account  in  general  ledger.  An  account 
with  each  commodity  is  kept  in  the  stock  ledger,  and  the 
quantity,  price  per  ton,  and  total  cost  of  each  lot  purchased 
is  recorded  on  the  debit  side  of  the  proper  stock  account. 
The  engineer  should  report  each  day  the  quantity  of  coal,  etc., 
used.  These  reports  should  be  kept  together  and  totaled  at 
the  close  of  each  month.  The  total  quantities  of  coal,  etc., 
used  should  be  recorded  on  the  credit  side  of  the  proper 
stock  acounts,  at  which  time  the  total  cost  should  be  com- 
puted and  extended  in  the  "Cost"  column.  The  total  cost  of 
fuel  used  should  be  charged,  by  means  of  a  monthly  journal 
entry,  to  "Manufacturing  Expenses"  and  credited  to  "Sup- 
plies" accounts  in  general  ledger.  If  the  concern  purchases 
electric  current,  gas,  etc.,  the  cost  can  be  ascertained  by  com- 


puting the  cost  of  cuiibumption,  as  per  meters.  A  monthly 
entry  would  be  necessary,  charging  "Manufacturing  Ex- 
penses" and  crediting  the  concern  from  whom  the  service 
is    purchased.  

Repairs  to  machinery  and  equipment  consist  of  three 
classes  of  charges,  viz.:  Labor,  repair  parts,  and  outside 
charges.  Ordinarily  the  repairs  are  made  by  employes  of  the 
concern.  There  should  be  a  standing  shop  order  representini; 
repairs,  and  whenever  an  employee  devotes  time  to  repairing 
machinery  or  equipment,  the  cost  of  his  time  should  be  re- 
ported as  applying  to  that  shop  order.  A  column  may  be 
provided  on  the  "Monthly  summary  of  productive  labor" 
sheet  for  this  purpose  and  all  time  devoted  to  repairing 
should  be  recorded  therein.  Of  course,  such  labor  is  not  pro 
ductive,  but  it  is.  nevertheless,  a  direct  charge  to  some  specific 
class  of  work,  and  may  as  well  be  kept  account  of  on  that 
sheet.  

A  monllily  jmirnal  entry  should  be  made  charging  "Man- 
ufacturing Expenses"  and  crediting  "Pay  Roll"  accounts  in 
general  ledger.  All  repair  reports  excepting  small  stuff  ( sucli 
as  belts,  screws,  etc.,)  purchased  in  quantities  shoultl  In- 
charged  to  "Supplies"  account  in  general  ledger,  and  recorded 
in  the  slock  ledger  under  the  proper  account  (debit  side). 
.Ml  parts  requisitioned  from  the  store-house  should  be  re- 
corded on  the  credit  side  of  the  proper  stock  accounts.  .\t 
the  close  of  each  month  the  total  cost  of  all  repair  parts  used 
should  be  charged  to  "Manufacturing  Expenses"  and  credited 
to  "Supplies"  accounts  in  general  ledger,  by  means  of  a 
monthly  journal  entry.  All  petty  repair  parts  and  supplies 
should  be  charged  direct  to  "Manufacturing  Expenses"  at 
time   purchased. 


Outside  charges  represent  the  cost  of  services  and  ma- 
terials furnished  by  specialists  employed  to  do  certain  repair 
work  which  none  of  the  employees  are  capable  of  doing.  In 
such  cases  "Manufacturing  Expenses"  account  would  be 
charged  direct  from  the  purchase  record,  inasmuch  as  the 
concern  would  be  billed  in  regular  order.  It  is  essential  to 
understand  the  difference  between  a  repair  and  a  replacement. 
A  repair  is  always  chargeable  to  an  expense  account,  i.  e.,  it 
is  a  charge  against  the  profits  realized  or  to  be  realized.  A 
replacement  is  a  capital  outlay,  and  is  chargeable  to  an  asset 
account.  The  cost  of  the  thing  replaced,  however,  is  charge- 
able to  "Reserve  for  Depreciation"  account;  or,  if  no  reserve 
account  is  maintained,  to  some  expense  account.  Partial  re- 
placements should  be  considered  as  repairs;  e.  g.,  the  cost  of 
replacing  a  pulley,  bearing,  bolt,  screw,  jaw,  bed,  etc.,  should 
be  charged  as  a  repair,  although  theoretically  they  constitute 
replacements.  It  would  be  impractical  to  undertake  to  charge 
off  the  old  part  replaced,  and  the  capital  account  ("Machinery 
and  Equipment")  would  be  burdened  with  enumerable  petty 
charges.  When  an  entire  machine  is  replaced,  charge  the  cost 
to  "Machinery  and  Equipment"  account,  and  credit  that  ac- 
count with  cost  of  old  one.  The  balance  of  that  account  will 
always  represent  the  cost  of  machinery  and  equipment  on 
hand.  All  other  expenses  incurred  in  maintaining  machinery 
should  be  considered  as  repairs. 


J^:l^^^Cyenman^ 


d>^(a 


t/'^ 


,6 


CXI 


THE  EMPLOYMENT  OF  THE  BLIND 

We  gladly  give  space  to  the  following  communication. 
It  certainly  is  a  happy  inspiration  on  the  part  of  our  friend. 
We  owe  a  great  duty  toward  our  brothers  and  sisters  in 
darkness,  and  does  not  one  of  the  most  useful  inventions  of 
the  last  half  century  constitute  a  key  to  the  profitable  employ- 
ment of  many  of  the  blind,  and  thus  in  a  way  possibly  more 
potential  than  any  other  brighten  their  lives? 

The  Smith  Premier  Typewriter  Co. 

Syracuse,  N.  Y.,  Feb.  8,  1908. 

Dkar  i\Ir.  Healey  : 

As  a  portion  of  the  work  of  the  school  department  of 
this  company  covers  the  blind  scliools  of  the  United  States, 
the  writer  has  become  very  much  interested  in  their  develop- 
ment, and  has  personally  called  upon  a  number  of  them.  At 
the  present  time  we  are  carrying  on  with  them  correspond- 
ence for  two  purposes.  First— To  find  out  what  improve- 
ments may  be  possible  from  the  standpoint  of  the  manu- 
facturer. Second— To  gain  information  in  order  that  we 
may  shape  our  employment  departments  in  the  various  fields 
so  that  graduates  of  these  schools  may  find  employment. 

So  far  as  we  have  been  able  to  ascertain,  principals  and 
teachers  alike  feel  that  the  handicap  of  blindness  is  so  great 
that  the  possibilities  of  blind  boys  or  girls  getting  lucrative 
positions  are  remote,  and  that  commercial  life  in  any  form 
is  closed  to  them.  Investigation  has  shown  me  that  co- 
operation between  certain  interests  and  the  blind  schools 
may  change  this  condition,  and  that  the  blind  may  still  be 
placed  in  positions  with  an  earning  capacity  which  will  at 
least  support  them. 

Illustration— Why  cannot  a  blind  person  operate  a  tele- 
phone board  if  he  is  led  to  the  room  in  the  morning  and 
taken  away  at  night?  Why  cannot  an  intelligent,  well  edu- 
cated blind  boy  or  girl  take  dictation  from  the  phonograph 
and  transcribe  it  by  the  typewriter?  Is  it  not  possible  for 
tlie  blind  student  to  write  circular  letters,  assist  court  report- 
ers and  fill  in  many  gaps  to-day  where  there  is  simply  need 
for  the  mechanical  use  of  the  typewriter? 

In  this  age,  when  there  is  such  a  demand  for  capable 
stenographers,  it  seems  to  me  that  trade  journals,  typewriter 
manufacturers  and  typewriter  users  should  give  some  consid- 
eration to  the  less  fortunate  brother  or  sister  who  does  not 
a.sk  for  nor  desire  charity.  It  seems  to  me  that  this  matter 
ought  to  be  thoroughly  discussed  through  the  press,  and  that 
the  various  associations  should  be  asked  to  consider  this 
branch  of  our  work  very  carefully  at  the  next  session  to  be 
held.  It  can  wisely  and  easily  lie  brought  up  at  the  Spring 
Convention  in  Philadelphia. 

The  possibilities  of  success  on  the  part  of  the  blind  per- 
son have  been  recently  emphasized  in  the  election  of  J.  F. 
Fish,  president  of  the  Northwestern  Business  College  of 
Chicago,  to  the  vice-presidency  of  the  National  Association 
at  the  December  Convention  in  Pittsburg.  He  was  unani- 
mously elected  because  of  his  excellent  work  for  the  associ- 
ation from  year  to  year,  his  good,  sound  judgment,  his  great 
determination  and  zeal  for  the  cause  and  because  he  is  a 
successful  proprietor.  If  this  question  can  be  properly  placed 
before  the  conventions,  then  the  typewriter  manufacturers, 
who  have  employment  departments  in  active  operation  through- 
out the  field,  ought  to  be  able  to  take  care  of  every  graduate 
who  is  capable  to  hold  such  a  position  as  I  have  named  above. 
There  are  in  the  United  States  forty-four  blind  schools 
using  machines,  these  schools  being  mostly  under  the  admin- 
istration of  Ae  State  or  city  in  which  they  are  located.  There 
arc  two  general  systems  of  instruction,  almost  alike,  called 
the  Braile  and  New  York  Point  System,  using  six  points,  the 
only  difference  being  that  in  one  system  the  points  run  hori- 
zontally and  in  the  other  system  vertically. 


Typewriting  is  taught  in  the  same  way  that  a  sight 
operator  is  tatight  "touch  typewriting."  (By  the  way,  a  good 
illustration  of  the  value  of  "touch  typewriting."  The  blind 
can  use  no  other  system.)  In  the  institutions  visited  I  have 
found  some  very  fine  operators  and  most  excellent  work  ac- 
complished. They  seem  to  be  unusually  accurate,  and  their 
touch,  it  appears  to  me,  is  even  more  perfect  than  that  of 
the  average  operator.     Very  truly  yours, 

W.  H.  Gleazen. 


CHINESE  BUSINESS  SCHOOL 

The  latest  from  that  progressive  city  of  Chicago  is  noth- 
ing more  nor  less  than  a  Chinese  Business  School.  The  en- 
terprising proprietor  of  this  school  is  one  Jin  Fuey  Moy,  and 
its  purpose  is  the  instruction  of  Chinamen  in  the  use  of  the 
writing  machine,  the  Remington  Typewriter  being  used  for 
this  purpose. 

The  school  has  already  quite  an  attendance,  and  the  plan 
is  to  train  Chinese  typists  for  both  American  and  foreign 
correspondents.  The  Chinese  operator,  by  the  way,  is  no  new 
thing.  Mr.  George  H.  Richards,  the  special  representative 
of  the  Remington  Typewriter  Company,  now  in  the  Far  East, 
writes  that  there  are  quite  a  large  number  of  both  Chinese 
and  Hindus  employed  as  typewriter  operators  by  business 
houses  throughout  the  Oriental  countries.  Hitherto,  how- 
ever] the  Chinese  Remington  operator  has  not  invaded  Amer- 
ica—at least  not  so  as  to  be  noticed.  We  feel  certain  that  no 
fear  of  competition  will  deter  the  proprietors  of  the  American 
business  colleges  from  wishing  all  kinds  of  good  luck  to  this 
new  Chicago  venture. 


OBITUARY 

The  many  professional  friends  of  S.  C.  Malone,  artist 
penman,  of  Baltimore,  Md.,  will  be  pained  to  learn  of  the 
death  of  his  father  on  the  afternoon  of  March  6,  in  West 
Virginia.  His  full  name  was  John  Curtis  Malone,  and  he 
was  in  his  ninetieth  year.  Mr.  Malone  has  our  deepest  sym- 
pathy in  his  bereavement. 

Edward  Pnckncll,  now  of  Exeter,  England,  but  for  many 
years  one  of  the  most  prominent  reporters  of  London,  is 
greatly  afflicted  in  the  death  of  his  beloved  wife,  Elizabeth 
Jane,  who  died  December  29,  1907,  aged  79. 


Mrs.  Margaret  Macli?an  Pitman,  widow  of  the  late  Fred 
Pitman,  youngest  brother  of  Sir  Isaac  Pitman,  died  on  Janu- 
ary 17,  igo8,  in  her  80th  year.    Two  daughters  survive  her. 


"I  prize  no  paper  as  highly  as  The  Journal." 
.November  18,  1907.  I.  D.  Beals,  Johnstown,  Pa. 

"Am  well  pleased  with  The  Journal,  and   hope  to  see 
iti  healthy  growth  continue."  J.  W.  Welsh, 

November  7,   1907.  Thatcher,  Ariz. 

"Can't  afford  to  miss   a   single  number  of  your  splendid 
Journal."  A.  H.  Steadman. 

November  24,   1907.  Cincinnati,   Ohio. 

"We  have  been  using  The  Journal  in  our  class  work, 
and  are  much  pleased  with  it.     The  course  by  Lister  is  cer- 
tainly a  fine  one."  D.  I.  Rowe. 
November   16,   1907. 


Milwaukee,  Wis. 


"The  Journal  contains  many  good  things,  and  no  pro- 
gressive school  manager  or  teacher  can  afford  to  be  without 
it.     I  certainly  appreciate  its  monthly  visits  at  my  office." 

E.    H.    Morse, 
November  22,  1907.  Hartford,  Conn. 


««    WHO'S  WHO  IN  PENMANSHIP    **m 


C.  A.  Zaeker. 

In  this  photograph  you  have  a  splendid  likeness  of  one  of 
Pennsylvania's  leading  teachers  and  penmen,  C.  A.  Zarker, 
of  the  Pennsylvania  Business  College,  Lancaster,  Pa.  Mr. 
Zarker  is  a  native  of  the  Keystone  State.  His  early  educa- 
tion was  obtained  in  the  public  schools  of 
his  native  tovk'n.  After  graduating  from  the 
high  school  he  engaged  in  business  for  a 
few  years,  and  finally,  in  1906,  became  a 
student  in  the  school  with  which  he  is  now 
connected.  Immediately  upon  his  gradua- 
tion he  was  engaged  as  an  instructor.  Prior 
to  entering  business  school  work  he  was 
engaged  as  a  teacher  in  the  public  schools, 
and  at  one  time  was  secretary  of  the  Dauphin  County  Teach- 
ers' Institute.  This  association  numbers  nearly  four  hundred 
of  the  leading  teachers  of  that  locality. 

Mr.  Zarker  can  be  said  to  be  an  all-round  man.  His 
business  and  public  school  experience,  together  with  his  par- 
ticipation in  social  activities,  eminently  fits  him  for  the  onerous 
duties  which  devolve  upon  him  as  an  instructor. 

He  is  a  member  of  Ashlar  Lodge  No.  570,  F.  &  A.  M., 
and  one  or  two  other  fraternal  organizations.  He  is  a  first- 
class  penman,  and  what  is  more,  possesses  the  ability  to 
transmit  his  skill,  and  makes  every  one  of  his  students  an 
excellent  business  writer. 


•  C.  H.  Nixon. 

Many  of  our  best  penmen  are  found  in  the  Southland. 
Among  them  is  included  C.  H.  Nixon,  of  Mineral,  Va.,  al- 
though a  native  of  the  Buckeye  State.  Mr. 
Nixon  is  not  only  a  penman  and  a  teacher, 
but  an  author.  Some  two  or  three  years 
ago  he  published  a  very  excellent  treatise 
on  business  writing.  Altliough  not  yet 
thirty  years  of  age,  he  has  had  a  great  deal 
of  experience  as  a  teacher  of  all  the  com- 
mercial branches  in  the  various  sections  of 
the  country.     He  has  had  the  advantages  of 

normal    school    instruction,    and    has    every   prospect   of    a 

:-ful  future. 


L.  E.  Heyenga. 

The    subject    of    this    sketch    hails    from    Litchfield,    111., 
i'here   he   is   connected  with   the   Litchfield   Business   College 
as    secretary    and    business    manager.      Few 
penmen  are  able  to  produce  a  more  artistic 
card    than    can    Mr.    Heyenga.      However, 
while    penmanship    is    his    specialty,    he    is 
equally  at  home  in  teaching  all  the  comme."- 
^^   ^^     cial  branches. 
^^^ip^^H  In  1906  he  was  graduated  from  Macomb, 

[Hjjj^  "^1  111.,  College.  While  in  this  school  he  was 
the  business  manager  and  editor  of  the  col- 
lege paper.  Mr.  Heyenga  possesses  histrionic  ability  of  con- 
siderable merit.  Among  some  of  the  evidences  of  his  talents 
in  this  line,  he  possesses  a  gold  medal  won  in  an  oratorical 
contest. 

Like  hundreds  of  other  young  business  educators,  he  is 
a  great  admirer  of  the  Penman's  Art  Journal. 


\V.  D.  M.  Simmons. 

The  subject  of  this  sketch  is  secretarj'  and  treasurer  of 
Draughon's  Practical  Business  College  Company,  which 
operates  a  chain  of  some  thirty  schools.  ^Ir.  Simmons  is  a 
native  of  Arkansas  and  is  about  thirty-five  years  of  age. 
His  life  has  been  one  of  constant  toil  and 
earnest  ambition.  In  spite  of  almost  insur 
mountable  obstacles,  he  succeeded  in  secur- 
ing a  splendid  all-round  education.  At  the  age 
of  nineteen  he  entered  college  and  by  the 
help  of  what  work  he  could  get  outside  he 
was  enabled  to  pay  all  of  his  expenses. 

Completing  his  college  course,  he  en- 
gaged in  teaching,  the  first  two  years  of 
which  were  spent  in  the  Indian  schools  of  the  Choctaw  Na 
tion.  Ten  years  ago  he  decided  that  it  would  be  to  his  in- 
terest to  secure  a  business  education,  and  accordingly  he  en- 
rolled in  one  of  the  company's  colleges.  Here  he  took  com- 
plete courses  in  bookkeeping  and  shorthand.  After  some 
experience  in  the  business  world  he  returned  to  the  school 
business  and  became  associated  with  J.  F.  Draughon  in  the 
management  of  his  chain  of  schools. 

He  is  now  located  at  the  headquarters  of  the  company 
at  Nashville,  Tenn.,  is  a  member  of  the  Board  of  Directors, 
and,  all  in  all,  is  looked  upon  as  one  of  the  leading  business 
educators  of  the   South. 


E.  H.  Armstrong. 
E.  H.  Armstrong,  the  popular  penman  of  the  Grass  Val 
ley   (Cal.)    Business  College,  is  one  of  the  few  teachers  who 
reside   in  the   State   where  they  were   born. 
His  early  education  was  not  imlike  that  of 
the   average   country  boy.     First   the   public 
school,  then  the  normal  school  and,  finally, 
the   teacher.     He   is  now  the  proprietor   of 
the  school  with  which  he  is  connected,   and 
is  making  a   splendid   success   of   his   work. 
His  skill  in  penmanship  was  developed  under 
the  excellent  tutelage  of  such  men  as  Field- 
ing  Schofield  and  F.   W.  Tamblyn.     He  is   an  expert   card 
writer,  a  first-class  teacher  and  all-round  business  man. 


W.   P.   Canfield. 

All  of  The  Journal  readers  are  familar  with  the  name 
of  W.  P.  Canfield,  proprietor  of  the  Canfield  School.  Owa- 
tonna,  Minn.  For  twenty  years  he  has  been  engaged  in  busi 
ness  school  work.  He  was  born  at  Cedar  Rapids.  la.,  and 
received  his  business  training  under  the  di- 
rection of  S.  H.  Goodyear,  who  established 
the  Cedar  Rapids  Business  College.  He  was 
one  of  the  first  students  to  receive  a  diploma 
from  that  institution.  After  graduating 
from  this  school  he  was  engaged  as  a  teach- 
er. He  then  became  associated  with  the 
seminary  located  at  Epworth,  Iowa.  The 
Canfield  school  was  established  in  1897,  and 
five  years  later  he  constructed  his  own  school  building,  and 
is  now  comfortably  situated  in  a  home  of  his  own. 

For  his  penmanship  Mr.  Canfield  is  indebted  lo  II.  C. 
Clark  and  A.  J.  Scarborough.  Mr.  Canfield  writes  a  strong 
business  hand,  and  is  one  of  the  most  successful  teachers  of 
the  art  in  this  country. 


PLATK    5. 

This  is  a  continuation  of  tlie  work  of  Plate  4  and  finishes  the  capital  alphabet.     If  all  the  work  up  to  this  point 
has  been  properly  done  you  will  not  experience  much  difficulty   in  liandling  these  letters. 


iNQ-riCE     the:     pate:     oisj     vour     na/rarre:r 

A  NUMBER  OF  JOURNAL  SUBSCRIPTIONS  EXPIRE  WITH  THIS  ISSUE.  If  yours  is  one  u(  tliein  the  date  on  the  wrap- 
per will  fully  inform  you.  Have  you  not  found  THE  JOURNAL  genuinely  helpful  in  your  work?  If  bo.  nould  It  not  be  wlM 
to  send  us  at  once  75  cents  for  renewal  or  $1.00  for  subscription  to  the  News  Edition,  and  we  will  enroll  you  on  our  Profes- 
sional List,  which  contains  the  names  of  a  ereat  majority  of  leading  business  educators?  CHANGE  OF  ADDRESS — Sub- 
scribers wishing  to  have  their  magazines  sent  to  a  new  address  should  notify  us  promptly,  glTing  the  old  address  and  specify- 
ing  the  edition,  whether  News  or  Regular.  Notices  must  be  received  one  full  month  in  advance,  that  all  copies  may  be  re- 
ceived.     Do    not    bother  the    clubber   or  teacher  who  sent  in  your  subscription,  but  write  to  this  office  direct. 
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Teachers  and  stndenta  are  cordially  invited  to   contribute  to    this    page,    -which    irill    be    ntn 
hereafter.      The    specimens    this    month  Trere  contribnted  by  the  foUowt 


It    leatnre 


1.  C.  C.  Steed,   pupil  of  J.  N.  Fulton,  International  Business  College,    Fort   Wayne,    lud.     2.  Jobanna   Jelinek,  pupil  of  M    M.Van 
Ness,    Coleman's    National   Business  College,   Newark.   N.  J.     3.   Stella  Dills,  pupil  of  Mrs.  Florida  Hendrix.  Gainesville,   Tex.,   aged 


twelve  years.     4.   Dora  C.    Belghey,    Millersburg.    Ohio 
W.  E.  Mansfield,  Lebanon,  Oblo. 


5.   C.   W.   McLean,  pupil  of  J.  D.  Rice,  Normal,  Cbillicothe,  Mo.     6.  Pupil  ol 


PEINMANSMIP    SUPPLIES 

French  India  Ink — 1  large  bottle  by  mail,  50c.;   1 

The  Joubnal  will  send  the  following  supplies  by 

dozen  by  express,  $5.00. 

mall  for  the  prices  named  (stamps  taken) : 

Gillott's  Double  Elastic  E.  F.  No.  604  ^«»« — A  me- 

Soennecken Broad  Pointed  Pen   for   Text  Letter- 

dium fine  pen.  1  gross,  75c.:  V4,  gross,  25c.;  1  dozen,  10c. 

ing,  set  of  11,  2dc. 

Oillott's  Principality  No.  1  Pen — A  very  fine  pen. 

Double  Holder  for  Soennecken  Pens — Holds  two 

1  gross,  $1.00;    Vi  ^oss,  25c.;   1  dozen,  10c. 

pens  at  one  time,  10c. 

Oblique    Penholders — One,  10c. 

Pemmans ExaumnE 


■^mBB^ 


EDITOR'S  SCRAP  BOOK 

A.  HOLMAN,  of  Potter  Hill,  R.  I.,  contributes 
to  the  Scrap  Book  this  month  some  beautifully 
written  signaUires.  The  work  is  on  the  Mada- 
rasz'   style. 

From  the  pen  of  J.  W.  Washington,  of  the 
Boston  Pen  Art  Company,  South  Boston,  Mass.,  we  have 
received  some  very  gracefully  executed  flourishes  and  a  set 
of  ornamental  capitals.     The  work  is  of  a  high  grade. 

Geo.  H.  Folk,  of  the  World's  Correspondence  School, 
Junction  City,  Ohio,  favors  us  with  some  cards  written  in 
the  automatic  style  with  colored  inks.  They  are  certainly 
neatly  done  and  are  very  attractive. 

We  wish  to  acknowledge  receipt  of  a  packet  of  artistic 
card  flourishes  from  the  pen  of  C.  E.  Sorber,  Noxen,  Pa. 
This  work  stands  in  the  front  ranks,  and  we  do  not  see  how 
it  can  be  improved  upon.  Mr.  Sorber  has  also  sent  us  a 
specimen  of  his  work  in  Engravers'  Script.  This,  too,  is 
done  in  a  masterful  way. 

J.  D.  Todd,  of  Salt  Lake  City,  Utah,  is  still  wielding  a 
skilful  ornamental  quill,  as  is  noted  by  some  splendid  orna- 
mental signatures  just  received. 

P.  M.  Bridges,  of  Dallas,  Texas,  sends  us  some  very 
creditable  card  work. 

From  M.  M.  Van  Ness,  of  the  Hoboken,  N.  J.,  High 
School,  comes  a  packet  of  cards  and  a  set  of  ornamental 
capitals.  Mr.  Van  Ness  is  to  be  congratulated  on  his  skill 
in  this  line  of  pen  work. 

High  grade  business  and  ornamental  specimens  come  to 
us  from  E.  H.  McGhee,  Trenton,  N.  J. 

E.  O.  Prather,  of  the  Gem  City  Business  College,  Quincy, 
III.,  sends  us  a  specimen  of  his  flourishing,  ornamental  writ- 
ing and  lettering,  w'hich  shows  him  to  be  a  past  master  at  the 
penman's  art. 

J.  D.  Valentine,  of  Pittsburg,  Pa.,  contributes  some  high 
grade  signatures  and  specimens  of  lettering. 

Letters  worthy  of  mention  are  received  from  J.  L.  Moser, 
New  Castle,  Pa. ;  E.  O,  Prather.  Quincy,  III.,  and  J.  W.  Smith, 
Cumberland,  Md. 

From  C.  M.  Miller,  of  Dayton,  Pa.,  we  have  received 
some   nicely  written  ornamental   signatures. 

Nicely  written  superscriptions  continue  to  come  in  to  the 
Journal  office.  Those  received  during  the  past  month  are 
from  E.  T.  Overend,  Pittsburg,  Pa. ;  J.  L.  Moser,  New  Castle, 
Pa.;  W.  W.  Bennett,  Minneapolis,  Minn.;  J.  S.  Lilly,  Mount 
Lookout,  W.  Va. ;  M.  M.  Van  Ness,  Hoboken,  N.  J.;  S.  C. 
Malone,  Baltimore,  Md. ;  L.  Aaron,  New  York;  M.  B.  Moore. 
Morgan,  Ky. ;  C.  W.  Ransom,  Kansas  City,  Mo.;  T.  P. 
Smith,  Lynchburg,  Va. ;  S.  C.  Bedinger,  Sedalia,  Mo. ;  A.  H. 
Ross,  Rensselaer,  N.  Y. ;  D.  L.  Hunt,  Dallas,  Texas;  J.  A. 
Wilson,  Chicago,  111.;  H.  B.  Lehman,  St.  Louis,  Mo.;  J.  W. 
Westervelt,  London,  Ont. ;  C.  H.  Pruner,  Charlottetown, 
P.  E.  I.,  Canada ;  E.  S.  Lawyer,  Los  Angeles,  Cal. ;  A.  K. 
Feroe,  Madison,  Minn. ;  J.  W.  Washington,  Boston.  Mass. ; 
J.  O'Neill,  Nasonville,  R.  I.;  F.  J.  Lynch,  New  York;  L.  C. 


McCaiin.  ;\la',ian,.y  City,  Pa.;  Frank  Hook.  Philadelphia,  Pa.; 
Frank  Morris,  Valparaiso,  Ind. ;  J.  D.  Todd,  Salt  Lake  City, 
Utah;  T.  J.  Atwood,  Houston,  Texas;  P.  H.  Landers, 
Worcester,  Mass. ;  R.  S.  Collins,  Philadelphia,  Pa. 

E.  J.  Goddard,  Bridgeport,  Conn. :  Albert  Backus,  Baker 
City,  Ore. ;  J.  E.  Weiss,  Salina,  Kan. ;  L.  Faretra,  Boston, 
Mass. ;  C.  T.  Cragin,  Holyoke,  Mass. ;  J.  M.  Reaser,  New 
Orleans.  La.;  C.  T.  Wise,  Sedalia.  Mo.;  L.  M.  Kelchner, 
Des  Moines.  la. ;  A.  D.  Skeels,  Detroit.  Mich. ;  C.  J.  Gruen- 
baum,  Lima,  Ohio;  H.  McKay,  Waco,  Texas;  C.  A.  French, 
Boston,  Mass. ;  J.  C.  Shearer,  Philadelphia,  Pa. ;  S.  B.  John- 
son. St.  Paul,  Minn.;  A.  M.  Wonnell,  Big  Rapids,  Mich.; 
H.  C.  Spencer,  Winsted,  Conn. ;  F.  W.  Martin,  Boston,  Mass. ; 
J.  W.  Smith,  Cumberland.  Md. ;  S.  P.  Ronnei,  Rake,  la. ;  C. 
X.  Falk,  San  Jose,  Cal. ;  H.  G.  Reaser,  Pittsburg,  Pa. ;  H.  N. 
Staley,  Baltimore,  Md. :  J.  H.  Coulome,  Terrebonne,  Quebec; 
P.  M.  Bridges,  Dallas.  Texas;  F.  R.  Burden,  Columbia,  Mo.; 
C.  E.  Sorber,  Noxen.  Pa. ;  J.  W.  Farrell,  Greenville,  Texas ; 
T.  F.  Meinhardt,  New  York;  D.  A.  Reagh,  Chicago,  111.;  T. 
M.  Watson.  Toronto,  Ont. ;  W.  A.  Hoffman,  Valparaiso, 
Ind. ;  J.  D.  Valentine,  Pittsburg,  Pa. ;  J.  R.  Newlin,  Columbus, 
Ohio;  E.  O.  Prather.  Quincy,  111.;  M.  M.  Lain,  Indianapolis, 
Ind. ;  Irwin  P.  Mensch,  ParkersbuTg,  W.  \:\. :  John  F.  Siple, 
Philadelphia,    Pa. 

J.  N.  Fulton,  Fort  Wayne,  Ind. ;  T.  J.  Risinger,  Lftica, 
N.  Y. ;  H.  N.  Stronach,  Spokane,  Wash. ;  C.  E.  Doner,  Bev- 
erly, Mass.;  W.  S.  Morris,  Pennsboro,  W.  Va. ;  A.  E.  Parsons, 
Keokuk,  la. ;  J.  A.  Snyder,  Chicago,  111. ;  J.  Lee  Rice,  Butte, 
Mont.;  J.  H.  Bachtenkircher,  Evansville,  Ind.;  W.  I.  Staley, 
Salem,  Ore.:  F.  B.  Courtney,  Minneapolis,  Jlinn. ;  I.  W. 
Pierson,  Cliica-o.  Ill,:   G.  A.  Holman.  Potter  Hill.  R.  I. 


PLEASE  do  not  forget  to  renew 
your  subscription  promptly  when 
you  see  by  your  address  label  that 
your  year  has  expired. 
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The  Mcintosh 
Rapid  Calculation 
Budget  and  Drill  Book 

method  of  developing 
rapid  and  accurate 
calculation  is  en- 
dorsed by  every 
teacher  who  has  seen 
and  used  it. 

Since  its  introduc- 
tion  two    years    ago 

in  the  schools  of  the     _  _^  _  _^  _ 

country    the    subject     ' toi»i.  » i«n.ui 

of  Rapid  Calculation  has  been  given  a  much  more 
important  place  as  a  branch  of  commercial  education. 
Let  me  show  you  its  value  in  your  school. 

Sample    Copies 

Mcintosh  Rapid  Calculation!  ^     24c 

Mcintosh  Drill  Book  i    '     '     ' 

Introductory  Lectures  on    Bookkeeping 

Explanatory  Budget  A 24c. 
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D.  C.  MclNTOSH,  Publisher, 


DOVER,  N.  H. 


"Your  notice  of  the  expiration  of  my  subscription  re- 
ceived, and  it  is  with  pleasure  that  I  enclose  herewith  $r.oo 
for  renewal.  I  have  derived  great  benefit  from  my  subscrip- 
tion during  the  past  year.  P.  M.  Lynch,  Atlanta,  Ga. 

"March  25,  1908." 

"I  wish  to  compliment  you  upon  the  result  of  your  la- 
bors on  The  Journal.  ,  It  is  certainly  ideal — one  can  ask  for 
nothing  more — but  as  perfect  as  it  is,  I  know  you  are  going 
to  make  it  still  better.  The  brain  and  energy  which  have 
enabled  you  to  accomplish  what  you  have,  have  grown  and 
strengthened  in  the  contest,  and  it  is  just  in  the  good  old 
law  of  nature  that  you  are  going  to  do  better  yet.  I  don't 
know  how,  but  you  do.  A.  D.  Skeels,  Detroit,  Mich. 

"March  26,   1908." 


Signatures  of  Some  of  Our  Leading  Penmen. 


The  Above  Cut  Shows  j 
OF  THE  Picture  ; 


M.   I, MUX,,,  (;em  City  Business  Coli.ge,  Quincy,  III.,  at  His  Desk,  to  the  Left 

W.   F.  Paulus,  His  .Assistant,  in  the  Centre,  and  E.  O.  Prather,  to  the  Right. 


^ear/uud  Qytit  oJvai 
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FREE  COURSE  for  TEACHERS 
CHARTIER  SHORTHAND  By  Man 


Send  for  first  lesson  and  begin  the  study 
of  the  greatest  system  of  shorthand  ever 
published. 

Mr.  L.  C.  Spencer  has  just  completed  the 
most  simple,  pedagogical  and  learnable  short- 
hand mail  course  ever  presented  to  the 
American  people. 

Ten  simple  lessons. 

The  theory  of  the  system  can  be  mastered 
in  ten  nights  by  any  teacher  of  average 
intelligence. 

A  postal  card  addressed  to  us  will  bring 
you  the  first  lesson,  and  then  will  begin  the 
most  fascinating  study  of  your  life. 

WRITE     TO--DAy 


"Chartier  Shorthand  is  the  greatest  system  ever  published." 
— Bliss  Business  College,  Columbus,  Ohio. 

"With  Chartier  Shorthand  students  save  so  much  time  tor 
other  things.  It  is  great.  • — Beutel  Business  College,  Ta- 
coma,  Wash. 

"We  formerlv  taught  Pitman  and  Gregg.  To-day  we  teach 
Chartier  almost  exclusively." — Acme  Business  College, 
Seattle,  Wash. 

"After  thoroughly  investigating  Chartier  Shorthand,  we  dis- 
carded both  Pitman  and  Gregg." — Metropolitan  Business 
College,  Dallas,  Texas. 

"Chartier  Shorthand  saves  so  much  time  for  other  things, 
and  therein  its  greatest  beauty  lies." — Portland  Business 
College,  Portland,  Ore. 

"There  is  nothing  like  Chartier  Shorthand  for  ease  in  learn- 
ing and  rapidity  in  writing.  Its  reading  power  is  simply 
wonderful." — Bubicavi   Shorthand   College,   St.   Louis,   Mo. 

"It  is  so  simple  that  a  child  can  learn  it.  It  has  equally 
as  great  advantages  from  the  speed  point  of  view  as 
other  standard  systems." — Eastman  Business  College, 
I'ouyhkecpsie,  N.   T. 


CHARTIER-SPENCER  PUBLISHING  COMPANY 


NEW     ORLEANS 


L.  C.  SPENCER,    President 
S.  C.  SCHWING,  Secretary  Treasurer 


LOUISIANA 


New  Practical  Typewriting 


pv^^ 


Is  proving  one  of  the  most  popular  in  our  series  of  practical  books.  Published  last  July,  it 
was  adopted  at  once  by  the  principals  of  a  large  number  of  prominent  business  schools,  also 
for  use  in  the  commercial  departments  of  many  high  schools,  academies,  and  Catholic  schools. 
Additional  introductory  orders  are  constantly  being  received.  It  was  necessary  to  order  a 
third   edition   to   meet  the   demand. 

This  text  is  practical  (as  the  name  suggests)  and  up  to  date.  It  embraces  more  than 
100  lessons,  carefully  graded  and  arranged,  and  nothing  of  importance  that  a  stenographer 
should  icnow  has  been  omitted.  The  book  opens  at  the  end,  and  is  furnished  with  or  with- 
out a  copyholder  attachment,  as   preferred. 

Although  you  may  be  satisfied  with  the  typewriting  instructor  now  in  use,  we  believe 
it  will  be  to  your  advantage  to  give  our  text  a  thorough  examination  and  test  in  your  classes. 
A  trial  will  convince  you  of  its  superior  merits. 

We  invite  inquiries  in  regard  to  our  other  publications — Practical  Spelling,  New  Prac- 
tical Spelling,  Letter  Writing,  Lessons  in  Letter  Writing,  Plain  English,  Exercises  in  Eiiglish, 
Practical  Shorthand,  Commercial  Law,  Arithmetic,  Practical  Bookkeeping  (three  editions). 
Twentieth  Century  Business  Practice,  and  Everybody's  Dictionary  (vest-pocket  size).  Write 
for   illustrated   catalogue. 


PRftCTICAL  TEXT 
. CLEVELAND 


BOOKCOA\PANY 

~OHIO     .  — 


In  answering  advertisements  please 


3tlon  the  I'ENMAN's  Art  Jitrn 
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20th  CENTURY 
BOOKKEEPING 


n 


n 


A  standard  system  of 
bookkeeping  for  use  in 
all  schools  that  teach 
this  subject. 

If  you  are  interested 

in  the  best,  get  ac- 
quainted with  the  work 
at  once. 

Complimentary  teacher's  outfit 
sent  to  any  commercial  teacher  or 

school  proprietor  upon  request. 


SOUTH -WES™  PUBLISHING  COMPANY 

KNOXVILLE,  TENNESSEE 
DEPOSITORIES  \H  ALL   LEADING   CITIES 


SCHOOLS 

Can  Secure  the  Desired  Shorthand  Speed 
and  Accuracy  More  Quickly  by  Use  of 

Amanuensis  Phonography 

and  its 

Lesson  Sheets 

Than  by  Any  Other  Method 

AMANUENSIS  PHONOGRAPHY  Is:  "An  epoch 
maker  in  shorthand  history," — Spencerian  Com- 
mercial School.  Louisville.  Ky.  "Admirably  adapted 
for  prodneins  the  desired  knon^ledge  of  pho- 
nogrraphy  in  the  shortest  possible  time," — Horton- 
Large  Business  Institute.  Trenton,  N.  J.  "The  best 
iiurtmetion  boolv  for  beginners,** — Rev.  Wm.  D. 
Bridge,  Director  of  the  Chautauqua  School  of  Short- 
hand and  Typewriting:.  "Well  worthy  the  great  sys- 
tem which  it  presents," — Rev.  H.  R.  McLendon. 
Manchester.  Ky.  "Giving  eminent  satisfaction  to 
all,*' — Reno  College,  Pittsburg,  Pa.  "Tie  most  bean- 
ti:fnl  shorthand  text-boo]^  ever  published.  It 
takes  the  stndent  by  a  short  road.  Its  eoncise- 
Be«s  of  statement  mast  commend  the  book  espe- 
cially for  the  use  of  schools.** — C.  P.  Gehman. 
Denver,  Colo.,  a  very  rapid  and  accurate  shorthand  re- 
porter. 

Liberal  Discount  and  Special  Price  for  Introduction  ami 
Exchange. 

ANDREW  J.  GRAHAM  &  CO. 


TU'BLISHE'RS 


1135    BROADWAY 


NEW  YORK 


Modern  Commercial  Arithmetic 


NOT  A  "BLANKET"  TEXT  BOOK 

Modern  Commercial  Arithmetic  contains  all  that  a 
commercial  arithmetic  should  contain.  But  it  does 
not  contam  long  and  tedious  treatment  of  subjects 
that  students  of  commercial  arithmetic  are  supposed 
to  have  mastered.  It  is  "boiled  down"^l  wastes  no 
time  on  things  a  student  of  the  seventh  grade  should 
know.  This  gives  time  and  space  for  a  thorough 
drill  on   the  main   topics. 

IT  CONTAINS  MORE  FEATURES 

That  you  would  like  than  you  can  find  in  any  other 
business  arithmetic.  T}ie  problems  given  are  the  very 
best  and  are  for  both  mental  and  written  work. 
There  are  plenty  of  them.  The  size  of  the  book 
is  right.  It  is  not  the  cumbrous  shape  of  all  others. 
In  excellence  of  printing  and  bmding  it  surpasses  any 
you    have    ever    seen. 

ITS  USERS  ARE  ENTHUSIASTIC 

Ask  any  one  who  is  familiar  with  this  book  and  you 
will    hear    some    very    flattering    things    concerning    it. 
Teachers   are  delighted  with  it,  students  are  enthusi- 
astic over  it,  patrons  are  pleased,  and  the  school  it 
helped  by  its  use. 
]\'e  are  the  leading  publishers  of  Commercial  Text- 
Books.     We  lead  because  zve  have  had  more  experi- 
ence in  comtncrcial  matters  than  any  other  publishers. 

POWERS  &  LYONS 


378  Wabash  Avenue 
CHICAGO 


1 1 33  Broadway 
NEW  YORK 


MAIL    COURSE    IN 

HIGHER  ACCOUNTING 


CONDUCTED   BY 


R.J.B[NN[n,C.A.,C.P.A. 

Member  American  Association  of  Public  Accountants 
Principal  Detroit  Business  University 

ASSISTED  BY  A  STAFF  OF 
CERTIFIED  PUBLIC  ACCOUNTANTS  AND  LAWYERS 


'  I  'HE  Course  will  consist  of  25  carefully  graded 
lessons  in  Theory  of  Accounts,  Auditing, 
Practical  Accounting,  and  Business  Law  prepared 
especially  for  candidates  for  the  degree  of  CERTI- 
FIED PUBLIC  ACCOUNTANT,  and  for  those  who 
wish  to  qualify  as  accountants. 

The  entire  Course  is  under  the  direct  supervision 
of  Mr.  Bennett,  Accountant,  Author,  and  Teacher, 
whose  counsel  and  advice  may  be  had  at  all  times. 
We  guarantee  satisfaction,  promptness,  and  careful 
attention  to  all  work,  and  reasonable  rates.  Special 
attention  given  to  commercial  teachers. 

Send  for  circular  giving  full  information  and  an 
outline  of  the  lessons  to 

R.  J.  BENNETT,  C.  P.  A. 

15   Wilcox   Street  Detroit,   Mich. 


In  answering  advertisements  please  mention  the  Penman's  Aet  Journal. 
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ENGRAVERS'  SCRIPT 

O.  E.  HOVIS 


■<  y  y  V  ▼  V  V  T  y  ▼  ▼  V  T  T 


The  introductory  stroke  of  H,  K,  W .  V  and  Z  is  the  same 
Ihis  stroke  IS  similar  to  the  small  x.  the  compound  shade 
bemg  about  one-third  of  a  space  in  length. 

Commence  the  H  with  an  introductory  stroke  and  then 
make  the  capital  stem  as  in  P.  B  and  R,  only  three  spaces 
high  The  second  part  of  the  H  is  a  compound  hair  line 
which  is  commenced  just  above  the  dot  on  the  capital  stem 
and  IS  carried  upward  three  spaces,  forming  a  loop  one-half 
space  wide  and  finished  with  a  shaded  oblate  left  curve  and 
liair  hne  right  curve. 


_      Make  the  right  side  of  the  A'  with  a  c.  mpound  shade  ear- 
ned downward  two  spaces,  form  the  small  loop  and  finish  the 

's^T  ''L'u^  ^'    '^''^  °P'"  'P^'^^  ^'  'f^^  '°P  and  bottom  of  the 
A  Should  be  about  the  same— one  space. 

The  fF  is  composed  of  modified  capital  stems,  shaded  and 
connected  by  two  compound  hair  lines,  so  arranged  as  to  form, 
two  Vs.    Do  not  bunch  the  shades  at  the  ends 

The  shaded  stroke  in  the  V  is  not  so  curved  as  in  the  W 
_  The  first  part  of  the  Z  is  the  same  as  the  f-K,  and  is  fin- 
ished with  a  small  loop  and  short  compound  shade  slanted  a 
trifle  to  the  left  of  the  perpendicular.  Cross  the  main  stem 
with  a  compound  hair  line  one  space  long  slightly  above  the 
middle  of  the  letter. 


-.a.e,    ana   «a„pU«.      Ke«„,„t.„„.   entoslfd  ^nrm^^^^-'Jed"  """ 
HOWARD    &     BROWN 


Rockland,     Maine 


/■^W)        «    TEACH  /^* 

BY  MAIL     --f 

I  am  the  man  who  won  the  World** 
first  Prize  in  Penmanshin.  Br  lui 

new  sysicu  1  can  make  an  ei pert  pen- 
man of  you  by  mail.    1  also  teach  Hook 
keeping  and  Gregg  Shorthand  by  mail 
Am  placing  my  students  as  instn 
in  commercial  colleges.    If  you  w 
become  a  netter  penman  write  r 
in»  n?^'''"^.''"^-    L""'''  sendyouFRKE 

C.  W.  RANSOM, 

i825EuclidAve.KANSASCITV.Mo 

SO.IXK)    copies    of    the    new    Ran'somJ: 
ready.      Do   ypii    want    a    copy?      I 


Teach  Penmanship  M^3^i 


Finest  of  copies ;  complete 
instruction ;  thorough  criti- 
ciam.  No  better  courses 
given  by  any  one.  I  send 
my  pen-work  to  every  SUte 
in  Oie  Dnion,  Canada  and 
Meilco.      My    finest    Cards 


^H  %u-J^^H  ">d  Writing,  any  style,  any 
^^L  ^^^H  <^olor.  tie  best  you  can  get 
^^^  t  '^^H  f°^>>^''i^  ^  cents  per 
^^^^  A  ^^H  dozen.  Ornamental  caps,  20 
^^^^M^^H  cents.  Fine  Scrap  Book 
^^^^^^^^^1  specmien.  10  cents.  If  in. 
terested  write  for  my  Jonr- 
nal.  Inclose  stamp.  Address 
.  M.  A.  ADAMS.  President 
flanelta  Commercial  College,  Marietta,  0. 1 


Show  Cards. 

SIGN    PAINTIINO 


Wiling*  (he  LjiCorScho 
forms  the  stronjjes*  — ' 


^stplegeofjfetterhe- 

Oormoin  BuilairvS    Los  Aivfiolc.  "^^ 


I  Teach  Sign  Painting 

Show  Card  Writing  or  Let- 
tering by  mail  and  guarantee 
succesB.  Only  field  not  over- 
crowded. My  instruction  is 
unequaled  because  practical 
personal  and  thorough 


lan 


Easy  terms, 
catalogue 


Write'  for 


In  answering  advertlsementa  plea»«  mention  the  P»kuan-8  a.t  Jouex^l 


Chas.  J.  Strong,Pres. 

DETROIT  SCHOOL  OF 

LETTERING 

Dept.  56.      Detroit,  Mich. 

Oldest  mil  largest  Sdiool  ol  lis  Kind 


NIXON'S  "fORTYlESSONS  IN  PENMANSHIP" 

penmanship.      Movement    exercises    in    ench 
lesson.     .Just  the  book  for  the  teacSr  and 

iJ?^^r^  ?r'=^  /^  -OO-  >      «'•<''"'•  nor     Money 
refunded  if  not  satisfied.     Address  °^^ 

H.   XIXOX,        Mineral,  Va. 


Jf^^& 


^X.-^tCoXu-uinS 


DeganrDesgnsfor  Memoral  Tablets 

Tombs    Monuments  ^■ 

S  Iver-wore   Pine  Jewelry  ftc 


Malone  g 

in    All  Bra 

Penmansh 


ves   Lessons 
nches   of 
ip  and  Art 


^tudio  531  I\Iorth. 


Salaries  Street. 


ALONE'S  ALPHABETS.  BORDERS,  PANELS.  SHIELDS. 
SCROLLS.  HEAD  AND  TAIL  PIECES.  RICH  INITIAL 
LETTERS.  ELEGANT  OFFHAND  FLOURISHING,  TITLE 
PAGES,  AND  ALMOST  EVERY  FORM  OF  ELEGANT 
DESIGNING  WILL  BE  READY  FOR  MAILING  ON  OR 

ABOUT  JUNE  20tli,  1908.  Thirty-five  of  the  most  practical  and  beautiful 
alphabets   in   the   -world,  all  from  the  pen  of   Mr.  Malone.  will  he  a  feature   of   the  work. 

d.  The  exquisite  borders,  title  pages,  panels,  initial  letters,  etc..  have  never  been 
equalled    by    any    other    penman. 

d  The  work  will  he  issued  in  portfolio  form  and  will  be  printed  on  the  very 
finest    character    of    paper    for    the    purpose. 

CL  The  hook  of  instructions  accompanying  the  work  makes  everything  as  clear  as 
the  noonday  sun  and  the  hints  given  throughout  the  work  are  worth  hundreds  of 
dollars    to    the    man    of    brains    and    energy. 

C  The  price  of  the  work  will  be  $7.50  post  paid  to  any  part  of  the  United  States. 
All  orders  that  reach  Mr.  Malone  on  or  before  the  20th  day  of  May.  1908.  in  the  form 
of  advance  orders,  will  be  booked  at  FIVE  DOLLARS  NET.  provided  the  full 
amount  in  cash  or  P.  O.  Money  Order  accompanies  the  same.  This  special  offer  is  made 
in  order  to  insure  a  larger  edition  at  the  start. 

C  Address  S.  C.  MALONE.  Artist  Penman.  Heraldic.  Genealogical  and  Hand- 
writing  Expert.  No.    331   North   Charles   Street.   Baltimore.   Maryland. 


Mr.  Malone  lias  received  quite  a  number  of  requests  from  readers  of  the  Journal  asking 
that  he  mahe  the  payments  on  his  Professional  Course  in  Fine  Art  Engrossing  e€isier,  and  He 
has  concluded  to  accept  $50.00  cash  and  $QO.0O  per  month  to  all  n^ho  enter  before  May  IB, 
1908. 


In  answering  adTertlsements  please  mention  tie  Penman's  Aet  Jodemal. 


i:^^^^^^^^. 


j^^r^tyk 


TlC  Cl£icuiaS 
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WANT     ADS. 

Classified  Advertisements  will  be  run  under 
the  above  head  for  5c.  a  word,  payable  in 
advance.  Where  the  advertiser  uses  a  nom  de 
plume,  answers  will  be  promptly  forwarded. 


WANTED — SchoolB  In  need  of  competent 
Instructors  to  adyertlse  In  the  "Want 
Ad"  columns  of  The  Journal,  also  teachers 
deslroDS  of  making  a  change,  to  know  that 
the  "Jonrnal  Want  Advertisements  Bring 
Resnlts."  Whether  you  are  a  proprietor  In 
search  of  an  assistant  or  a  teacher  looking 
for  a  position,  hear  In  mind  that  The 
Jonrnal  goes  to  all  the  people  yon  wish  to 
reach.     Five  cents  a  word. 

OWNERS  OF  BUSINESS  COLLEGES  who 
require  commercial  teachers,  penmen,  or 
shorthand  teachers  (Isaac  Pitman),  should 
communicate  with  W.  J.  Elliott,  principal 
of  the  Elliott  Business  College,  Toronto. 
Ontario.  We  make  a  specialty  of  preparing 
students,  who  have  formerly  been  public 
school  teachers,  for  teaching  in  business 
colleges.      State   salary. 

TEACHERS  SUPPLIED — When  you  re- 
quire a  teacher  of  the  Commercial 
branches  or  Gregg  Shorthand,  write  The 
WllUs  Business  College  (S.  T.  Willis,  prin- 
cipal), Ottawa,  Canada,  and  we  can  prob- 
ably supply  the  right  person.  We  conduct 
a  thorough  course  tor  the  training  of  public 
school  teachers  as  teachers  of  the  Business 
branches  and   shorthand.      State   salary. 

WANTED — TO  BUY  A  MONEY-MAKING 
business  school  In  New  England,  North 
Central  or  Middle  States.  A  city  of  from 
thirty  to  fifty  thousand  preferred.  All  re- 
plies treated  confidentially.  Address  SHER- 
MAN, care  Penman's  Art  Journal 

WANTED — Situation    by    capable    and    ex- 
perienced   teacher    of    Gregg    shorthand. 
Address  .J.  B.,  care  P.  A.  Journal. 

WANTED — Commercial  and  Shorthand 
teachers  to  know  that  they  can  secure 
the  best  positions  through  the  Central 
Teachers'  Agency.  Registration  free ;  va- 
cancies everywhere.  Write  to-day.  E.  C. 
Rogers,  Manager,  Columbus',  Ohio. 

WANTED — A    teacher    of    penmanship    and 
commercial    branches.      Address    Guthrie 
University.    Guthrie,    Okla. 

WANTED — Strong  commercial  teacher — a 
man  of  ability,  experience  and  force  of 
character ;  a  practical,  conscientious,  high- 
grade  business  college  man.  Send  pboto, 
stating  age.  educational  advantages,  ex- 
perience and  lowest  salary  for  first  .vear. 
Address  "Permanent  Position,"  902  Morgan 
Bldg.,   Buffalo,  N.  Y. 

WANTED — Position  on  or  before  Sept.  1, 
lu  school  able  and  willing  to  pay  good 
salary,  by  man  of  many  years'  successful 
experience.  A^ble  to  handle  large  classes. 
First-class  disciplinarian.  Fine  penman,  ex- 
pert teacher  of  rapid  calculation  and  thor- 
ough In  all  business  subjects.  Address 
"Competent,"   care   P.   A.   Journal. 


FOR  SALE — An  old  and  well-established 
business  school,  centrally  located,  in  New 
York  City.  Terms  moderate.  This  school, 
if  properly  conducted  by  a  live  and  pro- 
gressive irianager,  will  more  than  pay  for 
Itself  in  one  year.  Expenses  are  very  low 
and  annual  profits  large  without  can- 
vassers. Good  reasons  for  selling.  This  is 
positively  a  snap  worth  investigating.  For 
particulars,  address  Accountant,  care  of 
P.   A.  Journal. 

FOR  SALE — Business  college  In  southern 
part  of  California.  Small  city  ;  large  ter- 
ritory. No  other  business  college  nearer 
than  125  miles  In  any  direction.  Reason 
for  selling,  present  owner  must  leave  city 
for  an  indefinite  period  to  regain  broken 
health.  A  bargain  to  any  good  school  man 
who  can  take  possession  soon.  Please  do 
not  write  unless  you  mean  huslness.  Ad- 
dress  "California,"   care  P.   A.   Journal. 


COMMERCIAL  TUCNERS 

IN   DEIVIAND 


Register  Now 


t  you  c 
lor  a  good  position  in  a  high  scho< 


okmg 


d1  or  bu 
ness    college.     We    personally   recommend. 
Advance  fee  not  required  for  a  limited  time. 

Address  ANNA  M.  THURSTON.  Manager 

THE  THURSTON  TEACHERS'  AGENCY,'37g  Wabash  Av.,  Chicago 


New  YorK  University  School 

of  Commerce,  Accounts  &  Finance 


HIGHER  EDUCATION  lor  accountancy, 
banl^ing,  insurance,  real  estate  and  business 
management,  or  teaching  commercial  subjects. 


Washington  Square,  East,  New  YorK  City 


^ BREWER 


TEACHERS' 


ESTABLISHED  22  YEARS 
POSITIONS  FILLED.  7.S00 


1302  AUDITORIUM   BUILDING 
CHICAGO 


PLACE  200  COMMERCIAL  TEACHERS 


ith  high  schools  and  business  col- 
leges ttus  year  is  the  aim  of  the 
Success  Teachers*  Agency.  To  make  this  recurd  we  want  your  name  on  our  books.  We  miut 
have  every  available  bookkeeping  and  shorthand  teacher.  Send  us  your  name  to-day  and  be  one  of 
the  200.     No  registration  fee.      Stamp  for  blanks.      Great   specialty   agency   of   the   West. 

SUCCESS    TEACHERS'    AGENCY,   93    LAKE    ST.,    CHICAGO.    ILL. 


More  Commercial  Teachers   "Wanted! 

We  have  almost  ONE  HUNDRED  VACANCIES  for  commercial  teachers.  New 
places  coming  in  every  day.  Salaries  range  from  $40  to  $150  a  month.  Write  today  for 
registration  blank.      FREE  ENROLLMENT  if  you   mention  this  paper. 

Continental  Teachers'  Agency,  «%Wuc^«\"''' 


STATE   NORMAL  WANTS   MAN  - 

A  great  State  Normal — a  school  having  an  enrollment  of  over  two  thousand 
students — has  asked  us  to  find  a  man  for  the  head  of  their  shorthand  department. 
We  have  many  other  good  openings  In  high  schools  and  colleges.  Free  registra- 
tion.     Write  for   full   information. 

THE    SPECIALISTS'    EDUCATIONAL    BUREAU, 
Robert  A.  Grant,  Mgr.  Webster   Groves    Station,    St.    Lonls, 


jsand  I 
ment.  I 
Istra-    I 


y  flTIOC  f   KELLOGG'S  TEACHERS'  AGENCY,  31  Union  Square,  New  York 

IV  II    I    I  Ij  C  I     lias  several  good  calls  for  commercial  teachers  for  September     Particulars 
■  ■*»    ■    "^^  ■     given  without  advance  fee  to  teachers  who  will  write  full  details  of  training. 

experience,  and  send   testimonials.      A   limited  offer   for    quick    action. 

Nineteenth  year  same  manager.     Recommends  teachers.    Write  today. 

MIDLAND   TEACHERS*  AGENCIES 

WE    HAVE    VACANCIES   TO  FILL  EVERY  MONTH   IN  THE  YEAR.     MANY    FIRST    CLASS 
POSITIONS  TO  FILL         GET  IN    LINE    NOW   FOR    A    GOOD    POSITION. 

Write   ORVILLE   J.   ORSBORN,    Gen'l   Manaser,  Warrensburg,    Mo. 


square 


TO  PLACE   TEACHERS   SUCCESSFULLV 

the   Bureau  must  know  the   teac^ier  and   know   the  school.      We   don't  try   to  fit   round   pegs 
holes.     We  study  the  needs  of  both  teacher  and  school,   and   want   yoa,  teacher,   to   register  witn   us 
for  a  better  position,  and  von,  principal,  to  write  us  when  you  are  in  need  of  competent  assistants. 
Don't   put  it   off   until   the  best   teachers  are  engaged  and   the  best  positions   filled. 

UNION   TEACHERS'  BUREAU,  229  BROADWAY,  NEW  YORK. 


Commercial  Teacher  Wanted 

One  of  the  leading  commercial  colleges 
between  New  York  and  Washington  de- 
sires to  employ  a  teacher  of  penmanship, 
bookkeeping  .ind  arithmetic.  He  must  write 
a  rapid  and  plain  business  hand  and  be 
thoroughly  capatile  of  teaching  others  to 
write  In  a  similar  manner ;  he  must  be  en- 
thusiastic in  regard  to  Instruction  in  arith- 
metic and  bookkeeping,  as  well  as  in  pen- 
manship; he  will  not  be  required  to  teach 
ornamental  writing,  but  a  man  is  preferred 
who  is  a  good  ornamental  writer  and  com- 
petent in  filling  out  diplomas.  Applications 
from  live,  active  teachers  will  be  appreci- 
ated and  given  careful  attention;  corre- 
spondence will  he  treated  confidentially. 
Full  information  in  regard  to  age,  business 
and  teaching  experience,  salary  wanted  and 
other  particulars  shodld  be  given  in  ap- 
plication. 

Address  Atlantic  School,  care  P.  A.  Jour- 
nal. 


FOR    SALE — A    flourishing    business    col- 
lege in   Southern   Kansas   in    nice  town. 
Object,  bad   health.     Address  Guthrie  Uni- 
versitv.   Gnthrie,   Okla. 


\a/ai\jxe:d 

An  experienced  teacher  of  BOOK- 
KEEPING, ARITHMETIC  and  PEN- 
MANSHIP for  a  desirable  position 
in  the 

ALBANY  BUSINESS  COLLEGE 

engagement  to  begin  Sept.  1,  1908. 
Applications  are  sought  from  men 
of  experience  and  ability  who  are 
capable  of  commanding  a  good  sal- 
ary. Please  send  photograph  and 
specimen  of  penmanship  with  ap- 
plication, both  of  which  will  be  re- 
turned  promptly. 

CARNELL  &  HOIT,    Albany,  N.  Y. 


HIUn-GRADE  MAN  to  take  charge  of 
bookkeeping  department  in  old-estab- 
lished business  college  of  the  Central  West; 
.$1,000  per  year  salary  to  begin,  with  chance 
to  take  Interest  if  desired;  school  incor- 
porated and  slowing  good  dividends.  Ad- 
dress L.  R..  P.  A.  Journal. 


In  answering  advertisements  please  mention  the  Penman's  Aet  Jodbnal. 


\Q:^UCQLMtctAaS 


GILLOTT'S  PENS 


No.  601  EP-Magnum  Quill  Pen 

Sold  by  Stationers  Everywhere 

JOSEPI-l   GILLOTT   &  SONS 

HLfRED  flELD  %.  CO.,  Agcnls,  93  Chambers  St.,  N.  Y. 


THE  STAMP 
OF  QUALITY 

Dixon's  t^ir^x^l  Pcncib 

•re  manufactured  of  the  best  m»teri»l»  procw 
able  and  with  careful  attention  to  aecure  ftt- 
fection  of  ever;  detail  of  p-ading  and  finiak 
If  your  dealer  cannat  jive  you  exactly  wh«» 
|oa  want,  tell  us  and  lend  i6  centa  in  atampt 
for  generous  samplea. 
In  writing,  mention  Penman's  Art  Journal 
JOSEPH  DIXON  CRUaBLE  CO., 

leraey  QtT.  N.    J 

The  most  popular  pens  are 

ESTERBROOK'S 

MAiiF,  IN  All  Styles 


Fine  Points,  Al,  128,333 
Business,  048,  1  4,  1  30 

Broad  Points,  3 12,3 13,3 14 

Turned-up  Points,  477, 

531,  1876 

Esterbrook  Steel  Pen  Mfg.  Co., 

WorKs :  Camden,  N.J.  26  John  St..  N.  Y. 


TRAINING  SCHOOL  FOR 

COMMERCIAL  TEACHERS 


The  systematic  courses  of  study  in  the  Rochester  Business  Institute 

enab'e  high  school,  normal  school,  and  college  graduates  to  master  the 
commercial  texts  in  the  minimum  length  of  time. 

Instruction  in  pedagogy  and  methods  is  regularly  given  by  experienced 
specialists  throughout  the  entire  course. 

Six  weeks'  Summer  school  session,  from  July  6  to  August  1 4  for 
normal  training  in  methods,  and  for  advanced  instruction  in  the  subject 
matter.     The  cost  of  the  tuition  for  this  course  is  $22.50. 

Students  entering  now  may  continue  in  school  right  through  die  Sum- 
mer months  if  they  wish,  or  take  a  vacation  of  such  length  as  they  may 
desire  during  June,  July  or  August. 

Very  active  demand  at  good  salaries  for  graduates  from  our  normal 
training  department. 

Write  to-day  for  syllabus  of  the  teachers'  course. 


RocHester     Business    Institute 

ROCHESTER.    N.  Y. 


WHAT  WE  DID  IN  THIRTY  DAYS  : 

We  placed  D.  J.  Hostetter  with  the 
Metropolitan  Business  College,  Chicago; 
C  D  Kirk  with  William's  Business  Col- 
U-ge.  Milwaukee ;  V.  L.  Hughes  with 
HeaWs  College,  San  Francisco:  E.  B. 
Tliomas  with  Wabash  College,  Terre  Haute. 
Ind  •  Mrs  P  B.  Hall  with  Industrial 
Home,  Chilllcbthe,  Mo. ;  Marcella  Lang 
with  Joplin  Business  College,  Joplm.  Mo. 
We  make  a  specialty  of  placing  the 
RIGHT  teacher  in  the  RIGHT  place. 
Enrollment  free.  U.  S.  Commercial 
Teachers'  Bureau,  Chlllieothe,  Mo. 
G.  W.  Beckler.  Sec.  ;  J.  D.  Rice.  Pres.    


One  of  tne  leading  schools  of  Penmanship  and 
Drawing  in  the  U.  S.  Under  the  personal  super- 
vision of  L.  M.  Kelchner. 

If  interested  write  for  information.    Address 
Pres,  0. B. lon^well, Hl^Iand  Park  College, DtsMoinei,!!. 


The  Old  Way 
3134 


3134 
6  268 
12536 


The  New  Way  RAPID     CALCULATION 

^'1^  For  ONE  DOLLAR  we  will    send    you,    post- 

r—r.  paid,  a  complete  course    in   Rapid  Calculation, 

1319414  '^  ,  ,  cr       J     v.. 

over  100  lessons   (equal  to   courses    oHered,  by 

correspondence  schools  at  ten  dollars). 

Ishpeming,    Michigan 


1319414 

ISHPEMING    BUSINESS  COLLEGE 


It  is  necessary  for  penmen  doing  ornamental  writing  to  have  a  holder  adapted  to  that 

snpcial  Duroose       The  above  holder  is  hand-turned  and  adjusted,  made  of  selected 

rosewood  or  ebony  "^TnT  cannot  be  made  by  an  automatic  lathe.    LOOK  FOR  THE  BRAND.    If  your 

dealer  cannot  supply  you.  send  to  the  designer  and  manufacturer.  „,    ,        „ 

I2-lnch    -    Fancy,  $1;     Plain.  SOc.  8-inch    -    Fancy.  50c.:     Plain,  25c. 


THF    DFCT    DFNHninFQ    Send    us    only    25  12-inch    -    l- ancy,  3.1 :     nam.  .,«>,.  - ."  '  .  ,,, 

lltt  BtM   flNnuiUtH  cents  (silver)  and      .     MAHNUSSON.    t    208  North  5th  Street.  Quincy,  111. 

we  will   send  vou  the  best  penholder  in  the        /*.    i^IX.VJi^  v^  »J>-J'«-'^  ^» 


, ^..„...  (silver)  and 

we  will  send  vou  the  best  penholder  in  the 
world  for  fine  penmanship  (our  favorite) 
with  exercises  that  will  give  you  wonderful 
command  of  the  pen.  Exercises  and  in- 
structions fresh  from  the  pen.  Try  It  and 
become  a  good  penman.  Send  2c.  stamp 
for  samples  finest  Written  Cards. 
BOSTON  PEN  ART  CO.,  S.  Boston,  Mass. 
rse<I  in  many  depts.  of  the  Boston  P.  O. 


"amfssTrollinson  company 

jLixitjJAcr^ 

iBESTQUALrTYAT  MDDESAH  CD5T-FDR1 ""  lSUi_, 


uirLUi  in 


203  BROADw/y  New  YORK.-^.< 


PONTIAC,  iVHCHIQAN 
6  Automatic  Shading  Pens,  2  colors  Ink,  ff  I  QQ 

alpliab«ts.  figure*  aod  initructions.  postpaid      .     .    x 
Price  List  and  Catalogue  for  stamp 

In  answering 


The  Book  of  Flourishes 

The  gem  of  its  kind.  72  large  pages,  plate 
paper.      142  specimens  of  flourishing,   all 
different,  by   the  expert  fiourishers  of  the 
past  thirty  years.     The  price  is  $1.00. 
PEN.WAN'S  ART  JOURNAL      22»  BROADWAY.  NEW  YORK 


Plain,  Flourished  or   Assorted  Cards. 
About  13  years'   experience  as  a  Traveling 

Card    Writer. 
Berkshire   Linen    Fabric    name    of   cards   I 

will    use. 
Written     with     Higgins'     Waterproof     En- 
grossing  Ink. 
Plenty  of  time  to  do  good  work. 
Prices,  1  doz.,  25c.;  2  doz.,  50c.;  4  doz.,  95«. 
Very  respectfully,  B  F.  RICH,  Jamestown. 
100    Liberty    Street,    New   York. 


|Worthington's''ross''l«* 

is  positively  unequalled  for  fine 
writinK.    6   bottles  for  $1. 

I  Sample  bottle  by  mail  25c. 

I  >.  I.WOITgiNGTOn,ISS  Budel^b  St.,Cliic<|i 


WORLD 


advertasements  please  menUon  the  Pbnmak'b  Abt  Joobsai.. 


f^^Ob^'-yen/iuuui  Q^lL  Qydicliuia? 


TheMoroucsh  of  Haworth, 

Haworth  ,  N,  J„  January  i??,  19  08 . 


(fjljat  tijis  Qjouncil  express  its  appreciation 
of  t^e  faitljful  anS  valuable  services  to  tBe  J^oivug^ 

OF  THE  RETIRING  BOROUGH  CLERK 


AND  BE  It  Further 


';  (i'tpat  a  cop^  oftBis  resolution  be 
entereS  upon  t^e  minutes  oft^e  (Touncil  by  t^e  new 
Joorougf^  (Llerk.,anb  tf^at  a  properly  attested  copy 
thereof  be  transmitteS  to  JVTR.ffALIo. 


attest: 


Engrossing  by  1\  F.  Meinhardt,  New  York  City. 


■  SHORTHAINDi 


■TYPEWRITIINGi 


PATBRSON  PHONOGRAPHY  la  ancqntled  In  the  camUnatloii  of  (11111)11011;,  legi- 
bility and  hl«ti  efficiency.  It  includea  a  aygtem  of  Numeral  Sbortband,  special  treat- 
ment of  Initials,  and  oMier  orlfinal  features.     Price  $2.00. 

STYLE  HAfTDALi  for  Stenogrraphera,  Reporters  and  Correspondents  Is  the 
guide  seeded  to  transform  the  ordinary  stenographer  Into  a  flrst-class  operator.  In- 
spires the  student  to  greater  diligence  and  a  higher  conception  of  the  profession,  and 
Ugtataoa  tbe  teacher's  task.  The  completf  kook  is  a  reproduction  of  actnal  type- 
writlne — not  Imitation.      Price  $1.25. 

TYPE-WRITING  BY  THE  PIANO  METH-OD  teaches  the  art  of  skillful  operation 
by  sense  of  location.  Three  charts  with  each  book,  covering  all  styles  of  standard 
keyboard.      Simple,   direct,  thorough  and   time  saving.     Price  7Bc. 

Special  Examination  Price,  only  to  teachers   and   schools:   $1.25,   $1.00   and   60c., 
respectively. 

'  H.    GRAHAM    PATERSON,  145    Van    Bnren    Street,    Chicago,     111. 


SHORTHAND 


BY    MAIL 


Janes'  Shadelass  Shorthand  or  Aristos  (Tha  Best) 

The  Yamm,  Farhammtar,'  Synem 

THE  SIMPLEST,  THE  SPEEDIEST,  THE  MOST 
LEGIBLE  SHORTHAND  SYSTEM  OF  THE  AGE. 

H'ril,  Fnr  Parliculars 


Complete   Set   Of    TOnVPO    SCHOOL  OF  CORR. 
Books  and    THREE      llllcV'V  .r.  r,..v  • 

Trial  Lessons $3.50      lUDI     U  156  Fifth  >«e., 

—  Begin  Now.  .w—  ■     w    NEW   YORK   CITY 

TOBY'S  PRACTICAL  BUSINESS  COLLEGE, 
Waco,  Texas 


FOR  YOU 


Ooe-Kalf  of  the  amount  paid  i 
Bookk^ping  will  be  accepted 
College.     Our  prices  arc  moderate— -Oi 


■edit 


Mail  Course 
II  a  FuU  c< 
payments  z 


a   either   Shorthand   or 
irse    at   Toby'>   Waco 


On  Account  of  its  simplicity,  legibility  and  brevity,  this  system  is  especially  adapted  for  schools. 


If 

you 

teach 

GREGG 

Shorthand 

you 

will 

have 

time 

to 

teach 

other 

things 


Let  us  send  you  by  return  mail  64 
lessons  of  the  mosi  practical  penman- 
ship mslructions  for  class  work  ever 
printed.  The  copies  are  good,  the  in- 
structions are  practical,  and  the  book 
is  nicely  bound.  Many  schools  are 
using  the  Byrne  Practical  Business 
Writing.  We  have  received  duplicate 
orders  for  100  copies  at  a  time  from 
the   same   schools. 

Sample  copy,  postpaid,  15c.;  or  a 
copy  of  Byrne  Simplified  Shorthand, 
85c.;    Byrne    Practical   Dictation.   85c, 

DO    IT    NOW! 
Name 

Address 

Book $    

BYRr^F  PUBLISHING  COMPANY,  Tylerjex. 


SPENCERIAN 

STEEL    PENS 


FORTY  FALCON,    SILVER    PLATED 

This  new  pen  is  specially  made  for 
general  correspondence.  Heavily 
plated  with  silver  to  prevent  corro- 
sion, easily  kept  clean,  vrates  per- 
fectly smooth.  Samples  sent  free 
on  receipt  of  return  postage,  2  cts. 

Ask  for  No.  40  Falcon 

SPENCERIAN    PEN    CO. 

349  Broadway,  New  York 


In  answering  advertlsemenrs  please  mentlom  the  Penman's  Aet  Jodenal 


'/ij/ia/id : 


"CiCCL^auiM-S 


World-Wide  Distribution 

There  is  no  mistaking  the  superiority  of  a  typewriter 
that,  in  17  years,  has  built  up  a  market  in  every  part 
of  the  civilized  world.  This  international  endorse- 
ment  of 


proves    our  right  to   offer  it  to  you  as  the  world's  best 
typewriter.  Write  us  or  any  Smith  Premier  branch  for 
a  detailed  description  of  its  advantages. 
THE   SMITH   PREMIER  TYPEWRITER  COMPANY,  Syracuse,  N.  Y. 

BRANCHES  EVERYWHERE 


In  answering  advertlsemeati  please  mention  tlie  Penman's  Aet  Jodsnal. 


i 
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Isaac  Pitman  Shorthand 
Again  the  Victor 

Miss  ISellie  M.    Wood  Makes  a  Ne'W    Wor/i/'s  Record 
Writes  at  a  NET  Speed  of  2S3    Words   per   Minute 


r  the  Third  luteruational  Contest  for  Speed  aud  Accuracy  ju 
Shorthand  Writing,  held  at  Philadelphia,  April  18,  1908,  un- 
der the  auspices  of  the  Eastern  Commercial  Teachers'  Asso- 
ciation, the  supremacy  of  the  Isaac  Pitman  Shorthand  was 
again  fully  demonstrated  in  the  winning,  for  the  second  time,  of  the 
Eagan  International  Cup  by  Miss  Nellie  M.  Wood,  with  a  net  speed 
of  253  words  per  minute,  which  constitutes  the  world's  record. 

Mr.  Chas.  Currier  Beale  (a  Graham  writer),  the  Chairman  of  the 
Speed  Committee,  when  announcing  the  results,  called  especial  atten- 
tion to  the  remarkable  accuracj^  of  the  transcription  handed  in  by 
Mr.  Godfrey  (an  Isaac  Pitman  writer),  from  the  notes  of  his  dicta- 
tion at  180  words  a  minute  in  the  Miner  Medal  test.  Of  the  900 
words  dictated,  Mr.  Godfrey's  transcript  had  895*  absolutely  correct.  Of 
the  five  incorrect,  three  were  rated  as  material  and  two  as  immaterial 
errors,  thus  making  the  transcript  99  4-5%  correct.  This  is  the  highest 
percentage  of  accuracy  at  this  speed  on  record. 

As  at  the  last  International  Speed  Contest  (Boston,  1907),  there  were  no  entries 
from  the  writers  of  the  Light-line  or  other  non-Pitmanic  systems. 

International 
Typewriting 
CONTEST 


In  the  "World's  Championship  Contest."  also  held  under  the 
auspices  of  the  Eastern  Commercial  Teachers'  Association.  Miss 
Rose  L.  Fritz  broke  all  previous  records  by  copying,  for  twenty-five 
minutes,  at  a  net  speed  of  99  words  per  minute.  In  the  "School 
Championship  Contest"  Mi.^s  Elise  Scott,  of  Toronto,  won  the  Gold 
Medal   with   a  net  speed   of   52  words   per  minute.     Both  Miss  Fritz 

and  Miss  Scott  learned  the  subject   from   Charles   E.    Smith's    "Prac- 

^^^^^"^^^^^^^^^    tical  Course  in  Touch  Typewriting." 

WHAT  THE  WORLD'S  CHAMPION  TYPIST  SAYS 
"I  am  pleased  to  state  that  I  consider  'A  Practical  Course  in  Touch  Typewriting.'  the  only 
text-book  from  which  I  studied,  the  best  typewriting  instruction  book  that  I  have  seen.  The 
exercises  are  excellent  and  have  helped  me  wonderfully  in  working  up  speed.  The  whole 
course  is  very  interesting  from  the  beginning,  and  it  cannot  but  produce  the  best  results 
in  the  shortest  time." — Rose  L.  Fritz. 

SEND     FOR     A     COPY     OF     "INTERNATIOXAL     SPEED      CONTESTS''     AND     ■  PITMAN'S    JOURNAL" 
ALSO      FOR      PARTICULARS       OF       FREE       INSTRUCTION      BY      MAIL      TO      TEACHERS 

Isaac  Pitman  &  Sons  ::  31  Union  Square  ::  New  York 

(  'COURSE    IN     ISAAC    PITMAN    SHORTHAND,"   $1.50. 
PiibZisfters  of  .    "PRACTICAL    COURSE    IN    TOUCH   TYPEWRITING,"  50c. 
I  "STYLE    BOOK    OF    BUSINESS    ENGLISH,"  60c. 


I  Q^it/QycairuUP 


Is   the  Shorthand  You  Are   Using  a 

''GOLD  BRICK?'' 


If  you,  as  a  school  proprietor,  are  not  teaching  m 
your  school  the  best  shorthand  that  you  can  find,  you 
ought  not  to  be  a  school  proprietor! 


If  you,  as  a  teacher,  or  as  a  school  proprietor,  do 
not  know  how  good  PERNIN  shorthand  is,  you  don't 
know  as  much  about  shorthand  as  you  ought  to  know! 


Pernin's  Universal  Phonography 

is  the  original,  light-line  connective  vowel  shorthand.      PERNIN  SHORTHAND 
embodies  all  the  good  of  the  imitations  in  its  original  form — and  a  lot  more. 


The  Most  Legible  One  of  the  Briefest 

And  the  all-round  Best  shorthand  ever  invented 


One  of  the  Fastest 


It's  the  Simplest 

IT'S  THE  SHORTHAND  YOU  OUGHT  TO  TEACH  IN  YOUR  SCHOOL! 


Sample  copy   of   complete   text-book   to   schools   or   commercial  teachers,  90c.      Better  send  for  one. 

The  Pernin  Shorthand  Institute  Company 

DETROIT  MICHIGAN 


We  Don't  Want  to  Bother  You 
You  Don't  Want  to  Bother  Us 

//  you  are  perfectly  satisfied 
with  your  present  courses  of 
study,  and  desire  to  make 
no  change. 

If  there  is  any  subject  in  your  course,  however, 
that  you  would  like  to  strengthen,  and  YOU  ARE 
READY  TO  TALK  BUSINESS,  then  we  want 
to  hear  from  you  quickly.  We  think  we  can  help 
you  with  a  better  text. 

THE  CONVICTION  OF  SUPERIORITY 
is  forced  upon  those  who  know  the  Sadler-Rowe 
texts;  consequently  they  use  them.  State  your  case 
plainly  and  you  will  get  prompt  and  full  informa- 
tion. We  publish  the  Budget  Systems  and  a  list  of 
good  texts  for  all  the  commercial  branches. 

SADLER=ROWE  COMPANY 

BALTIMORE,  MD. 


A  iMANUAL 

LANGUAGE  LESSONS. 

BY 

F.  R.  HEATH. 

A  text-book  on  English,  designed  more  especially  for  use  in 
Conmurcial  Colleges  and  Schools  of  Shorthand. 

$1.00. 


Cloth. 


275  pages. 


The  Phonographic  Institute  Company, 

CINCINNATI,    OHIO. 

The  following  subjects  are  briefly  but  comprehensively  expounded, 
and  suitable  exercises  are  furnisht: 

1.  Grammar. 

2.  Practical  Analysis — Missing-word  Exercises. 

3.  Synonyms. 

4.  Definition  and  Use  of  Words. 

5.  Capitalization. 

6.  Punctuation. 

7.  Composition. 

8.  Correspondence. 

9.  Spelling. 

10.  Etymology. 

11.  Homonyms. 


is. 

A  single  examination  copy  of  A  Manual  of  Language  Les- 
son! will  be  sent  to  any  teacher  who  will  till  out  and  return 
this  coupon  \i\l\^/ony-eight  cents  in  stamps  or  silver. 

School  with  which 

Name  of  text-bnok 

heretofore  u«ed     

In  answering  advertisements  piease  mention  the  Penmau's  Art  Jocexal. 
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If 


You  Don't  Know  Results 
If  You  Have  Never  Given 


("The  shorthand  of  the  English-speaking  people."— Guilbert  Pitman.) 

A  TRIAL! 


Sometimes  teachers  or  school  proprietors  say:  "Why  should  I  change  to  GREGG 
SHORTHAND?     I  am  getting  good  results  with  the  old-time  system." 

The  trouble  is  that  they  don't  know  results.  Their  supposed  self-interest  blinds 
them  to  the  fact  that  there  has  been  progress  in  shorthand  as  in  almost  every  other 
branch  of  human  activity. 

They  do  not  let  themselves  realize  that  nothing  — not  even  indifference,  neglect, 
prejudice,  or  violent,  unscrupulous  opposition  can  retard  progress  in  any  line  of  human 
endeavor. 


GREGG  SHORTHAND 


represents  the  only  progress  that  has  been  made  in  shorthand  since  the  days  of  Isaac 
Pitman.  It  is  no  longer  an  experiment.  The  biggest  and  best  schools  have  been  teach- 
ing it  for  years  and  would  never  dream  of  going  back  to  the  old-time  systems. 

Send  for  a  list  of  schools  — it  will  surprise  and  convince  you.  Ask  for  a  copy  of 
"What  They  Say." 

You  don't  have  to  take  our  word  for  it.  You  can  give  GREGG  SHORTHAND 
a  trial  in  your  school  without  expense  or  difficulty.     Ask  us  how. 

If  a  teacher,  recognize  the  growing  demand  for  "Gregg"  teachers  before  it  is  too 
late.      Our  correspondence  course  will  help  you.     A  copy  of  "  Shorthand  Contests  "  free. 

THE  GREGG  PUBLISHING  CO. 

1123  Broadway,  New  York  »51   Wabash  Ave..  Chicago 
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lu  answering  adv 


■•uts  p!ease  mt'nfion  the  Penman's  Art  Journal. 
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Rractical,     Progressive,    and     Popular 


THE  WILLIAMS  &  ROGERS  COMMERCIAL  PUBLICATIONS 

The  success  and  popularity  of  these  books  for  business  colleges  and  commercial 
schools  are  well  known.  No  other  series  of  a  similar  nature  is  so  widely  used,  and 
none  fits  the  pupil  so  well  for  the  practical  pursuits  of  later  life.  Among  these 
publications  are: 


Modern  Illustrative  Bookkeeping 

Introductory,    Advanced   and    Coniiilete    Courses 

Modern  Illustrative  Banking 
Office  Routine  and  Bookkeeping 

Introductory    and    Complete    Courses 

Bookkeeping  and  Business  Practice 
Three  Weeks  in  Business  Practice 
Practice  System  of  Business  Training 
First  Lessons  in  Bookkeeping 
New  Introductive  Bookkeeping 
Mew  Complete  Bookkeeping 
Advanced  Bookkeeping  and  Banking 


Moore's  New  Commercial  Arithmetic 

Gano's  Commercial  Law 

Test  Questions  in  Commercial  Law 

Mills's  Modern  Business  Penmanship 

New  Practical  Grammar 

Belding's  Commercial  Correspondence 

English  Punctuation 

Pitmanic  Shorthand  Instructor 

Seventy  Lessons  in  Spelling 

New  Civil  Government 

Descriptive  Economics 


SEND    FOR    NEW   DESCRIPTIVE   CATALOGUE 


AMERICAN  BOOR  COMPANY  c 


New  York 
incinnati         Chicago 


Some 


PACKARD  PUBLICATIONS 


Prepared  to 
schools,    and 
those    essentis 
business    i 


One   Hundred    Lessons   in   English      -      $1.00 

eet  the  requirements  of  commercial 

tended     to    provide    students    with 

of    practical    English   required   in 

Especially    adapted   to   the 

teaching  of  correspondence. 

Packard's  Progressive  Business  Practice, 

four   numbers,   each  ...        $0.50 

What  the  student  will  be  expected  to  do  when 
he  becomes  an  accountant  in  a  business  office,  he  is 
required  to  do  herfc.  and  with  none  of  the  cumber- 
some manipulation  involved  in  other  schemes  of 
practice-  This  plan  is  simply  ideal  and  is  so  pro- 
nounced by  all  teachers  who  have  used  it. 

The    New    Packard    Commercial    Arith- 
metic      .-.--..        $1.50 

Recognized  as  the  standard  work  on  the  subject. 

The    Packard     Commercial    Arithmetic, 

School    Edition $1.00 


Packard's  Short  Course  in  Bookkeeping     $1.00 

Packard's    Advanced    Course    in    Book- 
keeping   $1.25 

Both  remarkable  for  their  clearness  and  practical 


Packard's   Bank   Bookkeeping 


Lessons   in   Munson   Phonography 


$1.25 


$1.00 


LIBERAL   DISCOUNT    TO    SCHOOLS 

Any  of  the  above  books  zfill  be  sent  to  teachers,  for 
examination,  upon  X'ery  reasonable  terms. 
Correspondence  ini'ited. 


S.   S.   PACKARD,   Publisher 


lOl     East     23d    Street 
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JUNE,  1908 


No.  10 


Miss  Elise  Scott,  Toronto,  Ont. 

Champion  Student  Typewriter  Operator 
of  the  World. 

Gross  Speed  Copying 
1449  words  in  25  minutes. 


Miss  Nellie  M.  Wood,  Boston,  Mass. 

Champion  Shorthand   Writer  of  the   World. 

Gross  speed  260  words  a  minute  for 

fire  minutes. 


Miss  Rose  L.  Fritz.  New  York. 

Champion     Typewriter     Operator     of     the 

World.     Gross  speed  2,591  words  co'pied 

from  print  In  25  minutes. 
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Published  by 
THE     NATIONAL     PENMANSHIP     PRESS 

HORACE    G.    HEALEY,    EditoH 

229    Broad  way.    new    York 

TWO   EDITIONS. 

The  Journal  is  published  monthly  in  two  editions. 

The  Penman's  Art  Juornal^  32  pages,  subscription  price  75 
cents  a  year,  8  cents  a  number. 

The  Penman's  Art  Journal,  Xews  Edition.  This  is  the 
regular  edition  with  a  special  supplement  devoted  to  News,  Mis- 
cellany, and  some  special  public-school  features.  Subscription  price 
$1.00  a  year,  10  cents  a  number. 

All  "advertisements  appear  in  both  editions ;  also  all  instruc- 
tion features  intended  for  the  student. 

CLUBBING   RATES. 

Regular  Edition — 75  cents  a  year.  In  Clubs  of  more  than 
three,  60  cents  each. 

Xews  Edition — $1.00  a  year.  Five  subscriptions,  $5.00 ;  one 
hundred  subscriptions.  JIOO.OO. 

After  having  sent  in  enough  subscriptions  to  entitle  the  club 
sender  to  the  minimum  rate,  as  specified  above,  additional  subscrip- 
tions In  any  number  will  be  accepted  at  the  same  rate  throughout 
the  school  year. 

On  foreign  subscriptions,  including  Canadian,  and  on  subscrip- 
tions in  Boroughs  of  Manhattan  and  Bronx.  New  York,  25  cents 
a  year  extra,  to  pay  for  additional  cost  of  delivery. 

ADVERTISING    RATES. 

$3.00  an  inch.  Special  rate  on  "Want"  ads.  as  explained  on 
those  pages.     No  general  ad.  taken  for  less  than  $2.00. 

CHANGE  OF  ADDRESS. 

Subscribers  wishing  to  have  their  magazine  sent  to  a  new 
.address  should  notify  us  promptly,  giving  the  old  address  and 
specifying  the  edition,  whether  News  or  Regular.  Notices  must  be 
received  one  full  month  In  advance,  that  all  copies  may  be  received. 

The  one  thinsf  of  which  The  Journal  Is  proudest  is  that  nine-tenths 
of  the  school  proprietors  and  teachers  that  take  the  trouble  to  put  it 
in  the  hands  of  their  stuaents  at  the  clubbing  rate  think  enough  of  the 
paper  to  send  in  their  own  subscription  year  after  year  for  the  News 
(Edition  at  one  dollar. 


THE  VALUE   OF  BUSINESS  TRAINI.NG 

HIS  is  said  to  be  a  commercial  age,  and  America 
is  said  to  be  a  commercial  nation,  and  although 
the  expressions  are  often  used  in  contempt, 
•.here  is  more  to  be  proud  than  ashamed  of  in 
the  wonderful  strides  our  country  has  made 
commercial  lines  within  the  last  generation.  The  peo- 
,ples  that  in  other  years  have  referred  in  scorn  to  the  United 
States  as  a  nation  of  tradesmen  are  now  coming  to  hold 
;those  very  tradesmen  in  wholesome  respect,  for  one  by  one 
the  markets  of  the  world  are  falling  into  the  grasp  of  Amer- 
ican merchants.  Such  markets  as  are  yet  uncontested  for 
have  been  left  to  others  by  default,  for  when  they  are  sought 
they  win  unquestionably  be  won. 

Such  markets  as  have  been  won  from  Germany  are  spe- 
cial tributes,  to  the  natural  capacity  of  the  American  mind 
ior  commercial  pursuits,  for  while  Germany  has  for  many 
3'ears  had  commercial  trading  schools  of  the  highest  character 
to  fit  young  men  for  places  in  the  business  world,  it  is  only 
recently  that  American  institutions  have  risen  to  the  dignity 
■of  genuine  factors  in  the  commercial  life  of  the  United 
States.  Where  the  German  youth  has  been  trained  for  three 
.years  in  all  the  various  branches  of  commerce,  entering  the 
business  world  thoroughly  fitted  to  grasp  at  once  the  great 
problems  of  world-trade,  the  American  youth  has  been  trained 
perhaps  for  twice  a's  many  months  in  the  rudiments  of  book- 
keeping and  shorthand. 

Today,  however,  American  educators  are  coming  to  a 
full  understanding  of  the  value  of  this  sort  of  training,  and 
some  of  the  higher  institutions  of  learning  which  a  genera- 
tion ago  would  have  shuddered  at  the  thought  of  introducing 


along 


J.   W.   B.\KER. 
The  man  behind   the  Southwestern    Publishing    Company,    Knox- 
ville,    Tenn.      Eleventh  of  a  series  of  "Men  Behind  Great  Business 
Enterprises    Closely    Associated  with  Commercial  School  Interests." 


mere  commercial  courses  into  their  curricula  are  now  the 
most  enthusiastic  advocates  of  the  new  business  education. 
In  the  larger  cities  the  commercial  high  schools  are  amon..; 
the  strongest  and  most  successful  of  their  educational  insti- 
tutions, and  their  wonderful  popularity  and  the  uniform 
success  of  their  graduates  attest  the  value  of  the  work  they 
perform.  Even  Harvard,  that  grand,  stalwart  figure  whicii 
has  stood  with  a  very  few  others  at  the  forefront  of  classical 
education  for  many  generations,  has  at  last  bowed  to  the 
inevitable  and  now  offers  to  its  pupils  a  strong  course  in 
commerce  and  finance.  None  of  the  courses  save  perhaps 
those  given  in  trade  schools  rank  in  value  with  the  depart- 
ments of  commercial  training. 

INIany  commercial  school  men  have  in  the  past  hoped 
there  might  be  a  check  in  the  movement  which  in  the  last  ten 
years  has  added  commercial  departments  to  hundreds  of  high 
schools  throughout  the  country,  expressing  the  fear  that  the 
public  school  courses  could  grow  only  at  the  expense  of  the 
private  institutions,  and  insisting  that  the  day  of  the  private 
business  school  would  soon  be  over  if  the  movement  con- 
tinued to  grow.  Such  does  not  appear  to  be  the  case,  for 
while  some  of  the  less  efficient  schools  have  been  forced  to 
close,  the  stronger  ones  have  adapted  themselves  to  the  new 
conditions,  strengthening  their  weak  points  and  making  the 
courses  so  efficient  they  could  meet  all  competition  on  the 
basis  of  merit  alone. 


r.rsixESS  edl'lwtion  ix  its  ixfaxcv. 
Business  education  in  this  country  today  is  only  in  its 
infancy.  If  ten  pupils  are  taking  the  courses  in  public  and 
private  schools  where  but  one  entered  them  a  generation  ago. 
there  still  remain  an  immense  nymber — a  vast  majority — who 
ought  to  be  reached  but  have  not  yet  been.  With  the  increas- 
ing complexity  of  the  business  system  of  the  country  there 
will  arise  a  still  greater  necessity  for  at  least  a  short  course 
in  some  commercial  school,  and  it  is  the  private  school  which 
must  be  looked  to  for  those  concentrated  courses  which  will 
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always  be  necessary  to  meet  the  demands  of  those  who  can- 
not take  the  necessarily  more  valuable  but  long  and  expensive 
courses   provided  by  the  universities.  _ 

The  private  business  schools  have  continuously  more 
than  justified  their  existence.  They  have  been  criticised  for 
taking  the  most  unpromising  material  and  turning  out  men 
and  women  in  the  course  of  six  months  or  at  most  a  year 
with  the  business  stamp  upon  them.  Some  of  them  have 
failed,  but  the  critic  who  looks  into  the  matter  sincerely  can- 
not fail  to  be  astonished  at  the  proportion  of  successful  men 
who  owe  their  start  to  the  instruction  received  in  a  few 
weeks  at  a  business  school.  Even  utterly  hopeless  gram- 
marians have  been  known  to  take  shorthand  courses  and 
make  their  way  in  business  offices  in  spite  of  their  handicap. 


THE    STREXGTH    OF    THE    BUSINESS    SCHOOL. 

The  strength  of  the  business  school  lies  in  its  appeal  to 
the  predominating  instinct  in  the  minds  of  most  young  people 
— to  get  on  in  the  world.  To  them  the  classical  courses  are 
theoretically  valuable,  but  they  want  practical  results  and 
want  them  at  once.  These  the  private  business  schools  offer. 
They  open  the  door  to  opportunity.  They  give  the  ambitious 
youth  a  chance.  They  take  the  groping  mind  and  direct  it 
in  one  channel.  They  point  the  way,  and  the  rest,  in  a  country 
like  this,  is  comparatively  easj-. 

If  any  interest  in  the  country  can  give  a  better  account 
of  good  work  done  than  these  private  commercial  schools 
we  should  be  glad  to  hear  from  it.  A  tree  is  known  by  its 
fruits,  and  so  long  as  we  can  enter,  as  we  frequently  have, 
large  offices  in  which  every  man  from  top  to  bottom  is  a 
former  pupil  of  a  commercial  school,  with  the  exception  of 
the  office  boy  just  entering  night  school  and  poring  over  a 
shorthand  book  between  telephone  calls,  we  shall  be  inclined 
to  believe  that  our  business  schools,  faulty  though  they  un- 
questionably are,  unbusinesslike  even  though  the  methods  of 
some  of  them  may  be,  are  occupying  a  place  in  our  economic 
system  as  important  as  that  of  any  other  institution. 


PROFESSIONAL  TRAINING   FOR   THE  TE.\CHER. 

Conscientious  teachers — and  their  number  is  increasing 
every  year — find  it  very  difficult  to  keep  abreast  of  the  times 
without  special  and  continuous  effort,  for  no  profession  re- 
quires greater  alertness  than  does  this  one,  and  in  response 
to  a  strong  demand  Summer  schools  have  been  added  to 
many  of  the  best  institutions  of  the  country  in  order  that 
the  teacher  may  spend  a  few  pleasant  weeks  under  expert 
instructors,  meeting  other  men  and  women  full  of  the  same 
zeal  for  learning.  As  these  special  Summer  schools  are  held 
at  a  season  when  other  institutions  are  closed  for  vacation 
it  is  possible  for  the  managers  to  secure  the  choicest  talent 
and  offer  even  more  valuable  courses  than  during  the  regu- 
lar sessions,  and  some  of  these  schools  are  advertised  in 
this  issue. 

For  those  interested  in  higher  education  all  the  large  uni- 
versities, notably  Harvard,  Yale,  Columbia,  Chicago,  etc., 
conduct  Summer  schools  especially  for  teachers,  and  the 
commercial  teacher  could  hardly  spend  his  vacation  more 
pleasantly — certainly  not  one-half  so  profitablj- — as  in  one 
of  these  Summer  schools.  It  is  not  necessary  that  he  pursue 
a  course  in  business  training — his  own  school  room  may  pro- 
vide him  with  all  he  requires  of  that — but  he  could  profitably 
take  up  special  work  in  pedagogy,  economics,  history,  etc. 
Considering  the  advantages  offered  the  tuition  charges  in 
these  schools  are  uniformly  low,  and  it  is  not  difficult  to 
account  for  the  great  and  increasing  popularity  of  these 
institutions. 


THE   SOCIAL   SIDE  OF  OUR  CONVENTIONS. 

While  the  primary  purpose  of  the  occasional  gatherings 
of  commercial  teachers,  such  as  the  Philadelphia  convention, 
is  profit  and  not  pleasure,  it  is  well  worth  the  while  to  at- 
tend for  the  social  features  alone.  It  should  be  remembered 
that  among  those  who  write  the  most  scholarly  papers  to  be 
read  before  the  association  may  be  found  men  and  women 
whose  conversation  and  manners  are  as  delightful  as  their 
addresses  are  instructive.  Man  is  a  gregarious  animal  and 
is  generally  at  his  best  among  a  number  of  his  congenial  fel- 
lows. And  it  is  because  of  the  common  interest  in  commer- 
cial education  that  the  spirit  of  good  fellowship  at  conven- 
tions is  so  marked.  At  these  gatherings  old  friendships  are 
cemented,  new  ones  are  made,  and,  aside  from  the  store  of 
information  one  carries  home  with  him,  there  are  the  pleas- 
ant memories  of  the  banquet  table  or  the  half-hour  conversa- 
tion on  some  mutually  interesting  topic  which  are  remem- 
bered with  satisfaction  until  dimmed  by  newer  and  more 
pleasant  sensations.  The  teacher  who  has  never  tried  the  ex- 
periment should  attend  one  and  find  out  why  others  go  year 
after  year. 

J.    E.    SOULE,    HOST. 

It  was  the  misfortune  of  the  Editor  of  The  Journ.\l  not 
to  be  present  at  the  delightful  luncheon  given  by  J.  E.  Souk, 
well  known  for  his  skill  as  an  engrosser,  at  the  Union  League 
Club,  to  a  few  of  his  penman  friends.  Mr.  Soule  is  an  ideal 
host  and  his  artistic  temperament  is  displayed  in  manner  and 
conversation  in  such  a  way  as  to  make  it  a  rare  treat  to  en- 
joy a  half  hour  in  his  company.  He  is  one  of  the  veterans 
in  the  engrossing  field  and  one  of  the  oldest  members  of 
Philadelphia's  Union  League  Club.  Although  he  is  now 
nearing  the  three  score  and  ten  mark,  he  gives  every  evidence 
of  being  an  active  worker 'in  the  ranks  of  penmen  for  many 
years  yet. 


TYPEWRITING    CONTESTS    AT    PHILADELPHIA. 

No  feature  of  the  Philadelphia  convention  aroused  more 
interest  than  the  typewriting  contests  for  the  "Journal 
Trophy"  and  three  medals.  The  trophy  is  a  cup  valued  at 
$100,  which  must  be  defended  yearly.  Miss  Rose  L.  Fritz, 
who  won  the  cup  last  year,  and  whose  wonderful  speed  on 
the  typewriter  aroused  the  special  interest  of  the  Prince  of 
Wales  while  she  was  in  London  last  Winter,  was  the  only 
contestant  for  the  cup  and  holds  it  for  another  year.  Her 
speed  from  dictation,  after  making  the  prescribed  deduction 
for  errors,  was  2,040  words  in  twenty-five  minutes,  and  from 
copy  2,476  words  in  the  same  length  of  time.  The  percent- 
age of  error  was  almost  negligible,  as  in  the  two  trials  she 
made  only  21  and  22,  mistakes. 

The  members  of  the  committee  in  charge  of  the  type- 
writing contests  were:  J.  E.  Fuller,  chairman,  Wilmington, 
Del. ;  W.  H.  Vernon,  Brooklyn,  N.  Y.,  and  Carl  L.  Altmaier, 
Philadelphia.  The  Students'  Championship  Contest,  carrying 
gold,  silver  and  bronze  medals,  was  open  only  to  pupils  who 
entered  upon  the  study  of  typewriting  not  later  than  January 
I,  1907.  In  this  contest  the  gold  medal  went  to  Miss  Elise 
Scott,  the  silver  medal  to  Miss  Minnie  A.  Muegge  and  the 
bronze  medal  to  Miss  Florence  P.  Standcombe,  to  be  perma- 
nently retained.  It  is  worthy  of  note  that  there  were  no  male 
entries  for  the  prizes. 


"Loyalty  is  the  one  commodity  that  has  no  market  value, 
and  it  is  one  you  cannot  pay  too  much  for.  You  can  trust 
any  number  of  men  with  your  money,  but  mighty  few  with 
your   reputation." 


X  sentence  work  you  need  to  watch  the  spacing 

Ifr      between  words.     The  sentences   following  will 
M     furnish   j'ou    with   valuable    copies    for    several 
weeks.     Write  easily.     Try  to  have  confidence. 
If  you  lack  in  confidence  in  your  ability,  your 
will   be   cramped, 
have   enjoyed   preparing   this   course    and   I    hope   you 


have  derived  benefit  from  following  it.  If  you  desire  to 
secure  a  Journal  certificate,  you  should  send  a  specimen  of 
your  first  writing,  together  with  a  specimen  of  your  very 
best  work  at  the  present  time  to  the  editor. 

Wishing  you  success  as  you  continue  your  efforts  to  se- 
cure a  good  handwriting,  I  am,  Yours  very  truly, 

S.  E.  Leslie. 


£^^.<^U^..^^^yltdy. 


'CJauna/i^  QytkL  Qyi'ituuuP 


299 


r^  (^ 


c^^'C^^^^^i^i-.^C-^-'^^'^'-^i^-^^ 


-<2i^ 


/^ 


,^- 


^^a/^^ 


< 


^-7         / 


(:5>  <^  c/^::^  ;?^^/  ^T^^^  ^  t 


,^;Ly  ,^  .,^^  .'i^  ^^ ^  ^ — -,4^-^1-y-^  .-JL^^.-^- 


Off-hand  Ornamental  Signatures,   by  C.  W.  Ransom.  Kansas  City,  Mo. 


m 


Specimens  showing  tliat  the  work  done  in  business  writ- 
ing in  our  schools  is  constantly  improving  have  come  to  hand 
from  the  following  since  the  April  issue : 

Pittsburg  (Pa.)  Academy;  E.  T.  Overend,  instructor. 

Blair  Business  College,  Spokane,  Wash. ;  Fred  Berkman, 
instructor. 

Gowling    Business   College,    Ottawa,    Ont. ;    J.    D.    ^McFad- 
yen,  instructor. 

Marietta  (Ohio)  Commercial  College;  M,  A.  Adams, 
instructor. 

Sedalia  (Mo.)   High  School;  Carl  T.  Wise,  instructor. 

Luther  Academy,  Wahoo,  Neb. ;  J.  M.  Ohslund,  in- 
structor. 

Ferris  Institute,  Big  Rapids,  Mich.;  A.  M.  Wonnell,  in-      instructor. 


Hill's  Business  College.  Sedalia.  Mo.,  S.  C.  Bedinger,  in- 
structor. 

Orange  Union  High   School,  Orange,   Cal.,  Alfred   Hig- 
gins,  instructor. 

International    Business   College,    Ft.   Wayne.    Ind..   J.    X. 
Fulton,  instructor. 

Drake  Business  College.   Xewark,   X.   J.,  J.   H.   Park,  in- 
structor. 

Iowa  Wesleyan   University,   Mt.    Pleasant,   Iowa,   H.    E. 
Jaques,  instructor. 

Canada  Business  College,  Hamilton,  Ont.,  Claude  Fergu- 
son, instructor. 

Drake  Business  College,  Passaic,  N.  J.,  L.  M.  Arbaugh, ' 
instructor. 

Springfield,  Mass.,  Business  School,  W.  H.  M'Carthy.  in 
structor. 

Moscow.    Ida.,    Business     College,    Ernest    Draper,    in- 
structor. 

Gowling  Business  College,  Ottawa,  Ont.,  J.  D.  McFadyen. 


structor. 

X'ational  Business  College,  Concord,  X.  H. ;  C.  C.  Craft, 
instructor. 

Los  Angeles  (Cal.)  Business  College;  E.  A.  Bock,  in- 
structor. 

Pottsville  (Pa.)  Commercial  School;  T.  C.  Knowles,  in- 
structor. 

Cream  City  Business  College,  Milwaukee,  Wis. ;  H.  E. 
Welbourne,  instructor. 

Lain  School,  Indianapolis,  Ind. ;   M.   M.  Lain,  instructor. 

Technical  High  School,  Scranton,  Pa. ;  Mary  McLane, 
instructor. 

Drake  Business  College,  X^ewark,  X'.  J. ;  J.  H.  Park,  in- 
structor. 

Alberta  College,  Edmonton,  Alta.,  Can. ;  D.  Elston.  in- 
structor. 

Caton  College,  Minneapolis,  Minn. ;  F.  B.  Courtney,  in- 
structor. 

V.  I\I.  Sanchez,  Knoxville,  Tenn. ;  Urban  S.  Bear,  Kutz- 
town,   Pa. 

Houston,  Mo.,  Br^iness  College,  A.  Willoughby,  in- 
structor. 

Los  Angeles,  Cal..  Business  College,  E.  A.  Bock,  in- 
structor. 

Lutheran  Xormal  School,  Madison,  Minn.,  A.  K.  Feroe, 
instructor. 


Rutland,  Vt.,  Business  College,  L.  J.  Egelston,  instructor. 

Chicago,  111.,  Business  College.  R.  W.  Ballentine,  in- 
structor. 

Dayton,  Pa.,  X'ormal  Institute,  C.  M.  Miller,  instructor. 

Public  Schools,  Evansville.  Ind.,  J.  H.  Bachtenkircher, 
instructor. 

Luther  Academy,  Wahoo,  X'eb.,  S.  M.  Partridge,  in- 
structor. 

Jamestown,  X.  Y.,  Business  College,  O.  O.  Gates,  in- 
structor. 

Public  Schools,  Poughkeepsie,  X.  Y.,  G.  H.  Van  Veghten. 
instructor. 

Connecticut  Business  College,  Middletown,  Conn.,  J.  F. 
Xixon,  instructor. 

Scb.enectady,  X'.  Y.,  Business  School,  J.  M.  Connors,  in- 
structor. 

Pottsville,  Pa.,  Commercial  School,  T.  C.  Knowles,  in- 
structor. 

Alberta  College,  Edmonton,  Alta.,  Can.,  D.  Elston,  in- 
structor. 

Pupils  of  G.  W.  Diehl,  St.  Louis,  :Mo. 

H.  Lalande,  Montreal,  Can. 

A.  Morales,  Toronto,  Ont. 

F.  C.  Ponkoski,  Berea,  Ohio. 

Miss  J.  Ashley,  Jersey  City.   X.  J. 
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Bv  Miss  Catherixe  McDoxough.  pupil  of  A.  R.  Furnish,  X'orthwesterx  Business  College,  Chicago,  III. 
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The  specimens  this  month  were  contributed  by  the  following  :  1.  Mona  Berry,  pupil  ot  L.  E.  Heyenga,  Litchfield,  111.,  Business 
College.  2.  Anna  Jonasson,  pupil  of  H.  C.  Jov.  Douglas  Business  College,  Uniontown,  Pa.  3.  Lillian  C.  Seno,  pupil  of  0.  J.  Mor- 
genson.  Trainer's  Business  School.  Perth  Amboy.  N.  J.  4.  Hilda  W.  Luther,  pupil  of  E.  T.  Overend.  Pittsburg.  Pa.,  Academy. 
5.  Anna  Neumau,  pupil  of  X.  J.  Aikln,  Miner's  Business  Academy,  Brooklyn,  X.  Y.  6.  Cora  Larson,  student  of  F.  B.  Courtney, 
Caton's  BusiDPSs  College,  Minneapolis.  Minn.  7.  Mav  Peebles,  pupil  of  Claude  Ferguson,  Canada  Business  College,  Ottawa,  Ont. 
8.  N.  O.  Sullivan.  9.  Gertrude  Egert,  both  pupils  "of  J.  H.  Park,  Drake  Business  College,  Xewark,  N.  J.  10.  Laura  D.  Medetes- 
ser.  11.  Ma  Li  Li.  both  pupils  of  H.  E.  Jaques.  Iowa  'Weslevan  University,  Mt.  Pleasant.  Iowa.  12.  Richard  Fuchs,  pupil  of  E. 
A.  Young,  Euclid  School,  Brooklvn,  X.  Y.  13.  W.  H.  EoIIer,  Glen  Rock,  Pa.  14.  Estella  Loney,  pupil  of  J.  X.  Fulton.  Interna- 
tional Business  College,  Ft.   'Wayne,  Ind.     15.  J.    A.    McKieraan.    pupil   of   T.    C.    Ku  owles,  Pottsville,  Pa.,  Commercial  School.      , 
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THE  JOURNAL'S  PENMANSHIP  CERTIFICATE 

HOSE  desiring  to  possess  The  Journal's  cerii- 
ficate  should  prepare  and  send  in  at  once  the 
final  specimens  of  their  handwriting.  After 
several  months  of  conscientious  work,  discour- 
aging at  times,  perhaps,  the  pupil  is  now  in  his 
best  pu^iible  form  and  should  be  able  to  put  into  his  writing 
a  dash  and  vigor  which  will  make  it  a  credit  to  himself  and 
to  his  teacher  as  well.  Nothing  will  serve  to  remind  him 
more  pleasantly  of  his  efforts,  at  last  crowned  with  success, 
than  one  of  the  handsome  certificates  offered  to  those  whose 
work  merits  it  for  a  sum  bareh-  sufficient  to  cover  the  cost 
of  filling  them  out.  As  we  have  repeatedly  said,  the  value 
is  not  the  fifty  cents  paid  for  it,  but  whatever  the  pupil  him- 
self has  made  it  by  his  efforts.  Thousands  of  young  peoph 
have  already  availed  themselves  of  the  opportunity  to  obtain 
the  award,  but  there  are  thousands  more  who  ought  to  secure 
it  that  they  may  ever  have  before  themselves  this  tangible 
evidence  of  their  efforts  and  progress. 


THiOfeiAN'sAirrJoiKNAi 


The    above    is    a  reduced  f.\c-simile    of    the    Penmanship 
Certificate  awarded  by  The  Penman's  Art  Journal. 

The  following  have  received  The  Journal's  Certificate 
since  our  last  issue : 

Eastman  College,  Poughkeepsie,  N.  'V.,  S.  E.  Leslie,  in- 
structor :  Herbert  Arkey,  Wallace  K.  Ruger,  Blaine  C.  Mertz, 
John  W.  Hathorn,  J.  P.  Sullivan,  F.  S.  Mullen,  L.  Quintero. 
Victor  H.  Elder,  Paul  S.  Bomberger,  M.  Mclnnis,  Joseph  L. 
Johnston,  E.  C.  Pierce,  Paul  L.  Joyner,  S.  Fernandez,  San- 
ford  Miles,  B.  Cruz,  E.  Tuero,  Ferd  D.  Wood,  W.  K.  'Vogan. 
Gemaro  A.  Diaz,  Lionel  R.  Herrick,  Osmer  N.  Gorton,  H. 
R.  Barron. 

Luther  Academy,  Wahoo,  Neb.,  J.  M.  Ohslund,  in- 
structor :  Victor  Swanson,  Emanuel  Johnson,  Walter  Carl- 
son, Ernest  Olson,  Malcolm  Anderson,  Carl  Hoogner,  Reuben 
Peterson,  Fred  Thompson,  Fred  Webster,  .\rthur  E.  Olson, 
Walter  Peterson,  Elenora  Anderson,  Jessie  Sturdevant,  Nels 
A.  Nelson,  Ida  Risk,  Hilda  Isaacson,  Emil  Buck. 

Moscow,  Idaho,  Business  College,  E.  O.  Draper,  in- 
structor: John  G.  Meyer,  Minnie  Harris,  Julia  Charlson, 
Eva  Gallagher,  Scott  Ross,  Thomas  Philip  Dowdy,  Eunice 
Long. 

American  Business  College,  Minneapolis,  Minn.,  J.  J. 
Hagen,   instructor:     Albert   C.   Hedstrom,  O.   M.   Oleson,   J 


Elving,  Emaline  Buehring,  Beda  Wahlstrand,  Albert  F.  Ed- 
fast,  Willie  Carlson,  Annie  Anonby,  Alida  Loveless,  Esther 
M.  Lundberg. 

Cowling  Business  College,  Ottawa,  Ont.,  J.  D.  McFadyen, 
instructor :  Mary  Lackey,  Hazel  H.  MacLatchie,  Florence  C. 
Pumple,  Ferdinand  Seguin,  Violet  MacDonald,  Ida  Cochrane, 
Denis  Charlebois. 

Latter-Day  Saints'  Academy,  Thatcher,  Ariz.,  J.  W. 
Welsh,  instructor :  Katie  Blazzard,  J.  F.  Skinner,  Anna  Na- 
tions, Nellie  Nash,  Edna  Lee,  Vina  Kemp,  Lodemia  E.  Swan- 
ger,  Ivin  Gardner,  Josie  Williams. 

Lain  Private  Business  College,  Indianapolis,  Ind.,  M.  M. 
Lain,  instructor :  Leonard  C.  Paetz,  John  C.  Heidenreich, 
Helen  O'Connell,  Anna  Donahue,  M.  M.  Lain. 

High  School,  Poughkeepsie,  N.  Y.,  G.  H.  Van  Veghten, 
instructor :  Florence  Marshall,  Colon  Baker,  Kathleen  Mos- 
ley. 

Canada  Business  Colllege,  Hamilton,  Ont.,  Claude  Fergu- 
son, instructor :  Marcelline  K.  Burns,  Alice  May  Peebles, 
Bertha  J.  Best. 

Houston,  Mo.,  Business  College,  A.  Willoughby,  in- 
structor :     Alex  Britzman,  C.  W.  Denney,  Leland  King. 

Chicago,  111.,  Business  College,  R.  W.  Ballentine,  in- 
structor :     Harry  Schmidt,  Charles  Sablotni,  Edw.  Simzyk. 

Hill's  Business  College,  Sedalia,  Mo.,  S.  C.  Bedinger,  in- 
structor :     Ernest  C.  Stevens,  Martha  Muntzell. 

Miner's  Business  Academy,  Brooklyn,  N.  Y.,  N.  J.  Aikin, 
instructor :  F.  L.  Schmidt,  Oswald  G.  Nippe,  Mary  T.  Mc- 
Gowan,  Charles  A.  Wagner,  Lucy  L.  Weber. 

Luther  Academy,  Wahoo,  Neb.,  S.  M.  Partridge,  in- 
structor :  Hilda  Samuelson,  Alice  Thompson,  John  Billdt, 
Arthur  Peterson,  Lillie  Lind,  Lillie  Larson. 

Salt  City  High  School,  Salt  Lake  City,  Utah,  J.  D.  Todd, 
instructor :     Lillian  Nordquist. 

Western  Business  College,  Moose  Jaw,  Sask.,  H.  L.  .Ar- 
nold, instructor :     Naka  Nakane. 

Orchard  City  Business  College,  Flora,  III,  T.  B.  Green- 
law, instructor :     Wilson  Knowles. 

Magnolia  City  Business  College,  Houston,  Tex.,  T.  J.  At- 
wood,  instructor :     Lillie  Horn. 

Los  Angeles,  Cal.,  Business  College,  E.  A.  Bock,  in- 
structor:    G.  Bromley  Oxnam. 

Ferris  Institute,  Big  Rapids,  Mich.,  A.  M.  Wonnell,  in- 
structor:    Fred  J.  Beyer. 

Springfield,  Mass.,  Business  School,  W.  H.  M'Carthy, 
instructor  :     A.  A.  Facio. 

Dayton,  Pa.,  Normal  Institute,  C.  M.  Miller,  instructor: 
H.  A.  Silvis. 

Public  Schools,  Evansville,  Ind.,  J.  H.   Bachtenkircher,  in- 
structor :     Sallie  L.  Wyatt. 

Sioux  Falls,  S.  D.,  Business  College,  G.  W.  Napier,  in- 
structor :     Ivar  Skyberg. 

Schenectady,  N.  Y.,  Business  School,  J.  j\l.  Connors,  in- 
structor :     Kathleen  T.  Kennedy. 

Nicholas  M.  Sanchez. 

Bleeker  A.  Smith,  Albany,  N.  Y. 

Reuben  W.  Jacobi,  Quincy,  111. 

Louis  J.   Heiman,  Ft.  Madison,  Iowa. 


PLEASE  do  not  forget  to  renew 
your  subscription  promptly  when 
you  see  by  your  address  label  that 
your  year  has  expired. 
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FEDERATION  REPORT 

The  report  of  the  National  Commercial  Teachers'  Federa- 
tion, which  will  be  ready  for  distribution  in  a  short  time, 
shows  a  net  enrollment  of  484,  as  against  464  for  last  year, 
an  increase  of  20.  divided  as  follows : 

Managers    180 

Shorthand    122 

Penmen   122 

Business   105 

High   School    46 


Less    duplicates 


575 


Net  total  : 484 

The  membership  is  distributed  among  thirty-seven  different 
States  and  the  District  of  Columbia,  Canada  and  Mexico  and 
the  enrollment  by  States  is  given  below : 


Arizona    i 

Arkansas     3 

California    5 

Colorado   8 

Connecticut  6 

Georgia    i 

Illinois    41 

Indiana 13 

Iowa    II 

Kansas    4 

Kentucky    14 

Louisiana    3 

Maine   2 

Maryland    8 

Massachusetts    17 

Michigan    23 

Minnesota    5 

Missouri    16 

Nebraska   5 

New  Hampshire  i 


New  Jersey   9 

New  York   ^17 

North  Carolina  i 

North  Dakota   2 

Ohio 61 

Oklahoma   i 

Oregon    4 

Pennsylvania    112 

Rhode  Island 5 

South  Carolina  i 

Tennessee   5 

Texas   3 

Utah    2 

Virginia   t  i 

Washington    5 

West  Virginia   10 

Wisconsin   £7 

Canada   2 

Mexico  I 

District  of   Columbia....  2 


Of  the  cities,  Pittsburg  leads  with  43  members,  and  Chicago 
follows  with  25.  New  York  has  21.  Although  the  new  roll 
contains  more  names  than  the  old  it  has  been  found  that  202 
names  on  last  year's  roll  are  not  on  the  new  one,  indicating 
that  this  number  of  teachers  dropped  out  within  a  year.  In 
regard  to  this  the  President  of  the  Federation.  A.  F.  Harvey, 
of  Waterloo,  Iowa,  says : 

"Tlie  question  naturally  arises.  Why  have  these  202  people 
dropped  out  of  the  association?  Could  not  many  of  them 
have  been  retained,  if  proper  effort  had  been  put  forth?  The 
committee  who  revised  the  constitution  and  the  members  of 
the  Advisory  Council  had  in  mind  this  one  thought  especially 
of  retaining  the  members  when  once  they  joined.  For  this 
reason  annual  dues  were  reduced  to  $1.50  and  the  member- 
ship fee  retained  at  $2.00  during  1907.  The  reduction  of  the 
annual  dues  was  solely  for  the  purpose  of  inducing  members 
to  keep  their  names  on  the  roll  and  the  membership  fee  was 
held  at  $2.00  during  1907  for  the  hope  of  enlisting  many  new 
members.  I  believe,  had  the  constitution  been  put  into  effect 
and  the  annual  dues  reduced  to  $1.50  instead  of  $2.00,  many 
of  these  202  members  would  have  retained  their  membership 
in  the  association. 

"So  far  as  adding  new  members  to  the  roll  is  concerned, 
I  think  the  association  has  done  well.  Had  we  at  the  same 
time  retained  a  large  proportion  of  these  202  old  members 
we  should  now  have  a  membership  of  600  or  700  instead  of 
483.  These  figures  ought  to  sound  a  word  of  warning  to  the 
new  administration.  But  I  have  said  enough.  We  will  see 
what  Indianapolis  will  bring  forth.    There  ought  to  be  a  good 


attendance  and  the  membership  ought  to  be  largely  increased, 
as  this  meeting  is  again  held  in  the  same  territory  where  it 
has  been  the  last  two  years.  The  location  is  good  and  we 
ought  to  have  the  best  meeting  and  the  best  enrollment  in  the 
history  of  the  association." 


FRESH  BUSINESS  LITERATURE 

The  eleventh  annual  catalogue  of  the  Steubenville  Busi- 
ness College  is  convincing  and  does  credit  to  Mr.  Thompson, 
principal  and  business  manager  of  the  school,  which  is  one 
of  the  most '  progressive  institutions  in  Ohio.  Special  em- 
phasis is  laid  on  the  value  of  stenography  to  young  women. 

That  feeling  of  pleasure  and  pride  mentioned  in  the 
preface  of  the  catalogue  of  the  Drake  Business  College  of 
Newark,  N.  J.,  is  entirely  justified  by  the  facts,  and  Edward 
G.  Brandt,  the  principal,  is  to  be  complimented,  not  only  on 
the  style  of  the  catalogue,  but  on  the  success  of  the  school 
as  well. 

A  neat  prospectus  from  the  Alton,  111.,  Business  College 
cannot  fail  to  interest  the  prospective  pupil  and  result  in 
making  more  friends  for  the  school. 

Baker  City,  Ore.,  has  an  enterprising  school  in  the  Baker 
City  Business  College,  judging  from  the  novel  and  attractive 
folder,  with  photographic  reproductions  of  the  most  notable 
buildings  of  the  town,  which  it  has  recently  issued. 

E.  E.  Admire,  second  vice-president  of  the  Cleveland 
Chamber  of  Industry,  has  sent  us  a  copy  of  its  interesting 
annual  report. 

The  souvenir  programme  of  the  Eastern  Commercial 
Teachers'  Association,  Philadelphia,  1908,  is  of  such  interest 
that  those  fortunate  enough  to  receive  it  will  give  it  a  place 
in  their  libraries.  Aside  from  the  programme  it  contains 
much  interesting  and  valuable  information  about  the  Quaker 
City,  with  photographic  reproductions  of  public  and  private 
buildings  and  historic  spots.  The  advertisers  are  well  repre- 
sented in  the  back  pages  and  altogether  much  credit  is  re- 
flected on  those  who  had  charge  of  the  work  of  getting  it  out. 

College  journals  have  come  to  hand  from  the  following: 
Spencerian,  Spencerian  Commercial  School,  Louisville,  Ky. ; 
The  News  Letter,  Barnes  Commercial  School,  Denver,  Col. ; 
Progress,  Parsons,  Kan.,  Business  College:  The  Business 
World,  Detroit,  Mich.,  Business  University;  Facts  and  Fig- 
ures, Kingston,  N.  C,  Practical  Business  College;  The  Bea- 
con, Central  Business  College,  Indianapolis,  Ind. ;  Metropoli- 
tan Messenger,  Metropolitan  Business  College,  Cleveland, 
Ohio;  Concerning  a  Business  Education.  Ohio  Business  Col- 
lege, Cleveland.  Ohio;  The  Budget,  Sadler-Rowe  Co.,  Balti- 
more, Md. ;  Armstrong  Business  College  Journal,  San  Luis 
Obispo,  Cal. 

Other  advertising  literature  has  reached  us  from  Blair 
Business  College,  Spokane,  Wash:  R.  L.  Harman,  Akron, 
Ohio ;  Forest  City  Business  College,  London,  Ont. ;  Greer 
Business  College,  Braddock,  Pa. ;  Phonographic  Institute, 
Cincinnati,  Ohio :  Home  Study  School,  Bradford,  Pa. ;  Macon 
and  Andrews  College.  Memphis,  Tenn. ;  A.  H.  Steadman, 
Cincinnati,  Ohio;  Bluifton,  Ind.,  Business  College;  S.  E. 
Leslie.  Poughkeepsie.  N.  Y. ;  Palmer  Method  School  of  Pen- 
manship, Cedar  Rapids,  Iowa ;  Williamsport,  Pa.,  Commer- 
cial College ;  L.  M.  Thornburgh,  Co-operative  Tropical 
Fruit  Association,  Paterson,  N.  J. 


R.  W.  Ballentine.  who  has  had  charge  of  the  penmanship 
work  at  the  Chicago,  111.,  Business  College  for  several  years, 
and  J.  Mills  Leslie,  Jr.,  who  has  had  charge  of  the  shorthand 
department  of  this  same  school,  have  purchased  the  Vance 
Business  College,  West  Chester,  Pa.,  and  will  begin  their  work 
on  June  i.  We  predict  an  unqualified  success  for  this  splen- 
did team. 


Pehmahs ExcHAumE  I 


EDITOR'S  SCRAP  BOOK 

HE  Journal  is  in  receipt  of  a  splendidly  executed 
letter  in  the  Engravers'  Script  style  from  the 
pen  of  H.  D.  Goshcrt,  St.  Louis,  Mo.  Air. 
Goshert's  work  certainly  stands  in  the  front 
ranks,  and  he  is  to  be  congratulated. 

S.  JNIatsuda,  a  student  of  F.  T.  McEvoy,  of  Bethany  (W, 
Va.)  College,  favors  us  with  a  very  daintily  gotten  up  specimen 
of  his  pen  work.  Mr.  Matsuda  is  a  Japanese  boy,  and  has 
been  in  the  United  States  less  than  a  year.  He  has  studied 
his  penmanship  from  the  pages  of  The  Joi'exal,  and  is  now 
the  possessor  of  a  good  business  hand,  and  is  also  able  lo 
execute  Old  English  lettering  with  considerable  skill. 

Howard  E.  Miles,  nephew  of  W.  E.  Dennis,  Brooklyn, 
N.  Y.,  writes  a  most  excellent  ornamental  hand,  as  is  evi- 
denced by  several  specimens  received. 

A  packet  of  specimens  from  the  pen  of  J.  G.  Christ,  Lock 
Haven,  Pa.,  are  fully  up  to  his  old  high  standard. 

Specimens  of  business  writing  from  Don  E.  Wiseman, 
Trenton,  N.  J.,  demonstrate  that  the  producer  possesses  a  higlj 
degree  of  skill. 

We  are  indebted  to  J.  W.  Washington,  of  the  Boston  Pen 
Art  Co.,  South  Boston,  Mass.,  for  several  specimens  of  his 
ornamental  penmanship.  The  work  is  still  up  to  his  usual 
high  grade. 

G.  S.  Herrick,  of  Clarion.  Lid.,  writes  us  an  especially 
artistic  letter  in  the  ordinary  course  of  correspondence.  It 
is  a  delight  to  the  eye. 

From  B.  F.  Rich,  Jamestown,  X.  Y.,  and  E.  H.  McGhee, 
Trenton,  X.  J.,  we  have  received  some  well  written  cards. 

Geo.  Van  Buskirk,  X'ewark,  N.  J.,  sends  us  several  speci- 
mens of  his  script  writing  that  show  him  to  be  very  skillful 
along  this  line  of  pen  work. 

C.  J.  Gruenbaum,  of  Lima,  Ohio,  takes  the  time  to  write 
several  cards  in  the  ornamental  style  that  show  him  to  be  a 
master  of  the  art. 

Superscriptions  worthy  of  mention  have  reached  our  of- 
fice from  the  following:  E.  S.  Lawyer,  Los  Angeles,  Cal. : 
Geo,  Van  Buskirk,  Newark,  N.  J. ;  S.  E.  Leslie,  Poughkeepsie, 
N.  Y. ;  W.  H.  Graham,  Pittsburg,  Pa. ;  W.  A.  Hoffman,  Val- 
paraiso, Ind. ;  L.  !\L  Holmes,  Pittsburg,  Pa.:  D.  W.  Hoff, 
Lawrence,  Mass.;  C.  T.  Smith,  Kansas  City,  Mo.;  J.  D.  Mc- 
Fadyen,  Ottawa,  Ont. ;  Charlton  V.  Howe,  Philadelphia,  Pa. ; 
C.  E.  Baldwin,  Columbia,  Mo. ;  L.  C.  McCann,  Mahanoy  City, 
Pa. ;  H.  B.  Lehman,  St.  Louis,  Mo. ;  C.  J.  Gruenbaum,  Lima, 
Ohio;  H.  C.  Spencer,  Winsted,  Conn.;  Howard  Keeler, 
Brooklyn,  X.  Y. ;  Claude  Ferguson,  Hamilton,  Ont. ;  J.  G. 
Christ,  Lock  Haven,  Pa. ;  C.  A.  French,  Boston,  :Mass. ;  J.  W. 
Washington,  So.  Boston,  Mass. ;  W.  F.  Giesseman,  Evereit, 
Wash. ;  S.  E.  Bartow,,  Albany,  N.  Y. ;  W.  W.  Bennett,  Minne- 
apolis, Minn.;  J.  H.  Bachtenkircher,  Evansville,  Ind.;  J.  D. 
Rice,  Chillicothe,  Mo.;  W.  J.  Elliott,  Toronto,  Ont.;  A.  C. 
Sloan,  Toledo,  Ohio ;  Chas.  Schovanek,  Cleveland,  Ohio ;  H. 
E.  Miles,  Brooklyn,  X.  Y. ;  E.  A.  Lupfer,  Columbus,  Ohio. 


C.  W.  Benton,  New  Bedford.  Mass.;  E.  J.  Abernethy, 
Forest  City,  X.  C. ;  H.  D.  Goshert,  St.  Louis,  :\Io. ;  C.  W. 
Ransom,  Kansas  City,  Mo.;  J.  E.  Weiss,  Salina,  Kan.;  J.  D. 
Todd,  Salt  Lake  City,  Utah ;  O.  L.  Rogers,  Chicago,  111. ;  F. 
T.  Weaver,  E.  Liverpool,  Ohio;  C.  G.  Price,  Xew  York;  S.  C. 
Malone,  Baltimore,  ]Md. ;  A.  M.  Wonnell,  Big  Rapids,  Mich. ; 
O.  J.  Penrose,  Elgin,  111. ;  E.  H.  McGhee,  Trenton,  X.  J. ;  J.  E. 
Garner,  Harrisburg,  Pa. ;  R.  W.  Ballentine,  Chicago,  111. ;  A. 
W.  Cooper,  Camden,  X.  J. ;  Hugh.  McKay,  Waco,  Texas ;  E. 
Warner,  St.  Catharines,  Ont. ;  Sr.  Mary  Germaine,  Monroe, 
Mich.;  W.  A.  Ripley,  Huntington,  W.  Va.;  H.  W.  Patten, 
Philadelphia,  Pa. 


SUPERSCRTPTIOMS  BY   H.   B.    LeHMAN,   St.    LoUIS,   Mo. 
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rjnlH^  SKiWS  hDJriON  of  the  journal  costs  $t  a  year.  We  hope  to  make  it 
I  iL'Otlh  at  least  that  much  to  ez'ery  teacher  and  school  proprietor.  It  is  a  matter 
of  deepest  gratification  to  us  that  hundreds  of  our  professional  brethren  xuho 
;/;■<•  their  sludentd  benefit  of  the  loiv  clubbing  rates  for  the  regular  edition  think  tvell 
enough  of  The  Journal  to  enroll  their  oivn  names  on  the  Professional  List,  at  $i  a  year. 


Ruck- 


RECENT  JOURNAL  VISITORS 

Frank    McLccs,   Rutherford,    X.   J. 

J.   E.   King,  American  Book  Co.,  New  York. 

J.    H.   Park,   Drake   College,   Newark,   N.   J. 

C.   O.  Ellsworth,   Ellsworth   Co.,   New   York. 

I.  S.  Preston,  Stapleton,  S.  I. 

Jim  Oxford,  Instituto  Inglis,  Santiago,  Chile. 

C.  P.  Gehnian.  Court  Reporter,  Denver,  Colo. 

A.    Harlkiirn,    .Vmerican   Collegiate   Institute, 
away,  N.  Y. 

F.  A.  Curtis,  Hartford,  Conn. 

Bannell  Sawyer,  Montreal,  Can. 

R.    M.    Browning,    Certifield    Public    Accountant,    Balti- 
more, Md. 

W.  L.  Cockran,  Wood's  Fifth  Ave.  School, 

C.  L.  Ricketfs,  Engrossing  Artist,  Chicago, 

I.  B.  Lewis:  Brooklyn,  N.  Y. 

C.  G.  Price,  Packard  School,  New  York. 

A.  R.  Lewis,   New  York  City. 

H.  C.  Spencer,  Winsted,  Conn. 

A.  F.  Rice,  Butte  Business  College,  Butti. 

Harry  D.  Cone,  Cedar  Rapids,  Iowa. 

F.  W.  Gates,  Cedar  Rapids,  Iowa. 

Dr.  Julius  A.  Ward,  New  York  City. 


New  York. 
111. 


Miint. 


MOVEMENTS  OF  THE  TEACHERS 

Frank  Morris,  who  has  lieen  assisting  W.  A.  Hoffman 
in  his  work  at  the  Valparaiso,  Ind.,  University,  has  been 
secured  for  the  coming  year  by  the  Metropolitan  Business 
College,  Chicago,  at  a  good  salary. 

M.  J.  Van  Wagenen,  of  Ohioville,  N.  Y.,  goes  to  the 
Rutgers   College   Preparatory   School- 

A.  J.  Meredith,  of  Atlantic  City,  N.  J.,  is  n.iw  with  the 
Salem,  Mass.,  Normal  School,  where  he  will  make  a  specialty 
training  commercial   teachers. 

M.  A.  Dicks,  a  recent  teacher  in  the  Southern  Normal 
College,  Abbeville,  Ga.,  now  has  charge  of  the  commerci.d 
department   of  Columbia  College,  Lake  City,  Fla. 

A  recent  addition  to  the  New  York  City  High  School  is 
C.  R.  Osgood,  of  Passaic,  N.  J.,  High  School.  Mr.  Osgood 
has  followed  the  example  set  before  him  by  his  two  prede- 
cessors. 

F.  E.  Barbour,  formerly  of  Merrill  College,  Stamford, 
Conn.,  is  now  principal  of  the  commercial  de|iartment  of  the 
Greenwich,   Conn.,   High   School. 

M.  P.  Ropp,  for  several  years  a  commercial  instructor 
in  the  Heffley  School,  Brooklyn,  N-  Y.,  begins  work  next 
Fall  at  Hcald's  Business  College,  San  Francisco,  Cal. 

Miss  Julia  Bender,  teacher  of  eclectic  shorthand  and  pen- 
manship   in    Butcher's    Business    College,    Beaver    Falls,    Pa., 


will  have  charge  of  the  penmanship  in  llie  public  schools  of 
Grecnsburg,  Ind.,  next  year. 

E.  O.  Prather,  for  several  years  commercial  teacher  in 
the  Gem  City  Business  College,  Quincy,  111.,  becomes  head 
of  the  commercial  work  in  the  State  Scliool  of  Science, 
Wahpeton,  N.  D. 

E.  A.  Marshall,  commercial  instructor  in  Bugbee  Com- 
mercial College,  Stanstead,  Quel)ec,  will  take  charge  of  the 
commercial  department  of  the  Haverhill,  Mass.,  Commercial 
College,  next  year. 

A  new  acquisition  to  the.  commercial  department  of  the 
Central  Institute,  Cleveland,  Ohio,  next  year  will  be  E-  C. 
llann,  at  the  present  time  with  the  Oberlin.  Oliiii,  Business 
College. 

On  account  of  ill  liealth  Miss  Blanclie  Simpson  has  re- 
signed her  position  as  head  of  the  commercial  department 
of  the  East  Chicago,  Ind.,   High   School. 

.\  new  commercial  teacher  at  the  Cream  City  Business 
College,  Milwaukee,  Wis.,  is  J.  B.  Christiansen,  of  Abilene, 
Kan. 

Miss  Mattie  Hogsett,  for  several  years  senior  sliorthand 
teacher  in  Vories  Business  College,  Indianapolis,  Ind.,  goes 
to  Wood's  Commercial  School,  Washington,  D.  C,  where 
she  succeeds  W.  H.  Coppedge,  who  next  year  will  be  at  the 
head  of  the  shorthand  department  of  the  Mankato,  Minn.. 
Business  College- 

M.  W.  Branch,  of  Wayland,  N.  Y.,  a  recent  graduate  of 
the  Rochester,  N.  Y.,  Business  Institute,  left  on  May  13  to 
take  charge  of  the  normal  work  in  commercial  branches  in 
the   Reid   College,   Lucknow,   India. 

S.  G.  Edgar,  who  for  some  time  has  been  in  Columbus, 
Ohio,  with  the  Columbus  Business  College  and  with  Zaner 
&  Bloser,  now  has  charge  of  the  commercial  work  in  the 
MacCormac   Schools,   Chicago,  111. 

Eric  L.  Jones,  who  has  been  junior  commercial  master  in 
tlie  St.  Catharines  (Ont.)  Business  College,  E.  Warner, 
principal,  for  the  past  Winter  term,  has  accepted  a  good 
position  in  Toronto.  ' 


NEW  SCHOOLS  AND  CHANGES 

George  Spotton,  of  Wingham,  Ont.,  has  purchased  the 
Peterborough  Business  College,  Peterborough,  Ont.,  presided 
over  until  recently,  by  William  Pringle,  who,  after  a  brief 
illness  of  pleuro-pneumonia,  passed  from  this  life.  Mr. 
Spotton's  chain  of  schools  in  Ontario  now  contains  the  fol- 
lowing links:  Wingham,  Clinton,  Walkerton.  Orangeville, 
Goderich   and   Peterborough. 

Bo.yd's  Syllabic  Shorthand  School  has  opened  for  busi- 
ness at  I  Elm  street,  Toronto,  Ont. 


CXIV 
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TO     PROGRESSIVE    COMMERCIAL   TEACHERS    OF    THE 
UNITED  STATES 

All  indications  in  regard  to  the  convention  to  be  held  at 
Davenport,  Iowa,  June  17-20,  point  to  one  of  the  largest  and 
most  successful  meetings  ever  held  by  the  Central  Commer- 
cial Teachers'  Association.  The  programme,  as  planned  by 
the  Executive  Committee,  is  broad  and  the  leaders  are  edu- 
cators of  national  reputation.  Among  others,  A.  F.  Sheldon, 
of  the  Sheldon  School  of  Chicago,  will  deliver  an  address  upon 
the  subject,  "Psychology  Applied  to  Business."  This  paper 
will  be  discussed  by  leaders  in  our  association. 

There  will  be  a  "school  championship  contest"  for  the  One 
Hundred  Dollar  Brown  Prize  Cup,  Friday  afternoon,  June 
19.  This  contest  is  open  to  all  students  who  began  the  study 
of  typewriting  after  April  I,  1907,  providing  their  instructors 
or  the  proprietors  of  the  school  attended,  belong  to  the  C. 
C.  T.  A.  Anyone  wishing  a  copy  of  the  rules  may  receive 
the  same  upon  application  to  R.  H.  Peck,  chairman  of  the 
Executive  Committee,  Davenport,  Iowa.  There  will  also  be 
demonstrations  on  the  typewriter  by  Miss  Rose  L.  Fritz,  Mr. 
Blaisdell  and  Mr.  Trefzger. 

A  ride  on  the  largest  pleasure  boat  on  the  Mississippi  has 
been  planned  for  Thursday  evening.  Supper  will  be  servtd 
on  the  boat.  A  trip  through  the  Government  Island  has  also 
been  planned  as  one  of  tlie  features  of  the  convention.  Yon 
cannot  afford  to  miss  these.     Yours  truly, 

G.  E.  King,  President  C.  C.  T.  A. 


PROGRAMME     CENTRAL     COMMERCIAL      TEACHERS' 
ASSOCIATION,  DAVENPORT,  IOWA 

June   17,  18,   ig,  jo,   1908. 

First  Session  Wednesday  Evening,  June  17,  1908,  8  P.  M. 
Hotel  Davenport,  Corner  Fourth  and  Main  Streets. 

The  committee  in  charge  is  planning  an  informal  recep- 
tion and  programme.  We  have  the  use  of  the  parlors  of  the 
Hotel  Davenport,  also  the  auditorium.  Opportunity  will  here 
be  given  for  the  detail  of  registration  of  members.  This  will 
be  a  very  enjoyable  evening,  because  of  its  informality  and 
general  good  time  as  planned  by  the  committee  in  charge. 

The  remaining  sessions  will  be  held  in  the  rooms  of 
Brown's  Business  College,  Davenport,  Iowa,  except  as  herein 
provided  for. 

It  is  hoped  that  a  large  number  will  be  in  attendance  at 
this  first  session. 

The  matter  of  railroad  rates  is  a  simple  matter,  as  under 
the  present  law  we  are  all  assured  of  a  rate  which  in  past 
years  would  be  considered  one  and  one-third  fare  for  the 
round  trip. 

Special  rates  have  been  secured  at  the  Hotel  Davenport, 
which  will  be  the  general  headquarters  of  the  convention. 
Rooms  may  be  reserved  by  addressing  this  hotel.  Yours  very 
respectfully,  R.  H.   Peck,   Secretary. 

Thursday  Morning,  June  18,  1908. 

The  sessions  for  all  day  on  Thursday  will  be  held  in  the 
rooms  of  Brown's  Business  College,  corner  of  Second  and 
Brady  streets,  within  tliree  blocks  of  the  hotel  headquarters. 
8:30  A.  M. 

President's  Address — G.  E.  King,  Cedar  Rapids,  Iowa,  Presi- 
dent C.  C.  T.  A. 

Appointment  of  the  Committees  by  the  President. 

The  Prepar.\tion  and  Training  of  the  Modern  Commeu- 
ciAL  Teacher — H.  C.  Cummins,  State  Normal.  Cedar 
Falls,  Iowa. 

"The  Study  of  Words" — Carl  C.  Marshall,  Cedai  Rapids, 
Iowa. 


What  Should  a  Business  College  Teach  Along  thk 
Lines  of  Modern  Office  Appliances? — This  subject  will 
be  handled  by  individuals  who  are  familiar  with  ofRce 
devices,  such  as  the  mimeograph,  phonograph,  multi- 
graph,  billing  typewriters,  Elliot-Fischer  billing  machine, 
adding  machines  and  other  calculating  machines ;  also 
vertical  filing  systems,  card  indexes  and  other  things 
which  are  of  interest. 

Thursday  Afternoon,  June  18,  1908,  i  :30  P.  M. 

Note — The   afternoon   of   Thursday   will   be    devoted   to 

sectional  meetings. 

bookkeeping  section. 

Should  a  Beginner  Have  the  Theory  Before  Attempting 
-Actual  Business  Practice? — B.  J.  Heflin,  Clinton,  Iowa. 

Our  Text  Books  and  Sets:  Are  They  Too  E.\sy? — D.  L. 
Lacy,  St.  Louis,  Mo. 

Relative  Importance  of  Commercial  Subjects  and  the 
Time  That  Should  Be  Allotted  to  Each — Speaker  will 
be  selected. 

Training  in  Bookkeeping  for  a  Student  Who  Is  to  H.we 
Shorthand — Speaker  will  be  selected. 

Question  Box. 

Election  of  Officers. 

shorthand  section. 

Methods  for  Conducting  Large  Shorthand  Classes — Miss 
L.  L.  Ely,  Sterling,  111.       " 

Time  and  Labor  Saving  Suggestions  for  the  Busy  Short- 
hand Teacher — Speaker  will  be  selected. 

Business  Practice  for  Stenographers — Speaker  will  be  se- 
lected. 

Handling  a  Department  of  Shorthand  and  Typewriting 
Without  Assistance — Speaker  will  be  selected. 

Detailed  Instruction  for  the  Beginning  Student  in  Type- 
writing— Speaker  to  be  selected. 

Question  Box. 

Election  of  Officers. 

A  special  informal  social  session  is  planned  for  the  even- 
ing, with  good  music,  etc.    A  good  time  is  assured. 

Friday  Morning,  June  19,  igo8,  8:30  A.  M. 

The  Teacher  :  His  Qualification.? — Physical,  Mental, 
Moral — A.  F.  Harvey,  Waterloo,  Iowa. 

A  Training  That  Makes  Business  Men  Out  of  Book- 
keepers— G.  C.  Claybaugh,  Chicago,  111. 

English  From  the  Letter- Writing  Basis — Josephine  Turck 
Baker,  Evanston,  111. 

Arithmetic  Taught  by  the  Rapid  Calculation  Method — 
Speaker  to  be  selected. 

Friday  Afternoon,  June  19,  1908,  i  P.  ^L 
Preliminary  Typewriting  Contest, 
(the  fun  begins.) 
At  2:30  the  large  excursion  steamer  (the  W.  W.  and 
barge)  will  be  at  the  foot  of  Brady  street  ready  to  carry  us 
up  the  Mississippi  River,  through  the  government  locks, 
around  the  government  island,  into  the  Moline  harbor  and 
on  north  through  the  rapids.  Returning,  we  pass  the  cities 
of  Davenport,  Iowa,  and  Rock  Island,  111.,  and  on  down  the 
river,  viewing  the  Father  of  Waters  at  its  most  beautiful 
season.  If  the  elements  are  with  us,  as  we  all  hope  they  will 
be,  this  will  be  a  trip  that  we  will  all  remember  as  long  as 
we  live.  Don't  miss  this  boat  ride..  We  plan  to  return  to 
the  Davenport  dock  at  6  P.  M.,  when  street  cars  \v\\\  be  in 
w-aiting  to  convey  us  to  the  Davenport  Outing  Club  on  the 
north  side  of  the  city,  where  an  informal  dinner  will  be 
served  on  the  beautiful  lawn.    At  8  o'clock  in  the  evening,  ni 
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the    large    dancing   pavilion    of    the    club,    an    excellent    pro- 
gramme is  arranged  as  follows : 
Music — (To  be  selected.) 

Lecture.     ■'Psychology  Applied  to  Bi/siness" — A.  F.   Shel- 
don, Chicago,  111. 
Vocal  Solo — Mrs.  Helen  Brown  Read,  Jacksonville,  III. 

Throughout  the  entire  evening  special  entertainment  fea- 
tures, such  as  games,  dancing,  etc.,  have  been  arranged. 

Saturday  Morning,  June  20,  1908,  9  .■\.  iM. 

Decision  of  the  Judges  and  Awarding  of  the  Cup. 

Final  Typewriting  Contest  by  the  Five  Winners  in  the 

Preliminary  Contests. 
Public  Demonstrations  on  the   Typewriter   ev   Experts— 

Rose  L.  Fritz  and  others. 
Election  of  Officers. 
Selection  of  Next  Pl.\ce  of  Meeting. 
.Adjournment. 

Saturday  Afternoon,   i  :30. 

A  trip  on  foot  over  Rock  Island.  This  is  an  island  in 
[■  the  Mississippi  River  between  the  cities  of  Davenport,  Iowa, 
and  Rock  Island,  111.,  on  which  the  government  has  spent  thou- 
sands of  dollars  in  beautifying.  The  United  States  Govern- 
ment has  an  arsenal  upon  this  island,  employing  thousands  of 
men.  Several  millions  of  dollars  of  government  money  are 
here  invested,  requiring  thousands  more  each  year  to  main- 
tain it.  Competent  guides  will  take  us  through  one  of  the 
most  interesting  afternoons  of  sightseeing  that  can  easily  be 
imagined. 


Douglas  Business  College  is  a  new  school  for  TorontM, 
Out.  Mr.  Douglas,  the  principal,  teaches  French  in  addition 
to  the  usual  business  college  subjects. 


COMMERCIAL    CONFERENCE    OF     MICHIGAN     SCHOOL- 
MASTERS' CLUB 

One  of  the  most  enthusiastic  meetings  in  the  history  of 
the  organization  of  the  Michigan  commercial  teachers  was 
held  in  Ann  Arbor,  .April  3-4.  This  association  is  now  affil- 
iated with  the  Schoolmasters'  Club,  which  meets  annually  in 
Ann  Arbor. 

The  address  of  the  President,  Mr.  Ferris,  was  full  of  sug- 
gestion regarding  those  lines  in  which  the  teacher  should  en- 
deavor to  mould  those  who  are  to  be  the  masters  in  the  busi- 
ness world  of  the  future.  We  have  an  opportunity  to  be  help- 
ful in  pointing  the  way  to  higher  standards  of  usefulness  that 
we  cannot  afford  to  neglect.  There  are  other  things  besides 
typewriting,  debit  and  credit.  Of  great  importance  are  neat- 
ness, cleanliness,  health  and  the  courtesies  of  life,  which  we 
loo  often  neglect. 

Mr.  Warner,  of  Saginaw,  presented  a  paper  on  the  sub- 
ject, "Context  or  Contact?  Some  Experiments  in  Commercial 
Education."  In  this  he  explained  his  method  of  conducting  a 
class  in  economics.  He  clearly  showed  that  betrayal  of  trust 
is  the  essence  of  the  wrongs  of  to-day.  We  can  do  much  to 
correct  this  by  teaching  directly  the  responsibilities  of  business 
life,  and  the  necessity  of  establishing  a  high  sense  of  personal 
honor. 

Along  the  same  line  was  the  address  of  G.  P.  Color,  of 
the  University  of  Michigan,  on  "Christian  Ideals  in  Commer- 
cial Life."  This  was  a  continuation  of  the  plea  for  moral 
training  heard  in  other  addresses.  Christ  stands  as  the  highest 
type  of  moral  culture.  Because  of  the  complexities  of  modern 
business  life  and  the  mutual  dependence  of  men  this  mor.il 
culture  is  more  essential  to-day,  perhaps,  than  ever  before. 


Five-minute  talks  were  given  on  the  following  subjects : 

Business  Arithmetic — W.  W.  Warner. 

The  Handling  and  Correcting  of  Transcripts — Dora  Pitts. 

Commercial  Geography — D.  W.  Springer. 

The  Beginner  in  Bookkeeping — -Mr.  Cleary. 

On  Saturday  morning  W.  D.  Henderson  delivered  an  ad- 
dress on  "The  Third  Dimension  in  the  Commercial  World." 
The  three  factors  of  great  importance  in  the  commercial 
world,  Intensity,  Capacity,  Efficiency,  are  related  to  the  di- 
mensional factors.  Length,  Breadth  and  Depth.  Life  in  its 
fullness  must  present  these  three  dimensions.  It  must  be  in- 
tense. There  must  be  capacity.  It  must  be  efficient.  The 
efiiciency  factor,  which  proves  the  value  of  the  other  factors, 
seems  to  have  been  lost  to  view.  It  matters  not  how  intense 
our  life  may  be,  what  capacity  we  may  have ;  unless  we  can 
make  these  efficient,  we,  as  individuals,  are  of  little  value.  A 
large  number  of  the  problems  of  the  day  arise  because  the 
relative  importance  of  efficiency  is  not  considered. 

G.  W.  Bowerman,  of  Detroit,  presented  the  "Needs  of  the 
Commercial  Course"  in  well-defined  statements. 

The  symposium,  "Methods  of  Teaching  Shorthand,"  was 
profitable. 

D.  W.  Springer,  of  Ann  Arbor,  was  elected  president  for 
the  coming  year,  and  Miss  Gertrude  O.  Hunnicutt,  of  Lansing, 
secretary. 


Eighteen  montUs  ago  Horace  Li.  Healey  aud  myself  undertook 
the  publication  of  an  encyclopedic  volume  relating  to  business 
education.  The  plan  was  to  give  in  brief  the  history  of  the 
American  Commercial  School,  Its  birth,  growth,  development  ;  to 
assemble  data  touching  the  achievements  of  tne  builders  of  this 
new  temple  of  education,  and  particularly  to  give  essential  facts 
relating  to  the  education,  experience,  quallflcations,  age,  appear- 
ance (by  illustrations)  of  the  men  and  women  who  to-day  are  de- 
voting their  lives  to  this'  kind  uf  work. 

-Many  thousands  of  letters  have  been  written  In  this  connection. 
Many  hundreds  of  dollars  have  been  spent.  An  enormous  amount 
of  data  has  been  gathered.  However,  I  am  not  satisfied  that  the 
material  at  band  is  full  enough  to  Justify  the  present  publication 
of  the  volume,  therefore  concluded,  very  reluctantly,  to  abandon 
a  work  that  has  claimed  three-fourths  of  my  time  for  many 
months  and  one  that  I  .sincerely  thought  would  be  of  genuine  use 
to  the  profession  with  which  1  have  been  connected  for  twenty- 
three  years. 

Every  penny  paid  in  the  way  of  advance  subscriptions  for  the 
Gazetteer  has  been  refunded  aud  my  entire  interest  in  the  pub- 
lication has  been  transferred  to  Horace  ii.  Healey.  Tersonally  I 
wish  to  thank  heartily  the  hundreds  of  business  teachers  who  have 
extended  their  cordial  co-operation,  both  in  supplying  data  and 
pledging  their  pecuniary  support. 

It  seems  proper  to  say  here  that  1  have  disposed  of  my  entire 
interests  in  the  Union  Teachers'  Bureau  :lnd  am  not  in  any  way 
(uor  do  I  expect  to  be)  associated  with  any  enterprise  connected 
wilji    business  education.      .Sincerely,  FKANK   VAL'GHAN. 


The  Packard  Commercial  School,  New  York,  requests 
the  honor  of  your  presence  at  its  fiftieth  anniversary  and 
commencement  exercises  on  the  evening  of  Tuesday,  May 
26,  1908,  at  8  o'clock.  Carnegie  Hall. 


T.  R.  Browne,  principal,  and  E.  C.  Browne,  secretary  of 
Browne's  Business  College,  Brooklyn,  N.  Y.,  now  located  at 
246-252  Fulton  street,  will  remove  on  or  about  July  i,  1908, 
to  a  more  central  location,  28-36  Flatbush  avenue  (junction 
of  Fulton  street),  extending  through  to  Livingston  street. 
Entrance  will  be  on  both  streets.  This  is  possibly  one  of 
the  most  accessible  locations  in  Brooklyn. 


D.  Beauchamp,  well-known  penman  of  Montreal  Can., 
and  late  of  New  York  City,  is  now  connected  with  the  .\.  N. 
Palmer  Cotnpany,  New  York. 


[levenUi  Annual  Convention  of  the  [astern  Commercial  Teachers' Association 

Central  High  School,  Philadelphia,  Pa.,  April  16,  17  and  18,  1908 

Reported  by  F.  E.  Lakev 


HE  splendid  results  of  months  of  careful  prep- 

Tlfrl  aration  by  Chairman  Hull  and  his  associates 
|j  were  abundantly  in  evidence  at  the  opening  of  . 
the  eleventh  annual  convention  of  the  Eastern 
Commercial  Teachers'  Association.  The  Central 
lligli  School  made  an  admirable  meeting  place,  President 
Williams  proved  himself  an  ideal  presiding  officer,  and  the 
attendance,  the  interest  shown  and  tlie  value  of  the  papers 
read  made  a  high  record,  never  before  surpassed  and  prob- 
ably not  equalled. 

After  the  invocation  a  letter  of  regret  from  Mayor  John 
E.  Reyburn  was  read.  Dr.  Martin  G.  Brumbaugh,  Superin- 
tendent of  Public  Schools,  Philadelphia,  extended  a  warm 
professional  welcome,  and  then  in  a  pleasant,  agreeable  man- 
ner proceeded  to  emphasize  the  value  of  bringing  a  pupil  in 
contact  with  the  "real  thing."  with  things  they  must  use  in 
life,  to  put  by  the  side  of  skill  the  basis  of  the  culture  that 
will  guide  the  pupil  in  his  career.  The  test  of  the  power 
of  the  school,  he  said,  lies  in  the  ability  of  the  graduate  to 
fill  positions  twenty  years  hence.  The  doctor  advised  putting 
a  large  care  cultural  power  into  the  pupil  and  teaching. 
Keep  the  pupil  in  school  until  he  is  equipped  to  do  some- 
thing. After  discussing  trade  schools  the  speaker  turned  to 
consider  the  time  element  in  education.  He  asserted  that 
no  one  could  make  brains  by  any  short  cut.  We  must  take 
time  to  follow  the  laws  which  God  has  set. 


J.  E.  Gill,  of  Trenton,  was  scheduled  to  give  the-  response 
to  the  addresses  of  welcome.  He  was  placed  in  the  unfortu- 
nate position  of  replying  to  a  mayor  who  had  not  been 
present  and  to  a  school  official  who,  inadvertently,  had  left 
the  platform  as  soon  as  he  had  finished  his  address  of  wel- 
come. But  the  same  ability  and  oratorical  skill  which  made 
it  possible  for  Brother  Gill  to  run  recently  far  ahead  of  his 
ticket  and  which  lacked  but  few  votes  of  making  him  Mayor 
of  Trenton  made  his  address  a  masterly  and  telling  one. 
After  referring  to  the  gigantic  manufactories  and  excellent 
schools,  he  spoke  of  the  hallowed  and  patriotic  spots  of,  the 
city,  and  gracefully  alluded  to  the  retaining  of  the  best  fea- 
tures of  the  town  life  of  the  past  with  the  best  features  of 
modern    improvements. 


The  address  of  President  S.  C.  Williams,  of  Rochester, 
was  a  thoughtful,  dignified  and  helpful  one,  which  com- 
manded close  attention.     He  said  in  part : 

"We  are  to  be  congratulated  on  being  able  to  meet  in 
our  eleventh  annual  convention  under  conditions  so  favorable 
for  the  promotion  of  the  plans  and  purposes  of  our  organi- 
zation. 


"Let  our  deliberations  in  the  heart  of  this  great  city 
which  gives  us  such  cordial  welcome,  and  in  this  splendid 
building  dedicated  to  the  cause  of  education,  be  characterized 
by  a  dignity,  an  earnestness  and  a  conception  of  our  work 
that  shall  be  in  the  best  sense  worthy  of  the  great  educational 
system  of  which  we  are  coming  to  be  recognized  as  a 
vital   part. 


"By  our  very  presence  in  such  numbers  we  contribute  to 
the  inspiration  which  is  always  one  of  the  chief  benefits  to 
be   derived   from   our   conventions,   and   if   we   have  brought 


with  us  a  spirit  of  active  co-opuration  in  any  capacity  in 
which  we  can  be  helpful,  we  shall  make  our  meeting,  by  just 
so  much,  an  effective  aid  to  the  cause  of  business  education 
and,  as  the  natural  result,  to  education  in  general. 


"We  have  gathered  here  from  our  several  fields  of  labor 
and  from  our  experiences  of  a  year  as  hopeful  in  its  augury 
of  the  future  of  business  education  as  any  year  in  the  history 
of  our  association.  If  ever  a  body  of  educators  in  this  coun- 
try had  reason  to  take  heart  and  redouble  their  efforts,  surely 
they  are  the  men  and  women  enlisted  in  the  cause  of  business 
education,  and  perhaps  no  section  of  that  body  more  than 
the  members  of  our  own  asssociation. 


"The  doors  swing  open  wide  to  commercial  education 
in  every  quarter  now  and  a  most  cordial  reception  awaits  its 
true   exponents.     There  is,   and  justly   so,  a   correspondingly 


C.  WiLLi.AMs.  President  E.  C.  T 


19<'f!. 


critical  attitude  on  the  part  of  the  business  and  educational 
public  towards  business  schools  and  business  courses  that  are 
mere  impositions,  also  towards  advertisements  of  business 
schools  and  commercial  text  books  of  like  character,  as  well 
as  towards  the  people  responsible  for  them. 


"For  this  reason  there  is  close  scrutiny  of  the  claims  and 
methods  of  even  the  best  business  schools  and  commercial 
departments.  'If  these  institutions  prove  to  be  sound  and 
worth}',  expressions  of  acknowledgment  and  gratification  in 
generous  measure  are  not  lacking;  but  if  they  are  found 
wanting  in  simple  honesty,  breadth  and  efficiency,  there  is  an 
equal  measure  of  condemnation. 


"Business  educators  should  not,  therefore,  make  the  mis- 
take of  considering  a  lively  interest  in  their  work,  amounting 
sometimes  almost  to  curiosity,  both  on  the  part  of  the  busi- 
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ness  public  and  of  higli  scliool  and  college  men,  as  a  disposi- 
tion to  be  meddlesome  or  superior.  Our  schools  and  our 
courses  should  be  an  open  book  to  them  and  wherever  there 
is  not  complete  harmony  and  co-operation  between  the  pri- 
vate business  schools  and  the  local  educational  authorities 
some  one  is  surely  at  fault. 


"Both  the  business  public  and  the  educational  world  are 
genuinely  interested  in  business  education,  a  condition  which 
should  beget  a  new  inspiration  in  the  heart  of  every  business 
school  proprietor  and  teacher.  What  we  have  been  doing 
that  is  sound  and  proper  we  must  continue  to  do  even  better; 
and  what  we  have  been  evading  and  omitting,  pleading  lack 
of  time  or  opportunity,  or  the  additional  expense  involved, 
we  must  take  up  and  try  to  accomplish,  if  a  discriminating 
public  requires  it  at  our  hands.  In  other  words,  we  must 
command  the  confidence  and  respect  of  both  the  business  and 
the  educational  world  by  the  breadth  and  thoroughness  of 
our  courses  of  study,  and  by  the  skill  and  efficiency  widi 
wliicli  we  carrv  our  students  through  them. 


"No  weak-kneed  policy  in  shaping  courses,  fixing  stand- 
ards for  graduation,  determining  upon  what  subjects  we  shall 
teach  and  the  length  of  time  we  decide  it  will  be  necessary 
for  our  students  to  remain  with  us  will  avail.  A  courageous 
insistence  upon  high  ideals  will  be  imperative.  We  must  bid 
fo  ■  the  high  school  and  college  graduate  and  we  must  advise 
the  public  school  and  grammar  school  graduate  to  attend 
high  school  and  develop  more  maturity  and  mentality  before 
coming  to  us  for  the  special  supplementary  training  we  are 
to  give  them.  The  strength  of  our  bid  will  be  the  strength 
of  our  courses,  not  the  size  of  our  advertisement  nor  the 
representations  of  the  solicitor,  if  wc  use  that  method  to 
secure  students.  

"If  we  must  do  the  work  that  has  not  been  well  done, 
or  well  enough  done,  by  the  public  schools,  we  must  do  it 
with  good  grace  and  not  croak  or  harp.  If  they  ask  us  to 
suggest  what  preparatory  work  in  English  or  any  other  sub- 
ject should  be  given,  we  must  co-operate,  and  not  reproach, 
condemn  nor  antagonize.  The  educational  authorities  have 
their  own  troubles  and  problems  and  would  often  do  differ- 
ently if  they  could,  and  we  should  do  our  work  so  discreetly, 
and  at  the  same  time  so  efficiently,  that  it  will  speak  for 
itself  and  gain  their  approbation,  rather  than  create  a  preju- 
dice, injurious  in  its  effect,  and   difficult   to   overcome. 

"Commercial  schools  in  these  days  are  coming  to  their 
own,  and  if  they  are  alert  and  sensible,  they  can  get  all  that 
is  their  due.  If  their  policy  is  narrow  and  their  horizon 
limited,  they  are  bound  to  receive  the  full  measure  of  criti- 
cism and  contempt  that  such  an  attitude  deserves  and  is  sure 
to  draw  upon  them.  _____ 

"In  these  days  the  demand  for  rapid  transit  and  for 
quick  communication  by  rail,  wire  or  air  is  being  met  by 
invention  and  enterprise;  the  necessity  for  new  methods  of 
system  and  despatch  in  disposing  of  the  complicated  office 
details  of  modern  business  enterprises  is  being  well  taken 
care  of ;  and  the  unmistakable  and  peremptory  call  for  young 
people  with  proper  educational  foundation  who  have  sup- 
plemented that  foundation  with  a  specific  and  sufficient  busi- 
ness training  must  be  answered  by  the  business  schools,  what 
ever  lengthening  and  broadening  of  courses  or  increase  in 
rates  of  tuition  may  be  involved.  There  is  just  one  way  to 
overcome  the  financial  obstacles,  in  the  way  of  raising  stand- 
ards and  holding  our  students  for  a  sufficient  time  to  train 
them  properly,  and  that  is  to  make  the  work  of  our  courses 
so  good  that  they  will  compel  respect  and  secure  general 
approbation  and  support. 


"Efficiency  must  be  the  watchword  of  the  business 
schools  if  they  are  to  hold  the  place  they  have  gained  in  the 
public  esteem,  and  especially  if  they  are  to  measure  up  to  the 
standards  that  will  be  set  both  by  their  grown-up  critics  and 
by  the  young  men  and  women  who  will  enter  them  after 
having  received  some  instruction  in  the  excellent  commercial 
departments  of  our  high  schools  and  normal  schools.  These 
commercial  departments  are  seeking  the  best  teachers  avail- 
able and  are  establishing  courses  of  study  that  will  appeal 
to  the  best  high  school  students.  The  commercial  departments 
are  not  destined  to  become  a  dumping  ground  for  the  in- 
competent students  from  other  departments.  They  will  be 
conducted  on  a  high  plane  of  efficiency,  and  the  private  busi- 
ness schools  must  bear  this  fact  in  mind  in  Ibe  inevitable 
comparisons  that  will  be  made. 

"These  young  people  and  their  advisers  will  not  be  long 
in  determining  whether  or  not  it  will  be  to  their  advantage 
to  come  to  us  to  complete  the  commercial  courses  they  have 
begun,  and  they  will  not  do  so  if  they  find  our  courses  inade 
quate,  our  methods  antiquated,  our  teachers  incompetent. 
There  is  a  broader  field  and  a  wider  opportunity  now  than 
there  ever  has  been  for  the  private  business  school  as  an  in- 
stitution, and  it  is  the  new  activity  in  commercial  education 
that  is  creating  both.  This  new  field  must  be  occupied  by 
the  commercial  teacher  of  the  broad  gauge  type,  not  by  the 
narrow  man  who  refuses  to  take  cognizance  of  the  new  con- 
ditions. The  successful  commercial  teacher  of  the  future  must 
have  a  broader  foundation  than  he  can  gain  from  the  study 
of  the  commercial  subjects  alone,  although  he  must  specialize 
in  them,  and  in  this  sense  he  must  resemble  the  broad  gauge, 
ideal  business  man. 


"It  is  plain  from  tlic  utterances  of  high  school  and  col-  ' 
lege  men,  as  well  as  from  the  action  of  boards  of  education 
in  progressive  committee  everywhere,  that  the  educational 
system  of  our  country  has  had  its  awakening  in  the  direc- 
tion of  commercial  education,  and  it  remains  for  the  business 
school  system  to  become  thoroughly  aakened  in  the  direc- 
tion of  efficiency.  The  recent  actfon  of  the  New  York  State 
Teachers'  Association,  which  set  apart  one-fiftli  of  the  time 
of  irs  annual  convention  in  Syracuse,  when  the  classical. 
English  and  mathematical  departments  gave  up  their  section 
meetings  and  united  with  Academic  and  Grammar  School 
principals  in  a  general  meeting  for  the  discussion  of  educa- 
tion for  business,  is  significant,  to  say  the  least,  especially 
when  it  is  remembered  that  the  prime  mover  in  this  instance 
is  a  college  professor. 


"All  honor  to  such  worthy  men  as  Packard,  H.  B.  and 
J.  C.  Bryant,  Stratton,  Felton,  H.  C.  and  R.  C.  Spencer, 
Soule,  and  others,  who  have  made  the  uphill  struggle  during 
the  last  half  century  to  place  commercial  education  upon  an 
enduring  foundation.  They  blazed  the  way,  but  there  is  some 
blazing  yet  for  us  to  do,  and  we  must  continue  to  take  the 
initiative  as  they  did,  and  not  wait  till  public  sentiment 
forces  us  to  take  the  higher  ground.  To  many  of  them  it 
was  not  given  to  enjoy  the  conditions  under  which  we  work, 
and  it  is  for  us  to  prove  worthy  of  the  heritage  they  have 
handed  down.  Any  enumeration  of  persons  or  agencies  that 
have  contributed  materially  to  the  present  status  of  business 
education  in  this  country  would  be  inadequate  that  did  not 
include  the  magazines  devoted  to  penmanship,  bookkeeping, 
accounting,  shorthand  and  other  commercial  subjects.  They 
have  rendered  excellent  service  to  the  cause  by  the  dissem- 
ination of  information  in  their  reports  of  our  conventions, 
by  their  editorial  comments,  and  by  other  efforts  they  have 
made   to    further    business    education.     In    this   connection    it 
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is  interesting  to  note  the  higher  ground  these  journals  are 
constantly  taking,  and  the  evidences  of  their  determination 
to  keep  pace  with  the  best  in  business  education.  They  de- 
serve our  hearty  support. 


"What  the  country  owes  to  the  business  schools  in  the 
matter  of  writing  with  the  pen  is  perhaps  not  fully  under- 
stood and  recognized.  During  the  vertical  writing  hallucina- 
tion the  business  schools  have  held  to  their  course  without 
deviation,  and  have  been  able  to  demonstrate  the  superiority 
of  the  slant  style  and  the  movement  method.  They  have 
been  and  will  continue  to  be  a  strong  factor  in  steadying 
the  situation  and  bringing  order  out   of  chaos." 


At  the  close  President  Williams  read  a  letter  from  "Uncle" 
Robert  Spencer,  which  was  of  great  interest  and  com- 
manded the  attention  of  all. 

J.  E.  Sterrett,  C.  P.  .K.,  in  discussing  the  "Relation  of 
the  Teacher  of  Commercial  Subjects  to  the  Profession  of 
Accountancy,"  decried  the  use  of  the  term  "expert."  Public 
opinion  requires  by  law  m  England  that  printed  reports  of 
the  financial  conditions  of  organizations  handling  money  be 
certified  by  an  authorized  C.  P.  A. 

To  become  a  C.  P.  A.  requires  a  well  developed  and  finely 
balanced  mind.  The  least  education  is  that  of  the  high 
school,  while  the  universities  of  Harvard,  Pennsylvania, 
California  and  Wisconsin  are  meeting  admirably  the  demand 
for  professional  training  in  business. 


Dr.  E.  H.  Eldridge,  of  Simmons  College,  Boston,  in  dis- 
cussing "What  the  Schools  Are  Doin^  in  Typewriting,"  pre- 
sented the  tabulated  results  of  a  question  sent  to  all  the 
large  cities  in  the  East,  one  public  and  one  private  school 
in  each  city  being  requested  to  send  samples  of  the  work  of 
pupils  and  to  specify  the  conditions  under  which  the  work 
was  done.  This  work  was  displayed  at  the  convention,  and 
was  all  the  more  noteworthy,  as  in  no  case  was  the  name  of 
the  school  known  to  the  public.  The  results  showed  that 
high  schools  are  doing  as  good  work  as  private  schools.  An 
advance  is  noted  in  the  work  of  pupils  up  to  200  hours— 
beyond  that  time  no  marked  improvement  can  be  noticed. 
The  conditions  vary  greatly  in   the   different   schools. 


The  last  paper  was  by  Frank  O.  Carpenter,  of  the  English 
Higli  Scliool.  Boston,  on  a  "New  Way  of  Teaching  Com- 
mercial Law.".  As  Mr.  Carpenter  is  not  only  a  successful 
teacher  of  many  years'  experience  in  the  largest  high  school 
in  Boston,  but  also  a  member  of  the  Massachusetts  bar,  his 
remarks  commanded  close  attention.  He  teaches,  not  com- 
mercial or  business  law,  but  the  law  of  business. 

In  short,  do  not  teach  law,  he  advises,  but  how  to  get 
along  in  business  without  law.  Teach  as  the  development 
of  business  presents  new  phases. 

The  membership  committee  presented  eight  names,  which 
were  voted  on.  .'\fter  adjournment  and  dinner  many  theatre 
parties  were  the  order  of  the  day   or  evening. 


Friday  morning  opened  with  a  scholarly  address  by  Dr. 
Cheesman  A.  Herrick,  head  of  the  commercial  department 
of  the  Central  High  School,  Philadelphia,  on  "Unconscious 
Education,  or  the  Personality  of  the  Teacher."  This  address 
was  alone  worth  all  the  expense  and  trouble  of  the  con- 
vention. It  abounded  in  terse,  epigrammatic  sentences  not 
easily  forgotten.  Dr.  Herrick  says  that  the  teacher  teaches 
more  unconsciously  than  by  formal  instruction.  His  most 
effective  teaching  may  be  unconscious  to  himself  and  to  the 
one  taught.  A  teacher  is  a  "human  being,  incidentally  a 
scholar,   accidentally    a    teacher."     Personality   is    that    whlcli 


draws  and  holds.  It  is  not  eccentricity.  What  we  are  is 
vastly  more  important  than  what  we  say.  Unconscious  educa- 
tion comes  from  (a)  the  alertness  of  mind  and  abiding 
intellectual  interest  of  the  teacher;  (b)  human  sympathy; 
(c)  the  character  of  the  teacher,  teaching  by  what  one  is. 
The  results  are  shown  in  the  after  effects  of  the  lives  of 
great  teachers.  This  unconscious  education  costs  the  teacher 
much.  Inspiration  comes  in  the  thought  of  the  finished  prod- 
uct. 


"Some  Problems  in  the  Teaching  of  Shorthand"  was  the 
title  of  a  paper  by  J.  E.  Fuller,  of  Wilmington,  Del.  Despite 
the  retiring  nature  of  the  speaker,  the  paper  was  well 
handled  and  pleasingly  presented.  Mr.  Fuller  made  many 
friends.  He  said  the  quality  of  students  was  of  more  im- 
portance for  success  than  the  instruction  of  the  teacher.  His 
truthful  sarcasm  cut  keenly  at  the  policy  of  employing 
solicitors.  Given  a  good  student  and  common  sense  instruc- 
tion and  the  result  must  be  creditable  if  time  enough  is 
honestly  spent. 


E.  C.  Mills's  "Lesson  in  Penmanship"  must  be  seen  to 
be  appreciated.  By  the  use  of  the  blackboard  he  showed  his 
"lesson"  so  clearly  and  so  attractively  that  there  is  little 
wonder  that  the  army  of  penmanship  "cranks"  is  so  large 
under   such   generals  as   Mills,   Lister,    Patrick,   etc. 


R.  G.  Laird,  of  Boston,  a  former  president  of  the  associa- 
tion, was  detained  by  serious   illness  in  his   family. 

A  novel  departure  from  the  usual  convention  paper,  and 
one  that  held  close  interest  because  of  its  intrinsic  worth 
and  adaptability,  was  the  paper  by  M.  H.  Bigelow,  of  Utica, 
N.  Y.,  on  "Office  Methods  in  the  Schoolroom."  Mr.  Bigelow 
believes  that  training  for  business  is  as  necessary  as  prepara- 
tion for  the  professions.  His  own  practical  experience  and 
enthusiastic  manner  make  his  point  of  view  of  the  keenest 
interest  and  utmost  value  to  the  pupil.  To  keep  alive  one 
must  keep  in  touch  with  the  progressive  business  man.  The 
student  must  actually  use  the  methods  and  devices  of  modern 
offices.  The  State  should  require  the  same  elaborate  equip- 
ment for  the  commercial  school  as  is  required  in  chemical 
and  physical  laboratories.  Small  profits  require  competent 
help.  Business  is  not  charity.  In  addition  to  the  usual  ap- 
pliances, Mr.  Bigelow  discussed  catalogues,  plans  of  archi- 
tects, pay  roUj,  stereopticon  slides,  magazine  articles,  postal 
cards,  follow-up  systems,  etc.  By  means  of  ingeniously  con- 
trived cardboard  sheets  Mr.  Bigelow  showed  how  the  assist- 
ance and  interest  of  the  pupil  may  be  made  to  count  toward 
a  fully  equipped  human  product. 

"English  as  a  Study  in  Commercial  Education,"  by  J.  A. 
Luman,  of  Pierce  School,  Philadelphia,  was  anticipated  by 
scores  as  one  of  the  richest  treats  of  the  program.  Mr. 
Luman  lived  up  to  his  very  high  reputation.  His  paper  ought 
to  be  read  in  full.  Of  all  studies  English  is  the  most  im- 
portant. Words,  he  said,  are  the  tools  and  have  the  same 
relation  to  the  writer  as  tools  to  the  mechanic.  The  right 
relation  of  words  alone  makes  them  serviceable.  This  can 
best  be  taught  and  learned  from  good  literature.  A  stenog- 
rapher is  useless  without  a  sound  training  in  English.  Good 
form  can  only  be  acquired  through  the  eye  and  the  ear. 
"Business  English"  is  only  the  teclmical  language  of  the 
business  man.  The  summum  bonum  of  good  letter  writing 
is  to  say  the  right  thing  in  the  right  place  and  in  the  right 
way.  To  do  this  requires  clear  thought,  logically  and  ac- 
curately expressed  and  neatly  and  appropriately  arranged. 
Good  taste  displayed  in  a  letter  creates  the  same  impression 
as  good  taste  in  dress. 
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has  his  special  part  to  perform  in  the  service  of  the  whole. 
That  knovirledge  is  worth  ful  which  has  direct  relation  to  the 
function  which  he  has  to  perform  as  a  member  of  the  social 
body.  This  conception  asserts  that  all  knowledge  is  valuable 
just  in  proportion  as  it  constitutes  a  part  of  the  equipment 
of  the  individual  for  his  life  task,  and  it  insists  that  every 
individual  should  be  fitted  to  perform  his  task  in  the  best 
possible  way. 


The  Friday  afternoon  session  was  held  at  the  Philadelphia 
Commercial  Museum.  This  institution  proved  a  mine  of 
interest  and  inspiration,  its  treasures  seemed  endless,  and 
its  usefulness  was  modestly  and  fully  set  forth  by  the 
director,  W.  P.  Wilson,  Sc.  D.,  in  a  spirited  and  enthusiastic 
address. 


John  J.  Macfarlane  followed  with  a  lengthy  paper,  illus- 
trated by  charts  and  stereopticon,  proving  Philadelphia  to  be 
the  largest  manufacturing  city  in  the  world. 

At  the  close  of  the  address  several  slides  were  thrown  on 
the  curtain  showing  the  advance  made  in  color  photography. 
The  president  appointed  as  nominating  committee,  M.  H. 
Bigelow,  E.  H.  Fisher,  G.  P.  Eckles,  W.  H.  Beacom,  D.  A. 
M'Millin,  F.  H.  Read  and  W.  E.  Bartholomew,  and  as  com- 
mittee on  resolutions,  J.  A.  Luman,  C.  P.  Zaner  and  C.  C. 
Marshall.  Dr.  Wilson  then  conducted  the  party  through  the 
Museum,  and  personally  explained  the  exhibits. 


The  service  of  the  business  man  is  alisolutely  vital  td 
civilization.  He  stands  high  among  social  workers  as  he 
deals  primarily  with  men" 

The  success  of  the  best  firms  is  due  to  the  application 
of  psychology  to  the  details  of  business.  Both  business  men 
and  commercial  courses  may  be  placed  on  the  same  footing 
as   professional   men   and   professional    schools. 


D. 


On  Saturday  morning  John  F.  Forbes,  president  of  Ameri- 
can Drafting  Furniture  Co.,  Rochester,  and  ex-president  of 
Deland  University,  Deland,  Fla.,  gave  a  scholarly  paper  on 
"Psychology  in  Business  Training."  He  said  that  commercial 
schools  were  the  new  educational  idea,  now  rapidly  becoming 
dominant— the  practical  ideal.  .\  great  change  came  into  our 
educational  thinking.  Mr.  Forlics  said,  with  the  development 
of  the  idea  of  society  as  an  organism  in  which  each  individual 


A.  M'Millin,  of  Banks'  Business  College,  Philadelphia, 
gave  a  spirited,  interesting  and  useful  talk  on  "Rapid  Calcu- 
lation." By  using  the  blackboard  his  illustrations  were  tell- 
ing, and  his  vigorous,  enthusiastic  manner  of  presentation 
lield  close  attention  throughout. 


Albert  L.  Sanford.  cif  tlie  Winter  Hill  Business  College, 
Somerville,  Mass..  gave  a  thoughtful  paper  on  a  "Method  of 
Teaching  Touch  Typewriting."  Mr.  Sanford  actually  does 
leach  touch  writing,  and  has  secured  highly  creditable  results. 
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from  his  pupils.     He  considers  fingering  the  chief  point.    He 
uses  a  shield  which  completely  covers  the  keyboard. 


THE    BANQUET 

This  was  held  on  the  tenth  floor  "f  the  Hotel  Walton. 
The  attendance  was  the  largest  on  record.  William  Mc- 
Andrew,  principal  of  the  Washington  Irving  High  School, 
New  York,  made  a  most  agreeable  toastmaster.  Ex-Governor 
Pennypackcr  was  followed  by  City  Commissioner  Rudolph 
Blackenburgh,  of  Philadelphia.  A  German  by  birth,  an 
American  by  choice,  his  speech  combined  sound  sense  and 
much  witticism.  C.  Stewart  Patterson,  president  of  the 
Western  Saving  Fund  Society,  of  Philadelphia,  said  we 
represented  the  dominant  profession  to-day — the  commercial. 
The  people  are  the  real  influence  and  teachers  arc  the  ones 
who  influence  the  people.  Dr.  James  T.  Young,  director  of 
the  Wharton  School  of  Finance  and  Commerce,  University 
of  Pennsylvania,  said  our  success  depended  on  efficiency. 
We  need  business  men  who  arc  nirii  as  well  as  business  men. 


E.  AI.  Hull,  President  E.  C.  T.  A.,  1909. 

W.  P.  Wilson,  Sc.  D.,  director  of  the  Philadelphia  Com- 
mercial Museum,  said  he  knew  of  no  country  with  so  higli  a 
standard  of  honor  in  business  as  China  The  future  of 
America  will  be  more  and  more  linked  with  its  commerce, 
and  business  education  must  prepare  for  this  commerce. 
Talcott  Williams,  LL.  D.,  Pliiladelphia,  was  the  last  and 
youngest  speaker.  Commercial  schools  have  been  influenc- 
ing the  operations  of  business,  and  thus  increasing  business 
probity,  he  said,  and  urged  the  teachers  to  work  for  a  still 
finer  sense  of  honor. 

F.  E.  Lakey,  in  belialf  of  members  of  the  association, 
presented   Treasurer  Matthias  with  a  beautiful  loving  cup. 


.At  tile  business  meeting  Saturday  afternoon  the  usual 
reports  of  committees  were  made.  The  present  membership 
— with  dues  paid  in  full — is  over  j8o.  The  treasurer  re- 
ported that  Dr.  Hull  and  tlie  local  committee  had  so  managed 
affairs  that  the  liadges,  programs,  banquet,  printing  and  ad- 
vertising had  been  met  without  drawing  on  the  treasury.     E. 


H.  Norman  moved  that  the  salary  of  the  treasurer  be  made 
$25.  So  voted.  A  motion  was  made  by  M.  D.  Fulton,  and 
seconded  by  D.  A.  Casey,  by  which  the  by-laws  would  be 
so  changed  as  to  allow  open  nomination  of  officers  and  the 
nominating  committee  be  dispensed  with.  A  ruling  by  the 
chair  that  if  carried  the  by-law  would  at  once  go  into  effect, 
and  so  reflect  on  tlie  nominating  committee  of  this  year, 
was  the  probable  cause  of  the  vote  standing  44  to  20  in 
favor  of  the  present  plan  of  a  nominating  committee.  The 
discussion  was  general  and  spirited.  C.  W.  Stowell,  of 
Providence,  in  behalf  of  the  Rhode  Island  Commercial 
Teachers'  Club,  extended  a  most  cordial  invitation  to  meet 
in  Providence  in  1909.  The  invitation  was  accepted  by  a 
rising  vote.  The  campaign  of  the  Rhode  Island  Club  ro 
secure  the  convention  was  unicjue,  enterprising  and  novel. 
President  Hull  was  escorted  to  the  platform  and  warmly 
welcomed  by  the  retiring  president.  George  P.  Lord  moved  a 
rising  vote  of  thanks  to  the  retiring  board  of  officers.  This 
was  unanimouslv  carried. 


Thus  closed  the  convention  that  for  thorough  preparation, 
excellence  and  variety  of  program,  general  satisfaction  and 
real  worth  becomes  a  beacon  light  for  future  years.  And 
one  man  who  stands  out  as  the  centre  of  the  work  an.l 
management  is  our  new  president,  E.  M.  Hull.  Let  us  give 
him  a  record  as  truly  worthy  of  pride  and  satisfaction  as 
the  one  President  Williams  has  earned.  Needless  to  say. 
Little  Rhody  will  do  her  part.  Her  heart  is  warm,  her  hanil 
ready  and  her  latch-string  on  the  outside. 


OFFICERS  FOR   1908 

President— E.   M.  Hull,   Philadelphia,    Pa. 

First  Vice-President — F.   H.   Read,   Providence,    R.    I. 

Second  Vice-President — E.  L.  Thurston,  Washington,  D.  C. 

Third  Vice-President — T.  J.  Risinger,  Utica,  N.  Y. 

General   Secretary — F.   E.  Lakey,   Boston,  Mass. 

First  Assistant  Secretary — F.  P.  Taylor,  Philadelphia,  Pa. 

Second  Assistant  Secretary — F.  A.  Tibbett,  Jersey  City, 
N.  J. 

Treasurer — L.   B.    Matthias,  Bridgeport,  Conn. 

Assistant  Treasurer — Mrs.  L.   B.  ]\lattliias. 

Executive  Board — H.  L.  Jacoljs,  Providence,  R.  I. :  C.  B. 
Post,  Worcester,  Mass. 


The  following  greeting  was  sent  by  a  number  of  tile 
penmen  to  A.  P.  Root,  the  old  Philailelphian,  now  at  San- 
dusky, Ohio : 

The  professional  penmen  assembled  at  the  Eastern  Com- 
mercial Teachers'  Association  Convention  in  Philadelphia, 
April  18,  1908,  unite  in  extending  their  cordial  wishes  for 
your  comfort  and  happiness  and  trust  that  your  days  may  be 
bright  and  many. 

W.  H.  Beacom, 

H.   W.   Patten, 

W.  J.  Trainer, 

C.   P.  Zaner, 

E.  E.  Kent, 

L.  C.   Horton, 


T.  P.   McMcnamin, 
H.  W.  Flickinger, 
D.  H.  Farley, 
S.  D.  Holt, 
W.   H.   Patrick, 
C.  G.  Price, 


R    S.  Collins, 
A.   N.  Palmer, 
F.  P.  Taylor, 
W,  C.  Bostwick. 
H.  G.  Healey, 
John  F.  Siple. 


J.  W.  Hood,  formerly  well  known  among  the  teachers  of 
California,  but  not  closely  identified  with  the  school  business 
at  present,  recently  returned  to  Los  Angeles  from  Arizona, 
where  he  was  on  a  prolonged  case  as  handwriting  expert. 
He  was  called  there  to  assist  in  locating  a  party  who  had 
written  many  anonymous  letters  and  was  so  successful  that 
the  District  Attorney  succeeded  in  convicting  the  guilty  party. 
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NEWS  OP  THE  PROFESSION 

N  May  15  the  Joplin  Business  College  Company, 
of  which  G.  W.  Weatherly  is  president,  took 
charge  of  the  Carthage  Commercial  College. 
The  Joplin  school  has  be:n  one  of  the  best  :n 
Missouri,  and  with  new  equipment  and  teachers 
the  Carthage  institution  is  undoubtedly  entering  upon  a 
period  of  great  prosperity. 

Through  the  instrumentality  of  the  Union  Commercial  Col- 
lege a  shorthand  club  has  been  formed  by  the  stenographers 
of  Charlottetown,  P.  E.  I.,  which  holds  regular  weekly  meet- 
ing, where  business  is  discussed,  papers  on  pertinent  subjects 
read,  and  shorthand  practice  encouraged.  Although  the  club 
is  in  its  infancy  it  has  taken  a  strong  hold  on  local  stenog- 
raphers and  promises  to  be  of  great  benefit  to  them. 

In  a  contest  for  prizes  offered  by  Miss  Bertha  W.  Fergu- 
son, of  the  Salem  (Mass.)  High  School,  the  papers  were  sub- 
mitted to  the  Editor  of  The  Journal,  who  decided  that  the 
most  improvement  had  been  made  by  C.  H.  Williams,  while 
the  best  writing,  in  the  order  of  merit,  was  by  E.  F.  Cran- 
dall,  M.  F.  Butler,  A.  Aronson  and  Fronia  A.  Davis. 

Francis  B.  Courtney,  one  of  the  best  penmen  in  the  country, 
and  specially  well  known  throughout  the  Northwest,  has  been 
placed  at  the  head  of  a  new  department  known  as  the  Palmer 
Method  School  of  Penmanship,  added  to  the  Cedar  Rapids 
(Iowa)  Business  College. 

The  F.  H.  Bliss  Publishing  Company  reports  many  new 
adoptions  for  their  system  of  actual  business  practice  in 
bookkeeping  during  the  past  two  months.  The  prospects 
are  that  the  business  of  this  company  for  igoS  will  show  an- 
other so  per  cent  increase  over  that  of  any  preceding  year. 
This  is  only  another  illustration  of  the  fact  that  good  and 
steady  advertising  of  a  good   article  pays. 

Another  school  to  adopt  Gregg  shorthand  is  the  Oregon 
State  Agricultural   College,  Corvallis,   Ore. 

The  editor  of  The  Journal  now  has  an  automobile,  re- 
ceived from  Anna  A.  Neuman,  Miner's  Business  Academy, 
Brooklyn.  It  is  an  excellent  specimen  of  movement  exercise 
pen  and  ink  work.  While  good  movement  is  shown  in  the 
manufacture  of  the  "auto,"  it  has  not  exceeded  the  speed 
limit  since  it  came  into  our  possession. 

Wilson's  Modern  Business  College,  at  Seattle.  Wash.,  re- 
cently moved  into  commodious  new  quarters  at  1524  Second 
avenue.  Everything  in  the  school  is  now  thoroughly  modern 
in  every  particular.  All  the  chairs  in  the  school  were  made 
to  order  and  individual,  oak  sanitary  desks  have  been  installed. 
The  main  floor  consists  of  seven  large  rooms,  which  can  be 
thrown  together  by  raising  the  glass  partitions.  The  year 
1907  was  the  most  successful  financially  in  the  history  of  the 
school,  and  from  present  indications,  notwithstanding  the 
financial  flurry,  all  the  Seattle  schools  will  do  better  than 
ever  in  1908. 

Six  pupils  of  Brown's  three  St.  Louis  schools  entered  the 
contest  held  on  March  21  for  the  gold  medal  offered  by  the 
Remington  Typewriter  Company  for  proficiency  on  the  Rem- 
ington typewriter.  Two  contestants  dropped  out  and  the  four 
who  finished  showed  records  as  follows  on  thirty  minutes' 
writing  from  plain  copy,  graded  according  to  international 
rules,  with  five  words  deducted  for  each  error : 

Miss  Hattie  Cox,  wrote  net i,434  words 

Miss  Edith  Aylin,  wrote  net 1,396      " 

Mr.  Will  H.  Adderly,  wrote  net 1,345      " 

Mr.  Joseph  Nebel,  Jr.,  wrote  net 1,333      " 

The  first  three  began  the  study  of  typewriting  in  September, 
1907,  while  Mr.  Xebel,  who  is  only  thirteen  years  old,  did 
not  begin  to  learn  typewriting  until  November. 

F.  H.  Bliss,  of  Saginaw,  together  with  his  brother,  C.  A. 
Bliss,  of  Columbus,  have  recently  returned  from  a  successful 


Iiunting  trip  to  the  wilds  of  Florida.  The  "boys"  bagged  a 
large  black  bear  and  several  wild  turkeys- 
One  of  the  Gregg  Publishing  Company's  newest  novelties 
is  a  folder  bearing  the  title :  "An  Idea  for  You— Digest  It." 
It  is  a  reprint  of  the  paper  read  by  R.  E.  Tulloss,  of  Spring- 
field, Ohio,  before  the  shorthand  teachers  at  the  convention 
in  Pittsburg  in  December.  The  feature  of  the  paper  is  that 
Mr.  Tulloss  advocates  training  the  index  finger  first.  This 
folder  may  be  had  for  the  asking,  and  as  it  is  printed  in  blue 
on  brown  Turkish  crash  paper,  and  is  gotten  out  in  the  taste- 
ful style  characteristic  of  Gregg  literature,  it  is  worth  asking 
for.     The  Gregg  headquarters  are  in  Chicago. 

The  Journal  is  pleased  to  extend  congratulations  to  R.  C. 
Cottrell,  the  able  supervisor  of  writing  in  the  public  schools 
of  Elwood,  Ind.,  whose  marriage  to  Miss  Chrystel  Seashols 
was  announced  for  May  31.  Mr.  and  Mrs.  Cottrell  will  spend 
the  Summer  at  North  Manchester,  Ind. 

The  West  High  School,  Rochester,  N.  Y.,  came  perilously 
near  losing  L.  A.  Waugh,  who  had  received  a  flattering  offer 
to  go  to  Schenectady  and  take  charge  of  the  work  there,  but 
an  increase  in  salary  was  such  a  strong  argument  in  favor  of 
Rochester  that  Mr.  Waugh  decided  to  stay. 

C.  E.  Doner,  who  has  been  doing  yeoman  work  for  the 
cause  of  penmanship  in  the  high  school  at  Beverly,  Mass., 
finds  his  salary  twenty-five  per  cent,  larger  as  a  result  of  an 
offer  received  from  St.  Paul  to  become  supervisor  there. 
Beverly  is  fortunate  in  being  able  to  retain  so  capable  a 
teacher. 

The  social  feature  of  the  season  at  McCann's  Business 
College,  Mahanoy  City,  Pa.,  was  the  annual  dancing  party 
given  by  the  pupils  on  the  evening  of  April  29. 

L.  C.  Greenlee,  a  former  superintendent  of  the  public 
schools  of  Denver,  expects  to  present  an  interesting  proposi- 
tion to  the  National  Educational  Association  at  its  meeting 
in  Cleveland  this  year.  It  is  his  purpose  to  establish  a  Summer 
farm  for  the  members  of  the  association  in  the  Little  Snake 
River  Valley,  in  Routt  County,  Col.,  where  teachers  may 
gather  during  the  Summer  months  for  rest  and  recreation. 
He  proposes  a  happy  combination  of  physical  and  mental 
activity — enough  of  the  former  to  keep  the  individual  in  good 
health  and  spirits,  and  enough  of  the  latter  to  enable  him  to 
return  to  his  work  in  the  fall  in  a  little  better  mental  condi- 
tion than  he  left  in  the  Spring — for  his  plan  contemplates 
having  the  work  of  the  farm  done  by  the  members  of  the 
colony  and  a  Chautauqua  feature  with  lectures  on  various 
topics  by  able  men  and  women.  The  matter  has  already  been 
laid  before  Edwin  G.  Cooley,  of  Chicago,  president  of  the 
association,  with  request  that  he  appoint  a  committee  to  visit 
the  district  and  make  a  report  in  Cleveland.  The  altitude  of 
the  proposed  farm  is  about  5,000  feet. 

A.  R.  Lewis,  one  of  New  York's  well-known  handwriting 
experts,  sailed  May  2  for  Europe  on  a  business  trip.  Mr. 
Lewis  will  visit  Holland,  Germany  and  Southern  France  and 
expects  to  derive  no  little  pleasure  from  it.  All  stay-at- 
home  members  of  the  profession  will  envy  him  his  trip 
abroad. 

The  Albany  Business  College  has  been  found  so  congenial 
by  J.  K.  Renshaw  that  he  has  renewed  his  present  three-year 
contract  for  an  equally  long  period.  This  is  an  arrangement 
on  which  both  parties  are  to  be  congratulated. 

A  souvenir  special  number  of  the  Evening  Herald,  Olean, 
N.  Y.,  which  is  gotten  out  the  size  of  The  Journal  and 
printed  on  best  magazine  paper,  devotes  a  half  page  to  -the 
Westbrook  Commercial  Academy  and  School  of  Shorthand, 
of  which  E.  D.  Westbrook  is  principal.  Mr.  Westbrook  is 
recognized  as  one  of  the  leading  citizens  of  Olean,  both  in 
educational  and  political  circles,  and  has  recently  served  a 
term  as  Mayor. 
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STYLE  BOOK  OF  BUSINESS  ENGLISH.  Cloth,  130  pp. 
Price  60c.  H.  W.  Hammond,  author.  Isaac  Pitman  & 
Sons,  31  Union  Square,  New  York,  publishers. 
This  work  is  intended  to  overcome  the  difficulty  expe- 
rienced in  commercial  courses  in  obtaining  results  from  the 
teaching  of  practical  English.  It  is  not  intended  to  be  ex- 
haustive, but  has  for  its  purpose  the  object  of  correcting 
many  of  the  defects  in  English  made  by  beginners  in  corre- 
spondence and  typewriting.  It  is  the  purpose  of  the  book  to 
teach  only  what  is  necessary  for  the  beginner  in  the  art  of 
composing  commercial  letters  and  in  typewriting.  It  is  the 
result  of  ten  years'  work  correcting  the  defective  English  of 
commercial  students.  A  valuable  work,  adapted  not  only  to 
the  needs  of  high  schools  and  business  colleges,  but  for  self 
instruction  as  well. 

GOODYEAR'S  LOOSE  LEAF  POCKET  NOTE  BOOK. 
Patented  and  sold  by  the  Goodyear-Marshall  Publishing 
Co.,  Cedar  Rapids.  Iowa.  <"~ 

A  very  convenient  device  consisting  of  a  loose  leaf  pocket 
note  book,  opening  flat,  with  stiff  cover,  and  uniform  refer- 
ence binders,  in  which  the  leaves  may  be  filed  when 
taken  from  the  note  book.  By  this  arrangement  a  note  book 
of  clean  sheets  may  always  be  kept  on  hand  in  the  book,  and 
if  transferred  to  the  reference  binders  promptly  the  user  will 
be  in  no  danger  of  finding  himself  with  a  note  book  entirely 
filled  up  with  the  exception  of  a  page  or  two — a  contingency 
which  is,  to  say  the  least,  annoying.  The  outfit  should  prove 
a  popular  one. 

THE  MODEL  SYSTEM  OF  WRITING.  Charles  Scho- 
vanek,  author,  2172  W.  14th  St.,  Cleveland,  Ohio. 
Mr.  Schovanek's  system  consists  of  forty-eight  carefully 
arranged  slips  bearing  copies  written  by  the  author  and  photo- 
engraved.  It  is  divided  into  three  parts ;  small  letters  and 
words,  with  their  movement  e.xercises ;  capitals  and  sentences, 
and  business  forms,  etc.  Full  instructions  are  given  at  the 
outset  as  to  the  correct  method  of  sitting  at  the  desk  and 
holding  the  pen,  and  after  a  judicious  drill  on  movement  ex- 
ercises the  pupil  takes  up  the  small  letters.  The  copies  are 
admirably  written  and  cannot  fail  to  be  of  great  assistance  to 
any  one  who  will  use  them  as  their  author  intends. 

THE   NATURAL  SYSTEM  OF  PENMANSHIP.     O.   A. 

Hoffman,  author.    Hoffman  Metropolitan  Publishing  Co., 

Milwaukee,  Wis.,  publishers. 

As  the  author  states,  this  is  a  self-instructor  in  practical 
penmanship  and  is  designed  for  the  use  of  all  who  have  an 
earnest  desire  to  acquire  a  rapid,  legible  hand.  Mr.  Hoffman 
has  had  long  experience  in  business  college  work  and  in  this 
little  booklet  he  has  embodied  the  results  of  his  observations. 
The  thirty  lessons  are  full  of  inspiration,  and  excellent  judg- 
ment is  shown  in  their  arrangement. 

BUSINESS  LETTERS,  LEGAL  FORMS,  and  THE  UGLY 
DUCKLING    AND   OTHER    STORIES.     The    Phono- 
graphic Institute   Co.,  Cincinnati,   Ohio,  publishers. 
These  three  paper  covered  booklets  of  about  fifty  pages 
each  are  designed  for  the  use  of  Benn  Pitman  writers.    The 
Business  Letters  is  No.  4  of  the  series  and  gives  forms  of  in- 


surance correspondence  with  the  correct  shorthand  outlines 
for  each  letter.  The  Legal  Forms  give  the  student  a  good 
idea  of  the  way  to  draw  up  these  necessary  instruments  as 
well  as  placing  before  him  the  shorthand  outlines.  The  Ugly 
Duckling  and  Other  Stories  are  from  the  Fairy  Tales  of  Hans 
Christian  Andersen  and  afford  the  pupil  delightful  practice  ia 
the  reading  of  shorthand  notes. 

HIGHER  ACCOUNTING  AND  AUDITING.    Lesson  X.  of 
the   Home   Study  Course  of   the   Detroit    (Mich.),   Busi- 
ness University.     R.  J.  Bennett,  Principal. 
This  lesson  deals  with  the  subjects  of  Corporation   Ac- 
counts,  Organization  Entries,   Instalment   Entries,   Incorpora- 
tion   of    Going    Concern,    Amalgamation    of    Companies,    etc. 
Complete  information  is  given  in  regard  to  all  subjects  touched 
upon   and   the  propositions   are    brought   out   so    clearly   that 
the  home  study  pupil  will  have  little  difficulty  in  understand- 
ing them. 

BEERS  SHORTHAND.  Cloth,  160  pp.  James  W.  Beers, 
author.  The  Beers  Publishing  Company,  New  York,  pub- 
lishers. 

Mr.  Beers  has  designed  a  system  of  light  line  phonography 
adapted  to  every  purpose  for  which  shorthand  is  used.  The 
five  points  claimed  for  the  system  are:  (l)  Perfectly  legible; 
(2)brief  enough  for  the  most  rapid  work;  (3)  easy  to  write; 
(4")  not  difficult  to  retain  in  memory;  (5)  provided  with 
a  sufficient  number  of  signs  so  that  any  word  in  the  English 
language  can  be  written  with  absolute  phonetic  exactness  if 
desired.  Beers  shorthand  is  the  result  of  more  than  twenty- 
five  years'  practice  and  experience,  and  it's  author  believes  it 
to  be  able  to  measure  up  to  the  most  exacting  requirements. 

CLAVE  DE  LA  TAQUIGRAFIA  ESPANOLA  DE  ISAAC 
PITM.AN.     Cloth,    64    pp.     Isaac    Pitman    &    Sons,    31 
Union  Square,  New  York,  publishers.     Price  $1.00. 
As   the   title   indicates,   this   is  a   book  of    Isaac   Pitman 
shorthand  in  Spanish  and  is  thoroughly  adapted  to  tlie  grow- 
ing   needs    of    the   American    business    world.     The    Pitman 
people  are  lending  invaluable  aid  to  the  movement  for  closer 
relationship    betv/een    the    United    States    and    its    Southern 
neighbors  by  providing  a  system  of  shorthand  whicn  can  be 
advantageously  used  in  the  Spanish  language. 

SHORTHAND.  Cloth,  128  pp.  The  Kenosha  Educational 
Agency,  Kenosha.  Wis.,  publishers.  Price  Si. 50. 
A  simple  yet  complete  system'  of  shorthand  designed  for 
amanuensis  and  reporting  work.  It  is  a  fundamental  departure 
from  other  systems,  has  no  abbreviations,  and  is  claimed  by 
its  author  to  be  as  short  without  them  as  other  systems  are 
with  abbreviations.  The  author  also  asserts  that  it  is  su- 
perior in  legibility  and  easy  to  learn,  as  the  pupil  need  only 
master  the  alphabet,  160  arbitrary  word  and  syllable  signs,  ar.d 
a   simple   rule   for   omitting  certain   letters. 

COURSE  IN  ISAAC  PITMAN  SHORTHAND.  Special 
edition  in  the  form  of  lesson  sheets  for  the  use  of  schools 
and  teachers  giving  instruction  in  shorthand  by  corre- 
spondence. Isaac  Pitman  &  Sons,  31  Union  Square.  New 
York,  publishers.     Price  $1.50. 

In  forty  lessons  the  pupil  is  carried  through  the  various 
stages  of  shorthand  study  from  the  simple  strokes  of  the  be- 
ginner to  the  more  complex  rules  governing  the.  rapid 
speed  of  the  verbatim  reporter.  The  lessons  are  followed  by 
separate  pamphlets  giving  the  grammalogs  and  contrac- 
tions, business  correspondence,  advanced  speed  practice,  law 
phrases,  legal  correspondence,  etc.  The  course  is  admirably 
adapted  to  the  purpose  for  which  it  is  intended  and  will  re- 
sult in  materially  lessening  the  labors  of  those  who  teach  the 
Isaac  Pitman  system  of  shorthand  by  correspondence. 


In  this  plate  I  have  given  an  alphabetical  w^ord  lesson.  Take  each  word  and  practice  it,  studying  to  get  at  your 
faults.  Never  be  satisfied  until  you  can  pick  out  your  mistakes  at  a  glance.  No  one  can  possibly  learn  to  write  until  they 
learn  to  criticise  properly  their  own  work  This  lesson  is  a  valuable  .one,  as  it  is  a  general  review  of  the  capital  letters  and 
gives  considerable  small  letter  practice. 


notice: 


e:     date:     on     v  our    na/rarrer 


A  NUMBER  OF  JOURNAL  SUBSCRIPTIONS  EXPIRE  WITH  THIS  ISSUE.  If  yours  U  one  at  them  the  date  oa  the  wrap- 
per will  fully  inform  you.  Have  you  not  found  THE  JOURN.AL  genuinely  helpful  In  your  work?  If  so,  would  It  mot  be  wlM 
to  send  as  at  once  75  cents  for  renewal  or  $1.00  for  subscription  to  the  News  Edition,  and  we  will  enroll  yon  en  our  Profes- 
sional List,  which  contains  the  names  of  a  great  majority  of  leading  business  educators?  CHANGE  OF  ADDRESS — 8ob- 
scrlberg  wishing  to  have  their  magazines  sent  to  a  new  address  should  notify  as  promptly,  giTlng  the  old  address  and  spectfy- 
ing  the  edition,  whether  News  or  Regular.     Notices  must  be  received  one  full  month   in    advance,    that    all    copies    may    be    re- 


ceived.    Do   not   bother  the   clubber  or  teacher  who  sent 


abscriptlo 


but 


rite 


thii 


office  direct. 
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INTERNATIONAL  TYPEWRITING  CONTEST 

Philadelphia,  April  ISth. 

Rose  L.  Fritz,  Underwood,  New  York  City : 

Words.  Errors.  Pen.       Net.       Per  Min. 

Dictation    2,145        21         105        2,040        90 16-50 

Copy    2,591        23        115        2,476 

Total    4.736        44        220        4.516 

STUDENT'S  TYPEWRITING  CONTEST 

Elise   Scott,   Underwood,  Toronto,   Ont. : 

Dictation    1,292        47        235        1,057        47 1 1-50 

Copy     1.449        29        145        1.304 

Total    2,741        76        380        2,361 

Minnie  Muegge,  Underwood,  New  York  City : 

Dictation    1.338        51        255        1.083        4328-50 

Copy    1,340        49        245        1,095 

Total    2,678      100        SCO        2,178 

Florence  P.  Standcombe,  Underwood,  Someryille,  Mass. ; 

Dictation    i,iS7        42        210  947  384-30 

Copy    1,052        19  95  957 

Total    2,209        61        305  1,904 

Celia  Shanrauth,   Remington,  Brooklyn,  N.  Y. : 

Dictation    1,071        55        275  796        3/13-50 

Copy    1,247        36        180  1.067 

Total    2,318       91        455        1.863 

Ruby  Plummer,  Underwood,   Somerville,  Mass. : 

Dictation    1,257      102        510  747        34  40-50 

Copy    1,383        78        390  993 

Total    2,640      180        900  1,740 

Marion  A.  Bowe,  Remington,  Pittsfield,  Mass. : 

Dictation    1,169      148        74°  429        IQ  33-5o 

Copy    1,314      152        760  SS4 


Total 


2.483 


983 


>peed  seven,  and  at  160  speed  eight  words.     With  these  de- 
ductions the  results  were  ks  follows : 

Imma-  Net  Speed 

Material  terial  Deduc-       per 

Words.  Errors.  Errors,  tion.     Minute. 

Nellie    M.    Wood 1,301          7        14  35        253 

C.   P.  Gehman 1,301         14        Zi  75        245 

Clyde    H.    Marshall 1.301         18        36  90        242 

Charles    W.    Phillips......   1,301         19        54  III         238 

W.    E.    Newlon 1,301         47        84  225        215 

Sidney   H.    Godfrey 1. 100         16         12  92        201 

Walter  R.   Duryea 900          4          7  35        I73 


fOR  THE  MINER  MEDAL 

Imma-      '       Net  Speed 
Material  terial    Deduc-       per 
Words.  Errors.  Errors,     tion.     Minute. 

Clyde    H.    Marshall 1,301         18        36  90        242 

Sidney   Godfrey    1,100        16        12  92        201 

Walter  R.   Duryea 900  4  7  35        I73 

Robert  R.   Brott 800        32        38        294        loi 

In  the  Lake  George  contest  of  1888,  Mr.  Dement  wrote 
for  five  minutes  on  testimony  at  268  words  a  minute,  with  68 
material  and  36  immaterial  errors.  At  the  same  contest  Mr. 
Fred  Irland  wrote  262  words  a  minute,  with  60  material  and 
92  immaterial  errors.  The  contest  in  Philadelphia  was  prac- 
tically the  same  speeds  as  these  records,  but  the  percentage 
of  accuracy  was  very  much  higher. 


INTERNATIONAL  SHORTHAND  CONTEST 

CONTEST  FOR  THE  EAGAN  CUP 

The  shorthand  contest  for  the  Eagan  Cup  and  the  Miner 
Medal,  which  was  held  in  Philadelphia  on  Saturday,  April 
18,  was  a  great  success.  All  records  made  in  previous  con- 
tests were  broken.  Six  dictations  of  five  minutes  each  were 
given  at  the  following  speeds :  160,  180,  200,  220,  240,  260. 
Nearly  all  the  contestants  for  the  Eagan  Cup  transcribed  the 
260  dictation,  which  was  testimony.  Several  of  the  con- 
testants had  more  than  10  per  cent  of  errors  and  were  not 
listed. 

The  contestants  w'ho  transcribed  their  notes  with  less 
than  10  per  cent,  of  errors  are  the  following : 

Miss  Nellie  M.  Wood,  Boston,  Mass.,  Isaac  Pitman. 

C.  P.  Gehman,  Denver,  Col.,  Graham. 

Clyde  H.  Marshall,  Chicago,  111.,  Success. 

Charles  W.   Phillips,  Chicago,  111.,  Isaac  Pitman. 

W.  E.  Newlon,  Chicago,  111.,  Graham. 

Sidney  H.  Godfrey,  England,  Isaac  Pitman. 

Walter  R.  Duryea.  New  York  City,  Graham. 

Robert  R.  Brott,  Washington,  D.  C,  Graham. 

For  the  purpose  of  computation  the  committee  deducted 
one  word  for  each  immaterial  error,  and  at  the  260  speed 
three  words  for  each  material  error;  at  the  220  speed  five 
words   were    deducted   for   each   material   error ;    at   the    180 


.  M.    W.    COR.N-EIL. 

Another  Illinois  product  is  M.  W.  Cornell,  teacher  of 
writing  in  the  Central  Business  College,  Chicago,  111.  Mr. 
Cornell  is  a  graduate  of  the  Gem  City  Business  College. 
Quinc}',  111.,  a  school  that  has  turned  out  literally  hundreds 
of   expert  penmen  and  teachers. 

At  the  age  of  eighteen  he  began  teach- 
ing school  near  his  home.  He  finally  pur- 
sued a  scientific  course  in  the  Northern  Illi- 
nois Normal  School,  located  at  Dixon. 
Graduating  from  this  school,  he  began 
teaching  in  the  graded  school  of  Harmon, 
111.  From  here  he  was  promoted  to  the 
principalship  of  the  High  School  at  Bath,  111. 
Experience  in  the  various  schools  qualified  him  for  the 
important  position  he  now  occupies  as  an  instructor  in  writ- 
ing and  business  practice  in  the  large  school  with  which  he 
is  connected.  Mr.  Cornell  has  the  reputation  of  being  a 
most  excellent  teacher,  and  everything  points  to  a  very 
useful  future. 


C.  C.  Cr.^fi. 
The  Keystone  State  has  given  us  another  penman  in 
C.  C.  Craft,  of  the  National  School  of  Business,  Concord, 
N.  H.  Mr.  Craft  is  a  graduate  of  the  cele- 
brated State  Normal  School,  located  at 
Bloomsburg.  He  completed  his  course  there 
some  eight  years  ago.  For  three  years  after 
that  he  was  engaged  as  a  teacher  in  the 
public  schools,  and  finally,  in  1902,  he  took 
a  course  in  the  Williamsport  (Pa.)  Com- 
mercial  College. 

From  this  school  he  went  direct  to  his 
present  situation.  Here  he  is  associated  with  E.  L.  Click. 
Mr.  Click,  who  ought  to  know  a  good  penman  when  he  sees 
him,  says  that  Mr.  Craft  is  one  of  the  best  teachers  in 
America.  From  what  we  have  seen  of  the  work  done  by  his 
pupils,  we  are  willing  to  subscribe  to  this  statement. 


"Putting   off   an  easy   thing  makes   it  hard,   and   putting 
off  a  hard  one  makes  it  impossible." 


%JJ^^>^<yiy>iaAd  QyCi£'ClJvu,t/uL0 


AT  THE  INTERNATIONAL  SPEED  CONTEST 

Held   in    Philadelphia,   April    18,    1908, 
the     Gold    Medal,     emblematic    of     the 

WORLD'S  SHORTHAND 

CHAMPIONSHIP 

of  writers  of  ten  years'  experience  or  less,  was  won  by 

CLYDE    H.     MARSHALL 

a  graduate  of  the  correspondence  course  of  the 

SUCCESS    SHORTHAND    SCHOOL 


CLTDE    H.    MARSHALL 


AN  ASTOUNDING   COMPARISON 

April  14,  1906,  this  medal  was  won  by  S.  H.  Godfrey,  of 
London,  England,  writing  Isaac  Pitman  system.  Gross  speed, 
160  words  a  minute.  Net  speed  (after  making  deductions  for 
errors),    150  words  a  minute. 

March  30,  1907,  this  medal  was  again  won  by  Mr.  God- 
frey. Gross  speed,  165  words  a  minute.  Net  speed  (after 
making  deductions  for  errors),   123  words  a  minute. 

April  1 8,  1 908,  won  by  Clyde  H.  Marshall,  of  Chicago, 
writing  Success  system.  Gross  speed,  260  word  a  minute. 
Net  speed  (aftfer  penalizing  for  errors),  242  words  a  minute. 

Mr.  Marshall's  Improvement 

April  i  4,  1  906,  as  a  writer  of  the  Benn  Pitman  system,  Mr. 
Marshall  competed  in  the  contest  for  this  medal.  Net  speed 
(after  penalization  for  errors),  75  words  a  minute. 

Two  Years  Later 

April  1 8,  1 908,  as  a  writer  of  Success  Shorthand  system, 
Mr.  Marshall  won  the  contest.  Net  speed  (after  penalization 
for  errors),  242  words  a  minute — more  than  three  times  his 
record  with  Benn  Pitman. 

What  We  Have  Done  for  Mr.  Marshall 

we  have  also  done  for  hundreds  of  other  stenographers  now 
occupying  positions  as  court  reporters,  private  secretar.es  to  Gov- 
ernors, Congressmen,  United  States  Senators,  and  experts  in 
all  branches.  We  can  do  the  same  for  you.  Our  1 60-page 
book,  "A  Book  of  Inspiration,"  contributed  to  by  such  people 
as  Hon.  William  J.  Bryan,  William  E.  Curtis  and  successful 
young  men  and  women  everywhere,  which  will  be  sent  you 
without  cost,  will  tell  you  all  about  it.  Beginners  and  stenog- 
raphers perfected  for  expert  work.  It  will  cost  you  nothing  to 
find  out  about  this  Expert  Shorthand  School  conducted  by  the 
most  Expert  Shorthand  Reporters.  Take  your  lesson  from  Mr. 
Marshall's  experience,  and  begin  the  study  of  expert  shorthand 
at  your  home.  Write  to-day,  addressing  the  school  nearest  you. 
^  Address  ^ 

Success  Shorthand  School 


Suite  723, 1416  Broadway 

NEW   YORK  CITY,  N.  Y. 


Suite  327,  79  ClarK  Street 

CHICAGO,  ILL. 


TEN-YE.\R    CHAMPIONSHIP    ilEDAL 


In  answering  adrertlsementa  please  mention  the  Pbnuan's  Abt  Jodbical. 


ETWEEN  the  materialist  wlio  asserts  that 
money  is  all  there  is  to  life  and  one  iriust 
achieve  wealth  at  all  hazards,  even  if  character 
is  sacrificed  in  order  to  attain  that  end,  and  the 
no  less  dangerous  theorists  who  profess  to  hold 
wealth  in  contempt  and  either  neglect  to  take  up  any  gainful 
occupation  or  fail  to  make  any  provision  for  the  future,  be- 
coming at  last  charges  upon  the  community,  there  is  a  happy 
medium  which  all  should  seek  to  attain.  Money  has  its  uses. 
There  are,  to  be  sure,  hospitals  where  the  sick  poor  are  taken 
care  of,  but  the  care  is  not  equal  to  that  which  one  may 
receive  in  a  private  institution  if  he  has  the  money  to  pay 
for  it.  There  are  institutions  where  the  aged  are  main- 
tained by  the  public,  but  aside  from  the  effect  of  such  charity 
on  the  pride  of  the  beneficiary  there  is  something  lacking 
which  might  be  supplied  if  the  individual  had  means  of  his 
own.  The  statement  that  money  will  not  buy  anything  worth 
having  is  fine  in  theory  and  very  interesting,  but  there  is  one 
flaw  in  it — it  is  not  true.  Money  will  buy  much  that  is  de- 
sirable, and  as  society  is  at  present  organized  the  individual 
who  neglects  his  opportunities  to  acquire  as  much  of  it  as  he 
can  honestly,  without  sacrificing  his  health,  his  friends  or  his 
principles,  is  making  a  mistake.  Most  men  who  find  them- 
selves facing  poverty  as  old  age  comes  upon  them  might  look 
back  on  their  own  unimproved  opportunities  and  repeat  with 
the  lean  and  hungry  Cassius : 

The  fault,  dear  Brutus,  is  not  in  our  stars, 
But  in  ourselves  that  we  are  underlings. 
There  are,  of  course,  exceptions  to  all  rules,  but  it  may  be 
taken  as  a  general  proposition  that  misfortune  comes  where 
it  is  called.  The  man  who  stands  on  the  street  corner  and 
harangues  his  unwashed  audience,  rousing  them  to  a  frenzy 
of  hatred  against  all  who  are  possessed  of  wealth,  is  usually 
one  who  has  neglected  his  own  legitimate  material  opportuni- 
ties and  now  takes  keen  delight  in  trying  to  tear  down  what 
practical  men  have  built  up,  while  he  and  his  theoretical 
friends  let  fortune  knock  in  vain. 


In  an  imperfect  world  problems  must  necessarily  be  worked 
out  somewhat  imperfectly,  and  it  may  be  possible  that  there 
is  some  wisdom  in  the  advice  given  by  the  head  of  a  depart- 
ment in  Washington  to  a  subordinate,  not  to  carry  down  town 
more  than  the  amount  of  money  actually  required  for  his  car- 
fare and  luncheon,  but  the  principle  is  bad.  In  individual 
cases  the  rule  may  be  a  good  one,  but  in  general  it  may  be 
stated  that  the  young  man  who  is  not  strong  enough  to  carry 
a  ten-dollar  bill  in  his  pocket  without  finding  that  it  burns  a 
hole  in  it  will  never  be  able  to  corner  the  wheat  market.  The 
man  who  has  not  enough  will  power  to  control  his  expendi- 
tures stands  little  chance  of  ever  dominating  in  the  financial 
world.  We  wouldn't  advise  the  young  man  to  go  about  look- 
ing for  temptations  to  resist,  but  we  would  urge  him  to  de- 
termine to  resist  those  he  must  inevitably  meet  and  not  feel 
that  it  is  necessary  to  walk  around  a  block  to  avoid  them. 
Cultivate  strength,  you'll  find  it  is  the  best  crop  you  can  raise, 
for  in  the  end  ^'ou  will  reap  a  rich  harvest  of  success.    Sooner 


nr  i;iter  tiiere  must  come  to  every  man  a  critical  moment, 
when  every  ounce  of  reserve  strength  must  be  brought  into 
requisition.  In  such  an  emergency  as  this  it  is  not  the  diffi- 
culties settled  by  arbitration  which  are  going  to  count,  but 
the  battles  which  have  been  fought  out  and  won.  The  eva- 
sion of  issues  may  be  well  enough  in  its  way,  but  it  is  only 
by  meeting  and  overcoming  them  that  a  fund,  of  reserve  force 
is  built  up  which  may  be  drawn  upon  in  an  emergency. 

It  is  a  mistake  to  think,  as  many  seem  to,  that  the  most 
successful  life  is  the  one  lived  with  the  least  possible  incon- 
venience to  the  individual.  The  farmer  who  would  thread  his 
way  around  rocks  in  his  field  year  after  year  when  they  could 
be  rolled  to  one  side  with  a  little  extra  effort  and  thus  dis- 
posed of  for  all  time,  would  be  regarded  as  extremely  fool- 
ish. Yet  there  are  men  who  seem  disposed  to  adopt  this 
method  of  getting  through  life,  and  while  in  time  they  de- 
velop a  wonderful  facility  for  avoiding  the  hard  places,  they 
are  never  equal  to  decisive  action,  and  when,  either  for  them- 
selves or  for  others,  a  strong  hand  and  a  determined  will  is 
needed,  the  man  of  the  hour  is  not  chosen  from  among  the 
evaders  of  responsibility. 


The  yunn  man  should  learn  to  avoid  extremes  in  all 
things,  and  it  is  extremely  important  that  he  should  cultivate 
moderation  both  in  manner  and  in  dress.  Some  men  get  the 
idea  that  peculiarities  in  manner  and  dress  are  signs  of  indi- 
viduality, and  to  prove  their  contention  point  to  eminent 
men  who  have  been  slovenly  in  their  attire  and  blunt  in  their 
habits  of  speech.  There  is  much  wisdom  in  the  suggestion 
made  by  a  blunt  and  plain  old  fellow  to  his  clerk.  The  old 
man  had  made  a  fortune  but  did  not  spend  much  of  it  on 
his  attire,  and  one  of  his  employees  thought  he  could  follow 
out  a  general  scheme  of  carelessness  in  dress  and  get  on 
just  as  well.  His  employer  noted  the  remissness  of  the 
young  man  and  took  him  to  task  for  it.  "  But,"  said  the 
youth,  "I  dress  as  well  as  you  do  and  you  are  worth  a  great 
deal  more  than  I."  "  That  may  be,"  replied  the  employer, 
"but  I've  made  my  place  in  the  world  and  you  have  yours 
to  make.  What  is  merely  an  eccentricity  in  me  is  a  sign  of 
slovenliness  in  you."  Good  taste  requires  a  certain  conformity 
to  the  rules  of  society,  and  while  one  man  out  of  a  thousand 
may  violate  them  and  succeed,  the  other  999  will  find  it  a 
fatal  handicap.  Poets  are  presumed  to  be  impractical  persons, 
but  some  of  them  have  shown  keen  powers  of  observation, 
and  it  is  well  to  remember  the  advice  one  of  them  makes 
the  old  Dane  give  to  his  son: 

Costly  thy  habit  as  thy  purse  can  buy. 
But  not  expressed  in  fancy ;    rich  not  gaudy ; 
For  the  apparel  oft  proclaims  the  man. 
Society  gives  you   the  opportunity  to  make  a  living,   and  it 
has  some  claims  on  you  which  you  must  recognize.     It  has 
a  right  to  demand  that  you  dress  tastefully  and  conduct  your- 
self with  propriety.     You  may  defy  society  and  succeed,  but 
the  experiment  is  a  rather  dangerous  one,  and  on  the  whole 
it  is  better  to  let  the  thousandth  man  try   it.     It  is   safe   to 
assume  that  vou   are   not  he. 
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30,000 


During  the  school  year  of  1907-08  the  "20TH 
CENTURY  BOOKKEEPING"  was  taught 
in  over  700  schools.  These  ordered  more  than 
30,000  sets. 

We  attribute  this  wonderful  success  to  its 
TEACHABILITY,  THOROUGHNESS  and 
the  REASONABLE  COST   OF  SUPPLIES. 

The  work  is  modern  in  every  respect  and  worth 
the  careful  consideration  of  every  school  proprietor 
and  commercial  teacher. 

a.® 

SOUTH -WEST[RN  PUBLISHING  COMPANY 

KNOXVILLE,  TENNESSEE 

Depositories  convenient  to  all. 


Modern  Business  Writing 


A  well  arranged  course  in  writing  that  has  been  suc- 
cessfully followed  in  teaching  thousands  of  pupils  to  write 
a    good,    plain    business    hand. 

Is  designed  for  use  of  pupils  in  high  schools,  academies 
and  business  colleges,  and  constitutes  a  complete  course  in 
practical    business   writing. 

Modern  Business  Writing  is  a  new  publication  which 
presents  the  subject  of  penmanship  in  a  new  way.  Its 
aim  is  simplicity  rather  than  complexity.  The  exercises 
introduced  are  few  and  such  as  are  of  practical  benefit; 
no  fancy  drills  are  indulged  in;  every  drill  has  a  direct 
bearing  upon  some  letter  or  stroke  that  is  to  be  used  in 
a  letter.  Small  letters  and  figures  are  introduced  at  an 
early  stage.  The  development  of  the  subject  is  rational, 
consistent  and  pedagogical.  Modern  Business  Writing 
pleases  teacher  and  student,  and  is  consistent  with  business 
requirements. 

The  copies  are  photo  engraved  from  actually  written 
script.  The  style  is  plain  and  the  muscular  movement  is 
taught.  There  are  250  copies  arranged  on  62  plates 
254x71/2    inches. 

Send  tor  Sample  Pages. 

POWERS  &  LYONS 

378  Wabash  Avenue  1133  Broadway 

CHICAGO  NEW  YORK 


SCHOOLS 

Can  Secure  the  Desired  Shorthand  Speed 
and  Accuracy  More  Quickly  by  Use  of 

Amanuensis  Phonography 

and  its 

Lesson  Sheets 

Than  by  Any  Other  Method 

A3IANUENS1S  PHONOGRAPHY  Is :  "An  epooh 
maker  In  shorthand  history." — Spencerlan  Com- 
mercial School,  Louisville.  Ky.  "Admirably  adapted 
for  prodnclns  the  desired  knowledge  of  pho- 
nography in  the  shortest  possible  time." — Horton- 
Large  Business  Institute,  Trenton,  N.  J.  "The  best 
Instmction  book  for  beginners." — Rev.  Wm.  D. 
Bridge,  Director  of  the  Chautauqua  School  of  Short- 
hand and  Typewriting.  "Well  irorthy  the  great  sys- 
tem TThlch  it  presents," — Rev.  H.  R.  McLendon, 
Manchester.  Ky.  "Giving  eminent  satisfaction  to 
all." — Reno  College,  Pittsburg,  Pa.  "The  most  bean- 
tifnl  shorthand  text-book  ever  published.  It 
takes  the  student  by  a  short  road.  Its  concise- 
ness of  statement  mnst  commend  the  book  espe- 
cially for  the  use  of  schools." — C.  P.  Gehman, 
Denver,  Colo.,  a  very  rapid  and  accurate  shorthand  re- 
porter. 

Liheral  Discount  and  Special  Price  ]or  Introduction   and 
Exchange. 

ANDREW  J.  GRAHAM  &  CO. 


TU'BLISHE'RS 


1135     BROADWAY 


NEW  YORK 


MAIL    COURSE    IN 

HIGHER  ACCOUNTING 


CONDUCTED   BY 


R.J.B[NNEn,C.A.,C.P.A. 

Member  American  Association  of  Public  Accountants 
Principal  Detroit  Business  University 

ASSISTED  BY  A  STAFF  Of 
CERTtflED  PUBLIC  ACCOUNTANTS  AND  LAWYERS 


'  I  'HE  Course  will  consist  of  25  carefully  graded 
lessons  in  Theory  of  Accounts,  Auditing, 
Practical  Accounting,  and  Business  Law  prepared 
especially  for  candidates  for  the  degree  of  CERTI- 
FIED PUBLIC  ACCOUNTANT,  and  for  those  who 
wish  to  qualify  as  accountants. 

The  entire  Course  is  under  the  direct  supervision 
of  Mr.  Bennett,  Accountant,  Author,  and  Teacher, 
whose  counsel  and  advice  may  be  had  at  all  times. 
We  guarantee  satisfaction,  promptness,  and  careful 
attention  to  all  work,  and  reasonable  rates.  Special 
attention  given  to  commercial  teachers. 

Send  for  circular  giving  full  information  and  an 
outline  of  the  lessons  to 

R.  J.  BENNETT,  C.  P.  A. 

15   Wilcox   Street  Detroit.   Mich. 


In  answering  advertisements  please  mention  the   Pen 


Act  Journal 
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Free  Course  for  Teachers 
Chartier  Shorthand  By  Mail 


Send  for  the  first  lesson  and  begin  the  study 
of  the  greatest  system  of  shorthand  ever  pub- 
lished. 

iVIr.  L.  C.  Spencer  has  just  completed  the 
most  simple,  pedagogical  and  learnable  short- 
hand mail  course  ever  presented  to  the  Amer- 
ican people. 

Ten  simple  lessons. 

The  theory  of  the  system  can  be  mastered 
in  ten  nights  by  any  teacher  of  average  in- 
telligence. 

A  postal  card  addressed  to  us  will  bring 
you  the  first  lesson,  and  then  will  begin  the 
most   fascmating  study  of  your  life. 

Write  to-day. 


CHARTIER-SPENCER  PUBLISHING 
COMPANY,    New  Orleans,  Louisiana 

L.  C.  SPENCER.  Pres.  S.  C.  SCHWING,  Secy-Treas. 


Practical  Bookkeeping 
and  Accounting 


Wait  until  you  see  this  Course  of  "Pr.actical, 
Bookkeeping  axd  Accouxtixg"  before  you  de- 
cide what  you  will  use  next  year.  We  know  what  you 
will  use  if  you  examine  this,  for  there  is  nothing  that 
will  compare  with  it. 

We  propose  to  send  you  a  complete  outfit,  includ- 
ing the  "IxcoMiNG  Papers,"  the  "'Outgoixg  Pa- 
pers," the  Blank  Books,  and  a  KEY  to  the 
Complete  Outfit,  on  or  after  June  25th,  and  give 
you  time  to  examine  it.  Having  the  KEY  before  you, 
you  can  quickly  get  into  the  main  features  of  the 
course.  No  matter  what  you  are  using,  you  cannot 
afford  to  let  this  pass  without  seeing  it.  This  will  be 
a  surprise.     Write  us  at  once. 


W.   L.  MUSICK   PUBLISHING   CO. 

502  Burlington  Building  .-.  ST.  LOUIS,  MO. 


WHAT     MARES    A    SUCCESSFUL    SCHOOL? 

This  is  a  commercial  era,  and,  to  be  successful,  the  young  men  and  women  of  today 
find  it  necessary  to  have  a  practical  training  along  modern  business  lines.  In  an  effort  to 
meet  the  demand,  we  find  scattered  over  this  fair  land  of  ours,  countless  commercial  schools, 
some  of  which  exist  for  only  a  short  time,  while  others  establish  a  permanent  foundation 
and  are  known  throughout  the  country  as  reliable  and  worthy  of  patronage. 

The  successful  and  popular  school  is  the  one  whose  graduates  are  able  to  fill  re- 
sponsible positons  satisfactorily.  The  wise  principal  realizes  that  it  is  not  fine  furniture 
that  makes  his  school  the  leader  in  his  community,  but  the  employment  of  competent, 
"live"    teachers    and    the    use    of    the    best    text-books  obtainable. 

We  publish  "the  best"  text-books  on  the  commercial  branches.  One  or  more  of  these, 
and,  in  many  cases,  five  or  six,  if  not  the  entire  series,  will  be  found  in  use  in  practically 
all  of  the  leading  business  schools  in  the  country,  also  in  a  large  proportion  of  other  schools 
having  commercial  departments. 

We  want  YOU  to  give  our  books  a  thorough  examination  and  test.  The  gain  will  be 
yours,  as  well  as  ours.  You  will  find  these  publications  practical  and  up  to  date.  They 
are  attractively  bound  and  inexpensive. 

Write  at  once  for  full  information  concerning  the  Practical  Spelling,  New  Practical  Spelling,  Letter 
Writing.  Graded  Lessons  in  Letter  Writing,  Plain  English,  Exercises  in  English,  Practical  Shorthand.  New 
Practical  Typewriting,  New  Practical  Arithmetic,  Practical  Bookkeeping  (three  editions),  and  Twentieth 
Century  Business  Practice  (five  parts,  entirely  independent  of  each  other.)  Practical  teachers  include  a  copy 
of  the  popular  Everybody's  Dictionary  (vest-pocket  size)  in  each  pupil's  outfit.  Illustrated  catalogue  free. 
Our  new  text  on  the  subject  of  commercial   law  will  soon   be   ready. 


PRACTK-ALTEXT 

—   CLEVELAND 


BOOKCOAVPANY 

^QHIO     --- 


j^i^S^^^^nuwi^  Q:£itQ^wZAaS 


^AAAAAAAAAAAAAAAAA*  ► 


ENGRAVERS'  SCRIPT 


O.  E.  HOVIS 


4    TTTTTTTTTTTTTTTTVT^ 


The  words  above  are  given  as  practice  for  and  a  review 
of  the  capital  letters  given  in  last  month's  lesson.  In  the 
plate  the  capitals  are  but  two  and  a  half  spaces  high,  as  com- 
pared with  the  small  letters.  They  may  be  written  three 
spaces  high,  if  desired. 


V-M^: 


Remember  our  previous  remarks  about  slant,  spacing, 
shade,  hair  lines,  etc.  Write  these  words  fifty  times,  and  then 
send  me  your  best  efforts.  Address  17  Kenwood  Terrace, 
Springfield,  Mass. 


NCLE  SAM  WANTS  YOU 

and  thousands  of  others,  who  are  capable, 
to  work  lor  him.    Common  school  education 
it.    No  political  influence  required, 
yment,  highest  salaries,  vaca- 
i  pay.    3,(XW  clerks  needed  for 
the  Census  Office  alone  in  addition  to  the 
npual  40,UU0  appointed  yearly  in  the  Internal 
Revenue,  Customs.    Postal,    Railway  Mail, 
and  other  branches  of  the  service  in  tne  U.  S. 
AKo  appointments  in   Philippine   Islands 
and  Panama.    Full  particulars  freeconcern- 
ins     all    positions,    salaries,   exnminations 
(held  soon  in  every  state),  sample  examina- 
tion questions,  etc.  Address. 

NATIONAL  CORRESPONDENCE  INSTITUTE 

32-40      SECOND  NATIONAL  BANK  BLOC,  WASHINGTON.  D.  C. 


Snltable  for  all  kinds  of  schools  and  colleges.  Onr  neir  16- 
pase  catalog  tells  all.  Free  for  the  asking.  The  H.  &  B.  Im- 
print on  a  diploma  is  a  guarantee  of  artistic  quality,  correct  usage, 
tasteful  designing.  DIPLOMAS  MADE  TO  ORDER.  Send  for  esti- 
mates   and   samples.      Resolntions   engrossed   and  illuminated. 


HOWARD     &     BROWN 


Rockland,     IVIaine 


(Jm/^^^^/i 


BY  MAIL. 


I  am  the  man  who  won  the  World's 
First  Prize  in  Penmanship.  By  mv 

new  system  I  can  make  an  expert  pen 
man  of  you  by  mail.  1  also  teach  Book 
beeping  and  Gregg  Shorthand  by  mail 
Am  placing  my  siudents  as  instructor 
In  commercial  colleges.  If  you  wish  ; 
become  a  better  penman  write  mt  f 
full  particulars,  I  will  send  you  FlI  I  ( 
one  of  my  Favorite  Pensandac  i 
the  Ransomeriar  Journal.    Inclose  bt  n, 

C.  W.  RANSOM, 

3825Euclid  Ave.  KANSAS  CITY.No 

30.000   copies   of    the   new    Ra 
ready.     Do  you  want  a  copy 


I  Teach  Penmanship  M^a^^ii 

Finest  of  copies;  complete 
instiuction;  thorough  criti- 
cism. No  better  courses 
given  by  any  one.  1  send 
my  pen-work  to  2very  State 
in  the  Union.  Canada  and 
Mexico.  My  finest  Cardfl 
and  Wriling.  any  style,  any 
color,  the  best  you 
anjwhe: 
dozen. 


25 


Dts      per 


t&l  caps,  20 
cents.  Fine  Scrap  Book 
specimen.  10  cents.  If  in- 
terested write  for  my  Jour- 
nal. Inclose  stamp.  Addreei 
M.  A.  ADAMS.  President 
Marietta  Commercial  College,  Marietta,  0. 


I  Teach  Sign  Painting 

Show  Card  Writing  or  Let 
tering  by  mail  and  guarantee 
euccess.  Only  field  not  over- 
crowded. My  inBtruction  is 
nnequaled  because  practical, 
personal  and  thorough. 

Easy  terms.     Write    for 
large  catalogue. 

Chas.'J.  Strong*  Pres. 

DETROIT  SCHOOL  OF 

LETTERING 

Dept.  56.      Detroit.  Mich. 

Oldest  and  Largest  School  of  Its  Kind 


>VAN  TED  — CASH 

Williams  and  Packard  Guide  to  Fennmnstiip 
Prang's  Standard  Alphabets 

Knapp  &  Rigbtmyer's  Penmanship 
McLee's  Alpbabets  Copley's  Alphabets 

Or  any  foreign  books  of  Alpbabets 

C.  L.  RICKETTS, 
First    National    Bank    Bldg.,    Chicago,    111. 


pen  that  would  slide  easily  over  any  Icind  of 
paper?  Eight  two-cent  stamps  gets  three  dozen 
of  just  the  pen  for  business  writing 

The  Penman's  Art  Journal 
229  Broadway  New  York 


PREPARE  or  increase  your  ability  to  super- 
Tise  penmanship  in  public  schools.  De- 
mand for  superyisors  increasing.  A  sum- 
mer course  will  be  giyen  by  HARRY 
HOUSTON.  Supervisor  Penmanship.  7ST 
Elm  street.  Xenr  Hayen.  Conn. ;  State  Nor- 
mal School.  Danbury.  Conn.  .Senrf  ^or  cir- 
cular. 


WANTEDl — To  hear  from  schools  In  need 
of  teacbers.  I  bave  some  good  material 
among  those  taking  penmanship  instruction 
of  me.  Students  (new  and  old)  desiring  po- 
sitions, write  me.  giving  full  particulars 
regarding  experience,  qualifications,  &c. 
This  service  is  FREE  to  my  students. 
I  teach  penman-  F.  W.  Tamblyn, 

ship  by  mail.  1114  Grand  Ave.. 

Circulars  free.  Kansas  City,  Mo. 


In  ans\vi?ring  advertisements  please  mention  the  Penman's  Art  Jocrnal. 


3-      rIycA/iui/u> 


Q^tCl^aJinxiS 


Reduced  fac-simile  of  Pitman's  Journal  Trophy,  won  by 
Miss  Nellie  M.  Wood,  Boston,  Mass.,  at  xhe  recent 
Philadelphia  International  Shorthand  Contest. 


ARE-  YOU  A  MEMBER  OF 

The  National 
Commercial  Teachers'  Federations 

Organized  in    1  893. 

The  only  National  organization  of  Commercial 
Teachers. 

IF  NOT,  WHY  NOT?  The  Federation  is 
made  up  of  the  following  organizations: 

The  Private  Commercial  School  Managers'  As- 
sociation. 

The   National   Business  Teachers'   Association. 

The  National  Shorthand  Teachers'  Association. 

The  National  Penmanship  Teachers'  Associa- 
tion. 

The  National  Commercial  High  School  Teach- 
ers' Association. 

The  registration  fee  and  dues  for  the  Managers' 
Section  is  $5.00  per  year.  Registration  in  any  of 
the  other  Sections,  $3.00,  with  annual  dues  after 
the  first  year  of  $1.50.  This  includes  a  printed 
report  of  each  convention. 

Ask  for  further  information  or  send  registration  to 

J.  C.  WALKER 

43  Horton  Avenue  Detroit,  Mich. 


READ     T  M  IS 


To  introduce  my  nork,  I  will  send,  for  only  one  dime  (silver)  and 
2c  stamp,  one  dozen  Finest  Written  Cards  or  one  set  Business  or 
Fancy  Capitals,  or  one  Flourished  Bird,  Bagle  or  S-rean.  My  Favor- 
ite penholder,  with  exercises,  etc.,  i!.">c.  Learn  to  Write.  'M  Lessons 
Business  Penmanship  by  Mall,  only  $3.00,  *1  dovrn  and  $1  each 
week.      Address   J.   W.    Washington,  Penman,    So.    Boston.    Mass. 


It  is  necessary  for  penmen  doing  ornamental  writing  to  have  a  holder  adapted  to  that 
special  purpose.  The  above  holder  19  hand-turned  and  adjusted,  made  of  selected 
rosewood  or  ebony,  and  cannot  be  made  by  an  automatic  lathe.  LOOK  FOR  THE  BRAND.  If  your 
dealer  cannot  supply  you,  send  to  the  designer  and  manufacturer. 

12.1nch    -    Fancy.  $1;    Plain.  SOc.  8-inch    -    Fancy.  50c.;    Plain,  25c. 

A.  MAGNUSSON.    :    208  North  5th  Street.  Quincy.  111. 


To  close  out  balance  of  stock 

in  our  st.ttionery  department : 
STUDIO  WRITING  PAPER,  10  lbs.  ordin.ry  rulii 
PEN  PRACTICE  PAPER,  in  lbs,  ordinary  rulinf 
ARTIST  PENMAN  PAPER,  12  lbs.  plain  and 


ide 


Per  Ream 
1000  sheets. 

both  sidts,  60c 

both  sides,  $1 

$1.50 


Per  Ream 
in  5  rm.  lots. 

SOc 
90c 
$1.25 


No  timi-  for  correspondence  or  to  send  samples.  The  "Studio"  and  "Penman- 
ship Practice"  brands  are  two  grades  for  practice  work  ;  while  the  "Artist  Pen- 
man's" brand  is  what  its  name  indicates — used  by  fine  penmen  for  letter  and 
specimen    writing.  KINSIEY-DRAKE  CO.,  261  Broadway,  New  York  City 


The  most  popular  pens  are 

ESTERBROOK'S 

Maiie  i\  All  Styles 


Fine  Points,  Al,  128,  333 

Business,  048,  14,  130 

Broad  Points,  3  12,3 13,3 14 

Tumed-up  Points,  477, 

531,  1876 

Esterbrook  Steel  Pen  Mfg.  Co., 

WorKc  Camden,  N.  J.  26  John  St.,  N.  T. 


IWorthington's";,'','; 


WORLD 


I  i«  potlUvely  aneqtialled  for  fine 
I  wTitinc.  6  bottles  for  $1. 
Sampl*  bottle  by  mail  25c 

I  B.I.WOBTBIKI«MSiBaiiil«lfliSt..Chlct|> 


By  Miss  Irene  Oswald,  pupil  of  A.  R.  Merriam,  Bayless  Business  College,  Dubuque,  Iowa. 
In  answering  advertisements  please  mention  the  Penman's  Abt  Journal. 


i^^^ 


'e/ifna/n  ( 
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GILLOTT'S  PENS 


Pennukiiis 


No.  601  EF— Magnum  Quill  Pen 

Sold  by  Stationers  Everywhere 

JOSEPH   GILLOTT  &  SOINS 

AlfRED  HELD  I  CO.,  AgenU,  93  Oiarabm  SI.,  N.  V. 


Teachers 
Wanted ! 

We  want  a  number  of  experienced 
men  who  can  handle  the  commercial 
subjects  and  Gregg  Shorthand  for  high 
schools  in  the  Eastern  States. 

The  adoption   of   Gregg  Shorthand  j 
in    many   schools   next   season    depends 
largely  upon  our  being  able  to  supply 
teachers. 

By  our  free  course  of  lessons  by  cor- 
respondence, teachers  can  easily  ac- 
quire sufficient  knowledge  of  the  sys- 
tem to  teach  it  successfully  next  season. 

If  interested,  write  to  us  now. 

The  Gregg  Publishing  Company 

I  123  Broadway,   151    Wabash  Ave. 
New   York.  Chicago. 


Lei  us  send  you  by  return  mall  64 
lessons  of  the  most  practical  penman- 
ship instructions  for  class  work  ever 
printed.  The  copies  are  good,  the  in- 
structions are  practical,  and  the  book 
is  nicely  bound.  Many  schools  are 
using  the  Byrne  Practical  Business 
Writing.  We  have  received  duplicate 
orders  for  100  copies  at  a  time  from 
the  same  schools. 

Sample  copy,  postpaid,  15c.;  or  a 
copy  of  Byrne  Simplified  Shorthand, 
85c.;    Byrne   Practical  Dictation,  85c. 

DO    IT    (NOW! 
Name 

.'Xddress 

Book $    

BYRNE  PUBLISHING  COMPANY,  Tyler.Tex. 


^  y  .r  ^ 


•  y./^  ^  y 


''•  BM0QKIifH,N-li^   NOVEMBER  12^' 1906. 


/i(\N  <nid  opprtcuxtc  tits  faithfitl  »<«rpi<i»  l&mn  ■(*»- 


\Jj)  y\  Vrt  ific  warious  j»»tticns  ficfil  6v  irim  in  tfi« 


THB  PAST 


y^::* 


«Du£  (can  off  tfic  luipptness  tte  so  [U&l^)  m^*^  %  (^^  90«d 
and  man&t  cmtductourm^  &i9  &not  cc>nn«di«n  u>Ufi 


ifiis  JitsKluiton. 


ESOLVED; 


mc  uximiles  and  "au 
•uimmirtously  odoficd. 


Enxrossing  by  W.  E.  Dennis,  Brooklyn,  N.  Y. 


SHORTHAND 


BY    MAIL 


Janes'  Shadelass  Shorthand 

Thr  Umcu!  fjrl.amtn 


■  Arlstos  (Th«  Best) 


THE  SIMPLEST,  THE  SPEEDIEST,  THE  MOST 
LEGIBLE  SHORTHAND  SYSTEM  OF  THE  AGE. 

Ur,,,  Ft  I-anicular, 


lu  an:?werin' 


Complete   Set    of    TnilVIO    SCHOOL  OF  CORR. 

Bo.ks   and    THREE         IIKY'X  156  Fifth  A.e, 

T-'-BlgirNoaf^-^"      lUDI     O    NEW   YORK   CITY 

TOBY'S  PRACTICAL  BUSINESS  COLLEGE. 

Waco,  Texas 

One-halt  o(  the  amount  paid  in  on   a   Mail  Coui5« 
Bookkeeping  will  be  accepted  as  a  credit  on  a  full  . 
^^^^^  College.     Our  prices  are  moderate— -Our  paymenu 

On  Account  of  its  simplicity,  legibility  and  brevity,  this  system  is  especially  adapted  tor  sell 

advertisements  please  mention  the  Phnmax's  Akt  Jocrxal. 


FOR  YOU 


llher  Shorthand  or 
at  Toby'i  Waco 


'C^e/inixiMQ:7(it'Qj^a.uuU!? 


New  York  University  School 

of  Commerce,  Accounts  %.  Finance 


HIGHER  EDUCATION  for  accountancy, 
banking,  insurance,  real  estate  and  business 
management,  or  teaching  commercial  subjects. 


Washington  Smiare,  East,  New  YorK  City 


One  of  tne  leading  schools  of  Penmansbip  and 
Drawing  in  the  U.  S.  Under  the  personal  super- 
vision of  1*.  M.  Kelchner. 

If  interested  write  for  information.   Address 
Pre(.O.B.lonjweU,Bl^Iand  Fuk  College,  D«sHolnu,tti 


V-  COURSE  IN 


^  COMPLETE  IN  14  EXERCISES/ 


miTEUSTODAY 


__„  master  of  the  Palmer  Method  School  of  I'en- 
manship.  a  department  oi  the  C.  R.  B.  C.  Address 
Palmer  Method  Dept.,  Cedar  Rapids  Busi- 
ness  College,  Cedar  Rapids.  Iowa. 


THE  STAMP 
OF  QUALITY 

Dixon's  t^l^W^f^l  Pencils 

are  manufactured  of  the  beet  material*  procvr- 
able  and  with  careful  attention  te  aectue  per- 
fection of  every  detail  ef  grading  and  finiak 
If  jrour  dealer  cannat  give  70a  noctly  what 
joa  want,  tell  us  and  send  16  cent*  in  staapa 
for  generous  samples. 
In  writing,  mention  Penman's  Art  JoumaL 
JOSEPH  DIXON  CRUaBLE  CO., 

Jersey  Qty.  N.  J. 


The  Of  w  busineis  book' 'Supply  and  Demai 
in  Penmanship.  Touch  Tpycwnting.  How  to  gel  a  Position. 
How  to  write  Lellers  of  Application  Postpaid  $  I  Circular  free. 
Merchants  &  Bankets  Aac.  653  Broad  St,  Newark.  N.  J. 


SPENCERIAN 

STEEL    PENS 


FORTY  FALCON,  SILVER  PLATED 
This  new  pen  is  specially  made  for 
general  correspondence.  Heavily 
plated  with  silver  to  prevent  corro- 
sion, easily  kept  clean,  writes  per- 
fectly smooth.  Samples  sent  free 
on  receipt  of  return  postage,  2  cts. 

Ask  for  No.  40  Falcon 

SPENCERIAN    PEN    CO. 

349  Broadway,  New  'Vork 


TRAINING  SCHOOL  FOR 

COMMERCIAL  TEACHERS 


THE  ROCHESTER  BUSINESS  INSTITUTE  conducts  a  normal  training 
department  for  commercial  teachers  during  the  entire  school  year.  In  this  department 
instruction  is  given  in  the  commercial  texts  and  in  the  pedagogy  of  these  subjects  as 
taught  in  both  the  private  business  schools  and  the  high  school  commercial  departments. 

A  special  summer  session  for  those  desiring  work  in  methods  and  advanced  in- 
struction in  the  texts  will  begin  July  6lh  and  close  August  14th.  The  tuition  charge 
for  this  course  will  be  $22.50. 

In  New  York  State  a  commercial  teachers'  certificate  is  issued  to  graduates  of 
high  schools  or  higher  institutions  of  learning  who  have  completed  a  training  course 
such  as  we  offer  and  have  passed  Regents'  examinations'  in  advanced  bookkeeping, 
business  arithmetic,  business  correspondence,  and  commercial  law.  A  shorthand  teachers 
certificate  may  be  obtained  by  meeting  the  above  academic  requirement  and  passing 
examinations  in  stenography  and  typewriting.  These  certificates  entitle  the  holders 
to  leach  any  of  the  commercial  subjects  in  any  high  school  in  New  York  State  for 
a  period  of  three  years,  and  may  be  renewed  for  periods  of  five  years  without 
examination. 

Graduates  assisted   in  securing  suitable  positions  without  extra  charge. 
Write  for  our  new  syllabus  and  catalogue. 

Rochester     Business     Institute 

ROCHESTER.    N.   Y. 


f 


Teachers 


ven    vears  ■we   have  been   placing   special 

High    Schools.    State    XormaU   a    "    "  ' 

Purdue    UniTersity   and    other   great 

instructors  through,  us.     We  now  make  a  specialty  of  placing 

lo  are  able   to  earn   from   $GCK>   to   $2,000   a  year. 

advance  fee    required.       Write    us. 


Attention 

leges.      The    University   of    Micliigan. 
educational    institutions    have    secvired 
commercial  teachers,  young  and  old.  \\ 
assist  you   to   a  better  position.      No 

THE    SPECIALISTS'    EDUCATIONAL,    BUREAU, 
Robert  A.  Grant,  Mgrr.  'Webster   Grorea    Station,    St, 


ll 


Commercial  Teachers — Commercial  Schools 

We  have  openings  lor  the  competent  teacher,  and  experienced  men  and  women 
for  shorthand  and  commercial  positions  in  business  schools.  "Good  Teachers  for 
Good  Schools"  is  our  motto,  and  we  are  living  up  to  it.  Now  is  the  time  to  sign 
contracts.  Don't  let  the  other  teacher  get  the  school  you  want  by  failing  to  make 
early  application.  Don't  wait  until  the  best  teachers  have  signed  contracts  with 
other  schools  to  let  us  know  your  needs. 

UXIOX  TEACHERS'   Bl  RE.W,  229  Broadway,  New   York. 


iSMORTMAINDi 


■TYPEWRITING! 


PATERSOX  PHOXOGR.VPH"*'  is  unequalled  in  the  combination  of  simplicity,  legi- 
bility and  high  efficiency.  It  includes  a  system  of  Numeral  .Shorthand,  special  treat- 
ment of  Initials,  and  other  original  features.     Price  ?2.00. 

STYLE  MAKiUAl,  for  Stenographers,  Reporters  and  Correspondents  is  the 
guide  needed  to  transform  the  ordinary  stenographer  into  a  flrst-class  operator.  In- 
spires the  student  to  greater  diligence  and  a  higher  conception  of  the  profession,  and 
lightens  the  teacher's  task.  The  complete  book  is  a  reproduction  of  actual  type- 
writing— not  imitation.      Price  $1.25. 

TYPE'WRITINO  B'V  THE  PI.4NO  METHOD  teaches  the  art  of  skillful  operation 
by  sense  of  location.  Three  charts  with  each  book,  covering  all  styles  of  standard 
keyboard.      Simple,  direct,  thorough  and  time  saving.     Price  75c. 

"    Special  Examination  Price,  only  to  teachers  and  schools:  .$1.25,  $1.00  and  50c., 
respecti 


H.  GRAHAM  PATERSOX,   145  Van   Bi 


Street,   Chicago.   II 


to  Schools  and  Colleges 


PONTIAC,  MICHIGAN 


6  Automatic  Shading  Pe.is,  2  colors 

alphabeU.  figures  and  instructioDS,  postpaid 
Price  List  and  Catalogue  for 


stamp 


I  have  a  number  of  first-class  pLnmen, 
who  are  experienced  commercial  teachers, 
who  are  open  for  engagement  now. 

If  you  are  in  need  of  a  penman  or  com- 
mercial teacher  write  me  at  once. 

Address  C.  W.  Ransom.  President  of  Ran- 
somerian  School  of  Penmanship.  Xo.  3825 
Euclid  Avenue.  Kansas  City,  Mo. 


In  answering  advertisements  please  mention  the  Penman's  Art  Journal. 
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WANT     ADS. 

Classiried  Advertisements  will  be  run  under 
tbe  above  head  for  5c.  a  word,  payable  in 
advance.  Where  the  advertiser  uses  a  nom  de 
^ume,  answers  will  be  promptly  forwarded. 


WANTED — Schools  in  need  of  cnmpetent 
instructors  to  advertise  in  the  "Want 
Ad"  columns  of  The  Journal,  also  teachers 
desirous  of  making  a  change,  to  iinow  that 
the  "Journal  Want  Advertisements  Bring 
Results."  Whether  you  are  a  proprietor  in 
search  of  an  assistant  or  a  teacher  looking 
for  a  position,  bear  iu  mind  that  The 
Journal  goes  to  all  the  people  you  wish  to 
reach.    Five  cents  a  word. 

OWNERS  OF  BUSINESS  COLLEGES  who 
require  commercial  teachers,  penmen,  or 
shorthand  teachers  (Isaac  Pitman),  should 
communicate  with  W.  J.  Elliott,  principal 
of  the  Elliott  Business  College,  Toronto, 
Ontario.  We  make  a  specialty  of  preparing 
students,  who  have  formerly  been  public 
school  teachers,  for  teaching  in  business 
colleges.     State  salary. 


TEACHERS  SUPPLIED — When  you  re 
quire  a  teacher  of  the  Commercial 
branches  or  Gregg  Shorthand,  write  The 
Willis  Business  College  (S.  T.  Willis,  prin- 
cipal) Ottawa,  Canada,  and  we  can  prob- 
ably supply  the  right  person.  We  conduct 
a  thorough  course  for  the  training  of  public 
school  teachers  as  teachers  of  the  Business 
branches  and  shorthand.     State  salary. 

WANTED — TO   BUY   A    MONEY-MAKING 

business  school  in  New  England.  North 
Central  or  Middle  States.  A  city  of  from 
thirty  to  fifty  thousand  preferred.  All  re- 
plies treated  confidentially.  Address  SHER- 
MAN   care    Penman's   Art   Journal. 

WANTED— Commercial  and  Shorthand 
teachers  to  know  that  they  can  secure 
the  l)est  positions  through  the  Central 
Teachers'  Agency.  Registration  free ;  va- 
cancies everywhere.  Write  to-day.  E.  C. 
Rogers,  Manager.  Columbus,  Ohio. 


EXPERIENCED    SHORTHAND    and    com- 
mercial   teacher    desires    position;    would 
make    small     investment.       Address     Male 
Teacher,  care  P.   A.  Journal. 

TEACHER  of  Isaac  Pitman  Phonography 
and  Sadler-Rowe  budget  system  of  book- 
keeping seeks  position  ;  moderate  salary  : 
recommendations.  Miss  B.  Schifrin,  127 
Alabama  ave.,   Brooklyn,   N.  Y. 


A  DESIRABLE  OPENING — Owner  of  large 
and  prosperous  school  in  tbe  West  de- 
sires partner;  must  be  a  capable  principal; 
experienced  school  man  with  successful 
record;  a  strong  business  department  teach- 
er, and  have  from  .$2,000  to  $4,000  to  in- 
vest. Best  of  references  given  and  re- 
quired. A  fine  opening  for  an  able  man. 
All  correspondence  confidential.  Address 
A.  D.  O.,  care  of  P.  A.  Journal. 

IF  YOU  NEED  a  thoroughly  competent 
and  conscientious  commercial  teacher,  a 
result  getter,  a  fine  penman,  to  manage 
your  school  economically,  or  to  teach  one 
of  your  departments,  either  the  shorthand 
(Gregg)  or  the  business  (any  bookkeeping)  ; 
can  begin  July  loth  or  earlier.  Address  All- 
Round  (Commercial  Teacher,  care  P.  A. 
Journal. 


WANTED — Situation    by    capable    and    ex- 
perienced   business    college    solicitor    and 
teacher    of   the    commercial    branches.      *'A. 
B.,  ■   care  P.   A.   Journal. 


WANTED — A   thoroughly    high-grade   teach- 
er of  penmanship   and  bookkeeping.     Sal- 
ary from   .$1,200  to  $1,500.     Address   C.  B. 
O'.  care  P.  A.  Journal. 


FOR  S.\LE — Well-established.  elegantly- 
equipped  business  college  in  citv  of  40.000 
inhabitants.  Middle  States ;  enrolled  120 
students  past  year ;  good  territory ;  ex- 
penses low :  present  owner  has  other  busi- 
ness interests.  Address  "Bargain."  care 
P.   A,   Journal. 


COMM[RCIAL  TEACHERS 

IN   DEMAND 


Regi»ter  Now 


[  you  are  looking 
lor  a  good  position  in  a  high  school  or  busi- 
ness college.  We  personally  recommend 
Advance  fee  not  required  for  a  limited  time. 

Address  ANNA  M.  THURSTON,  Mauagei 
mf  inURSION  TEACHfRS'  AGJNCY.  378  Wabash  Av.,  Oiicafo. 


COMMERCIAL  TE.4CHERS! — Here  is  a 
part  of  one  of  the  many  letters  we  are 
receiving :  "I  am  in  the  market  for  three 
flrst-class  commercial  teachers ;  salaries 
ranging  from  $90.00  to  $110.00  a  month." 
Enrollment  free.  Send  for  blank  at  once, 
and  get  in  line  for  a  good  position.  U.  S. 
Com'l  Teachers'  Bureau,  Chillicothe,  Mo. 
J.  D.  Rice,  Pres't;  G.  W.  Beckler,  Sec'y 
and  Treas. 


More  Commercial  Teachers  "Wanted! 

We  have  almost  ONE  HUNDRED  VACANCIES  for  commercial  teachers.  New 
places  coming  in  every  day.  Salaries  range  from  $40  to  $150  a  month.  Write  today  for 
tegistration  blank.     FpyLE  ENROLLMENT  if  you  mention  this  paper. 

Continental  Teachers'  Agency,  """"k'e'nW^T' 


BREWER 


TEACHERS- 


ESTABLISHED  22  YEARS 
POSITIONS  FILLED.  7,S00 


NOTICE! 


KELLOGG'S  TEACHERS'  AGENCY,  31  Union  Square,  New  York 

has  several  good  cails  for  commercial  teachers  for  September.  Particulars 
given  without  advance  fee  to  teachers  who  will  write  full  detailB  of  training, 
experience,  and  send  testimoniale.  A  limited  offer  for  quick  action^ 
Nineteenth  year  same  manager.    Recommends  teachers.    Write  today. 


MIDLAND   TEACHERS*  AGENCIES 

WE   HAVE    VACANCIES   TO  FILL  EVERY  MONTH  IN  THE  YEAR.     MANY    FIRST    CLAao 
POSITIONS  TO  FILL.       GET  IN   LINE   NOW  FOR   A   GOOD   POSITION. 

Write   ORVILLE  J-   ORSBORN,    Gcn'l   Vlanaser,  Warrensburs:*    Mo. 


A«j  1J*^^^^*0  T^  ^^1P  ^  t\€\  f  ^'"^  ^'-'^  with  MS?  We  should  have  thia  month  75 
i^  C^  \-*  ^^  *^  MJ  ^^  J  ^  \J  ^^  •  more  teachers  of  bookkeeping  and  shorthand — be- 
ginners and  esp^'rienced — $50  to  $90.  About  25  Al  men.  specialists  in  either  bookkeeping  or  short- 
hand, or  both — $75  to  $iri(r.  About  25  lady  shorthand  teachers — banners  and  experienced — $45  to 
$l<Xi.  We  must  have  the  name  of  every  available  teacher.  Send  us  your  name  to-day.  Stamp  for 
our   blanks.      The   great    specialty   agency   of    the   West. 

SUCCESS    TEACHERS'    AGENCY.  93     LAKE    ST..    CHICAGO.    lEL. 


April  83  Calls;  Salary  About  $73,000 

Among  the  foregoing  indications  of  the  activity  of  our  business  were 
33  public  schools  and  colleges.  This  is  written  May  5,  and  we  are  closing 
contracts  on  April  calls  almost  daily.  IMeanwhile,  May  calls  have  been  coming 
three  or  four  a  day. 

We  need  good  available  teachers  in   all   parts   of    the   United    States — 
especially   those  who   write  tveli.     Information  and  enrollment  free. 
THE    NATIONAL  COMMERCIAL   TEACHERS'   AGENCY. 
A    Specialty    by    a    Specialist. 
E.    E.    GAYLORD,    Manager,  11    Baker   Ave.,    Beverly,   Mass. 


FOR  SALE — An  old  and  well-established 
business  school,  centrally  located.  In  New 
York  City.  Terms  moderate.  This  school. 
If  properly  conducted  by  a  live  and  pro- 
gressive manager,  will  more  than  pay  for 
itself  In  one  year.  Expenses  are  very  low 
and  annual  profits  large  without  can- 
vassers. Good  reasons  for  selling.  This  Is 
positively  a  snap  worth  Investigating.  For 
particulars,  address  Accountant,  care  of 
r.    .\.   .Journal. 

FOR  S.\l.l-; — .k  husiness  college  in  a  New 
England  city  of  forty-five  thousand  and 
rapidly  increasing  population:  practically 
no  competition;  an  excellent  proposition  for 
the  r:!:bt  man.  Address  Star,  care  P.  A. 
Journal. 


FOR    SALE — A    flourishing    business    col- 
lege  In   Southern   Kansas   In    nice   town. 
Object,  bad   health.     Address  Guthrie  Uni- 
versity,  Guthrie,   Okla. 


TO     TRADE — A    college     well     located    in 
Central  States  for  one  In  West  or  South- 
west,   or    will    sell    at    reasonable    figures. 
Address  J.  A.  M.,  care  P.  A.  Journal. 


Marriage  Certificate 

Mailed  (or  50  Cents.      Send  2  cents  (or  Circular. 

WF       n  I  I  N  N      ^"  EGE  AVENUE, 
.    n,.    U/  L-i  IN  1>  ,    JERSEY  CITY.  N.J. 


In  answering  advertisements  please  mention  the  Penman's  Art  Journal. 
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World-Wide  Distribution 

There  is  no  mistaking  the  superiority  of  a  typewriter 
that,  in  17  years,  has  built  up  a  market  in  every  part 
of  the  civilized  world.  This  international  endorse- 
ment  of 


proves    our  right  to   offer  it  to  you  as  the  world's  best 
typewriter.  Write  us  or  any  Smith  Premier  branch  for 
a  detailed  description  of  its  advantages. 
THE   SMITH    PREMIER  TYPEWRITER  COMPANY,  Syracuse,  N.  Y. 

BRANCHES  EVERYWHERE 


In  ansnering  aJvortisemeuts   [jloase  m-'ntinn  tl'e   Pcn'Ma 


''^nmoMOy^Ci^iMiaS-  323 


POIN'T  BE    HELD    DOWN 

Isaac  Pitman  Shorthand 

Holds  the  World's  Record  for  Speed  and  Accuracy 


Miss  Nellie  M.    Wood  Makes  a  New    World's  Record 
with  a  NET  Speed  of  253   Words  per   Minute 


^^1^  T  the  Third  International  Contest  for  Speed  and  Accuracy  m 
H  X  y  Shorthand  Writing,  held  at  Philadelphia,  April  18,  1908,  un- 
l^g^M;  der  the  auspices  of  the  Eastern  Commercial  Teachers'  Asso- 
^■3«^;^l  pij^|;JQjj,  the  supremacy  of  the  Isaac  Pitman  Shorthand  was 
again  fully  demonstrated  in  the  winning,  for  the  second  time,  of  the 
Eagan  International  Cup  by  Miss  Nellie  M.  Wood,  with  a  net  speed 
of  253  words  per  minute,  which  constitutes  the  world's  record. 

Mr.  Chas.  Currier  Beale,  the  Chairman  of  the  Speed  Conmiittee, 
when  announcing  the  results,  called  especial  attention  to  the  remark- 
able accuracy  of  the  transcription  handed  in  by  Mr.  Godfrey  (an 
Isaac  Pitman  writer),  from  the  notes  of  his  dictation  at  180  words  a 
minute  in  the  Miner  Medj^l  test.  Of  the  900  words  dictated,  Mr.  God- 
frey's  transcript  had  895  absolutely  correct.  Of  the  five  incorrect, 
three  were  rated  as  material  and  two  as  immaterial  errors,  thus  mak- 
ing the  transcript  99  4-5%  correct.  This  is  the  world's  record  for  ac- 
curacy in  shorthand  writing. 

8®=- As  at  the  last  International  Speed  Contest  (Boston,  1907),  there  were  no  entries 
from  the  writers  of  the  Light-line  or  other  non-Pitmanic  systems. 

International 


Typ 
CONTEST 


In   the   "World's    Championship    Contest,"    also    held    under    the 

auspices  of  the  Eastern  Commercial     Teachers'     Association,     Miss 

Rose  L.  Fritz  broke  all  previous  records  by  copying,  for  twenty-five 

eWritinP"     minutes,  at  a  net  speed  of  99  words    per    minute.      In    the    "School 

^     Championship  Contest"  Miss  Elise   Scott,  of  Toronto,   won  the   Gold 

Medal   with   a  net  speed   of  52  words  per  minute.     Both  Miss  Fritz 

and  Miss  Scott  learned  the  subject   from   Charles   E.    Smith's   "Prac- 

^^^"^^^^^^^^^^^    tical  Course  in  Touch  Typewriting." 

WHAT  THE  WORLD'S  CHAMPION  TYPIST  SAYS 
"I  am  pleased  to  state  that  I  consider  'A  Practical  Course  in  Touch  Typewriting,'  the  only 
text-book  from  which  I  studied,  the  best  typewriting  instruction  book  that  I  have  seen.  The 
exercises  are  excellent  and  have  helped  me  wonderfully  in  working  up  speed.  The  whole 
course  Is  very  Interesting  from  the  beginning,  and  it  cannot  but  produce  the  best  results 
in  the  shortest  time." — Rose  L.  Fritz. 


SEND     FOR     A     COPY     OF     "INTERXATIOKAL     SPEED      CONTESTS''     AND     •PITMAN'S    JOURNAL-' 
ALSO      FOR      PARTICULARS       OF       FREE       INSTRUCTION     BY     MAIL     TO     TEACHERS 

ISAAC  PITMAN  &  SONS  ::  31  Union  Square  ::  New  York 

(  "COURSE    IN    ISAAC    PITMAN    SHORTHAND,"    $1.50. 
Publishers  of  ^'  "PRACTICAL    COURSE    IN    TOUCH   TYPEWRITING,"  50c. 
(  "STYLE    BOOK   OF   BUSINESS    ENGLISH,"  60c. 


In  answering  advertisements  ple.ise  mention  the  Penman's  Art  Jouknal. 
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Is   the  Shorthand  You  Are   Using  a 

''GOLD  BRICK?" 


If  you,  as  a  school  proprietor,  are  not  teaching  in 
your  school  the  best  shorthand  that  you  can  find,  you 
ought  not  to  be  a  school  proprietor! 


If  you,  as  a  teacher,  or  as  a  school  proprietor,  do 
not  know  how  good  PERNIN  shorthand  is.  you  don't 
know  as  much  about  shorthand  as  you  ought  to  know! 


Pernin's  Universal  Phonography 

is  the  original,  light-line  connective  vowel  shorthand.      PERNIN  SHOHTHAND 
embodies  all  the  good  of  the  imitations  in  its  original  form  —  and  a  lot  more. 


One  of  the  Fastest 


It's  the  Simplest 

IT'S  THE  SHORTHAND  YOU  OUGHT  TO  TEACH  IN  YOUR  SCHOOL! 


The  Most  Legible  One  of  the  Briefest 

And  the  all-round  Best  shorthand  ever  invented 


Sample  copy   of   complete  text-book   to   schools   or  commercial  teachers,  90c.     Better  send  for  one. 


The  Pernin  Shorthand  Institute  Company 


DETROIT 


MICHIGAN 


JUST    FROM     PRESS 

NEW  ESSENTIALS  OF 
BUSINESS  ARITHMETIC 


The  Essentials  of  Business  Arithmetic  has 
had  a  larger  sale  since  its  first  publication 
than    any   similar   work   on    the  market. 

THE  NEW  ESSENTIALS  OF  BUSINESS  ARITHMETIC 

is  more  than  a  mere  revision  of  its  pred- 
ecessor. It  contains  the-  best  features  of 
the  old  text,  but  has  much  new  matter, 
and  the  course  of  instruction  has  been 
entirely  rearranged.  C,  Effective  mental 
drills  and  exercises  have  been  added  to 
the  written  work.  Typographically  the 
book  is  a  gem;  and  it  is  built  like  a 
bullet,  with  the  best  binding  and  paper. 
CSee  this  book  before  you  make  your 
selection  for  the  coming  sehool  year. 

Sadler- Ro WE  Company 

BALTIMORE,  MD. 


What  Is  the  Standard  System  in  American 
Shorthand  Practise? 

The  original  documents  of  the  official  returns  referred  to 
in  the  paper  "Shorthand  in  the  Offices  of  the  United  States 
Government,"  read  before  the  Eastern  Commercial  Teachers' 
Association  by  Mr.  Fredric  Irland,  Official  Reporter  of  De- 
bates, United  States  House  of  Representatives,  are  open  to 
inspection,  at  the  office  of  the  Phonograpliic  Institute  Conjiany, 
Cincinnati,  by  all  who  may  feel  interested.  These  reports, 
duly  signed  by  the  chief  clerks  of  the  several  departments  of 
the  United  States  Government,  show  that  out  of  a  total  of  1579 
shorthand  clerks  employed  in  the  departmental  offices  796  are 
writers  of  the  Benn  Pitman  System.  The  proportionate  use 
of  other  systems  is  shown  as  follows  : 

f  Benn  Pit- 
^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^  J  man,  796 

1  ^  ■.  ..-,,.  1     writers, 

aliam,  242  writers,   IS-19f.  .        ^ 

I  Mu„s„n.  86  writers.  1.1  0'         ^^"  I    50.4  54- 


^^  Isa.ic  Pitman,  67  writers,  4.255,. 
■^  "jfi^gg.  66  writers,  4. 1  (^. 
^  Cross,  45  writers,  2.8  (^,. 
■  Barnes,  25  writers,    1.5  p/,. 
m  Pernin,  25  writers,  1.^%  . 

All  others  (totaling  14.8  ff ),  less  than  I  9^  each. 

This  means  that  schools  teaching  the  Benn  Pitman  system 
have,  during  the  last  five  years,  furnisht  mon-  llum  half  oi 
the  successful  candidates  that  presented  themselves  in  all  parts 
of  the  country  for  the  United  States  Civil  Service  Examina- 
tions as  clerk  stenographers. 


lu  answt-ring  advertisements  please 


A  copy  of  Mr.  Irland's  paper,  with  table  of  statistics,  will 
be  mailed  free  to  any  school  officer  or  teacher  of  shorthand 
upon  re(|uest  sent  to 

The  Phonographic  Institute  Company, 

Cincinnati,  Ohio. 
SENN  PITIWAN.  President. 
■EROME  B.  HOWARD,  Manager, 
mention  the   Pb.vman's   .-iuT  .Ioti!.\.\L. 


'en/nan^ 
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WHICH  SYSTEM? 


Each  system  of  shorthand  is  the  *«/— according  to  the  claims  of  its  publishers. 

And  the  publisher  of  each  system  is  prepared  to  demonstrate  beyond  peradventure  the 
truth  of  his  claims. 

The  trouble  is  that  each  publisher  insists  on  selecting  his  own  method  of  demonstrating 
—which  is  confusing  to  the  investigator. 

The  publishers  of  one  system  formerly  relied  upon  a  "  Table  of  Statistics  "  showing  that 
their  system  had  more  teachers  than  any  other  system.  They  don't  do  that  now  because — 
well,  there  are  reasons.  Just  now  the  claim  of  that  particular  system  appears  to  be  that,  like 
wine,  it  improves  with  age. 

To  offset  the  effect  of  that  "Table  of  Statistics."  the  publishers  of  another  system  got 
out  a  table  of  statistics  about  reporters  using  their  system.  We  think  they  are  still  using  that 
as  their  chief  argument — we  think  so  because  no  new  idea  in  connection  with  that  system 
seems  to  have  been  put  forward  since  its  author  passed  away. 

The  author  of  another  system  has  been  kept  busy  nearly  all  his  life  demonstrating  the 
superiority  of  his  system  by  rule  of  arithmetic— by  writing  any  given  piece  of  matter  in  the 
smallest  possible  space  and  with  fewer  strokes  than  the  same  matter  can  be  written  in  any 
other  system.  With  this  author  it  does  not  matter  a  bit  about  the  nature  of  the  characters, 
their  joining,  or  position,  or  anything  else,  so  long  as  they  are  reduced  to  microscopic  propor- 
tions. Brevity  of  form  absolutely  demonstrates  the  superiority  of  that  system,  according  to 
its  author. 

We  have  a  method  of  demonstrating  the  superiority  of  Gregg  Shorthand  that  is  just  as 
peculiar  as  that  of  the  publishers  of  other  systems.  We  point  to  the  hundreds  of  exper- 
ienced writers  and  teachers  of  other  systems  who  have  changed  to  Gregg  Shorthand,  and  to 
the  results  accomplished  with  it  in  schools  which  previously  taught  other  systems.  Some 
people,  remembering  the  old  saying,  "  Trust  those  who  have  tried,"  seem  to  think  this  is  a 
pretty  good  plan.  For  instance,  Mr.  Guilbert  Pitman  (nephew  of,  and  for  twenty  years  manager 
to  Sir  Isaac  Pitman),  after  subjecting  the  system  to  a  careful  investigation,  says  :  "Gregg 
Shorthand  is  based  on  scientific  principles  applied  in  a  scientific  way,  and  I  believe  that  it  is 
destined  to  become  the  shorthand  of  the  English-speaking  people." 

A  teacher  or  a  schoolman,  in  investigating  systems,  finds  little  n?a/ difference  between 
the  various  old  time  methods.  He  may  prefer  one  of  them  to  the  others  for  certain  personal 
reasons,  but  the  differences  are  so  slight  that  he  will  not  becomp  enthusiastic  over  any  one 
of  them. 

In  dealing  with  Gregg  Shorthand,  he  faces  an  entirely  different  proposition.  This  system 
differs  so  widely  from  the  old  methods  that  its  advantages  can  be  appreciated  only  by  actual 
knowledge  and  experience.  Therefore,  our  plan  has  been  to  offer  teachers  ever  possible 
facility  for  thorough  investigation,  including  a  course  of  lessons  by  correspondence  free  of 
charge.  That  this  method  has  become  popular  with  the  intelligent  teachers  and  schoolmen  is 
attested  by  the  fact  that  Gregg  Shorthand  was  introduced  in  over  two  hundred  schools  last 
season.  Many  teachers  and  schoolmen  avail  themselves  of  our  offer  because  they  realize  that 
Gregg  teachers  are  wanted  everywhere  ;  others  only  occasionally.  They  know  that  exper- 
ienced teachers  and  writers  of  all  systems— teachers  in  whose  judgment  everyone  has  confi- 
dence— have  given  Gregg  Shorthand  an  unqualified  endorsement.  They  know,  too,  that  as 
schools  all  over  the  world  are  adopting  it,  it  is  the  system  they  will  ultimately  teach. 

If  progress  in  shorthand  appeals  to  you,  you  will  let  us  demonstrate  the  perfection  of 
Gregg  Shorthand      When  you  write  ask  for  a  copy  of  "  Shorthand  Contests." 


THE  GREGG  PUBLISHING  CO. 


1123  Broadway,  New  York 


151   Wabash  Ave.,  Chicago 


In  answering  advertisements  please  mention  the   Penman's  Art  Journal. 
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PRACTICAL,    PROGRESSIVE,    AND    POPULAR 


THE  WILLIAMS  &  ROGERS  COMMERCIAL  PUBLICATIONS 

The  success  and  popularity  of  these  books  for  business  colleges  and  commercial 
schools  are  well  known.  No  other  series  of  a  similar  nature  is  so  widely  used,  and 
none  fits  the  pupil  so  well  for  the  practical  pursuits  of  later  life.  Among  these 
publications  are: 

Moore's  New  Commercial  Arithmetic 

Gano's  Commercial  Law 

Test  Questions  in  Commercial  Law 

Mills's  Modern  Business  Penmanship 

New  Practical  Grammar 

Belding's  Commercial  Correspondence 

English  Punctuation 

Pitmanic  Shorthand  Instructor 

Seventy  Lessons  in  Spelling 

New  Civil  Government 

Descriptive  Economics 


Modern  Illustrative  Bookkeeping 

Introdactory,    Advanced   and   Complete    Courses 

Modern  Illustrative  Banking 
Office  Routine  and  Bookkeeping 

Introductory    and    Complete    Conrses 

Bookkeeping  and  Business  Practice 
Three  Weeks  in  Business  Practice 
Practice  System  of  Business  Training 
First  Lessons  in  Bookkeeping 
New  Introductive  Bookkeeping 
New  Complete  Bookkeeping 
Advanced  Bookkeeping  and  Banking 


SEND     F-QR     ISJEINA/     DESCRIRXIVE:     CATALOGUE: 


AMERICAN  BOOR  COMPANY 


New  York 
Cincinnati        Chicago 


Some     o  f    t  h  e 

PACKARD  PUBLICATIONS 


ts    with 

lired   in 

to  the 


One   Hundred   Lessons   in   English      -      $1.00 

Prepared  to  meet  the  requirements  of  co-""!"--''' 
schools,     and    intended     to    provide    stude 
those    essentials    of    practical    English   rec 
business    intercourse.       Especially    adapte 
teaching  of  correspondence. 

Packard's  Progressive  Business  Practice, 

four    numbers,   each  ...        $0.50 

What  the  student  will  be  expected  to  do  when 
he  becomes  an  accountant  in  a  business  office,  he  is 
required  to  do  here,  and  with  none  of  the  cumber- 
some manipulation  involved  in  other  schemes  of 
practice.  This  plan  is  simply  idol  and  is  so  pro- 
nounced by  all  teachers  who  have  used  it. 

The    New    Packard    Commercial    Arith- 
metic        $1.50 

Recognized  as  the  standard  work  on  the  subject. 

The    Packard     Commercial    Arithmetic, 

School    Edition     .....         $1.00 


Packard's  Short  Course  in  Bookkeeping     $1.00 

Packard's    Advanced    Course    in    Book. 

•seeping $1.25 

^,^^°^'hjemarkable  for  their  clearness  and  practical 

Packard's   Bank   Bookkeeping 

A  reliable  exposition   of   banking  as   can 
at  the  present  day. 


Lessons   in   Munson   Phonography 

ntary  shorthand 


With  an  abundance  of  supple 
atter. 


$1.25 
$1.00 


LIBERAL    DISCOUNT    TO    SCHOOLS 

Any  of  the  above  books  zuUl  be  sent  to  teachers,  for 
examination,  upon  very  reasonable  terms. 

Correspondence  ini'ited. 


S.   S.   PACKARD,   Publisher 

lOl     East    23d    Street  J^  e  ^     VorK 


In  ansvrering  advertisements  please  mention  the  Penma-n's  Aet  Jodenal. 


Vol.  32 


JULY,  1908 


No.  11 


This  is  the  American  Eagle  which  screams  on  the   Fourth  of   July  and  pays  strict  attention   to  business  the  rest  of  the 

year  — that's  why  the  British   Lion,  the  Russian  Bear,  the  Chinese  Dragon  and  the  remainder 

of  the  menagerie  have  such  a  wholesome  respect  for  it. 


VACATION  TIME 

HE  vacation  season  is  at  hand,  and  throughout 
the  country  teachers  and  pupils  are  entering 
upon  their  well-earned  vacations.  By  no  class 
of  people  is  the  summer  respite  from  toil 
more  fully  deserved  than  by  the  conscien- 
tious ttacher  and  the  ambitious  pupil.  The  former,  to 
be  in  the  highest  degree  successful,  must  treat  his  pupils  in- 
dividually and  not  as  a  body,  giving  to  each  that  attention 
which  the  peculiar  conditions  demand;  while  the  pupil  him- 
self, not  fully  accustomed  to  what  must  inevitably  be  more 
or  less  of  a  grind,  yet  devoting  himself  more  assiduously  to 
his  lessons  than  the  average  man  does  to  his  business,  giv- 
ing more  hours  a  day  to  his  studies  than  the  mature  business 
man  does  to  'nis  work,  feels  the  strain  increasing  as  the  sea- 
son ends  and  the  summer  days  grow  warm. 

It  is  only  natural,  therefore,  that  The  Journal,  which 
has  tried  to  work  just  as  hard  for  teacher  and  pupil  as  they 
have  worked  for  themselves,  should  feel  the  impulse  of  the 
season  and  take  on  something  of  a  vacation  aspect.  We  can 
assure  our  friends  that  their  interests  will  be  uppermost  in 
our  minds  during  t'ne  short  summer  months,  and  that  with 
the  opening  of  the  school  year  we  shall  be  pulling  with  them 
shoulder  to  shoulder,  refreshed,  we  hope,  as  they  are,  by  the 
slight  slackening  of  the  pace  which  we  have  granted  our- 
selves at  the  season  when  the  pressure  is  least. 

With  another  year  of  experience  behind  us  we  are  going 
to  add  at  least  that  much  to  the  value  of  The  Journal  the 
coming  year,  and  to  our  friends,  both  old  and  new,  we  can 
promise  a  greater  variety  of  good  things  than  ever  before. 


NEWS  OF  THE  PROFESSION 

OMMERCIAL  teachers  will  be  interested  in  the 
awards  offered  by  the  International  Congress  on 
Tuberculosis,  which  is  to  be  held  at  Washington 
in  September,  for  specially  meritorious  exhibits. 
The  meeting  of  the  Congress  is  in  itself  im- 
porlaiit,  as  it  is  the  first  that  has  ever  been  held  in  America 
and  probably  it  will  be  many  years  before  another  comes  to 
this  country,  as  its  meetings  are  held  only  once  in  three 
years.  The  awards  of  the  Congress  will  take  the  form  of 
medals,  diplomas  or  money  prizes.  Aside  from  the  large 
prizes  of  $1,500  and  $1,000  each  which  will  go  to  experts, 
there  is  a  prize  of  $100,  a  gold  medal  and  two  silver  medals 
offered  for  educational  leaflets,  that  most  interesting  teachers 
being  Class  B  for  teachers,  not  to  exceed  2,000  words.  A 
circular  may  be  had  by  addressing  Miss  Gertrude  B.  Knipp, 
Colorado  Building,  Washington,  D.  C. 

James  T.  Harris,  a  graduate  of  the  Marlboro,  Mass., 
Business  college,  and  instructor  in  the  Lyndonville  Military 
Institute,  died  in  Louisville,  Ky.,  in  May,  of  acute  indiges- 
tion. He  had  passed  the  Winter  in  Florida  with  pupils. 
He  was  only  21  years  of  age. 

Friends  of  Mr.  and  Mrs.  Daniel  W.  Hoff  will  sympathize 
with  them  in  the  loss  of  their  daughter,  Hildegarde,  who  had 
been  critically  ill  for  several  days  prior  to  her  death  on  May 
19th,  at  the  age  of  five  years.  Mr.  Hoff  is  well-known  in 
penmanship  circles  and  is  supervisor  of  penmanship  in  the 
public  schools  of  Lawrence,  Mass. 
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Published  by 

The   national   penmanship   press 

Horace  G.  Healey,  Editor 
2  29    Broadway,    New    York 


TWO   EDITIONS. 

The  Jodenal  is  published  monthly  in  two  editions. 

The  Penman's  Art  Jocbnal,  32  pages,  subscription  price  75 
cents  a  year,  8  cents  a  number. 

The  Penman's  Aet  Jodenal,  News  Edition.  This  is  the 
reguiar  edition  with  a  speclai  supplement  devoted  to  News,  Mis- 
cellany, and  some  special  public-school  features.  Subscription  price 
$1.00  a  year,  10  cents  a  number. 

All  advertisements  appear  in  both  editions ;  also  all  Instruc- 
tion features  intended  for  the  student. 

CLUBBING   RATES. 

Regular  Edition — 75  cents  a  year.  In  Clubs  of  more  than 
three,  60  cents  each. 

News  Edition — $1.00  a  year.  Five  subscriptions,  $5.00 :  one 
hundred  subscriptions,  $100.00. 

After  having  sent  in  enough  subscriptions  to  entitle  the  club 
sender  to  the  minimum  rate,  as  specified  above,  additional  subscrip- 
tions In  any  number  will  be  accepted  at  the  same  rate  throuebout 
the  school  year. 

On  foreign  subscriptions,  including  Canadian,  and  on  subscrip- 
tions In  Boroughs  of  Manhattan  and  Bronx,  New  Yorlj,  25  cents 
a  year  extra,  to  pay  for  additional  cost  of  delivery. 

ADVERTISING   RATES. 

$3.00  an  inch.  Special  rate  on  "Want"  ads.  as  explained  on 
those  pages.     No  general  ad.  taken  for  less  than  $2.00. 

CHANGE  OF  ADDRESS. 

Subscribers  wishing  to  have  their  magazine  sent  to  a  new 
address  should  notify  us  promptly,  giving  the  old  address  and 
gpeclfying  the  edition,  whether  News  or  Regular.  Notices  must  be 
received  one  full  month  In  advance,  that  all  copies  may  be  received 


The  one  thing  of  which  The  Journal  Is  proudest  is  that  nine-tenths 
I  IH"  ?'"<">'  proprietors  and  teachers  that  take  the  trouble  to  put  it 
in  the  hands  of  their  stuaents  at  the  clubbing  rate  think  enough  of  the 
E5P//  *"  f  *"''  '"  !.'"''■  "*'"  subscription  year  alter  year  lor  the  News 
Edition  at  one  dollar. 


(Continued  from  preceding  page.) 

Brown's  Business  College,  Galesburg,  111.,  loses  a  very 
efficient  principal  in  the  resignation  of  I.  N.  Wright,  which 
takes  effect  July  ist.  Mr.  Wright  has  been  with  the  Gales- 
burg school  since  1902,  and  through  his  efforts  it  has  become 
one  of  the  strongest  of  the  Brown  institutions.  Evidence  of 
his  standing  among  the  business  men  of  the  town  is  shown 
by  his  selection  as  director  of  the  Business  Men's  Club.  He 
has  been  with  the  Brown  Business  College  Company  since 
its  incorporation  in  1890.  Mr.  Wright  will  rest  for  a  year, 
at  least,  and  may  retire  permanently  to  his  fine  stock  and 
grain  farm  in  Missouri.  Many  commercial  men  will  envy 
him  his  opportunity  to  live  the  independent  life  of  a  country 
gentleman  if  he  chooses  to  do  so. 

W.  D.  M.  Sinmions,  secretary  and  treasurer  0/  Draugh- 
on's  Practical  Business  Colleges,  after  being  absent  for  some 
time  on  account  of  the  serious  illness  of  his  father,  is  now 
back  at  his  desk  in  Nashville,  Tenn. 

C.  G.  Prince,  supervisor  of  writing  in  the  public  schools 
of  Bridgeport,  Conn.,  and  William  B.  Kelsey,  principal  of 
the  Waltersville  school,  addressed  the  teachers  of  Fairfield 
on  a  recent  Saturday  afternoon.  Mr.  Prince  took  for  his 
topic,  "Practical  Penmanship;  How  to  Teach  It."  Those 
who  were  fortunate  enough  to  hear  him  received  many  valu- 
able suggestions. 

On  May  20th  Miss  Helen  Dell  Eddy,  of  Denver,  and 
Harry  Eugene  Barnes,  of  the  Barnes  School,  were  married 
at  the  home  of  the  bride's  mother.  The  Journal  predicts 
that   Mr.   Barnes's  new  career  will  be   as   successful   as   that 


H.  M.  RowE. 

The  man  behind  the  Sadler-Rowe  Company,  Baltimore,  Md. 
Twelfth  of  a  series  of  "Men  Behind  Great  Business  Enterprises 
Closely    Associated    with  Commercial  School  Interests." 


by  which  he  is  now  so  well  and  favorably  known  in  Colo- 
rado— as  a  business  educator. 

Chrisman  and  Goshert,  proprietors  of  the  Columbia  Com- 
mercial College,  St.  Louis,  Mo.,  sent  us  an  announcement 
of  the  removal  of  their  school  from  410  N.  Ninth  St.  to  the 
fifth  floor  of  the  Columbia  Building. 

We  quote  the  following  from  the  North-West  News, 
Chicago,  111.,  May  29th  : 

"The  teac'ners  and  members  of  the  Northwestern  Business 
College  Alumni  gave -a  surprise  party  to  Principal  and  Mrs. 
J.  F.  Fish  on  May  20,  their  twenty-fifth  anniversary,  in  the 
college  halls.  It  was  a  complete  surprise.  Mr.  and  Mrs.  Fish 
continued  their  school  duties  until  the  close  of  the  evening 
classes,  and  a  few  minutes  later  were  induced  to  return  to 
the  school  rooms,  to  find  the  crowd  in  waiting  for  them.  They 
received  many  handsome  presents,  among  them  a  beautiful 
silver  punch-bowl  presented  by  Robert  F.  Rose  on  behalf  of 
the  teachers  and  members  of  the  Alumni.  Luncheon  was 
served,  after  which  a  fine  musical  programme  was  rendered." 

C.  Spencer  Chambers,  Supervisor  of  Writing,  of  Coving- 
ton, Ky.,  left  on  the  i8th  of  June  for  a  three  months'  stay 
in  Europe.  He  will  spend  most  of  his  time  in  the  United 
Kingdom  and   in  France. 


RECENT  JOURNAL  VISITORS 

H.  T.  Loomis,  Practical  Text  Book  Co.,  Cleveland,  Ohio. 

S.  L.  Jones,  Easton,  Pa.,  School  erf  Business. 

J.  M.  Connors,  Schenectady,  N.  Y. 

I.  S.  Brown,  Brown's  Business  College,  Bridgeport,  Conn. 

W.  W.  Fry,  Palmer  College,  Philadelphia.  Pa. 

E.  G.   Parkinson,   Norristown,  Pa. 

George  A.  Deel,  Eastman  College,  Poughkeepsie,  N.  Y. 

J.  A.  Kirby,  Cable,  Ohio. 

J.  H.  Park,  Drake  Business  College,  Newark,  N.  J. 

L.  L.  Branthover,  New  York  City. 
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MOVEMENTS  OF  THE  TEACHERS 

f=fe^b<Ag<  H.  HOWLAXD,  of  Adrian,  Mich.,  lias  purchased 


College,  of  Tiffin,   Ohio. 

A.  M.  Toler,  Jr.,  of  the  Zanerian  Art  Col- 
lege, recently  took  charge  of  the  penmanship  de- 
partment of  the  Xwin-Citj's  Business  College,  Winston- 
Salem,  N.  C. 

H.  A.  Lough,  of  Elmira,  N.  Y.,  recently  began  work  for 
the  Columbus,  Ohio,  Business  College. 

J.  P.  Sanderson,  of  Easton,  Pa.,  has  engaged  with  the 
New  Brunswick,  N.  J.,  Business  College. 

^J.  H.  Bachtenkircher  has  resigned  his  position  as  super- 
^sor  of  penmanship  at  Evansville,  Ind.,  and  will  be  located 
at  Lafayette,  Ind.,  next  year,  where  he  will  supervise  the 
writing. 

Frank  B.  Carey,  of  Plymouth,  Ind.,  has  been  elected  as 
commercial  teacher  in  the  Winona,  Minn.,  High  School,  to 
follow  James  M.  Ford,  who  has  held  the  position  for  two 
years. 

Miss  Virginia  Ake,  a  graduate  of  Banks  Business  Col- 
lege, Philadelphia,  and  during  the  current  year  the  principal 
of  the  shorthand  department  of  the  Pottstown,  Pa.,  Business 
College,  will  have  charge  of  the  commercial  department  of 
the  Vineland,  N.  J.,  High  School  next  year. 

The  new  commercial  teacher  in  the  Meriden,  Conn.,  High 
School  is  S.  S.  Gaylord,  who  has  been  at  the  head  of  the 
commercial  work  in  the  Southwestern  State  Normal  School, 
California,  Pa.  H.  E.  Congdon,  the  former  commercial  teach- 
er in  Meriden,  is  giving  up  the  work  because  of  ill  health. 

Wm.  Heron,  Jr.,  of  Manchester,  N.  H.,  has  engaged  with 
the  Huntsinger  Business  School,  Hartford,  Conn. 

P.  W.  Harms,  of  Cleveland,  Ohio,  is  now  in  charge  of 
the  bookkeeping  department  of  the  Hammel  Business  College, 
Akron,  Ohio. 

Emmett  Friel,  of  Cloverport,  Ky.,  has  charge  of  the 
telegraphy  department  in  the  Seymour,  Ind.,  Business  College. 

Daniel  Bennett,  of  Custer,  Ky.,  will  have  charge  of  the 
business  department  of  the  Clinton,  Mo.,  Business  College 
next  year. 

H.  M.  Munsford,  of  Highland  Park  College,  DesMoines, 
Iowa,  will  be  with  the  Kentucky  Military  Institute,  Lyndon, 
Ky.,  next  year.     He  will  have  charge  of  the  commercial  work. 

O.  W.  Breidenthal,  of  Altamont,  Kan.,  will  have  charge 
of  the  commercial  department  of  Lexon  College,  Hopkinton, 
Iowa,  next  year. 

Howard  J.  Conkling,  of  Forestport,  N.  Y.,  will  be  con- 
nected with  the  Troy,  N.  Y.,  Business  College  next  year. 

Rene  Guillard,  a  Zanerian  graduate,  will  assist  C.  W. 
Ransom  next  year  m  the  Ransoraerian  Correspondence  School 
of  Penmanship,  Kansas  City. 

George  G.  Wright,  who  has  been  the  principal  of  the 
Merrill  Business  College  at  South  Norwalk,  Conn.,  this  year, 
has  been  elected  as  commercial  teacher  in  the  Wakefield, 
Mass.,  High  School. 

The  Euclid  School,  Brooklyn,  N.  Y.,  has  added  Miss 
Bessie  Martin,  of  Brooklyn,  as  typewriting  instructor  and 
Mrs.  M.  C.  Cuney,  of  New  York,  to  its  faculty. 

C.  S.  Springer,  of  the  Independence,  Kan.,  Business  Col- 
lege, has  bought  an  interest  in  the  Abilene,  Kan.,  Business 
College,  where  he  will  be  during  the  coming  year. 

J.  H.  Crann,  of  the  Sioux  City,  Iowa,  High  School,  goes 
to  the  Davenport,  Iowa,  High  School. 

Samuel  E.  Ziegler,  of  Abington,  Pa.,  is  to  be  a  new  com- 
mercial teacher  in  the  Boys'  High  School,  Reading,  Pa. 

A.  H.  Dixon,  of  Heald's  Business  College,  Fresno,  Cal., 
takes  charge  of  the  commercial  work  in  Heald's  College,  Riv- 
erside, Cal. 


M.  T.  Skinner,  who  lias  been  in  charge  of  the  Eastern 
Shore  Business  College,  Salisbury,  Md.,  for  some  years,  will 
be  associated  with  the  Rider-Moore  &  Stewart  Schools,  Tren- 
ton, N.  J. 

Miss  Elizabeth  Criswell,  of  the  Morris,  111.,  High  School, 
goes  to  the  Iron  Mountain,  Mich,  High  School. 

P.  Hammel,  formerly  of  the  Hammel  Business  College, 
Akron,  Ohio,  has  engaged  with  Toland's  Business  University, 
Nebraska  City,  Neb. 

T.  G.  Boggs,  of  Roanoke,  Va.,  will  be  with  the  Bowling 
Green  Business  University,  Bowling  Green,  Ky.,  this  summer. 

S.  E.  Ruley,  of  Bradford,  Pa.,  will  be  with  the  Creager 
School,  Louisville,  Ky.,  next  year. 

J.  C.  Springman,  now  at  the  head  of  the  commercial  de- 
partment of  the  Cleary  Business  College,  Ypsilanti,  Mich.,  has 
been  chosen  to  follow  Frank  M.  Erskine  in  the  Grand  Prairie 
Seminary,  Onarga,  111.  Mr.  Erskine  goes  to  California  to 
accept  a  business  position. 

^•VV.  A.  Arnold,  private  secretary  to  Dr.  F.  R.  Lane,  of 
the  Jacob  Tome  Institute,  Port  Deposit,  Md.,  will  follow 
Charles  R.  Osgood  in  the  Passaic,  N.  J.,  High  School.  Mr. 
Osgood  goes  to  the  New  York  City  schools. 

C.  E.  Ball,  for  many  years  head  commercial  teacher  in 
the  Mankato,  Minn.,  Business  College,  goes  to  the  Nichols' 
Expert  School,  St.  Paul. 

D.  E.  Wiseman,  Rider-Moore  &  Stewart  Schools,  Tren- 
ton, N.  J.,  will  have  charge  of  the  commercial  work  in  the 
College  of  Commerce,   Sharon,  Pa. 

R.  W.  Diehl,  of  the  Valley  City,  N.  D.,  High  School,  goes- 
to  the  Central  High  School,  St.  Paul. 

H.  G.  Ranney,  of  Northampton,  Mass.,  becomes  the  new 
principal  of  the  Berkshire  Business  College,  Pittsfield,  Mass. 

G.  W.  Weatherly  has  placed  L.  O.  Cummins,  of  the 
Western  Normal  School,  Shenandoah,  Iowa,  in  charge  of  his 
school  at  Carthage,  Mo. 

J.  A.  Kirby,  of  Hillsboro,  Ohio,  has  accepted  a  position 
as  head  of  the  commercial  department  of  the  Rutherford, 
N.  J.,  High  School. 

Mattie  B.  Hogsett,  last  year  with  Vories  Business  Col- 
lege, Indianapolis,  goes  to  Wood's  Commercial  School,  Wash- 
ington, D.  C,  as  head  of  the  Gregg  shorthand  department. 

G.  W.  Jones,  for  two  years  at  the  head  of  the  commer- 
cial work  of  the  Creston,  Iowa,  High  School,  will  take  charge 
of  the  commercial  work  in  the  DesMoines,  Iowa,  High  Schools 
during  the  coming  year  while  Clay  D.  Slinker  enjoys  a  leave 
of  absence  for  one  year  after  a  continuous  service  of  twenty 
years. 

A  new  commercial  department  has  been  established  in 
Evanston  Academy,  which  is  a  preparatory  school  for  the 
famous  Northwestern  University,  Evanston,  111. 

Miss  Annie  Simpson,  of  Great  Barrington,  Mass.,  is  the 
new  teacher  of  shorthand  in  the  New  Britain,  Conn.,  High 
School. 

Roy  V.  Coffey,  who  went  to  the  Akron,  Ohio,  High 
School  last  year  as  head  of  the  commercial  department,  has 
been  re-elected  at  an  increased  salary. 

J.  M.  Pierce,  of  Indiana,  Pa.,  will  be  in  charge  of  the 
commercial  department  of  the  National  Business  College,  of 
Roanoke,  Va.,  next  year. 

C.  E.  Bowman,  of  Montpelier,  Vt.,  Academy,  is  the  new 
commercial  teacher  in  the  Watertown,  N.  Y.,  High  School. 

Miss  Rhoda  Silliman,  last  year  with  Drake  Business  Col- 
lege, Newark,  N.  J.,  goes  to  the  Northern  Business  College, 
Watertown,  N.  Y. 

Clara  Townsend,  for  two  years  special  shorthand  teacher 
in  the  Oshkosh,  Wis.,  High  School,  will  have  charge  of  the 
shorthand  department  in  the  Spencerian  Business  College, 
Milwaukee. 
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Movement  Drills,  by  E.  C.  Mills,  Rochester,  N.  Y. 


Words,  by  C.  A.  Barnett,  Oberltn,  Ohio. 
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Body  Writing,  by  H.  B.  Lehman,  St.  Louis,  Mo. 
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Combination  Capitals,  by  E.  C.  Mills,  Rochester,  N.  Y. 
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Business   Capitals,  by   G.   C.   Kkeighbaum,  Tokonto,  Ont. 


I  Y  Fkiends — The  question  has  often  been  asked 
me  whether  a  woman  loses  her  love  for  home 
life  by  going  into  the  business  field,  and  I  have 
ever  reiterated  my  statement  that  she  does  not. 
The  proof  of  my  assertion  lies  in  the  life  of 
Mrs.   Candace  Wheeler. 

Not  particularly  educated,  young,  and  country  born,  she 
was  married  at  sixteen  and  removed  to  New  York  City  with 
her  husband.  She  was  one  of  eight  children,  and  therefore 
had  received  but  a  small  share  of  the  few  luxuries  that 
could  be  divided  among  so  large  a  family  when  the  parents 
were  in  very  moderate  circumstances. 

Mrs.  Wheeler  inherited  from  'her  father  his  liking  for 
everything  beautiful  in  nature  or  mind,  together  with  his  fol- 
lowing of  those  things  that  counted  for  true  morality,  all  of 
which  made  him  a  conspicuous  man  in  the  community  in  which 
he  dwelt.  She  had  been  bred  in  the  country,  where  loveliness 
of  color  and  sweet  sounds  prevailed,  giving  her  not  only  the 
voluntary  desire  for  the  artistic,  but  causing  it  to  become 
a  necessity  of  her  life.  Therefore,  when  she  was  surrounded 
by  the  city's  unnatural  conventionalities  she  craved  for  the 
melody  of  the  song-birds,  and  the  general  landscape  serenity 
to  which  she  was  accustomed. 

Therefore,  if  she  could  not  have  the  actual,  she  felt  she 
must  have  the  nearest  imitation  to  it  which  she  herself  could 
create  by  means  of  her  brush  and  needle.  She  had  always 
drawn,  even  from  infanthood,  when  the  daisies  shed  their 
petals  upon  her  to  show  that  they  recognized  her  as  Mother 
Nature's  own  child.  Thus  her  early  childhood  was  but  an 
assimilation  of  knowledge  of  color  schemes  which  proved 
•of  great  assistance  to  her  when  her  life  became  one  before 
the  easel  and  loom. 

This  desire  for  art  made  her  a  close  companion  of  artists, 
and  before  many  years,  painting  and  art-embroidery  were  one 
with  her  own  home  life. 

She  was  constantly  advancing  under  the  harsh  and 
friendly  criticisms  of  artists   of  New  York  City. 

After  a  few  years  spent  in  this  way,  Mr.  and  Mrs. 
Wheeler  bought  a  country  home  on  Long  Island,  which  they 
very  fittingly  named  "Nestledown,"  for,  even  though  Mrs. 
Wheeler  was  a  business  woman,  she  had  great  love  for  her 
home  and  her  little  family. 

Their  life  was  intervened  at  times  by  journeys  to  Eu- 
rope, where  both  mother  and  children  enthusiastically  fol- 
lowed music,  languages  and  art. 

After  her  second  European  trip,  Mrs.  Wheeler  began  her 
public  life.  In  coming  into  close  contact  with  many  women, 
she  had  discovered  that  there  was  a  need  of  some  sort  of  ex- 
change whereby  women  could  find  means  of  selling  the  re- 
sults of  their  artistic  efforts.  She  had  the  true  spirit,  and  by 
her  own  bright  mind  wrote  what  would  to-day  be  known  as 
circular  letters,  thus  interesting  the  well-to-do  women  of  New 
York  in  the  matter  and  an  "exchange  was  finally  begun  where 
needlework,  tapestry  and  art-hangings  could  be  sold  and  all 
of  this  work  was  to  be  done  by  women  alone." 


You  will  be  surprised  to  learn  that  two  hundred  women 
immediately  responded,  showing  both  that  they  were  much 
interested  in  Mrs.  Wheeler's  work  and  also  her  business  abil- 
ity to  write  a  convincing  letter. 

These  women  formed  themselves  into  what  was  known 
a?  the  New  York  Society  of  Decorative  Art.  Painting, 
needle-work,  wood-decorating  and  a  few  other  arts  were 
thoroughly  taught. 

To  illustrate  the  great  appreciation  the  public  had  for 
Mrs.  Wheeler's  efforts  is  the  fact  that  women's  exchanges 
were  established  all  over  the  United  States  and  even  copied 
in  Canada,  Sweden  and  Germany. 

The  chief  motto  of  Mrs.  Wheeler's  work  seemed  to  be 
that  woman's  labor  thoroughly  trained  was  one  of  the  neces- 
sities of  the  world. 

Her  first  great  work  is  the  now  famous  drop-curtain  of 
the  Madison  Square  Theatre.  Her  ruling  passion  was  to 
make  needle-work  an  art  by  carefully  blending  colored  silks 
into  what  actually  is  a  silk  tapestry.  Her  designs  were  mostly 
classical,  such  as  Psyche  at  the  fountain,  Penelope  weaving, 
or  possibly  well-known  American  characters,  as  Hiawatha  and 
Evangeline. 

The  motive  of  her  color  arrangement  was  to  have  color 
foreground  and  natural  prospective  on  the  embroidery.  She 
practically  established  an  embroidery  school,  impressing  upon 
all  her  students  the  importance  of  bold,  strong  designs,  and 
also  that  brush  textiles  could  be  taught  with  as  much  por- 
trayal of  the  beautiful  as  in  painting. 

Of  course,  this  demanded  a  thorough  study  of  ancient 
embroidery  because,  in  time,  her  work  was  used  for  tapestry, 
draperies  and  upholsteries. 

It  is  interesting  to  know  that  Warren  and  Fuller  Com 
pany  twelve  or  thirteen  years  ago  offered  two  thousand  dollars 
in  prizes  for  the  best  designs  for  wall  paper  with  the  best 
architects  of  New  York  as  judges.  Mrs.  Wheeler  prepared 
one  design  in  which  bees,  honeycomb  and  clover  were  prev- 
alent. Her  daughter,  Dora,  prepared  another,  and  Miss 
Clark,  who  had  studied  with  Mrs.  Wheeler,  submitted  an- 
other. Nearly  sixty  designs  from  Germany,  England,  and 
France  were  offered  from  prize  contestants.  Two  hundred 
others  were  accepted. 

Imagine  Mrs.  Wheeler's  pride  when  she  was  informed 
that  she  had  secured  first  prize  of  one  thousand  dollars,  her 
daughter  the  second,  and  two  of  her  students  the  third  and 
fourth.  Was  not  this  a  record  for  Mrs.  Wheeler?  Four  of 
the  prizes  were  awarded  to  women,  and  there  were  a  great 
many  men  competitors.  Notwithstanding  her  own  great  suc- 
cess because  of  her  individual  ability,  she  believed  that  the 
crown  was  for  her  school  where  her  method  was  "to  teach 
women  that  they  must  bring  perseverance,  character  and 
teachableness,  as  well  as  decorative  skill  to  their  work  in  the 
world." 

Surely,  she  must  have  had  the  ability  to  execute  and  to 
teach  as  well  as  a  big  heart,  else  she  could  not  number  so 
many  followers  who  love  her  for  herself  and  her  work. 
(Continued  on  page  335.J 
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the  forms  of  horizontal  and  vertical  lines  and  ovals  used  in 
penmanship  practice.  The  purpose  is  to  thoroughly  familiar- 
ize the  pupil  with  the  movement  before  giving  him  pen  and 
paper. 


MANUAL  OF  LANGUAGE  LESSONS.  Cloth,  275  PP-  F. 
R.  Heath,  author.  The  Phonographic  Institute  Company, 
Cincinnati,  publishers. 

A  valuable  addition  to  the  literature  pertaining  to  the  use 
of  the  English  language  has  been  made  by  Mr.  Heath.  Start- 
ing with  the  simplest  rules  of  grammar,  the  pupil  takes  up 
successively,  synonyms,  definition  and  use  of  words,  capitali- 
zation, punctuation,  composition,  correspondence,  spelling, 
etymology  and  homonyms.  The  book  is  written  in  a  lucid 
style,  which  shows  that  the  author  has  a  complete  grasp  on 
his  subject. 

SPEECH  OF  ROBERT  Y.  HAYNE  ON  FOOTE'S  RESO- 
LUTION.    Paper,  53  pp.     In  the  reporting  style  of  pho- 
nography.    Bcnn   Pitman   and  Jerome  B.   Howard.     The 
Phonographic    Institute   Company,   Cincinnati,   publishers. 
One  of  the   popular  series   of  booklets  published  by  the 
Benn  Pitman  people  in  the  interest  of  their  system  of  pho- 
nography,   making    the    study    of    its    outlines    a    fascinating 
pastime.     It  can  be  used  to  advantage,  not  only  by  the  pupil 
in  school,  but  by  the  stenographer  engaged  in  amanuensis  or 
reporting  work. 

TYPEWRITING  AS  EVIDENCE.  Paper,  24  pp.  Albert  S. 
Osborn,  author.  Published  by  the  author  at  Rochester, 
N.  Y. 

Typewriters  have  become  so  much  a  part  of  the  business 
life  of  the  country  that  it  is  highly  important  to  have  brought 
out,  as  Mr.  Osborn  has  done,  the  value  of  a  careful  study  of 
type  peculiarities  which  may  have  great  weight  in  determining 
tlie  authenticity  of  legal  documents.  Mr.  Osborn  brings  out 
the  difference  in  the  designs  used  on  type  of  various  machines, 
and  by  enlarging  the  impression  shows  how  clearly  the  slight 
defects  of  the  type  may  be  noted,  even  by  the  untrained  eye. 

FREDD'S   PENMANSHIP  COMPLIER.     Manufactured  by 

the  Chicago  Inventors'  Co.,  Chicago,  111. 

This  is  a  little  device  consisting  of  a  wooden  frame  upon 
which  is  fastened  a  piece  of  metal  grooved  in  such  a  way  that 
by   following  the  grooves  with  a  metal  pencil  the  pupil  Rets 


OBITUARY 

The  death  of  George  H.  Patterson,  president  and  part 
owner  of  the  Office  Applicances  Company,  at  the  early  age 
of  thirty-five,  is  a  distinct  loss  to  the  business  world.  Born 
in  Ottawa,  Canada,  October  27,  1872,  he  spent  his  youth  and 
early  manhood  in  New  York  City,  and  in  1887,  after  finish- 
ing his  course  in  the  public  school,  secured  a  clerkship  in  a 
law  office  with  the  intention  of  studying  for  the  bar.  Here  tie 
found  his  life  work  mapped  out  for  him,  although  not  as  he 
had  expected,  for  it  was  in  this  office  that  he  became  familiar 
with  the  typewriter  and  was  soon  taking  dictation  direct  on 
the  machine  at  a  high  rate  of  speed. 

From  typewriter  operator  to  typewriter  demonstrator  was 
but  a  step.  His  mastery  of  the  machine  soon  brought  him 
to  the  attention  of  typewriter  manufacturers,  and  in  1890  he 
became  a  member  of  the  staff  of  the  Williams  Typewriter 
Company,  as  expert  demonstrator.  One  of  the  most  striking 
specimens  of  his  work  was  a  portrait  of  Major  McKinley, 
made  with  the  period  sign  alone  without  removing  the  paper 
from  the  platen.  Early  in  his  career  he  conceived  the  idea 
of  a  publication  which  should  be  devoted  to  the  advance- 
ment of  the  interests  of  manufacturers  of  office  supplies 
generally,  and  typewriters  in  particular,  and  the  result  was 
the  establishment  in  1903  of  "The  Typewriter  Journal  and 
Office  Systems."  Since  that  time  the  name  has  been  changed 
two  or  three  times,  assuming  permanent  shape  in  "Office  Ap- 
pliances," now  of  Chicago,  under  which  it  has  been  remark- 
ably successful. 

Last  fall  his  health  began  to  give  way  and  he  grew 
steadily  worse  until  his  death  on  March  28.  He  is  survived 
by  his  wife,  his  father,  two  brothers  and  a  son,  who  have  the 
sympathy  of  the  business  world  which  is  so  deeply  indebted 
to  him.  His  death  is  unquestionably  the  direct  result  of  un- 
remitting devotion  to  duty.  He  was  a  warm  personal  friend 
of  the  editor  of  The  Journal,  who  knew  him  to  be  a  man 
of  high  principle  and  rare  personal  charm. 


"Years  ago  it  was  said  that  The  Journal  could  not  1)e 
improved  upon,  but  you  have  certainly  succeeded  in  improv- 
ing it  with  every  issue.  I  greatly  admire  the  most  excellent 
courses  you  are  now  running  in  penmanship." — H.  B. 
Lehmax,  St.  Louis,  Mo. 

March  30.  1908. 
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Business  Card  r.\  T.   H.  M'CooL,   Philadelphia,    Pa. 
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Proposed  Arrangement  of  Stars  for  "Old  Glorv." 

Designed  by  D.  W.  Hoff,  Lawrence,  Mass.  As  other  States  are 
admitted  new  stars  may  be  incorporated  in  tbis  design  without 
disturbing  its  symmetry  or  changing  its  character. 


AININUAL  CLEARIPNO  HOUSE  SALE 

In  the  publishing,  as  in  other  businesses,  odds  and  ends 
of  old  stock  will  accumulate,  and  in  order  to  get  rid  of 
the  old  and  make  room  for  the  new  it  is  necessary  to 
quote  a  price  so  far  below  the  actual  value  as  to  make  it  an 
absolute  bargain.  In  order  to  move  the  old  stock  on  our 
shelves,  all  in  just  as  good  condition  as  the  day  it  came 
from  the  printers  and  exceptional  value  even  at  regular  list 
price,  we  are  quoting  some  figures  that  ought  to  prove  irre- 
sistible. 

Tnose  Flickinger  Alphabets  are  the  best  work  of  a  mas- 
ter penman,  and  if  you  are  interested  in  the  best  there  is — 
we  question  whether  there  will  ever  be  anything  better  in 
that  line — ^you  will  get  a  set.  The  $i.oo  edition,  handsomely 
bound  in  cloth,  with  gold  stamp,  now  50  cents.  In  paper 
covers,  thousands  of  copies  sold  for  75  cents,  now  only  25 
cents,  or  five  for  $1.00,  and  the  slips,  just  like  the  more  ex- 
pensive sets,  but  unbound,  big  value  at  former  selling  price, 
50  cents,  now  20  cents,  six  for  $1.00. 

We  have  a  few  of  the  Penman's  Art  Journal  Library 
No.  I.  They  wouldn't  last  long,  anyway,  but  we  need  the 
room,  so  these  books  of  ornate  writing,  printed  on  'neavy 
plate  paper,  well  bound,  containing  the  best  work  of  such 
penmen  as  Lyman  P.  Spencer,  Shaylor,  Root,  Gaskell,  Scho- 
field,  Dennis,  Farley,  A.  D.  Taylor,  Kelchner,  Zaner,  Mad- 
arasz,  Flickinger — about  $10.00  worth  of  actual  value — may 
be  had  at  25  cents  each.     Your  neighbor  paid  60  cents  for  his. 

Penman's  Art  Journal  Library  No.  2,  Engrossing,  was 
published  at  $1.00,  and  some  of  the  purchasers  insisted  that 
we  ought  to  charge  $2.00  for  it,  but  we  let  them  have  t'nis 
superb  volume,  embodying  masterpieces  of  the  world's  most 
famous  engrossers,  gems  from  the  workshops  of  Ames  and 
Rollinson,  Dennis,  Holt,  Geyer,  Costello,  and  many  others, 
at  half  their  own  valuation  of  it.  We  are  going  to  let  you 
have  one  for  50  cents. 

A.  D.  Taylor  was  one  of  the  best  penmen  of  the  country 
at  the  time  of  his  death,  and  his  work  is  still  standard.  We 
have  a  few  sets  of  twenty-four  slips  from  his  pen  w'nich  arc 
just   the    thing    for    self-Instruction.      Twenty-five    cents    was 


cheap  enough,  but  the  last  of  them  may  be  had  for  15  cents. 
We  pay  postage  on  all  these  goods.  Here's  a  good  oppor- 
tunity for  a  hustling  student  to  make  some  money.  One 
pupil  in  every  one  of  a  thousand  business  schools  in  the  coun- 
try should  be  able  to  sell  a  dozen  or  two,  at  least,  of  each, 
only  there  wouldn't  be  enough  to  supply  the  demand.  But 
t'ney're  here  now  waiting  to  be  taken.  You  know  the  ad- 
dress,   just    Penman's    Art    Journal,   229    Broadway,    New 

York.  

FRESH  BUSINESS  LITERATURE 
An  expensively  gotten  up  yet  very  tasteful  catalogue  is 
that  of  the  Minneapolis  Business  College.  It  gives  excellent 
reasons  why  the  prospective  pupil  should  select  a  large  city 
for  his  commercial  education,  and  why  Mr.  Rugg's  school 
in  particular  is  to  be  chosen.  Many  handsome  half-tones 
adorn  the  pages. 

S.  McVeigh,  principal  of  the  Bliss  Business  College, 
North  Adams,  Mass.,  assumes  personal  responsibility  for  all 
the  statements  appearing  in  the  catalogue  of  his  school.  He 
holds  to  the  excellent  doctrine  that  a  short,  inferior  course 
does  the  pupil  more  harm  than  good,  and  lays  strong  emphasis 
on  the  vital  importance  of  thorough  preparation.  Both  Mr. 
and  Mrs.  McVeigh  have  worked  hard  and  succeeded  in  build- 
ing up  one  of  the  best  institutions  of  the  kind  in  New 
England. 

The  latest  catalogue  of  the  MacCormac  School,  Chicago, 
is  not  a  large  one,  but  the  motto  of  the  school,  quality,  has 
been  adopted  in  preparing  the  announcement.  A  half-tone 
heads  every  page  and  the  margins  are  artistically  decorated. 
Mr.  MacCormac's  statements  in  the  body  of  the  catalogue 
are  conservative  and  forceful. 

From  the  Joplin,  Mo.,  Business  College  we  have  received 
a  neat  little  booklet  containing  reproductions  of  the  work  of 
the  typewriting  department  of  that  school.  Aside  from  the 
neatness  of  the  work  displayed,  and  the  novelty  of  the  idea, 
the  pages  contain  a  number  of  valuable  pointers  for  commer 
cial  school  pupils  who  hope  to  succeed  in  business.  Miss 
^lary  E.  Garton  is  the  efficient  principal  of  the  department. 
The  1908-9  catalogue  of  the  Grand  Island,  Neb.,  College 
indicates  that  the  school  is  entering  on  its  fourteenth  year 
with  promise  of  increased  prosperity.  The  school  has  a 
strong  commercial   department. 

Henry  M.  Sayre,  who  has  charge  of  the  commercial 
department  of  the  State  Preparatory  School  of  Colorado, 
sends  us  the  1907-8  catalogue  of  the  institution.  In  quality 
the  four-year  commercial  course  stands  abreast  of  the  best. 

Full  information  regarding  the  Summer  School  of  the 
Rochester,  N.  Y.,  Business  Institute,  is  given  in  the  Summer 
school  bulletin  which  is  now  on  our  desk.  The  school  opens 
on  July  6th  and  closes  on  the  14th  of  August. 

Business  college  journals  have  come  to  hand  as  follows: 
Systems  Educator,  Business  Systems  Commercial  School,  To- 
ronto, Ont. ;  Opportunity,  Monroe,  Wis.,  Business  Institute; 
Spencerian,  Spencerian  Commercial  School,  Louisville,  Ky. ; 
Draughon's  Progress,  Draughon's  Business  College,  Ft.  Scott, 
Kans. ;  Commercial  World,  Battle  Creek,  Mich.,  Normal  and 
Business  College. 

Booklets,  folders  and  other  advertising  literature  have 
been  received  from  Creager's  Business  School,  Louisville, 
Ky. ;  Newark,  Ohio,  School  of  Commerce ;  Piatt's  Select 
Business  School,  Hoboken,  N.  J. ;  Home  Study  School,  Brad- 
ford, Pa. ;  Nichols  Expert  School,  St.  Paul,  Minn. ;  Macon  & 
Andrews  College,  Memphis,  Tenn. ;  R.  L.  Harman,  Wells- 
ville.  Pa. ;  Albin-Williams  Studio,  Portland,  Ore. ;  American 
Book  Co.;  Cincinnati,  Ohio;  W.  E.  Dennis,  Brooklyn,  N.  Y. ; 
B.  D.  Berry  Co.,  Chicago,  111.;  Practical  Text  Book  Co., 
Cleveland,  Ohio. 
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THE  JOURNAL'S  PENMANSHIP  CERTIFICATE 

Since  our  last  issue  the  following  have  received  The 
Journal's  certificate : 

Orange  Union  High  School,  Orange,  Cal.,  Alfred  Hig- 
gins,  instructor :  Magdalena  Behrens,  Lena  M.  Clougl',  Maud 
Green,  Mignonette  Greenleaf,  Carolyn  Haughton.  Kleanore 
Taschner,    Myrtle    E.    Thompson. 

Drake  Business  College,  Passaic,  N.  J.,  L.  M.  Arbaugh, 
instructor :  Emma  Bauknecht,  Raymond  C.  Offt,  Sarah  R. 
Walker,  William  S.  Armitt,  Adeline  R.  Oswald,  Louis  C. 
Kunz,  Jennie  M.  Montalant,  Agnes  R.  Pfankuchen,  Elfreda 
R.  Pfankuchen,  Elva  M.  Bensen,  Ted  Partington,  Elsie  E. 
Dros,  Helen  Haenichen,  Florence  C.  Thompson,  Jennie  Smith, 
Minnie  Casson,  Anna  E.  Horan,  Joseph  E.  Skvarla,  Louis  W. 
Baumgart,  Garry  DeKorte,  Agnes  M.  D.  Starr. 

Bradford  (Pa.)  High  School,  M.  B.  McDowell,  instructor : 
Paul  Dickson,  Charles  A.  Green,  Willard  K.  Hatch,  Pearl 
Lynch,  William  C.  Schorman,  Hazel  Duggan,  William  Ho- 
gan,  Agnes  E.  Burns,  Sarah  F.  Yampolski,  Ella  Spinney,  S. 
Earl  Knapp,  M.  E.  Healy. 

St.  Paul's  College,  Varennes,  P.  Q.,  Canada,  Brother 
Athanase,  instructor:  Francois  d' Assises  Harbour,  Antonio 
Mondou,  Huet  Massue,  Raymond  Prudhomme,  Arthur  Gren- 
ier,  Leandre  Collette,  R.  Plessis  Belair,  Joseph  Langlois,  Tan- 
crede  Trudeau,  Edouard  Provost,  J.  B.  Langlois,  Wilfred 
Benord,   Paul  Goulet,  Alexandre  Savaria. 

Lutheran  Normal  School,  Madison,  Minn.,  A.  K.  Feroe, 
instructor:  L.  T.  Sunde,  Lars  Seljevold,  Ella  Feroe,  Rebecca 
Swenson,  Ida  Rono,  Clara  Peterson,  Hans  Nelson,  Olaf 
Odden. 

Technical  High  School,  Toronto,  Ont.,  J.  J.  Bailey,  in- 
structor: Jeanette  D.  Stephen,  Gladys  E.  Strowger,  Norma 
C.  Reid,  Gladys  A.  Scott,  Myrtle  M.  Hill,  Nellie  M.  McKin- 
ney,  Sadie  L  Mc.Mpine,  Kate  S.  Woods,  Edna  E.  Grant, 
Pearl  S.  Letsche,  Christine  C.  Fraser,  Gladys  N.  Gearing, 
Ethel  JL  Gorman,  Mabel  E.  Defoe,  Mabel  G.  Johnstone,  Cora 
M.  Freeman,  Hazel  L  Murphy,  Mary  Letts,  Josephine  G. 
May,  Margaret  M.  Ross,  Jessie  W.  Mcintosh,  Lillian  Stein, 
Hilda  F  McLeod,  Florence  I\I.  Llewellyn,  Eva  V.  McDougall, 
Fyvie  M.  Rhind,  Gertrude  A.  Bayless,  Lena  S.  Curry,  Hazel 
M.  Armstrong,  Jennie  L.  May,  Evelyn  M.  Foley,  Marjorie 
Crawford,  Marie  Handel-Conner,  Ada  Compton,  Marjorie 
C.  Thompson,  Milie  K.  Garratt,  Irene  M.  Fisher,  Florence 
E.  Coles,  Gertrude  H.  Tomlinson,  Mona  B.  Banks,  Gladys 
Hoath,  Beulah  Goggin,  Dora  M.  Moir,  Alberta  V.  Bryce, 
Etta  B.  Sutherland,  Dolly  \l.  Armitage,  Christine  B.  Kay, 
Ethel  S.  Mumford,  Margaret  S.  Pollock,  Elsie  V.  Moull, 
Gertrude  Thicke,  Herbert  C.  Oliver,  Howard  D.  Moore. 
Charles  M.  Pratt,  Fred  N.  Frost,  Gordon  W.  Nicholson,  Irv- 
ing C.  Hall,  Wilfred  H.  Spearman,  Gordon  E.  Kennedy, 
Godfrey  K.  Philpott,  Noble  E.  Gerry,  Ryland  McLachrie,  Max 
Hartman,  Elmore  M.  Peer,  Frank  Landon,  Leslie  Wright, 
Howard  Shook,  David  A.  McDonald,  William  C.  Mumford, 
James  H.  Thornton,  William  A.  Johnston,  John  J.  English, 
Edward  W.  Sturgeon,  Bert  G.  Dean,  Samuel  E.  Clark,  Charles 
I.  Hodgkinson,  Gordon  W.  Nicholson,  Harry  Pirn. 

Eastman  College,  Poughkeepsie,  N.  Y.,  S.  E.  Leslie,  in- 
structor: C.  J.  Steitz,  William  A.  Lennon,  W.  C.  Watson. 


Canada  Business  College,  Hamilton,  Ont.,  Claude  Fer- 
guson,  instructor :  Roy  C.  Van  Dyke,  Ethel  J.  Gay. 

Northwestern  College,  Naperville,  111.,  A.  C.  Gegenheimer, 
instructor :    Alfred  O.  Schmidt. 

Alberta  College,  Edmonton,  Alta.,  D.  Elston,  instructor: 
M.   S.  Eby,  W.   D.   Craig. 

Douglas  Business  College,  Uniontown,  Pa.,  H.  C.  Joy, 
instructor :  D.  S.  Morgan  and  H.  C.  Joy. 

Drake  College,  Newark,  N.  J.,  M.  F.  Bellows,  instructor: 
Richard  Schmidt. 

Heald's  Business  College,  Santa  Cruz,  Cal.,  J.  W.  Flanni- 
gan,  instructor :   H.   Leonard. 

University  of  N.  D.,  Grand  Forks,  N.  D.,  H.  C.  Ritter, 
instructor :  G.  G.  Gudmundson. 

St.  Mary's  College,  Monroe,  Mich.,  Sister  Mary  Ger- 
maine,  instructor:  Phyllis  Wilkinson,  Emeline  Goetz,  Helen 
Cunningham,  Hazel  Suits,  Alice  Moeller,  Louise  Hoffman, 
Loretta    Sturn. 

Cowling  Business  College,  Ottawa,  Ont.,  J.  D.  McFadyen, 
instructor:  Noelie  Daousl,  Alvira  Young,  James  L.  Legree, 
Rhona  Kyle,  Jessie  Farquharson. 

Gem  City  Business  College,  Quincy,  111.,  J.  M.  Latham, 
instructor:   Bailey  W.  Ashworth,  Frank  H.  Hilgenbrinck. 

Monroe  (Wis.)  Business  Institute,  George  Wilkinson,  in- 
structor:  Merle  J.  Milliken,  Anna  Figy. 

St.  John's  Academy,  Rensselaer,  N.  Y.,  John  F.  Glavin, 
instructor:  Edward  Groark,  John  C.  Kelley,  Ella  Bogardus, 
Louise  E.  Duffy,  Katherine  C.  Murphy,  Anna  Delaney,  Flor- 
ence A.  Riley,  Frank  McGuire,  Thomas  Howard,  Agnes 
McDonald.' 

George    Benton,   Albany,   N.   Y. 

D.   E.    Gardner,   Albany,   N.   Y. 

W.   A.    Hendrix,   Morriston,   Fla. 

Fred   Spintig,   Hoboken,   N.  J. 

H.    Lalande,    Montreal,    Can. 

A.   B.  Lerner,  Albany,  N.  Y. 


(Continued  from  page  332.) 

She  has  been  one  of  the  managers  of  the  Cooper  Insti- 
tute, lecturing  on  textiles.  She  is  philanthropic,  as  she  has  had 
much  to  do  in  the  originating  and  managing  a  self-support- 
ing hotel  for  women. 

To  me,  one  of  the  most  beautiful  characteristics  of  her 
life  is  the  fact  that  she  has  been  an  adorable  mother  in  a 
home  where  specimens  of  her  art  are  everywhere  predominant. 

In  her  Long  Island  residence  all  rooms  are  decorated 
with  her  productions.  Her  dining  room  is  papered  in  the 
wall  paper  for  which  she  received  the  one  thousand  dollar 
prize. 

She  has  met  with  fame  and  prosperity  by  the  thoughtful- 
ness  of  others,  by  carefully  utilizing  her  time  and  devoting 
herself  to  her  talent.  Verily  the  parable  of  the  talents  has  a 
splendid  example  in  this  noble  woman. 

Is  not  here  a  lesson  for  you  to  prove,  that  no  matter 
how  deeply  we  may  go  into  business,  still  we  may  have  what 
should  be  a  woman's  chief  charm,  a  sweet  disposition? 
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The  above  Bp  cimens  were  written  by  the  following :  1.  C.  W.  Duff,  student  of  E.  T.  Overend.  Pittsburah,  Pa.,  Academy. 
2.  E.  H.  Gilbert,  student  of  R.  A.  Spellman.  Bristol  County  Business  School,  Taunton.  Mass.  3.  John  Kolar.  student  of  M.  W. 
Cornell,  Conir;il  Business  College.  Chicago,  111.  4.  Miss  S.  S.  Searle,  student  of  Miss  Bertha  W.  Fergrson,  Salem,  Mass.,  High 
School.  5  I-illian  Xordquist,  student  of  J.  D.  Todd,  Salt  Lake  City,  Utah.  High  School.  6.  RaymonJ  Offt.  student  of  L.  M. 
Arbaugh.  Drake  Business  College,  Passaic.  N.  J.  7.  Alida  Loveless,  student  of  J.  .T.  Hagen,  American  Business  Collese.  Minne- 
apolis, Minn.  8.  Nan  K.  Brvde,  student  of  J.  F.  Nixon.  Connecticut  Business  College,  Middletown,  Conn.  9.  Florence  C.  Pum- 
ple,  student  of  J.  D.  McFadyen,  Gowling  Business  College.  Ottawa.  Ont.  10.  R.  R.  Schmidt,  student  of  M.  F.  Bellows,  Drake 
Business  College,  Newark.  N.  J.  11.  Claude  Meyer,  student  of  Carl  T.  Wise.  Sedalia,  Mo.,  High  School.  12.  H.  C.  Oliver,  student 
of  J.  J.  Bailey,  Technical  High  School,  Toronto,  Ont.  I.'?.  William  Hinrichs,  student  of  Alfred  Higg  ns,  Orange,  Cal..  Union 
High  School.  14.  Alice  .T.  ^L  Rainie.  student  of  C.  C.  Craft,  National  School  of  Business.  Concord,  N.  H.  l.'j.  Alice  Moeller,  stu- 
dent of  Sister   Mary    Gerniaine,    St.    Mary's    College,    Monroe.    Mich.  I 
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KEEPING  A  BANK  ACCOUNT 

HIS  month  I  want  to  discuss  a  subject  which  is 
very  simple  so  far  as  principles  are  involved, 
and  yet  it  is  important  and  frequently  care- 
lessly handled.  I  have  reference  to  the  bank 
account  and  the  proper  method  of  keeping  it. 
You  who  are  studying  bookkeeping  have  become  familiar  with 
the  use  of  the  check  book.  When  you  issue  a  check  you  also 
fill  out  the  stub  and  place  the  amount  of  the  check  in  the 
money  column  of  the  stub.  Many  pupils,  and  bookkeepers 
as  well,  also  place  the  amount  of  each  deposit  in  this  column, 
the  plan  being  to  carry  the  balance  right  along  from  check 
to  check.  When  the  first  deposit  is  made,  it  is  entered  in  the 
money  column  of  the  check  book  stub.  When  a  check  is 
drawn,  it  is  subtracted  from  the  deposit  and  the  balance  is 
brought  down.  Another  check  is  drawn  and  another  pro- 
cess of  subtracting  takes  place.  When  another  deposit  is 
made,  it  is  added  to  the  last  balance.  Generally  speaking, 
business  houses  use  check  books  with  from  three  to  twelve 
checks  to  the  page.  Thus,  when  the  above  method  is  used 
many  subtractions  and  frequent  additions  appear  in  each 
money  column  of  the  check  book  stubs.  To  say  the  least,  this 
results  in  confusion,  and  is  a  source  of  many  errors.  My  ex- 
perience has  been  that  those  using  this  method  are  prone  to 
become  very  careless  in  keeping  their  bank  account,  and  fre- 
quently have  check  books  which  are  "sights  to  behold." 


If  you  have  been  keeping  your  bank  account  in  the  manner 
just  described,  I  believe  you  will  find  another  method  much 
more  satisfactory  in  every  way.  The  back  of  each  stub  is 
usually  ruled  with  date  and  money  columns.  When  the  first 
page  of  checks  is  used,  turn  the  stubs  over  and  you  will  then 
have  a  money  column  at  the  left  for  deposits  and  discounts 
and  a  column  at  the  right,  on  the  next  page  of  stubs,  for  the 
checks.  Of  course,  there  will  be  no  column  at  the  left  of 
the  first  page  of  stubs,  and,  as  a  result,  no  place  for  the  de- 
posits made  while  the  first  page  of  checks  is  being  used.  This 
trouble  may  be  remedied  by  ruling  date  and  money  columns 
on  the  inside  page  of  the  check  book  cover,  and  entering  de- 
posits there  until  the  first  page  of  checks  is  used,  or  the  first 
page  of  blank  checks  may  be  torn  out  and  by  turning  the  stub 
over  you  have  the  right  and  left  columns  to  begin  with.  When 
you  have  the  first  page  of  checks  used,  foot  the  check  column: 
also  foot  the  deposit  column.  The  footing  of  the  check  column 
may  now  be  carried  across  to  the  deposit  column  and  be  de- 
ducted from  the  total  deposits,  the  result  representing  the 
balance  in  the  bank,  which  you  will  carry  to  the  top  of  the 
next  column  for  deposits,  which,  of  course,  will  be  on  the 
back  of  the  stubs  from  which  the  checks  have  last  been  re- 
moved. By  this  plan  you  have  nothing  but  checks  in  one 
column  and  deposits  in  the  other,  and  the  only  computations 
which  have  been  performed  are  at  the  foot  of  the  columns. 
Another  plan,  slightly  different,  is  to  carry  forward  the 
total  footing  of  each  check  column  from  page  to  page,  as 
well  as  the  footing  of  each  deposit  column,  no  balance  being 
struck  until  the  end  of  the  month.  You  will  find  either  one 
of  the  methods  just  described  far  better  than  the  plan  by 
which  checks  and  deposits  are  all  in  one  column,  resulting  in 
confusing  additions  and  subtractions. 


At  the  end  of  each  month  the  bank  balances  the  pass 
books  of  its  customers,  and  returns  all  checks  which  it  has 
paid  during  the  month.  Not  a  great  many  years  ago  the 
banks  balanced  their  customers'  pass  books  by  listing  each 
check  separately  on  the  right-hand  page.  The  difference  be- 
tween the  left-hand  page,  representing  deposits  and  other 
credits  for  the  month,  and  the  right-hand  page,  representing 
checks  drawn  during  the  month,  would  be  the  balance  which 
the  bank  had  to  your  credit  at  the  end  of  the  month.  This' 
balance  would  be  entered  in  red  ink  and  the  book  would  be 
footed  and  ruled.  Since  the  advent  of  the  adding  machine 
and  other  modern  methods,  however,  the  plan  has  changed 
so  that  now  when  your  pass  book  is  returned  by  the  bank,  if 
it  is  balanced  at  all,  simply  the  total  checks  are  entered  on 
the  right-hand  side.  Instead  of  listing  the  checks  in  the  pass 
book,  they  are  listed  by  the  adding  machine  on  a  narrow 
strip  of  paper.  The  checks  and  strip  of  paper  are  returned 
to  the  depositor  in  an  envelope.  On  the  outside  of  the  en- 
velope are  entered  the  balance  for  last  month  and  this 
month's  deposits.  From  this  total  is  deducted  the  total  checks 
for  the  month,  the  result  being  the  balance  now  to  your 
credit  at  the  bank. 


It  is  now  necessary  to  see  whether  or  not  this  balance 
agrees  with  the  account  which  you  have  kept  in  your  check 
book.  When  you  write  a  check  the  amount  is  at  once  entered 
in  your  own  books,  but  the  bank,  obviously,  will  not  deduct  it 
from  your  account  until  they  have  paid  it.  At  the  end  of  the 
month  there  are  usually  several  checks  which  have  not  yet 
been  presented  at  the  bank  for  payment,  and  which  have  not, 
of  course,  been  deducted  from  your  account  by  the  bank.  For 
this  reason  your  balance  shown  by  the  bank  should  be  larger 
than  the  balance  in  your  own  check  book  by  just  the  amount 
of  these  checks  not  returned.  When  the  paid  checks  come 
from  the  bank,  compare  each  one  with  its  stub.  As  they 
are  found  to  agree  place  check  marks  on  the  stubs.  When 
this  has  been  completed,  the  unchecked  stubs  will  represent 
the  checks  not  returned  by  the  bank.  Get  the  total  of  these 
unchecked  stubs  and  deduct  it  from  the  balance  as  shown  by 
the  bank's  statement.  The  result  should  agree  with  the  bal- 
ance as  shown  in  your  check  book.  If  they  do  agree,  both 
your  work  and  the  bank's  have  been  proved  to  be  correct. 


Many  bookkeepers  make  this  test  roughly  on  a  pencil  pad 
and  do  not  preserve  the  work.  A  much  better  plan,  however, 
is  to  prepare  what  is  called  a  reconciliation  sheet  and  keep 
it  on  file.  On  a  sheet  of  paper  list  each  outstanding  check 
with  its  number.  Show  the  total  of  these  checks  and  to  it 
add  the  balance  as  shown  in  your  check  book.  The  result 
will  be  the  balance  as  shown  by  the  bank's  statement.  This 
work  is  sometimes  done  on  the  back  of  the  check  stubs. 
When  the  bank  returns  your  checks  for  the  next  month,  those 
which  appeared  on  the  previous  reconciliation  sheet  should 
be  checked  on  that  sheet  as  well  as  on  the  check  stubs.  If 
any  checks  which  appear  on  one  reconciliation  sheet  are  not 
returned  with  the  next  month's  checks,  they  should  be  the 
first  ones  listed  in  the  next  reconciliation  sheet. 
(Continued  on  page  345.) 
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OHIO  BUSINESS  EDUCATORS'  ASSOCIATION 

The    second    annual    convention    of    the    Ohio    Business 
Educators'   Association  was   held   at   the   Meredith   Business 
College,  Zanesville,  May  15  and  16.     It  was  largely  attended 
and  presented  a  most  enthusiastic  appearance. 
Friday  Morning. 

The  address  of  welcome  was  to  have  been  delivered  by 
Mayor  Gorrel,  of  Zanesville,  but  owing  to  important  busi- 
ness he  found  it  impossible  to  be  present,  and  the  address 
was  given  by  R.  L.  Meredith,  president  of  the  Meredith  Busi- 
ness College,  Zanesville.  Response  by  John  T.  Yates,  Bliss 
College,  Newark. 

President's  address,  A.  D.  Wilt,  Miami  Commercial  Col- 
lege, Dayton.  Mr.  Wilt  spoke  of  the  necessity  of  a  business 
education  for  young  men  and  women;  also  of  quite  a  num- 
ber of  the  high  school  students  being  deficient  in  their 
knowledge  of  mathematics  and  the  "Mother  Tongue"  on  leav- 
ing high  school.  He  outlined  a  course  of  study  for  our  high 
schools  more  in  harmony  with  the  needs  of  the  times  and 
traced  the  relation  of  commercial  school  work  to  the  public 
school  and  university  courses  of  study. 
Friday  Afternoon. 

"Business  Education  and  Its  Relation  to  Accountancy," 
by  J.  S.  M.  Goodloe,  C.  P.  A.,  Columbus,  was  a  masterly 
paper  on  a  most  interesting  subject. 

"Government  Insurance  of  Bank  Deposits,"  by  J.  T. 
Henderson,  Oberlin  Business  College,  supported  the  affirm- 
ative side  of  this  question  in  arguments  that  seemed  unan- 
swerable. 

2 130 — Adjournment  to  boat  landing  for  boat  ride  on  the 
Muskingum  River,  lunch  and  ice  cream  being  served  on  the 
boat.  An  excellent  time  and  delightful  ride  was  enjoyed 
by    all. 

Friday  Evening. 

"Touch  Typewriting,"  by  Miss  M.  E.  High,  Bliss  Col- 
lege, Columbus.  Miss  High  spoke  of  there  being  no  more 
important  study  to-day  than  typewriting,  and  one  no  more 
neglected,  but  that  skill  depended  largely  on  the  student. 
Discussion  led  by  Miss  E.  M.  Johnston,  Elyria  Business  Col- 
lege. 

"How  I  Teach  Penmanship,"  by  M.  A.  Adams,  Mari- 
etta Business  College.  Mr.  Adams's  paper  was  well  received 
and  created  considerable   discussion. 

Saturday  Morning. 

"Rapid  Calculation  Drills;  How  Much  Time  Should  Be 
Given  and  Scope  of  the  Work,"  by  R.  D.  Mitchell,  Sandusky, 
was  a  sensible  and  able  discussion  of  this  important  sub- 
ject. 

"Position  Defined ;  Its  Importance  in  Building  a  Busi- 
ness Handwriting,"  by  C.  P.  Zaner,  Zanerian  Art  College, 
Columbus.  The  discussion  was  led  by  J.  T.  Henderson, 
Oberlin  Business  College.  This  subject  created  great  interest 
and  a  general  and  most  profitable  discussion. 

General  R.  B.  Brown,  ex-commander-in-chief,  G.  A.  R., 
delivered  the  principal  address  of  the  occasion;  subject, 
"The  Young  Man  in  Business."  Responses  by  Jerome  B. 
Howard,  Phonographic  Institute,  Cincinnati,  and  R.  D. 
Mitchell,  Sandusky  Business  College.  General  Brown's  ad- 
dress was  an  inspiring  and  eloquent  effort. 

"Shall  Correct  Accounting  Principles  Be  Taught  to  Be- 
ginners?" by  H.  L.  Leister,  Meredith  Business  College, 
Zanesville,  was  a  very  thorough  and  capable  essay  on  a 
timely   subject. 

"English ;  Its  Importance  in  a  Business  Education,"  led 
by  John  T.  Yates,  Newark,  was  a  masterly  discussion  of  an 
important  phase  of  business  education. 


The  managers'  section  now  retired  to  another  department 
for  general  discussions,  as  follows : 

What  Kind  of  Advertising  Is  the  Most  Advantageous? 

Are   Commencement    Exercises   Advisable? 

Length  of  Courses  of  Study  and  Rates  of  Tuition. 

The  teachers'  section  was  addressed  by  W.  O.  Cross- 
white,  Sandusky  Business  College,  on  "Percentage  and  Its 
Applications."  Mr.  Crosswhite  presented  this  subject  in  an 
original  and  novel  manner  and  created  great  interest. 

The  following  officers  of  the  association  were  elected 
for  the  ensuing  year :  President,  R.  L.  Meredith,  Zanesville ; 
Vice-President,  John  T.  Yates,  Newark;  Secretary  Treasurer, 
R.  D.  Mitchell,  Sandusky.  Teachers'  Section — President,  J. 
T.  Yates,  Newark:  Vice  President,  Miss  E.  M.  Johnston, 
Elyria ;  Secretary,  C.  S.  Jackson,  Newark.  Committee  on 
Supplies — E.  E.  Admire,  Dayton;  R.  D.  Mitchell,  Sandusky; 
A.    McFadyen,    Columbus. 

The  next  meeting  will  be  held  in  June,  1909,  at  the 
Sandusky   Business   College,   Sandusky. 

A.  D.  Wilt,  of  Dayton,  retiring  president,  was  presented 
with  a  handsome  gold-headed  cane,  the  presentation  speech 
being  made  by  Jerome  B.  Howard,  of  Cincinnati.  This  fea- 
ture of  the  occasion  was  not  on  the  programme,  but  proved 
to  be  an  enjoyable  event  both  to  the  recipient  and  to  the 
donors. 

Taken  all  in  all,  the  convention  was  pronounced  a  great 
success.  Everybody  seemed  to  enjoy  the  feast  of  reason,  and 
nothing  occurred  to  mar  the  occasion. 


EDITOR'S  SCRAP  BOOK 

C.  CRAFT,  of  the  National  School  of  Busi- 
ness, Concord,  N.  H.,  swings  a  very  skilful 
ornamental  quill,  which  fact  we  note,  from 
some   signatures   received. 

J.  W.  Baer,  the  well-known  penman,  of 
Phoenixville,  Pa.,  sends  The  Journal  photographs  of  two 
sets  of  resolutions  which  he  executed.  The  work  was  done 
in  Mr.  Baer's  usually  high  grade  manner,  and  he  is  to  be 
congratulated  on  his  skill  as  an  engrossing  artist.  We  also 
wish  to  acknowledge  receipt  of  some  beautiful  ornamental 
cards  written  by  Mr.  Baer.  We  are  going  to  give  them  a 
conspicuous  place   in   our  scrap  book. 

J.  W.  Washington,  of  South  Boston,  Mass.,  again  favors 
us  with  some  of  his  ornamental  penmanship.  His  work  ranks 
among  the  best. 

S.  G.  Edgar,  the  new  instructor  in  the  MacCormac 
School,  Chicago,  111.,  writes  a  splendid  business  hand,  as  is 
noted  from  some  specimens  of  his  work  which  we  have 
before   us. 

Nicely  written  superscriptions  in  both  the  ornamental 
and  business  styles  have  been  received  from  C.  J.  Gruenbaum, 
Lima,  Ohio ;  J.  W.  Washington,  South  Boston,  Mass. ;  G.  T. 
Wiswell,  Louisville,  Ky. ;  George  Van  Buskirk,  Newark,  N.  J. ; 
J.  J.  Hagen,  Minneapolis,  Minn. ;  H.  C.  Spencer,  Winsted, 
Conn. ;  A.  S.  Osborn,  Rochester,  N.  Y. ;  A.  W.  Hemmert, 
Wapakoneta,  Ohio ;  S.  E.  Leslie,  Poughkeepsie,  N.  Y. ;  C.  E. 
Baldwin,  Columbia,  Mo. ;  J.  F.  Siple,  Philadelphia,  Pa. ;  D. 
Elston,  Edmonton,  Alberta;  J.  D.  Todd,  Salt  Lake  City,  Utah; 
George  A.  Race,  Jamestown,  N.  Y. ;  W.  A.  Hendrix,  Morris- 
ton,  Fla. ;  L.  C.  McCann,  Mahanoy  City,  Pa. ;  H.  P.  Behrens- 
meyer.  Quincy,  111.;  A.  H.  Steadman,  Cincinnati,  Ohio.;  A. 
Haviland,  Buffalo,  N.  Y.;  A.  D.  Skeels,  Detroit,  Mich.;  H. 
K.  Williams,  Portland,  Ore,;  F.  W.  Tamblyn,  Kansas  City, 
Mo. ;  C.  W.  Ransom,  Kansas  City,  Mo. ;  M.  B.  Moore,  Mor- 
gan, Ky.;  E.  Warner,  St.  Catharines,  Ont. ;  J.  D.  McFadyen, 
Ottawa,  Ont. ;  R.  W.  Ballentine,  Chicago,  111. ;  .-Vdolph  Moh- 
ler,  Kewanee,   111. ;  L.  Faretra,  Boston,  Mass. 
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STUDENTS'  SPECIMENS 

We  have  received  from  the  following  schools  some  splen- 
did work  by  the  students  in  business  writing : 

International  Business  College,  Ft.  Wayne,  Ind.,  J.  N. 
Fulton,  instructor. 

Drake  Business  College,  Newark,  N.  J.,  M.  F.  Bellows 
and  J.  H.  Park,  instructors. 

Salem,  Mass.,  High  School,  Miss  Bertha  W.  Ferguson, 
instructor. 

National  School  of  Business,  Concord,  N.  H.,  C.  C.  Craft, 
instructor. 

Technical  High  School,  Toronto,  Ont.,  J.  J.  Bailey,  in- 
structor. 

Canada  Business  College,  Hamilton,  Ont.,  Claude  Fergu- 
son, instructor. 

Orange,  Cal.,  Union  High  School,  Alfred  Higgins,  in- 
structor. 

Chicago,  111.,  Business  College,  R.  W.  Ballentine,  in- 
structor. 

American  Business  College,  Minneapolis,  Minn.,  J.  J. 
Hagen,  instructor. 

Rutland,  Vt.,  Business  College,  L.  J.  Egelston,  instructor. 

Orchard  City  College,  Flora,  111.,  T.  B.  Greenlaw,  in- 
structor. 

Magnolia  City  Business  College,  Houston,  Texas,  T.  J. 
Atwood,  instructor. 

Cowling  Business  College,  Ottawa,  Ont.,  J.  D.  McFadyen, 
instructor. 

Salt  City  High  School,  Salt  Lake  City,  Utah,  J.  D.  Todd, 
instructor. 

Douglas  Business  College,  Uniontown,  Pa..  H.  C.  Joy, 
instructor. 

Lima,  Ohio.  Business  College,  C.  J.  Gruenbaum,  in- 
structor. 

Cream  City  Business  College,  Milwaukee,  Wis.,  H.  E. 
Welbourne,  instructor. 


Bristol  County  Business  School,  Taunton,  Mass.,  R.  A. 
Spellman,  instructor. 

Pittsburg,  Pa.,  Academy,  E.  T.  Overend,  instructor. 

Bradford,  Pa.,  High  School,  M.  B.  McDowell,  instructor. 

Western  Business  College,  Moose  Jaw,  Sask.,  H.  L. 
Arnold,  instructor. 

Alberta  College,  Edmonton,  Alta.,  Can..  D.  Elston,  in- 
structor. 

Heald's  Business  College,  Santa  Cruz,  Cal.,  J.  W.  Flanni- 
gan,  instructor. 

Cincinnati,  Ohio,  Public  Schools,  A.  H.  Steadman,  su- 
pervisor. 

American  Commercial  School,  Allentown,  Pa.,  O.  C. 
Dorney,  instructor. 

Catherine  Fleming,  Jersey  City,  N.  J. 


INVITATIONS  RECEIVED 

The  Faculty  and  the  Senior  Class  of  Saint  Mary's,  Mon- 
roe, Mich.,  desire  the  honor  of  your  presence  at  the  Com- 
mencement Exercises  on  the  afternoon  of  Thursday,  June 
i8th,  three  o'clock. 

The  Class  of  North  Western  Business  College,  Naper- 
ville.  111.,  requests  the  honor  of  your  presence  at  the  Com- 
mencement Exercises  on  Saturday  evening,  June  13,  1908,  at 
eight  o'clock,  College  Chapel. 

The  Class  of  1908  of  the  Spencerian  Commercial  School, 
Cleveland,  Ohio,  requests  your  presence  at  the  Sixtieth  An- 
nual Commencement  on  Thursday  evening,  June  18,  1908,  at 
eight  o'clock.     Euclid  Avenue  Baptist  Church. 

You  are  cordially  invited  to  attend  the  Tenth  Annual 
Commencement  of  the  Greer  Business  College,  Braddock, 
Pa.,  on  Friday  evening,  June  19,  1908,  at  eight  o'clock, 
Carnegie  Hall. 

Twenty-second  Class  Goldey  Wilmington  Commercial  and 
Shorthand  College  request  your  presence  at  the  commence- 
ment Exercises,  jMonday,  June  8,  1908.     Grand  Opera  House. 
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Engrossing,  by  E.  E.  Marlatt,  New  York. 


WANTED— "CLERK  FACTORIES"— (GOOD  ONES) 

We  don't  hear  quite  so  much  of  "clerk  factories"  as  we 
used  to  in  connection  with  commercial  schools.  Now  and 
again  some  business  college  man  who  has  been  drafted  into 
what  he  is  pleased  to  call  a  "higher  institution"  with  a  three 
or  four  years'  course,  short  hours  and  a  fat  salary,  is  moved 
to  issue  some  sort  of  toploftical  pronouncement,  which  makes 
it  very  plain  that  his  school  is  not  a  "mere  bookkeeping  and 
amanuensis  factory."  All  a  young  man  has  to  do,  if  we  may 
read  between  his  modest  lines,  is  to  go  to  one  of  these  schools 
and  come  out  a  finished  product — the  real  thing  in  the  busi- 
ness line.  It  is  some  eight  or  ten  years  since  The  Journal 
first  observed  this  modern  tendency,  and  even  with  a  four 
year  course,  there  has  been  time  for  five  or  six  crops  of 
the  "finished"  business  product.  Yet  the  names  of  those 
who  jumped  from  these  schools  to  the  headship  of  great 
corporations  somehow  have  evaded  us.  The  Journal  is  and 
always    has    been    in    sympathy    with    the    broadest    business 


training.  But  boys  who  can  afford  to  take  four  years  out 
of  their  lives  to  study  business  methods  unquestionably 
are  rare,  and  it  is  at  least  a  debatable  question  whether  they 
don't  get  really  more  real  business  training  in  one  year  from 
a  special  business  school  that  focuses  its  efforts  on  a  given 
point. 

After  all  it  comes  to  this!  All  the  talk  about  "clerk 
factories"  is  silly.  What  the  employer  wants  is  a  book- 
keeper or  a  stenographer,  and  he  doesn't  care  a  rap  where 
or  how  the  person  whom  he  employs  acquired  his  knowledge 
and  skill.  Moreover,  he  isn't  hunting  around  for  somebody 
to  manage  his  business.  If  he  were,  he  wouldn't  be  looking 
for  some  one  fresh  from  school.  The  private  school  is  a 
clerk  factory  and  ought  to  be.  Its  function  is  to  turn  out 
good  bookkeepers,  stenographers,  penmen,  etc., — young  people 
who  will  give  a  fair  return  for  a  fair  wage.  There  is  room 
for  plenty  more  "factories"  that  will  turn  out  business  help 
of   this  brand. 
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WAIT! 


HOLD  YOUR  ORDER 


and  vour  decision,  as  to  what  course  you  will  use  in  your 
Commercial  Department  for  next  year,  until  you  hav-e  ex- 
amined   ^^ Practical  Bookkeeping  and  Accounting,^' 

prepared  by  one  who  has  had  all-round  experience  in 
Wholesale  and  Retail  business  and  spent  years  as 
teacher  and  proprietor  of  a  successful  Business  School, 

and  has  made  a  success  of  everything  he  has  undertaken, 

financial  and  otherwise. 

We  maintain  that  a  teacher  should  not  have  to  work  things  out  in  book- 
keeping in  school.  The  pupil  should  do  it.  The  teacher  has  no  time  for  that. 
That  is  what  the  pupil  is  there  for.    The  teacher  who  works  things  out  in 
bookkeeping  for  the  pupil  is  not  teaching.     He  is  playing  pupil.    The  course 
that  is  not  graded  well  enough  and  made  logical  enough  for  the  student  to 
do  this,  is  weak  in  one  of  the  most  important  places.     A  teacher  should   be 
able  to  teach  100  bookkeeping  pupils,  just  as  if  he  were  superintending  that 
many  people  in  one  big  office. 
The  course  built  to  do  this  is  practical,  if  it  develops  what  the  pupil  should  take  with   him  to  the 
office  when  he  goes  there.     It  must  not  be  all  primer  work,  but  it  must  begin  there,  and  then  lead, 
step  by  step,  in  easy  flights,  to  Accounting  that  is  on  a  par  with  what  is  in  the  small  office,  the  partner- 
ship, the  corporation,  and  the  bank.       Is  this  imporfant  to  you?       Then  write  for  full  particulars. 


Address   "DEPARTMENT  B": 


W.  Iv.  MUSICK  PUBLISHING  CO.,  St.  Louis,  Mo. 


Practical,  interesting,  and  up  to  date  is  our  new  Commercial  Law,  just 
from  press.  Nothing  dry  or  prosy  about  it.  A  veritable  storehouse  of  practical  legal  lore. 
The  philosophy  of  the  law  is  not  presented,  but  its  application  to  every  day  transactions. 


This  text  contains  all  of  the  essentials  that  a 
student  should  study  to  understand  his  legal 
rights  and  obligations  and  to  determine  for  him- 
self how  to  preserve  such  rights  and  properly  dis- 
charge such  obligations.  At  the  same  time,  the 
text   is   condensed,   paragraphed,    and    suitably    ar- 


founded  on  actual  cases,   and  the  legal  forms  are 
photo-engraved   frota  documents   in   actual  use. 

Among  the  topics  treated  you  will  And  a  valu- 
able chapter  and  table  setting  forth  the  rights 
of  married  women  according  to  the  statutes  of 
the   several    States,    a    chapter    of    103    pages    on 


ranged  for  classroom  use.  It  is  designed  to  meet 
the  needs  in  business  schools  and  the  commercial 
departments  of  high  schools,  as  well  as  other 
schools  in  which  the  time  devoted  to  this  subject 
is   limited. 

The  book  is  written  in  a  simple,  lucid  style. 
Points  usually  difficult  to  understand  are  made 
clear  and  interesting  to  the  student  by  illustra- 
tions. There  are  240  of  these  illustrations — a 
larger  numlier  than  in  any  other  test-book  on 
business    law.      The    illustrations   In    our    text    are 


Negotiable  Paper,  37  pages  of  which  give  the 
exact  text  of  the  Negotiable  Instruments  Law, 
already  adopted  by  33  States,  and  16  pages  show- 
ing 28  engraved  specimens  of  Irregular  Com- 
mercial Paper.  Suggestive  questions  for  review 
worlc  are  given  at  the  close  of  each  chapter,  and 
a  very  convenient  and  useful  glossary  of  legal 
terms    is   included. 

Write  at  once  for  full  information  concerning 
this  and  our  popular  books  on  the  other  com- 
uiercial    subjects.      Illustrated    catalogue    free. 


3  PRACTICAL  TEXT!  BOOK  COAiPANY 
CLEVELAND     I  -OHIO    r 


In  answering  advertisements  please  mention  the   Pe.nmax's   Art  Jocexal. 
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an   Address  delivered  by  LESLIE  M.    SHAIW   Ex-Seerctary  of  the    'Jreasm 
before  I  he  Sludenls  of  Packard  School,   Neiv   York 
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You  will  need  several  things  to  succeed :  First,  an  educa- 
tion. That  leads  me  to  say  that  there  is  a  wrong  impression 
in  this  land  concerning  the  question,  What  is  an  education? 
Is  it  knowing  a  certain  number  of  facts?  If  so,  how  many 
facts  will  you  have  to  know  before  you  are  educated?  You 
can  go  downtown  to  a  shop  and  buy  for  a  dime  a  little  book 
and  carry  it  in  your  pocket  that  will  contain  more  facts  than 
any  man,  living  or  dead,  knows,  or  ever  did  know.  And  you 
might  commit  them  all  to  memory,  and  you  wouldn't  be  edu- 
cated. No!  Education  is  not  gathering  facts.  Few  of  you 
are  farmers'  boys,  I  judge,  but  I  presume  that  you  all  know 
enough  about  agriculture  to  know  that  there  is  a  great  differ- 
ence between  a  granary  and  a  grist  mill.  If  I  have  any  criti- 
cism for  schools,  it  is  that  they  are  making  granaries  and  get- 
ting the  pupils  to  accumulate  facts  and  remember  them,  in- 
stead of  teaching  them  how  to  grind  facts.  Do  you  get  the 
point?  Just  learning  something,  instead  of  putting  things  to- 
gether and  grinding  them  and  getting  the  use  of  your  mind, 
not  the  use  of  your  memory.  One  of  the  difficulties  is  that 
you  cannot  concentrate  your  thoughts.  This  age  of  ours  is 
not  conducive  to  education;  it  is  not  friendly  to  education. 
We  have  too  much  to  do  and  too  many  things  brought  to  our 
attention  ever  to  do  much  thinking;  but  you  will  have  to  do 
some  thinking  if  you  are  going  to  succeed.  I  cannot  impress 
that  enough  on  you.  Just  knowing  a  fact  will  never  educate 
you.  You  must  do  some  thinking.  You  must  grind  in  that 
mind  of  yours;  you  must  be  master  of  your  mind.  If  I  were 
to  say  now  for  each  one  in  the  audience  to  retire  as  soon  as 
he  ceased  thinking  of  a  subject  that  I  would  announce;  that 
each  one  should  put  his  mind  on  that  subject  and  hold  it 
there,  and  grind  it,  and  as  soon  as  he  began  to  let  go  and  re- 
fuse to  obey  that  he  should  go  out,  there  would  be  a  stam- 
pede in  less  than  thirty  seconds.  Did  you  ever  have  any 
difficulty  in  holding  your  mind  on  anything?  You  have.  Yes, 
I  knew  you  had.  I  have  had.  But  if  you  had  absolute  con- 
trol of  your  mind  you  would  have  no  difficulty. 

Go  visit  the  wizard,  Edison.  If  the  reports  are  true,  he 
goes  into  his  study  in  the  morning  and  forgets  that  it  is  noon, 
forgets  his  lunch,  forgets  his  dinner,  forgets  it  is  evening,  for- 
gets everything,  forgets  who  he  is,  where  he  is,  everything  ex- 
cept what  he  is  about ;  and  when  he  comes  out  the  world  won- 
ders.    I  wish  you  boys  knew  the  cost  of  these  things. 

You  will  never  get  very  much  until  you  work  past  the  time 
when  you  are  tired;  and  if  you  stop  when  you  are  tired  you 
will  never  get  anything.  Success  is  won  after  the  point  of 
weariness.  And  musicians  will  tell  you  that.  The  musician 
doesn't  get  the  fingers  taught  until  he  is  tired,  and  everlast- 
ingly tired,  too.  It  must  be  the  same  with  you.  I  am  sorry 
for  you.  It  is  hard  work,  and  you  will  need  this  education. 
You  will  need  self-reliance. 

I  mentioned  Grant  a  little  while  ago.  Grant  tells  in  his 
memoirs  how  he  received  the  setting-up  drill.  The  boys  took 
him  when  he  was  a  plebe  and  taught  him  a  few  things.  They 
took  him  into  a  room  and  gave  him  this  command :  "Look  at 
that  hole."  And  he  looked  at  it,  and  thought  it  was  all  right 
and  looked  away.  And  the  second  time  he  received  the  com- 
mand; and  again  he  could  see  no  difficulty  with  the  hole. 
And  the  third  time  he  received  the  command,  and  he  caught 
the  thought  that  he  was  to  do  what  he  was  told  to  do  until  he 
got  another  command.  I  told  that  story  to  boys  a  number  of 
times  before  I  learned  the  sequel.  When  I  was  in  Washing- 
ton    I  met  a  man  named  Grady,  whose  uncle  took  Grant's 


picture  one  March  day,  when  it  required  three  minutes'  expos- 
ure. In  the  midst  of  the  exposure  a  brick  blew  from  the 
chimney  and  came  down  through  the  skylight.  But  Grant 
didn't  spoil  the  negative.  He  had  learned  "to  look  at  that 
hole."  And  the  nephew  has  the  negative  yet,  unspoiled,  in 
spite  of  the  fact  that  the  brick  came  through  the  skylight. 
That  is  absolute  control  of  yourself. 

I  said  that  you  would  need  self-reliance.  If  there  be  any- 
thing in  the  world  that  I  think  the  young  people  of  this  gener- 
ation are  deficient  in  it  is  self-reliance.  There  is  a  great  dif- 
ference between  self-reliance  and  self-conceit.  I  said  that  the 
present  generation  is  deficient  in  self-reliance — absolutely  rely- 
ing upon  yourselves.  I  do  not  know  how  to  illustrate  that 
better  than  by  a  piece  from  my  old  reading  book.  Reading 
books  are  not  as  good  as  they  used  to  be.  In  my  old  book 
there  was  a  story  of  a  father  who  had  sent  his  son  on  a  mis- 
sion to  the  mountains.  He  was  to  return  in  the  afternoon. 
During  the  day  there  came  a  sudden  shower,  and  a  wide 
stream  which  he  would  have  to  ford  became  much  swollen; 
but  the  father  knew  the  blood  in  the  boy's  veins,  and  knew  he 
would  come  home  on  time.  Anxious  for  his  safety,  he  went 
down  to  the  stream  and  stood  hidden  in  the  brush  and  saw 
the  boy  drive  down  and  ride  into  the  water.  The  horse  very 
soon  lost  his  footing  and  commenced  to  swim.  The  father 
anxiously  looked  out  and  the  boy,  anxiously  looking  across  the 
stream,  spied  the  father  and  cried  out :  "Father,  father,  I 
shall  drown !"  And  the  father,  coming  out  into  the  open, 
cried:  "Drown!  No,  you  won't  drown.  If  you  drown  I'll 
whip  you  to  death."  The  father  had  taught  him  the  lesson  of 
self-reliance. 

It  is  Bishop  Fowler  who  said  that  Nature  keeps  a  one-price 
store.  Whoever  lays  down  the  price  gets  the  goods ;  and  I 
wish  you  would  remember  that.  You  will  need  industry.  I 
do  not  know  what  you  understand  by  industry.  I  know  that 
men  differ  in  their  estimate  of  industry.  I  remember  very 
well  having  occasion  to  appoint  a  physician — two  physicians, 
in  fact — to  assist  the  army  surgeons  in  examining  some  re- 
cruits for  the  Spanish  war.  These  two  men  that  I  appointed 
had  more  than  State-wide  rep'itations.  I  was  going  to  my 
office  one  morning,  and  a  carriage  stopped  and  one  of  these 
physicians  stepped  from  it  and  told  the  driver  to  take  me  over 
to  the  Capitol  and  come  back  for  him.  I  stepped  into  his 
carriage.  In  the  rack  in  front  were  the  current  numbers  of 
the  leading  medical  magazines,  and  open  on  the  seat  was  one 
from  which  he  had  been  reading.  I  have  seen  that  physician 
ride  by  me  a  hundred  times,  and  always  with  a  book  in  hand. 
The  other  physician  whom  I  appointed  I  have  called  upon 
toward  midnight  several  times  unexpectedly  and  found  him  in 
his  office  each  time  at  work.  I  do  not  ask  you  to  work  that 
hard,  boys  and  girls ;  I  am  telling  you  the  price. 

Mark  Hanna  told  me  one  time  that  he  had  had  occasion  to 
call  on  Phil  Armour.  He  didn't  tell  me  his  errand,  but  it  was 
in  1896.  He  asked  his  secretary  to  make  an  appointment. 
The  message  came  back :  "Mr.  Armour  will  see  Mark 
Hanna  at  i  o'clock."  .\t  i  o'clock  ]\Iark  came.  He  found 
Mr.  Armour  sitting  in  his  chair  being  shaved,  eating  his  lunch 
and  dictating  to  his  stenographer.  It  was  the  only  leisure 
time  that  he  had.  All  the  rest  of  the  time  he  was  too  busy  to 
see  Mr.  Hanna.  I  don't  ask  you  to  work  as  hard  as  that,  but 
I  wish  you  to  know  that  it  is  the  price  that  men  must  pay  for 
writing  their  names  under  every  sky  and  in  every  clime.  And 
there  are  no  bargain  stores.  You  do  not  have  to  pay  that 
price;  but  that  is  the  market  price. 
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BARNES' 

BRIEF  \       \  PITMAN 

PRACTICAL  f      \  GRAHAM 

AN    AGREEABLE 

DISAPPOINTMENT 


"We  have  been  surprised  at  the  interest  displayed 
by  our  students,  and  the  progress  they  have  made. 
We  knew  you  had  a  good  thing  or  you  would  not 
have  put  it  out,  but  we  did  not  believe  it  to  be  as 
good  as  we  have  found  it  to  be." — Prof.  Will  G. 
Price,  Wichita  (Kan.)  Business  College. 

"We  are  agreeably  surprised  to  find  the  pupils  are 
much  more  interested  in  shorthand,  and  better 
equipped  to  cope  with  the  actualities  of  business. 
than  we  were  led  to  believe  they  would  be  when 
we  introduced  it  last  September." — Rev.  P.  A.  Fin- 
ney, President  Holy  Trinity  College,  Dallas,  Tex. 

Send  postal  for  reports  from  other  teachers  and 
schools. 

The  best  advertisement  is  the  book  itself.  Exam- 
ination copy  to  shorthand  teachers,  cloth-bound, 
50C. ;  paper-bound,  complimentary.  Write  at  once 
so  that  you  can  judge  for  yourselves.  State  which 
system. 


THE   ARTHUR    J.    BARNES    PUB. 

ST.     LOUIS 


CO. 


(Continued  from  page  338.) 

Aside  from  this  method  of  keeping  a  bank  account  a 
register  is  sometimes  kept  in  which  all  checks  are  recorded. 
Also,  a  ledger  account  is  sometimes  kept  with  the  bank,  the 
deposits  forming  the  debits,  and  the  checks  the  credits.  This 
is  an  old  method,  however,  and  not  much  used  to-day. 

At  the  end  of  November  your  bank  account,  as  kept  in 
your  check  book,  shows  a  balance  to  your  credit  amounting 
to  $3416.27.  Checks  amounting  respectively  to  $24.18,  $36.25, 
$95.00,  $132.19,  $46.57,  $133.48,  $27.94,  $67.28  and  $25.00  are 
not  returned  with  the  bank's  statement.  What  balance  should 
the  bank  have  to  your  credit?  Prepare  a  reconciliation  sheet 
for  the  above. 


HYMENEAL 

Mrs.  J.  B.  McKay  requests  the  pleasure  of  your  com- 
pany at  the  marriage  of  her  daughter,  Florence  Maud,  to 
Edwin  Barrett  Thompson,  on  Wednesday,  June  17,  1908,  at 
7  :30  P.  M.,  College  Street  Presbyterian  Church,  Toronto,  Ont. 


NCLE  SAM  WANTS  YOU 


and  thousands  of  others. 


_      _  __  .  _    _   oai-al'le, 

to  worK  lor  mm.  Common  school  education 
Bullicieut.  Ko  poltticai  influence  required. 
Steady  employment,  highest  salaries,  vaca- 
tion with  full  pay-  3,UUU  clerks  needed  for 
the  Census  Office  alone  in  addition  to  the 
nsiml  40, OUO  appointed  yearly  in  the  Internal 
Rt^venue.  Customs.  Postal.  Eailway  Mail, 
and  othtT  branches  of  the  service  in  the  U.S. 
AKn^ai'pointments   in    Philippine    Islands 


(held- 


ulars  free 


NATIONAL  CORRESPONDENCE  INSTITUTE 

32.40      SECOND  NATIONAL  BANK  BLDG.,  WASHINGTON.  D.  C. 


■_•,"•   A.«'l.(r.?llillnr. 


•R.-i.-iuii.-n,.  itinrttB.      ^.laj^rpf,.,  A 


miTEUSTODAY 


If  you  wajit  to  become  a  Penman  or  Supernsor  of 
Pemminship,  Francis  B.  Courtney  w  head  writ- 
ing master  of  tie  Palmer  Method  School  of  I  en- 
manship.  a  department  of  the  C.  R.  B.  C.  Address 
Palmer  Method  Dept.,  Cedar  Rapid§  Busi- 
ness College,  Cedar  Kapids,  Iowa. 


Let  us  send  you  by  return  mail  64 
lessons  of  the  most  practical  penman- 
ship instructions  for  class  work  ever 
printed.  The  copies  are  good,  the  m- 
struclions  are  practical,  and  the  book 
is  nicely  bound.  Many  schools  are 
using  the  Byrne  Practical  Business 
Writing.  We  have  received  duplicate 
orders  for  100  copies  at  a  lime  from 
the  same  schools. 

Sample  copy,  postpaid,  15c.;  or  a 
copy  of  Byrne  Simplified  Shorthand, 
85c.;    Byrne   Practical  Diclalion,  85c. 

DO    IT    NOW! 
Name    

Address    

Book    $ 

BYRNE  PUBLISHING  COMPANY,  Tyler.Tex. 


Training  School  for  Commercial  Teachers 


TTiorough  courses  bolh  in  the  subject  matter  and  the  pedagogy  of  the  commercial 
branches. 

Normal  department  maintained  throughout  ihe  entire  school  year.  High  school, 
normal  school  and  college  graduates  prepared  for  commercial  teaching  in  the  shortest 
time   consistent  with  thoroughness. 

Summer  school  course  for  leachers  from  July  6  to  August  14.  Many  States 
represented. 

No   difficulty  in   finding  positions    for  our  graduates,  and   no  cost  to   the   student. 

Bulletin   containing    full    particulars   promptly   mstiled. 

ROCHESTER  BUSINESS  INSTITUTE      :: 


Rochester,  N.  Y. 


READ      THIS 

my    Tvork,    I    ^vill    sen  il,    for    on] 
>ne   dozen    Finest   Written    Carils 


To    intr 

2e  Htanip.  one  dozen  Finest  Written  Cnrils  or  one  set  Business  or 
Faney  Capitals,  or  one  Flourished  Bird,  E^a^le  or  Swan.  My  Favor- 
ite penholder,  Tvith  exercises,  etc.,  2.>o.  I. earn  to  W^rite.  30  Lessons 
Business  Penmanship  by  Mail,  only  $5.00,  !pl  dovrn  and  $1  each 
week.       .\ddress    J.   W.   Washincrton,  Penman,    So.    Boston.    Mass. 


GILLOTT'S  PENS 


No.  601  EF— Magnum  Quill  Pen 

Sold  by  Stationers  Everywhere 

JOSEPH   GILLOTT  &  SONS 

AlfRfD  flElD  I  CO.,  Agents,  93  Oiambers  St.,  N.  Y. 


New  YorR  University  School 

of  Commerce,  Accounts  S  Finance 


HIGHER  EDUCATION  for  accountancy, 
banking,  insurance,  real  estate  and  business 
management,  or  teaching  commercial  subjects. 


Washington  Sauare,  East,  New  YorK  City 


AMES  &  ROLUNSON  COMR^NY 

IBEST  qUALnYATHaDERArE  CDST-FORlDHlDa 


UIFLUl  irii^ 


203  Broadw/sy  New  York_,.  < 
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30,000 


During  the  school  year  of  1907-08  the  "20TH 
CENTURY  BOOKKEEPING"  was  taught 
in  over  700  schools.  These  ordered  more  than 
30.000  sets. 

We  attribute  this  wonderful  success  to  its 
TEACHABILITY.  THOROUGHNESS  and 
the  REASONABLE  COST  OF  SUPPLIES. 

The  work  is  modern  in  every  respect  and  worth 
the  careful  consideration  of  every  school  proprietor 
and  commercial  teacher. 


SOUTH -WKTERN  PUBLISHING  COMPANY 

KNOXVILLE,  TENNESSEE 

Depositories  convenient  to  all. 


T  U  "B  L  I  S  H  EH  S 


1135    BROADWAY 


NEW  YORK 


SCHOOLS 

Can  Secure  the  Desired  Shorthand  Speed 
and  Accuracy  More  Quickly  by  Use  of 

Amanuensis  Phonography 

and  its 

Lesson  Sheets 

Than  by  Any  Other  Method 

AMANU'EIVSIS  PHONOGRAPHY  Is :  "An  epoch 
maker  In  cthortband  histwry." — ^Speneerian  Com- 
mercial School,  Louisville,  Ky.  "Admirably  adapted 
for  prodnclnK  the  desired  knowledge  of  pho- 
noGTTCLphy  in  the  shortest  possible  time." — Horton- 
Large  Business  Institute,  Trenton,  N.  J.  "The  best 
tmrtmctlon  book  for  besrinners." — Rev.  Wm.  D. 
Bridge,  Director  at  the  Chautauqua  School  o(  Short- 
hand and  Typewriting.  "Well  worthy  the  great  sys- 
tem which  it  presents." — Rev.  H.  R.  McLendon, 
Manchester,  Ky.  "Giving  eminent  satisfaction  to 
all." — Reno  College,  Pittsburg,  Pa.  "The  most  bean- 
tlfnl  shorthand  text-book  ever  published.  It 
takes  the  student  by  a  short  road.  Its  conclse- 
BMW  of  statement  must  commend  the  book  espe- 
ciaUy  for  the  use  of  schools." — C.  P.  Gehman. 
Denver,  Colo.,  a  very  rapid  and  accurate  shorthand  re- 
porter. 

Liberal  Discount  and  Special  Price  for  Introduction  and 
Exchange. 

ANDREW  J.  GRAHAM  &  CO. 


Free  Course  for  Teachers 
Chartier  Shorthand  By  Mail 


Send  for  the  first  lesson  and  begin  the  study 
of  the  greatest  system  of  shorthand  ever  pub- 
lished. 

Mr.  L.  C.  Spencer  has  just  completed  the 
most  simple,  pedagogical  and  learnable  short- 
hand mail  course  ever  presented  to  the  Amer- 
ican people. 

Ten  simple  lessons. 

The  theory  of  the  system  can  be  mastered 
in  ten  nights  by  any  teacher  of  average  in- 
telligence. 

A  postal  card  addressed  to  us  will  bring 
you  the  first  lesson,  and  then  will  begin  the 
most  fascinating  study  of  your  life. 

Write  to-day. 


CHARTIER-SPENCER  PUBLISHING 
COMPANY,    New  Orleans,  Louisiana 

L.  C.  SPENCER,  Pres.  S.  C.  SCHWING.  Secy-Treas. 


Modern 
Business  English 


This  comparatively  recent  publication  has  struck 
a  popular  chord.  It  is  in  harmony  with  the  best 
thought  of  leading  educators  on  the  proper  presenta- 
tion of  the  subject  of  English.  Its  development  is 
rational;  its  pedagogy  is  sound. 

Modern  Business  English  proceeds  on  the  theory 
that  language  is  largely  a  matter  of  habit,  and  that 
the  purposes  of  instruction  are  met  if  good  habits 
of  language  are  given  to  the  student  in  exchange  for 
his  bad  ones.  The  interest  of  the  student  is  aroused 
and  the  development  of  his  English  accomplished 
through  expressional  exercises,  the  business  letter 
being  used  largely  as  the  medium.  Technical  Eng- 
lish is  developed  only  in  so  far  as  is  necessary  for 
the  proper  teaching  of  the  art  of  using  the  language. 

By  the  use  of  Modern  Business  English  the  reci- 
tation in  this  subject  is  made  a  pleasure,  instead  of 
the  bore  it  has  always  been,  when  old-fashioned 
technical  grammars  have  been  in  use. 

For  further  information  address 

POWERS  &  LYONS 


Chicago 

378  Wabash  Avenue 


New  York 

1133  Broadway 


In  answering  advertiSCTnents  please  mention  the  Penman's  Art  Jooenal. 
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Business  Form,  by  L.   Madarasz. 


Taught  by  Mechanical  Invention 
Anyone  can  use  it.     Price  reduced  to  $i. 

Write  for  free  particulars. 

CHICAGO  INVENTORS'  CO.,  3608  Wood  Street 

CHICAGO,  ILL. 


Co  Schools  and  Colleges 


I  have  a  number  of  first-class  penmen, 
who  are  experienced  commercial  teachers, 
who  are  open  for  engagement  now. 

If  you  are  In  need  of  a  penman  or  com- 
mercial teacher  write  me  at  once. 

Address  C.  W.  Ransom,  President  of  Ran- 
somerian  School  of  Penmanship,  No.  382o 
Euclid  Avenue,  Kansas  City.  Mo. 


Th8  Book  of  Flourishes 

The  gem  of  its  kind.   72  large  pages,  plate 
paper.      142  specimens  of  flourishing,   all 
different,  by   the  expert  flourishers   of  the 
past  thirty  years.     The  price  is  $1.00. 
PENMAN'S  ART  JOURNAL     229  BROADWAY,  NEW  YORK 


a  pen  that 
ction?      A 

pen  that  would  slTde  easily  over  any  kind  of 
paper?  Eight  two-cent  stamps  gets  three  dozen 
of  just  the  pen  for  business  writing 

The  Penman's  Art  Journal 

229  Broadway  New  York 


Teachers 
Wanted ! 

We  want  a  number  of  experienced 
men  who  can  handle  the  commercial 
subjects  and  Gregg  Shorthand  for  high 
schools  in  the  Eastern  States. 

The  adoption  of  Gregg  Shorthand 
in  many  schools  next  season  depends 
largely  upon  our  being  able  to  supply 
teachers. 

By  our  free  course  of  lessons  by  cor- 
respondence, teachers  can  easily  ac- 
quire sufficient  knowledge  of  the  sys- 
tem to  teach  it  successfully  next  season. 

If  interested,  write  to  us  nozv. 

The  Gregg  Publishing  Company 

1  123  Broadway,   151    Wabash  Ave. 
New   York.  Chicago. 


PONTIAC,  MICHIGAN 

6  Aulomalic  Shading  Pc.is,  2  colors  Ink,  41 .00 

alphabets,  Bgures  and  instnjcbona.  postpaid      .     . .  'r 
Catalogue  free.    Write  for  it. 


ROUIXD 


POINTED 


It's  a 

Handy 

Book! 


YES  1  It  is.  The  title  is  the 
Penman's  Dictionary,  and  it's 
got  over  3.00(^  words,  suitably  ax- 
ranged  for  instant  reference,  for 
penmanship  practice.  If  your  daas 
needs  drills  on  small  t's,  for  in- 
stance, you  have  4S  special  words 
embracing  that  feature.  And  how 
often  do  you  want  class  practice  on 
long  words  to  develop  continuous 
movements?  Eight  2-cent  stamps 
gets  tile  little  book.  Penman's  Art 
Journal,   229   Broadway.    New  Tork. 


One  of  tho  leading  schoolb  of  Penmanship  and 
Drawing  in  the  U.  8.    Under  the  personal  saper- 

ision  of  L.  M.  Kelchner. 

If  interested  write  for  Information.   Address 
fres.  O.H.LoDgweU,  Highland  Park  College,  DesMolnes,  la. 


The  most  popular  pens  are 

ESTERBROOK'S 

IMade  in  .All  Styles 


Fine  Points,  A1,  128,333 
Business,  048,  14,  130 

Broad  Points,  3  12,3 13,3 14 

Turned-up  Points,  477, 

531,  1876 

Esterbrooh  Steel  Pen  Mfg.  Co., 

WorKs :  Camden,  N.  J.  26  John  St..  N.  Y. 


Send    lor    catalogue    NOW. 


DON'T   SCRATCH. 

11   vrnM'^T  pwra  foe 
A«Ti8Tio   wnirrao  tlKT  o» 

SEOZIPT    or    10    OIHT« 
C.  HOWARD  HUNT  PEN  CO.,  Camden,  N.J. 


""^  command    instant    attent 

best  illustrations  for  the  space  they  occupy  that 
rnmmercial  srhool  can  use  in  1 


commercial  school 
■  advertising. 


wspaper  < 

,  „„ ^...„,   Stic  they  „.-   .-- 

_jt  of  place  in  a  catalog.     We    have  good  ones. 
Telh 


hen   artistic  they  are  not 
)lace  in  a  catalog.     We    have  good  i 
what  you  want,  and  we'll  fill  the  bill 


PEN.WAN'S  ART  JOURNAL,  229  Broadway,  N.V. 


In  answering  advertisements  please  mention  the  Penman's  Aet  Jocrnal. 
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WANT     ADS. 

Classified  Advertisements  will  be  run  under 
the  above  head  for  Sc.  a  word,  payable  in 
advance.  Where  the  advertiser  uses  a  nom  de 
plume,  answers  will  be  promptly  forwarded. 

WANTED — Schools  in  need  of  competent 
instructors  to  advertise  in  the  "Want 
Ad"  columns  of  The  Journal,  also  teachers 
desirous  of  making  a  change,  to  know  that 
the  "Journal  Want  Advertisements  Bring 
Results."  Whether  you  are  a  proprietor  in 
search  of  an  assistant  or  a  teacher  looking 
for  a  position,  bear  in  mind  that  The 
Journal  goes  to  all  the  people  you  wish  to 
reach.     Five  cents  a.  word. 

OWNERS  OF  BUSINESS  COLLEGES  who 
require  commercial  teachers,  penmen,  or 
shorthand  teachers  (Isaac  Pitman),  should 
communicate  with  W.  J.  Elliott,  principal 
of  the  Elliott  Business  College,  Toronto, 
Ontario.  We  make  a  specialty  of  preparing 
students,  who  have  formerly  been  public 
school  teachers,  for  teaching  in  business 
colleges.     State  salary. 


TEACHERS  SUPPLIED— When  you  re 
quire  a  teacher  of  the  Commercial 
brancbes  or  Gregg  Shorthand,  write  The 
Willis  Business  College  (S.  T.  Willis,  prin- 
cipal) Ottawa,  Canada,  and  we  can  prob- 
ably supply  the  right  person.  We  conduct 
a  thorough  course  for  the  training  of  public 
school  teachers  as  teachers  of  the  Business 
branches  and  shorthand.     State  salar.v. 


WANTED— TO  BUY  A  MONEY-MAKING 
business  school  in  New  England,  North 
Central  or  Middle  States.  A  city  of  from 
thirty  to  fifty  thousand  preferred.  All  re- 
plies treated  confidentially.  Address  SHER- 
MAN   care   Penman's   Art  Journal. 


WANTED  —  Commercial  and  Shorthand 
teachers  to  know  that  they  can  secure 
the  best  positions  through  the  Central 
Teachers'  Agency.  Registration  free :  va- 
cancies everywhere.  Write  to-day.  E.  C. 
Rogers,   Manager,    Columbus,   Ohio. 


FOR  SALE — An  old  and  well-established 
business  school,  centrally  located,  in  New 
York  City.  Terms  moderate.  This  school, 
if  properly  conducted  by  a  live  and  pro- 
gressive manager,  will  more  than  pay  for 
itself  in  one  year.  Expenses  are  very  low 
and  annual  profits  large  without  can- 
vassers. Good  reasons  for  selling.  This  is 
positively  a  snap  worth  investigating.  For 
particulars,  address  Accountant,  care  of 
P.  A.  Journal. 


FOR  SALE — A  business  college  in  a  city 
of  ten  thousand  inhabitants  in  South 
Mississippi.  Only  school  in  a  radius  of 
fifty  miles.  Will  sell  cheap.  Reason  for 
wishing  to  sell,  tbe  proprietor  wishes  to 
change  business.  Address  Business  College, 
I,aurol,   Miss. 


FOR     SALE — A    flourishing    business    col- 
lege  in    Southern    Kansas   in    nice   town. 
Object,    had   health.     Address   Guthrie   Uni- 
versity,  Guthrie,   Okla. 


FOR  SALE — At  25  cents  on  the  dollar,  fur 
niture  and  equipments  enough  for  s 
school  of  100  students ;  also  office  equip 
meats  for  Bliss  System,  oftice  books  com 
plete.  and  fifteen  sets  for  students.  A  ba 
gain  for  somebody  wanting  to  open  a  schoo' 
or  equip  an  institution  with  the  Bliss  SyS' 
tem.     Address  I.  L.   Smith.  New  Castle.  Pa 


IF  YOU  NEED  a  thoroughly  competen 
and  conscientious  commercial  teacher,  a 
result  getter,  a  fine  penman,  to  manage 
your  school  economically,  or  to  teach  one 
of  your  departments,  either  the  shorthand 
(Gregg)  or  the  business  (any  bookkeeping)  ; 
core  hcgin  July  15th  or  earlier.  Address  Ail- 
Round  Commercial  Teacher,  care  P.  A. 
Journal. 

WANTED — Situation    by    capable    and    ex- 
perienced   business    college    solicitor    and 
teacher    of    the    commercial    branches.      "A. 
B.,"   care   P.   A.   Journal. 

WILL    some    kind    friend    who    has    a    copy 
to   spare  of   the   News  Edition  for  April, 
1908,   please  drop  a   card  to  that  effect  to 
W.   F.   Glesseman,   Everett,   Wash.? 


More   Commercial  Teachers  "Wanted! 

We  have  almost  ONE  HUNDRED  VACANCIES  for  commercial  teachers.  New 
places  coming  in  every  day.  Salaries  range  from  $40  to  $150  a  month.  Write  today  for 
registration  blank.     FREE  ENROLLMENT  it  you  mention  this  paper. 

Continental  Teachers'  Agency,  '^Vn'^uc^kT' 


r 


uKh 


Attention   Teachers!  fe°ch 

leges.  The  University  of  Michigan,  University  oi  ^ 
educational  institutions  have  secured  instructora  th: 
commercial  teachers,  young  and  old.  who  are  able  to 
assist  you   to   a  better  position.      No  advance  fee    required.      Write    us. 

THE    SPECIALISTS'    EDUCATIONAL    BUREAU, 
Grant,  Al^r.  ^Vebstcr    Groves    Station,    St.    Lonls,    M*. 


Purdue  University  and  other  great 
IS.  We  now  make  a  specialty  of  placing 
from  $600   to   $2,000  a  year.      Let   us 


Robert 


NOTICE! 


KELLOGG'S  TEACHERS'  AGENCY,  31  Union  Square,  New  York 

has  several  good  calls  for  commercial  teachers  for  September.  Particulars 
given  without  advance  fee  to  teachers  who  will  write  full  details  of  training, 
experience,  and  pend  testimonials.  A  limited  offer  for  quick  action. 
Nineteenth  year  same  manager.    Recommends  teachers.    Write  today, 

MIDLAND   TEACHERS*  AGENCIES 

WE    HAVE    VACANCIES    TO  FILL  EVERY  MONTH   IN  THE  YEAR.     MANY    FIRST    CLASS 
POSITIONS  TO  FILL        GET  IN    LINE    NOW    FOR    A    GOOD    POSITION. 

Write   ORVILLE  J.   ORSBORN,    Gen'l    IVIanag:er,  Warrensbure,    Mo. 


Union  TCSChfirS'   BUrCQU  ^*   ^''"   '^^^^   openings   for  good   teachers   and  some   first-class 

No    229  Broadway  instructors  for  high  and   medium  class  positions.      If  you  are   a 

New  York  teacher   and   can  prove  your  worth,  or  if  you   are    a   principal 

Good  Teachers  for  ^^^  ^^^^  a  vacancy,   write  us  at  once  and   let  us  show  what 

Good  Schools  '"^   "^^"^    ^°    ^°'   y°"-      School    properties    handled    successfully. 


A.  R.ECOR^'TJ  O-f  200  '  ■''^^  setting  busy.  Placing  teachers  right  and  left 
••■**--v^^i'»-v*-r  ^j  ^^^■K^  .  ^j  ^„p^  jij  ^gj|,^  jijj  200  mark.  Positively  must 
have  more  bookkeeping  and  shorthand  teax:hers;  experienced  and  beginners;  ladies  and  gentlemen. 
Vacancies  everywhere  in  the  United  States  and  some  in  Canada.  Send  us  your  name  right  away! 
No  registration  fee.  Stamp  for  blanks.  Great  specialty  agency  of  the  West. 
SUCCESS    TE.4CHERS'    AGENCY.  93     LAKE    ST..    CHIC.4GO.     ILL. 


IN    MAY    WE    PLACED 

Teachers  in  the  following  schools,  besides  others:  Southwestern  State  Normal 
School,  CaHfornia,  Pa.,  $1,200;  Wood's  Commercial  School,  Washington,  D.  C; 
Passaic,  N.  J.,  High  School,  $1,200;  Sharon,  Pa.,  College  of  Commerce;  Meriden, 
Conn.,  High  School,  $1,200;  R.-M.  &  S.  Schools,  Trenton,  N.  J.;  Iron  Mountain, 
Mich.,  High  School,  $85  per  month;  West  Side  High  School,  Des  Moines,  $1,260; 
Northern  Business  College,  Watertown,  N.  Y.  We  have  never  had  so  many  calls  for  ex- 
perienced teachers  at  this  time  of  the  year.  We  have  eight  places  now  open  at  $1,500, 
and  any  number  of  them  at  from  $1,000  to  $1,200,  with  a  long  list  at  less  than  $1,000. 
While  we  are  glad  to  learn  of  vacancies,  our  real  hunt  is  for  GOOD,  STRONG  teach- 
ers who  are  willmg  to  better  their  condition  in  life  and  who  can  see  that  "there  is  a  tide 
in  the  affairs  of  men  which,  taken  at  the  flood,  leads  on  to  fortune;  omitted,  all  the 
voyage  of  their  life  is  bound  in  shallows  and  in  miseries.  And  we  must  take  the  current 
when  it  serves,  or  lose  our  ventures."     Full  information  and  registration  free. 

THE  NATIONAL  COMMERCIAL  TEACHERS'  AGENCY 

A    SPECIALTY   BY    A    SPECIALIST 

E.  E.  GAYLORD,  Manager  11   Baker  Ave.,  Beverly,   Mass. 


WANTED — Partner,  by  owner  well-estab- 
lisbed,  successful  business  college,  gen- 
tleman, penmanship  and  bookkeeping  in- 
structor of  cbaracter  and  ability.  Address 
"Excellent  Opportunity,"  care  P.  A.  Jour- 
nal. 

Marriage  Certipicate 


Mailed  lor  30  cents. 


Send  2  cents  for  circul; 

267  EGE  AVENL 
JERSEY  CITY.  N.  J. 


COMMERCIAL,  TEACHERS! Here  is  a 

part  of  one  of  the  many  letters  we  are 
receiving  :  "I  am  in  tbe  market  for  three 
flrst-class  commercial  teachers ;  salaries 
ranging  from  $90.00  to  $110.00  a  month." 
Enrollment  free.  Send  for  blank  at  once, 
and  get  in  line  for  a  good  position.  U.  S. 
Com'l  Teachers'  Bureau,  Chillicothe,  Mo. 
J.  V).  Rice,  Pres't;  G.  W.  Beckler,  Sec'y 
and  Treas. 


In  answering  advertisements  please  mention  the  Penman's  Art  Journai_ 
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BY  MAIL. 

I  am  the  man  who  won  the  World's 
First  Prize  in  PenmansUip.  By  my 

new  system  I  can  make  an  expert  pen 
man  of  you  by  mail.    1  also  teach  Book 
keeping  and  Gregg  Shorthand  by  mail 
Am  placing  my  students  as  insi 
in  commercial  colleges.    If  you 
become  a  better  penman  write 
full  particulars,    I  will  send  you  FREE  , 
one  of  my  Favorite  Pens  and  a  copy  of 
the  Ransomeriar  Journal.    Inclose  stamp 

C.  W.  RANSOM, 

3825Cuclid  Ave.  KANSAS  CITY.Mow 

30,000   copies   of    the    new    Ransomerian    are 
ready.      Do   you    want   a   copy? 


^^^^^^^^^^^^i^..^  'JA^^j  /fee-^^  /for. 


.   Mail 

Finest  of  copies;  complete 
instruction:  thorough  criti- 
i-m.  No  bett  er  courses 
dven  by  any  one.  I  send 
aiy  pen-work  to  erery  State 
in  the  Union,  Canada  and 
Mexico.  My  finest  Cards 
.ind  Writing,  any  style,  any 
lolor.  the  best  you  can  get 
anywhere,  25  cents  per 
dozen.  Ornamental  caps,  20 
cents.  Fine  Scrap  Book 
-pecimen,  10  cents.  If  in- 
terested write  for  my  Jour- 
nal. Inclose  stamp.  Address 
M.  A.  ADAMS.  President 
Marietta  Commercial  College,  Marietta,  0. 


I  Teacti  Sii^n  Painting 

Show  Card  Writing  or  Let 
tering  by  mail  and  guarantee 
success.  Only  field  not  over- 
crowded. My  instruction  is 
anequaled  because  practical, 
personal  and  thorough. 

Easy  terms.     Write    for 
MFge  catalogue. 
Chas.'J.  Strong,  Pres. 

DETROIT  SCHOOL  Of 
LETTERING 

Dept.  56,       Detroit.  Mich. 

Oldest  and  larfest  Sdtiol  of  lis  KM 


WANTED! — To  hear  from  schools  In  need 
of  teachers.  I  have  some  good  material 
among  those  taking  penmanship  instruction 
of  me.  Students  (new  and  old)  desiring  po- 
sitions, write  me,  giving  full  particulars 
regarding  experience,  qualifications,  &c. 
Thi»  service  is  FREE  to  my  students. 
I  teach  penman-  F.  W.  Tamblyn, 

ship  by  mail.  1114  Grand  Ave.. 

Circulars  free.  Kansas  City,  Mo. 


SPENCERIAN 

STEEL    PENS 


FORTY  FALCON,    SILVER    PLATED 

This  new  pen  is  specially  made  for 
general  correspondence.  Heavily 
plated  with  silver  to  prevent  corro- 
sion, easily  kept  clean,  writes  per- 
fectly smooth.  Samples  sent  free 
on  receipt  of  return  postage,  2  cts. 
Ask  for  No.  40  Falcon 

SPENCERIAN    PEN    CO. 

349  Broadway,  New  York 
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Model  Business  Writing,  by  Frank  Morris,  Student  of  W.  A.  Hoffman, 
Valparaiso,  Ind. 


■SI-lORTMAINDi 


■TYPEWRITIINGi 


PATERSON  PHONOGRAPHY  Is  unequalled  in  the  combination  of  simplicity,  legi- 
bility and  high  eEEiciency.  It  Includes  a  system  of  Numeral  Shorthand,  special  treat- 
ment of  Initials,  and  other  original  features.     Price  $2.00. 

STYLE  MANUAL  for  Stenographers,  Reporters  and  Correspondents  is  the 
guide  needed  to  transform  the  ordinary  stenographer  into  a  first-class  operator.  In- 
spires the  student  to  greater  diligence  and  a  higher  conception  of  the  profession,  and 
lightens  the  teacher's  task.  The  complete  book  is  a  reproduction  of  actual  type- 
nrritlng — not  imitation.      Price  $1.25. 

TYPEWRITING  BY  THE  PIANO  METHOD  teaches  the  art  of  skillful  operation 
by  sense  of  location.  Three  charts  with  each  book,  covering  all  styles  of  standard 
keyboard.     Simple,  direct,  thorough  and  time  saving.     Price  75c. 

Special  Examination  Price,  only  to  teachers  and  schools :  $1.25,  $1.00  and  50c., 
respectively. 

H.  GRAHASr  PATERSON,  145  Van   Bnren  Street,   Chicago,  III. 


Per  Ream 
in  5  rm.  lotfl. 

50c 
90c 
$1.25 
No  time  for  correspondence  or  to  send  samples.  The  "Studio"  and  "Penman- 
ship Practice"  brands  are  two  grades  for  practice  work  ;  while  the  "Artist  Pen- 
man's" brand  is  what  its  name  indicates — used  by  fine  penmen  for  letter  and 
specimen    writing.  KINSLEY-DRAKE  CO.,  261   Broadway,  New  York  Cily 


To  close  out  balance  of  stock 

In  our  stationery  department : 
STUDIO  WRITING  PAPER,  10  lbs.  ordiniry  rul 
PEN  PRACTICE  PAPER,  10  lbs.  ordinary  rulii 
ARTIST  PENMAN  PAPER,  13  lbs.  plain  and 


Per  Ream 
1000  sheets. 

ng.  both  sides.  60c 

g.  both  sides,  $1 

vide-rnled.  $1.50 


It  is  necessary  for  penmen  doing  ornamental  writing  to  have  a  holder  adapted  to  that 
special  purpose.  The  above  holder  is  hand-turned  and  adjusted,  made  of  selected 
rosewood  or  ebony,  and  cannot  be  made  by  an  automatic  lathe.  LOOK  FOR  THE  BRAND.  If  yonr 
dealer  cannot  supply  you.  send  to  the  designer  and  manufacturer. 

12-lnch    -    Fancy,  $1;    Plain,  50c.  8-inch    -    Fancy,  50c.;    Plain,  25c. 

A.  MAGNUSSON,    :    208  North  5th  Street,  Quincy,  111. 


In  answering  advertisements  please  mention  the  Penman's  Art  Jouenal. 
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World-Wide  Distribution 

There  is  no  mistaking  the  superiority  of  a  typewriter 
that,  in  17  years,  has  built  up  a  market  in  every  part 
of  the  civilized  world.  This  international  endorse- 
ment  of 

proves    our  right  to   offer  it  to  you  as  the  world's  best 
typewriter.  Write  us  or  any  Smith  Premier  branch  for 
a  detailed  description  of  its  advantages. 
THE   SMITH   PREMIER  TYPEWRITER  COMPANY,  Syracuse,  N.  Y. 

BRANCHES  EVERYWHERE 


In  answering  advertisements  please  mention  tlie  Penman's  Aet  Jooenal. 
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DON'T  BE    HELP    DOWN 

Isaac  Pitman  Shorthand 

Holds  the  World's  Record  for  Speed  and  Accuracy 


Miss  Nellie  M.    Wood  Makes  a  New    World's  Record 
with  a  NET  Speed  of  253   Words  per   Minute 


^^  ^^  J  T  the  Third  International  Contest  for  Speed  and  Acciu'acy  in 
p^^lS   Shorthand  Writing,  held  at  Philadelphia,  April  18,  1908,  un 


der  the  auspices  of  the  Eastern  Commercial  Teachers'  Asso- 
ciation, the  supremacy  of  the  Isaac  Pitman  Shorthand  was 
again  fully  demonstrated  in  the  winning,  for  the  second  time,  of  the 
Eagan  International  Cup  by  Miss  Nellie  M.  Wood,  with  a  gross  speed 
of  260  words  per  minute  and  a  net  speed  of  253  words  per  minute, 
which  constitutes  the  world's  record. 

Mr.  Chas.  Currier  Beale,  the  Chaiiinan  of  the  Speed  Conmiittee, 
when  announcing  the  results,  called  especial  attention  to  the  remark- 
able accuracy  of  the  transcription  handed  in  by  Mr.  Godfrey  (an 
Isaac  Pitman  writer),  from  the  notes  of  his  dictation  at  180  words  a 
minute  in  the  Miner  Medal  test.  Of  the  900  words  dictated,  Mr.  God- 
frey's transcrii^t  had  895  absolutely  correct.  Of  the  five  incorrect, 
three  were  rated  as  material  and  two  as  immaterial  errors,  thus  mak- 
ing the  transcript  99  4-5%  correct.  This  is  the  world's  record  for  ac- 
curacy in  shorthand  writing. 

B@- As  at  the  last  International  Speed  Contest  (Boston,  1907),  there  were  no  entries 
from  the  writers  of  the  Light-line  or  other  non-Pitmanic  systems. 


The  adjoining  diagram  repr-esents  the 
liighest  net  speeds  attained  by  the  dif- 
fcfrnt  systems  in  the 

FirsI  inUrnatioiul  SM  Conlesl.  Baltimort.  190e 
Setonl      ■'  ■■  Boston.  1907 

IhinI       "  "     Philadeliihio.  1908 


International 
Typewriting 
CONTEST 


In  the  "World's  Championship  Contest,"  also  held  under  the 
auspices  of  the  Eastern  Commercial  Teachers'  Association.  Miss 
Rose  L.  Fritz  broke  all  previous  records  by  copying,  for  twenty-five 
minutes,  at  a  net  speed  of  99  words  per  minute.  In  the  "School 
Championship  Contest"  Miss  Elise  Scott,  of  Toronto,  won  the  Gold 
Medal  with  a  net  speed  of  52  words  per  minute.  Both  Miss  Fritz 
and  Miss  Scott  learned  the  subject  from  Charles  E.  Smith's  "Prac- 
"^^— 1^^™^^^^^    tical  Course  in  Touch  Typewriting." 

WHAT  THE  WORLD'S  CHAMPION  TYPIST  SAYS 
"I  am  pleased  to  state  that  I  consider  'A  Practical  Course  in  Touch  Typewriting,'  the  only 
text-book  from  which  I  studied,  the  best  typewriting  instruction  book  that  I  have  seen.  The 
exercises  are  excellent  and  have  helped  me  wonderfully  in  working  up  speed.  The  whole 
course  is  very  interesting  from  the  beginning,  and  it  cannot  but  produce  the  best  results 
in  the  shortest  time." — Ko.se  L.  Fritz. 


SEND     FOR     A     COPT     OF     "IXTERyATIOyAL     SPEED      CONTESTS''     AND     '-PITMAN'S    JOURNAL" 
ALSO     FOR      PARTICULARS       OF       FREE       INSTRUCTION     BT     HAIL     TO      TEACHERS 


ISAAC  PITMAN  &  SONS  ::  31  Union  Square  ::  New  York 


(  "COURSE    IN    ISAAC    PITMAN     SHORTHAND,"    $1.50. 
PuWshers  of  {  "PRACTICAL    COURSE    IN    TOUCH   TYPEWRITING,"  50c. 
(  "STYLE    BOOK    OF    BUSINESS    ENGLISH,"  60c. 


CLOTH,   75c. 


ents   please  mention  the  Tenma-n's   Art  Jolknal. 
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The   20th    Century   Standard 

ADVANCEMENT  has    been  the  spirit  of  the  age  —  and  nowhere  is 
advancement  more  strikingly  illustrated  than  in 

PERNIN'S 

UNIVERSAL 

PHONOGRAPHY 

It  is  the  perfection  of  inventive  genius  in  the  Phonographic  Art. 
No  greater  proof  of  its  infinite  superiority  is  needed  than  its  record- 
breaking  success  —  a  success  unequaled  in  shorthand  history. 

DOING   IS   PROVING 

Theories  are  easily  constructed!  You  can't  determine  the  merit  of  a 
shorthand  by  its  looks  —  for  pretty  things,  like  pretty  people,  don't 
always  get  there. 

It  is  easv  to  make  a  shorthand  simple 
■ "    "      "  ^    "       "       "  "  legible 

II    II      II       II        II       II  II  brief 

II     II      II       II        II       II  II  raoid 

But  it  is  hard  to  combine  these  qualities  into  a  perfect  shorthand — 

just  what  the  Pernin  does! 

Would    you  introduce    Pernin   SHortKand 

if  you  knew  our  claims  to  be  true?     We    have  convinced  others  —  let  us  convince 
you.    If  your  school  is  built  on  Honor  and  Efficiency,  you   need  Pernin  Shorthand. 

NOW   IS  THE  TIME  TO   DECIDE 

We  already  have  upon  our  list  a  large  number  of  schools  that  have  decided  to 
introduce  Pernin  Shorthand  this  fall.  They  are  coming  in  nearly  every  day.  It  will 
pay  you  to  introduce  Pernin  Shorthand,  and  this  is  the  most  convenient  time  of 
year  to  make  the  change. 

Send  for  a  copy  of  the  revised  edition  of  our  textbook.  Single  sample  copy  to 
schools  or  shorthand  teachers,  $1.00,  postpaid.     Free  instruction  by  mail. 

THE  PERNIN  SHORTHAND   INSTITUTE   COMPANY 

DETROIT.     MICH. 

Iq  answering  adTertiscments  please  mention  tbe   Penman's  Art  Jol'rxal. 
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AS  OTHERS  SEE  IT. 


Since  the  adoption  of  Gregg  Shorthand  by  Mr.  Guilbert  Pitman  (nephew  of  Sir  Isaac  Pitman  and  for  twenty- 
years  liis  manager)  and  the  establishment  of  our  New  York  office,  Isaac  Pitman  &  Sons  have  been  conducting  a 
campaign  of  villification  of  Gregg  Shorthand  which  is  without  parallel  in  the  history  of  Shorthand.  They  have 
bombarded  the  schools  of  the  country  with  printed  form  letters  almost  entirely  devoted  to  calumny  and  misrepre- 
sentation of  the  system,  and  these  letters  have  been  accompanied  by  numerous  circulars  and  booklets  on  the  same 
subject  bearing  the  imprint  "Press  of  Isaac  Pitman  and  Sons,  Bath,  England."  Evidently  Sir  Isaac  Pitman  and 
Sons  of  Bath,  England,  have  not  yet  learned  that  there  is  nothing  which  the  American  people  detest  more  than 
"knocking,"  and  tliat  no  firm  ever  succeeded  in  this  country  whicli  devoted  most  of  its  time  to  attacking  its  com- 
petitors. 

Through  the  kindness  of  some  school  managers  we  have  received  copies  of  their  replies  to  the  form  letters, 
and  we  present  some  extracts  herewith.    These  letters  are  more  impressive  than  anything  we  could  say. 


Isaac  Fitm.Tii  &   Sons,  New   York,   N.  Y. 

Gentlemen:     Your  circulars  of  April   S   received. 

Considering  your  superior  intelligence,  it  seems  exceed- 
ingly ridiculous  for  you  to  waste  so  much  good  printer's  ink 
on  so  poor  a  system  as  you  find  tlie  Gregg  to  be;  or  is  it 
but  another  case  of  where  "thou  beholdest  the  mote  that  is 
in  thy  brother's  eye,  but  considerest  not  the  beam  that  is  in 
thine  own   eye"? 

It  conditions  are  as  you  represent  them  to  be,  you  no 
doubt  have  a  number  of  Gregg  books  that  you  have  ex- 
changed tor  Pitman  texts  and,  it  so,  I  shall  be  very  glad  to 
get  some  Gregg  manuals  from  you  in  exchange  for  Pitmanic 
books  that  I  have  received  from  former  Pitman  writers  who 
lave  enrolled  here  and  changed  to  Gregg  Shorthand. 

I  remain.  Sympathetically. 

(Signed)  WALTER  RASMUSSEN. 

Rasmussen  Business  School,   St.  Paul,  Minnesota. 


Isaac   Pitman   &   Sons.    New  York. 

Gentlemen:  Your  form  letter  of  the  3d  inst.  received; 
and  owing  to  some  of  the  rash  statements  made  therein,  the 
writer  feels  called  upon   to  make  reply. 

We  doubt  very  much  whether  you  will  gain  anything  by 
bom'oarding  the  business  college  public,  especially  business 
college  men  who  teach  Gregg  Shorthand,  as  we  do,  with  such 
letters.  Judging  from  the  effect  on  us,  we  have  our  serious 
doubts   whether    ;t  is  good   advertising. 

We  feel  that  many  business  college  men  who  have  been 
in  a  position  to  test  out  Ihe  various  systems  cf  shorthand, 
like  ourselves,  will  feel  that  such  statements  as  you  make  in 
your  letter,  notably  that  contained  in  Paragraph  2,  are  an 
insult    to   their   intelligence   and    business  judgment. 

We  teach  Gregg  Shorthand  because  it  meets  the  require- 
ments of  the  business  public.  That  is  to  say,  even  a  greater 
percentage  than  ninety-nine  out  of  every  hundred  pupils 
that  take  shorthand  have  use  for  it  an  as  amanuenses  in 
business  offices,  and  we  have  yet  to  hear  a  complaint  from 
a  student  of  ours  who  stayed  in  school  long  enough  to  thor- 
oughly master  the  principles  of  the  system  and  developed  a 
speed  of  a  hundred  to  one  hundred  and  fifty  words  per  min- 
ute, who  ever  worked  up  to  a  position  or  to  that  point  where 
he  came  to  the  lionest  conclusion  that  his  shorthand  system 
was  inadequate,  when  developed  to  its  highest  capacity,  to 
meet  the  piu-pose  for  which  he  wished  to  use  it. 
Very  truly  yours. 
(Signed)   H.   G.   TOCUM,   Pres.   and   Gen.   Manager. 

Yocum's   Business    Colleges    (7    schools),   Ohio. 


Messrs.  Isaac  Pitman  &  Sons,  New  York  City. 

Gentleinen:  Your  circular  and  acrimonious  letter  of 
April   S  is  received. 

You  are  right  when  you  state  that  I  should  carefully 
consider  the  best  system  of  shorthand. 

For  several  years  I  considered  the  matter  very  seriously. 
For  six  years  I  was  a  Pitman  writer  (or  Graham  writer, 
which  system  I  regard  as  superior  to  yours),  but  I  changed 
to  the  Gregg  because  I  considered  it  a  practical  and  standard 


systehi.  and  far  superior  to  many  of  the  so-called  standard 
systems   of   shorthand. 

I  have  received  from  your  company  for  several  years, 
periodically,  printed  matter  regarding  the  demerits  of  Gregg 
Shorthand.  They,  of  course,  always  found  their  way  to  the 
waste-basket,  because  I  do  not  like  your  method  of  trying  to 
build  up  your  system  by  tearing  down  another. 

If  there  be  superior  points  in  your  system  and  you  wish 
to  prove  such  facts  to  me.  well  and  good;  but  I  do  not  care 
to  have  you  send  any  more  such  literature  as  you  have 
from  j-ear  to  year. 

I  am  a  Gregg  writer  and  teacher  and  thoroughly  believe 
in  the  system;  and  I  consider  it  an  affront  to  receive  such 
letters  as   you  send  from   time  to   time. 

I  have  as  yet  to  receive  the  first  letter  from  the  Gregg 
Publi.shing  Company  derogatory  to  any  other  system.  It  is 
true  that  they  are  pushing  their  system  for  all  it  is  worth,, 
but  in  an  honest  and  business-like  manner. 

If  you  have  any  clean,  honest  printed  matter  relative  to 
the  good  qualities  of  your  system,  you  are  at  liberty  to  send 
them  to  me,  but  do  not  send  any  more  "knockers." 

If  you  wish  to  interest  me  in  your  system  you  will 
have   to   change   your  tactics. 

Respectfully, 

(Si.gned)   R.   E.   WIATT. 

Santa    Barbara    Business    College,    Santa    Barbara,    Cal. 

Isaac  Pitman   &   Sons,  New  York  City. 

Gentlemen:  I  am  in  receipt  of  a  most  ridiculous  letter 
from  vour  firm  under  date  of  the  Sth  inst.  attacking  the 
Gregg  System  of   Shorthand. 

I  wish  to  say  that  I  was  originally  a  Pitman  writer,  that 
I  used  it  as  a  stenographer  and  also  taught  it  for, some  time, 
that  we  have  taught  Pitman  and  Gregg  side  by  side  in  this 
school,  but  now  teach  the  Gregg  only,  and  that  we  have 
demonstrated  to  our  satisfaction  the  superiority  of  Gregg 
Shorthand. 

Hundreds  of  our  graduates  are  holding  the  most  respon- 
sible and  difficult  positions  in  New  York,  as  well  as  in  many 
of  the  other  large  cities  of  the  country,  and  they  always 
"make  good." 

Your  statement  that  the  Gregg  System  is  "a  failure" 
is  unfounded  and  untrue,  and  it  is  ridiculous  to  make  such 
statements  to  schools  teaching  the  system.  I  believe  that 
such  statements  do  your  own  system  more  harm  than  good. 
Your  other  claims  are  just  as  absurd  and  do  not  appeal  in 
the  least  to  intelligent  teachers  who  understand  the  merits 
of  both   systems. 

Please  understand  that  I  do  not  "run  down"  your  sys- 
tem and  that  I  fully  comprehend  its  many  good  points,  but 
that  I  consider  the  Gregg  just  as  good  and  in  some  respects 
better,  and  that  I  am  simply  stating  my  disapporval  of  your 
methods  of  advertising.  'They  do  not  appeal  to  fair-minded 
teachers  who  understand  the  question  at  issue. 
Yours  very  truly. 

(Signed)   F.   R.   BERRIMAN. 

Principal  Union  Business  College,  Elizabeth,  New  Jersey. 


For  many  years  we  have  steadily  avoided  attacking  other  systems,  and  have  made  little  reference  to  them 
except  where  it  has  been  necessary,  in  self-defense,  to  reply  to  the  extraordinary  onslaughts  that  have  been  made 
upon  Gregg  Shorthand  by  the  publishers  of  the  old-time  methods.  We  intend  to  continue  that  policy.  From  small 
beginnings,  Gregg  Shorthand  in  ten  years  has  become  the  leading  system  of  America  and  has  spread  to  all  parts 
of  the  world.  Its  success  has  been  due  to  its  intrinsic  merits  and  the  loyal  and  enthusiastic  support  of  the  writers 
and  teachers  who  have  changed  to  it  from  other  systems.  Its  history  is  a  record  of  continuous  progress  and  it  is 
now  spreading  more  rapidly  than  at  any  previous  time  in  its  history.  These  are  facts  which  are  known  to  any- 
one familiar  with  the  history  of  shorthand  (luring  the  past  decade. 

The   Gregg   Publishing   Company 
NEW  YORK  CHICAGO 


In  answering  advertisements  please  mention  the  Penman's  Art  Jodenal. 


\yenjTiaAl6<l?Li(>QJvaA/iaj(p 


PRACTICAL,    PROGRESSIVE,    AND    POPULAR 


THE  WILLIAMS  &  ROGERS  COMMERCIAL  PUBLICATIONS 

The  success  and  popularity  of  these  books  for  business  colleges  and  commercial 
schools  are  well  known.  No  other  series  of  a  similar  nature  is  so  widely  used,  and 
none  fits  the  pupil  so  well  for  the  practical  pursuits  of  later  life.  Among  these 
publications  are: 


Modern  Illustrative  Bookkeeping 

Introdnctorj-,    Advanced    and    Complete    Conrses 

Modern  Illustrative  Banking 
Office  Routine  and  Bookkeeping 

Introductory    and    Complete    Courses 

Bookkeeping  and  Business  Practice 
Three  Weeks  in  Business  Practice 
Practice  System  of  Business  Training 
First  Lessons  in  Bookkeeping 
New  Introductive  Bookkeeping 
Mew  Complete  Bookkeeping 
Advanced  Bookkeeping  and  Banking 


Moore's  New  Commercial  Arithmetic 

Gano's  Commercial  Law 

Test  Questions  in  Commercial  Law 

Mills's  Modern  Business  Penmanship 

New  Practical  Grammar 

Belding's  Commercial  Correspondence 

English  Punctuation 

Pitmanic  Shorthand  Instructor 

Seventy  Lessons  in  Spelling 

New  Civil  Government 

Descriptive  Economics 


In  Press:     MUNSON'S    POCKET    PHONOGRAPHIC    DICTIONARY 


AMERICAN  BOOR  COMPANY 


New  York 
Cincinnati        Chicago 


-nea.y         PRACTICAL 


y\ug.   lO 


PHONOGRAPHY 


"Ready 
Aug.  to 


A  revision  of  "LESSONS  IN  MUNSON  PHONOGRAPHY,"  by  L.  H.  PACKARD. 


Tills  book  comblues  the  best  characteristics  of  the  older  work,  with  many  ailtiitional  features  of  a  pronouuced  kiud. 
making  it  the  most  logical,  simple  and  practical  text-book  of  shorthand  published.  The  book  contains  233  pages,  beautifully 
engraved  and  priuted,  and  substantially  bound    in   cloth.     The   retail   price   of  PRACTICAL  PHONOGRAPHY   is   $1,    postpaid. 

Simultaneously  with  PRACTICAL  PHONOGRAPHY,  and  to  be  used  in  con.1uDction  therewith,  will  be  published  the  new 

PHONOGRAPHIC   EXERCISE   BOOK 

Containing  over  2500  words  and  phrases  in  longhand,  in  the  order  in  which  they  occur  in  the  textbook,  with  space  for 
phonographic  outline  and  teacher's  corrections.    The  retail  price  of  the  Phonographic  Exercise  Book  is  thirty  cents,  postpaid. 

A  sample  copy  of  PRACTICAL  PHONOGRAPHY  will  be  sent  to  any  teacher  or  school  officer,  for  examination,  for 
fifty  cents,   or  both   books  for  seventy  cents. 

A  complete  series  of  new  Munson  reailing  matter  in  preparation. 


PACKARD  PUBLICATIONS 


$1.00 


SOME  OF 
THE  OTHER 

One   Hundred   Lessons   in   English 

Prepared  to  meet  the  requirements  of  commercial 
schools,  and  intended  to  provide  students  with 
those  essentials  of  practical  English  required  in 
business  intercourse.  Especially  adapted  to  the 
teaching  of  correspondence. 

Packard's  Progressive  Business  Practice, 

four   numbers,   each  ...        $0.30 

What  the  student  will  be  expected  to  do  when 
he  becomes  an  accountant  in  a  busmess  office,  he  is 
required  to  do  here,  and  with  none  of  the  cumber- 
some manipulation  involved  in  other  schemes  of 
practice.  This  plan  is  simply  ideal  and  is  so  pro- 
nounced by  all  teachers  who  have  used  it. 

The    New    Packard    Commercial    Arith- 
metic      ..--...        $1.50 

Recognized  as  the  standard  work  on  the  subject. 


The    Packard     Commercial     Arithmetic, 

School    Edition     -----        $1.00 

Packard's  Short  Course  in  Bookkeeping     $1.00 

Packard's    Advanced    Course    in    Book- 
keeping ......        $1.25 

Botli  remarkable  for  their  clearness  and  practical 


Packard's   Bank   Bookkeeping 


$1.25 


at  the  pr 


of    banking 


LIBERAL    DISCOUNT    TO    SCHOOLS 

Any  of  the  above  books  Tjuill  be  sent  to  teachers^  for 
examination,  upon  I'ery  reasonable  terms. 
Correspondence  invited. 


S.  S.  PACKARD,  Publisher,     101  East  23d  Street,  New  York 


In  answoring  advorlisemonts  please  menti 
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NEWS  OF  THE  PROFESSION 

The  Utah  Business  College,  at  Salt  Lake  City,  'advises 
that  the  school  has  had  a  prosperous  season,  and  the  prospecS 
for  the  Fall  opening  are  very  bright. 

S.  G.  Broadwater  has  renewed  his  contract  witli  Toland's 
Business  University,  Nebraska  City,  Neb.  The  school  seems 
to  have  a  good  attendance  and  better  prospects. 

L.  B.  D'Armond,  Bristol,  Tenn.,  has  secured  the  services 
of  Miss  Josephine  Bryan  as  principal  of  his  shorthand  de- 
partment. Miss  Bryan  has  been  with  the  Brooklyn  Business 
Institute  for  the  past  year. 

E.  H.  Xorman.  president  of  the'  Baltimore  Business  Col- 
lege, was  one  of  the  prominent  speakers  at  the  forty-hrst 
annual  meeting  of  the  Maryland  State  Teachers'  Association, 
held  in  Ocean  City  during  the  latter  part  of  June.  The 
Baltimore  Sun,  in  its  issue  of  June  25,  quotes  liberally  from 
Mr.  Norman's  response  to  the  address  of  welcome,  and  refers 
to  it  having  been  delivered  in  "an  especially  happy  vein  " 

The  commercial  class  at  the  Haskell  Institute,  Lawrence, 
Kan.,  rendered  a  carefully  planned  programme  on  the  even- 
ing of  June  22.  Among  the  features  of  the  entertainment 
were  a  typewriting  contest  in  which  one  young  man  wrote 
64  words  a  minute  on  new  matter,  a  rapid  calculation  con- 
test and  a  shorthand  contest.  The  Haskell  school  entertain- 
ments are  always  largely  attended  by  the  people  of  Lawrence. 
Henry  C.  Leffingwell  has  left  New  Britain,  Conn.,  and 
during  the  coming  year  will  be  found  with  Spencer's  Business 
College,  Kingston,  N.  Y. 

On  the  evening  of  June  8  the  Goldey  College,  at  Wil- 
mington, Del.,  graduated  a  class  of  thirty-six  young  men  and 
women  from  its  various  departments.  United  States  Senator 
DuPont  was  chairman  of  the  evening,  and  addresses  were 
made  by  other  prominent  men.  The  Goldey  school  has  won 
for  itself  a  reputation  that  any  institution  might  envy. 

Tlie  New  York  Tribune  of  June  28  contains  a  full  col 
umn  article  relative  to  the  annual  field  day  and  semi-annual 
distribution  of  profits  at  Ilion,  N.  Y.,  for  the  employes  of  the 
Remington  Typewriter  Company.  There  can  be  no  question 
that  the  generous  treatment  of  the  workers  in  the  Remington 
shops  and  offices  has  been  largely  responsible  for  the  loyalty 
of  the  employes  and  resulted  in  better  work  in  every  position 
from   top  to  bottom  of   the   immense  establislnnent. 


E.  H.  Norman,  president  of  the  Baltimore  Business  Col- 
lege, as  president  of  the  North  Carolina  Society,  of  Balti- 
more, proved  himself  an  able  and  witty  toastniaster  on  the 
occasion  of  the  annual  reunion  at  the  New  Carrollton  Hotel 
on  the  evening  of  June  5. 

Charles  Fletcher,  who  less  than  a  dozen  years  ago  was  a 
pupil  at  the  Cedar  Rapids  Business  College,  furnishes  an  illus- 
tration of.  what  a  young  man  with  business  education  and 
business  ability  can  do. .  After  filling  various  positions  from 
the  bottom  up  in  the  Cedar  Rapids  Savings  Bank,  he  has  re 
signed  the  position  of  cashier  and  manager  of  the  Clearing 
House  to  take  the  presidency  of  the  Denver  Stockyards 
Bank.  From  business  school  to  the  presidency  of  a  bank  in 
a  large  city  in  a  little  more  than  a  decade  is  a  record  to  be 
proud  of. 

H.  G.  Staton  has  given  up  his  work  in  Des  Moines  to 
take  charge  of  the  commercial  department  in  the  High  School 
at  Ely,  Minn.,  at  an  excellent  salary. 

Commencing  September  i,  F.  L.  Beman.  now  of  Omaha, 
will  be  connected  with  the  Valley  City  Commercial  School, 
Grand  Rapids,  Mich. 

The  Indian  Leader,  published  every  Friday  by  the  pupds 
of  Haskell  Institute,  Lawrence,  Kan.,  is  always  an  interesting 
publication.  Haskell  Institute  has  been  very  successful  in 
training  Indian  boys  for  efficient  work  under  modern  con- 
ditions. 

At  Miner's  Business  Academy,  Brooklyn,  on  June  27,  tl'e 
pupils  gave  a  public  exhibition  of  their  work.  In  the  evening 
a  typewriting  contest  was  held  and  the  gold  medal  offered 
won  by  Miss  Edna  Cahill.  All  typewriting  in  the  school  is 
by  the  touch  method. 

Ownership  of  the  Connecticut  Business  College.  Middle 
town.  Conn.,  has  been  transferred  by  E.  J.  Wilcox  to  J 
Fred  Nixon,  who  has  been  teaching  in  the  school  for  the 
past  two  years.  Mr.  Wilcox  will  devote  his  time  to  his 
school  in  Hartford.  Under  Mr.  Nixon  the  continued  pros- 
perity of   the   Middletown   school   is  assured. 

Almost  a  full  page  in  the  Utica,  N.  Y.,  Saturday  Glohc 
is  devoted  to  the  commencement  exercises  of  the  Utica 
School  of  Commerce,  held  on  Monday  evening,  June  22. 
Half  tone  pictures  of  the  graduating  classes  in  business  and 
shorthand   departments    show    that   the   school   is   enjoying   a 
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The   national   penmanship   press 

Horace  G.  Healey,  Editor 
2  29     Broadway,    New    York 


TWO   EDITIONS. 

The  Jodenal  is  published  monthly  in  two  editions. 

The  Penman's  Aet  Jooenal^  32  pages,  subscription  price  75 
cents  a  year,  8  cents  a  number. 

The  Penman's  Aet  Jodenal,  News  Edition.  This  is  the 
reeuiar  edition  with  a  special  supplement  devoted  to  News,  Mis- 
cellany, and  some  special  public-school  features.  Subscription  price 
Sl.OO  a'  year,  10  cents  a  number.  ,,   ,     .. 

All  advertisements  appear  in  both  editions ;  also  all  instruc- 
tion features  intended  for  the  student. 

CLUBBING   RATES. 

Regular  Edition — 75  cents  a  year.  In  Clubs  of  more  than 
three,  60  cents  each.  ,       ,   ,.  ,-  „„ 

News  Edition — $1.00  a  year.  Five  subscriptions,  Jo.OO ;  one 
hundred  subscriptions.  $100.00. 

After  having  sent  in  enough  subscriptions  to  entitle  the  club 
«ender  to  the  miSimum  rate,  as  specified  above,  additional  subscrip- 
tions In  any  number  will  be  accepted  at  the  same  rate  throughout 
the  school  year.  „        „  ^  .       , 

On  foreign  subscriptions,  including  Canadian,  and  on  subscrip- 
tions in  Boroughs  of  Manhattan  and  Bronx,  New  Yorlt,  25  cents 
«  year  extra,  to  pay  tor  additional  cost  of  delivery. 

ADVERTISING    RATES. 

$3.00  an  inch.  Special  rate  on  "Want"  ads.  as  explained  on 
those  pages.     No  general  ad.  taken  for  less  than  $2.00. 

CHANGE  OF   ADDRESS. 

Subscribers  wishing  to  have  their  magazine  sent  to  a  new 
address  should  notify  us  promptly,  giving  the  old  address  and 
specifying  the  edition,  whether  News  or  Regular.  Notices  must  be 
received  one  full  month  In  advance,  tbat  all  copies  may  be  received. 

The  one  thing  of  which  The  Journal  is  proudest  is  that  nine-tenths 
of  the  school  proprietors  and  teachers  that  take  the  trouble  to  put  it 
in  the  hands  of  their  stuaents  at  the  clubbing  rate  think  enough  of  the 
paper  to  send  in  their  own  subscription  year  after  year  for  the  News 
edition  at  one  dollar. 


large  attendance.  The  class  numbered  82,  and  the  attendance 
at  the  Auditorium  was  so  large  that  many  had  to  be  turned 
away.     Mr.  Risinger  is  to  be  congratulated  on  his  success. 

The  annual  graduation  exercises  and  outing  of  the  New 
London  Business  College  were  held  at  the  college  rooms  on 
July  2ist,  and  at  Wequetequock  on  the  following  day.  An 
interesting  intellectual  programme  was  followed  by  sports, 
which  were  enjoyed  by  all. 

At  the  graduating  exercises  of  the  Morse  Business  Col- 
lege, in  Hartford,  diplomas  were  awarded  to  a  large  class, 
and  E.  H.  Morse,  the  principal,  made  an  address  full  of 
earnest  counsel  to  the  young  men  and  women  before  him. 
One  of  the  features  of  the  occasion  was  the  presentation  to 
L.  H.  Boyd,  who  retires  from  the  school,  after  a  nine  years' 
service,  to  become  identified  with  the  Hartford  Fire  Insurance 
Company,  of  a  handsome  loving  cup.  William  Chambers, 
formerly  of  the  Detroit  Business  University,  takes  the  place 
left  vacant  by  Mr.  Boyd. 

A  recent  issue  of  the  Mountain  J'icv.'  iCal.)  Register 
reaches  us  with  a  two-column  editorial  referring  in  most 
flattering  terms  to  a  townsman,  Daniel  T.  Ames,  formerly 
editor  of  the  Penman's  Art  Journ.\l.  The  occasion  for  the 
article  was  some  fine  work  on  handwriting  by  Mr.  Ames 
which  secured  the  conviction  and  sentence  of  a  forger  at  Los 
Angeles.  The  Register  makes  no  mistake  when  it  refers  to 
Mr.  Ames  as  "the  greatest  of  chirographic  authorities."  He 
has  been  connected  as  an  expert  with  many  of  the  most 
noted  cases  of  presumed  forgery  not  only  in  this  country  but 
in  Europe  as  well. 


Mrs.  Nina  P.  Hudson  Noble,  one  of  the  able  contributors 
to  The  Journal,  who  is  especially  well  known  to  our  young 
women  readers  in  whose  interest  Mrs.  Noble's  department 
has  been  conducted,  had  the  misfortune  to  lose  her  home  by 
hre  a  few  weeks  ago.  Many  Journal  readers  will  sympa 
thize  with  her. 

The  Tri-State  Business  College.  Cumberland,  Md.,  appro- 
priately issued  a  triangular  announcement  of  the  annual  re- 
union and  picnic  held  on  July  17  and  18.  The  mention  of 
trolley  cars  and  parks,  with  plenty  of  refreshments  on  the 
side — the  inside — must  prove  irresistible  to  any  friend  of  the 
school.  Under  the  able  management  of  J.  W  Smith  the 
school  has  made  a  strong  appeal  to  the  young  people  of 
Maryland,  West  Virginia   and   Southern   Pennsvlvania. 


MOVEMENTS  OF  THE  TEACHERS 

A.  L.  Morgan,  principal  of  the  commercial  department  of 
the  -Arlington  (Mass.)  High  School,  will  go  to  the  Asbury 
Park  (N.J.)  High  School  in  September. 

Miss  Permelia  F.  Martin,  vice-principal  of  Rochester 
(Ind.)  College  during  1907-8,  will  be  at  the  head  of  the  eclectic 
shorthand  department  of  Butcher's  Business  College,  Beaver 
Falls,  Pa.,  during  1908-9. 

R.  C.  Cottrell,  last  year  supervisor  of  penmanship  at  El- 
wood,  Ind.,  has  resigned  his  position  to  accept  a  similar  one 
at  Logansport,  Ind. 

Miss  Alice  Mecum,  for  many  years  a  leading  com- 
mercial teacher  in  New  England  High  Schools,  but  last  year 
with  the  Grand  Forks  (N.  Dak.)  High  School,  returns  to 
New  England  to  take  a  very  desirable  position  in  the  West- 
field  (Mass.)  High  School. 

N.  A.  Fulton,  in  charge  of  the  commercial  work  in  Sher- 
man's Business  School,  Mount  Vernon,  N.  Y.,  during  1907-8, 
is  now  the  principal  of  ^Merrill  Business  College,  South  Nor- 
walk.  Conn. 

H.  C.  Ritter,  a  Gem  Cit>-  Business  College  graduate,  who 
was  an  assistant  commercial  teacher  in  t'ne  University  of 
North  Dakota  last  year,  will  have  charge  of  the  commercial 
department  of  the  Creston  (Iowa)  High  School  next  year. 

J.  F.  Bowers,  of  Lake  Arthur,  N.  M.,  is  the  commercial 
teacher  of  the  new  department  just  opened  in  the  La  Junta 
(Colo.)  High  School. 

Charles  R.  Dresser,  for  three  years  Gregg  shorthand 
teac'ner  in  Burdett  College,  Lynn,  Mass.,  now  takes  charge  of 
the  commercial  department  of  the  Keene  (N.  H.)  High 
School. 

F.  L.  Beman  goes  from  the  Denison  (Iowa)  Normal 
School  to  the  Valley  City  Commercial  School,  Grand  Rapids, 
Mich. 

N.  J.  Aikin,  in  charge  of  the  commercial  department  of 
ISIiner's  Business  Academy,  Brooklyn,  N.  Y.,  last  year,  has 
given  up  teaching  in  order  to  take  a  course  in  New  York 
University. 

N.  H.  Roberts,  for  several  years  with  the  Gloversville 
(N.  Y.)  Business  College,  goes  to  t'ne  Dunsmore  Business  Col- 
lege, Staunton,  Va. 

Roy  F.  Snyder,  who  has  been  at  the  head  of  the  commer- 
cial work  of  the  Mahanoy  City  (Pa.)  High  School  for  sev- 
eral years,  is  in  charge  of  the  new  commercial  department  of 
the  Nutley  (N.J.)  High  School. 

G.  H.  Artlip,  of  the  National  Business  College,  Roanoke, 
Va.,  has  bought  the  Denver  Business  University. 

H.  L.  Mathre  goes  from  the  St.  Paul  (Neb.)  Normal 
School  to  the  State  Agricultural  College  of  Oregon,  at  Cor- 
vallis,  to  take  charge  of  the  new  commercia^department  at  a 
first-class  salary. 
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Miss  May  E.  Bowman,  of  Grand  Forks.  X.  Dak.,  will 
teach  the  commercial  branches  in  the  Casselton  (.N.  Dak.) 
High  School  during  the  coming  year. 

Miss  Mabel  F.  Parsons,  last  year  principal  of  the  Keenc 
(N.  H.)  Business  College,  is  now  engaged  with  the  Hunt- 
singer  Business  College,  Hartford,  Conn. 

A.  E.  Cole,  of  Duff's  College,  Pittsburg,  has  been  engaged 
to  handle  the  commercial  branches  in  a  new  department  just 
establisned  in  the  Tarentum  (Pa.)  High  School. 

C.  H.  Blaisdell,  for  two  years  with  the  Haverhill  (Mass.) 
Business  College,  takes  charge  of  the  commercial  work  in  the 
Rhode  Island  Commercial  School,  Providence. 

I.  R.  Stout,  last  year  with  the  Le  Mars  (Iowa)  High 
School,  now  goes  to  the  Wooster  (Ohio)  High  School. 

H.  B.  Schell,  Ypsilanti,  Mich.,  follows  H.  B.  Smellie  as 
commercial  instructor  in  the  Western  Military  Academy, 
Upper  Alton,  111. 

W.  E.  Ingersoll,  a  well-known  Gregg  teac'ner,  returns  from 
Seattle  to  the  Northwestern  Business  College.  Spokane,  where 
he  will  have  charge  of  the  shorthand  department. 

Mrs.  Elizabeth  Galbraith,  of  the  Holyoke  (Mass.)  High 
School,  will  have  charge  of  Gregg  shorthand  in  Oahu  College, 
Honolulu,  next  year,  in  place  of  Miss  Frances  M.  Hardy, 
■who  returns  to  this  country,  giving  up  school  life  for  home 
life. 

T.  N.  Carswell,  a  graduate  of  the  Abbeville  (Ga.)  Busi- 
ness and  Normal  College,  is  a  new  commercial  instructor  in 
the  Abilene  (Tex.)  Business  College. 

Lewis  R.  Watson,  one  of  E.  L.  Click's  skillful  penmanship 
pupils,  and  for  two  years  a  teacher  in  the  National  Business 
College,  Concord,  N.  H.,  has  been  chosen  as  a  si.xth  assistant 
for  the  commercial  department  of  the  Beverly  (Mass.)  High 
School. 


T.  S.  C.  Adamson.  last  year  at  the  head  of  the  commercial 
department  of  the  Sc'nissler  School  of  Business,  Norristown^ 
Pa.,  has  given  up  school  work  to  go  into  business  life  at 
Ottawa,  Canada. 

J.  L.  Holtsclaw,  last  year  with  the  D.  B.  U.,  Detroit,  has- 
accepted  election  as  a  commercial  teacher  in  one  of  the  Detroit 
High  Schools. 

Miss  Jennie  Charlesworth,  for  two  years  with  the  Grand 
Prairie  Seminary,  Onarga,  111.,  is  now  the  head  of  the  type- 
writing department  of  the  Blair  Business  College,  Spokane. 

R.  S.  Baker  goes  from  Spencer's  Business  College,  Kings- 
ton, N.  Y.,  to  t'ne  commercial  department  of  the  Modern  Com- 
mercial  School,   Brockton,   Mass. 

T.  G.  Boggs  moves  from  the  National  Business  College, 
Roanoke,  Va.,  to  a  more  remunerative  position  with  the  Easton 
(Pa.)  Business  College,  after  a  Summer  spent  with  the 
Bowling  Green  (Ky.)  Business  University. 

J.  M.  Connors,  of  the  Fitzgerald  Business  College,  Schen- 
ectady, N.  Y.,  is  an  assistant  commercial  teacher  in  the  New- 
ark (N.  J.)  Business  College,  and  he  is  followed  in  Schenec- 
tady by  E.  G.  Lambertson,  a  recent  graduate  of  the  Lansing 
(Mich.)   Business  University. 

Miss  Dorothy  Helme,  a  graduate  of  the  Eastman  Business- 
College,  Poughkeepsie,  N.  Y.,  is  an  assistant  secretary  and 
commercial  teacher  in  the  National  Park  Seminary,  Forest 
Glen,  Md. 

Miss  .\da  M.  Buzby  goes  from  Strayer's  Business  College, 
P'niladelphia,  as  principal  of  the  shorthand  department  of  the 
Pottstown  (Pa.)  Business  College. 

M.  H.  Bigelow,  of  the  Utica  (N.  Y.)  Free  Academy,  be-^ 
comes  head  of  the  commercial  department  in  the  Atlantic" 
(X.  J.)  High  School. 


362 


'tj^/imiuhi  Q^'vU'Qjau^^^'''^ 


u 


Grace  I.  Watkins,  Keene,  N.  H.,  is  to  be  the  new  com- 
mercial teacher  in  the  North  Craftsbury  (Vt.)  Academy. 

D.  A.  Casey,  for  several  years  principal  of  the  Berkshire 
Business  College,  Pittsfield,  Mass.,  will  open  a  commercial 
school  in  Albany,  X'.  Y. 

Miss  Alta  L.  Jewell  has  become  head  of  the  commercial 
department  of  the  Nebraska  Central  College,  Central  City, 
Neb.,  following  Earl  T.  Whitson,  who  'nas  been  spending  the 
Summer  at  the  Zanerian  Art  College,  Columbus,  Ohio. 

Mrs.  Mary  L.  Buckmeyer  goes  from  the  Indiana  (Pa.) 
Business  College  to  the  Spencer  Business  College,  Jersey  City, 
X.  J.,  to  take  charge  of  the  Chartier  shorthand  department. 

W.  H.  Vernon,  for  some  years  principal  of  the  Brookh'n 
(N.  Y.)  Business  Institute,  and  O.  H.  Smith,  last  year  with 
the  ^^■alworth  School,  New  York,  are  new  teachers  in  the 
Packard  Commercial  Sc'nool,  New  York,  following  J.  £ 
Leamy  and  G.  H.  Van  Tuyl.  who  go  to  the  New  York  City 
schools. 

l\Iiss  Lola  Melson,  of  Salisbury,  Md.,  formerly  with  the 
Drake  Business  College,  Newark,  N.  J.,  becomes  the  new 
shorthand  teacher  in  the  Salisbury  High  School. 

S.  C.  Coulson,  of  Brown's  Business  College,  Danville,  111., 
is  a  new  member  of  the  staff  of  the  Bellingham  (\Vash.) 
Business  College. 

W.  R.  Smith,  a  Worcester  (Mass.)  Business  Institute 
graduate,  is  an  assistant  commercial  teac'ner  in  the  Heffley 
Institute,   Brooklyn. 

After  five  years  of  service  as  the  head  of  the  commercial 
department  in  the  ^klorse  High  School,  Bath,  Me.,  'M.  A. 
Conner  takes  charge  of  the  new  commercial  department  in  the 
Medford  (Mass.)  High  School. 

Leonard  B.  IMoulton,  for  several  years  head  of  the  English 
department  of  the  Beverly  (Mass.)  High  School,  goes  to  the 
English  department  of  the  Boston  High  School  of  Commerce. 

G.  M.  Hawes,  last  year  assistant  commercial  teacher  in  the 
Maiden  (Mass.)  High  School,  will  spend  next  year  in  Har- 
vard University. 

The  Crest  City  Business  College,  Creston,  Iowa,  has  been 
bought  by  the  Western  School  Company,  of  which  E.  S.  Cook 
is  president,  and  the  name  has  been  changed  to  the  Creston 
Business  College.  This  company  also  owns  the  Mar.vville 
(Mo.)  Business  College. 

D.  B.  Pence,  of  Draughon's  Business  College,  Washington, 
D.  C,  will  assist  in  the  commercial  work  of  the  Bradford 
(Pa.)  Business  College  next  year. 

Charles  W.  Moss,  a  graduate  of  the  Business  School  of 
Simpson  College,  Indianola,  Iowa,  will  teach  the  commercial 
branches  in  the  Cherokee  (Iowa)  High  School  next  year. 

William  Chambers,  of  the  D.  B.  U.,  Detroit,  becomes  the 
new  principal  of  the  commercial  department  of  the  Morse 
Business  College,  Hartford,  Conn. 

J.  W.  Martindill,  of  the  College  of  Commerce,  Kenosha, 
W'is.,  has  charge  of  the  commercial  department  of  the  Water- 
town  (Wis.)  High  School. 

J.  A.  Kirby,  of  the  Hillsboro  (Ohio)  High  School,  goes 
to  the  Rutherford  (N.J.)  High  School. 

R.  W.  Ballentine,  formerly  with  the  Chicago  Business  Col- 
lege, has  engaged  with  the  Albany  (N.  Y.)  Business  College, 
having  changed  his  plan  to  go  to  the  Vance  School,  West 
Chester,  Pa. 

Miss  Nettie  Breese,  formerly  shorthand  teacher  in  the 
Sioux  City  (Iowa)  High  School,  is  now  at  the  head  of  the 
shorthand  department  of  Link's  Modern  Business  College, 
Boise,  Idaho.     , 

Miss  Annie  P.  Stone,  of  the  Troy  Conference  Academy, 
Poultney,  Vt.,  will  teach  Gregg  shorthand  in  the  Plainfield 
<N.  J.)  Business  College  next  year. 


James  M.  Ford,  who  had  charge  of  the  commercial  de- 
partment of  the  Winona  (Minn.)  High  School  last  year,  i? 
giving  up  teaching  this  year  in  order  to  take  a  course  in  the 
law  school  of  the  University  of  Minnesota. 

George  K.  Post  will  have  charge  of  the  new  commercial 
department  in  the  South  Norwalk  (Conn.)  High  School  next 
year. 

E.  H.  Fortney.  formerly  of  Kansas  City,  Kan.,  is  now 
with  the  Toland  Business  College,  Sioux  Falls,  S.  D. 

G.  T.  Wiswell,  who  has  been  for  the  past  year  with 
Creager's  School,  in  Louisville,  has  been  secured  by  the  High 
School  at  Plymouth,  Ind.,  at  a  good  salary. 

J.   M.   Hussey,   of  the  Western  Normal   College.   Shenan- N 
doah,  Iowa,  is  continuing  to  produce  good  commercial  men.  / 
One   of   them.   R.    .\.   Goodwin,   has   signed   a   contract   with  7 
j    Hoffman's    Metropolitan    Business    College,    Milwaukee,    for) 
\the  coming  year. 

Charles  'SI.  Gray,  who  has  been  teaching  in  Poughkeepsie, 
N.  Y.,  for  the  past  year,  is  spending  the  Summer  in  Alexan- 
dria, Va. 

O.  Q.  Martin,  of  Coeur  d'Alene,  Idaho,  began  work  on 
June  I  in  the  Winona  Normal  School  and  Agricultural  In- 
stitute, Winona  Lake,  Ind. 

J.  D.  Hawes,  who  has  been  connected  with  Heald's  Col- 
lege, San  Jose,  Cal.,  has  purchased  the  Chico,  Cal.,  Business 
College.  Mr.  Hawes  writes  that  prospects  are  very  bright  for 
a  good  school. 


TENTATIVE  PROGRAM 
National  Commercial  Teachers'   Federation 

Headquarters:     Hotel  English,     ^^k-etings:     Shortridge  High 

School. 
Monday,  December  28,  1908. 

ID  :oo  Gathering  at  headquarters. 

2  :oo  Section  meetings. 

8:00  Federation  meeting. 
Tuesday,    December   29. 

9:00  Section  meetings. 

2  :oo  Section  meetings. 

8:00  Federation  meeting. 
Wednesday,   December  30. 

9:00  Section  meetings.     Elections. 

2:00  Federation  meeting.     Election. 

8  :oo  Banquet. 
Thursday,  December  31. 

9  :oo  Section  meetings. 

2  :oo  Federation  meeting.     Closing  exercises. 

OPTIONAL   PROGRAM. 
Monday,   December  28,   1908. 

10  :oo  Business  managers'  meeting. 

2  :oo  Business  managers. 

8  :oo  Federation  meeting. 
Tuesday,  December  29,   igoS. 

9:00  Section  meetings   (except  managers). 

2  :oo  Federation,  second  meeting. 

8:00  Business  managers.     Theatre  party  for  others. 
Wednesday,  December  30,   1908. 

9:00  Section  meetings   (except  managers). 

2  :oo  Federation,  third  meeting.     Election  of  officers. 

8:00  Banquet  or  other  form  of  entertainment. 
Thursday,  December  31,  1908. 

9:00  Section  meetings  (except  managers).    Elect-cn. 

2:00  Federation,  fourth  meeting.     Closing  exercises. 


What  can  you  do?     Some  things  well,  some  poorly.     Are 
vou  doing  vour  shorthand  work  well? 
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IfoDEL  Business  Capitals — by  L.  Madarasz. 


Off-Hand  Business  Capitals— by  F.  B.  Courtney. 


-^~Ti  f  -^ 


J^  Jf 


a, 


'Z:(^'^'i''^''Z^'p'Z^€.-'^--z,'^y,...-'^^'t:y^^^  __,y'i:>^i^€^--^--z^':f^z^i^<>--z..'t^  .^<~^^^^ 


r/. 


/6  /5  /9  /3  /3  /P  /?  /?  /3/3/3  /3£ 


Word  Practice — by  L.  E.  Stacy'. 
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Projil-ci  Work— by  the  Late  A.  D.  Tavi/j 


Orxamixtal    Capitals— by   Theodore   Courinly. 
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BUSINESS  ENGLISH— How  To  Get  Command  of  Words 

Bv  Sherwix  CiiDv. 

I  have  had  many  business  men  and  others  say  to  me :  "I 
should  like  to  do  something  to  enlarge  my  vocabulary.  I 
often   hesitate   for   just   the   right   word." 

This  does  not  represent  the  facts  in  the  case.  The  busi- 
ness man  does  not  want  to  enlarge  his  vocabulary,  for  if  he 
used  any  more  words  than  he  does  already,  the  average  person 
to  whom  he  writes  would  not  understand  them,  and  so  those 
new  words  would  be  worse  than  useless.  The  fact  is,  the 
whole  science  of  business  rhetoric  tends  in  the  direction  of 
using  the  simplest  and  commonest  words,  so  that  every  term 
will  be  perfectly  familiar  to  the  person  who  reads  the  letter  or 
advertisement. 

What  is  wanted  is  greater  facility  in  combining  the  words 
which  the  writer  already  has.  His  hesitation,  when  he  comes 
to  express  a  given  idea,  is  due  to  the  want  of  a  neat  compar- 
ison or  a  figure  of  speech.  He  wants  to  find  new  ways  of 
getting  the  meaning  out  of  the  old,  common  words. 

There  is  just  one  way  that  I  know  of  in  which  this  can  be 
practically  accomplished.  It  is  to  imitate  and  rewrite  master- 
pieces until  the  instinctive  knack  has  been  caught.  It  is  a 
question  of  developing  a  literary  instinct,  rather  than  abso- 
lute literary  knowledge.  In  fact,  the  person  with  a  literary 
instinct  will  probably  never  know  just   how   he  does   it. 

The  best  way  to  master  business  English  is  to  study  and 
imitate  the  best  advertisements  and  the  best  letters  that  are 
written.  Advertisements  are  probably  worded  more  care- 
fully than  is  any  literary  article.  More  is  dependent  on  having 
precisely  the  right  and  best  wording.  The  advertisements  in 
our  best  magazines  are  often  admirable  models  of  the  best 
business  English.  Next  '■o  these  are  the  booklets  and  cata- 
logues that  are  published  by  leading  business  houses.  Far- 
ther down  the  list  stand  business  letters,  which  unfortunately 
in  the  past  have  been  written  with  unusual  carelessness.  As 
it  nas  not  been  possible  to  compare  letters  of  one  house  freely 
with  those  of  another,  as  can  be  done  in  the  case  of  adver- 
tisements or  booklets  and  catalogues,  business  men  have  not 
been  stimulated  tj  do  such  careful  work  upon  them  as  upon 
tl.ese  other  examples  of  business  English. 

Those  who  like  Scott  will  probably  like  Cooper,  who  is 
in  a  class  below  Scott,  and  some  will  like  Pee,  though  he  is 
not  so  popularly  available  as  some  of  the  other  writers  that 
I  have  mentioned.  Poe  was  master  of  a  direct  and  simple 
style. 

You  will  add  a  very  great  deal  to  the  enjoyment  of 
standard  authors  if  you  will  acquaint  yourself  with  the  life 
and  personality  of  the  author.  We  come  to  love  authors  as 
we  do  our  friends,  and  look  on  their  works  as  our  most 
agreeable  companions.  It  is  only  from  that  point  of  view 
that  we  can  hope  to  appreciate  their  style,  because  the  style 
of  an  author  and  his  personality  are  so  very  closely  related. 

Another  thing  that  is  important  in  spelling  is  to  know  the 
rules  for  the  construction  of  regular  words.  While  the  few 
thousand  irregular  words  in  the  English  language  are  used 
so  many  times  that  they  form  a  considerable  part  of  our 
speech  and  writing,  nevertheless  the  greater  part — indeed,  all 
but  a  few  of  the  250,000  you  will  find  in  the  Century  Dic- 
tionary— are  spelled  regularly  or  derived  from  a  few  common 
roots.  These  words,  many  of  them,  are  never  used  by  the 
ordinary  person,  and  most  of  them  are  used  only  very  occa- 
sionally. Still  a  good  speller  must  know  what  to  do  with 
those  few  words  when  they  come  up  occasionally. 


PRACTICAL    BUSINESS   PHILOSOPHY 

From  thk  "LExrERi  of  a  Self-Made  Merchant  to  His  Sox." 

"Pay  day  is  always  a  month  off  for  the  spendthrift, 
and  he  is  never  able  to  realize  more  than  106  cents  on  any 
dollar  that  comes  to  him.  But  a  dollar  is  worth  106  cents  to 
a  good  business  man,  and  he  never  spends  the  dollar.  It  ;3 
the  man  who  keeps  saving  up  and  expenses  down  that  buy; 
an    interest    in   the    concern." 

"The  boy  who  does  anything  just  because  the  other  fel- 
lows do  it  is  apt  to  scratch  a  poor  man's  back  all  his  life. 
There  are  times  when  it  is  safest  to  be  lonesome.  Use  a 
little  common  sense,  caution  and  conscience.  You  can  stock 
a  store  with  these  three  commodities  when  you  get  enough 
of   them.     But   you've   got  to   begin   getting   them   young." 

"I've  seen  a  good  many  pulls  in  my  time,  but  I  never 
saw  one  strong  enough  to  lift  a  man  any  higher  than  he  could 
raise  himself  by  his  bootstraps,  or  long  enough  to  reach 
through  the  cashier's  window  for  more  money  than  its  owner 
earned." 

"Some  men  learn  the  value  of  truth  by  having  to  do  bus- 
iness with  liars ;   and  some  by  going  to   Sunday  school." 

"You  can  cure  a  ham  in  dry  salt,  and  you  can  cure  it 
in  sweet  pickle,  and  when  you  are  through,  you've  got  pretty 
good  eating  either  way,  provided  you  start  in  with  a  good 
ham.  If  you  didn't,  it  doesn't  make  any  special  difference 
how  you  cured  it — you  will  strike  a  sour  spot  around  the 
bone.  And  it  doesn't  make  any  difference  how  much  sugar 
and  fancy  pickle  you  soak  into  a  fellow,  he  is  no  good  un- 
less he  is  sound  and  sweet  at  the  core." 

"There  is  no  easier  way  to  cure  foolishness  than  to  give 
a  fellow  leave  to  be  foolish.  And  the  only  way  to  show 
a  fellow  he  has  chosen  the  wrong  business  is  to  let  him  try 
it.  If  it  really  is  the  wrong  thing,  you  won't  have  to  argue 
with  him  to  quit,  and  if  it  isn't  you  have  no  right  to." 

"It  isn't  what  a  man  knows,  but  what  he  thinks  he  knows 
that  he  brags  about.     Big  talk  means  little  knowledge." 

"Education  will  broaden  a  narrow  mind,  but  there  is  no 
known    cure    for   a   big   head." 

"Some  men  learn  all  they  know  from  books ;  others  f  roiu 
life;  both  kinds  are  narrow.  The  first  are  all  theory;  the 
second  are  all  practice." 

"The  one  important  thing  for  you  to  remember  all  the 
time  is  not  to  forget.  It  is  easier  for  a  boss  to  do  a  thing 
himself  than  to  tell  some  one  twice  to  do  it.  Petty  details 
take  up  just  as  much  room  in  the  manager's  head  as  big 
ideas,  and  the  more  of  the  first  you  store  for  him,  the  more 
warehouse  room  you  leave  him  for  the  second." 

"There  are  two  things  you  never  want  to  pay  any  atten- 
tion to — abuse  and  flattery.  The  first  can't  harm  you,  and 
the  second  can't  help  you." 

"There  isn't  any  such  thing  as  being  your  own  boss  in 
this  world  unless  you're  a  tramp,  and  then  there's  the  con- 
stable." 

"Does  an  education  pay?  You  bet  it  pays!  Anything 
that  trains  a  boy  to  think  and  think  quick,  pays ;  anytliing 
that  teaches  a  boy  to  get  the  answer  before  the  other  fel- 
low gets  through  biting  the  pencil,  pays.  College  doesn't 
make  fools ;  it  develops  them.  It  doesn't  make  bright  men ; 
it  develops  them.  A  fool  will  turn  out  a  fool,  whether  he 
goes  to  college  or  not,  though  he  will  probably  turn  out 
a  bright,  strong  man  whether  he  is  worn  smooth  in 
tlie  grab-what-you-want-and-eat-standing-with-one-eye-skinn- 
ed-for-the-dog  school  of  the  streets  and  stores,  or  polished 
up  and  slicked  down  in  the  give-your-order-to-the-waiter-and- 
get-a-sixteen-course-dinner  school  of  the  professors.  But, 
while  the  lack  of  a  college  education  cannot  keep  No.  i 
down,  it  boosts  No.  2  uo." 
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REAL  ESTATE  ACCOUNTING 

By  Bextley  &  Laird. 

It  is  advisable  to  conduct  a  subsidiary  record  in  connection 
with  land  and  building  accounts  for  the  purpose  of  aflFording 
a  detailed  analysis  of  each  improvement  or  addition.  The 
grading,  roadways,  sidewalks,  etc.,  might  be  done  by  day 
labor  instead  of  by  contract.  In  that  case  the  analysis  book 
should  show  the  cost  of  labor  and  materials  separately.  All 
charges  for  interest,  taxes,  title  insurance,  recording  fees,  etc., 
should  be  designated  in  the  particular  columns  of  the  gen- 
eral ledger  account.  By  means  of  details  shown  in  the  gen- 
eral ledger  account,  and  in  the  subsidiary  record  referred  to, 
it  is  possible  to  compile  an  analysis  of  the  charges  to  land 
account  very  readily. 

In  case  the  land  was  divided  into  parcels,  as  with  real 
estate  companies,  it  would  be  necessary  to  conduct  a  sub- 
sidiary record  showing  the  separate  parcels  according  to 
blocks  and  lots.  The  acquisition  costs  of  the  lots  (average 
cost)  should  be  recorded  in  such  a  manner  as  will  permit  addi- 
tions to  be  made  and  new  costs  shown  each  month.  The 
cost  of  improving  should  be  apportioned  according  to  locality 
and  distributed  among  the  lots  benefited.  The  carrying 
charges  should  be  distributed  on  a  general  average  basis. 
The  improvements  and  carrying  charges  should,  of  course, 
be   charged   in   total   to   the   general   ledger   account   at   least 


monthly.  It  will  thus  be  seen  that  the  balance  of  that  ac- 
count should  agree,  at  close  of  each  month,  with  the  aggre- 
gate total  of  the  lot  costs  as  per  subsidiary  record. 

Design  a  rough  form  for  subsidiary  record  of  lot  costs, 
and  work  out  the  above  suggestions  in  order  to  get  an  under- 
standing of  the  connection  between  the  general  ledger  ac- 
count and  auxiliary  record.  Take  as  an  example  a  tract  of 
land  costing  $60,000.00,  upon  which  there  have  been  outlays 
for  carrying  charges  and  general  improvements  of  $40,000.00. 
The  tract  is  divided  into  ten  blocks  of  fifty  lots  each.  Make 
up  imaginary  figures  for  additional  carrying  charges  and  im- 
provements for  a  period  of  six  months  and  consider  ten  lots 
sold  each  month.  Keep  your  rough  forms  and  notes  for 
future    use.      Working    them    up    will    help    you    to    develop 

original  ideas.  , 

In  Berlin  at  the  present  time  there  are  thirty  thousand 
male  and  female  typewriter  operators.  Many  large  commer- 
cial establishments  employ  over  one  hundred  such  operators. 


"It  is  down  among  the  sweets,  among  the  amusements  and 
recreation,  that  you  will  find  the  stomach  ache,  and  it  is 
there  to  go  slow  and  pick  and  choose." 


There  are  1,568  stenographers  in  Washington  in  the  Gov- 
ernment employ. 
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COST  ACCOUNTING 

By  Bentley  &  Laird. 

A  monthly  journal  entry  should  be  made  charging  "Man- 
ufacturing Expenses"  and  crediting  "Reserve  for  Deprecia- 
tion of  Machinery  and  Equipment,"  with  an  amount  arrived 
at  by  multiplying  the  balance  of  the  "Machinery  and  Equip- 
ment" account  by  a  fixed  percentage.  If  the  average  life  of 
the  machinery  and  equipment  is,  say,  ten  years,  the  fixed 
percentage  rate  for  monthly  computation  would  be  .008  1-3. 
This  results  in  setting  aside  each  month  a  proportion  of  the 
profits  in  order  that  no  one  month  shall  receive  abnormal 
charges  for  replacements  at  the  expense  of  other  months 
where  no  replacements  are  made.  It  prevents  distributing 
apparent  profits  during  the  first  few  years,  when  no  replace- 
ments are  necessary,  and  also  prevents  abnormal  charges 
against  profits  during  the  periods  of  heavy  replacements.  Ma- 
chinery depreciates  in  value  and  usefulness  by  virtue  of  wear 
and  tear  and  efflux  of  time.  A  reserve  is'  the  setting  aside 
of  profits  regularly  and  equitably  in  order  to  meet  future  ex- 
penses. It  is  meeting  the  cost  of  replacing  machinery  on  the 
installment  plan. 

In  case  a  concern  owns  the  factory  site  and  buildings,  an 
account  should  be  kept  in  the  general  ledger,  headed  "Main- 
tenance of  Real  Estate."  The  cost  of  insurance  on  buildings, 
repairs  to  buildings,  taxes,  interest  on  mortgages,  labor  for 
keeping  grounds  in  condition,  etc.,  should  be  charged  to  this 
account. 

If  the  teams  are  employed  part  of  the  time  in  transporting 
finished  goods  to  depots  or  wharfs,  it  is  advisable  to  ascertain 
that  time  from  the  drivers.  Charge  the  cost  of  feeding 
horses,   repairing  stable   equipment,  wages   of  teamsters,   etc.. 


to  "Stable  Expense"  account  in  general  ledger.  At  close  c  f 
each  month  charge  "Manufacturing  Expenses"  and  "Selling 
Expenses"  with  their  proportion  of  the  total  stable  expenses 
and  credit  "Stable  Expenses"  with  the  balance  of  the  account. 

At  the  close  of  each  month,  by  means  of  a  monthly 
journal  entry,  charge  "^lanufacturing  Expenses"  with  the 
monthly  proportion  of  insurance  on  machinery  and  raw  ma- 
terials; charge  "Selling  Expenses"  with  the  proportion  ap- 
plicable to  insurance  on  finished  products ;  charge  "Main- 
tenance of  Real  Estate"  with  the  proportion  applicable  to 
insurance  on  buildings ;  charge  "Stable  Expenses"  with  the 
proportion  applicable  to  insurance  on  horses,  wagons,  etc., 
and  credit  "Insurance"  account  with  the  sum  total  of  the 
charges.  The  balance  of  the  "Insurance"  account  should  rep- 
resent the  unexpired  insurance. 

Having  got  all  indirect  costs  charged  to  "Manufacturing 
E.xpenses"  account,  the  balance  of  that  account  will  have  to 
be  properly  distributed  amongst  the  jobs  or  processes,  as  the 
case  may  be,  which  were  active  during  the  month.  There  are 
several  methods  employed  to  accomplish  that,  e.  g.,  the  man- 
hour  method,  the  machine-hour  method,  the  production  labor 
and  materials  used  method,  etc.  Where  labor  is  the  larger 
factor  in  producing  commodities  it  is  equitable  in  most  cases 
to  use  the  cost  of  productive  labor  as  the  basis  of  distribu- 
tion, e.  g.,  if  the  total  productive  labor  for  the  month  cost 
$8,000  and  the  cost  of  productive  labor  on  job  No.  lor,  or 
process  "C,"  amounted  to  $300,  then  that  job  or  process,  as 
the  case  might  be,  should  be  charged  with  300/8000  of  the  total 
indirect  charges  for  the  month.  This  feature  of  cost  ac- 
counting will  be  fully  discussed  under  the  heading  of  "Fig- 
uring Costs." 


THE  JOURNAL  \ 

I    )    -^  THIS   YEAR   IT   IS    G(j 

EVERY  COURSE  A  MONEY  MAKER  FOR  YOU!  EAC] 

/^UR  watchword  for  1908  and  1909  is  Practicability.  Of  cou! 
^-^  satisfy  the  most  exacting,  aesthetic  nature.  There  will  ali 
all  founded  on  the  rock  bottom  of  every-day  use  and  profit — 
world  at  a  good  market  price. 


HERE 


MILLS 

Business  Writing  for 
The  Student 


Every  one  looks  to    him    for    the  best 
there  is  in  Business  Writing 


^ 


HOFFMAN 

Professional  Writing 
for  The  Teacher 


Hoffman  in  Professional  Writing  is  what  Mills 
is  in  Business  Writing — that  tells  the  story 


A  generous  programme  of  Miscellaneous  Features — All  the  old  an* 

THE  SEPTEMBER  NUMBER  TELLS  ALL  AI 


WAYS  FLIES  HIGH 

i  HIGHER  THAN    EVER! 

IVES   SOMETHING  YOU  CAN  USE  IN  YOUR  BUSINESS  ! 

there  will  be  a  suff.cent  mixture  of  the  .deal  and  the  beaudiul  to 

be    plenty    of   the    Uplifting   and    Inspmng     ^ut    our   course     a  e 

the  quality  for  which  there  is  a  steady  demand  in  the  business 


T:  Y      A  RE 


MARLATT 

Artistic  Models  for 
The  Engrosser 


Master  of    his  craft,    his  work  is  the 
Best 


The  Best  Lessons  in 
Script  Writing 


A  Specialist  in  his  line,  everything  from 
his  pen  shows   force  and   individuality 


,any  new  ones.    Something  for  every  one.    What  do  you  think  of  .t? 
JT  IT-DON  T  FAIL  TO  GET  IT  AND  READ  IT! 


'Cye/ima/i^  QaUiC  ClA'u  inM.0 
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THIS    IS    THE    PACE    THE    "OLD    MASTERS"    SET    TWENTY    YEARS    AGO.      THE    YOUNGER 
GENERATION    OF   PENMEN    INHERITED    THE   CLUBBING    HABIT   FROM    THEM. 


Jl>&itf 


HE  JOURNAL'S  Annual  Clubbing  Announcement 
will  appear  in  our  next  issue.  ^^  As  usual  it  is  a 
splendid  showing,  and  will,  we  believe,  be  an  inspira- 
m^W^m^  tion  to  every  teacher  who  reads  it.  The  JOURNAL 
numbers  among  its  clubbers  the  greatest  leaders  in  our  pro- 
fession, and  its  successful  influence  is  based  solely  upon  their 
generous  and  patriotic  support. 


opoooooooooooooooococoooococooooooooooa 

Annual  Meeting  Central  Commercial  Teachers'  Association 

DAVENPORT,  IOWA,  JUNE  17-20,  1908 

'<>^'<^xxxxxxxxxxxxxxxxxxxx3ooooooooooooooooooooooooooooa 
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HE  annual  meeting  uf  the  Central  Conimercial 
Teachers'  Association  really  began  with  an  in- 
formal reception  held  in  the  parlors  of  the  Dav- 
enport Hotel  on  the  evening  of  June  17,  but  the 
address  of  the  president,  G.  E.  King,  on  Thurs- 
;  was  the  first  item  on  the  program.  In  his 
report  President  King  criticised  those  publishers  whose  chief 
aim  seems  to  be  the  publication  of  the  shortest  and  easiest 
courses.  He  also  condemned  guaranteeing  positions  and  the 
practice  of  soliciting  students  from  the  high  schools. 

H.  C.  Cummins,  of  the  Iowa  Stat^  Normal  School,  Cedar 
Falls,  Iowa,  explained  the  idea  behind  the  plan  of  introducing 
a  course  for  the  preparation  of  commercial  teachers  in  the 
Normal  School.  Mr.  Cummins  thought  that  commercial 
teachers  would  be  more  proficient  if  their  preparation  might 
include  such  subjects  as  psychologj-,  pedagogy-,  history  of 
education  and  school  supervision,  supplemented  by  a  year's 
practice  teaching  under  the  direction  of  a  competent  super- 
visor. This  paper  was  discussed  briefly  by  A.  C.  Van  Sant, 
W.  F.  Cadwell,  Rockford,  111.;  B.  F.  Williams,  Des  Moines, 
Iowa,  and  others. 

"The  Study  of  Words,"  by  Carl  C.  Marshall,  was  an  in- 
teresting paper.  Mr.  Marshall,  after  pointing  out  that  we 
give  too  much  attention  to  language  work,  the  mechanics  of 
language  and  grammar,  and  not  enough  to  the  fundamental 
basis  of  the  language — vocabulary — went  on  to  say  that  there 
are  four  things  about  words  that  are  important.  First  is 
pronunciation,  the  second  is  the  spelling,  the  third  is  the 
meaning,  and  the  foiinh  is  the  application.  He  said:  "You 
don't  know  a  word  u.itd  you  know  those  four  things.  All 
our  study  and  teaching  of  words  must  be  based  on  the  mastery 
of  these  four  things."  Mr.  Marshall  pointed  out  the  large 
proportion  of  our  vocabulary  that  is  derived  from  the  Latin 
and  the  Greek,  and  argued  that  the  teaching  of  the  Latin  and 
Greek  roots  of  the  more  common  English  words  would  assist 
materially  in  the  teaching  of  spelling. 

As  chairman  of  the  Executive  Committee  R.  H.  Peck 
arranged  with  a  number  of  representatives  of  the  typewriter 
companies  and  office  appliance  manufacturers  to  present 
their  views  on  what  a  business  college  should  teach  along  the 
line  of  modern  office  appliances.  It  is  Mr.  Peck's  idea  that 
the  business  college  has  not  kept  pace  with  the  progress  of 
business  itself,  and  that  if  the  business  college  proprietors 
would  equip  their  schools  with'  the  very  latest  devices  for 
doing  business  and  would  plan  progressive  texts  on  all  sub- 
jects, the  manufacturers  and  the  publishers  would  meet  them 
half  way.  Archibald  Cobb,  Remington  Typewriter  Company; 
J.  C.  Walker,  of  the  Burroughs  Adding  Machine  Company; 
C.  V.  Odin,  of  the  Underwood  Typewriter  Company;  W.  H. 
Gleazen,  of  the  Smith  Premier  Typewriter  Company,  and  Mr. 
Shepard,  of  the  American  Multograph  Company,  were  in- 
vited to  address  the  convention  on  this  topic.  The  type- 
writer men  expressed  their  regret  that  the  business  colleges 
did  not  take  more  kindh'  to  the  billing  machines  and  did  not 
cater  to  the  demand  for  operators  of  these  machines.  It 
was  thought  that  the  bookkeeping  department  should  include 
an  equipment  of  the  most  up-to-date  bookkeeping  typewriters. 

Thursday  evening  the  members  of  the  association  were 
tendered  a  complimentary  reception  and  dance  by  the  pupils 
of  Brown's  Business  College,  Davenport.  The  reception  was 
very  much  enjoyed  by  all   tliose  who  took  part. 


Shokth.\nd  Sectiox. 

The  Shorthand  Section  held  a  meeting  on  Tnursday  after- 
noon, which  was  opened  by  the  discussion  of  "Methods  of 
Conducting  Large  Shorthand  Classes,"  by  Miss  L.  L.  Ely, 
Sterling,  111.  Miss  Ely  uses  the  blackboard  extensively  in 
illustrating  the  principles  and  in  reviews.  She  also  sends 
her  pupils  to  the  board  for  class  work.  Miss  Ely's  plans  for 
teaching  pupils  a  great  many  things  besides  shorthand  and 
typewriting,  such  as  office  conduct  and  office  practice,  were 
fully  explained  and  well  received.  Miss  Hattie  L.  Cook, 
Cedar  Rapids,  Iowa,  in  discussing  the  paper  emphasized  the 
writing  of  shorthand  at  the  start  rather  than  the  reading  of 
it.  Mrs.  Marcella  Lang,  Joplin,  Mo. ;  O.  L.  Prior,  Loraine, 
Ohio,  and  Miss  Mary  Horner,  Waterloo,  Iowa,  contributed 
briefly  to  the  discussion. 

As  no  speaker  had  been  assigned  to  the  subject  "Time 
and  Labor  Saving  Suggestions  for  the  Busy  Shorthand 
Teacher,"  John  R.  Gregg  was  asked  to  speak  on  the  subject. 
He  did  so  briefly,  emphasizing  the  value  of  blackboard  work 
as  a  way  of  saving  time  and  labor  in  the  shorthand  depart- 
ment. 

W.  L.  Read  was  not  present,  but  his  paper  on  "Business 
Practice  for  Stenographers"  was  read  by  the  secretary.  Mr. 
Read  advocated  the  instruction  by  the  school  of  handling 
incoming  mail  and  papers,  taking  dictation  of  answers  to  such 
letters,  letter  press  coyping,  indexing,  filing,  the  composition 
of  letters,  form  letters,  shipping  details,  checks,  drafts,  in- 
voices, statements,  receipts,  bank  deposits,  legal  forms,  chart 
making,  postal  information,  mailing  lists,  card  indexing,  fol- 
low-up methods,  mimeographing,  etc. 

At  the  request  of  the  president,  E.  R.  Sanford.  the  sub- 
ject "Handling  a  Department  in  Shorthand  and  Typewriting 
without  Assistance"  was  discussed  extemporaneously  by  Arch- 
ibald Cobb.  Mr.  Cobb  explained  the  methods  he  had  used 
in  conducting  the  work  in  the  Girard  Institute  some  time  ago. 

The  election  of  officers  was  held,  with  the  following 
results : 

President — Mrs.   Ida  McL.  Cutler,  Dubuque,  Iowa. 

Vice-President— H.  L.   Pantell,   St.   Paul,   Minn. 

Secretary — Miss  Helen  Evans,  Cedar  Rapids,  Iowa. 

Member  Executive  Committee  of  the  Association — Mr-;. 
Ina   Bell  Allison,   Peoria,   111. 

On  Friday  morning  A.  F.  Harvey  read  a  lengthy  paper 
on  "The  Teacher,  His  Qualifications,  Physical,  Mental  and 
Moral,"  in  the  course  of  which  he  emphasized  the  value  and 
importance  of  the  influence  of  the  teacher  over  his  pupils  and 
his  example  to  them  in  all  things.  He  argued  that  the  ideal 
teacher  should  possess  a  good  physique  and  good  health,  be- 
sides many  other  desirable  qualifications,  mental  and  moral. 
Mr.  Harvey  said  that  the  salvation  of  private  business  schools 
is  in  the  better  preparation  of  commercial  teachers.  In  con- 
cluding he  laid  especial  emphasis  on  the  moral  qualifications 
of  the  ideal  teacher  and  expressed  regret  that  so  many  com- 
mercial teachers  indulged  in  smoking  and  drinking  and  thus 
destroyed  the  value  of  their  example  to  their  pupils. 

Miss  Mary  Horner,  Miss  Carrie  .\.-  Clarke  and  A.  H. 
Burke  were  appointed  a  committee  to  conduct  the  contest  in 
typewriting  for  the  Brown  trophy  cup,  and  later  on  were 
made  a  permanent  committee  to  revise  the  rules  under  which 
the  contests  will  be  held  in  the   future. 
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Morton  iMacCormac,  Chicago,  offered  to  present  a  cup  to 
the  Association,  to  be  awarded  to  the  student  of  any  of  the 
schools  in  the  Association  for  proficiency  in  bookkeeping 
and  shorthand  and  t'neir  allied  subjects,  the  evidence  of  their 
proficiency  to  be  ascertained  by  a  committee  which  would  con- 
duct examinations  and  inspect  written  work.  The  chair 
appointed  G.  W.  Brown,  A.  F.  Harvey  and  B.  F.  Williams 
as  a  committee  to  consider  Mr.  MacCormac's  proposition. 

G.  C,  Claybaugh  discussed  the  topic  "What  Is  the  Matter 
with  Our  Business  Course?"  It  seemed  to  be  Mr.  Clay- 
baugh's  idea  that  the  Shorthand  Department  was  crowding 
out  the  bookkeeping  work,  and  that  what  was  t'ne  matter 
with  the  business  course  was  that  it  was  not  long  enough, 
thorough  enough  and  hard  enough,  and  that  the  te>«s  were 
not  extensive  and  comprehensive  enougli. 


Cornelia  H.  Dammers,  Wixxer  of  the  Brown  Cup. 

Mrs.  Josephine  Turck  Baker  discussed  English  from  a 
letter  writing  basis. 

Friday  afternoon  the  elimination  contest  for  t'ne  Brown 
trophy  cup  was  held,  the  tests  being  five  minutes'  dictation 
and  five  minutes'  copying.  There  were  eleven  entries,  as 
follows  : 

Pearl  Schuberl,  Brown's  Business  College,  Rock  Island, 
111. :  Remington  machine. 

Loretta  Beitenman,  Brown's  Business  College,  Davenport. 
111. ;   Remington  machine. 

Lillian  Brodeur,  Lorain  Business  College.  Lorain,  Ohio; 
Monarch  machine. 

Ruth  Drysdale,  Brown's  Business  College.  Rockford,  111. ; 
Underwood  machine. 

George  I.  Abel,  Cedar  Rapids  Business  College,  Cedar 
Rapids,  Iowa;  Remington  machine. 

Edward  Hayes,  Brown's  Business  College.  Decatur,  111. ; 
■Underwood  machine. 

Lizzie  Hass,  Brown's  Business  College,  Davenport,  111. ; 
Remington  machine. 

Will  Adderley,  Brown's  Business  College,  St.  Louis,  Mo. ; 
Remington  machine. 

Edit'n  Aylin,  Brown's  Business  College,  St.  Louis,  Mo. ; 
Remington  machine. 

Cornelia  H.  Dammers,  Gregg  School,  Chicago,  111. ;  Un- 
derwood machine. 

Gustav  Trefzger,  Gregg  School,  Chicago.  III.;  Remington 
machine.  ,^ 

The  results  of  this  contest  were  not  announced  until 
Saturday  morning,  at  which  time  the'  committee  notified  Miss 
Drysdale,  Mr.  Abel,  Miss  Dammers,  Mr.  Adderley  and  Mr. 
Trefzger  that  they  were  the  five  highest,  and  consequently 
vvere  eligible  for  the  final  contest.  The  rates  of  speed  attained 
in  t'ne  elimination  contest  were  not  announced. 


Perhaps  the  most  enjoyable  social  feature  of  the  conven- 
tion was  the  boat  ride  on  the  Mississippi,  which  took  place 
after  the  typewriting  contest.  The  large  steamer  W.  W.  wa.s 
chartered  for  the  occasion  and  took  about  two  hundred  anrl 
fifty  people  up  the  river  through  the.  locks  at  Moline  and 
back  through  t'ne  "Rapids"  and  down  to  the  mouth  of  the 
Hennepin  Canal  (connecting  the  Illinois  River  with  the  Mis- 
sissippi). The  many  interesting  historical  and  natural  objects 
of  interest  made  the  trip  a  most  enjoyable  one,  and  the  cool 
ride  was  thoroughly  appreciated.  Those  who  cared  to  par- 
ticipated in  the  dancing,  while  others  separated  into  little 
groups  for  conversation  and  amusement.  When  the  party  re- 
turned to  the  dock  street  cars  took  t'nem  to  the  Outing  Club, 
where  the  beautiful  grounds  and  spacious  rooms  were  thrown 
open  to  the  association.  About  one  hundred  and  fifty  people 
sat  down  to  the  excellent  dinner  which  was  served  on  the 
lawn.  After  dinner  instrumental  and  vocal  music  was  fur- 
nished by  ^liss  Jilargaret  Widenham  and  Mrs.  Helen  Brown 
Reed,  daughter  of  G.  W.  Brown.  The  musical  features  were 
of  the  highest  order  and  evoked  enthusiastic  applause. 

A.  F.  Sheldon,  president  of  t'ne  Sheldon  School  of  Sales- 
manship, delivered  a  stirring  lecture  on  'Tsychologj-  Applied 
to  Business."  So  interesting  and  striking  were  Mr.  Sheldon's 
keen  analysis  of  the  "man-building"  process  and  'nis  plea  for 
the  education  of  the  whole  man,  physical,  mental  and  moral, 
that,  in  spite  of  the  heat,  he  was  listened  to  with  the  greatest 
attention  and  interest.  After  the  lecture  dancing  was  the 
order  of  the  evening  until  12  o'clock. 

Saturday  morning  t'ne  first  feature  of  the  programme  was 
the  final  typewriting  contest  for  the  Brown  cup.  This  com- 
prised fifteen  minutes'  writing  from  dictation  and  fifteen 
minutes'  writing  from  copy.    The  results  were  as  follows  : 

DICTATION. 


Cornelia   Dammers 743  49i^-i5 

Gustav  Trefzger 877  587-15 

George  I.  Abel 857  57  4-15 

Ruth  Drysdale 784  49  I3-I5 

Will   Adderley 814  544-15 

COPYIXG. 


17 

51 

46-15 

§5 

-55 

41  7-15 

78 

-\U 

418-15 

48 

144 

404-15 

85 


562-3 

31 

93 

507-15 

666-15 

79 

237 

509-iS 

603-15 

54 

162 

49  4-S 

532-5 

21 

63 

491-5 

594-15 

122 

366 

34  13-1S 

Cornelia  Dammers 850 

Gustav  Trefzger 996 

George  I.  Abel 909 

Ruth  Drysdale 801 

Will   Adderley 889 

NET    AVERAGES. 
Cornelia  Dammers,  Gregg  School,  Chicago  (Un- 
derwood)       48  9-30 

Gustav   Trefzger,   Gregg   School,   Chicago    (Rem- 
ington)         461-30 

George  I.  Abel,  Cedar  Rapids  Business  College, 

Cedar  Rapids,  Iowa  ( Remington") 45  2-3 

Ruth  Drysdale,  Brown's  Business  College,  Rock- 
ford,   111.    (Underwood) 44  n-iS 

Will    Adderle}-,    Brown's    Business    College,    St. 

Louis,  Mo.   (Remington) 36  i-iS 

Miss  Cornelia  Dammers  was  presented  with  the  cup  by 
the  donor,  G.  W.  Brown,  *'no  made  an  appropriate  speech. 
Mr.  Gregg  was  also  called  on  for  a  few  remarks,  during  the 
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course  of  which  he  mentioned  that  Miss  Dammers  had  been 
under  instruction  for  less  than  a  year,  and  pointed  out  that 
her  victory  was  due  to  her  accuracy  and  to  her  speed,  as 
she  had  written  the  smallest  number  of  words  of  any  of  the 
contestants.  As  the  committee  was  very  strict  in  marking  the 
papers  and  penalized  even  the  slightest  error,  and  as  the 
matter  was  unusually  difficult  for  students.  Miss  Dammers's 
record  for  speed  and  accuracy  was  a  very  creditable  one.  The 
rates  of  speed  attained  were  higher  than  those  attained  in  the 
school  contest  held  in  the  East,  where  the  time  allowed  for 
preparation  was  longer  than  the  time  any  one  of  these  con- 
testants had  spent  on  typewriting. 

Tne  reading  of  the  minutes  of  the  preceding  convention 
having  been  approved,  the  body  listened  to  a  letter  from 
President  E.  N.  Miner,  of  the  National  Commercial  Teachers' 
Federation,  in  regard  to  arranging  for  delegates  to  the  next 
convention  of  the  X.  C.  T.  F.  at  Indianapolis  and  in  regard 
to  joint  membership  in  the  two  bodies.  On  motion  of  Mr. 
Harvey,  G.  W.  Brown,  G.  W.  Weatherly  and  Raymond  P. 
Kelley  were  appointed  a  committee  to  select  ten  persons  to 
represent  the  association  at  the  next  N.  C.  T.  F.  meeting, 
the  committee  to  be  included  in  the  ten.  The  committee  re- 
ported that  it  had  selected  A.  F.  Harvey,  .A.  C.  Van  Sant, 
Mrs.  Katherine  Isbell,  H.  B.  Boyles,  H.  C.  Cummings,  B.  F. 
Williams  and  G.  E.  King  as  t'ne  remaining  delegates.  The 
report  was  received  and  approved. 

The  treasurer  reported  that  the  balance  received  from  the 
retiring  treasurer  was  $86.17;  that  membership  fees  amounted 
to  $142.00,  making  receipts  $228.17.  For  bills  allowed,  $120,11 
had  been  expended,  leaving  a  balance  on  hand  of  $108.06. 

As  the  selection  of  the  place  for  the  ne.xt  meeting  was 
then  taken  up,  E.  R.  Sanford  invited  the  association  to  meet 
at  St.  Joseph,  Mo.,  and  Miss  Carrie  A.  Clarke  and  B.  F. 
Williams  extended  an  invitation  to  Des  Moines.  After  some 
oratory,  the  vote  was  taken,  which  gave  Des  Moines  the 
honor  by  a  narrow  margin.  On  motion,  t'ne  body  decided  to 
hold  its  meeting  next  year  on  whatever  date  may  be  selected 
by  the  Executive  Committee. 

The  election  of  officers  being  the  next  number  on  the  pro- 
gramme, R.  H.  Peck  was  elected  by  acclamation  to  the  presi- 
dency. Miss  Carrie  A.  Clarke  was  elected  vice-president ; 
O.  D.  Xoble,  secretary,  and  C.  W.  Ransom  was  re-elected 
treasurer. 

Business  Section. 

In  the  absence  of  B.  J.  Heflin,  of  Clinton,  Iowa,  S.  H. 
Goodyear,  of  Cedar  Rapids,  opened  the  discussion  of  the  sub- 
ject "Should  a  Beginner  Have  the  Theory  Before  Beginning 
.Actual  Business  Practise?"  Mr.  Goodyear  emphasized  the 
importance  of  starting  t'ne  student  correctly  by  giving  him  the 
right  principles  from  the  first.  The  subject  was  further  dis- 
cussed by  C.  W.  Ransom,  Kansas  City,  and  O.  D.  Noble, 
Sedalia,  the  latter  speaker  emphasizing  the  teaching  of  theory 
before  starting  the  student  on  business  practise.  G.  W.  Brown 
emphasized  the  importance  of  beginning  with  the  known  and 
proceeding  to  the  unknown.  The  student  should  be  started  in 
bookkeeping  with  simple  problems  in  arithmetic,  and  be  led 
on  to  t'ne  keeping  of  the  cash  account  and  the  personal  ac- 
count. Mr.  Brown  dwelt  at  length  on  the  "Account  Method'' 
of  starting  students  in  bookkeeping. 

D.  L.  Lacy,  St.  Louis,  Mo.,  gave  a  good  talk  on  the  topic 
■■.■\re  Bookkeeping  Texts  and  Sets  Too  Easy?"  He  thought 
that  for  beginners  they  could  not  be  made  too  easy,  but  that 
as  the  student  progressed  the  work  should  increase  in  diffi- 
culty. The  student  should  be  given  the  worth  of  his  money 
in  every  way  while  he  is  in  sc'nool.  C.  C.  Bayless  discussed 
the  subject  further. 


The  Brown  Cup. 


"The  Importance  of  Commercial  Studies  and  the  Time 
That  Should  Be  Given  to  Each"  received  an  elaborate  treat- 
ment at  the  hands  of  Ellis  S.  Cook,  Maryville,  Mo.  Mr.  Cook 
pleaded  for  a  longer  commercial  course  and  a  more  difficult 
one.  He  thought  no  course  should  be  less  than  a  full  year. 
It  was  his  idea  that  studies  are  important,  in  the  following 
order :  Arithmetic,  Englis'n,  letter-writing,  spelling,  book- 
keeping, penmanship,  commercial  law. 

The  election  of  officers  resulted  as  follows: 

President — H.  C.  Cummins,  Cedar  Falls,  Iowa. 
Vice-President — G.  L.  Kemper,  Davenport,  Iowa. 
Secretary — Carrie  Vance,  Waterloo,  Iowa. 
Member   Executive   Committee — B.   F.   Williams, 
Des  Moines,  Iowa. 
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Popular  Dictionary 


Pocket  Edition 


Just  Out 


Responding  to  a  very  urgent  demand  from  many  of  our 
customers  for  a  reliable  and  accurate  pocket  dictionary,  ade- 
quate for  school  purposes,  we  have  prepared  the  above  en- 
titled  work. 


'  contains  over  25,000  words,  e 
itically.  and  clearly  and  conci; 
speech  given.  Deftnihons  coi 
Silent  letters  are  shown   in   ital 


The  Popular  Dictiona 
syllabicated,  marked  d:a 
defined,  with  the  part  < 
spend   to   part  of  speech 

The  informational  matter  is  carefully  selected  and  in- 
cludes: Rules  for  Pronunciation.  Spelling  and  Capitaliza- 
tion, List  of  Simplified  Spellings,  six  pages  of  Idioms  (of 
great  value  to  the  young  and  to  foreigners).  Legal  Writs, 
Fore'gn  Phrases,  Legal  Holidays,  Business  Laws,  Postal 
Regulations.    Valuable    Statistics,   Arithmetical   Tables,   etc. 

It  is  a  most  valuable  companion  to  the  student,  stenogra- 
pher, teacher  and  office  man.  Size,  3x5^  inches.  Printed 
on  our  usual  excellent  grade  of  paper. 

Cloth  Bound,  2^c.     Black   Leather,  ^nc. 


Price  to  icarhc) 
cash    with    order. 


for  introduction,  ^o  per  cent,  off. 


POWERS  &  LYONS 


378  Wabash  Avenue 
CHICAQO 


1133  Broadway 
NEW  YORK 


SCHOOLS 

Can  Secure  the  Desired  Shortliand  Speed 
and  Accuracy  More  Quickly  by  Use  of 

Amanuensis  Phonography 

and  its 

Lesson  Sheets 

Than  by  Any  Other  Method 

AMASrUEXSIS  PHONOGRAPHY  is :  "An  epoch 
miUter  In  shorthand  history." — ^Spencerian  Com- 
mercial School,  Louisville.  Ky.  **Admirahly  adapted 
for  prodnclng  the  desired  knoTvledge  of  pho- 
nography in  the  shortest  possible  time." — Horton- 
Large  Business  Institute.  Trenton,  N.  J.  "The  best 
Instmctlon  book  for  beginners." — Rev.  Wm.  D. 
Bridge,  Director  of  the  Chautauqua  School  of  Short- 
band  and  Typewriting.  ""Well  ■worthy  the  great  sys- 
tem which  It  presents." — Rev.  H.  R.  McLendon, 
Manchester.  Ky.  "Giving  eminent  satisfaction  to 
all." — Reno  College,  Pittsburg.  Pa.  "The  most  bean- 
tifnl  shorthand  text-book  ever  pnblistaed.  It 
takes  the  stndent  by  a  short  road.  Its  concise- 
ness of  statement  must  commend  the  book  espe- 
cially for  the  nse  of  schools." — C.  P.  Gehman, 
Denver,  Colo.,  a  very  rapid  and  accurate  shorthand  re- 
porter. 

Liberal  Discount  and  Special  Price  for  Introduction   and 
Exchange. 

ANDREW  J.  GRAHAM  &  CO. 

7'u:bl/she'RS 
1135  broadway  new  york 


"Students  take  mote  interest 

in  the  work  and  are  able  to  accom- 
plish more  in  a  given  time 

than  with  the  use  of  any  other  book  I 
have  ever  used.  I  am  especially  pleased 
with  the  arrangement  of  the  lessons,  allow- 
ing the  student  to  become  well  acquainted 

with  the  positive  principles 
before    his     attention     is 

BENN    PITMAN  AND  ^Ziil,^ *„*i.^  2^^^^*lJJ^^-- 

GRAHAM  EDITIONS       Called  to  the  exceptions. 

$1.25  ESTELLA   TRUEBLOOD. 

liberal  Disiounls  to  Schools  Simpson  College.  Indianola.  la 

The  method  of  teaching  "TOUCh    Typewrit- 
ing" that  gets  the  best  school-room  rCSUltS. 
The  exercises  are  so  arranged  that  the  pupil  writes 
by  touch  in  the  first   lesson,   in   every  lesson,  and   as 
long    as    he    is    a    stenographer. 

Nearly  twenty  years 

ago  Barnes'  books  gave  exer- 
cises for  the  stronger  fingers  first, 
as  anyone  who  had  not  found 
there  was  a  better  way  would 
naturally  begin.  These  books 
also  taught  "  touch  typewriting," 
and  secured  good  results.  But 
years  afterwards  we  found  a 
better  way,  and  now  firSt  train  the  fingers  which 
need  the  most  training  —  those  which  will  never  do 
their  share  of  the  work  and  do  it  with  a  firm  stroke, 
unless  started  first  and  an  independent  touch  established. 

Tills  Is  but  ont  ..t  the  iimiiy  iidvautaites  ..t  the  -B.IRXES   MKTIIUIi.' 
Pr.ir.C.H.Hlm-he.v.HealdshumiCal.lHlBh  School. says:    -Have  heen  usinc 
?  we"n pleased  withtheiu." 

St.  Louis,  Mo. 


BARN[$' 


Complete 

.     $1.50 

Special    .     . 

1.00 

Abridged    . 

.50 

THE  ARTHUR  J.  BARNES  PUB.  CO., 


30,000 


During  the  school  year  of  1907-08  the  "20TH 
CENTURY  BOOKKEEPING"  was  taught 
in  over  700  schools.  These  ordered  more  than 
30,000  sets. 

We  attribute  this  wonderful  success  to  its 
TEACHABILITY,  THOROUGHNESS  and 
the  REASONABLE  COST   OF  SUPPLIES. 

The  work  is  modern  in  every  respect  and  worth 
the  careful  consideration  of  every  school  proprietor 
and  commercial  teacher. 


SOUTH -W[S™  PUBLISHING  COMPANY 

KNOXVILLE,  TENNESSEE 

Depositories  convenient  to  all. 


In  answering  advertisements  please  mention  the  Penman's  Art  Journal. 
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NCLE  SAM  WANTS  YOU 

and  thousands  of  others,  who  are  ranalile 
tt.  work  tor  him.    t' 

.Jlojmeu.,  _.„„^ .«..^^,   ^as:a- 

li  V,  "^  ''iiL'"'-''-.  ^•'•*'  clerks  needed  for 
the  Census  Office  alone  in  addition  to  the 
usual  W.UUOappointed  yearly  in  the  Internal 
Eevenue,  Customs.  Postal.  Railway  Mail, 
and  other  branches  of  the  service  in  the  C. 8. 
Also  appointments  in  Philippine  Islands 
and  Panama.    Full  particulars  freeconcern- 


NATIONAL  CORRESPONDENCE  INSTITUTE 

32-40      SECOWD  NJTIONSL  BANK  BLDG.,  WASHIKGTON.  D.  C. 


Home  Study    Courses 


Our  school  offers  an  opportu- 
nity to  study  at  home  under  the 
personal  instruction  of  leadins 
fro/essors  in  our  great  colleees. 


and  Common  School  branches. 

Our  tuition  rates  are  so  low 
that  no  one  need  be  kept  from 
enrollingr  with  us  on  the  ground 
of  expense. 


THE  HOWE  CORBESPOHDEHCE  SCHOOL.  Dept.  7  6         Springfield,  Mtis, 


THE  STAMP 
OF  QUALITY 

Dixon's  t^ll^^x^l  Pcncik 

u-c  manufactured  of  the  best  materiala  yrocnr 
able  and  with  careful  attention  to  aecure  aer 
fectlon  of  ever;  detail  af  (radinf  and  fiiuak 
If  your  dealer  cannat  five  you  exactly  what 
|«n  want,  tell  us  and  lend  i6  centa  in  ttampa 
for  fcnerous  aamplea- 

In  writing,   mention   Penman's   Art  Journal. 
JOSEPH  DIXON  CRUOBLE  CO.. 

Teraey  Oty.  N.   J 


WANTED  AT   ONCE 

One  hundred  Commercial  teachers 
for  hisrh  school  positions.  Salaries 
from  *500  to  $2,000,  WHITE  IM- 
MEDIATE LY. 

THE      AMERICAN      TEACHERS' 

AGEXCY. 
21  Besse  Place,   Springfield,  Mass. 


6  Automatic  Shading  Pens,  2  colors  Inii, 

alphabett,  Bgures  and  instructions,  postpaid      .     . 
Catalogue  free.     Write  for  it. 


E.  C.  MILLS 

SCRIPX      SF»ECIALISX 

195  GRAND  AVENUE 
ROCHESTER,  N.   Y. 

The  finest  script  for  bookkeeping  illustra 
tlons,  works  on  correspondence,  writing  books 
•to.    Send  copy  for  estimate. 


Let  us  send  you  by  return  mail  64 
lessons  of  the  most  practical  penman- 
ship instructions  for  class  work  ever 
printed.  The  copies  are  good,  the  in- 
structions are  practical,  and  the  book 
is  nicely  bound.  Many  schools  are 
using  the  Byrne  Practical  Business 
Writing.  We  have  received  duplicate 
orders  for  ICX)  copies  at  a  time  from 
the  same  schools. 

Sample    copy,    postpaid,    1 5c. ;    or    a 
copy    of    Byrne    Simplified    Shorthand, 
85c.;    Byrne   Practical  Dictation.  85c. 
DO    IT    NOW  ! 

Name    

Address    

Book    $ 

BYRNE  PUBLISHING  COMPANY.  Tylerjex, 


BY  MAIL. 


I  am  the  man  who  won  the  World's 
[First  Prize  in  Penmanship.  By  my 

new  system  I  can  make  an  expert  pen- 
I  man  of  you  by  mail.  I  also  teach  Book- 
I  keeping  and  Gregg  Sbortband  by  mail. 
Am  placing  my  students  as  instructor 
in  commercial  colleges.  If  yon  wish  t 
become  a  better  penman  write  mp  for 
full  particulars.  I  will  send  you  FREE 
I  one  of  my  Favorite  Pens  and  a  copy  of 


the  Ransomer: 


■  Jour 


al.    In 


It  ia  necessary  for  penmen  doing  ornamental  writing  to  have  a  holder  adapted  to  that 
fipecial  purpose.  The  above  holder  is  hand-turned  and  adjusted,  made  of  selected 
rosewood  or  ebony,  and  cannot  be  made  by  an  automatic  lathe.  LOOK  FOR  THE  BRAND.  If  your 
dealer  cannot  supply  you,  send  to  the  designer  and  manufacturer. 

12-Inch    -    Fancy.  $1;    Plain.  50c.  8-Inch    -    Fancy.  50c.;    Plain.  25c. 

A.  MAGNUSSON,    :    208  North  5th  Street.  Quincy.  111. 


C.  W.  RANSOM, 

3825EuclidAve.KANSASCITY.No.. 

30,000  coi>i«  of   the   new   Ran«omerian   are  now 


BEATS 

TH  E 

WORLD 


IWorthington's";.: 


'"*""' Ink 

U  poaitively  unequalled  for  fine 
wiitinx.  6  bottles  for  $1. 
Sample  bottle  by  mail  25o. 
1 1.  ■.WOtnUMTOn,  ISS  iuM»li  SUCUo^ 


HYMENEAL 

Mr.  George  Allen  Romans  and  Miss  Stella  Marie  Smith 
announce  their  marriage  on  Tuesday,  the  12th  of  May,  1908, 
at  the  Collegiate  Church  of  the  City  of  Xew  York. 

Mr.  and  ^Mrs.  Edwin  L.  McDermott  announce  the  mar 
riage  of  their  daughter,  Susan  Knight,  to  Mr.  John  Trusten 
Stockton,  Thursday,  June  18,  1908,  Springfield,  III. 

Txlrs.  Joseph  .\llen  Gardner  announces  the  marriage  of 
her  daughter,  Eleanor  Stillman,  to  Mr.  George  Hart  Rowe, 
on  Tuesda3',  June  22,,   1908.  Gloucester,  Mass. 

To  all  these  young  people  The  Journal  extends  heartiest 
congratulations,  and  hopes  that  thear  hearts  will  remain 
young  long  after  the  hair  is  silvered  and  the  eve  dimmed. 


Hai; 


COMMEINCEMEINT  EXERCISES 

You  are  cordially  invited  to  be  present  at  the  Graduating 
Exercises  of  the  Commercial  High  School,  Borough  of  Brook- 
lyn, to  be  held  in  the  auditorium  of  the  school  on  Thursday 
evening,  June  25,  1908,  at  eight  o'clock. 

The  Rhode  Island  Commercial  School  requests  your  pres- 
ence at  the  Graduating  Exercises  of  the  Class  of  1908,  Friday 
evening,  June  26.  1908,  at  eight  o'clock,  at  Infantry  Hall, 
Providence,  R.  I. 

Merrill  College  announces  the  Commencement  Exercises 
aiid  Reception  of  the  Class  of  Nineteen  Hundred  and  Eight, 


.Monday  evening,  June  29,  at  eight  o'clock,  Saint  Mary' 
Portchester,   N.  Y. 

The  Faculty  and  the  Graduates  of  St.  John's  Academy  of 
Rensselaer  cordially  invite  you  to  attend  the  Graduating  Ex- 
ercises of  the  Class  of  1908,  Monday,  June  22.  1908,  at  eight 
P.  M.,  Jubilee  Hall.     ' __ 

Business  college  journals  have  been  received  from  the 
following:  The  Business  World,  Detroit,  Mich.,  Business 
University;  The  Nezvs  Letter,  Barnes  Commercial  School, 
Denver,  Col.;  Head  Light,  Omaha,  Neb.,  Commercial  Col- 
lege; The  Record,  B.  &  S.  Business  College,  Providence,  R.  I.; 
The  Budget.  Sadler-Rowe  Co.,  Baltimore,  Md. ;  The  Berca 
Quarterly,  Berea,  Ky. ;  Minor's  Business  College  Journal, 
Frankfort,  Ind. ;  The  Review,  Lawrence,  Kan.,  Business  Col- 
lege; Lansing,  Mich.,  Business  University  Journal;  New  Edu- 
cation, Meadville,  Pa.,  Commercial  College ;  Opportunity, 
Whitmore  Business  College,  St.  Joseph,  Mo.;  McCann's  Busi- 
ness College  Journal,  Mahanoy  Cit}',  Pa.;  The  Observer,  Ras- 
mussen  Practical  Business  College,  St.  Paul,  Minn. ;  Nezv 
Albany  Commercial  Student,  New  Albany,  Ind..  Business  Col- 
lege: Link's  Modern  Business  College  Journal.  Boise,  Idaho; 
Maryville,  Mo.,  Business  College  Journal:  Bradford,  Pa., 
Business  College  Bulletin;  The  Searchlight.  Waycross,  Ga., 
Business  College ;  Spencerian,  Spencerian  Business  College, 
Louisville,  Ky. ;  The  Exponent,  Highland  Park  College,  Des- 
Moines,  la. 


^J^tCoJiauuiS 


l.gOOKkEEPlNG 

n'\6C0UNTIN& 


h  is  a  graded,  logical,  systematic  course,  developed  from 
the  simplest  introductory  work,  step  by  step,  in  easy  flights, 
to  Corporation  Accounting. 

It  brings  out  the  results  that  the  business  man  wants  to 
know  cmd  the  manager  needs.  It  shows  the  bookkeeper  how 
to  get  the  results  required  in  every  phase  of  bookkeeping. 

It  is  an  all-round  system,  adjusted  to-the  uses  of  Day  and 
Night  Sessions,  making  the  change  from  one  to  the  other 
easy.  It  is  a  Business  Practice  system  which  can  be  used 
with  or  without  ofiices,  as  preferred. 

You  must  see  it  to  appreciate  it.  Write  us  for  full  par- 
ticulars.    If  you  try  it  out  you  will  not  use  any  other. 


W.   L.  MUSICK   PUBLISHING   CO. 

502  Burlington  Building  .-.  ST.  LOUIS,  MO. 


Free  Course  for  Teachers 
Chartier  Shorthand  By  Mail 


Send  for  the  first  lesson  and  begin  the  study 
of  the  greatest  system  of  shorthand  ever  pub- 
lished. 

Mr.  L.  C.  Spencer  has  just  completed  the 
most  simple,  pedagogical  and  learnable  short- 
hand mail  course  ever  presented  to  the  Amer- 
ican people. 

Ten  simple  lessons. 

The  theory  of  the  system  can  be  mastered 
in  ten  nights  by  any  teacher  of  average  in- 
telligence. 

A  postal  card  addressed  to  us  will  bring 
you  the  first  lesson,  and  then  will  begin  the 
most  fascinating  study  of  your  life. 

Write  to-dav. 


CHARTIER-SPENCER  PUBLISHING 
COMPANY,    New  Orleans,  Louisiana 

L.  C.  SPENCER.  Pres.  S.  C.  SCHWING.  Secy-Treas. 


8ltfPfc%- 


'^^mM^/^ 


FRANCIS   B.   COlKTMiV,    Prinfipa 
C.  R.  B.  C.         CATALOG   FREE. 
SEXD   FOR   CATALOGUE   NOW! 


New  Yorh  University  School 

of  Commerce,  Accounts  S  Finance 


HIGHER  EDUCATION  for  accountaDcy. 
banking,  insurance,  real  estate  and  business 
management,  or  teaching  commercial  subjects. 


Washington  Square,  East,  New  YorK  City 


vision  of  L.  M.Kelchner. 

If  interested  write  for  information.   Address 
Ptu.  a  H.  lon^weUfHl^IaDd  Fuk  CoUe^e,Du  Moines,  It, 


GILLOTT'S  PENS 


No.  601  EF— Magnum  Quill  Pen 

Sold  by  Stationers  Everywhere 

JOSEPH   GILLOTT  &  SOINS 

WfRfD  flElD  %.  CO.,  igenU,  93  Oiambers  SI.,  N.  Y. 


AMES  &  ROLLINSON  COMB\NY 


BEST  gUAinYArMaDEHAIt  CflST-FORl  o"  IDQ 
I    203  BROADw/y  New  Yoric 


The  most  popular  pens  are 

ESTERBROOK'S 

Mahf.  IN"  All  Stylks 


Fine  Points,  Al,  128,  333 
Business,  048,  14,  130 

Broad  Points,  3  12,3  13,3  14 

Turned-up  Points,  477, 

531,  1876 

Esterbrook  Steel  Pen  Mfg.  Co., 

WorKs !  Camden,  N.  J.  26  John  St..  N.  Y. 


Co  Schools  and  Clollcges 


READ      THIS 

ivill   send, 


To    introdnee    my    ^rork, 

2o  stamp,  one   dozen   Finest  "Written    Cards    or    one    set 
Fancy    Capitals,     or    one    Flourished  Bird,  E^agle  or  Sn-an. 
Ite    penholder,    with    exercises,    etc.,  25c.       Learn    to    Write. 
Business    Penmanship    by    Mall,    only     $5.00,     $1     down     and     $1     each 
TTcek.      Address   J.   W.   Washln^on,  Penman,    So.    Boston.    Mass. 


I  have  a  number  of  first-class  penmen, 
who  are  experienced  commercial  teachers, 
who  are  open  for  engagement  now. 

If  you  are  in  need  of  a  penman  or  com- 
mercial teacher  write  me  at  once. 

Address  C.  W.  Ransom,  President  of  Ran- 
somerian  School  of  Penmanship.  No,  3S25 
Euclid  Avenue.  Kansas  City.  Mo. 


'^emnam  Q^iM'Qjiu.tfiajG) 


THE  JOURNAL'S  CERTIFICATE 

HE  following  hnve  received  The  Journal's  Cer- 
tilicate    since    our    last    issue: 

Los  Angeles,  Cal.,  Business  College :  E.  A. 
Bock,  instructor:  W.  F.  Sutherland,  T.  Fuji- 
mori, R.   Kushino,  Jesse  R.  Deffebach. 

Bristol  County  Business  School,  Taunton,  Mass.;  R.  A. 
Spellman,  instructor:  Viola  M.  Cahoon,  Ella  T.  Dary,  Edith 
H.   Gilbert. 

London,  Out.,  Collegiate  Institute;  J.  A.  Buchanan,  in- 
structor :  William  ^IcGeoch,  Vivian  Ackland,  Gladys  Free- 
land,   Mary  Robinson,  Edith  E.  Emery,  Clifford  Blackall. 

Orange,  Cal.,  Union  High  School;  Alfred  Higgins,  in- 
structor :  Ef fie  Holland,  Adelheid  Sc'nmetgen,  John  E.  Sny- 
der, Maude  M.  Garr. 

Drake  College,  Xewark,  X.  J. :  J.  H.  Park,  instructor : 
Sophie  Kessler,  Fred  R.  Wettling,  Gertrude  Egert,  Xellie 
O'Sullivan,  Rudolph  E.  Kastiier. 

Pittsburg,  Pa.,  Academy;  E.  T.  Overend,  instructor: 
John  A.  Phillips,  Edward  Reamer  Agnew,  Charles  W.  Duft, 
^Mathilda  E.  Hoffmann,  Josephine  Beatrice  Matthew,  Mary 
Agnes  Kennedy. 

Miner's  Business  Academy,  Brooklyn,  X.  Y. ;  X'.  J.  Aikin, 
instructor :     Olga  Reineking,  Erna  L.  Baez. 

Xorthwestern  Business  College,  Spokane,  Wash. ;  H.  X'". 
Stronach,  instructor :  K.  Yoshioka,  Albert  S.  Jones,  Xelson 
Williams. 

Douglas  Business  College,  Uniontown,  Pa. ;  H.  C.  Joy, 
instructor :  Walter  Thompson,  H.  D.  Dawson,  Logan  Ross, 
Quay  Leckey,  James  H.  Hess. 

Longueuil  College,  Chambly,  Can. ;  Bro.  Rene  Auguste, 
instructor:    Henri  Rheaume,  Conrad  Brassard,  Georges  Tru- 


deau,  Almanzo  Riopel,  Rene  Riendeau,  Edmond  Germain 
Joseph   Mercure. 

Salem,  Mass.,  High  School;  Miss  Bertha  W.  Ferguson, 
instructor :  Nelly  Doris  Keith,  Ada  Maude  Whipple,  ^Lary 
Francis  Sanborn,  Rena  Shribman,  Susan  S.  Searle. 

Lima,  Ohio,  Business  College ;  C.  J.  Gruenbaum.  in- 
structor:  Cecelia  Laufersweiler,  Katie  Boehmer,  Faye  Allen, 
W.  J.  Keyes,  E.  L.  Hachn,  Mary  Stominger,  Helen  Reed, 
Mary  Mahon.     . 

Xational  School  of  Business,  Concord,  X".  H. ;  C.  C.  Craft, 
instructor :     Hildur  E.  Swaidmark,  Warren  Colby  Clough. 

Gem  City  Business  College,  Quincy,  III. ;  J.  M.  Latham, 
instructor :  Arl  Reeves,  Andrew  Gilbert,  Earle  T.  Smith, 
Carroll   Scott. 

Ferris  Institute,  Big  Rapids,  ^lich. ;  A.  M.  Wonnell,  in- 
structor :     Edgar  Dolberg,  Ralph  Van  Dyk,  Glenn  W.  Slade. 

American  Commercial  Sc'nool,  AUentown,  Pa. ;  O.  C.  Dor- 
ney,  instructor:     Alfred  C.  Lewis,  Urban  S.  Bear. 

Pennsylvania  Business  College,  Lancaster,  Pa. ;  W.  J. 
Wade,  instructor :     Clayton  A.  Minter,  Elmer  H.  Erisman. 

Columbia,  Mo.,  Business  College ;  C.  E.  Baldwin,  in- 
structor :     C.  A.   Palmer. 

Eastman  College,  Poughkeepsie,  X'.  Y. :  S.  E.  Leslie,  in- 
structor :     William  B.  Watts. 

Bradford,  Pa.,  High  School ;  M.  B.  McDowell,  instructor : 
Katherine  Cowan. 

St.  John's  Academy,  Rensselaer,  X^  Y. ;  J.  F.  Glavin,  in- 
structor :     Dan  Martin. 

Wilbert  C.  Wood,  Brooklyn,  N.  Y. 

Walter  Toepfer,  Toledo,  Ohio. 

Cyril  H.   Prunner,  Charlottetown,   P.   E.   I.,  Can. 

T.   A.   O'TooIe,   Kalamazoo,  Mich. 


KINSLEY-DRAKE  COMPANY 

SCHOOL  AGENCY 
28  S.  Broad  St.,  Trenton,  fN.  J. 


If  you  want  a  teacher. 

If  you  want  a  position. 

If  you  have  a   school   to   sell. 

If  you  wish  to  buy  a   school  let  us  hear 

from   you. 
KINSLEY-DRAKE  CO.,  Trenton,  N.  J. 


BOOKS  fOR  THE  HANDWRITING  [XPERT 

Price  incluJes  postage  or  express.     Cash 
must  accompany  order. 

Forty  Centuries  of  Inlt.     Carvalho.  .  .  .$3.50 
Biljliotics  or  tile  Study  of  Documents, 

Frazer 2.50 

Disputed   Handwriting.      Hagan 3.75 

Metliod     of     Detecting     Forgery     and 

Raised  Cheelis.     F.  B.  Courtney....    2.00 
Ames  on  Forgery.     D.  T.  Ames 2.00 

PENMAN'S  ART  lOURNAL,  229  Broadway,  New  York 


A  recent   customer  says,   "Your 
BIRD  and  SCROLL  CARDS 

go  lilie  a  flying  bird."  Sample  set 
of  15  designs,  printed  in  assorted 
colors,  only  12c.  Same,  mounted  on 
folder,  25c.  Sample  100,  postpaid, 
35c.  1,000  by  exp.,  $2.50.  Want  a 
live  agent  In  every  town.  Written 
cards,  15c.  per  doz.  Flourished  de- 
signs, 10c.  up.  Resolutions,  $3  up. 
Card  ruler,  25c.  Circulars  free. 
M.  B.  MOORE,  Morgan,  Ky. 


I  will  write  your  Name  on 
one   dozen  AJIDHC 

I  will  give  uAnlld 

free  a  p  a  c  k  FOR  15o. 

of    Samples   and    send 
terms  to  agents  with  each  order.  AgentsWanted. 

BLANK  CARDS  ]^^' llt.iyJ'^l 

the  market.  Hand  cut.  Come  in  17  different 
colors.  Sample  100  postpaid,  150.  1,000  by  ex. 
press,  750.    Card  Circular  for  red  stamp. 

COMIC  JOKER  CARDS  Snl 

kinds.  Many  new.  100  postpaid,  23c.  Less  for 
more.  Ink,  Glossy  Black  or  Very  Best  White, 
ISC.  per  bottle.  1  Oblique  Pen  Holder.  loc.  Gil- 
lott's  No.  I  Pens.  loc.  per  doz.  Lessons  in  Card 
Writing.    Circular  for  stamp. 

W.  A.  BODE.  Fair  Haven.  Pa. 

P  IT  'M  S  t  Have  you  ever  used  a  pen  that 
'  ■»-»A^«J  •  gave  entire  satisfaction?  A 
pen  that  would  slide  easily  over  any  kind  oi 
paper?  Eight  two-cent  stamps  gets  three  dozen 
of  just  the  pen  for  business  writing 

The  Penman's  Art  Journal 

229  Broadway  New  York 


FOIt  SAL«i-". — Ten  heavy  quartered  oal\ 
Imsincss  college  desks,  made  T>.v  Jones  & 
Shields  for  tlie  Haverhill  Business  College. 
Each  equipped  with  book  rack  and  four 
separate  drawers,  and  each  seats  four 
.students.  Price  $8.00  each.  Also  four  heavy 
oak  college  desks,  each  seating  two  stu- 
dents, at  $5.00  each.  All  in  good  condition 
and  could  not  be  built  for  three  times  the 
above  price.  Sold  because  we  have  installed 
ui  \v  furniture  throughout.  Photos  and  fur- 
tlii-i-  particulars  on  request.  Haverhill  Busi- 
nrss  I'l.llcirc.  Haverhill.  Mass. 


The  Book  of  Flourishes 

The  gem  of  its  kind.  72  large  pages,  plate 
paper.      142  specimens  of  flourishing,   all 
diiferent,  by   the  expert  flourishers  of  the 
past  thirty  years.     The  price  is  $1.00. 
PENMAN'S  ART  JOURNAL     22»  BROADWAY,  NEW  YORK 


It's  a 

Handy 

Book! 


.  The  title  is 
Dictionary,  and 
litably 


YES!  It  i; 
Penman's  ^^^..^^ 
got  over  3.000  words,  »uii*LL 
ranged  for  instant  referenc-,  — 
penmanship  practice.  If  your  da^ 
needs  drills  on  small  t's.  for  in- 
stance, you  have  48  special  words 
embracing  that  feature.  And  how 
often  do  you  want  class  practice  on 
long  words  to  develop  continuous 
movements?  Eight  2-cent  stamps 
gets  tlie  little  book.  Penman's  Art 
Journal.   229   Broadway.    New   York. 


notice:    the     date:     on     vour    vs/rarre  r 


.\    Nr.MBEK    OF    JOUKN.\L    SUBSCKH'TIONS    EXPIRE    WITH    THIS    ISSUE.      If    youri 
per  will  fully  inform  you.     Have  you  not    found  THE  JOURX.\L   genuinely  helpful  In  y. 
to  send  us  at  ome  75  cents  for  renewal  oi 
sional    List,   which  contains   the   names  of 
scribers  wishing  to  have  their  magazines  i 
ing  the  edition,  whether  News  or  Regular 


ise 


$1.00  for  subscription  to   the  News   Editi 
a   great   majority    of   leading   businei 
ent  to  a  new  address  should  notify 
Notices  must   be  received  one  full 


ved.      Do 


ot    bother    the   clubber 


teacher 


vho   sent 


you 


Iptl^ 


but 


ne  of  them  the  date  on  the  wrap 
ork?  If  so,  would  it  not  be 
e  will  enroll  you  on  our  Profes 
CH.\NGE  OF  ADDRESS— Sub 
ving  the  old  address  and  specify- 
that    all    copies    may    be    re 


ite  to  this  office  direct. 


In  answering  advertisements  please  mention  the  Pen.ma.n's  Art  Journal. 


\^en/nan!iQ^:^tiC/CL^iunaj& 


JUST     FROM     PRESS 

What  Is  the  Standard  System  in  American 
Shorthand  Practise? 

NEW  ESSENTIALS  OF 
BUSINESS  ARITHMETIC 

The  original  documents  of  the  official  returns  referred  to 
in  the  paper  "Shorthand  in  the  Offices  of  the  United  States 
Government,"  read  before  the  Eastern  Commercial  Teachers' 
Association  by  Mr.  Fredric  Irland,  Official  Reporter  of  De- 
bates,  United  States  House  of  Representatives,  are  open  to 
inspection,  at  the  office  of  tlie  Phonographic  Institute  Conpany, 
1             Cincinnati,  by  all  who  may  feel  interested.      These  reports, 
duly  signed  by  the  chief  clerks  of  the  several  departments  of 
the  United  States  Government,  show  that  out  of  a  total  of  1579 
shorthand  clerks  employed  in  the  departmental  offices  796  are 
writers  of  the  Benn  Pilman  System.      The  proportionate  use 
of  other  systems  is  shown  as  follows  : 

r  Benn  Pit- 
1  man,  796 

The  Essentials  of  Business  Arithmetic  has 
had  a  larger  sale  since  its  first  publication 
than    any   similar   work   on    the   market. 

THE  NEW  ESSENTIALS  OF  BUSINESS  ARITHMETIC 

is  more  than  a  mere  revision  of  its  pred- 
ecessor.    It  contains  the  best  features  of 
the  old  text,  but  has  much  new  matter, 
and    the    course   of  instruction  has  been 
entirely  rearranged.    C  ElTective  mental 
drills  and  exercises  have  been  added    to 
the  written  work.      Typographically  the 
book  is  a  gem ;    and    it    is   built    like    a 
bullet,  with  the  best  binding  and  paper. 
CSee  this  book  before    you  make  your 
selection  for  the  coming  school  year. 

Sadler-Rowe  Company 

BALTIMORE,  MD. 

^M  Munson,  86  writers,  5.4  %.                                ^    *   '^  ''' 
■IB  Is,iac  Pitman,  67  writers,  4.2^. 
^^  Gregg,  66  writers,  4. 1  ^(,. 
■■  Cross,  45  writers,  2.8  %. 

■  Barnes,  25  writers,    I.5  5?!. 

■  Pernin,  25  writers,  I.590 . 

All  others  (totaling  14.8  f/f ),  less  than  1  <i,  each. 

This  means  that  schools  teaching  the  Benn  Pitman  system 
have,  during   the  last  five  years,  furnisht  more  t/um  half  ol 
the  successful  candidates  that  presented  themselves  in  all  parts 
of  the  country  for  the  United  States  Civil  Service  Examina- 
tions as  clerk  stenographers. 

A  copy  of  Mr.  Irland' s  paper,  with  table  of  statistics,  will 
be  mailed  free  to  any  school  officer  or  teacher  of  shorthand 
upon  request  sent  to 

The  Phonographic  Institute  Company, 

Cincinnati,  Ohio. 
3ENN  PITMAN.  President. 
'EROIWE  B.  HOWARD,  tVIanager. 

Practical,  interesting,  andup  to  date  is  our  new  Commercial  Law,  just 
from  press.  Nothing  dry  or  prosy  about  it.  A  veritable  storehouse  of  practical  legal  lore. 
The  philosophy  of  the  law  is  not  presented,  but  its  application  to  every  day  transactions. 


This  text  contains  all  of  the  essentials  that  a 
student  should  study  to  understand  iis  legal 
rights  and  obligations  and  to  determine  for  him- 
self how  to  preserve  such  rights  and  properly  dis- 
charge sucli  obligations.  At  the  same  time,  the 
text  is   condensed,   paragraphed,    and    suitably    ar- 


founded  on   actual  cases,   and  the  legal  forms  are 
photo-engraved    froin  documents    in   actual   use. 

Among  the  topics  treated  you  will  find  a  valu- 
able chapter  and  table  setting  forth  the  rights 
of  married  women  according  to  the  statutes  of 
the    several    States,    a    cbapter    of    103    pages    on 


ranged  for  classroom  use.  It  is  designed  to  meet 
the  needs  in  business  schools  and  the  commercial 
departments  of  high  schools,  as  well  as  other 
schools  in  which  the  time  devoted  to  this  subject 
is    limited. 

The  book  is  written  in  a  simple.  lucid  style. 
Points  usually  difficult  to  understand  are  made 
clear  and  interesting  to  the  student  by  illustra- 
tions. There  are  240  of  these  illustrations — a 
larger  number  than  in  any  other  text-book  on 
business   law.      The    illustrations   In    our    text    are 


PRACTICAL  TEXT 

-^  CLEVELAND 


Negotiable  Paper,  37  pages  of  which  give  the 
exact  text  of  the  Negotiable  Instruments  Law, 
already  adopted  by  33  States,  and  16  pages  show- 
ing 28  engraved  specimens  of  Irregular  Com- 
mercial Paper.  Suggestive  questions  for  review 
worls  are  given  at  the  close  of  each  chapter,  and 
a  very  convenient  and  useful  glossary  of  legal 
terms   is  included. 

Write  at  once  for  full  information  concerning 
this  and  our  popular  books  on  the  other  com- 
mercial  subjects.      Illustrated   catalogue   free. 


BOOK.COA\PANY 


la  answering  advertisements  please  mention  the   Pbnman's  Art  Jocr.n 


''^awmn^  <27Cit/Q^uAAaU? 


Mr.  Schoolman  '^^  th'^k 


rlfvTit,  and  most  assuredly 


FOR  YOU 


**Be  sure  you  are  rig'ht  and  then  go  ahead."      I  kiioiv 

I  am  going  ahead. 

If  you  wish  to  impi-ove  your  Shorthand  Ueiiartnient  from  Every  Standpoint,  adopt 
Aristos  (Tile  Best)  or  Janes'  Shndeless  Shorthand.  I  know  whereof  I  speak.  I  have  taught 
I  he  six  leading  shorthand  systems  of  the  age,  and  have  examined  into  all  others  worthy  of 
I  he  name  Shorthand,  and  have  found  none  to  compare  with  ARISTOS  (The  Best)  or  JANES' 
SHADELESS    SHORTHAND   as    to   SIMPLICITY,    LEGIBILITY   or   BREVITY. 

The   greatest    Experts  in  the  World,  from  an  unbiased  standpoint,     through     the     famous 
Ilarmsworth     Encyclopedia,  recently  published  in  England   (the  home  of  shorthand)  give  .\RISTOS 
I  The  Best)    or  JANES'   SHADELESS    SHORTHAND    the    FIRST    PLACE  IN  THE  WORLD. 
^^^^^^^^^^^^^  Mr.  A.  Janes,  who  only   recently  died,   was  a  Parliamentary  Reporter  tor  nearly  FIFTY"  i'EARS 

~^—^—^-^——  and  before  iinblishing  his  system   had  spent  nearly  FORTY  YEARS    as    a    Reporter    in    both 

Houses   of   Parliament. 
it  is  an  a<-kno«ledBed  tact  that    Mr.  Janes  was  one  of  the  greatest  if  not  the   greatest    Shorthand    Writer   that    has 
ever  lived,  and  that  the  result  of  his  life  woik   was  10  ic.ive  to  posterity,  a  System  of  Shorthand,  that  is  as  near  perfection  as  can 
be  reached.      While  it  will  accomplish  everything   that    can    possibly    he    required    of  Shorthand,  it  is  SIMPLICITY  itself  and  so 
LEGIBLE  that  if  it  be  vrritten  on  the   sands  with  a   stick  or  on  a  booli  with   a   pencil,  it  can  be  as  easily  read  as  print 

If  snlHciently  interested  write  me  and  I  will  send  you  a  Manual  of  the  system  for  examination  and  testimonial.'^ 
from  some  of  the  most  competent  and  prominent  Court  Reporters  and  Stenographers  in  the  United  States.  This  is  not  all:  if  vou 
decide  to  adopt  ARISTOS  (The  Best)  or  JANES'  SHADELESS  SHORTHAND  I  will  teach  YOU  or  one  of  your  Assistants,  either 
at  one  of  my  colleges  or  BY  MAIL,  Free  of  Charge,  with  the  positive  understiinding  that  ARISTOS  is  to  be  introduced  into 
your  school. 

1  will  guarantee  that  any  well  educated  person,  can  learn  the  Manual  in  from  TWO  TO  THREE  WEEKS  and  that  any 
one  of  ordinary  ability  after  taking  our  COURSE  BY  MAIL  for  THREE  or  FOUR  WEEK'S,  will  he  far  enough  advanced  to  be- 
gin teaching  the  Manual.  Write  and  let  me  eoni-inee  yon.  This  is  no  "Wild  Cat  Scheme."  nor  is  the  System  one  of  those 
of  the  "Mushroom  Order,"  grown  in  a  night.  I  am  an  honorable  man,  in  good  standing  in  the  Highest  Orders  in  our  land,  a  prac- 
tical Business  Man  with  years  of  experience,  and  an  ACCOUNTANT  entitled  to  use  F.  A.  A.  and  C.  P.  A.  after  my  name,  the 
Highest  Degrees  in  .Accountancy  in  the  world. 

Again   I   say   "BE    Sl'RE    YOU   ARE    RIGHT  AXn  THEX  GO   AHEAD." 

^^^rm  EDWARD  TOBY,  F.  A.  A.-C.  P.  A. 


156  Fifth  Ave.,  Room  407,  New  York,  N.  Y. 


or 


Box  Y,  Waco,  Tex. 


Toby's    Praetieal     Bookkeeping,  Aristo 

Complete  set  of  Books,  .f:!..-.!!.  i  First  Lesson  Fi 
Letter  Writing,  Typewriting  (sight  or  touch), 
by  TOBY'S   SCHOOLS  OF  CORltESPONDEM 'K.   1 


s  (The  Best)  or  Janei 
•ee.  Penmanship  ( bus 
Business  Arithmetic 

:>«   Fifth    Avenue,   Rnnm   • 


Shadele.ss   Shorthand.      (First   Three   Lessons   and 
CSS   and   artistic).     Simplified     English,     Business 

aeeessfully  TAUGHT   BY   MAIL  at   moderate   prices 
7.   New    York,  N.  Y'.,  or  Box  Y'.  Waco  Texas. 


Teachers 
Wanted ! 

We  want  a  number  of  experienced 
men  who  can  handle  the  commercial 
subjects  and  Gregg  Shorthand  for  high 
schools  in  the  Eastern  States. 

The  adoption  of  Gregg  Shorthand 
in  many  schools  next  season  depends 
largely  upon  our  being  able  to  supply 
teachers. 

By  our  free  course  of  lessons  by  cor- 
/espondence,  teachers  can  easily  ac- 
quire sufficient  knowledge  of  the  sys- 
tem to  teach  it  successfully  next  season. 

If  interested,  write  to  us  nozv. 

The  Gregg  Publishing  Company 

I  I  23  Broadway,  1  5  1    Wabash  Ave. 
New   York.  Chicago. 

Marriage  CERTincAie 

Mailed  for  50  cents.        Send  2  cents  tor  circular. 

WC"       ni  T  M  M       267  EGE  AVENUE 
.    h  ,    U  U  N  IN  ,    JERSEY  CITY,  N.  J. 


I  Teach  Si^n  Painting 


Show  Card  Writing  or  Let 
tering  hy  mail  and  guarantee 
succesB.  Only  field  not  over- 
crowded. My  instruction  i? 
unequaled  because  practical, 
perHonal  and  thorough. 

Easy  terms.  Write  for 
larixe  catalogue. 

Chas.'J.  Strong.'Pres. 

DETROIT  SCHOOL  Of 
LETTERING 

Dept.  56,      Detroit,  Mich. 

Oldest  and  [arg»l  School  of  Its  Kind 


WANTED! — To  hear  from  schools  In  need 
of  teachers.  I  have  some  good  material 
among  those  taking  penmanship  instruction 
of  me.  Students  (new  and  old)  desiring  po- 
sitions, write  me,  giving  full  particulars 
regarding  experience,  qualiflcatlons,  &c. 
7  Ms  service  is  FREE  to  my  students. 
I  teach  penman-  F.  W.  Tamhlyn, 

ship  by  mail.  1114  Grand  Ave., 

Circulars  free.  Kansas  City,  Mo. 


nmand  instant  attention,  and  are  the 
best  illustrations  for  the  space  they  occupy  that  a 
commercial  school  can  use  in  newspaper  or  circu- 
lar advertising,  and  when  artistic  they  are  not 
out  of  place  in  a  catalog.  We  have  good  ones. 
Tell  us  what  you  want,  and  we'll  fill  the  bill 

PENMAN'S  ART  JOURNAL,  229  Broadway,  N.Y 


SPENCERIAN 

STEEL    PENS 


FORTY  FALCON,    SILVER    PLATED 

This  new  pen  is  specially  made  for 
general  correspondence.  Heavily 
plated  with  silver  to  prevent  corro- 
sion, easily  kept  clean,  wTites  per- 
fectly smooth.  Samples  sent  free 
on  receipt  of  return  postage,  2  cts. 

Ask  for  No.  40  Falcon 

SPENCERIAN    PEN    CO. 

349   Broadway,  New  York 


I  Teach  Penmanship  ^^-.^ 


bette 


^^H  ___^^H  ^ven  by  any  one.  I  send 
^■IV  ^^Vf^^l  '^y  pen-work  to  every  State 
^^^  ^^^H    in    the    Union.    Canada    and 

^^B^     -^^^1     ^^^^ico.       My    finest     Cards 
^^V^^T^^^H    and  Writing,  any  style,  any 
^^B   ^'^^^H    '^o^o'"-    the   best   you   can  get 
^^^^    M  J^^H    an.vwhere.      25      cents      per 
^^^^  &  ^^H     dozen.      Ornamental  caps,  20 
^^^^M^^H    rents.        Fine     Scrap     Book 
^^^■■^^■J    specimen,    10   cents.      If   in- 
terested   write   for  my  Jour- 
nal.   Inclose  stamp.    Address 
M.  A.  ADAMS.  President 
Marietta  Commercial  College,  Marietta,  (K 
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Training  School  for  Commercial  Teachers 


Thorough  courses  both  in  the  subject  matter  and  the  pedagogy  of  the  commercial 
branches. 

Normal  department  maintained  throughout  the  entire  school  year.  High  school, 
normal  school  and  college  graduates  prepared  for  commercial  teaching  in  the  shortest 
time  consistent  with   thoroughness. 

Summer  school  course  for  teachers  from  July  6  to  August  14.  Many  States 
represented. 

No   difficulty   in   finding  positions   for  our  graduates,  and   no   cost  to    the   student. 

Bulletin   containing   full   particulars   promptly   mailed. 


ROCHESTER  BUSINESS  INSTITUTE 


Rochester,  N.  Y. 


WANT  100  TEACHERS !  Special  Offer. 


ve   a    special   offer   to  make  you   this   month. 

nt  the  names  of  all  available  bookkeeping 
and  shorthand  teachers  right  ;\\\:iy.  i)\\T  schools  are  getting  anxious  to  secure  teachers  for  Sept.  1. 
Experienced  and  beginners.  Ladies  and  gentlemen.  Vacancies  everywhere  in  the  United  States  and 
in  Canada.  The  great  specialty  agency  of  the  West,  East,  North  and  Soutli.  Write  at  once  for  our 
special   offer.  SUCCESS  TEACHERS'  AGENCY  93    Lake   Street.  Chicago,  Bl. 


f 


Attention    Teachers! 


For  over  seven  years  we  have  been  placing  sijecial 
teachers  in  High  Schools,  .State  Normals  and  Col- 
leges, The  University  of  Michigan.  University  of  Wisconsin,  Purdue  University  and  other  great 
educational  institutions  have  secured  instructors  through  us.  We  now  make  a  specialty  of  placing 
commercial  teachec  young  and  old,  who  are  able  to  earn  from  $600  to  $2,000  a  year.  Let  tia 
assist  you   to   a  better  position.      No  advance  fee    required.       Write    us. 

THE    SPECIALISTS*    EDUCATIONAL    BUREAU, 
Robert  A.  Grant,  Mgr'*  Webster   Groves    Station,    St.    Lonls,    Mo. 


More   Commercial  Teachers   AVanted! 

We  have  almost  ONE  HUNDRED  VACANCIES  for  commercial  teachers.  New 
places  coming  in  every  day.  Salaries  range  from  $40  to  $150  a  month.  Write  today  for 
registration  blank.     FREE  ENROLLMENT  if  you  mention  this  paper. 

Continental  Teachers'  Agency,  »«TE'N\%FK"r 


Of  25  POSITIONS  FILLED  IN  JUNE 

We  sent  teachers  to  the  following  schools,  at  salaries  running  from  $700  to  $1,400 
per  year :  Business  Schools — Blair.  Spokane :  Modern.  Brockton.  Mass.  :  Valley 
rity.' Grand  Rapids,  Mich.;  Slerrill,  South  Norwalk.  Conn.;  Abilene,  Texas;  New- 
ark. N.  J.;  Easton.  Pa.;  Pottstown.  Pa.;  Plainfleld,  N.  J.;  Albany,  N.  Y.  ;  Morse. 
Hartford.  Conn.;  Link's  Modern  B.  C.  Boise,  Idaho;  Heflley  Inst..  Brookl.yn,  and 
LSellingham.  Wash.,  and  these  High  Schools :  Creston.  la. ;  La  Junta.  Colo.  ;  Bev- 
'Tly.  Mass. ;  Nutley,  N.  J. ;  Akron,  Ohio ;  Peabody,  Mass.  Space  does  not  permit 
further  details,  but  this  should  be  enough  of  a  hint  for  the  wise.  Printed  matter 
and  enrollment  free.  We  shall  he  "on  the  job."  with  telegraph  and  telephone  right 
at   hand,   during   (he   rush   days  of   .\iisust  and  early   September.      Let   us   help  you. 

THE  NATIONAL  COMMERCIAL  TEACHERS'  AGENCY 

A    SPECIALTY    BY    A    SPECIALIST 
E.  E.  GAYLORD,  Manager 


11  Baker  Ave.,  Beverly,   Mass. 


y  nTir>C  f   KELLOGCS  teachers'  agency,  31  Union  Square,  New  York 

IV  II    I    I^J^^  B     has  several  good  calls  for  commercial  teachers  for  September.     Particalars 
B  ■  ^^    B    ■  ^^  ^*  *     triven  without  advance  fee  to  teachers  who  will  write  full  details  of  training 


given  without  ad 
experience,  and  a 
Nineteenth  year  si 


fee  to  teachers  who  will  write  full  details  of  training, 
testimonials.  A  limited  offer  for  quick  action. 
manager.    Recommends  teachers.    Write  todav. 


MIDLAND   TEACHERS'  AGENCIES 

WE    HAVE    VACANCIES   TO  FILL  EVERY  MONTH  IN  THE  YEAR.     MANY    FIRST    CLASo 
POSITIONS  TO  FILL.        GET  IN    LINE    NOW   FOR    A    GOOD    POSITION. 

Write  ORVILLE  J.   ORSBORN,    Gen'l   Manaser,  Warrensburs.    Mo. 


——^—  IN   ONE   MAIL  TWO  CALLS   FOR  $1200   MEN  ^^^— — 

.lust  :is  we  expected — some  good  positions  opi-ned  up  hit'-  and  the  lucky  men 
were  those  who  had  improved  the  opportunity  by  registering  with  us.  The  schools 
were  fortunate,  too.  for  we  had  some  good  men  to  recommend  to  them.  From  pres- 
ent indications  August  will  be  a  busy  month.  ETerything  points  to  a  return  of 
prosperity  and  the  stronger  schools  are  preparing  (or  a  busy  year.  We  stand 
ready  to"render  both  teacher  and  principal  all  possible  assistance.  The  best  way  to 
find  out  what  we  can  do  is  to  tell  us  what  you  wauf. 

We  have  two  or  three  first-class  school  [iropositions  on  hand  for  those  inter- 
fsted  in  purcbasing.      UNION  TEACHERS'  BVREAV.  229    Broadway.    N.  Y. 


WANT     ADS. 

Classified  Advertisements  will  be  run  under 
the  above  head  for  5c.  a  word,  payable  in 
advance.  Where  the  advertiser  uses  a  nom  de 
plume,  answers  will  be  promptly  forwarded. 

WANTED — Schools  in  need  of  competent 
Instructors  to  advertise  in  the  "Want 
Ad"  columns  of  The  Journal,  also  teachers 
desirous  of  making  a  change,  to  know  that 
the  "Journal  Want  Advertisements  Bring 
Results."  Whether  you  are  a  proprietor  in 
search  of  an  assistant  or  a  teacher  looking 
for  a  position,  bear  in  mind  that  The 
Journal  goes  to  all  the  people  you  wish  to 
reach.     Five  cents  a  word. 

OWNERS  OF  BUSINESS  COLLEGES  who 
require  commercial  teachers,  penmen,  or 
shorthand  teachers  (Isaac  Pitman),  should 
communicate  with  W.  J.  Elliott,  principal 
of  the  Elliott  Business  College,  Toronto, 
Ontario.  We  make  a  specialty  of  prepailng 
students,  who  bave  formerly  been  prblie 
school  teachers,  for  teaching  in  business 
colleges.     State  salary. 

TEACHERS  SUPPLIED— When  y..u  re 
quire  a  teacher  of  the  Comuiercial 
branches  or  Gregg  Shorthand,  write  The 
Willis  Business  College  (S.  T.  Willis,  prin- 
cipal) Ottawa,  Canada,  and  we  can  prob- 
ably supply  the  right  person.  We  conduct 
a  thorough  course  for  the  training  of  public 
school  teachers  as  teachers  of  th.  Business 
branches  and  shorthand.     State  salar.v. 

POSITION  WANTED  by  a  strictly  tiist- 
class,  all-round  commercial  teacher,  i:i- 
eluding  Penmanship  and  Shorthand.  wIim 
wide  personal  acquaintance  with  all  the 
colleges  from  New  York  to  San  Francisco 
and  their  methods  by  personal  investigatioa 
in  said  schools.  I  am  a  Verbatim  Short- 
hand Reporter.  Address  "Experienced," 
care  P.  A.  Journal. 

GOOD  MEN  WANTED  to  teach  in  Commer- 
cial Colleges.  We  are  in  need  of  men 
who  can  teach  Penmanship.  Bookkeeping 
and  associated  subjects-  Write  for  regis- 
tration blank.  Enrollment  free.  U-  S  Com- 
mercial Teachers'  Bureau,  Chillicothe.  Mo. 
J.  D.  Rice,  Pres.     G-  W.  Beckler,  Sec'v  and 


WANTED — Three  good  gentlemen  teachers 
of  Gregg  Shorthand  and  Sadler-Rowe 
Bookkeeping.  Apply,  in  own  handwriting, 
stating  age,  experience,  salary,  religious 
connections,  married  or  single.  Send  testi- 
monials and  recent  photo.  The  Inter-State 
Business  University,  Cadillac,  Mich. 

Al  COMMERCIAL  and  Gregg  Teacher,  four 
years'  experience,   desires  position.     I'er- 
manent  Man,  care  P.  A.  Journal. 

WANTED— Position      as     Commercial     and 

Penmanship    Teacher  or  School  Manager 

of   nine   years'   experience.      Salary,   $1,200, 

with  chances  for  promotion.     T.  E.  Cupper, 


Man 


Albany.    Ga. 


WANTED  —  Commercial  and  Shorthand 
teachers  to  know  that  they  can  secure 
the  best  positions  through  the  Central 
Teachers'  Agency.  Registration  tree ;  va- 
cancies everywhere.  Write  to-day.  E.  C. 
Rogers,   Manager,    Columbus,   Ohio. 

FOR  SALE — An  old  and  well-established 
business  school,  centrally  located,  in  New 
York  City.  Terms  moderate.  This  school, 
if  properly  conducted  by  a  live  and  pro- 
gressive manager,  will  more  than  pay  tor 
itself  in  one  year.  Expenses  are  very  low 
and  annual  profits  large  without  can- 
vassers. Good  reasons  for  selling.  "This  is 
positively  a  snap  worth  investigating.  For 
particulars,  address  Accountant,  care  of 
P.  A.  Journal. 

I"OR  SALE — A  business  college  in  a  city 
of  ten  thousand  inhabitants  in  South 
Mississippi.  Only  school  in  a  radius  of 
fifty  miles.  Will  sell  cheap.  Reason  for 
wishing  to  sell,  the  proprietor  wishes  to 
change  business.  Address  Business  College, 
Laurel,   Miss. 


In  answering  advertisements  please  mention  the  Penman's  Art  Journal. 
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World-Wide  Distribution 

There  is  no  mistaking  the  superiority  of  a   typewriter 
that,  in  17  years,  has  built  up  a  market  in  every  part 


of  the   civilized  world, 
ment   of 


This   international    endorse- 


ww&m 

proves  our  right  to  offer  it  to  you  as  the  world's  best 
typewriter.  Write  us  or  any  Smith  Premier  branch  for 
a  detailed  description  of  its  advantages. 

THE   SMITH    PREMIER  TYPEWRITER  COMPANY,   Syracuse,   N.  Y. 

BRANCHES  EVERYWHERE 


In  ans\vcria^  advortisemonts  please  mention  the  Penman's  Art  Journai.. 


